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~uevo SO\ 
TRAVEL VOUCHER PAGE 2. OFs_ ~ BRITISH 

.... COLUMBIA 
The But Pl•cton r-...nh (Note: FIN 10 uses are restricted per CPPM C.1.6.) 

1. MINISTRY AND BATCH NO. 2. CONTROL NO. 

iNSTRUCTIONS: Employee please complete field 3 to Employee Signature line w plus columns 48 -54. Attach appropriate receipts in order of claim. 
3.CLIENT 4.MlN. 5. DATE COMPLETED 6. FISCAL 7. SPECIAL ~8. CHEQUE STUB INFORMATION - MAXIMUM 10 SINGLE • SPACED LINES. ~ CHARACTERS PER 

ABBREV. yyyy MM DO YEAR CHEQUE ISSUE LINE. ATTACH EXTRA PAGES IF REQUIRED 

I ) l I I I I I I I I 
9.EMPLOYEEI.D. 10. EMPLOYEESUPPLIERNO. 11. EMPLOYEE SURNAME 

l I I I I _ __ l 
13. MAILING ADDRESS FOR CHEQUE 

-- ---· 
f5.REASONFOAlRAVEL 

17. jiB. 
DATE 
OF 

TO/FROM 

re. BROUGHTFORWARD 
FROM PReVIOUS PAGe 

I I I I I PobK 

19. PERSONAL 
VEHICLE USE 

INITIALS 12.EMPLOYEEGROUPNO. 
1/ oneonl!') 

D ODO 
1 2 3 4 

-
14.POSTALCODE 

16.EMPLOYEEOCCUPATION ··---- j_ __ [. _j_ .1_..__-L._ 

23. 

ACCOMMODATION 
COSTS 

(TO POLICY liMil) 

$ 

~2. 

MISCELLANEOUS 

COST 125. DESCRIPTION 

$ 

\t 

II 

THIS TOTAL 

LESS ADVANCE AMOUNT 
z 

TOTAL 
DAILY 
COSTS 

$ 

TOTA 

CR 

IF ADVANCE WAS GREATER THAN (yj ENTER (Y) AMOUNT IN (Z)ANOREPAYTHEBALANCE. 
ATIACH RECEIPTS AND PREVIOUS PAGES OF THIS VOUCHER IF ANY. AMOUNT DUE TO EMPLOYEE 

55.EXPENSEAUTHORITY SIGNATURE­
CERTIFIED CORRECT PURSUAHT TO 
SECTION 32 & 33 OF THE FINANCIAL 
AOMIIVlSTRI'.TION 1\CT IINO RElATED POLICIES. 

56.PROCESSINGCLERKINinAL 

CERTIFIED EXTENSIONS AND ENTITlEMENTS CORRECT 

FIN 10 Rev. 2007/2/28 OPC 7530951008 (100/pk) 

PRINT NAME 

ORIGINAL: MINISTRY COPY: EMPLOYEE 

./; 

/ 
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~ BRITISH 
.... COLUMBIA 

~c RU1 Pl:act un r:~~ 

iONS: Emf 
plus ____ , ... 

(N 

--

TRAVEL VOUCHER u~ '2 OF ::, 
PAGE J:L 

11. MINISTRY ANI) 81\ TCH NO. j2. CONTROL NO. 

iW 
~ ...... -·· .-.-·-r· · ·- ·---·.-·- ... -· - - - · ~ lalm. 

FIN 10 doer CPPM C.1.6.) 

3.CLIENT 4.MIN. 5. DATE COMPLETED 6. FISCAL 7. SPECIAL I ~8. CHEQUE STUB INFORMATION -MAXIMUM 10 SINGLE • SPACED LINES. 38 CHARACTERS PER 
ABBREV. yyyy MM DO YEAR CHEQUE ISSUE 

0 4 
UNE. ATTACK EXTRA PAGES IF REQUIRED 

I I I I I I I I 
9. EMPLOYEEI.D. 10.EMPLOYEESUPPliER NO. 

J I I . I I I 
13. MAILING ADDRESS FOR CHEQUE; 

15. REASON FOR TRAVEL 

17. jiB. 

DATE 
OF 

TO I FROM 

w.BROUGHTFORWARD 
FROM PREVIOUS PAGE 

l L...l....... L ...l...... _L_L 

I I I I 

11.EMPLOYEE SURNAME 

?otA.It 

I. l_ 1 
IF ADVANCE WAS GREATER THAN (Y) ENTER {Y) AMOUNT IN {Z) AND REPAY THE BALANCE. 
ATTACH RECEIPTS AND PREVIOUS PAGES OF THIS VOUCHER IF ANY. 

55. EXPENSE AUTHORITY SIGNA 
CERnFIEO CORRECT PURSUANT TO 
SECTION 32 6 33 OF I'HE FINANCIAl. 
ADMINISffiATION ACT ANO RELATED POLICIES. 

56. PROCESSING CLERK INITIAL 
CERTIFIED EXTENSIONS ANO ENTill.EMENTS CORRECT 

FIN 10 Rev. 2007/2/28 OPC7530951008(100/pk) ORIGINAL: MINISTRY 

INITIALS 12.EMPLOYEEGROUPNO. 
c I """onlyJ 

DODD 
1 2 3 4 

···· - ·-
14. POSTAL CODE; 

__ I __ , _ _j 1__1_ . t_ 

MISCELLANEOUS 
(CAR RENTAL, PHONE. ATM FEES, ETC.) 

COST l2s. DESCRIPTION 

CR 

COPY: EMPLOYEE 
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GROUP III & IV PER DIEM RATES- PERU DEC/14 

Lima 
PERU 

CURRENCY Nuevo Sol 
PER DIEM 262.70 

INCIDENTALS 78.81 

TOTAL 341.51 

AMOUNTS TO BE DEDUCTED FROM ABOVE FOR MEALS NOT TAKEN OR MEALS PROVIDED AT 
PUBLIC EXPENSE: 

Lima 

BREAKFAST 45.50 
LUNCH 96.55 
DINNER 120,65 

Note: The maximum hotel rates that are listed (to be used as a guideline): 

LOCATION AMOUNT 
Lima 831 

PLEASE NOTE* MEANS RESONABLE AND JUSTIFIABLE EXPENSES - RECEIPS REQUIRED 

OUT-OF-CANADA GUIDELINES 

Travel Out of Canada 
The Ministry of Finance processes all out-of-Canada travel expenses. Information regarding travel to 
various locations around the world (e.g., passport requirements, embassy listings, etc.) is available on the 
U.S. Government Foreign Mfairs site (Welcome to Travel.State.Gov). Out-of-Canada travel pre-approval 
is required by the Office of the Premier. Ministers' offices must contact MOSS, Ministry of Finance to 
obtain the foreign per diem allowances for each country prior to the trip. If private accommoda~on or 
personal vehicle use allowances will be claimed the rates must be requested prior to the trip. 

Allowable Expenses - original receipts are required 
Ministers and ministers' staff travelling outside Canada can claim reimbursement for reasonable expenses 
incurred which relate directly to foreign travel as follows: 

• Car rental insurance (e.g., personal accident insurance and collision damage waiver). 
Note: CDW is automatically provided when an employee uses their Corporate Travel Card to 
pay for the rental vehicle so the employee should decline the CDW offered by the rental company 

• visa(s) and passport(s) 
• inoculation(s) 
• Traveller's cheques (attach proof of purchase and claim in the "Miscellaneous" column of the 

travel voucher). American Express Corporate Travel Card holders can obtain no-fee travellers 
cheques at any American Express office and various banking institutions 

• bottled water 
Page 4 
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• preventative medication (e.g., malaria tablets) 
• Premiums for additional medical insurance to provide coverage equivalent to that available 

under the B.C. Medical Plan in B.C. If you travel outside the province on business, it is 
recomme-nded you purchase additional medical coverage, as the existing coverage tlu:ough MSA 
will only cover the equivalent of the B.C. rates. For instance, the rate in B.C. for a hospital room is 
$75.00 per day. Many countries (e.g., U.S.) charge much more than that. As well there is a lifetime 
maximum for the generic MSA coverage. It is recommended that you use Pacific Blue Cross, as 
they will waive the Third Party Liability, meaning they will not exhaust any existing plans before 
coverage is applied: Your lifetime maximum with MSA would not be used up if you had Pacific 
Blue Cross additional travel coverage.' Information is available on the Internet at 
http://www.pac.bluecross.ca. Refer to tl1e section on travel plans in the site index. Yearly rates 
are available for frequent b:aveUers. The website allows you to plan and estimate what is best for 
you. Employees are to pay for this personally and submit the claim for reimbursement on their 
travel voucher 

• a'dditional dry cleaning/laundry costs which are incurred as a direct result of foreign conditions 
• additional baggage insurance 
• other directly related travel cost 

During the Trip 
Ministers and staff are encourage~ to maintain a daily log of expenses incurred for business purposes. 
The daily log will make the claim for reimbursement much easier to complete. NOTE: Do not pay for 
travel expenses for other employees. 

Completing the Travel 
Once the trip is complete, the final step is for the traveller to claim for reimbursement of business related 
travel expenses. When the travel voucher is ready to be completed, please contact MOSS, Ministry of 
Finance and if required, MOSS will meet with you and assist in completing the travel voucher. 
To complete the travel voucher, tlle following items should be considered: 

• Each page of the travel voucher should have only one country (one currency) listed; meals should 
be based on fue per diem allowances that were provided by MOSS prior to the trip. Please 
contact MOSS to confirm the per diem allowances provided prior to ~e trip have not changed; 

• conference registration for ministers and their staff should be claimed as indicated in the · 
Minister's Offices Guidelines; 

• actual transportation expenses (receipts required), business telephone calls, cables, telegrams, 
faxes, accommodation expenses, laundry/ dry-cleaning costs which are incurred as a direct result 
of foreign conditions which may have been incurred may be claimed; 

• In order to ensure timely I'eimbursement of expenses, documentation (flimsies, receipts, flight 
coupons/copy of air invoices) supporting the claim should be included where reasonably 
practical. A detailed description must be given of the nature and purpose of the expenditure; 
airfare should have been charged to your Business Travel Account (BT A); 

• Accommodation may be direct billed by Minister's only, however, it is recommended that they 
avoid direct billings whenever possible because personal costs may need to be reimbursed and 
taxes split, etc. The traveller is responsible for verifying accuracy of hotel folios prior to check 
out. Ensure personal charges are not claimed on travel vouchers or are included in tlle direct 
billing from the hotel. 

