
REQ # Position Title Post Date Close Date # of Apps Name of Successful Applicant Accepted Date Confirmed Date Salary Start Date Comments
8093 Associate Deputy Minister Nov 29/11 Dec 21/11 8 Unknown HC posted only, all applications were sent to Executive Recruitment, Mark McLeod
7395 STRAT LEAD - Executive Project Director Oct 27/11 Nov 11/11 27 Daren Stradel Jan 9/12 Jan 17/12 $113,073.63 Annual Jan 23/12 2 hires from this requisition, Daren and Sean Darling. See REQ 7396
7396 STRAT LEAD - Executive Project Director Oct 27/11 Nov 11/11 27 Shawn Darling Jan 3/12 Jan 17/12 $105,000 Annual Jan 16/12 Second hire from original REQ 7395
7526 BUS LEAD - Project Manager Nov 4/11 Nov 18/11 0 Never posted Requistion was entered and consultation done but never posted.
8845 CLK ST 09R - Administrative Assistant Pool Leigh Anne McDonald Jan 30/12 Feb 2/12             Jan 30/12 Recruited from Clerical Pool
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R
E

Q
 8

0
6

3
 A

ssociate D
eputy M

inister - show
ing as posting closed but not filled.

H
C
 posted 

only. A
ll applications w

ent to Executive R
ecruitm

ent – M
ark M

cLeod

R
eq #

:
8063

Position 
N

um
ber:

00000000 

M
inistry A

D
M

:
H

iring M
anager:

P
o
sitio

n
 

C
la

ssifica
tio

n
:

A
ssociate D

eputy M
inister 

M
in

istry /
 

O
rg

a
n

iza
tio

n
:

B
C
125 - Jobs, Tourism

 &
 Innovation 

M
inistry B

ranch / 
D

ivision:
Full/Part Tim

e:
Full-tim

e 
Em

ployee C
lass 

(not posted):
R
egular Full Tim

e

Job Type 
(displayed on 
posting):

R
egular Full Tim

e 

Tem
porary End 

D
ate:

  

FTE:
Lo

ca
tio

n
:

V
ictoria 

M
ultiple 

Locations:
S
alary Plan:

Job G
rade:

P
o

sitio
n

 O
p

tio
n

s &
 S

ta
tu

s
P

o
stin

g
 T

itle
:

A
ssociate D

eputy M
inister, M

ajor 
Investm

ent O
ffice 

Job Profile:
jti.assoc_dm

.final_profile.doc
Job S

um
m

ary:

M
in

istry Jo
b

s, T
o
u

rism
 a

n
d

 In
n

o
va

tio
n

A
sso

cia
te

 D
e
p

u
ty M

in
iste

r

M
a
jo

r In
vestm

en
t O

ffice

V
icto

ria
  

The M
inistry of Jobs, Tourism

 and Innovation brings 
together key lines of governm

ent services that prom
ote 

econom
ic developm

ent in all regions of B
ritish C

olum
bia. 

The M
inistry is m

obilizing its expertise, resources and 
relationships to fully leverage em

erging econom
ic 
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opportunities -
creating jobs for fam

ilies, and prosperity 
and sustainability for our com

m
unities. 

W
ithin the M

inistry, the M
ajor Investm

ent O
ffice w

ill lead 
and w

ork w
ith other m

inistries and agencies to
attract 

new
 investm

ent and expedite significant investm
ent 

projects planned for B
.C

., consistent w
ith and supporting 

the governm
ent’s Jobs Plan. The M

ajor Investm
ent O

ffice 
w

ill also w
ork w

ith investors, m
inistries, governm

ent 
agencies, other levels of governm

ent, and stakeholders to 
identify barriers im

peding investm
ent projects in B

.C
. and 

w
ork to overcom

e them
. 

R
eporting to the D

eputy M
inister, the A

ssociate D
eputy 

M
inister ensures the w

ork of the M
ajor Investm

ent O
ffice 

is aligned w
ith the direction of governm

ent and responsive 
to client and stakeholder needs; provides leadership and 
direction through strategic thinking, planning and results 
orientation; and ensures achievem

ent of the business plan 
goals and objectives. 

The A
ssociate D

eputy M
inister

is an experienced, senior 
leader w

ho has developed strong business acum
en 

through progressively m
ore responsible assignm

ents 
culm

inating in dem
onstrated success in an executive role 

in a large, com
plex organization. The A

ssociate D
eputy 

M
inister has superior com

m
unication and negotiation 

skills, and a record of leading organizations through 
change and achieving continuous im

provem
ent. U

niversity 
degree and success in a business or econom

ic arena; and 
experience at a leadership level developing partnerships
w

ith stakeholders, clients and custom
ers, leading team

s 
and com

plex m
ulti-stakeholder projects, and developing 

and im
plem

enting strategic initiatives. 

For m
ore on the M

inistry and the B
C
 Jobs Plan visit: 

http://w
w

w
.gov.bc.ca/jti/.

A
 role description and listing of qualifications is attached. 

P
le

a
se

 d
o

 n
o

t u
se

 th
e
 'S

u
b

m
it y

o
u

r p
ro

file
' /

 'S
u

b
m

it 
Y

o
u

r R
e
su

m
e
' fe

a
tu

re
 w

h
e
n

 su
b

m
ittin

g
 yo

u
r a

p
p

lica
tio

n
.

To express your interest in this opportunity, please subm
it 

application m
aterials to Executive.R

ecruitm
ent@

gov.bc.ca
by D

ecem
ber 21, 2011. The appointee w

ill be required to 
consent to a crim

inal record check. Thank you to all w
ho 
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express interest. 

Job Q
ualifications:

C
om

m
ents 

(Internal use 
only):
Jo

b
 S

ta
tu

s:
O

pen
C
ategory:   

Executive
Post D

ate:
2011-11-29 

C
lose D

ate:
2011-12-21 

Planned R
eferral 

D
ate:

Planned O
ffer 

D
ate:

R
e
cru

itm
e
n

t 
T
e
a
m

:
C
orporate services and m

anagem
ent

R
ecruiter 

A
ssigned:

A
drienne W

alker

Jo
b

 S
e
e
k
e
r ca

n
 

vie
w

 R
e
cru

ite
r 

in
fo

?

N
o

B
ypass 

R
equisition 

A
pproval?

Isolation 
A
llow

ance:
N

o

Tem
porary 

M
arket 

A
djustm

ent 
(TM

A
):

N
o

C
rim

in
a
l 

R
e
co

rd
 C

h
e
ck

 
R

e
q

u
ire

d
?

Yes 
  

 REQ
U

ISITIO
N

 7365 – STRA
T LEA

D
 - Executive Project D

irector - 2 hired  

A
P

P
R

O
V

E
R(

S)
S

E
LE

C
T

E
D
:  

N
a
m

e
 

D
a
te

 
A

p
p

ro
ve

d
 

S
andra Long 

10/26/2011 
A
pproved 

A
nn Evans Locker 

10/26/2011 
A
pproved 

S
teven A

nderson 
10/26/2011 

A
pproved 

P
o
sitio

n
 D

e
ta

ils  

R
eq #

:
7395

P
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P
o
sitio

n
 

N
u

m
b

e
r:

00103706 

M
inistry A

D
M

:
H

iring M
anager:

S
teve A

nderson 
P

o
sitio

n
 

C
la

ssifica
tio

n
:

S
trategic Leadership 

M
in

istry /
 

O
rg

a
n

iza
tio

n
:

B
C
125 -

Jobs, Tourism
 &

 Innovation

M
in

istry 
B

ra
n

ch
 /

 
D

ivisio
n

:

Econom
ic D

evelopm
ent 

M
in

istry 
a
p

p
ro

va
l to

 
h

ire
:

Yes 

Fu
ll/

P
a
rt T

im
e
:

Full-tim
e 

E
m

p
lo

ye
e
 

C
la

ss (n
o

t 
p

o
ste

d
):

R
egular Full Tim

e

Jo
b

 T
yp

e
 

(d
isp

la
ye

d
 o

n
 

p
o
stin

g
):

R
egular Full Tim

e 

Tem
porary End 

D
ate:

  

FT
E
:

1 
Lo

ca
tio

n
:

V
ictoria 

S
a
la

ry P
la

n
:

M
G

T 
Jo

b
 G

ra
d

e
:

M
3 

P
o
sitio

n
 D

e
ta

ils
P

o
stin

g
 

T
itle

:
S
TR

A
T LEA

D
 - Executive Project D

irector 

Jo
b

 P
ro

file
:

7395_Job_Profile_Executive_Project_D
irector.docx

Job S
um

m
ary:

E
x
e
cu

tive
 P

ro
je

ct D
ire

cto
r 

S
tra

te
g

ic Le
a
d

e
rsh

ip
 

T
h

re
e
 (3

) p
o
sitio

n
s a

va
ila

b
le

 in
 V

icto
ria

 

C
a
n

a
d

a
 S

ta
rts H

ere

The B
C
 Jobs Plan outlines the

governm
ent’s intended actions 

to stim
ulate job creation and econom

ic developm
ent. The 

M
ajor Investm

ents O
ffice is integral to the delivery of results 

on the first pillar, enabling job creation, through leading and 
directing the developm

ent, prom
otion and negotiation of 

m
ajor investm

ent projects and governm
ent’s com

m
itm

ent to 
defend and create jobs and to prom

ote B
C
 as a safe harbour 

for new
 investm

ent. 

