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COLUMBIA

Ministry of Transportation
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CONTRACT IDENTIFICATION NUMBER:

CONSULTING

SERVICES CONTRACT

067 | C s | 41722

@
Thls Agreement, MADE IN QUADRUPLICATE ON THE 1 (7" "'DAY OF =T iz 2009.

setween: HER MAJESTY THE QUEEN N RIGHT OF THE PROVINCE OF BRITISH COLUMBIA

REPRESENTED BY THE MINISTER OF TRANSPORTATION AND INFRASTRUCTURE.

Address PO Box 9850, Stn Prov Govt, Victoria, BC VBW 9T5
(hereinafter called the “Province") POSTAL CODE

AND: Pace Group Communications Inc.

Address 200 - 55 Water Street
Vancouver, BC V6B 1A1
(hereinafter called the “Contractor”) POSTAL CODE

Short Description: Event Management Services. Open Skies Summit.

WITNESSETH THAT the parties hereto agree to the covenants and agreements contained in paragraphs 1 through 27, inclusive, on the face and reverse side
of this document and In the attached schedules set out below.

COMMENCEMENT DATE (yyyy/mm/dd)

COMPLETION DATE (yyyy/mm/dd)
2010/03/31

2009/06/11

TERMS AND CONDITIONS:

APPOINTMENT
1. The Province retains the Contractor to provide the services (the

“Services") described in the Works/Services Schedule attached
hereto.

TERM
2. The Contractor will, notwithstanding the date of execution and

delivery of the Agreement, start providing the Services on the
commencement date and shall complete all Services to the
satisfaction of the Minister by the completion date, both dates
hereinbefore stated. The period of time between the aforementioned
dates shall hereinafter be referred to as the “Term”. Time shall be
deemed to be material and of the essence of this contract.

PAYMENT
3. The Province will pay to the Contractor, in full payment for providing

the Services and in full reimbursement for expenses incurred in
connection therewith, the amounts, in the manner and at the limes set
out in the Payment Schedule attached hereto and the Contractor will
accept the same as full payment and full reimbursement as aforesaid.

ATTACHED SCHEDULES MARKED “[{]" FORM PART OF THIS CONTRACT

OOXXOXOOOXKOXKX X

Terms and Conditions

Works/Services Schedule - H0461a

Payment Schedule - HO461b

Travel Expenses (Group 1) - H0461¢

Travel Expenses (Group || Mgmt) — H0461¢c-1)
Special Conditions (Engineering) — H0461d
Special Conditions (Information Systems) — H0461d-1
Special Conditions (Surveying) — H0461d-2)
Insurance Specifications — INS-80

Insurance Specifications Professional — INS-132
Certificate of Insurance — HO111

Privacy Protection Schedule

WITNESS WHEREOF THE PARTIES HERETO HAVE EXECUTED THIS AGREEMENT THE DAY AND YEAR FIRST ABOVE WRITTEN : P

gl Ufhts

In signing this Agreement the Conltractor certifies that he/she has read and
understands the additional conditions appearing on the reverse of this form.

@\&t&

WITHESS AS TO THE CONTRACTOR'S SIGNATURE

Llokée W. L&V KO.

Ut ot

SIGNATURE OF CONTRACTOR

(7/# ) //\LZ” #

Heather Weir

WITNﬁS AS TO THE MINISTRY SIGNATURE

HO0461 (2008/07)

A/ Manager, Financial Services
SIGNATURE OF DELEGATED MINISTRY AUTHORITY

Original — Contract File

Copy — Contractor / Accounts Payable / Contract Originator

Side 1
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RECORDS
4. The Coniractor will:
a) © e the Payment Schedule provides for payment determined on

sasis of time, keep records of all such time; and
b) where the Payment Schedule provides for reimbursement of any
expense, keep books of account of any such expense incurred;
and the Minister of Transportation and Infrastructure (the “Minister”) will
have free access at all reasonable times to such records and books of
account for the purposes of reviewing or copying (or both) the same.

INDEPENDENT CONTRACTOR

5. The Contractor is an independent contractor and not the servant,
employee or agent of the Province of the Minister.

6. The Contractor will not, in any manner whatsoever, commit or purport to
commit the Province or the Minister to the payment of any money to any
person, firm or corporation.

7. The Minister may, from time to time, give such instructions as he
considers necessary to the Conlractor in connection with provision of the
Services, which instructions the Contractor will comply with, but the
Contractor will not be subject to the control of the Minister with respect to
the manner in which such instructions are carried out. '

REPORTS

8. The Contractor will upon the request, from time to time, of the Minister:

a) fully inform the Minister of work done and to be done by the
Contractor in connection with provision of the Services; and

b) permit the Minister at all reasonable times to inspect, examine,
review and copy any and all finds, data, specifications, drawings,
working papers, reports, documents and materials whether complete
or otherwise (collectively the “Material”) that have been produced,
received or acquired by, or provided by or on behalf of the Province
or the Minister to, the Conlractor as a result of this Agreement.

OWNERSHIP

9. The Material produced, received or acquired by, or provided by or on
behalf of the Province or the Minister to, the Conlractor as a result of this
Agreement and any equipment, machinery or other property whatsoever
(collectively the “Goods") provided by or on behalf of the Province or the
Minister to the Contractor as a resull of this Agreement will be the
exclusive properly of the Province and will, subject to the following
proviso, be delivered by the Contractor to the Minister forthwith following
the expiration or sooner termination of this Agreement provided that the
Minister may, at any time or times prior o the expiration or sooner
termination of this Agreement, give written notice to the Contractor
requesting delivery by the Contractor to the Minister of all or any part of
the Material or the Goods (or both) in which event the Contractor will
forthwith comply with such request.

10. The copyright in the Material will belong exclusively to the Province.

CONFIDENTIALITY

11. The Contractor will treat as confidential and will not, without the prior
wrilten consent of the Minister, publish, release or disclose or permit to
be published, released or disclosed either before or after the expiration or
sooner termination of this Agreement, the Material or any information
supplied to, obtained by, or which comes to the knowledge of the
Contractor as a result of this Agreement except insofar as such
publication, release or disclosure is necessary to enable the Contractor
to fulfill the obligations of the Contractor under this Agreement.

ASSIGNMENT AND SUB-CONTRACTING

12. The Contractor will not without the prior written consent of the Minister:
a) assign, either direclly or indirectly, this Agreement or any right of the
Contractor under this Agreement; or
b) sub-contract any obligation of the Contractor under this agreement.
13. No sub-contract entered into by the Conltractor will relieve the Conlractor
from any obligation of the Contractor under this Agreement or impose
any obligation or liability upon the Province to any such sub-contractor.

CONFLICT

14. The Conlractor will not, during the term, perform a service for or provide
advice to any person, firm or corporation where the performance of the
service of the provision of the advice may or does, in the reasonable
opinion of the Minister, give rise to a conflict of interest between the
obligations of the Contractor to the Province under this Agreement and
the obligations of the Contractor to such other person, firm or
corporation.

INDEMNITY AND STANDARD OF CARE

15. Notwithstanding any insurance coverage, the Contractor hereby agrees
to indemnify and save harmless the Province, ils successor(s), assign(s)
and authorized representative(s) and each of them from and against
those losses, claims damages, actions and causes of action, (collectively
referred to as “claims) that the Province may sustain, incur, suffer or

INDEMNITY AND STANDARD OF CARE Cont'd.

15.

be put to at any time either before, during or after the expiration or
termination of this Agreement that arise out of errors, omissions or
negligent acts of the Conlractor or their Subcontractor(s) or
Subconsultant(s), servani(s), agent(s), or employee(s) under this
Agreement.

In completing the assignment the Contractor shall at all times exercise the
standard of care, skill and diligence normally provided in the performance
of services for work of a similar nature lo that contemplated by this contract.

TERMINATION

16.

Notwithstanding any other provision of this Agreement, the Province may,
in its sole discretion, terminate this Agreement:

a) on ten (10) days prior written notice of termination to the Contractor and
the Province will pay to the Contractor that portion of the amounts
described in the Payment Schedule which is attributable to the portion
of the Services completed to the satisfaction of the Province prior to the
date of termination and such payment shall discharge the Province
from all liability to the Contractor under this Agreement.

b) where in the opinion of the Province the Contractor fails to observe,
perform or comply with any provision of this Agreement, and such
termination will be in addition to any other rights and remedies existing
or available to the Province under this Agreement or at law.

NON-WAIVER

17.

18.

No provision of this Agreement and no breach by the Contractor of any
such provision will be deemed to have been waived unless such waiver is
in writing signed by the Minister.

The written waiver by the Minister of any breach by the Contractor of any
provision of this Agreement will not be deemed a waiver of such provision
or of any subsequent breach by the Contractor of the same or any other
provision of this Agreement.

APPROPRIATION

19.