• Travel across the international dateline will make you lose a day upon departure and gain a day 
when returning (e.g., depart Canada November 1, arrive in Tokyo November 3). When claiming 
per diem allowances claim the day of return twice (e.g., leave Tokyo November 10, arrive in 
Canada November 10, therefore, per diems should be claimed twice for November 10). 

Exchange Rates 
There are several options available for determining the exchange rate utilized on the travel voucher. 
Please provide backup or indicate what mefuod was used on the travel voucher. 

• Call CIBC, main branch, at 1-800-465-2422 to obtain the selling rate for e~ch foreign currency; 
• Call Bank of Canada at 1-800-303-1282 for historical exchange rates not available through CIBC; 
• Historical currencies are available on the Internet at­

http://www.oanda.com/converter/fxhistory (this is the preferred option). The generally 
accepted exchange rate applied is the typical credit card rate, which is the Interbank Rate+ 2%; 
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txtllStory UaSSlC I UANUA 

.~ 

' 1:< OAND~ 
·r( ~Su~bro-:-it Q~u-ery...,J 

Forex Trading Currency Converter Exchange Rates for Business 

fxHistory Classic: Results 

Conversion Table: PEN to CAD {Interbank rate +2%) 

Time period: 12/06/14 to 12/11/14. 
Daily averages: 

Average (6 days4~o 
High: OAOS35 
Low: 0.39545 

New table 

Same table available in !::!IMl.,, A;iQl, ~-

FXH;story ® 1997-2009 by OANOA Corporation 

Get another table 

How to read this table: 

Each daily rate is the average ASK price for the day. 
The AVERAGE rate is the average of all the ASK prices for the given time period. 
The HIGH rate is the highest BID rate for the given time period. 
The LOW rate is the lowest BID rate for the given time period. 

Platforms 

fxJrade Desktop MetaTrader 4 Mobile Forex Trading API 

Academy 

Webjnars How-to Videos Forex Trading Basics Technical Trading Events 

News & Analysis 

QANOA Technical Analvsis Order Books Forex Lab Tools Forex News 

AboutOANDA 

About Us Our Storv Eorex Forums forex Lab Slog Press Room Jobs 

~ 

Canadian 
Annuity Online 

!l> 

Guaranteed Income for 
Retirement. Apply for a 

Quote Online! 
r 1 ~~ 

QANDA US OANDA Canada OANDA Europe OANDA Asia Pacific OANOA Australla OANDA Japan 

Terms of Use Prlva<;y Policy Sj\e Map Contact Us Feedback 

n:tgc 1 v1 1 

lRYALSQ __ 

NEW Historical 
Rate• Tool 

Add TOl?!& to VOtW 
~ 

MobKe currency 
~ 

Exchange Rate 

.E!W 

@ 1996-2015 OANDA Corporation. All rights reserved. "OANDA", "fxTrade" and OANDA's "fx" family of trademarks are owned by OANDA Corporation. All other 
trademarks appearing on this Website are the property of their respective owners. Leveraged trading is high risk and not suitable for all. You could lose aU of your 
deposited funds. Promotions and claims only applicable to self-directed retail trading. 

EX/CEO trading is high risk and not suitable for everyone. Trading may not be appropriate for your experience, objectives, financial resources & risk tolerance. Losses 
can exceed investment. See fuU risk warning. 

http ://www.oanda.com/ currency /historical-rates-classic 2015-01 -08 Page 6 
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Q 
BRITISH 

COLUMBIA 
1hc !lest P.1a cc o.n Eanh 

TRAVEL AUTHORIZATION 
This form must be used for all out-of-province travel requests. 

It may, at the discretion of ministries, be used for in-province travel requests. 

D Out-of-~rovince i2! Out-of-Canada D In-Province 
VOTE· 

ESTIMATED COSTS (IN CAN. $) 

Transportalkm :j ( Y)i,) 
MINISTRY I ENTITY I CORPORATE NAME (IF CONTRACTOR) 

E.. N •J ,,2.. vr·..J tvt 8'-.\T 
37.)Li Meals 

EMPLOY~E NAME 

[Vi r112. '{ fc L tlY-
POSITION 

fvl t J-.J 1 ~ .. r~.::-,.-z_ 

BRANCH I LOCATION I REGION 

DATE DEPARTING 
YYYY/MM/DD 

DATE RETURNING NO: OF WO~KOAYS'AWAY 
Y'(YY IMM /DO 

:2 c 1 '-I / t 2 I o:; ?-OIL/· I I 2-/1 ~ 
IDENTITY OF ORGANIZATION (OTHER THAN PROV. OF B:C:·l PAYING ANY OF THE COSTS 

[BI N/A,OR: 

DESTINATIONS 

fc, 

EMPLOYEE 10 •. 

BARGAINING UNIT I GROUP NO: 

'ESTIMATED OVERTIME CLAIM 

HQURS 

Lodging 

Overtime 

Fees 

Olh!Jr ___ _ 

SUBTOTAL 

Less Costs 
paid by others 

;31~0 

0 

LJfv11+, Pt:J2t( TOTAL COSTS .f.. (:..•{Vi) G 

METHOD OFTRAV~L 

A IJQ_ 

PURPOSE OF TRAVEL 
Give details of event to be attended . benefits to MinistrY, etc. : ' prOject name 1 number, program Involved, 

~'"· ·-- f·c·· .. L-'-''' ' · (e •-lL(' ,. f . ..,. ., h. · . .. .._ +t-c f ·r>r' _,,.., .., . , a· ). , ,
1 

. . '- L~ , (..,;• ( I 'C' 
,.., €t'1:1•1']S t.~,ft., ~ ~ (./I 

- Pniltlnc,ct.J' ~ Rde,..: ... { /Y1M ~~ k.I''S 

- f{.tc.fi"'C ( · t...t.''S;·J (t.·lfQ ~.JC, ·ttP~- j1tr h1er 

-:;~· { j;·J A c•r c.;:~.:" I I '} 

·- N t"l:OCI1 t.:...1 ci.z::..:lt' ~.rc..:6o~-ti Ho•'v.t oc.:s· c . I II'VI <> 1?.­

t:LC ;-,:A·l f'C~r-f-ne.r5 

~·'!ti·t~l /;~"}~·0 
l"·f"PLOYEE'S SIGNATURE 

t ' J 
I 

. :z '!</ j;ft::; 
~SIGNE:o 

VYYY/MM1oo 

SIGNATURES 
Refer to CPPM 1 0.3.4 Policy 1 and 1 0.4.4 for approval authorities. 

PLEASE SIGN ONE BOX ONLY 

DIRECTOR 
APPROVED NOT APP~OVED 

ASSISTANT DEPUTY MINISTER 

APPROVED NOT APPROVED 

eEf'\:f!"J"Mt~ .\JL'\. \Jc-.~o,\.<_ . t \}) cau NOT APPROVED 

r/Di\?JM \R.J 

?J?;;,." , I NOT APPROVED 

I 

I 

. I 

I 

DATE SIGNED 
YYYY / MMIDO 

DATE SIGNED 
YYYY /MM/OD 

DATE SIGNED 
YYYY I MM, I DO 

OATESIGNED 
YYYYIMM/00 

Orlginator completes and foJWards a copy to Immediate supervisor for app-;!val(s). If travel is approved, the supervisor retains a copy and 
FIN 99/WEB Rev. 2006/10108 returns the original to the originator. The originator attaches the original and a copy to their travel voucher. · 

.// 
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Anthony, Julia ENV:EX 

from: 
Sent: 
To: 
Cc: 
Subject: 

Alison Hastings <alison.hastings@tieronetravel.com> 
Thursday, November 13, 2014 10:12 PM 
Griffin, Julia ENV:EX 
Ireland, Shannon l ENV:EX 
Mary Polak -Invoice 520457 I Many Thanks, Alison 

TIER ONE TRAVEL VICTORIA 
STE 201-45 BASTION SQUARE 

VICTORIA BC VSW lJl 
(250) 953-5730 

BC LICENSE NUMBER 3393 
***** * ******************* *** *************~* ***** ** *********** ** ************ 

MINISTERS OFFICE 
MINISTRY OF ENVIRONMENT 
PO BOX 9339 
VICTORIA BC 

VSW9Ml 

** AMERICAN AIRLINES REF # ** 

FOR: POLAK/MARY RON 

FROM TO CARRIER 

DATE : 13 NOV 2014 
CLIENT NBR: 
LOCATOR 
AGENT : ALISON 
GST NUMBER: R839755055 
INVOICE : 520457 

FLT /CL DATE DEP ARR ST 

CHECK IN 2 HOURS PRIOR TO DEPARTURE AND PRE-CLEAR U.S. CUSTOMS: 

VANCOUVER DALLAS/FT WOR AMERICAN 
NONSTOP BREAKFAST-MOVIE 
EQUIPMENT-738 . 

28 2 D 05 DEC 14 855A 255P OK 
FLYING TIME- 4:00 

SEAT-

DALLAS/FT WOR LIMA PERU 
NONSTOP DINNER-SNACK 
EQUIPMENT-BOEING 757 JET 

AMERICAN 980 D 05 DEC 14 515P 120A OK 
ARRI VE-06 DEC FLYI NG TIME- 7:05 

SEAT-

05 DEC 14 
FRIDAY 

CONFIRMED 
07 NT/S - OUT 12DEC 
RATE- 410.00 
1 ROOM/S / 1 DOUBLE 
GUARANTEE-CREDIT CARD 

CANCEL WITHOUT PENALTY BY 28 NOVEMBER 1:00PM 
TOTAL WITH TAX $3157US 

LIMA PERU 
NONSTOP 

LOS ANGE LES AMERICAN 

1 

7669 I 12 DEC 14 140A 725A OK 
FLYING TI ME- 8 :4 5 
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EQUIPMENT -788 OPERATED BY-LATAM AIRLINES S.A 

LOS ANGELES VANCOUVER AMERICAN 5394 I 12 DEC 14 955A 1247P OK 
FLYING TIME- 2:52 

OPERATED BY-MESA AIRLINES AS A 
SEAT-

NONSTOP REFRESHMENTS 
EQUIPMENT-CR9 

AIR TRANSPORTATION CAD 
TAX GST CAD 
AIRPORT IMPROVEMENT FEE CAD 
TAX OTHER CAD 
TTL CAD 
PYMT BY 

SERVICE FEE 95400648 95290 
SERVICE FEE GST 
PYMT BY 

Alison Hastings 
Shareholder/Agent 
TierOne Travel 
#201 , 45 Bastion Square 
Victoria, BC VBW 1J1 
p 250.953.5734 
F 250.953.5731 
T 888.953.7866 

2582.00 
1. 00 

20.00 
139.01 

2742 . 01 
2742.01-

125.00 
6.25 

131.25-

q~Lavel ~ the o~ th.i.n.311-ou huu. th.a.t mal<~ 11-ou tich.etc.l 

Visit Our Website 

T ('· J IER . ___ )NL: 
travel 

2 
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LIM 
Peru 

Cliente 

Guest 
Hues pea 

Date Description 
Fecha 

05/12/14 Accommodation 

06/12/14 Paidout Remisse Transfer in 

06/12/14 Accommodation 

07/12/14 Accommodation 

08/12/14 Accommodation 

09/12/14 Accommodation 

10/12/14 Accommodation 

11/12114 Accommodation 

11/12/14 Servicio 1 0% 

Procesos 
tiC PERU 

l.~UNF. PI~E AUJ URIZ. 

