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FS1282 Rev. November 2010  

THE FOLLOWING BLUE TEXT SECTION IS FOR YOUR CONVENIENCE ONLY IN 

COMPLETING THE BC BID ADVERTISEMENT AND DOES NOT FORM THE FINAL 

NOTICE OF INTENT TO DIRECT AWARD ADVERTISEMENT 

 

 This notice is published on BC Bid and optionally in your local print media for 

service/works contracts valued at over $50,000 that do not meet one of the allowable 

direct award exemptions outlined in Chapter 7.3.3. 

 To print the BC Bid advertising checklist, enter the page range p1s1-p1s1 respectively in 

the page range box.   

 Once the final document has been completed, delete the checklist to prevent proponents 

from viewing information intended for internal use only. 

BC BID INPUT INFORMATION  

Allow a minimum of 8 days advertising on BC Bid 

1. Document Number (Contract number):    
 

2. Postpone Publish Date and Time (used to post-date the ad):  
 
3. Closing Date & Time (local) (forms the heading on the "search results"):  
 
4. Establish the BC Bid Commodity Code, provide details on the type of service to be performed (i.e., 

Stand Management – Arborist Services): 

  

 
5. Summary Details (the advertisement in the next section will form the Summary Details for BC Bid) 

OPTIONAL ADVERTISING – policy requires these ads are made through the Public Affairs Bureau 
(refer to Chapter 11 of the Contract Management Manual) 

 Local Newspapers     
 Other      
 

ADVERTISING DATES: 

 Advertise once only on   (date); or 
 Advertise between   and   (dates inclusive); or 
 Advertise on   and   (dates) 

Ensure adequate time between last advertising date and closing date,   
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Notice of Intent to 

Direct Award a 

Contract 
 

FS1282 Rev. November 2010  

 

The Ministry of Enter Ministry: Natural Resource Operations or Forests, Mines and Lands, 

ministry office name and location, is intending to direct award a insert type: e.g., forest 

research, systems development, etc.) contract for the following proposed work/service: 

 Insert brief description of the work/service; 

The proposed work/service is to be carried out by insert full legal name of proposed 

contractor at a contract price of less than $ insert price. 

(Optional)The anticipated term of the contract is from insert start date to insert end date. (Do 

not direct award multi-year or option-to-renew contracts.) 

The contractor’s qualifications required to complete the services are: 

 provide details of the qualifications/experience; 

The ministry office name has chosen not to compete the contemplated contract for the 

following reasons: 

1. Provide rationale, including ability, availability, resources, etc., of the proposed 

contractor; 

2. Provide rationale, including ability, availability, resources, etc., of the proposed 

contractor; 

Contractors wishing to challenge this decision should FAX (e-mail is optional, but not both 

fax and e-mail) a letter of objection by no later than allow a minimum of 8 days insert time 

p.m. (local time) on insert month, day, year to: 

 Ministry of Enter Ministry: Natural Resource Operations or Forests, Mines and Lands 

 ministry office name 

 insert complete mailing and street address 

 Attention:  insert ministry representative name 

 FAX number: insert fax number 

 (optional: E-Mail address: insert address 

The letter must outline the reasons for your objection and must demonstrate your ability to 

perform the contemplated work/service, availability, and resources.  These items will be the 

criterion used to determine whether the work/service will be competed. 

 

insert the manager of the responsibility centre's name and title 
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Pages 5 through 6 redacted for the following reasons:
- - - - - - - - - - - - - - - - - - - - - - - - - - - -
Not Responsive



 

FS1282 Rev. November 2010  

THE FOLLOWING BLUE TEXT SECTION IS FOR YOUR CONVENIENCE ONLY IN 

COMPLETING THE BC BID ADVERTISEMENT AND DOES NOT FORM THE FINAL 

NOTICE OF INTENT TO DIRECT AWARD ADVERTISEMENT 

 

 This notice is published on BC Bid and optionally in your local print media for 

service/works contracts valued at over $50,000 that do not meet one of the allowable 

direct award exemptions outlined in Chapter 7.3.3. 

 To print the BC Bid advertising checklist, enter the page range p1s1-p1s1 respectively in 

the page range box.   

 Once the final document has been completed, delete the checklist to prevent proponents 

from viewing information intended for internal use only. 

BC BID INPUT INFORMATION  

Allow a minimum of 8 days advertising on BC Bid 

1. Document Number (Contract number):    
 

2. Postpone Publish Date and Time (used to post-date the ad):  
 
3. Closing Date & Time (local) (forms the heading on the "search results"):  
 
4. Establish the BC Bid Commodity Code, provide details on the type of service to be performed (i.e., 

Stand Management – Arborist Services): 

  

 
5. Summary Details (the advertisement in the next section will form the Summary Details for BC Bid) 

OPTIONAL ADVERTISING – policy requires these ads are made through the Public Affairs Bureau 
(refer to Chapter 11 of the Contract Management Manual) 

 Local Newspapers     
 Other      
 

ADVERTISING DATES: 

 Advertise once only on   (date); or 
 Advertise between   and   (dates inclusive); or 
 Advertise on   and   (dates) 

Ensure adequate time between last advertising date and closing date,   
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Pages 8 through 10 redacted for the following reasons:
- - - - - - - - - - - - - - - - - - - - - - - - - - - -
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Revised APR 27/10 (BB) 

REQUEST TO CONTRACT FORM 
 

Instructions for Use 
 
Note: This form is an internal document to be used by the Ministries of Environment (MOE) and 
Agriculture and Lands (MAL). 
 

The Request to Contract Form must be completed to initiate all contracts as well as to modify contracts that 
increase the dollar value of the contract or extend the contract into a new fiscal year. This form replaces the 
current MOE/MAL Request for Approval – Contract Services Form and the MOE Executive Contract Pre-
Approval Form. It is intended to be completed in 3 phases of the contract process:  

 Part A: Planning;  
 Part B: Awarding;  
 Part C: Modifying.  

 
As this is an internal form, email approvals are acceptable as long as this document is included in the email 
stream. 
 

The goal of this form is to reduce the paperwork of those contracts that conform to policy and to highlight the 
most common policy errors which sometimes occur. A ‘no’ answer on any of the policy compliance questions 
may indicate an additional risk in proceeding and additional documentation may be required. 

 

A quarterly compliance report will be completed by the Finance and Administration Branch and reported to the 
Executive.   
 

Do not print out the “Instructions for Use” page or the “Footnotes” page for inclusion in the contract file. 
 

Part A – Pre-Approval (Planning) 
Part A provides the Expense Authority (EA) with the information required to make an informed decision whether 
or not to proceed with a contract. EA approval must be obtained before the procurement process is 
initiated. 

