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BIUTISH 

COLUMBIA 

Government Communications and Public Engagement 
Work Order Request 

(Draw Down Fonn) 

Supplier: Mustel Research Group Ltd. Standing Offer# SO-GCPE 000-703 

ProJect: BC on the Move Province·wide telephone recrult·to·web online poll 

Project Start Dato: November 2014 Delivery Date: December 2014 

Description of Project: In addition to online engagement activities and stakeholder meetings conducted as part of B.C. on 
the Move, it is recommended that an opinion poll be conducted to gather public opinion through a random sample of British 
Columblans. The poll results would complement the fll$Uits of the public engagement which includes those who self-select 
into the engagement process. The poll questions would be the sa me as those In the public engagement survey, and will 
serve as a useful comparison to show Input from a randomly-selected sample of British Columbians vs. those who self­
select into the engagement.

Please note that FINAL COSTS MAY VARY +1·10% 

To be completod by SUPPLIER 

Authorlzod Slgnatorv Approval 

. ~.;: 

stiil:iotal 
-;:P:-;;Sc.:T-;-;lf:-:A-"p_-'!!p_!i;a'"'b"la'-'-1-----1-----· 

Total 

Docket#: 

PrlntName Evi Mustel 

EsUmated Cost 

Oate: 13 Nov 2014 
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Objectives 
As we understand, a province-wide public consultation will be conducted by Kirk and Co. in the 

fall of 2014 on behalf of the Ministry of Transportation and Infrastructure to obtain feedback 

regarding the BC on the Move initiative. As part of this process the consultation team would like to 

conduct a survey among a randomly selected sample of BC residents, repeating the approach 

employed in previous consultations. 

Methodology - Telephone Survey 

402- 1505 West Second Avenue Vancouver BC V6H 3Y4 

general@mustelgroup.com www.mustelgroup.com Te/604.733.4213 Fax 604.733.5221 
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Budget Timing 
The telephone recruit and subsequent completion of online surveys is anticipated to take 
approximately one month, aiming to provide results as soon as possible on completion, 
understanding a deadline date of December 121h exists. 

Precise dates to be confirmed according to the requirements of the client. 

Budget 
The cost to complete the BC-wide Poll including reporting is $54,000 plus GST. 

Mustet6roup Market Research 
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Pedersen, Kirsten TRAN:EX 

From: 
Sent: 
To: 
Subject: 

Hi Kirsten, 

Karen Schroder < karenschroder@ kirkandco.ca > 

Wednesday, November 12, 2014 4:37 PM 
Pedersen, Kirsten TRAN:EX 
Mustel Research 

Judy asked me to provide the name and contact information of the person we have been working with at Mustel 
regarding polling for BC on the Move. 

Matt knows you will be in contact directly. 

Matt Shepherd: 
mshepherd@mustelgroup.com 
604.742.2242 (direct) 

Thanks, K 

1 
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Pedersen, Kirsten TRAN:EX 

From: Bicknell, Liz M GCPE:EX 
Sent: Friday, November 7, 2014 4:39 PM 
To: 
Cc: 

Pedersen, Kirsten TRAN:EX; Parkes, Norm E TRAN:EX 
Chambers, Craig GCPE:EX 

Subject: Polling for BC on the Move 
Attachments: BC on the Move Province-wide Polling Survey Nov 2014.pdf 

Kirsten: as discussed. I know Craig has been working with Norm on this. 

From: Dila, Mary GCPE:EX 
Sent: Friday, November 07, 2014 04:16PM 
To: Bicknell, Liz M GCPE:EX 
Cc: Stewart, Dawn M GCPE:EX; Doidge, Tracey GCPE:EX 
Subject: FW: Polling for BC on the Move 

As discussed. Reminder that we need ministry to identify project requirements for research. From there we can get one 
of our vendors from GCPE standing offer list to create a work order. 

Mary 

From: Karen Schroder [mailto:karenschroder@kirkandco.ca] 
Sent: Friday, November 7, 2014 1:04PM 
To: Dila, Mary GCPE:EX 
Subject: Polling for BC on the Move 

Hi Mary, 
Just following up on the polling to accompany the stakeholder and public engagement for the BC on the Move Project. I 
understand from David Hume that this needs to be under a separate contract from the engagement and that I should 
touch base with you about the process for that and next steps. 

Attached is an overview of the polling and associated cost. Please let me know if there anything further we can provide 

for this. 

Thanks K 

Karen Schroder 1 Director, Client SeNlces 
Kirk & Co. Consulting Ltd. 
402- 1250 Homer Street, Vancouver BC V6B lC6 
Phone: 604.688.72201 Email: karenschroder@kirkandco.ca 1 www.kirkandco.ca 

Confidentiality Warning - This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity to whom they are 
addressed. All other recipients are prohibited from disclosing, copying, distributing or taking action on reliance of the contents. If you have received this email in 
error, please notify the sender immediately by return email and delete this message. Thank 

1 
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Pedersen, Kirsten TRAN:EX 

From: 
Sent: 
To: 
Cc: 
Subject: 
Attachments: 

Bicknell, Liz M GCPE:EX 
Friday, November 7, 2014 5:05 PM 
Pedersen, Kirsten TRAN:EX; Parkes, Norm E TRAN:EX 
Chambers, Craig GCPE:EX; Rorison, Trish GCPE:EX 
FW: Draw down estimate for BC on the Move 
Process for accessing the list - Non-Advertising Research.docx; 
GCPE_ QualifiedSuppliersStandi ngOffer _DawnStewart_ Oct12.xlsx; Research Workorder 
PST.XLSX 

Kirsten: further paper work on this. I think Norm has this all in hand. I know Dave and Judy have connected also on this. 
The relevant procurement paper work needs to be completed, but as discussed, I believe Norm is on this. 

Thx. 

From: Dila, Mary GCPE:EX 
Sent: Friday, November 7, 2014 11:48 AM 
To: Bicknell, Liz M GCPE:EX 
Cc: Hume, David GCPE:EX 
Subject: FW: Draw down estimate for BC on the Move 

Liz: Just following up ... Is ministry pursuing research via SO vendor as discussed? Thanks. 

From: Doidge, Tracey GCPE:EX 
Sent: Monday, November 3, 2014 12:32 PM 
To: Bicknell, Liz M GCPE:EX; Rorison, Trish GCPE:EX 
Cc: Stewart, Dawn M GCPE:EX; Dila, Mary GCPE:EX; Hume, David GCPE:EX; Champion, Denise GCPE:EX 
Subject: RE: Draw down estimate for BC on the Move 

Hi Liz, Trish: 

Please forward to the appropriate Ministry Contact for this project: 

Please refer to the attached "process", "standing offer list" and "work order'' for the Non-advertising Research Standing 

Offers. 
We recommend you work with your ministries procurement specialist to determine the best approach for your ministry 
to obtain these services. Please also work with Mary Dila, GCPE's Executive Director of Marketing, as Mary is required to 
sign-off on all research work orders. 

Thank you, 
Tracey 

From: Dila, Mary GCPE:EX 
Sent: Monday, November 3, 2014 11:09 AM 
To: Hume, David GCPE:EX; Bicknell, Liz M GCPE:EX; Rorison, Trish GCPE:EX; Doidge, Tracey GCPE:EX 
Cc: Chambers, Craig GCPE:EX; Stewart, Dawn M GCPE:EX; Champion, Denise GCPE:EX; Gordon, Matt GCPE:EX 
Subject: RE: Draw down estimate for BC on the Move 

1 
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liz, Trish: I've spoken to Tracey. I understand there is a vendor on GCPE's Non-advertising research SO that has related 
experience relevant to this file. If that is the case they may be accessed through the SO. 

Please contact Tracey directly (cc me) with research project requirements. The ministry must provide a description re 
the scope of work so that the research agency can develop a work order. 

Thanks. 

From: Hume, David GCPE:EX 
Sent: Monday, November 3, 2014 8:48 AM 
To: Hume, David GCPE:EX; Bicknell, Liz M GCPE:EX; Dila, Mary GCPE:EX; Rorison, Trish GCPE:EX; Doidge, Tracey 
GCPE:EX 
Cc: Chambers, Craig GCPE:EX; Stewart, Dawn M GCPE:EX 
Subject: Re: Draw down estimate for BC on the Move 

Spoke with Mary--she will be taking the lead on the research drawdown. 

Trish and Liz--gave you each a call. Any other context from you? 

From: Hume, David GCPE:EX 
Sent: Monday, November 3, 2014 7:29AM 
To: Hume, David GCPE:EX; Bicknell, Liz M GCPE:EX; Dila, Mary GCPE:EX; Rorison, Trish GCPE:EX; Doidge, Tracey 
GCPE:EX 
Cc: Chambers, Craig GCPE:EX; Stewart, Dawn M GCPE:EX 
Subject: Re: Draw down estimate for BC on the Move 

Hey al!--1 can't seem to find my conference call info. 

Does anyone have theirs handy? 

Thanks, 

D. 

From: Hume, David GCPE:EX 
Sent: Sunday, November 2, 2014 6:29 PM 
To: Bicknell, Liz M GCPE:EX; Dila, Mary GCPE:EX; Rorison, Trish GCPE:EX 
Cc: Chambers, Craig GCPE:EX; Stewart, Dawn M GCPE:EX 
Subject: Re: Draw down estimate for BC on the Move 

Okay, I will try and get a call number out. 

From: Bicknell, Liz M GCPE:EX 
Sent: Sunday, November 2, 2014 4:04PM 
To: Dila, Mary GCPE:EX; Rorison, Trish GCPE:EX 
Cc: Hume, David GCPE:EX; Chambers, Craig GCPE:EX; Stewart, Dawn M GCPE:EX 
Subject: Re: Draw down estimate for BC on the Move 

I will participate in the call also. 

2 
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from: Dila, Mary GCPE:EX 
Sent: Sunday, November 02, 2014 03:33PM 
To: Rorison, Trish GCPE:EX 
Cc: Hume, David GCPE:EX; Chambers, Craig GCPE:EX; Bicknell, Liz M GCPE:EX; Stewart, Dawn M GCPE:EX 
Subject: Re: Draw down estimate for BC on the Move 

Sure. Looping Dawn in as well... 

Mary 

Sent from my iPhone 

On Nov 2, 2014, at 2:03 PM, "Rorison, Trish GCPE:EX" <Trish.Rorison@gov.bc.ca> wrote: 

Hi David 

That time works for me. 

On Nov 2, 2014, at 2:00PM, "Hume, David GCPE:EX" <David.Hume@gov.bc.ca> wrote: 

Hey there--! learned late Friday that MOT! intends to do some public opinion research 
to support BC on the Move, a strategy I support. 

I have told them that we will need to issue a separate drawdown for that work on one 
of our research lists (instead of the CE list). 

Judy and I spoke and she tells they are moving ahead with plans due to time 

constraints. 

Could we talk tomorrow morning so we can get organized around this? Would 0830 
work? 

Thanks, 

David 

from: Karen Schroder <karenschroder@kirkandco.ca> 
Sent: Friday, October 31, 2014 11:06 AM 
To: Hume, David GCPE:EX; Taekema, Jack GCPE:EX 
Cc: Doidge, Tracey GCPE:EX; Judy Kirk 
Subject: Draw down estimate for BC on the Move 

Hi David and Jack, 

3 
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As requested we have completed the attached draw-down estimate to include 
estimates for expenses and travel, along with our client service hours. 
There is further explanation of costs included in the estimate in the covering memo 
attached. 

Please do not hesitate to call Judy or me to discuss further. 

Thanks, K 

<Kirk Co. Memo to MOTI re BC On the Move Estimate October 31 2014.pdf> 

4 
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Process for accessing the list 

1. Work with your ministries procurement specialist to determine the best approach for your 
ministry to obtain the services required; as well as, work with Mary Dila, Executive Director, 
Marketing and Communications Support Services, GCPE, as she is required to sign-off on 
all research work orders. 

2. Discuss the project requirements with the supplier. 

3. Obtain a quote from the supplier via email based on the agreed upon project 
requirements. 

4. Assuming the quote is acceptable, ask the supplier to fill out a work order. 

5. Review the work order to ensure that the draft order form is properly filled out (mainly to 
confirm project requirements and the final quote). 

6. The supplier signs the work order, scans and emails to GCPE for review and approval 
(mainly to confirm rates of consulting services quoted in the work order). 

7. GCPE approves and signs the work order, and emails to you for expense authority 
approval and signature. 

8. Send the signed work order to the supplier (cc'ing GCPE). This indicates the start of the 
contract work. 

9. The invoices are to be sent to GCPE for initial auditing. 

10. GCPE forwards the audited invoices to you for signature and payment processing. 



TRA-2014-00310 
Page 11

Research RSO Pricing 
I I I I I I I I 

Omibussurvey Prlcli'II/Sample 
Size 

Sr. Vice Vice 
senior 

Research Research Clerical/ 
Focus 

Agency Contact Info Research Group C:IO$.ed Open 
Pres. Pres. 

Analyst 
Manager Assistant Technical 

Moderator 
Innovative Research Group- SO-

Greg Lyle- 604 88S-0490 
000701 

lpsos Reid Public Affairs- 50-
Kyle Braid- 778-373-5130 

000702 

Mustel Research Group ltd -SO-
Evi Mustel- 604 742-2240 

000703 

NRG Research Group Inc.- SO-
Brian Owen - 604 676-5646 

000704 

Phoenix Strategic Perspectives Inc. -
Alethea Woods- 778 239-9466 

S0-00705 

R.A. Malatest & Associates ltd. -
Rob Malatest- 250 384-2770 

S0-000706 

Vision Critical Communications Inc. 
Mario Canseco- 604 647-3570 

- S0-000707 

C: \Users\kpederse \AppOata \Local\Microsoft\ Windows\ Temporary Internet Files\Content.Outlook\ WDR71 YCH\GCPE_ QualifiedSuppliersStandingOffer _ DawnStewart_ Oct12 

s21
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Standing Offer Amendment #1 

Citizen Engagement Services 

for 

Ministry of Technology, Innovation and Citizens' Services 
Government Communications and Public Engagement (GCPE) 

Standing Offer Reference Number: SO-GCPE15-002 

THIS STANDING OFFER AMENDMENT is made the 1't day of October, 2014. 

Kirk & Co. Consulting Ltd 
402 - 1250 Homer Street 
Vancouver, BC V6B 1C6 
Telephone: (604) 688-7220 
Contact: Judy Kirk, President 
e-mail judykirk@kirkandco.ca 

(the "Offeror'') 

HEREBY OFFERS TO SUPPLY, AS, IF AND WHEN REQUESTED, THE SERVICES 
ORIGINALLY DESCRIBED IN SCHEDULE "A", TO THE MINISTRY OF TECHNOLOGY, 
INNOVATON AND CITIZENS' SERVICES, GOVERNMENT COMMUNICATIONS AND 
PUBLIC ENGAGEMENT 

THE AMENDMENT IS AS FOLLOWS: 

(1) That "Schedule B- Fees and Expenses" shall be deleted in its entirety and replaced with the attached 
"Schedule B- Fees and Expenses". 

ALL OTHER TERMS AND CONDITIONS CONTAINED WITHIN THE STANDING OFFER WILL 
REMAIN THE SAME. 

IN WITNESS WHEREOF the undersigned extends this Amendment to the Standing Offer on the date first 
written above. 

Signed by the Offeror: 

(Print Name) (Print Title) 

~ 
(Autrmzed Signatory) (Date) 1 
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MEMORANDUM 

TO: David Hume, Ministry of Transportation and Infrastructure 

Jack Taekema, Director, Financial Operations 

FROM: Karen Schroder, Director Client Services, Kirk & Co. Consulting Ltd. 

Judy Kirk, President, Kirk & Co. Consulting Ltd. CC: 

DATE: October 31, 2014 

RE: B.C. On the Move- Drawdown Estimate 

The attached preliminary budget includes estimates for expenses (hard costs), sub-contractor services 
and travel, along with the client services, required to deliver the next phase of B.C. on the Move: A 10-
Year Transportation Plan. 

This phase includes logistics and meeting recording for stakeholder meetings around the province, and 
the analysis of input received from the public and stakeholders and the development of an engagement 
summary report summarizing this input. 

The expenses listed in the attached are estimates only and could change based on the final meeting 
schedule/number of meetings, and the amount of feedback received from stakeholders and the public. 

Client Services 

• See attached 

Printing of Discussion Guides: 

• copies of the Discussion Guide 
• Total: approximately$ 13,000 (+ GST) 

Distribution of Discussion Guides: 

• Approximately opies of the Guides were mailed to public libraries, First Nation Band 
Offices, MLA offices and Service BC offices across the province 

• Total: approximately $11,200 (+ GST) 

Suite 402 -1250 Homer Street 
Vancouver, BC V6B 1C6 

604 688 7220 
www.kirkandco.ca 

s.21
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Data Analysis: 

• Cost for programming, hosting, coding, data processing and delivery of report, including the first 
completed online surveys and open ended submissions 

Total: approximately $7,000 (+ GST) 

• For each additional online surveys completed: (+ GST). For this cost estimate, we have 
assumed receiving surveys. The number of surveys received could be more or less than 
this. 
Total: approximately $6,250 (+ GST} 

• For each additional open-ended submissions (+ GST), For this cost estimate, we have 
assumed receiving open-ended submissions. The number of submissions received could be 
more or less than this. 
Total: approximately $2,500 (+ GST) 

Travel: 
Assumptions for travel estimate include the following: 

• Per diems - per week days of travel for weeks) fo note-takers= in total 
• Hotel- average o /night fo nights a week fo weeks for note-takers 
• Flights- average of per flight per week fo weeks for note-takers 
• Misc. (e.g. parking, meeting supplies)- a week for weeks for note-takers 
• Ferries ferry trips at a trip 
• Mileages - km at /km 

Regards, 

Karen Schroder 
Director, Client Services 

Attachment 

Suite 402 - 1250 Homer Street 
Vancouver, BC V6B 1C6 

604 688 7220 
www.kirkandco.ca 

s21

s21

s21 s21

s21

s21

s21

s21
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s.21 s.21 s.21 s.21
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B.C. on the Move Engagement: Stakeholder Meetings 

Kirk & Co. Rates 

Kirk&Co. Role 
Judy Kirk, President Lead Consultant 

Anna Wright, Vice President Lead Consultant 

Karen Schroder, Director, Client Services Lead Consultant 

David Pankratz, Manager, Client Services Lead Consultant 

Lisa Santos, Communications Coordinator Support 

Carmen Bennett, Communications Coordinator Support 
(Meeting Recorder) 

Kai-lani Rutland, Communications Coordinator Support 
(Meeting Recorder) 

Caillin Katnich, Communications Assistant Support 

Carrie Peacock, Meeting Recorder Support 

Christel Guenette, Meeting Recorder Support 

Selena Bull, Meeting Recorder Support 

Amanda Huynh, Graphic Designer Support 

Velma Sandr, Meeting notification/follow-up Support 

Kurt Schindelka, Meeting notification/follow-up Support 

Sophie Dowsley, Meeting notification/follow-up Support 

SCHEDULE B- RATES AND FEES 

Community Meeting Rates: 
Karen Schroder I Lead consultant 
Laura Abbott I Support 

Rate 

s.21

s.21
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CONFIDENTIAl FEE ESTIMATE 

Kirk & Co. Consulting ltd.: B.C. on the Move 

DRAFT: November 141 2014 
stakeholdl!r.En8~8emerm· ac on'the.Move ··'·~:;::,:·.:•:;:,•; ;~->,,;·-:,.~:;:,;~··.i·"'·:c::-,.; ., .•. ~, .... :~;.~.·Hc,ursi··•Aourlv R~t~l··~ ;• .. :.:;:;~~ ;;,: sqb~C,tal 
This fee estimate covers octlvltfes related to stakeholder meetings for B.C. on the Move and the development of 
on Engagement Summary Report. This estimate Is subject to refinement following discussion with Government 
Communications and Public Engagement (GCPE). 

1.1 Strategic Advice 
Judy Kirk, President 

l.Z Project Management 
Karen Schroder, Director, Client Services 
David Pankratz, Manager, Client Services 

1.3 Meeting set~up/follow-up calls for stakeholder meetings 
Lisa Santos, Communications Coordinator 
Caillln Katnlch, Communications Assistant 
Carmen Bennett, Communications Coordinator (Event Manager} 
Kal-lani Rutland, Communications Coordinator (Event Manager} 
Meeting Notification 

1.4 Inquiry Tracklrm Phone/Email 
David Pankratz, Manager, Client Services 
lisa Santos, Communications Coordinator 

1.5 Engagement Summary Report · 
Judy Kirk, President 
Anna Wright, Vice President, Client Services 
Karen Schroder, Director, Client Services 
David Pankratz, Manager, Client Services 

:;::·."\:'.=.··:> .. -::--· . '· ·: ·:. ::.:. ::·.:'··\·.: ::: ... :.; .:~-:~~_:: ·.';::~:~;~-~·,:0 .... : ~-.\~~-;=~~i -~=~~ ·-,: 

$ 6,250.00 

$ 10,000.00 
$ 20,000.00 

$ 12,000.00 
$ 4,500.00 
$ 4,500.00 
$ 4,500.00 
$ 19,500.00 

$ s,ooo.oo 
$ 3,000.00 

$ 2,000.00 

$ 3,750.00 
$ 3,750,00 
$ 10,000.00 

ilo'tviilnt.Manaiem-.nt '~:ii· .. <':{.~:;:~; ;_,:,,s;.;;t\'~,-:;;~ •. -;;:~;h:':!~.":·:···;•;:.~·J·'"'·>i~:;,~. ,;;;hw;;;,;;.:;;y,!~;-s;,\~s; 

Please note, this assumes meetings on three days per week for jive w , .'. _ -<•. : ,-~ ; . \'_ \;. =:··-":: 

Total per event manager $ 12,000 .. 00 
Total for five event managers $ 60,000.00 
TOTAL _;... :0::_, .. c : - :: .... , .. .. :; ·-··, ... · '- • - "''"-'··· ' -~' ·,!· ··''.'.--- .. • ... --·. ·::---_ •,--.,·.·.-ce- > ·, ·:: .. ·.: ... :.:. ~·:··:.' '-:>,,·,:·,::·• '$ ~;,:·.:: •-16JJ}1.S.O~OO··. 

Kirk and Co. Consulting ltd. 
B.C. on the Move Confidential Fee Estimate 

November 7, 2014 
Pagel 

f 
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Pedersen, Kirsten TRAN:EX 

From: 
Sent: 
To: 
Cc: 
Subject: 

Hume, David GCPE:EX 
Monday, December 15, 2014 4:53 PM 
Pedersen, Kirsten TRAN:EX 
Stewart, Dawn M GCPE:EX 
FW: Citizen Engagement Standing Offer Draw down for work on Tran 2025 

Hi Kirsten-was this the email you were looking for? 

From: Pedersen, Kirsten TRAN:EX 
Sent: October-08-14 1:16PM 
To: Hume, David GCPE:EX 
Cc: Bicknell, Liz M GCPE:EX; Parkes, Norm E TRAN:EX; Duncan, Dave TRAN:EX 
Subject: RE: Citizen Engagement Standing Offer Draw down for work on Tran 2025 

Hi David, further to the email below from Dave Duncan, Norm Parkes will be leading the ministry effort over the next 
several weeks with respect to the plan and execution of targeted stakeholder meetings across the province as part of 
the public engagement component of the 10 year plan. 

Norm and I can now confirm that the ministry would like to retain consulting engagement services to support the 
management and execution of these stakeholder meetings across the province. With respect to your recommendation 
for proponent Kirk and Co due to their areas of expertise, prior experience and capacity, Norm and I confirm our 
agreement with this recommendation. 

Please proceed to carry out the drawdown for these services. While the services and associated hours are described in 
general below, please note that Norm will be working to finalize these details over the next few days. I suggest that 
Norm and yourself stay in touch as these details are developed. 

I have enjoyed working with you David. While I will be back on the project November 3
)- I will be focusing primarily on plan development as opposed to the public engagement process, which 

Norm will be continuing to lead. 

Thank you again for all of your help and assistance over the past few months. 

Kirsten 

From: Duncan, Dave TRAN:EX 
Sent: Monday, September 29, 2014 12:51 PM 
To: Hume, David GCPE:EX; Pedersen, Kirsten TRAN:EX 
Cc: Bicknell, Liz M GCPE:EX; Champion, Denise GCPE:EX; MacLennan, Alex GCPE:EX; Stewart, Dawn M GCPE:EX; Bain, 
Nancy TRAN:EX 
Subject: RE: Citizen Engagement Standing Offer Draw down for work on Tran 2025 

Hey David 

Apologies for not getting back to you sooner, and thank you for taking the time to loop me on this. I very much 
appreciate all of the effort that has gone into both development of public engagement materials forTRAN 2025 as well 
as standing offer for engagement services. 
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Unless you have any concerns, I'm going to leave it to Kirsten to provide you with confirmation and direction on 
this. Kirsten, as the Ministry project lead forTRAN 2025 engagement, has full authority to make these decisions on 
behalf of the Ministry. She will be in the best position to confirm the details of the needed engagement services. 

Thanks again David for all the work that you and your team have put into this project. It is truly appreciated. 

Dave Duncan 
Assistant Deputy Minister, Highways Department 
Ministry of Transportation and infrastructure 
Office: (250) 387-4328 
Cell: 
Email: dave.duncan@gov.bc.ca 

From: Hume, David GCPE:EX 
Sent: Friday, September 26, 2014 3:00PM 
To: Duncan, Dave TRAN:EX; Pedersen, Kirsten TRAN:EX 
Cc: Bicknell, Liz M GCPE:EX; Champion, Denise GCPE:EX; Maclennan, Alex GCPE:EX; Stewart, Dawn M GCPE:EX 
Subject: Citizen Engagement Standing Offer Draw down for work on Tran 2025 

Dear Kirsten and Dave, 

As you may be aware, GCPE is responsible for administering the Citizen Engagement Services Standing Offer, which you 
intend to use to secure resources for the next phase of the Transportation 2025: BC on the Move (Tran 2025) work. 

I'd like to confirm the following with you with respect to work on Tran 2025 so that we can proceed to issue that 
drawdown early next week. 

The services you are seeking include: 

• Stakeholder analysis and outreach (estimated at hours) 
• Support for meetings, including staff preparation, organization, facilitation and note taking (estimated at

hours) 

• Analysis of and reporting from online feedback and face to face meetings (estimated at hours) 
• Ongoing communications support and advice (estimated at hours) 

• Preparation of the final report from the consultations (estimated at hours) 

The duration of the drawdown will extend until March 315
t. 

The standing offer process says that we will make a determination about what supplier to use based on the Province's 
assessment of their experience and capacity relative to project requirements. Based on our collective assessment of 
their experience, Kirk and Co is the recommended service provider. Should you confirm your agreement, we will be 
adding a note to file that expresses the following rationale for this choice: 

• Kirk and Co has significant experience with respect to consultation on transportation issues in British Columbia. 
Examples of specific projects that demonstrate their experience include their work on: 

o The Coastal Ferries Consultation and Engagement 
o The Safety and Speed Review 
o The development of the Sea-to-Sky Highway 

• Their successful completion of these projects also reflects their familiarity with transportation stakeholders 
across the Province, making them a highly valuable resource. Their extensive experience with First Nations and 
working with remote communities will also be highly valuable for the execution of this project. 
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• The Province also has assessed their capacity to organize and deliver the type of meetings required by the 
Ministry of Transportation and Infrastructure as superior. 

Please indicate your agreement to the above, and we will carry out the drawdown for services at our earliest 
convenience next week. 

Regards, 

David 

David Hume 
Executive Director, Citizen Engagement 
Strategic Initiatives Division 
Province of British Columbia, Government Communications and Public Engagement 
250 589 9043 1 david.hume@gov.bc.ca I Twitter: @dbhume 
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Pedersen, Kirsten TRAN:EX 

From: 
Sent: 
To: 
Cc: 
Subject: 
Attachments: 

Hi Mark, 

Stewart, Dawn M GCPE:EX 
Wednesday, December 10, 2014 2:39 PM 
Traverso, Mark TRAN:EX 
Hume, David GCPE:EX; Pedersen, Kirsten TRAN:EX; Bicknell, Liz M GCPE:EX 
RE: Kirk & Co. October Invoice - Payment Status 
RE: Kirk & Co. October 2014 Invoice 3290 - For Payment Processing; FW: Kirk & Co. 
invoice OCT3289 

The drawdown which was signed off by your Ministry Expense Authority, is the instrument that forms the contract with 
the vendor. The Standing Offer, which is very similar to a Corporate Supply Arrangement, was set-up by GCPE for all 
ministries to access; and allows the ministries to pay the vendors directly. 

