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~ . BRITISH I MinisV" of Transportation 
... COLUMBIA and lIt Jucture CONSULm( 

SERVICES CONTRACT 

CONTRACT IDENTIFICATION NUMBER: 

051 I C S I 4696 

(This Agreement, . -/.h 
MADE IN QUADRUPLICATE ON THE ~ DAY o~!I...Q..> 

BElWEEN: HER MAJESTY THE QUEEN IN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA 
REPRESENTED BY THE MINISTER OF TRANSPORTATION AND INFRASTRUCTURE. 

Address 4C - 940 Blanshard Street, PO Box 9850 Stn Prov G 

AND: 

(hereinafter called the "Province") R-?O 
",0 

BTY Consultancy Group Inc 

Address 2288 Manitoba Street APR 032012 

Vancouver, British Colurnbia 
(hereinafter called the "Conlractor") 

V8W9T5 
POSTAL CODE 

V5Y 4B5 
P9STALCODE 

Short Description: Cost Estimator - Infrastructure Projects RFP 042CS CElnfra As and When Required 

( 

WITNESSETH THAT the parties hereto agree to the covenants and agreements contained in paragraphs 1 through 27, inclusive, on the face and reverse side 
of this document and in the attached schedules set out below. 

COMMENCEMENT DATE (yyyy/mmJdd) COMPLETION DATE (yyyy/mmJdd) 

2012/04/01 2014/03/31 
ATTACHED SCHEDULES MARKED "12l" FORM PART OF THIS CONTRACT 

TERMS AND CONDITIONS: 

\PPOINTMENT 
1, The Province retains the Contractor to provide the services (the 

uServices~) des·cribed in the Works/Services Schedule attached 
hereto, 

TERM 
2. The Contractor \vi1J, notwithstanding the date of execution and 

delivery of the Agreement, start providing the Services on the 
commencement date and shall complete all Services to the 
satisfaction of the Minister by· the completion date, both dates 
hereinbefore stated, The period of time between the aforementioned 
dates shaH hereinafter be referred to as the "Term~. Time shall be 
deemed to be material and of the essence of this contract. 

~ 
~ 
~ 
D 
~ 
D 
o 
D 
~ 
D 

PAYMENT 
3, The Province will pay to the COl)tractor, in full payment for providing [8J 

the Services and In full reimbursement for expenses· Incurred in [8J 
connection therewith, the amounts, In the manner and at the times set 
out in the Payment Schedule attached hereto and the Contractor will D 
accept the ~ame as full payment and full reimbursement as aforesaid ... 0 

Terms and Conditions 

Works/Services Schedule - H0461a 

Payment Schedule - H0461 b 

Travel Expenses (Group I) - H0461c 

Travel Expenses (Group II Mgmt) - H0461c-1) 

Special Conditions (Engineering) - H0461 d 

Special Conditions (Information Systems) - H0461d-1 

Special Conditions (Surveying) - H0461d-2) 

Insurance Specifications-INS-80 

Insuranee Specifications Professional-INS-132 

Certificate of Insurance - H0111 

Privacy Protection Schedule 

WITNESS WHEREOF THE PARTIES HERETO HAVE EXECUTED THIS AGREEMENTTHE DAY AND YEARFIRST ABOVE WRITTEN AFFIX CORPORATE SEAL BELOW 

In signing thls Agreement the Contractor certifies thai helsh6 (ead and 
unde~ ~~dlUonal condltions appearing on the revers of th!s form. 

~ ~ , . I 

SIG 

Diane Marson 
Manager, Corporate Contracting 

WITNESS AS TO THE MINISTRY SIGNATURE SIGNATURE OF DELEGATED MINISTRY AUTHORITY 
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ADDITIONAL TERMS AND CONDITIONS COi\ trO.ct NU(y\U'4'· UJI '--0'-(\Di.lp 

RECORDS ( 
4. Tna Contractor l,'Ii1I: . 

a) where the Payment Schedule provides for payment detennined on 
the basis of lime, keep records of all such time; and 

b) where the Payment Schedule provides for reimbursement of any 
. expense, keep books of account of any such expense Incurred; 

, and the Minister of Transportation and Infrastructure (the ~Mlnlster") ~vill 
have free access at all reasonable times to such records and books of 
account for the purposes of reviewing or copying (or both) the same. 

INDEPENDENT CONTRACTOR 

5, The Contractor Is an Independent contractor and not the servant, 
employee or agent of the Province of the Minister. . 

6. The Contractor will not, In any manner whatsoever, commit or purport to 
commit the Province or the Minister to the payment of any money to any 
person, finn or corporation. 

7. The Minister may, from time to time, give such Instructions as he 
considers necessary to the Contractor in connection with provision of the 
Services which Instructions the Contractor will comply with, but the 
Contract~r will not be subject to the control of the Minister with respect to 
the manner In which such Instructions are carried out. 

REPORTS 

8. The Contractor will upon the request, from time to time, of the Minister: 
a) fully Inform the Minister of work done and to be done by the 

Contractor In connection with provlslon of the Servfces; and 
b) permit the Minister at all reasonable times to Inspect, examine, 

review and copy any and all finds, data, specifications, drawings, 
working papers, reports, documents and materials vmether complete 
or otherwise (collectively the ~Material~) that have been produced, 
received or acquired by, or provided by or on behalf of the Province 
or the Minister to, the Contractor as a result of this Agreement. 

OWNERSHIP 

9. The Material prQduced, received or acquired by, or provided by or on 
behalf of the Province or the Minister to, the_ Contractor as a result of this 
Agreement and any eqUipment, machinery or other property whatsoever 
(collectively the "Goods") provided by or on behalf of the Province or the 
Minister to the Contractor as a result of this Agreement wm be the 
exclusive property of the Province and will, subject to the following 
proviso, be delivered by the Contractor to the Minister forthwith following 
the expiration or sooner termination of this Agreement pr~vlded that the 
Minister may, at any time or times prior to the expiration or sooner 
termination of this Agreement, give written notice to the Contractor 
requesting delivery by the Contractor to the Minister of all or any part of 
the Material or the Goods· (or both) In which event the Contractor will 
forihwlth complywilh such request. . 

10. The copyright In the Material will belong exclusively to the Province. 

CONFIDENTIALITY 

11. The Contractor will treat as confidential and will not, without the prior 
Written consent of the Minister, publish, release or disclose or permit to 
be published, released or disclosed either before or after the explratlo~ or 
sooner termination of this Agreement, the Material or any InformatIOn 
supplied to, obtained by, or .which comes to the· knowledge of the 
Contractor as a result of this Agreement except InSOfar as such 
publication, release or disclosure Is necessary to enable {he Contractor 
to fulfill the obligations of the Contractor under this Agreement. 

ASSIGNMENT AND SUB·CONTRACTING 

12. The Contractor will not without the prior written consent of the Minister: 
a) assign, either directly or IndIrectly, this Agreement or any right of the 

Contractor under this Agreement; or 
b) sub·contract any obligation of the Contractor under this agreement. 

13. No sub-contract entered Into by the Contractor will relieve the Contractor 
from any obligation of the Contractor under thIs Agreement or Impose 
any obligation or liability upon the Province to any such sub-contractor. 

CONFLICT 

14. The Contractor will not, during the term, perform a service for or provlde 
advice to any person, firm or corporation where the performance of the 
service of the provision of the advIce mayor does, In the reasonable 
opinion of the Minister, giye, rise to a conflict of interest between the 
obligations of the Contractor to the Province under this-Agreement and 
the obligations of the Contractor to such other person, firm Of 
corporation. 

iEMNITY AND STANDARD OF CARE 

15. Notwithstanding any Insurance coverage, the Contractor hereby agrees 
to Indemnify and save harmless the Province, Hs successor(s), asslgn(s) 
and authorized representative(s) and each of them from and against 
those losses, claims damages, actions and causes of action, (co!l(!ctively 
referred to as nclaims) that the Province may sustain, Incur, suffer or 

INDEMNITY AND s-l ,RD OF CARE Cont'd. 

15. be put to at any time either before, during or after the expiration or 
termination of this Agreement that arise out of errors, omiSSions or 
negligent acts of the Contractor or their Subcontractor(s) or 
Subconsultant(s), servant(s), agent(s), or employee(s) under this 
Agreement. 

In completing the assignment the Contractor shall at all times exerclse the 
standard of care,· skill and diligence normally provided in the performance 
of services for work of a similar nalure to that contemplated by this contract. 

TERMINATION 

16. NotwithstandIng any other provision of this Agreement, the Province may, 
hits soie discretion, terminate this Agreement: 

a) on ten (10) days prior virltten notice of termination to the Contractor and 
the Province will pay to the Contractor that portion of the amounts 
described In the Payment Schedule which Is attributable to the portion 
of the Services completed to the satisfaction of Ihe Province prior to. the 
date of termination and such payment shall discharge the Province 
from all liability to the Contractor under this Agreement. 

b) where In the opinion of the Province the Contractor falls to observe, 
perform or comply \'lith any provision of this Agreement, and such 
termination \'lill be In addition to any other rights and remedies existing 
or available to the Provlnce under this Agreement or at law. 

NON·WAlVER 

17. No provision of this Agreement and no breach by the Contractor of any 
such provision wlll be deemed to have been waived unless such waiver Is 
In writing signed by the Minister. 

18. The written waiver by the Minister of any breach_by t~e Contractor of any 
provision of this Agreement will not be deemed a waiver of such provision 
or of any subsequent breach by the Contractor of the same or any other 
provision of this Agreement. . 

APPROPRIATION 

19. Non'lithstandlng any other provision of this Agreement the payment of 
money by the Province to the Contractor pursuant to this Agreement Is 
subject to: • 
a) There being sufficient monies available in an appropriation, as .defined 

in the Financial Administration Act, S.B.C. 1981, c. 15 (the Fmanclal 
Administration Act, inclusive of every amendment made thereto and In 
force being herein collectively cal.led Ihe "Acl'), to enable the Province, 
in any fiscal year or part thereof when any payment of money by the 
Province to the Contractor falls due pursuant to this Agreement, to 
make that payment; and -

b) Treasury aoard, as defined In the Act, not having controlled or limited, 
pursuant to the Act, expenditure under any appropriation referred to In 
subparagraph a) of this paragraph. 

REFERENCES 

20. Every reference to the Minister in this Agreement will Include the MinIster, 
the Deputy Minister of Transportation and Infrastructure and any person 
designated by either of them to act for or on their respective behalf with 
respect to any of the provisions of th!l3 Agreement. 

NOTICES 

21. Any noti~ required or permitted to be given h~reunder wlll be delivered or 
mailed by prepaid registered mall to the addresses on reverse (or at such 
other address as either party may from time to time designate by Notice In 
writing to the other), and any such Notice will be deemed to be-received 48 
hours after mailing. 

22. Either party may, from time to time, give to the other written notice of any 
change of address of the party giVing such notice and from and a~er the 
givIng of such notice the address therein speclfied will, for purposes of the 
preceding paragraph, be conclusively deemed to be the address of the 
party giving such notice. 

MISCELLANEOUS 

23. This Agreement \'lil! be governed by and construed In accordance with the· 
Jaws of the Province of British Columbia. 

24. The Schedules to the Agreement are an integral part of this Agreement as 
If set out at length In the body of thIs Agreement. 

25. The headings appearing in this Agreement have been inserted for 
. reference and as a matter of convenience and In no way define, limit or 

enlarge the scope of any provision of this Agreement. ' 
26. In this Agreement, wherever the singular or neuter Is used, It will be 

construed as If the plural or masculine or feminine, as the case may be, had 
been used where the context or the parties hereto so require. 

27. This Is to certify that the property and/or services hereby purchased are 
for the use of, and are being purchased by, the Ministry with Crown 
Funds, and are therefore not subject to the Goods and SelVices Tax. The 
GST registration number for the Province is R107864738. 
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[ Mi"',\ry of Transportation 
ad lTastructure ( ~ BRITISH 

..... COLUMBIA 
WORKS/SERVICES SCHEDULE 

CONTRACT IDENTIFICATION NUMBER 

The Contractor shall: 
051 I cs I 4696 

1. Background , ' 
The Ministry of Transportation and Infrastructure ("the Ministry) is responsible for planning, procuring, and 
managing a multi-modal transportation network- serving the diverse needs of the Province of British Columbia. 
The network includes but is not limited to highways: rapid transit, rail and ferry systems .. 

The Min,istry works closely with a number of public agencies and private sector entities through a wide variety 
of project planning,. project development, and project funding agreements and delivery models. 
The Ministry draws on both internal and external resources to plan and carry out its mandate. 

2. Scope of Consultant Services 
The Consultant will provide a wide range of cost estimating services in support of the planning, acquisition, and 
management of a broad range of public buildings, including but no! limited to education and health services 
facilities. 

The ConSUltant has appointed one individual, Eldon Lau, to act as Lead Estimator and one individual, Ellis 
Pang, to act as Estimator. Additional Supporting Resources, Steve Hadden and Willie Yeung, may be 
appointed if required. The Lead Estimator will report to the Ministry Manager and will represent the Consultant 
in all matters pertaining to the Contract and the Services. All resources provided by or through the Consultant 
will report to, be'co-ordinated by, or work under the direction of the Lead Estimator unless otherwise expressly 
agreed in writing by the Ministry Manager. 

The ConSUltant will provide all Services on an "if, as and when requested by the Province" basis. No retainer 
is expected to require full time availability. The Consultant shall not be entitled to a minimum guarantee of 
work in association with the Contract. 

Services may include; 

1. preparing or reviewing capital cost estimates at various stages of a project, 

2. preparing or reviewing cost estimates in association with value analysis and value engineering activities 
and participating in value analysis and value engineering activities, 

3. preparing independerit cost estimates and/or cost audits for an entire capital program or project or for key 
elements of a capital program or project, 

4. preparing detailed and/or high level cost estimates, forecasts, and related analysis in support of executive 
level strategic decision making, 

5. providing advice or assistance to further develop Ministry cost estimating policies and practices associated 
with transportation planning, acquisition, and management. ' 

Service assignments may be initiated by a work assignment letter, or the 'Ministry Manager may call on the 
Consultant by phone or email to provide "ad hoc" assistance or advice on short notice. , 

Note: The Ministry reserves the right to expand or reduce the scope of the Consultant's Services at any time 
during the term of the Contract. 

'The ConSUltant may, from time to time, be called on by the Ministry to identify and retain such additional 
specialized resources as may be necessary to affect the proper and timely performance of the Services. 
All services are to be provided on an "as and when required" basis. The ConSUltant shall not be entitled to a 
minimum guarantee of work as a result of this Contract. 

H0461 a (2008/07) Page 1 of 2 
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/~ Works/Services Schedule ( 
~~--~------------'( 

CONTRACT NUMBER 051 CS 4696 

3. Ministry Obligations during the Contract Term 

puring the term of the Contract, responsibilities of the Ministry will include: 

1. Appoint a Ministry Manager to act as the Consultant's primary point of contact with the Ministry on all 
matters related to the performance of the Services. 

2. Provide the Consultant with clear written or verbal instructions regarding the scope, schedule, and 
reporting relationships involved in each assignment. 

3. Provide the Consultant with timely access to Ministry source documents, files, and computer systems as 
required to perform any Services. 

4. Provide timely review, feedback, and approval, where appropriate, of all workplans, reports, and other 
deliverables delivered by the Consultant in the performance of the Services. . 

5. Meet periodically with the Consultant to discuss progress of the Services. 

6. Provide periodic verbal and written performance ev:aluation and feedback to the Consultant. 

7. Be available to constructively resolve any performance issues as they may arise. 

8. Provide timely review of invoices and approval for payment, where appropriate. 

The Ministry reserves the right to expand orreduce the scope of its obligations during the term of the Contract. 

The Ministry Manager, as of the commencement of this Contract, is Claire Ingram, phone: 1-250-387-2673, e
mail: Claire.lngram@gov.bc.ca. 

All Services will be performed on an "if, as and when requested by the Province" basis. No Consultant 
( 'is guaranteed to be called on either to perform any Services or to prepare any work· plans and cost estimates 

regarding any potential Services as a result of entering into a Contract with the Province. No Consultant is 
expected to guarantee that they will be available to either provide any Services or to prepare a work plan and 
cost estimate for a potential assignment that might subsequently be offered to them by the Province. 

As the Province has retained more than one Consultant to provide the Services, the Province will have the 
sole discretion in determining: 

(a) whether a particular Consultant or Consultants are invited to undertake any specific assignment or 
assignments; or 

(b) whether one or more Consultants will be invited to prepare a work plan and cost estimate to assist the 
Province in determining which Consultant or Consultants will be selected to undertake a potential assignment. 

Such determination may be based on the Province's understanding of which Consultant or Consultants have 
the most appropriate combination of knowledge, skills and abilities to undertake the assignment in a manner 
consistent with the Province's priorities and understanding of the assignment. 

If the Province elects to invite one or one or more Consultants to prepare a work plan and cost estimate to 
assist the Province in determining which Consultant or Consultants will be selected to undertake a potential 
assignment, the criteria for subsequently selecting the Consultant or Consultants to undertake that assignment 
shall be as disclosed by the Province in the invitation to prepare the work plan and cost estimate. The 
invitation will clearly state the nature and scope of the work plan and cost estimate as well as the date by which 
it must be submitted to be considered valid. 

4. Option to Renew 

(. All Services are expected to be performed within an initial Contract Term of two (2) years. At the discretion of 
the Ministry and subject to available appropriation, the initial Contract Term may be extended for an additional 
period of no! greater than two (2) years. 

H0461 a (2008/07) Page2of2 
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METHOD OF PAYMENT 

l1r :'try of Transportation 
aQ Irastructure, 

( Payments to the Contractor shall be based on the following' 

POSITION HOURLY 
RATE 

Lead Estimator - Eldon Lau 200.00 
Estimator - Ellis Pang 150.00 
Supporting Resource - Steve Hadden 130.00 
Supporting Resource - Willie Yeun~ 130.00 

( 
PAYMENT SCHEDULE 

CONTRACT IDENTIFICATION NUMBER 

051 I cs I 4696 

Cost Estimator assignments will be reimbursed on either a Fixed Fee or Time and Expenses basis as approved by the 
Ministry Manager. ' 

Time will be reimbursed in accordance with the above Rates. All Rates will be firm for the first two years of the Contract 
Term. Rates are to be inclusive of all costs associated with performing the Services including all overhead and normal 
out-of-pocket costs other than travel. 

Approved Travel Expenses will be reimbursed in accordance with the'attached Schedule of Reimbursable Travel 
Expenses (Group 2 rates). 

FREQUENCY OF PAYMENTS 

The Contractor shall invoice the Province: 

( Monthly in arrears for work performed and accepted as satisfactory by the Ministry. 

MAXIMUM AMOUNT PAYABLE 

Total payments shall not exceed $ _30_0-'-,0_0_0_.0_0 _____ _ 

PAYMENT SCHEDULE TERMS AND CONDITIONS 

1. The Contractor shall invoice the Province in accordance with the terms of this Agreement showing the calculation of all 
amounts claimed. 

2. Acceptance of any invoice and subsequent payment for the work/services, or any portion of the work/services, is 
subject to the invoiced work/services having been completed to the satisfaction of the Province. 

3. The Province shall pay the Contractor within 30'days following either the receipt by the Province of the Contractor's 
invoice OR ~atisfactory completion of the invoiced work/services, whichever is later. 

4. The Contractor shall accept payment as stated above as full and final reimbursement for all costs connected with the 
work/services. 

5. The Contractor shall not commit the Province to any financial liability. 

6. Notwithstanding any other provision of this Agreement, the payment of money by the Province to the Contractor is 
subject to the provisions of the Financial Administration Act. 

H0461b (2008/07) Page 1 of 1 
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Mit -'), of Transportation 
and uJ.trastructure 

SCHEDULE c( REIMBURSABLE TRAVEL 
EXPENSES (MANAGEMENT - GROUP II) 

When travel expenses are listed in the Payment SChedule as an allowable expense, then 
transportation, meals, accommodation and board and lodging will be reimbursed 
provided the same are in the opinion of the Province, necessarily incurred by the 

CONTRACT IDENTIFICATION NUMBER 

051 I CS I 4696 
Contractor in providing the work/services. . 

These rates will apply for the duration of the contract. 

To obtain Government rates for car rental and accommodation a letter of 
authority signed by the Ministry contact (sample attached) is required as 
proof that you are under contract with the Province. 

All claims should be submitted on "Schedule of 
Reimbursable Travel Expenses for Contractors to Fill in 
Online - Hl170" (see attached). 

Expenses must be submitted less the Harmonized Sales . 
Tax (HST) with original receipts attached. 

1. TRANSPORTATION 
(a) Air Travel: Original receipts are required. The most 

economical airfare must be obtained. Charter flights must 
be pre-approved in writing by the Regional, Branch or . 
Project Director. 

(b) Bus, Taxi, Parking, Toll Charges and Ferry: Original 
receipts are required, tips cannot be claimed. Ferry travel 
should be by the most economical route. Assured loading 
tickets and ferry reservations must be pre-approved in 
writing by the Regional, Branch or Project Director. 

(c) Vehicle Rental: Original receipts are required. The 
( Province has negotiated Corporate Supply Arrangements 

(CSAs) with the following vehicle rental companies and 
the Corporate Identification Number below is required 
when requesting a vehicle, to ensure that correct rates are 
being applied to the rental. Original receipts are required 
for fuel. 

It is up to the discretion of each contractor to determine 
which company to use for their particular need, based on 
the most economical rate per kilometre charge available. 

> AVIS - C1460000 
> BUDGET RENT ACAR& TRUCK-AI62000 
> ENTERPRISE RENT A CAR - 4CAI000 
> NATIONAL CAR RENTAL c- 3614638 

When signing the rental agreement, waive Collision or 
Loss Damage Waivers (CDW or LDW) and Personal 
Injury or Accident Insurance (PI! orPAl) these costs are 
included in the CSAs and will !ill! be reimbursed. 

Report all accidents to the rental agency and the Ministry 
contract manager with 24 hours. 

H0461c-1 (2012/03) 

(d) Private Vehicle: No receipts are required. 
Reimbursement for use of private vehicles will be at the 
rate of $0.501km. This is an all-inclusive rate, Le., 
includes the cost of gas and insurance. 

(e) Travel expenses are not reimbursable if incurred within a 
32 km radius of the Contractor's office unless pre' 
approved in writing by the designated Ministry contact. 

(1) Prior approval of the Regional, Branch or Project Director 
is required before any travel is made crossing the 
Provincial border. 

2. MEALS 
No receipts are required. Meals will be reimbursed at the 
following rates: 

Full day per Diem $49.00 
Breakfast only $22.00 If travel starts before 7:00 am 
Lunch only $22.00 If travel starta before noon 
Dinner only $28.50 If travel ends after 6:00 pm 
Breakfast & Lunch $30.00 As per above 
Breakfast & Dinner $36.50 As per above 
Lunch -& Dinner $36.50 As per above 

3. ACCOMMODATION 
Original receipts are required. Accommodation expenses are 
reimbursed at cost, based on the maximum daily rates provided. 
Refer to Appendix I of this Schedule for details on 
accommodation rates. 

Private lodging will be reimbursed at a rate of$30.00/day. 

Accornmodation outside the Province will be at the rates pre
approved in writing by the Regional, Branch or Project Director. 

4. BOARD AND LODGING 

Where specifically pre-approved in writing by the designated 
Ministry contact, the contractor may claim $2,000.00 per month 
or board and lodging in lieu ofthe accommodation and meal 
rates specified above. 

Page 1 of4 
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APPENDIX 1 TO SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
ACCOMMODATION RATE THRESHOLDS FOR CONTRACTORS 

Daily hotel/motel accommodation stays will be reimbursed at cost, not to exceed the maximum rates by city as set out below. Only the single- . 
person provincial government rate for a standard room will be reimbursed. Proof of govemment-related business may be required when bpoking. 

City Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov Dec 

Downtown Vancouver $135 $135 $140 $140 $165 $160 $170 $170 $155 $150 $130 $130 
Burnaby $125 $125 $125 $125 $120 $120 $120 $120 $135 $125 $110 $110 
Coquitlam/Port Coquitlam $110 $110 $110 $110 $120 $120 $120 $120 $120 $110 $110 $110 
Delta $95 $95 $95 $95 $105 $110 $110 $110 $105 $95 $95 $95 
Langley $95 $95 $95 $95 $105 $105 $105 $105 $105 $95 $100 $95 
New Westminster $120 $120 $120 $120 $130 $130 $130 $130 $130 $120 $120 $120 
North Vancouver $120 $120 $120 $120 $140 $140 $165 $165 $155 $125 $110 $110 
Richmond $110 $110 $110 $110 $120 $120 $120 $120 $110 $100 $100 $105 
Surrey $95 $95 $95 $95 $105 $110 $110 $110 $105 $95 $95 $95 
White Rock $90 $90 $90 $90 , $100 $100 $110 $110 $95 $90 $90 $90 
Downtown Victoria $100 $100 $100 $100 $140 $140 $140 $140 $140 $100 $100 $100 
Greater Victoria' $100 $110 $110 $110 $110 $105 $140 $140 $140 $110 $110 $110 
Castle~ar $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 
Cranbrook $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 
Dawson Creek $130 $130 $130 $130 $130 $130 $130 $130 $130 $130 $130 $130 
Fort St John $120 $120 $120 $120 $125 $125 $125 $125 $125 $125 . $125 $125 
Golden $90 $90 $90 $90 $100 $100 $110 $110 $100 $90 $90 $90 
Kamloops $95 $95 $95 $95 $110 $110 $110 $110 $110 $100 $95 $95 
Kelowna $95 $95 $95 $95 $110 $120 $150 $150 $120 $100 $100 $95 
Nanaimo $100 $100 $100 $100 $110 $110 $100 $100 $110 $100 $100 $100 
Nelson $90 $90 $90 $90 $100 $100 $100 $100 $100 $90 $90 $90 
Penticton $90 $90 $90 $90 $85 $100 $140 $130 $100 $90 $90 $90 
Prince Georqe $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 
Prince Rupert $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 
Smithers $85 $85 $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 
Terrace $90 $90 $90 $95 $95 $95 $95 $95 $95 $95 $90 $90 
Vernon $85 $85 $85 $85 $95 $100 $115 $115 $100 $85 $85 $85 
Whistler $180 $180 $180 $140 $105 $105 $110 $110 $110 $105 $105 $160 
Williams Lake $100 $100 $100 $100 $95 $110 $110 $110 $110 $100 $100 $100 
other Cities Not Listed $90 $90 $95 $95 $95 $95 $95 $95 $95 . _$95 ___ $90 $90 

'Brentwood Bay, Sidney, Victoria Westshore (Langford, Colwood), Central Saanich, Saanichton, Saanich, Esquimalt, Oak Bay 
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( 
Miillstry of Transportation 
and Infrastructure 

To: All Authorized Province of British Columbia 
Travel Industry Suppliers 

Re: 

SAMPLE 

Letter of Authorization for Contractors 

"Date" 

"Contract Identification Number & Brief Description of Services" 

Please be advised that: 
"Name of Contractor" 

is a contractor to the Ministry of Transportation and Infrastructure and, as such, is permitted to use provincial govermnent rates during 
the term ofhislher contract as follows: 

to 

"Commencement Date" "Completion Date" 

( The contractor named above, agrees that the services or goods obtained by virtue of this letter of authorization will be used solely. for 
services supplied to the Province of British Columbia and the cost ofthe service or goods will be reimbursed to the contractor by the 
government, at the rate(s) supplied. 

( 

Personal or other use of this letter, or services/goods provided through the use of this letter, for other than that stated in the contractor's 
agreement, is forbidden in accordance with the terms and conditions of the agreement. 

Should you require.verification of this information, or if you have any questions, please contact the undersigned 

at 
«Phone Number" 

Thank you for your co-operation. 

Yours truly, 

"Name of Ministry Contact" 

"Position Titre" 

H0461c-l (2012103) Page 3 of 4 
TRA-2013-00041 
Phase 1 Page 190



( 

( . 
Mimstry of Transportation 
and Infrastructure 

I NAME OF INDNIDUAL CLAIMING EXPENSES: 

( SAMPLE 

SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
FOR CONTRACTORS TO FILL IN ONLINE - H1170 

(http://www.lh.gov.be.calforms/g elF orm.aspx?formid= 1 070) 

CONTRACT IDENTIFICATION NUMBER 

I I 

T rt . ranspo atlon (Original receipts are required unless pn'vate vehicle used, then reimburse as specified in the Schedule of Reimbursable Expenses.) 

Date (yyyy/mm/dd) FromlTo Km* Mode Cost - Excluding HST 

* For private vehicle only. 0 TOTAL - Excluding HST $ 

Meals (No receipts are required Meals are reimbursed according to rates specified in the Schedule of Reimbursable Expenses) 

Date (yyyy/mm/dd) Meal (Breakfast/Lunch/Dinner) Cost 

TOTAL $ 

A d f ccommo a Ion (Original receipts are required and are subject to daily maximums, as specified in the' Schedule of Reimbursable Expenses.) 

Dale (yyyy/mm/dd) City Cost - Excluding HST 
~ 

0 

TOTAL - Excluding HST $ 

Period Covered (From - To): TOTAL EXPENSES - Excluding HST $ --------
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~ 'BimISH I 
~COLUMBIA 

BILITY INSURANCES 

( 
Minjsrry ot ... .ransportation 
and Infrastructure 

L(Ydro-CT W U(NJij '--D1l!;) '-t \..0 '1LP 

f ... URANCE SPECIFICATIONS 
INS-SO 

(For all contracts except Major Works, Professional Services and Design Build Minor) 

It is a cendition of this centract that the Contractor shall, at the 
Contracto~s expense, obtain and maintain insurance coverage in 
wording and In amounts as hereinaiter specified, 

1. ISSUANCE OF INSURANCE 
All insurance ceverage shall be issued with insurers 
acceptable to the Ministry, and issued by companies licensed 3. 
to transact business in the Province of British Columbia and 

. Canada, The wording, including the named insureds, under 
the insurance ceverage may be modified to reflect the 
structure of the Contractor as a limited company, an . 
individual, partnership, other entity or joint venture 
comprising the Contractor. . 

2. EVIDENCE OF COVERAGE 

( 

( 

The Contractor shall file evidence of insurance issued to 
cemply with the requirements outlined In these insurance 
specifications prior to commencement of services. Should 
any insurance policies expire before all other cenditions of 
the centract have been complied with, then the centractor 
shall file evidence of renewal prior to the expiry date of the 
policy(s). . 

Evidence shall be as follows: 

a) For ail policies, except Automobile Liability, by way of a 
duly completed Ministry Certificate of Insurance (H0111), 
which will be considered to be a part of this Schedule. 

b) For Automobile Liability insurance, either a duly 
executed I.C,B,C. APV47 or APV250L form, or a Ministry 
Certificate of Insurance. 

The Contractor shall, upon request by the Ministry, file 
originals or signed, certified copies of all current policies and 
any endorsements necessary to comply with these insurance 
specifications and any other requirements outlined elsewhere 
in the contract. Failure to provide the required insurance 
may result in payments to the Contractor being withheld. 

All documentation shall be filed with the Ministry Office 
specified in the contract. 

NO OTHER CERTIFICATES OF INSURANCE ARE 
ACCEPTABLE 

Payments to the Contractor may be withheld andlor all work 
on the site of the contract may be ordered to 'cease if the 
Contractor fails to obtain or maintain insurance as required 
herein, or if the Ministry does not approve any insurance 
policy or policies submitted to them and the Contractor does 
not comply with the insurance reqUirements of the centract 
and, the Ministry shall also have the right, but not the 
obligation, to place and maintain such insurance in the 

Insurance & Bonds Form No: INS-80 (2010/07/01) 

name of the Contractor and the Ministry. The cost thereof 
shall be payable by the Contractor to the Ministry on 
demand, and the Ministry may deduct the cost thereof from 
any monies which are due, or may become due to the 
Contractor. 

THIRD PARTY LIABILITY INSURANCE 
Commercial General Liability insurance including non·owned 
automobile and contractual liability insurance shall be 
arranged with inclusive limits of not less than $2,000,000.00 
and $2,000,000.00 IN THE ANNUAL AGGREGATE for 
bodily injury, death, and prop,erty damage ariSing from any 
one accident or occurrence. The insurance policy shall 
indemnify the named insureds under the policy for any sum 
or sums which the Insured may become liable to payor shall 
pay for bodily injury, death or property damage or for loss of 
use thereof, arising out of or resulting from the work of the 

. Contractor or the Ministry under this contract, anywhere 
within Canada and the United States of America, In addition 
to the above limits, such liability insurance shall also pay all 
costs, charges, and expenses in cennection with any claims 
that may require to be contested by the insureds anywhere 
within Canada and the United States of America. 

EXTENSION OF COVERAGE \_ 
Such liability insurance shall also include all liability arising 
out of completed operations, blanket written cenlractual, 
contingent employers liability, non-owned automobile liability 
and liability assumed by the Contractor in connection with 
and applicable to the contract. 

EXCLUSIONS NOT PERMITTED 
Claims arising out of the legal liability imposed upon the 
insured at common law and extended by Statute for bodily 
injury or death to employees of the Insured. However, 
exclusions applicable to liability imposed upon or assumed 
by the Insured under any Workers' Compensation Statutes or 
for assessment by any Workers' Compensation Board will be 
,"Iowed, ' ' 

Liability assumed by the insured ~nder contract with railroad 
companies for the use and operation of railway sidings or 
crossings. 

Hazardous operations such as excavation, pile driving, 
shoring, blasting, under-pinning, or demolition work or any 
other operation or work to be performed by the Ministry or the 
Contractor shall not be excluded from insurance ceverage, 
where such type of work or operation Is to be performed by 
either party under the contract. 
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( 

c 

DEDU(mBLES 
, A property damage deductible will{ IIowed up to 

S5,000.00 for anyone accident or occurrence. Payment of 
any deductible shall be the responsibility of the contractor. 

A BODILY INJURY OR DEATH DEDUCTIBLE IS NOT 
ALLOWED 

ADDITIONAL CONDITIONS 
Each policy (except Automobile Liability Insurance) shall be 

endorsed as follows: 

Notwithstanding any other terms, conditions, or exclusions 
elsewhere in this policy, it is understood and agreed that this 
policy is extended to include insurance coverages and 
clauses as follows: 

Her Majesty the Queen in Right of the Province of 
British Columbia as represented by the Minister of 
Transportation and Infrastructure, together with the 
employees, agents, and servants of the Minister, 
hereinafter referred to as the Additional Named 

4. 

5. 

. 6. 

