BRITI SH Ministry of Technology, Innovation
and Citizens’ Services Request Number; [ 292-30/ NGD-2013-00081
~ COLUMBIA 53 pox 9569 St Prov Govt 9 !
Victoria BC, VW SK1
‘APPLICANT TYPE TERECEIVED ~  FOIANALYST ~ FEE ESTIMATEDUE RECORDS DUE

Izformation Access Operatiens

CALL FOR RECORDS — GENERAL FOI REQUEST

Political Party

December 04, 2013

December 16, 2013

December 24, 2013

Any and all correspondence mentioning the absence of calendar records kept by the Chief of Staff from [specified ministries}; Calendar
records that inchede entries/events that the Chief of Staff attended and/or participated in including records maintained by other staff

members in the Minister's Office.

Are you aware of other récords that may be responsive to this request within your Ministry?

NO (®

vEs OO

.Ai'_e 'ymi aﬁére-df .othé:.' réébrds that may be responsive to this request heid by another public body?

NO (®

YES O

I yeé, Specify:

il RESPONSE APPROVAL:

Plegse forward to Ministry FOI Contact (if applicable) for Delegated Head’s final public body approval if no records have been located.

Final Public Body Approval {Fuﬁ name, Title)

Signature:

Date:

Karen Koncohrada, Executive Director

Search

Locating/Retrieving

Tasks may include:

¢ Searching for hard & clectronic files
+ Reviewing box content lists

s Retrieving records from off site

¢ Retrieving email records (Outlook)

Yolume

Flectronic files (in pages):

*Other refers to PDE, Word, Excel,
photos and any other electronic file
responsive to the request

Producing records
Tasks may include:
» [dentifying relevant sources of
data/information
» Manual time spent creating and
producing records

Estimated Hours

Actual Hours :]

Email without attachments: Estimated Pages

Email with attachments: Estimated Pages

*Other documents Estimated Pages

December 19, 2013

Estimated Hours

Actual Hours

_

Actual Pages

Actual Pages

Hardcopy files (in pages):

* Average file folder = 1” and holds approximately 200 pages (single sided)

s 1 Standard Records Centre Services Box:
» If in legal sized folders - 1,800 pages

Estimated Pages

Actual Pages

[ ]
[ ]
Actual Pages |:|
]

s [ in letter sized folders - 2,200 pages

Tasks may include :

Estimated Hours

* Photocopying/seanning records into electronic format (PDF)

« Ensuring completeness of responsive records
s Copying other types of media; if so please specify:

INNiniil




Lalonde, Jan MEM:EX

From: Lalonde, Jan MEM:EX

Sent: Friday, December 13, 2013 2:42 PM

To: Gajda, Gaill MNGD:EX

Ce: Cho, Gayle MEM:EX

Subject: FW: FOI Request NGD-2013-0008%  Due: December 24, 2013
Attachments: NEW Integrated Calt for Records form.pdf

Hi Gail,

Please see the attached cali for records request:

Any and all correspondence mentioning the absence of calendar records kept by the Chief of Staff from [specified
ministries]; Calendar records that include entries/events that the Chief of Staff attended and/or participoted in including

records maintained by other staff members in the Minister's Office.

Please advise me with a “yes” or "nc” as to whether you have records. You need to fill ou the Call for Records form
(above) if you have information and retum it to me with the records by December 24%. If you have records and believe it
will take longer than three hours to gather the material, please fill out the Call for Records/Fee Estimate form (above) and

send to me by December 169,

Thanks,
Jan

From: JAQ Resource Team SSBC:EX

Sent: Tuesday, December 10, 2013 3:40 PM

To: Lalonde, Jan MEM:EX

Cc: Cho, Gayle MEM:EX

Subject: FOI Request NGD-2013-00081 Due: December 24, 2013

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA). Please see the attached Cali For Records form for the details.

Any and all correspondence mentioning the absence of calendar records kept by the Chief of Stajff from [specified
ministries]; Calendar records that include entries/events that the Chief of Staff attended and/or participoted in including
records maintained by other staff members in the Minister's Office.