The Executive Project D
irector position is responsible for 
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leading and directing the developm
ent, prom

otion, negotiation 
and im

plem
entation of new

 m
ajor investm

ent projects that 
w

ill result in the creation of jobs in B
.C

. 

In this position, you w
ill lead and direct

potential investm
ents 

of significant financial value from
 start

to finish, 
ultim

ately
striving to secure the opporunity. 

You w
ill build 

and foster partnerships w
ith a diverse range of senior 

business leaders in organizations w
ith the potential and 

interest to invest in significant projects in B
.C

., ensuring that 
the m

andate and goals of governm
ent are achieved.

A
s a successful candidate, you w

ill need to be creative and 
solution oriented, w

ith strong interpersonal skills. You w
ill be a 

dual advocate w
orking to attract new

 investm
ents and help 

potential investors navigate the public policy landscape w
hile 

at the sam
e tim

e ensuring that investors recognize and 
understand public policy program

s, processes, approvals and 
obligations.

W
hen required,

you w
ill provide viable, creative 

solutions and alternatives to any issues, problem
s, roadblocks 

along the w
ay to securing investm

ents.   

You possess strong financial m
anagem

ent and analysis skills 
to m

anage the financial resources of the project(s) and are 
creative and flexible in your approach to doing business. 

A
 tenacious, innovative thinker, you use your strong 

com
m

unication, negotiation, conflict resolution skills, critical 
thinking, presentation and proven

professional relationship-
building skills w

ith peers across governm
ent, to

achieve 
desired results.

  

You thrive
in a fast paced, results oriented environm

ent and 
are quick on your feet. You are also com

fortable in 
representing governm

ent in negotiations w
ith large private 

sector entities. In addition, you are a good w
riter and a good 

com
m

unicator w
ith dem

onstrated experience regularly 
reporting and

presenting to Treasury B
oard and C

abinet. 

H
O

W
 T

O
 A

P
P

LY
: 

A
 cover letter is required as part of your application. Your 

cover letter and resum
e should be subm

itted as one docum
ent 

in your profile w
hen applying for this position. 

For com
plete details on this opportunity, please review

 the 
attached job profile. A

pplications m
ay be considered for other 

sim
ilar current and future vacancies, including perm

anent 
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and/or tem
porary positions in various locations. A

 crim
inal 

record check w
ill be required. 

If you are interested in this position and you plan on applying, 
please visit the Frequently A

sked Q
uestions

page for tips on 
creating or updating your profile, searching for job 
opportunities and applying to postings. 

O
nly applications subm

itted using the B
C
 Public S

ervice 
R
ecruitm

ent S
ystem

 on this w
ebsite w

ill be accepted. 

I certify that all inform
ation subm

itted is true, com
plete and 

correct. I understand that any inform
ation provided by m

e in 
m

y application, any assessm
ent docum

ents or processes 
and/or an interview

 that is found to be false or 
m

isrepresented in any respect, m
ay elim

inate m
e from

 further 
consideration for em

ploym
ent or m

ay result in m
y dism

issal. 

Job Q
ualifications:

T
o

 b
e
 co

n
sid

e
re

d
 fo

r th
is p

o
sitio

n
 yo

u
r re

su
m

e
 m

u
st 

cle
a
rly d

e
m

o
n

stra
te

 th
a
t yo

u
 h

a
ve

 th
e fo

llo
w

in
g

: 

- D
egree in business adm

inistration, public adm
inistration, 

econom
ics or related discipline and a m

inim
um

 of 5 years 
experience leading significant projects w

ith m
ajor financial 

com
m

itm
ents in a public sector setting, including developing 

C
abinet and Treasury B

oard subm
issions, or an equivalent 

com
bination of education and professional experience m

ay be 
considered. PM

P designation w
ould be an asset. 

- Experience in a senior m
anagem

ent role leading new
 

business developm
ent projects and/or business 

transform
ation projects involving a diverse range of m

inistries 
and project portfolios. 

- Experience establishing collaborative relationships w
ith 

senior leaders outside of as w
ell as across governm

ent, and 
leading organizational change associated w

ith im
plem

entation. 

- Experience leading and coaching m
ulti-disciplinary senior 

m
anagem

ent team
s in the developm

ent and im
plem

entation 
of a diverse range of projects. 

- Experience in strategic business planning; contract 
m

anagem
ent; financial m

anagem
ent; and leading m

ulti-party 
negotiations. 
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A
p

p
lica

n
ts w

h
o
 m

o
ve

 fo
rw

a
rd

 in
 th

e
 p

ro
ce

ss m
a
y b

e
 

a
ssesse

d
 o

n
 th

e
 fo

llo
w

in
g

 crite
ria

: 

K
n

o
w

le
d

g
e
 

- Financial M
anagem

ent. 
- K

now
ledge of protocols for am

ending or creating legislation, 
m

aking subm
issions to Treasury B

oard and C
abinet 

O
perations, drafting M

inisterial O
rders 

- K
now

ledge of general approval and perm
itting processes 

internal to governm
ent, especially in the N

atural R
esources 

S
ector. 

- S
olid understanding and know

ledge of the global and B
C
 

econom
y. 

-D
em

onstrated know
ledge and understanding of the C

row
n's 

consultation and accom
m

odation obligations pertaining to First 
N

ations
land claim

s. 

S
k
ills 

- S
trong leadership skills. 

- S
trong oral, w

riting and presentation skills. 

A
b

ilitie
s 

-Financial analysis. 
- A

bility to build and foster a diverse range of partnerships. 
- Proven ability to negotiate m

ulti-party contracts. 
- Proven ability in preparing effective C

abinet and Treasury 
B
oard subm

issions. 

C
o

m
p

e
ten

cie
s 

- B
uilding Partnerships w

ith S
takeholders. 

- Leading People. 
- Innovation. 
- R

esults O
rientation. 

- Effective C
om

m
unications. 

- S
trategic O

rientation. 
- C

onflict M
anagem

ent. 

C
om

m
ents 

(Internal use 
only):

A
dditional hire out of req 7396. K

O
 

Jo
b

 S
ta

tu
s:

O
pen -

Internal O
nly

C
a
te

g
o

ry:
Leadership and M

anagem
ent

Post D
ate:

2011-10-27
C
lose D

ate:
2011-11-10

Planned 
R
eferral 

D
ate:

2011-11-15
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Planned O
ffer 

D
ate:

2011-12-02

#
 of 

O
penings:

2 

R
e
cru

itm
e
n

t 
T
e
a
m

:
C
orporate services and m

anagem
ent

R
e
cru

ite
r 

A
ssig

n
e
d

:
S
andra Long

Jo
b

 S
e
e
k
e
r 

ca
n

 vie
w

 
R

e
cru

ite
r 

in
fo

?

Yes 
  

B
ypass 

R
equisition 

A
pproval?

Isolation 
A
llow

ance:
N

o 

Tem
porary 

M
arket 

A
djustm

ent 
(TM

A
):

N
o 

S
ecurity 

S
creening 

R
equired? 

Yes 

S
ecurity 

R
equirem

ent 
Type: 
S
hould the 

security 
screening 
inform

ation 
beincom

plete or 
incorrect, 
please 
proceed w

ith 
the 
requisition 
subm

ission 
and inform

 
your recruiter 
of any 
discrepancy. 
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REQ
 7395 O

FFER LETTER 

January 9, 2012

D
arren S

tadel
    

   
   

        
 

    
 

 
   

   
 

   
 D
ear D

arren:

R
e:

R
equisition #

7395, Position #
00103706

        
S
TR

A
T LEA

D
 - Executive Project D

irector
        

V
ictoria, B

C
        

Jobs, Tourism
 &

 Innovation

Further to your interview
, I am

 pleased to inform
 you that you have been selected 

for the position noted above.     

