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an extraprovincial company 
as defined in the Business 
Corporations Act;

Date Signature of person who served the document

a partnership;

CERTIFICATE OF SERVICE
C

E
R

T
IF

IC
A

T
E

 O
F

 S
E

R
V

IC
E

the name of the party or 
other person served;

the date service took 
place;

FORM 4
SCL 004F   12/2006

Fill in:
your name;

Name the documents 
that you served.

ordinary mail and fill in 
the date mailed;

a company as defined 
in the Business 
Corporations Act;

an individual;

the street address 
or location, city and 
province where service 
took place.

Tell how service took 
place by checking 
appropriate box(es) for:

a society as defined in the 
Society Act;

an extraprovincial society 
as defined in the Society 
Act (if no attorney has been 
appointed, check one of 
the 2 preceding boxes for a 
society);

a young person;

a municipal corporation, 
regional district or other 
local government body;

an unincorporated  
association or trade union;

alternate service method 
ordered by the Court.

by

I certify that
I
served
on 

at

with

 ■ mailing a copy by ordinary mail to that person's address on

 ■ leaving a copy of it with him or her.
 ■ mailing a copy of it by registered mail to him or her.

 ■ mailing a copy of it by registered mail to the registered office of the company.
 ■ leaving a copy of it ■ at the registered office of the company.
   ■ at the place of business of the company, with a receptionist or a person who appears to  

manage or control the company's business there.
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the company.

 ■ mailing a copy of it by registered mail to the attorney shown in the corporate registry.
     ■ leaving a copy of it with the attorney shown in the corporate registry.
     ■ leaving a copy of it at the head office shown in the corporate registry if that head office is in British Columbia.
     ■ mailing a copy of it by registered mail to the head office shown in the corporate registry if that head office is in British Columbia.

 ■ mailing a copy of it by registered mail to a partner.
 ■ leaving a copy of it ■ with a partner.
   ■ at the place of business of the partnership, with a person who appears to manage or control the 

partnership business there.
   ■ with a receptionist who works at a place of business of the partnership.

 ■ giving a copy to the clerk, deputy clerk or a similar official.

 ■ leaving a copy of the notice with the defendant’s mother, father or guardian.

 ■ mailing a copy of it by registered mail to the address for service on file with the Registrar of Companies.
 ■ leaving a copy of it ■ at the address for service on file with the Registrar of Companies.
   ■ with a director, officer, receiver manager or liquidator of the society.

 ■ mailing a copy of it by registered mail to the attorney of the society appointed under section 77 of the Society Act.
 ■ leaving a copy of it with an attorney appointed under section 77 of the Society Act.

 ■ mailing a copy of it by registered mail to the registered office of the association.
 ■ leaving a copy of it with an officer of the association or, in the case of a trade union, with a business agent.

 ■ mailing a copy of it by registered mail to a place of business or registered office of the corporation outside British Columbia.
 ■ leaving a copy of it ■ at a place of business or registered office of the corporation outside British Columbia with a 

receptionist or a person who appears to manage or control the corporation’s business, or
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the corporation.

 ■ (fill in any instructions given by a judge or registrar for service)

 NOTE:   You must give proof of service by REGISTERED MAIL by attaching one of the following:
 1. a copy, produced by fax or otherwise, of the signature obtained by Canada Post at the time the document was delivered.
 2. a print-out of the delivery confirmation made available on the Internet by Canada Post (http://www.canadapost.ca).

a corporation incorporated 
outside British Columbia if 
it is not an extraprovincial 
company;

Date

Date
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ACKNOWLEDGEMENT OF PAYMENT
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

I acknowledge payment of $ _______________ in full (partial) satisfaction of the claim or judgment dated

______________________________________________________ .

Signed this  
DATE

, in the presence of

 NAME

 ADDRESS

 OCCUPATION

SCL 800 (01/97)

COURT FILE NUMBER

BETWEEN:

AND:

NAME

CREDITOR / CLAIMANT

Signature of Party Receiving Payment

NAME

DEBTOR / DEFENDANT

REGISTRY

Signature of Witness

ACKNOWLEDGEMENT OF PAYMENT
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

I acknowledge payment of $ _______________ in full (partial) satisfaction of the claim or judgment dated

______________________________________________________ .

Signed this  
DATE

, in the presence of

 NAME

 ADDRESS

 OCCUPATION

SCL 800 (01/97)

COURT FILE NUMBER

BETWEEN:

AND:

NAME

CREDITOR / CLAIMANT

Signature of Party Receiving Payment

NAME

DEBTOR / DEFENDANT

REGISTRY

Signature of Witness
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ADDITIONAL PAGE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA
(SMALL CLAIMS COURT)

  Clerk
BEFORE JUDGE

CONTINUATION OF TERMS AND OTHER ORDERS:

1-COURT   2-CLAIMANT   3-DEFENDANT    4-DEFENDANT/THIRD PARTY

  on

SCL  029   11/2007

COURTROOM REGISTRY LOCATION:

REGISTRY FILE NUMBER:

SETTLEMENT CONFERENCE RECORD

TRIAL CONFERENCE RECORD

APPLICATION RECORD/ORDER

TRIAL RECORD/ORDER

MEDIATION AGREEMENT

OTHER

Set out terms and 
order.

Date

Page  of  .

Initials Initials Initials Initials
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 (DO NOT FILE THIS AFFIDAVIT IN COURT)
 (SEND IT WITH THE NOTICE)

AFFIDAVIT FOR NOTICE OF 
INTENTION TO GARNISHEE

In the Provincial Court of British Columbia

BETWEEN

AND

I, (address)

the above named Judgment Creditor (or the Solicitor acting for the above-named creditor)
MAKE OATH AND SAY AS FOLLOWS:

1. By a Judgment of the Provincial Court of British Columbia (Small Claims Court) made in this action and dated  

     , 

it was ordered that the above-named Judgment Creditor should recover against the above-named Judgment Debtor 

the sum of $  .

2. The sum of $         of the said Judgment remains unpaid as of the date of the swearing of this Affidavit 

and is justly due and owing me.

3. Her Majesty, the Queen in Right of Canada 

located at 

is indebted to the Jugement Debtor in a sum which I am unable to name.

SWORN or DECLARED before me at     British Columbia

Dated

DEPONENT

REGISTRY FILE NUMBER

1-DEPARTMENT OF NATIONAL DEFENCE   2-DEPARTMENT OF NATIONAL DEFENCE   3- SERVICE COPY

Judgment Creditor

Judgment Debtor

PSC 800   12/2006

A Commissioner for taking Affidavits within British Columbia

A Justice of the Peace in and for the Province of British Columbia.

A Notary Public in and for the Province of British Columbia. (seal)

(Attach a legible copy of the Judgment or other document showing your right as a Creditor)
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AFFIDAVIT IN SUPPORT OF
GARNISHING ORDER 
AFTER JUDGMENT
In the Provincial Court of British Columbia (Small Claims Court) A

F
F

ID
A

V
IT

 IN
 S

U
P

P
O

R
T

 O
F

 G
A

R
N

IS
H

IN
G

 O
R

D
E

R
 A

F
T

E
R

 JU
D

G
M

E
N

T

COEA FORM B
PSC 014   11/2006

And:

Between:

Court File Number:

Registry Location:

NAME  

NAME  

I,  NAME  

ADDRESS CITY     PROVINCE  

OCCUPATION 

 make oath and say that:
 solemnly affirm that
 (1) I am the person entitled to enforce the judgment or order referred to in this affidavit.
  Or
 (1) I am the solicitor for the person entitled to enforce the judgment or order referred to in this affidavit.
  Or
 (1) I am acting for the person entitled to enforce the judgment or order referred to in this affidavit, and I am aware  
  of the facts referred to in this affidavit.

(2) On a judgment entered (or order made, as the case may be) in this action, the above named Judgment Debtor 
was found to be indebted to the above named Judgment Creditor for  $  and the whole 
of the sum still remains due (or and of which the sum of  $ still remains due, as the case 
may be), and it is justly due and owing by   NAME OF DEBTOR 

 
 to  NAME OF CREDITOR 
 
 after making all just discounts.

 (3) That to the best of my information and belief

NAME  

ADDRESS CITY     PROVINCE  

DESCRIPTION OF GARNISHEE 

  the garnishee, is indebted, under obligation, or liable to the Judgment Debtor, and that the said garnishee is in 
  the jurisdiction of this Court.

A Commissioner for taking Affidavits for British Columbia

Sworn/Affirmed before me
on 
at    city

British Columbia

Deponent

, JUDGMENT DEBTOR

, JUDGMENT CREDITOR

1-REGISTRY   2-CREDITOR Page 112 
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AFFIDAVIT IN SUPPORT OF GARNISHING
ORDER BEFORE ACTION
In the Provincial Court of British Columbia (Small Claims Court)

A
F

F
ID

AV
IT

 IN
 S

U
P

P
O

R
T

 O
F

 G
A

R
N

IS
H

IN
G

 O
R

D
E

R
 B

E
F

O
R

E
 A

C
T

IO
N

ADDRESS

CITY, TOWN, MUNICIPALITY

REGISTRY F LE NUMBER

REGISTRY LOCATION

INTENDED DEFENDANT(S)

NAME

INTENDED CLAIMANT(S)

PROV. POSTAL CODE TEL. #

ADDRESS

CITY, TOWN, MUNICIPALITY

NAME

PROV. POSTAL CODE TEL. #

In the intended action between:

and

I,
make oath and say or solemnly affirm that:
(1) (check appropriate box) I am the above-named intended claimant, and am aware of the facts referred to in this affidavit.

or
I am the solicitor for the above-named intended claimant, and am aware of the facts referred to in this affidavit.
or
I am acting for the above-named intended claimant, and am aware of the facts referred to in this affidavit.

(2) I wish to commence an action against the above named intended defendant for:
or

the intended claimant wishes to commence an action against the above named intended defendant for:
 
 (here state the nature of the intended action)

(3) That the actual amount of the debt, claim or demand in the cause of action is $  and that the sum is justly due and
owing by the intended defendant to the intended claimant after making all just discounts.

(4) That to the best of my information and belief  
(name, address and description of garnishee)

,

the garnishee, is indebted, under obligation or liable to the intended defendant and that the garnishee is in the jurisdiction of this
court, and the indebtedness, obligation or liability of the garnishee is not for salary or wages.

1-REGISTRY   2-CLAIMANT

NAME, ADDRESS AND OCCUPATION

SCL 806
COEA Form A

(09/97)

SWORN/AFFIRMED BEFORE ME at
Province of British Columbia
on 

(date)

A Commissioner for Taking
Affidavits for British Columbia

Deponent}
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AFFIDAVIT IN SUPPORT OF GARNISHING  
ORDER BEFORE JUDGMENT
In the Provincial Court of British Columbia (Small Claims Court)

A
F

F
ID

A
V

IT
 IN

 S
U

P
P

O
R

T
 O

F
 G

A
R

N
IS

H
IN

G
 O

R
D

E
R

 B
E

F
O

R
E

 JU
D

G
M

E
N

T

In the case between:

A Commissioner for Taking
Affidavits for British Columbia

Deponent}
1-REGISTRY   2-CLAIMANT

PSC 003   11/2006
COEA Form C

CLAIMANT(S)NAME

ADDRESS

CITY, TOWN, MUNICIPALITY PROV. POSTAL CODE TEL. #

ADDRESS

CITY, TOWN, MUNICIPALITY

NAME

PROV. POSTAL CODE TEL. #

and
DEFENDANT(S)

I,  NAME, ADDRESS AND OCCUPATION

make oath and say or solemnly affirm that:
(1)  (check appropriate box) I am the above-named claimant.
  or
  I am the solicitor for the above-named claimant.
  or
  I am acting for the above-named claimant, and I am aware of the facts referred to in this affidavit.

(2) This action is pending, and was commenced on  DATE

(3) The nature of the cause of action for which this action is brought is:

(4) In respect of the said cause of action the defendant  NAME

 is justly indebted to the claimant in the sum of $ after making all just discounts, and it is now justly due and owing.

(5) That to the best of my information and belief:
  NAME, ADDRESS AND DESCRIPTION OF THE GARNISHEE

   , the garnishee, 
 is indebted, under obligation, or liable to the defendant and that the garnishee is in the jurisdiction of this Court, and the  
 indebtedness, obligation, or liability of the garnishee is not for salary or wages.

SWORN/AFFIRMED before me at
Province of British Columbia
on  DATE

REGISTRY FILE NUMBER

REGISTRY LOCATION
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Consent to Act as Litigation Guardian 
and Certificate of Fitness
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA
(Small Claims Court)

REGISTRY FILE NUMBER

REGISTRY LOCATION

I,   
Name

 

of    
Address

make oath and say or solemnly affirm as follows:

1. THAT I am Father Mother Legal Guardian An adult willing to act as the litigation guardian 
of the claimant in this action.

2. THAT the claimant is an infant.

3. THAT I have no interest in the matters in question in this action adverse to that of the said infant.

4. THAT I am of the age of majority, and reside in the province of British Columbia.

5. THAT I am a fit and proper person to be litigation guardian of the said infant Claimant.

6. THAT I agree to assist the infant in this action.

SWORN/AFFIRMED before me

at  
LOCATION

in the Province of British Columbia

on  
DATE

ADDRESS

CITY, TOWN, MUNICIPALITY

BETWEEN:

AND: DEFENDANT

NAME

CLAIMANT

PROV. POSTAL CODE TEL. #

ADDRESS

CITY, TOWN, MUNICIPALITY

NAME

PROV. POSTAL CODE TEL. #

} Signature of Litigation Guardian

REGISTRYSCL 807   12/2006

Signature of a Commissioner for taking Affidavits within 
the Province of British Columbia

Page 115 
JAG-2015-00066



BETWEEN: CLAIMANT

AND: DEFENDANT

AFFIDAVIT OF ATTAINMENT OF MAJORITY

I, 
Name

 , 
Occupation

 ,

 
of  

Address
    ,

Province of British Columbia, MAKE OATH AND SAY (OR AFFIRM) AS FOLLOWS:

1. I attained the age of majority on 
Date

 .

2. I am under no other legal disability.

3. I intend to act in this action without a litigation guardian.

Sworn/affirmed before me in the City of British Columbia

on 
Date

IN THE PROVINCIAL COURT OF BRITISH COLUMBIA
(Small Claims Court)

A Commissioner for taking Affidavits within British Columbia Deponent

Registry No.

Registry
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REGISTRY FILE NUMBER

REGISTRY LOCATION

AFFIDAVIT OF NON-COMPLIANCE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA
(Small Claims Court)

A
F

F
ID

A
V

IT
 O

F
 N

O
N

-C
O

M
P

L
IA

N
C

E

NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #

SCL 808   12/2006

PROV. POSTAL CODE

CLAIMANT(S)

DEFENDANT(S)

I
of

 make oath and say that
 solemnly affirm that

1. I am the in this action and this is my 
Affidavit in support of the attached Payment Order.

2. An agreement was recorded at a   settlement conference on
     mediation

3. The Claimant
  Defendant
  Third Party
Failed to comply with the recorded terms of the agreement by

month day year signature of person filling out the affidavit

Sworn / Affirmed before me on 

month day year
at 

location where affidavit is sworn

signature of commissioner for taking affidavits for British Columbia

Do not sign your 
affidavit until a 
commissioner for the 
taking of affidavits is 
present.

A commissioner for  
taking affidavits will  
witness your signature

Attach this Affidavit  
to a completed 
”Payment Order“

NAME

ADDRESS

OCCUPATION

DATE

What happened in 
this case? Explain.

Fill in the Registry File 
number and location.

Copy the names and 
addresses of the claim-
ant, defendant or third 
party.

THIRD PARTY(S)

NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #PROV. POSTAL CODE

NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #PROV. POSTAL CODE

IN THE CASE BETWEEN

AND

AND
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AFFIDAVIT OF SERVICE

the name of the party or 
other person served;

the date service took 
place

SCL 004C   02/2007

Fill in:
your name and address;

A
F

F
ID

A
V

IT
 O

F
 S

E
R

V
IC

E

signature of person who served the document

Sworn/affirmed before me on 

date
at 

location where affidavit is sworn

signature of commissioner for taking affidavits for British Columbia

A commissioner for the 
taking of affidavits will 
witness your signature

the address or location 
service took place.

Tell what was served.
Check appropriate box.

Tell how service took 
place

I     name occupation

of   address

 Make oath and say that:

 Solemnly affirm that:

I served

on 

at

with ■ a copy of the “Summons to a Payment Hearing” attached.

 ■ a copy to the “Summons to a Default Hearing” attached.

 ■ 

by ■ leaving a copy of it with him or her.
 ■ as directed by the court by

Do not sign your affida-
vit until a commissioner 
for the taking affidavits 
is present.

date
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GarnishinG Order (after JudGment)
IN THE ProvINcIal coUrT oF BrITISH colUMBIa
(SMall claIMS coUrT)

PSc 013   06/2014
coEa Form D

(oPc# 7530854404)

and

Between

By the court ( )

To the Judgment Debtor:
(name and address)

JudGment CreditOrNaME

NaME JudGment deBtOr

rEGISTrY FIlE NUMBEr

rEGISTrY locaTIoN

and NaME Garnishee

Before : Judge/registrar

on reading the affidavit of  ,  
sworn on

I order that, except as otherwise ordered, all debts, obligations, and liabilities owing, payable, or accruing due from the gar-
nishee (or garnishees or any of them) to the judgment debtor be attached up to the total amount set out below and paid into 
court. If any of the debts, obligations, and liabilities are owing, payable, or accruing due for wages, then only as much of them 
as is permitted by Section 3 of the Court Order Enforcement Act are to be attached and paid into court.
(See reverse)

DaTED

To the Judgment Debtor:
(name and address)

To the Garnishee:
(name and address)

G
a

r
n

is
h

in
G

 O
r

d
e

r
 (a

f
t

e
r

 Ju
d

G
m

e
n

t
)

nOtiCe tO Garnishee
If you do not pay into court at once the amount of your indebtedness to the defendant or judgment debtor, or the amount limited by the above attaching 
order, or if you do not dispute your liability, an order may be made against you for the payment of the full amount with costs.
If you dispute your liability you should at once file a dispute note.

“owing, payable or accruing due” means owing, payable or accruing due at the time this order was served on you but, in the case of wages or salary, 
includes wages or salary that will, in the ordinary course of employment, become due and payable within 7 days after the day on which the affidavit first 
above mentioned was sworn.

nOtiCe tO emplOyer
Section 27 of the Court Order Enforcement Act makes it an offence to dismiss or demote an employee or terminate a contract of employment of an 
employee merely because of the service of a garnishing order on the employer issued under this act.

nOtiCe tO JudGment deBtOr
To prevent further garnishment proceedings you may apply to the registrar or the court and, if considered just in all the circumstances, an order may be 
made releasing all or part of this garnishment and providing for payment of the judgement against you by instalments.
court address is:

 amount due on Judgment (or balance of it $ 
 as the case may be):

 cost of attachment proceedings:   $

 Total amount attached:   $

When making payment into court, court File No. must be quoted and made payable to Minister of Finance.

see reverse for additional information.

1-RegistRy   2-seRvice copy   3-Judgment cReditoR   4-Judgment debtoR   5-gaRnishee
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Part 1
Section 1 of the Court Order Enforcement Act defines “wages” as follows:

“wages” includes salary, commissions, and fees, and any other money payable by an employer to an employee for work or 
services performed in the course of employment of the employee; but it does not include deductions from wages made by 
an employer under an Act of the Legislature of any province or the Parliament of Canada.

Section 3(1), 3(4-8) of the Court Order Enforcement Act provides,
 (1) In this section:

“debt due” and “debts due” include debts, obligations and liabilities owing, payable or accruing due and wages that would in the ordi-
nary course of employment become owing, payable or due within 7 days after the date on which an affidavit has been sworn under 
subsection (2) or subsection (3);

“debts, obligations and liabilities”, subject to this Act, does not include an obligation or liability not arising out of trust or contract, 
unless judgment has been recovered on it against the garnishee but does include, without limitation, all claims and demands of the 
defendant, judgment debtor, or person liable under the order for payment of money against the garnishee arising out of trusts or 
contract if the claims and demands could be made available under equitable execution.

 (4) An order must not be made under this Part for the attachment of a debt due to an employee for the employee’s salary or wages 
before a judgment or order for the payment of money has been obtained against the employee in the proceeding.

 (5) Except as otherwise provided in the Part, 70% of any wages due by an employer to an employee is exempt from seizure or attach-
ment under a garnishing order issued by a judge or registrar, but the amount of the exemption allowed under this subsection must 
not be less than

   (a) in the case of a person without dependants, $100 per month, or proportionately for a shorter period, and
   (b) in the case of a person with one or more dependants, $200 per month, or proportionately for a shorter period.
 (6) Subsection (5) (a) does not apply if the debt is contracted for board or lodging and subsection (5) (b) does not apply if
   (a) the debt is contracted for board or lodging, and
   (b) in the opinion of the judge or registrar, the exemption set out in subsection (5) (b) is not necessary for the support and  

  maintenance of the debtor’s dependants.
 (7) Despite any other provision of this Part, if the wages of a person are seized or attached under
   (a) a court order for alimony or maintenance,
   (b) a duly executed separation agreement, or
   (c) an order under section 18 (2) of the Family Maintenance Enforcement Act,
  the exemption allowed to that person is 50% of any wages due if the wages due do not exceed $600 per month and 33 1/3% for 

wages in excess of $600 per month but the amount of the exemption allowed under this subsection must not be less than $100 per 
month, or proportionately for a shorter period.

 (8) The definition of “debts, obligations and liabilities” in subsection (1) applies to the use of that expression or the use of any of the 
words composing it in an order made under this section.
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aFFidavit oF seRvice

the name of the party or 
other person served;

the date service took 
place;

Fill in:
your name and address;

a
F

F
id

a
v

it
 o

F
 s

e
R

v
ic

e

signature of person who served the documentsworn/affirmed before me on 

at 
location where affidavit is sworn

signature of commissioner for taking affidavits for British Columbia

A commissioner for the 
taking of affidavits will 
witness your signature

the address or location 
service took place.

Tell how service took 
place.
Check appropriate box.

i     name occupation

of   address

 make oath and say that:

 solemnly affirm that:

i served

on 

at

with a copy of this document.

by  leaving a copy of it with him or her.
  mailing a copy by registered mail to the person named above, at the above address, being the last known post office  
  address: Attached to this Affidavit is:

 a copy, produced by fax or otherwise, of the signature obtained by Canada Post at the time the Garnishing Order 
was delivered.

 a print-out of the tracking history made available on the Internet by Canada Post
 
  as directed by the court by

Do not sign the affidavit 
until you are with the 
commissioner for taking 
affidavits.

part 1
Section 1 of the Court Order Enforcement Act defines “wages” as follows:

“wages” includes salary, commissions, and fees, and any other money payable by an employer to an employee for work or 
services performed in the course of employment of the employee; but it does not include deductions from wages made by 
an employer under an Act of the Legislature of any province or the Parliament of Canada.

Section 3(1), 3(4-8) of the Court Order Enforcement Act provides,
 (1) In this section:

“debt due” and “debts due” include debts, obligations and liabilities owing, payable or accruing due and wages that would in the ordi-
nary course of employment become owing, payable or due within 7 days after the date on which an affidavit has been sworn under 
subsection (2) or subsection (3);

“debts, obligations and liabilities”, subject to this Act, does not include an obligation or liability not arising out of trust or contract, 
unless judgment has been recovered on it against the garnishee but does include, without limitation, all claims and demands of the 
defendant, judgment debtor, or person liable under the order for payment of money against the garnishee arising out of trusts or 
contract if the claims and demands could be made available under equitable execution.

 (4) An order must not be made under this Part for the attachment of a debt due to an employee for the employee’s salary or wages 
before a judgment or order for the payment of money has been obtained against the employee in the proceeding.

 (5) Except as otherwise provided in the Part, 70% of any wages due by an employer to an employee is exempt from seizure or attach-
ment under a garnishing order issued by a judge or registrar, but the amount of the exemption allowed under this subsection must 
not be less than

   (a) in the case of a person without dependants, $100 per month, or proportionately for a shorter period, and
   (b) in the case of a person with one or more dependants, $200 per month, or proportionately for a shorter period.
 (6) Subsection (5) (a) does not apply if the debt is contracted for board or lodging and subsection (5) (b) does not apply if
   (a) the debt is contracted for board or lodging, and
   (b) in the opinion of the judge or registrar, the exemption set out in subsection (5) (b) is not necessary for the support and  

  maintenance of the debtor’s dependants.
 (7) Despite any other provision of this Part, if the wages of a person are seized or attached under
   (a) a court order for alimony or maintenance,
   (b) a duly executed separation agreement, or
   (c) an order under section 18 (2) of the Family Maintenance Enforcement Act,
  the exemption allowed to that person is 50% of any wages due if the wages due do not exceed $600 per month and 33 1/3% for 

wages in excess of $600 per month but the amount of the exemption allowed under this subsection must not be less than $100 per 
month, or proportionately for a shorter period.

 (8) The definition of “debts, obligations and liabilities” in subsection (1) applies to the use of that expression or the use of any of the 
words composing it in an order made under this section.

PSC 013   06/2014
COEA Form D

(OPC# 7530854404)

date

date
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GarnishinG order before judGment
In the Provincial Court of British Columbia (Small Claims Court)

COEA FOrm F
PSC 002   06/2014

Between    , CLAImANT

And    , DEFENDANT

And    , GArNISHEE

On reading the affidavit of   name  address  occupation

sworn on date   and on it appearing that the indebtedness,
obligation, or liability of the garnishee(s) is not for wages or salary, I order that all debts, obligations, and liabilities owing,
payable, or accruing due from the above-named garnishee (or garnishees or any of them) to the above-named defendant(s)
other than for wages or salary, be attached to the total amount set out below and paid into court.

Dated  date

   By the court  (    )

To the Defendant(s):  To the Garnishee:
 name and address  name and address

  Amount due:  $

  Cost of attachment proceedings: $

  Total amount attached: $

 When making payment into court, court file   Name and address of issuing party (if required)
 number must be quoted and made payable to
 minister of Finance, mail to:

notiCe to Garnishee
If you do not pay into Court at once, the amount of your indebtedness to the defendant, an order may be made against
you for the payment of the full amount with costs.
If you dispute your liability, you should at once file a dispute note.

notiCe to defendant
You may apply to the registrar or the court, and, if considered just in all the circumstances, an order may be made
releasing all or part of this garnishment.