What Do You Need to Do?

Please complete the attached Call for Records form.
< If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate. Return the form to JIAD by December 16, 2013, Please await further instruction from IAO as the
records wili not be required until the fee estimate process has been completed. Once fees have been paid or
waived, 1AO will contact you to continue the call for records process.

% If nc fees apply then complete the attached Call for Records form and return it to IAO by December 24, 2013.
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%+ Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify 1AD that the records are

available

Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, opanly, accurately,

and completely. In the event that your Ministry must defend the adequacy of its search to the information and Privacy
Cemmissioner at Inguiry, those involved in searching for records may be required to sign affidavits confirming they have

conducted an adequate search for relevant records.

Questions and Concerns
Piease do not hesitate to contact IAQ to discuss:
¢ whether the records may be routinely refeasable;
s whether the information is being prepared for public release or is already publicly available;
* ways In which an applicant may want to narrow/focus their request to reduce potential fees; and/or

e any other guestions or concerns relating to this request.

Thank you for your assistance,

Debra Graves | Jr. Analyst | Information Access Operations | Shared Services BC
Phs 250 387-2682 | e: Debra.Graves@gov.be.ca | PO Box 9569, Stn Prov Gov, Victoria BC VBW 9K1

Brivisit
COLLNEBL
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Inftmation Access Oporations
Minisoy of Technology, Innovalien

. C%;;\gz{)f} PAJdém :c:gg‘ztﬂcm o Request Number: éE‘)Z 30/ NGD-ZG13 UOL-‘,\%
Vicioria BC, VAW 9K . _
APPL'ICAN.T TYPE DATE RECEIVED FOTANALYST FEE ESTIMATE DU RECORDS DUE
Political Party December G4, 2013 I December 16,2013 December 24, 2013 ?
E:RE;.Q.EESQT?E’FAILS: S :'?'L e T R S R

{ Any and all correspondence mentioning the absence of calendar records kept by the Chief of Staff from [specified ministries]; Calendar

| records that include entries/events that the Chief of $taff attended and/or participated in including records maintained by other staff

, members in the Minister's Office.

B vis O NO
Cves () No O
ves O xo O

= = . ) ; . :
“Are you aware of ather records that may be responsive to this request held by another public body?

! Do vou hold any responsive records?

"Are vou aware of other records that may be responsive to this request within your Ministry?
]

If yes, specify: |

Lo ¥

NORECORDS RESPONSE AFPROVAL:
Pleasefoﬂuard to Ministry FOI Cr)mact (if applicable} for Delegated Heads final public body approval if no recom’s fmve heen located.
Date: i

Producing records

S

Locating/Retricving
Tasks may include:

e Searching for hard & ¢
s Reviewing box content 1153

s Retmeving records from off sife

s Remeving ematl records {Qutlook)

Volume

Electronic files {in pages):
*(Other refers to PDF, Word, Excel,

Tasks may include:

L « Identifying relevant sources of
data‘information

o Manual time spent creatng and
producing records

Estimared Hours

Actual Hotrs i I

Email without attachments: Estimated Pages

i {
Estimared Hours |
I
| S|

I

Aetual Hours

Actual Pages |

, !
g—‘“ﬁ.

Actual Pages P

photos and any other electronic file Email with attachments:

responsive to the request
*Other documents

Estimated Puges

Estimuted Pages

Hardcopy files (in pages):
i e Average file folder =17 and holds approximately 200 pages (singie sided)
-= 1 Standard Records Centre Services Box:
: + Ifin legal sized folders - 1,800 pages
« Ifin letter sized folders - 2,200 pages

Actunl Pages

Estimated Poges Herual Paam

P_régé-réﬁon -

Tasks may include :
¢ Photocopying/scanning records into electronic format (PDF)

i

uad Hours |
Aciua urs |

Page 4

Estimated Hours

s Ensuring complefeness of responsive records
« Copying other types of media; if so please specify:

NGD-2014-00020




vES () NO

ecords potentially case hirm?