 

At this point, some divisions MAY also require Executive approval (ADM or Executive Director). At their 
discretion, Executive may require a pre-approval signature in Part A. The Executive member should advise their 
Client Services Branch (CSB) and branch directors of any pre approval requirements and related thresholds. 
  

Part A also provides the coding data needed by administrative staff. 
 

Part B – Contract Approval (Award) 
Part B is to be completed after the selection of the vendor but before the vendor signs the contract. If the 
awarded contract matches the figures and details provided in Part A, the EA’s signature is not required in Part B 
as the EA will sign the contract. If the contract does not match the figures and details provided in Part A, the EA 
must sign Part B to approve any increase in the dollar value of the contract, and/or when a change in the 
procurement process reduces the number of vendors given the opportunity to bid. 
 

Example of Change in the Procurement Process:  

If the original Procurement Process chosen in Part A was the Open Competitive Process (100), then later 
changed to a Direct Award (200-207), the EA must approve the new Procurement Process as it reduces the 
number of potential vendors.  However, if the original Procurement Process chosen in Part 2 was a Direct 
Award, then later changed to an Open Competitive Process allowing more vendors to participate, no additional 
approval is required from the EA.  
 

Part C – Modifications 
Part C must be completed to modify an existing contract when the modification will increase the dollar value of 
the contract or when it will extend the contract into another fiscal year. As these situations have budgetary 
implications, the EA’s signature is required to verify that policy compliance questions have been considered. If a 
modification does not have any budgetary implications, then Part C does not need to be completed. If a 
Division’s Executive requires pre-approval signature in Part A, then their signature is required in Part C. 
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                                                            REQUEST TO CONTRACT  AGRICULTURE AND LANDS 
 ENVIRONMENT 

 

PART A – PLANNING (See Instructions) 
 

DIVISION/BRANCH EPD ROB LOCATION/ REGION: Skeena Smithers 

PROJECT TITLE: Kitimat Airshed Impact Assessment Study Water and Soils Sampling Project 

CONTRACT 
MANAGER/MONITOR NAME:   

Ian Sharpe PHONE:  250-847-7251 

DESCRIBE THE 
LOCATION/SERVICES/PURPOSE 
OF NEED: 

The success of the approved Kitimat Airshed Impact Assessment Study hinges on 
obtaining field work derived soils and water quality information before freeze-up in 
2013. This contract will ensure that the necessary information is collectedin time 
to complete the rest of the impact assessment project after freeze-up, and into the 
winter – tentative project completion of late January, 2014. 

WHY CAN EXISTING STAFF 
RESOURCES NOT FILL THE 
NEED? 

The provincial MOE staff contingent is not able to mobilize in time to complete the 
sampling prior to freeze-up 2013.  In addition, the Province lacks the expertise to 
process, and analyze the samples to gain the necessary information to feed into 
the rest of the project. 

DESCRIBE THE IMPACT ON 
PROGRAM DELIVERY IF NOT 
APPROVED 

The larger Kitimat Airshed Impact Assessment Study would be unacceptably 
delayed beyond the allotted time for completion. 

 

 CORE POLICY COMPLIANCE CHECKLIST Y N n/a 

1. If a Corporate Supply Arrangement (CSA) is available, are the goods or services being purchased through the CSA? 
(CPPM 6.3.2.c.2)  x  

2. For service contracts over $100,000, has a Cost Benefit Justification (CBJ) been prepared? If yes, attach the CBJ 
and include in the contract file. (CPPM 6.3.1.5)   x 

3. 
If this contract is being direct awarded to a contractor that has been used for similar work in the previous 3 months (3 
months from previous expiry date), the new contract must be approved by an expense authority with authority for the 
combined total of the contracts.  Has the appropriate expense authority approved the contract? (CPPM 6.3.1.4) 

  x 

4. Can you confirm this contract does not constitute an employer/employee relationship?  (CPPM 6.3.1.7).   x   
 

BEST PRACTICES CHECKLIST    

1. Has a Risk Assessment been prepared to determine the possible need for additional insurance requirements?    x 
 

 

 If Direct Award, Contractor’s legal name: Limnotek Research & Development Inc    See your review. 
  
 Address: 4035 W 14th Ave, Vancouver, BC V6R 2X3  

Phone:(604) 222-3546  
 

    

Rational for Direct Award to this contractor: Overall project approved by LNG Board Sept 13. For the 
project to succeed, the field work component must occur before freezeup – contractor is mobilized already 
for other work in the same area.  No other qualified contractor could mobilize in time. 

    

If a Direct Award was selected under 201, 206 or 207 above, has your program used these services in the 
past year? Y  N x 

If yes: 
 Please state the end date of the previous contract and the contract value:       

 

 Please state if the opportunity was competitively bid or direct awarded:       

PROCUREMENT PROCESS -  SEE FOOTNOTES FOR CODE DESCRIPTION 
 

 100    OPEN COMPETITIVE PROCESS  204    DIRECT AWARD – 
CONFIDENTIALITY  400    SELECTED VENDOR FROM 

PRE-QUALIFICATION LIST 

 200    DIRECT AWARD – PUBLIC 
SECTOR ORG.  205    DIRECT AWARD – NOTICE OF 

INTENT  401    
COMPETITION AMONG 
VENDORS ON A PRE-
QUALIFICATION LIST 

x 201    DIRECT AWARD – SOLE SOURCE  206    DIRECT AWARD – NO 
JUSTIFICATION  500    

PURCHASE FROM A 
CORPORATE SUPPLY 
ARRANGEMENT 

 202    DIRECT AWARD – EMERGENCY  207    DIRECT AWARD – UNDER $25,000  600    OTHER PURCHASE PROCESS 

 203    DIRECT AWARD – SECURITY, 
ORDER  300    DIRECT INVITATION TO 

SELECTED VENDORS  601    OTHER – CONTINUING 
AGREEMENTS 
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Revised APR 27/10 (BB) 

Will a Direct Award purchase obligate government to this vendor for future purchases or 
services? (e.g. licensing, maintenance, etc.)   Y  N x N/A  

Provide details::       
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AIT/TILMA EXCLUSION LIST -   SEE FOOTNOTES FOR CODE DESCRIPTION 
 100    PURCHASE SUBJECT TO AIT 500    EXCLUDED – SECURITY, ORDER, ETC  

x 200    PURCHASE BELOW APPLICABLE AIT 
THRESHOLD 600    EXCLUDED – PRODUCT 

COMPATIBILITY/EXCLUSIVE RIGHTS  

 300    PURCHASE OF AN EXEMPTED 
COMMODITY/SERVICE    700    EXCLUDED – PROCUREMENT OF PROTOTYPE  

 400    EXCLUDED – EMERGENCY 800    EXCLUDED – REGIONAL /ECONOMIC 
DEVELOPMENT  

 
 

NOTE: If your Procurement Process changes to reduce the number of vendors given the opportunity to bid from that indicated in 
‘Procurement Process’ section above, then the EA must approve the change in Part B before awarding the contract. EA approval can 
be by email as long as this document is included as an attachment to the email from the EA.  