Thee-mails I sent to Kristen, copies attached, advised the invoices have been audited and payment is required. 

If your accounts dept. requires further info please do not hesitate to contact me. 

Thank you 

Dawn Stewart 
Manager, Financial Services 

Government Communications and Public Engagement 
T 250 356-8595 
F 250 387-6687 

This email message, including any attachments, is confidential and is intended only for the use of the person or persons to whom it is 
addressed unless I have expressly authorized otherwise. If you have received this communication in error, please delete the message, 
including any attachments, and notify me immediately by email or telephone. 

From: Traverso, Mark TRAN:EX 
Sent: Wednesday, December 10, 2014 2:17PM 
To: Pedersen, Kirsten TRAN:EX 
Cc: Stewart, Dawn M GCPE:EX 
Subject: RE: Kirk & Co. October Invoice - Payment Status 

My understanding is that GCPE pays this invoice under their contract with Kirk and Co. and then Journal Voucher's the 
costs to us {we don't hold the contract, so can't make a payment to Kirk and Co.) 
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You've approved the invoices, so we've added to our forecast, but we aren't doing the payment transaction itself. 

From: Pedersen, Kirsten TRAN:EX 
Sent: Wednesday, December 10, 2014 1:31 PM 
To: Traverso, Mark TRAN:EX 
Cc: Stewart, Dawn M GCPE:EX 
Subject: FW: Kirk & Co. October Invoice- Payment Status 
Importance: High 

Hi Mark- can you please advise ? Thanks 

From: Stewart, Dawn M GCPE:EX 
Sent: Wednesday, December 10, 2014 12:53 PM 
To: Pedersen, Kirsten TRAN:EX 
Cc: 'Caillin Katnich' 
Subject: FW: Kirk & Co. October Invoice - Payment Status 
Importance: High 

Hi Kristen, 

Please advise payment status, invoices were sent to you on Nov 14th? 

Thank you 

Dawn Stewart 
Manager, Financial Services 

Government Communications and Public Engagement 
T 250 356-8595 
F 250 387-6687 

This email message, including any attachments, is confidential and is intended only for the use of the person or persons to whom it is 
addressed unless I have expressly authorized otherwise. If you have received this communication in error, please delete the message, 
including any attachments, and notify me immediately by email or telephone. 

From: Caillin Katnich [mailto:caillinkatnich@kirkandco.ca] 
Sent: Wednesday, December 10, 2014 12:34 PM 
To: Stewart, Dawn M GCPE:EX 
Subject: Kirk & Co. October Invoice 

Hi Dawn, 
Are you able to give me an update on the status of payment for our October invoices for BC on the Move? In total 
(hours and expenses), the amount is $108,270.94. 
I've attached the invoices and work order for your reference. 
Thank you, 
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CCJil!ln Katnich 1 Communications Assistant/Executive Assistant to the President 
Kirk & Co. Consulting Ltd. 
402- 1250 Homer Street, Vancouver BC V6B 1C6 
Phone: 604.688.7220 1 Email: caillinkatnich@kirkandco.ca 1 www.kirkandco.ca 

Confidentiality Warning - This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity to whom they are 
addressed. All other recipients are prohibited from disclosing, copying, distributing or taking action on reliance of the contents. If you have received this email in 
error, please notify the sender immediately by return email and delete this message. Thank you. 
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CONFIDENTIAl FEE ESTIMATE 

Kirk & Co. Consulting ltd.: B.C. on the Move 

DRAFT: November 14, 2014 
stakeholdefEnia£ement:· sc on'the.Move ·,:.:.;co;:·:::;;~.: ;;,.~~.o,~·"',;.;.\,~··;.;..~.c.~,., ., .• i,-.· .'<:.~·· HC!ursi•'•Aourlv RatEiJ'~ ;.: <~~;:;,: .s46t(l,tal 
This fee estimate covers activities related to stakeholder meetings for B.C. on the Move and the development of 
an Engagement Summary Report. This estimate Is subject to refinement following discussion with Government 
Communications and Public Engagement (GCPE). 

1.1 Strategic Advice 
Judy Kirk, President $ 6,250.00 

1.2Project Management 
Karen Schroder, Director, Client Services $ 10,000.00 
David Pankratz, Manager, Client Services $ 20,000.00 

1.3 Meeting set.:.up/follow-up calls for stakeholder meetings 
Lisa Santos, Communications Coordinator $ 12,000.00 
Caillln Katnlch, Communications Assistant $ 4,500.00 
Carmen Bennett, Communications Coordinator (Event Manager) $ 4,500.00 
Kai-Jani Rutland, Communications Coordinator (Event Manager) $ 4,500.00 
Meeting Notification $ 19,500.00 

1.4 Inquiry Tracklrm Phone/Email 
David Pankratz, Manager, Client Services $ 5,000.00 
Lisa Santos, Commonications Coordinator $ 3,000.00 

1.5 Engagement Summary Report · 
Judy Kirk, President $ 2,000.00 
Anna Wright, Vice President, Client Services $ 3,750.00 
Karen Schroder, Director, Client Services $ 3,750.00 
David Pankratz, Manager, Client Services $ 10,000.00 

2.o·~varifMal'lakement ')·.~ ,;,<:;:~~·'-''~; ;.;:;.~;;;;t,'~!";. ... ;: :~;l::,i-v:.~. ;,. ~'~~'~'J•":,;>i~:: ,~~''"';;i ... ;! ,;,.:. ;;;;c;;;:bi@\;i:\;;~;:}>~~il 

Please note, this assumes meetings on three days per week for jive weeks. 2, . . .;: · .' .. ·':;. : ,.~ ; . ·( '( ::··-\ 

Total per event manager $ 12,000.00 
Total for five event managers $ 60,000.00 
TOTAL ,.:., .. :.~<., · . - : · .·:.;·. <- ·.··, ·- · '· • · "·,!.:·.-· • ,~ ·,~· ·.·:.y · :i·· ..•. " ... _ .,. .. ,.· .-ce · .. >· ~ ·:'· · ..... :.:. ~ ... :.;i '::,:·: ·.~·<: $ ~~,:·: 'l68}1.SO;oo 

Kirk and Co. Consulting Ltd. 
B.C. on the Move Confidential Fee Estimate 

November 7, 2014 
Pagel 
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Stewart, Dawn M GCPE:EX 

From: Stewart, Dawn M GCPE:EX 
Sent: Thursday, November 13, 2014 8:40AM 
To: 'Karen Schroder'; 'Caillin Katnich' . 
Cc: Hume, David GCPE:EX; Pedersen, Kirsten TRAN:EX; Parkes, Norm E TRAN:EX; Traverso, 

Mark TRAN:EX; Doidge, Tracey GCPE:EX 
Subject: FW: Kirk & Co. Drawdown, Fee Estimate - Updated - Expense Authority Approval 

Required 
Attachments: Untitled 

Hi Karen & 

Signed work order attached. resend the Invoices and applicable back-up, which are to be expensed against this 
draw down, we wm get them audited and over to Kirsten for payment processing. 

In when submitting invoices ensure a copy of the work order is attached. 

you 

Manager, Financial Services 

Government Communications and Public ,_..,,,.,.,,"m, .. nt 
T 250 356-8595 
F 250 

This atta,dm11en:ts. Is confidential <'tnd fs intel'!doo only for the use of the person or persons to whom it is 
addressed unless exoJm&.<~iv <J!Uthorized If you have received this communication in error, please df.frlete the message, 
including any attachments, immediately by email or telephone. 

from: Hume, David GCPE:EX 
Sent: Thursday, November 13, 2014 8:17AM 
To: Stewart, Dawn M GCPE:EX 
Cc:: Pedersen, Kirsten TRAN:EX; 'Karen Schroder' 
Subjec::t: Re: Kirk & Co. Drawdown, Fee Estimate - Updated - Expense Authority Approval Required 

am on the road. Please consider this email my approval and signature. 

from: Stewart, Dawn M GCPE:EX 
Sent: Thursday, November 13, 2014 8:01AM 
To: Hume, David GCPE:EX 
Cc:: Pedersen, Kirsten TRAN:EX; 'Karen Schroder' 
Subjec::t: FW: Kirk & Co. Drawdown, Fee Estimate - Updated - Expense Authority Approval Required 

1 



TRA-2014-00310 
Page 28

Hi David, 

Please the attached work order and return. Karen at Kirk & Co, will be 
once they have a copy ofthe signed work order. 

Thank you 
Dawn ~n'!w:;;;u 
Manager, Financial Services 
Government Communications and Public ,_,.,,,,,.,.,,....."""r 
T 250 358~8595 
F 250 387-6687 

This atm•chn1emts. is confiderttit~ti and is intended only for the use of the person or persons to whom it is 
addnNssed unless ex;;,n~sslyautl7orlzed otherwise. if you have received this communicaticm in error, please delete the message, 
lnci'udlltt:# any attachments, email ar ~hone. 

From: Pedersen, Kirsten TRAN:EX 
Sent: Wednesday, November 12, 2014 4:29 PM 
To: Stewart, Dawn M GCPE:EX 
Cc: Hume, David GCPE:EX 
Subject: RE: Kirk & Co. Drawdown, Fee Estimate - Updated - Expense Authority Approval Required 

Attached 

from: Stewart, Dawn M GCPE:EX 
Sent: Wednesday, November 12, 2014 4:00PM 
To: Pedersen, Kirsten TRAN:EX 
Cc: Hume, David GCPE:EX 
Subject: Kirk & CO. Drawdown, Fee Estimate - Updated - Expense Authority Approval Required 
Importance: High 