Notwithstanding any other provision of this Agreement the payment of
money by the Province to the Conlractor pursuant to this Agreement is
subject to:

a) There being sufficient monies available in an appropriation, as defined
in the Financial Administration Act, S.B.C. 1981, ¢. 15 (the Financial
Administration Act, inclusive of every amendment made thereto and in
force being herein collectively called the “Act’), to enable the Province,
in any fiscal year or part thereof when any payment of money by the
Province to the Contractor falls due pursuant to this Agreement, to
make that payment; and

b) Treasury Board, as defined in the Act, not having controlled or limited,
pursuant to the Act, expenditure under any appropriation referred 1o in
subparagraph a) of this paragraph.

REFERENCES

20.

Every reference to the Minister in this Agreement will include the Minister,
the Deputy Minister of Transportation and Infrastructure and any person
designated by either of them to act for or on their respective behalf with
respect to any of the provisions of this Agreement.

NOTICES

21.

22.

Any notice required or permitted to be given hereunder will be delivered or
mailed by prepaid registered mail to the addresses on reverse (or at such
other address as either parly may from time to time designate by Notice in
writing to the other), and any such Notice will be deemed to be received 48
hours after mailing.

Either parly may, from time to time, give to the other written notice of any
change of address of the parly giving such notice and from and after the
giving of such notice the address therein specified will, for purposes of the
preceding paragraph, be conclusively deemed to be the address of the
party giving such notice.

MISCELLANEQUS

23.
24.

25.

26.

27.

This Agreement will be governed by and construed in accordance with the
laws of the Province of British Columbia.

The Schedules to the Agreement are an integral part of this Agreement as
if set out at length in the body of this Agreement.

The headings appearing in this Agreement have been inserted for
reference and as a matter of convenience and in no way define, limit or
enlarge the scope of any provision of this Agreement.

In this Agreement, wherever the singular or neuter is used, it will be
construed as if the plural or masculine or feminine, as the case may be, had
been used where the context or the parlies hereto so require.

This is to certify that the property and/or services hereby purchased are
for the use of, and are being purchased by, the Ministry with Crown
Funds, and are therefore not subject to the Goods and Services Tax. The
GST registration number for the Province is R107864738.

H0461 (2008/07) Original — Contract File Copy - Contractor / Accounts Payable / Contract Originator Side 2



BRITISH
COLUMBIA

Ministry of Transportation
and Infrastructure

WORKS/SERVICES SCHEDULE

CONTRACT IDENTIFICATION NUMBER

067 | cs| 41722

The Contractor shall;

Oorganize, manage and delivera one and one half day international calibre conference, such
as the Open Skies Conference Event (Summit) in September 2009. The main responsibilities
under the Contract will be:

0 Planning and organizing a conference event (Summit) (e.g., work plan, reporting system,
marketing plan, staging/display proposal, catered menu plan).

0 Marketing to promote the event in the months leading up to it (e.g., strategic media
relations opportunities, promotional materials, website, event program).

0 Managing the participant application process and liaising with participants, as needed
(e.g., inquiries, registration, hotel reservations, participant fees, information).

0 Providing and being responsible for all aspects of the on-site event management (e.g.,
staging, displays, layout, meals, media, speakers, participants, volunteers).

Scope of Consultant Services

OVERVIEW
Primary objectives/deliverables for the Contract include the following:

11 Planning, coordinating, marketing, implementing and managing a sophisticated Summit,
attended by national and international representatives.

0 Ensuring all aspects of the event comply with expectations and requirements of the
Province.

0 Developing and maintaining professional relationships with venues, hotels, subcontractors,
and participants. ON—

0 Providing a video recording(and-t&canse i) of event speakers, panel members and audience
questions within 14 days following the Summit. W

Overview of the proposed one and one half day international calibre Summit held in
Vancouver as below:

0 Pre-Summit Evening Reception

o Up to 500 people

o Cash bar; hors d'oeuvres

o Speaker

0 Summit

o Up to 500 people

o Hot breakfast; hot lunch; refreshment breaks

o Full day event including, at minimum, 5 speakers, 2 panels of 5-6 people, 2 video
presentations

o End of day announcements.

H0461a (2008/07) Page 1 of 4



Works/Services Schedule

SERV.
EVENT COORDINATION SERVICES

During the term of the Contract, the Contractor will be responsible for the tasks below, which
is intended to be an illustrative but not exhaustive list:

(1 Planning and organizing Summit events

o Provide a work plan, with Ministry input, within 14 days of the start of the contract.

o Provide a clear and realistic weekly monitoring and reporting system, acceptable to the
Ministry, within 14 days of the start of the contract.

o Prepare a marketing plan for approval by Ministry which includes detailed breakdown of
activities, deliverables and budget.

o Provide plan outlining the need for and roles of volunteers to staff events,, <.

o Propose staging and displays (both informational and background) for eaeh-venue, for
Ministry approval. NS

0 Propose menus for the following venue-catered meal events for Ministry approval: Pre-
Ssummit Evening Reception; Summit hot breakfast, hot lunch, and refreshment breaks

o Provide input on Ministry planning documents, upon request.

0 Marketing to promote the event

o Ensure branding/visual impact of Summit is consistent with Ministry or Provincial direction.
o Produce marketing, promotional and display materials, as approved.

o Ensure website information is accurate and current.

o Design and print detailed Summit program/information package, with Ministry approval,
and produce participant identifiers.

[0 Managing the participant application process and liaising with participants

o Distribute marketing and promotional materials and other information, as approved, and
respond to inquiries.

o Collect and manage personal information on participants in accordance with the Freedom
of Information and Protection of Privacy Act.

o Collect registration forms and manage the registration for all events.

o Manage block of hotel rooms held by Ministry and requested by participants through the
registration process.

o Collect participant fees.

o Assemble local tourist attractions package for distribution to participants.

o Collect speaker presentations and ensure speaker technical and set-up needs are identified
and met.

0 Providing and being responsible for all aspects of the on-site event management

o Ensure staging and displays are set up and taken down on schedule.

o Ensure venue layout is accurate to the plan approved by the Ministry, and set up on
schedule.

o Ensure catered meals are served, as approved, and on schedule.

o Liaise with the designated Ministry official to ensure the Public Affairs Bureau media plan is
executed.

o Coordinate speakers and panel members at events. . <- -

o Provide registration services for participants at.twevenues. \(X

o Manage on-site volunteers and subcontractors. AN -

H0461a (2008/07) Page 2 of 4



Works/Services Schedule

AUDI  ISUAL SERVICES

The Contractor will undertake or subcontract audio visual services for the Summit. During the
term of the Contract, responsibilities of the Contractor will be to:

0 Provide for the audio visual display and recording of speakers, panel members and audience
questions at the event.

0 Provide for seamless screen and stage transitions between activities and speakers.

0 Define a creative and professional approach to flexible staging for the events.

0 Provide sufficient equipment such as the audio visual projection of presentations or
speakers, and providing table, podium or wireless microphones for speakers, as needed.

0 Ensure audio-visual equipment and staging (including presentations) is functioning properly
prior to and during events.

OPTIONAL SERVICES

The Ministry reserves the right during the Term to call on the Contractor to perform
additional activities, including but not limited to the “Optional Services" described herein. The
Contractor will not commence any billable work on any additional activities, including but not
limited to the Optional Services described herein, unless authorized in writing by the
designated Ministry official to do so.

Payment for satisfactory performance of authorized additional activities, including
authorized Optional Services, may be on a time and expenses basis or a fixed fee basis as
agreed in writing by the designated Ministry official and the Contractor. The Contractor may
be called on to organize, coordinate or contribute services to ancillary events around the
Open Skies Summit to ensure a consistent look and feel for these events with the Open Skies
Summit.

TIMELINES AND PROJECT MIANAGEMENT

The Contractor will fulfil their contract responsibilities using a detailed project management
process including a clear and realistic monitoring and reporting system, as approved by the
Ministry.

The Contractor will have appropriate processes and procedures in place to ensure no changes
to project timelines. For example, the Contractor must replace any personnel assigned to this
project, who may become unavailable, with personnel of equal or better qualifications and
experience. Any replacements will require approval by the Ministry. Except as expressly
permitted in writing by the Ministry, all tasks forming a part of the Services must be
performed personally by the individuals named in the Contract and in the approved Work
Plans.

MINISTRY OBLIGATIONS DURING THE CONTRACT TERM
During the term of the Contract, responsibilities of the Ministry will be to: \[X

1. Approve schedule and speakers for the Summit.

2. Invite selected participants to participate at the Summit (note: Contractor will manage
registration of both selected participants and general non-select participants, in addition to
collecting fees from, Fo®

maintaining general communications with, and arranging/eccommodation for participants).

H0461a (2008/07) Page 3 of 4



Works/Services Schedule

3. P1 ide the Contractor with timely access to Ministry source documentation, share
knowledge, and introduce contacts necessary to the timely and effective performance of the
Services.

4. Review and provide comments on, and approve where appropriate, documents submitted
by Contractor within a reasonable time period.