Court File No.:

1-reGistry   2-serviCe   3-Garnishee   4-defendant   5-Claimant Page 122 
JAG-2015-00066



AFFIDAVIT OF SERVICE

the name of the party or 
other person served;

the date service took 
place;

Fill in:
your name

A
F

F
ID

A
V

IT
 O

F
 S

E
R

V
IC

E

signature of person who served the documentSworn/affirmed before me on 

at 
city

signature of commissioner for taking affidavits

the address or location 
service took place.

what documents were 
served

I     name occupation

of   address

 Make oath and say that:

 Solemnly affirm that:

I served

on 

at

with   a copy of the Garnishing Order

by  leaving a copy of it with him or her.

	  mailing a copy by registered mail to the person named above, at the above address, being the last 
  known post office address: Attached to this Affidavit is:

 a copy, produced by fax or otherwise, of the signature obtained by Canada Post at the  
time the Garnishing Order was delivered.

 a print-out of the tracking history made available on the Internet by Canada Post

	  

A commissioner for 
taking of affidavits will 
witness your signature.
Do not sign the affidavit 
until you are with the 
commissioner.

date

date

and how service took 
place
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REGISTRY FILE NUMBER

REGISTRY LOCATION
AFFIDAVIT TO CANCEL A DISMISSAL OR DEFAULT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
F

F
ID

A
V

IT
 T

O
 C

A
N

C
E

L
 A

 D
IS

M
IS

S
A

L
 O

R
 D

E
F

A
U

L
T

 O
R

D
E

R

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

SCL 020   12/2006

PROV. POSTAL CODE

CLAIMANT(S)

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

PROV. POSTAL CODE

DEFENDANT(S)

I
of

 make oath and say that
 solemnly affirm that

1. I am the in this action and this is my 
Affidavit in support of the attached application.

2. A Dismissal
  Default Order
 was registered in this action against me on 

3. I did not file a Reply within 14 days of being served a Notice of Claim
  attend a Settlement Conference
  attend a Trial
  attend a Mediation Session
  sign a fee declaration (under rule 7.3)
because

4. I first learned of the Dismissal or Default Order on   
and (complete if applicable) the reason for the delay for filing the attached Application is

5. The facts that support my claim or defence
are:

date signature of person filling out the affidavit

Sworn / Affirmed before me on 

at 
location where affidavit is sworn

signature of commissioner for taking affidavits for British Columbia

Do not sign your af-
fidavit until a commis-
sioner for the taking of 
affidavits is present.

A commissioner for 
taking affidavits will wit-
ness your signature

1-COURT COPY   2-APPLICANT COPY   3-OTHER PARTY   4-SERVICE COPY

What are the points in 
your claim or defence 
you believe you will be 
able to prove in a trial 
if your application is 
granted? Tell exactly 
what these points are.

If there has been a 
delay in asking for the 
order to be cancelled 
tell why.

Why was the order 
made?

What order do you 
want cancelled? Tell 
what kind of order it is 
and when it was made.

Attach this Affidavit  
to a completed ”Applica-
tion to a Judge“

NAME

ADDRESS

OCCUPATION

DATE

DATE

What happened in this 
case? Explain why it 
happened.

Fill in the Registry File 
number and location.

Copy the names and 
addresses of the claim-
ant and defendant as 
shown on the notice of 
claim.

IN THE CASE BETWEEN

AND

date
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REGISTRY FILE NUMBER

REGISTRY LOCATION
AGREEMENT
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
G

R
E

E
M

E
N

T

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

SCL 028   02/2007

PROV. POSTAL CODE

CLAIMANT(S)

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

PROV. POSTAL CODE

DEFENDANT(S)

signature of claimant

signature of defendant

Fill in the terms of the 
agreement.

Set out all the condi-
tions agreed on.

Show the full amount 
of any money to be 
paid.

If payments are to 
be made, set out the 
date(s) and amount(s) 
of the payment(s).

Fill in the file number, 
court location and 
names, copying them 
from the notice of claim.

BETWEEN:

date

AND:

TERMS:

Everyone involved 
in the case signs the 
agreement.

1-COURT     2-CLAIMANT     3-DEFENDANT     4-DEFENDANT/THIRD PARTY

THE PARTIES HAVE CONSENTED TO THE FOLLOWING AGREEMENT:

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

PROV. POSTAL CODE

DEFENDANT/THIRD PARTYAND:

signature of defendant / third party

Today’s date

signature of claimant

Failure to comply with 
the agreement:
If a party does not com-
ply with the recorded 
terms, the agreement is 
cancelled and the claim-
ant may file an affidavit 
of non-compliance and 
a payment order.
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FROM:
Fill in the name, 
address, telephone/
cell number and email 
(if applicable) of the 
applicant.

TO:
Fill in the name, 
address, telephone/
cell number and email 
(if applicable) of the 
respondent.

The registry staff will 
complete this section.

State the facts you wish 
the court to consider. 
Please use additional 
sheets of paper as 
necessary

List the affidavits filed 
with this application 
that support the facts.

State the section of 
the statute you wish 
the court to consider.

Give details of the order 
you are asking for.

APPLICATION
In the Provincial Court of British Columbia
(For use for Applications under the Local Government Act and Vancouver Charter)

A
P

P
L

IC
A

T
IO

N

An application will be made to the court

at
time

on

court location
at

REGISTRY FILE NUMBER

REGISTRY LOCATION

or as soon after this 
time as the court 
schedule allows.

The order sought:

The facts on which the application is based are as follows:

Affidavits filed with this application are as follows:

The statutory basis on which the application is based is as follows:

REMINDER:  A judicial recount must be completed by the end of 13 days after the close of general voting.  

Date 
Signature of

  Applicant          Lawyer for applicant

PRINT NAME

am / pm

SCL 865   11/2011

NAME

ADDRESS

CITY

TEL. # CELL. # EMAIL. #

PROV. POSTAL CODE

APPLICANT:

ResPONdeNT #1:

ResPONdeNT #2:

NAME

NAME

ADDRESS

ADDRESS

CITY

CITY

TEL. #

TEL. #

CELL. #

CELL. #

EMAIL. #

EMAIL. #

PROV.

PROV.

POSTAL CODE

POSTAL CODE
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If no hearing is required, you will be asked 
to fill out the Default Order section at the 
bottom of the form and your order can be 
signed immediately.
If a hearing is required, the registry staff 
will set a date for you to appear before a 
judge.  At this hearing, the judge will decide 
the amount of your claim or, if the claim is 
not for money, the terms of the appropri-
ate order. You should bring to the hearing 
any supporting documents or evidence you 
wish the judge to consider. After reviewing 
the evidence, the judge will make an order 
which you will put in the DEFAULT ORDER 
section on the form.

Step 3

REGISTRY FILE NUMBER

What is the registry file 
number and location shown 

on the Notice of Claim?

▼
▼

▼

 Are you sure the name(s) you used here are the same as the ones 
used on the Notice of Claim?  It is important to use the correct 
name(s) or the order may not be enforceable.

THE REGISTRY STAFF 
WILL FILL IN THIS 
SECTION BEFORE YOU 
GO ON TO FILL OUT THE 
DEFAULT ORDER.

 
 After a Default Order is made or a date is set for a hearing, 

the defendant may not file a Reply without the permission of a 
judge.

DEFAULT ORDER
 If an order has been made for the payment of money, fill out the 

amounts on the right side of the Default Order.

 If the judge's order includes any other terms, record those terms 
in the lines on the left.

 When you have completed the form, take it to the Registry to be 
checked, signed and stamped.

WHAT EXPENSES MAY BE CLAIMED?
 If you have any expenses that were not included on your Notice of 

Claim, bring any evidence of those costs and be sure to ask the 
judge or registrar to include them in your order.

WHAT INTEREST MAY BE CLAIMED?
 If you claimed daily interest from the date of filing of your Notice 

of Claim, you may now show any amount which might have ac-
cumulated since the date of filing to today’s date.

 If no interest was claimed originally you are entitled to interest in 
accordance with the Court Order Interest Act.

 The registry staff can supply you with tables to calculate the         
interest.

APPLYING FOR A 
DEFAULT ORDER

▼

FILE the APPLICATION by taking it and 
a completed Certificate of Service for the 
NOTICE OF CLAIM to the court registry. 
There is a filing fee for this application. The 
staff will examine the Certificate to make sure 
the NOTICE OF CLAIM has been properly 
served.  Then they will look at your NOTICE 
OF CLAIM to see if a hearing is required. 
If you are applying for a default order as a 
result of a defendant not attending a media-
tion session you must file the Verification of 
Non-Attendance you received at the media-
tion session.

Step 2

▼

COMPLETE the APPLICATION FOR  
DEFAULT ORDER.  To complete this form, 
use a typewriter or print clearly.   There are 4 
copies, so be sure all copies are legible.

Step 1

When the DEFAULT ORDER is completed, 
file a copy in the registry, and then you will 
be able to enforce your order.  For more 
help there is a booklet called “Getting  
Results”.

Step 4

▼

▼

Page 128 
JAG-2015-00066



REGISTRY FILE NUMBER

REGISTRY LOCATION
APPLICATION FOR DEFAULT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
P

P
L

IC
A

T
IO

N
 F

O
R

 D
E

F
A

U
L

T
 O

R
D

E
R

CLAIMANT(S)

DEFENDANT(S)

and

date
at

time

As 

  has not filed a Reply and the claimant has proved the defendant has been served with the Notice of Claim, 
  has not attended a mediation session and the claimant has filed a Verification of Non-Attendance (under Rule 7.2 or 7.4), 
  has not      attended a mediation session   or    signed a Fee Declaration       and the claimant has filed a 

Verification of Default (under Rule 7.3), 
THIS COURT ORDERS THE DEFENDANT TO:

defendant

$

$

$

$

+

+

=

expenses

amount of claim
granted by court

by the court

THE DEFENDANT IS ORDERED TO CARRY OUT THE TERMS OF THE ORDER IMMEDIATELY.
FORM 5

SCL 005    10/2007
(OPC 7530854509)

In the case between:

 No hearing is required as the claim is for a debt.

or

 A hearing is required before a Judge of the Provincial Court, because the claim is not for a debt.  
At the hearing, the Judge will determine the amount the claimant is entitled to (if any), and other 
terms of an appropriate order.

A HEARING WILL BE HELD ON

or as soon after this 
time  as the court 
schedule allows.

DEFAULT ORDER

PAY DIRECTLY TO THE CLAIMANT THE SUM OF
AND

interest

court location

at

If you cannot attend this hearing please notify the Court Registry.
If you do not attend at the time set for the default hearing, the Judge may cancel it.

AMOUNT

Filing Fee

TOTAL AMOUNT

$+

$=

am / pm

date

Fill in the names, 
copying them from the 
Notice of Claim.

court copy

court copy

This will be signed and 
dated by the court

The registry staff will
fill in this section.

Fill in this section.

If no court appearance 
was required, the terms 
of the order will be 
those requested on your 
Notice of Claim.

If you appeared in court, 
the judge will have told 
you what the terms of 
the order are.

If the judge ordered 
some other terms, add 
these in this section.
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REGISTRY FILE NUMBER

REGISTRY LOCATION
APPLICATION FOR DEFAULT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
P

P
L

IC
A

T
IO

N
 F

O
R

 D
E

F
A

U
L

T
 O

R
D

E
R

CLAIMANT(S)

DEFENDANT(S)

and

date
at

time

As 

  has not filed a Reply and the claimant has proved the defendant has been served with the Notice of Claim, 
  has not attended a mediation session and the claimant has filed a Verification of Non-Attendance (under Rule 7.2 or 7.4), 
  has not      attended a mediation session   or    signed a Fee Declaration       and the claimant has filed a 

Verification of Default (under Rule 7.3), 
THIS COURT ORDERS THE DEFENDANT TO:

defendant

$

$

$

$

+

+

=

expenses

amount of claim
granted by court

by the court

THE DEFENDANT IS ORDERED TO CARRY OUT THE TERMS OF THE ORDER IMMEDIATELY.
FORM 5

SCL 005    10/2007
(OPC 7530854509)

In the case between:

           

                     
                  

    

     

or as soon after this 
time  as the court 
schedule allows.

DEFAULT ORDER

PAY DIRECTLY TO THE CLAIMANT THE SUM OF
AND

interest

court location

at

          
                 

AMOUNT

Filing Fee

TOTAL AMOUNT

$+

$=

am / pm

date

defendant's copy

defendant's copy

This is the order of the 
court.

 No hearing was required as the claim was for a debt.

or

 A hearing is required before a Judge of the Provincial Court, because the claim is not for a debt.  
At the hearing, the Judge will determine the amount the claimant is entitled to (if any), and other 
terms of an appropriate order.

A HEARING WAS HELD ON

If this section is filled in, 
the claimant has 
appeared before a 
Judge of the Provincial 
Court who determined 
the amount the claimant 
is entitled to, or made 
any other order below.

You did not file a Reply 
within the time limit 
and the claimant has 
obtained this Default 
Order against you.
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REGISTRY FILE NUMBER

REGISTRY LOCATION
APPLICATION FOR DEFAULT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
P

P
L

IC
A

T
IO

N
 F

O
R

 D
E

F
A

U
L

T
 O

R
D

E
R

CLAIMANT(S)

DEFENDANT(S)

and

date
at

time

As 

  has not filed a Reply and the claimant has proved the defendant has been served with the Notice of Claim, 
  has not attended a mediation session and the claimant has filed a Verification of Non-Attendance (under Rule 7.2 or 7.4), 
  has not      attended a mediation session   or    signed a Fee Declaration       and the claimant has filed a 

Verification of Default (under Rule 7.3), 
THIS COURT ORDERS THE DEFENDANT TO:

defendant

$

$

$

$

+

+

=

expenses

amount of claim
granted by court

by the court

THE DEFENDANT IS ORDERED TO CARRY OUT THE TERMS OF THE ORDER IMMEDIATELY.
FORM 5

SCL 005    10/2007
(OPC 7530854509)

In the case between:

 No hearing is required as the claim is for a debt.

or

 A hearing is required before a Judge of the Provincial Court, because the claim is not for a debt.  
At the hearing, the Judge will determine the amount the claimant is entitled to (if any), and other 
terms of an appropriate order.

A HEARING WILL BE HELD ON

or as soon after this 
time  as the court 
schedule allows.

DEFAULT ORDER

PAY DIRECTLY TO THE CLAIMANT THE SUM OF
AND

interest

court location

at

If you cannot attend this hearing please notify the Court Registry.
If you do not attend at the time set for the default hearing, the Judge may cancel it.

AMOUNT

Filing Fee

TOTAL AMOUNT

$+

$=

am / pm

date

Fill in the file number 
of your case, and the 
name and address of 
the person or business 
you want to apply for an 
order against.

claim
ant's copy

claimant's copy

The registry staff will
sign here.

What have you been 
awarded?

If no court appearance 
was required, the terms 
of the order will be 
those requested on your 
Notice of Claim.

If you appeared in court, 
the judge will have told 
you what the terms of 
the order are.

If the judge ordered 
some other terms, add 
these in this section.

Check with the Court 
Registry staff before 
filling out the rest of the 
form.

If a hearing has been 
set, your claim will be 
assessed by the court.  
A Judge will consider 
your claim and you may 
be questioned about 
how you arrived at the 
amount.  Any support-
ing documents you wish 
the court to consider 
should be brought to the 
hearing.
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APPLICATION RECORD/ORDER
In the Provincial Court of British Columbia
(Small Claims Court)

  clerkBefore Judge

Appearances

 Default Payment Order Cancel Dismissal Order
 Cancel Default Payment Order Cancel Garnishing Order/Release Funds in Court

 Other: (please specify)

 By Consent Dismissed Not Heard Cancelled Granted

 For  on  , at  

  See attachment for continuation of order

Applications

Name of person to be arrested/imprisoned

1-COURT   2-CLAIMANT   3-DEFENDANT   4-TRIAL CO-ORDINATOR

on

In the case 
between

and

SCL  026   04/2007

COURTROOM

Order:

Order:

Enforcement
 Summons to Payment Hearing Summons to Default Hearing Notice of Payment Hearing

 Payment Schedule By Court By Consent

  See attachment for continuation of order

Order:

 Warrant of Arrest

 Warrant of Immediate Arrest

 Warrant of Imprisonment for  days per section

Warrants:

Signature of a Judge/Justice of the Peace in and for the Province 
of British Columbia

CLAIMANT(S)

DEFENDANT(S)

REGISTRY LOCATION:

REGISTRY FILE NUMBER:

  Counsel/representative   Counsel/representative  Counsel/representative

Claimant(s)

NAPA

  Defendant(s)   Defendant(s)/Third Party

Adjourned:

date

date time am / pm

NAPA

NAPA

NAPA

NAPA

NAPA
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▼
REGISTRY FILE NUMBER

FILE the APPLICATION.  The hearing 
will be at the Court and the registry staff 
will tell you the date.  They will check your 
form and after it is accepted, apply the 
registry stamp.

Step 2

▼

What is the registry file 
number and location shown 

on the Notice of Claim?

AN 
APPLICATION 
TO A JUDGE

▼
▼

SERVE a copy of the application on each 
of the parties in your case at least 7 days 
before the hearing date.  If you choose to 
use ordinary mail, you will have to put the 
summons in the mail at least 21 days before 
the hearing date.

Step 3

Step 1

COMPLETE the APPLICATION.  To 
complete the form, use a typewriter or print 
clearly.  There are 4 copies, so be sure that 
all copies are legible.

FORM 17
SCL 017   06/2007 
OPC# 7530854520
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APPLICATION TO A JUDGE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
P

P
L

IC
A

T
IO

N
 T

O
 A

 JU
D

G
E

NAME

ADDRESS

TEL. #CITY, TOWN,
MUNICIPALITY

FROM:

CLAIMANT(S)

DEFENDANT(S)
and

An application will be made to the court

APPLICANT

at
time

on

court location
at

FORM 17
SCL 017   06/2007 
OPC# 7530854520

REGISTRY FILE NUMBER

REGISTRY LOCATION

In the case between:

PROV. POSTAL CODE

or as soon after this 
time as the court 
schedule allows.

for the following order:

The facts on which the application is based are as follows:

SIGNATURE OF APPLICANT
I certify these facts are true.

The Court orders that

by the Court

British Columbia

am / pm

court copy

court copy

Fill in the names of 
the parties, copying 
them from the Notice 
of Claim.  Also, fill in 
the registry file number 
shown on the Notice of 
Claim.

Fill in the name, ad-
dress and telephone 
number of the applicant.

The registry staff will 
tell you the date of the 
hearing.

Give the facts you wish 
the court to consider 
and then sign the Ap-
plication.

This will be completed 
by the court.

Give details of the order 
you are asking for.
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APPLICATION TO A JUDGE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
P

P
L

IC
A

T
IO

N
 T

O
 A

 JU
D

G
E

NAME

ADDRESS

TEL. #CITY, TOWN,
MUNICIPALITY

FROM:

CLAIMANT(S)

DEFENDANT(S)
and

An application will be made to the court

APPLICANT

at
time

on

court location
at

FORM 17
SCL 017   06/2007 
OPC# 7530854520

REGISTRY FILE NUMBER

REGISTRY LOCATION

In the case between:

PROV. POSTAL CODE

or as soon after this 
time as the court 
schedule allows.

for the following order:

The facts on which the application is based are as follows:

SIGNATURE OF APPLICANT
I certify these facts are true.

The Court orders that

by the Court

British Columbia

am / pm

other party's copy

other party's copy

The person named as 
"applicant" will be ask-
ing the court to make 
this order.
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APPLICATION TO A JUDGE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
P

P
L

IC
A

T
IO

N
 T

O
 A

 JU
D

G
E

NAME

ADDRESS

TEL. #CITY, TOWN,
MUNICIPALITY

FROM:

CLAIMANT(S)

DEFENDANT(S)
and

An application will be made to the court

APPLICANT

at
time

on

court location
at

FORM 17
SCL 017   06/2007 
OPC# 7530854520

REGISTRY FILE NUMBER

REGISTRY LOCATION

In the case between:

PROV. POSTAL CODE

or as soon after this 
time as the court 
schedule allows.

for the following order:

The facts on which the application is based are as follows:

SIGNATURE OF APPLICANT
I certify these facts are true.

The Court orders that

by the Court

British Columbia

am / pm

service copy

service copy

SERVICE C PY

SERVICE COPY
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an extraprovincial company 
as defined in the Business 
Corporations Act;

Date Signature of person who served the document

a partnership;

CERTIFICATE OF SERVICE
C

E
R

T
IF

IC
A

T
E

 O
F

 S
E

R
V

IC
E

the name of the party or 
other person served;

the date service took 
place;

Fill in:
your name;

Name the documents 
that you served.

ordinary mail and fill in 
the date mailed;

a company as defined 
in the Business 
Corporations Act;

an individual;

the street address 
or location, city and 
province where service 
took place.

Tell how service took 
place by checking 
appropriate box(es) for:

a society as defined in the 
Society Act;

an extraprovincial society 
as defined in the Society 
Act (if no attorney has been 
appointed, check one of 
the 2 preceding boxes for a 
society);

a young person;

a municipal corporation, 
regional district or other 
local government body;

an unincorporated  
association or trade union;

alternate service method 
ordered by the Court.

by

I certify that
I
served
on 

at

with

 ■ mailing a copy by ordinary mail to that person's address on

 ■ leaving a copy of it with him or her.
 ■ mailing a copy of it by registered mail to him or her.

 ■ mailing a copy of it by registered mail to the registered office of the company.
 ■ leaving a copy of it ■ at the registered office of the company.
   ■ at the place of business of the company, with a receptionist or a person who appears to  

manage or control the company's business there.
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the company.

 ■ mailing a copy of it by registered mail to the attorney shown in the corporate registry.
     ■ leaving a copy of it with the attorney shown in the corporate registry.
     ■ leaving a copy of it at the head office shown in the corporate registry if that head office is in British Columbia.
     ■ mailing a copy of it by registered mail to the head office shown in the corporate registry if that head office is in British Columbia.

 ■ mailing a copy of it by registered mail to a partner.
 ■ leaving a copy of it ■ with a partner.
   ■ at the place of business of the partnership, with a person who appears to manage or control the 

partnership business there.
   ■ with a receptionist who works at a place of business of the partnership.

 ■ giving a copy to the clerk, deputy clerk or a similar official.

 ■ leaving a copy of the notice with the defendant’s mother, father or guardian.

 ■ mailing a copy of it by registered mail to the address for service on file with the Registrar of Companies.
 ■ leaving a copy of it ■ at the address for service on file with the Registrar of Companies.
   ■ with a director, officer, receiver manager or liquidator of the society.

 ■ mailing a copy of it by registered mail to the attorney of the society appointed under section 77 of the Society Act.
 ■ leaving a copy of it with an attorney appointed under section 77 of the Society Act.

 ■ mailing a copy of it by registered mail to the registered office of the association.
 ■ leaving a copy of it with an officer of the association or, in the case of a trade union, with a business agent.

 ■ mailing a copy of it by registered mail to a place of business or registered office of the corporation outside British Columbia.
 ■ leaving a copy of it ■ at a place of business or registered office of the corporation outside British Columbia with a 

receptionist or a person who appears to manage or control the corporation’s business, or
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the corporation.

 ■ (fill in any instructions given by a judge or registrar for service)

 NOTE:   You must give proof of service by REGISTERED MAIL by attaching one of the following:
 1. a copy, produced by fax or otherwise, of the signature obtained by Canada Post at the time the document was delivered.
 2. a print-out of the delivery confirmation made available on the Internet by Canada Post (http://www.canadapost.ca).

a corporation incorporated 
outside British Columbia if 
it is not an extraprovincial 
company;

Date

Date

FORM 4
SCL 004F   08/2006
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APPLICATION TO A JUDGE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

A
P

P
L

IC
A

T
IO

N
 T

O
 A

 JU
D

G
E

NAME

ADDRESS

TEL. #CITY, TOWN,
MUNICIPALITY

FROM:

CLAIMANT(S)

DEFENDANT(S)
and

An application will be made to the court

APPLICANT

at
time

on

court location
at

FORM 17
SCL 017   06/2007 
OPC# 7530854520

REGISTRY FILE NUMBER

REGISTRY LOCATION

In the case between:

PROV. POSTAL CODE

or as soon after this 
time as the court 
schedule allows.

for the following order:

The facts on which the application is based are as follows:

SIGNATURE OF APPLICANT
I certify these facts are true.

The Court orders that

by the Court

British Columbia

am / pm

applicant copy

applicant copy

Fill in the names of 
the parties, copying 
them from the Notice 
of Claim.  Also, fill in 
the registry file number 
shown on the Notice of 
Claim.

Fill in the name, ad-
dress and telephone 
number of the applicant.

The registry staff will 
tell you the date of the 
hearing.

Give the facts you wish 
the court to consider 
and then sign the Ap-
plication.

This will be completed 
by the court.

Give details of the order 
you are asking for.
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APPLICATION TO THE REGISTRAR
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

NAME

ADDRESS

TEL. #CITY, TOWN,
MUNICIPALITY

FROM:

CLAIMANT(S)

DEFENDANT(S)
and

In the case between:

REGISTRY FILE NUMBER

REGISTRY LOCATION

The applicant asks for an order
 renewing a claim;
 renewing a third party notice;
 postponing a settlement conference;
 extending the time for filing a certificate of readiness;
 other:

The facts on which this application is based are as follows:

I certify these facts are true.
SIGNATURE OF APPLICANT

PROV. POSTAL CODE

date by the registrar

The Court orders that

A
P

P
L

IC
A

T
IO

N
 T

O
 T

H
E

 R
E

G
IS

T
R

A
R

 permitting service of a notice of claim outside B.C.;
 exempting the applicant from paying fees;
 permitting a hearing to be conducted by telephone;
 permitting another method of service;

1-COURT REGISTRY   2-APPLICANT   3-OTHER PARTY
FORM 16

SCL 016   11/2006
(OPC# 7530854519)

Fill in the names of 
the parties, copying 
them from the Notice 
of Claim.  Also, fill in 
the registry file number 
shown on the Notice of 
Claim.

Fill in the name, ad-
dress and telephone 
number of the applicant.

Check the appropriate 
box.

If the other box is 
checked, give the 
details of the order you 
are asking for.

Give the facts you wish 
the registrar to consider 
and sign the
Application.

This will be completed 
by the court.
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APPLICATION TO THE REGISTRAR
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

NAME

ADDRESS

TEL. #CITY, TOWN,
MUNICIPALITY

FROM:

CLAIMANT(S)

DEFENDANT(S)
and

In the case between:

REGISTRY FILE NUMBER

REGISTRY LOCATION

The applicant asks for an order
 renewing a claim;
 renewing a third party notice;
 postponing a settlement conference;
 extending the time for filing a certificate of readiness;
 other:

The facts on which this application is based are as follows:

I certify these facts are true.
SIGNATURE OF APPLICANT

PROV. POSTAL CODE

date by the registrar

The Court orders that

A
P

P
L

IC
A

T
IO

N
 T

O
 T

H
E

 R
E

G
IS

T
R

A
R

 permitting service of a notice of claim outside B.C.;
 exempting the applicant from paying fees;
 permitting a hearing to be conducted by telephone;
 permitting another method of service;

1-COURT REGISTRY   2-APPLICANT   3-OTHER PARTY
FORM 16

SCL 016   11/2006
(OPC# 7530854519)

Fill in the names of 
the parties, copying 
them from the Notice 
of Claim.  Also, fill in 
the registry file number 
shown on the Notice of 
Claim.

Fill in the name, ad-
dress and telephone 
number of the applicant.

Check the appropriate 
box.

If the other box is 
checked, give the 
details of the order you 
are asking for.

Give the facts you wish 
the registrar to consider 
and sign the 
Application.

This will be completed 
by the court.
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APPLICATION TO THE REGISTRAR
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

NAME

ADDRESS

TEL. #CITY, TOWN,
MUNICIPALITY

FROM:

CLAIMANT(S)

DEFENDANT(S)
and

In the case between:

REGISTRY FILE NUMBER

REGISTRY LOCATION

The applicant asks for an order
 renewing a claim;
 renewing a third party notice;
 postponing a settlement conference;
 extending the time for filing a certificate of readiness;
 other:

The facts on which this application is based are as follows:

I certify these facts are true.
SIGNATURE OF APPLICANT

PROV. POSTAL CODE

date by the registrar

The Court orders that

A
P

P
L

IC
A

T
IO

N
 T

O
 T

H
E

 R
E

G
IS

T
R

A
R

 permitting service of a notice of claim outside B.C.;
 exempting the applicant from paying fees;
 permitting a hearing to be conducted by telephone;
 permitting another method of service;

1-COURT REGISTRY   2-APPLICANT   3-OTHER PARTY
FORM 16

SCL 016   11/2006
(OPC# 7530854519)
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SCL 804  12/2006

Between:

and:

CertifiCate
(Section 82(6) of the Offence Act)

I,  , having been designated to file certificates under Section

82(6) of the Offence Act, hereby certify that:

1. (the “Debtor”), having an address at

 

 was convicted or deemed convicted of an offence or offences in accordance with an enactment of the Province of Brit-
ish Columbia. As a result of the convictions(s), the Debtor is required to pay the fine(s) listed below.