Insured, is added as an Additional Named Insured, In 7. 
respect of liability arising from the work or operations 
of the Insured and the Additional Named Insured, in 
connection with contracts entered into between the 
Insured and the Additional Named Insured. 

The insurance as is afforded by this policy shall apply 
in the same manner and to the same extent as though 
a separate policy had been issued to each insured. 8. 
Any breach of a condition of the policy by any Insured 
shall not affect the protection given by this policy to 
any other insured.' The inclusion herein of more than 
one Insured shall not operate to increase the limit of 
liability under this policy. 

Products and Completed Operations Hazard coverage 
shall be provided and such coverage shall remain in 
full force and effect for a period of twelve (12) months 
after the work has been completed, irrespective of the 
expiry date of the policy. 

AUTOMOBILF" lABILITY INSURANCE 
IF any licensl )hicles are owned, leased, rented or used in 
the performance of this contract, then Automobile Liability 
coverage with inclusive limits of not less than'$2,000,000.00 

. providing third party liability and accident benefits insurance 
must be provided for all these vehicles. 

PROTECTION AND INDEMNITY INSURANCE 
IF vessels are operated in the course of the contract and are 
not covered under the general liability policy, then the 
Contractor shall provide Protection and Indemnity insurance 
applying to all vessels operated in the course of the contract 
with limits of not less than $2,000,000.00 for such vessels. 
Such Protection and Indemnity insurance shall include four
fourths collision liability insurance. 

AIRCRAFT INSURANCE 
IF aircraft (including helicopters) are owned, leased, rented 
or used in the performance of this contract, then third party 
liability coverage with Inclusive limits of not less than 
$5,000,000.00 must be provided. 

NOTICE OF CANCELLATION, ETC, 
The required Insurance shall not be cancelled, removed, 
reduced, materially changed or altered without thirty (30) 
days prior notice in writing by Registered Mail to: 
The Corporate Insurance and Bonds Manager, Ministry 
of Transportation and Infrastructure, PO Box 9850, Stn 
Prov Govt, 940 Blanshard Street, Victoria, B.C. V8W 9T5. 

USE AND OCCUPANCY 
Use and occupancy of the work or any part thereof prior to 
the date of completion shall not be cause for any termination 
of insurance coverage shown in the applicable sections. 

THE PROVINCE ASSUMES NO RESPONSIBILITY FOR THE ADEQUACY OF THE INSURANCE EFFECTED 
IN FAVOUR OF THE CONTRACTOR OR THE MINISTRY UNDER THIS AGREEMENT. 

( 
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~"&' BRITISH I 
..... COLUMBIA 

( 
Ministry of Transportation 
and Infrastructure . 

IContractsILeaseslAgreementslPermits Number, Location and Description: 

CERTIFICATE OF INSURANCE 

Brokers' Reference No. 

( ;ontract Nmnber.051 CS 4696: Cost Estimator - Infrastrucnlrc Projects RFP 042CS CElnfra As and When Required 

( 

( 

INSURED Name 

Award or Effective Date 

2012-03-14 
(yyyy/mmldd) 

--------~------------------------------------~-
Business Address 

BROKER Name -----------------------------------------------------------
Business Address 

Type of Insurance Company and PoHcy Number Policy Date. yyyy/mm/dd limits of Llabtllty I Amounts 
Effective Expirv 

Bodily InjUly and Property Demege 

Commercial General liability - $ Inclusive 
Onduding Non-Owned 
Automobile Uability) 

$ Aggregale 

$ Deductible 

$ SIR 

Additional Insureds: 

Bodily Injury and Property Damage 
Automobile Uabilily 

$ Indusive 

$ Limits 

ImbrenalExcess Liability excess of$ 
Geneml 
Liability 

excess of$ Automob~9 

o Builders Risk 
$ Site 

Olher 
Dlnstallalion Roater $ location 

D other. $ Transit 

$ Limit 
Equipment Insurence 

$ Each Claim 
Professionalliabirrty· 

$ Aggregele Errors and Omissions 
$ Deductible 

D Protection & Indemnity $ Urnit 

D Hult & Machinery $ Limit 

D Build9ls Risk (Vessels) $ Limit 
D Ship Repairers' liability $ Limit 

Olher. $ Umit 

The undersigned certifies ~he undersigned has reviewed the policies of insurance described above and Page 2 of this certiflcate and further certify 
that those policies have been Issued to the Insured named above and are In full force and effect and comply with the insurance requirements set 
'lut in the agreement / contract / lease I pennit identified above, including the requirements set out on Page 2 of this certificate. 

Signature of person authOrized to sign on behalf of Insurers Print or Type Name Dale (yyyylmmldd) 
certifying Page 1 and Paga 2 of this Certificale 

ADDITIONAL CONDITIONS ARE SHOWN ON PAGE 2 OF THIS CERTIFICATE OF INSURANCE 
H0111 (2009112) Page lof2 
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NotWithstanding any other termss conditions or exclusions elsewhere In the insurance policy(s)~ It Is understood and agreed that the Insurance 
polIcy(s) are extended to Include Insurance conditions as follows: 

CONDITIONS APPLICABLE TO: 

COMMERCIAL GENERAL LIABILITY 

1. Additional Named Insured Clause for Ministry Contracts 

Her Majesty the Queen in right of the Province of British Columbia as 
represented by the Minister of Transportation and Infrastructure, 
together '.'lith the employees, agents, and servants of the Minister, 
hereinafter referred to as the Additional Named Insured, is added as an 
Additional Named I~sured, in respect of liability arising from the work or 
operations of the Insured and the Additional Named Insured, in 
connection with contracts, entered into between the Insured and the 

Additional Named Insured. 

2. Extension of Coverage 
Such liability insurance shall also include a!lliability arising out of 
completed operations, blanket written contractual, contingent 
employers liability, non--owned automobile liability, and liability 
assumed by the Contractor in connection wlth and applicable to the 

contract. 

3. Cross Liability 
The insurance as is afforded by this policy shaH apply in the same 
manner and to the same extent as though a separate policy had been 
issued to each Insured_ Any breach of a condition of the policy by any 
Insured shall not affect the protection given by this policy to any other 

Insured_ The inclusion herein of more than one Insured shall not 
operate to increase the limit of liab,mty under this policy. 

4. Exclusions Not Permitted 
If hazardous operations such as excavation, pile driving, shoring, 
blasting, underpinning, or demolition work or any other operation or 
work is to be performed by the Ministry or the Contractor, then this type 
of work or operation shall not be excluded from insurance coverage 
where such type of work or operation is to be performed by either party 
under the contract, subject to prior notification to the insurer by the 

Contractor. 

Claims arising out of the legal liability imposed upon the Insured at 

common law and extended by Statute for bodily injury or death to 
employees of the Insured. However, exclusions applicable to liability 
imposed upon or assumed by the Insured under any Workers' 
Compensation Statutes or for assessment by any Workers' 
Compensation Board will be allowed. 

liability assumed by the Insured under contract with railroad 
companies for the use and operation of raHway sidings or crossings_ 

5. Products and Completed Operations Hazard 
Products and Completed Operations Hazard coverage shall be 
provided and such coverage shall remain in full force and effect for a 
period of twelve (12) months after the contracted work has been 
completed (twenty four (24) months for Design Build Minor Contracts), 

irrespective of the expiry date of the policy. 

CONDITIONS APPLICABLE TO: 

PROPERTY TYPE OF INSURANCE POLICIES 

(WHERE IT IS A REQUIREMENT OF THE CONTRACT, 

AGREEMENT, LEASE OR PERMIT) 

1. Additional Named Insured Clause 
Her Majesty the Queen in right of the Province of British Columbia as 
represented by the Minister of Transportation and Infrastructure, is 
added as an Additional Named Insured. 

2. Loss Payable Clause 
Her Majesty the Queen in right of the Province of British Columbia as 
represented by the Minister of Transportation and Infrastructure_ 

3. Waiver of Subrogatlon 
In the event of any physical loss or damage to the work or Contractor's 
equipment, the settlement or payment oithe subsequent claim shall be 
made without the right of subrogation against Her Majesty the Queen in 
right of the Province of British Columbia as represented by the Minister 
of Transportation and Infrastructure or any of the employees, servants 
or agents of the Minister. 

CONDITIONS APPLICABLE TO: 

ALL POLICIES EXCEPT AUTOMOBILE LIABILITY INSURANCE 

ISSUED BY I.C.B.C. AND PROFESSIONAL LIABILITY (E&O) 

INSURANCE 

1. Cancellatlon 
This policy shall not be cancelled, removed, reduced, materially 
changed or altered withoul thirty (30) days prtor notice in writing by 

Registered Mail to: 

CORPORATE INSURANCE AND BONDS MANAGER 

MINISTRY OF TRANSPORTATION & INFRASTRUCTURE 

PO BOX 9850 STN PROV GOVT 

VICTORIABC V8W9T5 

or 

Ministry Representative; as noted in the contract 

CONDITION APPLICABLE TO: 

PROFESSIONAL LIABILITY I ERRORS AND OMISSIONS 

INSURANCE 

1. Cancellation 
The required insurance shall not be cancelled, or endorsed to reduce 
limils of liability, without Ihirty (30) days notice in writing by Registered 

. Mail to: The Corporate Insurance and Bonds Manager, Ministry of 
Transportation and Infrastruclure, PO Box 9850, Sin Prov Gov!, 940 

Blanshard Street; Victorta, B.C. V8W 9T5. Notification at the policy 

being endorsed to restrict coverage mid-term, must be provided in 
writing by Registered Mail to the same address, no later than the 
effective date of such change. 

Issuance of this certificate shall not limit or restrIct the right of the Ministry of Transportation and Infrastructure to request any time certified 
copies of any Insurance policy{s). 
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( 
Schedule E 

PRIVACY PROTECTION SCHEDULE 

. This Schedule forms part of the agreement between Her Majesty the Queen in right of the Province of British Columbia represented by the Minister of 
Transportation and Infrastructure (the ~Provlnce~) and BTY Consultancy Group Inc (the "Contractor) respecting Contract Number 051 CS4696 (the 
~Agreement~). . 

Defin1t!ons v 
t In thls Schedule, -

{al 'access' means disclosure by the provision of access; 
(b) 'Acr means the Freedom of Information and Protection of Privacy Act (British 

ColumbIa), as amended from lime \0 lime; 
(e) 'contact Infconatlon" means information to enable an Individual at a place of business 

10 be contacted and includes the name, position name o[ tille, business le!ephone 
number, business address, business email or business fax number of the lnd'rvldual; 

(d) 'personal information' means recorded Information ebout an Identifiable Individual, 
other than contact Information, coHected or created by the Contractor as e result of the 
Agreement or any previous agreement between the Province and the Contractor 
dearmg with the same subject metter as the Agreement but excluding any such 
Information lha~ if this Schedule did not apply 10 It, would not be under the 'control of a 
public body' within the meaning of the Act 

Purpose 

2. The purpose of this Schedule Is 10: 
(a) enable the Province 10 comply with ils slatutory obligations under the Act with respect to 

personal InformaUon; and 
(b) ensure that, as a service prOvider, the Contractor Is aware of and complies with its 

statutory obligations underlhe Act with respect to personellnformaUon. 

Collection of personal Information 

3. Unless the Agreement othef\vise specifies or the Province othelWlse dkecls In writing, the 
Contraclor may only collect or creele personal Information that Is necessary for the 
performance of the Contractor's obligations, or the exercise of the Contractor's righls, under 
the AgreemenL 

4. Unless the Agreement otherwise specffies or the Province other.vise directs In writing, the 
Contractor musl collect personal information directly from the IncftVidual the Information is 
,boot 

5. Unless the Agreement otherwise specifies or the Province otherwise cHrects In v.Tiling, the 
Contractor must tell an IncflVidual from whom the Contractor collects personal InformaUon: 
(a) the purpose for collecting i~ 
(b) the legal authority for collecting it; and 
(c) the tliIe, busIness address and business telephone number of the person designated by 

the Provif)al \0 answer questlons about the Conlractor's collection of personal 
Information. 

'curacy of parsonallnformatlon 

The Contractor must make every reasonable effort to ensure the accuracy and completeness 
of any personal InformaUon 10 be used by the Contractor or the Province to make a declslon 
that directly affects the Indlviduallhe information is aboul 

Requesls for access to pnsonal Informallon 

7. If the Contractor re~ives e request f~ access to persona! information from a person other 
than the Province, the Contrector must promptly advise the person to make the requesllo the 
Province unless the Agreement expressly requires the Contractor 10 provide such accass and, 
if the Provinw has advised the Contractor of the name or title and contact Information of en 
official of the Provlnce 10 whom such requesls are 10 be made, the Contractor must' also 
promptly provide that officiars name or tiUe and contact InformaiJon to the person making the 
requesl ' 

Correction of personal Information 

8. Within 5 business days of receiving a \vritten direction from the Province to correct or annotate 
any personal - informaiJon, the Contractor must annotale or correct the Information In 
acwrdanca ;vith the direction. 

9. VVhen Issuing a v.TiUen direction under section 8, the Province must 'advise the Contractor of 
the date the correction requesllo I'ohlch the direction relales was received by the Province In 
order that the Contractor may comply with section 10. 

10. Within 5 business days of correcting or annotating any personallnformaUon under section 8, 
the .Contractor must provide the corrected or annotated Informatlon 10 any party to whom, 
within one year prior 10 the date the correction request was made 10 the Province, the 
Contractor disclosed the Informatlon being corrected or annotated. 

11. If the Contreclor receives a request for correctIon of personallnformaUon from a person other 
than the Province, the Contractor must promptly advise the person to make the requesl to the 
Province and, if the Province has advised the Contractor of the nama or IlUa and contact 
lnformaUon o( an official of the Province 10 whom such requests are 10 be made, the Contractor 
musl also promptly provide that officiafs name or tiUe and contactlnformaUon to the person 
making the request. 

Protection of persona/Information 

12. The Contractor must prolect personal Information by makJng reasonable security 
arrangements against such risks as unauthorized access, collection, use, disclosure or 
disposal, Including any expressly set out In the Agreemenl 

Storage and access to personallnformaUon 

13. Unless the Province othe/Wlse directs In writing, the Contractor musl not store personal 
informal1on ol.llsida Canada or permit access 10 persona! information from outside Canada. 

•• alentlon of personal Information 

14. Unless the Agreemant otherwise specifies, the Contractor musl retaIn personal lnformaUon 
until clfecled by the Province In \vriting to dispose of It or deliver it as specified In the direct!on. 

Use of personallnfonnation 
15. Unless the Province otherwise directs in vlTiUng, the Contractor may only use personal 

information If \hat use Is for the performance of the Contractor's obligations, Of the exercise of 
the Contractor's rights, under the Agreemenl 

Disclosure of personal Information 

16. Unless the Province othelWlse directs in I'oTiting, the Contractor may only disclose personal 
information InsIde Canada 10 any person other than the Province if the disclosure Is for the 
performance of the Contractor's obligations, or the exercise of the Contractor's rights, under 
the Agreement. . 

17, Unless the Agreement other.'t'lse specifies or the Province otherwise directs in 'Nriting, the 
Contractor musl not disclose persona! Information outside Canada. 

Notice offorelgn demands for disclosure 

18. In addition to any obflgation the Contractor may have to provide the' notification conlemplated 
by section 30.2 of the AcI, if In relation to personal InfOfmaUon in Its custody or under Its control 
the Contractor: 
(a) receives a foreign demand fOr disclosure; . 
(b) receives a requesl to disclose, produce or provIde access thai the Contractor kno\vs or 

has reason to suspect Is for the purpose of responding to a foreign demand for 
disclosure; or 

(0)' has reason to suspect that an~unauthorizeO disclosure of personal information has. 
oCCUffed in response 10 a foreign demand for disclosU'e 

the Contractor must immediately notify the Province and, In so doing, provide the Information 
described in secUon 30.2(3) of the Act In this section, the phrases 'foreign demand for 
disc/osUl'e" and ·unauthorized disclosure of personal information" wi!! beat th~ same meanings 
es in section 30.2 of the Act. 

Notice of unauthorized disclosure 

19. In eddition to any obfigation the Contractor may have 10 provide the notification contemplated 
by section 30.5 of the AcI, If the Contractor knows that there has been an unauthorized 
disclosure of persona! Informallon In its cuslody or under lis control, the Contractor must 
Immediately notify the Province. In lhls sectlon, the phrase 'unauthorized disclosure of 
personal information' will bear the same meaning as in section 30.5 of the AcL 

Inspection of personallnfonnatlon 

20. In addition to any other rights of in~pecUon the Province may have under the Agreement or 
under statute, the Province may, at any reasonable lime and on reasonable notice to the 
Contractor, enter on the Contractors premises to Inspect any personal Information In the 
possession of the Contractor or any of the Contractors Information management policies or 
prectices relevanl to ils management of personal Information or its compliance \vith this 
Schedule and the Contractor must permit, and provide reasonable assistance to, any such 
Inspection. 

Compliance with the Act and directions 

21. The Contraclor musl in relaUon to personal informallon comply with: 
(e) the requiremenls of the Act applicable to the Contractor as a sarvice provider, Including 

any eppHcabie order oflhe commissioner under the Act; and 
(b) any direction given by the Province under this Schedule. 

22. The Contractor acknowledges thai it Is familiar ','lith the requkements of the Act governing 
persona! Informallon that are app5cable to It as a service provider. 

Notice of non-compllance 

23. 'If for eny reason the Contractor does not comply, or anticipates that II will be unable to comply, 
with a provisIon in this Schedule In any respect, the Contractor must promptly notify the 
Province of the particulars of lIle non-complianca or anticipated non-compliance and what 
steps it proposes to lake 10 address, or prevent- recurrence of, the nofr-COmpliance or 
anticipated non-compliance. 

Termination of Agreement 

24. In addition to any other righls of lermlriallon \'kIlch the Province may have under the 
Agreement or otherwise at law, the Province may, subject to any prOvisions in the Agreemant 
establishing mandatory cure periods for defaults by the Contractor, terminate the Agreement 
by giving wriUen nollce of such termination to the Contractor, upon any failure of the Contractor 
to comply with this Schedule In a material respecL 

Interpretallon 

25. [n this Schedule, references 10 sect!ons by number are \0 sections of this Schedule unless 
otherwise specified in this Schedule. 

26. Any reference to the 'Contractor" In this Schedule Includes any subcontractor or agent retained 
by the Contractor to perform obflgations under the Agreemenl and the Contractor must ensure 
that any such subcontractors and agents comply V\ith this Schedule. 

27.. The obIigaUons of the Contractor In this Schedule will survive the termination of the 
Agreemenl 

26. 

29 . 

If a provIsion of the Agreeroont (Including eny direction given by the Province under this 
Schedule) conflicts ;vith a requirement of the Act or an eppficable qrder of the commissIoner 
under the Act, the conflicting provision of the Agreement (or direct !on) will be lnoperaUve 10 the 
extent of the conflict. 

The Contractor must comply with the provisions of this Schedule· desplle any conflicting 
provisIon of thIs Agreement or, subject to section 30, the law of any jurisdiction outside 
Canada. 

30. NothIng in this Schedule requires the Contractor to contravene the la'''' of any Jurisdiction 
outsida Canada unless such contravention is required 10 comply with the Act. 

(Vel$loo: June 20, 20Cll) 
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CONSULTING 

 SERVICES CONTRACT 

CONTRACT IDENTIFICATION NUMBER: 

 

      C  S         

This Agreement, MADE IN QUADRUPLICATE ON THE   DAY OF   , . 
 

BETWEEN: HER MAJESTY THE QUEEN IN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA 
 REPRESENTED BY THE MINISTER OF TRANSPORTATION AND INFRASTRUCTURE. 
 
 

Address              
 (hereinafter called the “Province”)  POSTAL CODE 

AND:        

Address        
              
 (hereinafter called the “Contractor”)  POSTAL CODE 

 
Short Description:        
      
 

WITNESSETH THAT the parties hereto agree to the covenants and agreements contained in paragraphs 1 through 27, inclusive, on the face and reverse side 
of this document and in the attached schedules set out below. 

 
COMMENCEMENT DATE (yyyy/mm/dd) 

 

      

COMPLETION DATE (yyyy/mm/dd) 
 

      
 

ATTACHED SCHEDULES MARKED “ ” FORM PART OF THIS CONTRACT 

TERMS AND CONDITIONS: 
 
 APPOINTMENT 
  1. The Province retains the Contractor to provide the services (the 

“Services”) described in the Works/Services Schedule attached 
hereto. 

 
 TERM 
  2. The Contractor will, notwithstanding the date of execution and 

delivery of the Agreement, start providing the Services on the 
commencement date and shall complete all Services to the 
satisfaction of the Minister by the completion date, both dates 
hereinbefore stated.  The period of time between the aforementioned 
dates shall hereinafter be referred to as the “Term”.  Time shall be 
deemed to be material and of the essence of this contract. 

 
 PAYMENT 
  3. The Province will pay to the Contractor, in full payment for providing 

the Services and in full reimbursement for expenses incurred in 
connection therewith, the amounts, in the manner and at the times set 
out in the Payment Schedule attached hereto and the Contractor will 
accept the same as full payment and full reimbursement as aforesaid. 

 Terms and Conditions 

 Works/Services Schedule - H0461a 

 Payment Schedule - H0461b 

 Travel Expenses (Group I) - H0461c 

 Travel Expenses (Group II Mgmt) – H0461c-1) 

 Special Conditions (Engineering) – H0461d 

 Special Conditions (Information Systems) – H0461d-1 

 Special Conditions (Surveying) – H0461d-2) 

 Insurance Specifications – INS-80 

 Insurance Specifications Professional – INS-132 

 Certificate of Insurance – H0111 

 Privacy Protection Schedule 

       
       

WITNESS WHEREOF THE PARTIES HERETO HAVE EXECUTED THIS AGREEMENT THE DAY AND YEAR FIRST ABOVE WRITTEN          AFFIX CORPORATE SEAL BELOW 

  In signing this Agreement the Contractor certifies that he/she has read and 
understands the additional conditions appearing on the reverse of this form. 

 

      

WITNESS AS TO THE CONTRACTOR’S SIGNATURE   SIGNATURE OF CONTRACTOR   

      

   
      
        

WITNESS AS TO THE MINISTRY SIGNATURE   SIGNATURE OF DELEGATED MINISTRY AUTHORITY   TRA-2013-00041 
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ADDITIONAL TERMS AND CONDITIONS 
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RECORDS 

 4. The Contractor will: 
  a) where the Payment Schedule provides for payment determined on 

the basis of time, keep records of all such time; and 
  b) where the Payment Schedule provides for reimbursement of any 

expense, keep books of account of any such expense incurred; 
  and the Minister of Transportation and Infrastructure (the “Minister”) will 

have free access at all reasonable times to such records and books of 
account for the purposes of reviewing or copying (or both) the same. 

INDEPENDENT CONTRACTOR 

 5. The Contractor is an independent contractor and not the servant, 
employee or agent of the Province of the Minister. 

 6. The Contractor will not, in any manner whatsoever, commit or purport to 
commit the Province or the Minister to the payment of any money to any 
person, firm or corporation. 

 7. The Minister may, from time to time, give such instructions as he 
considers necessary to the Contractor in connection with provision of the 
Services, which instructions the Contractor will comply with, but the 
Contractor will not be subject to the control of the Minister with respect to 
the manner in which such instructions are carried out. 

REPORTS 

 8. The Contractor will upon the request, from time to time, of the Minister: 
  a) fully inform the Minister of work done and to be done by the 

Contractor in connection with provision of the Services; and 
  b) permit the Minister at all reasonable times to inspect, examine, 

review and copy any and all finds, data, specifications, drawings, 
working papers, reports, documents and materials whether complete 
or otherwise (collectively the “Material”) that have been produced, 
received or acquired by, or provided by or on behalf of the Province 
or the Minister to, the Contractor as a result of this Agreement. 

OWNERSHIP 

 9. The Material produced, received or acquired by, or provided by or on 
behalf of the Province or the Minister to, the Contractor as a result of this 
Agreement and any equipment, machinery or other property whatsoever 
(collectively the “Goods”) provided by or on behalf of the Province or the 
Minister to the Contractor as a result of this Agreement will be the 
exclusive property of the Province and will, subject to the following 
proviso, be delivered by the Contractor to the Minister forthwith following 
the expiration or sooner termination of this Agreement provided that the 
Minister may, at any time or times prior to the expiration or sooner 
termination of this Agreement, give written notice to the Contractor 
requesting delivery by the Contractor to the Minister of all or any part of 
the Material or the Goods (or both) in which event the Contractor will 
forthwith comply with such request. 

 10. The copyright in the Material will belong exclusively to the Province. 

CONFIDENTIALITY 

 11. The Contractor will treat as confidential and will not, without the prior 
written consent of the Minister, publish, release or disclose or permit to 
be published, released or disclosed either before or after the expiration or 
sooner termination of this Agreement, the Material or any information 
supplied to, obtained by, or which comes to the knowledge of the 
Contractor as a result of this Agreement except insofar as such 
publication, release or disclosure is necessary to enable the Contractor 
to fulfill the obligations of the Contractor under this Agreement. 

ASSIGNMENT AND SUB-CONTRACTING 

 12. The Contractor will not without the prior written consent of the Minister: 
  a) assign, either directly or indirectly, this Agreement or any right of the 

Contractor under this Agreement; or 
  b) sub-contract any obligation of the Contractor under this agreement. 
 13. No sub-contract entered into by the Contractor will relieve the Contractor 

from any obligation of the Contractor under this Agreement or impose 
any obligation or liability upon the Province to any such sub-contractor. 

CONFLICT 

 14. The Contractor will not, during the term, perform a service for or provide 
advice to any person, firm or corporation where the performance of the 
service of the provision of the advice may or does, in the reasonable 
opinion of the Minister, give rise to a conflict of interest between the 
obligations of the Contractor to the Province under this Agreement and 
the obligations of the Contractor to such other person, firm or 
corporation. 

INDEMNITY AND STANDARD OF CARE 

 15. Notwithstanding any insurance coverage, the Contractor hereby agrees 
to indemnify and save harmless the Province, its successor(s), assign(s) 
and authorized representative(s) and each of them from and against 
those losses, claims damages, actions and causes of action, (collectively 
referred to as “claims) that the Province may sustain, incur, suffer or  

 INDEMNITY AND STANDARD OF CARE  Cont’d. 

    15. be put to at any time either before, during or after the expiration or 
termination of this Agreement that arise out of errors, omissions or 
negligent acts of the Contractor or their Subcontractor(s) or 
Subconsultant(s), servant(s), agent(s), or employee(s) under this 
Agreement. 

          In completing the assignment the Contractor shall at all times exercise the 
standard of care, skill and diligence normally provided in the performance 
of services for work of a similar nature to that contemplated by this contract. 

TERMINATION 

16. Notwithstanding any other provision of this Agreement, the Province may, 
in its sole discretion, terminate this Agreement: 

a) on ten (10) days prior written notice of termination to the Contractor and 
the Province will pay to the Contractor that portion of the amounts 
described in the Payment Schedule which is attributable to the portion 
of the Services completed to the satisfaction of the Province prior to the 
date of termination and such payment shall discharge the Province 
from all liability to the Contractor under this Agreement. 

b) where in the opinion of the Province the Contractor fails to observe, 
perform or comply with any provision of this Agreement, and such 
termination will be in addition to any other rights and remedies existing 
or available to the Province under this Agreement or at law. 

NON-WAIVER 

 17. No provision of this Agreement and no breach by the Contractor of any 
such provision will be deemed to have been waived unless such waiver is 
in writing signed by the Minister. 

 18. The written waiver by the Minister of any breach by the Contractor of any 
provision of this Agreement will not be deemed a waiver of such provision 
or of any subsequent breach by the Contractor of the same or any other 
provision of this Agreement. 

APPROPRIATION 

 19. Notwithstanding any other provision of this Agreement the payment of 
money by the Province to the Contractor pursuant to this Agreement is 
subject to: 

  a) There being sufficient monies available in an appropriation, as defined 
in the Financial Administration Act, S.B.C. 1981, c. 15 (the Financial 
Administration Act, inclusive of every amendment made thereto and in 
force being herein collectively called the “Act”), to enable the Province, 
in any fiscal year or part thereof when any payment of money by the 
Province to the Contractor falls due pursuant to this Agreement, to 
make that payment; and 

  b) Treasury Board, as defined in the Act, not having controlled or limited, 
pursuant to the Act, expenditure under any appropriation referred to in 
subparagraph a) of this paragraph. 

REFERENCES 

 20. Every reference to the Minister in this Agreement will include the Minister, 
the Deputy Minister of Transportation and Infrastructure and any person 
designated by either of them to act for or on their respective behalf with 
respect to any of the provisions of this Agreement. 

NOTICES 

 21. Any notice required or permitted to be given hereunder will be delivered or 
mailed by prepaid registered mail to the addresses on reverse (or at such 
other address as either party may from time to time designate by Notice in 
writing to the other), and any such Notice will be deemed to be received 48 
hours after mailing. 

 22. Either party may, from time to time, give to the other written notice of any 
change of address of the party giving such notice and from and after the 
giving of such notice the address therein specified will, for purposes of the 
preceding paragraph, be conclusively deemed to be the address of the 
party giving such notice. 

MISCELLANEOUS 

 23. This Agreement will be governed by and construed in accordance with the 
laws of the Province of British Columbia. 

 24. The Schedules to the Agreement are an integral part of this Agreement as 
if set out at length in the body of this Agreement. 

 25. The headings appearing in this Agreement have been inserted for 
reference and as a matter of convenience and in no way define, limit or 
enlarge the scope of any provision of this Agreement. 

 26. In this Agreement, wherever the singular or neuter is used, it will be 
construed as if the plural or masculine or feminine, as the case may be, had 
been used where the context or the parties hereto so require. 

 27. This is to certify that the property and/or services hereby purchased are 
for the use of, and are being purchased by, the Ministry with Crown 
Funds, and are therefore not subject to the Goods and Services Tax. The 
GST registration number for the Province is R107864738. 
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CONTRACT IDENTIFICATION NUMBER: 
BRITISH 

COLUMBIA 
Ministry of Transportation 
and Infrastructure CONSULTING 

SERVICES CONTRACT 051 I C s I 4694 

IJ his Agreement, MADE IN QUADRUPLICATE ON THE I fh DAY OF_tkuL--C"""''''ljf--_--'&''''-'O''--'-', «"T-" 
I 

BETWEEN: HER MAJESTY THE QUEEN IN RIGHT OFTHE PROVINCE OF BRITISH COLUMBIA 
REPRESENTED BY THE MINISTER OF TRANSPORTATION AND INFRASTRUCTURE. 

4C - 940 Blanshard Street, PO Box 9850 Stn Prov Govt i!ish Columbia 

AND: 

(hereinafter called the "Province") ;?-,<OR 
C,(l 

Hanscomb limited 

Address Suite 140 - 475 West Georgia Street APR 0420 

Vancouver, British Columbia 
(hereinafter called the "Contractor) 

Short Description: Cost Estimator - Infrastructure Projects RFP 042CS CElnfra As and When Required 

V8W9T5 
POSTAL CODE 

V6B4M9 
POSTAL CODE 

WITNESSETH THAT the parties hereto agree to the covenants and agreements contained in paragraphs 1 through 27, inclusive, on the face and reverse side 
of this document and in the attached schedules set out below. 

DATE 

2012104/01 2014/03/31 

~MS AND CONDITIONS: 

APPOINTMENT 
1. The Province retains the Contractor to provide the services (the 

uServices") described in the Works/Services Schedule attached 
hereto. 

TERM 
2. The Contractor will, notwithstanding the date of execution and 

delivery of the Agreement, start providing the ServiCes on the 
commencement date and shall complete all Services to the 
satisfaction of the Minister by the completion date, both dates 
hereinbefore stated. The period of time between the aforementioned 
dates shaH hereinafter be referred to as the "Term". Time shall be 
deemed to be material and of the essence of this contract. 

PAYMENT 
3. The Province will pay to the Contractor, in full payment for providing 

the Services and in full reimbursement for expenses incurred In 
connection therewith, the amounts, In the manner and at the times set 
out in the Payment Schedule attached hereto and the Contractor will 
accept the same as full payment and fuJI reimbursement as aforesa-id. 

WITNESS WHEREOF THE PARTIES HERETO HAVE EXECUTED 
, 

ATTACHED SCHEDULES MARKED "12!l" FORM PART OF THIS CONTRACT 

Terms and Conditions 

Works/Services Schedule - H0461a 

Payment Schedule - H0461 b 

Travel Expenses (Group I) - H0461c 

Travel Expenses (Group II Mgmt) - H0461c-1) 

Special Conditions (Engineering) - H0461 d 

Special Conditions (Information Systems) - H0461d-i 

Special Conditions (Surveying) - H0461 d-2) 

Insurance Specifications - INS-SO 

Insurance Specifications Professional-INS-132 

Certificate of Insurance - H011i 

Privacy Protection Schedule 

ond,;",,;"', '", additional conditions appearing on tha raverse of this form. 

"",-.,~ S AS TO THE CONTRACTOR'S SIGNATURE 

Diane Marson 
Manager, Corporate Contracting 

WITNESS AS TO THE MINISTRY SIGNATURE SIGNATURE OF DELEGATED MINISTRY AUTHORITY 

H0461 (2008/07\ Oriainal- Contract File Copy - Contractor / Accounts Payable / Contract Originator Side 1 
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ADDITIONAL TERMS AND CONDITIONS W!11r(AC t NUiYIl~r: OS\ C'S YG9lf 

RECORDS 

4. The Contractor will: 
a) where the Payment Schedule provides for payment detennined on 

the basis of time, keep records of all such time; and 
b) where the Payment Schedule provides for reimbUrsement of any 

expense, keep books of account of any such expense Incurred; 
and the Minister of Transportation and Infrastructure (the ~Minlster") will 
have free access at all reasonable times to such records and books of 
account for the purposes of revle~/ing or copying (or both) the same, 

INDEPENDENT CONTRACTOR 

5. The Contractor Is an Independent contractor and not the servant, 
employee or agent of the Province of the Minister. 

6. The Contractor will not, in any manner Whatsoever, commit or purport to 
commit the Province or the Minister to the payment of any money to any 
person, firm or corporation. 

7. The Minister may, from time to time, give such Instructions as he 
considers necessary to the Contractor In connection with provision of the 
Services, which instructlons the Contractor will comply with, but the 
Contractor will not be subject to the control of the Minister with respect to 
the manner in which such instructions are carried oul. 