*Harm — Disclosure of the records would significantly harm the ministry’s position, or a third party’s interests on a given
topic. The harms assessment allows FOU stafT 1o better understand the context of the records and make informed severing
recommendations based on potential harms. (Issues associated with possible disclosure through the FOT process that are anrelated
to the harms assessment should be communicated ta your ministry executive and/or Government Communications and

Public Engagement office.)

Seetion 4: Contact Information

Who completed this form? (Full Name, Title): Phone Number; Date:
e | - : i
Harms assessment completed by (Full Name, Title} Program Area:
- | ]
Harms assessment approved by (Full Name, Title)
/ 1
Esfzmafed- 'V'Hourss'_' - -Pagesr . U Adetual- - Hours: . Péges
Camments ;
- . Page 5
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Lalonde, Jan MEM:EX

From:

Sent:

To:
Attachments:

Jan.Lalonde@gov.be.ca

Monday, December 30, 2013 10:16 AM
Lalende, Jan MEM:EX
ngd-2013-00081 nrr.pdf
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information j““s‘olw?‘ms . CALL FOR RECORDS - GENERAL FOI REQUEST
BRITISH ;ig‘gg:;:?::?cify) innovailon E 792_} O{ \TGD-.—)DI‘EGO(}SI
COLU I BI A PO Box 9563 Sta Prov Govt ‘ 2demaUi L U2

Victoria BC, V8W 9K1

Request Number:

YEEESTIMATEDUE  RECORDS DUE

APPL ANTT

Political Party % December 04, 2013
-

December 16, 2013 [ ecember 24, 2013

Any and all correspondence mentioning the absence of calendar records kept by the Chief of Staff from [specified miristries}; Calendar
records that include entriesfevents that the Chief of Swaff attended and/or participated in including records maintained by other staff

members in the Minister's Office,

YES {) NO
yes O w~o
vEs {) NO

Are yuu aware 0f ether records t}:at may be responsive to this request held by another public body?

i If yes, spec]:fy:

NORECORDS RESPONSE APPROVAL:

Please forward fo Ministry FOI Contact (if applicadle) for Delegated Head’s final public body approval if no records have been located.
Date:

‘;Final Public Budy Approvai {Full name, Title} Signature:

iKaren Koncohrada, Executive Director m December 9

Search

Locating/Retrieving Producing records

Tasks may include: Estimated Hours D Tasks may inclade: Estinated Hours D
» Searching for hard & electromie files s Identifying relevant souwrces of

¢ Reviewing box content lists Actunt Houry :} data/information Actual Hours !—-—]
 Retrieving records from off site L » Manual time spent creating and L
s Retrieving email records {Outlook) producing records

Yelume

Actual Pages

Actual Pages !

Electronic files {in pages): Email withoeut attachments: Estimaied Pages

*Oyther refers to PDF, Word, Excel,
photos and any other electronic file
responsive to the request

Emaii with attachments: Estmuated Pages

*Other documents Estimated Pages Actual Pages

Hardcopy files (in pages):
‘e Average file folder = 17 and holds approximately 200 pages (single sided)

» t Standard Records Centre Services Box:
» Ifin legal sized folders - 1,800 pages
» Ifin letier sized folders - 2,200 pages

I

Estimated Pages

Avtual Pages [ |

|

Tasks may n}c}ude : . . . Estimared Hours I Actual Hours {:!
« Photocopying/scanning records inde electronic format (PDF)

» Ensuring completeness of responsive records
» Copying other types of media; if so please speeify: | Page 7 :
— NG D-2014-00020




Lalonde, Jan MEM:EX

From:

Sent:

To:
Attachments:

Jan.Lalonde@ gov.bec.ca

Monday, December 30, 2013 10:16 AM
Lalonde, Jan MEM:EX
ngd-2013-00081 arr.pdf

Page 8
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:Gail Gajda: There is no “correspondence” in this regard

§

vEs () ~No (O

*[arm - Disclosure of the records would significantly harm the ministry’s pesition, or a third party’s interests on 2 given

topte. The harms assessment alloves FOI staff ta better understand the context of the records and make informed severing
recoamendations based on potential harms. (Issues associated with passible diselosure through the FOI process that are unrelafed
to the harms assessment should be communicated to your ministry executive and/or Goverament Communications and

Public Engagement office.)