2. The Debtor has failed to pay all or part of the fine(s) so that, as of the date of this Certificate, the amounts contained 
within columns 4 and 5 are due and owing.

 1 2 3 4 5 

 Date of Conviction Amount of Date Fine Amount of Fine Interest Payable 

 or Deemed Fine was Payable remaining unpaid on Fine 

 Conviction   as of the date of Remaining Unpaid * 

    this Certificate  

 (dd/mm/yy) ($) (dd/mm/yy) ($) ($)

 Ticket#

1.

2.

3.

4.

5.

6.

7.

8.

(Add more rows as required on additional pages)  total

*The amount of interest payable under Section 82.1 of the Offence Act with respect to the unpaid amount of the fine.

Signed at  , British Columbia, on 

Signature

Title

Address

CertifiCate
In the Provincial Court of British Columbia (Small Claims Court)

Registry File Number:

Registry Location:

JUDGMENT DEBToR

JUDGMENT CREDIToR

offender’s Name

Print Name

Address

City, town, municipality

Prov.

Tel#

Postal code
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CertifiCate of amounts owing
In the Provincial Court of British Columbia (Small Claims Court)

CertifiCate
(section 26(3) of the Local government Bylaw notice enforcement act)

REGISTRY FILE NUMBER

REGISTRY LOCATION

YY    MM    DD

I,  having been designated to file certificates under section 26 (3) of 

the Local Government Bylaw Notice Enforcement Act, hereby certifiy that:

1.  (the “Debtor”), having an address at

 

 
has incurred a debt arising from a bylaw notice adjudication determination or default that is due and payable in accordance with 
the Local Government Bylaw Notice Enforcement Act. As a result of the determination or default, the Debtor is required to pay the 
amounts listed below.

2. The Debtor has failed to pay all or part of the penalty so that, as of the date of this Certificate, the amounts contained within column 
3 became due and payable on the dates indicated in column 2, for the reasons provided in the section of the Local Government 
Bylaw Notice Enforcement Act referred to in column 1.

1
Authority for Adjudication 
Determination or Default

(section)

2
Date of Adjudication 

Determination or Default
(dd/mm/yy)

3
Amount

($)

Penalty

Late Payment Surcharge

Adjudication Cost Recovery Fee

Total

3. The attached copy of Bylaw Notice #  forms part of this certificate; the certificate is not complete unless 
a copy of the bylaw notice is attached.

Signed at  , British Columbia, on 

SIGNATURE

1 - Registry   2 - Creditor

TITLE

ADDRESS

SCL 840   11/2011

NAME
Between: ByLaw notiCe Creditor

and: ByLaw notiCe deBtor
NAME

ADDRESS

MUNICIPALITY (CITY, TOWN, ETC.)

PERSONAL OR CORPORATE NAME

LOCATION

PROVINCE

POSTAL CODE TEL. #
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CertifiCate of Judgment
In the ProvIncIal court of BrItIsh columBIa

Between: , Judgment Creditor

and:  , Judgment deBtor

i, the undersigned, registrar of the Provincial court (small claims Division) do hereby certify that the creditor obtained 

Judgment against the Debtor in the above-mentioned action, for the sum of $                                             . 

Dated 

at cIty

British columbia

note: Print or type in black or dark ink when completing this form.scl 815  /20

do not write aBove this line, for land title use only

nature of interest: charge (JuDgment) herewith fee of $

Parcel Identifier(s) and legal Description(s):  

aPPliCation
regIstratIon 

(or renewal) of a JuDgment

Day month year

registrar

signature of applicant, or solicitor or authorized agent

fIle numBer

regIstry locatIon

name

street

cIty Postal coDe

telePhone

full name, address, telephone number of person presenting 
application:

name

street

cIty Postal coDe

full name and postal address of judgment debtor

name

street

cIty Postal coDe

full name and postal address of judgment creditor
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Certificate of Readiness
In the Provincial Court of British Columbia (Small Claims Court)

CLAIMANT(S)

DEFENDANT(S)

and

In the case between:

REGISTRY FILE NUMBER

FORM 7
SCL 007    11/2006
OPC #7530854511

I am claiming damages for personal injuries and am ready to discuss settlement of my 
entire claim.

I attach all medical reports and all records of expenses or losses incurred or expected.

Date Signature of claimant

FROM: Name

Address

City, Town, Municipality

Tel. #

Prov.

Postal Code

CLAIMANT

REGISTRY LOCATION

C
ertifi

cate o
f R

ead
in

ess

Name

NameFill in the registry file 
number shown on the 
Notice of Claim.
Fill in the names of 
the parties, copying 
them from the Notice of 
Claim.  

Fill in the name, 
address and telephone 
number of the claimant 
who is filing the 
certificate.

Fill in the date and 
sign here.
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Certificate of Readiness
In the Provincial Court of British Columbia (Small Claims Court)

CLAIMANT(S)

DEFENDANT(S)

and

In the case between:

REGISTRY FILE NUMBER

FORM 7
SCL 007    11/2006
OPC #7530854511

I am claiming damages for personal injuries and am ready to discuss settlement of my 
entire claim.

I attach all medical reports and all records of expenses or losses incurred or expected.

Date Signature of claimant

FROM: Name

Address

City, Town, Municipality

Tel. #

Prov.

Postal Code

CLAIMANT

REGISTRY LOCATION

C
ertifi

cate o
f R

ead
in

ess

Name

Name
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Certificate of Readiness
In the Provincial Court of British Columbia (Small Claims Court)

CLAIMANT(S)

DEFENDANT(S)

and

In the case between:

REGISTRY FILE NUMBER

FORM 7
SCL 007    11/2006
OPC #7530854511

I am claiming damages for personal injuries and am ready to discuss settlement of my 
entire claim.

I attach all medical reports and all records of expenses or losses incurred or expected.

Date Signature of claimant

FROM: Name

Address

City, Town, Municipality

Tel. #

Prov.

Postal Code

CLAIMANT

REGISTRY LOCATION

C
ertifi

cate o
f R

ead
in

ess

Name

Name

SERVICE COPY

SERVICE COPY

SERVICE Page 149 
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an extraprovincial company 
as defined in the Business 
Corporations Act;

Date Signature of person who served the document

a partnership;

CERTIFICATE OF SERVICE
C

E
R

T
IF

IC
A

T
E

 O
F

 S
E

R
V

IC
E

the name of the party or 
other person served;

the date service took 
place;

FORM 4
SCL 004F   08/2006

Fill in:
your name;

Name the documents 
that you served.

ordinary mail and fill in 
the date mailed;

a company as defined 
in the Business 
Corporations Act;

an individual;

the street address 
or location, city and 
province where service 
took place.

Tell how service took 
place by checking 
appropriate box(es) for:

a society as defined in the 
Society Act;

an extraprovincial society 
as defined in the Society 
Act (if no attorney has been 
appointed, check one of 
the 2 preceding boxes for a 
society);

a young person;

a municipal corporation, 
regional district or other 
local government body;

an unincorporated  
association or trade union;

alternate service method 
ordered by the Court.

by

I certify that
I
served
on 

at

with

 ■ mailing a copy by ordinary mail to that person's address on

 ■ leaving a copy of it with him or her.
 ■ mailing a copy of it by registered mail to him or her.

 ■ mailing a copy of it by registered mail to the registered office of the company.
 ■ leaving a copy of it ■ at the registered office of the company.
   ■ at the place of business of the company, with a receptionist or a person who appears to  

manage or control the company's business there.
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the company.

 ■ mailing a copy of it by registered mail to the attorney shown in the corporate registry.
     ■ leaving a copy of it with the attorney shown in the corporate registry.
     ■ leaving a copy of it at the head office shown in the corporate registry if that head office is in British Columbia.
     ■ mailing a copy of it by registered mail to the head office shown in the corporate registry if that head office is in British Columbia.

 ■ mailing a copy of it by registered mail to a partner.
 ■ leaving a copy of it ■ with a partner.
   ■ at the place of business of the partnership, with a person who appears to manage or control the 

partnership business there.
   ■ with a receptionist who works at a place of business of the partnership.

 ■ giving a copy to the clerk, deputy clerk or a similar official.

 ■ leaving a copy of the notice with the defendant’s mother, father or guardian.

 ■ mailing a copy of it by registered mail to the address for service on file with the Registrar of Companies.
 ■ leaving a copy of it ■ at the address for service on file with the Registrar of Companies.
   ■ with a director, officer, receiver manager or liquidator of the society.

 ■ mailing a copy of it by registered mail to the attorney of the society appointed under section 77 of the Society Act.
 ■ leaving a copy of it with an attorney appointed under section 77 of the Society Act.

 ■ mailing a copy of it by registered mail to the registered office of the association.
 ■ leaving a copy of it with an officer of the association or, in the case of a trade union, with a business agent.

 ■ mailing a copy of it by registered mail to a place of business or registered office of the corporation outside British Columbia.
 ■ leaving a copy of it ■ at a place of business or registered office of the corporation outside British Columbia with a 

receptionist or a person who appears to manage or control the corporation’s business, or
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the corporation.

 ■ (fill in any instructions given by a judge or registrar for service)

 NOTE:   You must give proof of service by REGISTERED MAIL by attaching one of the following:
 1. a copy, produced by fax or otherwise, of the signature obtained by Canada Post at the time the document was delivered.
 2. a print-out of the delivery confirmation made available on the Internet by Canada Post (http://www.canadapost.ca).

a corporation incorporated 
outside British Columbia if 
it is not an extraprovincial 
company;

Date

Date
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Certificate of Readiness
In the Provincial Court of British Columbia (Small Claims Court)

CLAIMANT(S)

DEFENDANT(S)

and

In the case between:

REGISTRY FILE NUMBER

FORM 7
SCL 007    11/2006
OPC #7530854511

I am claiming damages for personal injuries and am ready to discuss settlement of my 
entire claim.

I attach all medical reports and all records of expenses or losses incurred or expected.

Date Signature of claimant

FROM: Name

Address

City, Town, Municipality

Tel. #

Prov.

Postal Code

CLAIMANT

REGISTRY LOCATION

C
ertifi

cate o
f R

ead
in

ess

Name

Name

CLAIMANT Page 151 
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an extraprovincial company 
as defined in the Business 
Corporations Act;

Date Signature of person who served the document

a partnership;

CERTIFICATE OF SERVICE
C

E
R

T
IF

IC
A

T
E

 O
F

 S
E

R
V

IC
E

the name of the party or 
other person served;

the date service took 
place;

FORM 4
SCL 004F   08/2006

Fill in:
your name;

Name the documents 
that you served.

ordinary mail and fill in 
the date mailed;

a company as defined 
in the Business 
Corporations Act;

an individual;

the street address 
or location, city and 
province where service 
took place.

Tell how service took 
place by checking 
appropriate box(es) for:

a society as defined in the 
Society Act;

an extraprovincial society 
as defined in the Society 
Act (if no attorney has been 
appointed, check one of 
the 2 preceding boxes for a 
society);

a young person;

a municipal corporation, 
regional district or other 
local government body;

an unincorporated  
association or trade union;

alternate service method 
ordered by the Court.

by

I certify that
I
served
on 

at

with

 ■ mailing a copy by ordinary mail to that person's address on

 ■ leaving a copy of it with him or her.
 ■ mailing a copy of it by registered mail to him or her.

 ■ mailing a copy of it by registered mail to the registered office of the company.
 ■ leaving a copy of it ■ at the registered office of the company.
   ■ at the place of business of the company, with a receptionist or a person who appears to  

manage or control the company's business there.
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the company.

 ■ mailing a copy of it by registered mail to the attorney shown in the corporate registry.
     ■ leaving a copy of it with the attorney shown in the corporate registry.
     ■ leaving a copy of it at the head office shown in the corporate registry if that head office is in British Columbia.
     ■ mailing a copy of it by registered mail to the head office shown in the corporate registry if that head office is in British Columbia.

 ■ mailing a copy of it by registered mail to a partner.
 ■ leaving a copy of it ■ with a partner.
   ■ at the place of business of the partnership, with a person who appears to manage or control the 

partnership business there.
   ■ with a receptionist who works at a place of business of the partnership.

 ■ giving a copy to the clerk, deputy clerk or a similar official.

 ■ leaving a copy of the notice with the defendant’s mother, father or guardian.

 ■ mailing a copy of it by registered mail to the address for service on file with the Registrar of Companies.
 ■ leaving a copy of it ■ at the address for service on file with the Registrar of Companies.
   ■ with a director, officer, receiver manager or liquidator of the society.

 ■ mailing a copy of it by registered mail to the attorney of the society appointed under section 77 of the Society Act.
 ■ leaving a copy of it with an attorney appointed under section 77 of the Society Act.

 ■ mailing a copy of it by registered mail to the registered office of the association.
 ■ leaving a copy of it with an officer of the association or, in the case of a trade union, with a business agent.

 ■ mailing a copy of it by registered mail to a place of business or registered office of the corporation outside British Columbia.
 ■ leaving a copy of it ■ at a place of business or registered office of the corporation outside British Columbia with a 

receptionist or a person who appears to manage or control the corporation’s business, or
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the corporation.

 ■ (fill in any instructions given by a judge or registrar for service)

 NOTE:   You must give proof of service by REGISTERED MAIL by attaching one of the following:
 1. a copy, produced by fax or otherwise, of the signature obtained by Canada Post at the time the document was delivered.
 2. a print-out of the delivery confirmation made available on the Internet by Canada Post (http://www.canadapost.ca).

a corporation incorporated 
outside British Columbia if 
it is not an extraprovincial 
company;

Date

Date
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Claim letter
SCL 812 12/2006

date:

to:

Your notice of claim has been received by the court registry. Unfortunately, the fee for the 
filing of a notice of claim was insufficient/not enclosed. effective May 1st, 1998 the 
following fee is required:
 
 For claims up to and including $3,000 $100

 For claims over $3,000 $156

the filing fee must be paid in full before your notice of claim can be filed.

The fee may be paid by cash, cheque or money order made payable to the Minister of 
Finance. Robson Square Provincial Court also accepts interac payments.

If you win your case you may recover this fee from the other party. Anyone who cannot af-
ford the fee may apply to the registrar to be exempted from paying the fee.

our address is:

The PRovInCIAL CouRT of BRITISh CoLumBIA 

(SmALL CLAImS CouRT)
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REGISTRY FILE NUMBER

REGISTRY LOCATION
CONSENT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

C
O

N
S

E
N

T
 O

R
D

E
R

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

SCL 021   02/2007

PROV. POSTAL CODE

CLAIMANT(S)

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

PROV. POSTAL CODE

DEFENDANT(S)

date signature of claimant

date signature of defendant

signature of registrar

Fill in the terms of the 
agreement you have 
reached.

Be sure you set out all 
the conditions agreed 
on.

Be careful to show the 
full amount of any 
money to be paid.

If you have agreed on 
Interest be sure the 
amount of interest and 
how it is to be calcu-
lated is shown.

If you have agreed pay-
ments are to be made, 
set out the date(s) 
and amount(s) of the 
payment(s).

Specify what will hap-
pen if a payment is 
missed.

Fill in the file number, 
court location and 
names, copying them 
from the notice of claim.

BETWEEN:

date

AND:

TERMS:

Fill in today’s date and 
sign the agreement

Be sure everyone in-
volved in the case signs 
the order.

Once the order is 
signed by all the parties 
take the order to the 
court registry to be 
signed by the registrar 
and filed.

1-COURT COPY   2-CLAIMANT’S COPY   3-DEFENDANT’S COPY

FROM:
APPLICATION
 NAME

 PARTY

Date

CONSENT ORDER

Fill in the name of the 
applicant

The applicant asks the registrar for an order 
in the terms set out in the Consent Order
ALL parties have given their consent and have signed below.

signature of applicant
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Consent to Adjourn Settlement Conference
In the Provincial Court of British Columbia (Small Claims Court)

C
o

n
sen

t to
 A

d
jo

u
rn

 S
ettlem

en
t C

o
n

feren
ce 

ADDRESS

CITY, TOWN, MUNICIPALITY

SCL 829    10/2007

REGISTRY FILE NUMBER

REGISTRY LOCATION

DEFENDANT(S)

THIRD PARTY

NAME

CLAIMANT(S)

PROV. POSTAL CODE TEL. #

ADDRESS

CITY, TOWN, MUNICIPALITY

NAME

PROV. POSTAL CODE TEL. #

ADDRESS

CITY, TOWN, MUNICIPALITY

NAME

PROV. POSTAL CODE TEL. #

In the case between:

and

All parties in the above named action consent to adjourn the settlement conference currently set for

 at to: 

Claimant(s): Name:  Signature:  Date: 

 Name:  Signature:  Date: 

Defendant(s): Name:  Signature:  Date: 

 Name:  Signature:  Date: 

Third Party: Name:  Signature:  Date: 

1-COURT   2-CLAIMANT   3-DEFENDANT   4-THIRD PARTY   5-JUDICIAL CASE MANAGER

(date) (time) (ie. to a specific date/to next available date/ generally, etc.)

Information for All Parties; Adjourning a Settlement Conference

If you are attempting to adjourn a scheduled settlement conference the following steps must be taken:

1. You must contact the other party/parties personally by phone, mail or fax, and ask if they will consent to an adjournment 
of the scheduled settlement conference.

2. If they agree to the adjournment you must get the consent of all parties in writing. You may use the consent form at the 
top of this form if you wish.

3. If they do not agree to the adjournment you must complete an Application to the Registrar (SCL 016) at least 7 days be-
fore the date set for the settlement conference. The Application asks the Registrar for an adjournment. When complet-
ing the form you must include all of the following:

 a) A detailed reason for the adjournment request. 
b) Whether you contacted the other party/parties. If not, state the reason why. 
c) When and how you contacted the other party/parties and who you spoke to. 
d) Their response – i.e. they would not consent.

The Registrar will only consider those applications where the applicant has made reference to everything stated above. Please note 
that the Registrar is not bound to automatically grant all applications for adjournments. However, if your application is granted you may 
be required to serve a copy of the Registrar’s order on the other party/parties.
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Consent to Act as Litigation Guardian 
and Certificate of Fitness
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA
(Small Claims Court)

REGISTRY FILE NUMBER

REGISTRY LOCATION

I,   
Name

 

of    
Address

make oath and say or solemnly affirm as follows:

1. THAT I am Father Mother Legal Guardian An adult willing to act as the litigation guardian 
of the claimant in this action.

2. THAT the claimant is an infant.

3. THAT I have no interest in the matters in question in this action adverse to that of the said infant.

4. THAT I am of the age of majority, and reside in the province of British Columbia.

5. THAT I am a fit and proper person to be litigation guardian of the said infant Claimant.

6. THAT I agree to assist the infant in this action.

SWORN/AFFIRMED before me

at  
LOCATION

in the Province of British Columbia

on  
DATE

ADDRESS

CITY, TOWN, MUNICIPALITY

BETWEEN:

AND: DEFENDANT

NAME

CLAIMANT

PROV. POSTAL CODE TEL. #

ADDRESS

CITY, TOWN, MUNICIPALITY

NAME

PROV. POSTAL CODE TEL. #

} Signature of Litigation Guardian

REGISTRYSCL 807   12/2006

Signature of a Commissioner for taking Affidavits within 
the Province of British Columbia
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BETWEEN: CLAIMANT

AND: DEFENDANT

AFFIDAVIT OF ATTAINMENT OF MAJORITY

I, 
Name

 , 
Occupation

 ,

 
of  

Address
    ,

Province of British Columbia, MAKE OATH AND SAY (OR AFFIRM) AS FOLLOWS:

1. I attained the age of majority on 
Date

 .

2. I am under no other legal disability.

3. I intend to act in this action without a litigation guardian.

Sworn/affirmed before me in the City of British Columbia

on 
Date

IN THE PROVINCIAL COURT OF BRITISH COLUMBIA
(Small Claims Court)

A Commissioner for taking Affidavits within British Columbia Deponent

Registry No.

Registry
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Counterclaim letter
SCL 814  12/2006

date:

to:        defendant(s)
 

 

Your reply to the notice of claim for the file number shown above has been received by the 
court registry. Unfortunately, the fee for filing the counterclaim was not enclosed.  
effective May 1st, 1998, the following fee is required:

 Counterclaims up to and including $3,000 $100
 Counterclaims over $3,000 $156

the fee must be paid before your counterclaim can be filed.

You may want to pay the fee in person at the registry. The fee may be paid by cash, 
cheque, or money order made payable to the Minister of finance. Robson Square  
Provincial Court also accepts InteraC payments. If you mail the fee, please show the 
file number on you cheque or money order.

Anyone who cannot afford the fee may apply to the registrar to be exempted from paying 
the fee.

our address is:

The PRovInCIAL CoURT of BRITISh CoLUmBIA 

(SmALL CLAImS CoURT)

RegISTRY fILe nUmBeR
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REGISTRY FILE NUMBER

REGISTRY LOCATION

Fee Declaration
In the Provincial Court of British Columbia

(Small Claims Court)

Fee D
eclaration

NAME(S)

Form 30
SCL 833   12/2006

CLAIMANT(S)

DEFENDANT(S)

Party (or party’s solicitor)

NAME(S)

IN THE CASE BETWEEN

AND

Dated at , British Columbia, on  , 20

WHEREAS:

(a) we, or our representatives, are participating in a mediation session under Rule 7.3, Mediation for Claims 
Between $10,000 and $25,000.

(b) the mediator will be  of  , B.C.

(c) the cost of the mediation services will be $  for a completed mediation session, or will be 

calculated at $  per hour plus necessary disbursements, or will be calculated as follows:

WE WILL, subject to any agreement reached during mediation, pay the cost of the mediation services:

 1. in equal shares

 OR

 2. as follows:

WE MAKE THIS DECLARATION under Rule 7.3, Mediation for Claims Between $10,000 and $25,000.

Party (or party’s solicitor)

DEFENDANT / THIRD PARTY
NAME(S)

AND

Fill in the registry file 
number and location as 
shown on the Notice of 
Claim.

Fill in the names of the 
parties, copying them 
from the Notice of Claim 
and the Third Party 
Notice, if applicable.

Fill in today's date 
and sign the notice.

Indicate how the costs 
are to be paid.

Fill in the name 
and address of the 
mediator.

Fill in the costs of the 
mediation session.
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COEA - Form E
SCL 839   11/2011

GarnishinG Order (absOlute)
In the Provincial Court of British Columbia
(Small Claims Court)

and

between Plaintiff (or Judgment Creditor, or as the case may be)
NAME

MM / DD / YY

MM / DD / YY

MM / DD / YY

NAME

Defendant (or Judgment Debtor, or as the case may be)

REGISTRY FILE NUMBER

REGISTRY LOCATION

and
NAME

Garnishee

On reading the affidavit of  , filed on  , 

and the order made by  , (Judge/Registrar) 

at  , whereby it was ordered that all debts, 

obligations and liabilities owing, payable or accruing due from the above named garnishee [or as the case 

may be] to answer [continue as in attaching order and refer to any other material used on the motion], and on 

hearing  and 

 

[or  

having been duly served with notice of this motion and not having appeared, or as the case may be],

I order that the above named garnishee [or as the case may be] at once [or on ] pay to the 

plaintiff [or as the case may be] $  due [or payable, or on that day to become due or payable] from 

the garnishee [or as the case may be] to the defendant [or as the case may be].

(Add any directions as to costs or otherwise.)

Date 

G
a

r
n

is
h

in
G

 O
r

d
e

r
 (a

b
s

O
l

u
t

e
)

By the Court ( )

1 - registry   2 - Creditor   3 - Garnishee
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SCL 816  05/97

PART 1 - DEBTOR’S INFORMATION - Please provide the following information concerning the debtor.
1. Debtor’s name (Given names, surname) 2. Date of Birth (if known)

3. Most recent known address Postal code 4. Social Insurance No. (Optional)

Check one of the items from items 5 to 12

5.   Debtor is employed in a department/Crown corporation:

(a) Name of department/Crown corporation

(b) Branch/Division where employed (if known)

(c) Place of employment (full address)

(d) Personal record identifier (optional)

(e) Personnel office address (if known)

6.   Debtor is a senator or an employee of a 7. Debtor is a member or an employee of a
  senator or an employee of the Senate member or an employee of the House of Commons

8.   Debtor is a member of the staff of the Library of Parliament 9. Debtor receives salary or remuneration from a court

10.   Debtor receives salary or remuneration from the 11. Debtor is a member of a Minister’s staff appointed by the Minister
  Department of Justice pursuant to Section 39 of the Public Service Employment Act

12.   Debtor is a judge to whom the Judges Act applies

13.   Occupation, profession, job classification or title of debtor (if known) 14. Telephone no. (if known)
Home Work

15. The money payable to the debtor is payable as   Salary   Remuneration

16.   The Debtor is a contractor (excluding corporations)

(a) Name of contracting department/Crown corporation/Senate/House of Commons/L brary of Parliament

(b) Address

(c) Project name

17. Please provide any other information which might aid in identifying the debtor.

PART 2 - SUMMONS INFORMATION - Please provide the following information concerning the unpaid debt.

18. Name of court that has issued the garnishee summons 19. Court Location (City & Province)

Check item 20 or 21, as applicable, and fill in

20.   Judgment or order is for maintenance or support

Periodic support payment due:   Weekly   Bi-weekly   Monthly   Annually $

Arrears due up to application date (including interest and costs) $

21.   Judgment or order is for a debt other than maintenance or support

Unpaid amount owing, including interest and costs to date $

PART 3 - DECLARATION

Correspondence requested in:   English   Francais

I declare that the information given in this application is true and is provided
for the purpose of applying for garnishment of federal monies in accordance
with Part 1 of the Garnishment, Attachment and Pension Diversion Act.

Name of Applicant (in block letters) Telephone No.

Mailing address of applicant Postal code

GARNISHMENT APPLICATION
SCHEDULE (SECTION 3)
APPLICATION UNDER PART 1 OF THE GARNISHMENT, ATTACHMENT AND PENSION
DIVERSION ACT AND SECTION 3 OF THE GARNISHMENT AND ATTACHMENT REGULATIONS
A copy of the judgment or order against the debtor and a garnishee summons must be
served with this application at the place specified in the Garnishment and Attachment Regulations.

Name of court to which the debtor is appointed and location of that court.

Signature of applicant Date

Court File

Registry Location

YY MM DD

➞
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1-Original   2-claimant   3-DefenDant   4-DefenDant/thirD party

REGISTRY FILE NUMBER

REGISTRY LOCATION

meDiatiOn agreement
IN ThE PROvINCIAL COURT OF BRITISh COLUMBIA
(SMALL CLAIMS COURT)

m
e

D
ia

t
iO

n
 a

g
r

e
e

m
e

n
t

Name

Form 25
SCL 044    09/2014
OPC # 7530854544

claimant(s)

DefenDant(s)

Mediation was held on                                      or between                                       and  

The parties have reached the following agreement on:               All issues    Some issues

   This Mediation Agreement may be filed with the court.

   This Mediation Agreement is confidential and may be filed with the court only in support of an Affidavit of Non-Compliance.

or     See attached agreement

  The agreement contains payment terms.

  The agreement contains other terms, enforceable by a specified amount of liquidated damages.

  The agreement contains other terms, for which no amount of liquidated damages was specified.

Print Name:  Print Name: 

Dated: Today's date.