REPORTS 

8. The Contractor will upon the request, from time to time, of the MinIster; 
a) fully Infonn the Minister of work done and to be done by the 

Contractor In connection with provision of the Services; and 
b) permit the Minister at all reasonable times to Inspect, examine, 

review and copy any and all finds, data, specifications, drawings, 
working papers, reports, documents and materials whether complete 
or otherwise (collectively the ~Material") that have been produced, 
received or acquired by, or provided by or on behalf of the ProvInce 
or the Minister to, the Contractor as a result of this Agreement. 

OWNERSHIP 

9. The Material produced, received or acquired by, or provided by or on 
behalf of the Province or the Minister to, the Contractor as a result of this 
Agreement and any equipment, machinery or other property whatsoever 
(collectively the "Goods") provided by or on behalf of the Provi~ce or the 
Minister to the Contractor as a result of this Agreement Will be the 
exclusive property of the Province and will, subject to the follov~ng 
prOViSO, be delivered by the Contractor to the Minister forthvlith follOWing 
the expiration or sooner tennlnation of this Agreement pr~vlded that the 
Minister may, at any time or times prior to the expiratIOn or sooner 
termination of this Agreement, give written notice to the Contractor 
requesting delivery by the Contractor to the Minister of all or any part of 
the Material or the Goods (or both) In whIch event the Contractor will 
forthwith compty vllth such request. 

10. The copyright in the Material will belong exclusively to the Province, 

CONFIDENTIALITY 

11. The Contractor will treat as confidential and will not, without the prior 
written consent of the Minister, publish, release or disclose or permit to 
be published, released or disclosed either before or after the expiratio~ or 
sooner tennination of this Agreement, the Material or any InformatIOn 
supplied to, obtained by, or which comes to the knowledge of the 
Contractor as a resu!! of this Agreement' except Insofar as such 
publication, release or disclosure is necessary to enable the Contractor 
to fulfill the obligations of the Contractor under this Agreement. 

ASSIGNMENT AND SUB-CONTRACTING 

12. The Contractor will not without the prior written consent of the Minister: 
a) assIgn, either directly or Indirectly, this Agreement or any right of the 

Contractor under this Agreement; or 
b) SUb-contract any obl1gatlon of the Contractor under this agreement. 

13. No sub-contract entered Into by the Contractor will relieve the Contractor 
from any obligation of the Contractor under this Agreement or impose 
any obligation or liability upon the Province to any such SUb-contractor. 

CONFLICT 

14. The Contractor will not, during the term, perform a service for or provide 
advice to any person, firm or corporation where the- performance of the 
service of the provision of the advice mayor does, in the reasonable 
opinion of the Minister, give rise to a conflict of interest bet\'Jeen the 
obligations of the Contractor to the Province under this Agreement and 
the obligations of the Contractor to such other person, firm or 
corporation. 

... clEMNITY AND STANDARD OF CARE 

15. Not\'lithstanding any Insurance coverage, the Contractor hereby agrees 
to Indemnify and save harmless the Province, its successor(s), assign(s) 
and authorized representative(s) and each of them from and against 
those losses, claims damages, actions and causes of action, (collectively 
referred to as ~clalms) that the Provlnce may sustain, Incur, suffer or 

INDEMNITY AND STANDARD OF CARE Cont'd. 

15. be put to at any time e~her before, during Of after the expiration or 
termination of this Agreement that arise out of errors, omissions or 
negligent acts of the Contractor Of their Subcontractor(s) or 
Subconsullant(s}, servant{s), agenl(s), or employee(s) under this 
Agreement. 

In completing the assignment the Contractor shall at all times exerclse the 
standard of care, skill and diligence normally provided in the performance 
of services for work of a sImilar nature 10 that contemplated by this contract. 

TERMINATION 

16. Notwithstanding any other provision of this Agreement, the Province may, 
In Its sole discretlon, termlnale this Agreement: 

a) on ten (10) days prior written notice of termination lethe Contractor and 
the Province will pay to the Contractor that portion of the amounts 
descnbed in the Payment Schedule which is aUribulable to the portion 
of the Services completed to the satisfaction of the Province prior to the 
date of termination and such payment shall discharge the Province 
from all Uability to the Contractor under this Agreement. 

b) where In the opinion of the Province the Contractor fails to observe, 
perform or comply with any provision of this Agreement, and such 
termination will be in addition to any other rights and remedies existing 
or available to the Province under this Agreement or at law. 

NON-WAIVER 

17. No_ provision of this Agreement and no breach by the Contractor of any 
such provision will be deemed to have been waived unless such waiver Is 
In writing signed by the Minister. 

18, The written waiver by the Minister of any breach by the Contractor of any 
provision of this Agreement will not be deemed a waiver of such provision 
or of any subsequent breach by the Contractor of the same or any other 
provision of this Agreement. 

APPROPRIATION 

19. Notwithstanding any other provision of this Agreement the payment of 
money by the Province to the Contractor pursuant to this Agreement is 
subject to: 
a) There being sufficient monies available In an appropriation, as defined 

In the Financial Administration Act, S.B.C. 1981, c, 15 (the Financial 
Administration Act, Inclusive of every amendment made thereto and In 
force being herein collectively called the ~Act")t to enable the Province, 
In any fiscal year or part thereof when any payment of money by the 
Province to the Contractor falls due pursuant to this Agreement, to 
make that payment; and 

b) Treasury Board, as defined In the Act, not having controlled or limited, 
pursuant to the Act, expenditure under any appropriation referred to In 
subparagraph a) of this paragraph. 

REFERENCES 

20. Every reference to the Minister In this Agreement will Include the Minister, 
the Deputy Minister of Transportation and Infrastructure and any person 
designated by either of them to act for or on their respective behalf with 
respect to any of the provisions of this Agreement. 

NOTICES 

21. Any notice required or perm~ted to be given hereunder villi be delivered or 
mailed by prepaid registered mail to the addresses on reverse (or at such 
other address as either party may from time to lime designate by Notice In 
writing to the other), and any such Notice will be deemed to be received 48 
hours after mailing, 

22. Either party may, from time to lime, give to the other written notice of any 
change of address of the party giving such notice and from and after the 
giving of such notice the address therein specified will, for purposes of the 
preceding paragraph, be conclusively de"emed to be the address of the 
party giving such notice. 

MISCELLANEOUS 

23. This Agreement vIII! be governed by and construed in accordance with the 
laws of the Province of British Columbia. 

24. The Schedules to the Agreement are an Integral part of this Agreement as 
If set out at length in the body of this Agreement. 

25. The headIngs appearing In this Agreement have been inserted for 
reference and as a matler of convenience and in no way define, I1mit or 
enlarge the scope of any provision of this Agreement. 

26. In this Agreement, wherever the singular or neuter is used, it will be 
construed as if the plural or masculine Of feminine, as the case may be, had 
been used where the context or the parties hereto so require. 

27. This Is to certify that the property andlor services hereby purchased are 
for the use of, and are being purchased by, the Ministry with Crown 
Funds, and are therefore not subject to the Goods and Services Tax. The 
GST registration number for the Province is R107864738. 
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BRITISH 
COLUMBIA 

The Contractor shall: 

1. Background 

Ministry of Transportation 
and Infrastructure 

WORKS/SERVICES SCHEDULE 

CONTRACT IDENTIFICATION NUMBER 

051 I cs I 4694 

The Ministry of Transportation and Infrastructure ("the Ministry) is responsible for planning, procuring, and 
managing a multi-modal transportation network serving the diverse needs of the Province of British Columbia. 
The network includes but is not limited to highways, rapid transit, rail and ferry systems. 

The Ministry works closely with a number of public agencies and private sector entities through a wide variety 
of project planning, project development, and project funding agreements and delivery models. . 
The Ministry draws on both internal and external resources to plan and carry out its mandate. 

2. Scope of Consultant Services 
The Consultant will provide a wide range of cost estimating services in support of the planning, acquisition, and 
management of a broad range of public buildings, including but not limited to education and health services 
facilities. 

The Consultant has appointed one individual, Thilak Bandara, to act as Lead Estimator and one individual, 
Wanhai Li, to act as Estimator. Additional resources may be appointed at the rates set out in Form H0461, 

ayment Schedule. The Lead Estimator will report to the Ministry Manager and will represent the Consultant 
'n all matters pertaining to the Contract and the Services. All resources provided by or through the Consultant 
will report to, be co-ordinated by, or work under the direction of the Lead Estimator unless otherwise expressly 
. agreed in writing by the Ministry Manager. 

The Consultant will provide all Services on an "if, as and when requested by the Province" basis. No retainer 
is expected to require full time availability. The Consultant shall not be entitled to a minimum guarantee of 
work in association with the Contract. 

Services may include; 

1. preparing or reviewing capital cost estimates at various stages of a project, 

2. preparing or reviewing cost. estimates in association. with value analysis and ,value engineering activiti.es 
and participating in value analysis and value engineering activities, 

3.· preparing independent cost estimates and/or cost audits for an entire capital program or project or for key 
elements of a capital program or project, 

4. preparing detailed and/or high level cost estimates, forecasts, and related analysis in support of executive 
level strategic decision making, 

5. providing advice or assistance to further develop Ministry cost estimating policies and practices associated 
with transportation planning, acquisition, and management. 

Service assignments may be initiated by a work assignment letter, or the Ministry Manager may call on the 
Consultant by phone or email to provide "ad hoc" assistance or advice on short notice. 

"ote: The Ministry reserves the right to expand or reduce the scope of the Consultant's Services at any time 
Jring the term of the Contract. 

The Consultant may, from time to time, be called on by the Ministry to identify and retain such additional 
specialized resources as may be necessary to affect the proper and timely performance of the Servfces. 
All services are to be provided on an "as and when required" basis. The Consultant shall not be entitled to a 
minimum guarantee of work as a result of this Contract. 

H0461 a (2008/07) Page 1 012 
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Works/Services Schedule 

CONTRACT NUMBER: 051 CS 4694 

3. Ministry Obligations during the Contract Term 

During the term of the Contract, responsibilities of the Ministry will include: 

1. Appoint a Ministry Manager to act as the Consultant's primary point of contact with the Ministry on all 
matters related to the performance of the Services. 

2. Provide the Consultant with clear written or verbal instructions regarding the scope, schedule, and 
reporting relationships involved in each assignment. 

3. Provide the Consultant with timely access to Ministry source documents, files, and computer systems as 
required to perform any Services. 

4. Provide timely review, feedback, and approval, where appropriate, of all workplans, reports, and other 
deliverables delivered by the Consultant in the performance of the Services. 

5. Meet periodically with the Consultant to discuss progress of the Services. 

6. Provide periodic verbal and written performance evaluation and feedback to the Consultant. 

7. Be available to constructively resolve any performance issues as they may arise. 

8. Provide timely review of invoices and approval for payment, where appropriate. 

The Ministry reserves the right to expand or reduce the scope of its obligations during the term of the Contract. 

The Ministry Manager, as of the commencement of this Contract, is Claire Ingram, phone: 1-250-387-2673, e
'lail: Claire.lngram@gov.bc.ca. 

All Services will be performed on an "if, as and when requested by the Province" basis. No Consultant 
is guaranteed to be called on either to perform any Services or to prepare any work plans and cost estimates 
regarding any potential Services as a result of entering into a Contract with the Province. No Consultant is 
expected to guarantee that they will be available to either provide any Services or to prepare a work plan and 
cost estimate for a potential assignment that might subsequently be offered to them by the Province. 

As the Province has retained more than one Consultant to provide the Services, the Province will have the 
sole discretion in determining: 

(a) whether a particular Consultant or Consultants are invited to undertake any specific assignment or 
assignments; or . 

(b) whether one or more Consultants will be invited to prepare a work plan and cost estimate to assist the. 
Province in determining which Consultant or Consultants will be selected to undertake a potential assignment. 

Such determination may be based on the Province's understanding of which ConSUltant or Consultants have 
the most appropriate combination of knowledge, skills and abilities to undertake the assignment in a manner 
consistent with the Province's priorities and understanding of the assignment. 

If the Province elects to invite one or one or more Consultants to prepare a work plan and cost estimate to 
assist the Province in determining which Consultant or Consultants will be selected to undertake a potential 
assignment, the criteria for subsequently selecting the Consultant or Consultants to undertake that assignment 
shall be as disclosed by the Province in the invitation to prepare the work plan and cost estimate. The 
invitation will clearly state the nature and scope of the work plan and cost estimate as well as the date by which 
it must be submitted to be considered valid. 

~. Option to Renew 

All Services are expected to be performed within an initial Contract Term of two (2) years. At the discretion of 
the Ministry and subject to available appropriation, the initial Contract Term may be extended for an additional 
period of not greater than two (2) years. 
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BRITISH 
COLUMBIA 

lIlETHOD OF PAYMENT 

Ministry of Transportation 
and Infrastructure 

Payments to the Contractor shall be based on the following: 

POSITION 

Lead Estimator - Thilak Bandara 
Estimator - Wan hal Li 
Additional Resources: 

Senior Cost Estimator 
Intermediate Cost Estimator 
Junior Cost Estimator 
Technical Support 
Value Management Workshop Facilitator 
Value Management Workshop Co-ordinator 
Alternative Procurement Strategy Capital Cost Advisor 

PAYMENT SCHEDULE 

CONTRACT IDENTIFICATION NUMBER 

051 I cs I 4694 

HOURLY 
RATE 
140.00 
110.00 

110.00 
95.00 
70.00 
55.00 

225.00 
110.00 
225.00 

Cost Estimator assignments will be reimbursed on either a Fixed Fee or Time and Expenses basis as approved by the 
Ministry Manager. 

Time will be reimbursed in accordance with the above Rates. All Rates will be firm for the first two years of the Contract 
Term. Rates are to be inclusive of all costs associated with performing the Services including all overhead and normal 
out-of-pocket costs other than travel. 

,pproved Travel Expenses will be reimbursed in accordance with the attached Schedule of Reimbursable Travel 
Expenses (Group 2 rates). 

FREQUENCY OF PAYMENTS 

The Contractor shall invoice the Province: 

Monthly in arrears for work performed and accepted as satisfactory by the Ministry. 

MAXIMUM AMOUNT PAYABLE 

Total payments shall not exceed $ 300,000.00 
~--'----~~~~--

PAYMENT SCHEDULE TERMS AND CONDITIONS 

1. The Contractor shall invoice the Province in accordance with the terms of this Agreement showing the calculation of all 
amounts claimed. 

2. Acceptance of any invoice and subsequent payment for the work/services, or any portion of the work/services, is 
subject to the invoiced work/services having been completed to the satisfaction of the Province. . 

3. The Province shall pay the Contractor within 30 days following either the receipt by the Province of the Contractor's 
invoice OR satisfactory completion of the invoiced work/services, whichever is later. 

,. The Contractor shall accept payment as stated above as full and final reimbursement for all costs connected with the 
work/services. 

5. The Contractor shall not commit the Province to any financial liability. 

6. Notwithstanding any other proVision of this Agreement, the payment of money by the Province to the Contractor is 
subject to the provisions of the Financial Administration Act. 
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BRITISH 
COLUMBIA 

Ministry of Transportation 
and Infrastrucrure 

SCHEDULE OF REIMBURSABLE TRAVEL 
EXPENSES (MANAGEMENT - GROUP II) 

When travel expenses are listed in the Payment Schedule as an allowable expense, then 
transportation, meals, accommodation and board and lodging will be reimbursed 
provided the same are in the opinion of the Province, necessarily incurred by the 
Contractor in providing the work/services. 

CONTRACT IDENTIFICATION NUMBER 

051 I CS I 4694 

These rates will apply for the duration of the contract. 

To obtain Government rates for car rental and accommodation a letter of 
authority signed by the Ministry contact (sample attached) is required as 
proof that you are under contract with the Province. 

All claims should be submitted on "Schedule of 
Reimbursable Travel Expenses for Contractors to Fill in 
Online - Hl170" (see attached). 

Expenses must be submitted less the Harmonized Sales 
Tax (HST) with original receipts attached. 

1. TRANSPORTATION 
(a) Air Travel: Original receipts are required. The most 

economical airfare must be obtained. Charter flights must 
be pre-approved in writing by the Regional, Branch or 
Project Director. 

(b) Bus, Taxi, Parking, Toll Charges and Ferry: Original 
receipts are required, tips cannot be claimed. Ferry travel 
should be by the most economical route. Assured loading 
tickets and ferry reservations must be pre:approved in 
writing by the Regional, Branch or Project Director. 

\c) Vehicle Rental: Original receipts are required. The 
Province has negotiated Corporate Supply Arrangements 
(CSAs) with the following vehicle rental companies and 
the Corporate Identification Number below is required 
when requesting a vehicle, to ensure that correct rates are 
being applied to the rental. Original receipts are required 
for fuel. 

It is up to the discretion of each contractor to determine 
. which company to use for the!r paliicular need, based on 

the most economical rate per kilometre charge available. 

» AVIS- CI460000 
» BUDGET RENT A CAR & TRUCK-A162000 
» ENTERPRISE RENT A CAR - 4CAlOOO 
» NATIONAL CAR RENTAL- 3614638 

When signing the rental agreement, waive Collision or 
Loss Damage Waivers (CDW or LDW) and Personal 
Injury or Accident Insurance (PU or PAl) these costs are 
included in the CSAs and will not be reimbursed. 

Report all accidents to the rental agency and the Ministry 
contract manager with 24 hours. 

H0461c-1 (2012103) 

(d) Private Vehicle: No receipts are required. 
Reimbursement for use of private vehicles will be at the 
rate of$0.501km. This is an all-inclusive rate, i.e., 
includes the cost of gas and insurance. 

(e) Travel expenses are not reimbursable if incurred within a 
32 km radius of the Contractor's office unless pre
approved in writing by the designated Ministry contact. 

(f) Prior approval ofthe Regional, Branch or Project Director 
is required before any travel is made crossing the 
Provincial border. 

2. MEALS 
No receipts are required. Meals will be reimbursed at the 
following rates: 

Full day per Diem $49.00 
Breakfast only $22.00 If travel stmis before 7:00 am 
Lunch only $22.00 If travel starts before noon 
Dinner only $28.50 If travel ends after 6:00 pm 
Breakfast & Lunch $30.00 As per above 
Breakfast & Dinner $36.50 As per above 
Lunch & Dinner $36.50 As per above 

. 

3. ACCOMMODATION 
Original receipts are required. Accommodation expenses are 
reimbursed at cost, based on the maximum daily rates provided. 
Refer to Appendix I ofthis Schedule for details on 
accommodation rates. 

Private lodging will be reimbursed at a rate of $30.00/day. 

Accommodation outside the Province will be at the rates pre
approved in writing by the Regional, Branch or Project Director. 

4. BOARD AND LODGING 

Where specifically pre-approved in writing by the designated 
Ministry contact, the contractor may claim $2,000.00 per month 
or board and lodging in lieu of the accommodation and meal 
rates specified above. 
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APPENDiX 1 T0 SCHEDULE OF REIMBur{SABLE TRAVEL EXPENSES 
ACCOMMODATiON RATE THRESHOLDS FOR CONTRACTORS 

Daily hotel/motel accommodation stays will be reimbursed at cost, not to exceed the maximum rates by city as set out below. Only the single
person provincial government rate for a standard room will be reimbursed. Proof of government-related business may be required when booking. 

City Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov 

Downtown Vancouver $135 $135 $140 $140 $165 $160 $170 $170 $155 $150 $130 
Burnaby $125 $125 $125 $125 $120 $120 $120 $120 $135 $125 $110 
Coquitlam/Port Coquitlam $110 $110 $110 $110 $120 $120 $120 $120 $120 $110 $110 

i Delta $95 $95 $95 $95 $105 $110 $110 $110 $105 $95 $95 
Lanqlev $95 $95 $95 $95 $105 $105 $105 $105 $105 $95 $100 
New Westminster $120 $120 $120 $120 $130 $130 $130 $130 $130 $120 $120 
North Vancouver $120 $120 $120 $120 $140 $140 $165· $165 $155 $125 $110 
Richmond $110 $110 $110 $110 $120 $120 $120 $120 $110 $100 $100 
Surrey $95 $95 $95 $95 $105 $110 $110 $110 $105 $95 $95 
White Rock $90 $90 $90 $90 $100 $100 $110 $110 $95 $90 $90 
Downtown Victoria $100 $100 $100 $100 $140 $140 $140 $140 $140 ·$100 $100 
Greater Victoria' , $100 $110 $110 $110 $110 $105 $140 $140 $140 $110 $110 
Castlegar $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 
Cranbrook $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 
Dawson Creek $130 $130 $130 $130 $130 $130 $130 $130 $130 $130 $130 
Fort St John $120 $120 $120 $120 $125 $125 $125 $125 $125 $125 $125 
Golden $90 $90 $90 $90 $100 $100 $110 $110 $100 $90 $90 
Kamloops $95 $95 $95 $95 $110 $110 $110 $110 $110 $100 $95 
Kelowna $95 $95 $95 $95 $110 $120 $150 $150 $120 $100 $100 
Nanaimo $100 $100 $100 $100 $110 $110 $100 $100 $110 $100 $100 
Nelson $90 $90 $90 $90 $100 $100 $100 $100 $100 $90 $90 
Penticton $90 $90 $90 $90 $85 $100 $140 $130 $100 $90 $90 
Prince Georqe $100 $100 $100 $100 . $100 $100 $100 $100 $100 $100 $100 
Prince Rupert $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 
Smithers $85 $85 $95 $95 $95 $95 $95 $95 $95 $95 $95 
Terrace $90 $90 $90 $95 $95 $95 $95 $95 $95 $95 $90 
Vernon $85 $85 $85 $85 $95 $100 $115 $115 $100 $85 $85 
Whistler $180 $180 $180 $140 $105 $105 $110 $110 $110 $105 $105 
Williams Lake $100 $100 $100 $100 $95 $110 $110 $110 $110 $100 $100 
Other Cities Not listed $90 $90 $95 $95 $95 $95 $95 $95 $95 $95 $90 

'Brentwood Bay, Sidney, Victoria Westshore (Langford, Colwood), Central Saanich, Saanichton, Saanich, Esquimalt, Oak Bay 

H0461c-1 (2012103) Page 2 of4 
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SAMPLE 
BRITISH 

COLUMBIA 
Ministry of Transportation 
and Infrastructure Leiter of Authorization for Contractors 

To: All Authorized Province of British Columbia 
Travel Industry Suppliers 

Re: 
"Contract Identification Number & Brief Description of Services" 

Please be advised that: 
"Name of Contractor" 

nOate" 

is a contractor to the Ministry of Transportation and Infrastructure and, as such, is permitted to use provincial government rates during 
the term ofhislher contract as follows: 

to 

"Commencement Date" "Completion Date" 

The contractor named above, agrees that the services or goods obtained by virtue of this letter of authorization will be used solely for 
services supplied to the Province of British Columbia and the cost of the service or goods will be reimbursed to the contractor by the 
government, at the rate(s) supplied. 

Personal or other use of this letter, or services/goods provided through the use of this letter, for other than that stated in the contractor's 
agreement, is forbidden in accordance with the terms and conditions of the agreement. 

Should you require verification ofthis information, or if you have any questions, please contact the undersigned 

at 
-------------------------------

"Phone Number" 

Thank you for your co-operation. 

Yours truly, 

"Name of Ministry Contact" 

"Position Title" 
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I 

I 

BRITISH 
COLUMBIA 

Ministry of Transportation 
and Infrastructure 

I NAME OF INDIVIDUAL CLAIMING EXPENSES: 

SAMPLE 

SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
FOR CONTRACTORS TO FILL IN ONLINE - H1170 

(http://ww..v.th. q ov . be. caffo rm s/g etF orm.aspx?fo rm id= 1 070) 

CONTRACT IDENTIFICATION NUMBER 

I I 

T rtf ranspo a Ion (Original receipts are required unless private vehic!e used, then reimburse as specified in the Schedule of Reimbursable Expenses.) 

Date (yyyy/mm/dd) FromlTo Km* Mode Cost - Excluding HST 

cor private vehicle only, TOTAL - Excluding HST $ 

Meals (No receipts are required. Meals are reimbursed according to rates specified in the Schedule of Reimbursable Expenses.) 

Date (yvvy/mm/dd) Meal (Breakfast/Lunch/Dinner) Cost 

TOTAL $ 

Accommodation (Original receipts afe required and are subject to daily maximums as'specified in the Schedule of Reimbursable Expenses) 

Date (yyyy/mm/dd) City Cost - Excluding HST 

TOTAL - Excluding HST $ 

Period Covered (From - To): TOTAL EXPENSES - Excluding HST $ --------
H0461c-1 (2012103) Pa~e 4 014 
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BRITISH 
COLUMBIA 

LIABILITY INSURANCES 

Ministry ofTIansportation 
and Infinstrucnue 

INSURANCE SPECIFICATIONS 
INS-SO 

(For all contracts except Major Works, Professional Services and Design Build Minor) 

It is a condition of this contract that the Contractor shall, at the 
Contractor's expense, obtain and maintain insurance coverage in 
wording and in amounts as hereinafter specified. 

1. ISSUANCE OF INSURANCE 

2. 

All insurance coverage shall be issued with insurers 
acceptable to the Ministry, and issued by companies licensed 3. 
to transact business in the Province of British Columbia and 
Canada. The wording, including the named insureds, under 
the insurance coverage may be modified to reflect the 
structure of the Contractor as a limited company, an 
individual, partnership, other entity or joint venture 
comprising the Contractor. 

EVIDENCE OF COVERAGE 
The Contractor shall file evidence of insurance issued to 
comply with the. requirements outlined in these insurance 
specifications prior to commencement of services. Should 
any insurance policies expire before all other conditions of 
the contract have been complied with, then the contractor 
shall file evidence of renewal prior to the expiry date of the 
policy(s). 

Evidence shall be as follows: 

a) For all policies, except Automobile Liability, by way of a 
duly completed Ministry Certificate of Insurance (H0111), 
which will be considered to be a part of this Schedule. 

b) For Automobile Liability insurance, either a duly 
executed I.C.B.C. APV47 or APV250L form, or a Ministry 
Certificate of Insurance. 

The Contractor shall, upon request by the Ministry, file 
originals or signed, certified copies of all current policies and 
any endorsements necessary to comply with these. insurance 
specifications and any o\.her requirements outlined els81)'here 
in the contract. Failure to provide the required insurance 
may result in payments to the Contractor being withheld. 

All documentation shall be filed with the Ministry Office 
specified in the contract. 

NO OTHER CERTIFICATES OF INSURANCE ARE 
ACCEPTABLE 

Payments to the Contractor may be withheld andlor all work 
on the site of the contract may be ordered to cease if the 
Contractor fails to obtain or maintain insurance as required 
herein, or if the Ministry does not approve any insurance 
policy or policies submitted to them and the Contractor does 
not comply with the insurance requirements of the contract 
and, the Ministry shall also have the right, but not the 
obligation, to place and maintain such insurance in the 

Insurance & Bonds Form No: INS-80 (2010107101) 

name of the Contractor and the Ministry. The cost thereof 
shall be payable by the Contractor to the Ministry on 
demand, and the Ministry may deduct the cost thereof from 
any monies which are due, or may become due to the 
Contractor. 

THIRD PARTY LIABILITY INSURANCE 
Commercial General liability insurance including non-owned 
automobile and contractual liability insurance shall be 
arranged with inclusive limits of not less than $2,000,000.00 
and $2,000,000.00 IN THE ANNUAL AGGREGATE for 
bodily injury, death, and property damage arising from any 
one accident or occurrence. The insurance policy shall 
indemnify the named insureds under the policy for any sum 
or sums which the insured may become liable to payor shall 
pay for bodily injury, death or property damage or for loss of 
use thereof, arising out of or resulting from the work of the 
Contractor or the Ministry under this contract, anywhere 
within Canada and the United States of America. In addition 
to the above limits, such liability insurance shall also pay all 
costs, charges, and expenses in connection with any claims 
that may require to be contested by the insureds anywhere 
within Canada and the United States of America. 

EXTENSION OF COVERAGE 
Such liability insurance shall also include all liability arising 
out of completed operations, blanket written contractual, 
contingent employers liabitity, non-owned automobile liability 
and liability assumed by the Contractor in connection with 
and applicable to the contract. 

EXCLUSIONS NOT PERMtTTED 
Claims arising out of the legal liability imposed upon the 
insured at common law and extended by Statute for bodily 
injury or death to employees of the Insured. However, 
exclusions applicable to liability imposed upon or assumed 
by the Insured under any Workers' Compensation Statutes or 
for assessment by any Workers' Compensation Board will be 
allowed. 

Liability assumed by the insured under contract with railroad 
companies for the use and operation of railway sidings or 
crossings. 

Hazardous operations such as excavation, pile driving, 
shoring, blasting, under-pinning, or demolition work or any 
other operation or work to be performed by the Ministry or the 
Contractor shall not be excluded from insurance coverage, 
where such type of work or operation is to be performed by 
either party under the contract. 
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DEDUCTIBLES 
A property damage deductible will be allowed up to 
$5,000.00 for anyone accident or occurrence. Payment of 
any deductible shall be the responsibility of the contractor. 

A BODILY INJURY OR DEATH DEDUCTIBLE IS NOT 
ALLOWED 

ADDITIONAL CONDITIONS 
Each policy (except Automobile Liability Insurance) shall be 

endorsed as follows: 

Notwithstanding any other terms, conditions, or exclusions 
elsewhere in this policy, it is understood and agreed that this 
policy is extended to include insurance coverages and 
clauses as follows: 

Her Majesty the Queen in Right of the Province of 
British Columbia as represented by the Minister of 
Transportation and Infrastructure, together with the 
employees, agents, and servants of the Minister, 
hereinafter referred to as the Additional Named 

4, 

5. 

6. 

Insured, is added as an Additional Named Insured, in 7. 
respect of liability arising from the work or operations 
of the Insured and the Additional Named Insured, in 
conneclion with contracts entered Into between the 
Insured and the Additional Named Insured. 

The insurance as is afforded by this policy shall apply 
in the same manner and to the same extent as though 
a separate policy had been issued to each insured. 8. 
Any breach of a condition of the policy by any Insured 
shall not affect the protection given by this policy to 
any other insured. The inclusion herein of more than 
one Insured shall not operate to increase the limit of 
liability under this policy. 

Products and Completed Operations Hazard coverage 
shall be provided and such coverage shall remain in 
full force and effect for a period of twelve (12) months 
after the work has been completed, irrespective of the 
expiry date of the policy, 

AUTOMOBILE LIABILITY INSURANCE 
IF any licensed vehicles are owned, leased, rented or used in 
the performance of this contract, then Automobile Liability 
coverage with inclusive limits of not less than $2,000,000.00 
providing third party liability and accident benefits insurance 
must be provided for all these vehicles, 

PROTECTION AND INDEMNITY INSURANCE 
IF vessels are operated in the course of the contract and are 
not covered under the general liability policy, then the 
Contractor shall provide Protection and Indemnity insurance 
applying to all vessels operated in the course of the contract 
with limits of not less than $2,000,000.00 for such vessels, 
Such Protection and Indemnity insurance shall include four
fourths collision liability insurance, 

AIRCRAFT INSURANCE 
IF aircraft (including helicopters) are owned, leased, rented 
or used in the performance of this contract, then third party 
liability coverage with inclusive limits of not less than 
$5,000,000,00 must be provided, 

NOTICE OF CANCELLATION, ETC, 
The required insurance shall not be cancelled, removed, 
reduced, materially changed or altered without thirty (30) 
days prior notice in writing by Registered Mail to: 
The Corporate Insurance and Bonds Manager, Ministry 
of Transportation and Infrastructure, PO Box 9850, Stn 
Prov Govt, 940 Blanshard Street, Victoria, B,C. V8W 9T5, 

USE AND OCCUPANCY 
Use and occupancy of the work or any part thereof prior to 
the date of completion shall not be cause for any termination 
of insurance coverage shown in the applicable sections, 

THE PROVINCE ASSUMES NO RESPONSIBILITY FOR THE ADEQUACY OF THE INSURANCE EFFECTED 
IN FAVOUR OF THE CONTRACTOR OR THE MINISTRY UNDER THIS AGREEMENT. 

, , 

Insurance & Bonds Form No: INS-BO (2010107/01) Page 2 of2 
TRA-2013-00041 
Phase 1 Page 211



BRITISH 
COLUMBIA I Ministry of'Ihlllsportation 

and Infrastructure CERTIFICATE OF INSURANCE 

":ontracts/leases/AgreementsIPermHs Num~, Location and Description: Brokers' Reference No, 

Contract Nmnbcr 051 CS 4694: Cost Estimator ~ Infrastructure Projects RFP 042CS CElnfra As and When Required 

INSURED Name 

Award or Effective Date 

2012·0)·14 
(yyyylmmldd) 

-------------------------------------------------
Business Address 

BROKER Name -------------------------------------------------
Business Address 

Type of Insurance Company and Policy Number 
PolIcy Dates yyyylmmidd 

LimIts of LiabIlity I Amounts Effective Expiry 
Bodily Injury and Property Damage 

Commercial General Liability $ Inclusive 
(including Non-Owned 

$ Aggregate Automobile liability) 
$ Deductible 

$ SIR 

Additional Insureds: 

Bodily Injury and Property Damage 

Automobile Liability 
$ Inclusive-

, $ Limits 

Umbrella/Excess Liability excess 0($ 
General 
Liability 

excess of$ Automobile 

o Builders Risk 
$ Site 

Olher 
Dlnstallation Roater $ location o Other. $ Transit 

$ Limit 

Equipment Insurance 

$ Each Claim 
Professional liability $ Aggregate Errors and Omissions 

$ Deductible 

D Protection & Indemnity $ Limit 

o Hull & Machinery $ Limit 

o Builders Risk (Vessels) $ limit o Ship Repairers' Liebility $ limit 

Other. $ Limit 

, he undersigned certifies the undersigned has reviewed the policies of Insurance described above and Page 2 of this certificate and further certify 
that those policies have been issued to the insured named above and are In fi./JJ force and effect and comply with the Insurance requirements set 
out In the agreement / contract / Jease / pennit identified above, including the requirements set out on Page 2 of this certificate. 

Signature of person authorized to sign on behalf of Insurers Print or Type Name Date (yyyylmmJdd) 
certifying Page 1 and Page 2 of this Certificate 

ADDITIONAL CONDITIONS ARE SHOWN ON PAGE 2 OF THIS CERTIFICATE OF INSURANCE 
H0111 (2009/12) Page 10f2 TRA-2013-00041 
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Notwithstanding any other tems, conditions or exclusions elsewhere in the insurance poJlcy{s), It is understood and agreed that the fnsurance 
,Jicy(s) are extended to Include Insurance conditions as foflows: 

';ONDITIONS APPLICABLE TO: 

COMMERCIAL GENERAL LIABILITY 

1. Additional Named Insured Clause for Ministry Contracts 
Her Majesty the Queen in right of the Province of British Columbia as 
represented by the Minister of Transportation and Infrastructure, 
together with the employees, agents, and servants of the Minister, 
hereinafter referred to as the Additional Named Insured, is added as an 
Additional Named Insured, in respect of liability arising from the work or 
operations of the Insured and the Additional Named Insured, in 
connection with contracts, entered into between the Insured and the 
Additional Named Insured. 