Hi Kirsten, 

Please 

Thank you 
Stewart 

~~~~,,..,,.,..,,.r Financial Services 
Government Communications and Public Engagement 
T 250 356-8595 
F 250 387-6687 
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amtcfl,m~rrfl!;. Is confidential and is intended only for the use of the pers;on or persons to whom it is 
•nrllWA<~:"'Iv authorintd otherwise. If you ha'IJ¥1 received thl!S communic~~ttion in error, plet!lse delete the message, 

amr attac;/fm~.Wnts. immedil!atefy by email or telephone. 

From: Caillin Katnich [mailto:caillin!@tni~h@kirkandco.ca] 
Sent: Wednesday, November 12, 2014 3:51 PM 
To: Stewart, Dawn M GCPE:EX 
Cc:: Karen SChroder 
Subject: Kirk & Co. Drawndown, Fee Estimate - Updated 

Hi Dawn, 
Please find attached updated versions of the Drawdown and Fee Estimate. 
Thank you, 
Caillin 

Caitlin Katnlch 1 Communications Assistant/Executive Assistant to the President 
Kirk & Co. Consulting Ltd. 
402 - 1250 Homer Street, Vancouver BC v 6B 1 C6 
Phone: 604.688.7220 1 Email: cqillinkatnich@kirkandco.ca 1 www.kjrkondco.ca 

Confidentiality Waming - This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity to whom they are 
addressed. A/J other recipients are prohibited from disclosing, copying, distributing or taking action on reliance of the contents. If you have received this email in 
etTOr, please notify the sender immediately by retum email and delete this message. Thank you. 
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Kujanpaa, Leila GCPE•EX 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Hi Leila, 

Please audit. 

Thank you 

Dawn Stewart 
Manager, Financial Services 

Stewart, Dawn M GCPE:EX 
Thursday, November 13, 2014 9:52 AM · 
Kujanpaa, Leila GCPE:EX 
FW: Kirk & Co. October 2014 Invoice 
Kirk&Co. Invoice# OCT3289 to GCPE for BC on the Move.pdf; Kirk&Co. Invoice# 
OCT3290 to GCPE for BC on the Move.pdf; 20141113092919.pdf 

Government Communications and Public Engagement 
T 250 356-8595 
F 250 387-6687 

U~~ BC JOBS PLAN 

············-········-··------·-········-·································-··· ····························································································--········ 

This email message, Including any attachments, is confidential and Is Intended only for the use of the person or persons to whom it Is 
addressed unless I have expressly authorized otherwise. If you have received this communication in error. please delete the message, 
including any attachments, and notify me immediately by email or telephone. 

From: Caillin Katnich [mailto:caillinkatnich@kirkandco.cal 
Sent: Thursday, November 13, 2014 9:23AM 
To: Stewart, Dawn M GCPE:EX 
Cc: Hume, David GCPE:EX; Pedersen, Kirsten TRAN:EX; Parkes, Norm E TRAN:EX; Traverso, Mark TRAN:EX; Doidge, 
Tracey GCPE:EX 
Subject: Kirk & Co. October 2014 Invoice 

Hi Dawn, 

Please find attached Kirk & Co. invoices #OCT3289 and #OCT3290 for work completed in October, as well as a sil$ned 
copy of the work order. 

Kindly confirm receipt. Please let me know if there's anything else I can provide. 

Thank you, 

Caillin 

Calli in Kolnich 1 Communicalions Assistanf/Execullve Assistant to the President 
Kirk & Co. Consulting ltd. · 
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402- 1250 Homer Street, Vancouver BC V6B l C6 
Phone: 60<1.688.7220 [Email: cqillinkatnicb@kirkaodco.ca 1 wvvw.l<irkandco.ca 

Confidentiality Warning • This email and any files transmitted with it are confidential and intended solely for the use of the Individual or entity to whom they are 
addressed. All other recipients are prohibited from disclosing, copying, distributing or taking action on reliance of the contents. If you have received this email in 
error, please notify the sender Immediately by return email and delete this message. Thank you. 
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Kujanpaa, Leila GCPE:EX 

From: 
Sent: 
To: 
Cc: 

Subject: 
Attachments: 

Hi Dawn, 

Caillin Katnich <caillinkatnich@kirkandco.ca> 
Friday, November 14, 2014 3:11 PM 
Stewart, Dawn M GCPE:EX 
Hume, David GCPE:EX; Pedersen, Kirsten TRAN:EX; Parkes, Norm E TRAN:EX; Traverso, 
Mark TRAN:EX; Kujanpaa, Leila GCPE:EX; Santos, Lisa 
RE: Kirk & Co. October 2014 Invoice 3290 - Further Info Required 
Copy of Copy of kirk Co.xlsx 

Please find attached an updated spreadsheet with the information requested. 
If there's anything else I can do, please let me know. lisa Santos or I will be in touch to clarify how we can add these 
details to our expenses invoice for November. 
Thank you, 
Caillin 

Calllin Kalnich I Communications Assistant/Executive Assistant to the President 
Kirk & Co. Consulling ltd. 

From: Stewart, Dawn M GCPE:EX [mallto:D~wn.stewart@gov.bc.ca] 
Sent: November-13-14 3:06PM 
To: Calllin Katnich 
Cc: Hume, David GCPE:EX; Pedersen, Kirsten TRAN:EX; Parkes, Norm E TRAN:EX; Traverso, Mark TRAN:EX; Kujanpaa, 
Leila GCPE:EX 
Subject: RE: Kirk & Co. October 2014 Invoice 3290- Further Info Required 
Importance: High 

Outlined in the attached, and highlighted in yellow, are some questions regarding the travel expenses being claimed. 
We have also made several adjustments which are included. · 

• start and end Vmes of travel is required to determine per diems being claimed, 

• accommodation booked is not on the approved gov't travel listing, please advise as to why, I have attached the 
travel appendix for your information. 

Once we receive this information, we will adjust the invoice accordingly and advise you of the revised invoice amount. 

Thank you 

Dawn Stewart 
Manager, Financial Services 

Government Communications and Public Engagement 
T 250 356-8595 
F 250 387-6687 

~~ffitlri BCJOBS PlAN 1.19Jllf"' 
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This email message, Including any attachments, Is confidential and Is Intended only for the use of the person or persons to whom it Is 
addressed unless I have expressly authorized othenvlse. If you have received this communication in error, please delete the message, 
including any attachments, and notify me Immediately by email or telephone. 

From: calllin Katnich [mailto:cailllnkatnlch@kirkandco.ca] 
Sent: Thursday, November 13, 2014 9:23AM 
To: Stewart, Dawn M GCPE:EX 
Cc: Hume, David GCPE:EX; Pedersen, Kirsten TRAN:EX; Parkes, Norm E TRAN:EX; Traverso, Mark TRAN:EX; Doidge, 
Tracey GCPE:EX 
Subject: Kirk & Co. October 2014 Invoice 

Hi Dawn, 

Please find attached Kirk & Co. Invoices #OCT3289 and #OCT3290 for work completed In October, as well as a signed 
copy of the work order. 

Kindly confirm receipt. Please let me know if there's anything else I can provide. 

Thank you, 

Caillin 

Caillin Kalnlch I Communications Assistant/Executive Assistant to the President 
Kirk & Co. Consulling Ltd. 
402- 1250 Homer Street, Vancouver BC V6B 1 C6 
Phone: 604.688.7220 1 Email: caillinkalnlch@klrkandco.cg I www.klrkandco.ca 

Confidentiality Warning - This email and any files transmitted with it are confidentfai and intended solely for the use of the individual or entity to whom they are . 
addressed. All other recipients are prohibited from disclosing, copying, distributing or taking action on reliance of /he contents. If you have received this email in 

__ err~r~ plea~~notify_the sender lmmecJ_~ateiJ!~jlftf)_IIJ~~e"!a!l~n_~-d~let~thiS.fl1_~5sag__e: !~~n_~_rou.___ _ _ _ ___ _ _ __ _ 
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ProvGc\lt don rm rllfmbu:tJ.ct ttp!, l!"moul'lt should b. $2lLl8 
RoiJnded hotnl ct!St, shoukf btJ $108.00 

7:!\0flm start, 6~30pm ~net or <lay 
&.'i!Oo~:dolrt. 41301)M~nd of day 

Ernp\oytl• sbly«! ~-:JflO hotolo,R. Mout\tllfM!Yal Mc'n ta ~nWI'Ittfmofy tW1'1Wia.t Horsosho& BayfonytannNl, urtymotiflti\U fitllV to<llbs.on'for~t!M rn Gflnom 

4;001Jmstartcn~M27tt;ont.lta mod fullday,tn f.tlm!oop~Crook. !'rlllee~ree, ~•Llko0ctobctr:28fh.30th1 8:o0j'lmond oftl1ponOa.JOth 

! 

I 
S:(l(ltlm st:1rt: on Octobltt 221\d;on rood fl.lfl~ tn RoYotstoke/NoiMJ:i, N&I.<Jon,tlli~rOCtob~2lnd·24tb.12:30pm .nd ott:rlponoaalm'24tb 
4:00pm ~rton1\htsdav~Octo~28th; on roatl If\ Q'anhroo!U\ItthtofOct 2Bth; fllU dViln ~roand Qanbrook, MUrntraValtG '!'\IRon Oct. 21th; 8:00am irtartotlCkto!ur3~ 
~ln ~'/ajtd Vonm\IVofrrC2l,enc!cfrl.myS!OOpmonOct.JOth 

I 
4:00pm -.rt&n0~2ln<f1()Y.Cimlt:~ m Fort St.John; fullct..~.",dof' d.:.y U!lOpmon Ott. :mm 
G:JOom lltltrton Oc:to~t lBtft. flln days In Prlmt Rupott/1'1.'rracu, Mltuct,Quootl ~ cttyOttolw:mth-:JOth.. ~ndot' dq G:3Gpmonektober3-0th 
Hct!tfbcoked taf't~(:Qf\J!stont:Wltll pMJou1.bookklc: tnltdo for SQtt Mc:xwa:n ofM!tl'l 
No I!IVIInabkr roo~m oi covemt1'111n1.apprawci hotolt 
Hot:olbookodto~ltJCQhll$ttntwlttl pra'll~b~nn~ for~ttMDl!WetlofMoTl 
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CLIENT: GOVERNMENT COMMUNICATION AND PUBLIC ENGAGEMENT 

4TH Floor, 617 GovemmentStreet 

PO Box 9409, Stn Govt. 

Victoria, BC 

V8W9V1 

Attn: Dawn Stewart, Standing Offer Admlnlstrator/BIIOng Contact 

INVOICE NO. 

DATE 

INVOICE 

OCT3289 

October 31, 2014 

Progress Bllfing ·October 15-31, 2014 BC On The Move Contract# SO·GCPE15·002 

DESCRIPTION NAME RATE/HR HOURS .. 
Strategic Communications and Consultation J. Kirk, President 
Advice 

A. Wright, Vice Pres., Client Services 

K. Schroder, Director, Client Services 

D. Pankratz, Manager, Client Services 

K. Rutland, Comm Coordinator 

L. Santos, Comm Coordinator 

C. Bennett, Comm Coordinator 

C. Katnlch, Comm Assistant 

S. Bull, Comm Assistant 

L Abbott, Mgr Client Services 

C. Peacock, Notetaker 

C. Guenette, Notetaker 

.. Hours have been revised to· 

match fee estimate•• 

.1. 

'"7/t"'~~:o~~.-. 
Jt +Irk_, Presldeot 

2% per month Interest charged on accounts over 30 days 

Klrk & co. Consulting Ltd. 
402 - 1250 Homer Street Vancouver BC VGB 1C6 

O: 604.688.7220 F: 604.688.7250 E: judykirk@kirkandco.ca 
klrkandco.ca 

TOTAl: 

1,875.00 

2,000.00 

12,000.00 

13,625.00 

6,000.00 

10,650.00 

10,950.00 

2,850.00 

8,700.00 

600.00 

3,300.00 

2,775.00 

SUBTOTAL 

EXPENSES 

GST 895594075 RT 

TOTAL 

LINE TOTAl 

1,875.00 

2,000.00 

12,000.00 

13,625.00 

6,000.00 

10,650.00 

10,950.00 

2,850.00 

8,700.00 

600.00 

3,300.00 

2,775.00 

$ 75,325.00 

. 
$ 3,766.25 

$ 79,091.25 

v 
v 
v 
v 
../ 

v 
v 
./ 

r 

/ 

s.21



TRA-2014-00310 
Page 36

Judy Kirk 
Project Hours 

Oct-2014 BC On The Move -Stakeholder Engagement 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 Briefing and prep with note-takers for stakeholder meeUngs 

17 Facf!itate message training session and run through with N. Parkes and his 
MOT! team in preparation for stakeholder meeUngs; revlew loglsUcs 
following prep session 

18 

19 

20 Project management; local government and stakeholder meeting prep; call 
vlith N. Parkes 

21 

22 Project management; stakeholder meeUngs 

23 

24 

25 

26 

27 Call with Renee Mounteney RE: Q&A 

28 

29 

30 

31 Project management; Discussions with Norm & David Hume. 

TOTAL 

Kirk & Co. Consulting Ltd. 

s.21
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O<:t-2014 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

16 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

TOTAL 

Anna Wright 
Project Hours 

BC On The Move - Stakeholder Engagement 

consurtallon loglsllcs management 

consultation logistics management 

consultation logistics management 

Review survey results and discuss how results will be presented/organized 
In the summa'!' report with David 

1 
Kirk & Co. Consu/1/ng Ltd. 

s.21
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Karen Schroder 
Project Hours 

Oct-2014 8C On The Move- Stakeholder Engagement 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 stakeholder meeting logistics 

16 stakeholder meeting logistics 

17 meeting prep session and fo!low-up 
stakeholder meellng logistics 

18 

19 

20 logistics 

21 estimate/logistics 
media protocols 
introduction -speaking notes 

22. eslimate/loglstlcs 

23 logistics 
review of feedback 

24 Check-in call with Norm Parkes and follow-up 
weekly report out 

25 

26 

27 

28 

29 cost estimate 
polling logistics 
slake holder meeting set-up 

30 

31 estimate 

TOTAL 

Kilk & Co. Consu/Ung Ltd. 

s.21
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Oc!-2014 

2 

3 

4 

5 

6 

7 

6 

9 

10 

11 

12 

13 

14 

15 

16. 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

TOTAL 

David Pankratz 
Project Hours 

BC On The Move - Stakeholder Engagement 

Coordination of email notification, mailing of discussion guides, 
stakeholder noliftcatlon. I Review of the online survey; and email Inquiries. 

Notification emalls to local government, and malllng logistics. 

Meeting to discuss engagement logistics, mailing for stakeholders and email 
nollflcatlon for stakeholders. 

Stakeholder logistics and meeting notlf!caUons. 

Overview of meeting scheduling and loglstlcs, follow up calls and emalls to 
stakeholders. I Meeting and discussion regarding the websHe and the engagement plan. 

Overview of meeting logistics for all local government meetings. Scheduling 
for stakeholder meetings. I Notification em ails and mafllng of discussion guide to First Nations. 

Meeting and travel logistics. 

Meeting and fravelloglstfcs, email and phone inquiries. 

Meeting logisHcs, call to discuss the first week, and Inquiries response. 

Meeting logistics, inquiry response, survey results and tracking. 

Email Inquiries and review. I Meeting and travel logistics. 

Mealing, stafflng logistics, meeilng note review and travel logistics./ Email Inquiry response and 
follow up calls with key stakeholders. 

Meeting logistics, stakeholder notlllcetion, email response, and follow up 
calls. /Inquiry tracking, and meeting attendance tracking. 

Update calf, travel logistics, and meeting preparation. 

Kirk & Co. Consull/ng Ltd. 

s.21
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Oct-2014 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

TOTAL 

Kal-lani Rutland 
Project Hours 

BC On The Move -Stakeholder E11gagement 

Team Meeting to discuss logistics. -Logistics coordination for remainder of 
day. I Logistics coordination. 

Team meeting to dl~cuss next steps, further coordination of logistics and 
assistance gathering stakeholder Info. I Coordination of logistics. 

Coordination of logistics. /logistics coordination and transfer of materials to team. 

Preparation of consultation kit, coordination of schedule logistics. 

Preparation of materials, set-up of meeting In Penllcton, meeting notes, 
take down of meeting materials. I Travel to Kamloops, clean up of notes, preparation for 
meetings next day. 

Set-up of meeting, nola taking and take down of meeting materials for both 
meetings In Vernon and Ke!ovma. I clean up of notes. 

Logistics coordination and notes. 

logistics coordination and preparation for meetings. I Meeting logistics coordination. 

Kirk & Co. Consulting Ltd. 

s.21
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Oct-2014 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

TOTAL 

lisa Santos 
Project Hours 

BC On The Move- Stakeholder Engagement 

BC on the Move public engagement notification. I Materials prep; stakeholder notification prep; 
public Inquiries. 

Event logistics; meetrng materials prep. I RSVPs update 

Event logistics; meeting materials prep; BC on the Move team meeting (MoT! & Kirk & Co.) I 
Meeting RSVPs; materials prep. 

Evant logistics; materials prep. I Engagement notification. 

Event logistics; meetlng materials prep. I Update RSVPs for engagement meetings. 

Event logistics; public Inquiries; materials prep. I RSVP update for engagement meetings. 

Event logistics; public Inquiries; materials prep./ RSVP update for engagement meetings. 

Event logistics; materials prep; administrative coordination. 

Event logistics; public Inquiries; public engagement materials prep. I RSVP update for BC on the 
Move engagement meellngs. 

Event logistics; public Inquiries; stakeholder notification. 

Event logistics; public Inquiries; stakeholder nolillcation coordination. 

Evant logistics; stakeholder notification coordination; public Inquiries. 

Event logistics; stakeholder notification; public inquiries. 

Kirk & Co. Consui/Jng Ltd. 

s.21
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Oct-2014 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

TOTAL 

Carmen Bennett 
Project Hours 

BC On The Move - Stakeholder Engagement 

Stakeholder outreach /Internal meeting to discuss engagement I Engagement travel schedule 
and logistics 

Internal meeting to discuss engagement I Engagement scheduling and logistics 

Meeting with B.C. on the Move team regarding engagement I Engagement logistics and 
scheduling 

Internal meeting to discuss engagement I Engagement scheduling and logistics 

Internal meeting to discuss engagement I Stakeholder engagement end scheduling I 
Engagement logistics and preparation 

Total travel tfme (Vancouver/Revelstoke/Nakusp) I Meeting preparation I B.C. on the Move 
meeting with dlslrlct staff /local government engagement In Revels toke I Meeting debrief and 
notes 

Total traveltime (Nakusp/Nelson/Castlegar) I Mealing preparation · 1 local Government 
engagement In Nakusp I Local Government engagement In Nelson I Meeting debrief I 
Engagement logistics and notes 

Engagement meeting notes I Total travel Ume (CasUegarNancouver) /Internal meetfng to 
discuss logistics 

Engagement meeting call with HBE Nlianca I B.C. on the Mova logistics and meeting notes 

B.C. on the Move logistics I Engagement meetfng notes I Travel Vancouver to Cranf?rook 

Travel between meetings I Engagement meetings in East Kootenays I Travel Cranbrook to 
Vancouver I Engagement meeting notes and logistics 

Stakeholder engagement meetings (ACEC, BC Road Builders, BCTA) I Travel between Lower 
Mainland meetings I Engagement meetlng notes I B.C. on the Move scheduling 

Internal meeting to discuss logistics/ Stakeholder outreach I Engagement scheduling and 
logistics · 

Kirk & Co. Consulting Ltd. 

s.21
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Oct-2014 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

Caillln Katnlch 
Project Hours 

BC On The Move - Stakeholder Engagement 

Project coordination; stakeholder notitlcallon a'nd support; dellvety of 
material to Minister Stone I Project support for K. Schroder, D. Pankratz 

Call with P. Cousins re: week one of stakeholder meetings; travel,meetlng 
space and schedule. 
Follow up actions I Project coordination: logistics organization for BC on the Move local 
government meetings 
Update meeting with team 

Meeting coordination for P~ Cousins re: week one with local government 
representative: follow up ·and logistics for Kamloops, Cache Creek, Prince 
George, Williams Lake, and Ch!flfwack meetings 

Call with note-taker (Carrie Peacock} ra: BC on the Move travel and 
accommodation; follow up with P. Cousins and o: Pankratz re: plan coordinatron I BC on the 
Move meeting coordination and updates to logistics and schedule 

Stakeholder meeting logistics and updates; travel arrangements and 
coordination; update meetfng with team 

Updates to loglstlcs for P. Cousins week one and two local government 
meetings; calls and follow up re: RSVP's to meetings In Kamloops, Cache 
Creek, Prince George end Wllllams Lake 
Correspondence with P. Cousins 

Logistics updates and revision for P. Cousins re: five local government 
meetrngs; calls and Invites to participants of week two and three meetings; 
coordlnal!on with Kirk & Co. team re: scheduling of next phase of 
stakeholder meetings 

Local government meetings coordination, materials prep, RSVP confirmal!ons; 
correspondence with note-taker and P. Cousins re; stakeholder meeUngs in 
early November 
Call with S. Maxwell re: meeting on Monday, October 27; follow up with K. 
Schroder 

Kirk & Co. Consulting Ltd. 

s.21
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28 

29 

30 

31 

TOTAL 

Kirk & Co. Consulting Ltd. 

s.21
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Oct-2014 

Selina Bull 
Project Hours 

BC On The Move- Stakeholder Engagement 

2 

3 

4 

5 

6 

7 

B 

9 

10 

11 

12 

13 

14 

15 

16 Engagement logistics meeting. 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

TOTAL 

Message training meeting for B.C. on !he Move. 

Notification follow-up calls. I Event logistics 

Notification follow-up calls. I Event logistics 

Traver to FSJ for meetings./ Notification follow-up calls; event logistics. 

FSJ engagement meetings; event logistics; editing meeting notes. I Return travel to Vancouver 

Nollftcatfon follow-up calls; event logistlcs, 

Materials prep. I Notification follow-up calls; event logistics. 

Travel for engagement meellngs; meeting note taker. I Editing meeting notes; event logistics. 

Travel for engagement meetings; meeting note taker I Edltfng meeting notes. 

Travel for engagement meetings; meeting note taker. I Ed_iting meeting notes. 

Event logistics; materials prep; stakeholder notifica!!on. I Editing meeting notes 

Kirk & Co. Consulting Ltd. 

s.21
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Oct-2014 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

TOTAL 

Submission coordination 

Consultation feedback 

Consultation fesdback 

Laura Abbott 
Project Hours 

BC On The Move - Stakeholder Engagement 

Consultation feedback; scheduling 

Enquiry calls 

Enquiry calls 

Kirk & Co. Consulting Ltd. 

s.21
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Oct-2014 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

TOTAL 

Carrie Peacock 
Project Hours 

BC On The Move - Stakeholder Eng89ement 

Travel to Kamloops for upcoming engagement meetings. 

Note taker for Kamloops and Cache Creek meetings. I Travel to Prince George; editing and 
formatting meeting notes. 

Note taker for Prince George meeting; editing meeting notes; travel to Williams Lake. 

Note taker for meeting ln Williams Lake; editing and forrnall!ng meeting notes. I Travello 
Vancouver 

Kirk & Co. Consultlng Ltd. 

s.21
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Oct-2014 

2 

3 

4 

5 

6 

7 

a 
9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

TOTAL 

Christel Guenette 
Project Hours 

BC On The Move· Stakeholder Engagement 

Travel to and from engagement meetings; note taker./ Edlting and foimattlng meeting notes. 

Travel to and from engagement meetlngs In West Vancouver and Pemberton; 
note taking. I Editing and formatting meeting notes. 

Travel to and from engagement meetings in Sechelt and Burnaby; note taking./ Edillng and 
formatllng meeting notes. 

Kirk & Co. Consulting Ltd. 

s.21
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Kujanpaa, Leila GCPE:EX 

From: 
Sent: 
To: 
Subject: 
Attachments: 

For auditing. 

Thank you 

Dawn Stewart 
Manager, Financial Services 

Stewart, Dawn M GCPE:EX 
Monday, December 8, 2014 12:59 PM 
Kujanpaa, leila GCPE:EX 
FW: Kirk & Co. November 2014 Invoice 
Kirk&Co. Invoice# NOV3311 to GCPE for BC on the Move.pdf; Kirk&Co. Invoice# 
NOV3312 to GCPE for BC on the Move.pdf; 20141113092919.pdf 

Government Communications and Public Engagement 
T 250 356·8595 
F 250 387 ~687 

,[!t.•.•a. JQ 
;~~.~~~a BC BS PlAN 

This email message, including any attachments, Is confidential and is intended only for the use of the person or persons to whom it is 
addressed unless I have expressly authorized otherwise. If you have received this communication in error, please delete the message, 
including any attachments, and notify me Immediately by email or telephone. 

From: Caillin Katnich [mailto:caillinkatnich@kirkandco.ca] 
Sent: Monday, December 8, 2014 11:14 AM 
To: Stewart, Dawn M GCPE:EX 
Cc; Hume, David GCPE:EX; Pedersen, Kirsten TRAN:EX; Parkes, Norm E TRAN:EX; Traverso, Mark TRAN:EX; Kujanpaa, 
Leila GCPE:EX 
Subject: Kirk & Co. November 2014 Invoice 

Hi there, 

Please find attached Kirk & Co. invoice #NOV3311 for work completed in November, and invoice #NOV3312 for 
expenses incurred in November. The work order is also attached for your reference. 

Kindly confirm receipt. 

Thank you, 

Call lin 

Calllin Katnich 1 Communications Assistant/Executive Assistonf to the Presldent 
Kirk & Co. Consulting Ltd. 
40"2- 1250 Homer Streel, VoncouverBC V6B 1C6 
Phone: 604.688.7220 I Email: coillinkotnich@l:irkandco.co 1 www.kirkcmdco.ca 

1 



TRA-2014-00310 
Page 50

Confidentiality Wammg- This email and any files transrmtted witll 1t aro confrdentwl and intended solely fo1 the lJSe or lho lllCIIViduaf or entity to whom Chey a1" 
addressed. All other reCipients are prohibited from disc/osmg, copying, distributing or taking aclion on reNance of the con1cms. If you have receiv-ed tiltS email in 
error, please notify fh(ft sendl}r immediately by return email and delete fh1s message. Thank you 

2 
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Pedersen, Kirsten TRAN:EX 

From: 
Sent: 
To: 
Cc: 
Subject: 
Attachments: 

Importance: 

Hi Kirsten, 

Stewart, Dawn M GCPE:EX 
Friday, December 12, 2014 3:02 PM 
Pedersen, Kirsten TRAN:EX 
Traverso, Mark TRAN:EX; Kujanpaa, Leila GCPE:EX 
Kirk & Co. invoice NOV3311 - For payment processing 
Scan_20141212.pdf 

High 

Please find attached Kirk & Co. invoice NOV3311. It has been audited and is ready for Ministry QR and payment. 

Thanks 
Dawn 

1 
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CLIENT: GOVERNMENT COMMUNICATION AND PUBI.IC ENGAGEMENT 

4TH Floor, 617 Government Street 

PO Box 9409, Stn Govt. 

Victoria, BC 

V8W9Vl 

Attn: Dawn Stewart, Standing Offer AdminiStrator/Billing Contact 

INVOICE NO. NOV33ll 

DATE November 30, 2014 

Progress Billing for November 2014 BC On The Move Contract II SO-GCPElS-002 

DESCRIPTION NAME RATE/HR HOURS 

Strategic Communications and Consultation J. Kirk, President 
Advice 

A. Wright, VIce Pres., Client Services 

1<. Schroder, Director, Client Services 

D. Pankratz, Manager, Client Services 

K. Rutland, Comm Coordinator 

l. Santos, Comm Coordinator 

C. Bennett, Comm Coordinator 

C. Katnich, Comm Assistant 

S. Bull, Comm Assistant 

L Abbott, Mgr Client Services 

C. Peacock, Notetaker 

C. Guenette, Notetaker 

••Hours have been revised to 

match fee estimate•• 

--y) II 
(/'? II 

Th~~ofse~~ / 
/ ~ ·-

-----~ a( 
Judith M. Kirk, President 

2% per month Interest charged on accounts over 30 days 

Kirk & Co. Consulting Ltd. 
402 - 1250 Homer Street Vancouver BC VGB lCG 

0: 604.688.7220 F: 604.688.7250 E: judykirk@kirkandco.ca 
klrkandco.ca 

TOTAL 

1,250.00 

1,500.00 

9,750.00 

11;250.00 

10A2S.Oo 

13,950.00 

14,100.00 

1,125.00 

16,575.00 

225.00 

5,250.00 

6,000.00 

SUBTOTAl 

EXPENSES 

GST 895594075 RT 

TOTAL 

liNE TOTAl 

1,250.00 

1,500.00 

9,750.00 

11,250.00 v 

10,425.00 / 
13.950.00 v 
14.100.00 ./ 

1,125.00 v 
16,575.00 ./ 

225.00 .; 
5,250.00 / 
6,000.00 v 

$ 91.400.00 II' 

$ 4,570.00 / 

$ 95,970.00 

s.21
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Ncv-2014 

Judy Kirk 
Project Hours 

BC On The Move • Stakeholder Engagement 

2 

3 

4 

5 

5 Project management; issues/ideas key themes 

7 

8 

9 

10 

'!1 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

TOTAl 

Project management re: consultation summary report and polling, discussion 
with D. Duncan regarding plan 

Conference call with K. Pedersen and follow up with K. Schroder, D. Pankratz 

Cooference can with D. Duncan re update on BC on the Move consultation 

Kirk & Co. Consulting Ltd. 

s.21
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Nov-2014 

Anna Wright 
Project Hours 

BC On The Move· Stakeholder Engagement 

2 

3 

4 consultation logistics management; David re. data analysis 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

TOTAl. 

consultation logistics management; review coding for summary report 

consult::ttion logistics management 

review/edit meeting notes 

summary report development 

summary report development 

Kirk & Co. Consulting Ltd. 

s.21
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Nov-2014 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

Karen Schroder 
Project Hours 

BC On The Move - Stakeholder Engagement 

Project management re: drawdown 

Project management re: drawdown I 
Engagement logistics 

stakeholder meeting logistics 

Project management; re: drawdown I reporting, meeting notes review 

13 

14 review of schedule, reporting 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

TOTAL 

review of meeting notes 
meeting with Judy re; reporting 

summary report prep 
key theme review 

review of notes, key themes 

weekly ca" and follow-up 
interim report 

kay themes 
key theme roll-up/count 
notes review 

summary report 

key themes review 

Kirk & Co. Consulting Ltd. 

s.21
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David Pankratz 
Project Hours 

Nov-2014 BC On The Move - Stakeholder Engagement 

2 

3 Logistics, reporting and polling. 

4 Logistics for stakeholder meetings and reporting 

5 Logistics for meetings, meeting note review and survey reporting 

6 Logistics for stakeholder meetings. 1 Meeting notes 

7 Meeting logistics and inquiry response I Notification email, call and survey reporting 

a 

9 

10 Stakeholder meeting logistics 

11 

12 Inquiry response, tracking and First Nations letter development I Meeting note review 

13 Logistics, meeting note review and email to First Nations 

14 Weekly cal!, letter to First Nations and meeting logistics 

15 

16 

17 ReportlnQ logistics, polling update, meeting logistics 

18 Meeting note review, and key theme review 

19 Logistics I Meeting note review, key theme review and survey reporting 

20 Logistics, meeting note review, and reporting. 

21 Interim report development. logistics and meetfng note review. 

22 

23 Survey Issues management, key theme review and reporting. 

24 Interim report development and review. 

25 Survey reporting, summary report discussions. 

26 Logistics I Summary report development and reporting discussions 

27 

28 Call, logistics and report. 

29 

30 t 
TOTAL 

Kirk & Co. Consulting Ltd. 

s.21
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Kai-lanr Rutland 
Project Hours 

Nov-2014 BC On The Move - Stakeholder Engagement 

2 

3 Logistics coordination and preparation of consultation materials, I Preparation of consultation 
materials. 

4 Consultation meeting in Pentlcton, setup of meeting, note taking. I Consultation meetings and 
clean up of notes. 

5 Consultation meetings and note taking. I Clean up of notes. 

6 Wrap up of materials from weeks meetings. 

7 

8 

9 

1 0 Review and touch up of notes. 

11 

12 Meeting notes and logistics coordination. 

13 

14 Preparation for meetings Nov 18/19. 

15 

16 

17 Meeting notes, coordination of travel logistics, meeting prep. I BC on the Move Consultation 
Meetings 

18 First Nations Meetings - Cache Creek and Kamloops, f Meeting note clean up. 

19 First Nations Mee!ll'lj]s- Kamloops and Kelowna. I Notes clean up and sent to David for review. 

20 

21 Notes, preparation for next weeks meetings, organization and submission of 
week's materials. 

22 

23 

24 Weekly wrap up of key themes. J Meeting preparallon of consultation kit. 

25 Stakeholder meeting Prince George, note takil'lj]. I BC on the Move, Williams Lake. Review of 
notes. 

26 BC on the Move flrst nations meeting Alexis Creek, review of notes from 
previous meetings. 

27 BC on the Move Stakeholder and First Nation meetings - Williams Lake I Williams Lake BC on 
the Move 

28 Wrap up of meeting notes and conwltatlon materials. I BC on the Move Consultation­
Kamloops 

29 

30 

TOTAL 

Kirk & Co. Consulting Ltd. 

"' ~ 

s.21
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Lisa Santos 
Project Hours 

NoV·2014 BC On The Move • Stakeholder engagement 

Administrative coordination 

2 Stakeholder meeting RSVPs; event logistics. 

3 Event logistics; project coordination; public inquiries. 

4 Event logistics; public Inquiries; project coordination 

5 Project coordination; event loglstrcs; public inqufries; feedback coordination 

6 Event logistics; materials prep; project coordination. 

7 Event logistics; materials prep; project coordination; pubflc Inquiries. 

8 

9 

10 Event logistics; materials prep; project coordination; public Inquiries; 
feedback coordination. 

11 

12 Event logistics; materials prep; project coordination; feedback coordination. 

13 Event logistics; project coordination; public Inquiries. 

14 Public inquiries; event logistics; feedback coordination. 

15 Travel fogistics 

16 

17 Event logistics; project coordlnatron; stakeholder notification. 

16 Feedback coordination; public inquiries; stakeholder notillcatlon 

19 Project coordination; event logistics; stakeholder notltlcaHon. 

20 Event logistics; feedback coordination; pro/act coordination. 

21 Feedback coordination; event fog!stlcs; stal~eholder notification 

22 

23 

24 Feedback coordination; event logistics. 

25 Project coordlnatlon; event logistics 

26 Project coordination; stakeholder notifiCation; event logistics; feedback 
coordfna!fon. 

27 Project coordlnaUon: public inquiries; meeting RSVPs. 

28 Project coordination; feedback coordination. 

29 

30 Project coordination 

TOTAL 

Kirk & Co. Consu/tfng Ltd. 

s.21
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Nov-2014 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

TOTAL 

Travel to Grand Forks 

Carmen Bennett 
Project Hours 

BC On The Move - Stakeholder Engagement 

Engagement meetings fn Grand Forks I Travel to Trail J Engagement meeting In Trafl/ Meeting 
notes I Travel to Kelawna 

Travel to Vancouver I Meeting notes and key themes I Engagement scheduling I Engagement 
logistics 

Engagement submission coding I Meeting notes I Engagement scheduling and loglstlcs 

Engagement scheduling and logistics I Meeting notes 

Engagement scheduling and logistics I Meeting notes and summary 

Weekly meeting to discuss dellverabies I Engagement scheduling and logistics I Meeting notes 

Engagement scheduling and logistics I Meeting notes 

Meeting notes I Engagement meeting in Vancouver 

Meetlng notes and summary I Engagement scheduling and logistics 

Meeting notes I Engagement planning and scheduling I Travel time Vancouver to Revelstoke 

Revelstoke meeting setup and debrief I Revelstoke engagement meeting I Total travel time I 
Engagement meeling in Golden 

Engagement meetings in Cranbrook I Meeting notes and engagement loglstlcs I Meeting setup 
and debrief I Travel to Creston f Key themes summary 

Engagement meeting In Creston I Travel to Trail/ Meeting notes and key themes I Travel to 
Nelson I Engagement meeting in Nelson I Meeting notes 

Engagement meeting and dlscuss(On In Trail/ Travel time I Meeting notes 

Travel time and meeting prep I Coding and engagement logistics I Engagement meeting in 
Vancouver I Engagement meeting in Surrey I Meeting notes 

Engagement meetings in Vancouver I Meeting notes I Meeting prep and engagement logistics 

Engagement meeting in New Westminster I Engagement meeting in Vancouver I Engagement 
meeting in Richmond I MeeHng prep and engagement loglstlcs I Meeting notes I Travel between 
meetings 

Engagement meeting in Vancouver I Meeting preparation and travel I Meeting notes 

Meeting notes and key themes t Engagement meeting in Vancouver I Mealing and engagement 
logistics 

Kirk & Co. Consulting Ltd. 

s.21
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Nov-:2014 

2 

3 

4 

5 

6 

7 

8 

9 

Calllln Katnich 
Project Hours 

BC On The Move - Stakeholder Engagement 

10 Project coordination, support and updates for J. Klrk, K. Schroder; 
correspondence with K. Pedersen. T. Doidge re: consultation; logistics 
rneetlng with team 

11 

12 Project coordination, support forK. Schroder 
Calls, emalls with D. Hume, D. Stewart 

13 Project coordination and support; follow up with D. Stewart re: work order 
and expenses 

14 Project coordination; follow up with D. Stewart 

15 

18 

17 Project coordination, support 

18 Project coordination 

19 

20 

21 Project coordination, support for J. Kirk 

22 

23 

24 

25 

26 

27 

28 

29 

30 

TOTAL 

Kirk & Co. ConsultJng Ltd. 

.s 

s.21
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Nov-2014 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

Editing Meeting notes 

Selina Bull 
Project Hours 

BC On The Move- Stakeholder Engagement 

Editing notes; travel Vancouver to Fort St. John 

Travel Fort St. John to Dawson Creek; note-taking f Editing notes 

Travel Fort St. John to Terrace; note-taking !Travel from Terrace to Smithers: editing notes 

Event logistics; note-taking I Edltlng notes 

Travel from Smithers lo Burns Lake for stakeholder meetings; note-taking; 
Travel from Burns Lake to Smithers I Editing notes 

Travel from Smithers to Vancouver; event logistics; editing notes 

Event logistics; event coordination I Editing notes 

Travel Vancower to Terrace f Event Coordination; event logistics; editing notes 

Travel from Terrace to New Aiyansh for stakeholder meeting; travel from 
New Alyansh back to Terrace; travel from Terrace to New Hazelton for 
stakeholder meeting; note-taking I Travel from New Hazelton to Smithers; travel from Smithers 
to Vancouver; 
editing notes 

14 Event logistics; materials preparation; stakeholder notification; ed!Ung 
notes 

15 

16 Travel from Vancouver to Prince Rupert 

17 Note-tal<ing; edl!lng notes 

18 Travel from Terrace to Vancouver (delayed) I Note-taking; editing notes. 

19 Travel from Terrace to Vancouver (delayed) I Event coordination; event logistics; editing notes 

20 Nole-taking; event coordination I Event logistics; editing notes 

21 EdU!ng notes; event coordination; event logistics; materials preparation 

22 

23 Travel from Vancouver to Fort St. John 

24 Travel from Fort Sl John to Fort Nelson for stakeholder meeting; note-
taking I Editing notes; travel from Fort Nelson to Fort St John 

25 Note-taking for stakeholder meetings; editing notes I Travel frOm Fort St John to Vancouver 

26 Edftlng notes; event coordination 

27 Editing notes; stakeholder notification I Event coordina!ion 

28 Editing notes I Note-taking for stakeholder meeting 

29 

30 

TOTAl 

Kirk & Co. ConsrJ/tfng Ltd. 

s.21
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Nov-2014 

2 

3 

4 Telephone enquiries 

5 Telephone enquiries 

6 

7 Telephone enquiries 

B 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

TOTAL 

Laura Abbott 
Project Hours 

BC On The Move- Stakeholder Engagement 

Kirk & Co. Consulting Ltd. 

s.21
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Nov-2014 

2 

3 

Carrie Peacock 
Project Hours 

BC On The Move • Stakeholder Engagement 

4 Traver to & from BC on lhe Move meetings In Chilliwack; meeting note taker; 
editing and formatting meeting notes. 

5 

6 

7 

B 

g 

10 

11 

12 

13 Travel to BC on the Move meetings fn Bella Coola; meeting note 
taker; editing and formatting meeting notes. 

14 Travel from BC on the Move meetings in Bella Coole; meeting note taker; 
editing and formatting meeting notes. 

15 

16 

17 

18 Travel to BC or\ the Move meetings in Ullooet; meeting note taker; editing 
and formatting meeting notes. 

19 Travel to BC on the Move meetings in Lytton & Merritt; meeting note taker; 
editing and formatting meeting notes. 

20 Travel to and from BC on !he Move meeting In Barriere; meeting note taker; 
editing and formatting meeting notes. 

21 Editing and formatting meeting notes. 

22 

23 

24 

25 

26 

27 

28 

29 

30 

TOTAL 

Kirk & Co. Consulting Ltd. 

s.21
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Christel Guenette 
Project Hours 

Nov-2014 BC On The Move - Stakeholder Engagement 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 Travel to & from BC on the Move meetings; meeting note taker for meetings 
In Abbotsford & Chilliwack; editing and formatting meeting notes. 

14 Travel to & from BC on the move meetings in Chilliwack; meeting note taker; 
editing and 
formatting meeting notes. 

15 

16 

17 

18 Travel to & from BC on the Move meetings In Pemberton; meeting note taker; 
editing and formatting meeting notes. 

19 Travel to & from BC on the Move meetings in Sechelt; meellng note taker; 
editing and formatting meeting notes. 

20 Travel to & from SC on the Move meetings in Pemberton: meeting note taker; 
editing and formatting meetlng notes. 

21 Editing and formatting meeting notes. 

22 

23 

24 

25 

26 

27 Travel to & from BC on the Move meetings in Coqui!Jam; meeting note taker; 
editing and formatting meeting notes. 

28 Travel to & from Be on the Move meetings in Pemberton; meetlng note taker; 
editing and formatting meeting notes. 

29 

30 

TOTAL 

Kirk & Go. Consulting Ltd. 

s.21
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CliENT: GOVERNMENT COMMUNICATION AND PUBLIC ENGAGEMENT 

4TH Floor, 617 Government Street 

PO Box 9409, Stn Govt. 

VIctoria, BC 

VBW9Vl 

Altll: Dawn Stewart, Standing Offer Administrator/BlUing Contact 

INVOICE NO. 

DATE 

INVOICE 

OCT3290 

October 31, 2014 

Progress BlUing for October 2014 BC On The Move Contract# SO-GCPE15-00Z 

DESCRIPTION NAME RATE/HR HOURS 

Strategic Communications and Consultation Expenses 
Advice 

V\ /\ ~;/? // 

·~ (R ' 
Judith M. Kirk, President 

2% per montb Interest charged on accounts over 30 days 

Kirk & Co. Consulting Ltd. 
402- 1250 Homer Street Vancouver BC VGB lCG 

0: 604.688.7220 F: 604.688.7250 E: ]udyldrk@kirkandco.ca 
klrkandco.ca 

INVOICE 
.~UDITED 

Pi I II· 11 L¥-

TOTAl 

SUBTOTAL $ 

EXPENSES 

GST 895594075 RT $ 

TOTAL $ 

UN !:TOTAl 

-
~_;, 

' 
1,074.21 

-l9;25f:Bt-
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BC On The Move • Stakeholder Engagement 

EXEEt::!§E BREA!SDQWN 
Oct-2014 Date Expense Net Amount GST PST Total 
Admin Kirk & Co. 31-0ct-2014 Schedule of $311.66 $0.00 $0.00 $311.66 ~Liq~oc\ 

Reimbursable 
Expenses_ Christel 
Guenette [Expenses] 

Admin Kirk & Co. 31-0ct-2014 Schedule of $1,043.33 $0.00 $0.00 $1,043.33 ! D<62. .oc6 
Reimbursable 
Expenses_ Carrie 
Peacock[Expenses] 

Admin Kirk & Co. 31-0ct-2014 Schedule of $1,521.85 $0.00 $0.00 $1,521.85 l41f::.,l~ 
Reimbursable 
Expenses_Carmen 
Bennett [Expenses) 

Admin Kirk & Co. 31-0ct-2014 Schedule of $2,146.70 $0.00 $0.00 $2,146)0 2.\3<6,10 
Reimbursable 
Expenses_Sellna Bull 
(Expenses) 

Admin Klrk & Co. 31-0ct-2014 Schedule of $792.88 $0.00 $0.00 $792.88 YJC\ <t.1<6 
Reimbursable 
Expenses_Ka!-!ani 
Rutland [Expenses] 

$543.71/ Admin Kirk & Co. 31-0ct-2014 Ughtspeed Courier & $27.19 ./ $0.00 $570.90 
Logistics Invoice for 
B.C. on the Move 
(Billing Date: 
Oct. 31, 2014) 
[Expenses] 

$499.10/ Admin Klrk & Co. 31-0ct-2014 Conference line $24.96 .,... $0.00 $524.06 
Invoice - GCPE-
BCOTM (B.C. on the 
Move) 31-0ct-14 
[Expenses) 

v v 
Admin Kirk & Co. 30-0ct-2014 RR Donnellay Invoice $9,054.00 $452.70/ $633.78 $10,140.48 

for BC on the Move 
Discussion Guide & 
Survey INV# 715379 
[Expsnses] v 

Admin Kirk & Co. 30·0ct-2014 RR Donnallay invoice $11,008.54 $550,43./ $0.00 $11,558.97 
for mamng prep for BC 
on the Move Discussion 
Guide 
& Survey !NV# 715403 
[E:xpenses] 

/ 
Admfn Kirk & Co. 28-0ct-2014 receipt $61.30 $2.99 .I $0.00 ~ $84.29 

for venue rental

for B.C. on the 
Move Receipt# 
11879888 [Expenses) J ./ / 

Admin Kirk & Co. 28-0ct-2014 Staples receipt for B.C. $109.75 $5.49 $7.68 $122.92 
on the Move 
engagement materials 
Order# 5494433190 
[Expenses] v' ./ 

Admin Kirk & co. 27-0ct-2014 $82.50 $3.63 $0.00 $86.13 
Invoice 

for B.C. on the Move 
venue 
rental a

lnv# 
10-28·14 {Expenses) 

Kirk & Co. Consulting Ltd. 

s15

s15

s15

s15
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Admin Kirk & Co. 24-0ct-2014 Hightail receipt for $15.99 ,; $0.00 $0.00 $15.99 
account setup to 
transfer audio Iiles from 
meeting 
Receipt date: Oct 24, 

./ 2014 [Expenses] 

Admin Kirk & Co. 23-0ct-2014 $200.00 $0.00 $0.00 $200.00 
receipt for $200.00
rental Item 10# 0002. 

/ {Expenses] / v 
Admin Kirk & Co. 23·0ct-2014 RR Oonnelley Invoice $136.43 $6.82 $8.40 $151.65 

for BC on the Move to 
libraries, Service BC 
centres, 
MoT! offices and MLA 
offices !NV# 715289 
[Expenses] 

TOTALS: $27,527.74 $1,074.21 $649.86 $29,251.81 

BC On The Move -Stakeholder Engagement 

KM BREAKDOWN 
Oct-2014 Date Comment KM KMRate Amount 

Kirk & Co. Consulting Ltd. 

s15
s15
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~ BRITISH / Ministryof'Tiansportation 
..... COLUMBIA and In&astructure 

NAME OF INDMOUAL CLAIMING EXPENSES: 

Christal Guenette 

REASON I PURPOSE FOR TRAVEL: 

B.C. on the Move: A 10-Year Transportation Plan 

SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
FOR. CONTRACTORS TO Fill IN ONLINE- H1170 

CONTRACT IDENTIFICATION NUMBER: 

SO-GCPE15·002 

TRANSP ORT ON ATI : Original receipts are reqUjred, unless private vehicfe used as per the Schedule of Relmbun;able Travel Expenses) 
Date (YY'(':r'JMM/DD) From/To KM* . Mode Cost • Excluding GST 
22110/2014 . Surrey/Coquitlam Toil (Port Mann} t $ 3.00 

··~---

22/10/2014 Coquitlam/Surrey Toll (Port Mann) v $ 3.00 
-~ 

28/10/2014 Surrey/North Vancouver Toll (Port Mann) v- $ 3.00 
28/10/2014 North Vancouver-Parking Hotel Parking "' $ 11.43 
29/10/2014 Burnaby/Surray Toll (Port Mannl .f $ 3.00 
29/10/2014 Horshoe Bay/Gibsons BC Ferries v $ 22.00 
29/10/2014 Surrey/North Vancouver/Burnaby 71.2 personal vehicle ' $ 37.02 
29110/2014 Parking 2:12PM ... $ 1.90 
29/10/2014 Parking 3:50PM v $ 3.81 -

$ -1---
$ . -------
$ -

• For Private Vehicle Only TOTAL • Excluding GST $ 88.16 

5itlt{-

A ME LS: (No recelpJs are required. Meals are reimbuf$ed according to the rates Sfi_eclffed In the Schedule of Reimbursable Travel Expenses) 
Date .f't"r"'r'Y!MM/DD) Meal (BreakfasULunch/Dinner) Cost 
22/1012014 BreakfasULunch $ 25.25 
28/10/2014 Breakfast/Lunch/Dinner $ 48.00 
29/1012014 Breakfast/Lunch $ 25.25' 

$ -- $ -
$ --
$ -
$ -
$ -
$ -

TOTAL $ 98.50 

ACCOMMODATION: Original receipts required for all expenses, subject to daHy maximums identified In the Schedule of Reimbursable Travel Expenses} 
Date (YYY'(JMM/DQ}_ City Cost· Excluding GST 
W912014_ North Vancouver V' $ 1~1.\-,lo 125.00 

$ -
~-------------- -· .,_, ___ 

$ - --
$ _ __:_ 

$ -
$ ----

----·-- $ -
---·-· $ -

$ -
$ . 
$ --$ -

.. TOTAL· Excluding GST $ 125.00 

October 22- October 31, 2014 TOTAL EXPENSES· Excluding GST._I ..:.$ _______ ....;;3.;.11,;.;..6,;;.;6;....al 

d.L\ti~oq 
Period Covered (From- To) 

H1170 (2013104) Page 1 of2 
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Q, (b:J~L su~~e-lkl rv~b!~ -~n: .\<a·wocd ver1tu~ 
ts://account.treo.ca/my-account/tolling-history? ~)II - Oct obev m J I cJ 
rType=Tra~eiDate&Statementld Period=Last7Days&StartDate=10/~1/2014&EndDate=10/22l2014&Vehlclel

Tolling History 

From Oct 17,2014 to Oct 24, 2014 Allll'" 

TReO 
Easy. Efectronit, Efficient 

Tolls charged in the past 48 hours may not be listed. Download These Tolls as CSV File 

Account:

1 Vehicles I 5 Trips 

BC Licence Plate #

Hyundal5 trips 

Date/TimeT Bridge Direction Tolling Method Vehicle Class Toll Charge 

Oct 22, 201411:21am Port Mann Eastbound Plate 

Oct 22, 2014 7:37am Port Mann Westbound Plate 

Small Vehicle $3.00 v 

Small Vehicle $3.00 v 

s22

s22

s22 s22
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f,i;:b account.treo.ca 
https://account.treo.ca/my-accounUtolling-history? . 
filterType::::Trave!Date&Statementld Period=last7Days&StartDate=10/01/2014&EndDate=10/31/2014&Vehicleld

Tolling History 

From Oct 24, 2014 to Oct 31, 2014 

Easy, flectronic, efficient 

Tolls charged In the past 48 hours may not be listed. Download These Tolls as CSV File 

Account: 

1 Vehicles I 2 Trips 

BC licence Plate

Hyundai2 trips 

Date/Time 'f' Bridge Direction Tolling Method Vehicle Class Toll Charge 

Oct 29, 2014 4:20pm Port Mann Eastbound Plate 

Oct 28, 2014 6:32am Port Mann Westbound Plate 

Small Vehicle $3.00 ...-" 

Small Vehicle $3.00 v 

-~~----------·---·~---

s22

s17

s22 s22
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tall # 48 
~xpiraticn Oate!Time-

3: 
T 29, 2 14 

;;:~.~ 
~~~Jl 

