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Kewley, Mark CITZ:EX

From: FOI Coordinator FIN:EX
Sent: Wednesday, October 31, 2012 3:18 PM
To: IAO Business Team CITZ:EX
Subject: FW: New FOI request - FIN-2012-00304 OOP Charter Carrier Flights Aug-Oct 2012
Attachments: Integrated Call for Records form.pdf; Request.pdf; 20121031143822.pdf

Please see response to this FOI request. 
 
Thanks 
Michelle 
 

Michelle Bradley 
Division Records Analyst 
Divisional Operations Branch 
Corporate and Ministry Support Services 
Serving the Ministries of Finance,  
the Office of the Premier and other various entitites 
 
Tele:  250‐387‐8144 Fax:  250‐387‐8586 
Hours:  7:05 a.m. to 4:00 p.m. Tuesday to Friday 
 

From: Mulloy, Eleanor FIN:EX  
Sent: Wednesday, October 31, 2012 2:42 PM 
To: FOI Coordinator FIN:EX 
Subject: FW: New FOI request - FIN-2012-00304 OOP Charter Carrier Flights Aug-Oct 2012 
 
Please see attached records 
 

From: McKinstry, Cindy D FIN:EX  
Sent: Wednesday, October 31, 2012 2:42 PM 
To: Mulloy, Eleanor FIN:EX 
Subject: FW: New FOI request - FIN-2012-00304 OOP Charter Carrier Flights Aug-Oct 2012 
 
Hi Eleanor, 
 
Records attached and Call for Records form complete. 
Thanks, 
Cindy 
 

From: Mulloy, Eleanor FIN:EX  
Sent: Friday, October 26, 2012 11:45 AM 
To: McKinstry, Cindy D FIN:EX 
Subject: FW: New FOI request - FIN-2012-00304 OOP Charter Carrier Flights Aug-Oct 2012 
 
Please see attached FOI request.   
 

From: FOI Coordinator FIN:EX  
Sent: Friday, October 26, 2012 7:56 AM 
To: Mulloy, Eleanor FIN:EX 
Subject: FW: New FOI request - FIN-2012-00304 OOP Charter Carrier Flights Aug-Oct 2012 
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Hi Eleanor, 
 
Please see attached FOI request. 
 
Thanks 
Michelle 
 

Michelle Bradley 
Division Records Analyst 
Divisional Operations Branch 
Corporate and Ministry Support Services 
Serving the Ministries of Finance,  
the Office of the Premier and other various entitites 
 
Tele:  250‐387‐8144 Fax:  250‐387‐8586 
Hours:  7:05 a.m. to 4:00 p.m. Tuesday to Friday 
 

From: Flatman, John LCTZ:EX  
Sent: Thursday, October 25, 2012 2:41 PM 
To: FOI Coordinator FIN:EX 
Cc: MacLean, Shelley FIN:EX 
Subject: New FOI request - FIN-2012-00304 OOP Charter Carrier Flights Aug-Oct 2012 
 
Hello, 
 

New FOI Request Received 
 
Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act 
(FOIPPA).  You’ll note that the attached request has been redacted to remove information that would identify the 
applicant.   
 
 
What Do You Need to Do? 
 
Please complete the attached Call for Records form.  
 If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200 

pages, complete only Sections 1 & 2 of the Call for Records Form as we may be in a position to issue a fee 
estimate. Then, return the form to the IAO Business Team Mailbox by October 31, 2012. Please await further 
instruction from IAO as the records will not be required until the fee estimate process has been completed. 
Once fees have been paid or waived, IAO will contact you to continue the call for records process. IAO will 
advise you if the request is abandoned and closed. 

 If no fees apply then proceed with the call for records process.  If the request proceeds, please complete the 
attached Call for Records Form and return it to the IAO Business Team Mailbox by November 13, 2012. 

 Send records via email in PDF format. If email is not possible, please send the records in electronic format (CD, 
memory stick) via house mail with a copy of this note. 

 

Reminder 
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You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately, 
and completely.  In the event that the ministry must defend the adequacy of its search to the Information and Privacy 
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have 
conducted an adequate search for relevant records.   
 

Questions and Concerns 
 
Please do not hesitate to contact IAO to discuss: 

 whether the records may be routinely releasable; 

 whether the information is being prepared for public release or is already publicly available; 

 ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or 

 any other questions or concerns relating to this request.   
 
Thank you for your assistance. 
 
 
 
John Flatman 
Intake Administrator 
Information Access Operations ‐ Shared Services BC 
Ministry of Citizens' Services and Open Government 
548 Michigan Street,  Victoria BC V8V 1S2 
250‐387‐6980 
john.flatman@gov.bc.ca  
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Kewley, Mark CITZ:EX

From: Mulloy, Eleanor FIN:EX
Sent: Friday, November 23, 2012 10:26 AM
To: FOI Coordinator FIN:EX
Subject: FW: Sign-Off / FIN-2012-00304 / Legislative Due Date: Dec 7th 
Attachments: Redline.PDF.PDF; 20121123084144.pdf.pdf

Please find attached signed FOI request. 
 