Your salary upon appointm
ent w

ill be $113,073.63 annually w
hich represents the 

S
trategic Leadership classification of the M

anagem
ent C

om
pensation Fram

ew
ork.

Please confirm
 the salary rate reflected in your first full pay w

ith the rate quoted in 
this letter.  A

ny discrepancy should im
m

ediately be reported to Payroll S
ervices

(1-
877-277-0772).

Your supervisor upon appointm
ent w

ill be S
teve A

nderson.

A
s the duties of this position m

eet the requirem
ents of the S

ecurity S
creening 

Policy, a check m
ust be com

pleted.
Please go to C

onsent for D
isclosure of C

rim
inal 

R
ecord Inform

ation form
.

C
om

plete this form
 and return it to m

e as soon as 
possible, so that I can send it to the C

rim
inal R

ecords R
eview

 Program
.

This offer 
of em

ploym
ent is subject to a satisfactory outcom

e of this search.
N

ew
 crim

inal 
record checks w

ill be conducted periodically and at least every five years.

D
uring your em

ploym
ent w

ith the B
C
 Public S

ervice, you w
ill be required to notify 

your m
anager or supervisor in the event that you are arrested, charged or 

convicted of any crim
inal offence.

C
onsistent w

ith norm
al practice, you w

ill be subject to a probationary period of 913 
hours, w

hich is equivalent to six (6) m
onths of full-tim

e em
ploym

ent, follow
ing 

w
hich you w

ill be recom
m

ended for confirm
ation provided that your perform

ance is 
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satisfactory.

You w
ill be excluded from

 union m
em

bership.  The term
s and conditions of your 

em
ploym

ent are available on the em
ployee intranet, and available to you w

hen you 
start w

ork, so that you w
ill be fam

iliar w
ith them

.

U
nsuccessful em

ployee applicants m
ay request a review

 of the staffing decision.  
Please ensure you do not m

ake any final com
m

itm
ents in your present 

circum
stances until you have been inform

ed that this offer of em
ploym

ent can be 
finalized.

D
arren, I w

ish you every success in your new
position.  Please contact m

e at 
S
andra.C

arroll@
gov.bc.ca if you have any questions or concerns.

Yours truly,

S
andra C

arroll

P
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REQ
 7395 CO

N
FIRM

A
TIO

N
 LETTER 

January 17, 2012                                                                                                     

  D
arren Stadel 

  
 

   
 

  
    

        
 

 
 

  
   D

ear D
arren: 

  R
e:  R

equisition #7395, Position #00103706 
       STR

AT LEAD
 - Executive Project D

irector  
       Victoria, BC

 
       Jobs, Tourism

 & Innovation 
____________________________________________________________________________ 
  O

nce again, I w
ould like to congratulate you on your new

 appointm
ent in the BC

 Public Service.  
M

y earlier offer can now
 be confirm

ed as all required inform
ation has been received and the 

review
 period has concluded.

Please go to your C
areer C

entre w
ithin the BC

 Public Service recruitm
ent system

 via 
http://em

ploym
ent.gov.bc.ca and click the 'M

y O
n-boarding' link to obtain m

ore inform
ation 

regarding your on-boarding docum
ents, including w

here to send com
pleted form

s.  If you are a 
current BC

 Public Service em
ployee your on-boarding docum

ents are optional for com
pletion 

and are provided to you as a courtesy.  
 D

arren, again I w
ish you every success in your new

 position, and I look forw
ard to you starting 

on January 23, 2012.  Please contact m
e at Sandra.C

arroll@
gov.bc.ca if you have any 

questions or concerns.

Yours truly, 
 Sandra C

arroll 
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R
E

Q
U

IS
IT

 7
3

9
6

-STRA
T LEA

D
 - Executive Project D

irector - P
o
sitio

n
#

2
 fro

m
 o

rig
in

a
l R

E
Q

 7
3

9
5

R
eq #

:
7396

P
o
sitio

n
 

N
u

m
b

e
r:

00103707 

M
inistry A

D
M

:
H

iring M
anager:

S
teve A

nderson 
P

o
sitio

n
 

C
la

ssifica
tio

n
:

S
trategic Leadership 

M
in

istry /
 

O
rg

a
n

iza
tio

n
:

B
C
125 - Jobs, Tourism

 &
 Innovation

M
in

istry 
B

ra
n

ch
 /

 
D

ivisio
n

:

M
ajor Investm

ent O
ffice 

M
in

istry 
a
p

p
ro

va
l to

 
h

ire
:

Yes 

Fu
ll/

P
a
rt T

im
e
:

Full-tim
e 

E
m

p
lo

ye
e
 

C
la

ss (n
o

t 
p

o
ste

d
):

R
egular Full Tim

e

Jo
b

 T
yp

e
 

(d
isp

la
ye

d
 o

n
 

p
o
stin

g
):

R
egular Full Tim

e 

Tem
porary End 

D
ate:

  

FT
E
:

1 
Lo

ca
tio

n
:

V
ictoria 

S
a
la

ry P
la

n
:

M
G

T 
Jo

b
 G

ra
d

e
:

M
3 

P
o

sitio
n

 O
p

tio
n

s &
 S

ta
tu

s
P

o
stin

g
T
itle

:
S
TR

A
T LEA

D
 - Executive Project D

irector 

Jo
b

 
P

ro
file

Job_Profile_00103706_00103707_00103708_00103709_Executive_Proje
ct_D

irector_M
ajor_Investm

ents_O
ffice_25O

ct2011.docx
Job S

um
m

ary:

Job Q
ualifications:

C
om

m
ents 

(Internal use 
only):

A
dditional hire out of req 7395. 

Jo
b

 S
ta

tu
s:

Pending
C

a
te

g
o

ry:   
Leadership and M

anagem
ent

Post D
ate:

C
lose D

ate:
Planned 
R
eferral D

ate:
Planned O

ffer 
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D
ate:

#
 of 

O
penings:

0 

R
e
cru

itm
e
n

t 
T
e
a
m

:
C
orporate services and m

anagem
ent

R
e
cru

ite
r 

A
ssig

n
e
d

:
S
andra Long

Jo
b

 S
e
e
k
e
r 

ca
n

 vie
w

 
R

e
cru

ite
r 

in
fo

?

Yes 
  

B
ypass 

R
equisition 

A
pproval?

Isolation 
A
llow

ance:
N

o

Tem
porary 

M
arket 

A
djustm

ent 
(TM

A
):

N
o

S
ecurity 

S
creening 

R
equired? 

Yes 

S
ecurity 

R
equirem

ent 
Type: 
S
hould the 

security 
screening 
inform

ation be 
incom

plete or 
incorrect, 
please proceed 
w

ith the 
requisition 
subm

ission 
and inform

 
your recruiter 
of any 
discrepancy. 

C
rim

inal R
ecord C

heck 
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REQ
 7396 O

FFER LETTER 

January 3, 2012

S
ean D

arling
     

     
         

 
    

 
 

   
  

 
 

   
 D
ear S

ean:

R
e:

R
equisition #

7396, Position #
00103707

        
S
TR

A
T LEA

D
 - Executive Project D

irector
        

V
ictoria, B

C
        

Jobs, Tourism
 &

 Innovation

Further to your interview
, I am

 pleased to inform
 you that you have been selected 

for the position noted above.     

Your salary upon appointm
ent w

ill be $105,000.00 annually w
hich represents the 

S
trategic Leadership classification of the M

anagem
ent C

om
pensation Fram

ew
ork.

Please confirm
 the salary rate reflected in your first full pay w

ith the rate quoted in 
this letter.  A

ny discrepancy should im
m

ediately be reported to Payroll S
ervices

(1-
877-277-0772).

Your supervisor upon appointm
ent w

ill be
S
teve A

nderson.

A
s the duties of this position m

eet the requirem
ents of the S

ecurity S
creening 

Policy, a check m
ust be com

pleted.
Please go to C

onsent for D
isclosure of C

rim
inal 

R
ecord Inform

ation form
.

C
om

plete this form
 and return it to m

e as soon as 
possible, so that I can send it to the C

rim
inal R

ecords R
eview

 Program
.

This offer 
of em

ploym
ent is subject to a satisfactory outcom

e of this search.
N

ew
 crim

inal 
record checks w

ill be conducted periodically and at least every five years.