2. Extension of Coverage 
Such liability insurance shall also include aU liability arising out of 
completed operations, blanket written contractual, contingent 
employers liability, non-owned automobile liability, and liability 
assumed by the Contractor in connection with and applicable to the 
contract. 

3. Cross liability 
The insurance as is afforded by this policy shall apply in the same 
manner and to the same extent as though a separate policy had been 
issued to each Insured. Any breach of a condition of the policy by any 

,>ured shall not affect the protection given by this policy to any other 
,sured. The inclusion herein of more than one Insured shall not 

operate to increase the limit of liability under this policy. 

4. Exclusions Not Permitted 
If hazardous operations such as excavation, pile driving, shoring, 
blasting, underpinning, or demolition work or any other operation or 
work is to be perfonned by the Ministry or the Contractor, then this type 
of work or operation shall not be excluded from insurance coverage 
where such type of work or operation is to be performed by either party 

under the contract, subject to prior notification to the insurer by the 
Contractor. 

Claims arising out of the !egalliability imposed upon the Insured at 
common law and extended by Statute for bodHy injury or death to 
employees of the Insured. However, exclusions applicable to liability 
imposed upon or assumed by the Insured under any Workers' 
Compensation Statutes or for assessment by any Workers' 
Compensalion Board will be allowed. 

Liability assumed by the Insured under contract "',lith railroad 
companies for the use and operation of railway sidings or crossings. 

6. Products and Completed Operations Hazard 
Products and Completed Operations Hazard coverage shall be 
provided and such coverage shall remain in full force and effect for a 
.... eriod of twelve (12) months after the contracted work has been 

npleled (twenty four (24) manihs for Design Build Minor Contracts), 

Irrespective of the expiry date of the po\!cy. 

CONDITIONS APPLICABLE TO: 

PROPERTY TYPE OF INSURANCE POLICIES 

(WHERE IT IS A REQUIREMENT OF THE CONTRACT, 

AGREEMENT, LEASE OR PERMIT) 

1. Additional Named Insured Clause 
Her Majesty the QUeen in right of the Province of British Columbia as 
represented by the Minister of Transportation and Infrastructure, is 

added as an Additional Named Insured. 

2. loss Payable Clause 
Her Majesty the Queen in right of the Province of British Columbia as 
represented by the Minister of Transportation and Infrastructure. 

3. Waiver of Subrogation 
In the event of any physical loss or damage to the work or Contractor's 
equipment, the settlement or payment of the subsequent claim shall be 
made without the right of subrogation against Her Majesty the Queen in 
right of the Province of British Columbia as represented by the Minister 
of Transportation and Infrastructure or any of the employees, servants 
or agents of the Minister. 

CONDITIONS APPLICABLE TO: 

ALL POLICIES EXCEPT AUTOMOBILE LIABILITY INSURANCE 

ISSUED BY I.C.B.C. AND PROFESSIONAL LIABILITY (E&O) 

INSURANCE 

1. Cancellation 
This policy shall not be cancelled, removed, reduced, malerially 
changed or altered without thirty (30) days prior notice in writing by 
Registered Mail to: 

CORPORATE INSURANCE AND BONDS MANAGER 

MINISTRY OF TRANSPORTATION & INFRASTRUCTURE 

PO BOX 9850 STN PROV GOVT 

VICTORIA BC vaw 9T5 

or 

Ministry Representative, as noted in the contract. 

CONDITION APPLICABLE TO: 

PROFESSIONAL LIABILITY I ERRORS AND OMISSIONS 

INSURANCE 

1. Cancellation 
The required insurance shall not be cancelled, or endorsed to reduce 
limits of liability, Without thirty (3D) days notice in writing by Registered 
Mail to: The Corporate Insurance and Bonds Manager, Ministry of 
Transportation and Infraslruelure, PO Box 9850, Stn Pray Gov!, 940 

Blanshard Slreel, Viciarta, B.C. V8W 9T5. Natifiealian of Ihe policy 

being endorsed to restrict coverage mid-term, must be provided in 
writing by Registered Mail to the same address, no later than the 
effective date of such change. 

Issuance of this certificate shall not limit or restrict the right of the Ministry of Transportation and Infrastructure to request any time certWed 
coples of any Insurance policy(s). 
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Schedule E 
PRIVACY PROTECTION SCHEDULE 

'his Schedule forms part of the agreement between Her Majesty the Queen in right of the Province of British Columbia represented by the Minister of 
I"ransportation and Infrastructure (the ~Province") and Hanscomb Limited (the "Contractor") respecting Contract Number 051CS4694 (the "Agreemenr), 

Definitions 

1. In thIs Schedule, 
(a) "access' means disclosure by the provision of access; 
(b) "Acf means the Freedom of Information and Proledion of Privacy Act {British 

Columbia}, as amended from time to lime; 
(c) "contact Informalion" means information to enable an Individual at a place of business 

to be contacted and Includes the name, position name or litle, business telephone 
number, busIness address, business emall or business fax ntJmber of the individual; 

(d) ·personal Information' means recorded Informal1on about en identifiabla Individual, 
other than contact Information, collected or created by the Contractor as a result of the 
Agreement or any previous agreement between the Province and the Contractor 
dealing with the same subject matter as the Agreement but excllKling any such 
Information that, if this Schedule did not apply to it, WQufd not be under the "control of a 
publk: body" within the meanifl9 of the Act 

Purpose 

2. The purpose of this Schedule is to: 
(a) enable the Pro ... lnce to comply with Its statutory obligations under the Act with respect to 

personallnformaUon; and 
(b) ensure that, as a service provider, the Contractor Is alvars of and complies ... lith its 

statutory obllgEtions under the Act with respect to personal Information. 

Collection of personal Information 

3. Unless the Agreement othel\vise specifies or the Province othelWise d;rects'ln writifl9, the 
Contractor may only collect or create personal information that is necessary for the 
performance of the Contractor's obligations, or the exercise of the Contractor's rights, under 
the Agreement 

4. Unless the Agreement otherwise specifies or the Province othel\vise directs in writing, the 
Contractor must collect personal Information directly from the individual the information is 
about 

5. Unless the Agreement othelWise specifies or the Province othelWise Olfects in ""Tiling, the 
Contractor must tell an Individual from whom the Contractor collects personal information: 
(a) the purpose for collecting I~ 
(b) the legal authority for colledng it; and 
(c) the title, business addreS$ and business telephone number of the person desIgnated by 

the Province to anS'.ver questlons about the Contractor's collection of personal 
Information. 

curacy of persenallnformation 

o. The Contractor must make every reasonable effort to ensure the accuracy and completeness 
of any personallnformaUon to be used by the Contractor or the Province to make a decision 
that directly affects the individual the Information is about. 

Requests for access to personal Information 

7. If the Contractor recelves a request for ecceS$ to personel Informatlon from a person other 
than the Province, the Contractor must promptly advise the person to make the request to the 
Province unless the Agreement expressly requires the Contractor to provide such access and, 
If the Province has advised the Contractor of the name or title and contact InformaUon of an 
official of the Province' to whom such requests are to be made, the Contractor must also 
promptly provide that official's name or title and contact Information to the person making the 
request 

CorreclJon of personal inronnation 

8. 'v'lithin 5. bus{na~ days of receiving a written direction from the Province to correct or ennotate 
any personal information, the Contractor must annotate or Correct the Information in 
accordance with the olfectlon ' 

g. When issuing a writlen direcUon under section 8, the Province must advise the Contractor of 
the date the correction request to which the dlredon reiates was received by the Province in 
order that the Contrac~or may comply vlith section 10. 

10. Within 5 business dai'S of correcting or annotating any personal information under section 8, 
the Contractor must provide the corrected or annotated InformaUon to any party to whom, 
within one year prior to the date the correction request was made to the Province, the 
Contractor disclosed the Information being corrected or annotated. 

11. If the Contractor receives a request for correction of personal Information from a person other 
than the Province, the Contractor must promptly advise the person to make the request to the 
Province and, if the Province has advised the Contractor of the name or title and contact 
Information of an official of the Province to ""hom such requests are to be made, the Contractor 
must also promptly plOvide that official's name or title and contact information to the person 
making the request. 

Protection of personal Information 

12. The Contractor must protect personal Infcrmal10n by making reasonable security 
arrangements agalns·. such risks as unauthorized access, collection, use, disclosure or 
olSposa!, including any expressly set out in the Agreement. 

Je and access to personal Information 

1::1. Unless the Province othel\vise directs In writing, the Contractor must not store personal 
Information outside Canada or permit access to personal information from outside Canada. 

Retention of personal Information 

14. Unless the Agreement otherwise specifies, the Contractor must retain personal Information 
until directed by the Province in writing to dispose of it or daliver it as specified in the direction. 

Use of personallnformatlon 

15, Unless the Province other.vise direcls in writing, the Contractor may only use personal 
Information if that use is for the performance of the Contractor's obHgations, or the exercise of 
the Contractor's rights, under the Agreement 

Olsclosure of personal Information 

16. Unless the Province otherwise directs In v.riting, the Contractor may only disclose personal 
Information inside Canada to any person other than the Province rt the disclosure is for the 
performance of the Contractor's obligations, or the exerclse of the Contractors rights, under 
the Agreement 

17. UnleS$ \he Agreement othel'ovise specifies or the Province other.vise directs In i\Titing, the 
Contractor must not disclose personal information outside Canada. 

Nollce of foreign demands for disclosure 

18. In addition to any obligation the Contractor may have to provIde the notification contemplated 
by section 30.2 of the Act, if in relation to personal information In its custody or under its control 
the Contractor: 
(a) receives a foreign demand for disclosure; 
(b) receives a request to disclose, produce or provide access that the Contractor kno',vs or 

has reason to suspect is for the purpose of responding to a forelgn demand for 
disclosure; or 

(0) has reason to suspect that an unauthorized disclosure of persona! information has 
occurred In response to a foreign demand for disclosure 

the Contractor must Immediately notify the Province and, In so doing, provide the information 
described In section 30.2(3) of the Act. In this section, the ph!ases "foreign demand for 
disclosure' and "unauthorized disclosure of personal lnformation" wil bear the same meanings 
as in section 30.2 of the Act 

Notice of unauthorized dIsclosure 

19. In addition to any obfigation the Contractor may have \0 provide the notification contemplated 
by section 30.5 of the Act, if the Contractor kno'NS that there has been an unauthorized 
disclosure of personal information in its custody or under its centrol, the Contractor must 
immediately notify the Province. In this sacUon, the phrase 'unauthorized disclosure of 
personal informallon' will bear the same meaning as in section 30.5 of the Act. 

Inspection of personal Information 

20. In addition to any other rights of inspection the Province may ha~e under the Agreement or 
under statute, the Province may, at any reasonable lime and on reasonable notice to the 
Contractor, enter on the Contractor's premises to Inspect any personal Information in the 
possession of the Contractor or any of the Contractor's Informatlun management policies or 
practices relevant \0 its management of persona! Informat!on or its compliance with this 
Schedule and tha Contractor must permit, end provide reasonable assistance to, any such 
Inspection. 

Compliance with tha Act and directions 

21. The Contractor must In relation to personal information comply vlith: 
(a) the requirements of the Act appliceble to the Contractor as a service provider, including 

any applicable order of the commissioner under the Act; and 
(b) any direction given by the Province under this Schedule. 

22. The Contractor acknowledges that it Is familiar with the requirements of the Act governing 
personal information that ere applicable to 11 as a service provider. 

Nellee of non·compllance 

23. [ffor any reason the Contractor does not comply, or antlcipates that it will be unable to comply, 
with a provision In thIs Schedule In any respect, the Contractor must promptly notify the 
Province 6f the particulars of the non-rompliance or anticipated non-compllance and what 
steps It proposes to take to address, or prevent recurrence d, the non-complianca or 
anticipated non-compliance. 

Termination of Agreement 

24. In addition to any other rights of termination whIch the Province may have under the 
Agreement or other.vise at 18\',1, the Province may, subject to any provisions in the Agreement 
establishing mandatory cure periods for defaults by the Contractor, terminate the Agreement 
by giving v.TiUen notice of such termination to the Contractor, upon any failure of the Contractor 
to comply v.ith this Schedule in a material respect. 

Interpretation 

25. In this Scheduie, references to sections by number are 10 sections of this Schedule unless 
otherwise spedfied In this Schedule. 

26. Any reference to the 'Contractor" in this Schedule includes any subcontractor or agent retained 
by the Con!ractor to perform obligations under the Agreement and tle Contractor must ensure 
that any such subcontractors and agents comply with this Schedule. 

27. The obligations of the Contractor in this Schedu!e will survive the termination of the 
Agreemenl 

28. If a provision of tha Agreement (including any direction given b~ the Province under this 
Schedule) conflicts with a requirement of the A~t or an app~icab!e order of the commissioner 
under the Act, the conflicting provision of the Agreement (or direction) .vill be inopera~ve to the 
extent of the conflict. 

29. The Contractor must comply with the provisions of this Schedule despite any conflicting 
provision of this Agreemant or, sub;ect to section 30, the law' of any juliscfiction outside 
Canada. 

30. Nothing in thls Schedule requires the Contractor to contravene the law of any jurisdiction 
outside Canada unless such contravention is required to comply with the Act. 
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CONTRACT IDENTIFICATION NUMBER: 
BRITISH 

COLUMBIA 
Ministry of Transportation 
and Infrastructure CONSULTING 

SERVICES CONTRACT 051 I C S I 4697 

his Agreement, -tv! I. 
MADE IN QUADRUPLICATE ON THE ~ DAY OF I~l~ , DX:J12. 

BE1WEEN: HER MAJESTY THE QUEEN IN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA 
REPRESENTED BY THE MINISTER OF TRANSPORTATION AND INFRASTRUCTURE. 

Address 4C - 940 Blanshard Street, PO Box 9850 Stn Prov Govt, Victoria, British Columbia V8W9T5 
(hereinafter caned the uProvince") POSTAL CODE 

AND: Hanscomb Limited 

Address Suite 140 - 475 West Georgia Street 

Vancouver, British Columbia V6B4M9 
(hereinafter called the "Contractor") POSTAL CODE 

WITNESSETH THAT the parties hereto agree to the covenants and agreements contained in paragraphs 1 through 27, Inclusive, on the face and reverse side 
of this document and in the attached schedules set out below. 

2012/04/01 2014/03/31 

.• N1S AND CONDITIONS: 

APPOINTMENT 
1. The Province retains the Contractor to provide the services (the 

~Services") described in the Works/Services Schedule attached 
hereto. 

TERM 
2, The Contractor wilL notwithstanding the date of execution and 

delivery of the Agreement, start providing the Services on the 
commencement date and shall complete all Services to the 
satisfaction of the Minister by the completion date, both dates 
hereinbefore stated. The period of time between the aforementioned 
dates shall hereinafter be referred to as the «Termn. Time shall be 
deemed to be material and 'of the e~serice of this contract. 

PAYMENT 
3. The Province will pay to the Contractor, in full payment for providing 

the Services and in full reimbursement for expenses Incurred In 
connection therewith, the amounts, in the manner and. at the times set 
out In the Payment Schedule attached hereto and the Contractor wil! 
accept the same as fuJI payment and full reimbursement as aforesaid. 

ATIACHED SCHEDULES MARKED "lSI" FORM PART OFTHIS CONTRACT 

J:8J 
J:8J 
J:8J 
o 
J:8J 
o 
o 
o 
J:8J 
o 
J:8J 
J:8J 
o 

Terms and Conditions 

Works/Services Schedule - H0461 a 

Payment Schedule - H0461 b 

Travel Expenses (Group I) - H0461c 

Travel Expenses (Group II Mgmt) - H0461 c-1) 

Special Conditions (Engineering) - H0461 d 

Special Conditions (Information Systems) - H0461 d-1 

Special Conditions (Surveying) - H0461 d-2) 

Insurance Specifications -INS-80 

Insurance Specifications Professional-INS-132 

Certificate of Insurance - H0111 

Privacy Protection Schedule 

WITNESS WHEREOF THE PARTIES HERETO HAVE EXECUTED THIS AGREEMENT THE DAY AND YEAR FIRST ABOVE WRITIEN 

Diane Marson 
Manager, Corporate Contracting 

WITNESS AS TO THE MINISTRY SIGNATURE SIGNATURE OF DELEGATED MINISTRY AUTHORI1Y 
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ADDITIONAL TERMS AND CONDITIONS CO(',-\r-6-d ~U'YIC)'y Os\ C5Lllo1i-=i 

RECORDS 

4. The Contractor will: 
a) where the Payment Schedule provides for payment determined on 

the basis of time, keep records of all such time; and 
b) where the Payment Schedule provides for reimbursement of any 

expense, keep books of account of any such expense Incurred; 
and the Minister of Transportation and Infrastructure (the "Minister") will 
have free access at all reasonable times to such records and books of 
account for the purposes of reviewing or copyjng (or both) the same. 

INDEPENDENT CONTRACTOR 

5. The Contractor Is an Independent contractor and not the servant, 
employee or agent of the Province of the Minister, 

6. The Contractor \'rill not, in any manner whatsoever, commit or purport· to 
commit the Province or the Minister to the payment of any money to any 
p'erson, finn or corporation. 

7, The Minister may, from time to time, give such instructions as he 
considers necessary to the Contractor in connection with provision of the 
Services, which instructions the Contractor wi!! comply with, but the 
Contractor will not be subject to the control of the Minister with respect to 
the manner In which such instructions are carried out. 

REPORTS 

8. The Contractor will upon the request, from time to time, of the Minister: 
a) fully Inform the Minister of work done and to be done by the 

Contractor In connection \'lith provision of the Services; and 
b) permit the Minister at all reasonable times to Inspect, examine, 

review and copy Clny and all finds, data, specifications, drawings, 
working papers, reports, documents and materials whether complete 
or othetwise (collectively the "Mat~rial") that have been produced, 
received or acquired by, or provided by or on behalf of the Province 
or the Minister to, the Contractor as a result of this Agreement. 

OWNERSHIP 

9. The Material produced, received or acquired by, or provided by or on 
behalf of the Province or the Minister to, the Contractor as a result of this 
Agreement and any equipment, machinery or other property whatsoever 
(coJ!ectlvely the "Goods") provided by or on behalf of the Province or the 

. Minister to the Contractor as a result of this Agreement will be the 
exclusive property of the Province and will, subject to the following 
proviso, be delivered by the Contractor to the Minister forthwith following 
the expiration or sooner termination of this Agreement pr~vided that the 
Minister may, at any time or times prior to the explratJOn or sooner 
termination of this Agreement, give written notice to the Contractor 
requesting delivery by the Contractor to th~ Minister of all or any part ?f 
the Malerial or the Goods (or both) in which event the Contractor will 
forthwith comply with such request. 

10. The copyright in the Material wUl belong exclusively to the Province. 

CONFIDENTIALITY 

11, The Contractor will treat as confidential and will not, without the prior 
written consent of the Minister, publish, release or disclose or pennit to 
be published, released or disclosed either before or after the expJratlo~ or 
sooner termination of this Agreement, the Material or any InformatIOn 
supplied to, obtained by, or which comes to the knowledge of the 
Contractor as a result of this Agreement except Insofar as such 
publication, release Of disclosure Is necessary to enable the Contractor 
to fulfill the obligations of the Contractor under this Agreement. 

ASSIGNMENT AND SUB-CONTRACTING 

12. The Contractor will not without the prior written consent of the Minister: 
a) assign, either directly or Indirectly, this Agreement or any right of the 

Contractor under this Agreement; or 
b) SUb-contract any obligation of the Contractor under this agreement. 

13. No sub-contract entered Into by the Contractor will relieve the Contractor 
from any obligation of the Contractor under this Agreement or Impose 
any obligation or liability upon the Province to any such sub-contractor. 

CONFLICT 

14. The Contractor wm not, during the term, perform a service for or provide 
advice to any person, firm or corporation where the performance of the 
service of the provision of the advice mayor does, In the reasonable 
opinion of the Minister, give rise 10 a conflict of interest ber.'1een the 
obligations of the Contractor to the Province under this Agreement and 
the obligations of the Contractor to such other person, firm or 
corporation. 

JEMNITY AND STANDARD OF CARE 

15. Notwithstanding any Insurance coverage, the Contractor hereby agrees 
to Indemnify and save harmless the Province, Its successor(s), assig~{s) 
and authorized representatiVe(s) and each -of them from and <;lgamst 
those losses, claims damages, actions and causes -of action, (collectively 
referred to as "claims) that the Province may sustain, incur, suffer or 

INDEMNITY AND STANDARD OF CARE Cont'd. 

15. be put to at any lime either before, during or after the expiration or 
termInation of thIs Agreement that arise out of errors, omissions or 
negligent acls of the Contractor or their Subcontractor(s) or 
Subconsullant(s), servant(s), agenl(s), or employee(s) under this 
Agreement. 

In completing the assignment the Contractor shall at all limes exercise the 
standard of care, skill and dHtgence normally provided In the performance 
of services for work of a simUar nalure to thai contemplated by this contract. 

TERMINATION 

16, Nor.vilhsianding any other provision of this Agreement, the Province may, 
In its sale discretion, terminate this Agreement: 

a) on ten (10) days prior written notice of lermination to the Contractor and 
the Province will pay to the Contractor that portion of the amounts 
described In the Payment Schedule which is attributable to the portion 
of the Services completed to the satisfaction of the Province prior to. the 
date of tennlnatJon and such payment shall discharge the Province 
from all liability to the Contractor under this Agreement. 

b) where in the opinion of the Province the Contractor fails to observe, 
perform or comply with any provision of this Agreement,. and .s~ch 
termination will be In addition to any other rights and remedIes ex!stlng 
or available to the Province under this Agreement or at law. 

NON-WAIVER 

17. No provision of this Agreement and no breach by the Contractor of any 
such provision will be deemed to have been waived unless such waiver Is 
In writing signed by the Minister. 

18. The wrillen waiver by the Minister of any breach by the Contractor of any 
provision of this Agreement ,;,lill not be deemed a waiver of such provision 
or of any subsequent breach by the Contractor of the same or any other 
provision of this Agreement. 

APPROPRIATION 

19. Nowlithstanding any other provision of this Agreement the payment ?f 
money by the Province to the Contractor pursuant to this Agreement IS 

subject to: 
a) There being sufficient monies available in an appropriation, as defin~d 

in the FinancIal Administration Act, S.B.C. 1981, c, 15 (the FinanCIal 
Administration Act, inclusive of every amendment made thereto and In 
force being herein collectively called the "Act"), to enable the Province, 
in any fiscal year or part thereof when any payment of money by the 
Province to the Contractor falls due pursuant to this Agreement, to 
make Ihat payment; and 

b) Treasury Board, as defined in the Act, not having controlled or limited, 
pursuant to the Act, expenditure under any appropriation referred to In 
subparagraph a) of this paragraph. 

REFERENCES 

20. Every reference to the Minister in this Agreement 'Nill Include the Minister, 
the Deputy Minister of Transportation and Infrastructure and any person 
designated by either of them to act for or on their respective behalf with 
respect to any of the provisIons of this Agreement. 

NOTICES 

21. Any notice required or permitted to be given hereunder will be delivered or 
mailed by prepaid registered mall to the addresses on r,everse (or at .su<:h 
other address as either party may from time to time deSignate by NotIce In 

writing to the other), and any such Notice will be deemed to be received 48 
hours after malllng, 

22. Either party may, from lime to time, give to the other written notice of any 
change of address of the party giving such notice and from and after the 
giving of such notice the address therein specified \'lill, for purposes of the 
precedIng paragraph, be conclusively deemed to be the address of the 
party giving such notice. 

MISCELLANEOUS 

23. This Agreement will be governed by and construed In accordance with the 
laws of the Province of British Columbia. 

24. The Schedules to the Agreement are an integral part of this Agreement as 
If set out at length in the body of this Agreement. 

25. The headings appearing In this Agreement have been inserted. for 
reference and as a matter of convenience .and in no way define, limIt or 
enlarge the scope of any provision of this Agreement.. .' 

26. In thls Agreement, wherever the singular or neuter IS used, It WIll be 
construed as if the plura! or masculine or feminine, as the case may be, had 
been used where the context or the parties hereto so require. 

27. This is to certify that the property andlor services hereby purchased are 
for the use of, and are being purchased by, the Ministry with Crown 
Funds, and are therefore not subject to the Goods and Services Tax. The 
GST registration number for the Province Is R107864738. 
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BRITISH 
COLUMBIA 

The Contractor shall: 

1. Background 

I 
Ministry of Transportation 
and Infrastructure 

WORKSISERVICES SCHEDULE 

CONTRACT IDENTIFICATION NUMBER 

051 I cs I 4697 

The Ministry of Transportation and Infrastructure ("the Ministry) is responsible for planning, procuring, and 
managing a multi-modal transportation network serving the diverse needs of the Province of British Columbia. 
The network includes but is not limited to highways, rapid transit, rail and ferry systems. 

The Ministry works closely with a number of public agencies and private sector entities through a wide variety 
of project planning, project development, and project funding agreements and delivery models. 
The Ministry draws on both internal and external resources to plan and carry out its mandate. 

2. Scope of Consultant Services 

The Consultant will provide a wide range of cost estimating services in support of project management 
activities necessary to the planning, procurement, and implementation phases of highway, rapid transit, rail, 
and ferry systems capital projects. 

The Consultant has appointed one individual, Thilak Bandara, to act as Lead Estimator and one individual, 
Wanhai Li, to act as Estimator. Additional resources may be appointed at the rates set out in Form H0461, 
'ayment Schedule. The Lead Estimator will report to the Ministry Manager and will represent the Consultant 

,11 all matters pertaining to the Contract and the Services. All resources provided by or through the Consultant 
will report to, be co-ordinated by, or work under the direction of the Lead Estimator unless otherwise expressly 
agreed in writing by the Ministry Manager. 

The Consultant will provide all Services on an "if, as and when requested by the Province" basis. No retainer 
is expected to require full time availability. The ConSUltant shall not be entitled to a minimum guarantee of 
work in association with the Contract. 

Services may include; 

1. preparing or reviewing capital cost estimates at various stages of a project, 

2. prepacing or reviewing cost est.imates in association wit,h value analysis and val\1e engineering activities. 
and participating in value analysis and value engineering activities, 

3. preparing independent cost estimates and/or cost audits for an entire capital program or project or for key 
elements of a capital program or project, 

4. preparing detailed and/or high level cost estimates, forecasts, and related analysis in support of executive 
level strategic decision making, 

5. providing advice or assistance to further develop Ministry cost estimating policies and practices associated 
with transportation planning, acquisition, and management. . 

Service assignments may be initiated by a work assignment letter, or the Ministry Manager may call on the 
Consultant by phone or email to provide "ad hoc" assistance or advice on short notice. 

Note: The Ministry reserves the right to expand or reduce the scope of the Consultant's Services at any time 
lring the term of the Contract. 

The Consultant may, from time to time, be called on by the Ministry to identify and retain such additional 
specialized resources as may be necessary to affect the proper and timely performance of the Services. 
All services are to be provided on an "as and when required" basis. The Consultant shall not be entitled to a 
minimum guarantee of work as a result of this Contract. 
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Works/Services Schedule 

CONTRACT NUMBER 051 CS 4697 

Ministry Obligations during the Contract Term 

During the term of the Contract, responsibilities of the Ministry will include: 

1. Appoint a Ministry Manager to act as the Consultant's primary point of contact with the Ministry on all 
matters related to the performance of the Services. 

2. Provide the ConSUltant with clear written or verbal instructions regarding the scope, schedule, and 
reporting relationships involved in each assignment. 

3. Provide the Consultant with timely access to Ministry source documents, files, and computer systems as 
required to perform any Services. 

4. Provide timely review, feedback, and approval, where appropriate, of all workplans, reports, and other 
deliverables delivered by the Consultant in the performance of the Services. 

5. Meet periodically with the Consultant to discuss progress of the Services. 

6. Provide periodic verbal and written perfoQllance evaluation and feedback to the Consultant. 

7. Be available to constructively resolve any performance issues as they may arise. 

8. Provide timely review of invoices and approval for payment, where appropriate. 

The Ministry reserves the right to expand or reduce the scope of its obligations during the term of the Contract. 

The Ministry Manager, as of the commencement of this Contract, is Claire Ingram, phone: 1-250-387-2673, e
mail: Claire./ngram@gov.bc.ca . 

. 11 Services will be performed on an "if, as and when requested by the Province" basis. No Consultant 
is guaranteed to be called on either to perform any Services or to prepare any work plans and cost estimates 
regarding any potential Services as a result of entering into a Contract with the Province. No Consultant is 
expected to guarantee that they will be available to either provide any Services or to prepare a work plan and 
cost estimate for a potential assignment that might subsequently be offered to them by the Province. 

As the Province has retained more than one Consultant to provide the Services, the Province will have the 
sole discretion in determining: 

(a) whether a particular Consultant or Consultants are invited to undertake any specific assignment or 
assignments; or 

(b) whether one or more Consultants will be invited to prep.are a work plan and cost ~stimate to assist the 
Province in determining which Consultant or Consultants will be selected to undertake a potential assignment. 

Such determination may be based on the Province's understanding of which Consultant or Consultants have 
the most appropriate combination of knowledge, skills and abilities to undertake the assignment in a manner 
consistent with the Province's priorities and understanding of the assignment. 

If the Province elects to invite one or one or more Consultants to prepare a work plan and cost estimate to 
assist the Province in determining which Consultant or Consultants will be selected to undertake a potential 
assignment, the criteria for subsequently selecting the Consultant or Consultants to undertake that assignment 
shall be as disclosed by the Province in the invitation to prepare the work plan and cost estimate. The 
invitation will clearly state the nature and scope of the work plan and cost estimate as well as the date by which 
it must be submitted to be considered valid. 

Option to Renew 

All Services are expected to be performed within an initial Contract Term of two (2) years. At the discretion of 
the Ministry and subject to available appropriation, the initial Contract Term may be extended for an additional 
period of not greater than two (2) years. 

H0461a (2008/07) Page 2 012 

TRA-2013-00041 
Phase 1 Page 218



BRITISH 
COLUMBIA 

,IETHOD OF PAYMENT 

Ministry of Transportation 
and Infrastructure 

Payments to the Contractor shall be based on the following: 

POSITION 

Lead Estimator - Thilak Bandara 
Estimator - Wanhai Li 
Additional Resources: 

Senior Cost Estimator 
Intermediate Cost Estimator 
Junior Cost Estimator 
TechnicalSupport 
Value Management Workshop Facilitator 
. Value Management Workshop Co-ordinator 
Alternative Procurement Strategy Capital Cost Advisor 

PAYMENT SCHEDULE 

CONTRACT IDENTIFICATION NUMBER 

051 I CS I 4697 

HOURLY 
RATE 
140.00 
110.00 

110.00 
95.00 
70.00 
55.00 

225.00 
110.00 
225.00 

Cost Estimator assignments will be reimbursed on either a Fixed Fee or Time and Expenses basis as approved by the 
Ministry Manager. 

Time will be reimbursed in accordance with the above Rates. All Rates will be firm for the first two years of the Contract 
Term. Rates are to be inclusive of all costs associated with performing the Services including all overhead and normal 
out-of-pocket costs other than travel. 

pproved Travel Expenses will be reimbursed in accordance with the attached Schedule of Reimbursable Travel 
,,,xpenses (Group 2 rates). 

FREQUENCY OF PAYMENTS 

The Contractor shall inv"oice the Province: 

Monthly in arrears for work performed and accepted as satisfactory by the Ministry. 

MAXIMUM AMOUNT PAYABLE 

Total payments shall not exceed $ 300,000.00 
--~---------------

PAYMENT SCHEDULE TERMS AND CONDITIONS 

1. The Contractor shall invoice the Province in accordance with the terms of this Agreement showing the calculation of all 
amounts claimed. 

2. Acceptance of any invoice and subsequent payment for the work/services, or any portion of the work/services, is 
subject to the invoiced work/services having been completed to the satisfaction of the Province. 

3. The ProVince shall pay the Contractor within 30 days following either the receipt by the Province of the Contractor's 
invoice OR satisfactory completion of the invoiced work/services, whichever is later. 

The Contractor shall accept payment as stated above as full and final reimbursement for all costs connected with the 
work/services. 

5. The Contractor shall not commit the Province to any financial liability. 

6. Notwithstanding any other proVision of this Agreement, the payment of money by the Province to the Contractor is 
subject to the provisions of the Financial Administration Act. 
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BRITISH 
COLUMBIA 

Ministry of Transportation 
and Infrastrucrure 

SCHEDULE OF REIMBURSABLE TRAVEL 
EXPENSES (MANAGEMENT - GROUP II) 

#hen travel expenses are listed in the Payment Schedule as an allowable expense, then 
transportation, meals, accommodation and board and lodging will be reimbursed 
provided the same are in the opinion of the Province, necessarily incurred by the 
Contractor in providing the work/services. 

CONTRACT IDENTIFICATION NUMBER 

051 I CS I 4697 

These rates will apply for the duration ofthe contract. 

To obtain Government rates for car rental and accommodation a letter of 
authority signed by the Ministry contact (sample attached) is required as 
proofthat you are under contract with the Province. 

All claims should be submitted on "Schedule of 
Reimbursable Travel Expenses for Contractors to Fill in 
Online - H 1170" (see attached). 

Expenses must be submitted less the Harmonized Sales 
Tax (HST) with original receipts attached. 

1. TRANSPORTATION 
(a) Air Travel: Original receipts are required. The most 

economical airfare must be obtained. Charter flights must 
be pre-approved in writing by the Regional, Branch or 
Project Director. 

(b) Bus, Taxi, Parking, Toll Charges and Ferry: Original 
receipts are required, tips cannot be claimed. Ferry travel 
should be by the most economical route. Assured loading 
tickets and ferry reservations must be pre-approved in 
writing by the Regional, Branch or Project Director. 

A Vehicle Rental: Original receipts are required. The 
Province has negotiated Corporate Supply Anangements 
(CSAs) with the following vehicle rental companies and 
the Corporate Identification Number below is required 
when requesting a vehicle, to ensure that correct rates are 
being applied to the rental. Original receipts are required 
for fuel. 

It is up to the discretion of each contractor to deteJmine 
whjch company to use for their particular need, based on 
the most economical rate per kilometre charge available. 