Fill in the registry file 
number and location as 
shown on the Notice of 
Claim.

Fill in the name of the 
parties, copying them 
from the Notice of Claim 
and the Third Party 
Notice, if applicable.

thirD party

Name

Name

in the case between

anD

anD

Signature of defendant / third party

Date

Signature of claimant

All parties to the 
agreement must sign 
this form.

The agreement  
must contain an  
enforcement clause.

Print Name: Print Name: 

Signature of defendantSignature of claimant

Page   of  .

Set out the terms of 
the agreement.

Date Date

Page 163 
JAG-2015-00066



+

=

mediation compensation oRdeR
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

m
e

d
ia

t
io

n
 c

o
m

p
e

n
s

a
t

io
n

 o
R

d
e

R

cLaimant(s)NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

date by the court

REGISTRY FILE NUMBER

REGISTRY LOCATION

FORM 26
SCL 827   07/2008

in the case between

tHis coURt oRdeRs

For more information about enforcement proceedings there is a booklet called “Getting Results”

tHis coURt oRdeRs tHat:

+   $
expenses

$

$

  immediately, or

 in accordance with the following payment schedule

$

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

TEL. #

PROV. POSTAL CODE

PROV. POSTAL CODE

PROV. POSTAL CODE

tHiRd paRtY

deFendant(s)

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

TEL. #

and

and

Expenses

Amount granted 
by the Judge

totaL amoUnt
oF oRdeR

As the terms of a mediation agreement have not been complied with and there is nothing in the  
mediation agreement to establish an amount of damages to be paid in the event of such non-compliance.

to paY diRectLY to NAME

Fill in the name(s), 
address(es) and phone 
number(s) of the 
parties.  Include a third 
party if one was named.  
Be careful to name the 
parties correctly.

1-coURt   2-deBtoR   3-cReditoR

This will be signed and 
dated by the court.

If the judge has ordered 
payment of money, fill 
in the name of the party 
ordered to pay and the 
name of the party the 
money is to be paid to.

Has the judge ordered 
something other than 
the payment of money?

Check the appropriate 
box

If the judge has ordered 
payment by installments 
or before a fixed date, 
say what amounts are 
to be paid and when.
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COMPLETE the NOTICE OF CLAIM.  
To complete the form, use a typewriter or 
print clearly and firmly.  There are 5 copies, 
so be sure all copies are legible. If you ac-
cessed this form from the Ministry of Justice 
website, you may also complete it at the 
computer and then print it. For more help 
there is a booklet called "Making a Claim".

Step 1

▼

FROM:
 You must be sure that the address you give is correct because this is 

where the registry will send any further notices or information to you.  If 
your address changes at any time please notify the small claims registry 
and all parties to the lawsuit.

TO:
 Are you sure  you have  used the proper name? If you wish to sue a company 

or a society,  you can get the legal name from the printout of the company 
search. 

 Is there  more than one defendant?   If so,  put both names (side by side) 
in the space given.  Are you sure the claim(s)  are a result of the same 
transaction or event?

WHAT HAPPENED?
 You do not need to tell everything about your case here.  You must tell 

just enough to let the defendant know what the case is about.  Keep your 
description brief.  You will have a full opportunity to present all the facts 
and provide supporting documents at a settlement conference or trial.

WHERE?  WHEN?
 A notice of claim  must be filed at the small claims registry nearest to 

where
  a) the defendant lives or carries on business, OR
   b) where the transaction  or event that resulted in the claim took 

place.
 If the case is about a breach of contract (overdue credit account for ex-

ample),  tell where the contract was made or account opened or where the 
payments were to be made or sent.

HOW MUCH?
 If your claim is made up of several parts, separate them here and show the 

amount you are claiming for each part.   
 For example:

 a Amount owing on unpaid invoice $$$$$$$$$
 b Interest under the contract $$$$$$$$$

 The defendant might agree with part of your claim if you show its separate 
parts.

 The most you may claim in Provincial Court of British Columbia (Small 
Claims Court)  is $25,000.00, including the amount of money claimed AND 
the value of any goods or services claimed.  This does not include interest 
and expenses.

 If your claim is for more than $25,000.00 and you wish to file in this court, 
just say in this section "I am abandoning the amount over $25,000.00".  
Otherwise, you should file your claim in Supreme Court.   If you choose to 
abandon part of your claim you cannot sue for that part later. 

 Are you asking for something besides money (eg. recovery of goods)?  If 
so, fill that in and show the value but do not add the dollar amount for that 
part to the Total Claimed.

▼
▼

▼
▼

▼

▼

SERVE each defendant named in the NO-
TICE OF CLAIM with a copy of the document 
and a blank copy of the REPLY form. The 
purpose is to be sure the defendants know 
they are being sued, and what the case is 
about.  For more help with service there 
is a booklet called "Serving Documents". 

Step 3

MAKING A CLAIM

AND THEN if the defendants file a      
reply,  the court registry will send you a 
copy, and set a date for a settlement con-
ference.  If no Reply is filed at the court 
registry within the time limit on the NOTICE 
OF CLAIM, you may apply for a DEFAULT 
ORDER.  You will have to file a certificate 
of service to prove the NOTICE OF CLAIM 
has been served. 

FILE the NOTICE OF CLAIM by taking 
or mailing it to the small claims registry. If 
you are making a claim against a company 
or a society, you must attach a printout of a 
company search showing the most recent 
address of the registered office of the com-
pany or society on file with the Registrar 
of Companies. The fee for filing is $100 
for claims up to and including $3,000, or 
$156 for claims over $3,000.  The staff will 
check the form and, when it is accepted 
for filing, apply the registry stamp, add on 
filing and service fees, and assign a file 
number. Then they will return the  copies 
you need for your records and for serving 
on the defendant.

Step 2
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NOTICE OF CLAIM
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

N
O

T
IC

E
 O

F
 C

L
A

IM

FROM: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

WHAT
HAPPENED?

WHERE?
WHEN?

a

b

c

HOW 
MUCH?

$

$

$

d
$

e
$

= TOTAL CLAIMED

+ FILING FEES

+ SERVICE FEES

TOTAL

$

CITY, TOWN,
MUNICIPALITY

FORM 1
SCL 001   12/2006
(OPC 7530854501)

The Court Address for filing documents is:

PROV.

DEBT
OTHER THAN DEBT

PROV. POSTAL CODE

PROV. POSTAL CODE

CLAIMANT(S)

DEFENDANT(S)

REGISTRY FILE NUMBER

REGISTRY LOCATION

TIME LIMIT FOR A DEFENDANT TO REPLY
The defendant must complete and file the attached reply within 14 days from 
being served with this notice, unless the defendant settles this claim directly with 
the claimant. If the defendant does not reply, a court order may be made against 
the defendant without any further notice to the defendant. Then the defendant 
will have to pay the amount claimed plus interest and further expenses.

Fill in the name, ad-
dress and telephone 
number of the person(s) 
or business(es) making 
the claim.

Fill in the name, ad-
dress and telephone 
number of the person(s) 
or business(es) the 
claim is against.

court copy

Tell what  led to the 
claim.

Tell where this  
happened.

Tell when this 
happened.

Tell what is being 
claimed from the 
defendant(s).  If the 
claim is made up of 
several parts, separate 
them here and show the 
amount for each part.  
Add these amounts and 
fill in the total claimed.

court copy

If you need more space to describe what happened, attach another page, mark it "Page 2 of the Notice of 
Claim" and check this box.  A copy of the attached page must accompany each copy of the Notice of Claim
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NOTICE OF CLAIM
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

N
O

T
IC

E
 O

F
 C

L
A

IM

FROM: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

WHAT
HAPPENED?

WHERE?
WHEN?

a

b

c

HOW 
MUCH?

$

$

$

d
$

e
$

= TOTAL CLAIMED

+ FILING FEES

+ SERVICE FEES

TOTAL

$

CITY, TOWN,
MUNICIPALITY

FORM 1
SCL 001   12/2006
(OPC 7530854501)

The Court Address for filing documents is:

PROV.

DEBT
OTHER THAN DEBT

PROV. POSTAL CODE

PROV. POSTAL CODE

CLAIMANT(S)

DEFENDANT(S)

REGISTRY FILE NUMBER

REGISTRY LOCATION

TIME LIMIT FOR A DEFENDANT TO REPLY
The defendant must complete and file the attached reply within 14 days from 
being served with this notice, unless the defendant settles this claim directly with 
the claimant. If the defendant does not reply, a court order may be made against 
the defendant without any further notice to the defendant. Then the defendant 
will have to pay the amount claimed plus interest and further expenses.

This person has made 
a claim against you in 
Small Claims Court.

This is what the claimant 
says led to the claim.

This is where the claimant 
says it happened.

This is what the claim-
ant is asking for.

This is when the claim-
ant says it happened.

defendant's copy

defendant's copy

If this box is checked the "what happened" section is continued on a another page.  Be sure you have been 
given a copy of it.
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NOTICE OF CLAIM
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

N
O

T
IC

E
 O

F
 C

L
A

IM

FROM: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

WHAT
HAPPENED?

WHERE?
WHEN?

a

b

c

HOW 
MUCH?

$

$

$

d
$

e
$

= TOTAL CLAIMED

+ FILING FEES

+ SERVICE FEES

TOTAL

$

CITY, TOWN,
MUNICIPALITY

FORM 1
SCL 001   12/2006
(OPC 7530854501)

The Court Address for filing documents is:

PROV.

DEBT
OTHER THAN DEBT

PROV. POSTAL CODE

PROV. POSTAL CODE

CLAIMANT(S)

DEFENDANT(S)

REGISTRY FILE NUMBER

REGISTRY LOCATION

TIME LIMIT FOR A DEFENDANT TO REPLY
The defendant must complete and file the attached reply within 14 days from 
being served with this notice, unless the defendant settles this claim directly with 
the claimant. If the defendant does not reply, a court order may be made against 
the defendant without any further notice to the defendant. Then the defendant 
will have to pay the amount claimed plus interest and further expenses.

This person has made 
a claim against you in 
Small Claims Court.

This is what the claim-
ant says led to the 
claim.

This is where the claimant 
says it happened.

This is what the claim-
ant is asking for.

This is when the claim-
ant says it happened.

defendant's copy

defendant's copy

If this box is checked the "what happened section" is continued on a another page.  Be sure you have been 
given a copy of it.
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NOTICE OF CLAIM
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

N
O

T
IC

E
 O

F
 C

L
A

IM

FROM: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

WHAT
HAPPENED?

WHERE?
WHEN?

a

b

c

HOW 
MUCH?

$

$

$

d
$

e
$

= TOTAL CLAIMED

+ FILING FEES

+ SERVICE FEES

TOTAL

$

CITY, TOWN,
MUNICIPALITY

FORM 1
SCL 001   12/2006
(OPC 7530854501)

The Court Address for filing documents is:

PROV.

DEBT
OTHER THAN DEBT

PROV. POSTAL CODE

PROV. POSTAL CODE

CLAIMANT(S)

DEFENDANT(S)

REGISTRY FILE NUMBER

REGISTRY LOCATION

TIME LIMIT FOR A DEFENDANT TO REPLY
The defendant must complete and file the attached reply within 14 days from 
being served with this notice, unless the defendant settles this claim directly with 
the claimant. If the defendant does not reply, a court order may be made against 
the defendant without any further notice to the defendant. Then the defendant 
will have to pay the amount claimed plus interest and further expenses.

service copy

service copy

SERVICE COPY

If this box is checked the "what happened section" is continued on a another page.  Be sure you have been 
given a copy of it.
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an extraprovincial company 
as defined in the Business 
Corporations Act;

Date Signature of person who served the document

a partnership;

CERTIFICATE OF SERVICE
C

E
R

T
IF

IC
A

T
E

 O
F

 S
E

R
V

IC
E

the name of the party or 
other person served;

the date service took 
place;

FORM 4
SCL 004F   08/2006

Fill in:
your name;

Name the documents 
that you served.

ordinary mail and fill in 
the date mailed;

a company as defined 
in the Business 
Corporations Act;

an individual;

the street address 
or location, city and 
province where service 
took place.

Tell how service took 
place by checking 
appropriate box(es) for:

a society as defined in the 
Society Act;

an extraprovincial society 
as defined in the Society 
Act (if no attorney has been 
appointed, check one of 
the 2 preceding boxes for a 
society);

a young person;

a municipal corporation, 
regional district or other 
local government body;

an unincorporated  
association or trade union;

alternate service method 
ordered by the Court.

by

I certify that
I
served
on 

at

with

 ■ mailing a copy by ordinary mail to that person's address on

	 ■ leaving a copy of it with him or her.
	 ■ mailing a copy of it by registered mail to him or her.

	 ■ mailing a copy of it by registered mail to the registered office of the company.
	 ■ leaving a copy of it ■ at the registered office of the company.
  	 ■ at the place of business of the company, with a receptionist or a person who appears to  

manage or control the company's business there.
  	 ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the company.

	 ■ mailing a copy of it by registered mail to the attorney shown in the corporate registry.
					 ■ leaving a copy of it with the attorney shown in the corporate registry.
					 ■ leaving a copy of it at the head office shown in the corporate registry if that head office is in British Columbia.
					 ■ mailing a copy of it by registered mail to the head office shown in the corporate registry if that head office is in British Columbia.

	 ■ mailing a copy of it by registered mail to a partner.
	 ■ leaving a copy of it ■ with a partner.
   ■ at the place of business of the partnership, with a person who appears to manage or control the 

partnership business there.
  	 ■ with a receptionist who works at a place of business of the partnership.

	 ■ giving a copy to the clerk, deputy clerk or a similar official.

	 ■ leaving a copy of the notice with the defendant’s mother, father or guardian.

	 ■ mailing a copy of it by registered mail to the address for service on file with the Registrar of Companies.
	 ■ leaving a copy of it ■ at the address for service on file with the Registrar of Companies.
   ■ with a director, officer, receiver manager or liquidator of the society.

 ■ mailing a copy of it by registered mail to the attorney of the society appointed under section 77 of the Society Act.
 ■ leaving a copy of it with an attorney appointed under section 77 of the Society Act.

 ■ mailing a copy of it by registered mail to the registered office of the association.
 ■ leaving a copy of it with an officer of the association or, in the case of a trade union, with a business agent.

	 ■ mailing a copy of it by registered mail to a place of business or registered office of the corporation outside British Columbia.
	 ■ leaving a copy of it ■ at a place of business or registered office of the corporation outside British Columbia with a 

receptionist or a person who appears to manage or control the corporation’s business, or
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the corporation.

 ■ (fill in any instructions given by a judge or registrar for service)

 NOTE:   You must give proof of service by registered mail by attaching one of the following:
 1. a copy, produced by fax or otherwise, of the signature obtained by Canada Post at the time the document was delivered.
 2. a print-out of the delivery confirmation made available on the Internet by Canada Post (http://www.canadapost.ca).

a corporation incorporated 
outside British Columbia if 
it is not an extraprovincial 
company;

Date

Date

Page 171 
JAG-2015-00066



NOTICE OF CLAIM
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

N
O

T
IC

E
 O

F
 C

L
A

IM

FROM: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

WHAT
HAPPENED?

WHERE?
WHEN?

a

b

c

HOW 
MUCH?

$

$

$

d
$

e
$

= TOTAL CLAIMED

+ FILING FEES

+ SERVICE FEES

TOTAL

$

CITY, TOWN,
MUNICIPALITY

FORM 1
SCL 001   12/2006
(OPC 7530854501)

The Court Address for filing documents is:

PROV.

DEBT
OTHER THAN DEBT

PROV. POSTAL CODE

PROV. POSTAL CODE

CLAIMANT(S)

DEFENDANT(S)

REGISTRY FILE NUMBER

REGISTRY LOCATION

TIME LIMIT FOR A DEFENDANT TO REPLY
The defendant must complete and file the attached reply within 14 days from 
being served with this notice, unless the defendant settles this claim directly with 
the claimant. If the defendant does not reply, a court order may be made against 
the defendant without any further notice to the defendant. Then the defendant 
will have to pay the amount claimed plus interest and further expenses.

Fill in the name, ad-
dress and telephone 
number of the person(s) 
or business(es) making 
the claim.

Fill in the name, ad-
dress and telephone 
number of the person(s) 
or business(es) the 
claim is against.

claim
ant's copy

Tell what  led to the 
claim.

Tell where this hap-
pened.

Tell when this 
happened.

Tell what is being 
claimed from the 
defendant(s).  If the 
claim is made up of 
several parts, separate 
them here and show the 
amount for each part.  
Add these amounts and 
fill in the total claimed.

claimant's copy

If you need more space to describe what happened, attach another page, mark it "Page 2 of the Notice of 
Claim" and check this box.  A copy of the attached page must accompany each copy of the Notice of Claim
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INSTRUCTION SHEET:
NOTICE OF INTENTION TO GARNISHEE

The Notice of Intention to Garnishee and the Affidavit for Notice of Intention to Garnishee 
must be served on the commanding officer of the debtor at least 30 days before the 
Garnishing Order After Judgment is served.

A copy of the Order, Judgment or other document evidencing the right of the Creditor 
to issue a garnishing order or other process by way of attachment must accompany 
the Notice and prescribed Affidavit.

PSC 801   12/2006
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NOTICE OF INTENTION TO GARNISHEE

ATTENTION: DEPARTMENT OF NATIONAL DEFENCE

TAKE NOTICE that the undersigned intends to serve a garnishee summons on Her Majesty the Queen in Right of Canada
within the next 30 days after service of this notice to garnishee or attach the salary or remuneration payable to the debtor.

REGISTRY FILE NUMBER:

1-DEPARTMENT OF NATIONAL DEFENCE     2-DEPARTMENT OF NATIONAL DEFENCE   3-SERVICE COPY

1.  FULL NAME OF DEBTOR 2.  LAST KNOWN ADDRESS OF DEBTOR

3.  DEBTOR’S PLACE OF EMPLOYMENT:

YES NO

5.  AMOUNT OF DEBT REMAINING UNPAID OR TO BE PAID PERIODICALLY IS:

NAME:  LOCATION:

6.  THE NAME AND LOCATION OF THE COURT THAT HAS ISSUED OR WILL BE ISSUING THE GARNISHEE SUMMONS:

7.  DOES THE GARNISHEE SUMMONS HAVE OR WILL THE GARNISHEE SUMMONS HAVE CONTINUING EFFECT: YES NO

8.  THE FOLLOWING INFORMATION MAY BE PROVIDED:

 1.   IS THE MONEY WHICH IS PAYABLE TO THE DEBTOR PAYABLE AS:

      a)  SALARY b)  REMUNERATION

  IF YES, IS THE MONEY PAYABLE IN RESPECT OF THE PERFORMANCE OF SERVICES?

YES NO YES NO

YES NO

 2.  OCCUPATION, PROFESSION, JOB CLASSIFICATION OR TITLE OF THE DEBTOR

 3.  TELEPHONE NUMBER OF DEBTOR:  AT THE DEBTOR’S PLACE OF RESIDENCE AND THE DEBTOR’S PLACE OF EMPLOYMENT

     RESIDENCE:    EMPLOYMENT:

4.  IS THE UNPAID DEBT UNDER THE JUDGMENT OR ORDER ATTACHED HERETO A MAINTENANCE, 
     SUPPORT OR OTHER DEBT

 4.  STREET ADDRESS OF THE DEBTOR’S PLACE OF EMPLOYMENT:

DATE:

ADDRESS OF UNDERSIGNED: PHONE NO:

(ATTENTION): 
SIGNATURE:

(FILE REFERENCE): NAME:

PSC 801   12/2006

Under Chapter 207 of the Queen’s Regulations and Orders

Page 174 
JAG-2015-00066



REGISTRY FILE NUMBER

REGISTRY LOCATION

Notice to Mediate for Claims Between  
$10,000 and $25,000
In the Provincial Court of British Columbia

(Small Claims Court)

N
otice to M

ediate for C
laim

s B
etw

een $10,000 and $25,000

NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #

Form 29
SCL 832   05/2011

PROV. POSTAL CODE

ClaiMaNt(s)

defeNdaNt(s)

Party (or party’s solicitor)

NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #PROV. POSTAL CODE

iN the Case BetweeN

aNd

Dated at , British Columbia, on  , 20

Party delivering this Notice: 

To: 

take NotiCe that this proceeding is to be mediated in accordance with Rule 7.3, Mediation for Claims Between 
$10,000 and $25,000.

The parties who have not been exempted from attending the mediation session must jointly appoint a mutually 
acceptable mediator within 14 days after delivery of this Notice.

Otherwise, any of those parties may apply to the Mediate BC Society or a roster organization for appointment of a 
mediator.

defeNdaNt / third party
NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #PROV. POSTAL CODE

aNd

Fill in the registry file 
number and location as 
shown on the Notice of 
Claim.

Fill in the names of the 
parties, copying them 
from the Notice of Claim 
and the Third Party 
Notice, if applicable.

Fill in today's date 
and sign the notice.

Fill in the name and 
role of the party filling 
out this notice.

Fill in the names of 
the parties you are 
delivering this  
notice to.
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REGISTRY FILE NUMBER

REGISTRY LOCATION

Notice to Mediate for Claims up to $10,000
In the Provincial Court of British Columbia

(Small Claims Court)

N
o

tice to
 M

ed
iate fo

r C
laim

s u
p

 to
 $10,000

NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #

Form 21
SCL 040   02/2007
OPC # 7530854540

PROV. POSTAL CODE

CLAIMANT(S)

DEFENDANT(S)

To:  The Provincial Court (Small Claims) Registry

TAKE NOTICE THAT the
 Claimant
 Defendant
 Third Party

wishes this claim to be mediated in accordance with Rule 7.2

For information on mediation, contact the Court Mediation Program at (604) 684-1300 or toll free at 1-877-656-1300

signature of person filing the Notice to Mediate for Claims up to $10,000

Today's date

Fill in the registry file 
number and location as 
shown on the Notice of 
Claim.

Fill in the name of the 
parties, copying them 
from the Notice of Claim 
and the Third Party 
Notice, if applicable.

DEFENDANT / THIRD PARTY

NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #PROV. POSTAL CODE

NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #PROV. POSTAL CODE

IN THE CASE BETWEEN

AND

AND

Dated 

Print name 

1-COURT   2-APPLICANT   3-COURT MEDIATION PROGRAM
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In the case between: 

and: 

and: 

 

A mediation session will be held on:

date 
at 

 time
 

at 
 address

The mediation session is scheduled for 2 hours.

Who must attend?
All parties served with a Notice of Mediation Session must attend the mediation session. Individuals are 
not permitted to send a representative in their place. Parties who are not individuals are required to send a 
representative who is familiar with all facts relevant to the dispute and who has the authority to settle the claim. 
Each party or representative may be accompanied by a lawyer or an articled student. Witnesses are not required 
at the mediation session. Parties should bring an interpreter if required.

What should the parties bring?
Each party or representative must bring to the mediation session all relevant documents – including any written 
contracts, invoices, reports, estimates or photographs.

What is the purpose of the mediation session?
The main purpose of the mediation is to provide the parties with an early opportunity to resolve their dispute with 
the assistance of a neutral and unbiased mediator.

Is it possible to change the date of the mediation session?
The date of the mediation session may be changed in certain limited circumstances: see Rule 7.2 (11) and (12) 
and Rule 7.4 (18) to (20).

What happens if someone does not attend?
If a claimant does not attend the mediation session, the registrar may, on the request of another party, dismiss the 
claim. If a defendant does not attend, a default order may be made against that defendant.

Notice mailed on:  
date

Form 27
SCL 826   10/2007

NOTICE OF MEDIATION SESSION
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA 

(SMALL CLAIMS COURT)

Claimant(s)

Defendant(s)

Third Party

REGISTRY FILE NUMBER

REGISTRY LOCATION

by the court

1-COURT   2-CLAIMANT   3-DEFENDANT   4-THIRD PARTY 
5-MEDIATION COORDINATOR (RULES 7.2 AND 7.4)
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REGISTRY FILE NUMBER

REGISTRY LOCATION

N
O

T
IC

E
 O

F
 A

 P
A

Y
M

E
N

T
 H

E
A

R
IN

G

What happens at the payment hearing?
 Evidence may be heard about any of the following:
  a)  the income and assets of the debtor;
  b)  the debts owed to and by the debtor;
  c)  any assets that the debtor has disposed of since the claim arose;

  d)  the means that the debtor has, or may have in the future, of paying the 
amount owed.

 The Judge or Justice of the Peace may order a payment schedule specifying
  a)  the date by which the debt must be paid, or
  b)  the amounts and dates of installments.

What happens if a creditor does not attend the payment hearing?
 The Judge or Justice of the Peace may hold the hearing, cancel it or postpone it.

NOTICE OF A PAYMENT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

at

FORM 13
SCL 013   02/2007 

(OPC #7530854517)

A payment hearing will be held in the Provincial Court of British Columbia

court location

TO:

PROV. POSTAL CODE

PROV. POSTAL CODE

TEL. #

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

FROM:

CREDITOR

DEBTOR

date
at

time

or as soon after this 
time  as the court 
schedule allows.am / pm

on

court copy

Fill in the name, ad-
dress and telephone 
number of the person 
you are notifying about 
the payment hearing.

Fill in the name, ad-
dress and telephone 
number of the debtor 
who is requesting the 
payment hearing.
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REGISTRY FILE NUMBER

REGISTRY LOCATION

N
O

T
IC

E
 O

F
 A

 P
A

Y
M

E
N

T
 H

E
A

R
IN

G

What happens at the payment hearing?
 Evidence may be heard about any of the following:
  a)  the income and assets of the debtor;
  b)  the debts owed to and by the debtor;
  c)  any assets that the debtor has disposed of since the claim arose;

  d)  the means that the debtor has, or may have in the future, of paying the 
amount owed.

 The Judge or Justice of the Peace may order a payment schedule specifying
  a)  the date by which the debt must be paid, or
  b)  the amounts and dates of installments.

What happens if a creditor does not attend the payment hearing?
 The Judge or Justice of the Peace may hold the hearing, cancel it or postpone it.

NOTICE OF A PAYMENT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

at

FORM 13
SCL 013   02/2007 

(OPC #7530854517)

A payment hearing will be held in the Provincial Court of British Columbia

court location

TO:

PROV. POSTAL CODE

PROV. POSTAL CODE

TEL. #

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

FROM:

CREDITOR

DEBTOR

date
at

time

or as soon after this 
time  as the court 
schedule allows.am / pm

on

creditor copy

If you do not plan to 
attend, you should let 
the registry know that 
by letter.
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REGISTRY FILE NUMBER

REGISTRY LOCATION

N
O

T
IC

E
 O

F
 A

 P
A

Y
M

E
N

T
 H

E
A

R
IN

G

What happens at the payment hearing?
 Evidence may be heard about any of the following:
  a)  the income and assets of the debtor;
  b)  the debts owed to and by the debtor;
  c)  any assets that the debtor has disposed of since the claim arose;

  d)  the means that the debtor has, or may have in the future, of paying the 
amount owed.

 The Judge or Justice of the Peace may order a payment schedule specifying
  a)  the date by which the debt must be paid, or
  b)  the amounts and dates of installments.

What happens if a creditor does not attend the payment hearing?
 The Judge or Justice of the Peace may hold the hearing, cancel it or postpone it.