D
uring your em

ploym
ent w

ith the B
C
 Public S

ervice, you w
ill be required to notify 

your m
anager or supervisor in the event that you are arrested, charged or 

convicted of any crim
inal offence.

C
onsistent w

ith norm
al practice, you w

ill be subject to a probationary period of 913 
hours, w

hich is equivalent to six (6) m
onths of full-tim

e em
ploym

ent, follow
ing 

w
hich you w

ill be recom
m

ended for confirm
ation provided that your perform

ance is 
satisfactory.
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You w
ill be excluded from

 union m
em

bership.  The term
s and conditions of your 

em
ploym

ent are available on the em
ployee intranet, and available to you w

hen you 
start w

ork, so that you w
ill be fam

iliar w
ith them

.

U
nsuccessful em

ployee applicants m
ay request a review

 of the staffing decision.  
Please ensure you do not m

ake any final com
m

itm
ents in your present 

circum
stances until you have been inform

ed that this offer of em
ploym

ent can be 
finalized.

S
ean, I w

ish you every success in your new
 position.  Please contact m

e at 
S
teve.A

nderson@
gov.bc.ca if you have any questions or concerns.

Yours truly,

S
teven A

nderson

P
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REQ
 7396 CO

N
FIRM

A
TIO

N
 LETTER 

January 17, 2012                                                                                                     

  Sean D
arling 

 
   

  
  

 t  
        

 
 

 
  

   D
ear Sean: 

   R
e:  R

equisition #7396, Position #00103707 
       STR

AT LEAD
 - Executive Project D

irector  
       Victoria, BC

 
       Jobs, Tourism

 & Innovation 
____________________________________________________________________________ 
  O

nce again, I w
ould like to congratulate you on your new

 appointm
ent in the BC

 Public Service.  
M

y earlier offer can now
 be confirm

ed as all required inform
ation has been received and the 

review
 period has concluded.

Please go to your C
areer C

entre w
ithin the BC

 Public Service recruitm
ent system

 via 
http://em

ploym
ent.gov.bc.ca and click the 'M

y O
n-boarding' link to obtain m

ore inform
ation 

regarding your on-boarding docum
ents, including w

here to send com
pleted form

s.  If you are a 
current BC

 Public Service em
ployee your on-boarding docum

ents are optional for com
pletion 

and are provided to you as a courtesy.  
 Sean, again I w

ish you every success in your new
 position, and I look forw

ard to you starting on 
January 16, 2012.  Please contact m

e at Steve.Anderson@
gov.bc.ca if you have any questions 

or concerns.

Yours truly, 
 Steven Anderson 
             

P
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R
EQ

U
ISITIO

N
 7526 – P

ro
je

ct M
a
n

a
g

e
r

 - N
EVER

 PO
STED

A
P

P
R

O
V

E
R(

S)
S

E
LE

C
T

E
D
:  

N
a
m

e
 

D
a
te

 
A

p
p

ro
ve

d
 

Jennifer W
alker 

11/01/2011 
A
pproved 

M
elanie Friebel 

11/02/2011 
A
pproved 

S
teven A

nderson 
11/02/2011 

A
pproved 

P
o
sitio

n
 D

e
ta

ils  

R
eq #

:
7526

P
o
sitio

n
 

N
u

m
b

e
r:

00103713 

M
inistry A

D
M

:
S
andra C

arroll 
H

iring M
anager:

S
teve A

nderson 
P

o
sitio

n
 

C
la

ssifica
tio

n
:

B
usiness Leadership 

M
in

istry /
 

O
rg

a
n

iza
tio

n
:

B
C
125 - Jobs, Tourism

 &
 Innovation

M
in

istry 
B

ra
n

ch
 /

 
D

ivisio
n

:

M
ajor Investm

ents O
ffice 

M
in

istry 
a
p

p
ro

va
l to

 
h

ire
:

Yes 

Fu
ll/

P
a
rt T

im
e
:

Full-tim
e 

E
m

p
lo

ye
e
 

C
la

ss (n
o

t 
p

o
ste

d
):

R
egular Full Tim

e

Jo
b

 T
yp

e
 

(d
isp

la
ye

d
 o

n
 

p
o
stin

g
):

R
egular Full Tim

e 

Tem
porary End 

D
ate:

  

FT
E
:

1 
Lo

ca
tio

n
:

V
ictoria 

S
a
la

ry P
la

n
:

M
G

T 
Jo

b
 G

ra
d

e
:

M
2 

P
o

sitio
n

 O
p

tio
n

s &
 S

ta
tu

s
P

o
stin

g
 

T
itle

:
B
U

S
 LEA

D
 - Project M

anager 

Jo
b

 
P

ro
file

:
Job_Profile_00103713_Project_M

anager_M
ajor_Investm

ents_O
ffice_B

L_
31O

ct2011.docx
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Job S
um

m
ary:

P
ro

je
ct M

a
n

a
g

e
r 

E
n

try le
ve

l B
u

sin
ess Le

a
d

e
rsh

ip
 

A
p

p
ly yo

u
r p

ro
je

ct m
a
n

a
g

e
m

e
n

t ex
p

e
rtise

 to
 a

 b
ra

n
d

 n
e
w

 d
ivisio

n
. 

C
anada S

tarts H
ere: The B

C
 Jobs Plan

is an im
portant statem

ent of governm
ent’s 

intended actions to stim
ulate job creation and econom

ic developm
ent. The M

ajor 
Investm

ents O
ffice is integral to the delivery of results, enabling job creation 

through leading and directing the developm
ent, prom

otion and negotiation of m
ajor 

projects w
hile prom

oting B
C
 as a safe and desirable harbour for new

 investm
ent. 

A
s Project M

anager you m
anage the developm

ent, im
plem

entation and evaluation 
of business com

ponents of large m
ulti-faceted investm

ent projects w
ith m

ultiple 
key deliverables. A

n effective com
m

unicator you assist executive project directors 
to ensure projects are m

oving forw
ard and key m

ilestones are m
et and represent 

the office on cross-governm
ental initiatives/m

eetings/files and stakeholder 
m

eetings. O
rganized and detail oriented, you draft key docum

ents such as Treasury 
B
oard and C

abinet subm
issions, decision and briefing notes. This is a new

 office, so 
you have the opportunity to participate in its evolution. If you are strongly 
m

otivated and like to see projects through to com
pletion, w

e encourage your 
application. 

H
O

W
 T

O
 A

P
P

LY
: 

A
 cover letter is required as part of your application. Your cover letter and resum

e 
should be subm

itted as one docum
ent in your profile w

hen applying for this 
position. 

For com
plete details on this opportunity, please review

 the attached job description. 
A
pplications m

ay be considered for other sim
ilar current and future vacancies, 

including perm
anent and/or tem

porary positions in various locations. A
 crim

inal 
record check w

ill be required. 

O
nly applications subm

itted using the B
C
 Public S

ervice R
ecruitm

ent S
ystem

 on this 
w

ebsite w
ill be accepted. 

If you are interested in this position and you plan on applying, please visit the 
Frequently A

sked Q
uestions

page for tips on creating or updating your profile, 
searching for job opportunities and applying to postings. 

I certify that all inform
ation subm

itted is true, com
plete and correct. I understand 

that
any inform

ation provided by m
e in m

y application, any assessm
ent docum

ents 
or processes and/or an interview

 that is found to be false or m
isrepresented in any 

respect, m
ay elim

inate m
e from

 further consideration for em
ploym

ent or m
ay result 

in m
y dism

issal.
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Job Q
ualifications:

T
o

 b
e
 co

n
sid

e
re

d
 fo

r th
is p

o
sitio

n
 yo

u
r re

su
m

e
 m

u
st cle

a
rly d

e
m

o
n

stra
te

 
th

a
t yo

u
 h

a
ve

 th
e
 fo

llo
w

in
g

: 

D
egree in business adm

inistration, public adm
inistration, related field or equivalent 

and experience. 

Experience m
anaging m

ultiple assignm
ents or projects or leading a com

ponent 
(e.g., sub-project) of a m

ajor project. 

Experience m
anaging relationships w

ith senior level stakeholders and leading 
consultation sessions. 

Experience in directing the w
ork for

other project m
anagers, professional 

em
ployees, and/or consultants. 

Experience in contract m
anagem

ent, and conflict resolution. 

A
p

p
lica

n
ts w

h
o
 m

o
ve

 fo
rw

a
rd

 in
 th

e
 p

ro
ce

ss m
a
y b

e
 a

ssesse
d

 o
n

 th
e
 

fo
llo

w
in

g
 crite

ria
: 

A
bility to prepare financial and budget docum

ents. 