» AVIS - C 1460000 

» BUDGET RENT A CAR & TRUCK - A162000 
» ENTERPRISE RENT A CAR - 4CAI000 

» NATIONAL CAR RENTAL- 3614638 

When signing the rental agreement, waive Collision or 
Loss Damage Waivers (CDW or LDW) and Personal 
Injury or Accident Insurance (PI! or PAl) these costs are 
included in the eSAs and will not be reimbursed. 

Report all accidents to the rental agency and the Ministry 
contract manager with 24 hours. 

H0461c-1 (2012/03) 

(d) Private Vehicle: No receipts are required. 
Reimbursement for use of private vehicles will be at the 
rate of$0.50Ikm. This is an all-inclusive rate, i.e., 
includes the cost of gas and insurance. 

(e) Travel expenses are not reimbursable if incurred within a 
32 km radius of the Contractor's office unless pre
approved in writing by the designated Ministry contact. 

(1) Prior approval ofthe Regional, Branch or Project Director 
is required before any travel is made crossing the 
Provincial border. 

2. MEALS 
No receipts are required. Meals will be reimbursed at the 
following rates: 

Full day per Diem $49.00 
Breakfast only $22.00 If travel starts before 7:00 am 

Lunch only $22.00 If travel starts before noon 
Dinner only $28.50 If travel ends after 6:00 pm 

Breakfast & Lunch $30.00 As per above 
Breakfast & Dinner $36.50 As per above 
Lunch & Dinner $36.50 As per above 

3. ACCOMMODATION 
Original receipts are required. Accommodation expenses are 
reimbursed at cost, based on the maximum daily rates provided. 
Refer to Appendix I of this Schedule for details on 
accommodation rates, 

Private lodging will be reimbursed at a rate of $30.00/day. 

Accommodation outside the Province will be at the rates pre
approved in writing by the Regional, Branch or Project Director. 

4. BOARD AND LODGING 

Where specifically pre-approved in writing by the designated 
Ministry contact, the contractor may claim $2,000.00 per month 
or board and lodging in lieu of the accommodation and meal 
rates specified above. 
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APPENDIX 1 TO SCHEDULE OF REIM...,JRSABLE TRAVEL EXPENSES 
ACCOMMODATION RATE THRESHOLDS FOR CONTRACTORS 

Daily hoteUmotel accommodation stays will be reimbursed at cost, not to exceed the maximum rates by city as set out below. Only the single
person provincial government rate for a standard room will be reimbursed. Proof of government-related business may be required when booking. 

City Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov 

Downtown Vancouver $135 $135 $140 $140 $165 $160 $170 $170 $155 $150 $130 
Burnaby $125 $125 $125 $125 $120 $120 $120 $120 $135 $125 $110 
Coquitlam/Port Coquitlam $110 $110 $110 $110 $120 $120 $120 $120 $120 $110 $110 
Delta $95 $95 $95 $95 $105 $110 $110 $110 $105 $95 $95 
Lan~lev $95 $95 $95 $95 $105 $105 $105 $105 $105 $95 $100 
New Westminster $120 $120 $120 $120 $130 $130 $130 $130 $130 $120 $120 
North Vancouver $120 $120 $120 $120 $140 $140 $165 $165 $155 $125 $110 
Richmond $110 $110 $110 $110 $120 $120 $120 $120 $110 $100 $100 
Surrey $95 $95 $95 $95 $105 $110 $110 $110 $105 $95 $95 
White Rock $90 $90 $90 $90 $100 $100 $110 $110 $95 $90 $90 
Downtown Victoria $100 $100 I $100 $100 $140 $140 $140 $140 $140 $100 $100 
Greater Victoria* $100 $110 $110 $110 $110 $105 $140 $140 $140 $110 $110 
Castlegar $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 
Cranbrook $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 
Dawson Creek $130 $130 .. $130 $130 $130 $130 $130 $130 $130 $130 $130 
Fort St John $120 $120 $120 $120 $125 $125 $125 $125 $125 $125 $125 
Golden $90 $90 $90 $90 $100 $100 $110 $110 $100 $90 $90 
Kamloops $95 $95 $95 $95 $110 $110 $110 $110 $110 $100 $95 
Kelowna $95 $95 $95 $95 $110 $120 $150 $150 $120 $100 $100 
Nanaimo $100 $100 $100 $100 $110 $110 $100 $100 $110 $100 $100 
Nelson $90 $90· . $90 $90 $100 $100 $100 $100 $100 $90 $90 
Penticton $90 $90 $90 $90 $85 $100 $140 $130 $100 $90 $90 
Prince George $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 
Prince Rupert $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 
Smithers $85 $85 $95 $95 $95 $95 $95 $95 $95 $95 $95 
Terrace $90 $90 $90 $95 $95 $95 $95 $95 $95 $95 $90 
Vernon $85 $85 $85 $85 $95 $100 $115 $115 $100 $85 $85 
Whistler $180 $180 $180 $140 $105 $105 $110 $110 $110 $105 $105 
Williams Lake $100 $100 $100 $100 $95 $110 $110 $110 $110 $100 $100 
other Cities Not listed $90 $90 $95 $95 $95 $95 $95 $95 $95 $95 $90 

*Brentwood Bay, Sidney, Victoria Westshore (Langford, Colwood), Central Saanich, Saanichton, Saanich, Esquimalt, Oak Bay 
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SAMPLE 
BRITISH 

COLUMBIA 
Ministry of Transportation 
and Infrastructure Leiter of Authorization for Contractors 

To: All Authorized Province of British Columbia 
Travel Industry Suppliers 

Re: 
"Contract Identification Number & Brief Description of Services" 

Please be advised that: 
"Name of Contractor" 

is a contractor to the Ministry of Transportation and Infrastructure and, as such, is permitted to use provincial government rates during 
the term ofhislher contract as follows: 

to 

"Commencement Date" "Completion Date" 

The contractor named above, agrees that the services or goods obtained by virtue of this letter of authorization will be used solely for 
services supplied to the Province of British Columbia and the cost ofthe service or goods will be reimbursed to the contractor by the 
government, at the rate(s) supplied. 

Personal or other use of this letter, or services/goods provided through the use of this letter, for other than that stated in the contractor's 
agreement, is forbidden in accordance with the tenus and conditions ofthe agreement. 

Should you require verification of this information, or if you have any questions, please contact the undersigned 

at . 
-------------------------------

"Phone Number" 

Thank you for your co-operation. 

Yours truly, 

"Name of Ministry Contact" 

"Position Title" 
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BRITISH 
COLUMBIA 

Ministry of Transportation 
and Infrnstructure 

I NAME OF INDIVIDUAL CLAIMING EXPENSES: 

SAMPLE 

SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
FOR CONTRACTORS TO FILL IN ONLINE - H1170 

(http://..'IW'.v.th. q ov. be. caJfonns/getF orm.aspx?fo rmid= 1 070) 

CONTRACT IDENTIFICATION NUMBER 

I I 

T ransportation (Original receipts are required unless private vehicle used, then reimburse as specified in the Schedule of Reimbursable Expenses.) 

Date (yyyy/mm/dd) FromfTo Km* Mode Cost - Excluding HST 

* For private vehicle only. TOTAL - Excluding HST $ 

lIIIeals (No receipts are required. Meals are reimbursed according to rates specified In the Schedule of Reimbursable Expenses.) 

Date (yyyy/mm/dd) Meal (BreakfasULunch/Dinner) Cost 

TOTAL $ 

Accommodation (Original receipts are required and are subject to daily maximums as specified In the Schedufe of Reimbursable Expenses) 

Date (yyyy/mm/dd) City Cost - Excluding HST 

TOTAL - Excluding HST $ 

Period Covered (From - To): TOTAL EXPENSES - Excluding HST $ --'-------
H0461 c-1 (2012/03) Page 4 of 4 
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BRITISH 
COLUMBIA 

LIABILITY INSURANCES 

Ministry of Thnsportation 
and Infrastructure 

INSURANCE SPECIFICATIONS 
INS-80 

(For all contracts excepl Major Works, Professional Services and Design Build Minor) 

It is a condition of this contract that the Contractor shall, at the 
Contractors expense, obtain and maintain insurance coverage in 
wording and in amounts as hereinafter specified. 

1. ISSUANCE OF INSURANCE 

2. 

All insurance coverage shall be issued with insurers 
acceptable to the Ministry, and issued by companies licensed 3. 
to transact business in the Province of British Columbia and 
Canada. The wording, including the named insureds, under 
the insurance coverage may be modified to reffect the 
structure of the Contractor as a limited company, an 
individual, partnership, other entity or joint venture 
comprising the Contractor. 

EVIDENCE OF COVERAGE 
The Contractor shall file evidence of insurance issued to 
comply with the requirements outlined in these insurance 
specifications prior to commencement of services. Should 
any insurance policies expire before all other conditions of 
the contract have been complied with, then the contractor 
shall file evidence of renewal prior to the expiry date of the 
policy(s). 

Evidence shall be as follows: 

a) For all policies, except Automobile Liability, by way of a 
duly completed Ministry Certificate of Insurance (H0111), 
which will be considered to be a part of this Schedule. 

b) For Automobile Liability insurance, either a duly 
executed I.C.B.C. APV47 or APV250L form, or a Ministry 
Certificate of Insurance. 

The Contractor shall, upon request by the Ministry, file 
originals or signed, certified copies of all current policies and 
any endorsements necessary to comply with these insurance 
specificetions and any other requirements outlined elsewhere 

. in the contract. Failure to provide the required insurance 
may result in payments to the Contractor being withheld. 

All documentation shall be filed with the Ministry Office 
specified in the contract. 

NO OTHER CERTIFICATES OF INSURANCE ARE 
ACCEPTABLE 

Payments to the Contractor may be withheld andlor all work 
on the site of the contract may be ordered to cease if the 
Contractor fails to obtain or maintain insurance as required 
herein, or if the Ministry does not approve any insurance 
policy or policies submitted to them and the Contractor does 
not comply with the insurance requirements of the contract 
and, the Ministry shall also have the right, but not the 
obligation, to place and maintain such insurance in the 

Insurance & Bonds Form No: INS-80 (2010/07/01) 

name of the Contractor and the Ministry. The cost thereof 
shall be payable by the Contractor to the Ministry on 
demand, and the Ministry may deduct the cost thereof from 
any monies which are due, or may become due to the 
Contractor. 

THIRD PARTY LIABILITY INSURANCE 
Commercial General Liability insurance including non-owned 
automobile and contractual liability insurance shall be 
arranged with inclusive limits of not less than $2,000,000.00 
and $2,000,000.00 IN THE ANNUAL AGGREGATE for 
bodily injury, death, and property damage arising from any 
one accident or occurrence. The insurance policy shall 
indemnify the named insureds under the policy for any sum 
or sums which the insured may become liable to payor shall 
pay for bodily injury, death or property damage or for loss of 
use thereof, arising out of or resulting from the work of the 
Contractor or the Ministry under this contract, anywhere 
within Canada and the United States of America. In addition 
to the above limits, such liability insurance shall also pay all 
costs, charges, and expenses in connection with any claims 
that may require to be contested by the insureds anywhere 
within Canada and the United States of America. 

EXTENSION OF COVERAGE 
Such liability insurance shall also include all liability arising 
out of completed operations, blanket written contractual, 
contingent employers liability, non-owned automobile liability 
and liability assumed by the Contractor in connection with 
and applicable to the contract. 

EXCLUSIONS NOT PERMITTED 
Claims arising out of the legal liability imposed upon the 
insured at common law and extended by Statute for bodily 
injury or death to employees of the Insured. However, 
exclusions applicable to liability imposed upon or assumed 
by the Insured under any Workers' Compensation Statutes or 
for assessment by any Workers' Compensation Board will be 
allowed. 

Liability assumed by the insured under contract with railroad 
companies for the use and operation of railway sidings or 
crossings. 

Hazardous operations such as excavation j pile driving, 
shoring, blasting, under-pinning, or demolition work or any 
other operation or work to be performed by the Ministry or the 
Contractor shall not be excluded from insurance coverage, 
where such type of work or operation is to be performed by 
either party under the contract. 
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DE'DUCTIBLES 
A property damage deductible will be allowed up to 
$5,000.00 for anyone accident or occurrence. Payment of 
any deductible shall be the responsibility of the contractor. 

A BODILY INJURY OR DEATH DEDUCTIBLE IS NOT 
ALLOWED 

ADDITIONAL CONDITIONS 
Each policy (except Automobile Liability Insurance) shall be 

endorsed as follows: 

Notwithstanding any other terms, conditions, or exclusions 
elsewhere in Ihis policy, it is understood and agreed that this 
policy is extended to include insurance coverages and 
clauses as follows: 

Her Majesty the Queen in Right of the Province of 
British Columbia as represented by the Minister of 
Transportation and Infrastructure, together with the 
employees, agents, and servants of the Minister, 
hereinafter referred to as the Additional Named 

4. 

5. 

6. 

Insured, is added as an Additional Named Insured, in 7. 
respect of liability arising from the work or operations 

. of the Insured and the Additional Named Insured, in 
connection with contracts entered into between the 
Insured and the Additional Named Insured. 

The insurance as is afforded by this policy shall apply 
in the same manner and to the same extent as though 
a separate policy had been issued to each insured. 8. 
Any breach of a condition of the policy by any Insured 
shalJ not affecl the protection given by this policy to 
any other insured. The inclusion herein of more than 
one Insured shall not operate to increase the limit of 
liability under this policy. 

Products and Completed Operations Hazard coverage 
shall be provided and such coverage shall remain in 
full force and effect for a period of twelve (12) months 
after the work has been completed, irrespective of the 
expiry date of the policy. 

AUTOMOBILE LIABILITY INSURANCE 
IF any licensed vehicles are owned, leased, rented or used in 
the performance of this contract, then Automobile Liability 
coverage with inclusive limits of not less than $2,000,000.00 
providing third party liability and accident benefits insurance 
must be provided for all these vehicles. 

PROTECTION AND INDEMNITY INSURANCE 
IF vessels are operated in the course of the contract and are 
not covered under the general liability policy, then the 
Contractor shall provide Protection and Indemnity insurance 
applying to all vessels operated in the course of the contract 
with limits of not less than $2,000,000.00 for such vessels. 
Such Protection and Indemnity insurance shall include four
fourths collision liability insurance. 

AIRCRAFT INSURANCE 
IF aircraft (including helicopters) are owned, leased, rented 
or used in the performance of this contract, then third party 
liability coverage with inclusive limits of not less than 
$5,000,000.00 must be provided. 

NOTICE OF CANCELLATION, ETC, 
The required insurance shall not be cancelled, removed, 
reduced, materially changed or altered without thirty (30) 
days prior notice in writing by Registered Mail to: 
The Corporate Insurance and Bonds Manager, Ministry 
of Transportation and Infrastructure, PO Box 9850, SIn 
Prov Govt, 940 Blanshard Street, Victoria, B.C. V8W 9T5. 

USE AND OCCUPANCY 
Use and occupancy of the work or any part thereof prior to 
the date o( completion shall not be cause for any termination 
of insurance coverage shown in the applicable sections. 

THE PROVINCE ASSUMES NO RESPONSIBILITY FOR THE ADEQUACY OF THE INSURANCE EFFECTED 
IN FAVOUR OF THE CONTRACTOR OR THE MINISTRY UNDER THIS AGREEMENT. . , . , 
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BRITISH 
COLUMBIA I 

Ministry of Tmnsportatioll 
and Infmstructurc 

...ontractslLeaseslAgreementsIPermits Number, Location and Description: 

CERTIFICATE OF INSURANCE 

Brokers' Reference No . 

Contract Number 051 CS 4697: Cost Estimator - Transportation Projects RFP 042CS CETran As and When Required I---------------l 

INSURED Name 

Award or Effective Date 

2012-03-14 
(yyyy/mmldd) 

-----------------------------------------------------------
Business Address 

BROKER Name -----------------------------------------------------------
Business Address . 

Type of Insurance Company and Policy Number Policy Dates yyyy/mm/dd Limits of Liability I Amounts Effective· Exoirv 
Bodily Injury and Property Damage 

Commercial General Uability $ Indusive 
(including Non-Owned 

$ 
Automobile liability) Aggregate 

$ Deductible 

$ SIR 

Addftionallnsureds: 

Bodily Injury and Property Damage 

Automobile Liabilrty 
$ Indusive 

$ Umits 

UmbmllaiExcess liability excess of$ Geneml 
liability 

excess of$ Automobile 

D Builders Risk 
$ Site 

Olher 
Dlnstalfation Roater $ location 

Dother. $ Transit 

$ limit 

Equipment Insurance 

$ Each Claim 
Professional liability $ Errors and Omissions Aggregate 

$ Deductible 

D Protection & Indemnity $ Limit 

D Hull & Machinery $ limit 

D Builders Risk (Vessels) $ limit o Ship Repairers' liability $ limit 

Olher. $ Limit 

e undersigned certifies the undersigned has reviewed the policies of Insurance described above and Page 2 ofthfs certificate and further certify 
. .tat those poJlcles have been issued to the Insured named above and are In fuJI force and effect and comply with the insurance requirements set 
out In the agreement / contract / lease I permit Identlfled above, including the requirements set out on Page 2 orth's certificate. 

Signature of person authorized to sign on behalf of Insurers Print or Type Name Date (yyyy/mmldd) 
certifying Page 1 and Page 2 of this Certificate 

ADDITIONAL CONDITIONS ARE SHOWN ON PAGE 2 OF THIS CERTIFICATE OF INSURANCE 
H0111 (2009112) Page 1 of2 TRA-2013-00041 
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Notwithstanding any other terms, conditions or exclusions elsewhere in the insurance pollcy(s), it Is understood and agreed that the fnsurance 
.... oJicy(s} are extended to Include insurance condftlons as folloWS: 

;ONDITIONS APPLICABLE TO: 

COMMERCIAL GENERAL LIABILITY 

1. Additional Named Insured Clause for MInistry Contracts 

Her Majesty the Queen in right of the Province of British Columbia 8S 

represented by the Minister of Transportation and Infrastructure, 

together with the employees, agents, and servants of the Minister, 

hereinafter referred to as the Additional Named Insured, is added as an 

Additional Named Insured, in respect of liability arising from the work or 

operations of the Insured and the Additional Named Insured, in 

connection with contracts, entered into bet\veen the Insured and the 

Additional Named Insured. 

2. Exte~slon of Coverage 

Such liability insurance shall also include all liability arising out of 

completed operations, blanket written contractual, contingent 

employers liability, non--nwned automobile liability, and liability 

assumed by the Contractor in connection with and applicable to the 

contract. 

3. Cross Liability 

The insurance as is afforded by this policy shall apply in the same 

manner and to the same extent as though a separate policy had been 

issued to each Insured. Any breach of a condition of the policy by any 

Insured shal,! not affect the protection given by this policy to any other 

sured. The inclusion herein of more than one Insured shall not 

ppe~ate to increase the limit of liability under this policy. 

4. Exclusions Not Permitted 
If hazardous operations such as excavation, pile driving, shoring, 

blasting, underpinning, or demolition work or any other operation or 

work is to be performed by the Ministry or the Contractor, then this type 

of work or operation shall not be excluded from insurance coverage 

where such type of work or operation is to be performed by either party 

under the contract, subject to prior notification to the insurer by the 

Contractor. 

, , Claims arising out of the legal liability imposed upon the Insured at 
common law and extended by Statute for bodily injury or death to 

employees of the Insured. However, exclusions applicable to liability 

imposed upon or assumed by the Insured under any Workers' 

Compensation Statutes or for assessment by any Workers' 

Compensation Board will be allowed. 

Liability assumed by the Insured under contract \-\lith railroad 

companies for the use and operation of railway sidings or crossings_ 

6. Products and Completed Operations Hazard 

Products and Completed Operations Hazard coverage shall be 

provided and such coverage shall remain in full force and effect for a 

period of t\'1elve (12) months after the contracted work has been 

'lmpleted (t\venty four (24) months for Design Build Minor Contracts), 

,'espective ofthe expiry date of the policy. 

CONDITIONS APPLICABLE TO: 

PROPERTY TYPE OF INSURANCE POLICIES 

(WHERE IT IS A REQUIREMENT OF THE CONTRACT, 

AGREEMENT, LEASE OR PERMIT) 

1. Additional Named Insured Clause 

He'r Majesty the Queen in right of the Province of British Columbia as 

represented by the Minister of Transportation and Infrastructure, is 

added as an Additional Named Insured. 

2. Loss Payable Clause 

Her Majesty the Queen in right of the Province of British Columbia as 

represented by the Minister of Transportatlon and Infrastructure. 

3. Waiver of Subrogation 
In the event of any physical loss or damage to the work or Contractor's 

equipment, the settlement or payment of the subsequent claim shall be 

made without the right of subrogation against Her Majesty the Queen in 

right of the Province of British Columbia as represented by the Minister 

of Transportation and Infrastructure or any of the employees, servants 

or agents of the Ministee 

CONDITIONS APPLICABLE TO: 

ALL POLICIES EXCEPT AUTOMOBILE LIABILITY INSURANCE 

ISSUED BY I.C.B.C. AND PROFESSIONAL LIABILITY (E&O) 

INSURANCE 

1. Cancellation 

This policy shall not be cancelled, removed, reduced, materially 

changed or altered without thirty (30) days prior notice in writing by 

Registered Mail to: 

CORPORATE INSURANCE AND BONDS MANAGER 

MINISTRY OF TRANSPORTATION & INFRASTRUCTURE 

PO BOX 9850 STN PROV GOVT 

VICTORIA BC V8W 9T6 

or 

Ministry Representative, as noted in the contract. 

CONDITION APPLICABLE TO: 

PROFESSIONAL LIABILITY I ERRORS AND OMISSIONS 

INSURANCE 

1. Cancellation 

The required insurance shall not be cancel/ed, or endorsed to reduce 

limils of liabilily, withoullhirty (30) days notice in writing by Registered 

Mail to: The Corporate Insurance and Bonds Manager. Ministry of 

Transportation and Infrastructure, PO Box 9850, Stn Prov Govt, 940 

Blanshard Street, Victoria, B.C. vaw 9T5., Notification of the policy 

being endorsed to restrict coverage mid-term, must be provided in 

writing by Registered Mail to the ~ame address, no later than the 

effective date of such change. 

Issuance of this certificate shall not limit or restrict the right of the Ministry of Transportation and Infrastructure to request any time certified 
copIes of any Insurance polfcy(s). 
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Schedule E 
PRIVACY PROTECTION SCHEDULE 

,is Schedule forms part of the agreement beh'Jeen Her Majesty the Queen in right of the Province of British Columbia represented by the Minister of 
'ransportation and Infrastructure (the ·Province") and Hanscomb Limited (the 'Contractor") respecting Contract Number 051CS4697 (the aAgreement"). 

Definitions 

1. In thls Schedule, 
(a) 'access' means disclosure by the provision of access; 
(b) 'Act' means the Freedom of fnformaUon and Protection of Privacy Act (British 

Columbia), as amended from time to lime; 
(c) 'conlacllnfonnallon' means information to enable an individual at a place of business 

to be conlacted and includes the name, position name or title, business telephone 
number, business address, business email or business fax number of the individual; 

(d) 'personal Infonnallon' means recorded InformaUon about an identifiable individual, 
other than con~acl Information, collected or created by the Contractor as a result of the 
Agreement or any previous agreement between the Province and the Contrector 
deafing vlith the same subject mailer as the Agreement but excluding any such 
information tha~ if this Schedule did not apply to it, would not be under the 'control of a 
pubfic body" within the meaning of the Act 

Purpose 

2. The purpose of this Schedule Is to: 
(a) enable the Province to comply I'Iith its statutory obligations under the Act with respect to 

personallnfOfmatlon; and 
(b) ensure that, as a service provider, the Contractor Is aware of and complies with its 

statutory obligations under the Act with respect to personallnforma\1on. 

Collection of personallnformailon 

3. Unless the Agreament other.vise specifies or the Province olherwlse directs In "'Titing, the 
Contractor may only collect or creale personal illformation that is necessary for the 
performance of the Contractor's obligations, or the exercise of the Contractor's rights, under 
\he Agreement. 

4. Unless the Agreement other.vise specifies or the Province othef\vise directs In writing, the 
Contractor musl collect personal information directly from the Individual the information Is 
,boot 

5. Unless the Agreement otherwise specifies or the Province otherwise dlrecls in \\Titing, the 
Contractor must tell an Individual from whom the Contractor cot1ecls personal Information: 
(a) the purpose for collecting i~ 
(b) the legal authority for coUecting !I; and 
(c) the title, business address and business telephone number of the person designated by 

the Province to ansv.'er questions about the Contractor's collection of personal 
informatlon. 

puracy of personal Informallon 

The Contractor must make every reasonable effort to ensure the accuracy and completeness 
of any personal information to be used by the Contractor or the Province to make a decision 
that direcUy affects the individual the Information ls aboul 

Requests for access to personallnformailon 

7. If the Contractor receives a request for access to personallnforma\ion from a person other 
than the Province, the Contractor must promptly advise the person to make the request to the 
Province unless the Agreement expressly requires the Contractor to provide such access and, 
ff the Province has advised the Contractor of the name or title and contact Information of an 
official of the Province to ..... norn such requests are to be made, the Contractor must also 
promptly provide that officiafs name or title and contact Information to the person making the 
request 

Correction of personallnfonnalion 

8. Within 5 business days of receiving a written direction from the Province to correct or annotate 
any personal Information, the Contractor must annotate or correct the Information in 
accordanca with the d·rection. 

9. VVhen Issuing a lVri!ten cf:rection under section 8, the Province must advise the Contractor of 
\he date the correction request to which the direction relates was received by the Province In 
order that the Contraclor may comply with section 10. 

10. WIthin 5 business dallS of correc~ng or annotating any persona! Infonnatlon under section 8, 
\he Contractor must provide the corrected or annolaled Information 10 any party to \\!hom, 
\\ithln one year prior to the date the correction request was made to the Province, the 
Contractor disclosed the Information being corrected or annotaled. 

11. If the Contractor receives a request for correction of personallnformation from a person olher 
than the Province, the Contractor must promptly advise the person to make the request to the 
Province and, if the Province has advised the Contractor of the name Of title and contact 
information of an official of the Province to whom such requests are to be made, the Contractor 
must also promptly provide that officiars name or titie and contae! information to the person 
making the request 

Protection of personal Information 

12. The Contractor must protect personal information by making reasonable security 
arrangements against such risks as unauthorized access, collection, use, disclosure or 
disposal, Including any expressly set out In the Agreemant 

-<lge and access to personallnformaUon 

Unless the Province otherwise directs in writing. the Contractor must not store personal 
information outside Canada or permit access to personallnformaUon from outside Canada. 

. .3tenUon of personallnfonnaUon 

14. Unless the Agreement otherwise specifies, the Contractor must retain personal information 
until directed by the Province in 'mitlng to dispose of il or deliver it as specified In the direction. 

Use of personallnfonnaUon 

15. Unless the province otherwise directs in writing, the Contracter may only use personal 
Information if that use Is for the performance of the Contractor's ob~gations, or the exercise of 
the Contractor's ri9hts, under the Agreement 

DIsclosure of personal Information 

16. Unless the Province otherwise directs in writing, the Contractor may only disclose personal 
Informatloh inside Canada to any person other than the Province if the disclosure Is for the 
performance of the Contractor's obligations, or the exerclse of the Contractor's rights, under 
the Agreement 

17. Unless the Agreement othef\vise specifies or the Province otherwise directs in writing, the 
Contractor must not disclose personal information ouIside Canada. 

NoUce of foreign demands for disclosure 

18. In addition to any obligation the Contractor may have to provide the notification contemplated 
by section 30.2 of the Act, if in relation to personal Information in its custody or under its control 
the Contractor: 
(a) receives a foreign demand for disclosure; 
(b) receives a request to disclose, produce or provide access that the Contractor knows or 

has reason to suspect Is for the purpose of responding to a foreign demand for 
disclosure; or 

(c) has reason to suspect that an unauthorized disclosure of personal Information has 
occurred in response to a foreign demand for disclosure 

the Contractor must immediately notffy the Province and, In so doing; provide the Information 
described in section 30.2(3) of the Act In this section, the phrases "foreign demand for 
disclosure' and "unauthorized disclosure of personal Information' wm bear the same meanings 
as In section 30.2 of the Act . 

Notice of unauthorized disclosure 

19. In addition to any obligation the Contractor may have to provide the notification contemplated 
by sectIon 30.5 of the Act, if the Contractor knows that there has been an unauthorized 
disclosure of personal information In its custody or under Its control, the Contractor must 
immediately notify the Province. In this section, the phrase "unauthorized disclosure of 
personallnformalion' will bear the same meaning as in section 30.5 of the Act. 

Inspection of personal Information 

20. In addftion to any other rights of Inspection the Province may have under the Agreement or 
under statute, the Province may, at any reasonable time and on reasonable nollce to the 
Contractor, enter on the Contractor's premises to inspect any personal information In the 
possession of the Contractor or any of \he Contractor's Information management policies or 
practices relevant to lis management of personal Information or lis compliance with this 
Schedule and the Contractor must permit, and provide reasonabla assistance to, any such 
Inspectlon. 

Compliance with the Act and directions 

21. The Contractor must In relation to personal Information comply with: 
(a) the requirements of the Act applicable 10 the Contractor as a service provider, lnclurling 

any applicable order of the commissioner under the Act; and 
(b) any diractlon given by the Province under this Schedule. 

22. The Contractor acknowledges that it is famWar with the requiremenls of the Act governing 
personallnformalion that are appflcabie to it as a service provider. 

Nollce of non·compllance 

23. If for any reason the Contractor does not comply, or anUclpates that it will be unable to comply, 
with a provision In thIs Schedu!e in f;lny respect, the Contractor must promptly notify the 

:(::!n~ ;~~~:s~:c~~: ~~ ~~:~~;:X:P~:~vr:ntorr::~~~!&9 o~o~~~~~~p~~c:~; 
anticlpated non-complianca. 

Termination of Agreement 

24. In addition to any other rights of tarmlnatlon which the Province may have under the 
Agreement or othero.vise allaw, the Province may, subject to any provisions in the Agreement 
establishing mandatory cure periods for defaults by the Contractor, terminate the Agreement 
by giving "mllen notice of such termination to the Contractor, upon any failure of the Contractor 
to comply ".,ith this Schedule in a material respect 

Interpretation 

25. In this Schedufe, references to sections by number are to sections of Ihls Schedule unlass 
otherwise specified in this Schedule. 

26. Any reference to the 'Contractor" In this Schedule includes any subcontractor or agent retained 
by the Contractor to perform obligations under the Agreement and the Contraclor must ensure 
thai any such subcontractors and agents comply with this Schedule. 

27. The obligations of the Contractor In this Schedule I'IiIl survive the termination of the 
Agreement 

28. If a prOvision of the Agreemant (including any direction given by the Province under this 
Schedule) conflicts ",ith a requirement of the Act or an applicable order of the commissioner 
under the Act, the conflicting provision of the Agreement (or direction) vlill be Inoperative to the 
extent of the conflict 

29. The Contractor must comply with the provisions of this Schedule despite any conflicting 
prOvision of this Agreement or, subject to section 30, the law of any jurisdiction outside 
Canada. 

30. Nothing in thls Schedule requires the Contractor to contravene the law of any jurisdiction 
outside Canada unless such contravention Is required to comply ~vith the Act. 

(Ver.;lon: June 20, 2DOa) 
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BRITISH 
COLUMBIA 

Ministry of Transportation 
and Infrastructure 

CONTRACT IDENTIFICATION NUMBER: 

CONSULTING 
SERVICES CONTRACT 051 I C S I 4699 

i~nis Agreement, MADE IN QUADRUPLICATEONTHEI8,-lY' DAYOF!\P='-¥--",,:...:.t __ S)(l,<:.=IJ.."""-., 

BETWEEN: HER MAJESTY THE QUEEN IN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA 
REPRESENTED BY THE MINISTER OF TRANSPORTATION AND INFRASTRUCTURE. 

Address 4C - 940 Blanshard Street, PO Box 9850 Stn Prov v Itlsh Columbia V8W9T5 
POSTAL CODE (hereinafter called the 'Province") 0'('« 

C; 
AND: Richard James Wilson 

Address 234 Eighth Avenue 

New Westminister, British Columbia MINISTRY OF V3l1Y2 
(hereinafter called the 'Contractor") AT/ON & INFRI\ ~ 

~-------
POSTAL CODE 

Short Description: Cost Estimator - Trans'portation Projects RFP 042CS CETran As and When Required 

WITNESSETH THAT the parties hereto agree to the covenants and agreements contained in paragraphs 1 through 27, Inc!usive, on the face and reverse side 
of this document and In the attached schedules sel out below, 

COMMENCEMENT DATE (yyyy/mmldd) COMPLETION DATE (yyyy/mmldd) 

2012/04/01 2014/03/31 
ATTACHED SCHEDULES MARKED '18l" FORM PART OF THIS CONTRACT 

-RMS AND CONDITIONS: 

, APPOINTMENT 
1. The Province retains the Contractor to provide the services (the 

'Services') described In the WorkslServlces Schedule aUached 
hereto. 

TERM 

Terms and Conditions 

Works/Setvices Schedule - H0461 a 

Payment Schedule - H0461 b 

Travel Expenses (Group I) - H0461 C 

Travel Expenses (Group II Mgmt) ..: H0461 6-1) 

Special Conditions (Engineering) - H0461 d 2, The Contractor Will, notwithstanding the date of execution and 
delivery of the Agreement, start providing the Services on the 
commencement date and shall complete all Services to the 
satisfaction of the Minister by the completion date, both dates 
hereInbefore stated. The period of time between the aforementioned 
dates shall hereinafter be referred to as the "Term", Time shall be 
deemed to be material and of the essence of this contract. 

l3J 
l3J 
l3J 
o 
l3J 
o 
o 
o 
l3J 
o 
l3J 
l3J 
o 
o 

Special Conditions (Information Systems) - H0461 d-1 . 

Special Conditions (Sutveying) - H0461d-2) 

PAYMENT 
3, The Province will pay to the Contractor, in full payment for providing 

the ServIces and In full reImbursement for expenses Incurred in 
connection therewith, the amounts, In the manner and at the times set 
out In the Payment Schedule attached hereto and the Contractor will 
accept the same as full payment and full reimbursement as aforesaid, 

Insurance Specifications - I NS-80 

Insurance Specifications Professional-INS-132 

Certificate of Insurance - H0111 

Privacy Protection Schedule 

WITNESS WHEREOF THE PARTIES HERETO HAVE EXECUTED THIS AGREEMENT THE DAY AND YEAR FIRST ABOVE WRITIEN AFFIX CORPORATE SEAL BELOW 

CTOR'S SIGNATURE 

j Quadv rC r 

~W~IT~N~ES~S~A~S~T~O~T~H~E~M~IN~I~ST~R~Y~S~IG~N~A~T~UR~E~-----

H0461 (2008107) Origlnal- Contract File 

In signing this Agreement the Contractor certifies that he/she has read and 
understands the addiUonaJ conditions appearing on the reverse of this form. 