5. Be available on reasonable notice to meet with the Contractor to review progress of the
Services, authorize proceeding with activities and/or Optional Services if and when
appropriate, and to resolve issues as they arise.

6. Provide inputs to public marketing content and advice on reaching desired audience.

7. Review and approve invoices, where appropriate, in a timely manner.

8. Provide periodic evaluation of the Contractor's performance.

The Ministry reserves the right to expand or reduce the scope of its obligations during the
term of the Contract. '

Page 6
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BRITISH Ministry of Transportation

COLUMBIA | and Infi
it PAYMENT SCHEDULE
METHOD OF PAYMENT CONTRACT IDENTIFICATION NUMBER
Payments to the Contractor shall be based on the following: 067 | CS | 41722
L- 7 J-:,
/ﬂ_/ﬂ =) Ic
A ¥y~
e
REGISTRATION FEES ESTIMATED REVENUE
500 delegates @ $299/person $149,500

The Contractor will: (i) deposit registration fees (revenue) into a bank account specific to the Summit, and (i) provide the
Province with the financial institution name, bank account number/name, and contact person name and telephone
number.

LIST OF DISBURSEMENTS (Receipts Required)
PRE-SUMMIT EVENING RECEPTION (500 GUESTS)

Audio Visual
‘4,SUMMIT (500 DELEGATES) :
QW5 ey (b
_ Audio Visual -

Logo Development

Mark Your Calendar Email Invitation

Delegate Email and Printed Invitations
(based on 4,000 printed)

Summit Programs (based on 500 printed)

Summit Delegate Packages (based on 500)

Signage

Name Badges and Lanyards (based on 500)

Photography

Postage

Online Registration Bank Fees

Registration Website Development

RSVP and database Management

Summit Accounting and Administration

Pre-Planning and Coordination

Communications and Media Relations

On-site Registration and Coordination

Disbursements

Travel
(Travel expenses shall be reimbursed in accordance with the Schedule of Reimbursable Travel Expenses
attached.)

Wrap-Up Reports

Optional/ Additional Services/ Contingency
(Optional/ additional services must receive prior written approval of the Province.)

HO0461b (2008/07) Page 1 of 2



FREQUENCY OF PAYMENTS

The Cuntractor shall invoice the Province:

Monthly, in arrears, for the satisfactory services provided. The Contractor’s invoice will provide a detailed statement of
accounts/ expenses (including receipts).

Upon satisfactory completion of the services, the Contractor shall provide to the Province: (i) written declaration attesting
to payment in full of all accounts/ expenses, (ii) bank statement indicating balance of registration fees deposits, (iii)
statement of outstanding disbursements including Consultant's fees. Final payment will be made from the Summit bank
account with the balance - if any - due from the Province.

MAXIMUM AMOUNT PAYABLE

Total payments shall not exceed $  $150,000.00

PAYMENT SCHEDULE TERMS AND CONDITIONS

1.

The Contractor shall invoice the Province in accordance with the terms of this Agreement showing the calculation of all
amounts claimed.

Acceptance of any invoice and subsequent payment for the work/services, or any portion of the work/services, is
subject to the invoiced work/services having been completed to the satisfaction of the Province.

The Province shall pay the Contractor within 30 days following either the receipt by the Province of the Contractor's
invoice OR satisfactory completion of the invoiced work/services, whichever is later.

The Contractor shall accept payment as stated above as full and final reimbursement for all costs connected with the
work/services.

The Contractor shall not commit the Province to any financial liability.

Notwithstanding any other provision of this Agreement, the payment of money by the Province to the Contractor is
subject to the provisions of the Financial Administration Act.

Page 8
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Ministry of Transportation
and Infrastructure

BRITISH
COLUMBIA

SCHEDULE OF REIMBURSABLE TRAVEL
EXPENSES (MANAGEMENT — GROUP |I)

When travel expenses are listed in the Payment Schedule as an allowable expense, then
transportation, meals, accommodation and board and lodging will be reimbursed
provided the same are in the opinion of the Province, necessarily incurred by the

Contractor in providing the work/services.

These rates will apply for the duration of the contract.

To obtain Government rates for car rental and accommodation a letter of
authority signed by the Ministry contact (sample attached) is required as

proof that you are under contract with the Province.

CONTRACT IDENTIFICATION NUMBER

067 | CS| 41722

All claims should be submitted on “Schedule of
Reimbursable Travel Expenses for Contractors to Fill in
Online — H1170” (see attached) with all receipts attached.

No GST will be reimbursed.

1. TRANSPORTATION

(a) Air Travel: Receipts are required. The most economical
airfare must be obtained. Charter flights must be pre-
approved in writing by the Regional, Branch or Project
Director.

(b) Bus, Taxi, Parking, Toll Charges and Ferry: Receipts are
required, tips cannot be claimed. Ferry travel should be by
the most economical route. Assured loading tickets and
ferry reservations must be pre-approved in writing by the
Regional, Branch or Project Director.

(c) Vehicle Rental: Receipts are required. The Province has
negotiated Corporate Supply Arrangements (CSAs) with
the following vehicle rental companies and the Corporate
Identification Number below is required when requesting a
vehicle, to ensure that correct rates are being applied to the

. rental. Receipts are required for fuel.

It is up to the discretion of each contractor to determine
which company to use for their particular need, based on
the most economical rate per kilometre charge available.
AVIS RENT A CAR - C1460000

BUDGET RENT A CAR - A162000

DISCOUNT CAR AND TRUCK RENTALS - BCGO
DOLLAR CAR / TRUCK RENTAL — N/A
ENTERPRISE RENT A CAR - 4CA1000
NATIONAL CAR RENTAL — 3614638

HERTZ CAR RENTAL — N/A

VVVYVVVYY

When signing the rental agreement, waive Collision or
Loss Damage Waivers (CDW or LDW) and Personal
Injury or Accident Insurance (PII or PAI) these costs are
included in the CSAs and will not be reimbursed

Report all accidents to the rental agency and the Ministry
contract manager with 24 hours.

H0461¢c-1 (2009/04)

(d) Private Vehicle: No receipts are required.
Reimbursement for use of private vehicles will be at the
rate of $0.50/km. This is an all-inclusive rate, i.e.,
includes the cost of gas and insurance.

(e) Travel expenses are not reimbursable if incurred within a
32 km radius of the Contractor's office unless pre-
approved in writing by the designated Ministry contact.

(f) Prior approval of the Regional, Branch or Project Director
is required before any travel is made crossing the
Provincial border.

2. MEALS
No receipts are required. Meals will be reimbursed at the
following rates:

Full day per Diem $49.00

Breakfast only $22.00 | If travel starts before 7:00 am
Lunch only $22.00 | If travel starts before noon
Dinner only $28.50 | If travel ends after 6:00 pm

Breakfast & Lunch $30.00 | As per above

Breakfast & Dinner | $36.50 | As per above

Lunch & Dinner $36.50 | As per above

3. ACCOMMODATION

Receipts are required. Accommodation expenses are reimbursed
at cost, based on the maximum daily rates provided. Refer to
Appendix 1 of this Schedule for details on accommodation rates.

Private lodging will be reimbursed at a rate of $30.00/day.

Accommodation outside the Province will be at the rates pre-
approved in writing by the Regional, Branch or Project Director.

4. BOARD AND LODGING

Where specifically pre-approved in writing by the designated
Ministry contact, the contractor may claim $2,000.00 per month
for board and lodging in lieu of the accommodation and meal
rates specified above.

Page 1 of 4
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SAMPLE
BRITISH
COLUMBIA

Ministry of Transportation
and Infrastructure Letter of Authorization for Contractors

"Date"

To: All Authorized Province of British Columbia
Travel Industry Suppliers

"Contract Identification Number & Brief Description of Services"

Please be advised that:

"Name of Contractor”

is a contractor to the Ministry of Transportation and Infrastructure and, as such, is permitted to use provincial government rates
during the term of his/her contract as follows:

to

"Commencement Date" "Completion Date"

The contractor named above, agrees that the services or goods obtained by vittue of this letter of authorization will be used solely for
services supplied to the Province of British Columbia and the cost of the service or goods will be reimbursed to the contractor by the
government, at the rate(s) supplied.

Personal or other use of this letter, or services/goods provided through the use of this letter, for other than that stated in the
contractor's agreement, is forbidden in accordance with the terms and conditions of the agreement.

Should you require verification of this information, or if you have any questions, please contact the undersigned

at

"Phone Number"

Thank you for your co-operation.

Yours truly,

"Name of Ministry Contact"

"Position Title"

H0461c-1 (2009/04) page 11 Page 3 of 4
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SAMPLE
b, BRITISH Ministry of Transportation
COLUMBIA | and Infrastructure SCHEDULE OF REIMBURSABLE TRAVEL E. ZNSES
FOR CONTRACTORS TO FILL IN ONLINE — H1170

(http://www.th.gov.be.calforms/getForm.aspx?formid=1070)

NAME OF INDIVIDUAL CLAIMING EXPENSES CONTRACT IDENTIFICATION NUMBER

(Receipts are required for all transportation expenses except private vehicle use which is reimbursed as specified
Transportation in the Schedule of Reimbursable Expenses.)