. Ulf.:Ut~~ rum:2~3q9(;h l 

AP:022627 I~EF: "'1'51.5 
l lO JA:lllilCl~ fiORA:lS:33 riPO:nAST 

111.1 . ~WIA IIOtllll ~PIWUAC 

-------·-----
q~15 2U1~120t ·, .·u. 00 02lti21 

OOOAL Us • 022~.00 / 

FIRHA: ----- _ --··---------------------
riOC : 
ll·l : 

N:fl'lO Pllf.AA tot F.I'IJSOR 0£ 1.11 TARJt:TA 
lt ln!'URll Affillnoo Etl [ SlE Tl Tll.U 

.~. ... ~ .......... ~. Yl~lVN tks.42.5 u;:u::u .A.t..J:J. 

Information Folio V. 1.4 
Estado de Cuenta 

Jueves 11 de Diciembre de 2014 

Exportacion de Servicios 
Peru 

Polak, Mary 

Descripcion 

Apto-Hotel

Subt o t a I -

Tips I Propinas 

Paid Outs 

I.G.V. 18% 

Servicio 10% 

Total 

Arrival 05/12/14 
Llegada 

Departure 12/12/14 
Salida 

Room 
Habitaci6n 

Persons 

Cashier 

Amount 

uss 

US$ ---

US$ 

US$ 

US$ 

uss 

/.) 
P e r s 'o-R-a-5 -

AVANOORDT 

Cajero 

lmporte 

!, • 

410.00 
63.00 

410.00 

410.00 
410 .00 

410.00 
410.00 

410.00 
287.00 

2,870.00. 

Subtotal 

0.00 

Propinas 

63.00"i 

Paid outs 

o.oo 
f .G.V. 18% 

287.00 

Servfcio 10 % 

3,220.00 

Total 
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0 

= 

details Online 

Statements 

Download 
1--- File Format ---- v I 

Statements 
Statement list 

General 
Print Statement 
Review Statement 

STATEMENTS> STATEMENT LIST> VIEW STATEMENT 

Account Information 
Name 

ID 

Statement Highlights 
Statement Date 

Account# 

Account limit 
Account Balance 

Transaction Details 
Tran!D Tran 

Date 
Proc 
Date 

POLAK, MARY 

12126/2014 

Description 

Acoou nt Numbe
374316030 1211 2 12115 VANCOUVER AIRPORT PARK 

37431c-n3~ 1"/11 \.]AA32~~1.~~~ef
V<> ' ..:;, 12115 UMA, ' 

375"273391 1212s INTEREST PURCHASES@ 05.00000% 
T026DEC 

Corporation 
Default Code 

Statement ID 

Currency 

Payment Due Date 

Minimum Payment 

Auth # 

160535 

022627 

Addendum 

No 
Addendum 

No 
Addendum 

No 
Addendum 

Report any items which do nol agree with your records within 30 days or statement dale. 

PageL of2 

BC LEGISLATIVE ASSEMBLY 

CANADIAN DOLLAR 

0112312015 . 

GUCustomer Code Total Tax 

16.07' 

0.00 

• - Tax is estimated using information provided from Ute transaction and is for inrormalionaf purposes only. 

Statement Summary 
Previous Balanoe 

• Payments -thank you 

• Other Credits 

Purcltases 3975.61 

Interest Information 

Interest charges on this statement 
Annual interest rates next periOd (%) 
Oaily interest rafes nex:t perrod (%) 

··~ .-.• .-."·/lummi htY~o...J,.rnilo:nf'llinP t"nm/Pnrt"h::ls~De:fHii/DOL/actionNiewStatementDetailsAction 

Purchases/Other 

0.92 
5 .00000% 
0.01369% 

Cashadvant 

06/01/2015 
Page 11 
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r-­
oo 
00 
.:---. 

0 

= 

details Online Page 2 of2 

Contact Information +Ca-sh Advances 

+Interest 

0.00 

Local Calls 

416 283 2263 

Colle~tCalls Tol 

1 sr 
1 6( 

+Fees 
+ Olher Charges 

New Account 
Balance, 12126 

Enquiries 

Lost or Stolen cards 

Internet http:t/www.bmo.com/spendandpayment 

IMPORTANT PAYMENT lNFORMATION 
If you are paying by mail, please make your cheque or money order payable to BMO Bank or 

Montreal. Mail your payment to: MasterC<Hd Payment Centre. P.O. Box 6044 Stn. Centre-Ville, 
Montreal, Quebec H3C 3X2 Card oumber 

POLAK, MARY Account Balance 
501 BELLEVILLE ST Minimum payment Due 
EAST ANNEX 
VICTORIA. BC Flayment due by {MMIDDNYYY) 
VSV1X4,CAN 

Amount you're paying 

Privacy I Legal! Security Powered by BMO Spend & Pay1r 

htfos:l/www.bmodetailsonline.com/PurchaseDetail/DOL/actionNiewStatementDetailsAction 06/01/2015 
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Hotc;~ thicio : j~,,.:....;_-j~-., _-rz..;.,t -_: l 
Hora FiiT_: ._._ •.•. !~....:....;· '--~;.J 

.NIITSOO S.A. 
. Jt Are(iuipa 298 

Magda:leha deiMC]r ~ Lirna . 
TelL 2.617788 Fax:: 264 852~ 

.. Av. Elmer Fau~etts/n • Callao 
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VANCOUVER INTERNATIONAL AIRPORT 
EPL POF 19 
GST#R127267383 
WWW.YVR.CA 
604-276-7739 
PARKING@YVR . Cf.; 

RcpU: 25975 
12/iZ/14 13:05 Ui-19 A-it i ·rXIIit 65286 
12/05/14 06:53 In 12/12/14 13:05 Out 
Tkt# 437006 
MASTERCARD $ 150.00-

Approval No. :160535 
Reference No. :1558 
THANK YOU 
PST (PARKING SALES TAX ) 21% 
GST 5% / 

VlSANEl 
IJ[tfiR · OJ SA IHlffiNJ\CI fiHi\1. 

i 0: 991143439124806 

nOf:l: C~A~S SAC - 507198301 
LIMA- mu 

1£R: 13?188~2 LOTI:: 430 ' ·r 0)}~') 
AP : 031S84 FtCKi(OO-;~HO~:-~ l-LS1 

s/. ?o.oo 

Guarda tu voucher 
£:· t l ~ustento para 
v;1l i dar tu$ conpras 

COH I:L USO [)£ til ClAVI: SECRETA / 
AUTOR!20 £STA TRANSACCIO!l. 

VISA 
AID : AOOOOOOD'. 11010 
CR!f-1(1: FOA£891:: ,A£789 

« COI'IA Cll WT£ » 
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~~die, Kyra FIN:EX 

To: 
Cc: 
Subject: 

Rollheiser, Kate ENV:EX 
Anthony, Julia ENV:EX 
RE: Peru Travel Voucher 

Hi Kate, it sounds like she didn' t tip them so I will leave it in. Thanks 

From: Rollheiser, Kate ENV:EX 
Sent: Wednesday, January 14, 2015 11:00 AM 
To: Goudie, Kyra FIN:EX 
Subject: FW: Peru Travel Voucher 

See MMP's reply below. 

From: Polak, Mary ENV:EX 
Sent: Wednesday, January 14, 2015 10:59 AM 
To: Rollheiser, Kate ENV:EX 
Subject: Re: Peru Travel Voucher 

I think it's a "service fee" that is included in the price but listed separately. I'm fine if they want to exclude it. 

Sent from my iPad 

On Jan 14, 2015, at 10:04 AM, "Rollheiser, Kate ENV:EX" <Kate.Rollheiser@gov.bc.ca> wrote: 

Hello Minister, 

Attached is a copy of a taxi receipt from Peru. Finance would like to know if the 10.68 (circled) on the 
receipt is a tip? Let me know as soon as you can so they can process the voucher. 

Cheers, 

Kate 

From: Kate.Rollhelser@gov. bc.ca [mailto: Kate.Rollheiser@gov .bc.ca] 
Sent: Wednesday, January 14, 2015 10:01 AM 
To: Rollheiser, Kate ENV:EX 
Subject: 

<20150114100040.pdf> 

1 
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c~LtflilllA 
w" "-.'-' ' <. ... t .. 

~ Where gi·een ideas work 

SMARTTEC Travel Confirmation 

Traveller: 
Prepared By: . 

Mary Polak 
Julia Anthony 

/ 

, , 

Purpose of Travel: Peru International Conference 2014 

SMARTTEC Confirmation Number: TEC0115000556669 

If there Is an expense claim associated with this travel then attach this PDF to your iExpenses travel claim. The SMARTTEC 
PDF report must be saved with the default name assigned by the system before attaching it to your iExpenses claim. Any 
change to the file name will flag your claim as non-compliant when your Ministry reports on it. 

Outbound Trip 
Date Travel Mode From To Distance C02e kg Flight# 
2014/12/05 Car/Taxi- Gasoline langley Vancouver Airport 47.6 11.8 

. 2014/12/05 Airplane I Vancouver Inti Dallas, Texas 2,820.0 340.9 282 
2014/12/05 Airplane I Dallas, Texas lima·, Peru 5,420.0 655.2 980 

Return Trip 
Date Travel Mode From To Distance C02e kg Flight# 
2014/12/12 Airplane lima, Peru Los Angeles, California 6,710.0 811 .2 7669 
2014/12/12 Airplane los Angeles, California Vancouver Inti 1,740.0 210.4 5394 
2014/12/12 Car/Taxi - Gasoline Vancouver Airport Langley 47.6 11 .8 

Accommodations 
Date Accommodation Provider Address Nights C02e kg 
2014/12/05 lima, Peru 7 87.0 

Total C02 Equivalent Emissions: 2,128.2 kg 

The emissions (C02e) reported above are based on emission factors approved by the Ministry of Environment at the time 
your travel was finalized. Please note that emission factors are updated periodically and may change your emission 
records retroactively. These changes would be reflected in SMARTTool. 