;wt 
<~\ 

I . iG)t 
f(~:: 
~~.~ 
~. .~ 

I 
Purchase Date/Tirre: 01:50prr Oct 2Sl 2014 tiJ 
· Tot' .... f n. ·-.· ~41 .... 00 °-' ..... , 6<;; Nt • i: 2 W i~~~ """ J.JUa "" 11<:J.te. c}...-.uu , or • .ours~..:..( 
Total Paid: $4.00 Payment Typa: Casha 
Ticket #: 00031185 -3 ~ 1 ·(;..--:-;} 

!:;;::~~ . ~ 
fri;~ 

Thank VoW ~ 

·--- i\.!.L. 
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David Panlcratz 

From: 
Sent: 
To: 
Subject: 

BCF Reservations <customerservice@bcferries.com> 
October-29-14 8:00AM 
David Pankratz 
BC Ferries Reservation Confirmation 

Reservation Confirmation 

RESERVATION DEPARTS TIME/ DATE ARRIVES 

SUNSHINE COAST 
Langdale Terminal 

11:15 AM 
Wednesday October 29 

VANCOUVER 
Horseshoe Bay Terminal 

VEHICLE Standard vehicle under 7Ft (2. 13m) high FARE INFORMATION 

VESSEL 

DEPART 

ARRIVE 

Queen of Surrey 

Langdale 

Horseshoe Bay . 

11:15 AM 

11:55 AM 

20' Standard vehicle under 7Ft (2.13m} high 

Wed Oct 29 2014 2 12 yrs+ 

. Wed Oct 29 2014 1 Reservation Fee * 
Total for this sailing 

$D.OQ 

$0.00 

$22.0011' 

$22.00 

~:h~c~t !e;:~~~~e~~~~~ ·-::; "'~:.:r\;_r~t~k!$!~-3~g} _---. 
V~hicle and Passenger fares will be collected at the terminal Total Paid:$22.oo 

Still unsure who Is travelling with you? You can still add and pay for passengers at the reservation fee 
terminal • 

. ,, "' f_:·~_'_i}'f:f._:-;-~o:; __ \ We accept Visa 1 Mastercard and American Express •. Debit is not 
¥loA ;f~'l;;';~J~-~::,~!~i accepted at this time. 

Due to vessel substitutions vessel amenities cannot be guaranteed. 