Provide details of Procurement Process change:       
 
 
 

EXPENSE AUTHORITY APPROVAL email approval acceptable  EXECUTIVE APPROVAL (if required) email approval acceptable 

   

SIGNATURE                                                                   DATE  SIGNATURE                                                                DATE 
 
 
PRINT NAME 

 
 
PRINT NAME 

 

  

PART A CONTINUED – PLANNING  
(See Instructions) 

CONTRACT DETAILS 

ANTICIPATED TERM OF AGREEMENT: FROM DATE: September 19, 2013 TO DATE: December 31, 2013 

RECOVERABLE?    YES           NO     x 

RECOVERED FROM (FULL NAME):       
AMOUNT OF RECOVERY: $       
PERCENTAGE: %       

ESTIMATED 
VALUE OF 
CONTRACT: 

$70,000 - $99,000 

NOTE: LEGAL REVIEW IS REQUIRED FOR SERVICE CONTRACTS 
OVER $250,000 OR WHEN MODIFICATIONS ARE MADE TO THE 
APPROVED TEMPLATES. 
HAS A LEGAL REVIEW BEEN 
OBTAINED? Y      N      N/A   x 

CLIENT RESPONSIBILITY SERVICE LINE  STOB  PROJECT AMOUNT 
048 2940A 30592 6001 2900000 $99.000 
                                    
                                    

CONTRACT CATEGORY - SEE FOOTNOTES FOR CODE DESCRIPTION 

 GMA  PRA  BSA 

 HR/LR  PM x OP 
 IT  COM  OTH 
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Revised APR 27/10 (BB) 

PART B – AWARD  
(Complete for new contracts only- See Instructions) 

 

  

 CONTRACTOR (FULL LEGAL NAME): : Limnotek Research & Development Inc    See your review. 
  

 
 
CONTRACTOR’S ‘DOING BUSINESS AS’ NAME (IF APPLICABLE): 

 ADDRESS:  4035 W 14th Ave, Vancouver, BC V6R 2X3  
                                                                                                    
       
PHONE NUMBER: :(604) 222-3546                                                                                                                                          

CONTRACT NUMBER:       

EMAIL ADDRESS: cperrin@limnotek.com                                                                           WCB NUMBER:       
 

CONFIRMATION OF CONTRACT DETAILS FROM PART A 

Has there been any changes to the value or term of the contract from the ‘Contract Details’ section in Part A?  Y      N     x 

If no, then the Qualified Receiver/Contract Monitor is the only approval required below.  
If yes, Expense Authority and Executive approval (if required in Part A) is required for an increase to the dollar value and an end 
date extending into an additional fiscal year. 

  

TERM OF AGREEMENT: From Date: September 18, 2013 To Date: December 31, 2013 

Total Value: $       
 

CORE POLICY COMPLIANCE CHECKLIST 
(for construction contracts click n/a where appropriate) Y N N/A 

1. For service contracts with an aggregate value over $75,000, inclusive of all potential extensions, did you advertise on BC Bid ? 
(CPPM  6.3.2.c.4)  x  

2. 
For service contracts between $25,000 and $75,000 did you use a competitive process that is appropriate to the value, complexity 
and profile of the business opportunity? Opportunities must be posted on BC Bid or at least three quotes must be obtained. (CPPM 
6.3.2.c.5) Documentation of the procurement process is required in the working file.  

  x 

3. For all contracts under $25,000, did you compete to the extent reasonable and cost-effective? Documentation is required in the file.   x 

4. If a pre-qualification list of contractors was used, was the contract awarded through a competitive process as described in the list 
(for contracts over $75,000, the opportunity must go to all vendors on the list) ? (CPPM 6.3.2.c.4)     x 

5. If the General Services Agreement or approved construction template was not used, did you obtain Legal Services and Risk 
Management approval?  Documentation of approval must be kept in the contract file. (CPPM 6.3.3.e.5)   x 

  6. Does Schedule A clearly identify specific and measurable contract deliverables? (CPPM 6.3.6.c) x   

7. Does Schedule A clearly identify the process the ministry will use to monitor the contractor’s performance (e.g. frequency & format 
of reporting requirements)? (CPPM 6.3.6.c) x   

8. If sub-contractors will be providing any services, are they identified in Schedule C? x   

9. Has a Certificate of Insurance been requested confirming all applicable insurance as required in Schedule D? (CPPM 6.3.3.e.11) x   

10. Will the contract be signed by both parties before the start date of the contract (the contractor must sign first)? (CPPM 6.3.3.e.2) x   

11. Is the contract written in the legal name of the contractor (do not write the contract in the name of an individual if the contract is with 
an organization)? (CPPM 6.3.3.e.3) x   

 

BEST PRACTICES CHECKLIST    
1. If a contractor is ineligible for WCB (including Personal Optional Protection), has the EA given approval to proceed?   x 

2. If the contract crosses fiscal years, does Schedule A include language that work must not proceed in the new fiscal year until you 
have confirmed appropriation?   x 

3. Has a WorkSafe BC (WCB) clearance letter been obtained for inclusion in the contract file?  x   

4. For contracts including travel expenses, have you attached the per diem rates as an appendix and referenced the appendix in 
Schedule B? x   

 

QUALIFIED RECIEVER/ 
CONTRACT MONITOR 

 EXPENSE AUTHORITY (if required)  email 
approval acceptable 

 EXECUTIVE APPROVAL (if required)  email 
approval acceptable 

     
MOE-2013-00311 
Emails 
Page 17



Signature                                                                    Date  Signature                                                                    Date  Signature                                                                    Date 
PRINT NAME  PRINT NAME  PRINT NAME 

 

PART C – MODIFICATIONS  
(Complete for modifications of an existing contract only if there is an increase to the dollar value or if the contract is 

being extended into another fiscal year – See Instructions) 
 

CONTRACT NUMBER:       
 

MODIFICATION #:       
 
REASON FOR MODIFICATION:        

 

ORIGINAL CONTRACT TOTAL $       

PREVIOUS CONTRACT TOTAL: $       

MODIFICATION AMOUNT: $       

NEW CONTRACT TOTAL: $       

 

PREVIOUS CONTRACT TERM: From:       To:       

NEW CONTRACT TERM: From:       To:       
 

CORE POLICY COMPLIANCE – MODIFICATIONS (See instructions) Y N N/A 

1. Is the existing contract still open? Contracts cannot be modified after they have expired. CPPM 6.3.2.a.11    

2. Does the modification format comply with the Modification Agreement and the clauses as stated in CPPM 
6.3.3.e.9?     

 

BEST PRACTICES CHECKLIST 

3. The modification amount(s) must be added to the original amount of the contract to determine the new total for 
approval requirements. Has the appropriate expense authority approved the Modification Agreement?     