NOTICE OF A PAYMENT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

at

FORM 13
SCL 013   02/2007 

(OPC #7530854517)

A payment hearing will be held in the Provincial Court of British Columbia

court location

TO:

PROV. POSTAL CODE

PROV. POSTAL CODE

TEL. #

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

FROM:

CREDITOR

DEBTOR

date
at

time

or as soon after this 
time  as the court 
schedule allows.am / pm

on

service copy

SERVICE COPY

SERVICE COPY
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an extraprovincial company 
as defined in the Business 
Corporations Act;

Date Signature of person who served the document

a partnership;

CERTIFICATE OF SERVICE
C

E
R

T
IF

IC
A

T
E

 O
F

 S
E

R
V

IC
E

the name of the party or 
other person served;

the date service took 
place;

FORM 4
SCL 004F   02/2007

Fill in:
your name;

Name the documents 
that you served.

ordinary mail and fill in 
the date mailed;

a company as defined 
in the Business 
Corporations Act;

an individual;

the street address 
or location, city and 
province where service 
took place.

Tell how service took 
place by checking 
appropriate box(es) for:

a society as defined in the 
Society Act;

an extraprovincial society 
as defined in the Society 
Act (if no attorney has been 
appointed, check one of 
the 2 preceding boxes for a 
society);

a young person;

a municipal corporation, 
regional district or other 
local government body;

an unincorporated  
association or trade union;

alternate service method 
ordered by the Court.

by

I certify that
I
served
on 

at

with

 ■ mailing a copy by ordinary mail to that person's address on

 ■ leaving a copy of it with him or her.
 ■ mailing a copy of it by registered mail to him or her.

 ■ mailing a copy of it by registered mail to the registered office of the company.
 ■ leaving a copy of it ■ at the registered office of the company.
   ■ at the place of business of the company, with a receptionist or a person who appears to  

manage or control the company's business there.
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the company.

 ■ mailing a copy of it by registered mail to the attorney shown in the corporate registry.
     ■ leaving a copy of it with the attorney shown in the corporate registry.
     ■ leaving a copy of it at the head office shown in the corporate registry if that head office is in British Columbia.
     ■ mailing a copy of it by registered mail to the head office shown in the corporate registry if that head office is in British Columbia.

 ■ mailing a copy of it by registered mail to a partner.
 ■ leaving a copy of it ■ with a partner.
   ■ at the place of business of the partnership, with a person who appears to manage or control the 

partnership business there.
   ■ with a receptionist who works at a place of business of the partnership.

 ■ giving a copy to the clerk, deputy clerk or a similar official.

 ■ leaving a copy of the notice with the defendant’s mother, father or guardian.

 ■ mailing a copy of it by registered mail to the address for service on file with the Registrar of Companies.
 ■ leaving a copy of it ■ at the address for service on file with the Registrar of Companies.
   ■ with a director, officer, receiver manager or liquidator of the society.

 ■ mailing a copy of it by registered mail to the attorney of the society appointed under section 77 of the Society Act.
 ■ leaving a copy of it with an attorney appointed under section 77 of the Society Act.

 ■ mailing a copy of it by registered mail to the registered office of the association.
 ■ leaving a copy of it with an officer of the association or, in the case of a trade union, with a business agent.

 ■ mailing a copy of it by registered mail to a place of business or registered office of the corporation outside British Columbia.
 ■ leaving a copy of it ■ at a place of business or registered office of the corporation outside British Columbia with a 

receptionist or a person who appears to manage or control the corporation’s business, or
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the corporation.

 ■ (fill in any instructions given by a judge or registrar for service)

 NOTE:   You must give proof of service by REGISTERED MAIL by attaching one of the following:
 1. a copy, produced by fax or otherwise, of the signature obtained by Canada Post at the time the document was delivered.
 2. a print-out of the delivery confirmation made available on the Internet by Canada Post (http://www.canadapost.ca).

a corporation incorporated 
outside British Columbia if 
it is not an extraprovincial 
company;

Date

Date
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REGISTRY FILE NUMBER

REGISTRY LOCATION

N
O
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What happens at the payment hearing?
 Evidence may be heard about any of the following:
  a)  the income and assets of the debtor;
  b)  the debts owed to and by the debtor;
  c)  any assets that the debtor has disposed of since the claim arose;

  d)  the means that the debtor has, or may have in the future, of paying the 
amount owed.

 The Judge or Justice of the Peace may order a payment schedule specifying
  a)  the date by which the debt must be paid, or
  b)  the amounts and dates of installments.

What happens if a creditor does not attend the payment hearing?
 The Judge or Justice of the Peace may hold the hearing, cancel it or postpone it.

NOTICE OF A PAYMENT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

at

FORM 13
SCL 013   02/2007 

(OPC #7530854517)

A payment hearing will be held in the Provincial Court of British Columbia

court location

TO:

PROV. POSTAL CODE

PROV. POSTAL CODE

TEL. #

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

FROM:

CREDITOR

DEBTOR

date
at

time

or as soon after this 
time  as the court 
schedule allows.am / pm

on

debtor copyPage 183 
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Take noTice that under the Court Order Enforcement Act, the sum of

$ paid into the court by the Garnishee under the order issued

on , will be paid out to the Judgment creditor or his solicitor ten days 

after service of this notice, unless, on or before the day on which the ten days expires, you file with the

court notice of your intention to dispute the payment out.

Dated

Notice of paymeNt out of moNey 
paid iNto court by garNishee
in THe Provincial coUrT oF BriTiSH colUMBia
(SMall claiMS coUrT)

and

in the case 
between

Signature of Judgment creditor

aDDreSS oF coUrT

(name, address & telephone no. of Judgment creditor) To the above-named Judgment Debtor:
(name, address & telephone no.)

PrinT naMe

JudgmeNt creditornaMe

naMe JudgmeNt debtor

reGiSTrY File nUMBer

reGiSTrY locaTion

1-registry   2-service copy   3-JudgmeNt creditor   4-JudgmeNt debtor
PSc 024   06/2014

DaTe
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affidavit of service

the name of the party or 
other person served;

the date service took 
place;

fill in:
your name and address;

a
f

f
id

a
v

it
 o

f
 s

e
r

v
ic

e

signature of person who served the document

sworn/affirmed before me on 

at 
location where affidavit is sworn

signature of commissioner for taking affidavits for British columbia

Do not sign the affidavit 
until you are with the 
commissioner for taking 
affidavits.

the address or location 
service took place.

Tell how service took 
place.
check appropriate box.

a commissioner for the 
taking of affidavits will 
witness your signature.

i     name occupation

of   address

 make oath and say that:

 solemnly affirm that:

i served

on 

at

with a copy of this document.

by  leaving a copy of it with him or her.
	  mailing a copy by registered mail to the person named above, at the above address, being the last known post office  
  address: attached to this affidavit is:

 a copy, produced by fax or otherwise, of the signature obtained by canada Post at the time the Notice of Payment 
Out of Money Paid into Court by Garnishee was delivered.

 a print-out of the tracking history made available on the internet by canada Post

	  as directed by the court by

PSc 024   06/2014

date

date
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REGISTRY FILE NUMBER

REGISTRY LOCATION

FORM 6
SCL 006   02/2007

(OPC #7530854510)

CLAIMANT(S)

In the case between:

and

DEFENDANT(S)

monthday year

Mat
time

at

or as soon after this 
time  as the court 
schedule allows.

court location

NOTICE OF SETTLEMENT CONFERENCE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

Who must attend?
All parties must attend the settlement conference and have authority to settle the claim, and may be  
accompanied by a lawyer or articled student,  except the defendant need not attend if
 (a) the claim results from a motor vehicle accident, 
 (b) the defendant is disputing the amount of the claim but not liability, and 
 (c) a person appointed by the Insurance Corporation of British Columbia attends instead of   
  the defendant.

What  should the parties bring?
Each party to a claim must bring to the settlement conference all relevant documents and reports.

What is the purpose of the settlement conference?
There are two main purposes for a settlement conference
 (a) to encourage settlement of the case, and
 (b) if settlement is not possible, to help the parties prepare their cases for trial.

What happens if someone does not attend?
The judge may dismiss the claim or make a payment order or other appropriate order against a party who does 
not attend a settlement conference.

Note:
For more information there is a booklet available from the court registry called "Getting Ready for Court"

month by the courtday year

A settlement conference will be held on

and

THIRD PARTY

1-COURT   2-CLAIMANT   3-DEFENDANT   4-THIRD PARTY
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CLAIMANT(S)

In the case between:

and
DEFENDANT(S)Fill in the name of the 

defendant(s) in the 
case

Fill in the name of the 
claimant(s) in the case

NOTICE
OF WITHDRAWAL
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

Fill in the date and 
sign the notice.

Date Signature

Indicate what you are 
withdrawing.

I 

withdraw my   Claim against 

   Counterclaim against 

   Reply to 

   Third Party Notice against 

N
O

T
IC

E
 O

F
 W

IT
H

D
R

A
W

A
L

REGISTRY FILE NUMBER

REGISTRY LOCATION

Filing the Notice
A party who withdraws a Claim, Counterclaim, Reply or Third Party Notice must file a copy of the notice at 
the registry where the case has been filed before the party(s) are served.

Claim, Counterclaim, Reply or Third Party Notice may be withdrawn
A party may withdraw a Claim, Counterclaim, Reply or Third Party Notice at any time.

Notifying the other parties
A party who withdraws a Claim, Counterclaim, Reply or Third Party Notice must promptly serve notice of 
this on all parties who were served with the Claim, Counterclaim, Reply or Third Party Notice.

The effect of withdrawing
A party who withdraws a Claim, Counterclaim, Reply or Third Party Notice may not at any time proceed 
with it or file another notice with respect to the Claim, Counterclaim, Reply or Third Party Notice without 
the permission of a judge (see Rule 16(7)).

and
THIRD PARTYFill in the name of the 

third party in the case

1-COURT   2-CLAIMANT(S)   3-DEFENDANT(S)   4-DEFENDANT/THIRD PARTYSCL 019   11/2006

Print Full Name
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NOTICE TO THE CLAIMANT
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA
(Small Claims Court)

REGISTRY FILE NUMBER

REGISTRY LOCATION

BETWEEN:

AND:

SCL 025   05/2007

You should contact the defendant(s) 
and arrange to sign a Consent Order 
setting out the terms of your agreement 
(See Rule 16) and make an application 
to the Registrar.

The registry has a Consent Order form 
(SCL 021) which you can fill out, or you 
can prepare your own forms.

The Consent Order should be 
brought to the registry. The  
Registrar will sign and file the agree-
ment making it an Order  
which may be enforced if necessary.

OR…

You should come to the Registry 
and file a Payment Order (form 
SCL 010). 

For Further information, please see 
Rule 3(6) of the Small Claims Rules. 
If you have any questions, contact 
the registry.

If you agree to the amount but 
disagree with the payment 
schedule;

You should come to the registry 
and file a payment order. You 
may then issue a summons to a 
payment hearing so the payment 
schedule can be set by the court.

If you will not accept the 
amount offered;

You should fill in the bottom 
portion of this form and return 
or mail the court copy to the 
registry, in order for a settlement 
conference to be scheduled.

If you agree to the amount and 
the terms for payment, you 
have two options;

Enclosed is your copy of the reply filed by the defendant(s), in your Small 
Claims Case.

The Defendant has agreed to pay all or part of the amount claimed.

Your case will not proceed until you respond with one of the following choices:

REPLY
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (Small Claims Court)

Fill in the Registry 
File number and 
location at the top 
of this page

CLAIMANT(S)

DEFENDANT(S)

I will not accept the amount the defendant has agreed to pay in the reply. Please schedule a settlement conference in this case.

OR OR

Registry Address

Copy the name 
of the claimant 
and defendant 
from the Notice of 
Claim.

Sign and date the 
form and return 
or mail the court 
copy to:

Signature of claimant

Please print your name

1-COURT COPY   2-CLAIMANT
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an extraprovincial company 
as defined in the Business 
Corporations Act;

Date Signature of person who served the document

a partnership;

CERTIFICATE OF SERVICE
C

E
R

T
IF

IC
A

T
E

 O
F

 S
E

R
V

IC
E

the name of the party or 
other person served;

the date service took 
place;

FORM 4
SCL 004F   12/2006

Fill in:
your name;

Name the documents 
that you served.

ordinary mail and fill in 
the date mailed;

a company as defined 
in the Business 
Corporations Act;

an individual;

the street address 
or location, city and 
province where service 
took place.

Tell how service took 
place by checking 
appropriate box(es) for:

a society as defined in the 
Society Act;

an extraprovincial society 
as defined in the Society 
Act (if no attorney has been 
appointed, check one of 
the 2 preceding boxes for a 
society);

a young person;

a municipal corporation, 
regional district or other 
local government body;

an unincorporated  
association or trade union;

alternate service method 
ordered by the Court.

by

I certify that
I
served
on 

at

with

 ■ mailing a copy by ordinary mail to that person's address on

 ■ leaving a copy of it with him or her.
 ■ mailing a copy of it by registered mail to him or her.

 ■ mailing a copy of it by registered mail to the registered office of the company.
 ■ leaving a copy of it ■ at the registered office of the company.
   ■ at the place of business of the company, with a receptionist or a person who appears to  

manage or control the company's business there.
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the company.

 ■ mailing a copy of it by registered mail to the attorney shown in the corporate registry.
     ■ leaving a copy of it with the attorney shown in the corporate registry.
     ■ leaving a copy of it at the head office shown in the corporate registry if that head office is in British Columbia.
     ■ mailing a copy of it by registered mail to the head office shown in the corporate registry if that head office is in British Columbia.

 ■ mailing a copy of it by registered mail to a partner.
 ■ leaving a copy of it ■ with a partner.
   ■ at the place of business of the partnership, with a person who appears to manage or control the 

partnership business there.
   ■ with a receptionist who works at a place of business of the partnership.

 ■ giving a copy to the clerk, deputy clerk or a similar official.

 ■ leaving a copy of the notice with the defendant’s mother, father or guardian.

 ■ mailing a copy of it by registered mail to the address for service on file with the Registrar of Companies.
 ■ leaving a copy of it ■ at the address for service on file with the Registrar of Companies.
   ■ with a director, officer, receiver manager or liquidator of the society.

 ■ mailing a copy of it by registered mail to the attorney of the society appointed under section 77 of the Society Act.
 ■ leaving a copy of it with an attorney appointed under section 77 of the Society Act.

 ■ mailing a copy of it by registered mail to the registered office of the association.
 ■ leaving a copy of it with an officer of the association or, in the case of a trade union, with a business agent.

 ■ mailing a copy of it by registered mail to a place of business or registered office of the corporation outside British Columbia.
 ■ leaving a copy of it ■ at a place of business or registered office of the corporation outside British Columbia with a 

receptionist or a person who appears to manage or control the corporation’s business, or
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the corporation.

 ■ (fill in any instructions given by a judge or registrar for service)

 NOTE:   You must give proof of service by REGISTERED MAIL by attaching one of the following:
 1. a copy, produced by fax or otherwise, of the signature obtained by Canada Post at the time the document was delivered.
 2. a print-out of the delivery confirmation made available on the Internet by Canada Post (http://www.canadapost.ca).

a corporation incorporated 
outside British Columbia if 
it is not an extraprovincial 
company;

Date

Date
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order
IN THE provINcIal coUrT oF BrITISH colUMBIa
(Small claims court)

rEGISTrY FIlE NUMBEr

rEGISTrY locaTIoN

In the case between

and

Scl 809   12/2006

Fill in the names 
of the parties in 
the case.

ClaImant(s)

defendant(s)

Fill in the name of 
the judge, justice 
of the peace or 
registrar.

Tell when the order 
was made.

Tell what the 
judge, justice of the 
peace or registrar 
ordered.

Take the order to the 
court registry for 
filing.

The order is enforce-
able when it is signed 
by the court.

provide copies to all 
parties

and
thIrd party

The following order was made by of the

provincial court of British columbia on

judge, justice of the peace or registrar

month day year

by the courtmonth day year

o
r

d
e

r
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ORDER FOLLOWING AN APPEARANCE 
ON A WARRANT
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (Small Claims Court)

O
R

D
E

R
 F

O
L

L
O

W
IN

G
 A

N
 A

P
P

E
A

R
A

N
C

E
 O

N
 A

 W
A

R
R

A
N

T

ADDRESS

CITY, TOWN, MUNICIPALITY

SCL 811   12/2006

REGISTRY FILE NUMBER

REGISTRY LOCATION

DEBTOR

NAME

CREDITOR

PROV. POSTAL CODE TEL. #

ADDRESS

CITY, TOWN, MUNICIPALITY

NAME

PROV. POSTAL CODE TEL. #

BETWEEN:

AND

BEFORE 

Judge/Justice of the Peace

Name of Party
 , the 

The Party
 

appearing on a Warrant of  issued on  
Date

 voluntarily  Arrest
 in lawful custody  Immediate Arrest
   Imprisonment
THIS COURT ORDERS:
 the person be released
 the person comply with the following conditions:

 
 
 the person attend court on  

Date
 at .m. 

 at 
Address

  , British Columbia

 other

 
 and the Warrant of Arrest is cancelled
  Warrant of Immediate Arrest  executed
  Warrant of Imprisonment
OR 
 The Warrant of Arrest/Immediate Arrest/Imprisonment is cancelled since:

  The debtor has paid the full amount to the court.

  The creditor has received payment in full and filed the attached Acknowledgement of Payment in Full.

  The parties have filed the attached Consent Payment Schedule.

  The creditor has requested cancellation of the Warrant (attached).

  An Assignment into Bankruptcy by the debtor has been received (attached).

Signature of a Judge, Judicial Justice of the Peace, or Justice of the Peace

On 

Signature of Debtor

Sheriff notified 

Creditor notified Page 193 
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REGISTRY FILE NUMBER

REGISTRY LOCATION
ORDER FOR SEIZURE AND SALE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

O
R

D
E

R
 F

O
R

 S
E

IZ
U

R
E

 A
N

D
 S

A
L

E

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

CREDITOR

TEL. #

DEBTOR

TEL. #CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

FORM 11
SCL 011   06/2007

•	 From	the	proceeds	of	sale	deduct	and	pay	the	amounts	payable	to	secured	creditors	and	the	
debtor	under	section	71.2	of	the	Court Order Enforcement Act.

•	 Then	deduct	from	the	balance	your	actual	fees	and	disbursements	for	enforcing	this	order.
•	 From	the	balance,	pay	to	the	creditor	the	total	amount	due	to	the	creditor.
•	 Then	pay	any	balance	remaining	after	that	to	the	debtor.

A	copy	of	the	payment	or	default	order	is	attached.

$

$

$

$

$

$

$

$

date by	the	court

Issued on:

This	order	remains	in	force	for	one	year	after	the	date	it	was	issued	by	the	Court.

What is exempt from seizure?
The	Court Order Enforcement Act	sets	out	the	personal	goods	of	the	debtor	which,	at	the	option	of	the	debtor,	are	ex-
empt	from	seizure	(See	the	back	of	this	form	for	a	list	of	exemptions).

NOTE: Only	Court	Bailiffs	specifically	authorized	by	the	Ministry	of	Justice	may	execute	this	Order	and	seize	goods. 
	 The	Court	Bailiff	may	not	seize	anything	that	the	debtor	owns	jointly	with	someone	else

PROV. POSTAL CODE

PROV. POSTAL CODE

	 (a)	 Total	Amount	of	Payment	or	Default	Order

	 (b)	 Less	any	payments	to	the	creditor

 

	 (c)	 Plus	interest	calculated	to	the	date	this	order	is	issued

	 (d)	 Plus	enforcement	expenses	allowed	by	the	Court	to	the	date
	 	 this	order	is	issued

 
	 (e)	 Plus	any	expenses	allowed	by	the	Court	in	relation	to	this	order

TOTAL

TOTAL AMOUNT DUE TO THE CREDITOR 
at	the	date	this	order	is	issued

To the sheriff or court bailiff:

You	are	ordered	to	seize	any	goods	of	the	debtor	named	in	the	attached	order	that	are	not	exempted	from	seizure	
under	the	Court Order Enforcement Act,	and	to	sell	them	by	public	auction,	sealed	bid	or	any	other	similar	method	
in	order	to	realize	your	fees	and	disbursements	for	enforcing	this	order	and	the	TOTAL AMOUNT DUE TO THE 
CREDITOR	calculated	as	follows:

=
–

+
+

+
=

=

sheriff	/	court	bailiff	copy

sheriff	/	court	bailiff	copy

Fill	in	the	name,	ad-
dress	and	telephone	
number	of	the	person	
who	is	named	as	the	
creditor	in	the	Payment	
or	Default	Order.

Fill	in	the	name,	ad-
dress	and	telephone	
number	of	the	person	
who	is	named	as	the	
debtor	in	the	Payment	
or	Default	Order.

Attach	a	copy	of	the	
payment	or	default	or-
der	you	are	enforcing.

If	you	want	to	be	al-
lowed	expenses	under	
line	(e),	submit	them	
to	the	registrar.		They	
might	include	search	
fees	at	the	motor	vehi-
cle	or	personal	property	
registry.

If	claiming	interest,	
attach	a	sheet	showing	
your	calculations
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Debtors	may	choose	any	goods	which	they	would	like	to	exempt	from	seizure	and	sale	up	to	the	maximum	allowable	amount	within	
each	category	(see	chart	below). Debtors are also allowed to retain all necessary clothing and required medical aids.

Bailiffs	must	inform	debtors	of	their	exemption	rights	under	the	Court Order Enforcement Act	when	they	first	visit	the	debtor’s	home.	
The	debtor	then	has	two	days	to	choose	which	goods	he	or	she	would	like	to	be	exempt	from	seizure.

Exemption Category Maximum Amount Allowable
A. Personal property of debtor

Household	goods ..................................................................................................................................... $4,000

Tools	of	the	trade ................................................................................................................................... $10,000

Motor	vehicle ........................................................................................................................................... $5,000

Motor	vehicle	–	if	the	debt	is	for	child	maintenance	arrears .................................................................... $2,000

B. Principal residence of debtor

Equity	in	a	home	–	if	the	debtor’s	principal	residence	is	in	the .............................................................. $12,000 
Capital	Regional	District	or	the	Greater	Vancouver	Regional	District

Equity	in	a	home	–	elsewhere	in	British	Columbia .................................................................................. $9,000

This information is presented as an aid to understanding your right to claim an exemption under the legislation. It is not 
intended to replace the need to consult the Act or the regulations. If there is any conflict between the legislation and this 
information, the legislation shall prevail.
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REGISTRY FILE NUMBER

REGISTRY LOCATION
ORDER FOR SEIZURE AND SALE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

O
R

D
E

R
 F

O
R

 S
E

IZ
U

R
E

 A
N

D
 S

A
L

E

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

CREDITOR

TEL. #

DEBTOR

TEL. #CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

FORM 11
SCL 011   06/2007

•	 From	the	proceeds	of	sale	deduct	and	pay	the	amounts	payable	to	secured	creditors	and	the	
debtor	under	section	71.2	of	the	Court Order Enforcement Act.

•	 Then	deduct	from	the	balance	your	actual	fees	and	disbursements	for	enforcing	this	order.
•	 From	the	balance,	pay	to	the	creditor	the	total	amount	due	to	the	creditor.
•	 Then	pay	any	balance	remaining	after	that	to	the	debtor.

A	copy	of	the	payment	or	default	order	is	attached.

$

$

$

$

$

$

$

$

date by	the	court

Issued on:

This	order	remains	in	force	for	one	year	after	the	date	it	was	issued	by	the	Court.

What is exempt from seizure?
The	Court Order Enforcement Act	sets	out	the	personal	goods	of	the	debtor	which,	at	the	option	of	the	debtor,	are	ex-
empt	from	seizure	(See	the	back	of	this	form	for	a	list	of	exemptions).

NOTE: Only	Court	Bailiffs	specifically	authorized	by	the	Ministry	of	Justice	may	execute	this	Order	and	seize	goods. 
	 The	Court	Bailiff	may	not	seize	anything	that	the	debtor	owns	jointly	with	someone	else

PROV. POSTAL CODE

PROV. POSTAL CODE

	 (a)	 Total	Amount	of	Payment	or	Default	Order

	 (b)	 Less	any	payments	to	the	creditor

 

	 (c)	 Plus	interest	calculated	to	the	date	this	order	is	issued

	 (d)	 Plus	enforcement	expenses	allowed	by	the	Court	to	the	date
	 	 this	order	is	issued

 
	 (e)	 Plus	any	expenses	allowed	by	the	Court	in	relation	to	this	order

TOTAL

TOTAL AMOUNT DUE TO THE CREDITOR 
at	the	date	this	order	is	issued

To the sheriff or court bailiff:

You	are	ordered	to	seize	any	goods	of	the	debtor	named	in	the	attached	order	that	are	not	exempted	from	seizure	
under	the	Court Order Enforcement Act,	and	to	sell	them	by	public	auction,	sealed	bid	or	any	other	similar	method	
in	order	to	realize	your	fees	and	disbursements	for	enforcing	this	order	and	the	TOTAL AMOUNT DUE TO THE 
CREDITOR	calculated	as	follows:

=
–

+
+

+
=

=

sheriff	/	court	bailiff	copy

sheriff	/	court	bailiff	copyPage 197 
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REGISTRY FILE NUMBER

REGISTRY LOCATION
ORDER FOR SEIZURE AND SALE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

O
R

D
E

R
 F

O
R

 S
E

IZ
U

R
E

 A
N

D
 S

A
L

E

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

CREDITOR

TEL. #

DEBTOR

TEL. #CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

FORM 11
SCL 011   06/2007

•	 From	the	proceeds	of	sale	deduct	and	pay	the	amounts	payable	to	secured	creditors	and	the	
debtor	under	section	71.2	of	the	Court Order Enforcement Act.

•	 Then	deduct	from	the	balance	your	actual	fees	and	disbursements	for	enforcing	this	order.
•	 From	the	balance,	pay	to	the	creditor	the	total	amount	due	to	the	creditor.
•	 Then	pay	any	balance	remaining	after	that	to	the	debtor.

A	copy	of	the	payment	or	default	order	is	attached.

$

$

$

$

$

$

$

$

date by	the	court

Issued on:

This	order	remains	in	force	for	one	year	after	the	date	it	was	issued	by	the	Court.

What is exempt from seizure?
The	Court Order Enforcement Act	sets	out	the	personal	goods	of	the	debtor	which,	at	the	option	of	the	debtor,	are	ex-
empt	from	seizure	(See	the	back	of	this	form	for	a	list	of	exemptions).

NOTE: Only	Court	Bailiffs	specifically	authorized	by	the	Ministry	of	Justice	may	execute	this	Order	and	seize	goods. 
	 The	Court	Bailiff	may	not	seize	anything	that	the	debtor	owns	jointly	with	someone	else

PROV. POSTAL CODE

PROV. POSTAL CODE

	 (a)	 Total	Amount	of	Payment	or	Default	Order

	 (b)	 Less	any	payments	to	the	creditor

 

	 (c)	 Plus	interest	calculated	to	the	date	this	order	is	issued

	 (d)	 Plus	enforcement	expenses	allowed	by	the	Court	to	the	date
	 	 this	order	is	issued

 
	 (e)	 Plus	any	expenses	allowed	by	the	Court	in	relation	to	this	order

TOTAL

TOTAL AMOUNT DUE TO THE CREDITOR 
at	the	date	this	order	is	issued

To the sheriff or court bailiff:

You	are	ordered	to	seize	any	goods	of	the	debtor	named	in	the	attached	order	that	are	not	exempted	from	seizure	
under	the	Court Order Enforcement Act,	and	to	sell	them	by	public	auction,	sealed	bid	or	any	other	similar	method	
in	order	to	realize	your	fees	and	disbursements	for	enforcing	this	order	and	the	TOTAL AMOUNT DUE TO THE 
CREDITOR	calculated	as	follows:

=
–

+
+

+
=

=

debtor's	copy

debtor's	copyPage 198 
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REGISTRY FILE NUMBER

REGISTRY LOCATION
ORDER FOR SEIZURE AND SALE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

O
R

D
E

R
 F

O
R

 S
E

IZ
U

R
E

 A
N

D
 S

A
L

E

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

CREDITOR

TEL. #

DEBTOR

TEL. #CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

FORM 11
SCL 011   06/2007

•	 From	the	proceeds	of	sale	deduct	and	pay	the	amounts	payable	to	secured	creditors	and	the	
debtor	under	section	71.2	of	the	Court Order Enforcement Act.