Arrive at the terminal 30-60 minutes before departure 

r~-··F:E5'wiJ:1K.~1--l_ ~-'"'FisrntAltc;f7···] 
~~~~E~~!!.£~~·-J .~~-

-~~~~;;;;,fi'~~~![~~¥.!~tih~ii'r~%~1~Jttllfftr~~:t~Z~~ Q 
60 MlilS 30 Mill~ SCHEDULED 

TO t'tP~t.Tllf'~ 10 rHA2T1.11!~ D EI"ARTURf 

What you need to redeem your reseJVation 

Resetvation Check-In 
Check-In opens 60 minutes prior to departure. 
Depending on schedules, you may not be able to 
check-In If you arrive more than 60 minutes 
early. · 

ReseJVation Check-In 
Reservation check-In must occur 30 minutes 
prior to scheduled departure. If not checked In 
by this time, the t'io~er';atk>n will not he vaiid 
and you will travel standby (on next available 
sall!ng). Your reservation fee will not be 
refunded. 

The ticket agent will ask for your reservation number or phone number used to make the booking. 

1 

s22
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'<'h. Crystal Guenette 

Minhtry t)fTran:.pt)iUtion 

DATE DESCIUPTIO.N RKF£HENCE ............... __ , 
••til ~ 

1.0.'28/2014 

JO.i2Sl2014 
l (1;":18/20 14 

un8,:?0I4 

i0l281201-l 
10(~812014 

•0/28/20!4 

J0/291201'-l 

10/2912014 

***' .. 
Pat king 
GST 
AT1vl 

:'.;>e:n Cb;,t -5.:: 

Ro•>m 1"ilx 
GST 

103328- J night 

raciliti.:>l·~,.; t\O!r) -1-ee-fo( c.n~:r_:i\.\ 
i'ar.kint.; 

GSf 

12Jli) 

0.6ll 

lii':'Oko:ll 
f{(rvmi:: 

Artivaf Date: 
[)Cp.lfiU!'C: {. ·:=r~;. 

(iSf \u.11h•r: 

l(lfJ (X.l V 

I !.3·1 V' 
5 .. -~ s 
J.:il) v 

i2.<.;1) 

lj6(i 

tom:·:?O!..\ 

·:£ 17.(!6 

-:!1 Uil 

-::.07.25 
-195.25 

-194,65 
----~~~--~-·-·--.u .. - ........... - ... - .. ,..... ... ... ..._.._._ ....... , ........... ____ ,_61. ............. ._.._..--........ ..-r--- ...... -'- _______ ,., __ ~ ....... - " - ... ,_,_. .. . 

TiL\ Sumntary 

R·Jvm rnx 
!I 34 

GST 
6.65 

SIGNATt1RE~ X _____ _ 

fm:ilitks Fcc 
-.1 •• \(j 

Totti! 

s22

s15

s22

s15
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...... BRmSH ) Ministry of'fransportation 

.... COLUMBIA and In&a.strucrun: 

NAME OF JNDMDUAL Cl.AJMING EXPENSES: 

Carrie Peacock 

REASON/PURPOSE FOR TRAVEL: 

B.C. on the Move: A 10-Year Transportation Plan 

SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
FOR CONTRACTORS TO FILL IN ONLINE- H1170 

'CONTRACT JDENTIFJCATION NUMBER: 

SO·GCPE15·002 

TRANSPORTATION: (OtfJ;Inal receipts are required, unless prtvate vehicle used asper lhs Schsduls of Reimbursable Travel Expsnses) 
Date (YYYY/MM/DD) From/To KM*' Mode Cost • Excluding GST 
10/27/2014 YVRAirport Taxi ,/ $ 52.38 
10/27/2014 YVRIYKA Air Canada v·· $ 443.25 
10/27/2014 YKA Airport/Kamtoops Hotel Taxi v' $ 28.57 
10/30/2014 From YVR Airport Taxi t/ $ 52.38 

$ " 

$ " 

$ " 

$ -
$ -
$ -
$ " 
$ -

• For Private Vehicle Only TOTAL- Excluding GST $ 576.58 

MEALS: tNo recelots ere r!KJU/red. Meals are reimbursed eccordlfl!'l to the rates soec/fied In lh& Schedule of Refmbuf813ble Travel Exoenses! 
Date (YYYY/MM/DD) Meal (Breakfast/Lunch/Dinner) Cost 
10/27/2014 Dinner $ 22.75 
10/28/2014 Breakfast/Lunch/Dinner $ 48.00 
10/29/2014 Breakfast!Lunch/Dinner $ 48.00 
10130/2014 Breakfast/Lunch/Dinner $ 48.00 

$ -
$ -
$ --
$ -
$ " 

$ -
TOTAL $ 166.75 

ACCOMMODATION: Original receipts fftQu/red for aiiSXDenses: subJect to dally maximums Identified in the Schedule of Reimbursable Travel Exoensesl 
· Date (YYYY/MM/DD) 
10/27/2014 Kamloops I 
10/28/2014 Prince George I 
10/29/2014 Williams Lake v 

October 22 • October 31, 2014 
Period Covered (From- To) 

H1170 (2013104) 

City Cost· Excluding GST 
<&&\,oo (M.c\kt $ en ,qo 100.00 

\OC\,ooiJV..i<.\\/'1 $ ·I \q,qh 100.00 
Ill ,q(.\ - $ \ 't-OA5 100.00 

$ -
$ -
$ -
$ " 
$ -
$ . 
$ -. 
$ " 

$ -
TOTAL· Excluding GST $ 300.00 

TOTAL EXPENSES- Excluding GST._f...;.$_. ------.....o1.:.;;,0..;.43;;;.;·.;.33;...tJ 
\0~2..0~ 

Page 1 of 1 
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v 
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CASH RECEIPT 

"-~ 
DELTA-SURREY 8. TSAWWASSEN 

GREEN CAB 
OIV. OF DElTA SUNSHINE TAXI 

. (1972) LTD. 

594-5444 594-1111 943·11'11 . 
1·6.Ti ·943· TAXI (8294) 

Date: 10 .-z_. 7 .-I~ 
s 55-:--

From:. &~-~ . {;_;), .3 t V 

To: Air.poA.- " . 
I /L._ .~ ' 

Dnver: / ~ 

. Cab No.: 

'Pur alinlc ti''lmf!hin<' irHt> !10111' day· 

DELTA .. SURREY & TSAWlllfASSEN 
GREEN CAB. 

OIV. OF DELTA SUNSHINE TAXI 
(1972) lTO. 

594-5444 594-1111 943-11'11 
1·S77-g43-TAXl(8294) f 

tle--r!i;t.;u...., Q.o /fj Date: 

From: 

To: 

Drivar: 

Cab No.: 

55·e>c- ( 

'yY~f-. 
·-r, _, Lh-­;;t.- I-

s22
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Lisa Santos 

Subject: FW: Air Canada - 27-0ct: Vancouver- Kamloops (booking ref: 

From; Air Canada [mallto:conflrmatlon@aircanada.ca] 
Sent: October-21-1411:06 AM 
To: Calllin Katnich 
Subject: Air Canada - 27-0ct: Vancouver- Kamloops (booking ref

****** PLEASE DO NOT REPLY TO THIS E-MAIL ****** 

t!(ill'Ai 

Itinerary/Receipt 
Your booking is confirmed. Please print/retain this page 
for your financial records (e.g. for taxation, expense claim 
or payment card reconciliation purposes)·. We thank you for 
choosing Air Canada and look forward to welcoming you on 
board. Scan thls barcode to check In at any Air canada 

check rn kiosk. 

I'"' I ........ 
~""). 

Booking Information 

~~l~~i~!;~~f~~~!~i!  };~~flii~:~\;~;;:0~m~~~J{~,~f.0~1~-~{.f{t~z~¥~~.• ;~~~o"r::: care 
·1-888-247-2262 

Electronic Ticketing confirmed. This Is your official 
Itinerary {receipt. . · · 
Main Conta~t: 
Ms Carrie Peacock -
cailllnkatnich@kirkandco.ca 

· 

· Flight Arrivals and 
Departures 
1-888-422-7533 

~ q_ri.!i~~~)-~~_ic~:f.~;~ii~~~-tt~l~;>~:- '· :: -'_ : .. .-~ _.: ·; _,:' ~,: ., , >::_:,<>~:;:·"-'.'-~-;;._:_:-': 
l\1anage my booking online (vlew/cnange my booking; select seats*). 

Select Seats 

.f:timle leaf l.ounge I Meal Vouchers I On Mv Way 

Alert me of flight status changes directly to my mobile phone or email. 

Flight ArriVals & Departures - check online If my flight Is on time. 

C:heck·ln online and print my boarding pass. 

* Can my booking be changed online? 

Flight Itinerary 
1 

s22

s22

s22

s22
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1 ·~~!.r··~~~E:KK#.1~~f~~~t~~2tt~~mt~t~t~tf;11t~~~~t;~~,~1~~!:¥~:~t~Jl~~zt'~~~~~~~i~~~~~;~J~~ 
Vancouver, 
Vancouver Int'l 

1 (YVR) 
ACB196 Mon 27~0ct 2014 

AC81791 

Operated by: 

18:55- Terminal 
M 

Kamloops {YKA) 
Thu 30-0ct 2014 
17:45 

1 Air Canada Express - Jazz 

Passenger Information 

Kamloops (YKA) 
Mon 27-0ct 2014 
19:48 

Vancouver, 
Vancouver Int'l 
(YVR) 
Thu 30-0ct 2014 
18:41- Terminal 
M 

0 

0 

Ohr53 

Ohr56 

~,v 

!gngQ, 
s 

f~~,:¥i~'9~:~d,:P.~W~9~~:·~:·~~~Jf(~.~+j"~:'d~tF~~;:~~m~.~.~(· ;1~~l'~' J~Ji.~:r~:~~fM:* 
Fr~quent Flyer Prog : None · Meal Preference : . None · . 

·Payment Card: Special Needs: None 
Seat Selection: . None 

Purchase Summary 

Fare Summary 
. Passenger Type 

Air Transportation Charges 

Departl!lg Flight " fl!lli 
Return Fll~ht ~ Tan.g~ 

~urc.~c:r.g~s 

Taxes, Fees and Charges 
c;an~_da ~~rp~rt ~n:pr()Y!l)le!)t_ F~e . 
Ca~~-da Goods and. ~etv.i~e~ "f.a~ (~ST/HST #10009-2287 RTOOOl) 

A~r Tr~v~!~~~s .~~'W'h' 9W1!.~ (A"':~Cl. 
Total airfare and taxes before options (per passenger) .. . . . .. . . .. 

Nu_mb~r of passe~gers ............ . 
Tota! ai~fare, ta~es a~d opti~ns 
Travel Insurance (declined) 

Grand Total - canadian dollars 

Payment Information 

Adult 

~o~.oo v 
186.00 t/ 

24.00 v 

lS.OOv 

22.16 
i4.2s·v 

465.41 

xl 

465.41 

0.00 

$465.41 

Credit/Debit Card Amount paid: $465.41 
The following charges (tax Inclusive} will appear on your credit or debit card statement: 

Air Canada: $465.41 (Airfare~ per ticket) 

Ticket number{s):

fare Rules 
2 

s22
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Name: 

Gueet Name: 
Company: 

Group: 
Bill To: 
Attn: 

Transport-ation 

Carrie Pea<:ock 
Transportalkm 

Peacock, Ca<rie 

Arrival 
Oc!ob$r27,2014 

Room 

Departure 
October 28, 2014 

Property Code: 1nvolce # 16431 PO# 

Date 

27/10114 
27/10114 
27110/14 
28/10/14 

Description 
Room Revenue 
GST 
Provincial Room Tax 

.• ...... 

Voucher 

<r\,ou ksg-234 
ksg-234 

~.q() ksg-234 
thank you 

Balance; 

C\1.40· 
GST 

Provincia! Room Tax 
Total 

Total Tax 
$6.78 

$13.50 to<Yfo 
$20.25 

Amour 
135.0 

6.7 
13.5 

-155.2 

o.o 

Paoo 1 of 

s22

s22 s22
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Carrfe Peoooc:k 

Room No. 

Arrival 

Departure 

Page No. 

Folio /lnv. No. : Group Code 
Company Name : Ministry of Transport-at AR No: 

Date Jtem Description 

28-10-14 Room Charge 

28·10·14 PST Room Tax 8 % 

28-1044 Room Tax 

28-10-14 GST Room Tax 5% 

29·10-14 

.. • .!'• 

.Total 

Balance 

Charges 

109.00v" 

8.72 v" 

2.18,/ 

5.45 

125.35 

0.00 CAD 

28-10~14 

29-10-14 
1 0( 1 

3615429· I 

125.35 

t25.36 

GUE~st Slgnature:-----------------------------
1 herlllby •gee that my N&bllity is not waivlfd and agree to be held per$on;llly ll~o In the event that lhelndka!Gd pezwn, COOlliJOY or 
assodalkln fill& to pay for af!Y part or the !ott amotlfl{ elllltse chargu. 

s22
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10/3012014 08:50AM 

Reglstered To: 
Peacock, Canie 
ministry of transportation 

(250) 371-4505 

10/29/14 Harj 
10/29/14 Harj 
10129/14 Harj 
10/30/14 Tony 

RC 
10 

11 

AX 

C&-r A .e..· ~~ ceJct--· 
Qck zq/<v / 11 

oll(/\-\\Y' \--I"'· WL--

ROOM CHRG REVENUE 
PST '3 <'lo 
GST 

Room# 

Conf# 
Arrival i0/29/14 
Departure 10/30/14 

Room Type QQK-2 QUEENS 
Guests 210 

Payment 
Acct 

\\LC\q $111.~ 

~/:Vo $8.1 

S5.1 
$126.! 

Balance Due ::$0.~ 
o <is \ '},.- ' 

THE UNDERSIGNED GUEST AGREES TO PAY THE AMOUNT INDICATED ON THE. BALANCE DUE PORTION OF THIS INVOICE 
THE CHARGES ARE TO BE BILLED TO A THIRD PARTY, THE UNDERSIGNED AGREES TO BE PERSONALLY LIABLE FOR 
PAYMENT 
OF THE CHARGES IN THE EVENT THAT THE INDICATED THIRD PARTY, PERSON, COMPANY OR ASSOCIATION FAILS TO l 
FOR ANY PART OR THE FULL AMOUNT OF SUCH CHARGES, 

x·----~-----------------------------------GUEST SIG~ATURE 

s22
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~ BRITISH I MlnlstryofThnsporw:ion 
.... COLUMBIA and Infranructure 

NAME OF INDIVIDUAL CLAIMING EXPENSES: 

Carmen Bennett 

REASON I PURPOSE FOR TRAVEL: 

B.C. on the Move: A 10-Year Transportation Plan 

SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
FOR CONTRACTORS TO FILL IN ONLINE • H1170 

CONTRACT IDENTIFICATION NUMBER: 

SO·GCPE15-002 

TRANSPORTATION: (Original receipts are required, unless private vehicle used as per the Schedule of Reimbursable Travel ExpensesJ 

Date (YYYY/MM/DD) From/To KM* Mode Cost~ Excluding GST 
10/22/2014 Kirk & Co.NVR Airport Tru<l 7 $ ~ lf,£15 28.95 
10/22/2014 YVRIYKA Air Canada .; $ 457.25 
10/24/2014 YVR Airport/Kirk & Co. Transllnk ~.~ $ 9.00 
10/28/2014 Kirk & Co.NVR Airport Translink v $ 4.00 
10/28/2014 YVRIYXC & return Air Canada ,J $ lflt.J,r;. S 472.25 
10129/2014 YVR Airport/Downtown Taxi .; $ {),t;;.o s 29.78 
10/30.2014 Meeting Venue/Meeting Venue Taxi .; $ II·OS 13.37 

$ -
$ -
$ -
$ -
$ -

• For Private Vehicle Only TOTAL· Excluding GST $ 1,014.60 

MEALS: (No recefols are reaulred. Meals ere reimbursed accordlna to the rates soeclfled In the Schedule of Reimbursable Travel Exnenses) 
Date (YYYY/MM/DD) Meal (BreakfasVLunch/Dinner} Cost 
10/22/2014 Breakfast/Lunch/Dinner $ 48.00 
10/23/2014 BreakfasVLunch/Oinner $ 48.00 
10/24/2014 Breakfast/Lunch $ 25.25 
10/28/2014 Dinner $ 22.75 
10/29/2014 Breakfast/Lunch/Dinner $ 48.00 
10/30/2014 Breakfast/lunch itJ lov.;J $ 25.25 

$ -
$ -
$ -
$ -

TOTAL $ 217.25 

ACC_QMMODATION: Oriafnal receiols reoulred for all exoenses subJect to dat1V maximums Identified in the Schedule of Reimbursable Travel Expense~;} 
Date {YYYY/MM/00) City Cost- Excluding GST 
10/23/2014 Nakusp .,/ $ '-llo,bl-0 95.00 
10/24/2014 Castlegar " $ 4""1 .'U> 100.00 
10/29/2014 Cranbrook ./ f,l()'f ')t-~ T-Pt:xl f.r:Jii-t l_IH $ I 95.00 

~-~\._c,>St- '>~>q0 ,oo $ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -
$ -

TOTAL· Excluding GST $ 290.00 

October 22 -October 31, 2014 TOTAL EXPENSES· Excluding GST(._ ..:.$ ______ ....;..· ..;,1,:,;,5;;;2.:.;1·,;;;;8S;;..JJ 

Period Covered (From- To) 
{L.I;\bl6 

H1170 (2013/04) Page 1 of1 



TRA-2014-00310 
Page 82

! 

' 

., 

YELLOW CAB CO.LTD 
144·t CLARK DR V5L3K9 

VANCOUVER 8C 
21158659 

1111 
PURCH~SE It 11 

10-22-2CH4 05:16:56 
Acct #
Etp Da
lta111e: 
AGGOGGOOB31016 CRE~lf 

Trace # 07G001 
. 1121158669066 

lnv. # 1 
Auth # 097050 RRII 001625GIH 

Purchase $26.20-
Til> H.Go 

Tota1 ll0.20 
( 00 ) APPROVED· THANK YOU 

l!eta111 this copy tor your 
records 

Cus tOIIler copy 

s22
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Carmen Bennett 

From: 
Sent: 
To: 

Air Canada <confirmation@aircanada.ca> 
October 20, 2014 5:40 PM 
Carmen Bennett 

Subject: Air Canada ~ 22-0ct: Vancouver- Kamloops ... (booking ref: - seat selected 

****** PLEASE DO NOT REPLY TO THIS E-MAIL ****** 

[0 
Itinerary/Receipt 
Your bcoklng is confirmed. Please print/retain this page 
for your financial records (e.g; for taxation, expense claim 
or payment card reconciliation purposes). We thank you for 
choosing Air Canada and look forward to welcoming you on 
board. Scan tb!s barcode to check In at any Air canada checkr.=J 

~ ~ 

:. . '' ·. >" .. : -·· -., .· ... '· .. , · .• ". ' .. ' ... -··-·· ---. --~---' ·. • .•. : '.' . : .- . . • .. >. ~Po~infi ~~fer~~ce~_ ;l · >_; .. ·::-', · ... . : 
-... ·- '. --. •. ' . : . ~ ~ .. · .. · . . . . 

Electronic Ticketing confirmed. This is your official 
Itinerary/receipt. 
Main Contact: 
Miss Carmen Bennett 
carmenbennett@klrkandco.ca 

:o~iin~ s~.:Vice~ ~: . -':' : -~' :. '::·, 
•• , • . ·.·:- .... .·... ••• • - ~· •• *f ~---· .. ·;:~-:._:::~ ... ·., •.. ~. 

··: · · Customer Care 
· AlrCanada 

1-888-247~2262 
Flight Arrivals and 
Departures 
1-888-422-7533 

· .... 
Manage my booking online (view/change my booking; select seats*). 
5elect Seats 
Maple Leaf Lounge I Meal Vouchers I On My Wav 
Alert me of flight status changes directly to my mobile phone or email. 
Flight Arrivals &. Departures - check online if my flight Is on time. · 
Check~i-n online and print my boarding pass. · 

* Can riw booking be changed oitl!rie? 

ftl.9_ht Itinerary 
1 ._.. .• ~- . ~. -· ...... ,. - . • l:. . .. 

; : .. ::·PUg~.~-~:.-.: ·.:·.-._·:_:·. Frqm·: . - ' : .. :.<: . ;.o·. : .. : .. 
. --~-- ;. _.. '•• ··,. ._ :· t 

''!"'""!-. ~~-

-_- .. ~~~~~~ :·: .P.~r;tJc)~·:::-·A~re~~rt. ~::·:.~~1.· :~-;~~~~J _ 

AC81901 

AC82471 

Vancouver, 
Vancouver,Int'l 
(YVR) 
Wed 22-0ct 2014 
06:25 -Terminal 
M 

Castlegar (YCG) 
Frl 24-0ct 2014 
08:35 

Operated by: 
1 Air Canada Express • Jazz 

Kamloops (YKA) 
Wed 22-0ct 2014 
07:16 

Vancouver, . 
Vancopver Int'J 
(VVR) 
Frl 24-0ct 2014 
09;49 -Terminal 
M 

0 

0 

1 

Ohr51 

1hr14 

Fie~, 
v 

~I 
v 

s22

s22
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Passenger Information 
~ li J,1iss CJJ.~an Q~rlrteft~i~Adtiit·.fi6·tJ;_· tiCk~t N~mb.:;r: ;~ ... -: _..: · -~~·~: ·: ~· ::,- ,:-: ---. . :, . '• .· . -~ . ~ - . . . -. . . . . .-- - ' . .· -. . . ' -· - ;...• ; . -·· . : 

Frequent Flyer Prog : None Meal Preference : None 
Payment Card: Special Needs: None 
seat Selection: AC8190 AC8247 

Purchase Summary 

Fare Summary 
Passenger Type 
Air Transportatfon Charges 

Flight 1 - Airfare (~) 

Fli~h.t 2 - Airfare ( Fle_x ) 
Surcha~ 

Taxes, Fees and Charges 
c~~ad~ ~i_rl?ort Jm_woy~~en~ fee. 
Canada G~ods and Service~ Tax (GS~/HST #10009~2287 RTOOOl) 

AI( Travelle!Ji Se~~:~rl~ Charge .<ATSC) 
Total airfare and taxes before options (per P.a~s~nger) 

Number of passengers 
Total airfare, taxes and optlor;s 

Travel Insurance {declined) 

Grand Total - Canadian dollars 

Payment Information 

Adult 

204.00 .,; 

203.00.; 

24.00/ 

12.00 ,l 

22.86 

14.25\1' 
. 480.:11 

x1 
480.11 

0.00 

$480.11 

Credit/Debit Card - Amount paid: $489.11 
The following charges (tax Inclusive) will appear on your credit or debit card statement: 

Air Canada: $480.11 (Airfare- per ticket) 

Ticket number(s)

Fare Rules 
Flight 1: Vancouver (YVR) To Kamloops.(YKA)- Flex 
flight 2: Castlegar (YCG) To Vancouver (YVR) - Flex: 

• Changes: 
o Prior to day of departure - Change fee per direction, per passenger, Is $50 CAD. plus 

applicable taxes and any additional fare difference. Changes can be made up to 2 hours 
prior to departure. 

o same-day confirmed changes at check~ln or at the airport are permitted at a flat fee of 
$75 CAD/USD per direction, per passenger (subject to availability). Same-day flights only. 

o same-day standby is available only to passengers travelling on a flight between Toronto 
and Montreal or Ottawa (connecting flights excluded), as well as to passengers travelling 
between Toronto Pearson (YYZ) and LaGua.rdla (LGA), John F. Kennedy (JFK) and Newark 
(EWR) airports. 

o Flights can only be used In sequence from the place of departure specified on the Itinerary. 
" Cancellations: 

o Tickets are non-refundable and non-transferable. 

2 

s22
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;' 

TVN RECEIPT 
NOT VALID FOR TRAVEL 

TransLink 
YVR - Airport 
TYM73004 
Fri 24 Oct 14 11:03AM 
Fare Type; 2 ZONE Purchase: 
1 Adu 1 V; { l $ 9. 0~ V' 

Purchased Amourrt.~~ 9. oo 
TRANSACT I ON RECORD , 

Account: 
Card Number : 
Card Entry; 
Trans Type: PURCHASE 
Amount; $ 9.00 

. Auth #: 098391 
Sequence #: 386286 
Terminal #: 00734 
Ref #: YTVVD2S5ZY6P 

TRANSACTION APPROVED 
Transaction #:0000819296 

s22
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:' 

lori"Jl.U'l -~ [ "" ·tM M.~~ 
TVJ1 RECEIPT 

NOT VALID FOR TRAVEL 

TransLink 
Yaletown 
TVM52001 
Tue 28 Oct 14 04:08PM 
Fare Type; 
Purchase: 

1 Adult 

2 ZONE 

$ 4.00 

Purchased Amount:$ 4.00 

TRANSACTION RECORD 

Account: 
Card Number: 
Card Entry: SWIPED 
Trans Type: PURCHASE 
Amount: $ 4.00 
Auth #: 044849 
Sequence It: 028149 
Terminal ~: 00521 
Ref # : VTCB2VS6A8GE 

TRANSACTION APPROVED 

Transaction #:0001139030 

s22
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Usa Santos 

Subject: FW: Air Canada - 28-0ct: Vancouver- Cranbrook (booking ref: -seat selected 

From: Air Canada lmallto:confirmation@aircanada.ca] 
Sent: October 24, 2014 2:55 PM 
To: Carmen Bennett · 
Subject: Air Canada.- 28-0ct: Vancouver- Cranbrook (booking ref: )- seat selected 

******PLEASE DO NOT REPLY TO THIS E-MAIL****** 

AfR CANADA@.) 

Itinerary/Receipt 
Your booking Is confirmed, Please 
print/retain this page for your financial records 
(e.g. for taxation, expense claim or payment 
card reconciliation purposes). We thank you for scan this barcode 
choosing Air Canada and look forward to to check In at any 
welcoming you on board. Air canada check 

~ 

Access your personaHzed 
Air Canada travel. inforn1ation 

Booking Information 

~ < ':_ L.-- > ~ ) ·.._ 

: View you.rc tn-
H ~ • '<'.' •• "'• < '~ 

[FJ~9~~~~~~~~-r~~-~~i , .~. ·::;: .. \?_·. \' ::-:.::-:.; ~? ;·:. ~) ~ .. ~~~~on'::._r_C_a_r_e_E __ _ 
. 1-888-247-2262 

Electronic Ticketing confirmed. This fs your official Flight Arrivals and 
Itinerary /receipt. Departures 
Main Contact: 1-888-422-7533 
Miss Carmen Bennett 
carmenbennett®klrkandco.ca 

· OnJfn~ 
-· ' 

Manage my booking online (view/change my booking; select seats*). 

Select Seats 

1 

s22
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Maple Leaf LoUnge I Meal Vouchers I On My Way 

Afert mo of flight status changes dlr~ctly to my mobile phone or email. 

Flight Arr!yals & DeE1artures.: check online If my flight is on time. 

gleck~ln online and print my boarding pass. 

* Can my booking be changed online? 

Flight I!!!!era!Y 

)._':.;'··~~,~~~f_-:".''t~··::/:''·~~~~~\:~, ~-~-•~::: :~- .-_·~~ ::' '_· :t~:-: _<,.·_._· -._·,-._,----~~~~~-. -~:._o·~~:ta~-~--·?··~!f~-~-~-:!_:"f~Jt·{;>/;··~~,.;_-

AC8219 

AC8220 

vancouver, 
Vancouver Int'l 
(YVR) 
Tue 28-0ct 2014 
17:50- Terminal 
M 

Cranbrook 
(VXC) 
Wed 29-0ct 2014 
20:40 

Cranbrook 
(YXC) 
Tue 28-0ct 2014 
20:16 

Vancouver, 
Vancouver Int'l 
(YVR) 
Wed 29-0ct 2014 
21:14- Terminal 
M 

lhr26 

1hr34 

DH3 

DH3 

f.!§X, 
v 

~I 
w 

Passenger Information_ . 
~.~~ ~!_$fi!.c~rme~.~~~f!~tt ;:.4\~uri c~~+_J, it~~~ "!li~~~~ - ;:.-: ---- . ! ·.-... ,· 

... ~; :.- '·. . . :. ·. 
Frequent Flyer Prog : None ·Meal Preference : None 
Payment Card: Special Needs: None 
Seat Selection: AC8219 AC8220 

Purchase summary 

Fare summary 
~a~s~nger Type _ . 
Air Transportation Charges 

~_e{Jartlng ~Ugh~ -~ 

~et~~~ _Fif~~t -~ . 
su~c~w5l~-~ 

Taxes, Fees and Charges 
Canada Airport Improvement Fee ....................... -. .... ... . --·. ·' .... .. .. 
Ca~~d_a ~~o~s ~nd_Servlc~s Tax (~S!/HST #10009-2287 RT0001) 

Air T.:a~~l~rs SE;:~U[i_ty_C~a~~e CA1J9 
Total ai~are and taxes before o~tlons (per passenger! 

Nu~ber of passeng~rs 

-rotal~:lrfare, taxes a!ld opt_fons 
Travel Insurance (declined) 

Grand Total ~ Canadian dollars 

Payment Information 

2 

Adult 

219.00/ 

189,00V 

36.oov- s~ ~ '{fZi2S' 
16.oov 
23.71 ~ 

14.25v' ~--\~,'1---
497.96 

x1 
-497.96 

0.00 

$497.96 

s22

s22
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·I 

BOHUY'S TAXI #62 
5525 IMPERIAL STRE V5J1E8 

BURNABY 8C 
20089938 

It tt - PU~CHASE fl H 

10~29·2014 ' 21:41 :G8 
Acct # 

Exp Date 
Ha•e: KAREN SCHRODER 
AGGGOGBGG31G10 VISA CREDIT 

Trace # 570083 Operator 002 
FV20089938B1 

illY. # 6262 
Auth # G3300G RRH GG1354GG3 

Purchase $26.30 
Tip $4.73 

Total f31.03 
( 00 ) APPROVED· TH~NK YOU 

Retafn th1s copy ·for your 
ncords 

CustoMer copy ~ 
~ u.6J rrhtR ,. ;. 'f, to 

GST: (,t9{' 

s22
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·• 

' 

MAClURE'S CABS 
1275 W. 75TH AVE 

VANCOUV~. BC. V6P3G4 ...• 
6048311111 

SALE 

Clerk #: 000001 
MD: 87516730025 
TID: 033 REF#: 00000001 
Batch #: 223 
10/30/14 10:37:56 
APPR COO.E: 040246 

AMOUNT 
TfP 
TOTAL 

APPROVED 

AID: A0000000031010. 
TVR: 00 80 00 80 00 
TSt FS 00 

$11.60,.. 
$2.32 

$13.92 

THANK 'r'OU 
PlEASE COME AGAIN 

CUSTOMER COPY 
Sv.btcJw.L: t:J', ·s:t 

(;1sT: D.~ 

s22

s22
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GUEST 
ACCOUNT 

Arr;ve 10/22/14.Depart 10/23/~4 Roo~ # Invoice #'103197 

(MTE 
10/22/14 

'lb/22/14 
10/23/14 

OM !'ANY 

CLERK 
RMG 
RMG 

· .. CMB 

DEPARTMENT 
2-Room Charg 
3-Room Tax 

95

DESCRIPTION 

GST on Room Charge 
Tax Reg. # RB9327834l 

vso. 00 
V6.40 

..:..90.40 
. 4.00 

0.00 

AMOUNT 

BILLING INSTRUCTIONS a~ceoue---------------~~~ 

I agree that my liability for this bill Is not.walved and agree to be 
held personally liable In the event thai the Indicated person, 
company or association falls to pay for any part or the full amount 
of these charges. 

SIGNATURE 

X----~----------------------------

i 
c?N"" 0 0 I ,_ ... ! 
c-!Of? I I N :zo:: I 
~ .4 N q- I 0 

i ::o• 0 I I ~;~ -.... 0 I ..... 
I I 0 I .... cc &0 0 I 

..... Cl ..... I Q.~5 C> 0 O'l I c N ,_ I I ...100:: ,.... a::- ~: w -'IXICC .... we ic((.) .... §!';' I >:: I 0::0 
:;)II) I 0~:::;) 0:: 1U ... • 
z .... 111::::! ... 

Q ..... w ex:: N 0 QU)._Z _._en U) => ..JU)zl 
a.- ~ Q., '91: X o-ce 

:~~::.-..- :Z:-1 X ::>11.1 
WiD:W• U< c... ::c :z QQ(I)W 
... LIJ(,)O> 0:: ... ... "" ~~!5~ ic3i=6:!• ::lO < ::t ::c a.. ... c( ... (,)(,)Q.c( 

s22
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•· 
Jo'· 

l 
il'> • 

.. 

t
t-• . 

#: 257324 Description: Guest Folio Page: 1 

Mail To: Bennett Res. No. :

Group: 
Guest: carmen Bennett 
Bi 11 To: Bennett 

Date Description 

23/10/2014 Room Revenue 
23/10/2014 GST 
23/10/2014 Provincial Room Tax 
24/10/2014

Bill To: Bennett 

Total GST 4.50 

Arrive: 23/10/2014 05:24pm . 
Depart: 24/10/2014 ll:OOam 
Room: twnn 150 
Rate: 90.00 

voucher Amount 

cgr-150 
cgr-150 
cgr-150 
pa}ln:lent 

Balance: 

90.00 v 
4.50 
7.20 v 

-101.70 

.00 

s22

s22
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s15
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C.w r.-vut ~ On +ne ~·. 1 of 1· 
October 29, 2014 

\-\ u'te..\ Oc\- ?..-$$ · 

Reservation Number

Send to Carmen Bennett 

~hone 

Guest Name · Carmen Bennett 
Company Ministry Of Transporation 

Bill To Bennett, Carmen 

Vancouver, BC V681C6 
Phone 
Folio Number 84026 -All Charges 

Trans Date Description 
Charges 

28/10/2014 

28/10/2014 

28/10/2014 

Payments 

Room Charge 

GST 
PST (Accommodations- 8%) 

Total Charges 

29/10/2014 

Gov Business Rate 

Arrival Date 
28/10/2014 

Room Information 

Departure Date 
29/10/2014 

Gardep King Bed 

Voucher Amount 

s -2244 95.00 

s -2244 4.75 

s -2244 7.60 

107.35 

0000043176 -107.35 
.=To~t~a~IP~a-y_m_e_m~s------------------------~----------------------------~------------------------

-107.35 
Balance Due: 

Total 
GSTAccommodations- 8%) 

Total Tax $4.75 $7.60 $12.35 

1 have rece1ved the goods and I or servtces In the amount shown hereon. I agree that my \lability ior lhls bill Is not waived and agree to be held personallY 
liable In the event that the Indicated person, company, or association falls to pay for any part or the full amount of these charges. If a credit card charge, 1 
further agree to perform the obligations set forth In the cardholder's agreement with the issuer. 

Guest Signature:----------------__;~--------

0.00 

s22

s22
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s22

s22
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s22
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~ BRITISH I Ministry of Transportation lill1llll COLUMBIA and Infrnstructure 

NAME OF INDIVIDUAL ClAJMING EXPENSES: 

Selina Bull 

REASON I PURPOSE FOR TRAVEL: 

B.C. on the Move: A 10-YearTransportatlon Plan 

SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
FOR CONTRACTORS TO FILL IN ONLINE - H1170 

CONTRACT IDENT1FICATION NUMBER: 

SO-GCPE15-002 

TRANSPORTATI ON : (Original receipts are required, unless private vehicle used as per the Schedule of Reimbursable Travel Expenses) 
Dale (YYYY/MMIDD) From/To KM* Mode Cost· Excluding GST 
22/10/2014 Klrk & Co.NVR Airport Taxi _J_ $ 2. ~ ,()l) 32.50 
22/10/2014 YVRIFSJ & Return Air Canada v $ 541.25 
23/10/2014 FSJ venue/FSJ Airport Taxi .,;· $ 28.29 
28/10/2014 YVR/Prlnce Rupert/Sandspit Air Canada .; $ 664.25 -
29110/2014 T errace/Masset AirTindi 1/ $ 300.00 
30/10/201_4 Queen Charlotte/Sandspit Airport Taxi If $ 25.71 
30/10/2014 YVR AireorttReturn Taxi v' $ -------·:z.o J.S <5 24.95 

$ -f---- --------
$ -1----
$ 

~=----- --
$ 
---- -- -

1------ -
$ -

• For Private Vehicle Only TOTAL· Excluding GST $ 1,616.95 

MEALS: {No recei(Jts are required. Meals are reimbursed according to tht:l rates s(Jacilied In the Schedule of Reimbursable Travel Ex~nsa~) 
Date (YYYYIMM/DD) Meal (Breakfast/Lunch/Dinner) Cost 
~/10/g_Qli_ ____ Dinner · 

F-- -·~---
$ 22.75 ~/ 

23/10/2014 Breakfast/Lunch/Dinner $ 48.00 ./ ----
Breakfast/Lunch/Dinner $ -48.00 v 28/10/2014 -· 
Breakfast/LuncfiTDinner 

··------· 
$ 29/10/2014 48.00 v 

~0/2014 ___ Breakfast/lunch/Dinner $ 48.00 
$ -1-------- ~··--- -~--·-- ·--~-

$ 1-··-----------1----
____ ..::...__ 

$ -1----------- --
$ 

·--~-----------

1-----'--·------------ --·- ------........-~------- -------·~--------·--------·-~ 

$ 
···------~------------- .. ----~~--

TOTAL $ 214.75 v' 

ACCOMMODATION: Original receipts reqUfred for all expenses. subject to daily maximums Identified In the Schedule of Reimbursable Travel Expenses) 
Date (YYYY/MMIDD} City Cost - Excludim:1 GST 
23/10/2014 Fort St. John v No• on ·vr<o~ ho\~T U'~>\ $ 125.00 
29/10/2014 '·· Terrace )f ---.b~Jl::s...b Ll Pi~wJ < .. n•.l·r l.-l s·\ $ 95.00 
30/10/2014 -- Ql!een Charlotte City V no-r or,~ -r;·f?J)•J {jQ\Ii 1-1t;, 'f $ 95.00 

-~~-

$ ------------------- _!_ _____________ f--·--··-·-----------------------·------- ------
$ ------- ·----------------------·--- ______ __:___ 

·----------- ·----------------·----------~--
$ -· -·· -------=--

---- .. .. ...._ ______ $ _..::...__ 
$ -- ·~--·---···------------- -
$ ---- - --1---------- - -

1--------- $ ---
$ -

TOTAL • Excluding GST $ 315.00 

October 22 - October 31, 2014 
Period Covered (From- To) 