/ 
/ 
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~BRITISH 
--COLUMBIA TRAVEL VOUCHER 

wrt l¥f ~. r,Y•I 

CR-b 
EN ~AGE _j_ OF~ 

1. MINISTRY AND BATCH NO. . 2. CONTROL NO. 

r·-~ ..,.._. ,_,, .. ·- ·~ -" . ·---w .. -...... -.... -... ·---· ... ·- ... --·--· -·claim. I w? --r ~,;1 ~ iY\ IT l L/rz 
3.CUENT 4. M1N. 5. DATE COMPLETED 6. FISCAL 7. SPECIAL JS.CHEOUESTUBINFORMATION- MAXIMUM 10 SINGLE. SPACED l iNES. 38 CHARACTERS PER 

ABBREV. yyyy MM DO YEAR CHEQUE ISSUE 0 ~!NE. ATTACH EXTRA PAGES IF AEQUIA£0 

D I ~ I ~ El\IV 2.1 0 ll 'S ! 01 I I 0 8' I I I 
9.EMPLOYEEI.D. 10. EMPLOYEESUPPLIERNO. 11. EMPLOYEE SURNAME INITIALS 12. EMPLOYEE GROUP NO. 

cl ooe12{r 
MITScHkE. DO 0 

1 2 3 4 

14. POSTAL CODE 

6L_. -· -.. Vt!'WI 'f,E:tL 

31. 

32. 

33. 

TOTALS 

6C-
51. STOO / 

<:( 

I"·-~~.!_/ 

CERTIFIED ExtENSIONS ANO ENTinEMENTS CORRECT 

FIN 10 Rev.2007/2/26 OPC753095 1008(1001pk) ORIGINAL: MINISTRY COPY: EMPLOYEE 

\ ,. 

\ . ,~\\) 
t·~-' , - ' j~\(\.Cr~ 

, .. A t"\ 'r' 
. ..J 

/ 
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NUEVO . $oL 
TRAVEL VOUCHER PAGE '2- OF L ~ BRITISH 

... COLUMBIA 
1l\r.: Rest PlKr: un F..ud1 (Note: FIN 10 uses are restricted per CPPM C.1.6.) 

,1. MINISTRY AND BATCH NO. 2. CONTROL NO. 

INSTRUCTIONS: Employee please complete field 3 to Employee Signature line 
plus columns 48- 54. Attach appropriate receipts in order of c la im. w 

3.CLIENT 4.MIN. 5. DATE COMPLETED 6. FISCAL 7. SPEClAL ~8.CHE0UESTUBINFORMATION- MAXI/.4\Jt.l 10 SINGL~. SPA~O UMES. 35 CHAAACTERS PER 
ABBREV. yyyy MM DO YEAR CHEQUE ISSUE LINE. AITACH EXTRA PAGES IF AEO\JIAEO 

I I I I I I I I I I I 
9.EMPLOYEEI.D. 10. EMPLOYEE SUPPLIER NO. 11. EMPlOYEE SURNAME INITIALS 12.EMPLOYEEGROUPNO. 

(I ono only) 

MI~SC11Kt: 
D O DO 

! I I I I I .l _[_ I 1 z 3 4 
·· ·· -

13. MAILING ADDRESS FOR CHEQUE 14.POSTAL CODE 

-------.. --- - -- • . •.. .. - • • ..... · ---l 1s.EMPLOYEEOCCUP-:-An=o::cNc-----
_ __.__I _,_I_LJ _L_j .. 

15. REASONFORTRAVEL 

17. 118. 

DATE 
OF 

TO /FROM 

19. PERSONAL 
VEHICLE USE 

DISTANCE • X KM 

RATE 

KM I S 

20. 

BUSfTAXU 
AIR/FERRY/ 

COSTS 

$ 

23. 

ACCOMNOOA TION 
COSTS 

(TO POLICY ut.Hn 

MISCELLANEOUS 
(CAR RENTAL. PHONE, ATM FEES, ETC.) 

COST 125. DESCRIPTION 
TOTAL 

DAILY 
COSTS 

$ 

Of / 

LESS 
TRAVEL 
ADVANCE! I I L. _l ..... LL __ J __ L 

39. 

LESS ADVANCE AMOUNT 

IF ADVANCE WAS GREATER THAN (Y) ENTER (Y) AMOUNT IN (Z)ANDREPAYTHEBALANCE. 
ATIACH RECEIPTS AND PREVIOUS PAGES OF THIS VOUCHER IF ANY. 

AMOUNT Dl)E TO EMPLOYEE 

55. EXPENSE AUTHORITY SIGNATURE · 
CERTIFIED CORRECT PURSUANT TO 
SECTION 32 & 33 Of Tli~ FIN~NCIAL 
ADMINISTRATION ACT AND RELATED POLICIES. 

56. PROCESSING CLERK INITIAL 
CERTIFIED EXTENSIOIIS ANO ENTITLH<EMTS CORRECT 

FIN 10 Rev. 2007/2/28 OPC753095100B (100/pk) 

PRINT NAME 

ORIGINAL: MINISTRY COPY: EMPLOYEE 

"' / 

/ 

/ 
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~ BRITISI-l 
..... COLUMBIA 

'e Rest l'lact t>ll r:~, 

ONS: Em1 

(Not 

TRAVEL VOUCHER 
FIN 10 tricted CPPM C.1.6.) 

plus ________ - -- . -·---·· -r-·-·-r-··--........ ..., ...... ,.... ............................ claim. 

(,{S -
PAGELoFL 

11. MINISTRY AND BATCH NO. ; 2. CONTROL NO. 

i w I 
3.CLIENT 4.MIN. 5. DATE COMPLETED 6. FISCAL 7. SPECIAl ~e. CHEQUE STUB INFORMATION- MAXIMUM 10 SINGlE· SPACED LINES. 38 CHARACTERS PEA 

ABBREV. YYYY MM DO YEAR CHEQUE ISSUE UNE. ATTACH EXTRA PAGES IF REQUIRED 
-

I I I I I I I I I I I 
9. EMPLOYEELO. 10. EMPLOYEE SUI'PLIER NO. 11. EMPLOYEE SURNAME 

I I I I I I 
• 13. MAILING ADDRESS FOR CHEQUE 

15. REASON FOR TRAVEL 

LESS 
TRAVEL 

I 
~rnc.H~ 

19. PERSONAL 
VEHICLE USE 

_QeP.a!L I DISTANCE X KM 

Arrive RATE 

$ 

+ 

20. 

BUS/TAXI/ 
AIR/FERRY/ 

COSTS 

$ 

ADVANCE I I I I I I I I I 1 I .J 1 _L. L 1 . I I I 

-------·-· 

INITIALS 12. EMPlOYEE GROUP NO. 
(I nne onf)IJ 

DODD 
1 2 3 4 

14. POSTAL CODE 

MISCELLANEOUS 
(CAR RENTAl, PHONE, ATM FEES, ETC.) 

COST 12s. DESCRIPTION 

28. 

l L_ 

TOTAL 
DAILY 
COSTS 

37 

LHO I oo 
29. 

'fit> I oo 
30. 

Lfto100 
31. 

Lfct>IOO 
~2. 

4£olco 

TOTA 

CR 

IF ADVANCE WAS GREATER THAN (Y) ENTER (Y) AMOUNT IN (Z) AND REPAY THE BALANCE. 
ATTACH RECEIPTS AND PREVIOUS PAGES OF THIS VOUCHER IF ANY. AMOUNT DUE TO EMPLOYEE 

55. EXPENSE AUTHORITY SIGNATURE­
CERTIFIED CORRECT PURSUANT TO 
SECTION 32 & 33 OF THE FINANCIAL 
ADMINISffiATlON ACT AND RELATED POLICIES. 

56. PROCESSING CLERK INITIAL 
CERTJFIED E::XIEN$10NS ANO ~NTHl.J;:MENTS CORR~CT 

FIN 10 Rev. 2007/2/26 OPC 75~D951 008 (10Dlpk) 

PRINT NAME 

ORIGINAL: MINISTRY COPY: EMPLOYEE 
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GROUP III & IV PE.R DIEM RATES- PERU DEC/14 

Lima 

I PERU 
CURRENCY Nuevo Sol I 
PER DIEM 262.70 ,. I 

INCID€NT ALS 78.81 I 
TOTAL 341.51 I 

/ I 

AMOUNTS TO BE DEDUCTED FROM ABOVE FOR MEALS NOT TAKEN OR MEALS PROVIDED AT 
PUBLIC EXPENSE: 

Lima 
BREAKFAST 45.50 
LUNCH 96.55 
DINNER 120.65 

Note: The maximum hotel rates that are listed (to be used as a guideline): 

LOCATION AMOUNT I 
Lima 831 J 

PLEASE NOTE * MEANS RESONABLE AND JUSTIFIABLE EXPENSES - RECEIPS REQUIRED 

OUT -OF-CANADA GUIDELINES 

Travel Out of Canada 
The Ministry of Finance processes all out-of-Canada travel expenses. Information regarding travel to 
varidus locations around the world (e.g., passport requirements, embassy listings, etc.) is available on the 
U.S. Government Foreign Affairs site (Welcome to Travel.State.Gov). Out-of-Canada travel pre--approval 
is required by the Office of the Premier. Ministers' offices must contact MOSS, Ministry of Finance to 
obtain the foreign per diem allowances for each country prior to the trip. If private accommodation or 
personal vehicle use allowances will be ~laimed the rates must be requested prior to the trip. 