Section 4: Ceontact Information
Who completed this form? (Full Name, Title): Phone Number: Date:

December 19,2003 |

;
tJan Lalonde 1250-952-0293

Harms assessment completed by (Full Name, Title) Program Area!

I :
: i

|

Harms assessment approved by (Full Name, Title}




Lalonde, Jan MEM:EX '
Lalonde, Jan MEM:EX

From:

Sent: Monday, December 30, 2013 10:27 AM

To: Graves, Debra MTIC:EX; IAQ Resource Team SSBC:EX
Ce: Cho, Gayle MEMEX

Subject: FW: NGD-2013-00081

Attachments: ngd-2013-00081 nrr.pdf; ngd-2013-00081 nrr.pdf

Hi Debra,

On the call for records form under Section 1, ‘No records response approval,’ please find Karen Koncohrada's signature

approving the ‘no records’ response.
Any questions please give me a call.

Thanks,
jan

Page 10
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* Tnformion Aceess Operations CALL FOR RECORDS ~ GENERAL FOI REQUEST
BRI’}"ISH Nintsiry of Technology, Innovasion ) ! : A
Request Number: {252-30/ NGD-2013-00081 !

and Citizens’ Services
i
)
i

3 COLUMBIA b 5oy 9369 Sta Prov Govt
Victoria BC, V8W 9Ki

UFOrANALYST  FEEESTIMATEDUE  RECORDS DUE

December 04, 2013

December 16, 2013 December 24, 2013

Any and ail correspondence mentioning the absence of caleadar recosds kept by the Chief of Staff from [specified ministries]; Calendar

records thet include entries/events that the Chief of Staff attended and/or participated in including records maintained by other staff

! members in the Minister's Office.

i

ves{) No (e

Doyou I ponst ; R T
Areyﬂ aware of other }fé_cerg_isftﬁét 'iﬁ-!a_g}-:ﬁé-jf_eé}ﬂ}hsive to this request within your Ministry? YES @ NO @
A_r_e-jréu f_iv;f_are__o'f d_ther. records that may be responsive to this request held by anether public bedy? | YES O NO

| If yes, specify:

NO RECORDS RESPONSE APPROVAL:
Please forward to Minisiry FOI Contact (if applicable) for Delegated Head’s final public bady approval if no records have been located.

EFinaI Public Buéyﬂppmvé} {Full name, Title) Signature: Date:

o =0
EKaren Koncohrada, Executive Director M/Q/

December 19, 2013

Search
Locating/Retrieving Producing records
- ; a ) — - s . )
Tasks ma'y imclude: . Estimated Hours | Tasks may include: . Estimated Hours i:l
+ Searching for hard & electronic files » [dentifying relevant sources of
+ Reviewing box content lists Sctual Honrs i dafaiinformation Aotuot Bours

. ! i . : :

» Manual time spent ereating and 5

s Retrieving records from off site

s Retrieving email records (Outlook) producing records

Voiume
Electronic files (in pages): Email witheut aftachments: Estimated Pages Actunl Pages
*(ther refers te PDF, Word, Excel,
photos and any other electronic file Email with attachments: Estimnted Pages Actial Pages
responsive fo the request

*Qther documents Estimated Pages Actuaf Pages

;?Hardcop_v files {in pages):
i+ Average file folder = I” and holds approximately 200 pages {single sided)
ia 1 Standard Records Centre Services Box:
!« Ifinlegal sized folders - 1,800 pages
» Ifin letter sized folders - 2,280 pages

InEii

Estimated Pages Aciaal Pages !