TOTAL EXPENSES- Excluding GST._U .... $ ________ 2,._.1 ... 46;..;..7;....;0;....,1 

~~3~ ,?--i) 

H1170 (2013/04) Page 1 of 1 



TRA-2014-00310 
Page 95

., 

Ul,ti ·k2 v v 12-:. 
Gr~,. ~ce;p_r) 

YELtON CAB COHPAHY PVT. LTB. 
VANCOUVER HST# RI05162498 
DATE: 22-10-2014 
TIHE: 15:39 
HilT IO: 213 
BAOOE#: 701629 

.ronu:-o--------­
MErm· 33JB1 

PICKUP: 4ll 
DROPOff; 189 
Svbbt«...i. It 2-•1, 4v 

W,TIP: 33.90 

TOTAL 33.90 

CAll US A~IH 604-681-JJJl 

Tau 10 y Vf2.. 

YELlmi CAB CO l Til 
1441 ClARK DR V5l3K9 

lHt 

VANCOUVER BC 
2116S66S 

PURCHASt tHI 

10·22·2014 15:39:20 
lcct #
Exp Da

· Ha~e: SELINA BULL 
AGOGOOGGG31G1G VlSA 

Trace # G3GG12 
tl21158659213 

In\'. # 1 
AUth # 076434 RRH OG1815012 

· Purchase $29.40 
Ttp 

Total 
{ GB ) ~~P~OVED·T 
Retain t~1s copy for your 

records . 
custo11er copy 

f ~-50 
SuJ1cWt~ 

Gsri l.'fo 

s22
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.lisa simtos 

Subject: FW: Selina's Flight Receipt 22-0ct: Vancouver- Fort StJohn (booking ref:

From: Air Canada [mallto:conflrmatlon@ajrcanada.caJ 
Sent: October-21-14 9:24AM 
To: Selina Bull 
Subject: ,Air canada - 22-0ct: Vancouver - Fort StJohn (booking ref: 

****** PLEASE DO NOT REPLY TO THIS E-MAIL ****** 

mmt~i 
Itinerary/Receipt 
Your booking is confirmed. Please prlntjretaln this page 
for your financial records (e.g. for taxation, expense claim 
or payment card reconciliation purposes). We thank you for 
choosing Air Canada and look forward to welcoming you on 
board. 

Booking Information 

Scan this barcode to check In at any Air Canada 
check In kiosk. 

R~&~ti~:~ri~~~~~[~~ [f~wW1M~1¥~r~i1~~\~~~::·~i~~n~e: car;-
. ' . . 1-888-247-2262 

Electronic Ticketing confirmed. This is your official Flight Arrivals and 
ltfneri:u)'/receipt. · Departures 
Main Contact: 1-888-422-7533 
Miss Selina Bull 

t§m!~~l'~~·f*J,g,£Jz~;1f~~w~~i~~)~~~~w~;~~~4riff~;s:;·~r;:~·:-... n_?.: ._:;·;.;:;Q~~;..:c·.~·~.·-·_::_ •. · .. · 
Mansge my booking online (view/change my booking; select seats*). 
Select Seats 
.Mmlle Leaf Lounge I Maal VouChers _1 On MY Way 
Alert me of flight status changes directly to my mobile phone or email. 
flight Arrivals & Depa!jyres - check online if my flight Is on time.· 
Check-in online and print my boarding pass. 

flight Itinerary 

AC81871 

Vancouver, 
Vancouver Int'l 
(YVR) 
Wed 22-0ct 2014 

* Y!,n my booking be chanaed online? 

Fort St John · 
(YXJ) 
Wed 22-0ct 2014 
19:10 

0 1hr40 

1 

.EIIDi, 
v 

s22
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AC81881 

17:30- Terminal 
M 

FortSt John 
(YXJ) 
Thu 23-0ct 2014 
19:40 

Operated by: 
1 Air Canada Express - Jazz 

Vancouver, 
Vancouver Int'l 
(VVR) 
Thu 23-0ct 2014 
21:28- Terminal 
M 

0 1hr48 .flex, 
v 

Passenger Information . 

t~_~ll1!~~:~~·u~~"~'i[¥.r~~~~r:~~~:t:~izt~s.~~~·~~~~~~~;:<t ~~~,~~\~}~~f~~:(}is:f;iWw,~~Jt@ 
Air canada - : Meal Preference : None 
Aeroplan: 
Payment card: Special Needs: None 

Seat Selection: None 

Purchase Summary 

Fare Summary 
Pas~_eng_~r Ty~e_ .. . . 
Air Transportation Charges 

Departing Flight~ ~ 
Return Flight - flex 
Surcharae_s 

Taxes, Fees and Charges 
Canada Airport Improvement Fee ........... ·. ... .. ....... ... . .. '. . 
~~nada ~oods_~nd ~ervlces T~x ('?.~/HST_ #10009~2~87 RT0001) 

_.(\lr_Tr~y~!lers s:curl~ ~~a~g-~.(AI~c_} ... 
Tot~! airfare a~d t~:ces before optl?ns_ (per passen~;~~r) 

Number of passengers . . . 
Total airfare, taxes and options .. . . . . .. . . 
Travel Insurance (declined) 

Grand Total - Canadian dollars 

Payment Information 

Adult 

234.00/ 

· 2s.i.oo .I 

568.31 

xl 
568.31 

o.oo 
$568.31 

Credit/Debit Card Amount paid: $568,31 
The following charges (tax inclusive) will appear on your credit or debit card statement: 

Air Canada: $568.31 (Airfare- per ticket) 

Ticket number(s):

Fare Rules 
Departing Flight Vancouver (YVR) To Fort StJohn (YXJ) - Flex 
Return Flight Fort St John (YXJ) To Vancouver (YVR) - Flex 

• Changes: 
o Prior to day of departure - Change fee per direction, per passenger, Is $50 CAD plus 

applicable taxes and any additional fare difference. Changes can be made up to 2 hours 
prior to departure. 

2 
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_, 

Gs-r: t.41 
-5~: J& . Jq v 

' 
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Lisa Santos 

Subject: FW: Selina's Flight Receipt 28-0ct: Vancouver- Prince Rupert .•. (booking ref: 

From: Selina Bull 
Sent: Monday, October 27, 2014 8:52AM 
To: lisa Santos 
Subject: Selina's Flight Receipt 28-0ct: Vancouver - Prince Rupert ... (booking ref

****** PLEASE DO NOT REPLY TO THIS E-MAIL****** 

~(~tlilf 
Itin·erary/Receipt . 
Your booking Is confirmed. Please print/retain this page for 
your financial records (e.g. for taxation, expense claim or 
payment card reconciliation purposes). We thank you for 
choosing Air Canada and look forward to welcoming you on 
board. 

Booking Information 

J~ :~{~{Customer Care 
.;r .. c,: ;:-·;,£~.-Air Canada 

Electronic Tle.ketfng· confirmed. T~ls is your official 
itinerary/ receipt. · 
Main Conta·ct: 
Miss Selina Bull. . . 

 

,.~. . ... :;.,, .. 

f~~tiH';:,.,, .. ,:c::·-····:·•·•''''' \, ;rt~!€1~~zmg~~r-~~li~t~~::~.;~,r,~v:[(1:~'~:~'~1)ti:~!~in~~w~r:~;:~i.2~.n:~ 
Manage my booking online (view/change my booking; select seats*). 
Select Septs . · 
Maple Leiif Lounge I Meal vouchers I On My Wav 
Alert me of flight status changes directly to my mobile phone or email. 
Flight Arrivals Bt oepanures - check online If my flight Is on time. 
Check-in onlln'e and print my boarding pass. 

* Can my booking be changed online? 

1-888-247-2262 
Flight Arrivals and· 
Departures 
1-888-422-7533 

Flight Itinerary . -----.-~~,.,._--,.......,..,.__....-~~--~--...... 
~~} -~-~!~-~i -?~~··r:·g~~:-:~~i~::{:{;~; .. :::_~·;:,~;i>~·;:~i:~· f~-~\i~?:C ~-~:·': ·$t~p~~;-;:_ -~-~~~~-~o~: :!··:~!.f.~~~,~)i!.f:~: t·~~,~.~a:., :.· 

Vancouver, Prince Rupert, 
AC827B1 Vancouver lnt'l Digby Island 

CYVR) CYPR) 
0 

1 

2hr02 Elms, 
v 

s22
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~~· ______________________________________________ M _________ __ 

AC85031 

Operated by: 

Tue 28-0ct 2014 
08:20 -Terminal 
M 

Sandsplt (YZP) 
Wed 29-0ct 2014: 
15:25 

1 Air Canada Express - Jazz 

Passen er Information 

Tue 28-0ct 2014 
10:22 

Vancouver, 
Vancouver Int'l 
(YVR} 
Wed 29-0ct 2014 
17:14- Terminal 
M 

0 lhr49 

r:~l:.· ·;j,~~l~-~Jilt~~Is~f!ij!t~~~~;£>/(:r•:~¥~t~~-¥~~ -·-
Air Canada- Meal Preference : None 
Aeroplim:. 
Payment Card: Special Needs: None 
Seat Selection: None 

Purchase Summary 

------·---·-----~------~--------------Fare Summary 
Pass~ng_er Type 

Air Transportation Charges 

Fflg~t ~- ~ Alrf~re (~ ... 
~fl~h~ 2_ ~ Al_rfare (~) 

su_rc~~ra_7s 

Taxes, Fees and Charges 

PP~P.?. N~P..~rl= NnB~o':':e'P.~.n~ F~~ ....... ... .. . .. .................... . 
C(l!.l~~-(1 (3?()~~- <:'.~.d-~e-~i~e~_!a::< <~~T./~ST #1.0009-2287 RTO~O~) 

-~'r Jraye_!lers.?7FW'~S.~ar~~- ~AI~.9 .. 
Total airfare and tax~s before options (per passenger) 

Number of passengers 

_To~! alrf~r~~ ~axes and options 
Travel Insurance (declined) 

Grand Total - canadian dollars 

Payment Information 

Adult 

307.00/ 
302.00/ 

36.oo/ 

s.oo/ 
33.21 

14.25 ,/ 

697.46 

X 1 
697.46 

0.00 

$697.46 

Credit/Debit Card - Amount paid: $697.46 
The following charges (tax Inclusive) will appear on your credit 9r debit card statement: 

Air Canada: $697.46 (Airfare- per ticket) 

Ticket number(s):

Fare Rules 
Flight 1: Vancouver (YVR) To Prince Rupert (YPR) - Flex 
Flight 2: Sandsplt {YZP) To Vancouver (YVR) - Flex 

• ·Changes: 
o Prior to day of departure - Change fee per direction, per passenger, Is $50 CAD plus 

2 
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Lisa Santos 

Subject: FW: Selina's Flight Receipt: AIRTINDI fiN. For BULL, SEUNA 

Importance: High 

-----Original Message-----
From: reservations@airtindi.com fmailto:reservatlons@airtindi.com] 
Sent: October-25-1412:03 PM 
To: Selina Bull 
Subject: AIRTINDIITIN. For BULL, SELINA 
Importance: High 

***ITINERARY*** 

Document Number: 
Confirmation Number

Date Booked: 10/25/2014 
Modified: NOT PRINTED 
Booked by: Kaelyn 
PO: 

Welcome Aboard: BUll, SELINA 

Bound Date Fit Depart Arrive Status 

Out 290ct14 235 TERRACE 11:15am MASSET !2:25pm CONFIRMED 

S~' ~'3VO .oo / FARE: 259.23 · 
FEES: 40.77 
GST: 15.00 

BALANCE DUE: 315.00 

TRAVEL TERMS AND CONDITIONS 
Thank you for choosing Air Tindl. We're looking forward to welcoming you onboard I 
Please take time to note the terms and conditions of your flight and retain this Itinerary as confirmation of your booking 
with us (additional copies are available for a $10 + GST administration fee per itinerary). If you are not the passenger 
traveling, please forward this Itinerary to the passenger and ensure they understand the Terms and Conditions of their 
travel on Air Tindi. 
PASSENGER RESERVATIONS AND CHANGE/ CANCELATIONS FEES Payment is required at the time Reservation Is made. 
Reservation changes and cancelations are allowed up to 2-hours prior to flight departure time for a fee of $25 + GST per 

1 
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change. Refunds are available up to 2-hours prior to flight departure time for a fee of $25 + GST. No cancellations, 
changes or refunds allowed within 2-hours of flight departure time. · 
Reservations, Itineraries and Tickets are non-transferable between passengers. 
PASSENGER CHECK-IN 
Check-in Time Is 1-hour prior to departure time; government Issued photo Identification may be required. 
Check-In Time will be closed 30-minutes prior to departure time, at which time confirmed seats will be given to Stand-by 
passengers. 
Passenger boarding time will be 15-minutes prior to departure, to ensure an on-time departure. 
NO SHOW POLICY 
Passengers who do not check-in on time for their flight will be considered a NO-SHOW. Tickets for NO-SHOW 
passengers are non-refundablei however they may be used for future travel, on a stand-by basis, for a period of up to 
one year. 
BAGGAGE 
Up to 50 lbs offree checked baggage is permitted per fare-paying passenger; Excess baggage charges will apply for 
overweight baggage. 
For Safety reasons, carriage of dangerous goods: Matches, lighters, Gas, Paints, Fireworks, Bleach, etc. Is not allowed; 
liability for loss and damage of baggage is limited; please do not pack valuables such as cash or jewelry in your baggage. 
Carry-on baggage is not permitted due to Transport Canada regulations. Please carry your valuables and medication on 
your person. 

2 
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... 

BoKli73 
Quean Chai'lotta, no 
YOY1SI) 

: .... 

·\ 
l ., • \ • t 

EA&Il TRINSIT ill., 
transit & Charter Bus sarvtces 

, .. ;·· .. Ta)l) a oenvelles : , '· ~:~:}"-

RECEIPT 

. . . , .... ,. 
rszw Sl i iii' i"i~J 

250·559..JIA61 
2111Hill9·2368flll{ 

llllUIII@hnldB!IWIIII.Dilt 
haldlll!l'.lall.nel/eoule 

Dato: {fD \'!:> l'\ r { s; 
To: ¥ ·"J> Jrom: ~.:c_ 
AmuunlPatd:$'6tr / 

Drivel': tf IIST/tlST #89619398081 

-··--···-.:..•·-·( ... t- ... ' ··-
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t:: 

\ 

lCu(,i YV tt -) he>IV\SL 
S£MI\a ~- o~. oo 
DELTA~UilRI:YGkEf.lltAllGt 

#203-1 ~837 • 71JTH AVEV jfi2V3 
Wlit>rr IJC 

l~J. i9H 
I Ill 

PUHCHASE - II I 

Acct It 
EKp Dat
1/ahte: S
AOGeoaoeo310io w ... 

Trace # Wl166 Operaio, u. 
t-VZ2J87:tH01 

Inv. # 218 

AUth # Of1m4 RR/f 0Gi1Ut66 

Purchase S22 oo -
Tip ~4.oo.-
T~ta1 $26.00 

( 00 ) APPROVED· TH4NK YOU 

Retain th1s copy tor your 
, records 

Customer copy 

,, . 
s22
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Klrk&Co. 

Bull, Selina 

#4021250 Homer st 

Vancouver, BC V6B1 C~ 

Account:

D~le: 10/23/14 

Room: BAA 

Arrival Date:~~. 
Departure Da~. 
Check In Time: 10/22/14 8:22PM 

Check Out Time: 
Rewards Program 10: 

You were checked out by: 

You were checked In by: ldsouz 
Total Balance Due: 0.00 

·-~'~kH?~~-~,~~.;-.:{;-~~~Qflettol! ,·~:·-- ·: ~- > ·. · . : . :·, ;, >¢#~~~t .. ' .... ,- .·· .. . ... 
10/22114 ·Restaurant 
10122/14 · R~om Charge 
10/22{111 Occupancy Tax (PST) 
10/22/14 -Goods & Services Tax 
10/23/14 

10/23/14 

Restaurant 

Payment 

Restaurant 
auil, Selina 

wrong room 

-,. !_,:·.-;: .. :'.,::} ;._ .. :.:·:: F~Jli)_~~~~~~~~~~4~1~~~4:':::-.::;_-_.". '~ ·.·.·. 
Room Charge 
Goods & Services Tax 

Oc~pa~~y Tax (PST) 
Re:?lauraryt 

Payment 

. !~ 

This rate Is eligible for partner rewards. If lhls rate Is changed, you may no 
longer be entitled to partner rewards. 

If payment by credit cardL I agree to pay the above total charge amount 
according to !he card Issuer agreement. 

Balance Due: 

. :~~.·~ 

18.90 
175.99 

14.08 
·,_ 

8.80 

(18.90) 
-~-:2:: e1sa.a1> 

175.99 
8.80 

14.Q~ 
1

: 0.00 

(198.87) 

.· O.O!l, 

s22

s22
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10/29/2014 07:43AM 

Registered To: 

Bull, Selina 

Vancouver, BC v6j 41~ 

(604)_ 781:4545 

I Posting O!l&r· 

10128114 Gurjee 
10/28/14 Gurjee 
10/28/14 Gurjee 
10/29/14 Gurjee 

AcctCo ~e$Criptfon 

RC ROOM CHRG REVENUE 
PST Provincial Sales Tax 
GST Goods a: Services Tax 
vs PAYMENT VISAIMC 

From· 

Room# 

Conf# 
Arrival 
Departure 

Room Type 
Guests 

Payment 
Acct 

Reference · 

Balance Due 

10i28/14 
10/29/14 

Room 
1 I 0 

Amount 

$109.00 
$8.72 
5 

THE UNDERSIGNED GUEST AGREES TO PAY THE AMOUNT INDICATED ON THE BALANCE DUE PORTION OF THIS INVOICE. IF 
. THE CHARGES ARE TO BE BILLED TO A THIRD PARTY, THE UNDERSIGNED AGREES TO BE PERSONALLY LIABLE FOR 

PAYMENT _ 
OF THE CHARGES IN THE EVENT THAT THE INDICATED THIRD PARTY, PERSON, COMPANY OR ASSOCIATION FAILS TO PAY 
FOR ANY PART OR THE FULL AMOUNT OF SUCH CHARGES. 

GUEST SIGNATURE 

s22

s22
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· REWRD: 4 

mrs rr 1 MrJJt.liHmJ 
elijt!rll!:IIJ/Ili1.A 

SHIIlA Butl 

THAUK VOU! 

WS!OilR COPV 

GUEST REGISTRATION 
ReGARDlESS OF CHARGE JNSTRUCTlONS, THE UNDERSIGNED GUEST 
ACKNOWI.EOOES THE BELOW ASA PERSONAI.INDE8TEONESS. 

NAMe Sel\f\4 'Blul\ 
COMPANY K.\r\c.. ~ c;l':PRJNT 

ADDRES

CITY 

• PHONE 

SIGNATURE X 
RATE liD~ ROOM"' 1\.No.INPARr 
$ /"f- _ 

lr"Y yp;'$ I te} ~~A ~(~~ 
pf~ ~~ 11~ 

~ fl!l1i7l v!~A 
{/ -~~OO<Srn ~ THIS PROPi'fiTY IS PRIVATELY OWNED AND li.ANAGEidE RESERVES THE 

RIGHT TO REfUSE SEI\VIC£ TO ANYONE, AND WJU. NOT E fiESPONS!BLE 
FOfl AIN ACCIDENTS OR INJURY TO tl1JESTS 011 fOR. L 8 OF MONEY, 
JI!WElLEIIY OR VAL1JA8L~8 OF A1N KINO. • 

11:00 AM 19 CliECK 0\IT TU,~£'. 0\IESTS STAYING OVER • 
OfFICE.lHEI.IANAOEMENTIIESER.VESTHER.IOHTTO I!Gl!l 

~·.,-~--M·M-~ WE OPERATE 1JNDEfl THE HOTEl. KEEPERS ACT, 

~ 
THANK YOU FO{f YOUR A~ TRONA G) 

INVO/CETHISJS THE ONLY ITEMIZEOA~UNT~DEREO 
MISC 

SpeoDeo Rw. 09110 

' 

DATE DAYS OCCUPIED 

SUNDAY 

MONDAY 

1lJESDAY 

·~.EDNESOAY llO 6-t:. 

THURSDAY 

FRIDAY 

SA1lJRDAY 

. SUNDAY 

MONDAY 

TUESDAY 

WEDNESDAY 

THURSDAY 

FRIDAY 

SA1lJROAY 

SUBTOTAL !ID 6::! 
TAX 4 ~c-o i'-., 

;8 J'o 
ROOM TOTAL J'2J.j_ ~ 

I 
PHONE CALLS 

TAX ~ -("" j 
TOTAL .I 

RECEIVED J.. ON ACCOUNT ,.., 

TOTAL feD! :;;a --' 

s22
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~ BRITISH j Miniltry ofTmnsportation 
...... COLUMBIA and Infrastructure 

NAME OF INDMOUAL CLAIMING exPENSES: 

Kai-lanl Rutland 

REASON I PURPOl!E FOR TRAVEL: 

B.C. on the Move: A 10-YearTransportatlon Plan 

SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES 
FOR CONTRACTORS TO FILL IN ONLINE- H1170 

CONTRACT IOENTlFICATION NUMBER; 

SO-GCPE15-002 

TRANSPORTATION: (Original receipts are required, unless private vehicle used as per the Schedule of Reimbursable Travel Expens&s) 
Date (YYYY/MM/DD) From/To KM* Mode Cost- Excluding GST 
10/28/2014 Kirk & Co.NVR Airport TransUnk v $ 4.00 
10/28/2014 YVRNLW & return AlrCanada v $ 573.25 -----
10/28/2-14 YVR Airport/Kirk & Co. Taxi v·· $ d.. 1,,'$S 31.38 

$ 
-··-~····-

$ 
$ M 

$ -
$ -- $ -
$ -

I $ 
. 

-
$ -

• For Private Vehicle Only TOTAL· Excluding GST $ 608.63 

MEALS: (No recelots aro required. Meals 8fe reimbursed accordina to the rates soecliled In /he Schedule of Reimbursable Travel CxDSnses) 
Date {YYYYIMM/DD) Meal (Breakfast/Lunch/Dinner) Cost 
10128/2014 Lunch/Dinner (L-10/I'f IA!f1 lo\ 9ol'iv\\ $ 36.25 
1012912014 Breakfast/Lunch/Olnner r< ~-,~,~ flt-i \i!'D "1 \ I !i> 0YYI $ 48.00 

$ ---· 
$ -

--~·-·· 

$ -
$ -
$ -
$ -
$ -
$ -

TOTAL $ 84.25 

ACCOMMODATION: Original receipts required for ell e)(Qenses subJect to deify maximums identified fn the Schedule of Reimbursable Travel Expenses) 
Date (YYYY/MM/DD) City Cost • Excluding GST 
10/29/2014 Kamloops v' $ IO~.cl_n_ 100.00 

$ -
$ -

-~---~---· 

$ -
$ -
$ -····-· 
$ -
$ -
$ -

-·--~-~~· -·-· 
$ -
$ -

~--~ .. 
$ -

TOTAL· Excluding GST $ 100.00 

October22- October31,2014 TOTAL EXPENSES· Excluding GSTf~.-:;..$ _______ ....;.7.;.;92;.;..8;;;.;:8;..,1 

Period Covered (From- To) 
~q<6.'1~ 

H1170 (2013104) Page 1 of 1 
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.. 

TVI1 RECEIPT 
NOT VALl D FOR TRAVEL 

TransLinl< 
Yaletown 
TVM5200Z Tue 28 Oct 14 08:48AM 

./ Fare Type: 
Purchase: 

1 Adult 

Z ZONE 

$ 4.00 

Purchased Amount:$ 4,00 
TRANSACTION RECORD 

Account: 
Card Number : 
Card EntrY: SWIPED 
Trans Type: PURCHASE 
Amount: $ 4,00 
Auth ~: 042044 · 
Sequence i: 375067 
Termi na 1 i-: 00522 
Ref #: VTCB22S69965 

TRANSACTION APPROVED 

Transaction #:0001108' 

s22
s22
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~~rcanada.coril- Flights - Booking Confinnation https://bookaircanada.comlpl!AConline/enfBookTripPlanServletjsess .. 

1 of3 

Your booking Is conflrmed. Please prtnttretaln this 
page for your financial records (e.g. for taxation, expense 
dalm or payment card reconciliation purposes). We thank 
you ror Choosing Air Canada and look foiWard to 
welcoming you on board. 

Booking Information 

Booking Reference: 

Eledronlc Ticketing conflrmed, This Is you'r official 
Itinerary/receipt. 

Main Contact: 
Miss Kal·lanl Rutland 
kaJ·!an!rutlandOklrt<anaco.ca 

Flight Itinerary 

Customer care 

Air Canada 
1-888-247·2262 

Flight Arrivals and 
Departures 
1·888·422·7533 

Flight From TO Stops Durall on Aircraft fare 
Type 

AC84121 vancouver, l<elowna (YLW) () Ohr53 DH4 flex, V 
Vancouver Int'l Tue 28-0ct 2014 
(YVR) 11:23 
Tue 28·0ct 2014 
10:30 • ~effi)lrlal 
M 

AC84211 Kelowna (YLW) vancouver, 0 OhrSS DH4 latitude, 
Wed 29-0ct 2014 Vancouver Int'l El 
18:20". (YVR) 

Wed 29-0ct 2014 
19:15 :-Terminal 
M 

Operated by: 
1 Air Canada Express - Jazz 

Passenger Information 
1: Miss Kal-lanl Rutland :Adult {16+ ), Ticket Number:

Air Canada· Aeroplan 
Payment Card: 

Meal Preference: 
Special Needs: 

None 
None 

Seat Selection: None 

Purchase summary 

Fare Summary 
Passenger Type 

Air Transportation Charges 
Departing Flight • Flex 

Return flight • iatltude 

Surdtarges 

Taxes, Fees and Charges 
canada Airport Improvement fee 
Canada Goods and Services Tax (GST/HST #10009·2287 RT0001) 

Air Travellers Security Charge (ATSC) 
Total airfare and taxes before options (per passenger) 

II umber of pass~ngers 
Total airfare, taxes and options 

Travel Insurance (declined) 

Grand Total· Canadian dollars 

Fare Rules 

Departing Flight Vancouver (YVR) To Kelovma (YI.W} • flex 

• Changes: 

Adult 

171.001/" 
344.00./ 

24.00 ,/ 

20.00 ., 

28.66 
14.25 .; 

601.91 

Xl 
601.91 

o.oo 
$601.91 

Meal 

o Prior to day or departure- Change fee per direction, per passenger, Is $50 CAD plus 
applicable taxes and any additional fare difference. Changes can be made up to 2 hours prtor 

AIR CANADA@ 

10/24/2014 10:04 AM 

s22
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~ircana~.com- Flights -Booking Confinnation https://bookaircanada.comlpl/AConline/en/BookTripPlanServlet;jsess ... 

3 of3 

apply to 1st and 2nd bag fees. for travel between Canada or the United States and Mexico, the 
Dominican Republic and Barbados, an applicable local sales tax or $4.00 CAD may apply to the 2nd bag 
ree. For all other ltlnerarles to/from Mexico, the Dominican Republic and Barbados as well as ltlnerartes 
to/from South Amerlca, an applicable local sales tax of $21.00 CAD may apply to the 2nd baG fee. All 
above tax amounts are based on the maximum applicable tax amounts per Itinerary type. Actual 
amounts may vary and will be charged In the currency used In your departure airport. Tax amounts are 
subjec:t to change without notice by to.:al government. 

Curren'Y 
Fee amounts are displayed In the currency or the nrst departure city on your ticket. On the day or 
travel, applicable fees will be assessed In the local currency of the country you are travelling from. 
Certain exceptions may apply where the departure airport does not charge In local currency. The 
currency exchange rate will be determined by the date of travel. Please note that checked baggage fees 
may be assessed a second tlme If your Itinerary Includes a stopover lasting more than 24 hours. 

stopovers 
customers may be reassessed ~:hecked baggage fees when Itineraries Include an enroute stopover In 
excess or 24 hours. 

Note: Jf you exceed your baggage allowance (In number, size and/or weight), additional checked 
baggage charges will apply. The polity and fees will be those of the carrier Identified In the checked 
baggage Information section. 

• VIew Air canada's additional checked baggage policy •. 
• View the additional checf<ed baggage policy of Air Canada's codeshare and Interline 

partners. 

Important Jnformation 

Please review this Itinerary/receipt and, should you have any questions, please call1·888·247·2262 
within 24 hours or receipt. 

Before You Go: A 'To·Do' List 

All passengers are advised to view the Travel documentation page for Important Information an 
ldentlfltatlon required for travel. 

Check·ln and boarding times 

Links 
Manage my booking online: 
Flight Departure & Arrlva!s: 
General conditions of carrlage: 
Information and Services 

http:f{www.alrcanacla.com/mybooklngs 
http://www.alrcanada.com/nlghtstatus 
http://www.alrcanada.com/condltlonsofcamage 
http://www.alrcanada.com/travellnfo 

~~Fly Carbon Neutral, Offset your portion of this flight's C02 emissions. 
W' Offset now !learn more 

10/24/2014 10:04 AM 
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., 

CASH RECEIPT 

DELTA·SURREY & TSAWWASSEN 
GREEN CAB 

OlV. OF DELTA SUNSHINE TAXI 
• (1972) LTO. 

594 .. 5444 594-1111 943-1111 
1•377-943-TAXI (8294) 

11 a /~f '1 r)LIJ---·­
oate: .. ~...!..~--~-

,~~ --
From:.- tV~--~ ....... ~ rr-r J.fN_ 

~ 1;?.-(}.W.nL .. te----~-~ To:.- ----

Driver: __ ~_Q_ ___ ... -.t-L·/-~4---
r~ ~~L~---cab No.: ... -~.: ---· ., 

"Put a little Sunshine into your day 

DELTASURREYGREEHCAB67 
#2G3·12837-76TH AVEV3W2V3 

SURREY BC 
22389072 

IHI 
PURCHASE fj It 

10·29·2014 19:49:02 
Acct # c 
Exp Oate Card Typo 
!lame: KA.I RUTLAHD 
AGGGB0GaG3101G 

Trace # 81GGG5 Oper~tor Ge2 
FV2238907201 

Inv. # 490 
Autn # 071040 RRII 091774005 

Purchase $29.80 
Tfp $3.00-

TotaJ ~~2.80 
. ( 00 -J APP~OVED· THANK YOU 

Retain this copy for your 
records· 

Customer copy 

Tflank You Fur 
Your Business 
604·594·1111 

•. 

s22
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Mrs Kal-lanl Rutland 

Invoice date 
Our reference 
GSTNumber 

Receipt 

Guest Mrs Kal-lani Rutland Arrival 10/28/2014 Departure 10/29/2011 Room 

Date 
10/28/2014 
10/28/2014 
10/28/2014 
10/28/2014 

Description 
Room Charge 
GSTTaxes 
Municipal Room Tax 
PST Room tax 

10/29/2014 

TotaiGST 
Total PST (Room) 
Total PST (Other) 

4.95 

Ref. 

I agree that my liability for any charges incurred by me is not waived and agree 

Quantity 

1 
1 
1 
1 

Unit Price 
99.00 
4.95 
1.98 
7.92 

Total invoice 

Total Paid 

Total Due 

to be held personally liable in the event that the indicated person, company or 
association fails to pay for any part ofthe full amount of these charges. Interest will be 
charged on any overdue balance, Signature X 

Total (CAD) 
99.oov 
4.95 
1.98 ,/ 
7.92~ 

113.85 

-113.85 
·113.85 

0.00 

For reservations:

s22
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llgh!speed Courier & Logistics 
447 East 1 Street 
North Vancouver, B.C. 
V7L1B8, 
604-988-7-101 
GST: 82739 2887 RT0001 

BlUing Date: 
Dale- -. · .:·: 

Oct 1514 
Oct2114 
Oct2314 
Oct 2414 
Oct2714 
Oct2714 
Oct2814 

Kl!K & Company 
General Billing 
402 • 1250 Homer 
Vancouver, B.C. 

_oJ:-·-t ~ 
• t 31, 2014 

V6\1C\:M 

lllit·-. :··· Deserlnlion . 
307 9-10 Blanchard VIC . 
211 1500 IM:lolrl<l_g~ COQ 
410 940 Blanchard VIC 
§08 
104 4574 51 St DLT 
105 
215 2100 lableux Rd NN 

Tel: 604-688-7220 
Lisa: 604-551-7921 
Contact: Max/lisa 
maxtoblas@kfrkandco.<;a 
lfsasantos@klrkandco.ca 

. . - Service 
urg ISL 
U[Q C115 fbs 
ura ISL 
reg F1 
urg D1 80 lbs 
reg F130 lbs 
roo ISL 

File 
BCOTM 
BCOTM 
BCOTM 
BCOTM 
BCOTM 
BCOTM 
BCOTM 

0 

Prlee-· .. G.S .. otal· 
89.04 4.45 93.49 
49.35 2.47 51.82 

144.48 7.22 151.70 
54.45 2.72 57.17 
73.34 3.67 77.01 
57.45 2.87 60.32 
75.60 3.78 79.38 

s22
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Conference Line lnvofce - GCPE~BCOTM 
Actual Start Time Conference Minutes Total$ 

14-10-02 14:29 243.3 99.96 
14-10-0813:30 259.6 131.01 
14-10-17 8:59 615.8 268.13 0 

Subtotal $ 499.10 
GST $ 24.96. 
TOTAl $ 524.06 

31-0ct-14 GCPE-B.C. on the Move 
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REMIT TO: 
Moore Canada Corporation 
dba RR Donnelley 
901 Great Northern Way 
Vancouver BC 
Canada V5T 1E1 

SOLD TO: 
KIRK & CO. CONSULTING LTD. 
#402 -1250 HOMER STREET 
VANCOUVER BC V681C6 
CAN 

Job-10 PO Number Quantity 

588824 8,000 

588824 

GST Tax 10: 12090 6755 RT 0006 

Terms: Due in 30 days 

RR DONNELLEY . 
p 604-872-2326 
F 604-872-4235 
www.rrdonnelley.com 

INVOICE () 

Description 

BC on the Move 

lnvofce: A-=j..Q..!I+'<l..­

rnvolce Date. 
Order Date: 1 4 

CustQmer Number: H53168 
Salesperson: BRYDON, CHRIS 

Unit Price OJM 

0.0000 
A 10-YearTransportatfon Plan 
Discussion Guide and Survey 

Revisions 0.0000 

Net Sales: 
Tax Total: (see table below) 

Net Total: 

Tax Base GSTIHST PST/QST · 

Price 

9,030.00 

24.00 

9,054.00 
1,086.48 

10,140.48 

Total 

British Columbia 9,054.00 452.70 633.78 10.~ 

Invoice Total: 9,054.00 452.70 633.78 ,.,.,. 10,140.48 

v ../ '- __., 

INTEREST CHARGED AT 2% MONTHLY ON OVERDUE ACCOUNTS. 

D 
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REMIT TO: 

Moore Canada Corporation 
dba RR Donnelley 
901 Great Northern Way 
Vancouver BC 
Canada V5T 1E1 

SOLD TO: 
KIRK & CO. CONSULTING LTD. 
#402 ~ 1250 HOMER STREET 
VANCOUVER BC V6B1C8 
CAN 

Job-ID PO Number Quantity 

588824-1 606 

588824-1 

Terms: Oue In 30 days 

RR DONNBLLEY 

p 604-872-232~6. ·....,_ 
F 604-872-423 
www.rrdonnelle .GO~ 

INVOICE 

Description 

Invoice: 7.-LO'~:::.-­
Involce Date 10/3 /2 

Order Date: 2014 
Customer Number: H53168 

Salesperson: BRYDON. CHRIS 

Unit Price U/M 

Mailing Preparation for 0.0000 
BC on the Move 
A 1tJ...YearTransportatlon Plan 
Discussion Guide and Survey 

Postage 

GST 

Invoice Total: 

0.0000 

Net Sales: 
Freight - Taxable: 

Tax Total: (see table below) 
Net Total: 

Tax Base GSTIHST 

' 11,008.54 550.43 

\11,008.541 550.43 

/ 

PSTIQSl' 

0.00 

0.00 

Price 

1,297.00 v 

3,409.19 ./ 

1,297.00 
6,302.35V 

550.43 
11,558.97 

Total 

"·"w (11-;-8~ 
\__. 

INTEREST CHARGED AT 2% MONTHLY ON OVERDUE ACCOUN'fS. 

s.15
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Kirk & Company Consulting Ltd. 
Lisa Santos 

·0 
~ 
 

ser.
Page: 1 

402 - 1250 Homer Street 
Vancouver, BC V6B 1C6 
Homei#: 

Issued: 28 Oct 2014 08:48am 

Description 

Previous Balance 

Applied To: 530993 -Meeting for Ministry of Transportation 

Payment: 

Balance 

Account Barcodes and PINs 

Family PIN Number: 

REFUNDS: 

Client Name 

AsRiey OIEai!!akt 
CawlyRBuU 

Lisa Santos 

Barcode # or Assigned Barcode 

We value your feedback and participation, and Invite your call to discuss programs that do not meet your expectations. 