From: McKinstry, Cindy D FIN:EX  
Sent: Tuesday, November 20, 2012 3:08 PM 
To: Mulloy, Eleanor FIN:EX 
Subject: FW: Sign-Off / FIN-2012-00304 / Legislative Due Date: Dec 7th  
 
Approved. 
 

From: Mulloy, Eleanor FIN:EX  
Sent: Tuesday, November 20, 2012 2:59 PM 
To: McKinstry, Cindy D FIN:EX 
Subject: FW: Sign-Off / FIN-2012-00304 / Legislative Due Date: Dec 7th  
 
For your approval 
 

From: FOI Coordinator FIN:EX  
Sent: Tuesday, November 20, 2012 12:59 PM 
To: Mulloy, Eleanor FIN:EX 
Subject: FW: Sign-Off / FIN-2012-00304 / Legislative Due Date: Dec 7th  
 
Hi Eleanor, 
 
Please see attached sign off for this request. 
 
Thanks 
Michelle 
 

Michelle Bradley 
Division Records Analyst 
Divisional Operations Branch 
Corporate and Ministry Support Services 
Serving the Ministries of Finance,  
the Office of the Premier and other various entitites 
 
Tele:  250‐387‐8144 Fax:  250‐387‐8586 
Hours:  7:05 a.m. to 4:00 p.m. Tuesday to Friday 
 

From: Kewley, Mark LCTZ:EX  
Sent: Tuesday, November 20, 2012 9:55 AM 
To: FOI Coordinator FIN:EX 
Subject: Sign-Off / FIN-2012-00304 / Legislative Due Date: Dec 7th  
 
Hi Michelle, 
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Please find attached for review and approval. The legislated due date is Dec 7th. 
 
Thank you 
 
Mark Kewley 
Information and Privacy Analyst 
Information Access Operations 
Ministry of Citizens’ Services and Open Government 
Phone (250)-356-7966 
Fax: (250) 387-9843 
E-mail: mark.kewley@gov.bc.ca 
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Kewley, Mark CITZ:EX

From: Fayad, Deborah FIN:EX
Sent: Tuesday, December 11, 2012 9:40 AM
To: Mulloy, Eleanor FIN:EX
Subject: FW: Sign-Off / FIN-2012-00304 / Legislative Due Date: Dec 7th 
Attachments: Redline.PDF.PDF; Sign - Form.DOCX

 
 

From: Mulloy, Eleanor FIN:EX  
Sent: Thursday, November 22, 2012 3:42 PM 
To: Fayad, Deborah FIN:EX 
Subject: FW: Sign-Off / FIN-2012-00304 / Legislative Due Date: Dec 7th  
 
For your review 
 

From: McKinstry, Cindy D FIN:EX  
Sent: Tuesday, November 20, 2012 3:08 PM 
To: Mulloy, Eleanor FIN:EX 
Subject: FW: Sign-Off / FIN-2012-00304 / Legislative Due Date: Dec 7th  
 
Approved. 
 

From: Mulloy, Eleanor FIN:EX  
Sent: Tuesday, November 20, 2012 2:59 PM 
To: McKinstry, Cindy D FIN:EX 
Subject: FW: Sign-Off / FIN-2012-00304 / Legislative Due Date: Dec 7th  
 
For your approval 
 

From: FOI Coordinator FIN:EX  
Sent: Tuesday, November 20, 2012 12:59 PM 
To: Mulloy, Eleanor FIN:EX 
Subject: FW: Sign-Off / FIN-2012-00304 / Legislative Due Date: Dec 7th  
 
Hi Eleanor, 
 
Please see attached sign off for this request. 
 
Thanks 
Michelle 
 

Michelle Bradley 
Division Records Analyst 
Divisional Operations Branch 
Corporate and Ministry Support Services 
Serving the Ministries of Finance,  
the Office of the Premier and other various entitites 
 
Tele:  250‐387‐8144 Fax:  250‐387‐8586 
Hours:  7:05 a.m. to 4:00 p.m. Tuesday to Friday 
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From: Kewley, Mark LCTZ:EX  
Sent: Tuesday, November 20, 2012 9:55 AM 
To: FOI Coordinator FIN:EX 
Subject: Sign-Off / FIN-2012-00304 / Legislative Due Date: Dec 7th  
 
Hi Michelle, 
 
Please find attached for review and approval. The legislated due date is Dec 7th. 
 
Thank you 
 
Mark Kewley 
Information and Privacy Analyst 
Information Access Operations 
Ministry of Citizens’ Services and Open Government 
Phone (250)-356-7966 
Fax: (250) 387-9843 
E-mail: mark.kewley@gov.bc.ca 
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