Preparation ..~ .
Tasks may include : :

Estimated F I Avinal Honrs | I
» Photocopying/scanning records into electronic format (PDF) s s el Hoars

s Ensuring completeness of responsive records i
« Copying other fypes of media; if so please specify: | Pige ;;1 ‘
b NGD-. 4-00020:

(




vES () NOo(D

*Harm — Disclosure of the records would significantly harm the ministry’s positien, or a third party’s inferests on a given

topic. The harms assessment altows FOI staff o better understand the context of the records and make informed severing
recommendatons based op potential harms. (Issues associated with possible disciosure through the FOI process that are unrelated
to the harms assessment should be communicated to your ministry executive and/or Government Communications and

Public Engagement affice.)

Section 4: Contact Information

Who completed this form? (Full Name, Title}: Phene Number: Date:

; I . i B} .
!Jan Lalonde $230-932-0293 {December 16,2013 !

Harms assessment completed by (Full Name, Title) Program Area:
] !

i
! H
: I

Harms assessment approved by (Full Name, Title)

NGD:2014-00020




Lalonde, Jan MEM:EX

From: IAO Resource Team S5BC.EX

Sent: Tuesday, December 10, 2013 3:40 PM

To: Lalonde, Jan MEM:EX

Ce: Cho, Gayle MEM:EX

Subject: =0l Request NGD-2013-00081  Due: December 24, 2013
Attachments; NEW Integrated Call for Records form.pdf

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA). Please see the attached Call For Records form for the details.

Any and all correspondence mentioning the absence of calendar records kept by the Chief of Staff from [specified
ministries]; Calendar records that include entries/events that the Chief of Staff attended and/or participated in including
records maintained by other staff members in the Minister's Office.

What Do You Need to Do?

Please complete the attached Cali for Records form.
<+ If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate. Return the form to JAQ by December 16, 2013, Please await further instruction fram 1AQ as the
records will not be required until the fee estimate process has been completed. Once fees have been paid or
walved, IAD will contact you to continue the call for records process.

=+ If no fees apply then complete the attached Call for Records form and return it to 1AO by December 24, 2013.

% Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify IAQ that the records are

available

Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respend without delay, openly, accurataly,

and completely. in the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have

conducted an adequate search for relevant records.

Questions and Concerns
Please do not hesitate to contact 1AOQ to discuss:
e whether the records may be routinely releasable;
» whether the information is being prepared for public release or is already publicly available;
e ways in which an applicant may want to narrow/focus their reguast to reduce potential fees; and/or

= any other questions or concerns relating to this request.

Thank you for your assistance,

Dehra Graves | Jr. Analyst | Information Access Operations | Shared Services BC
Ph: 250 387-2682 | erDebra.Graves@gov.be.ca | PO Box 8569, Stn Prov Gov, Victoria BC VBW 9K1

BRYTISH

COLUMBIA

1 Page 13
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infortiaion Aceess Operatons CALL FOR RECORDS — GENERAL FOI REQUEST
BRE’HSH Minisiry of Technology, Innovation , .
by ) and Citizens’ Services Request Number: | 292-30/ NGD-2013-00081
COLUMBIA bty Box 5369 Sin Prov Gove du HmBErE Y 7

Victona BC, V8W 9K i

APPLICANT TYPE DATE RECEIVED FOT ANALYST FEE ESTIMATE DUE RECORDS DUE
' -— !
Political Party December 04, 2013 i December 16, 2013 ; December 24, 2013 J
REQUEST DETAILS: | S i

Any and all correspondence mentioning the absence of calendar records kept by the Chief of Staff from [specified mimstries]; Calendar
records that include entries/evenis that the Chief of Sraff zitended andfor participated in includmg records maintained by other stafi

| members in the Minister's Office.

vis O No O

Do you hold any responsive records?
Are you aware of other records that may be responsive to this request within your Ministry? { YES @ NO Q

Are you aveare of other records that may be responsive to this request held by another public body? YES O NO @

If yes, specify:

NO RECORDS RESPONSE APPROVAL:
Please forward to Ministry FOI Contact (if applicable) for Delegated Head’s final public body approval if no records have been located.