Allowable Expenses - original receipts are req'uired 
Ministers and ministers' staff travelling outside Canada can claim reimbursement for reasonable expenses 
incurred which relate directly to foreign travel as follQws: 

• Car rental insurance (e.g., personal accident insurance and collision damage waiver). 
Note: CDW is automatically provided when an employee uses their Corporate Travel Card to 
pay for the rental vehicle so the employee should decline the COW offered by the rental company 

• visa(s) and passport(s) 
• inoculation(s) 
• Traveller's cheques (attach proof of purchase and claim in the "Miscellaneous" column of the 

travel voucher). American Express Corporate Travel Card holders can obtain no-fee travellers 
cheques at any American Express office and various banking institutions 

• bottled water 
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c 
BRffiSH 

COLUMBIA 

TRAVEL AUTHORIZATION 
This form must be used for all out-of-province travel requests. 

It may, at the discretion of ministries, be used for in-province travel requests 
1h< Besc Place on E=h 0 Out-of-r:>rovince ISJbut-of-Canada 0 In-Province 

ESnMATED COSTS (IN CAN. $) 

Transportalion "3{.1 l)i) 
MINISTRY I ENTITY I CORPORATE NAME (IF CONTRACTOR) VOTE 

t.""N'J 1)1-D~ 0~\ 
Meals . :;~··m 

' M \f':.l \S"Tf'~-- \.( Of' 
- Lodging 3t.SD 

EMPLOY!i'E NAME EMPLOYEE ID .. -
MITTT 

Overtime 
Mr~crltcG 

Fees 
POSITION BARGAINING UNIT I GROUP NO: 

CHI &-F OF S~·rP 
Other 

BRANCH /LOCATION I REGION 

f'v\ 1 N· i$1 a~s l.'PPic c 
DATE DEPARTING DATE RETURNING NO.' OF WOf!J(DAYSAWAY ESTIMATED OVERTIME CLAIM -

YYYY/MM/DD Y'(YY I MM I DO 
'' 

7--& f<-.j I I -;_f Li '2 .. C· H /11-/r 3 
' ~, 

HOURS 

IDENTITY OF ORGANIZATION (OTHER THAN PROV. OF B:~·) PAYING ANY OF THE COSTS 

~ N/A,OR: SUBTOTAL 

DESTINATIONS Less Costs 
paid by others 

L--1 rvt A 
' 
.rclU,t TOTAL COSTS <t U:.t)C' 

METHOD OFTRAV~ 
SIGNATURES 

f\ uz_ Refer to CPPM 10.3.4 Policy 1 and 10.4.4 for approval authorities. 
PLEASE SIGN ONE SOX ONLY 

PURPOSE OF TRAVEL DIRECTOR 

Give details of event to be attended, project name f number, program Involved, APPROVED NOT APPijOVED OATESIGNED 

benefits to Ministry, etc, YYYY /MM/00 

C ,:fl f(: 1'-e n U::.. eo( ~h~ fh-rh~ ·~:2.~ ((,:,e) 
I --- u.)' II b l!., /.i.( il_ 1i"YlpCtrti.( ,·hJ, J\,'/il-1, S: kr j!?_;((( k 

ASSISTANT DEPUTY MINISTER 
·-~ ;·neen~JS ~~~.-;-t,; APPROVED NOT APPROVED DATE SIGNED 

• A.foV<nC:.,cu' ~ Rdo·n.J ~'"',s/-e;s 
YYYY /MM fDD 

· Pacdic Co as f (oli(A:;c_,,-,,; 11i---~ H? r-h'1-e r I 
sIn r'cs ( vv 1-\ , t.~t:2 , c tl ) - ''£\.A\. U.\1'\1., C(J::. -

·~ 
u NOT APPROVED PATE SIGNED 

• Net. TIC.t-v' { c{u./ ~Jc!. h01-1S f)<.-1'11 i(!,('s:· YYYY/M~/ DO 

cfrn-,c;:t~ t.1Cf>o,--, fy,_, .. In c;-s· I -! 
MINISTER 

APPROVED NOT APPROVED DATE SIGNED 

0 

0 

a.M,~''"""'"''" ~· M~OO"" 
; J· ~ ~ ,/ =·-/00 ·' ·l _, . YYYY /MM/DD 

/1:~ -- . ('/----- ;2 D i '--! I /1 I 05 £:~;~ .~/.~~- 1 )tl/ 'I j;;jt --~ 
' 

19 g IQ 19 py 
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Anthony, Julia ENV:EX 

From: 
Sent: 
To: 
Subject: 

Follow Up Flag: 
Flag Status: 

Alison Hastings <alison.hastings@tieronetravel.com> 
Monday, December 1, 2014 2:52 PM 
Griffin, Julia ENV:EX 
Matt Mitschke - E-ticket + Revised Itinerary 

Follow up 
Completed 

TIER ONE TRAVEL VICTORIA 
STE 201-45 BASTION SQUARE 

VICTORIA BC VSW lJl 
(250) 953-5730 

BC LICENSE NUMBER 3393 
*************************************************************************** 

MINISTERS OFFICE 
MINISTRY OF ENVIRONMENT 
PO BOX 9339 
VICTORIA BC 

V8W9Ml 

** AIR CANADA REF # ** 
** AMERICAN AIRLINES REF # ** 

FOR: MITSCHKE/MATTHEW MR 

FROM TO CARRIER 

CHECK IN 75 MINUTES PRIOR TO DEPARTURE: 

DATE : 1 3 NOV 2014 
CLIENT NBR: 
LOCATOR : 
AGENT : ALISON 

FLT/CL DATE DEP ARR ST 

VICTORIA BC VANCOUVER AIR CANADA 8066 V 04 DEC 14 lOOP 125P OK 
FLYING TIME- :25 

OPERATED BY-AIR CANADA EXPRESS 
SEAT-

NONSTOP 
EQUIPMENT- DH3 

PRE-CLEAR U.S. CUSTOMS IN VANCOUVER/DO NOT PICK UP YOUR LUGGAGE: 

VANCOUVER DALLAS/FT WOR AMERICAN 
NONSTOP BREAKFAST-MOVIE 
EQUIPMENT- 738 

DALLAS/FT WOR . LIMA PERU 
NONSTOP DINNER-SNACK 
EQUIPMENT-BOEING 757 JET 

05 DEC 1 4 

AMERICAN 

282 D OS DEC 14 855A 255P OK 
FLYING TIME- 4:00 

SEAT-

980 D 05 DEC 14 440P 1245A OK 
ARRIVE-06 DEC FLYING TIME- 7:05 

SEAT-

CONFIRMED 

1 
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FRIDAY 07 NT / S - OUT 12DEC 
RATE- 410 . 00 
1 ROOM/S / 1 DOUBLE 
GUARANTEE-CREDIT CARD 

CANCEL WITHOUT PENALTY BY 29 NOVEMBER 9:00AM/ l NT PENALTY 
IF CANCELLED WITHIN SEVEN DAYS OF ARRIVAL 
APPROX TTL $ 3157 US WITH TAX 

CHECK IN 2 ~ HOURS PRIOR TO DEPARTURE: 

LIMA PERU DALLAS/FT WOR AMERICAN 988 D 20 DEC 14 245A 905A OK 
FLYING TIME- 7 : 20 NONSTOP BREAKFAST- SNACK 

EQUIPMENT- BOEING 757 J ET 
SEAT-

DALLAS/FT WOR EDMONTON/INTL AMERICAN 1428 D 20 DEC 14 405P 715P OK 
FLYING TIME- 4 :1 0 NONSTOP DINNER 

EQUIPMENT- AIRBUS A3 1 9 JET 
SEAT-

ELECTRONIC TICKETS: 

THIS ETKT ITINERARY/RECEIPT MAY BE REQUIRED AT CHECK-IN AND MUST BE 
PRESENTED TO CUSTOMS AND IMMIGRATION IF REQUESTED 

AIR CANADA: 

NAME : MITSCHKE/MATTHEWMR 
TIERONE TRAVEL VICTORIA 
TICKET NO.
ISSUED BY: AIR CANADA 
FARE TAX 
CAD 217 . 00 7.12CA 
FORM OF PAYMENT: CC 

TAX 
11 . 71XG 

AC ONLY-NON-REF- CHGE FEE 

01DEC14 IATA : 61649652 lV
PLACE OF ISSUE: VICTORI A BC/CA FC I O 

TAX 
lO.OOSQ 

TOTAL 
CAD 245.83 

AGENT 2A3LAH 

4DEC YYJ AC YVR Q9 . 00Q3.00 205 . 00VOZTPA CAD217 . 00END A/C 73.50 

CR FLT DATE FROM TO 
AC 8066 04DEC VICTORIA BC VANCOUVER 

OPERATED BY AIR CANADA EXPRESS -

AMERICAN AI RLINE : 

DEP ST CL BG NVB NVA 
lOOP OK V lPC 04DEC 04DEC 

NAME : MITSCHKE/MATTHEW MR 
TIERONE TRAVEL VICTORIA 
TICKET NO
ISSUED BY: AMERICAN AIRLINES 

13NOV14 IATA: 61649652 lV-
PLACE OF ISSUE: VICTORI A BC/CA FCI4 

FARE TAXES AND CARRIER IMPOSED FEES 
CAD 2444.00 25.91CA l .OOXG 133.10XT 
FORM OF PAYMENT: CC 

2 

AGENT 2A3LAH 
TOTAL 
CAD 2604.01 
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NONRE F-RESTRI CTIONS APPLY 

SDEC YVR AA X/ DFW AA LIM Q YVRLIM137.29M885 . 54AA X/DFW AA YEA Q LIMYEA1 3 
7 . 29Ml076.83NUC2236.95END ROE1 .09255 XT 36.00HW 20.00SQ 17 . 60DY 16 . 40XY 
13 . 20AY 12 . 80YC 11.80XA 5.30XFDFW4 . 5 

CR FLT DATE FROM 
AA 282 05DEC VANCOUVER 
AA 980 OSDEC DALLAS/FT WOR 
AA 988 20DEC LIMA PERU 
AA 1428 20DEC DALLAS/ FT WOR 

RLOC : AA 

Alison Hastings 
Shareholder/Agent 
TierOne Travel 
#201 , 45 Bastion Square 
Victoria, BC VBW 1 J1 
p 250.953.5734 
F 250.953.5731 
T 888.953.7866 

TO 
DALLAS/FT WOR 
LIMA PERU 
DALLAS/FT WOR 
EDMONTON/ INTL 

if'C.a.vel ~ t!te. on{¥ tlti.n.IJ.IJ.OU. 6"(1. t!ta.t ~e.!> IJ.OU. 'ti.clte'r./ 

Visit Our Website 

TIER()NL 1\ 
t ravel) 