1. Full refunds will be given for any program cancellad by the Community Services Department. , 
2. Full refunds will be given for withdrawals made before the start ofthe first Class oft he program (see exception). 

Prorated refunds will be offered for withdrawals after the first clan up to the and of day ofthe second clan. 
Please let us know the reasons for your withdrawal. It will help us provld& the best possible programs In the future. 

3. Exceptions: Futr refunds will be given throughout the previous Wednesday to the end of the buslne•s day for all short 
programs, camps, worbhops and speclaleventa which etart the follov.ing week. 

4. Some overnight and apecfatty camps require two weeks notice to receive refund. 
6. Prora!ad refunds will be given for medical conditions and extenuating clrcumGtances when YAthdrawlng from a program. 
6. Prorated refunds are available for annual fit pass holders attar 4 months. We do not offer refund a or withdrawals on 

1 or 3 month FliPaaaes, 10-vlslt FiiPasses, Indoor Cycling, Peraonal Training and Birthday Parties except due to medical 
reasons. 

Amount 

$64.29 

$84.29 

($84.29) 

$0.00 

s15

s15

s15

s15

s22

s15

s15

s15

s15



TRA-2014-00310 
Page 119

contract t: 
Date: 23 Oct 2014 

0 
Rental Contract 

Printed: 23 Ocl2014, 03.'04 PM 
Ussr:

User: 
Status: Finn 

hereby grants Kirk & Company Conauttlng ltd. (hereinafter called the •Lfcensee•), pennlsalon to use the 
Faotlltfes as outUned, subject to lhe Terms and Conditions of this Agreement contained herein and attached hereto all of which tonn 
part of this Agreement. · 

I) Purpose of Usa 

II) Conditions of U8a 

SCwMeeUng 
Maetlng for Mlnlsby of Transporlatlon 
"Booked by:Uaa Santoa on October 23 

*Set·up/lake-down: Rental time fncluslva of any personal sat-up/take-down time required by 
group. Should you require any additional set-up time or equipment ohecf< run-through, please 
let us know and we will book the time for you. Rentals that etart prior to or go past the rental 
time are subJect to additional chatgea. 

"Room diagram: Required one weak prior to rental (If applicable). 

•eanceuauon policy: requires 14 days cancellation notice from the date of event. 
Any cancellatlona made within 14 days of event are subject to no refund. 

"Insurance: equires Insurance for any rental • 
. Insurance can be purchased though or a copy of an Insurance policy (min. 
$2,000,000 liability Insurance) naming as 'also Insured' Is required. 

•carnage deposits are required on all rentals over $1 oo and are equal to 60% of the total 
booking cost. This deposit wiU be returned to you once conflnnatlon of no damage has been 
received. 

*AV equipment AV equipment rentals must be requested In advance of rental date, and 
subject to avaDablllty. 

'Alcohol: Alcohol Is not pennHted In an building without plior approval and proper 
llcenBing. 

'Kitchen access: Kftchen usetaccess Js not pennlt1ed • 

.. catering: Please contact for more 
lnfonnatfon. The kitchen requtres14 days notice on all orders or changesloanceUatfons to 
eldetlng orders. 

"Facility Attendant: Malntenancelstafflng fees wiD apply for any rental outside of reautar office 
hours orfor any rental deemed to require extra staffing. 

• Advertising for event: PromoUon of event Is responslbHity of the fndlvldualfgroup. Any 
advertiBing wHhln buildings Is sub,laot to approval. 

Ill) Date and llmee of Uae t Of Booking&: 1 Starting: 28 Oat 2014 08:00 am 
Ending: 28 Oat 2014 10:00 am 

Facility/EqUipment Day Start Date 
Tue 28 Oct 2014 

lv) Addftlonal Fee8 

Extra FH • Booklnp 
Ins Meeting ·1·100 $1.50 

v) Payment Method 

Start Trme End Dahl 
08:00 AM 28 Oct 2014 

Endllme 
tO:OOAM 

Houm Quantity Charge 
2:00 1 $1.ti0 --=;.;; 
2:00 $1.50 

Page:1 
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Printed: 23 Oct2014, 03:04PM 
Ussr:

Contract#:
Date: 23 Oct 2014 

FlentaiFIN 
$59.80 

v 
Extra Pees '1'llX Rental Total Damage Def.loalt 

$t.60' / $2.99 $84.29 $0.00 
Balan& of rental due and payable Immediately. 

Statue: 

Totai.Applad 
$0.00 

Rental Contract 

Firm 

Balance 
$64.29 

Cui1Wit 
$81'-29 

Page:2 
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Staplespreferred.ca I Printable Order confirmation htfps://www.staplespreferred.ca/webapp/wcs/stores/servlet/ordercon£ .. 

>f2 

STAPlES 
~tnafo'l m:l"El'r· -

that was easy: 0 
Printable Order Confirmation 
Thank you for your order. 

Ship-to Location 

.Lisa Santos 
KIRK AND CO CONSULTING LTD 
1250 HOMER Sf 

·suiTE 402 
VANCOUVER,BC, V6B1C6 
(604) 688-7220 X 

,sm-to Location 

KIRK AND CO CONSULTING LTD 
Customer No. 0139530016 
2216 WEST 3RD AVE 
SUITE 402 

,VANCOUVER, BC, V6Kll4 

:Payment information 

order In the Order Status section of My Account. 

Additional Shipping Information 

.. 

'· 

Contact 

JUDY KIRK · 
(604) 688-7220 X 

_Credit Card Billing Address 

'Judy Kirk 
: Kirk & Co. Consulting Ltd. 
402 - 1250 Homer Street 

. Vancouver, BC, V6B1C6 
! (604) 688-7220 X 

Your order may be sent In different shipments. If It Is, no additional charges will apply. 

Items in your Order 

Item i69o4 'Aviil;v® Printable Tent cards, Medium, 2-1i2" x 
·Model 05305 ; 8-1/2", #05305 

.. - . Qty: sat :expected . -. $109.75 
.$21.95 :_business-day , 

' 
•· j?OO/Box :shipping: Wed 10/29 ·• 

total: $109.75 
coupons: $0.00 

Shipping: Free 
PST: $7.68 
GST: $5.49 

Total: $122.92 

10/?.R/?01.4 10·11 AM 
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Ministry of Transportation & Infrastructure 

Lisa Santos 

604"688~7220 

lisasantos@kirkandco.ca 

Event/ Activity: 

Location: 

Room Boolting 

Cottonwood Centre 

DATE-:-···;,. :.',.- ... , DESCRIPTION·_·:~ · .·t; .. ' .;· .. .. " 

28-0ct-14 
t:30 -·4 pm 

. .. . :; · ... :. 

lrnvolce # l 10-28•14 Min. of Transportation I 

.. #HRS: --<: RATE-.~.;,; AMOt,JNT;;.~:;·,:.-.;: 
2.5 $ 29.00 $ 72.50 

$ -
$ -
$ -

SUBTOTAL $ 72.50 
$ -
$ -
$ -
$ -

SUBTOTAL $ .. 
~· 82so Boobing Admin Fee $ -

Socan Fee 
Insurance $ to.oo 

PST 
QST RTOOOI $ .3..93' 

a 

B 

c 
* 

TOTAL $ ( S6.1S ') 
"-.._/ 

Thank JIOll for using
Please submit payment in the amount of: $ 86.13 

Cheques can be made payable toJ 

If you have any questlom, please do not hesitate to contact us. a • asr appflcable 

B • CST/PST applicable 
* no tax applicable 
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My Purchase Receipts - Hightail https://www.hightail.com'receiptlisl 

l ofl 

Purchase Receipts 

HIGHTAIL 
----------·---

Billed To: 

lisasantos@kirkandco.ca 

Kirk & Co Consulting Ltd 

402 - 1250 Homer Street 

Vancouver, British Columbia V6B 

1C6 

Canada 

Item Number [)escrlption 

Professional Account 

Pitn>Ss relaln INs receipt for you- ttcord$ • ... 

ltcbnJCfl Support; thttp;f&arn,NsMaU-eoml supponfth!qhJa71 com 

Receipt 

0 

Price 

C$15.99 

SalesTa~C~ 
Order Tot~ 

lb!lp:16nm blghta!l AA!!!O 

e HlglttaR Inc. 2014 

All2!!lJlJ. ~ .~ Bloq lht1R>'Ib!oq hlqbtou coml .HIWl Hek! thbotJ!t•m.hlgb!ai!Mtpl Iw!!U!f 
~ Prly!cy P!!l!cY Cookie Polley §l!!...m!a P.S. You 1oC1k great today. 

E!allooll lil1!.I!J: bfnked!n (bup;qw.wllnktpln.s0f!I'00!!J!!Il'I!W!!?Itl<•\nhl ~ ~ 

10/24/2014 12:41 PM 
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! 

' 

F: E B E i P T R E G D ~; ~· 

Pa~'lii2nt Sv~~total 
nn 

ssr R10S17H40 

400.00 

O.CQ 

400.00 

, 

· iili*.: KJf~K & ill. DJNStJLTn~.:i L 10. 
NOTES: H,tiLL RDHAL L'CT 63; 2014 

Chatl'Je 0. 00 

14:15:5'j 

s22

s15



TRA-2014-00310 
Page 125

REMIT TO: 

Moore Canada Corporation 
dba RR Donnelley 
901 Great Northern Way 
Vancouver BC 
Canada V5T 1E1 

SOLD TO: 
KIRK & CO. CONSULTING LTD . 

. #402- 1250 HOMER STREET 
VANCOUVER BC V6B1C6 
CAN 

Job-10 PO Number Quantity 

589!)20 392 

Terms: Due In 30 days 

RR DONNELLEY 

INVOICE 

p 604~872-2326 
F 604~872-4235. 
www. rrdonnelley. com 

·() 

Invoice: 7·~:ult:=::::-..... 
Invoice Date. 0/23/201 

Order Date: 101'17!;19A'hY"' 
Customer Number: H53166 

Salesperson: BRYDON, CHRIS 

Description 

BC on the Move Sheet 
310 Libraries+ Service BC 
82 MoT!+ MLAOffices 

Unit Price U/M 

0.0000 

Net Sales: 
Freight w Taxable: 

Tax Total: (see fable below) 
Net Total: 

Tax Base GST/HST 

British Columbia 120.00 6.00 
GST 16.43 0.82 

Invoice Total: 136.43 6.82 

PST/QST 

8.40 

o.oo 
8.40 

Price 

120.00. 

120.00 v 
16.43 ~ 
15.22 

151.65 

Total 

134.40 

17.25 

151.65 

INTEREST CHARGED AT 2% MONTHLY ON OVERDUE ACCOUNTS. 

s.15
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Christel Guenette Expenses 

Date Expense 

2014~10-29 71.2 km driven with personal car around Surrey, North Vancouver & Burnaby 

2014-10-22 Breakfast and lunch claimed while working in Greater Vancouver 

From Hotel receip

2014-10-28 full day per diem claimed 

2014-10-29 breakfast and lunch per diem claimed 

2014-10-29 hotel in North Vancouver 

Carrie Peacock Expense 

2014-10-27 Oct 27-30/14 per diem claimed 

2014-10-27 n Kamloops 

2014-10-28 in Prince George 

2014-10~29 in Williams Lake 

Carmen Bennett Expense 

2014-10-22 Taxi from Kirk & Co to YVR 

2014-10-28 Flight to Cranbrook and return to Vancouver 

2014-10-29 taxi from YVR to Kirk & Co. 

2014-10~30 Taxi to meeting venues 

2014-10-22 Oct 22-30/14 per diem claimed 

2014-10-23 in Nakusp 

2014~10-24 in Castlegar 

2014~10-29 

Selina Bull Expense 

2014-10-22 taxi from Kirk & Co to YVR 

2014-10-30 taxi from YVR to Kirk & Co 

2014-10-22 Oct 22- 30/14 Per diem claimed 

2014~10-23 in Fort St. John 

2014-10-29 in Terrace 

2014-10-30 in Queen Charlotte 

Kal-lani Rutland Expense 

2014-10-28 taxi from YVR to Kirk & Co. 

2014-10-29 in Kamloops 

Adjusted 

Billed Amount 

$37.02 $0.00 
$25.25 $0.00 

$48.00 
$25.25 

$125.00 $124.70. 

$166.75 
$100.00 $97.90 
$100.00 $119.90 

$100.00 $120.95 

$28.95 $24.95 
$472.25 $474.25 
$29.78 $25.05 
$13.37 $11.05 

$217.25 

$95.00 $86.40 
$100.00 $97.20 

$95.00 

$32.50 $28.00 
$24.95 $20.95 
$214.75 

$125.00 
$95.00 
$95.00 

$31.38 $28.38 
$100.00 $108.90 

Notes 

Not considered travel as wtthin 32 km of Headquarters 

Not considered travel 

will need start time and end time of travel 

will need start time and end time of travel 

why is hotel being claimed? 

will need start time and end time of travel 

Did not use Prov Govt rate, should have cost $97.90 

rounded hotel ~ost, should be $119.90 

rounded hotel costs, should be $120.95 

Prov Govt does not reimburse tips, amount should be $24.95 

Addition error, should be $474.25 

Prov Govt does not reimburse tips, amount should be $25.05 

Prov Govt does not reimburse tips, amount should be $11.05 

will need start time and end time of travel 

Rounded hotel cost, should be $86.40 

Rounded hotel cost, should be $97.20 

Hotel not on Prov Gov't list 

Prov Govt does not reimburse tips, amount should be $28.00 

Prov Govt does not reimburse tips, amount should be $20.95 

will need start time and end time of travel 

Hotel not on Prov Gov't list 

Hotel not on Prov Gov't list 

Hotel not on Prov Gov't list 

Prov Govt does not reimburse tips, amount should be $28.38 

Rounded hotel cost, should be $108.90 

7:30am start, 6:30pm end of day 

6:00am start, 4:30pm end of day 

Employee stayed in same hotel as R. Mounteney of MoT! to ensure timely arrival at Horseshoe Bay ferry terminal, early morining ferry to Gibsons for meeting in Gibsons 

4:00pm start on October 27th; on the road full days in Kamloops/Cache Creek, Prince George, Williams Lake October 28th-30th, 8:00pm end oftrip on Oct. 30th 

5:00am start on October 22nd; on road full days in Revelstoke/Nakusp, Nelson, Castlegar October 22nd-24th, !2:30pm end oft rip on October 24th 

4:00pm start on Tuesday, October 28th; on road in Cranbrook night of Oct. 28th; full day in lnvermere and Cranbrook, return travel to YVR on Oct. 29th; 8:00am start on October 30th, 

meetings in Langley and Vancouver (2), end of day 5:00pm on Oct. 30th 

Hotel booked to remain consistent wtth previous booking made for Norm Parkes of MoTI 

4:00pm start on October 22nd, overnight in Fort St. John; full day, end of day !1:30pm on Oct. 23rd 

6:30am start on October 28th, full days in Prince Rupert/Terrace, Masset, Queen Charlotte City October 28th-30th, end of day 6:30pm on October 30th 

Hotel booked to remain consistent with previous booking made for Scott Maxwell of MoT! 

No available rooms at government approved hotels 

Hotel booked to remain consistent with previous booking made for Scott Maxwell of MoT! 
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Christel Guenette Expenses 

Date Expense 

2014-10-29 71.2 km driven with personal car around Surrey, North Vancouver & Burnaby 

2014-10-22 Breakfast and lunch claimed while working in Greater Vancouver 

From Hotel receipt,

2014-10-28 full day per diem claimed 

2014-10-29 breakfast and lunch per diem claimed 

2014-10-29 in North Vancouver 

Carrie Peacock Expense 

2014-10-27 Oct 27- 30/14 per diem claimed 

2014-10-27 in Kamloops 

2014-10-28 Prince George 

2014-10-29 in Williams Lake 

Carmen Bennett Expense 

2014-10-22 Taxi from Kirk & Co to YVR 

2014-10-28 Flight to Cranbrook and return to Vancouver 

2014-10-29 taxi from YVR to Kirk & Co. 

2014-10-30 Taxi to meeting venues 

2014-10-22 Oct 22- 30/14 per diem claimed 
2014-10-23 in Nakusp 

2014-10-24 in Castlegar 

2014-10-29 

Selina Bull Expense 

2014-10-22 taxi from Kirk & Co to YVR 

2014-10-30 taxi from YVR to Kirk & Co 

2014-10-22 Oct 22- 30/14 Per diem claimed 

2014-10-23 in Fort St. John 

2014-10-29 in Terrace 

2014-10-30 in Queen Charlotte 

Kai-lani Rutland Expense 

2014-10-28 taxi from YVR to Kirk & Co. 

2014-10-29 in Kamloops 

s22

s15

s15

s15

s15

s15

s15

s15

s15

s15

s15

s15



TRA-2014-00310 
Page 128

Billed 

$37.02 
$25.25 

$48.00 

$25.25 

$125.00 

$166.75 
$100.00 

$100.00 
$100.00 

$28.95 
$472.25 

$29.78 
$13.37 

$217.25 

$95.00 
$100.00 

$95.00 

$32.50 
$24.95 
$214.75 

$125.00 

$95.00 

$95.00 

$31.38 

$100.00 

Adjusted 

Amount 

$0.00 
$0.00 

$124.70 

$97.90 

$119.90 
$120.95 

$24.95 
$474.25 

$25.05 
$11.05 

$86.40 
$97.20 

$28.00 
$20.95 

$28.38 

$108.90 

Notes 

Not considered travel as within 32 km of Headquarters 
Not considered travel 

will need start time and end time of travel 

will need start time and end time of travel 

why is hotel being claimed? 

will need start time and end time of travel 
Did not use Prov Govt rate, should have cost $97.90 
rounded hotel cost, should be $119.90 
rounded hotel costs, should be $120.95 

Prov Govt does not reimburse tips, amount should be $24.95 

Addition error, should be $474.25 
Prov Govt does not reimburse tips, amount should be $25.05 

Prov Govt does not reimburse tips, amount should be $11.05 
will need start time and end time of travel 

Rounded hotel cost, should be $86.40 

Rounded hotel cost, should be $97.20 
Hotel not on Prov Gov't list 

Prov Govt does not reimburse tips, amount should be $28.00 
Prov Govt does not reimburse tips, amount should be $20.95 
will need start time and end time of travel 
Hotel not on Prov Gov't list 

Hotel not on Prov Gov't list 

Hotel not on Prov Gov't list 

Prov Govt does not reimburse tips, amount should be $28.38 

Rounded hotel cost, should be $108.90 
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Paluch, Alisha TRAN:EX

From: Hume, David GCPE:EX
Sent: Wednesday, October 8, 2014 1:32 PM
To: Pedersen, Kirsten TRAN:EX
Cc: Bicknell, Liz M GCPE:EX; Parkes, Norm E TRAN:EX; Duncan, Dave TRAN:EX
Subject: Re: Citizen Engagement Standing Offer Draw down for work on Tran 2025

Super, Kirsten. 
 
 
Norm‐‐can we connect to make sure I understand the specifics of what you need? 
 

From: Pedersen, Kirsten TRAN:EX 
Sent: Wednesday, October 8, 2014 1:15 PM 
To: Hume, David GCPE:EX 
Cc: Bicknell, Liz M GCPE:EX; Parkes, Norm E TRAN:EX; Duncan, Dave TRAN:EX 
Subject: RE: Citizen Engagement Standing Offer Draw down for work on Tran 2025 
 
Hi David, further to the email below from Dave Duncan, Norm Parkes will be leading the ministry effort over the next 
several weeks with respect to the plan and execution of targeted stakeholder meetings across the province as part of 
the public engagement component of the 10 year plan.  
Norm and I can now confirm that the ministry would like to retain consulting engagement services to support the 
management and execution of these stakeholder meetings across the province. With respect to your recommendation 
for proponent Kirk and Co due to their areas of expertise, prior experience and capacity, Norm and I confirm our 
agreement with this recommendation.  
Please proceed to carry out the drawdown for these services. While the services and associated hours are described in 
general below, please note that Norm will be working to finalize these details over the next few days. I suggest that 
Norm and yourself stay in touch as these details are developed.  
I have enjoyed working with you David. While I will be back on the project November 3 

 I will be focusing primarily on plan development as opposed to the public engagement process, which 
Norm will be continuing to lead.  
Thank you again for all of your help and assistance over the past few months.  
Kirsten  

From: Duncan, Dave TRAN:EX  
Sent: Monday, September 29, 2014 12:51 PM 
To: Hume, David GCPE:EX; Pedersen, Kirsten TRAN:EX 
Cc: Bicknell, Liz M GCPE:EX; Champion, Denise GCPE:EX; MacLennan, Alex GCPE:EX; Stewart, Dawn M GCPE:EX; Bain, 
Nancy TRAN:EX 
Subject: RE: Citizen Engagement Standing Offer Draw down for work on Tran 2025 
Hey David 
Apologies for not getting back to you sooner, and thank you for taking the time to loop me on this. I very much 
appreciate all of the effort that has gone into both development of public engagement materials for TRAN 2025 as well 
as standing offer for engagement services. 
Unless you have any concerns, I’m going to leave it to Kirsten to provide you with confirmation and direction on this. 
Kirsten, as the Ministry project lead for TRAN 2025 engagement, has full authority to make these decisions on behalf of 
the Ministry. She will be in the best position to confirm the details of the needed engagement services. 
Thanks again David for all the work that you and your team have put into this project. It is truly appreciated. 

Dave Duncan 
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Assistant Deputy Minister, Highways Department 
Ministry of Transportation and Infrastructure 
Office: (250) 387‐4328 
Cell:
Email: dave.duncan@gov.bc.ca 

From: Hume, David GCPE:EX  
Sent: Friday, September 26, 2014 3:00 PM 
To: Duncan, Dave TRAN:EX; Pedersen, Kirsten TRAN:EX 
Cc: Bicknell, Liz M GCPE:EX; Champion, Denise GCPE:EX; MacLennan, Alex GCPE:EX; Stewart, Dawn M GCPE:EX 
Subject: Citizen Engagement Standing Offer Draw down for work on Tran 2025 
Dear Kirsten and Dave, 
As you may be aware, GCPE is responsible for administering the Citizen Engagement Services Standing Offer, which you 
intend to use to secure resources for the next phase of the Transportation 2025: BC on the Move (Tran 2025) work. 
I’d like to confirm the following with you with respect to work on Tran 2025 so that we can proceed to issue that 
drawdown early next week. 
The services you are seeking include: 

Stakeholder analysis and outreach (estimated at hours) 

Support for meetings, including staff preparation, organization, facilitation and note taking (estimated at 
hours) 

Analysis of and reporting from online feedback and face to face meetings (estimated at hours) 

Ongoing communications support and advice (estimated at ours) 

Preparation of the final report from the consultations (estimated a hours) 
The duration of the drawdown will extend until March 31st.  
The standing offer process says that we will make a determination about what supplier to use based on the Province’s 
assessment of their experience and capacity relative to project requirements. Based on our collective assessment of 
their experience, Kirk and Co is the recommended service provider. Should you confirm your agreement, we will be 
adding a note to file that expresses the following rationale for this choice: 

Kirk and Co has significant experience with respect to consultation on transportation issues in British Columbia. 
Examples of specific projects that demonstrate their experience include their work on: 

o The Coastal Ferries Consultation and Engagement 
o The Safety and Speed Review 
o The development of the Sea‐to‐Sky Highway 

Their successful completion of these projects also reflects their familiarity with transportation stakeholders across 
the Province, making them a highly valuable resource. Their extensive experience with First Nations and 
working with remote communities will also be highly valuable for the execution of this project. 

The Province also has assessed their capacity to organize and deliver the type of meetings required by the Ministry 
of Transportation and Infrastructure as superior. 

Please indicate your agreement to the above, and we will carry out the drawdown for services at our earliest 
convenience next week. 
 
Regards, 
 
David 
David Hume 
Executive Director, Citizen Engagement 
Strategic Initiatives Division 
Province of British Columbia, Government Communications and Public Engagement 
250 589 9043 | david.hume@gov.bc.ca | Twitter: @dbhume  
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Paluch, Alisha TRAN:EX

From: Hume, David GCPE:EX
Sent: Thursday, October 16, 2014 11:34 AM
To: 'Judy Kirk'
Cc: Parkes, Norm E TRAN:EX
Subject: Drawdown estimate for feedback

Hi Judy, 
 
As promised, Norm and I have worked up a drawdown estimate for the work associated with stakeholder meetings for 
BC On the Move. 
 
I’d like your thoughts on the below. Our intention is to draw from the ‘Community Meetings’ section of the list, which is 
the best fit for this work. Your rates under the standing offer are, for a lead role, and  or support. 
 

1. Set up, attendance, note taking and summaries for meetings. These meetings will be supported by 
Kirk & Co resources. Each Kirk & Co. resource will be a part o teams that are executing meetings 

simultaneously. Each team will cover  meetings each.  
 

The estimated time for each team member on a per meeting basis are estimated to be:  

 hour duration note taking  
 hour prep  
 hour summary 

The estimated hours for all Kirk and Co team members is:   hours per team member hours total.  

2. Stakeholder outreach and invitation management, which includes notifying, confirming and supplying 
details to particpants, including answering any questions with respect to the process. Estimated total 
effort:  hours 

 

3. Stakeholder meeting summary, which includes reviewing meeting summaries, and providing an overall 
high level theming, and time for one revision. Estimated effort:  hours 

 

4. Online feedback form and written response analysis and summary, which includes the collating and 
organization of all public input, qualitative and quantitative analysis, and write ups of key themes and 
insights. Includes time for one revision. hours 

 

5. Ongoing communications and stakeholder relations advice, to support decision making processes.  
hour 

 

6. Final report development, including assistance with graphic design and layout, and three revisions.
hours 

 

7. Project management and progress reporting approximately 10% of above:  ours 
 

8. Travel budget:  er week, fo people ove ravel weeks. Estimate is $45k 
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Thanks for your reflections on these numbers. 
 
Regards, 
 
David 
 
 
David Hume 
Executive Director, Citizen Engagement 
Strategic Initiatives Division 
Province of British Columbia, Government Communications and Public Engagement 
250 589 9043 | david.hume@gov.bc.ca | Twitter: @dbhume  
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Paluch, Alisha TRAN:EX

From: Hume, David GCPE:EX
Sent: Wednesday, October 22, 2014 4:39 PM
To: Parkes, Norm E TRAN:EX
Subject: FW: BC on the Move Estimate 
Attachments: Kirk Co_BC on the Move Fee Estimate_October 22 2014.pdf

Hi Norm—as promised, here is the estimate from Kirk and Co. It comes in at about   for fees. This number is 
exclusive of travel costs. 
 
Let me know if this suits you and we can proceed. 
 
Many thanks, 
 
David 
 

From: Karen Schroder [mailto:karenschroder@kirkandco.ca]  
Sent: 22 October 2014 15:56 
To: Hume, David GCPE:EX 
Cc: Judy Kirk; Caillin Katnich 
Subject: BC on the Move Estimate  
 
Hi David,  
Further to your conversation with Judy this morning, please find attached a revised estimate for B.C. on the Move.  
 
Thanks, K  
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Kirk and Co. Consulting Ltd.
B.C. on the Move Confidential Fee Estimate

October 22, 2014
Page 1 of 2

CONFIDENTIAL FEE ESTIMATE
Kirk & Co. Consulting Ltd.: B.C. on the Move
DRAFT: October 22, 2014
Stakeholder Engagement: BC on the Move Hours Hourly Rate Subtotal

Judy Kirk, President 6,250.00$              

Karen Schroder, Director, Client Services 10,000.00$            
David Pankratz, Manager, Client Services 20,000.00$            

Lisa Santos, Communications Coordinator 12,000.00$            
Caillin Katnich, Communications Assistant 4,500.00$              
Carmen Bennett, Communications Coordinator (Meeting Recorder) 4,500.00$              
Kai-lani Rutland, Communications Coordinator (Meeting Recorder) 4,500.00$              

David Pankratz, Manager, Client Services 5,000.00$              
Lisa Santos, Communications Coordinator 3,000.00$              

Judy Kirk, President 2,000.00$              
Anna Wright, Vice President, Client Services 3,750.00$              
Karen Schroder, Director, Client Services 3,750.00$              
David Pankratz, Manager, Client Services 10,000.00$            

Total per meeting recorder 12,000.00$            
Total for five meeting recorders 60,000.00$            
TOTAL 149,250.00$          

2.0 Meeting Recording 

This fee estimate covers activities related to stakeholder meetings for B.C. on the Move and the development of 
an Engagement Summary Report . This estimate is subject to refinement following discussion with Government 
Communications and Public Engagement (GCPE).

1.1 Strategic Advice

1.2 Project Management

1.3 Meeting set-up/follow-up calls for stakeholder meetings 

1.4 Inquiry Tracking Phone/Email

1.5 Engagement Summary Report

Please note, this assumes meetings on three days per week for five weeks. 2 

1.0 Stakeholder Engagement

TRA-2014-00310 
Page 134

s21



Kirk and Co. Consulting Ltd.
B.C. on the Move Confidential Fee Estimate

October 22, 2014
Page 2 of 2

BC on the Move Fee Estimate cont.

Core Kirk & Co. Team
Judy Kirk, President 
Anna Wright, Vice President 
Karen Schroder, Director, Client Services
David Pankratz, Manager, Client Services
Lisa Santos, Communications Coordinator
Carmen Bennett, Communications Coordinator (Meeting Recorder)
Kai-lani Rutland, Communications Coordinator (Meeting Recorder)
Caillin Katnich, Communications Assistant
Notetaker

Broader Kirk & Co. Team
Chris Chok, Director, Client Services
Nancy Spooner, Senior Associate
Max Tobias, Senior Manager, Client Services
Laura Abbott, Manager, Client Services 
Amanda Huynh, Graphic Designer

NOTES:
1.This estimate is exclusive of applicable taxes.
2. Additional meeting recording hours will be billed hourly at approved rate in the fee schedule below.                                                                                      
3. Additional approved scope of work will be billed as per the fee schedule below.
4. Project-related expenses, such as travel, meals while travelling, photocopying and courier charges, will be charged 
to GCPE at cost, with no markup. Kirk & Co. will follow the per diem for expenses set out by GCPE.   

TRA-2014-00310 
Page 135

s21

s21



1

Paluch, Alisha TRAN:EX

From: Hume, David GCPE:EX
Sent: Friday, October 24, 2014 9:31 AM
To: Parkes, Norm E TRAN:EX
Subject: RE: BC on the Move Estimate 