•	 Then	deduct	from	the	balance	your	actual	fees	and	disbursements	for	enforcing	this	order.
•	 From	the	balance,	pay	to	the	creditor	the	total	amount	due	to	the	creditor.
•	 Then	pay	any	balance	remaining	after	that	to	the	debtor.

A	copy	of	the	payment	or	default	order	is	attached.

$

$

$

$

$

$

$

$

date by	the	court

Issued on:

This	order	remains	in	force	for	one	year	after	the	date	it	was	issued	by	the	Court.

What is exempt from seizure?
The	Court Order Enforcement Act	sets	out	the	personal	goods	of	the	debtor	which,	at	the	option	of	the	debtor,	are	ex-
empt	from	seizure	(See	the	back	of	this	form	for	a	list	of	exemptions).

NOTE: Only	Court	Bailiffs	specifically	authorized	by	the	Ministry	of	Justice	may	execute	this	Order	and	seize	goods. 
	 The	Court	Bailiff	may	not	seize	anything	that	the	debtor	owns	jointly	with	someone	else

PROV. POSTAL CODE

PROV. POSTAL CODE

	 (a)	 Total	Amount	of	Payment	or	Default	Order

	 (b)	 Less	any	payments	to	the	creditor

 

	 (c)	 Plus	interest	calculated	to	the	date	this	order	is	issued

	 (d)	 Plus	enforcement	expenses	allowed	by	the	Court	to	the	date
	 	 this	order	is	issued

 
	 (e)	 Plus	any	expenses	allowed	by	the	Court	in	relation	to	this	order

TOTAL

TOTAL AMOUNT DUE TO THE CREDITOR 
at	the	date	this	order	is	issued

To the sheriff or court bailiff:

You	are	ordered	to	seize	any	goods	of	the	debtor	named	in	the	attached	order	that	are	not	exempted	from	seizure	
under	the	Court Order Enforcement Act,	and	to	sell	them	by	public	auction,	sealed	bid	or	any	other	similar	method	
in	order	to	realize	your	fees	and	disbursements	for	enforcing	this	order	and	the	TOTAL AMOUNT DUE TO THE 
CREDITOR	calculated	as	follows:

=
–

+
+

+
=

=

court	copy

court	copy
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REGISTRY FILE NUMBER

REGISTRY LOCATION
ORDER FOR SEIZURE AND SALE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

O
R

D
E

R
 F

O
R

 S
E

IZ
U

R
E

 A
N

D
 S

A
L

E

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

CREDITOR

TEL. #

DEBTOR

TEL. #CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

FORM 11
SCL 011   06/2007

•	 From	the	proceeds	of	sale	deduct	and	pay	the	amounts	payable	to	secured	creditors	and	the	
debtor	under	section	71.2	of	the	Court Order Enforcement Act.

•	 Then	deduct	from	the	balance	your	actual	fees	and	disbursements	for	enforcing	this	order.
•	 From	the	balance,	pay	to	the	creditor	the	total	amount	due	to	the	creditor.
•	 Then	pay	any	balance	remaining	after	that	to	the	debtor.

A	copy	of	the	payment	or	default	order	is	attached.

$

$

$

$

$

$

$

$

date by	the	court

Issued on:

This	order	remains	in	force	for	one	year	after	the	date	it	was	issued	by	the	Court.

What is exempt from seizure?
The	Court Order Enforcement Act	sets	out	the	personal	goods	of	the	debtor	which,	at	the	option	of	the	debtor,	are	ex-
empt	from	seizure	(See	the	back	of	this	form	for	a	list	of	exemptions).

NOTE: Only	Court	Bailiffs	specifically	authorized	by	the	Ministry	of	Justice	may	execute	this	Order	and	seize	goods. 
	 The	Court	Bailiff	may	not	seize	anything	that	the	debtor	owns	jointly	with	someone	else

PROV. POSTAL CODE

PROV. POSTAL CODE

	 (a)	 Total	Amount	of	Payment	or	Default	Order

	 (b)	 Less	any	payments	to	the	creditor

 

	 (c)	 Plus	interest	calculated	to	the	date	this	order	is	issued

	 (d)	 Plus	enforcement	expenses	allowed	by	the	Court	to	the	date
	 	 this	order	is	issued

 
	 (e)	 Plus	any	expenses	allowed	by	the	Court	in	relation	to	this	order

TOTAL

TOTAL AMOUNT DUE TO THE CREDITOR 
at	the	date	this	order	is	issued

To the sheriff or court bailiff:

You	are	ordered	to	seize	any	goods	of	the	debtor	named	in	the	attached	order	that	are	not	exempted	from	seizure	
under	the	Court Order Enforcement Act,	and	to	sell	them	by	public	auction,	sealed	bid	or	any	other	similar	method	
in	order	to	realize	your	fees	and	disbursements	for	enforcing	this	order	and	the	TOTAL AMOUNT DUE TO THE 
CREDITOR	calculated	as	follows:

=
–

+
+

+
=

=

creditor's	copy

creditor's	copy

Fill	in	the	name,	ad-
dress	and	telephone	
number	of	the	person	
who	is	named	as	the	
creditor	in	the	Payment	
or	Default	Order.

Fill	in	the	name,	ad-
dress	and	telephone	
number	of	the	person	
who	is	named	as	the	
debtor	in	the	Payment	
or	Default	Order.

Attach	a	copy	of	the	
payment	or	default	or-
der	you	are	enforcing.

If	you	want	to	be	al-
lowed	expenses	under	
line	(e),	submit	them	
to	the	registrar.		They	
might	include	search	
fees	at	the	motor	vehi-
cle	or	personal	property	
registry.

If	claiming	interest,	
attach	a	sheet	showing	
your	calculations
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PAYMENT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

P
A

Y
M

E
N

T
 O

R
D

E
R

CLAIMANT(S)NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

date by the court

REGISTRY FILE NUMBER

REGISTRY LOCATION

FORM 10
SCL 010   09/2008

In the case between

THIS COURT ORDERS

For more information about enforcement proceedings there is a booklet called “Getting Results”

THIS COURT ORDERED

+   $
any expenses allowed

$

$

$

  immediately, or

 in accordance with the following payment schedule

$

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

TEL. #

PROV. POSTAL CODE

PROV. POSTAL CODE

PROV. POSTAL CODE

THIRD PARTY

DEFENDANT(S)

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

TEL. #

and

and

Expenses allowed

Amount ordered by the 
Judge

Interest

TOTAL AMOUNT
OF PAYMENT ORDER

On
at a Settlement Conference, where failed to appear
 Payment Hearing
 Trial Conference
or By Agreement

DATE

NAME

NAME

TO PAY TO NAME

+
+

=

Fill in the name(s), 
address(es) and phone 
number(s) of the par-
ties.  Include a third 
party if one was named.  
Be careful to name the 
parties correctly.

court copy

court copy

This will be signed and 
dated by the court.

If the judge, justice of the 
peace or registrar has or-
dered payment of money, 
fill in the name of the 
party ordered to pay and 
the name of the party the 
money is to be paid to.

Has the judge, justice 
of the peace or registrar 
ordered something 
other than the payment 
of money?

Check the appropri-
ate box

If the judge, justice of 
the peace or registrar 
has ordered payment by 
installments or before 
a fixed date, say what 
amounts are to be paid 
and when.

Check the appropriate 
box
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PAYMENT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

P
A

Y
M

E
N

T
 O

R
D

E
R

CLAIMANT(S)NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

date by the court

REGISTRY FILE NUMBER

REGISTRY LOCATION

FORM 10
SCL 010   09/2008

In the case between

THIS COURT ORDERS

For more information about enforcement proceedings there is a booklet called “Getting Results”

THIS COURT ORDERED

+   $
any expenses allowed

$

$

$

  immediately, or

 in accordance with the following payment schedule

$

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

TEL. #

PROV. POSTAL CODE

PROV. POSTAL CODE

PROV. POSTAL CODE

THIRD PARTY

DEFENDANT(S)

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

TEL. #

and

and

Expenses allowed

Amount ordered by the 
Judge

Interest

TOTAL AMOUNT
OF PAYMENT ORDER

On
at a Settlement Conference, where failed to appear
 Payment Hearing
 Trial Conference
or By Agreement

DATE

NAME

NAME

TO PAY TO NAME

+
+

=

debtor's copy

debtor's copyPage 203 
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PAYMENT ORDER
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

P
A

Y
M

E
N

T
 O

R
D

E
R

CLAIMANT(S)NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

date by the court

REGISTRY FILE NUMBER

REGISTRY LOCATION

FORM 10
SCL 010   09/2008

In the case between

THIS COURT ORDERS

For more information about enforcement proceedings there is a booklet called “Getting Results”

THIS COURT ORDERED

+   $
any expenses allowed

$

$

$

  immediately, or

 in accordance with the following payment schedule

$

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

TEL. #

PROV. POSTAL CODE

PROV. POSTAL CODE

PROV. POSTAL CODE

THIRD PARTY

DEFENDANT(S)

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

TEL. #

and

and

Expenses allowed

Amount ordered by the 
Judge

Interest

TOTAL AMOUNT
OF PAYMENT ORDER

On
at a Settlement Conference, where failed to appear
 Payment Hearing
 Trial Conference
or By Agreement

DATE

NAME

NAME

TO PAY TO NAME

+
+

=

creditor's copy

creditor's copy

Fill in the name(s), 
address(es) and phone 
number(s) of the par-
ties.  Include a third 
party if one was named.  
Be careful to name the 
parties correctly.

This will be signed and 
dated by the court.

If the judge, justice of the 
peace or registrar has or-
dered payment of money, 
fill in the name of the 
party ordered to pay and 
the name of the party the 
money is to be paid to.

Has the judge, justice 
of the peace or registrar 
ordered something 
other than the payment 
of money?

Check the appropriate 
box.

If the judge, justice of 
the peace or registrar 
has ordered payment by 
installments or before 
a fixed date, say what 
amounts are to be paid 
and when.

Check the appropri-
ate box
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COMPLETE THE REPLY.  To complete the 
form, use a typewriter or print clearly.  There are 3 
copies, so be sure all copies are legible. **NOTE:  
This form can be completed online using the Fil-
ing Assistant https://www.courtservicesonline.
gov.bc.ca. For more help there are booklets 
called “What is Small Claims” and “Replying to 
a Claim”.

Step 1

FROM:
 This is where you identify the defendant who is filing this Reply.  

Give an address where notices and other information about the 
claim can be sent to you. If this address changes at any time be 
sure to notify the court registry.

DISPUTE
 Here you must list the reasons why you oppose the claim.  You 

do not need to tell everything about your case here.  You must tell 
just enough to indicate to the claimant  and the court what parts of 
the claim you dispute, and why. Look at the "How Much" section 
of the Notice of Claim. If the claim has more than one part - a, b, c, 
and so on - then you should reply to each part separately, using 
the same letters. If there is anything in the Notice of Claim that you 
agree with, be sure to include that here.

AGREEMENT WITH THE CLAIM
 If you admit all or part of the claim, and if you are proposing a 

payment schedule, try to make it a reasonable one. If the claim-
ant agrees with your proposal, you may file a consent order, or 
the claimant may file a consent order or a payment order. If the 
claimant agrees to the amount but not the terms for the payment, 
the claimant may request a payment hearing to ask the Court to 
set the payment schedule. You will be asked about your financial 
circumstances and expected to provide supporting documents.

COUNTERCLAIM
If you have a counterclaim, you must tell just enough to let the claimant 
know what your counterclaim is about. A Claimant may not include a 
counterclaim when replying to a counterclaim.

If your counterclaim is made up of several parts, separate them here  
and show the amount you are claiming for each part.   
For example:

a Amount owing on unpaid invoice $$$$$$$$$
b Interest under the contract $$$$$$$$$

The claimant might agree with part of your counterclaim if you show 
its separate parts.

The most you may claim in Provincial Court of British Columbia (Small 
Claims Court) is $25,000.00, including the amount of money claimed 
AND the value of any goods or services claimed. This does not include 
interest and expenses.

If your counterclaim is for more than $25,000.00 and you wish to file in this 
court just say in this section "I am abandoning the amount over $25,000.00". 
Otherwise, you should file your claim in Supreme Court. If you choose to 
abandon part of your claim you cannot sue for that part later. 

Are you asking for something besides money (eg. recovery of goods)?  
If so fill that in and show the value, but do not add the dollar amount 
for that part to the Total Claimed. 

For more help on your counterclaim there is a booklet called "Making 
a Claim".  

REGISTRY FILE NUMBER
▼

REPLYING TO
A CLAIM OR A 

COUNTERCLAIM

FILE the REPLY by taking or mailing it to 
the court registry at the address shown on the 
NOTICE OF CLAIM.  The fee for filing is $26 for 
claims up to and including $3,000, and $50 for 
claims over $3,000 unless you have agreed to 
pay the full claim.

If you have set out a counterclaim there will be an 
additional fee of $100 if your counterclaim is up to 
and including $3,000 or $156 if the counterclaim 
is over $3,000. The staff will check your form and 
if it is in order accept it for filing. The REPLY 
must be filed in the registry within the time 
limit shown on the NOTICE OF CLAIM.

Step 2
▼

What is the registry file 
number and location shown 

on the Notice of Claim?

▼

THEN the court will send a copy of your Reply 
to the claimant and in most cases set a date 
for a settlement conference.  You will receive 
a notice telling you the date and place of the 
conference.  Some cases will go directly to trial 
and you will receive a notice telling you the date 
and place.

Step 3

When the date is set, you can prepare for the 
conference or trial.  For more help there is a 
booklet called "Getting Ready for Court".

Step 4
▼

What are a defendant’s options? 
(Rule 3(1))
A defendant who receives a notice of claim 
may do any one or more of the following:
(a) pay the amount claimed directly to 

the claimant and ask the claimant to 
withdraw the claim;

(b) admit all or part of the claim;
(c) admit all or part of the claim and propose 

a payment schedule;
(d) oppose all or part of the claim by listing 

reasons why the claim is opposed;
(e) make a counterclaim against the claimant.

Check appropriate box  
for replying to a claim  

or a counterclaim.

▼
▼

▼
▼

▼
▼
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REPLY
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)
 To a Claim
 To a Counterclaim

CLAIMANT(S)NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

DEFENDANT

a

b

c

d

e

AGREEMENT WITH THE CLAIM: 

a

b

c

$

$

$

$TOTAL

FORM 2
SCL 002   01/2008
(OPC 7530854502)

REGISTRY FILE NUMBER

REGISTRY LOCATION

COUNTERCLAIM

WHAT HAPPENED?

HOW MUCH?

PROV. POSTAL CODE

PROV. POSTAL CODE

I (NAME) agree to pay $

I could make the following payments:

TO:

FROM:

DISPUTE:

$

$

+ FILING FEES

= TOTAL CLAIMED

R
E

P
L

Y

court copy

Using the "HOW 
MUCH" section of the 
Notice of Claim as a 
guide, tell why you 
disagree with each part 
(a - e).  If you agree 
with parts of the claim 
say so.

Tell what you are 
claiming.  If your 
counterclaim has more 
than one part, separate 
each part and fill in 
each individual amount, 
then add the individual 
amounts to make the 
total.

(GIVE DATES AND AMOUNTS)

court copy

If you agree to pay all or 
part of what is claimed, 
make a proposal.

Briefly tell what has led 
to your counterclaim.

(YOU SHOULD ONLY FILL OUT THIS PART OF THE FORM IF YOU WISH TO MAKE A CLAIM AGAINST THE CLAIMANT)

Fill in the name, 
address and telephone 
number of the 
defendant filing this 
reply.

Copy the name,  
address and telephone 
number of the claimant 
from the Notice of 
Claim.

(THIS PART IS NOT TO BE USED WHEN REPLYING TO A COUNTERCLAIM)
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REPLY
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)
 To a Claim
 To a Counterclaim

CLAIMANT(S)NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

DEFENDANT

a

b

c

d

e

AGREEMENT WITH THE CLAIM: 

a

b

c

$

$

$

$TOTAL

FORM 2
SCL 002   01/2008
(OPC 7530854502)

REGISTRY FILE NUMBER

REGISTRY LOCATION

COUNTERCLAIM

WHAT HAPPENED?

HOW MUCH?

PROV. POSTAL CODE

PROV. POSTAL CODE

I (NAME) agree to pay $

I could make the following payments:

TO:

FROM:

DISPUTE:

$

$

+ FILING FEES

= TOTAL CLAIMED

R
E

P
L

Y

claimant's copy

If this is filled in, the 
defendant has agreed 
to pay this amount 
and is proposing this 
payment schedule.

This is what the 
defendant is claiming.

This counterclaim will 
be heard at the same 
time as your claim.

claim
ant's copy

If this part is filled in, the 
defendant has made a 
claim against you. This is 
what the defendant says 
led to the claim against 
you. If you dispute the 
counterclaim you must 
file a separate Reply.

This is the defendant 
who has made this 
Reply.  If you have 
named more than one 
defendant, their Replies 
will be separate.

This is how the 
defendant disagrees 
with your claim(s).  The 
Court will set a date for 
a settlement conference 
or in some cases a trial 
and notify you.

Page 208 
JAG-2015-00066



REPLY
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)
 To a Claim
 To a Counterclaim

CLAIMANT(S)NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

DEFENDANT

a

b

c

d

e

AGREEMENT WITH THE CLAIM: 

a

b

c

$

$

$

$TOTAL

FORM 2
SCL 002   01/2008
(OPC 7530854502)

REGISTRY FILE NUMBER

REGISTRY LOCATION

COUNTERCLAIM

WHAT HAPPENED?

HOW MUCH?

PROV. POSTAL CODE

PROV. POSTAL CODE

I (NAME) agree to pay $

I could make the following payments:

TO:

FROM:

DISPUTE:

$

$

+ FILING FEES

= TOTAL CLAIMED

R
E

P
L

Y

defendant's copy

defendant's copy

Tell what you are 
claiming.  If your 
counterclaim has more 
than one part, separate 
each part and fill in 
each individual amount, 
then add the individual 
amounts to make the 
total.

Briefly tell what has led 
to your counterclaim.

Using the "HOW 
MUCH" section of the 
Notice of Claim as a 
guide, tell why you 
disagree with each part 
(a - e).  If you agree 
with parts of the claim 
say so.

(GIVE DATES AND AMOUNTS)

If you agree to pay all or 
part of what is claimed, 
make a proposal.

Fill in the name, 
address and telephone 
number of the 
defendant filing this 
reply.

Copy the name, 
address and telephone 
number of the claimant 
from the Notice of 
Claim.

(YOU SHOULD ONLY FILL OUT THIS PART OF THE FORM IF YOU WISH TO MAKE A CLAIM AGAINST THE CLAIMANT)

(THIS PART IS NOT TO BE USED WHEN REPLYING TO A COUNTERCLAIM)
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Reply letter
SCL 813   07/2008

date:

to:      defendant(s)
 

 
  

Your reply to the notice of claim for the file number shown above has been received by the 
court registry. Unfortunately, the fee for the filing of a reply was not enclosed.

the fee must be paid before your reply can be filed. the filing fee is $26 for claims up 
to and including $3,000 and $50 for claims over $3,000.

If the time limit for filing expires the claimant may ask for a order against you. The 
Small Claims Rules about replying to a claim (in part) are as follows:

 Rule 3  Replying to a Claim

  time for replying

(4) If a notice of claim is served on a defendant, the reply must be filed
(a) within 14 days after service if the defendant was served in Brit-

ish Columbia or within 30 days after service if the defendant was 
served outside British Columbia, and

(b) before the registrar has made a default order or set a date for a 
hearing.

To make sure your reply is filed in time you may want to pay the fee in person at the reg-
istry. The fee may be paid by cash, certified cheque, or money order made payable to the 
Minister of finance. If you mail the fee please show the file number on your cheque or 
money order.

Anyone who cannot afford the fee may apply to the registrar to be exempted from paying 
the fee.

our address is:

The PRovInCIAL CoURT of BRITISh CoLUmBIA 

(SmALL CLAImS CoURT)

RegISTRY fILe nUmBeR
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REPLY TO THIRD PARTY NOTICE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

R
E

P
L

Y
 T

O
 T

H
IR

D
 P

A
R

T
Y

 N
O

T
IC

E

ADDRESS

CITY, TOWN, MUNICIPALITY

a

b

c

d

e

AGREEMENT WITH THE CLAIM: 

SCL 801   12/2006

REGISTRY FILE NUMBER

REGISTRY LOCATION

I,  agree to pay $

I could make the following payments:

TO:

FROM:

DISPUTE:

THIRD PARTY

CLAIMANT

NAME

DEFENDANT

PROV. POSTAL CODE TEL. #

ADDRESS

CITY, TOWN, MUNICIPALITY

NAME

PROV. POSTAL CODE TEL. #

ADDRESS

CITY, TOWN, MUNICIPALITY

NAME

PROV. POSTAL CODE TEL. #

NAME

1. Complete the REPLY. To complete the form, use a typewriter or print clearly. For more help there is a booklet 
called “Replying to a Claim”.

2. File the REPLY by taking or mailing it to the court registry at the address shown on the NOTICE OF CLAIM. The 
fee for filing is $26 for claims up to and including $3,000 and $50 for claims over $3,000 unless you have agreed 
to pay all of the claim. The staff will check your form and if it is in order accept it for filing. The REPLY must be 
filed in the registry within the time limit shown on the Third Party Notice.

3. Then the court will send a copy of your Reply to the other parties and in most cases set a date for a settle-
ment conference. You will receive a notice telling you the date and place of the conference. Some cases will go 
directly to trial and you will receive a notice telling you the date and place. 

4. When the date is set, you can prepare for the conference or trial. For more help there is a booklet called “Get-
ting Ready for Court”.

5. If the defendant agrees with your proposal, you may file a consent order.

(GIVE DATES AND AMOUNTS)

1-COURT   2-CLAIMANT   3-DEFENDANT   4-THIRD PARTY

If you agree to pay all or 
part of what is claimed, 
make a proposal.

Fill in the name, ad-
dress and telephone 
number of the third 
party filing this reply.

Copy the name,    ad-
dress and telephone 
number of the defend-
ant from the Third Party 
Notice:

Using the "HOW 
MUCH" section of the 
Third Party Notice as 
a guide, tell why you 
disagree with each part 
(a - e).  If you agree 
with parts of the claim 
say so.
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1-COURT   2-APPLICANT   3-OTHER PARTY   4-MEDIATION COORDINATOR (Rules 7.2 and 7.4)

REGISTRY FILE NUMBER

REGISTRY LOCATION

REQUEST FOR JUDGMENT OR FOR DISMISSAL
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA
(SMALL CLAIMS COURT)

R
E

Q
U

E
S

T
 F

O
R

 JU
D

G
M

E
N

T
 O

R
 F

O
R

 D
IS

M
IS

S
A

L

NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #

Form 23
SCL 042    10/2007
OPC # 7530854542

PROV. POSTAL CODE

CLAIMANT(S)

DEFENDANT(S)

The applicant asks for:

  an order dismissing the claim because the claimant did not     attend the mediation session 
       sign the Fee Declaration

  a default order because the defendant did not   attend the mediation session
        sign the Fee Declaration 
  and the claim is for debt
   
  a date for a hearing before a judge because the defendant did not      attend the mediation session
         sign the Fee Declaration 
  and the claim is not for debt

Dated            Print Name: 

signature of applicant

Today's date

Fill in the registry file 
number and location as 
shown on the Notice of 
Claim.

Fill in the name of the 
parties, copying them 
from the Notice of Claim 
and the Third Party 
Notice, if applicable.

THIRD PARTY

NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #PROV. POSTAL CODE

NAME

ADDRESS

CITY, TOWN, MUNICIPALITY TEL. #PROV. POSTAL CODE

IN THE CASE BETWEEN

AND

AND

date by the registrar

The Court orders that

  Claimant

  Defendant

This will be completed 
by the court.

Indicate what you are 
asking for.

Print your name and 
indicate your role in 
the case.
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1-Court   2-Mediation Coordinator (rules 7.2 and 7.4)

REGISTRY FILE NUMBER

REGISTRY LOCATION

result of Mediation forM
IN ThE PROvINCIAL COURT OF BRITISh COLUMBIA
(SMALL CLAIMS COURT)

r
e

s
u

lt
 o

f
 M

e
d

ia
t

io
n

 f
o

r
M

Name

Form 24
SCL 043    09/2014
OPC # 7530854543

ClaiMant(s)

defendant(s)

Mediation was conducted on                                      or between                                      and

   1. The parties settled all issues in mediation.

   2. The parties settled some issues in mediation.

   3. The parties did not settle any issues in mediation.

   4. One or more parties did not attend mediation, and a verification of  
   Non-Attendance (Rule 7.2 or 7.4) or a verification of Default (Rule 7.3) was completed.

   5. The parties attended mediation, but did not enter into an Agreement to Mediate.

and, if you checked #1 or #2 above, check one of the following:

   6. The parties entered into a mediation agreement that may be filed with the court.

   7. The parties entered into a mediation agreement that is confidential and that may be filed with 
   the court only in support of an Affidavit of Non-Compliance.

Fill in the registry file 
number and location as 
shown on the Notice of 
Claim.

Fill in the name of the 
parties, copying them 
from the Notice of Claim 
and the Third Party 
Notice, if applicable.

third party

Name

Name

in the Case between

and

and

Date

Mediator (signature)

Mediator (print full name)

Date Date
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Settlement Conference Record
In the Provincial Court of British Columbia
(Small Claims Court)

  year

  clerk

  day

BEFORE JUDGE

1-COURT   2-CLAIMANT   3-DEFENDANT   4-TRIAL COORDINATOR

  on

APPEARANCES

SCL  018   11/2014

COURTROOM REGISTRY LOCATION:

REGISTRY FILE NUMBER:

am
pm

 day month  year time

SETTLEMENT BY CONSENT PAYMENT ORDER  DISMISSAL ORDER  Rule 7(17) (no appearance by claimant)
    Rule 7(14)(i)

For  $  To Claimant Defendant  

 + Interest at % per annum calculated from 

 + Expenses to be assessed   to 

 = TOTAL    

Payment  Immediate Schedule 

Terms/other orders:  (if more space is required add page and check box       )

ADJOURNMENT   for a Application/referral to Court Trial  Payment Hearing

  Settlement Conference Other

 on at

 or Date to be fixed by registry (notice to be sent to all parties).

Number of witnesses Claimant Defendant Expert Translator (party to arrange)

Estimated time required Hours

Agreed facts and outstanding issues: (if more space is required add page and check box       )

DOCUMENT EXCHANGE ORDER

 The parties must exchange a copy of  all documents listed in the attached 

  all relevant documents including photos, maps or similar material

 by   date  and bring 2 copies to the next court appearance

 All parties must exchange any case law they intend to use by   date 

DISCLOSURE OF EVIDENCE ORDER

 Each party must provide each other party with the name, address and telephone number and a summary of evidence of all witnesses the party 

intends to call as a witness at trial, including any expert witness by   date 

   Claimant’s signature Defendant’s signature Judge’s signature

What happens if someone does not attend?

The judge may dismiss the claim or make a payment order or other appropriate order against a party who does not attend a settlement conference.