Finai Public Body Approval (Full name, Title) Signafure: Date:

har all reasonable efforts dre mude {0 generate as accirite an estimuie oS possible e

Search
Locating/Retrieving Producing records
Tasks ma?y include: ) Estimated Hours Tasks mfw include: Estimated Hours
e Searching for hard & electrome files ¢ Tdentifying relevant sources of
o . Ltn i E .
« Reviewing box content lists Actnal Hours data/mtormation Actnal Hours [:I
« Manual time spent creating and

« Retrieving records from off site

+ Retrieving email records (Outlook) producing records

Volume

Electronic files {in pages): Email without attachments: Estimated Pages Aerual Pages
=Other refers to PD¥, Word, Excel,

photes and any other electronic file Email with attachments: Estimuted Pages Actral Pages

responsive to the request

*Other documents Estimated Puges Actral Pages

: Hardcopy files (in pages):
‘= Average file folder = 1” and holds approximately 200 pages (single sided)
.= 1 Standard Records Centre Services Box:
©» Ifinlegal sized folders - 1,800 pages
+ If in letter sized folders - 2,200 pages

Estimated Pages Actnal Pages

Preparation .
T?sks may H?Ciude ; , . . Estimated Hours
= Photocopying/scanning records into electronic format (PDF)

« Ensuring completeness of responsive records : —_—
» Copying other types of media; if so please specify:

Actual Hours

18

Page 14
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YEs () NO(D

*Harm — Disclosure of the records would significantly harm the ministry’s position, or a third party’s interests on a given

topic. The harms assessment allows FOI staff to better understand the context of the records and make informed severing
recommendations based on potential harms. (Issues assoeiated with possible disclosure through the FOI process that are unrelated
to the harms assessment should be communicated to your minisiry executive and/or Government Communications and

Public Engagement office.)

oit; i rele v cause Harm 7

information of concern, the harms, and associated page nuitbers

1 s

(Please vefevence the

|

emption criteria apply
Open Information Website.
discuss with your FOI'An

Section 4: Contact Information

Who completed this form? (Full Name, Title): Phone Number: Date:

! o | J
Hirms assessment completed by (Full Name, Title) Program Area:
— ‘ -
Harms assessment approved by (Full Name, Title)
|
| |

IAQ Use Only T ST o L _ .

S U Estimated- - Hours: - Pages; o Actugl-’- Hours: . Pages: .
Comments: |
) ; Page 15
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L.alonde, Jan MEM:EX

From: Gajda, Gaill MNGD:EX

Sent: Thursday, December 18, 2013 10:18 AM

To: Lalonde, Jan MEM:EX

Cc: Symes, Leslie MEM:EX; Barnetsen, Luella MNGD:EX
Subject: FO! Request NGD-2013-C0081  Due: December 24, 2013
Attachments: NEW Integrated Call for Records form.pdi

Hi jan,

There is no “correspondenca” in this regard.

Gail Gajda

Administrative Coardinator to the

Honourable Rich Coleman

Minister of Natural Gas Development

Minister Responsible for Housing and Deputy Premier
Telephone: (250) 387-6701

Main Line: (250) 853-0900

From: Lalonde, Jan MEM:EX
Sent: December-13-13 2:42 PM
To: Gajda, Gail MNGD:EX

Cc: Cho, Gayle MEM:EX
Subject: FW: FOI Request NGD-2013-00081 Due: December 24, 2013

Hi Gall,

Pleass see the attached call for records reguest:

Any and all correspondence mentioning the absence of calendar records kept by the Chief of Stoff from [specified
ministries]; Calendar records that include entries/events thot the Chief of Staff attended and/or participated in including

records maintained by other staff members in the Minister's Office.