Date (yyyy/mm/dd) From/To Km* Mode Cost

* For private vehicle only. TOTAL | §

Meals (No receipts are required. Meals are reimbursed according to rates specified in the Schedule of Reimbursable Expenses.)

Date (yyyy/mm/dd) Meal (Breakfast/Lunch/Dinner) Cost

TOTAL | §

(Receipts are required for all expenses and are subject to daily maximums as specified in the Schedule of
Accommodation Reimbursable Expenses.)

Date (yyyy/mm/dd) City Cost

TOTAL | §

Period Covered From To TOTAL EXPENSES $

HO461¢-1 (2009/04) Page 4 of 4



$ BRITISH Ministry of Transportation
“OLUMBIA | and Infrastructure

LIABILITY INSURANCES
(For all contracts except Major Works, Professional Services and Design Build Minor)

It is a condition of this contract that the Contractor shall, at the
Contractor's expense, obtain and maintain insurance coverage in
wording and in amounts as hereinafter specified.

1.

ISSUANCE OF INSURANCE

All insurance coverage shall be issued with insurers
acceptable to the Ministry, and issued by companies
licensed to transact business in the Province of British
Columbia and Canada.

EVIDENCE OF COVERAGE

The Contractor shall file evidence of insurance issued to
comply with the requirements outlined in these insurance
specifications prior to commencement of services. Should
any insurance policies expire before all other conditions of
the contract have been complied with, then the contractor
shall file evidence of renewal prior to the expiry date of the

policy(s).
Evidence shall be as follows:

a) For all policies, except Automobile Liability, by way of a
duly completed Ministry Certificate of Insurance
(HO111), which will be considered to be a part of this
Schedule.

b) For Automobile Liability insurance, either a duly
executed |.C.B.C. APV47 or APV250L form, or a
Ministry Certificate of Insurance.

The Contractor shall, upon request by the Ministry, file
originals or signed, certified copies of all current policies and
any endorsements necessary to comply with these insurance
specifications and any other requirements outlined
elsewhere in the contract. Failure to provide the required
insurance may result in payments to the Contractor being
withheld.

All documentation shall be filed with the Ministry Office
specified in the contract.

NO OTHER CERTIFICATES OF INSURANCE ARE
ACCEPTABLE

Payments to the Contractor may be withheld and/or all work
on the site of the contract may be ordered to cease if the
Contractor fails to obtain or maintain insurance as required
herein, or if the Ministry does not approve any insurance
policy or policies submitted to them and the Contractor does
not comply with the insurance requirements of the contract
and, the Ministry shall also have the right, but not the
obligation, to place and maintain such insurance in the

Insurance & Bonds Form No: INS-80 (2008/07/03)

INSURANCE SPECIFICATIONS
INS-80

name of the Contractor and the Ministry. The cost thereof
shall be payable by the Contractor to the Ministry on
demand, and the Ministry may deduct the cost thereof from
any monies which are due, or may become due to the
Contractor.

THIRD PARTY LIABILITY INSURANCE

Commercial General Liability insurance including non-owned
automobile and contractual liability insurance shall be
arranged with inclusive limits of not less than TWO MILLION
DOLLARS ($2,000,000.00) for bodily injury, death, and
property damage arising from any one accident or
occurrence. The insurance policy shall indemnify the named
insureds under the policy for any sum or sums which the
insured may become liable to pay or shall pay for bodily
injury, death or property damage or for loss of use thereof,
arising out of or resulting from the work of the Contractor or
the Ministry under this contract, anywhere within Canada and
the United States of America. In addition to the above limits,
such liability insurance shall also pay all costs, charges, and
expenses in connection with any claims that may require to
be contested by the insureds anywhere within Canada and
the United States of America.

EXTENSION OF COVERAGE

Such liability insurance shall also include all liability arising
out of completed operations, blanket written contractual,
contingent employers liability, non-owned automobile liability
and liability assumed by the Contractor in connection with
and applicable to the contract.

EXCLUSIONS NOT PERMITTED

Claims arising out of the legal liability imposed upon the
insured at common law and extended by Statute for bodily
injury or death to employees of the Insured. However,
exclusions applicable to liability imposed upon or assumed
by the Insured under any Workers' Compensation Statutes
or for assessment by any Workers’ Compensation Board will
be allowed.

Liability assumed by the insured under contract with railroad
companies for the use and operation of railway sidings or
crossings.

Hazardous operations such as excavation, pile driving,
shoring, blasting, under-pinning, or demolition work or any
other operation or work to be performed by the Ministry or
the Contractor shall not be excluded from insurance
coverage, where such type of work or operation is to be
performed by either party under the contract.

Page 1 of 2
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DEDUCTIBLES

A property damage deductible will be allowed up to FIVE
THOUSAND DOLLARS ($5,000.00) for any one accident or
occurrence. Payment of any deductible shall be the
responsibility of the contractor.

A BODILY INJURY OR DEATH DEDUCTIBLE IS NOT
ALLOWED

ADDITIONAL CONDITIONS
Each policy (except Automobile Liability Insurance) shall be
endorsed as follows:

Notwithstanding any other terms, conditions, or exclusions
elsewhere in this policy, it is understood and agreed that this
policy is extended to include insurance coverages and
clauses as follows:

Her Majesty the Queen in Right of the Province of
British Columbia as represented by the Minister of
Transportation and Infrastructure, together with the
employees, agents, and servants of the Minister,
hereinafter referred to as the Additional Named
Insured, is added as an Additional Named Insured, in
respect of liability arising from the work or operations
of the Insured and the Additional Named Insured, in
connection with contracts entered into between the
Insured and the Additional Named Insured.

The insurance as is afforded by this policy shall apply
in the same manner and to the same extent as though
a separate policy had been issued to each insured.
Any breach of a condition of the policy by any Insured
shall not affect the protection given by this policy to
any other insured. The inclusion herein of more than
one Insured shall not operate to increase the limit of
liability under this policy.

Products and Completed Operations Hazard coverage
shall be provided and such coverage shall remain in
full force and effect for a period of twelve (12) months
after the work has been completed, irrespective of the
expiry date of the policy.

AUTOMOBILE LIABILITY INSURANCE

IF any licensed vehicles are owned, leased, rented or used
in the performance of this contract, then Automobile Liability
coverage with inclusive limits of not less than TWO MILLION
DOLLARS ($2,000,000.00) providing third party liability and
accident benefits insurance must be provided for all these
vehicles.

PROTECTION AND INDEMNITY INSURANCE

IF vessels are operated in the course of the contract and are
not covered under the general liability policy, then the
Contractor shall provide Protection and Indemnity insurance
applying to all vessels operated in the course of the contract
with limits of not less than TWO MILLION DOLLARS
($2,000,000.00) for such vessels. Such Protection and
Indemnity insurance shall include four-fourths collision
liability insurance.

AIRCRAFT INSURANCE

IF aircraft (including helicopters) are owned, leased, rented
or used in the performance of this contract, then third party
liability coverage with inclusive limits of not less than FIVE
MILLION DOLLARS ($5,000,000.00) must be provided.

NOTICE OF CANCELLATION, ETC.

The required insurance shall not be cancelled, removed,
reduced, materially changed or altered without thirty (30)
days prior notice in writing by Registered Mail to:

The Corporate Insurance and Bonds Manager, Ministry
of Transportation and Infrastructure, PO Box 9850, Stn
Prov Govt, 940 Blanshard Street, Victoria, B.C. V8W 9T5.

USE AND OCCUPANCY

Use and occupancy of the work or any part thereof prior to
the date of completion shall not be cause for any termination
of insurance coverage shown in the applicable sections.

THE PROVINCE ASSUMES NO RESPONSIBILITY FOR THE ADEQUACY OF THE INSURANCE EFFECTED
IN FAVOUR OF THE CONTRACTOR OR THE MINISTRY UNDER THIS AGREEMENT.

Insurance & Bonds Form No: INS-80 (2008/07/03) Page 2 of 2
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BRITISH
COLUMBIA

Ministry of Transportation
and Infrastructure

CERTIFICATE OF INSURANCE

Contracts/Leases/Agreements/Permits Number, Localion and Description:

Brokers' Reference No.