4. Is the modification compliant with the terms of the contract solicitation process (RFP etc.) or within 20% of 
original value? If no, include documentation to explain why the opportunity has not been offered to other vendors.     

5. If this contract has been modified more than twice, have you included documentation to explain why the 
opportunity has not been offered to other vendors?    

 
EXPENSE AUTHORITY APPROVAL email approval acceptable  EXECUTIVE APPROVAL (if required) email approval acceptable 

   
Signature                                                                                                     Date  Signature                                                                                                     Date 

PRINT NAME 
 

PRINT NAME 
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Revised APR 27/10 (BB) 

FOOTNOTES FOR CODE DESCRIPTIONS 

Procurement Process DFF - List of Values 

Code Description 
100 Open competitive process:  An open competitive process (e.g., Invitation to Quote, Request for Proposal, Joint Solution Procurement, Invitation to Tender, or other) 

has been utilized, normally by advertising the opportunity on BC Bid. Core  policy requires an open competitive process for amounts over $75,000. 

200 Direct Award - Public sector organization:  Contracts for acquisitions (of goods, services, and construction) and disposals may be negotiated and directly awarded 
without competitive process where the contract is with another government organization. 

201 Direct Award - Sole source:  Contracts for acquisitions (of goods, services, and construction) and disposals may be negotiated and directly awarded wi hout 
competitive process where the ministry can strictly prove that only one contractor is qualified to provide the goods, services or construction or is capable of engaging in a 
disposal opportunity. 

202 Direct Award – Emergency:  Contracts for acquisitions (of goods, services, and construction) and disposals may be negotiated and direc ly awarded without 
competitive process where an unforeseeable emergency exists and the goods, services or construction could not be obtained in ime by means of a competitive 
process. 

203 Direct Award - Security, order, etc.:  Contracts for acquisitions (of goods, services, and construction) and disposals may be negotiated and directly awarded without 
competitive process where a competitive process would interfere with a ministry's ability to maintain security or order or to protect human, animal or plant life or health. 

204 Direct Award – Confidentiality:  Contracts for acquisitions (of goods, services, and construction) and disposals may be negotiated and directly awarded without 
competitive process where the acquisition is of a confidential or privileged nature and disclosure through an open bidding process could reasonably be expected to 
compromise government confidentiality, cause economic disruption or be contrary to the public interest. 

205 Direct Award - Notice of Intent:  A Notice of Intent must be posted on BC Bid when a contract for goods valued at more than $10,000, or a contract for services or 
construction valued at more than $50,000, is to be directly awarded on the basis that there is only one vendor that can provide the services required 

206 Direct Award - No justification:  Where a direct award has been made which is not justified under one of the exceptional conditions specified in the Core Policy Manual 
section 6.3.3 a (1), or a Notice of Intent has not been issued, or it is provided for under another policy. 

207 Direct Award – Under $25,000 – Contracts for acquisitions may be negotiated and directly awarded without competitive process where the value is less than $25,000 
for services and construction or less than  $10,000 for goods, and it is not reasonable or cost effec ive to openly compete the acquisition. 

300 Direct Invitation to selected vendors:  A competitive solicitation which is issued to a limited list of vendors and not advertised on BC Bid. 

400 Selected vendor from pre-qualification list:  A contract that is issued to a vendor on a pre-qualification list without undertaking a competitive   process. 

401 Competition among vendors on a pre-qualification list:  A competitive solicitation which is issued to a limited list of vendors selected from a pre-qualification list. 

500 Purchase from a Corporate Supply Arrangement:  A purchase from a pre-established corporate supply arrangement such as a MSO, SO, the Queen's Printer or 
other as identified in CPPM 6.3.2 a (1). 

600 Other Purchase Process:  Other recognized procurement process, such as the purchase card. 

601 Other – Continuing Agreements:  For second and subsequent years of multi-year agreements. 

602 Other – Transfer Under Agreement:  For grants (bo h Conditional and Unconditional), Transfers and Entitlements. 

Agreement on Internal Trade DFF - List of Values 

Code Description 

100 Purchase subject to AIT:  The purchase is over the AIT thresholds ($25K for goods and $100K for services and construction) and is not excluded or exempted under 
any other provision of the AIT or other category below. 

200 Purchase below applicable AIT threshold:  The purchase is under the AIT thresholds ($25K for goods and $100K for services and construction). 

300 Purchase of an exempted commodity/service:  The purchase is for goods, services or construction that is exempted from coverage of the AIT by virtue of its specific 
reference in Chapter 5 of the agreement (e.g., health and social services). 

400 Excluded – Emergency:  A purchase where an unforeseeable situation of urgency exists and the goods, services or construction cannot be obtained in time by means 
of an open procurement. 

500 Excluded - Security, order, etc.:  A purchase where compliance with the open tendering provisions set out in Chapter 5 of the AIT would interfere with the Province's 
ability to maintain security or order or to protect human, animal or plant life or health. 

600 Excluded - Product compatibility/exclusive rights:  A purchase which must: ensure compatibility with existing products; recognize exclusive rights, such as exclusive 
licenses, copyright and patent rights; or maintain specialized products that must be maintained by the manufacturer or its representative. 

700 Excluded - Procurement of prototype:  The procurement of a prototype or a first good or service to be developed in the course of and for a particular contract for 
research, experiment, study or original development, but not for any subsequent purchases. 

800 Excluded - Regional/Economic development:  A purchase which, under exceptional circumstances, may be excluded by the Province from the application of Chapter 
5 of the AIT for regional and economic development purposes.  

Code Descriptions for STOB 60, 61, and 63 

The following definitions are to be used to classify contracts in STOBs 60, 61, and 63 which fall into the categories listed.  If the contract does not fit into one of these broad 
categories, it should be excluded from the analysis. If the contract falls into more than 1 category, choose the predominant category. 