SIGNATURE OF CONTRACTOR 

Diane Marson 
Manager,. Corporate ContractIng 
SIGNATURE OF DELEGATED MINISTRY AUTHORITY 

Copy - Contractor I Accounts Payable I Contract Originator Side t 
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ADDITIONAL TERMS AND CONDITIONS (Ord-rfu;t LJum QQY- OSI eSL( lo <t q 
RECORDS 

4. The Contractor wlll: 
a) where the Payment Schedule provides for payment determined on 

the basis of time, keep records of all such t!me; and 
b) where the Payment Schedule provides for reimbursement of any 

expense, keep books of account of any'such expense !ncurTed; 
and the Minister of Transportation and Infrastructure (the ~M!nrster") \-'IiII 

have free access at all reasonable limes to such records and books of 
account for the purposes of reviewing or copying (or both) the same. , 

INDEPENDENT CONTRACTOR 

5. The Contractor Is an Independent contractor and not the servant, 
employee or agent of the Province of the MinIster. 

6, The Contractor will not, In any manner whatsoever, commit or purpqrt to 
commit the Province or the Minister to the payment of any money to any 
person, firm Of corporation. 

7. The Minister may, from time to time, give such Instructions as he 
considers necessary to the Contractor In connection with provisIon of the 
Services, which Instructions the Contractor will comply wlth, but the 
Contractor will not be subject to the control <If the Minister with respect to 
the manner In which such Instructions are carried out. 

REPORTS 

6. The Contractor w1il upon the request, from time to time, of the Minister: 
a) fully Inform the Minister of work done and to be done by the 

Contractor In connection with provision of the Services; and 
b) permit the Minister at all reasonable times to Inspect, examine, 

review and copy any and all finds, data, speCifications, drawings, 
working papers, reports, documents and materials whether complete 
or othelWlse (collectively the ~Materra1") that have been produced, 
received or acquired by, or provided by or on behalf of the Province 
or the Minister to, the Contractor as a result of this Agreement. 

OWNERSHIP 

9. The Material produced, received or acquired by, or provided by or on 
behalf of the Province or the Minister to, the Contractor as a result of this 
Agreement and any equipment, machinery or other property whatsoever 
(collectively the uGoods") provided by or on behalf of the Province or the 
Minister to the Contractor as a result of this Agreement will be the 
exclusive property of the Province and Will, subject 10 the following 
proviso, be delivered by the Contractor to the Minister forthwith following 
the expiration or sooner tennlnation of this Agreement provided that the 
Minister may, at any trme or limes prior to the expiration or sooner 
termination of this Agreement, give written notice to the Contractor 
requesting "deUvery by the Contractor to the Minister of all or any part of 
the Material or the Goods (or both) In which event the Contractor will 
forthwith comply with such request. 

10. The copyright In the Material vlili belong ex~!uslveJy to the Province. 

CONFIDENTIALITY 

11. The Contractor will treat as confidential and will not, without the prior 
written consent of the Minister, publlsh, release or disclose or permit to 
be published, released or disclosed either before or after the expiration or 
sooner termination of this Agreement, the Material or any Information 
supplied to, obtained by, or which comes to the knowledge of the 
Contractor as a result of this Agreement except Insofar as such 
publication, release or disclosure Is necessary to enable the Contractor 
to fulfi!! the obligations of the Contractor under this Agreement. 

ASSIGNMENT AND SUB-CONTRACTING 

12. The Contractor will not without the prior written consent of the Minister. 
a) assign, either directly or Indirectly, this Agreement or any right of the 

Contractor under this Agreement; or • 
b) sub-contract any obligation of the Contractor under this agreement. 

13. No sub-contract entered Into by the Contractor will reUeve the Contractor 
from any obligation of the Contractor under this Agreement or Impose 
any obligation or liability upon the Province to any such sub-contractor. 

CONFLICT 

14. The Contractor will not, durlng the term, perform a service for or provide 
advice to any person, firm or corporation where the performance of the 
service of the provision of the advice mayor does, In the reasonable 
opinion of the Minister, give rise to a conflict of Interest between the 
obligations of the Contractor to the Province under this Agreement and 
the obligations of the Contractor to such other person, firm or 
corporation. 

i'MNITY AND STANDARD OF CARE 

15. Notvllthstandlng any Insurance coverage, the Contractor hereby agrees 
to Indemnify and save harmless the Province, Its successor(s), asslgn(s) 
and authorized representative(s) and each of them from· and against 
those losses, claims damages, actions and causes of action, (collectively 
referred to as uclalms) that the Province may sustain, Incur, suffer or 

INDEMNITY AND STANDARD OF CARE Cont'd. 

15. be put to at any time either before, during or after the expiration or 
termination of this Agreement that arise out of errors, omissions or 
negligent acts of the Contractor or their Subcontractor(s) or 
Subconsultanl(s), servant(s), agent(s), or employee(s) under this 
Agreement. 

In completing the assignment the Contractor shall at all tlJ1les exercise the 
standard of care, sklH and dlflgence normally provided in the performance 
of services for work of a similar nature to that contemplated by this contract. 

TERMINATION 

16, Notwithstanding any other provision of this Agreement, the Province may, 
In Its sole discretion, terminate this Agreement: 

a) on ten (10) days priorwriUen notice of termination to the Contractor and 
the Province will pay to the Contractor that portion of the amounts 
described In the Payment Schedule which Is attributable to the portion 
of the Services completed to the satisfaction of the Province prior to the 
date of termination and such payment shall discharge the Province 
from all liability to the Contractor under this Agreement. 

b) where In the opinion of the Province the Contractor falls to observe, 
perform or comply with any prOvision of this Agreement, and such 
termInation \'lif[ be In addition to any other rights and remedies eXisting 
or available to the Province under this Agreement or at Jaw. 

NONWAIVER 

17. No provision of this Agreement and no breach by the Contractor of any 
such proviSion will be deemed to have been waived unless such waiver Is 
In wrlllng signed by the MInister. . 

18. The written waiver by the Minister of-any breach by the Contractor of any 
provision of this Agreement wlll not be deemed a waiver of such provision 
or of any subsequent breach by the Contractor of the same or any other 
provIsion of this Agreement. '. 

APPROPRIATION 

19. Notwithstanding any other provisIon of this Agreement the payment of 
money by the Province to the Contractor pursuant to this Agreement Is 
subject to: 
a) There being sufficient monies available In an appropriation, as deflned • 

In the Financial Administration Acl, S.B.C. 1981, c. 15 (the Financial 
Admlnlstratron Act, InclusiVe of every amendment made thereto and In 
force being herein coilecllvely cailed the 'Act,), to enabla Ihe Province, 
In any fiscal year or part thereof when any payment of money by the 
Province to the Contractor fa1!s due pursuant to thIs Agreement, to 
make that payment; and 

b) Treasury Board, as deflned In the Act, not havIng controlled or limited, 
pursuant to the Act, expenditure under any appropriation referred to In 
subparagraph a) of thIs paragraph. 

REFERENCES 

20. Every reference to the Minister In this Agreement will !nclude the Minister, 
the Deputy· Minister of Transportation and Infrastructure and any person 
designated by either of them to act for or on their respective behalf with 
respect to any of,the provisIons of this Agreement. 

NOTICES 

21, Any notice required or permitted to be gIven hereunder will be delivered or 
mailed by prepaid registered mail to the addresses on reverse (or.at such 

. other address as either party may from time to time designate by Notice In 
writing to the other), and any such Notice wllJ be deemed to be received 48 
hours after mal1lng. 

22. Either party may, from time to time, give to the other written notice of any 
change of address of the party giving such notIce and from and after the 
giving of such notice the address therein speclfled will, for purposes of the 
preceding paragraph, be con.clusively deemed to be the address of the 
party giving such notice, 

MISCELLANEOUS 

23. This Agreement will be governed by and construed In accordance with the 
laws of the Province of British ColumbIa. 

24. The Schedules to the Agreement are an Integral part of this Agreement as 
If set out at length In the body of this Agreement. 

25. The headings appearing In this Agreement have been Inserted for 
reference and as a matier of convenience and In no way define, limit or 
enlarge the scope of any provisIon of this Agreement. 

26. In thIs Agreement, wherever the singular or neuter Is used, It will be 
construed as If the plural or mascu!lne or femInine, as the case may be, had 
been used where the context or the parties hereto so require. 

27. This Is to certify that the property and/or services hereby purchased are 
for the use of, and are being purchased by, the Ministry with Crown 
Funds, and are therefore not subject to the Goods and Services Tax. The 
GST registration number for the Province Is R107864736. 
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·~ BRITISH 
..... COLUMBIA 

The Contractor shall: 

1. Background 

I 
Ministry of Transportation 
and Infrastructure 

WORKS/SERVICES SCHEDULE 

CONTRACT IDENTIFICATION NUMBER 

051 I CS I 4699 

The Ministry of Transportation and Infrastructure ("the Ministry) is responsible for planning, procuring, and 
managing a multi-m09<J1 transportation network serving the diverse needs of the Province of British Columbia. 
The network includes but is not limited to highways, rapid transit, rail and ferry systems. 

The Ministry works closely with a number of public agencies and private sector entities through a wide variety 
of project planning, project development, and project funding agreements and delivery models. 
The Ministry draws on both internal and external resources to plan and carry out its mandate. 

2. Scope of Consultant Services 
The Consultant will provide a wide range of cost estimating services in support of project management 
activities necessary to the planning, procurement, and implementation phases of highway, rapid transit, rail, 
and ferry systems capital projects. 

The Consultant has appointed one individual, Richard Wilson, to act as Lead Estimator and one individual (to 
be decided), to act as Estimator. The Lead Estimator will report to the Ministry Manager and will represent the 
Consultant in all matters pertaining to the Contract and the Services. All resources provided by or through the 
.Consultant will report to, be co-ordinated bY,or work under the direction of the Lead Estimator unless 
otherwise expressly agreed in writing by the Ministry Manager. 

The Consultant will provide all Services on an "if, as and when requested by the Province" basis. No retainer 
is expected to require full time availability. The ConSUltant shall not be entitled to a minimum guarantee of 

. work in association with the Contract. 

Services may include; 

1. preparing or reviewing capital cost estimates at various stages of a project, 

2. preparing or reviewing cost estimates in association with value analysis and value engineering activities 
and participating in value analysis and value engineering activities, 

3. preparing independent cost estimates andlor'cost audits for an entire capital program or project or for key 
elements of a,capital program or project, 

4. preparing detailed andlor high level cost estimates, forecasts, and related analysis in support of executive 
level strategic decision making, . 

5. providing advice or assistance to further develop Ministry cost estimating policies and practices associated 
with transportation planning, acquisition,. and management. . 

Service assignments may.be initiated by a work assignment letter, or the Ministry Manager may cftll on the 
Consultant by phone or email to provide "ad hoc" assistance or advice on short notice. 

Note: The Ministry reserves the right to expand or reduce the scope of the Consultant's Services at any time 
during the term of the Contract. 

The Consultant m,ay, from time tei time, be called on by the Ministry to identify and retain such additional 
specialized resources as may be necessary to affect the proper and timely performance of the Services. 
All services are to be provided on an "as and when required" basis. The Consultant shall not be entitled to a 
minimum guarantee of work as a result of this Contract. 

H0461 a (2008/07) Page 1 of2 
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Works/Services Schedule 

CONTRACT NUMBER 051 CS 4699 

1. Ministry Obligations during the Contract Term 

During the term of the Contract, responsibilities of the Ministry will include: 

1. Appoint a Ministry Manager to act as the Consultant's primary point of contact with the Ministry on all 
matters related to the performance of the Services. 

2. Provide the Consultant with clear written or verbal instructions regarding the scope, schedule, and 
reporting relationships involved in each assignment. 

3. Provide the Consultant witH timely access to Ministry source documents, files, and computer systems as 
required to perform any Services. 

4. Provide timely review, feedback,and approval, where appropriate, of all workplans, reports,and other 
deliverables delivered by the Consultant in the performance of the Services. 

5. Meet periodically with the Consultant to discuss progress of the Services. 

6. Provide periodic verbal and written performance evaluation and feedback to the Consultant. 

7. Be available to constructively resolve any performance issues as they may arise. 

8. Provide timely review of invoices and approval for payment, where appropriate. 

The Ministry reserves the right to expand or reduce the scope of its obligations during the term ofthe Contract: 

The Ministry Manager, as of the commencement of this Contract, is Claire Ingram, phone: 1-250-387-2673, e
mail: Claire.lngram@gov.bc.ca. 

All Services will be performed on an "if, as and when requested by the Province" basis. No Consultant 
is guaranteed to be called on either to perform any Services or to prepare any work plans and cost estimates 
regarding any potential Services as a result of entering into a Contract with the Province. No Consultant is 
expected to guarantee that they will be available to either provide a'ny Services or to prepare a work plan and 
cost estimate for ~ potential as!!ignment that might subsequently be offered to them by the Province. 

As the Province has retained more than one Consultant to provide the Services, the Province will have the 
sole discretion in determining: 

(a) whether a particular Consultant or Consultants are invited to undertake any specific assignment or 
assignments; or . 

(b) whether one or more Consultants will be invited to prepare a work plan and cost estimate to assist the 
Province in determining which Consultant or Consultants will be selected to undertake a pojential assignment. 

Such determination may be based on the Province's understanding of which Consultant or Consultants have 
the most appropriate combinatipn of knowledge, skills and abilities to undertake the assignment in a manner 
consistent with the Province's priorities and understanding of the assignment. 

If the Province elects to invite one or one or more Consultants to prepare a work plan and cost estimate to 
assist the Province in determining which Consultant or Consultants will be selected to undertake a potential 
assignment, the criteria for subsequently selecting the Consultant or Consultants to undertake that assignment 
shall be as disclosed by the Province in the invitation to prepare the work plan and cost estimate. The 
invitation will clearly state the nature and scope of the work plan and cost estimate as well as the date by which 
it must be submitted to be considered valid. 

4. Option to Renew 

All Services are expected to be performed within an initial Contract Term of two (2) years. At the discretion of 
the Ministry and subject to available appropriation, the initial Contract Term may be extended for an additional 
period of not greater than two (2) years. 
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BRITISH 
COLUMBIA 

"IIETHOD OF PAYMENT 

Ministry of Transportation 
and Infrastructure 

_ Payments to the Contractor shall be based on the following: 

POSITION HOURLY 
RATE 

Lead Estimator - Richard Wilson 155.00 
Supporting Resource - to be decided 85.00 

PAYMENT SCHEDULE 

CONTRACT IDENTIFICATION NUMBER 

051 I CS I 4699 

Cost Estimator assignments will be reimbursed on either a Fixed Fee or Time and Expenses basis as approved by the 
Ministry Manager. . 

Time will be reimbursed in accordance with the above Rates. All Rates-will be firm for the first two years of the Contract 
Term. Rates are to be inclusive orall costs associated with performing the Services including all overhead and normal 
out-of-pocket costs other than travel. 

Approved Travel Expenses will be reimbursed in -accordance with the attached Schedule of Reimbursable Travel 
Expenses (Group 2 rates). 

FREQUENCY OF PAYMENTS 

The Contractor shall invoice the Province: 

Monthly in arrears for work performed and accepted as satisfactory by the Ministry. 

MAXIMUM AMOUNT PAYABLE 

Total payments shall not exceed $ _30-'-0-'-,0_0_0_.0-'-0 _____ _ 

PAYMENT SCHEDULE TERMS AND CONDITIONS 

1. The Contractor shall invoice the Province in accordance with the terms of this Agreement showing the calculation of all 
amounts claimed. 

2. Acceptance of any invoice and subsequent payment for the work/services, or any portion of the work/services, is 
subject to the invoiced work/services having been completed to the satisfaction of the Province. 

3. The Province shall pay the Contractor within 30 days following either the receipt by the Province of the Contractor's 
invoice OR satisfactory completion of the invoiced work/services, whichever is later. 

4. The Contractor shall accept payment as stated above as full and final reimbursement for all costs connected with the 
work/services. 

5. The Contractor shall not commit the Province to any ffnancialliability. 

6. Notwithstanding any other provision of this Agreement, the payment of money by the Province to the Contractor is 
- sUbject to the provisions of the Financial Administration Act. 
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BRITISH 
COLUMBIA 

Ministry of Transportation 
and' Infrastructure 

SCHEDULE OF REIMBURSABLE TRAVEL 
EXPENSES (MANAGEMENT - GROUP II) 

When travel expenses a,e listed in the Payment Schedule as an allowable expense, then 
transportation, meals, accommodation and board and lodging will be reimbursed 
provided the same are in the opinion of the Province, necessarily incurred by the 
Contractor in providing the work/services. 

CONTRACT IDENTIFICATION NUMBER 

051 I CS I 4699 

These rates will apply for the duration of the contract. 

To obtain Government rates for car rental and accommodation a letter of 
authority signed by the Ministry contact (sample attached) is required as 
proof that you are under contract with the Province. 

All claims should be submitted on "Schedule of 
Reimbursable Travel Expenses for Contractors to Fill in 
Online - HI 170" (see attached). 

Expenses must be submitted less the Harmonized Sales 
Tax (HST) with original receipts attached. 

1. TRANSPORTATION 
(a) Air Travel: Original receipts are required. The most 

economical airfare must be obtained. Charter flights must 
be pre-approved in writing by the Regional, Branch or 
Project Director. 

(b) Bus, Taxi, Parking, Toll Charges imd Ferry: Original 
receipts are required, tips cannot be claimed. Ferry travel 
should be by the most economical route. Assured loading 
tickets and ferry reservations must be pre-approved in 
writing by the Regional, Branch or Project Director. 

(c) Vehicle Rental: Original receipts are required. The 
Province has negotiated Corporate Supply Arrangements 
(CSAs) with the following vehicle rental companies and 
the Corporate Identification Number below is required 
when requesting a vehicle, to ensure that correct rates are 
being applied to the rental. Original receipts are required 
for fuel. 

It is up to the discretion of each contractor to detelmine 
which company to use for their particular need, based on 
the most economical rate per kilometre charge available. 

}> AVIS - C1460000 
}> BUDGET RENT A CAR & TRUCK-AI62000 
}> ENTERPRISE RENT A CAR - 4CAlOOO 
}> NATIONAL CAR RENTAL- 3614638 

When signing the rental agreement, waive Collision or 
Loss Damage Waivers (CDW or LDW) and Personal 
Injury or Accident Insurance (PH or PAl) these costs are 
included in the CSAs and will not be reimbursed. 

Report all accidents to the rental agency and the Ministry 
contract manager with 24 hours. 

H0461c-1 (2012/03) 

(d) Private Vehicle: No receipts are required. 
Reimbursement for use of private vehicles will be at the 
rate of $0.50Ikm. This is an all-inclusive rate, I.e., 
includes the cost of gas and insurance. 

(e) Travel expenses are not reimbursable if incurred within a 
32 km radius of the Contractor's office unless pre
approved in writing by the designated Ministry contact. 

(I) Prior approval of the Regional, Branch or Project Director 
is required before any travel is made crossing the 
Provincial border. 

2. MEALS 
No receipts are required. Meals will be reimbursed at the 
following rates: 

Full dav per Diem $49.00 
Breakfast only $22.00 If travel starts before 7:00 am 
Lunch onlv $22.00 If travel starts before noon 
Dinner only $28.50 If travel ends after 6:00 pm 
Breakfast & Lunch $30.00 As per above 
Breakfast & Dinner $36.50 As per above 
Lunch & Dinner $36.50 As per above 

3. ACCOMMODATION 
Original receipts ar.required. Accommodation expenses are 
reimbursed at cost, based on the maximum daily rates provided. 
Refer to Appendix I of this Schedule for details on 
accommodation rates. 

Private lodging will be reimbursed at a rate of $30.00/day. 

Accommodation outside the Province will be at the rates pre
approved in writing by the Regional, Branch or Project Director. 

4. BOARD AND LODGING 

Where specifically pre-approved in writing by the designated 
Ministry contact, the contractor may claim $2,000.00 per month 
or board and lodging in lieu of the accommodation and meal 
rates specified above. 
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APPENDIX 1 TO SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
ACCOMMODATION RATE THRESHOLDS FOR CONTRACTORS 

Daily hotel/motel accommodation stays will be reimbursed at cost, not to exceed the maximum rates by city as set out below. Only the single
person provincial government. rate for a standard room will be reimbursed. Proof of govemment-related business may be required when booking. 

City Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov· 

Downtown Vancouver $135 $135 $140 $140 $165 $160 $170 . $170 $155 $150 $130 
Burnaby $125 $125 $125 $125 $120 $120 $120 $120 $135 $125 $110 
Coquitlam/Port Coquitlam $110 $110 $110 $110 $120 $120 $120 $120 $120 $110 $110 
Delta $95 $95 $95 $95 $105 $110 $110 $110 $105 $95 $95 
Lanqlev . $95 $95 $95 . $95 $105 $185 $105 $105 . $105 $95 $100 
New Westminster $120 $120 $120 $120 $130 $130 $130 $130 $130 $120 . $120 
North Vancouver $120 $120 $120 $120 $140 $140 $165 $165 $155 $125 $110 
Richmond $110 $110 $110 $110 $120 $120 $120 $120 $110 $100 $100 
Surrev $95 $95 $95 $95 $105 $110 $110 $110 $105 $95 $95 
White Rock $90 $90 $90 $90 $100 $100 $110 $110 $95 $90 $90 
Downtown Victoria $100 $100 $100 $100 $140 $140 $140 $140 $140 $100 $100 
Greater Victoria* $100 $110 $110 $110 $110 $105 $140 $140 $140 $110 $110 
Castleqar $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 
Cranbrook $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 
Dawson Creek $130 $130 $130 $130 $130 $130 $130 $130 $130 $130 $130 
Fort St John $120 $120 $120 $120 $125 $125 $125 $125 $125 $125 $125 
Golden $90 $90 $90 $90 $100 $100 $110 $110 $100 $90 $90 
Kamloops $95 $95 $95 $95 $110 $110 $110 $110 $110 $100 $95 
Kelowna $95 $95 $95 $95 $110 $120 $150 $150 $120 $100 $100 
Nanaimo $100 . $100 $100 $100 $110 $110 $100 $100 $110 $100 $100 
Nelson $90 $90 $90 $90 $100 $100 $100 $100 $100 $90 $90 
Penticton $90 $90 $90 $90 $85 $100 $140 $130 $100 $90 $90 
Prince George $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 
Prince Rupert $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $1QO 
Smithers $85 $85 $95 $95 $95 $95 $95 $95 $95 $95 $95 
Terrace $90 $90 $90 $95 $95 $95 $95 $95 $95 $95 $90 
Vemon $85 $85 $85 $85 $95 $100 $115 $115 $100 $85 $85 
Whistler $180 $180 $180 $140 $105 $105 $110 $110 $110 $105 $105 
Williams Lake $100 $100 $100 $100 $95 '$110 $110 $110 $110 $100 $100 
Other Cities Not Listed $90 $90 

.- $95 $95 $95 $95 $95 $95 $95 $95 $90 

*Brentwood Bay, Sidney, Victoria Westshore (Langford, Colwood), Central Saanich, Saanichton, Saanich, Esquimalt, Oak Bay 
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SAMPLE 
BRITISH 

COLUMBIA 
Ministry of Transporration 
and Infrastructure Letter of Authorization for Contractors 

To: All Authorized Province of British Columbia 
Travel Industry Suppliers 

Re: 
"Contract Identification Number & Brief Description of Services" 

Please be advised that: 
"Name of Contractor" 

"Date" 

is a contractor to the Ministry of Transportation and Infrastructure and, as such, is permitted to use provincial government rates during 
the term ofhislher contract as follows: 

to 
"Commencement Date" "Completion Date" 

The contractor named above, agrees that the services or goods obtained by virtue ofthis letter of authorization wiII be used solely for 
services supplied to the Province of British Columbia and the cost of the service or goods will be reimbursed to the contractor by the 
government, at the rate(s) supplied. 

Personal or other use of this letter, or services/goods provided through the use of this letter, for other than that stated in the contractor's· 
agreement, is forbidden in accordance with the terms and conditions of the agreement. 

Should you require verification ofthis information, or if you have any questions, please contact the undersigned 

at 
"Phone Numb~~ 

Thank you for yoUI' co-operation. 

Yours truly, 

"Name of Ministry Contact" 

"Position Title" 
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I 

BRITISH 
COLUMBIA 

Ministry of Transportation 
and Infrastructure 

I NAME OF INDIVIDUAL ClAIMING EXPENSES: 

SAMPLE 

SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
FOR CONTRACTORS TO FILL IN ONLINE - H1170 

(http://W\WI.th.gov.bc.caiforms/g etF orm .aspx?fo rm Id = 1 070) 

CONTRACT IDENTIFICATION NUMBER 

I I 

Transportation (Original racaipts are required unless private vehicle used, then reimburse as specified in the Schedula of Reimbursable Expenses.) 

Date (yyyy/mm/dd) FromlTo Km* Mode Cost - Excluding HST 

, 

* For private vehicle only. TOTAL - Excluding HST $ 

Meals (No receipts are required. Meals arB reImbursed accordIng to rates specified in the Schedufe of Reimbursable Expenses.) 

Date (yvvy/mm/dd) Meal (Breakfast/Lunch/Dinner) Cost 

TOTAL $ 

Accommodation (Original receipts ara required and ere subject to daily meximums as specified In the Schadule of Ralmbursable Expenses) , 
Date (yvvy/mm/dd) City Cost - Excluding HST 

TOTAL - Excluding HST $ 

Period Covered (From - To): TOTAL EXPENSES· Excluding HST -.:..,$ ______ _ 
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BRITISH 
COLUMBIA 

LIABILITY INSURANCES 

Ministry of Transportation 
and Infrastructure 

Con t-rO--LT 10Ll",bef OS\ c:; L{loqq 

INSURANCE SPECIFICATIONS 
INS-SO 

(For all contracts except Major Works, Professional Services and Design Build Minor) 

It is a condition of this contract that the Contractor shall, at the 
Contractor's expense, obtain and maintain insurance coverage in 
wording and in amounts as hereinafter specified. 

1. iSSUANCE OF iNSURANCE 

2. 

All insurahce coverage shall be issued with insurers 
acceptable to the Ministry, and issued by companies licensed 3. 
to transact business in the Province of British Columbia and 
Canada. The wording, including the named insureds, under 
the insurance coverage may be modified to refiect the 
structure of the Contractor as a limited company, an 
individual, partnership, other entity or joint venture 
comprising the Contractor. 

EVIDENCE OF COVERAGE 
The Contractor shall file evidence of insurance issued to 
comply with the requirements outlined in these insurance 
specifications prior to commencement of services. Should 
any insurance policies expire before all other conditions of 
the contract have been complied with, then the contractor 
shall file evidence of renewal prior to the expiry date of the 
policy(s). 

Evidence shall be as follows: 

a) For all policies, except Automobile liability, by way of a 
duly completed Ministry Certificaie of Insurance (H0111), 
which will be considered to be a part of this Schedule. 

b) For Automobile Liability insurance, either a duly 
executed I.C.B.C. APV47 or APV250L form, or a Ministry 
Certificate of Insurance. 

The Contractor shall, upon request by the Ministry, file 
originals or signed, certified copies of all current policies and 
any endorsements necessary to comply with these insurance 
specifications and any other requirements outlined elsewhere 
in the contract. Failure to provide the required insurance 
may result in payments to the Contractor being withheld. 

All documentation shall be filed with the Ministry Office 
specified in the contract. 

NO OTHER CERTIFICATES OF INSURANCE ARE 
ACCEPTABLE 

Payments to the Contractor may be withheld andlor all work 
on the site of the contract may be otdered to cease if the 
Contractor fails to obtain or maintain insurance as required 
herein, or If the Ministry does not approve any Insurance 
policy or policies submitted to them and the Contractor does 
not comply with the insurance reqUirements of the contract 
and, the Ministry shall also have the right, but not the 
obligation, to place and maintain such insurance in the 

Insurance & Bonds Form No: INS-BO (2010/07/01) • 

name of the Contractor and the Ministry. The cost thereof 
shall be payable by the Contractor to the Ministry on 
demand, and the Ministry may deduct the cost thereof from 
any monies which are due, or may become due to the 
Contractor. 

THIRD PARTY LIABILITY INSURANCE 
Commercial General liability insurance including non-owned 
automobile and contractual liability insurance shall be 
arranged with inclusive litnits of hot less than $2,000,000.00 
and $2,000,000.00 IN THE ANNUAL AGGREGATE for 
bodily injury, death, and property damage arising from any 
one accident or occurrence. The insurance policy shall 
Indemnify the named insureds under the policy for any SUm 
or sums which the insured may become liable to payor ,shall 
pay for bodily injury, death or property damage or for loss of 
use thereof, arising out of or resulting from the work of the 
Contractor or the Ministry under this contract, anywhere 
within Canada and the United States of America. In addition 
to the above limits, such liability insurance shall also pay all 
costs, charges, and expenses in connection with a,ny claims 
that may require to be contested by the insureds anywhere 
within Canada and the United States of America. 

EXTENSION OF COVERAGE 
Such liability insurance shall also include all liability arising 
out of completed operations, blanket written contractual, 
contingent employers liability, non-owned automobile liability 
and liability assumed by the Contractor in connection with 
and applicable to the contract. 

EXCLUSIONS NOT PERMITTED 
Claims arising out of the legal liability imposed upon the 
insured at common law and extended by Statute for bodily 
injury or death to employees of the Insured. However, 
exclusions applicable to liability Imposed upon or assumed 
by the Insured under any Workers' Compensation Statutes or 
for assessment by any Workers' Compensation Board will be 
allowed. 

Liability assumed by the insured under contract with railroad 
companies for the use and operation of railway sidings or 
crossings. 

Hazardous operations such as excavation, pile driving, 
shoring, blasting, under-pinning, or demolition work or any 
other operation or work to be performed by the Ministry or the 
Contractor shall not be excluded from Insurance coverage, 
where such type of work or operation is to be performed by 
either party under the contract. 
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DEDUCTIBLES 
A property damage deduclible will be allowed up to 
$5,000.00 for anyone accident or occurrence. Payment of 
any deduclible shall be the responsibility of the contraclor. 

A BODILY INJURY OR DEATH DEDUCTIBLE IS NOT 
ALLOWED 

ADDITIONAL CONDITIONS 
Each policy (except Automobile Liability Insurance) shall be 

endorsed as follows: 

Notwithstanding any other terms, conditions, or exclusions 
elsewhere In this policy, it is understood and agreed that this 
policy is extended to include insurance coverages and 
clauses as follows: 

Her Majesty the Queen in Right of the Province of 
British Columbia as represented by the Minister of . 
Transportalion and Infrastructure, together with the 
employees, agents, and servants of the Minister, 
hereinafter referred to as the Additional Named 

4. 

5. 

6. 

Insured, is added as an Additional Named Insured, in 7. 
respect of liability arising from the work or operations 
of the Insured and the Addilional Named Insured, in 
connection with contracts entered into between the 
Insured and the Additional Named Insured. 

The insurance as is afforded by this poli9Y shall apply 
in the same manner and to the same extent as though 
a separate policy had been issued to each insured. 8. 
Any breach of a conditi9n of the policy by any Insured 
shall not affect the protection given by this policy to 
any other Insured. The inclusion herein of more than 
one Insured shall not operate to Increase the limit of 
liability under this policy. 

Products and Completed Operations Hazard coverage 
shall be provided and such coverage shall remain In 
full force and effect for a period of twelve (12) months 
after the work has been completed, irrespective of the 
expiry date of the policy. 

AUTOMOBILE LIABILITY INSURANCE 
IF any licensed vehicles are owned, leased, rented or used in 
the performance of this contract, then Automobile Liability 
coverage with inclusive limits of not less than $2,000,000.00 
providing third party liability and accident benefits Insurance 
must be provided for all these vehicles. 

PROTECTION AND INDEMNITY INSURANCE 
IF vessels are operated in the course of the contract and are 
not covered under the general liability policy, then the 
Contractor shall provide protection and Indemnity Insurance 
applying to all vessels operated in the course of the contract 
with limits of not less than $2,000,000.00 for such vessels. 
Such Protection and Indemnity insurance shall Include four
fourths collision liability insurance. 

AIRCRAFT INSURANCE 
IF aircraft (including helicopters) are owned, leased, rented 
or used in the performance of this contract, then third party 
liability coverage with inclusive limits of not less than 
$5,000,000.00 must be provided. 

NOTICE OF CANCELLATION, ETC~ 
The required Insurance shall not be cancelled, removed, 
reduced, materially changed or altered without thirty (30) 
days prior notice in writing by Registered Mail to: 
The Corporate Insurance and Bonds Manager, Ministry 
of Transportation and Infrastructure, PO Box 9850, Stn 
Prov Govt, 940 Blanshard Street, Victoria, B.C. V8W 9T5. 

USE AND OCCUPANCY 
Use and occupancy of the work or any part thereof prior to 
the date of completion shall not be cause for any termination 
of insurance coverage shown in the applicable sections. 

THE PROVINCE ASSUMES NO RESPONSIBILITY FOR THE ADEQUACY OF THE: INSURANCE EFFECTED 
IN FAVOUR OF THE CONTRACTOR OR THE MINISTRY UNDER THIS AGREEMENT. 
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A~ BRITISH' I MinistryofTml1sportatioll 
~ COLUMBIA and Infrastructure 

JntractslleasesiAgreementsfPermits Number, Location and Description: 

CERTIFICATE OF INSURANCE 

Brokers' Reference No. 

Contract Number 051 CS 4699: Cost Estimator - Transportation Projects RFP 042CS CETran As and When Required 1-------------1 
Award 0{ Effective DBte 

2012-03-19 
(yyyylmmldd) 

INSURED Name ____________________________________ __ 

Business Address 

BROKER 'NBme ______________________________ ~ _____ __ 

Business Address 

Type of Insurance Company and Polley Number 
Polley Dates yyyy/mm/dd limit. 01 liability I Amount. 