3 

DEP ST CL BG NVB NVA 
855A OK D 3PC OS DEC OSDEC 
440P OK D 3PC OSDEC OSDEC 
245A OK D 3PC 20DEC 20DEC 
40 5P OK D 3PC 20DEC 20DEC 
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Fecha de emision: Lima, Jueves 11 de Diciembre de 2014 Emitida por 

lmpresiA3n ·: 23-12-14- Hora : 18:05:29 Room No. 
Nombre : Exportacion de Servicios Arrival 05/12/14 

Direccion Departure 12/12/14 
Conf. No. 139092 

Pasaporte Nro. : No. de Pax 1 

R.U.C. : Pernoctacion : 6 
T. Reg Nro. : Factura No. FAC010 120635 

Accortlmodation 
Remisse CMV 
Paid out Remisse 

Formas de Pago: 
Visa Card -3,272.00 XX/XX Subtotal USD : 

Glosa: Propinas/APO USD : 

Paid Outs USD: 

I.G.V.18% USD : 

Servicios 10% USD: 

Total USD : 

Son: TRES MIL DOSCIENTOS SETENTA Y DOS CON 00/100 DOLARES AMERICANOS 

Compania/Agencia: TIER ONE TRAVEL INC. Exportacion de Servicios D. Leg. 919 

Huesped : Mitschke, Matthew 

Voucher: 

Pasaportes:

a partir del 01/06/2002 

2,870.00 
105.00 
10.00 

2,870.00 

0.00 

115.00 / 

0.00 

287.00 1 
3,272.00 
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LIM 
Peru 

Cliente 
/ 

Guest 
Huesped 

D a.~e Description 
Fecha 

05/12/14 Accommodation 

. 06/12/14 Paidout Remisse Transfer in 

06/12/14 . Accommodation 

07/12/14 Accommodation 

08/12/14 Accommodation 
09/12/14 . Accommodation 

10/12/14 Accommodation 

11/12/14 Accommodation 

11/12/14 Servici.o 10% 

M' ._',s~ ~\o. \cs· ""o\e.\ 
tWfT- a.tbc~ -to s~vJ 

tkt~ \'-( VQ. \-t., ~ov-) h. • 

J;r M\nc,hecl W ~ c"'\y 

Information Folio V. 1.4 
Estado de Cuenta 

Jueves 11 de Diciembre de 2014 

Exportacion de Servicios 
Peru 

Polak, Mary 

Descrlpci6n 

Apto-Hotel

Subtotal 

Tips I Propinas 

Paid Outs 

f.G.V. 18% 

Servicio 10% 

Total 

Arrival 05/12114 
Llegada 

Departure 12/12/14 
Salida 

Room 
Hab i taci6n 

Persons ~\ 
Persb"O~ 

Cashier 

Amount 

US$ - -

US$ 
- -

US$ 
--

US$ 
- -

US$ - -

US$ 

AVANOORDT 

Cajero 

lmporte 

410.00. 

63.00 
410.00. 

410.00. 
410.00. 
410.00. 
410.00 . 

410.00. 
287.00 

2,870.00 " 

Subtotal 

0.00 

. Po;p!nas 

rc·-63~~~ 
-=pafd.out~·· 

0.00 

1 --:~. V. 18 % 

287.00 

Servicio 10 % 

3,220.00 
Total 

' 
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lXnJ:sLury \......Hi:s:sH.: 1 VJ-\.t'IVJ-\. 

~ 

OAND~ 
... ( ...,.S-ubm-it...,.Q~u-efY...,) 

Forex Trading Currency Converter Exchange Rates for Business 

fxHistory Classic: Results 

Conversion Table: PEN to CAD (Interbank rate +2%) / 

Time period : 12/06/ 14 to 12/11/ 14. 
Daily averages : 

Average (6 days} : 0.40166 
High: 0.40535 
Low: 0.39545 

New table 

Same table available In J:::IIM!., ASQI, QiY. 

fXHistory © 1997·2009 bv OANDA Corporation 

Get another table 

How to read this table: 

Each daily rate is the average ASK price for the day. 
The AVERAGE rate is the average of all the ASK prices for the given time period. 
The HIGH rate is the highest BID rate for the given time period. 
The LOW rate Is the lowest BID rate for the given lime period. 

Platforms 

fxTrade Desktop Meta Trader 4 Mobile Forex Trading 6EJ. 

Academy 

Webinars How-to Videos Forex Trading Basics Technical Trading Events 

News & Analvsls 

PANDA Technical Analysis Order Books Forex Lab Tools Forex News 

AboutOANDA 

About Us Our Story Forex Forums Forex Lab Bloq Press Room Jobs 

Offices 

Canadian 
Annuity Online 

(i> 

Guaranteed Income for 
Retirement. Apply for a 

Quote Online! 
, .• 1"1 

OANDA US OANOA Canada QANDA Europe PANDA Asia Pacific PANDA Australia PANDA Japan 

Terms of Use Privacv Policy Site Map Contact Us Feedback 

r age 1 01 

TRY ALSO ... 

NEW Historical 
~ 

Ask! Tools ~ lo)'our 

Mabie Currency 

~ 

Excb3nge Rata 

fiill 

~ 1996- 2015 PANDA Corporation. All rights reserved. "PANDA", "fxTrade" and OANDA's "fx" family of trademarks are owned by PANDA Corporation. All other 
trademarks appearing on this Website are the property of their respective owners. Leveraged trading is high risk and not suitable for all. You could tose all o f your 
deposited funds. Promotions and claims only applicable to self-directed retail trading. 

FX/CFD trading is high risk and not suitable for everyone. Trading may not be appropriate for your experience, objectives, financial resources & risk tolerance . Losses 
can exceed investment. See fuU risk warning. 

http://www.oanda.com/currencylhistorical-rates-classic 2015-01-08 Page 28 
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--... 
d~J~u~~~tt\ ~ Where gteen ideas work 

SMARTTEC Travel Confirmation 

Traveller: 
Prepared By: 

Matt Mitschke 
Julia Anthony 

/ 

,/ 

Purpose of Travel: Peru International Conference 2014 

SMARTTEC Confirmation Number: TEC0115000556670 

If there Is an expense claim associated with this travel then attach this PDF to your iExpenses travel claim. The SMARTTEC 
PDF report must be saved with the default name assigned by the system before attaching it to your iExpenses claim. Any 
change to the file name will flag your claim as non-compliant when your Ministry reports on it. 

Outbound Trip 
Date Travel Mode From To Distance C02e kg Flight# 
2014/12/05 Airplane Vancouver Inti Dallas, Texas 2,820.0 340.9 282 
2014/12/05 Airplane Dallas. Texas Lima, Peru 5.420.0 655.2 980 

Return Trip 
Date Travel Mode From To Distance C02e kg Flight# 
2014/12/20 Airplane Lima, Peru Dallas, Texas 5.420.0 655.2 988 
2014/12/20 Airplane Dallas, Texas Edmonton, Alberta 2,620.0 316.7 1428 

Accommodations 
Date Accommodation Provider Address Nights C02ekg 
2014/12/05 Lima, Peru 7 87.0 

Total C02 Equivalent Emissions: 2,055.1 kg 

The emissions (C02e) reported above are based on emission factors approved by the Ministry of Environment at the time 
your travel was finalized. Please note that emission factors are updated periodically and may change your emission 
records retroactively. These changes would be reflected in SMARTTool. 
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PURCHASE CARD SUMMARY 

0.00 (needs to be 0.00) 

the goods provlded or 1iervlces delivered have been 1nspet::ted .or r-e>~(ewed; and 
'or services wore prop"erly fecelved and documentation to support the ao::Ount 
verlflt:d (I.e. goods: as ordered~ correct quantity and .suitable quality; services: 

2d, appropriate dellvere~bles and/or perfOrrttilnce Cr"lterla met; or other 
If any, have been mat). 

FIN 124 Mulli·line Pcard eforrn for R12 

~ 

Totals 

,·-;&r::t'ri.ln:~=:~>H:i:rt'ifo'Jl~:..:·,--··.: 
. •' -~---7~:'"~=~-:':':•:-:7-~~7;."':·~~~-::·> . 

that the amount to be j'tald Is correct, fs a proper chcnge against an approprl~tlon 
ave been delt!gateif authority, Is tn a<:cordance wJth appr.oprtate statute or other 
for p!ly~nl41n.d/OI' contract, the payment Ctlmplles with aU relevant statutf!s~ 
1S, lreasury Boatd directives, other exe.cutlve. orders and cen,~l agency and 
pollq, tht!re are surttclent funds In the budget, and wherf! applltabh1, that ltle 

h~~ beef! perfc-l'med~ goods suppll~. the service rend~Ntd <JndJor COC'Idttlons met. 

Tax Information 

~~'1(6 
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- BMO e Financial Group Page 1 of 2 

.··• '('out·····••··.••••PurehE!sl.n'J Car<fi $ta.*em,rtt·· · 
KATHRYN ROLLHEISER 

-+ Stmt. date: Dec. 3, 2014 ~ Acct. balance: 

Details of your transactions 
Item Trans Posting 
no. dale date Doscrlption Amount 

TRANSACTIONS FOR ACCOUNT NUMBER·

· N;.
l·

·. 

'· 9 Nov. 13 Nov.13 AMERICAN 0015866294677 TORONTO ON ~~'2,742.01 / 
•. 10 Nov. 13 Nov.13 AMERICAN 0015866294679 TORONTO ON v 2,604.01 / 

1,

16 Nov.13 Nov.14 TASF 00064895291 VICTORIA BC .r131.25/ 
'- 17 Nov. 13 Nov. 14 TASF 60064895290 VICTORIA BC Y"131.25 / 

1

V
1.