Recoverable contracts should be identified as such and will be excluded from the information submitted to central agencies if submission is required. 

GMA (General Management Advice) – Contracts providing information for, or advice on, the planning and/or management of programs. 

HR/LR (Human Resources & LR) – Contracts providing Human Resources services or human resource related services such as coaching/facilitation and organizational design. 

IT (IT Consulting) – Consulting services related to information technology.  This would include contracts consulting on systems development or management of systems.  It would 
not include the work done to develop the system, writing code, data entry etc. 

PRA (Policy, Research and Analysis) – Contracts providing planning services that contribute to or recommend policy, or consultation on policy issues; contracts that provide 
research and analysis to advise in program management. 

PM (Project Management) – Contracts where an external project manager is hired to run a project or facilitate activities. 

COM (Communications) – Contracts proving professional services related to the planning writing, prepara ion or distribution of communications 

BSA (Business Support & Administrative) – Contracts where administrative support is supplied such as administrative service, filing, cataloguing, records administration, etc.  Also 
includes Secretariat support services. 

OP (Operational) – Contracts where non consulting type work is being performed that is performing a service that does not fit into one of the categories above.  Examples include 
data entry, building fences, maintenance activities, writing and delivery of training program 

OTH (Other) - Contracts which do not fall into any of the above categories. 
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Revised APR 27/10 (BB) 

REQUEST TO CONTRACT FORM 
 

Instructions for Use 
 
Note: This form is an internal document to be used by the Ministries of Environment (MOE) and 
Agriculture and Lands (MAL). 
 

The Request to Contract Form must be completed to initiate all contracts as well as to modify contracts that 
increase the dollar value of the contract or extend the contract into a new fiscal year. This form replaces the 
current MOE/MAL Request for Approval – Contract Services Form and the MOE Executive Contract Pre-
Approval Form. It is intended to be completed in 3 phases of the contract process:  

 Part A: Planning;  
 Part B: Awarding;  
 Part C: Modifying.  

 
As this is an internal form, email approvals are acceptable as long as this document is included in the email 
stream. 
 

The goal of this form is to reduce the paperwork of those contracts that conform to policy and to highlight the 
most common policy errors which sometimes occur. A ‘no’ answer on any of the policy compliance questions 
may indicate an additional risk in proceeding and additional documentation may be required. 

 

A quarterly compliance report will be completed by the Finance and Administration Branch and reported to the 
Executive.   
 

Do not print out the “Instructions for Use” page or the “Footnotes” page for inclusion in the contract file. 
 

Part A – Pre-Approval (Planning) 
Part A provides the Expense Authority (EA) with the information required to make an informed decision whether 
or not to proceed with a contract. EA approval must be obtained before the procurement process is 
initiated. 

 

At this point, some divisions MAY also require Executive approval (ADM or Executive Director). At their 
discretion, Executive may require a pre-approval signature in Part A. The Executive member should advise their 
Client Services Branch (CSB) and branch directors of any pre approval requirements and related thresholds. 
  

Part A also provides the coding data needed by administrative staff. 
 

Part B – Contract Approval (Award) 
Part B is to be completed after the selection of the vendor but before the vendor signs the contract. If the 
awarded contract matches the figures and details provided in Part A, the EA’s signature is not required in Part B 
as the EA will sign the contract. If the contract does not match the figures and details provided in Part A, the EA 
must sign Part B to approve any increase in the dollar value of the contract, and/or when a change in the 
procurement process reduces the number of vendors given the opportunity to bid. 
 

Example of Change in the Procurement Process:  

If the original Procurement Process chosen in Part A was the Open Competitive Process (100), then later 
changed to a Direct Award (200-207), the EA must approve the new Procurement Process as it reduces the 
number of potential vendors.  However, if the original Procurement Process chosen in Part 2 was a Direct 
Award, then later changed to an Open Competitive Process allowing more vendors to participate, no additional 
approval is required from the EA.  
 

Part C – Modifications 
Part C must be completed to modify an existing contract when the modification will increase the dollar value of 
the contract or when it will extend the contract into another fiscal year. As these situations have budgetary 
implications, the EA’s signature is required to verify that policy compliance questions have been considered. If a 
modification does not have any budgetary implications, then Part C does not need to be completed. If a 
Division’s Executive requires pre-approval signature in Part A, then their signature is required in Part C. 
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                                                            REQUEST TO CONTRACT  AGRICULTURE AND LANDS 
 ENVIRONMENT 

 

PART A – PLANNING (See Instructions) 
 

DIVISION/BRANCH EPD ROB LOCATION/ REGION: Skeena Smithers 

PROJECT TITLE: Kitimat Airshed Impact Assessment Study Water and Soils Sampling Project 

CONTRACT 
MANAGER/MONITOR NAME:   

Ian Sharpe PHONE:  250-847-7251 

DESCRIBE THE 
LOCATION/SERVICES/PURPOSE 
OF NEED: 

The success of the approved Kitimat Airshed Impact Assessment Study hinges on 
obtaining field work derived soils and water quality information before freeze-up in 
2013. This contract will ensure that the necessary information is collectedin time 
to complete the rest of the impact assessment project after freeze-up, and into the 
winter – tentative project completion of late January, 2014. 

WHY CAN EXISTING STAFF 
RESOURCES NOT FILL THE 
NEED? 

The provincial MOE staff contingent is not able to mobilize in time to complete the 
sampling prior to freeze-up 2013.  In addition, the Province lacks the expertise to 
process, and analyze the samples to gain the necessary information to feed into 
the rest of the project. 

DESCRIBE THE IMPACT ON 
PROGRAM DELIVERY IF NOT 
APPROVED 

The larger Kitimat Airshed Impact Assessment Study would be unacceptably 
delayed beyond the allotted time for completion. 

 

 CORE POLICY COMPLIANCE CHECKLIST Y N n/a 

1. If a Corporate Supply Arrangement (CSA) is available, are the goods or services being purchased through the CSA? 
(CPPM 6.3.2.c.2)  x  

2. For service contracts over $100,000, has a Cost Benefit Justification (CBJ) been prepared? If yes, attach the CBJ 
and include in the contract file. (CPPM 6.3.1.5)   x 

3. 
If this contract is being direct awarded to a contractor that has been used for similar work in the previous 3 months (3 
months from previous expiry date), the new contract must be approved by an expense authority with authority for the 
combined total of the contracts.  Has the appropriate expense authority approved the contract? (CPPM 6.3.1.4) 

  x 

4. Can you confirm this contract does not constitute an employer/employee relationship?  (CPPM 6.3.1.7).   x   
 

BEST PRACTICES CHECKLIST    

1. Has a Risk Assessment been prepared to determine the possible need for additional insurance requirements?    x 
 

 

 If Direct Award, Contractor’s legal name: Limnotek Research & Development Inc    See your review. 
  