Effective Expirv 
Bodily Injury and Property Damage 

Commercial General Uability $ Indusive 
Oncluding Non-Owned $ 
Automobile Uabilily) Aggregate 

$ Deductible 

$ SIR 

Additional Insureds: , 
Bodily Injury and Property Damage 

Automobile Uabirrty $ Indusive 

$ Urnits 

Jmbreila/Excess Liebility excess 01$ 
General 
Liabilily 

excess of$ Automobile 

o Builders Risk 
$ Site 

Other 
Dlnstalfation Roater $ Location 

o Other. $ Tronsit 

$ Limit 

Equipment Insumnce 

$ Each Claim 
PrQfessional Liability $ Aggregate Enurs and Omissions 

$ Deductible 

o Protection & Indemnity 
$ Limit 

o Hull & Machinery $ Limit 

o Builders Risk (Vessels) $ Limit o Ship Repairers' Liability $ Limit 

Other. $ limit 

The undersigned certifies the undersigned has revIewed the,policles of Insurance described above and Page 2 of this certincate and further certify 
~hat those policies have been issued to the Insured named above and are In full force and effect and comply with the Insurance requirements set 
Jut Tn the agreement / contract I lease I pennlt identlfled above, Including the requirements set out on Page 2 of this certiffcate. 

Signature of person 8lJthorized to sign on behalf of Insurers Print or Type Name Date (yyyylmmldd) 
certifying Page 1 and Page 2 of this Certificat6' 

ADDITIONAL CONDITIONS ARE SHOWN ON PAGE 2 OF THIS CERTIFICATE OF tNSURANCE 
H0111 (2009112) Page lof2 
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Notwithstanding any other tems, condltfons or exclusIons elsewhere In the Insurance poJlcy(s), It Is understood and agreed that the Insurance 
poflcy(s) are extended to Include Insurance conditions as follows: 

';ONDITIONS APPLICABLE TO: 
COMMERCIAL GENERAL LIABILITY 

1. Additional Named Insured Clause for MinIstry contracts 
Her Majesty the Queen in right of the Province of British COlumbia as 
represented by the Minister of Transportation and Infrastructure, 
together with the employees. agents, and servants of the Minister, 
hereinafter referred to as the Additional Named Insured, Is added as an 
Additional Name.d Insured, in respect of liability arising from the work or 
operations of the Insured and the Addi!jo~al Named Insured, in 
connection with contracts, entered into between the Insured and the 
Additional Named Insured. 

2. ExtensIon of Coverage 
Such liability insurance she.!1 also include all liability arising out of 
completed operations, blanket written contractual, contingent 
employers liability, nbn-owned automobile liability, and liability 
assumed by the Contractor in connection \\,ith and applicable to the 
contract. 

3. Cross Liability 
The insurance as is afforded by this polley shall apply in the same 
manner and to the same extent as though a s~parate policy had been 
issued to each Insured. Any breach of a condition of the policy by any 
Insured shall not affect the protection given by this policy to any other 
Insured. The inclusion herein of more than one Insured shall not 
operate to increase the limit of liability under this policy. 

4. ExclusIons Not Permitted 
If hazardous operations such as excavation, pile driving, shoring, 
blasting, underpinning, or demolition work or any other operation or 
work Is to be perfonned by Ihe Minislly or the Contractor,lhen this Iype 
of work or operation shall not be excluded from ilisurance coverage 
where such type of work or operation is to be performed by either party 
under the contract, subject to prior notification to the. insurer by the 
Contractor. 

Claims arising out of Ihe legal liability imposed upon Ihe Insured et 
common law and extended by Statute for bodily injury or death to 
employees of the Insured. However, exclUsions applicable to liability 
imposed upon or assumed by the Insured under any Workers' 
Compensation statutes or for assessment by any Workers' 
Compensation Board will be allowed. 

Liabnity assumed by the Insured under contract with railroad 
companies for the use and operation of railway sidings or crossings. 

5. Products and Completed Operations Hazard 
Products and Completed Operations Hazard coverage shall be 
provided and such coverage shall remain in full force and effect for a 
period of twelve (12) months eflerlhe contiacled work has been 
completed (twenty four (24) monlhs for Design Build Minor Conlracls), 
irrespective of the expiry date of the policy. 

CONDITIONS APPLICABLE TO: 
PROPERTY TYPE OF INSURANCE POLICIES 
(WHERE IT IS A REQUIREMENT OF THE CONTRACT, 
AGREEMENT, LEASE OR PERMIT) 

1. Additional Named Insured Clause 
Her Majesty the Queen in right of the Province of British Columbia as 
represented by the Minister of Transportation and Infrastructure, is 
added as an Additional Named Insured. 

2. Loss Payable Clause 
Her Majesty the Queen in right of the Province of British Columbia as 
represented by the Minister of Transportation and Infrastructure. 

3. Waiver of Subrogation 
In the event of any physical loss or damage to the work or Contractor's 
equipment. the settlement or payment of the subsequent claIm shall be 
made wilhout the right of subrogalion agalnsl Her Majesty the Queen in 
right of the Province of British Columbia as represented by the Minister 
of Transportation and Infrastructure or any of the employees, servants 
or agents of the Minister. 

CONDITIONS APPLICABLE TO: 
ALL POLICIES EXCEPT AUTOMOBILE LIABILITY INSURANCE 
ISSUED BY I.C.B.C. AND PROFESSIONAL LIABILITY (E&O) 
INSURANCE 

1. Cancellation 

This policy shall not be cancelled, removed, reduced, malerially 
changed or allered wilhout thirty (30) days prior notice in wriling by 
Registered Mail to: 

CORPORATE INSURANCE AND BONDS MANAGER 
MINISTRY OF TRANSPORTATION & INFRASTRUCTURE 
PO BOX 9850 STN PROV GOVT 
VICTORIA BC vaw 9T5 
or 
MinistrY Representative, as noted in the contract. 

CONDITION APPLICABLE TO: 
PROFESSIONAL LIABILITY I ERRORS AND OMISSIONS 
INSURANCE 

1. Cancellation 
The required insuranee shall not be cancelled, or endorsed to reduce 
limils of liability, wilhoutthirty (30) days nolice in writing by Registered 
Mail to: The Corporate Insurance and Bonds Manager, Ministry of 
Transportation and (nfrestructure, PO Box 9850, Sm Prov Govt, 940 
Blanshard Sireet, Vicloria, B.C. vaw 9T5. Noliticalion of the polley 
being endorsed to restrict coverage mid-tenn, must be provided In 
writing by Registered Mail to the same address, no later than the 
effective date of such change. 

Issuance of this certificate shall not Ifmit or restrict the right of the Ministry of Transportation and Infrastructure to request any trme cenlfied 
copIes of any Insurance policy(s), 
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Schedule E 
PRIVACY PROTECTION SCHEDULE 

This Schedule forms part of the agreement between Her Majesty the Queen In right of the Province of British Columbia represented by the Minister of 
ransportation and Infrastructure (the "Province") and Richard James Wilson (the UContractor") respectlng Contract Number 051CS4699 (the UAgreement"). 

Definitions 

1. In this Schadule, 
(a) 'access' means disclosure py the provisIon of access; 
(b) 'Act' means the Freedom of Information and Protection of Privacy Act (British 

Columbia), as amended from lima 10 Urns; 
(el 'contact Inlonnallon' means Information to enabla an Incfrvldual at a place of business 

to be contacted and Includes the name, posltlon name or title, business telephone 
number, business address, busIness amall or business fax number of the lnarvldual; 

(d) 'personal Information' means recorded Information about an Identifiable Inawlduel, 
other than contacllnformatlon, collected or created by the Contractor as a result of the 
Agreement Of' any previous agreement betwean the Province and the ContractOf' 
dealing with the same subject matter es the Agreament but excluding any such 
infOf'maUon tha~ if thls Schedule did not apply to it, would not be under the 'conlrol of a 
publfc body" wilhin tim meaning of the AcL 

Purpose 
2. The purpose of this SchedrJe Is 10: 

(e) enable the Province \0 comply with its statutory obngations under the Act with respect to 
personal information; and 

(b) ensure that, as a service provider, the Contractor Is aware of and compiles with Its 
statutory obligations under the Act with respect \0 personallnformatlon. 

Collection of personal Information 
3. Unless the Agreement oth'erwise specifies or the Province otherwise directs In writing, the 

Contractor may only collect or create personal Informatlon that Is necessary for the 
performance of the Contractor's obligations, or the exercise of the Contrector's rights, under 
the Agreement. 

4. Unless the Agreemenl otherwise specifies or the Province otherwise olfec\s in wriUng, !he 
Contractor must collect personal Informat1on direcUy from the Individual the Information Is 
,bout. 

5. Unless the Agreement otherwise specifies or the Province otherwise OlfectS In writing, the 
Contractor must lell an Individual from whom the Contractor collects personal Information: 
(a) the purpose forcoIJectlng I~ 
(b) the legal authority for collectir'lg n; and 
(e) the title, busIness address and business tetephone number of the person designated by 

the Province to answer questions about the Contractor's collection of personal 
information. 

curacy of personal Information 

The Contractor must make every reasonable effort to ensure the accuracy and completeness 
of any personal information to be used by the Contractor or the Province to make a decisIon 
that directly affects \h& Indivldual the InformaUon Is about. 

Requests for access 10 personal Infonnatlon 
7. If the Contractor receives a request for access to personal information from a person other 

than the Province, the Contractor must promptly advise \he person to make the request to the 
Province unless the Agreement expressly requires Ihe Contractor to provide such access and, 
If the Province has advlsed the Contractor of the name or title end contact Information of an 
official of \he Province 10 whom such requests are,lo be made,'1ha Contractor must also 
promptly provide thai official's name or title and contacllnformallon to the parson making the 
requesl 

Correction of personalillformalion 
8. With!n 5 busIness days of receiving a VtTiUen directIon from the Province to correct or annotale 

any personal information, the Contractor must annotate or correct the Informal1on In 
accordance with the direction. 

9. VVhen Issuing e written direction under sedlon 8, the Province must advise \he Contractor of 
the date the correction request to whIch the direction relates was receIved by the Provlnce In 
order Ihatlhe Contractor may comply with section 10. 

10. Wrthln 5 business days of correcting or annotating any personal Information under section 8, 
the Contractor must provide the corrected or annotated Information 10 any party to whom, 
within ona year prior to the date the correction request was mada to the Province, the 
Contractor disclosed the Information being corrected or aMOtaled. 

11. If the Contractor rocefves a request for correction of personallnformatlon from a person other 
than the Province, \he Contractor must promptly advise the parson to make the request to the 
Province and, If the Province has advised the Contractor of the name or tiUe and contact 
Informallon of an official of the Provtnce to \//hom such requests are to be made, the Contractor 
must also prompUy provide thai officlal's name or title and contact Information \0 the person 
making the request. 

Protection of personal Information 
12. The Contractor mu.t protect personal Information by making reasonable security 

arrangements against such risks as unauthorized access, collection, use, disclosure or 
disposat, Including any expressly set out In the Agreement. 

Storage and access 10 personal Information 
13. Unless the Province otherwise directs In VtTitlng, the Contractor' must not store personal 

Information oulslde Canada or permit access to parsonallnformatlon from outslda Canada. 

,<elentlon of personal Information 
14. Unless the Agreement otherwise specifias, the Corftractor must retain personal Information 

until directed by the Province in writing to dispose of It or denvar it as specified in the olfection. 

Use of personal Information 
15. Unless the Province otherwise directs In y,ritlng, the ContractCf may only use persooal 

Information if that use Is for the performance of the Contractor's ob5gations, or the exercise of 
the Contractor's righls, under the Agreement. 

Disclosure of personal Infoonatlon 

16. Unless the Province otherwise directs In writing, the Contractor may only disc10se p9rsooal 
Information Inside qanada to any person other than the ProvInce if the disclosure Is for the 
performance of the Cootractor's obligations, or the exercise of the Contractor's rights, under 
the Agreement. 

17. Unless the Agreement othefl'{ise specifies or the Province olherwise directs In v,Titing, the 
Contractor must not dlsctose personallnforma\1on outsIde Canada. 

Notice of foreign demands for disclosure 
18. In edditlon to any obHgatlon tha Contractor may have to provide the notification contemplated 

by section 30.2 of the Act, If In relation to personal information In lis custody or under Its control 
the Contractor. 
(a) receives a foreIgn demand for disclosure; 
(b) receives a request to disclose, produce or provide access that the Contractor kncI'NS or 

has reason to suspect is for the purpose of responding to a foreIgn demand for 
disclosure; or 

(c) has reason to suspect thaI an unauthorized dIsclosure of personal Information has 
occurred In response 10 a foreign demand for disclosure 

the Contractor must Immediately notify the Province and, in so doIng, provide the Informatlon 
described In seclion 30.2(3) of the Act. In this sectIon, the ph,ases 'foreign demand for 
disclosUre" and 'unauthorized disclosure of personal Information" wil! bear the same meanings 
as In section 30.2 of the Act. 

Notice of unauthorfzed disclosure 

19. In additlon to any obligation the Contractor may have to provide the notification contemplated 
by section 30.5 of the Act, if the Contractor knows that thera has been an unauthorized 
disclosure of personal information In its custody or under its control, the Contractor musl 
immediately notify the Province. In this secllon, the phrase "unauthorized disclosure of 
personal information' will bear tha same meaning as In section 30.5 of the AcL ~ 

Inspection of personal information 
20. In addition 10 eny other rights of Inspection the Province may have under the Agreement or 

under statute, the Province may, at any reasonable tima and on reasonable notice to the 
Contractor, enter on the Contractor's premises to Inspacl any personal information In the 
possession of the Contractdr or any of \he COntractcr's Information managament pandas or 
practices reiavant to its management of personal Information or Its comp!1ance with !hIs 
Schedule and the Contractor must permi~ and provide reasonable assistance to, any such 
Inspection. 

Compliance wllfllhe Act and dlrecllons 
21. The Contractor must In relaUon to personal Information comply with: 

(a) the requlremenls of the Act applicable \0 \he Contractor as a seNice provider, Including 
any appffcable order of ~ commissioner under the Acl; and 

(b) any direction given by the Province under this Schedule. 

22. The Contractor ackr1O'.v!edges that II Is famlfiar with the requirements of the Act govarnlrig 
personal information that ere applicable to it as e servlce provIder. 

Nollce of non·compllance 
23. If for any reason Ihe Contractor does not comply, or antlclpates that it wm be unable to comply, 

with a provision In this Schedule In any respec~ the Contractor must promptly notify the 
Province of the particulars of the non-comptlance or antlclpated non-compfianca and what 
steps It proposes to take to address, or prevent recurrence of, the norrcornpllance or 
anticipated non-comp!lance. 

Termlnallon of Agreement 
24. In addition to any other rights of termlnallon 'Nhlch the Province may hava under the 

Agreement or othelWlsa at law, the Province may, subject to any provisions in the Agreement 
establishing mandatory cure periods for defaults by the Contractor, terminate tha Agreement 
by giving 'Milten notice of such termination 10 the Contractor, Upon any fallure of the Contractor 
to comply with this Schedule In a material respect. 

Interprelatlon 
25. tn this Schedule, references to secUons by number are to sections of thIs Schedule unless 

otherwise specified In Ihls Schedule. 

28. Any reference to the 'Contractor" In this Schedute includes any subcontractor or agent retelned 
by the Contractor to perform oblfga!lons under the Agreement and the Contrector musl ensure 
that any such subcontractors end agents comply with this Schedule. 

27, The obligations of the Contractor In this Schedute will surviva the termInation of the 
Agreement. 

28. If a provision of the Agreement (Including any direction given bl' the Provlnce undsr this 
Schedule) conflicts with a requirement of the Act or an applicable order of the commissioner 
under the Act, the conflicting provision of the Agreement (or direction) will be Inoperative to the 
extent of the confUct. 

29. The Contractor must comply with the provisIons of this Schedule· deSpite any conflIcting 
provision of this Agreement or, subject to section 30, the law of any jurisdiction ou\slde 
Canada. 

30. Nothing in this Schedule requires the Contractor to contravene !he law of any jurisdiction 
outside Canada unless such contravention Is required to complywith the Act. 

(Verslon: June 20, 2008) 
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" BRITISH Q I , ,," COLUMBIA 
Ministry of Transportation 
and Infrastructure 

CONTRACT IDENTIFICATION NUMBER: 

CONSULTING 
SERVICES CONTRACT 051 I C S I 4698 

This Agreement, MADE IN QUADRUPLICATE ONTHEd 15+ DAYOFHQ.rc~ 
BElWEEN: HER MAJESTY THE QUEEN IN RIGHTOFTHE PROVINCE OF BRITISH COLUMBIA 

REPRESENTED BY THE MINISTER OF TRANSPORTATION AND INFRASTRUCTURE, 

Address 4C ·940 Blanshard Street, PO Box 9850 Stn Prov Govt, Victoria, British Columbia V8W9T5 
(hereinafter called the "Province") POSTAL CODE 

AND: E. Wolski Consulting Inc. ' 

Address Unit #4·4291 Quadra Street \ r , 
Victoria, British Columbia ~ ''-1 / vax 1L5 

(hereinafter called the "Contractor") <5'):>0 MINlgmy OF 'I:f-;""'/ POSTAL CODE 

'f!7A ,m ml'Slo/.., 
Short Description: Cost Estimator,. Transportation Projects RFP 0 €}s;.~_~l'1InAs-and When Required 

WITNESSETH THAT the parties hereto agree to"the covenants and agreemenls contained in paragraphs 1 through 27, inclusive, on the face and reverse side 
of this document and In the attached schedules set out below. 

COMMENCEMENT DATE (yyyy/mmldd) COMPLETION DATE (yyyy/mmldd) 

2012/04/01 2014103/31 

, TERMS AND CONDITIONS: 

APPOINTMeNT 
.1, The Province retains the Contractor to provide the services (the 

~Services") described in the Works/Services Schedule attached 
hereto. 

TERM 
2. The Contractor Will, notwithstanding the date of execution and 

delivery of the Agreement, start providing the Services on the 
commencement date and shall complete all Services to the 
satisfaction of the Minister by the completion date, bolh dates 
hereInbefore stated. The period of time between the aforementioned 
dates shall hereinafter be referred to as the 'Term", Time shall be 
deemed to be material and of the essence of this contract. 

PAYMENT 
3. The Province will pay to the Contractor, In full payment for providing 

the Services and In full reimbursement for expenses Incurred in 
connection therewith, the amounts, in the manner and at the times set 
out In the Payment Schedule altached hereto and the Contractor will 
accept the same as full payment and fulLrelmbursement as aforesaid. 

ATTACHED SCHEDULES MARKED "t8!" FORM PART OF THIS CONTRACT 

~ 
~ 
~ 
o 
~ 
o 
o 
o 
~ 
o 
~ 
~ 
o 
o 

Terms and Conditions 

Works/Services Schedule - H0461 a 

Payment Schedule - H0461 b 

Travel Expenses (Group I) • H0461 c 

Travel Expenses (Group II Mgmt) - H0461c-1) 

Special Cond'itions (Engineering) - H0461d 

Special Conditions (Information Systems) - H0461d-1 

Special Conditions (Surveying) - H0461d-2) 

Insurance Specifications - I NS-80 

Insurance Specifications Professional-INS-132 

Certificate of Insurance - H0111 

Privacy Protection Schedule 

WITNESS WHEREOF THE PARTIES HERETO HAVE EXECUTED THIS AGREEMENT THE DAY AND YEAR FIRST ABOVE WRITIEN AFFIX CORPORATE SEAL BELOW 

WITNESS SIGNATURE OF CONTRACTOR 

Diane Marson 
Manager, Corporate Contracting 

WITNESS AS TO THE MINISTRY SIGNATURE SIGNATURE OF DELEGATED MINISTRY AUTHORITY 
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ADDITIONAL TERMS AND CONDITIONS COn truct ~vl'YlJ.:::x/ 051C54 lo'1 <ij 

RECO~DS 

4. The Contractor will: 
"a) where the Payment Schedule provIdes for payment determined on 

the basis afUme, keep records of all such time; and 
b) where the Payment Schedule provides for reimbursement of any 

expense, keep books of account of any such expense Incurred; 
and the MinIster of Transportation and Infrastructure (the ~Mlnlster") w1ll 
have free access at all reasonable times to such records and books of 
account for the purposes of reviewing or copying (or both) the same. 

INDEPENDENT CONTRACTOR 

5. The Contractor Is an Independent contractor and not the servant, 
employee or'agent of the Province of the Mlnl.s.ter. , 

6. The Contractor will not, In any manner whatsoever, commit or purport to 
commit the Province or the Minister to the payment of any money to any 
person, firm or corporation. • 

7. The Minister may, from time to Ume, give such Instructions as he 
considers necessary to the Contractor In connection with provision of the 
Services, which Instructions the Contractor will comply with, but the 
Contractor will not be subject to the control of the Minister with respect to 
the manner In which such Instructions are earned out. 

REPORTS 

8. The Contractor will upon the request, from time to time, of the Minister: 
a) fully Inform the Minister of work done and to be done by the 

Contractor In connectton with provision of the SelVices; and 
b) permit the MInister at all reasonable times to Inspect, examine, 

review and copy any and all finds, data, specifications, drawings, 
working papers, reports, documents and materials whether complete 
or otherwise (collectively the UMaterlal~) that have been produced, 
received or a~ulred.by, or provided by or on behalf of the Province 
or the Minister to, the Contractor as a result of this Agreement. 

OWNERSHIP 

9. The Material produced, received or acquired by, or provided by or on 
behalf of the Province or the Minister to, the Contractor as a result of this 
Agreement and any equipment, machinery or other property whatsoever 
(collectively the ~Goods~) provided by or on behalf of the Province or the 
Minister to the Contractor as a result of this Agreement wi![ be the 
exclusive property of the Province and wm, subject to the following 
proviso, be delivered by the Contractor to the Minister forthwith following 
the expiration or s·ooner termination of this Agreement provided that the 
Minister may, at any time or times prior to the expiration or sooner 
termination of this Agreement, give written notice to the Contractor 
requesting delivery by the Contractor to th~ MInister of all or any part of 
the Material or the Goods (or both) In which event the Contractor will 
forthvlith comply with such request. 

10. The copyright In the Material wi!! belong exclusIvely to the Province. 

CONFIDENTIALITY 

11. The Contractor will treat as confidential and will not, without the prior 
written consent of the Minister, pubJlsh, release or disclose or permit to 
be published, released or disclosed either before or after the expirallo~ or 
sooner termination of this Agreement, the Material or any InformatIOn 
supplied to, obtained by, or which comes to the knowfedge of the 
Contractor as a result of thIs Agreement except Insofar as such 
publication, release or disclosure Is necessary to enable the Contractor 
to fulfill the obllgallons of the Contractor under this Agreement. 

ASSIGNMENT AND SUB·CONTRACTING 

12. The ConiractorwlH nol without the prior written consent of the Minister: 
a) assign, either directly or Indirectly, this Agreement or any right of the 

Contractor under this Agreement; or 
b) SUb-contract any obligation of the Contractor under this agreement. 

13. No sub-contraCt entered Into by the Contractor will relieve the Contractor 
from any obligation of the Contractor under .this Agreement or Impose 
any obligation or liability upon the Province to any such sub-contractor. 

CONFLICT 

14. The Contractorvlill not, during the term, perform a service for or provIde 
advice to any person, firm or corporation where the performance of the 
service of the provision of the advice mayor does, [n the reasonable 
opinion of the MinIster, give rIse to a conflict of interest between the 
obligations of the Contractor to the Province under thIs Agreement and 
the obligations of the Contractor to such other person, firm or 
corporation. 

,DEMNITY AND STANDARD OF CARE 

15, Notwithstanding any Insurance coverage, the Contractor hereby agrees 
to IndemnIfy and save harmless the Province, Its successor(s), asslgn(s) 
and authorized representative(s) and each of them from and against 
those Josses, claims damages, actions and causes of action, (collectively 
referred to as ~clalms) that the Province may sustain, Incur, suffer or 

INDEMNITY AND STANDARD OF CARE Conl'd. 

15. be put to at any time either before, during or after the expiration or 
termination of this Agreement that arise out of errors, omissions or 
negligent acts of the Contractor or their Subcontractor(s)' or 
Subconsultant(s), servant(s), agent(s}, or employee(s} under thIs 
Agreement. 

In completing the assignment the Contractor shall at all times exercise the 
standard of care, skill and diligence normally provided In the performance 
of services for work of a similar nature to that contemplated by this contract. 

TERMINATION 

16. NotwithstandIng any other provision of thIs Agreement, the Province may, 
In lis sole discretion, terminate thl,s Agreement: 

a) on ten (10) days prlor\,lfltte~ notice of termination to the Contractor and 
the Province will pay to the Contractor that portion of the amounts 
described In the Payment Schedule which Is attributable to the portion 
of the Services completed to the satisfaction of the Province prior to the 
date of termination and such payment shall discharge the Province 
from all liability to the Contractor under this Agreement. 

b) where In the opinion of the Province the Contractor falls to observe, 
perform or comply with any provisIon of this Agreement, and such 
termination w11l be In addition to any other rights and remedies existing 
or ava~lable to the Province under this Agreement or at law. 

. NONWAIVER 

17. No provision of this Agreement and no breach by the Contractor of any 
such prOVision will be deemed to have been waived unless such waiver is 
In writing signed by the Minister. 

18. The written waIver by the Minister of any breach by the Contractor of any 
proVision of this Agreement will not be deemed a waiver of such provision 
or of any subsequent breach by the Contractor of the same or any other 
provision of this Agreement. 

. APPROPRIATION 

19. Notwithstanding any other provisIon of this Agreement the paym~nt of 
money by the Province to the Contractor pursuant to this Agreement Is 
subject to: 
a) There being sufficient monies available In an appropriation, as defined 

in the Financial Administration Act, S.B.C. 1981, c. 15 (the Financial 
AdmInistration Act. Incluilve of every amendment made thereto and In 
force being herein collectively called the wAcn, to enable the Province, 
In any fiscal year or part thereof when any payment of money by the 
Province to the Contractor falls due pursuant to this Agreement, to 
make that payment; and 

b) Treasury Board, as defined In the Act, not having controlled or limited, 
pursuant to the Act, expenditure under any appropriation referred to In 
subparagraph a) of this paragraph. 

REFERENCES 

20. Every reference to the Minister In this Agreement wlll Include the Minister, 
the Deputy Minister of Transportation and Infrastructure and any person 
designated by either of them to act for or on their respectlve behalf with 
respect to any of the prOVisions of this Agreement. 

NOTICES 

21. Any notice required or permitted to be gwen hereunder wll! be delivered or 
mailed by prepaid registered mall to the addresses on reverse (or at such 
other address as either party may from time to time designate by Notice In 
writing to the other), anc{ any such Notice vliJl be deemed to be received 48 
hours after mailing. 

22. Either party may, from time to time, give to the other written notice of any 
change of address of the party gMng such notIce and from and after the 
giving of such nollce the address thereIn specified wltl, for purposes of the 
preceding paragraph, be conclusively deemed to be the address of the 
party giving such notice. 

MISCELLANEOUS 

23. This Agreement will be governed by and construed In accordance vlith the 
laws of the Province of Brillsh Columbia. 

24, The Schedules to the Agreement are an Integral part of this Agreement as 
If set out at lengih In the body of this Agreement. 

25. The headings appearing In this Agreement have been Inserted for 
reference and as a malter of convenience and In no way define, limit or 
enlarge the scope of any provision of this Agreement. 

26. In this Agreement, wherever the singular or neuter Is used, It will be 
construed as if the plural or masculfne or femInine, as the case may be, had 
been used where the context or the parties hereto so require. 

27. ThIs Is to certify that the property and/or services hereby purchased are 
for the use of, and are being purchased by, the Ministry with Crown 
Funds, and are therefore not subject to the Goods and Services Tax. The 
GST registrallon number for the Province Is R107864738. 
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BRITISH 
COLUMBIA 

The Contractor shall: 

1. Background 

I 
Ministry of Transportation 
and Infrastructure 

WORKS/SERVICES SCHEDULE 

CONTRACT IDENTIFICATION NUMBER 

051 I cs I 4698 

The Ministry of Transportation and Infrastructure ("the Ministry) is responsible for planning, procuring, and 
managing a multi-modal transportation network serving the diverse needs of the Province of British Columbia. 
The network includes but is not limited to highways, rapid transit, rail and ferry systems. 

The Ministry works closely with 'a number of public agencies and private sector entities through a wide variety 
of project planning, project development, and project funding agreements and delivery models. 
The Ministry draws on both internal and external resources to plan and carry out its ma·ndate. 

2. Scope of ConSUltant Seniices 
The Consultant will provide a wide range of cost estimating services in support of project management 
activities necessary to the planning, procurement, and implementation phases of highway, rapid transit, rail, 

. and ferry systems capital projects. 

The Consultant has appointed qne individual, Ernest Wolski, to act as Lead Estimator and one individual, Egils 
Anderson, to act as Estimator. The Lead Estimator will report to the Ministry Manager and will represent the 
Consultant in all matters pertaining to the Contract and the Services. All resources provided by or through the 
Consultant will report to, be co:ordinated by, or work, under the direction of the Lead Estimator unless 
otherwise expressly agreed in writing by the Ministry Manager. 

The Consultant will provide all Services on an "if, as and when requested by the Province" basis. No retainer 
is expected to require full time availability. The Consultant shall not be entitled to a minimum guarantee of 
work in association with the Contract. 

Services may include; 

1. preparing or reviewing capital cost estimates at various stages of a project, 

2. preparing or reviewing cost estimates in association with value analysis and value engineering activities 
and participating in value analysis and value engineering activities, 

3. preparing independent cost estimates and/or cost audits for an entire capital program or project or for key. 
elements of a capital program or project, 

4 .. preparing detailed and/or high level cost estimates, forecasts, and related analysis in support of executive 
level strategic decision making, 

5. providing advice or assistance to further develop Ministry cost estimating policies and practices associated 
with transportation planning; acquisition, and management. 

Service assignments may be initiated by a work assignment letter, or the Ministry Manager may call on the 
Consultant by phone or email to provide "ad hoc" assistance or advice on short notice. 

Note: The Ministry reserves the right to expand or reduce the scope of the Consultant's Services at any time 
during the term of the Contract. 

The ConSUltant may, from time to time, be called on by the Ministry to identify and retain such additional 
specialized resources as may be necessary to affect the proper and timely performance of the Services. 
All services are to be provided qn an "as and when required" basis. The ConSUltant shall'not be entitled to a 
minimum guarantee of work as a result of this Contract. 
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Works/Services Schedule 

CONTRACT NUMBER 051 CS 4698 

3. Ministry Obligations during the Contract Term 

During the term of the Contract, responsibilities of the Ministry will include: 

1. Appoint a Ministry Manager to act as the Consultant's primary point of contact with the Ministry on all 
matters related to the performance of the Services. 

2. Provide the Consultant with clear written or verbal instructions regarding the scope, schedule, and 
reporting relationships involved in each assignment. . , 

3. Provide the Consultant with timely access to Ministry source documents, files, and computer systems as 
required to perform any Services. 

4. Provide timely review, feedback, and approval, where appropriate, of all workplans, reports, and other 
deliveraoles .delivered by the Consultant in the performance of the Services. 

5. Meet periodically with the Consultant to discuss progress of the Services. 

6. Provide periodic verbal and written performance evaluation and feedback to the Consultant. 

7. 'Be available to constructively resolve any performance issues as they may arise. 

8. Provide timely review of invoices and approval for payment, where appropriate. 

The Ministry reserves the right to expand or reduce the scope of its obligations during the term of the Contract. . 

The Ministry Manager, as of the commencement of this Contract, is Claire Ingram, phone: 1-250-387-2673, e
mail: Claire.lngram@gov.bc.ca. 

All Services will be performed on an "if, as and when requested by the Province" basis. No Consultant 
is guaranteed to be called on either to perform any Services or to prepare any work plans and cost estimates 
regarding any potential Services as a result of entering into a Contract with the Province. No Consultant is 
expected to guarantee that they will be available to either provide any Services or to prepare a work plan and 
cost estimate for a potential assignment that might subsequently be offered to them by the Province. 

As the Province has retained more than one Consultant to provide the Services, the Province will have the 
sole discretion in determining: 

(a) whether a particular Consultant or Consultants are invited to undertake any specific assignment or 
assignments; or 

(b) whether one or·more Consultants will be invited to prepare a work plan and Cost estimate to assist the 
Province in determining which Consultant or Consultants will be selected to undertake a potential assignment. 

Such determination may be based on the Province's understanding of which Consultant or Consultants have 
the most appropriate combination of knowledge, skills and abilities to undertake the assignment in a manner 
consistent with the Province's priorities and understanding of the aSSignment. 

If the Province elects to invite one or one or more Consultants to prepare a work plan and cost estimate to 
assist the Province in determining which Consultant or Consultants will be selected to undertake a potential 
assignment, the criteri" for subsequently selecting the Consultant or Consultants to undertake that assignment 
shall be as disclosed by the Province in the invitation to prepare the work plan and cost estimate. The 
invitation will clearly state the nature and scope of the work plan and cost estimate as well as the date by which 
it must be submitted to be considered valid. 

4. Option to Renew 

All Services are expected to be performed within an initial Contract Term of two (2) years. At the discretion of 
the Ministry and subject to available appropriation, the initial Contract Term may be extended for an additional 
period of not greater than two (2) years. 
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~ BRITISH I 
-..COLUMBIA 

METHOD OF PAYMENT 

Ministry of Transportation 
and Infrastructure 

Payments to the Contractor shall be based on the following: 

POSITION HOURLY 
RATE 

Lead Estimator - Ernest Wolski 140.00 
Supporting Resource - Egils Anderson 105.00 

PAYMENT SCHEDULE· 

CONTRACT IDENTIFICATION NUMBER 

051 I cs I 4698 

Cost Estimator assignments will be reimbursed on either a Fixed Fee or Time and Expenses basis as approved by the 
Ministry Manager. • 

Time will be reimbursed in accordance with the above Rates. All Rates will be firm for the first two years of the Contract 
Term. Rates are to be inclusive of all costs associated with performing the Services including all overhead and normal 
out-af-pocket costs other than travel. 

Approved Travel Expenses will be reimbursed in accordance with the attached Schedule of Reimbursable Travel 
Expenses (Group 2 rates). 

FREQUENCY OF PAYMENTS 

The Contractor shall invoice the Province: 

Monthly in arrears for work performed and accepted as satisfactory by the Ministry. 

MAXIMUM AMOUNT PAYABLE 

Total payments shall not exceed $ 300,000.00 
--~---------------

PAYMENT SCHEDULE TERMS AND CONDITIONS 

1. The Contractor shall invoice the Province in accordance with the terms of this Agreement' showing the calculation of all 
amounts claimed. 

2. Acceptance of any invoice and subsequent payment for the work/services, or any portion of the work/services, is 
subject to the invoiced work/services having been completed to the satisfaction of the Province. 