A
n ability to prepare and deliver appropriate, clear and concise oral/w

ritten 
com

m
unication for a w

ide variety of audiences. 

S
trong organizational, conceptual and interpersonal skills. 

A
n ability to handle m

ultiple tasks and tim
elines

and produce results in a fast-paced 
environm

ent. 

A
 thorough know

ledge of the M
icrosoft O

ffice suite, including A
ccess, Excel and M

S
 

Project. 

C
om

m
ents (Internal 

use only):
1. S

creening: H
iring M

anager has declined the use of a questionnaire 
and w

ill do their ow
n screening. A

ll applicants w
ill be converted to 

prospects every tw
o days throughout the com

petition. The H
iring 

C
entre w

ill forw
ard a S

um
m

ary of A
pplicants and a screening tem

plate 
for your use w

ithin 24 hours of the close of the com
petition. The H

iring 
M

anager w
ill create their ow

n shortlist. The H
iring C

entre w
ill send 

pre-screen regrets to unsuccessful applicants. 2. A
ssessm

ents: The 
H

iring M
anager w

ill decide if a w
ritten assesm

ent is required based on 
the num

ber of applicants. The H
iring C

entre w
ill adm

inister the w
ritten 

assessm
ent H

C
 w

ill S
end w

ritten assignm
ent N

ov 25 due N
ov 28 The 

H
iring C

entre w
ill send regret letters to applicants w

ho do not pass the 
w

ritten
assessm

ent. O
ral Interview

s are tentatively scheduled to be 

P
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conducted betw
een: D

ecem
ber 2, 2011 and D

ecem
ber 2, 2011. The 

H
iring C

entre w
ill schedule the oral interview

s (I w
ill provide you w

ith 
a checklist of required inform

ation). 3. R
ecruitm

ent S
upport: The 

H
iring M

anager w
ill use their ow

n assessm
ent tools. The H

iring C
entre 

w
ill prepare a selection of draft questions based on the follow

ing 
com

petencies: 1) S
trategic O

rientation 2) R
esults O

rientation 3) 
B
uilding Partnerships w

ith S
takeholders 4) Planning, O

rganizing and 
C
oordinating 

Jo
b

 S
ta

tu
s:

Pending
C

a
te

g
o

ry:   
Leadership and M

anagem
ent

Post D
ate:

2011-11-04 
C
lose D

ate:
2011-11-18 

Planned 
R
eferral D

ate:
2011-11-21 

Planned O
ffer 

D
ate:

2011-12-07 

#
 of 

O
penings:

1 

R
e
cru

itm
e
n

t 
T
e
a
m

:
C
orporate services and m

anagem
ent

R
e
cru

ite
r 

A
ssig

n
e
d

:
Jennifer W

alker

Jo
b

 S
e
e
k
e
r 

ca
n

 vie
w

 
R

e
cru

ite
r 

in
fo

?

N
o

B
ypass 

R
equisition 

A
pproval?

Isolation 
A
llow

ance:
N

o

Tem
porary 

M
arket 

A
djustm

ent 
(TM

A
):

N
o

S
ecurity 

S
creening 

R
equired? 

Yes 

S
ecurity 

R
equirem

ent 
Type: 
S
hould the 

security 
screening 
inform

ation be 
incom

plete or 
incorrect, 
please proceed 
w

ith the 
requisition 
subm

ission 
and inform
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your recruiter 
of any 
discrepancy. 

R
EQ

U
ISITIO

N
 8845 – C

LK
 ST 09R

 - C
LER

IC
A

L PO
O

L – 1 position filled

P
o

sitio
n

 D
e
ta

ils
  

R
eq #

:
8845

P
o
sitio

n
 

N
u

m
b

e
r:

00033695 

M
inistry A

D
M

:
S
andra C

arroll 
H

iring M
anager:

Tracy Jo R
eid 

P
o
sitio

n
 

C
la

ssifica
tio

n
:

C
lerk S

tenographer R
9 

M
in

istry /
 

O
rg

a
n

iza
tio

n
:

B
C
125 - Jobs, Tourism

 &
 Innovation

M
in

istry 
B

ra
n

ch
 /

D
ivisio

n
:

M
ajor Investm

ents O
ffice 

M
in

istry 
a
p

p
ro

va
l to

 
h

ire
:

Yes 

Fu
ll/

P
a
rt T

im
e
:

Full-tim
e 

E
m

p
lo

ye
e
 

C
la

ss (n
o

t 
p

o
ste

d
):

Tem
porary (A

uxiliary)

Jo
b

 T
yp

e
 

(d
isp

la
ye

d
 o

n
 

p
o
stin

g
):

Tem
porary (A

uxiliary) 

Tem
porary End 

D
ate:

2012-06-15   

FT
E
:

1 
Lo

ca
tio

n
:

V
ictoria 

S
a
la

ry P
la

n
:

G
EU

 
Jo

b
 G

ra
d

e
:

09A
 

P
o

sitio
n

 O
p

tio
n

s &
 S

ta
tu

s

P
o
stin

g
 T

itle
:

C
LK

 S
T 09R

 -
A
dm

inistrative A
ssistant 

Jo
b

 P
ro

file
:

A
dm

in_A
sst_JD

.doc
Job S

um
m

ary:

Job Q
ualifications:

C
om

m
ents (Internal 

use only):
Jo

b
 S

ta
tu

s:
Posting C

losed
C

a
te

g
o

ry:   
A
dm

inistrative S
ervices

Post D
ate:

C
lose D

ate:

P
age 22 

P
S

A
-2012-00048



Planned R
eferral 

D
ate:

Planned O
ffer D

ate:
#

 of O
penings:

-2
R

e
cru

itm
e
n

t 
T
e
a
m

:
C
lerical and entry level

R
e
cru

ite
r 

A
ssig

n
e
d

:
A
lanna D

ixon

Jo
b

 S
e
e
k
e
r ca

n
 

vie
w

 R
e
cru

ite
r 

in
fo

?

N
o

B
ypass R

equisition 
A
pproval?

Isolation A
llow

ance:
N

o
Tem

porary M
arket 

A
djustm

ent (TM
A
):

N
o

S
ecurity S

creening 
R
equired? 

Yes 

S
ecurity 

R
equirem

ent Type: 
S
hould the security 

screening 
inform

ation be 
incom

plete or 
incorrect, please 
proceed w

ith the 
requisition 
subm

ission and 
inform

 your recruiter 
of any discrepancy. 

C
rim

inal R
ecord C

heck 
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R
EQ

 8845 O
FFER

 LETTER

January 30, 2012

  Leigh A
nne M

cD
onald

    
 

   
   

  
  

 
    

 
   

   
    

D
ear Leigh A

nne:

R
e:

R
equisition #

 8845, Position #
00033695

        
C
LK

 S
T 09R

 - A
dm

inistrative A
ssistant

        
V
ictoria, B

C
        

Jobs, Tourism
 &

 Innovation

Further to your interview
, I am

 pleased to inform
 you that you have been selected 

for the position noted above. 

Your salary upon appointm
ent w

ill be
         

   
      

   
  

   
 

 
   

 
 

 
  

 
 

 
  

 
    

Please confirm
 the salary rate reflected in your first full pay w

ith the rate quoted in 
this letter.  A

ny discrepancy should im
m

ediately be reported to Payroll S
ervices

(1-
877-277-0772).

I w
ill be your supervisor upon appointm

ent.

A
s the duties of this position m

eet the requirem
ents of the S

ecurity S
creening 

Policy, a check m
ust be com

pleted.
Please go to C

onsent for D
isclosure of C

rim
inal 

R
ecord Inform

ation form
.

C
om

plete this form
 and return it to m

e as soon as 
possible, so that I can send it to the C

rim
inal R

ecords R
eview

 Program
.

This offer 
of em

ploym
ent is subject to a satisfactory outcom

e of this search.
N

ew
 crim

inal 
record checks w

ill be conducted periodically and at least every five years.

Your status is that of an auxiliary em
ployee and the term

 of your em
ploym

ent is 
lim

ited to June 15, 2012. H
ow

ever as em
ploym

ent is dependent on w
ork 

requirem
ents, salary funds being available and the current w

orkforce adjustm
ent 

policy, this date m
ay change. If the date of your layoff is changed, you w

ill be 
notified as soon as possible.

D
uring your em

ploym
ent w

ith the B
C
 Public S

ervice, you w
ill be required to notify 

your m
anager or supervisor in the event that you

are arrested, charged or 
convicted of any crim

inal offence.