 Address: 4035 W 14th Ave, Vancouver, BC V6R 2X3  

Phone:(604) 222-3546  
 

    

Rational for Direct Award to this contractor: Overall project approved by LNG Board Sept 13. For the 
project to succeed, the field work component must occur before freezeup – contractor is mobilized already 
for other work in the same area.  No other qualified contractor could mobilize in time. 

    

If a Direct Award was selected under 201, 206 or 207 above, has your program used these services in the 
past year? Y  N x 

If yes: 
 Please state the end date of the previous contract and the contract value:       

 

 Please state if the opportunity was competitively bid or direct awarded:       

PROCUREMENT PROCESS -  SEE FOOTNOTES FOR CODE DESCRIPTION 
 

 100    OPEN COMPETITIVE PROCESS  204    DIRECT AWARD – 
CONFIDENTIALITY  400    SELECTED VENDOR FROM 

PRE-QUALIFICATION LIST 

 200    DIRECT AWARD – PUBLIC 
SECTOR ORG.  205    DIRECT AWARD – NOTICE OF 

INTENT  401    
COMPETITION AMONG 
VENDORS ON A PRE-
QUALIFICATION LIST 

x 201    DIRECT AWARD – SOLE SOURCE  206    DIRECT AWARD – NO 
JUSTIFICATION  500    

PURCHASE FROM A 
CORPORATE SUPPLY 
ARRANGEMENT 

 202    DIRECT AWARD – EMERGENCY  207    DIRECT AWARD – UNDER $25,000  600    OTHER PURCHASE PROCESS 

 203    DIRECT AWARD – SECURITY, 
ORDER  300    DIRECT INVITATION TO 

SELECTED VENDORS  601    OTHER – CONTINUING 
AGREEMENTS 
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Revised APR 27/10 (BB) 

Will a Direct Award purchase obligate government to this vendor for future purchases or 
services? (e.g. licensing, maintenance, etc.)   Y  N x N/A  

Provide details::       
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AIT/TILMA EXCLUSION LIST -   SEE FOOTNOTES FOR CODE DESCRIPTION 
 100    PURCHASE SUBJECT TO AIT 500    EXCLUDED – SECURITY, ORDER, ETC  

x 200    PURCHASE BELOW APPLICABLE AIT 
THRESHOLD 600    EXCLUDED – PRODUCT 

COMPATIBILITY/EXCLUSIVE RIGHTS  

 300    PURCHASE OF AN EXEMPTED 
COMMODITY/SERVICE    700    EXCLUDED – PROCUREMENT OF PROTOTYPE  

 400    EXCLUDED – EMERGENCY 800    EXCLUDED – REGIONAL /ECONOMIC 
DEVELOPMENT  

 
 

NOTE: If your Procurement Process changes to reduce the number of vendors given the opportunity to bid from that indicated in 
‘Procurement Process’ section above, then the EA must approve the change in Part B before awarding the contract. EA approval can 
be by email as long as this document is included as an attachment to the email from the EA.  

Provide details of Procurement Process change:       
 
 
 

EXPENSE AUTHORITY APPROVAL email approval acceptable  EXECUTIVE APPROVAL (if required) email approval acceptable 

   

SIGNATURE                                                                   DATE  SIGNATURE                                                                DATE 
 
 
PRINT NAME 

 
 
PRINT NAME 

 

  

PART A CONTINUED – PLANNING  
(See Instructions) 

CONTRACT DETAILS 

ANTICIPATED TERM OF AGREEMENT: FROM DATE: September 19, 2013 TO DATE: December 31, 2013 

RECOVERABLE?    YES           NO     x 

RECOVERED FROM (FULL NAME):       
AMOUNT OF RECOVERY: $       
PERCENTAGE: %       

ESTIMATED 
VALUE OF 
CONTRACT: 

$70,000 - $99,000 

NOTE: LEGAL REVIEW IS REQUIRED FOR SERVICE CONTRACTS 
OVER $250,000 OR WHEN MODIFICATIONS ARE MADE TO THE 
APPROVED TEMPLATES. 
HAS A LEGAL REVIEW BEEN 
OBTAINED? Y      N      N/A   x 

CLIENT RESPONSIBILITY SERVICE LINE  STOB  PROJECT AMOUNT 
048 2940A 30592 6001 2900000 $99.000 
                                    
                                    

CONTRACT CATEGORY - SEE FOOTNOTES FOR CODE DESCRIPTION 

 GMA  PRA  BSA 

 HR/LR  PM x OP 
 IT  COM  OTH 
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Revised APR 27/10 (BB) 

PART B – AWARD  
(Complete for new contracts only- See Instructions) 

 

  

 CONTRACTOR (FULL LEGAL NAME): : Limnotek Research & Development Inc    See your review. 
  

 
 
CONTRACTOR’S ‘DOING BUSINESS AS’ NAME (IF APPLICABLE): 

 ADDRESS:  4035 W 14th Ave, Vancouver, BC V6R 2X3  
                                                                                                    
       
PHONE NUMBER: :(604) 222-3546                                                                                                                                          

CONTRACT NUMBER:  GS14EPD-088 

EMAIL ADDRESS: cperrin@limnotek.com                                                                           WCB NUMBER:       
 

CONFIRMATION OF CONTRACT DETAILS FROM PART A 

Has there been any changes to the value or term of the contract from the ‘Contract Details’ section in Part A?  Y      N     x 

If no, then the Qualified Receiver/Contract Monitor is the only approval required below.  
If yes, Expense Authority and Executive approval (if required in Part A) is required for an increase to the dollar value and an end 
date extending into an additional fiscal year. 