All right—we’ll move to execute the drawdown based on this estimate ASAP. 
 
Cheers, 
 
D. 
 

From: Parkes, Norm E TRAN:EX  
Sent: 23 October 2014 21:07 
To: Hume, David GCPE:EX 
Subject: Re: BC on the Move Estimate  
 
Looks good 
Thanks 
Norm 

 
On Oct 22, 2014, at 4:39 PM, Hume, David GCPE:EX <David.Hume@gov.bc.ca> wrote: 

Hi Norm—as promised, here is the estimate from Kirk and Co. It comes in at about for fees. This number is 
exclusive of travel costs. 
 
Let me know if this suits you and we can proceed. 
 
Many thanks, 
 
David 
 

From: Karen Schroder [mailto:karenschroder@kirkandco.ca]  
Sent: 22 October 2014 15:56 
To: Hume, David GCPE:EX 
Cc: Judy Kirk; Caillin Katnich 
Subject: BC on the Move Estimate  
 
Hi David,  
Further to your conversation with Judy this morning, please find attached a revised estimate for B.C. on the Move.  
 
Thanks, K  
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Paluch, Alisha TRAN:EX

From: Hume, David GCPE:EX
Sent: Friday, October 24, 2014 9:37 AM
To: karenschroder@kirkandco.ca
Cc: Parkes, Norm E TRAN:EX; Doidge, Tracey GCPE:EX; Stewart, Dawn M GCPE:EX; 'Judy 

Kirk'; 'caillinkatnich@kirkandco.ca'
Subject: FW: BC on the Move Estimate 
Attachments: Kirk Co_BC on the Move Fee Estimate_October 22 2014.pdf

Hi Karen—we are good with this estimate. 
 
Our next step is for you to fill in the drawdown form that we sent to you when we notified you of your contract, and 
return it to us along with this estimate. 
 
Norm will then sign as the expense authority for MOTI, and I will sign as the manager of the Standing Offer. 
 
Let me know if you have any questions. 
 
Regards, 
 
David 
 

From: Karen Schroder [mailto:karenschroder@kirkandco.ca]  
Sent: 22 October 2014 15:56 
To: Hume, David GCPE:EX 
Cc: Judy Kirk; Caillin Katnich 
Subject: BC on the Move Estimate  
 
Hi David,  
Further to your conversation with Judy this morning, please find attached a revised estimate for B.C. on the Move.  
 
Thanks, K  
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Paluch, Alisha TRAN:EX

From: Karen Schroder <karenschroder@kirkandco.ca>
Sent: Friday, October 24, 2014 9:38 AM
To: Hume, David GCPE:EX
Cc: Parkes, Norm E TRAN:EX; Doidge, Tracey GCPE:EX; Stewart, Dawn M GCPE:EX; Judy 

Kirk; Caillin Katnich
Subject: RE: BC on the Move Estimate 

Sounds great. We’ll get that over to you today.  
Thanks David.  
 
K 

From: Hume, David GCPE:EX [mailto:David.Hume@gov.bc.ca]  
Sent: Friday, October 24, 2014 9:37 AM 
To: Karen Schroder 
Cc: Parkes, Norm E TRAN:EX; Doidge, Tracey GCPE:EX; Stewart, Dawn M GCPE:EX; Judy Kirk; Caillin Katnich 
Subject: FW: BC on the Move Estimate  
 
Hi Karen—we are good with this estimate. 
 
Our next step is for you to fill in the drawdown form that we sent to you when we notified you of your contract, and 
return it to us along with this estimate. 
 
Norm will then sign as the expense authority for MOTI, and I will sign as the manager of the Standing Offer. 
 
Let me know if you have any questions. 
 
Regards, 
 
David 
 

From: Karen Schroder [mailto:karenschroder@kirkandco.ca]  
Sent: 22 October 2014 15:56 
To: Hume, David GCPE:EX 
Cc: Judy Kirk; Caillin Katnich 
Subject: BC on the Move Estimate  
 
Hi David,  
Further to your conversation with Judy this morning, please find attached a revised estimate for B.C. on the Move.  
 
Thanks, K  
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Paluch, Alisha TRAN:EX

From: Caillin Katnich <caillinkatnich@kirkandco.ca>
Sent: Friday, October 24, 2014 2:15 PM
To: Hume, David GCPE:EX
Cc: Parkes, Norm E TRAN:EX; Doidge, Tracey GCPE:EX; Stewart, Dawn M GCPE:EX; Judy 

Kirk; Karen Schroder
Subject: RE: BC on the Move Estimate 
Attachments: Drawdown estimate_BC on the Move_Oct 24 2014.pdf; Kirk Co_BC on the Move Fee 

Estimate_October 22 2014.pdf

Hi David, 
Please find attached the requested drawdown form signed by Judy.  
If there’s anything else you need on this, please feel free to contact Karen or me. 
Thank you, 
Caillin 
 
Caillin Katnich | Communications Assistant/Executive Assistant to the President 
Kirk & Co. Consulting Ltd. 
 

From: Hume, David GCPE:EX [mailto:David.Hume@gov.bc.ca]  
Sent: Friday, October 24, 2014 9:37 AM 
To: Karen Schroder 
Cc: Parkes, Norm E TRAN:EX; Doidge, Tracey GCPE:EX; Stewart, Dawn M GCPE:EX; Judy Kirk; Caillin Katnich 
Subject: FW: BC on the Move Estimate  
 
Hi Karen—we are good with this estimate. 
 
Our next step is for you to fill in the drawdown form that we sent to you when we notified you of your contract, and 
return it to us along with this estimate. 
 
Norm will then sign as the expense authority for MOTI, and I will sign as the manager of the Standing Offer. 
 
Let me know if you have any questions. 
 
Regards, 
 
David 
 

From: Karen Schroder [mailto:karenschroder@kirkandco.ca]  
Sent: 22 October 2014 15:56 
To: Hume, David GCPE:EX 
Cc: Judy Kirk; Caillin Katnich 
Subject: BC on the Move Estimate  
 
Hi David,  
Further to your conversation with Judy this morning, please find attached a revised estimate for B.C. on the Move.  
 
Thanks, K  
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BRITISH 
COLUMBIA 

Government Communications and Public Engagement 
Citizen Engagement Services 

Draw Down Form 

Offeror: Kirk & Co. Consulting Ltd. Standing Offer# SO-GCPE15-002 

Project: B.C. on the Move: A 10-year Transportation Plan 

Date: October 24, 2014 Order/Quote No: 

detailed quotes outlining project de/iverab/es, sub-contractor estimates to accompany all workorders, if applicable 

Description I Quantity I Unit Price I · Total 

CLIENT SERVICES: (itemized and totalled by SO Rates) 
strateglcAclvlce· ~ -seeatiaclietf ________________________ ------------ -------- ------- ---- ----------- -- -- . iscfotJl" $------- . s· 25o ac· 
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::~L222~.2, .. ~2.2~L~.~~2=2~.22- T t J!_ :f ! 
required, w1th the exception of perdiems, when submitting invoices) ' · i 
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Paluch, Alisha TRAN:EX

From: Hume, David GCPE:EX
Sent: Tuesday, October 28, 2014 12:17 PM
To: Parkes, Norm E TRAN:EX
Subject: FW: BC on the Move Estimate 
Attachments: Drawdown estimate_BC on the Move_Oct 24 2014.pdf

Hi Norm—so I’ve been informed by our procurement folks that we need to include the travel budget for Kirk and Co’s 
work on this project. 
 
Do you have an estimate that could fit neatly into the form enclosed? 
 
Cheers, 
 
David 
 

From: Hume, David GCPE:EX  
Sent: 28 October 2014 11:55 
To: Doidge, Tracey GCPE:EX 
Cc: Taekema, Jack GCPE:EX 
Subject: FW: BC on the Move Estimate  
 
Hi Tracey—wanted to follow up on this. Should I sign and then pass to Norm for signature? Does this look in order from 
your perspective? 
 
Many thanks, 
 
David 
 

From: Caillin Katnich [mailto:caillinkatnich@kirkandco.ca]  
Sent: 24 October 2014 14:15 
To: Hume, David GCPE:EX 
Cc: Parkes, Norm E TRAN:EX; Doidge, Tracey GCPE:EX; Stewart, Dawn M GCPE:EX; Judy Kirk; Karen Schroder 
Subject: RE: BC on the Move Estimate  
 
Hi David, 
Please find attached the requested drawdown form signed by Judy.  
If there’s anything else you need on this, please feel free to contact Karen or me. 
Thank you, 
Caillin 
 
Caillin Katnich | Communications Assistant/Executive Assistant to the President 
Kirk & Co. Consulting Ltd. 
 

From: Hume, David GCPE:EX [mailto:David.Hume@gov.bc.ca]  
Sent: Friday, October 24, 2014 9:37 AM 
To: Karen Schroder 
Cc: Parkes, Norm E TRAN:EX; Doidge, Tracey GCPE:EX; Stewart, Dawn M GCPE:EX; Judy Kirk; Caillin Katnich 
Subject: FW: BC on the Move Estimate  
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Hi Karen—we are good with this estimate. 
 
Our next step is for you to fill in the drawdown form that we sent to you when we notified you of your contract, and 
return it to us along with this estimate. 
 
Norm will then sign as the expense authority for MOTI, and I will sign as the manager of the Standing Offer. 
 
Let me know if you have any questions. 
 
Regards, 
 
David 
 

From: Karen Schroder [mailto:karenschroder@kirkandco.ca]  
Sent: 22 October 2014 15:56 
To: Hume, David GCPE:EX 
Cc: Judy Kirk; Caillin Katnich 
Subject: BC on the Move Estimate  
 
Hi David,  
Further to your conversation with Judy this morning, please find attached a revised estimate for B.C. on the Move.  
 
Thanks, K  
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Paluch, Alisha TRAN:EX

From: Hume, David GCPE:EX
Sent: Friday, October 31, 2014 3:16 PM
To: Parkes, Norm E TRAN:EX
Cc: Doidge, Tracey GCPE:EX; Taekema, Jack GCPE:EX
Subject: FW: Draw down estimate for BC on the Move 
Attachments: Kirk  Co.  Memo to MOTI re BC On the Move Estimate October 31 2014.pdf; Drawdown 

estimate_BC on the Move_Oct 31 2014.xls; Kirk Co_BC on the Move Fee 
Estimate_October 31 2014.pdf; Kirk & Co. rates _Oct 31.pdf

Hi Norm—I wanted to make sure you were aware that we won’t be able to contract the proposed public opinion 
research via the Citizen Engagement Standing Offer. There are other research standing offers in place that would be 
more appropriate. 
 
Minus the fees for the opinion poll, I want to confirm that these fees and expenses are within expectations. I note that 
there is about a difference in fees between this version and the previous estimate from October 22nd for
My reading says this is the case because of the fees for analysis. Can you confirm? 
 
Thanks, 
 
David 
 

From: Karen Schroder [mailto:karenschroder@kirkandco.ca]  
Sent: 31 October 2014 11:07 
To: Hume, David GCPE:EX; Taekema, Jack GCPE:EX 
Cc: Doidge, Tracey GCPE:EX; Judy Kirk 
Subject: Draw down estimate for BC on the Move  
 
Hi David and Jack,  
As requested we have completed the attached draw‐down estimate to include estimates for expenses and travel, along 
with our client service hours.  
There is further explanation of costs included in the estimate in the covering memo attached.  
 
Please do not hesitate to call Judy or me to discuss further.  
 
Thanks, K  
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M E M O R A N D U M 
 
TO:  David Hume, Ministry of Transportation and Infrastructure 

Jack Taekema, Director, Financial Operations 
 
FROM:  Karen Schroder, Director Client Services, Kirk & Co. Consulting Ltd. 

CC:   Judy Kirk, President, Kirk & Co. Consulting Ltd.   

DATE:  October 31, 2014 

RE:  B.C. On the Move – Drawdown Estimate 

 
 
The attached preliminary budget includes estimates for expenses (hard costs), sub-contractor services 
and travel, along with the client services, required to deliver the next phase of B.C. on the Move: A 10-
Year Transportation Plan.  
 
This phase includes logistics and meeting recording for stakeholder meetings around the province, and 
the analysis of input received from the public and stakeholders and the development of an engagement 
summary report summarizing this input.  
 
Also included in this preliminary budget, is the cost for an opinion poll to gather public opinion through 
a random sample of British Columbians in 10 regions through-out the province as requested and 
approved by Dave Duncan, Assistant Deputy Minister, MoTI.  
 
The expenses listed in the attached are estimates only and could change based on the final meeting 
schedule/number of meetings, and the amount of feedback received from stakeholders and the public.  
 
Client Services 

• See attached   
 

Printing of Discussion Guides: 
• copies of the Discussion Guide 
• Total: approximately $ 13,000 (+ GST) 

 
Distribution of Discussion Guides: 

• Approximately opies of the Guides were mailed to public libraries, First Nation Band 
Offices, MLA offices and Service BC offices across the province 

• Total: approximately $11,200 (+ GST)  
 
 
 

Suite 402 – 1250 Homer Street 
Vancouver, BC V6B 1C6 

604 688 7220 
www.kirkandco.ca 
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Data Analysis: 

• Cost for programming, hosting, coding, data processing and delivery of report, including the first 
completed online surveys an open ended submissions 

Total: approximately $7,000 (+ GST) 
 

• For each additional online surveys completed: (+ GST). For this cost estimate, we have 
assumed receiving surveys. The number of surveys received could be more or less than 
this.  
Total: approximately $6,250 (+ GST) 

 
• For each additional open-ended submissions: $ (+ GST), For this cost estimate, we have 

assumed receiving open-ended submissions. The number of submissions received could be 
more or less than this.  
Total: approximately $2,500 (+ GST) 

 
Opinion Poll: 

• Participants from 10 regions around the province would be recruited by phone to complete the 
online survey. Cost estimate includes, recruiting, data analysis and delivery of report.  
 

Travel:  
Assumptions for travel estimate include the following:  

• Per diems per week days of travel for weeks) fo ote-takers = in total 
• Hotel – average of /night for nights a week for weeks for note-takers 
• Flights – average of per flight per week for weeks for note-takers 
• Misc. (e.g. parking, meeting supplies) – a week for weeks for note-takers  
• Ferries erry trips at a trip  
• Mileages – km at /km  

 
 
 
Regards, 

 
Karen Schroder  
Director, Client Services 
 
Attachment 

Suite 402 – 1250 Homer Street 
Vancouver, BC V6B 1C6 

604 688 7220 
www.kirkandco.ca 
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Government Communications and Public Engagement
Citizen Engagement Services

Draw Down Form

Offeror: Kirk & Co. Consulting Ltd. Standing Offer # SO-GCPE15-002

Project: B.C. on the Move: A 10-year Transportation Plan 

Date: October 31, 2014 Order/Quote No:

detailed quotes outlining project deliverables, sub-contractor estimates to accompany all workorders, if applicable

Description Quantity Unit Price Total

CLIENT SERVICES: (itemized and totalled by SO Rates)
Strategic Advice - see attached $            6,250.00 
Project Management - see attached $          30,000.00 
Meeting set-up  - see attached $          25,500.00 
Inquiry Tracking  - see attached $            5,000.00 
Inquiry Tracking  - see attached $            3,000.00 
Engagement Summary Report - see attached $          19,500.00 
Meeting recording - see attached $          60,000.00 
Notification - follow-up calls $          19,500.00 
HARD COSTS: (include total, attach details) 
NOTE THESE ARE ESTIMATES ONLY: Schedule and number of meetings 
could vary due to additional requests 

Printing of discussion guides $          13,000.00 

Distribution (mailing) of discussion guides $          11,200.00 

Meeting venues $            1,350.00 

SUB-CONTRACTOR SERVICES: (include total, attach details)
NOTE THESE ARE ESTIMATES ONLY: total will depend on the volume of 
feedback received from public and stakeholders  
Cost for programming, hosting, coding, data processing and delivery of report, 
including the first 100 completed online surveys and 50 open ended 
submissions

$            7,000.00 

Data analysis online surveys $            6,250.00 

Data analysis open-ended submissions $            2,500.00 

Opinion poll - province wide $          50,000.00 

TRAVEL (in accordance with Group 1 Rates Expenses for Contractors.  Copies of all 
receipts required, with the exception of perdiems, when submitting invoices)

NOTE THESE ARE ESTIMATES ONLY: Schedule and number of meetings 
could vary due to additional requests, weather delays etc.  

Mileage: $               520.00 
Perdiems: $            3,750.00 
Hotel: $            9,375.00 
Ferry: $               250.00 
Airfare: $          25,000.00 
Misc. (ie Parking) $            2,500.00 

Sub-Total 301,445.00$     
PST (if applicable) -$                  

Total 301,445.00$     

To be completed by OFFEROR

Authorized Signatory Approval                                                       Print Name Date

To be completed by GCPE

Executive Director, Citizen Engagement Approval                        Print Name Date

To be completed by MINISTRY OR GCPE EXPENSE AUTHORITY

Expense Authority Approval                                                             Print Name Date
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Kirk and Co. Consulting Ltd.
B.C. on the Move Confidential Fee Estimate

October 22, 2014
Page 1 of 2

CONFIDENTIAL PRELIMINARY FEE ESTIMATE
Kirk & Co. Consulting Ltd.: B.C. on the Move
DRAFT: October 31, 2014
Stakeholder Engagement: BC on the Move Hours Hourly Rate Subtotal

Judy Kirk, President 6,250.00

Karen Schroder, Director, Client Services 10,000.00
David Pankratz, Manager, Client Services 20,000.00

Lisa Santos, Communications Coordinator 12,000.00
Caillin Katnich, Communications Assistant 4,500.00
Carmen Bennett, Communications Coordinator (Meeting Recorder) 4,500.00
Kai-lani Rutland, Communications Coordinator (Meeting Recorder) 4,500.00
Velma Sandry, Kurt Schindelka, Sophie Dowsely, Meeting Notification 19,500.00

David Pankratz, Manager, Client Services 5,000.00
Lisa Santos, Communications Coordinator 3,000.00

Judy Kirk, President 2,000.00
Anna Wright, Vice President, Client Services 3,750.00
Karen Schroder, Director, Client Services 3,750.00
David Pankratz, Manager, Client Services 10,000.00

Total per meeting recorder 12,000.00
Total for five meeting recorders 60,000.00$            
TOTAL 168,750.00$          

2.0 Meeting Recording 

This fee estimate covers activities related to stakeholder meetings for B.C. on the Move and the development of 
an Engagement Summary Report . This estimate is subject to refinement following discussion with Government 
Communications and Public Engagement (GCPE).

1.1 Strategic Advice

1.2 Project Management

1.3 Meeting set-up/follow-up calls for stakeholder meetings 

1.4 Inquiry Tracking Phone/Email

1.5 Engagement Summary Report

Please note, this assumes meetings on three days per week for five weeks.

1.0 Stakeholder Engagement
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Kirk and Co. Consulting Ltd.
B.C. on the Move Confidential Fee Estimate

October 22, 2014
Page 2 of 2

BC on the Move Fee Estimate cont.

NOTES:
1.This estimate is exclusive of applicable taxes.
2. Additional meeting recording hours will be billed hourly at approved rate in the fee schedule below.                                                                                      
3. Additional approved scope of work will be billed as per the fee schedule below.
4. Project-related expenses, such as travel, meals while travelling, photocopying and courier charges, will be charged 
to GCPE at cost, with no markup. Kirk & Co. will follow the per diem for expenses set out by GCPE.   
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B.C. on the Move Engagement: Stakeholder Meetings 
Kirk & Co. Rates 
 
Kirk & Co.  Role Rate 
Judy Kirk, President  Lead Consultant 
Anna Wright, Vice President  Lead Consultant 
Karen Schroder, Director, Client Services Lead Consultant 
David Pankratz, Manager, Client Services Lead Consultant 
Lisa Santos, Communications Coordinator Support 
Carmen Bennett, Communications Coordinator 
(Meeting Recorder) 

Support 

Kai-lani Rutland, Communications Coordinator 
(Meeting Recorder) 

Support 

Caillin Katnich, Communications Assistant Support 
Carrie Peacock, Meeting Recorder Support 
Christel Guenette, Meeting Recorder Support 
Selena Bull, Meeting Recorder  Support 
Amanda Huynh, Graphic Designer Support 
Velma Sandr, Meeting notification/follow-up  Support  
Kurt Schindelka, Meeting notification/follow-up Support  
Sophie Dowsley, Meeting notification/follow-up Support  
 

SCHEDULE B – RATES AND FEES  

Community Meeting Rates:  
Karen Schroder  Lead consultant  
Laura Abbott Support  
General Advisory and Management Rates: 
Judy Kirk Lead consultant  
Max Tobias  Support  
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1

Paluch, Alisha TRAN:EX

From: Hume, David GCPE:EX
Sent: Sunday, November 2, 2014 1:32 PM
To: Parkes, Norm E TRAN:EX
Cc: Taekema, Jack GCPE:EX; Doidge, Tracey GCPE:EX
Subject: Fw: Draw down estimate for B.C. on the Move - Revised 
Attachments: Kirk  Co   Memo to MOTI re BC On the Move Estimate October 31 2014.pdf; Kirk 

Co_BC on the Move Fee Estimate_October 31 2014.pdf; Kirk  Co  rates _Oct 31.pdf; 
Copy of Drawdown estimate_BC on the Move_Oct 31 2014_2.xls

Importance: High

 Hi Norm‐‐here is the latest. Can you confirm you are okay with the above? 
 

From: Karen Schroder  
Sent: Friday, October 31, 2014 6:09 PM 
To: Hume, David GCPE:EX 
Cc: Judy Kirk 
Subject: Draw down estimate for B.C. on the Move - Revised  
 
Hi David,  
As follow‐up from your discussion with Judy today, please find attached revised drawdown estimate.  
Thanks, K  
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Kirk and Co. Consulting Ltd.
B.C. on the Move Confidential Fee Estimate

October 31, 2014 
Page 1 of 2

CONFIDENTIAL PRELIMINARY FEE ESTIMATE
Kirk & Co. Consulting Ltd.: B.C. on the Move
DRAFT: October 31, 2014
Stakeholder Engagement: BC on the Move Hours Hourly Rate Subtotal

Judy Kirk, President 6,250.00$              

Karen Schroder, Director, Client Services 10,000.00$            
David Pankratz, Manager, Client Services 20,000.00$            

Lisa Santos, Communications Coordinator 12,000.00$            
Caillin Katnich, Communications Assistant 4,500.00$              
Carmen Bennett, Communications Coordinator (Meeting Recorder) 4,500.00$              
Kai-lani Rutland, Communications Coordinator (Meeting Recorder) 4,500.00$              
Velma Sandry, Kurt Schindelka, Sophie Dowsely, Meeting Notification 19,500.00$            

David Pankratz, Manager, Client Services 5,000.00$              
Lisa Santos, Communications Coordinator 3,000.00$              

Judy Kirk, President 2,000.00$              
Anna Wright, Vice President, Client Services 3,750.00$              
Karen Schroder, Director, Client Services 3,750.00$              
David Pankratz, Manager, Client Services 10,000.00$            

Total per meeting recorder 12,000.00$            
Total for five meeting recorders 60,000.00$            
TOTAL 168,750.00$          

2.0 Meeting Recording 

This fee estimate covers activities related to stakeholder meetings for B.C. on the Move and the development of 
an Engagement Summary Report . This estimate is subject to refinement following discussion with Government 
Communications and Public Engagement (GCPE).

1.1 Strategic Advice

1.2 Project Management

1.3 Meeting set-up/follow-up calls for stakeholder meetings 

1.4 Inquiry Tracking Phone/Email

1.5 Engagement Summary Report

Please note, this assumes meetings on three days per week for five weeks. 2 

1.0 Stakeholder Engagement
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Kirk and Co. Consulting Ltd.
B.C. on the Move Confidential Fee Estimate

October 31, 2014 
Page 2 of 2

BC on the Move Fee Estimate cont.

NOTES:
1.This estimate is exclusive of applicable taxes.
2. Additional meeting recording hours will be billed hourly at approved rate in the fee schedule below.
3. Additional approved scope of work will be billed as per the fee schedule below.
4. Project-related expenses, such as travel, meals while travelling, photocopying and courier charges, will be charged
to GCPE at cost, with no markup. Kirk & Co. will follow the per diem for expenses set out by GCPE.   
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B.C. on the Move Engagement: Stakeholder Meetings 
Kirk & Co. Rates 

Kirk & Co. Role Rate 
Judy Kirk, President Lead Consultant 
Anna Wright, Vice President Lead Consultant 
Karen Schroder, Director, Client Services Lead Consultant 
David Pankratz, Manager, Client Services Lead Consultant 
Lisa Santos, Communications Coordinator Support 
Carmen Bennett, Communications Coordinator 
(Meeting Recorder) 

Support 

Kai-lani Rutland, Communications Coordinator 
(Meeting Recorder) 

Support 

Caillin Katnich, Communications Assistant Support 
Carrie Peacock, Meeting Recorder Support 
Christel Guenette, Meeting Recorder Support 
Selena Bull, Meeting Recorder Support 
Amanda Huynh, Graphic Designer Support 
Velma Sandr, Meeting notification/follow-up Support 
Kurt Schindelka, Meeting notification/follow-up Support 
Sophie Dowsley, Meeting notification/follow-up Support 

SCHEDULE B – RATES AND FEES 

Community Meeting Rates: 
Karen Schroder Lead consultant 
Laura Abbott Support 
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Government Communications and Public Engagement
Citizen Engagement Services

Draw Down Form

Offeror: Kirk & Co. Consulting Ltd. Standing Offer # SO-GCPE15-002

Project: B.C. on the Move: A 10-year Transportation Plan 

Date: October 31, 2014 Order/Quote No:

detailed quotes outlining project deliverables, sub-contractor estimates to accompany all workorders, if applicable

Description Quantity Unit Price Total

CLIENT SERVICES: (itemized and totalled by SO Rates)
Strategic Advice - see attached $            6,250.00 
Project Management - see attached $         30,000.00 
Meeting set-up  - see attached $         25,500.00 
Inquiry Tracking  - see attached $            5,000.00 
Inquiry Tracking  - see attached $            3,000.00 
Engagement Summary Report - see attached $         19,500.00 
Meeting recording - see attached $         60,000.00 
Notification - follow-up calls $         19,500.00 
HARD COSTS: (include total, attach details) 
NOTE THESE ARE ESTIMATES ONLY: Schedule and number of meetings 
could vary due to additional requests 

Printing of discussion guides $         13,000.00 

Distribution (mailing) of discussion guides $         11,200.00 

Meeting venues $            1,350.00 

SUB-CONTRACTOR SERVICES: (include total, attach details)
NOTE THESE ARE ESTIMATES ONLY: total will depend on the volume of 
feedback received from public and stakeholders  
Cost for programming, hosting, coding, data processing and delivery of report $            7,000.00 

Data analysis online surveys $            6,250.00 

Data analysis open-ended submissions $            2,500.00 

TRAVEL (in accordance with Group 1 Rates Expenses for Contractors.  Copies of all 
receipts required, with the exception of perdiems, when submitting invoices)

NOTE THESE ARE ESTIMATES ONLY: Schedule and number of meetings 
could vary due to additional requests, weather delays etc.  

Mileage: $               520.00 
Perdiems: $            3,750.00 
Hotel: $            9,375.00 
Ferry: $               250.00 
Airfare: $         25,000.00 
Misc. (ie Parking) $            2,500.00 

Sub-Total 251,445.00$     
PST (if applicable) -$                  

Total 251,445.00$     

To be completed by OFFEROR

Authorized Signatory Approval                                                       Print Name Date

To be completed by GCPE

Executive Director, Citizen Engagement Approval                        Print Name Date

To be completed by MINISTRY OR GCPE EXPENSE AUTHORITY

Expense Authority Approval                                                             Print Name Date
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1

Paluch, Alisha TRAN:EX

From: Parkes, Norm E TRAN:EX
Sent: Sunday, November 2, 2014 2:15 PM
To: Hume, David GCPE:EX
Cc: Taekema, Jack GCPE:EX; Doidge, Tracey GCPE:EX; Pedersen, Kirsten TRAN:EX
Subject: Re: Draw down estimate for B.C. on the Move - Revised 

I recall the first estimate at about  plus travel. Would you have your guys look into where the changes are that 
added  k? 
 
We can discuss tomorrow 
 
Norm 
 
Sent from my iPhone 
 
On Nov 2, 2014, at 1:32 PM, Hume, David GCPE:EX <David.Hume@gov.bc.ca> wrote: 

 Hi Norm‐‐here is the latest. Can you confirm you are okay with the above? 
 

From: Karen Schroder <karenschroder@kirkandco.ca> 
Sent: Friday, October 31, 2014 6:09 PM 
To: Hume, David GCPE:EX 
Cc: Judy Kirk 
Subject: Draw down estimate for B.C. on the Move - Revised  
 
Hi David,  
As follow‐up from your discussion with Judy today, please find attached revised drawdown estimate.  
Thanks, K  

TRA-2014-00310 
Page 155

s21

s21