See attached Agreement By Default

by the registrar

PA    NA

PA    NA

PA    NA

PA    NA

PA    NA

PA    NA

PA    NA

PA    NA

Claimant(s)

Defendant(s)

Defendant(s)/Third party(s)

Counsel/representative

Counsel/representative

Counsel/representative

After discussion with the parties and review of the 
filed documents, the   
is dismissed because it;

is without reasonable grounds
discloses no triable issue
is frivolous or
is an abuse of the court’s process

 day month  year

month
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STATEMENT OF FINANCES
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

SCL 024   12/2007
OPC# 7530854528

REGISTRY FILE NUMBER

REGISTRY LOCATION

I, ,  ,

state:

(STRIKE OUT ANYTHING THAT DOES NOT APPLY TO YOU AND INITIAL.)

1. I am married / single / other (specify): 

2. I support and maintain (specify number):
  Children under 18

  other dependants

3. Listed below is an accurate “Statement of Finances” of my household.

MONTHLY INCOME

Net Salary $

Commissions $

Tips and Gratuities $

Unemployment Insurance $

Pension $

Investments $

Rentals $

Business Income $

Child Tax Benefit $

Maintenance (if any) $

Workers’ Compensation $

Monthly Income of Spouse/Common- 
Law Spouse living with me $

Income of Children (if any) $

Other $

 SUB-TOTAL $

Income Assistance $

A. INCOME TOTAL $

MONTHLY EXPENSES

Rent $

Mortgage $

Property Taxes $

Utilities (heat & light) $

Phone $

Cablevision $

House/Tenant Insurance $

Life Insurance $

Food $

Restaurant Meals $

Sundries & Personal Grooming $

Clothing $

Laundry & Dry Cleaning $

Motor Vehicle (lease or loan) $

 (license, insurance, fuel & service) $

Transportation (public) $

Newspapers & Subscriptions $

Entertainment $

Alcohol & Tobacco $

Gifts $

Church & Charities $

Maintenance Payments $

Child Care & Babysittting $

School Expenses/Children’s 
Activities, Lessons $

Other $

B. EXPENSES TOTAL $

CONTINUED OVER ➞Page 215 
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MONTHLY DEBTS

Credit Card(s): (please specify)

  $

  $

  $

Bank or Finance Company: (please specify)

  $

  $

  $

Department Store(s): (please specify)

  $

  $

  $

Other:

  $

  $

  $

C DEBT PAYMENT TOTAL $

If you need more space for any item on this Statement, 
attach an extra sheet and sign it. A. INCOME TOTAL $

B. EXPENSES TOTAL - $

      SUB-TOTAL = $

C. DEBT PAYMENT TOTAL - $

      BALANCE = $

Date: 

Signed: 

Print Name: 

Reminder:
Be sure to bring any documents specifically required by a summons you may have received.

If there are no documents mentioned on the summons, you should bring the following items to support your 
Statement of Finances:

• Copies of your last 2 years’ Income Tax Returns and T-4 slips
• If you are not employed, recent proof of the source and amount of your income (such as your 3 most recent 

Employment Insurance benefit statements)
• copies of your last 2 months utility bills for hydro, telephone and cable
• copies of your last 6 monthly bank statements for all bank accounts
• copies of any mortgage or rent agreements and receipts for the last 6 months
• any other documents you feel are important to establish your financial situation

VALUE OF ASSETS

Real Estate Equity

 Market Value $

 Mortgage Balance $

Automobile Equity

 Make and Year 

 Market Value $

 Loan Balance $

Bank or Other Account (include RRSP’s) $

Stocks & Bonds $

Life Insurance $

Money owing to you $

 Name of Debtor 

Personal Property $

Cash $

Other $

Copies of this form:
If you have been summonsed to court, bring the original of this Financial Statement and two copies to court to be filed.  
One copy is for you and the other is for the other party.
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REGISTRY FILE NUMBER

REGISTRY LOCATION
SUMMONS TO A DEFAULT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

S
U

M
M

O
N

S
 T

O
 A

 D
E

F
A

U
L

T
 H

E
A

R
IN

G

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

by the court

month
at

time

at

Because the debtor has not obeyed the payment schedule in the attached order, you 
are summoned to a default hearing in the case between:

You are required to attend the Provincial Court of British Columbia

or as soon after this 
time as the court 
schedule allows.

FORM 14
SCL 014   05/2007

(OPC# 7530854518)

PROV. POSTAL CODE

CREDITOR

DEBTOR
and

on

You are required to bring the following records and other things:

(a) Total Amount of Payment Order  $

(b) Less any payments to the creditor - $

(c) Amount remaining due = $

(d) Interest (calculated to the date below) + $

(e) Creditor’s expenses allowed by the Court + $

 Amount Due to the creditor Total = $

What happens at a default hearing?
 At a default hearing, the judge may
  a)  confirm the terms of a payment schedule or other order, or
  b)  change the terms of a payment schedule or other order in any manner that the judge thinks is fair 

to the debtor and the creditor.
 The judge may also issue a warrant for the imprisonment of the debtor, if
  a)  the debtor has not obeyed a payment schedule, and
  b)  the debtor's explanation, or failure to give an explanation, of why the payment schedule has not 

been obeyed is considered by the judge to amount to contempt of court.

What happens if you do not attend?
 The judge may issue a warrant for your arrest.

signature of creditor

court location

I certify that the debtor named in the attached order has not obeyed the payment schedule in the order.

am / pm

month

month

What is the name and 
address of the person 
you are requiring to 
come to court?

court copy

court copy

Fill in the date, time and  
place of the hearing.

List what you want the 
person to bring.

Attach a copy of the 
Payment Order.

Copy the names of all 
parties in the case as 
shown on the Payment 
Order.

Fill in the date and sign 
here.

If claiming interest, 
show your calculation. 
Attach an extra sheet if 
necessary.
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REGISTRY FILE NUMBER

REGISTRY LOCATION
SUMMONS TO A DEFAULT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

S
U

M
M

O
N

S
 T

O
 A

 D
E

F
A

U
L

T
 H

E
A

R
IN

G

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

by the court

month
at

time

at

Because the debtor has not obeyed the payment schedule in the attached order, you 
are summoned to a default hearing in the case between:

You are required to attend the Provincial Court of British Columbia

or as soon after this 
time as the court 
schedule allows.

FORM 14
SCL 014   05/2007

(OPC# 7530854518)

PROV. POSTAL CODE

CREDITOR

DEBTOR
and

on

You are required to bring the following records and other things:

(a) Total Amount of Payment Order  $

(b) Less any payments to the creditor - $

(c) Amount remaining due = $

(d) Interest (calculated to the date below) + $

(e) Creditor’s expenses allowed by the Court + $

 Amount Due to the creditor Total = $

What happens at a default hearing?
 At a default hearing, the judge may
  a)  confirm the terms of a payment schedule or other order, or
  b)  change the terms of a payment schedule or other order in any manner that the judge thinks is fair 

to the debtor and the creditor.
 The judge may also issue a warrant for the imprisonment of the debtor, if
  a)  the debtor has not obeyed a payment schedule, and
  b)  the debtor's explanation, or failure to give an explanation, of why the payment schedule has not 

been obeyed is considered by the judge to amount to contempt of court.

What happens if you do not attend?
 The judge may issue a warrant for your arrest.

signature of creditor

court location

I certify that the debtor named in the attached order has not obeyed the payment schedule in the order.

am / pm

month

month

debtor copy

debtor copyPage 219 
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REGISTRY FILE NUMBER

REGISTRY LOCATION
SUMMONS TO A DEFAULT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

S
U

M
M

O
N

S
 T

O
 A

 D
E

F
A

U
L

T
 H

E
A

R
IN

G

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

by the court

month
at

time

at

Because the debtor has not obeyed the payment schedule in the attached order, you 
are summoned to a default hearing in the case between:

You are required to attend the Provincial Court of British Columbia

or as soon after this 
time as the court 
schedule allows.

FORM 14
SCL 014   05/2007

(OPC# 7530854518)

PROV. POSTAL CODE

CREDITOR

DEBTOR
and

on

You are required to bring the following records and other things:

(a) Total Amount of Payment Order  $

(b) Less any payments to the creditor - $

(c) Amount remaining due = $

(d) Interest (calculated to the date below) + $

(e) Creditor’s expenses allowed by the Court + $

 Amount Due to the creditor Total = $

What happens at a default hearing?
 At a default hearing, the judge may
  a)  confirm the terms of a paymen  schedule or other o der, or
  b)  change the te ms of a paymen  schedule or other o der in any manner that the judge thinks is fair 

to the debtor and the creditor.
 The judge may also issue a warrant for the imprisonment of the debtor, if
  a)  the debtor has not obeyed a payment schedule, and
  b)  the debtor's explanation, or failure to give an explanation, of why the payment schedule has not 

been obeyed is considered by the judge to amount to contempt of court.

What happens if you do not attend?
 The judge may issue a warrant for your arrest.

signature of creditor

court location

I certify that the debtor named in the attached order has not obeyed the payment schedule in the order.

am / pm

month

month

service copy

service copy

SERVICE COPY

SERVICE COPY
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AFFIDAVIT OF SERVICE

the name of the party or 
other person served;

the date service took 
place

SCL 004C    02/2007

Fill in:
your name and address;

A
F

F
ID

A
V

IT
 O

F
 S

E
R

V
IC

E

signature of person who served the document

Sworn/affirmed before me on 

date
at 

location where affidavit is sworn

signature of commissioner for taking affidavits for British Columbia

A commissioner for the 
taking of affidavits will 
witness your signature

the address or location 
service took place.

Tell what was served.
Check appropriate box.

Tell how service took 
place

I     name occupation

of   address

 Make oath and say that:

 Solemnly affirm that:

I served

on 

at

with ■ a copy of the “Summons to a Payment Hearing” attached.

 ■ a copy to the “Summons to a Default Hearing” attached.

 ■ 

by ■ leaving a copy of it with him or her.
 ■ as directed by the court by

Do not sign your affida-
vit until a commissioner 
for the taking affidavits 
is present.

date
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REGISTRY FILE NUMBER

REGISTRY LOCATION
SUMMONS TO A DEFAULT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

S
U

M
M

O
N

S
 T

O
 A

 D
E

F
A

U
L

T
 H

E
A

R
IN

G

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

by the court

month
at

time

at

Because the debtor has not obeyed the payment schedule in the attached order, you 
are summoned to a default hearing in the case between:

You are required to attend the Provincial Court of British Columbia

or as soon after this 
time as the court 
schedule allows.

FORM 14
SCL 014   05/2007

(OPC# 7530854518)

PROV. POSTAL CODE

CREDITOR

DEBTOR
and

on

You are required to bring the following records and other things:

(a) Total Amount of Payment Order  $

(b) Less any payments to the creditor - $

(c) Amount remaining due = $

(d) Interest (calculated to the date below) + $

(e) Creditor’s expenses allowed by the Court + $

 Amount Due to the creditor Total = $

What happens at a default hearing?
 At a default hearing, the judge may
  a)  confirm the terms of a payment schedule or other order, or
  b)  change the terms of a payment schedule or other order in any manner that the judge thinks is fair 

to the debtor and the creditor.
 The judge may also issue a warrant for the imprisonment of the debtor, if
  a)  the debtor has not obeyed a payment schedule, and
  b)  the debtor's explanation, or failure to give an explanation, of why the payment schedule has not 

been obeyed is considered by the judge to amount to contempt of court.

What happens if you do not attend?
 The judge may issue a warrant for your arrest.

signature of creditor

court location

I certify that the debtor named in the attached order has not obeyed the payment schedule in the order.

am / pm

month

month

creditor copy

creditor copy

What is the name and 
address of the person 
you are requiring to 
come to court?

Fill in the date, time and  
place of the hearing.

List what you want the 
person to bring.

Attach a copy of the 
Payment Order.

Copy the names of all 
parties in the case as 
shown on the Payment 
Order.

Fill in the date and sign 
here.
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REGISTRY FILE NUMBER

What is the registry file 
number and location shown 

on the Notice of Claim?

▼

TO SUMMON A
PERSON TO A

PAYMENT 
HEARING

Step 2

▼

▼

▼
Step 3

▼

You can require the person to bring records and other things that 
relate to:
 a) the income and assets of the debtor;
 b) the debts owed to and by the debtor;
 c) any assets that the debtor has disposed of since the claim  

 arose;
 d) the means that the debtor has, or may have in the future, of
  paying the amount owed.

COMPLETE the SUMMONS TO A  
PAYMENT HEARING. To complete the 
form, use a typewriter or print clearly.  
There are 4 copies, so be sure all copies 
are legible.  For more help there are book-
lets called "Getting Ready for Court" and 
"Getting Results".

Step 1

FILE the SUMMONS TO A PAYMENT 
HEARING by taking it to the Small Claims 
Court Registry. The staff will tell you the 
hearing date. Then they will check your form 
and when it is accepted for filing, apply the 
registry stamp and return the copies so the 
person named can be served.

PERSONALLY SERVE the party 
named in the summons with a copy of the 
summons at least 7 days before the hearing 
date. The purpose of "Service" is to make 
sure the person knows about the require-
ment to come to court.  You should bring 
your completed affidavit of service to court 
with you.  For more help with service there 
is a booklet called  "Serving Documents".

Step 4

▼

▼

▼

AND THEN the person named must 
appear on the hearing date. If the person 
does not appear, a warrant for arrest of the 
person may be issued.
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REGISTRY FILE NUMBER

SUMMONS TO A PAYMENT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

S
U

M
M

O
N

S
 T

O
 A

 P
A

Y
M

E
N

T
 H

E
A

R
IN

G

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

date by the court

CREDITOR

DEBTOR

at

FORM 12
SCL 012   05/2007

(OPC# 7530854516)

You have been summoned to a payment hearing in the case between:

and

You are required to attend the Provincial Court of British Columbia

You are required to bring the following records and other things:

What happens at the payment hearing?
 Evidence may be heard about any of the following:
  a)  the income and assets of the debtor;
  b)  the debts owed to and by the debtor;
  c)  any assets that the debtor has disposed of since the claim arose;
  d)  the means that the debtor has, or may have in the future, of paying the amount owed.

court location

REGISTRY LOCATION

PROV. POSTAL CODE

(a)  Total Amount of Payment Order  $
(b) Less any payments to the creditor - $
(c) Amount remaining due = $
(d) Interest (calculated to the date below) + $
(e) Creditor’s expenses allowed by the Court + $
 Amount Due to the creditor Total = $

date
at

time

or as soon after this 
time  as the court 
schedule allows.am / pm

Fill in the name, ad-
dress and telephone 
number of the person 
you are requiring to 
come to court.

court copy

court copy

Copy the names of all 
parties in the case as 
shown on the Payment 
or Default Order.

Fill in the date, time and 
place of the hearing.

List what you want the 
person to bring to court.

Can the summons be cancelled?
 Any person who is served with a Summons to a Payment Hearing may apply to a judge who may
  a)  cancel the summons if the person is not the right person to provide information on behalf of the debtor, and
  b)  direct the registrar to issue a new summons to someone who is the right person to provide the information.

What happens if the person summoned does not attend?
 If the creditor asks, a warrant for the arrest of the person may be issued.

If claiming Interest, 
show your calculation. 
Attach an extra sheet if 
necessary.
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REGISTRY FILE NUMBER

SUMMONS TO A PAYMENT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

S
U

M
M

O
N

S
 T

O
 A

 P
A

Y
M

E
N

T
 H

E
A

R
IN

G

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

date by the court

CREDITOR

DEBTOR

at

FORM 12
SCL 012   05/2007

(OPC# 7530854516)

You have been summoned to a payment hearing in the case between:

and

You are required to attend the Provincial Court of British Columbia

You are required to bring the following records and other things:

What happens at the payment hearing?
 Evidence may be heard about any of the following:
  a)  the income and assets of the debtor;
  b)  the debts owed to and by the debtor;
  c)  any assets that the debtor has disposed of since the claim arose;
  d)  the means that the debtor has, or may have in the future, of paying the amount owed.

court location

REGISTRY LOCATION

PROV. POSTAL CODE

(a)  Total Amount of Payment Order  $
(b) Less any payments to the creditor - $
(c) Amount remaining due = $
(d) Interest (calculated to the date below) + $
(e) Creditor’s expenses allowed by the Court + $
 Amount Due to the creditor Total = $

date
at

time

or as soon after this 
time  as the court 
schedule allows.am / pm

sum
m

ons copy

summons copy

Can the summons be cancelled?
 You may apply to a judge who may
  a)  cancel the summons if you are not the right person to provide information on behalf of the debtor, and
  b)  direct the registrar to issue a new summons to someone who is the right person to provide the information.

What happens if you do not attend?
 If the creditor asks, a warrant for the arrest of the person may be issued.
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REGISTRY FILE NUMBER

SUMMONS TO A PAYMENT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

S
U

M
M

O
N

S
 T

O
 A

 P
A

Y
M

E
N

T
 H

E
A

R
IN

G

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

date by the court

CREDITOR

DEBTOR

at

FORM 12
SCL 012   05/2007

(OPC# 7530854516)

You have been summoned to a payment hearing in the case between:

and

You are required to attend the Provincial Court of British Columbia

You are required to bring the following records and other things:

What happens at the payment hearing?
 Evidence may be heard about any of the following:
  a)  the income and assets of the debtor;
  b)  he debts ow d to and y the debtor
  c)  any assets that the debtor has disposed of since the claim arose;
  d)  the means that the debtor has, or may have in the future, of paying the amount owed.

court location

REGISTRY LOCATION

PROV. POSTAL CODE

(a)  Total Amount of Payment Order  $
(b) Less any payments to the creditor - $
(c) Amount remaining due = $
(d) Interest (calculated to the date below) + $
(e) Creditor’s expenses allowed by the Court + $
 Amount Due to the creditor Total = $

date
at

time

or as soon after this 
time  as the court 
schedule allows.am / pm

service copy

service copy

SERVICE C PY

SERVICE COPY

Can the summons be cancelled?
 You may apply to a judge who may
  a)  cancel the summons if you are not the right person to provide information on behalf of the debtor, and
  b)  direct the registrar to issue a new summons to someone who is the right person to provide the information.

What happens if you do not attend?
 If the creditor asks, a warrant for the arrest of the person may be issued.
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AFFIDAVIT OF SERVICE

the name of the party or 
other person served;

the date service took 
place

SCL 004C    02/2007

Fill in:
your name and address;

A
F

F
ID

A
V

IT
 O

F
 S

E
R

V
IC

E

signature of person who served the document

Sworn/affirmed before me on 

date
at 

location where affidavit is sworn

signature of commissioner for taking affidavits for British Columbia

A commissioner for the 
taking of affidavits will 
witness your signature

the address or location 
service took place.

Tell what was served.
Check appropriate box.

Tell how service took 
place

I     name occupation

of   address

 Make oath and say that:

 Solemnly affirm that:

I served

on 

at

with ■ a copy of the “Summons to a Payment Hearing” attached.

 ■ a copy to the “Summons to a Default Hearing” attached.

 ■ 

by ■ leaving a copy of it with him or her.
 ■ as directed by the court by

Do not sign your affida-
vit until a commissioner 
for the taking affidavits 
is present.

date
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REGISTRY FILE NUMBER

SUMMONS TO A PAYMENT HEARING
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

S
U

M
M

O
N

S
 T

O
 A

 P
A

Y
M

E
N

T
 H

E
A

R
IN

G

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

date by the court

CREDITOR

DEBTOR

at

FORM 12
SCL 012   05/2007

(OPC# 7530854516)

You have been summoned to a payment hearing in the case between:

and

You are required to attend the Provincial Court of British Columbia

You are required to bring the following records and other things:

What happens at the payment hearing?
 Evidence may be heard about any of the following:
  a)  the income and assets of the debtor;
  b)  the debts owed to and by the debtor;
  c)  any assets that the debtor has disposed of since the claim arose;
  d)  the means that the debtor has, or may have in the future, of paying the amount owed.

court location

REGISTRY LOCATION

PROV. POSTAL CODE

(a)  Total Amount of Payment Order  $
(b) Less any payments to the creditor - $
(c) Amount remaining due = $
(d) Interest (calculated to the date below) + $
(e) Creditor’s expenses allowed by the Court + $
 Amount Due to the creditor Total = $

date
at

time

or as soon after this 
time  as the court 
schedule allows.am / pm

creditor copy

Can the summons be cancelled?
 Any person who is served with a Summons to a Payment Hearing may apply to a judge who may
  a)  cancel the summons if the person is not the right person to provide information on behalf of the debtor, and
  b)  direct the registrar to issue a new summons to someone who is the right person to provide the information.

List what you want the 
person to bring to court.

What happens if the person summoned does not attend?
 If the creditor asks, a warrant for the arrest of the person may be issued.

Fill in the name, ad-
dress and telephone 
number of the person 
you are requiring to 
come to court.

Copy the names of all 
parties in the case as 
shown on the Payment 
or Default Order.

Fill in the date, time and 
place of the hearing.

creditor copy
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▼

You do not need to issue a summons if a 
witness will appear voluntarily.

COMPLETE the SUMMONS TO A       
WITNESS. To complete the form, use a 
typewriter or print clearly. If you accessed 
this form from the Ministry of Justice 
website, you may also complete it at the 
computer, and then print it. There are 3 
copies, so be sure all copies are legible. 
For more help there is a booklet called 
"Getting Ready for Court". 

Step 1

▼
TO SUMMON A

WITNESS

 If you want the witness to bring some specific records (invoices    
for example), list them here so the witness will know what is re-
quired.

 The amount you provide for travelling expenses must be enough 
to enable the witness to get to court.  This could mean busfare.  
The money must be delivered with the summons.

Step 2
▼

SERVE the witness with the summons 
at least 7 days before the court date. If you 
choose to use ordinary mail, you will have 
to put the summons in the mail at least 21 
days before the hearing date.
The purpose of "Service" is to make sure 
the witness knows about the requirement 
to come to court. You should bring your 
completed certificate of service to court 
with you.
For more help with service there is a booklet 
called  "Serving Documents".

▼▼
Step 3

AND THEN the witness must appear   
on the date set unless a judge has can-
celled the summons. If a witness does not 
appear, the judge may issue a warrant for 
the arrest of the witness.

REGISTRY FILE NUMBER

What is the registry file 
number and location shown 

on the Notice of Claim?
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REGISTRY FILE NUMBER

SUMMONS TO WITNESS
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

S
U

M
M

O
N

S
 T

O
 W

IT
N

E
S

S

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

PROV. POSTAL CODE

at

The amount of $ is attached for use as travelling expenses to enable you to come to the Court.

What must you do if you are served with a summons?
 You must
  a)  attend court at the time and place stated on the summons, and
  b)  bring to court any records and other things required by the summons.

Can the summons be cancelled?
 If you are not needed as a witness or it would be a hardship for you to attend court, a judge may cancel 

the summons.

What happens if you do not attend?
 A judge may issue a warrant for your arrest.

FORM 8
SCL 008   11/2006

You have been summoned as a witness byFROM:

In the case between:

and

You are required to attend the Provincial Court of British Columbia

or as soon after this 
time  as the court 
schedule allows.

You are required to bring the following records and other things:

court location

on

CLAIMANT(S)

DEFENDANT(S)

REGISTRY LOCATION

date signature of person issuing summons

date
at

time am / pm

Fill in the name and ad-
dress of the person you 
are requiring to come 
to court.

originator copy

Fill in the name of the 
party who requires the 
witness to attend.

Copy the names of all 
parties in the case as 
shown on the Notice of 
Claim.

Fill in the date and 
place of the hearing.

If you want the witness 
to bring to court any 
records or other things 
list them here.

You must provide the 
witness with reasonable 
travelling expenses.

Sign and date your 
summons.

originator copy
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REGISTRY FILE NUMBER

SUMMONS TO WITNESS
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

S
U

M
M

O
N

S
 T

O
 W

IT
N

E
S

S

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

PROV. POSTAL CODE

at

The amount of $ is attached for use as travelling expenses to enable you to come to the Court.

What must you do if you are served with a summons?
 You must
  a)  attend court at the time and place stated on the summons, and
  b)  bring to court any records and other things required by the summons.

Can the summons be cancelled?
 If you are not needed as a witness or it would be a hardship for you to attend court, a judge may cancel 

the summons.

What happens if you do not attend?
 A judge may issue a warrant for your arrest.

FORM 8
SCL 008   11/2006

You have been summoned as a witness byFROM:

In the case between:

and

You are required to attend the Provincial Court of British Columbia

or as soon after this 
time  as the court 
schedule allows.

You are required to bring the following records and other things:

court location

on

CLAIMANT(S)

DEFENDANT(S)

REGISTRY LOCATION

date signature of person issuing summons

date
at

time am / pm

w
itness copy

witness copy

This is the person 
who requires you to 
attend court to provide 
information relating to a 
lawsuit.

These are the parties in 
the case.
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REGISTRY FILE NUMBER

SUMMONS TO WITNESS
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

S
U

M
M

O
N

S
 T

O
 W

IT
N

E
S

S

TO: NAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

PROV. POSTAL CODE

at

The amount of $ is attached for use as travelling expenses to enable you to come to the Court.

What must you do if you are served with a summons?
 You must
  a)  attend court at the time and place stated on the summons, and
  b)  bring to court any records and other things required by the summons.

Can the summons be cancelled?
 If you are not needed as a witness or it would be a hardship for you to attend court, a judge may cancel 

the summons.

What happens if you do not attend?
 A judge may issue a warrant for your arrest.

FORM 8
SCL 008   11/2006

You have been summoned as a witness byFROM:

In the case between:

and

You are required to attend the Provincial Court of British Columbia

or as soon after this 
time  as the court 
schedule allows.

You are required to bring the following records and other things:

court location

on

CLAIMANT(S)

DEFENDANT(S)

REGISTRY LOCATION

date signature of person issuing summons

date
at

time am / pm

SERVICE COPY

SERVICE COPY

service copy
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an extraprovincial company 
as defined in the Business 
Corporations Act;

Date Signature of person who served the document

a partnership;

CERTIFICATE OF SERVICE
C

E
R

T
IF

IC
A

T
E

 O
F

 S
E

R
V

IC
E

the name of the party or 
other person served;

the date service took 
place;

FORM 4
SCL 004F   08/2006

Fill in:
your name;

Name the documents 
that you served.

ordinary mail and fill in 
the date mailed;

a company as defined 
in the Business 
Corporations Act;

an individual;

the street address 
or location, city and 
province where service 
took place.

Tell how service took 
place by checking 
appropriate box(es) for:

a society as defined in the 
Society Act;

an extraprovincial society 
as defined in the Society 
Act (if no attorney has been 
appointed, check one of 
the 2 preceding boxes for a 
society);

a young person;

a municipal corporation, 
regional district or other 
local government body;

an unincorporated  
association or trade union;

alternate service method 
ordered by the Court.

by

I certify that
I
served
on 

at

with

 ■ mailing a copy by ordinary mail to that person's address on

	 ■ leaving a copy of it with him or her.
	 ■ mailing a copy of it by registered mail to him or her.

	 ■ mailing a copy of it by registered mail to the registered office of the company.
	 ■ leaving a copy of it ■ at the registered office of the company.
  	 ■ at the place of business of the company, with a receptionist or a person who appears to  

manage or control the company's business there.
  	 ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the company.

	 ■ mailing a copy of it by registered mail to the attorney shown in the corporate registry.
					 ■ leaving a copy of it with the attorney shown in the corporate registry.
					 ■ leaving a copy of it at the head office shown in the corporate registry if that head office is in British Columbia.
					 ■ mailing a copy of it by registered mail to the head office shown in the corporate registry if that head office is in British Columbia.