Award or Effective Date

(yyyy/mm/dd)

INSURED Name

Business Address

BROKER Name

Business Address

Type of Insurance

Company and Policy Number

Policy Dates
Effective

yyyy/mmidd
Expiry

Limits of Liability / Amounts

Commercial General Liability
(including Non-Owned
Automobile Liability)

Bodily Injury and Property Damage

$
$
$

Inclusive

Aggregate

Deductible

Additional Insureds:

Automobile Liability

Bodily Injury and Property Damage

$ Inclusive

$ Limits
Umbrella/Excess Liability excess of § S:gﬁ{;l

excess of § Automobile
[ ] Builders Risk 8 Sl
uilders Ris
Other

l:llnstallation Floater $ Location
D Other: $ Transit

S Limit
Equipment Insurance

$ Each Claim
Professional Liability $
Errors and Omissions Aggregate

$ Deductible
[ Protection & Indemnity $ Limit
(] Hull & Machinery s Limit
[ suilders Risk (vessels) $ Limit
I:] Ship Repairers’ Liability $ Limit
Other: $ Limit

The undersigned certifies the undersigned has reviewed the policles of insurance described above and Page 2 of this certificate and further certify
that those policies have been Issued fo the insured named above and are in full force and effect and comply with the insurance requirements set
out in the agreement / contract / lease / permit identified above, including the requirements set out on Page 2 of this certificate.

Signature of person authorized to sign on behalf of Insurers Print or Type Name Date (yyyy/mm/dd)
certifying Page 1 and Page 2 of this Certificate
ADDITIONAL CONDITIONS ARE SHOWN ON PAGE 2 OF THIS CERTIFICATE OF INSURANCE
Page 1 of 2
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Notwithstanding any other terms, conditions or exclusions elsewhere in the insurance policy(s), it is understood and agreed that the insur:

policy(s) are extended to include insurance conditions as follows:

CONDITIONS APPLICABLE TO:
COMMERCIAL GENERAL LIABILITY

1. Additional Named Insured Clause for Ministry Contracts

Her Majesty the Queen in right of the Province of British Columbia as
represented by the Minister of Transportation and Infrastructure,
together with the employees, agents, and servants of the Minister,
hereinafter referred to as the Additional Named Insured, is added as an
Additional Named Insured, in respect of liability arising from the work or
operations of the Insured and the Additional Named Insured, in
connection with contracts, entered into between the Insured and the
Additional Named Insured,

2. Extension of Coverage

Such liability insurance shall also include all liability arising out of
completed operations, blanket written contractual, contingent
employers liability, non-owned automobile liability, and liability
assumed by the Contractor in connection with and applicable to the
contract.

3. Cross Liability

The insurance as is afforded by this policy shall apply in the same
manner and to the same extent as though a separate policy had been
issued to each Insured. Any breach of a condition of the policy by any
Insured shall not affect the protection given by this policy to any other
Insured. The inclusion herein of more than one Insured shall not
operate to increase the limit of liability under this policy.

4. Exclusions Not Permitted

If hazardous operations such as excavation, pile driving, shoring,
blasting, underpinning, or demolition work or any other operation or
work is to be performed by the Ministry or the Contractor, then this type
of work or operation shall not be excluded from insurance coverage
where such type of work or operation is to be performed by either party
under the contract, subject to prior notification to the insurer by the
Contractor.

Claims arising out of the legal liability imposed upon the Insured at
common law and extended by Statute for bodily injury or death to
employees of the Insured. However, exclusions applicable to liability
imposed upon or assumed by the Insured under any Workers'
Compensaﬁon Statutes or for assessment by any Workers’
Compensation Board will be allowed.

Liability assumed by the Insured under contract with railroad
companies for the use and operation of railway sidings or crossings.

5. Products and Completed Operations Hazard

Products and Completed Operations Hazard coverage shall be
provided and such coverage shall remain in full force and effect for a
period of twelve (12) months after the contracted work has been
completed (twenty four (24) months for Design Build Minor Contracts),
irrespective of the expiry date of the policy.

CONDITIONS APPLICABLE TO:

PROPERTY TYPE OF INSURANCE POLICIES
(WHERE IT IS A REQUIREMENT OF THE CONTRACT,
AGREEMENT, LEASE OR PERMIT)

1. Additional Named Insured Clause

Her Majesty the Queen in right of the Province of British Columbia as
represented by the Minister of Transportation and Infrastructure, is
added as an Additional Named Insured.

2. Loss Payable Clause
Her Majesty the Queen in right of the Province of British Columbia as
represented by the Minister of Transportation and Infrastructure.

3. Waiver of Subrogation

In the event of any physical loss or damage to the work or Contractor's
equipment, the settlement or payment of the subsequent claim shall be
made without the right of subrogation against Her Majesty the Queen in
right of the Province of British Columbia as represented by the Minister
of Transportation and Infrastructure or any of the employees, servants
or agents of the Minister.

CONDITIONS APPLICABLE TO:

ALL POLICIES EXCEPT AUTOMOBILE LIABILITY INSURANCE
ISSUED BY I.C.B.C. AND PROFESSIONAL LIABILITY (E&O)
INSURANCE

1. Cancellation

This policy shall not be cancelled, removed, reduced, materially
changed or altered without thirty (30) days prior notice in writing by
Registered Mail to:

CORPORATE INSURANCE AND BONDS MANAGER
MINISTRY OF TRANSPORTATION & INFRASTRUCTURE
PO BOX 9850 STN PROV GOVT

VICTORIA BC V8W 9T5

or

Ministry Representative, as noted in the contract.

CONDITION APPLICABLE TO:
PROFESSIONAL LIABILITY / ERRORS AND OMISSIONS
INSURANCE

1. Cancellation

The required insurance shall not be cancelled, or endorsed to reduce
limits of liability, without thirty (30) days nofice in writing by Registered
Mail to: The Corporate Insurance and Bonds Manager, Ministry of
Transportation and Infrastructure, PO Box 9850, Stn Prov Govt, 940
Blanshard Street, Victoria, B.C. V8W 9T5. Notification of the policy
being endorsed to restrict coverage mid-term, must be provided in
writing by Registered Mail to the same address, no later than the
effective date of such change.

Issuance of this certificate shall not limit or restrict the right of the Ministry of Transportation and Infrastructure to request any time certified

copies of any insurance policy(s).

HO111 (2008/07)
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Schedule E
PRIVACY PROTECTION SCHEDULE

This Sciedule forms part of the agreement between Her Majesty the Queen in right of the Province of British Columbia represented by The Ministry of
Transportation & Intrastructure (the "Province”) and Pace Group Communications Inc. (the “Contractor”) respecting Consulting Services Contract

067CS41722 (the “Agreement”).

Deinitions
1. In this Schedule,

(a) “access’ means disclosure by the provision of access;

(b)  “Act’ means lhe Freedom of Information and Protection of Privacy Act (Brilish
Columbia), as amended from time to lime;

{c) ‘“contact information® means information lo enable an individual at a place of business
lo be conlacled and includes the name, position name or litle, business telephone
number, business address, business email or business fax number of the individual;

{d)  “personal information™ means recorded information aboul an identifiable Individual,
other than contact information, collected or created by the Conlractor as a result of the
Agreemenl or any previous agreement between the Province and the Contractor
dealing with the same subject malter as the Agreement but excluding any such
informalion that, if this Schedule did not apply to it, would not be under the “conlrol of a
public body” within the meaning of the Act.

Purpose

2. The purpose of this Schedule is to:
(a) enable the Province to comply with ils statulory obligations under the Act wilh respect to
personal information; and
(b)  ensure that, as a service provider, the Conlraclor is aware of and complies wilh its
statutory obligations under the Act with respect to personal information.

Collection of personal information

3. Unless the Agreement otherwise specifies or the Province otherwise direcls in writing, the
Conlractor may only collect or creale personal information lhat is necessary for the
performance of the Contractor's obligations, or the exercise of the Contractor's rights, under
the Agreement.

4, Unless the Agreement olherwise specifies or the Province otherwise directs in writing, the
Contractor must collecl personal information directly from the individual the information Is
about.

5. Unless the Agreement othenvise specifies or the Province olherwise directs In writing, the
Contractor musl tell an individual from whom the Contractor collects personal information:
(a) the purpose for collecting it;
(b)  the legal authority for collecting it; and
(c) thetille, business address and business telephone number of the person designated by
the Province to answer questions about the Contraclor's collection of personal
information.

Accuracy of personal information

6. The Contractor musl make every reasonable effort to ensure the accuracy and completeness
of any personal information to be used by the Conltractor or the Province to make a decision
that direclly affecls the individual the information is about.

Requests for access to personal information

7. If the Conlractor receives a request for access to personal information from a person other
than the Province, the Conlractor must promplly advise the person to make the request lo the
Province unless the Agreement expressly requires the Contractor to provide such access and,
if the Province has advised the Contractor of Lhe name or title and contact information of an
official of the Province to whom such requests are to be made, the Contractor must also
promptly provide that official's name or litle and contact information to the person making the
request.

Correction of personal information

8 Within 5 business days of receiving a wrilten direction from the Province lo correct or annotate
any personal information, the Contractor must annotate or correct the information in
accordance with the direction.

9. When issuing a written direction under section 8, the Province must advise the Conltractor of
the date the correction request to which the direction relates was received by the Province in
order that the Contractor may comply with section 10.

10.  Within 5 business days of correcting or annotating any personal informalion under section 8,
the Contractor must provide the correcled or annolated informalion to any party to whom,
wilhin one year prior to the dale the correction requesl was made to the Province, the
Conlractor disclosed the information being correcled or annotated.