C
onsistent w

ith norm
al practice, you w

ill be subject to a probationary period of 913 
hours, w

hich is equivalent to six (6) m
onths of full-tim

e em
ploym

ent, follow
ing 
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w
hich you w

ill be recom
m

ended
for confirm

ation provided that your perform
ance is 

satisfactory.

You are required to join the B
C
 G

overnm
ent and S

ervice Em
ployees’ U

nion 
(B

C
G

EU
).  The collective agreem

ent negotiated betw
een the B

C
G

EU
 and the 

Province of B
ritish C

olum
bia is available on the em

ployee intranet and available to 
you w

hen you start w
ork, so that you w

ill be fam
iliar w

ith the term
s of your 

em
ploym

ent.

U
nsuccessful em

ployee applicants m
ay request a review

 of the staffing decision. 
Please ensure you do not m

ake any final com
m

itm
ents in your present 

circum
stances until you have been inform

ed that this offer of em
ploym

ent can be 
finalized. 

A
s a new

 em
ployee, there are certain docum

ents necessary to com
m

ence payroll 
and others that are required as a condition of em

ploym
ent.  The docum

ents and 
instructions for com

pleting and subm
itting them

 w
ill be available to you follow

ing 
your confirm

ation offer letter.  O
nce received, please com

plete and subm
it these 

docum
ents as directed as quickly as possible to ensure tim

ely payroll processing.  If 
you w

ould like m
ore inform

ation regarding our benefits, please go to the B
enefits 

S
um

m
ary page. 

The Public S
ervice A

ct requires that you sw
ear or affirm

 an oath of em
ploym

ent.  
Your acceptance of this offer confirm

s your understanding of and agreem
ent to 

com
ply w

ith the S
tandards of C

onduct for Public S
ervice Em

ployees.

Leigh A
nne, I w

ish you every success in your new
 position.  Please contact m

e at 
S
teve.A

nderson@
gov.bc.ca if you have any questions or concerns.

Yours truly,

S
teven A

nderson
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R
EQ

 8845 C
O

N
FIR

M
A

TIO
N

 LETTER

February 2, 2012                                                                                                     

  Leigh Anne M
cD

onald 
 

  
  

 
  

  
  

   
   

 
 

 
   

  D
ear Leigh A

nne: 
   R

e:  R
equisition #8845, Position #00033695 

       C
LK ST 09R

 - Adm
inistrative Assistant  

       Victoria, BC
 

       Jobs, Tourism
 & Innovation 

____________________________________________________________________________________ 
  O

nce again, I w
ould like to congratulate you on your new

 appointm
ent in the BC

 Public Service.  M
y 

earlier offer can now
 be confirm

ed as all required inform
ation has been received and the review

 period 
has concluded.

Please go to your C
areer C

entre w
ithin the BC

 Public Service recruitm
ent system

 via 
http://em

ploym
ent.gov.bc.ca and click the 'M

y O
n-boarding' link to obtain m

ore inform
ation regarding your 

on-boarding docum
ents, including w

here to send com
pleted form

s.  If you are a current B
C

 P
ublic Service 

em
ployee your on-boarding docum

ents are optional for com
pletion and are provided to you as a 

courtesy.  
 Leigh Anne, again I w

ish you every success in your new
 position, and I look forw

ard to you starting on 
January 30, 2012.  P

lease contact m
e at Steve.A

nderson@
gov.bc.ca if you have any questions or 

concerns.

Yours truly, 

Steven A
nderson 
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R
E

Q
 8845 C

O
PY

 O
F C

L
E

R
IC

A
L

 PO
O

L
 N

O
T

E
S

REQ
: 8845 - Tracy Jo Reid - D

O
N

E 
W

ed, January 18, 2012 
2:44 PM

 

Recruiter assigned 
A

lanna D
ixon 

D
ate of initial contact w

/ H
M

 
Jan. 18, 2012 

N
um

ber of positions 
1 

G
EU

 / Excluded 
G

EU
 

Type (A
ux or TA

) 
A

uxiliary 

End D
ate 

June 15, 2012 

CRC Required? 
Yes 

Eligibility List? 
  

Title 
A

dm
in A

ssistant 

Classification 
Clerk Steno 9 

M
inistry 

JTI 

Location 
Victoria 

H
iring M

anager 
Tracy Jo Reid 

Phone N
um

ber 
250 356-7547 

  Link to Job Profile / D
escription 

https://search.em
ploym

ent.gov.bc.ca/cgi-bin/u/requisitionpost.cgi?jobid=8845&
readonly=1  
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H
M

 Consult: 
1.

Confirm
 that they w

ant to use the pool - yes 
2.

Explain process (sourcing, contacting candidates, referrals sent, etc.) - done 
3.

Confirm
 job title - done 

  
4. 

Q
U

A
LIFICA

TIO
N

S (w
hat's m

ost im
portant?): 

�  
G

rade 12 &
 3 years experience 

�  
M

S O
ffice 

�  
50 w

pm
 

�  
Records m

anagem
ent (A

RCS/O
RCS preferred) 

  
5.

A
ssessm

ents? (testing, interview
s, etc.) - they w

ill do interview
s 

6.
D

o they have anyone in m
ind? (from

 recall lists, tem
p agency, resum

e they've been given, etc.) - 
yes (see below

) 
a.

M
ake sure they know

 their options (they can include w
ho they w

ant in the referral) - done 
  

7. 
TIM

ELIN
ES: 

�  
Spoke to Tracy-Jo on Jan 18/12 

�  
I w

ill source Jan 19-20 
�  

I w
ill send her referrals on M

on. Jan. 23 
  

8.
A

ny further questions/requests/clarifications? 
a.

M
ention they cannot just flip to perm

anent if they like the person - done 
b.

Reiterate qualifications and tim
elines 

  
N

O
TES: 

�  
Referrals sent Jan. 23

�  
Jan. 27: next steps em

ail sent
�  

Jan. 30: offer sent to Leigh A
nne M

cD
onald, regrets to all others

�  
Feb. 2: confirm

ation letter sent
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Sourcing: 
    

Search 
Criteria
: 

  
  

  
N

otes/Contact Info: 
Sent  
Expressio
n of 
Interest? 

Candidate 
Interested
? 

Referre
d to 
H

M
? 

  
G

rade 
12 &

 3 
years 
exp. 

M
S 

O
ffic

e 

50 
w

p
m

 

Records 
(A

RCS/O
RC

S pref.) 

  
  

  
  

Leigh 
A

nne 
M

cD
onal

d 

X 
X  

X  
X  

requested by hiring 
    

  
 

 
 

 
   

  
 

 
      

 
 

  
 

 
  

 
 

 
   

yes 
yes 

yes 

      
 

  
X 

X  
X  

  
requested by hiring 

    
  

  
 

 
 

  
 

 
  

 
 

 
   

yes 
yes 

yes 

    
  

    
X 

X  
X  

X  
  

   
     

  
   

  
yes 

yes 
yes 

   
  

 
   

  
X  

X  
X  

X 
  

   
   

     
  

   
  

yes 
no 

no 

     
 

      
  

X 
X  

X  
X  

  
  

  
 

     
  

 
 

 
  

 
 

  
 

 
 

  
yes 

yes 
yes 

 
    

 
 

  
X 

X 
X 

X 
        

  
   

      
  

  
    

  
yes 

yes 
yes 

        
 

       
X 

X 
X 

X 
   

 
 

 
 

 
    

  
 

 
  

  
 

 
 

 
 

 
 

 
 

 
   

         

yes 
no 

no 
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 M
ajor Investm

ents O
ffice – M

inistry of Jobs, Tourism
 and Innovation 

  
  

R
un: 18-M

ay-2012

D
epartm

ent
Title

C
lassification

N
am

e
A

B
B

R

M
ajor Investm

ent 
O

ffice 
D

ir, E
conom

ic Initiatives 
B

U
S

 LE
A

D
 

V
acnt 

M
ajor Investm

ent 
O

ffice 
A

dm
inistrative Assistant 

C
LK

 S
T 09R

 
M

cD
onald, Leigh 

A
nne 

 
 

 
 

 
  

M
ajor Investm

ent 
O

ffice 
A

dm
inistrative Assistant 

C
LK

 S
T 09R

 
P

earson, M
indy 

A
nn 

 
 

 
 

 
  

M
ajor Investm

ent 
O

ffice 
P

roj M
gr, E

conom
ic Init 

(TD
O

) 
B

U
S

 LE
A

D
 

R
eid, Tracy J. 