	 ■ mailing a copy of it by registered mail to a partner.
	 ■ leaving a copy of it ■ with a partner.
   ■ at the place of business of the partnership, with a person who appears to manage or control the 

partnership business there.
  	 ■ with a receptionist who works at a place of business of the partnership.

	 ■ giving a copy to the clerk, deputy clerk or a similar official.

	 ■ leaving a copy of the notice with the defendant’s mother, father or guardian.

	 ■ mailing a copy of it by registered mail to the address for service on file with the Registrar of Companies.
	 ■ leaving a copy of it ■ at the address for service on file with the Registrar of Companies.
   ■ with a director, officer, receiver manager or liquidator of the society.

 ■ mailing a copy of it by registered mail to the attorney of the society appointed under section 77 of the Society Act.
 ■ leaving a copy of it with an attorney appointed under section 77 of the Society Act.

 ■ mailing a copy of it by registered mail to the registered office of the association.
 ■ leaving a copy of it with an officer of the association or, in the case of a trade union, with a business agent.

	 ■ mailing a copy of it by registered mail to a place of business or registered office of the corporation outside British Columbia.
	 ■ leaving a copy of it ■ at a place of business or registered office of the corporation outside British Columbia with a 

receptionist or a person who appears to manage or control the corporation’s business, or
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the corporation.

 ■ (fill in any instructions given by a judge or registrar for service)

 NOTE:   You must give proof of service by registered mail by attaching one of the following:
 1. a copy, produced by fax or otherwise, of the signature obtained by Canada Post at the time the document was delivered.
 2. a print-out of the delivery confirmation made available on the Internet by Canada Post (http://www.canadapost.ca).

a corporation incorporated 
outside British Columbia if 
it is not an extraprovincial 
company;

Date

Date
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▼
▼

REGISTRY FILE NUMBER

What is the registry file 
number and location shown 

on the Notice of Claim?

▼
▼

ADDING A THIRD 
PARTY TO A CLAIM

COMPLETE  the  THIRD PARTY  
NOTICE. To complete the form, use a 
typewriter or print clearly. There are 5 
copies, so be sure all copies are legible. 
For more help there are booklets called  
"Making a Claim" and "Replying to a Claim".

Step 1

TO:
 Are you sure  you have  used the proper name? If you wish to add 

a company or a society as a third party, you can get the legal name 
from the printout of the company search. 

 

WHAT HAPPENED?
 You do not need to tell everything about your case here. You must tell 

just enough to let the third party know why you believe they should 
pay part or all of the claim against you. Keep your description brief. 
You will have a full opportunity to present all the facts and provide 
supporting documents at a settlement conference or trial.

HOW MUCH?
 If your claim is made up of several parts, separate them here and 

show the amount you are claiming for each part.   
 For example:

a Amount owing on upaid invoice $$$$$$$$$
b Interest under the contract $$$$$$$$$

 The third party might agree with part of your claim if you show its 
separate parts.

IMPORTANT NOTICE
 The THIRD PARTY NOTICE will expire if the Certificate of Service is 

not filed within 30 days of the notice being filed at the registry.

▼

FILE the THIRD PARTY NOTICE by tak-
ing or mailing it to the Court Registry. The 
fee for filing a THIRD PARTY NOTICE is 
$25. If you are making a claim against a 
company or a society, you must attach a 
printout of a company search showing the 
most recent address of the registered office 
of the company on file with the Registrar of 
Companies. The staff will check your form 
and, when it is accepted for filing, apply the 
registry stamp. Then they will return the 
copies you need for your records and for 
serving on the third party.

Step 2

▼
Step 3

SERVE the third party with
• a copy of the third party notice
• a blank reply to a third party notice 

form
• a copy of the notice of claim
• a copy of the reply to the notice of 

claim
• a copy of the notice of settlement 

conference or trial, if one has been 
issued. 

The purpose is to be sure the third party 
knows about the lawsuit.  
Within 30 days of serving the third party, 
file a certificate of service, to prove the third 
party has been served with the notice. For 
more help with service there is a booklet 
called  "Serving Documents".

Step 4
▼

AND THEN, if the third party files a reply, 
the court registry will send everyone a copy 
of the reply, and set a date for a settlement  
conference.  If no reply is filed at the court 
registry within the time limit on the THIRD 
PARTY NOTICE, you may apply to a judge 
for an order against the third party.

FORM 3
SCL 003   02/2007
(OPC 7530854503)
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REGISTRY FILE NUMBER

REGISTRY LOCATION
THIRD PARTY NOTICE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

T
H

IR
D

 P
A

R
T

Y
 N

O
T

IC
E

TO: THIRD PARTYNAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

TOTAL

a

b

c
$

$

$

d
$

$

HOW MUCH?

The Court Address for filing documents is:

FORM 3
SCL 003   02/2007 
(OPC 7530854503)

WHAT
HAPPENED?

ADDRESS

NAME

TEL. #

PROV. POSTAL CODE

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

CITY, TOWN,
MUNICIPALITY

PROV. POSTAL CODE

PROV. POSTAL CODE

TEL. #

DEFENDANT

CLAIMANT

FROM:

= TOTAL CLAIMED

+ FILING FEES

+ SERVICE FEES

$
DEBT
OTHER THAN DEBT

Fill in the name, ad-
dress and telephone 
number of the person or 
business the defendant 
thinks should pay all or 
part of the claim against 
the defendant.

court copy

court copy

Tell what you are claim-
ing from the third party.  
If the claim is made 
up of several parts, 
separate them here and 
show the amount for 
each part.  Add these 
amounts and fill in the 
total claimed.

Fill in the name, ad-
dress and telephone 
number of the defend-
ant who is adding the 
third party.

Copy the name, ad-
dress and telephone 
number of the claimant 
from the notice of claim.

Tell what happened to 
make you think the third 
party should pay all or 
part of the claim.

 If you need more space to describe what happened, attach another page, mark it “Page 2 of the Third Party No-
tice” and check this box. A copy of the attached page must accompany each copy of the Third Party Notice.

TIME LIMIT FOR THE THIRD PARTY
If the third party does not settle directly with the claimant and the defendant or file 
a reply within 14 days  from being served with this notice, a court order may be 
made against the third party. Then the third party will have to pay the amount 
claimed plus interest and further expenses.
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REGISTRY FILE NUMBER

REGISTRY LOCATION
THIRD PARTY NOTICE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

T
H

IR
D

 P
A

R
T

Y
 N

O
T

IC
E

TO: THIRD PARTYNAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

TOTAL

a

b

c
$

$

$

d
$

$

HOW MUCH?

The Court Address for filing documents is:

FORM 3
SCL 003   02/2007 
(OPC 7530854503)

WHAT
HAPPENED?

ADDRESS

NAME

TEL. #

PROV. POSTAL CODE

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

CITY, TOWN,
MUNICIPALITY

PROV. POSTAL CODE

PROV. POSTAL CODE

TEL. #

DEFENDANT

CLAIMANT

FROM:

= TOTAL CLAIMED

+ FILING FEES

+ SERVICE FEES

$
DEBT
OTHER THAN DEBT

third party copy

third party copy

TIME LIMIT FOR THE THIRD PARTY
If you do not settle directly with the claimant and the defendant or file a reply within 
14 days from being served with this notice, a court order may be made against you. 
Then you will have to pay the amount claimed plus interest and further expenses.

This is what the defend-
ant claims from you.

The defendant named below is being sued by the claimant.  The defendant thinks you should pay all or part of 
the claim and is including you in the case as third party.

This is why the defend-
ant in this case thinks 
you are responsible for 
all or part of the claim.

Details of the claim 
against the defendant 
and the defendant's re-
ply are in the enclosed 
documents.

 If this box is checked the “what happened” section is continued on another page. Be sure you have been given a 
copy of it.

Page 238 
JAG-2015-00066



REGISTRY FILE NUMBER

REGISTRY LOCATION
THIRD PARTY NOTICE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

T
H

IR
D

 P
A

R
T

Y
 N

O
T

IC
E

TO: THIRD PARTYNAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

TOTAL

a

b

c
$

$

$

d
$

$

HOW MUCH?

The Court Address for filing documents is:

FORM 3
SCL 003   02/2007 
(OPC 7530854503)

WHAT
HAPPENED?

ADDRESS

NAME

TEL. #

PROV. POSTAL CODE

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

CITY, TOWN,
MUNICIPALITY

PROV. POSTAL CODE

PROV. POSTAL CODE

TEL. #

DEFENDANT

CLAIMANT

FROM:

= TOTAL CLAIMED

+ FILING FEES

+ SERVICE FEES

$
DEBT
OTHER THAN DEBT

service copy

service copy

SERVICE COPY

 If this box is checked the “what happened” section is continued on another page. Be sure you have been given a 
copy of it.

TIME LIMIT FOR THE THIRD PARTY
If you do not settle directly with the claimant and the defendant or file a reply within 
14 days from being served with this notice, a court order may be made against you. 
Then you will have to pay the amount claimed plus interest and further expenses.
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an extraprovincial company 
as defined in the Business 
Corporations Act;

Date Signature of person who served the document

a partnership;

CERTIFICATE OF SERVICE
C

E
R

T
IF

IC
A

T
E

 O
F

 S
E

R
V

IC
E

the name of the party or 
other person served;

the date service took 
place;

Fill in:
your name;

Name the documents 
that you served.

ordinary mail and fill in 
the date mailed;

a company as defined 
in the Business 
Corporations Act;

an individual;

the street address 
or location, city and 
province where service 
took place.

Tell how service took 
place by checking 
appropriate box(es) for:

a society as defined in the 
Society Act;

an extraprovincial society 
as defined in the Society 
Act (if no attorney has been 
appointed, check one of 
the 2 preceding boxes for a 
society);

a young person;

a municipal corporation, 
regional district or other 
local government body;

an unincorporated  
association or trade union;

alternate service method 
ordered by the Court.

by

I certify that
I
served
on 

at

with

 ■ mailing a copy by ordinary mail to that person's address on

 ■ leaving a copy of it with him or her.
 ■ mailing a copy of it by registered mail to him or her.

 ■ mailing a copy of it by registered mail to the registered office of the company.
 ■ leaving a copy of it ■ at the registered office of the company.
   ■ at the place of business of the company, with a receptionist or a person who appears to  

manage or control the company's business there.
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the company.

 ■ mailing a copy of it by registered mail to the attorney shown in the corporate registry.
     ■ leaving a copy of it with the attorney shown in the corporate registry.
     ■ leaving a copy of it at the head office shown in the corporate registry if that head office is in British Columbia.
     ■ mailing a copy of it by registered mail to the head office shown in the corporate registry if that head office is in British Columbia.

 ■ mailing a copy of it by registered mail to a partner.
 ■ leaving a copy of it ■ with a partner.
   ■ at the place of business of the partnership, with a person who appears to manage or control the 

partnership business there.
   ■ with a receptionist who works at a place of business of the partnership.

 ■ giving a copy to the clerk, deputy clerk or a similar official.

 ■ leaving a copy of the notice with the defendant’s mother, father or guardian.

 ■ mailing a copy of it by registered mail to the address for service on file with the Registrar of Companies.
 ■ leaving a copy of it ■ at the address for service on file with the Registrar of Companies.
   ■ with a director, officer, receiver manager or liquidator of the society.

 ■ mailing a copy of it by registered mail to the attorney of the society appointed under section 77 of the Society Act.
 ■ leaving a copy of it with an attorney appointed under section 77 of the Society Act.

 ■ mailing a copy of it by registered mail to the registered office of the association.
 ■ leaving a copy of it with an officer of the association or, in the case of a trade union, with a business agent.

 ■ mailing a copy of it by registered mail to a place of business or registered office of the corporation outside British Columbia.
 ■ leaving a copy of it ■ at a place of business or registered office of the corporation outside British Columbia with a 

receptionist or a person who appears to manage or control the corporation’s business, or
   ■ with a director, officer, liquidator, trustee in bankruptcy or receiver manager of the corporation.

 ■ (fill in any instructions given by a judge or registrar for service)

 NOTE:   You must give proof of service by REGISTERED MAIL by attaching one of the following:
 1. a copy, produced by fax or otherwise, of the signature obtained by Canada Post at the time the document was delivered.
 2. a print-out of the delivery confirmation made available on the Internet by Canada Post (http://www.canadapost.ca).

a corporation incorporated 
outside British Columbia if 
it is not an extraprovincial 
company;

Date

Date
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REGISTRY FILE NUMBER

REGISTRY LOCATION
THIRD PARTY NOTICE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

T
H

IR
D

 P
A

R
T

Y
 N

O
T

IC
E

TO: THIRD PARTYNAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

TOTAL

a

b

c
$

$

$

d
$

$

HOW MUCH?

The Court Address for filing documents is:

FORM 3
SCL 003   02/2007 
(OPC 7530854503)

WHAT
HAPPENED?

ADDRESS

NAME

TEL. #

PROV. POSTAL CODE

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

CITY, TOWN,
MUNICIPALITY

PROV. POSTAL CODE

PROV. POSTAL CODE

TEL. #

DEFENDANT

CLAIMANT

FROM:

= TOTAL CLAIMED

+ FILING FEES

+ SERVICE FEES

$
DEBT
OTHER THAN DEBT

defendant's copy

defendant's copy

TIME LIMIT FOR THE THIRD PARTY
If the third party does not settle directly with the claimant and the defendant or file 
a reply within 14 days  from being served with this notice, a court order may be 
made against the third party. Then the third party will have to pay the amount 
claimed plus interest and further expenses.

Copy the name, ad-
dress and telephone 
number of the claimant 
from the notice of claim.

Tell what happened to 
make you think the third 
party should pay all or 
part of the claim.

Fill in the name, ad-
dress and telephone 
number of the person or 
business the defendant 
thinks should pay all or 
part of the claim against 
the defendant.

Fill in the name, ad-
dress and telephone 
number of the defend-
ant who is adding the 
third party.

Tell what you are claim-
ing from the third party.  
If the claim is made 
up of several parts, 
separate them here and 
show the amount for 
each part.  Add these 
amounts and fill in the 
total claimed.

 If you need more space to describe what happened, attach another page, mark it “Page 2 of the Third Party No-
tice” and check this box. A copy of the attached page must accompany each copy of the Third Party Notice.
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REGISTRY FILE NUMBER

REGISTRY LOCATION
THIRD PARTY NOTICE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA (SMALL CLAIMS COURT)

T
H

IR
D

 P
A

R
T

Y
 N

O
T

IC
E

TO: THIRD PARTYNAME

ADDRESS

CITY, TOWN,
MUNICIPALITY

TEL. #

TOTAL

a

b

c
$

$

$

d
$

$

HOW MUCH?

The Court Address for filing documents is:

FORM 3
SCL 003   02/2007 
(OPC 7530854503)

WHAT
HAPPENED?

ADDRESS

NAME

TEL. #

PROV. POSTAL CODE

CITY, TOWN,
MUNICIPALITY

ADDRESS

NAME

CITY, TOWN,
MUNICIPALITY

PROV. POSTAL CODE

PROV. POSTAL CODE

TEL. #

DEFENDANT

CLAIMANT

FROM:

= TOTAL CLAIMED

+ FILING FEES

+ SERVICE FEES

$
DEBT
OTHER THAN DEBT

claim
ant's copy

claimant's copy

TIME LIMIT FOR THE THIRD PARTY
If the third party does not settle directly with the claimant and the defendant or 
file a reply within 14 days from being served with this notice, a court order may 
be made against the third party. Then the third party will have to pay the amount 
claimed plus interest and further expenses.

This is what the defend-
ant says the third party 
should pay.

The defendant says that the third party named above should pay all or part of your claim against the defendant.

This is why the defend-
ant says the third party 
should pay part or all of 
your claim.

 If this box is checked the “what happened” section is continued on another page. Be sure you have been given a 
copy of it.
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TRIAL/HEARING LOG
In the Provincial Court of British Columbia, Canada
(Small Claims Court)

REGISTRY FILE NUMBER:

TAPES:

REGISTRY LOCATION:

SCL 022   02/2007

COURT DATE: CCR:

JUDGE:

PARTIES CLAIMANT(S) DEFENDANT(S) THIRD PARTY(S)

 1. ____________________________  1. ____________________________  1. _____________________________

 2. ____________________________  2. ____________________________  2. _____________________________

 3. ____________________________  3. ____________________________  3. _____________________________

 4. ____________________________  4. ____________________________  4. _____________________________

APPEARING FOR THE:

 CLAIMANT(S) DEFENDANT(S) THIRD PARTY(S)

 1. ____________________________  1. ____________________________  1. _____________________________

 2. ____________________________  2. ____________________________  2. _____________________________

 3. ____________________________  3. ____________________________  3. _____________________________

 4. ____________________________  4. ____________________________  4. _____________________________

TAPE: TAPE:

EXHIBIT CARD NUMBER:

Page of

(over)

1
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Page 2 of

TAPE: TAPE:

TRIAL/HEARING LOG

SCL 022   02/2007
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Page  of

TAPE: TAPE:

TRIAL/HEARING LOG

SCL 022A (03/97)
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SCL 810    12/2006

How evidence will be heard at a trial
A judge may conduct a trial without complying with the formal rules of 
procedure and evidence, and in doing so may

(a) ask the parties to explain their cases, to respond to each other  
and to call witnesses, or

(b) receive evidence in any other way the judge thinks is  
appropriate

What should the parties bring?
Each party to a claim must bring to the trial all relevant documents and 
reports including those the judge ordered exchanged or disclosed.

If a defendant does not attend
If a defendant or third party does not attend the trial, either personally or 
by a representative, the judge may

(a) allow the claim,
(b) make a payment order or other appropriate order against that  

defendant or third party, and
(c) dismiss the counterclaim (if any)

If a claimant does not attend
If a claimant does not attend the trial, either personally or by a  
representative, the judge may dismiss the claim.

Adjourning a trial
A party may make an application to a judge to request a postponement  
or adjournment of the trial and must attend at a hearing to make the  
application.

Fee to adjourn a trial
As of May 1, 1998, a party who applies for an adjournment less than 30 
days before the trial date must pay a fee if the adjournment is granted. 
The fee must be paid within 14 days after the adjournment or within a 
longer period of time set by the registrar.

Failure to pay the fee
If a party fails to pay the fee to adjourn a trial, a judge may

(a) dismiss the claim if that party is the claimant,
(b) strike out the reply, counterclaim or third party notice and make a 

payment order if that party is a defendant, or
(c) make any order the judge thinks is fair.

TRIAL INFORMATION
THE PROVINCIAL COURT OF BRITISH COLUMBIA 

(SMALL CLAIMS COURT)
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Trial Preparation Settlement Conference
Pre-Trial Orders
In the Provincial Court of British Columbia
(Small Claims Court)

The following must be brought to the trial preparation settlement conference.  Documents prepared by you for the Court 
should be in typed format where possible.  These documents need to be collected and put together in an organized fashion 
with a copy for the Judge and a copy for the other party(s).

Statement of facts in the order events happened in numbered paragraphs   .   .   .   .   .   .  

List of persons who have information and will attend trial and    .   .   .   .   .   .   .   .   .   .   .  
a brief summary of what each witness will say under oath

Details of claim calculations    .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . 

Documents that are relevant to the evidence  .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .  
(contracts, cheques, work orders, invoices, etc.)

Photographs that assist descriptions (if any)  .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . 

Repair estimates (if any)  .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . 

Expert reports (if any)  .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   .   . 

Other 

If you intend to make a settlement offer according to Rule 10.1, Civil Rules, you may do so prior to the pre-trial, during the 
pre-trial or within 30 days of the pre-trial.  If you do not make a settlement offer you cannot ask for the 20 per cent cost 
penalty under Section 10.1(7).

REGISTRY FILE NUMBER:

Ordered:

Signature of Judge

Date:

Party:

SCL  051   02/2007 1-COURT   2-CLAIMANT   3-DEFENDANT   4-DEFENDANT/THIRD PARTYPage 248 
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REGISTRY FILE NUMBER

REGISTRY LOCATION

FORM 33
SCL 045   10/2007
OPC #7530854547

CLAIMANT(S)

In the case between:

and

DEFENDANT(S)

TRIAL STATEMENT
In the Provincial Court of British Columbia (Small Claims Court)

This Trial Statement should contain all of the facts that you wish the court 
to consider. You must file it with the court at least 14 days before your trial 
conference or simplified trial. You must serve the other parties with a copy no 
less than 7 days before the hearing.

A. Statement of Facts 

 Attach a summary of the facts in numbered paragraphs.  Set out the facts in the order that events 
happened (typed if possible, and not more than 3 pages in length).

B. Amount Claimed, Disputed or Counterclaimed

 Attach a document showing the amount you are claiming, disputing or counterclaiming and how the 
amount is calculated. 

C. Documents

 Attach copies of all relevant documents (including contracts, cheques, repair estimates, invoices, 
photographs, etc.).  

D. Witnesses

 Attach a list of the witnesses (including experts) who will attend the trial.  Briefly state what each 
witness will say under oath.

You may not be allowed to rely on a document or other information as 
evidence in court unless you have attached it to this Trial Statement and filed 
and served it in accordance with the Small Claims Rules.

I certify that these facts are true:

Name of party (and title if Authorized Signing Officer).

Date Signature of party

and

THIRD PARTY

Fill in the registry file 
number and location as 
shown on the Notice of 
Claim.

Fill in the names of the 
parties, copying them 
from the Notice of Claim 
and the Third Party 
Notice, if applicable.

CLAIMANT         DEFENDANT         THIRD PARTY  

Collect and review all of 
the facts and evidence 
you intend to present to 
the court at trial.

Date and sign the form.

Organize your 
documents and  
attach them directly  
to this form.

Indicate which party  
is filing this Trial  
Statement

1-COURT   2-CLAIMANT   3-DEFENDANT   4-THIRD PARTY
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V
erification of D

efault

Fill in the registry file 
number and location as 
shown on the Notice of 
Claim.

Fill in the names of the 
parties, copying them 
from the Notice of Claim 
and the Third Party 
Notice, if applicable.

Fill in today's date 
and sign the notice.

Indicate which parties 
were present.

Fill in the name of the 
mediator.

If some of the parties
did not attend, fill 
in the names of the 
parties.

When and where the 
mediation session 
was scheduled.

The time the mediator 
was present.

Indicate if anyone 
attended representing 
any of the parties.

This will be completed 
by the court.

REGISTRY FILE NUMBER

REGISTRY LOCATION

Verification of Default
In the Provincial Court of British Columbia

(Small Claims Court)

V
erification of D

efault

NAME(S)

Form 31
SCL 834   12/2006

CLAIMANT(S)

DEFENDANT(S)
NAME(S)

IN THE CASE BETWEEN

AND

Dated 

Full name of mediator: 

I,  , mediator, DECLARE AND CONFIRM THAT:

1. A mediation session was scheduled to commence at  on 

 at  .

2. I was present at this location on this date from  to  .

3. The following party(ies), who were required to attend, did not attend within one half hour of the scheduled 
commencement of the mediation session:

    

     

4. The following party(ies), who were required to sign the fee declaration, did not sign the fee declaration:

    

     

5. The following parties attended:

    

     

6. The following persons attended as representatives of parties:

  representing 

  representing 

Mediator

DEFENDANT / THIRD PARTY
NAME(S)

AND

(TIME)

(DATE) (LOCATION)

Today's date
date by the registrar

The Court orders that

If some of the parties
did not sign the fee 
declaration, fill in the 
names of the parties.
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I,  , mediator,

DECLARE AND CONFIRM THAT:

 a) a mediation session was scheduled to commence at  on   

  at  , and

 b) The following party(ies) was(were) present at this location on that date from  until  :

    the claimant(s), namely 
    
    the defendant(s), namely  
    
    the third party(ies), namely 
      

 c) the following party(ies) did not attend within one-half hour of the scheduled commencement of the mediation session:

    the claimant(s), namely 
    
    the defendant(s), namely  
    
    the third party(ies), namely 
      

1-COURT     2-MEDIATION COORDINATOR (Rules 7.2 and 7.4)

REGISTRY FILE NUMBER

REGISTRY LOCATION

VERIFICATION OF NON-ATTENDANCE
IN THE PROVINCIAL COURT OF BRITISH COLUMBIA
(SMALL CLAIMS COURT)

V
E

R
IF

IC
A

T
IO

N
 O

F
 N

O
N

-A
T

T
E

N
D

A
N

C
E

NAME

Form 22
SCL 041   10/2007
OPC # 7530854541

CLAIMANT(S)

DEFENDANT(S)

Mediator

Fill in the registry file 
number and location as 
shown on the Notice of 
Claim.

Fill in the name of the 
parties, copying them 
from the Notice of Claim 
and the Third Party 
Notice, if applicable.

THIRD PARTY

NAME

NAME

IN THE CASE BETWEEN

AND

AND

DateTime

Address

Time Time

Mediator (print full name)

Today's date

Date By the registrar

The Court orders thatThis will be completed 
by the court.

Indicate what 
happened.

Date, sign and print 
your name. Dated 
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WARRANT OF IMPRISONMENT
In the Provincial Court of British Columbia 

(Small Claims Court)

Court File Number:

Registry Location:

In the case between:

and

To all sheriffs and peace officers in British Columbia and to the director of the correctional 
centre referred to below:

This Court orders that 

be arrested and taken to

and imprisoned for days for contempt of Court

 under Rule 13(8) of the Small Claims Rules.
 under Rule 19(1) of the Small Claims Rules.

Issued on

Where the Warrant is issued under section 13(8) of the Small Claims Rules

(a) Total Amount of Payment Order  $ ______________

(b) Less any payments to the creditor - $ ______________

(c) Amount remaining due = $ ______________

(d) Interest (calculated to the date below) + $ ______________

(e) Creditor’s expenses allowed by the Court + $ ______________

 Amount Due to the creditor Total = $ ______________

If the TOTAL is paid to the Registrar before the debtor is arrested, the warrant will be cancelled. If 
the TOTAL is paid after the arrest of the debtor, to the Registrar or the person who has custody of 
the debtor, the warrant will be cancelled. Any money received must be forwarded to the Registrar for 
payment to the creditor named above.

I certify these figures to be true.

Date  Signature of Creditor

This warrant remains in force for 1 year after the date it was issued by the Court.

This part must be 

completed if the 

warrant is for the 

imprisonment of a 

debtor under Rule 

13(8).

If claiming  

interest, show 

your calculation.  

Attach an extra 

sheet if necessary.

COURT – CORRECTIONAL CENTRE – SHERIFF/PEACE OFFICER – PERSON ARRESTED

(name of person to be imprisoned)

(Correctional Centre)

Date By the Court

FORM 15

SCL 802   12/2006

CREDITOR

DEBTOR

Warrant Cancelled

by

Person contacted

by phone at m.

Date

Warrant Executed

by

Date
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PUBLIC NOTICE 

 
Procedures for Serving Documents on  

Government of British Columbia 
 
 
Crown Proceeding Act – Section 8 
 

Service on government 
A document to be served on the government 
(a) must be served on the Attorney General at the Ministry of the 

Justice in the City of Victoria, and 
(b)  is sufficiently served if 

(i)  left there during office hours with a solicitor on the staff of the 
Attorney General at Victoria, or 

(ii)  mailed by registered mail to the Deputy Attorney General at 
Victoria. 

 
Addresses for Service 
 

A court document may be served on the Province of British Columbia  
 

• personally by delivering a copy to: 
 

Duty Counsel 
Legal Services Branch 
1st Floor, 1001 Douglas Street 
Victoria, B.C.  

 
• by Registered Mail at: 

 
 Deputy Attorney General 
 Ministry of Justice 
 P.O. Box 9280 Stn Prov Govt 
 Victoria, B.C. V8W 9J7 

 
 
 

PN 811 03/2012 
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