  

TERM OF AGREEMENT: From Date: September 18, 2013 To Date: December 31, 2013 

Total Value: $       
 

CORE POLICY COMPLIANCE CHECKLIST 
(for construction contracts click n/a where appropriate) Y N N/A 

1. For service contracts with an aggregate value over $75,000, inclusive of all potential extensions, did you advertise on BC Bid ? 
(CPPM  6.3.2.c.4)  x  

2. 
For service contracts between $25,000 and $75,000 did you use a competitive process that is appropriate to the value, complexity 
and profile of the business opportunity? Opportunities must be posted on BC Bid or at least three quotes must be obtained. (CPPM 
6.3.2.c.5) Documentation of the procurement process is required in the working file.  

  x 

3. For all contracts under $25,000, did you compete to the extent reasonable and cost-effective? Documentation is required in the file.   x 

4. If a pre-qualification list of contractors was used, was the contract awarded through a competitive process as described in the list 
(for contracts over $75,000, the opportunity must go to all vendors on the list) ? (CPPM 6.3.2.c.4)     x 

5. If the General Services Agreement or approved construction template was not used, did you obtain Legal Services and Risk 
Management approval?  Documentation of approval must be kept in the contract file. (CPPM 6.3.3.e.5)   x 

  6. Does Schedule A clearly identify specific and measurable contract deliverables? (CPPM 6.3.6.c) x   

7. Does Schedule A clearly identify the process the ministry will use to monitor the contractor’s performance (e.g. frequency & format 
of reporting requirements)? (CPPM 6.3.6.c) x   

8. If sub-contractors will be providing any services, are they identified in Schedule C? x   

9. Has a Certificate of Insurance been requested confirming all applicable insurance as required in Schedule D? (CPPM 6.3.3.e.11) x   

10. Will the contract be signed by both parties before the start date of the contract (the contractor must sign first)? (CPPM 6.3.3.e.2) x   

11. Is the contract written in the legal name of the contractor (do not write the contract in the name of an individual if the contract is with 
an organization)? (CPPM 6.3.3.e.3) x   

 

BEST PRACTICES CHECKLIST    
1. If a contractor is ineligible for WCB (including Personal Optional Protection), has the EA given approval to proceed?   x 

2. If the contract crosses fiscal years, does Schedule A include language that work must not proceed in the new fiscal year until you 
have confirmed appropriation?   x 

3. Has a WorkSafe BC (WCB) clearance letter been obtained for inclusion in the contract file?  x   

4. For contracts including travel expenses, have you attached the per diem rates as an appendix and referenced the appendix in 
Schedule B? x   

 

QUALIFIED RECIEVER/ 
CONTRACT MONITOR 

 EXPENSE AUTHORITY (if required)  email 
approval acceptable 

 EXECUTIVE APPROVAL (if required)  email 
approval acceptable 
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Signature                                                                    Date  Signature                                                                    Date  Signature                                                                    Date 
PRINT NAME  PRINT NAME  PRINT NAME 

 

PART C – MODIFICATIONS  
(Complete for modifications of an existing contract only if there is an increase to the dollar value or if the contract is 

being extended into another fiscal year – See Instructions) 
 

CONTRACT NUMBER:       
 

MODIFICATION #:       
 
REASON FOR MODIFICATION:        

 

ORIGINAL CONTRACT TOTAL $       

PREVIOUS CONTRACT TOTAL: $       

MODIFICATION AMOUNT: $       

NEW CONTRACT TOTAL: $       

 

PREVIOUS CONTRACT TERM: From:       To:       

NEW CONTRACT TERM: From:       To:       
 

CORE POLICY COMPLIANCE – MODIFICATIONS (See instructions) Y N N/A 

1. Is the existing contract still open? Contracts cannot be modified after they have expired. CPPM 6.3.2.a.11    

2. Does the modification format comply with the Modification Agreement and the clauses as stated in CPPM 
6.3.3.e.9?     

 

BEST PRACTICES CHECKLIST 

3. The modification amount(s) must be added to the original amount of the contract to determine the new total for 
approval requirements. Has the appropriate expense authority approved the Modification Agreement?     

4. Is the modification compliant with the terms of the contract solicitation process (RFP etc.) or within 20% of 
original value? If no, include documentation to explain why the opportunity has not been offered to other vendors.     

5. If this contract has been modified more than twice, have you included documentation to explain why the 
opportunity has not been offered to other vendors?    

 
EXPENSE AUTHORITY APPROVAL email approval acceptable  EXECUTIVE APPROVAL (if required) email approval acceptable 

   
Signature                                                                                                     Date  Signature                                                                                                     Date 

PRINT NAME 
 

PRINT NAME 
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FOOTNOTES FOR CODE DESCRIPTIONS 

Procurement Process DFF - List of Values 

Code Description 
100 Open competitive process:  An open competitive process (e.g., Invitation to Quote, Request for Proposal, Joint Solution Procurement, Invitation to Tender, or other) 

has been utilized, normally by advertising the opportunity on BC Bid. Core  policy requires an open competitive process for amounts over $75,000. 

200 Direct Award - Public sector organization:  Contracts for acquisitions (of goods, services, and construction) and disposals may be negotiated and directly awarded 
without competitive process where the contract is with another government organization. 

201 Direct Award - Sole source:  Contracts for acquisitions (of goods, services, and construction) and disposals may be negotiated and directly awarded wi hout 
competitive process where the ministry can strictly prove that only one contractor is qualified to provide the goods, services or construction or is capable of engaging in a 
disposal opportunity. 

202 Direct Award – Emergency:  Contracts for acquisitions (of goods, services, and construction) and disposals may be negotiated and direc ly awarded without 
competitive process where an unforeseeable emergency exists and the goods, services or construction could not be obtained in ime by means of a competitive 
process. 

203 Direct Award - Security, order, etc.:  Contracts for acquisitions (of goods, services, and construction) and disposals may be negotiated and directly awarded without 
competitive process where a competitive process would interfere with a ministry's ability to maintain security or order or to protect human, animal or plant life or health. 

204 Direct Award – Confidentiality:  Contracts for acquisitions (of goods, services, and construction) and disposals may be negotiated and directly awarded without 
competitive process where the acquisition is of a confidential or privileged nature and disclosure through an open bidding process could reasonably be expected to 
compromise government confidentiality, cause economic disruption or be contrary to the public interest. 

205 Direct Award - Notice of Intent:  A Notice of Intent must be posted on BC Bid when a contract for goods valued at more than $10,000, or a contract for services or 
construction valued at more than $50,000, is to be directly awarded on the basis that there is only one vendor that can provide the services required 

206 Direct Award - No justification:  Where a direct award has been made which is not justified under one of the exceptional conditions specified in the Core Policy Manual 
section 6.3.3 a (1), or a Notice of Intent has not been issued, or it is provided for under another policy. 

207 Direct Award – Under $25,000 – Contracts for acquisitions may be negotiated and directly awarded without competitive process where the value is less than $25,000 
for services and construction or less than  $10,000 for goods, and it is not reasonable or cost effec ive to openly compete the acquisition. 

300 Direct Invitation to selected vendors:  A competitive solicitation which is issued to a limited list of vendors and not advertised on BC Bid. 

400 Selected vendor from pre-qualification list:  A contract that is issued to a vendor on a pre-qualification list without undertaking a competitive   process. 