3. The Province shall pay the Contractor within 30 days following either the receipt by the Province of the Contractor's 
invoice OR satisfactory completion of the invoiced work/services, whichever is Iqter. 

4. The Contractor shall accept payment as stated above as full and final reimbursement for all costs connected with the 
work/services. 

5. The Contractor shall not commit the Province to any financial liability. 

6. Notwithstanding any other provision of this Agreement, the payment of money by the Province to the Contractor is 
subject to the provisions of the Financial Administration Act. 
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BRITISH 
COLUMBIA 

Ministry of Transportation 
and Infrastructure 

SCHEDULE OF REIMBURSABLE TRAVEL 
EXPENSES (MANAGEMENT - GROUP II) 

When travel expenses are listed in the Payment Schedule as an allowable expense, then 
transportation, meals, accommodation and board and lodging will be reimbursed 
provided the same are in the opinion of the Province, necessarily incurred by the 
Contractor in providing the work/services. 

CONTRACT IDENTIFICATION NUMBER 

051 I CS I 4698 

These rates will apply for the duration, of the contract. 

To obtain Government rates for car rental and accommodation a letter of 
authority signed by the Ministry contact (sample attached) is required as 
proof that you are under contract with the Province. 

All claims should be submitted on "Schedule of 
Reimbursable Travel Expenses for Contractors to Fill in 
O~line - H1170" (see attached). 

Expenses must be submitted less the Harmonized Sales 
Tax (HST) with original receipts attached. 

1.. TRANSPORTATION 
(a) Air Travel: Original receipts are required. The most 

economical airfare must be obtained. Charter flights must 
be pre-approved in writing by the .Regional, Branch or 
Project Director. 

(b) Bus, Taxi, Parking, Toll Charges and Ferry: Original 
receipts are required, tips cannot be claimed. Ferry travel 
should be by the most economical route. Assured loading 
tickets and ferry reservations must be pre-approved in 
writing by the Regional, Branch or Project Director. 

(c) Vehicle Rental: Original receipts.are required. The 
Province has negotiated Corporate Supply Arrangements 
(CSAs) with the following vehicle rental companies and 
the Corporate Identification Number below is required 
when requesting a vehicle, to ensure that correct rates are 
being applied to the rental. Original receipts are required 

for fuel. 

It is up to the discretion of each contractor to determine 
which company to use for their particular need, based on 
the most economical rate per kilometre charge available. 

» AVIS - C 1460000 
» BUDGET RENT.A CAR & TRUCK - A 162000 
» ENTERPRISE RENT A CAR - 4CA1000 
» NATIONAL CAR RENTAL- 3614638 

When signing the rental agreement, waive Collision or 
Loss Damage Waivers (CDW or ~DW) and Personal 
Injury or Accident Insurance (PI! or PAl) these costs are 
included in the CSAs and will not be reimbursed. 

Report all accidents to the rental agency and the Ministry 
contract manager with 24 hours. 

H0461c-l (2012/03) 

(d) Private Vehicle: No receipts are required. 
Reimbursement for use of private vehicles will be at the 
rate of $0.501km. This is an all-inclusive rate, Le., 
includes the cost of gas and insurance. 

(e) Travel expenses are not reimbursable if incurred within a 
32 km radius ofthe Contractor's office unless pre
approved in writing by the designated Ministry contact. 

(1) Prior approval of the Regional, Branch or Project Director 
is required before any travel is made crossing the 
Provincial border. 

2. MEALS 
No receipts are required. Meals will be reimbursed at the 
following rates: 

Full day per Diem $49.00 
Breakfast onlv $22.00 If travel starts before 7:00 am 
Lunch only $22.00 If travel starts before noon 
Dinner onlv $28.50 [ftravel ends after 6:00 om 
Breakfast & Lunch $30.00 As per above 
Breakfast & Dinner $36.50 As per above 
Lunch & Dinner $36.50 As per above 

3. ACCOMMODATION 
Origina1 receipts are required. Accommodation expenses are 
reimbursed at cost, based on the maximum daily rates provided. 
Refer to Appendix 1 of this Schedule for details on 
accommodation rates. 

Private lodging will be reimbursed at a rate of$30.00/day. 

Accommodation outside the Province will be at the rates pre
approved in writing by the Regional, Branch or Project Director. 

4. BOARD AND LODGING 

Where specifically pre-approved in writing by the designated 
Ministry contact, the contractor may claim $2,000.00 per month 
or board and lodging in lieu ofthe accommodation and meal 
rates specified above. 
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APPENDIX 1 TO SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
. ACCOMMODATION RATE THRESHOLDS FOR CONTRACTORS 

Daily hotel/motel accommodation stays will·be reimbursed at cost, not to exceed the maximum rates by city as set out below. Only the single
person provincial government rate for a standard room will be reimbursed. Proof of government-related business may be required when booking. 

City Jan Feb Mar Apr May Jun Jul Aug Sept Oct Nov 

Downtown Vancouver $135 $135 I $140 $140 $165 $160 $170 $170 $155 $150 $130 
Burnaby $125 $125 $125 $125 $120 $120 $120 $120 $135 $125 $110 
Coquitlam/Port Coquitlam $110 $110 $110 $110 $120 $120 $120 $120 $120 $110 $110 
Delta $95 $95 $95 $95 $105 $110 $110 $110 $105 $95 $95 
Lanqley $95 . $95 $95 $95 $105 $105 . $105 $105 $105 . $95 $100 
New Westminster $120 I $120 $120. $120 $130 $130 $130 $130 $130 $120 $120 
North Vancouver $120 $120 $120 $120 $140 $140 $165 $165 $155 $125 $110 
Richmond $110 $110 $110 $110 $120 $120 $120 $120 $110 $100 $100 
Surrey $95 $95 $95 $95 $105 $110 $110 $110 $105 $95 $95 
White Rock $90 $90 $90 $90' $100 $100 $110 $110 $95 $90 $90 
Downtown Victoria $100 $100 $100 . $100 $140 $140 $140 $140 $140 $100 $100 
Greater Victoria* $100 $110 $110 $110 $110 $105 $140 $140 $140 $110 $110 
Castieqar $100 $100 $100 $100 I $100 $100 $100 $100 $100 $100 $100 
Cranbrook $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 $95 
Dawson Creek $130 $130 $130 $130 $130 $130 $130 $130 $130 $130 $130 
Fort St John $120 $120 $120 $120 $125 $125 $125 $125 $125 . $125 $125 
Golden $90 $90 $90 $90 $100 $100 $1.10 $110 $100 $90 $90 
Kamloops $95 $95 $95 $95 $110 $110 $110 $110 $110 $100 $95 
Kelowna $95 $95 $95 $95 $110 $120 $150 $150 $120 $100 $100 
Nanaimo $100 $100 $100 $100 $110 $110 $100 $100 $110 $100 $100 
Nelson $90 $90 $90 $90 $100 $100 $100 ! $100 $100 $90 $90 
Penticton $90 $90 $90 $90 $85 $100 $140 $130 $100 $90 $90 

. Prince Georqe $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 $100 
Prince Rupert $100 $100 $100 $100 I $100 $100 $100 $100 $100 $100 $100 
Smithers $85 $85 $95 $95 $95 $95 $95 $95 $95 $95 $95 
Terrace $90 $90 $90 $95 $95 $95 $95 $95 $95 $95 $90 
Vernon $85 $85 $85 $85 $95 $100 $115 $115 $100 $85 $85 
Whistler $180 $180 $180 $140 $105 $105 $110 $110 $110 $105 $105 
Williams Lake $100 $100 $100 $100 $95 $110 $110 $110 $110 $100 $100 
Other Cities Not Listed $90 $90 $95 $95 $95 $95 $95 $95 $95 $95 $90 

*Brentwood Bay, Sidney, Victoria Westshore (Langford, Colwood), Central Saanich, Saanichton, Saanich, Esquimalt, Oak Bay 
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SAMPLE 
BRITISH 

COLUMBIA 
Ministry of Transporration 
and Infrastructure Letter of Authorization for Contractors 

To: All Authorized Province of British Columbia 
Travel Industry Suppliers 

Re: 
"Contract Identification Number & Brief Description of SeNicesfl 

Please be advised that: 
"Name of Contract~r" 

"Date" 

is a contractor to the Ministry of Transportation and Infrastructure and, as such, is permitted to use provIncial government rates during 
the term of his/her contract as follows: . 

to 

"Commencement Date" "Completion Date" 

The contractor named above, agrees that the services or goods obtained by virtue of this letter of authorization will be used solely for 
services supplied to the Province of British Columbia and the cost ofthe service or goods will be reimbursed to the contractor by the 
government, at the rate(s) supplied. . 

. Personal or other use of this letter, or services/goods provided through the use of this letter, for other than that stated in the contractor's 
agreement, is forbidden in accordance with the te~ms and conditions of the agreement. 

Should you require verification of this information, or if you have any questions, please contact the undersigned 

at 
"Phone Number" 

Thank you for YOur co-operation. 

Yours truly, 

"Name of Ministry Contact" 

"Position Title" 
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.4, BRITISH I 

.... COLUMBIA 
Ministry of Transportation 
and Infrastructure. 

I NAME OF INDIVIDUAL CLAIMING EXPENSES: 

SAMPLE 

SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
FOR CONTRACTORS TO FILL IN ONLINE - H1170 

(http://www.th.gov.bc.ca!fo rms!ge tF orm.aspx?formid= 1 070) . 

CONTRACT IDENTIFICATION NUMBER 

I I 

T ransportation (Original receIpts are requIred unless private vehicle used, then reImburse as specified in the Schedule of Reimbursable Expenses.) 
Date (yyyy/mm/dd) FromfTo Km* Mode Cost - Excluding HST 

) 

* For private vehicle only. TOTAL - Excluding HST $ 

Meals (No receipts are required. Meals are reImbursed according to fales specified In the Schedule of Reimbursable Expenses.) 

Date (yyyy/mm/dd) Meal (Breakfast/Lunch/Dinner) Cost 

TOTAL $ 

Accommodation (Original receipts are required and are subject to daily maximums as specified In the Schedule of Reimbursable Expenses) , 
Date (yyyy/mm/dd) City Cost - Excluding HST 

. TOTAL - Excluding HST $ 

Period Covered (From - To): TOTAL EXPENSES - Excluding HST $ 
-'-------
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BRITISH 
COLUMBIA 

Ministry of TIansportation 
and Infrastructure 

LIABILITY INSURANCES • 

Coyyl-rod l\!uf'I\beN 051 CSLlioC( <;; 

INSURANCE SPECIFICATIONS 
INS-SO 

(For all contracts except Major Works, Professional Services and Design Build Minor) 

It is a coridition of this contract that the Contractor shall, at the 
Contractor's expense, obtain and maintain insurance coverage In 
wording and In amounts as hereinafter specified. 

1. ISSUANCE OF INSURANCE 
All insurance coverage shall be issued with insurers 
acceptable to the Ministry, and issued by companies licensed 
to transact business In the Province of British Columbia and 
Canada. The wording, Including the named insureds, under 
the insurance coverage may be modified to reflect the 
structure of the Contractor as a limited company, an 
Individual, partnership, other entity or joint venture 
comprising the Contractor. 

2. EVIDENCE OF COVERAGE 
The Contractor shall file evidence of insurance issued to 
comply with the requirements outlined in these insurance 
specifications pnor to commencement of services. Should 
any insurance policies expire before all other conditions of 
the contract have been complied with, then the contractor 
shall file evidence of renewal prior to the expiry date of the 
policy(s}. 

Evidence shall 'be as follows: ' 

a} For all policies, except Automobile liability, by way of a 
duly completed Ministry Certificate of Insurance (HOlll), 
which will, be considered to be a part of this Schedule. 

b) For Automobile liability insurance, either a duly 
executed I.C.B.C. APV47 or APV250L form, or a Ministry 
Certificate of Insurance. 

The Contractor shall, upon request by the Ministry, file 
originals or signed, certified copies of all current policies and 
any endorsements necessary to comply with these Insurance 
specifications and any other requirements outlined elsewhere 
in tlie contract. Failure to provide the required insurance 
may result in payments to the Contractor being withheld. 

All documentation shall be filed with the Ministry Office 
specified In the contract. 

NO OTHER CERTIFICATES OF INSURANCE ARE 
ACCEPTABLE 

Payments to the Contractor may be withheld and/or all work 
on the site of the contract may be ordered to cease if the 
Contractor fails to obtain or maintain insurance as required 
herein, or if the Ministry does not approve any insurance 
policy or policies submitted to them and the Contractor does 
not comply with the insurance requirements of the contract 
and, the Ministry shall also have the right, but not the 
obligation, to place and maintain such insurance in the 

Insurance & Bonds Form No: INS-BO (2010107/01) 

3. 

name of the Contractor and the Ministry. The cost thereof 
shall be payable by the Contractor to the Ministry on 
demand, and the Ministry may deduct the cost thereof from 
any monies which are due, or may become due to the 
Contractor. 

THIRD PARTY LIABILITY INSURANCE 
Commercial General liability insurance including non-owned 
automobile and contractual liability insurance shall be 
arranged with inclusive limits of not less than $2,000,000.00 
and $2,000,000.00 IN THE ANNUAL AGGREGATE for 
bodily injury, death, and property damage arising from any 
one accident or occurrenCe. The insurance policy shall 
Indemnify the named insureds under the policy for any sum 
or sums which the Insured may become liable to payor shall 
pay for bodily injury, death or property damage or for loss of 
use thereof, anslng out of or resulting from the work of the 
Contractor or the Ministry under this contract, anywhere 
within Canada and the United States of America. In addition 
to the above limits, such iiabllity Insurance shall also pay all 
costs, charges, and.expenses In connection with any claims 
that may require to be contested by the insureds anyWhere 
within Canada and the United Slates of America. 

EXTENSION OF COVERAGE 
Such liability Insurance shall also include all liability arising 
out of completed operations, blanket written contractual, 
contingent employers liability, non-owned automobile liability 
and liability assumed by the Contractor in connection with 
,and applicable to the contract. 

EXCLUSIONS NOT PERMITTED 
Claims arising out of the legal liability imposed upon the 
Insured at common law and extended by Statute for bodily 
Injury or death to employees of the Insured. However, 
exclusions applicable to liability imposed upon or assumed 
by the Insured under any Workers' Compensation Statutes or 
for assessment by any Workers' Compensation Board will be 
allowed. 

liability assumed by the Insured under contract with railroad 
companies for the use and operation of railway sidings or 
crossings. 

Hazardous operations such as excavation, pile driving, 
shoring, blasting, under-pinning, or demolition work or any 
other operation or work to be performed by the Ministry or the 
Contractor shall not be excluded from insurance coverage, 
where such type of work or operation is to be performed by 
either party under the contract. 

Page 1 of2 
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DEDUCTIBLES 
A property damage deductible will be allowed up to 
$5,000.00 for anyone accident or occurrence. Payment of 
any deductible shall be the responsibility of the contractor. 

A BODILY INJURY OR DEATH DEDUCTIBLE IS NOT 
ALLOWED 

ADDITIONAL CONDITIONS 
Each policy (except Automobile Liability Insurance) shall be 

endorsed as follows: 

Notwithstanding any other terms, cqnditions, or exclusions 
elsewhere in this policy, it is understood and agreed that this 
policy Is extended.to include insurance coverages and 
clauses as follows: .. 

Her Majesty the Queen in Right of the Province of 
British Columbia as represented by the Minister of 
Transportation and Infrastructure, together with the 
employees, agerits, and servants of the Minister, 
hereinafter referred to as the Additional Named 

4. 

5. 

6. 

Insured, is added as an Additional Named Insured, in 7. 
respect of liability arising from the work or operations 
of the Insured and the Additional Named Insured, in 
connection with contracts eniered into between the 
Insured and the Additional Named Insured. 

The insurance as Is afforded by this policy shall apply 
in the same manner and to the same extent as though 
a separate policy had been Issued to each insured. . 8. 
Any breach of a condition of the policy by any Insured 
shall not affect the protection given by this policy to 
any other insured. The inclusion herein of more than 
one Insured shall not operate to increase the limit of 
liability under this policy. 

Products and Completed Operations Hazard coverage 
shall be provided and such coverage shall remain in 
full force and effect for a period of twelve (12) months 
after the work has been completed, irrespective of the 
expiry date of the policy. . 

AUTOMOBILE LIABILITY INSURANCE 
IF any licensed vehicles are owned, leased, rented or used in 
the performance of this contract, then Automobile Liability 
coverage with inclusive limits of not less than $2,000,000.00 
providing third party liability and accident benefits insurance 
must be provided for all these vehicles. 

PROTECTION AND INDEMNITY INSURANCE 
IF vessels are operated in the course of the contract and are 
not covered under the general liability policy, then the 
Contractor shall provide Protection and Indemnity insurance 
applying to all vessels operated in the course of the contract 
with limits of not less than $2,000,000.00 for such vessels. 
Such Protection and Indemnity insurance shall include four
fourths collision liability insurance. 

AIRCRAFT INSURANCE 
IF aircraft (including helicopters) are owned, leased, rented 
or used in the performance of this contract, then third party 
liability coverage with Inclusive limits of not less than 
$5,000,000.00 must be provided. 

NOTICE OF CANCELLATION, ETC, 
The required Insurance shall not be cancelled, removed, 
reduced, materially changed or altered without thirty (30) 
days prior notice in wriling by Registered Mail to: 
The Corporate Insurance and Bonds Manager, Minislry 
of Transportation and Infrastructure, PO Box 9850, Sin . 
Prov Govt, 940 Blanshard Street, Victoria, B.C. V8W 9T5. 

USE AND OCCUPANCY 
Use and occupancy of the work or any part thereof prior to 
the date of completion shall not be cause for any termination 
of Insurance coverage shown in the applicable sections. 

THE PROVINCE ASSUMES NO RESPONSIBILITY FOR THE ADEQUACY OF THE INSURANCE EFFECTED 
IN FAVOUR. OF THE CONTRACTOR OR THE MINISTRY UNDER THIS AGREEMENT. 

Insurance & Bonds Form No: INS-SO (2010107101) Page 20f2 
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.~ BRITISH I 
~COLUMBIA 

Ministry of mnsportation 
and Inframucture CERTIFICATE OF INSURANCE 

Contracts/LeaseslAgreementsIPermits Number, Location and Description: Brokers' Reference No. 

Conlract Number 051 CS 4698: Co,t EsHm.tor - Transportation Projects RFP 042CS CETran As and When Required 
Award or Effective Date 

2012-03-14 
(yyyy/mm/dd) 

INSURED Name -------------------------------------------------
Business Address 

BROKER Name 
--------------------------------~---------------

Business Address 

Type of Insurance Company and Polley Number Polley Dates yyyylmmldd 
Limits of Liability I Amounts Effective ExpilV 

Bodily Injury end Property Damage 

Commercial General Liabilily $ Inclusive 
Oncluding Non-Owned 

$ 
Automobile Liability) Aggregate 

$ Deductible 

$ SIR 

Addilionallnsureds: 

Bodily Injury and Property Damage 
AutomobHe Liability 

$ Inclusive 

$ Limits 

Umbralla/Excess Uabilily excess 01$ General 
Liobilily 

excess of$ Automobile 

o Bwlders Risk 
$ Site 

, Olher 
Dlnstallation Reater .1 $ location o other: $ Transit 

$ Limit 
Equipment Insurance 

$ Each Claim 
Professional Liabifrty 
Errors and Omissions $ Aggregale 

$ Deductible 

o Protection & Indemnity $ Limit 

o Hull & Machinery $ Limit o Builders Risk (Vessels) $ Limit o Ship Repairers' liability $ Limit 

Olher. " $ Limit 

The undersigned certifles the undersigned has reviewed the policies of insurance described above and Page 2 of this certlflcate and further certIfy 
that those policies have been issued to the Insured named above and are In full force and effect and comply with the Insurance requirements set 
out In the agreement / contract I lease I penillt identlned above, including the requirements set out on Page 2 of this certlflcate. 

, ) 

Signature of person authorized to sign on behalf of Insurers Print or Type Name Dale (yyyylmmldd) 
certifying Page 1 and Page 2 afthis Certificale 

ADDITIONAL CONDITIONS ARE SHOWN ON PAGE 2 OF THIS CERTIFICATE OF INSURANCE 
HOlll (2D09/12) Page 10{2 

TRA-2013-00041 
Phase 1 Page 254



Notwithstanding any other terms, conditions or exclusions elsewhere In the Insurance pol/cy(s), It Is understood and agreed that the Insurance 
poficy(s) are extended to Include Insurance conditions as follows: 

CONDITIONS APPLicABLE TO: 

COMMERCIAL GENERAL LIABILITY 

1. Additional Named Insured Clause for Ministry Contracts 
Her Majesty the Queen in right of the Province of British Columbia as 
represented by the Minister of Transportation·and Infrastructure, 
together with the employees, agents, and servants of Ihe Min'isler, 
hereinafter referred to as the Additional Named Insured, is added as an 
Additional Named Insured, in respect of liability arising from the work or 
operations of the insured and the Additional Named Insured, in 
connection with contracts, entered into between the Insured and the 
Additional Named Insured. 

2. Extension of Coverage. 

Stich liability insurance shall also include all liability arising oul of 
completed operations, blanket written contr,actual, contingent 
employers liability, non-owned aulomobile liability, and liability 
assumed by the contractor in conneclion with and applicable to the 
contract. 

3. Cross Liability 
The insurance as is afforded by this policy shall apply in Ihe same 
manner and to the same extent as though a separate policy had been 
issued to each Insured. Any breach of a condition of the policy by any 
Insured shall not affecl the prolection given by this policy to any olher 
Insured. The inclusion herein of more than one Insured shall not 
operate to increase the Iimil of liability under this policy. 

4. Exclusions Not Permitted 
If hazardous operations such as excavation, pile driving, shoring, 
blasting, underpinning, or demolition work or any other operation or 
work Is to be performed by the Minislry or the Conlractor, then Ihis type 
of work or operation shall not be excluded from insurance coverage 
where such type of work or operation is to be performed by either party 
under the cQntract, subject to prior notification to the insurer by the 
Contractor. 

Claims arising out of the legal liability imposed upon the Insured at 
common law and extended ~y Statute for bodily injury or death to 
employees of the Insured. However, exclusions applicable to liability 
imposed upon or assumed by Ihe Insured under any Workers' 
Compensation Statutes or for assessment by any Workers' 
Compensation Board will be allowed. 

Liability assumed by the Insured under contract with railroad 
companies for the use and operation of railway sidings or crossings. 

6. Products and Completed Operations Hazard 
Products and Completed Operations Hazard coverage shall be 
provided and such ~verage shall remain in full force and effect for a 
period of twelve (12) months afler the contracted work has been 
completed (twenty four (24) months for Design Build Minor Conlracls), 
irrespective of the expiry date of the policy. 

CONDITIONS APPLICABLE TO: 

PROPERTY TYPE OF INSURANCE POLICIES 

(WHERE IT IS A REQUIREMENT OF THE CONTRACT, 

AGREEMENT, LEASE OR PERMIT) 

1. Additional Named Insured Clause 
Her Majesty the Queen In right of the Province of British Columbia as 
represented by the Minister of Transportation and Infrastructure, is 
added as an Additional Named Insured. 

2. Loss Payable Clause 

Her Majesty the QUeen in right of the Province of British Columbia as 
repre~ented by the Minister of Transportation and Infrastmcture. 

3. Waiver of Subrogation 
In the event of any physical loss or damage to the work or Conlractols 
equipment, the settlement or payment of Ihe subsequent claim shall be 
made without the right of subrogation against Her Majesty the Queen in 
right of the Province of British Columbia as represented by the Minister 
of Transportation and Infrastructure or any of the employees, servants 
Of agents of the Minister. 

CONDITIONS APPLICABLE TO: 

ALL POLICIES EXCEPT AUTOMOBILE LIABILITY INSURANCE 

ISSUED BY I.C.B.C. AND PROFESSIONAL LIABILITY (E&O) 

INSURANCE 

1. Cancellation 
This policy shall not be cancelled, removed, reduced, materially 
changed or altered withoul thirity (30) days prior notice in writing by 
Regislered Mail to: 

CORPORATE INSURANCE AND BONDS MANAGER 

MINISTRY OF TRANSPORTATION & INFRASTRUCTURE 

PO BOX 9850 STN PROV GOVT 

VICTORIA BC V8W 9T5 

or 
Ministry Representative, as noted in the contract. 

CONDITION APPLICABLE TO: 

PROFESSIONAL LIABILITY I ERRORS AND OMISSIONS 

INSURANCE 

1. Cancellatfon 

The required insurance shall not be cancelled, or endorsed to reduce 
limils of liability, without thirity (30) days notice in writing by Registered 
Mail to: The Corporate ·'nsurance and Bonds Manager. Ministry of 
Transportation and Infrastructure, PO Box 9850, Stn Prev,Govt, 940 
Blanshard Street, Vicloria, RC. yaW 9T5. Nolincation of Ihe policy 
being endorsed to reslrict coverage mid-term, must be provided in 
writing by Registered Mail to the same address, no later than the 
effective date of such change. 

Issuance of this certificate shall not IImlnSr restrict the right of the Ministry of Transportation and Infrastructure to request any time ~ertmed 
copies of any Insurance pollcy(s). 
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Schedule E 
PRIVACY PROTECTION SCHEDULE 

This Schedule forms part of the agreement between Her Majesty the Queen in right of the Province of British Columbia represented by the Minister of 
Transportation and Infrastructure (the ~Provlncen) and E. WolskI Consulting Inc (the MContractor") respecUng Contract Number 051 CS4698 (the 
"Agreement"). 

Deflnillons 
1. In this Schedula, 

(a) 'access' means disclosure by the provlsfon of access; 
(bl 'Acr means the Freedom of Information fmd Protection of Privacy Act (British 

Columbia), as amended from I1me to time; 
(c) 'contact Infonnallo"' means Information to enable an fncfMdual at a plaee of business 

to be conlected and Indudes the name, position name or title, Duslness telephone 
number, busIness address, bUsiness email Of business fax number of the Individual; 

(d) 'personal Informallon' means recorded Information about an IdenUfiable Ino'"NIdual, 
other than contact information, coJlected Of created by the Contrector as a result of the 
Agreement or any previous agreement between the ProvInce and the Contractor 
deafing with the same subject malter as tha Agreement but excluomg any such 
Information that. If this Schedule did not apply to 11, v,.outd not be under the 'control of a 
publtc body' within the meanIng of the Acl 

Purpose 
2. The purpose of this Schedule Is to: 

(a) enable the Province to comply with Its statutOf}' obrlgatlons under the Act with respecl to 
personallnformallon; and 

(b) ansura that, as a servlce provider, tha Contractor Is awara of and romplles with !Is 
stetutory ob'igatlons under the Act with respect to personallnformaUon. 

Collecllon of personal Infonnallon 
3. Unless the Agreement othelVlise _spedfies or the Province otherwise directs In writing, the 

Contractor may only rollect or create personal infOfmation that Is necessary for the 
performance of the Contractor's obligations, or the exercise of the Contractor's rights, under 
the Agreement. 

4. Unless 100 Agreement otherwise specifies 0( the Province otherwIse directs In .... Tiling, the 
ConlreCtor must collect personal InfOfmation directly from Ihe Indivlduel the Information Is 
about. 

5. Unless the Agreement otherwise specifias or the Province othetW!se dkects In vmting, the 
Contractor mUst lell an Individual from whom too Contractor collects personallnfOfmatlon: 
(a) the pUrpose for collecting I~ 
(b) the legal authority for collecting It; and 
(0) the title, business address and business telephone number of tha person designated by 

the Province to answer questions about the Contractors collection of personal 
Informat!or\. 

Accuracy of personal Information 
6. The Contractor must make every reasonable effort to ensure the accuracy and completeness 

of any personal Information to be used by \he Contractor or the Province to make a decislOfl 
that directly affects the Individual the Information Is about. 

Requests for access to personallnfonnatlon . 
7. If the Contractor recetves a request for access to personal information from a person other 

than the Province, the Contractor must prompUy advise the person 10 make the request to the 
Province unless the Agreement expressly requires the Contractor to provide such access and, 
tf the Province has acMsed the Contractor of the name or litle end contect Information of an 
officlal of the Prov'once to whom such requests are to be made, the Contractor must also 
promptly provide frat officlafs name or tiUe and contact Information to the person making the 
request. 

Correction of personal Information 
6. Within 5 business days of receiving a written direction from the Province to correct or annotate 

any parsonal information, \he Contractor must annotate or correct the Information In 
eccordanca with the direction. 

9. \AJhen Jssuing a written direction' under section B, the Province must advise \he Contractor of 
the date the correc~on. request \0 which the direction relates was received by the Province In 
order that the Contractor may comply with section 10. 

10. Within 5 business days of correcting or annotating any personal Information under section 6, 
the Contractor must provide the corrected or ennotated Information \0 any party to whom, 
within one year prior to the date the correction request was mada to the Provinca, the 
Contractor disclosed the information being correctad or annotated. 

11. If the Contractor receives' e request for correction of personallnformatlon from a person other. 
than the Province, the Contractor must promptly advise the person to make the request to the 
Province and, If 1m Provlnca has advised the Contractor of the name or title and contacl 
Information of an official of the Province to whom such requests are 10 be made, the Contractor 
must also promptly provide thai officiafs name or title and contact Information to the parson 
making the request. I 

Protection of personallnformailon 
12. The Contractor must protect perSOflal Information by making reasonable security 

errangements against such risks as unauthorized access, collection, use, disclosure or 
disposal, Including any expressly set out in the Agreement. 

Storage and access to personal Information 
13. Unless the Province olherwise Directs In writing, th'e Contractor must not store personal 

Information oulslde Canada or permit access to personal Information from outslda Canada. 

Retention of personal information 
14. Unless the Agreement otherwisa specifias, the Contractor must relain parsonal Information 

unHi directed by the Province In .... Titlng to disposa of it or deliver it as specified In the direction. 

Use of personal Information 
15. Unless the Province otherwise _directs In writing, the Contractor may only use personal 

information if that use Is for the performance of the Contractors obUgaUons, or the exarclse of 
the Contractors rights, under the Agreement. 

Disclosure of personal Information 
16. Unless the Province otherwise dlrects In writing, the Contractor may only disclose personal 

Information InsIde Canada to any person other than the Province if the dlsctosure Is for the 
performsnce of the Contractors obligations, or the exercise of the Contractors rights, under 
the Agresmenl 

17. Unless the Agreement otherwise specifies or the Province otherwise directs In writing, the 
Contractor must not dlsctose personal Information outside Canada. 

Notice of (orelgn demands for disclosure 
18. In addition \0 any obligation the C-ontractor may have to provide the notification contemplated 

by sectIon 30.2 of the Act, if In relaUon to personal Information In lis custody or under its control 
the Contractor: 
(a) recsives a foreign demand for dlsclosure; 
(b) reeeN.es a request to disclose, proOuce or provIde access that the Contractor knows or 

has reason to suspect.ls for the purpose of respondng to a foreign demand for 
disclosure; or 

(0) has reason to suspect that an unauthorized disclosure of personal information has 
occurred In response to a foreign demand for disclosure 

the Contractor rnusllmmedlately notify the Province and, In so doIng, provlda the Information 
described In section 30.2(3) of the Acl In this section, the phrases 'foreign demand for 
disdosure" and 'unauthorized dlsclosure of parsonallnfOfmatlon' will bear the same meanings 
as In section 30.2 of the Acl 

Notice of unauthorized disclosure 

19. . In addition to enyobligation the Contractor may have to proVide the notfficaUon contemplated 
by section 30.5 of the Act, If the Contractor knows that there has been an unauthorized 
disclosure of personal Information In Its custody or under Its control, the Contractor must 
Immediately notify the Province. In this section, the phrase "unauthorized dlsdosure of 
parsonallnfOfmatlon' will bear \he same meaning as In sectlon 30.5 of the Acl 

Inspecllon of persona/lnformallon 
20. . In addition to any other rights of Inspection the Province may have under the Agreement or 

under statute, the Province may, at any reasonable time and on reasonable notice to the 
Contractor, enter on the ContraGtors premises to Inspect any personal Information In the 
possession of the Contractor or any 0( the Contractor's Information management policies or 
practices relevant to Its management of personal information or Us compliance with thIs 
Schedule and the Contractor must permit, and provide reasonable assistance \0, eny such 
Inspection. 

Compliance with the Act and directions 
21, The Contractor must In relation to personallnforrnatlon comply with: 

(a) the requirements of the Act applicable to the Contractor as a servjce prOvider, Including 
any applicable order of the commissioner under the Act; and 

(b) any direction givan by the Provincs under Ihls Schadule. 

22. The Contractor acknowledges that It Is familiar with the requIrements of the Act governing 
personal Information that are appficable to It as a service provider. 

Nollce of non·compllance 
23. If for any reason the Contraclor does not romply, or antldpates that II wilf be unable to comply, 

with a provision In this Schedule In any respect, the Contractor must promptly notify the 
Province of the particulars of the non-compfiance Of anticipated non-complianca and vmat 
sleps It proposes to take 10 address, or prevent recurrence of, the non---compliance or 
anticipated non-compllance. 

Termll.1atJon of Agreement 
24. In adoltlon to eny other ng,ts of termination \'.hlch the Province may have under the 

Agreement or othel\'lise at law, the Province may, subject to any provisions in the Agreement 
estaQlIshfng mandatory cure periods for defaults by the Contractor, termln.ate the Agreement 
by giving written notice of such termInation to the Contractor, upon any failure of the Contractor 
to comply with thIs Schedule In a material respecl 

Interpretation 
25. In this Schedule, references to sections by number ere to sections of this Schedule unless 

otherwise specified In Ihls Schedule. 

26. Any reference to the 'Contractor" In this Schedule lncIvdes any subcontractor or agent retained 
by the Contractor 10 parform obligations under the Agreement and the Contractor must ensure 
that any such subcontractor~ and agents comply with thls Schedule. 

27. The obliga!lons of the Contractor in this Schedule win survive the termlna!lon of the 
Agreement. 

28. If a provisIon of the Agreement (Induding any direction given by the Province under this 
Schedule) conflicts with a requlremenl of the Act or an appllcab!e Qrder of \he commissioner 
under the Act, the conflicting provision of the Agreement (or direction) will be Inoperative to the 
extent of the conflict. 

29. The Contractor must comply with the proviSions of this Schedule despite any conflicting 
provision of this Agreement or, subject to section 30, the law of eny jurisdic!lon outside 
Canada. 

30. Nothing In this Schedule requires \he Contractor to contravene the law of any jurisdiction 
outskle Canada unless such contravention Is required to comply with the Act. 

(Versfon: June 20, 2008) 
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