11.  If the Conlractor receives a request for correction of personal information from a person olher
than the Province, the Contractor must promplly advise the person to make the request to the
Province and, if the Province has advised the Centractor of the name or title and conlacl
information of an official of the Province to whom such requests are to be made, the Conlractor
musl also promplly provide that official’s name or litle and contact information to the person
making the request.

Protection of personal information

12. The Contractor must protect personal information by making reasonable security
arrangements against such risks as unauthorized access, collection, use, disclosure or
disposal, including any expressly set out in the Agreement.

Storage and access to personal information

13.  Unless the Province olherwise direcls in writing, the Contractor must not store persanal
information outside Canada or permit access to personal information from outside Canada.

Retention of personal information

14.  Unless the Agreement otherwise specifies, the Contractor must retain personal information
until directed by the Province in writing to dispose of il or deliver it as specified in the direction.

Use of personal information

15.  Unless the Province otherwise directs in wriling, the Conlractor may only use personal
information if that use is for the performance of the Contractor's obligations, or the exercise of
the Contraclor’s rights, under the Agreement.

Disclosure of personal information

16.  Unless the Province otherwise directs in writing, the Contractor may only disclose personal
information inside Canada to any person other than the Province if the disclosure is for the
performance of the Contractor's obligations, or the exercise of the Contractor’s rights, under
the Agreemenl.

17.  Unless the Agreemenl olherwise specifies or the Province otherwise directs in writing, the
Contractor must not disclose personal information outside Canada.

Notice of foreign demands for disclosure

18.  In addition to any obligation the Contractor may have to provide the nolification contemplated
by section 30.2 of the Act, if in relation to personal information in its custedy or under its control
the Conlraclor:

(a) receives a foreign demand for disclosure;

(b) receives a request to disclose, produce or provide access that the Contraclor knows or
has reason to suspect is for the purpose of responding to a foreign demand for
disclosure; or

() has reason to suspect thal an unauthorized disclosure of personal information has
occurred in response to a foreign demand for disclosure

the Contractor must immediately notify the Province and, in so doing, provide the information

described in section 30.2(3) of the Acl. In this seclion, the phrases “foreign demand for

disclosure® and "unauthorized disclosure of personal information” will bear the same meanings
as in section 30.2 of the Act.

Notice of unauthorized disclosure

19.  In addition to any obligation the Conlractor may have to provide the notification contemplated
by section 30.5 of the Acl, if the Conlractor knows that there has been an unauthorized
disclosure of personal information in its custody or under its conlrol, the Contractor must
immediately notify the Province. In this section, the phrase “unauthorized disclosure of
personal information® will bear lhe same meaning as in section 30.5 of the Act.

Inspection of personal information

20. In addition to any other rights of inspection the Province may have under the Agreemenl or
under stalute, the Province may, at any reasonable time and on reasonable notice to the
Contractor, enler on the Conlractor's premises lo inspect any personal information in the
possession of the Contractor or any of the Contraclor's information management policies or
practices relevant to its management of personal information or its compliance with this
Schedule and the Contractor must permit, and provide reasonable assistance lo, any such
inspection,

Compliance with the Act and directions
21.  The Conlractor must in relation lo personal information comply with:
(a) the requirements of the Act applicable to the Conltraclor as a service provider, including
any applicable order of the commissioner under the Act; and
(b)  any direction given by the Province under this Schedule.

22. The Conlractor acknowledges that it is familiar with the requirements of the Act governing
personal information that are applicable to it as a service provider.

Notice of non-compliance

23.  Iffor any reason the Contractor does not comply, or anlicipates that it will be unable to comply,
with a provision in this Schedule in any respect, the Contractor must promptly notify the
Province of the particulars of the non-compliance or anticipated non-compliance and what
steps it proposes to take lo address, or prevent recurrence of, the non-compliance or
anticipated non-compliance.

Termination of Agreement

24, In addition to any other rights of termination which the Province may have under the
Agreement or otherwise al law, the Province may, subject lo any provisions in the Agreement
establishing mandatory cure periods for defaulls by the Contractor, terminate the Agreement
by giving written notice of such termination to the Contractor, upon any failure of the Contractor
to comply with this Schedule in a material respect.

Interpretation
25. In this Schedule, references lo sections by number are to sections of this Schedule unless
olherwise specified in this Schedule.

26.  Any reference to the *Contractor” in this Schedule includes any subconlractor or agent retained
by the Conlractor to perform obligations under the Agreement and the Contractor must ensure
that any such subcontractors and agents comply with this Schedule.

27. The obligations of the Contractor in this Schedule will survive the termination of the
Agreement.

28. If a provision of the Agreement (including any direction given by the Province under this
Schedule) confiicts with a requirement of the Act or an applicable order of the commissioner
under the Act, the conflicting provision of the Agreement {or direction) will be inoperative to the
extent of the conflict.

29. The Conlractor musl comply with the provisions of this Schedule despite any conflicting
provision of this Agreement or, subject to section 30, the law of any jurisdiction outside
Canada.

30. Nothing in this Schedule requires the Contractor to contravene the law of any jurisdiction
oulside Canada unless such conlravention is required to comply with the Act.

(Version: June 20, 2003)



BRITISH ‘ Ministry of Transportation CONSULTING
SERVICES CONTRACT 071 | C S| 4751

COLUMBIA | and Infrastructure

CONTRACT IDENTIFICATION NUMBER:

T h is A g r eem e n t y  MADE IN QUADRUPLICATE ON THE i_(_i’j\DAY OF H brib~ JOR

seTweeN: HER MAJESTY THE QUEEN iN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA

REPRESENTED BY THE MINISTER OF TRANSPORTATION AND INFRASTRUCTURE.

Address 4C - 940 Blanshard Street, PO Box 9850 Stn Prov Gov Columbia VBW 9T5
(hereinafter called the “Province”) Q?U C 7y POSTAL CODE
o Yo
AND: Pace Group Communications Inc ' " I 4'

Address 200 - 55 Water Street

FRR T4 7013

s
Vancouver, British Columbia V’Jpﬂn MINISTRY OF ¢N

Vv 3
(hereinafter called the “Contractor”) 74 TION & INFRA POSTAL C

Short Description: As and When Required Stakeholder Engagement and Communication, Norman Stowe

WITNESSETH THAT the parties hereto agree to the covenants and agreements contained in paragraphs 1 through 27, inclusive, on the face and reverse side

of this document and in the attached schedules set out below.

COMMENCEMENT DATE (yyyy/mm/dd) COMPLETION DATE (yyyy/mm/dd)
ATTACHED SCHEDULES MARKED “[X" FORM PART OF THIS CONTRACT
2013/02/01 2014/03/31
Terms and Conditions
TERMS AND CONDITIONS: E
APPOITEIT X] Works/Services Schedule - H0461a
1. The Province retains the Contractor to provide the services (the | [{]  Payment Schedule - HO461b
“Services”) described in the Works/Services Schedule attached |:| Travel Expenses (Group [) - H0461c
hereto. -
TERM [X]  Travel Expenses (Group Il Mgmt) — H0461c-1)
2.The Contractor will, notwithstanding the date of execution and | [T]  Special Conditions (Engineering) — H0461d
delivery of the Agreement, start providing the Services on the X . .
commencement date and shall complete all Services to the | [ |  Special Conditions (Information Systems) — H0461d-1
satisfaction of the Minister by the completion date, both dates ; 4 : _ Y
hereinbefore stated. The period of time between the aforementioned D Special Conditions (Surveying) — H0461d-2)
dates shall hereinafter be referred to as the "Term". Time shall be m Insurance Specifications — INS-80
deemed to be material and of the essence of this contract. . .
[J Insurance Specifications Professional — INS-132
T IeN Certificate of Insurance — HO111
3. The Province will pay to the Contractor, in full payment for providing E
the Services and in full reimbursement for expenses incurred in I:l Privacy Protection Schedule
connection therewith, the amounts, in the manner and at the times set
out in the Payment Schedule attached hereto and the Contractor will [:|
accept the same as full payment and full reimbursement as aforesaid. |:|
WITNESS WHEREOF THE PARTIES HERETO HAVE EXECUTED THIS AGREEMENT THE DAYWR FIRST ABOVE WRITTEN

In signing this Agreement the
understands the additional copid

N

or gprtifies that helshe has read and
piyaring on the reverse of this form.

WITNESS AS TO THE CONTRACTOR'S SIGNATURE SIGNATURE O

V) WO

") K/LAA ¥ g Diane Marson
\ ac & Manager, Corporate Contracting

WITNESS AS TO THE MINISTRY SIGNATURE SIGNATURE OF DELEGATED MINISTRY AUTHORITY
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ADDITIONAL TERMS AND conpimions (On o et Nuadser SYOSUIS)|

INDEMNITY AND STANDARD OF CARE Cont'd.