401 Competition among vendors on a pre-qualification list:  A competitive solicitation which is issued to a limited list of vendors selected from a pre-qualification list. 

500 Purchase from a Corporate Supply Arrangement:  A purchase from a pre-established corporate supply arrangement such as a MSO, SO, the Queen's Printer or 
other as identified in CPPM 6.3.2 a (1). 

600 Other Purchase Process:  Other recognized procurement process, such as the purchase card. 

601 Other – Continuing Agreements:  For second and subsequent years of multi-year agreements. 

602 Other – Transfer Under Agreement:  For grants (bo h Conditional and Unconditional), Transfers and Entitlements. 

Agreement on Internal Trade DFF - List of Values 

Code Description 

100 Purchase subject to AIT:  The purchase is over the AIT thresholds ($25K for goods and $100K for services and construction) and is not excluded or exempted under 
any other provision of the AIT or other category below. 

200 Purchase below applicable AIT threshold:  The purchase is under the AIT thresholds ($25K for goods and $100K for services and construction). 

300 Purchase of an exempted commodity/service:  The purchase is for goods, services or construction that is exempted from coverage of the AIT by virtue of its specific 
reference in Chapter 5 of the agreement (e.g., health and social services). 

400 Excluded – Emergency:  A purchase where an unforeseeable situation of urgency exists and the goods, services or construction cannot be obtained in time by means 
of an open procurement. 

500 Excluded - Security, order, etc.:  A purchase where compliance with the open tendering provisions set out in Chapter 5 of the AIT would interfere with the Province's 
ability to maintain security or order or to protect human, animal or plant life or health. 

600 Excluded - Product compatibility/exclusive rights:  A purchase which must: ensure compatibility with existing products; recognize exclusive rights, such as exclusive 
licenses, copyright and patent rights; or maintain specialized products that must be maintained by the manufacturer or its representative. 

700 Excluded - Procurement of prototype:  The procurement of a prototype or a first good or service to be developed in the course of and for a particular contract for 
research, experiment, study or original development, but not for any subsequent purchases. 

800 Excluded - Regional/Economic development:  A purchase which, under exceptional circumstances, may be excluded by the Province from the application of Chapter 
5 of the AIT for regional and economic development purposes.  

Code Descriptions for STOB 60, 61, and 63 

The following definitions are to be used to classify contracts in STOBs 60, 61, and 63 which fall into the categories listed.  If the contract does not fit into one of these broad 
categories, it should be excluded from the analysis. If the contract falls into more than 1 category, choose the predominant category. 

Recoverable contracts should be identified as such and will be excluded from the information submitted to central agencies if submission is required. 

GMA (General Management Advice) – Contracts providing information for, or advice on, the planning and/or management of programs. 

HR/LR (Human Resources & LR) – Contracts providing Human Resources services or human resource related services such as coaching/facilitation and organizational design. 

IT (IT Consulting) – Consulting services related to information technology.  This would include contracts consulting on systems development or management of systems.  It would 
not include the work done to develop the system, writing code, data entry etc. 

PRA (Policy, Research and Analysis) – Contracts providing planning services that contribute to or recommend policy, or consultation on policy issues; contracts that provide 
research and analysis to advise in program management. 

PM (Project Management) – Contracts where an external project manager is hired to run a project or facilitate activities. 

COM (Communications) – Contracts proving professional services related to the planning writing, prepara ion or distribution of communications 

BSA (Business Support & Administrative) – Contracts where administrative support is supplied such as administrative service, filing, cataloguing, records administration, etc.  Also 
includes Secretariat support services. 

OP (Operational) – Contracts where non consulting type work is being performed that is performing a service that does not fit into one of the categories above.  Examples include 
data entry, building fences, maintenance activities, writing and delivery of training program 

OTH (Other) - Contracts which do not fall into any of the above categories. 
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MODIFICATION 

AGREEMENT 

Min Contract No.: GS14EPD-088 
Resp: 2940A 
Serv. Line: 30592 
Stob: 6002 
Project: 2900000 
WCB No.: 325447 
Modification No.: 01 

 

 
BETWEEN 
 
HER MAJESTY THE QUEEN IN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA, represented by 
 

the Minister of Environment (the “Province”) with the following specified address 
and fax number:  

 C/O Jim Standen, Assistant Deputy Minister 
 Ministry of Environment 
 Courier Address:  5th Floor - 2975 Jutland Road, Victoria, BC  V8T 5J9 
 Mailing Address:  PO Box 9339 Stn Prov Govt, Victoria, BC   V8W 9M1 
 FAX NUMBER: 250-387-5669 

 
(the “Province”, “we”, “us” or “our”, as applicable) 
 
AND 
 

Limnotek Research & Development Inc. 
   4035 W 14th Ave Vancouver BC 
   V6R 2X3 
   604-222-3546 (O)  604-222-3577 (fax)  
   C/O Chris Perrin cperrin@limnotek.com 

 
(the “Contractor”, “you” or “your” as applicable) 
 
BACKGROUND 
 
A. The parties entered into an agreement dated  November 13, 2013, contract number GS14EPD-088,  a copy of 

which is attached as Exhibit 1 (the “Agreement”). (Note: or uniquely identify the contract in some other way) 
 
B. The parties have agreed to modify the Agreement. 
 
AGREEMENT 
 
The parties agree as follows:  
 
1) Part of the field work portion of the contract has resulted in savings.  Some of these savings will be allocated to 

include the addition of laboratory analyses of lake water samples obtained during the previous field work.  The 
contract maximum will not be exceeded with this change in scope.  
 
The change in scope includes the cost of adding total nitrogen (TN) and total phosphorus (TP) to all DCAS sites 
and to the RTA sites that will be included in the MOE acidification study plus blanks and duplicates. Forty-two 
samples are estimated to be analyzed for TN and TP. The dollar amount is $40.80/sample for an estimated fee 
of $1713.60 to run all analyses. The lab fee for the TN and TP analyses will show as a separate line item on 
invoices. 
 

2) In all other respects, the Agreement is confirmed. 
 
 
SIGNED AND DELIVERED on the 13th day of November 2013 on behalf of the Province by its duly authorized 
representative: 
 
 
SIGNATURE            
 
 
PRINT NAME     Jim Hofweber  
for Jim Standen Assistant Deputy Minister 
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SIGNED AND DELIVERED on the 13 day of November, 2013 by or on behalf of the Contractor (or by its authorized 
signatories if the Contractor is a corporation): 
 
 

SIGNATURE    
 
 
PRINT NAME  Chris Perrin 
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