:_ 

· 

·v 27 Nov. 20 Nov. 20 TRVLINS I ASSUR VOYAG TORONTO ON v- 32.00 ' 

See aver/rrext page 

Conflict us loc:a1c:lllls 
Toil-free calls Pl!!Bse addtes[i. any 
Cllrulll~ & USA wt~H&illlllqllinl!$ to: 

Enquirin: 1 !l66 2.05-4515 1 800 263-2263 I MasterCard 
Telephone Devices for !he Deat N/A 1 !l66 859-2089 P.O.Box 300 Station M 

lost or stolen cards: 514 877-0330 1 800 361-3361 Toronto, ON M6S 4X2 

P.O.BOX 11064 STN CENTRE-VILLE 
MONTREAL QC H3C 5A2 

KATHRYN ROLLHEISER 
ATTN:KATHRYN ROLLHEISER 
PO BOX 9047 STN PROV GOVT 
VICTORIA BC -
V8W 9E2 

Your account at a glance 

Previous balance, Nov. 3 
Payments -thank you 
Other credits 

+ Purchases 
+ Cash advances/Cheques 
+ Interest 
+ Fees 
+ Other charges ... New account balance, Dec. 3 

Your credit Hmit 
Credit available, Dec. 3 

STATEMENT ONLY 
DONOTPAYI 

Helpful information 

Transactions listed in this statement : 

Airlines 

Hotel 

Car rental 

Restaurants 

Retail 

Cash advances{Cheques 

Other 

® • Rogistored l!ademark of Bank of Montreal. 
® Registered tlademarkot MasterCard International lnoo1poratod, 

- BMO G Financial Gmup 

Approved by: 

Signature 

Name Name 

Date Date 
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Your ... •.·Purchasing Card Stat.arnent 
KATHRYN ROLLHEISER 

DetaUs of your transactions (continued) 
11om Trans 
no. dale 

Posting 
dale Dncription 

"

·• 37 Dec. 1 Dec. 1 TRVLINS I ASSUR VOYAG TORONTO ON 

PRE-AUTHORIZED DEBIT IN 'iFECT AS 
REQUESTED FROM YOUR DESIGNATED 
PAYMENT ACCOUNT. 

RejX)It any items which do not agree with ycuirecords wHhin 30 days, of statement date. 

Amount 

59.00 ' 

About Your Statement 

Interest on purchases . inter .. ! io ca~ulalo~ on an 
purchases and fees from loo dale !hey are posled lo yoUI account 
However. if paymenl in full I• fllOOived by lhe peymonl due dale, no 
inleresl is charged. If you do not pay your account in lull by your 
payment due dale, inlel<!$1 accrues unlillhe dale lho balance is paid in 
full. Oooe your balance is paid in full, residual inlerestwiU appear on 
lhe followirg monlh's slatement. Tho resid\lal interest charga 
rejllosenls lhe period from yow slalement date unlit lhe dale lhe full 
payment was Clediled lo your account. 

Interest on cash advances · we charge inle!l!SI on a 
cash advallCI! frorn the dale ollho advaroo unlil tho cash advance is 
paill in Ml. We charge inleresl on a MaslerCard cheque from lho dale 
!he cheque is poslerl to your acco~mt uolil lhe cheque advance is paid 
infutl. 
How we apply payments to your aocount . we 
apply payments to ilarns in your account in this order: <nleresl on cash 
advances and MaslorCard cheques; inleres\ on prnchas .. ; annual 
feosAransatlion fee/other feeo; cash advai'IC<!s or Ma•terCard cheques 
on a previous slalemenl; purchases on a previolls slalemenl; cash 
advances or Mask>rCard che<jues on loo ciJfrenl stalmnon\; puroham 
on the current slalemenl. We then apply any additional payments to 
items that haY!! not 1'<>1 appoared on yoUI stalemenl· but haY!! been 
applied lo your account· in the same order. 
Foreign curran cy transactions are converled to yow 
card's curr~ uoing a Masi..Card conversion rale in effe<ll on lhe 
day lhe lronoacllon is posled to )'Our account. The MaolorCard 
conwtsion :ate islhe role lhal we pay to M•sterCard lnternalional Inc. 
plus a madwp percentage lhalwo disclose from lime to lime. This rate 
may not be lhe same as lhe rale lhal existed on the dato lhe 
trnnsaction was made. Howe.,..r, if a foroign currency lransoction is 
1efunded to your acoounl, lho MasterCard conversion rate "*d lo 
convert your refund to your card's currerey is lhe rale lhal we pay to 
MaslerCa<d International lno. minus lhe markup percentage that we 
disclose fiorn lime to lime. This rate may not be lhe same ao the role 
thai existed on the dok> the tranSaction was roflmded. For lhese 
reascns, lhe amounl lhat is credited to your Oc<:o\llll for a reflmd of a 
foreign turrercy transaction will. in mOil cnm, be Ieos lhan the 
amD<ml thai wes origioolly charged lo your account for thai 
hansaclion. 
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PURCHASE CARD SUMMARY 
HRAtlCil/IAMf:·. 

Ministry of Environment 
CAI!DftOLDmNANE 

Kathryn Rollhelser 
SUPI>UER#·.· OMO. ·. 

2081565 

: I!XC~tjs~v!l · ~x~~~~li~ 
(I'RE,TAX}/IMOf.lNT .· .. {PRE'TAX) 

. JS):AT£ME~T l>AT~ (!)p,~JHM-YY'iY) 

03/12/2014 v 

P~SC!UPTIOtl 

~·' ~.-}-~-

Pcard Dec/14 Rollheiser 

1(1\EA cooEallrtolf~· 

250-387-1187 
·UlVO!CF. N.Ut4U~R 

PCARD DEC14 V 

MPto~~~'~FU~LSUPI'~ti J11"1l!I~D . 
•.•.•.. }<>~:·•.•.····•.·· •···••· A!:lO\l~T·· ...••.. ·· •. ·a.:·.• :·-;_: :::::::!!iuPPUER;_~-0DE/::<·-_-.·--_,--_·: ·= --. 

(oniY.rilq~ir~·d tofS'J'OB 57) · · 
Tax Information 

ClSTt. GST~~d P.ST,·. · . • ·.fOf ~.th.i>r· .. · 
tiP:STI'iiRc~As~s . .P\.IR(;tiAS$ ·· 

2,604.01 148 29005 640001 5714 2900000 Matt Mitschke 

2,774.01 148 29005 640001 5714 2900000 Mary Polak 

250.00 48 29005 640001 5714 2900000 GST 12.50 

I I I I I I I I I I I r-== 
I I I I -.......t,-· I 

0.001 TOTALI(needs to be 0.00) 

!;A!!Ol!OIJ!eA. CQilJ'qi'I~P.~<~c~!VEii) cO~!lf~~il'i'IPii.:. · 
1 certifY the goods prov~ded or serviC(!S de:Uv~ted have been Inspected or TCYI~wed; 
the goods or services w~r(! properly received and documentaUon to support the cn:counl 
has been verified (I.e. goods: as ordered, corrnct quantity and suitable quality; 5fli'VIccs: 
·as conlrac.ted, appropriate deliverable> ctnd/or perronnanr;e crito:rta met; or olhcr 
:~;ondltlons, tr any, have b-een m~t). 