RECORDS

4. The Contractor will:

a) where the Payment Schedule provides for payment determined on
the basis of time, keep records of all such time; and

b) where the Payment Schedule provides for reimbursement of any
expense, keep books of account of any such expense incurred,

and the Minister of Transportation and Infrastructure (the “Minister”) will

have free access at all reasonable times to such records and books of

account for the purposes of reviewing or copying (or both) the same.

INDEPENDENT CONTRACTOR

5. The Contractor is an independent contractor and not the servant,
employee or agent of the Province of the Minister.

6. The Contractor will not, in any manner whatsoever, commit or purport to
commit the Province or the Minister to the payment of any money to any
person, firm or corporation.

7. The Minister may, from time to time, give such instructions as he
considers necessary to the Contractor in connection with provision of the
Services, which instructions the Contractor will comply with, but the
Contractor will not be subject to the control of the Minister with respect to
the manner in which such instructions are carried out.

REPORTS

8. The Contractor will upon the request, from time to time, of the Minister:

a) fully inform the Minister of work done and to be done by the
Contractor in connection with provision of the Services; and

b) permit the Minister at all reasonable times to inspect, examine,
review and copy any and all finds, data, specifications, drawings,
working papers, reporls, documents and materials whether complete
or otherwise (collectively the “Material") that have been produced,
received or acquired by, or provided by or on behalf of the Province
or the Minister to, the Contractor as a result of this Agreement.

OWNERSHIP

9. The Material produced, received or acquired by, or provided by or on
behalf of the Province or the Minister to, the Contractor as a result of this
Agreement and any equipment, machinery or other property whatsoever
{collectively the “Goods”) provided by or on behalf of the Province or the
Minister to the Contractor as a result of this Agreement will be the
exclusive property of the Province and will, subject to the following
proviso, be delivered by the Confractor to the Minister forthwith following
the expiration or sooner termination of this Agreement provided that the
Minister may, at any time or times prior to the expiration or sooner
termination of this Agreement, give written notice fo the Contractor
requesting delivery by the Contractor to the Minister of all or any part of
the Material or the Goods (or both) in which event the Contractor will
forthwith comply with such request.

10. The copyright in the Material will belong exclusively to the Province.

CONFIDENTIALITY

11. The Contractor will treat as confidential and will not, without the prior
written consent of the Minister, publish, release or disclose or permit to
be published, released or disclosed either before or after the expiration or
sooner termination of this Agreement, the Material or any information
supplied to, obtained by, or which comes to the knowledge of the
Contractor as a result of this Agreement except insofar as such
publication, release or disclosure is necessary to enable the Contractor
fo fulfill the obligations of the Contractor under this Agreement.

ASSIGNMENT AND SUB-CONTRACTING

12. The Contractor will not without the prior written consent of the Minister:
a) assign, either directly or Indirectly, this Agreement or any right of the
Contractor under this Agreement; or
b) sub-contract any obligation of the Contractor under this agreement.
13. No sub-contract entered into by the Contractor will relieve the Contractor
from any obligation of the Contractor under this Agreement or impose
any obligation or liability upon the Province to any such sub-contractor.

CONFLICT

14. The Contractor will not, during the term, perform a service for or provide
advice to any person, firm or corporation where the performance of the
service of the provision of the advice may or does, in the reasonable
opinion of the Minister, give rise to a conflict of interest between the
obligations of the Contractor to the Province under this Agreement and
the obligations of the Contractor to such other person, firm or
corporation.

INDEMNITY AND STANDARD OF CARE

15. Notwithstanding any insurance coverage, the Contractor hereby agrees
to indemnify and save harmless the Province, its successor(s), assign(s)
and authorized representative(s) and each of them from and against
those losses, claims damages, actions and causes of action, (collectively
referred to as “claims) that the Province may sustain, incur, suffer or

15.

be put to at any time either before, during or after the expiration or
termination of this Agreement that arise out of errors, omissions or
negligent acts of the Contractor or their Subcontractor(s) or
Subconsultant(s), servant(s), agent(s), or employee(s) under this
Agreement.

In completing the assignment the Contractor shall at all times exercise the

standard of care, skill and diligence normailly provided in the performance
of services for work of a similar nature to that contemplated by this contract.

TERMINATION

16.

Notwithstanding any other provision of this Agreement, the Province may,
in its sole discretion, terminate this Agreement:

a) on ten (10) days prior written notice of termination to the Contractor and
the Province will pay to the Contractor that portion of the amounts
described in the Payment Schedule which is attributable to the portion
of the Services completed to the satisfaction of the Province prior to the
date of termination and such payment shall discharge the Province
from all liability to the Contractor under this Agreement.

b) where in the opinion of the Province the Contractor fails to observe,
perform or comply with any provision of this Agreement, and such
termination will be in addition to any other rights and remedies existing
or available to the Province under this Agreement or at law.

NON-WAIVER

17.

18.

No provision of this Agreement and no breach by the Contractor of any
such provision will be deemed to have been waived unless such waiver is
in writing signed by the Minister.

The written waiver by the Minister of any breach by the Contractor of any
provision of this Agreement will not be deemed a waiver of such provision
or of any subsequent breach by the Contractor of the same or any other
provision of this Agreement.

APPROPRIATION

19.

Notwithstanding any other provision of this Agreement the payment of
money by the Province to the Contractor pursuant to this Agreement is
subject to:

a) There being sufficient monies available in an appropriation, as defined
in the Financial Administration Act, S.B.C. 1981, c. 15 (the Financial
Administration Act, inclusive of every amendment made thereto and in
force being herein collectively called the “Act”), to enable the Province,
in any fiscal year or part thereof when any payment of money by the
Province to the Contractor falls due pursuant to this Agreement, to
make that payment; and

b) Treasury Board, as defined in the Act, not having controlled or limited,
pursuant to the Act, expenditure under any appropriation referred to in
subparagraph a) of this paragraph.

REFERENCES

20.

Every reference to the Minister in this Agreement will include the Minister,
the Deputy Minister of Transportation and Infrastructure and any person
designated by either of them to act for or on their respective behalf with
respect to any of the provisions of this Agreement.

NOTICES

21.

22.

Any notice required or permitted to be given hereunder will be delivered or
mailed by prepaid registered mail to the addresses on reverse (or at such
other address as either party may from time to time designate by Notice in
writing to the ather), and any such Notice will be deemed to be received 48
hours after mailing.

Either party may, from time to time, give to the other written notice of any
change of address of the parly giving such notice and from and after the
giving of such notice the address therein specified will, for purposes of the
preceding paragraph, be conclusively deemed to be the address of the
party giving such notice.

MISCELLANEOUS

23.
24,
25,

26.

27.

This Agreement will be governed by and construed in accordance with the
laws of the Province of British Columbia.

The Schedules to the Agreement are an integral part of this Agreement as
if set out at length in the body of this Agreement.

The headings appearing in this Agreement have been inserted for
reference and as a matter of convenience and in no way define, limit or
enlarge the scope of any provision of this Agreement.

In this Agreement, wherever the singular or neuter is used, it will be
construed as if the plural or masculine or feminine, as the case may be, had
been used where the context or the parties hereto so require.

This is to certify that the property and/or services hereby purchased are
for the use of, and are being purchased by, the Ministry with Crown
Funds, and are therefore not subject to the Goods and Services Tax. The
GST registration number for the Province is R107864738.

Page 19
TRA 2013 00174

HO461 (2008/07) Original - Contract File Copy - Contractor / Accounts Payable / Contract Originator Side 2



BRITISH ‘ Ministry of Transportation

COLUMBIA | and Infra
fiTastructure WORKS/SERVICES SCHEDULE

1 CONTRACT IDENTIFICATION NUMBER

| 071 | cs| 4751

The Contractor shall:

_ 1
Provide the services of the Consultant, Pace Group Communications Inc., ‘

(a) to deliver Stakeholder Engagement and Communication services and provide various levels of
assistance or advice to the Ministry’s Contract Manager, Linda Harmon, Director, Strategic Outreach and
Business Engagement, from the Ministry’s Pacific Gateway Branch, as applicable to road, rail, bridge, airport,
seaport, and logistics initiatives as well as various other transportation corridor investments.

(b) have work assigned by and report to the Ministry’s Contract Manager. The Contract Manager may
direct the Consultant to work with other Ministry employees or consuitants on specific assignments. All work
and invoices shall be subject to review and approval by the Contract Manager.

The Consultant will represent the Contractor in all matters pertaining to this Contract and the Services. All
Services will be performed personally by the Consultant, unless otherwise approved in writing by the Ministry’s
Contract Manager. Any resources provided by or through the Contractor will report to, be co-ordinated by, or
be under the direction of the Consultant at all times, unless otherwise approved in writing by the Contract
Manager.