Please advise me with a "yes” or “no” as to whether you have records. You need to fill out the Call for Records form
(above) if you have information and retum it to me with the records by December 24, If you have records and believe it
will take longer than three hours to gather the material, please fill out the Call for Recards/Fee Estimate form {above) and

send to me by December 16t

Thanks,
Jan

From: IAO Rescurce Team S5BCIEX
Sent: Tuesday, December 10, 2013 3:40 PM
To: Lalonde, Jan MEM:EX

Cc: Cho, Gayie MEMIEX
Subject: FOI Request NGD-2013-00081 Due: December 24, 2013

Page 16
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New FOI Request Received

Your Ministry has recaived a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA). Please see the attached Call For Records form for the details.

Any gnd all correspondence mentioning the absence of calendar records kept by the Chief of Staff from [specified
ministries]; Calendar records that include entries/events that the Chief of Staff attended and/or participated in including
records maintained by other staff members in the Minister’s Office.

What Do You Need to Do?

Please complete the attached Call for Records form.
% If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate. Return the form to JAO by December 16, 2013. Please await further instruction from IAO as the
records will not be required until the fee estimate process has been completed. Once fees have been paid or
waived, IAQ will contact you ta continue the call for records process. '

% If no fees apoly then compiete the attached Call for Records form and return it to 1AO by December 24, 2013,

% Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If ernail is not possible, please put the records on the File Share and notify IAO that the records are

available

Reminder
You should be aware that FOIPPA obligates us o assist the applicant and to respond without delay, openly, accurately,

and completely. In the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be reguired to sign affidavits confirming they have

conducted an adequate search for relevant records.

Questions and Concerns
Please do not hesitate to contact IAO to discuss:

e whether the records may be routinely releasable;
= whether the information is being prepared for public release or is already publicly availabie;
e ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or

» any other guestions or concerns relating to this request.

Thank you far your assisiance,

Debra Graves | Ir. Analyst | Information Access Operations [ Shared Services BC
Ph:250 387-2682 | erDebra.Graves@gov.be.ca |FO Box 9569, Stn Prov Gov, Victoria BC VBW SK1

2 Page 17
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S inormation ccess Opersions CALL FOR RECORDS — GENERAL FOI REQUEST
RITISH : Request Number: |202-30/ NGD-2013-00081

; y and Citizens’ Services
COLUMBI_A PO Box 9569 Stn Prov Govt
Victoria BC, VEW 3K

APPLICANT TYPE  DATE RECEIVED FOI ANALYST FEE ESTIMATE DUE RECORDS DUE
Political Party | December 04, 2013 { December 16, 2013 ' December 24, 2013
REQUESTDETAILS: . - Lo |

Any and all correspondence mentioning the absence of calendar records kept by the Chief of Staff from [specified ministries}; Calendar
records that include entries/events that the Chief of Staff attended and/or participated in including records mamtained by other staff

| members in the Minister's Office.

vEs O NO

Do you held any responsive records?
Are you aware of other records that may be responsive to this request within your Ministry? YES @ NO

EA_re ybu aware of other records that may be responsive to this request heid by another public body? YES O NGO

If yes, specify: |
NO RECORDS RESPONSE APPROVAL: |

Please forward to Minisiry FOI Contact (if applicable) for Delegated Head’s final public body approval if no records have been located,
Date:

1

Final Public Body Approval (Full name, Title) Signature:

fKaren Koncohrada, Executive Direcior December 19, 2013

are made 1o generate ds.accurate an estimate us

Search

Locating/Retrieving Producing records
i = ) B g |
Tasks méy include: . Esrimated Hours Tasks ma} include: _ Estimated Honrs
s Searching for hard & electronic files « Identifying relevant sources of
» Reviewing box content lists Actival Hours {: datw;nfomat;on 7 Actual Honrs {:’
o Manual time spent creating and

» Retrieving records from off site

e Retrieving email records (Outlook) producing records

Yolume
Electronic files (in pages): Email without attachments: Estimated Pages Actual Pages
*(yther refers to PDF, Word, Excel, :
photos and any other electronic file Email with attachments: Estimated Pages Actual Pages lj
responsive to the request :