/ 

Kathryn Ro11heiser 

FIN 124 Multi-Line Pcard erorm for R12 

r 

( 

Totals 

~~~EN!;EAliTHOJil'T'f.CEiln!';lci"TioNi 
Certified that the amount tQ ba paid Is .corr~d, Is a proper charge. agalns:t an appropriation 
which 1 have b~en delegated authority, Is In accordance wllh appr'oprlate statute or olhef 
authority fpt payment andjat contract, the payment <ompUe:r with all celevaot ~tatutes, 
regu1atlo!'IS, Treasury Bo.ard directives, other exac.uUvc orderS and centra[ agenc:y <Jnd 
m{nistry policy, there ar~ !OtJfflclent funds In l11e budget~ and where applicable, that the 
wofk has been pe.rfon'Tiad* goods supplied, the service renderC!d and/or condiUons met. 

/ ·~ .· 

. - :~~ .... <--~ -. __ ·... ('~c· n '--,. \1. t, .. \.'· -, . .l l 

//f{l:\ttiVE'> , 
\ 

JAN 2 8 2015 } 

' ,.....-....... . I(.., 
. ! 
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PURCHASING CARD TRANSACTION REGISTER 

Statement Date Clearing CLIENT RESP SVS LINE STOB 
Ca rdhofder: Kath rvn Roltheiser (DO-MMM-YYYY): 03/12/2014 line to 
Branch: Minlstrv of Environment Suootier#- BMO: 2081565 account: 48 29005 65000 853C 
Description: Pcard Dec/14 Rollheiser Invoice#: PCAR 30EC14 

I Qua lifred Receiver: Kathrvn Rollhelser TeiE!p_hone #: 250-387-1187 

Expense Authority: Matt Mitschke 

EMPLOYEE'S FULL EMPLOYEE'S 
TRANS DATE SUPPLIER NAME ITEMS PURCHASED CLlENT RESP SVSUNE STOB PROJ 

TAX CODE SUPPLIER NAME 
SUPPLIER 

PRE-TI 
NO. (RI:QUlREO FOR AMOUI 

STOS57} CODE 

1 

2 

3 

4 

5 

6 

7 

8 13-Nov-14 Tier One Travel Right to Peru 48 29005 64000 5714 2900000 MARY POLAK 2, 

9 13-Nov-14 Tier One Travel Flight to Peru 48 29005 64000 5714 29:00000 MAn MITSCHKE 2, 

10 

11 

12 13-Nov-14 AlrCanada Flight 48 29005 64000 5714 2900000 GST MAn MITSCHKE 

13 

14 
-~---
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Service Fee 48 29005 64000 5714 2900000 GST MATT MITSCHKE 125.00 6.25 131.25 

Service Fee 48 29005 64000 5714 2900000 GST MATT MITSCHKE 125.00 6.25 131.25 

rravel Insurance 48 29005 64000 5706 2900000 MATI MITSCHKE 59.00 59.00 
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Pages 36 through 37 redacted for the following reasons:
- - - - - - - - - - - - - - - - - - - - - - - - - - - -
Duplicate
NR



Griffin, Julia ENV:EX 

From: 
Sent: 
To: 

Alison Hastings <alison.hastings@tieronetravef.com > 
Friday, November 14, 2014 10:24 AM 
Griffin, Julia ENV:EX 

Subject: RE: Matt Mitschke - E-ticket + Invoice # 520459/ Many Thanks, Alison 

Follow Up Flag: 
Flag Status: 

Follow up 
Completed 

Hi Julia, thanks very much for catching that! The mystery is solved on why Matt's hotel stay was cheaper! I have 
adjusted the reservation below to have the corrected dates. Much appreciated, Alison 

TIER ONE TRAVEL VICTORIA 
STE 201-45 BASTION SQUARE 

VICTORIA BC V8W 1Jl 
(2 50) 953-5730 

BC LICENSE NUMBER 3393 
***************~*********************************************************** 

MINISTERS OFFICE 
MINISTRY OF ENVIBONMENT 
PO BOX 9339 
VICTORIA BC 

VBW9Ml 

** AIR CANADA REF # ** 
** AMERICAN AIRLINES REF # ** 

FOR: MITSCHKE/MATTHEW MR 

FROM TO CARRIER 

CHECK IN 75 MINUTES PRIOR TO DEPARTURE: 

DATE 13 NOV 2014 
CLIENT NBR : 
LOCATOR :
AGENT : ALISON 
GST NUMBER: R839755055 
INVOICE : 520459 

FLT/CL DATE DEP ARR ST 

VICTORIA BC . VANCOUVER AIR CANADA 8054 W 05 DEC 14 700A 725A OK 
FLYING TIME- :25 

OPERATED BY-AIR CANADA EXPRESS 
NONSTOP 
EQUIPMENT-DH3 

SEAT-

PRE-CLEAR U.S. CUSTOMS IN VANCOUVER/DO NOT PICK UP YOUR LUGGAGE: 

VANCOUVER DALLAS/FT WOR AMERICAN 
NONSTOP BREAKFAST-MOVIE 
EQUIPMENT- 738 

DALLAS /FT WOR LIMA PERU AMERICAN 
NONSTOP DINNER- SNACK 

282 D 05 DEC 1 4 855A 255P OK 
FLYING TIME- 4: 00 

SEAT

1 

980 D 05 DEC 14 515P 120A OK 
ARRIVE- 06 DEC FLYING TIME- 7 : 05 
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EQUIPMENT-BOEING 757 JET 

05 DEC 14 
FRIDAY 

SEAT-

CONFIRMED 
07 NT/S - OUT 12DEC 
RATE- 410.00 
1 ROOM/S / 1 DOUBLE 
GUARANTEE-CREDIT CARD 

CANCEL WITHOUT PENALTY BY 29 NOVEMBER 9:00AM/l NT PENALTY 
IF CANCELLED WITHIN SEVEN DAYS OF ARRIVAL 
APPROX TTL $ 3157 OS WITH TAX 

LIMA PERU DALLAS/FT WOR AMERICAN 
NONSTOP BREAKFAST-SNACK 
EQUIPMENT-BOEING 757 JET 

DALLAS/FT WOR EDMONTON/INTL AMERICAN 
NONSTOP DINNER 
EQUIPMENT-AIRBUS A319 JET 

AIR TRANSPORTATION CAD 197.00 
TAX GST CAD 10.71 
AIRPORT IMPROVEMENT FEE CAD 10.00 
TAX OTHER CAD 7.12 
TTL CAD 224.83 

988 D 20 DEC 14 245A 905A OK 
FLYING TIME- 7:20 

SEAT-

1428 D 20 DEC 14 405P 715P OK 
FLYING TIME- 4:10 

SEAT-

PYMT BY l. _2 2 4 : -~f3 _. ·, 

AIR TRANSPORTATION 
TAX GST 
AIRPORT IMPROVEMENT FEE 
TAX OTHER 
TTL 
PYMT BY

SERVICE FEE 9540064895291 
SERVICE FEE GST 
PYMT BY 

Alison Hastings 
Shareholder/Agent 
TierOne Travel 
#201, 45 Bastion Square 
Victoria, BC V8W 1 J1 
p 250.953.5734 
F 250.953.5731 
T 888.953.7866 

CAD 2444.00 
CAD 1. 00 
CAD 20.00 
CAD 139.01 
CAD 2604.01 

2604.01-. 

125.00 
6. 25 

,·· 131. 25-

otave{ ~ tfte 0~ tfun.!JIJOU. /,U{J t/tat m.ak~ IJOU. 't.i.ch.e!tf 

2 
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Rollheiser, Kate ENV:EX 

From: 
Sent: 
To: 

Anthony, Julia ENV:EX 
Tuesday, January 27, 2015 12:31 PM 
Rollheiser, Kate ENV:EX 

Subject: FW: Matt Mitschke - E-ticket + Invoice # 520459/ Many Thanks/ Alison 

Julia Anthony 
Administrative Coordinator to the Honourable Mary Polak 
Minister of Environment 
P; 250.387.1187 

From: Alison Hastings [mailto:alison.hastings@tieronetravel.com] 
Sent: Thursday/ November 131 2014 9:57PM 
To: Griffin, Julia ENV:EX 
Cc: Ireland1 Shannon L ENV:EX 
Subject: Matt Mitschke- E-ticket +Invoice# 520459/ Many Thanks1 Alison 

TIER ONE TRAVEL VICTORIA 
STE 201-45 BASTION SQUARE 

VICTORIA BC VBW lJl 
(250) 953-5730 

BC LICENSE NUMBER 3393 
*************************************************************************** 

MINISTERS OFFICE 
MINISTRY OF ENVIRONMENT. 
PO BOX 9339 
VICTORIA BC 

V8W9Ml 

** AIR CANADA REF * ** 
** AMERICAN AIRLINES REF # ** 

FOR : MITSCHKE/MATTHEW MR 

FROM TO CARRIER 

CHECK IN 7 5 MINUTES .PRIOR TO DEPARTURE : 

DATE : 13 NOV 2014 
CLIENT NBR: 
LOCATOR 
AGENT : ALISON 
GST NUMBER : R839755055 
INVOICE : 520459 

FLT/CL DATE DEP ARR ST 

VICTORIA BC VANCOUVER AIR CANADA 8054 W 05 DEC 14 700A 725A OK 
FLYING TIME- : 25 

OPERATED BY-AIR CANADA EXPRESS 
SEAT-

NONSTOP 
EQUIPMENT- DH3 

PRE-CLEAR U. S. CUSTOMS IN VANCOUVER/DO NOT PICK UP YOUR LUGGAGE : 

VANCOUVER 
NONSTOP 

DALLAS/FT WOR AMERICAN 
BREAKFAST-MOVIE 

1 

282 D 05 DEC 14 855A 255P OK 
FLYING TIME- 4: 00 
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EQUIPMENT-738 

DALLAS/FT WOR LIMA PERU 
NONSTOP DINNER-SNACK 
EQUIPMENT-BOEING 757 JET 

AMERICAN 

06 DEC 14 
SATURDAY 

SEAT-

980 D 05 DEC 14 515P 120A OK 
ARRI VE-06 DEC FLYING TIME- 7:05 

SEAT-

CONFIRMED 
06 NT/S - OUT 12DEC 
RATE- 380 . 00 
1 ROOM/S / 1 DOUBLE 
GUARANT EE-CREDIT CARD 

CANCEL WITHOUT PENALTY BY 29 NOVEMBER 9:00AM/1 NT PENALTY 
IF CANCELLED WITHIN SEVEN DAYS OF ARRIVAL 
APPROX TTL $ 2508 .00US WITH TAX 

LIMA PERU 
NONSTOP 

DALLAS/FT WOR AMERICAN 
BREAKFAST-SNACK 

EQUIPMENT-BOEING 757 JET 

988 D 20 DEC 14 245A 905A OK 
FLYING TIME- 7 : 20 

SEAT-

DALLAS/FT WOR EDMONTON/INTL AMERI CAN 1428 D 20 DEC 14 405P 715P OK 
FLYING TIME- 4:10 NONSTOP DINNER 

EQUIPMENT-AIRBUS A319 J ET 

AIR TRANSPORTATION 
TAX GST 
AIRPORT IMPROVEMENT FEE 
TAX OTHER 
TTL 
PYMT BY 

AIR TRANSPORTATION 
TAX GST 
AIRPORT IMPROVEMENT FEE 
TAX OTHER 
TTL 
PYMT BY 

SERVICE FEE 9540064895291 
SERVICE FEE GST 
PYMT BY 

Alison Hastings 
Shareholder/Agent 
TierOne Travel 
#201, 45 Bastion Square 
Victoria, BC VBW 1J1 

CAD 
CAD 
CAD 
CAD 
CAD 

SEAT-

~ 
' 

197 .00 

) A_ 1 <L CAI'-'>f'. 1::> 'A 
10.71 
10.00 

7 .12 ~ Ct\ \f\ K,G_ <;; 
224.83 
224 . 83- _) 

1. 00 
20.00 

139.01 
2604.01 
2604.01-

125.00 
6. 25 

131.25-

2 
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Griffin, Julia ENV:EX 

From: 
Sent: 

Alison Hastings <alison.hastings@tieronetravel.com> 
Thursday, November 20, 2014 5:00 PM 

To: Griffin, Julia ENV:EX 
Subject: 
Attachments: 

Mary Polak: Policy Confirmation: I Many Thanks, Alison 
policy.pdf 

Follow Up Flag: 
Flag Status: 

Follow up 
Completed 

This is an electronic confirmation of your policy purchase. Please save this email for later reference. 

Agency: TierOne Travel Victoria 
Policy Number:
Application Date: 20Nov2014 
Agent: 5002 

Departure Date: 050ec2015 
Return Date: 12Dec2015 
Departure City: VANCOUVER, BC, CANADA 
Furthest Destination: LIMA, PERU 

Insured Information 

llnsured(s) 
Mary Polak 

Plan 

Global Medical -
Effective Start Date:05Dec2015 
Effective End Date:12Dec2015 

Benefit Summary 

Emergency Medical- Up.to $5,000,000 CAD 

Payment Details 

Total Premium: $32.00($32.00 + $0.00 tax) 

Mastercard 6'"'''

Comments and Itinerary Text 

1 
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Rollheiser, Kate ENV:EX 

From: Anthony, Julia ENV:EX 

Sent: 
To: 

Friday, January 23, 2015 2:39 PM 
Rollheiser, Kate ENV:EX 

Subject: 
Attachments: 

Travel Insurance - Matt receipt 
policy.pdf 

Julia Anthony 
Administrative Coordinator to the Honourable Mary Polak 
Minister of Environment 
P: 250.387.1187 

From: Alison Hastings [mallto:alison.hastings@tieronetravel.com] 
Sent: Monday, December 1, 2014 3:02PM 
To: Griffin, Julia ENV:EX 
Subject: Matthew Mitschke: Policy Confirmation:

This is an electronic confirmation of your policy purchase. Please save this email for later reference. 

Agency: TierOne Travel Victoria 
Policy Number:
Application Date: 01Dec2014 
Agent: 5002 

Departure Date: 05Dec2014 
Return Date: 20Dec2014 
Departure City: VICTORIA, BC, CANADA 
Furthest Destination: LIMA, PERU 

Insured Information 

1 tnsured(s) 
Matthew Mitschke 

Plan 

Global Medical-
Effective Start Date:05Dec2014 

Effective End Date:20Dec2014 

Benefit Summary 

Emergency Medical- Up to $5,000,000 CAD 

1 
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