 
 

82,097.28  

M
ajor Investm

ent 
O

ffice 
P

roject D
irector - B

L 
B

U
S

 LE
A

D
 

V
acant 

M
ajor Investm

ent 
O

ffice 
M

gr, P
erform

ance A
udit 

A
P

P
L LE

A
D

 
V

acant 

M
ajor Investm

ent 
O

ffice 
E

xec D
irector, 

C
om

petitiveness
S

TR
A

T LE
A

D
 

A
nderson, S

teven 
           
120,821.94  

M
ajor Investm

ent 
O

ffice 
E

xecutiveP
roject 

D
irector 

S
TR

A
T LE

A
D

 
D

arling, S
ean D

 
           
105,000.00  

M
ajor Investm

ent 
O

ffice 
E

xecutiveP
roject 

D
irector 

S
TR

A
T LE

A
D

 
S

tadel, D
arren 

           
113,073.63  

M
ajor Investm

ent 
O

ffice 
E

xecutiveP
roject 

D
irector 

S
TR

A
T LE

A
D

 
V

acant 

M
ajor Investm

ent 
O

ffice 
D

ir,M
ajor Investm

ent 
D

elivery 
B

U
S

 LE
A

D
 

H
ew

itt, Jerem
y 

A
lan 

              
89,999.99  

M
ajor Investm

ent 
O

ffice 
P

roject D
irector 

B
U

S
 LE

A
D

 
V

acant 

M
ajor Investm

ent 
O

ffice 
P

roject D
irector 

B
U

S
 LE

A
D

 
V

acant 

M
ajor Investm

ent 
O

ffice 
P

roject D
irector 

B
U

S
 LE

A
D

 
V

acant 

M
ajor Investm

ent 
O

ffice 
A

ssociate D
M

, M
ajor 

Investm
ent 

A
S

S
O

C
 D

M
 

M
cE

w
an, Tim

othy  
 175,000+10%

 H
oldback  

M
ajor Investm

ent 
O

ffice 
E

xecutive 
A

dm
inistrative Asst 

E
XE

C
 A

D
M

IN
 

V
acant 

M
ajor Investm

ent 
O

ffice 
P

rogram
 A

ssistant 
C

LK
 S

T 09R
 

V
acant 

M
ajor Investm

ent 
O

ffice 
S

r. W
riter/E

ditor 
C

O
M

M
 O

 14R
 

V
acant 

M
ajor Investm

ent 
O

ffice 
S

r. W
riter / E

ditor 
C

O
M

M
 O

 14R
 

V
acant 

 Positions in red font are bargaining unit, all others are excluded m
anagers. 

 The A
ssociate D

eputy M
inister, Tim

 M
cEw

an receives a vehicle allow
ance in lieu of a lease vehicle.  The 

vehicle allow
ance is in the am

ount of $580 per m
onth. 
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 Benefit entitlem
ents for excluded m

anagem
ent em

ployees, including the A
ssociate D

eputy M
inister, can be 

accessed at the follow
ing link: 

 http://w
w

w
2.gov.bc.ca/m

yhr/content_hub.page?ContentID
=a7b48629-32c3-ce19-479d-e516275f7386 

  Benefits for bargaining unit em
ployees can be accessed at the follow

ing link: 
 http://w

w
w

2.gov.bc.ca/m
yhr/content_hub.page?ContentID

=fa337ab6-c1fc-dfc0-ab99-ca29a4936c18 
 Term

s and conditions of em
ploym

ent for excluded em
ployees can be accessed at the follow

ing link: 
 http://w

w
w

2.gov.bc.ca/m
yhr/content_hub.page?ContentID

=9430c0ca-3f1f-6d6c-82eb-fffd7a99cb29 
   Per diem

s are paid w
hen staff are in travel status as per Treasury Board guidelines.  The A

ssociate D
eputy 

M
inister is reim

bursed under group 1, excluded m
anagers under group 2, and bargaining unit staff under 

group 3. 
        

  
 

 
 

  
 

   
  

 
  

   
         

   
    

  
  

 
 

   
 Please note the staff in the M

ajor Investm
ents office are appointed pursuant to the public service act and 

receive the sam
e entitlem

ents as all public service em
ployees in the respective bargaining unit and 

excluded groups. 
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A
ssociate D

eputy M
inister

M
ajor Investm

ent O
ffice

M
inistry O

verview

The M
inistry of Jobs, Tourism

 and Innovation
(JTI)brings together key lines of governm

ent 
services thatprom

ote
econom

ic developm
ent in all regions of British C

olum
bia. The M

inistry
is

m
obilizing its expertise, resources

and relationships to fully leverage em
erging econom

ic 
opportunities - creating jobs for fam

ilies, and
prosperity and sustainability for our com

m
unities. 

Specifically, the M
inistry’s w

ork is guided by the vision that:B
ritish C

olum
bia’s globally 

com
petitive econom

y supports jobs and the success of fam
ilies and com

m
unities across 

the province,and consistent w
ith

C
anada S

tarts H
ere, the B

C
 Jobs P

lan.

M
ajor Investm

ent O
ffice Purpose

W
ithin JTI, the M

ajor Investm
ent O

ffice (M
IO

) w
ill lead and w

ork w
ith other m

inistries and 
agencies to attract new

 investm
ent and expedite significant investm

ent projects planned for BC
,

consistent w
ith and supporting the governm

ent’s Jobs P
lan.  The M

IO
 w

ill also w
ork w

ith 
investors, m

inistries, governm
ent agencies, other levels of governm

ent, and stakeholders to 
identify barriers im

peding investm
ent projects in BC

 and w
ork to overcom

e them
. 

The M
IO

 w
ill:

�
Advocate on behalf of investors to facilitate necessary approvals of, and support for, m

ajor 
investm

ents consistent w
ith the goals and objectives of the governm

ent’s Jobs Agenda;
�

W
ork w

ith BC
 and C

anada's international representatives, and dom
estic econom

ic 
developm

ent representatives to identify potential M
IO

 projects;
�

Build positive relations w
ith M

IO
 investors, and provide them

 w
ith personalized business 

support;
�

Facilitate com
m

unication betw
een investors, m

inistries, governm
ent agencies and 

stakeholders to accelerate approvals and build support for the im
plem

entation of m
ajor 

projects; 
�

Assess, evaluate and report on the benefits, and challenges, of potential and accepted M
IO

 
projects;

�
Propose, coordinate, facilitate and negotiate solutions to problem

s im
peding potential m

ajor 
investm

ent opportunities; 
�

Facilitate m
eetings betw

een investors and representatives of governm
ent, stakeholders, 

First N
ations or others;

�
Seek out and consider input and recom

m
endations from

 BC
 businesses, associations, and 

other stakeholder groups w
ays to facilitate successful M

IO
 project im

plem
entation; 

�
C

onsider recom
m

endations from
, and provide appropriate non business proprietary 

inform
ation to, the BC

 Jobs and Investm
ent Board to align efforts to expedite m

ajor 
investm

ent projects;
�

M
aintain a project m

anagem
ent system

 for all M
IO

 projects;
�

W
elcom

e and host delegations representing significant  investm
ent projects;
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�
Support the environm

ental and health and safety law
s and regulations of 

British C
olum

bia; and,

Scope

The M
IO

 w
ill be the provincial governm

ent lead and serve as the single point of contact for 
investors and facilitate m

ajor foreign and dom
estic econom

ic developm
ent projects and 

investm
ents in the province. 

In support of this, the M
IO

 w
ill:

�
Proactively find w

ays to support M
IO

 investors;
�

Establish policies for the activities of the M
IO

;
�

Im
plem

ent a coordinated cross-governm
ent approach to m

ake m
inistries and agencies 

aw
are of M

IO
 projects, and to address barriers im

peding the com
pletion of the investm

ent or 
project; 

�
Identify to other m

inistries and agencies regulatory processes or policies that m
ay be 

im
peding the com

pletion of significant projects, and if possible, propose solutions to them
;

�
R

ecom
m

end to Treasury Board and C
abinet w

ays in w
hich governm

ent can support m
ajor 

projects that m
ay be outside of current or existing policies or practice; and,

�
W

ork w
ith other m

inistries to identify existing program
s and/or services, or develop new

 
tools, that can help facilitate the im

plem
entation and success of the investm

ent or project. 

M
IO

 G
oals

and D
eliverables

The goals of the M
IO

 are to
proactively advance sustainable new

 investm
ent to the Province;

support job creation w
hile continuing to ensure governm

ent policies are respected and public 
health, safety, and environm

ental concerns are adequately protected; and facilitate investm
ent 

opportunities in all regions of the Province that leverage their unique strategic advantages. 