: *Other documents Estimated Puges Actual Pages E

Hardcopy files (in pages):
+ Average file folder = 1” and holds approximately 200 pages (single sided)
‘s 1 Standard Records Centre Services Box:
‘ » JIfin legal sized folders - 1,800 pages
» [Ifin letter sized folders - 2,200 pages

Estimarted Pages Actnal Pages

.P.fe Q. aration

|0 000

Tasks may inclade : ,
¥ Estimated Hours

. . . . Actuad FHours I
» Photocopying/scanning records into electronic format (PDF)

+ Ensuring completeness of responsive records ; - Page 18
s Copying other types of media; if so please specify: i NGD-2014-00020 1




Could refease NO O

*Harm — Disclosure of the records would significantly harm the ministry’s position, or a third party’s interests or a given

topic. The harms assessment allows FOI staff to better understand the context of the records and make informed severing
recommendations based on potential harms. (Issues associated with possible disclosure through the FOI process that are unrelated

te the harms assessment should be communicated to your ministry executive and/or Government Communications and
Public Engagement office.)

Section 4: Centact Information

Who completed this form? (Full Name, Title): Phone Number: Date:
Jan Lalonde 250-952-0293 ;December 19,2013 f
Harms assessment eompleted by (Full Name, Title) Program Area:

i

Harms assessment approved by (Fuli Name, Title)

IAOUseOHIV : R R S
: Esz‘!mated- Hours; * CPagest o Actual- - Hours; “Pages.
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Message: D0002743614A

From: IAO Resource Team SSBC:EX

To: Myers, Tobie A MNGD:EX

Cc:

Sent: 13/1/2014 at 1:18 PM

Received: 13/1/2014 at 1:18 PM

Subject: Ministry response to FOI Request NGD-2013-00081
Attachments: image001.jpg (20 KB)

ngd-2013-00081 nrr.pdf (111 KB)
ngd-2013-00081 nrr.pdf (169 KB)

Hello Mr. Myers. The above noted request was closed recently as a no records
response. The applicant has contacted me with concerns that the ministry did not
respond sufficiently to the request. Please refer to the following;

I disagree with the IAO0”s conclusion that the Ministry of NGD fully responded to my
request.

My most recent request, in NGD-2013-00081, was for:

Any and all correspondence mentioning the absence of calendar records kept by the
Chief of

Staff from [specified ministries]; Calendar records that include entries/events that
the Chief of

Staff attended and/or participated in including records maintained by other staff
members in the

Minister®s Office.

While 1 can understand how there could be no records for the first portion of my
request, it is not reasonable to have no records for the second portion if the
request was fulsome.

In order for there to be no calendar records that include entries or events attended
by the Chief of Staff including records maintained by other staff members in the
Minister’s Office, that would mean two things:

1. No other staff person in the Minister’s office with calendars had a single event
attended by the Chief of Staff in their calendar (which is unlikely)

2. The Minister’s calendar which is presumably kept and maintained by his Executive
Assistant did not include a single calendar record attended by the Chief of Staff.

Page 22
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D0002743614A Page 2 of 2

As the justification from NGD for not having a calendar record for the Chief of
Staff in the first place was that the Chief of Staff shares a calendar with the
Minister as they attend all the same events, this outcome of no records is
incompatible with the earlier reasoning given. If the earlier reasoning given
regarding shared calendars is true, this request NGD-2013-00034 which received no
calendar records should have included, at the very least, significant portions of
the Minister’s calendar.

IT you could please explain the discrepancy with this issue in writing, or could
refer me to someone 1 could speak to about this, that would be very appreciated.

The Ministry’s response to this request is attached to this email.

I have responded to the applicant that | would contact you and ask if you would care
to speak with the applicant in the hopes that you may be able to address their
concerns in this matter. IT you are not opposed to speaking with the applicant,
could you please respond with details of when a telephone conversation might be
convenient for you?

Regards,

Debra Graves | Jr. Analyst | Information Access Operations | Shared Services BC

Ph: 250 387-2682%) | e: Debra.Graves@gov.bc.ca |PO Box 9569, Stn Prov Gov, Victoria
BC V8W 9K1
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