D
eliverables include:

�
R

ecom
m

endations
to C

abinet for the criteria by w
hich projects w

ill qualify for support 
through the M

IO
 (e.g., econom

ic value of project, feasibility, sector, job creation, 
increased provincial revenues, etc.);

�
M

aintaining
an inventory of M

IO
 projects, m

anaging projects through to successful 
com

pletion, and tracking
their progress tow

ards im
plem

entation;
�

R
eporting

to C
abinet m

onthly, or as required, on the status of projects and potential 
projects;

�
Identifying, and proposing

to governm
ent, actions that can be taken to facilitate 

investm
ents, and seek m

andates to negotiate or im
plem

ent them
; and,

N
egotiating

governm
ent support and actions w

ith project investors.
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Position O
verview

 and R
esponsibilities

R
eporting to the D

eputy M
inisterof Jobs, Tourism

 and Innovation, the Associate D
eputy 

M
inister (“Associate”) ensures the w

ork of the M
IO

 is aligned w
ith the direction of governm

ent 
and

responsive to clientand stakeholder needs; provides
leadership

and direction through 
strategic thinking, planning

and
results orientation; and

ensures achievem
ent of the business 

plan goals and objectives.

As a m
em

ber of corporate executive, the Associate
supports the D

eputy M
inister to the Prem

ier,
the D

eputy M
inisterof jobs, Tourism

 and innovation, and by contributing to policy and program
 

developm
ent and planning and im

plem
entation of m

inistry and cross m
inistry initiatives. 

As the head of the M
IO

, the Associate D
eputy

leads, m
entors, coaches, and develops a 

m
anagem

ent team
, m

anaging the issues and challenges related to program
 and service 

delivery, often through partnerships w
ith other governm

ents and the private sector and through 
effective resource m

anagem
ent.

R
elationship building

is essential in w
orking w

ith diverse 
internal and external stakeholder groups, as the Associate D

eputy oversees the developm
ent of 

perform
ance standards according to the needs of clients and w

ithin the realm
 of governm

ent 
policy and available resources.

The Associate D
eputy M

inister:  

�
Provides

strategic advice on policy and program
 issues and decisions, including com

plete 
inform

ation and supporting analysis; 

�
Provides

options for action, including potential risks and consequences, to ensure an 
inform

ed decision by the M
inister and governm

ent; 

�
R

epresents the M
inistry in com

m
unicating the M

IO
’s business and program

 agenda; 

�
M

anages
significant and com

plex issues, along w
ith stakeholder expectations, on behalf of 

the D
eputy M

inister and the governm
ent, through presentation and discussion of factors 

im
pacting governm

ent decisions and actions; 

�
Establishes

positive and effective relationships and collaborating w
ith public service leaders 

as part of the corporate leadership group; developing business plans and strategies w
hich 

support the corporate agenda over the long term
 and cham

pioning and participating in 
corporate strategic initiatives;

�
Establishes

effective relationships w
ith other jurisdictions and organizations to define issues 

and to serve the governm
ent's goals and public interest; 

�
Im

plem
ents governm

ent policies and decisions;leading and directing staff; ensuring the 
structure, system

s and processes enable staff to effectively and efficiently im
plem

ent 
program

s and services; and ensuring the hum
an, fiscal, inform

ation and program
 resources 

are optim
ized; 
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�
M

odels
sound public service values, fostering leadership skills throughout the organization, 

and ensuring that hum
an resource m

anagem
ent plans m

eet future resource needs. 

Q
ualifications

/ C
om

petencies

The Associate D
eputy M

inister is an experienced, senior leader w
ho has developed strong

business acum
en through a series of progressively m

ore responsible assignm
ents culm

inating 
in dem

onstrated success in an executive role in a large,com
plex organization.  The Associate 

D
eputy M

inister has superior com
m

unication and negotiation skills, and a record of leading 
organizations through change and achieving continuous im

provem
ent. 

U
niversity degree and success in a business or econom

ic arena; and
experience at a leadership 

level developing partnerships w
ith stakeholders, clients and custom

ers, leading team
s and 

com
plex m

ulti-stakeholder projects, and developing and im
plem

enting strategic initiatives.

Strong leadership and influence m
anagem

ent skills; strategic, analytical and problem
 solving 

skills, and project m
anagem

ent skills, com
bined w

ith the ability to think independently and 
creatively are all essential to success in this role.

Know
ledge of the BC

 econom
y; econom

ic trends; the corporate investm
ent decision-m

aking 
process and m

ethods of investm
ent project evaluation; and the legal, regulatory and taxation 

aspects of business investm
ent in British C

olum
bia.

In-depth know
ledge of governm

ent 
processes is im

portant.

The Associate is a dynam
ic leader, value driven, client focused, and can facilitate collaboration 

and cooperation across an organization.

To achieve governm
ent’s Vision,an Associate m

ust position and structure their organization to 
m

axim
ize its effectiveness.  A

ssociate D
M

s
practice Strategic Thinking

in translating the vision 
to goals and strategies, and support their accom

plishm
ent through facilitation and leading 

change.

In
Stakeholder R

elationships, Associate D
M

s ensure that they are
enhancing the 

organization’s relationships w
ith external partners and stakeholders.  This includes building 

strategic alliances, m
anaging conflicts, negotiating effectively, and effectively com

m
unicating 

ideas, analyses and proposals to stakeholders.

Associates m
odel Integrity and A

uthenticity, building a culture of trust, integrity, risk taking 
and creative thinking in the organization through dem

onstrating personal integrity, using 
feedback to self im

prove, follow
ing through on com

m
itm

ents and acting consistently w
ith the 

espoused values and culture of the organization.

In
Leading People, Associate D

M
s m

ust m
otivate, em

pow
er and lead em

ployees to accom
plish 

goals and objectives, rew
arding high perform

ance, prom
oting em

pow
erm

ent and developing 
their em

ployees, providing opportunities for grow
th, and m

anaging issues w
ith their 

organization.
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M
inistry Jobs, Tourism

 and Innovation
 

A
ssociate

D
eputy M

inister
M

ajor Investm
entO

ffice
 

 The M
inistry of Jobs, Tourism

 and Innovation brings together key lines of governm
ent 

services that prom
ote econom

ic developm
ent in all regions of British C

olum
bia.  The 

M
inistry is m

obilizing its expertise, resources and relationships to fully leverage 
em

erging econom
ic opportunities - creating jobs for fam

ilies, and prosperity and 
sustainability for our com

m
unities.   

 W
ithin the M

inistry, the M
ajor Investm

ent O
ffice w

ill lead and w
ork w

ith other m
inistries 

and agencies to attract new
 investm

ent and expedite significant investm
ent projects 

planned for BC
, consistent w

ith and supporting the governm
ent’s Jobs P

lan.  The M
ajor 

Investm
ent O

ffice w
ill also w

ork w
ith investors, m

inistries, governm
ent agencies, other 

levels of governm
ent, and stakeholders to identify barriers im

peding investm
ent projects 

in BC
 and w

ork to overcom
e them

. 
 R

eporting to the D
eputy M

inister, the Associate D
eputy M

inister ensures the w
ork of the 

M
ajor Investm

ent O
ffice is aligned w

ith the direction of governm
ent and responsive to 

client and stakeholder needs; provides leadership and direction through strategic 
thinking, planning and results orientation; and ensures achievem

ent of the business plan 
goals and objectives. 
 The Associate D

eputy M
inister is an experienced, senior leader w

ho has developed 
strong business acum

en through progressively m
ore responsible assignm

ents 
culm

inating in dem
onstrated success in an executive role in a large, com

plex 
organization.  The Associate D

eputy M
inister has superior com

m
unication and 

negotiation skills, and a record of leading organizations through change and achieving 
continuous im

provem
ent.  U

niversity degree and success in a business or econom
ic 

arena; and experience at a leadership level developing partnerships w
ith stakeholders, 

clients and custom
ers, leading team

s and com
plex m

ulti-stakeholder projects, and 
developing and im

plem
enting strategic initiatives. 

 For m
ore on the M

inistry and the B
C

 Jobs P
lan visit:  http://w

w
w

.gov.bc.ca/jti/ 
 A role description and listing of qualifications is attached. 
 To express your interest in this opportunity, please subm

it application m
aterials to 

Executive.R
ecruitm

ent@
gov.bc.ca by D

ecem
ber 21, 2011.  The appointee w

ill be 
required to consent to a crim

inal record check.  Thank you to all w
ho express interest. 
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