The Consultant will provide all Services on an “if, as and when requested by the Province” basis. The
Contractor shall not be entitled to a minimum guarantee of work in association with this Contract. Assignments

may require full time availability.
1) Background

The Province’s vision includes elevating the profile of BC to become the preferred gateway for Asia Pacific
trade, and to have the most competitive supply chain on the west coast of the Americas, linking Asia to North
America via British Columbia. Canada’s Pacific Gateway is an unprecedented alignment of public and private
sector resources and expertise that oversees $22 biilion worth of port, rail, road and airport infrastructure
expansion, business development, marketing and policy. It is a major undertaking by the provincial and federal
governments and industry. Competitive, reliable, and efficient full-service transportation corridors must be
established between Asia and North America in order to increase trade, create jobs and economic benefit for
the Province and Canada.

The expansion of the Pacific Gateway and building stronger relationships with Asia-Pacific nations are priority
action items under the BC Jobs Plan. The benefits to BC from strengthening and diversifying the economic
base of the Province with emphasis on the emerging Asian trade markets, are projected to generate growth in
outputs and a significant number of new high-paying jobs in supporting transportation sectors.

The Ministry of Transportation and Infrastructure Pacific Gateway Branch (the “Branch”) works closely with
other provincial ministries, other levels of government (Canada, Alberta, Saskatchewan and municipal) and the
private sector (ports, railways, terminal operators, trucking industry, shippers, distribution centres, airports,
etc.) in delivering key infrastructure performance, access and reliability improvements to create a modern,
seamiess, and effective supply chain. This will include supporting the advancement of supply chain efficiency
projects, brokering funding partnerships and implementing or supporting complementary provincial and federal
policy. The overarching vision of the Branch is that BC is North America’s gateway of choice for Asia Pacific
trade.

Building on the successful implementation of the 2005 BC Ports Strategy and the 2006 Pacific Gateway Action .
Plan, the Branch recently undertook a comprehensive refresh of British Columbia’s Pacific Gateway Strategy.
The result of these efforts was the public release of the Pacific Gateway Transportation Strateqy 2012-2020.
The Strategy serves as the “blueprint” for the Branch's work and activities going forward.
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Works/Services Schedule

Contract Number: 071 CS 4751
2) Specifics

The Ministry of Transportation and Infrastructure ("the Ministry") frequently undertakes various Pacific Gateway
projects (road, rail, bridge, ports, logistics analysis, corridor studies, and various other corridor investments) in
partnership with other levels of government and the private sector. The Ministry requires project management
and advisory services to ensure that value for money is being achieved during all phases of the project ’
lifecycle.

3) Scope of Consultant Services
The Consultant may be called on by the Contract Manager to provide any or all the following Services
1) Stakeholder and partner engagement for projects and other initiatives which may include or organizing
or participating in:
a. Open houses: including planning, logistics, materials, reporting, etc.
b. Events: including planning, logistics, materials, reporting, etc.

c. Workshops, Roundtables, and Focus Groups: including agenda development, planning,
materials, reporting, etc.

2) Facilitation of planning sessions with private sector, government and other agencies.

3) Preparation of a variety of written communication and marketing materials for internal and external
stakeholders.

4) Assignment of Service Opportunities

Service assignments may be initiated by a work assignment letter or the Contract Manager may call on the
Consultant by phone or email to provide “ad hoc" Services on short notice.

All Services will be performed on an "if, as and when requested by the Province" basis. The Consultant is not
guaranteed to be called on either to perform any Services or to prepare any work plans and cost estimates
regarding any potential Services as a result of entering into this Contract with the Province.

The Consultant is not expected to guarantee that they will be available to either provide any Services or to
prepare a work plan and cost estimate for a potential assignment.

In advance of issuing a work assignment letter, the Province will have the sole discretion in determining;

1. whether a particular Consultant or Consultants are invited to undertake any specific assignment or
assignments; or

2. whether one or more Consultants will be invited to prepare a work plan and cost estimate to assist the
Province in determining which Consultant or Consultants will be selected to undertake a potential
assignment.

Such determination will be based on the Province's understanding of which Consultant or Consultants have the
most appropriate combination of knowledge, skills, abilities and strengths in specific categories to undertake
the Services to be assigned in a manner consistent with the Province's priorities and understanding of the
assignment. The Province shall not be obligated to invite all Consultants to prepare a work plan and cost
estimate for each potential assignment.

If the Province elects to invite one or more Consultants to prepare a work plan and cost estimate to assist the
Province in determining which Consultant or Consultants will be selected to undertake a potential assignment,
the criteria for subsequently selecting the Consultant or Consultants to undertake that assignment shall be as
disclosed by the Province in the invitation to prepare the work plan and cost estimate. The Province shall not
be obligated to award any work assignment letter for any Services to any Consultant at any time.
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Works/Services Schedule

Contract Number: 071 CS 4751
5) Ministry Obligations during the Contract Term
During the term of the Contract, responsibilities of the Ministry, acting on behalf of the Province, will include:

1. Appoint a Contract Manager to act as the Consultant's primary point of contact with the Ministry on all
matters related to the performance of the Services.

2. Provide the Consultant with clear written or verbal instructions regarding the scope, schedule, and
reporting relationships involved in each assignment.

3. Provide the Consultant with timely access to Ministry source documents, files, and computer systems as
required to perform any Services.

4. Provide timely review, feedback, and approval, where appropriate, of all work plans, reports, and other
deliverables delivered by the Consultant in the performance of the Services.

Meet periodically with the Consultant to discuss the progress of the Services.

Provide periodic verbal and written performance evaluation and feedback to the Consultant.
Be available to constructively resolve any performance issues as they may arise.

Provide timely review of invoices and approval for payment, where appropriate.

Additional Specialized Resources: The Consultant may, from time to time, be called on to identify and retain
such additional specialized resources as may be necessary to affect the proper and timely performance of the
Services. The selection of such specialized resources and the Hourly Rates payable for such additional
resources will be as agreed in writing between the Consultant and the Contract Manager before the additional
resources perform any billable Services.

Note: The Ministry reserves the right to expand or reduce the scope of the Consultant’s Services at any time
during the term of the Contract.

In addition to the Terms and Conditions Clause 11 and Clause 14, the following will apply:

Conflict of Interest: The Ministry recognizes that the Contractor and / or the Consultant may have concurrent
retainers with other public and private sector clients and the Ministry expects all parties to work co-operatively
to ensure that potential conflicts of interests are disclosed and avoided in a timely manner.

Confidentiality: It is anticipated that, in the course of performing Services, the Contractor and / or the
Consultant will have access to information that is commercially significant and may be subject to Cabinet level
confidentiality. Therefore, the Contractor and / or the Consultant shall not be eligible to provide advice to or act
for any other parties associated with any project for which they have performed a Service assignment under
this Contract without the express written consent of the Contract Manager. The Contractor and / or the
Consultant will safeguard and keep confidential all information obtained in the performance of the Services
except as authorized in writing by the Contract Manager.

o N o o

6) Contract Term

At the discretion of the Ministry and subject to available appropriation, the initial Contract Term may be
extended for an additional period of not greater than two (2) years.

Ministry Contact:
Jarrett Holst, 250-356-9806
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BRITISH | Ministry of Transportation

COLUMBIA | and Infrastructure
R PAYMENT SCHEDULE
METHOD OF PAYMENT I| CONTRACT IDENTIFICATION NUMBER ‘
Payments to the Contractor shall be based on the following: 071 | CS | 4751
Consultant Name Category of Service Hourly Rate
Pace Group Communications Inc Stakeholder Engagement and Communication Not to exceed $170.00*
Norman Stowe *Lower rates may be negotiated

between Contractor and
contract manager on a case-by-
case basis for different
assignments/projects

The Province will pay the Contractor monthly in arrears on the basis of the agreed Hourly Rate plus approved expenses
("time and expenses”).

Hourly Rate: The Hourly Rate is to be full reimbursement for all costs associated with performing the Services including
all overhead and out-of-pocket costs such as local travel, office space, routine copying and printing. The Hourly Rate
established at Contract commencement will be firm during the initial two (2) year Term of the Contract. The Hourly Rate
for the extended Term, if any, will be subject to negotiation annually with all other contract terms remaining the same.

Expenses: The only approved expenses will be pre-approved travel, lodging, and meals at the rates set out in the
Schedule of Reimbursable Travel Expenses (Management — Group Il) H0461¢c. These rates are not negotiable.

Except as expressly set out in the Contract, the Province will not be liable to any party, including the Contractor, for any
costs, expenses, or other charges in association with any part of the Services other than the Hourly Rate and pre-
approved expenses as set out in the Contract.

FREQUENCY OF PAYMENTS

The Contractor shall invoice the Province:
Monthly in arrears for work performed and accepted as satisfactory by the Ministry.

MAXIMUM AMOUNT PAYABLE

Total payments shall not exceed $  20,000.00

PAYMENT SCHEDULE TERMS AND CONDITIONS

1. The Contractor shall invoice the Province in accordance with the terms of this Agreement showing the calculation of all
amounts claimed.

2. Acceptance of any invoice and subsequent payment for the work/services, or any portion of the work/services, is
subject to the invoiced work/services having been completed to the satisfaction of the Province.

3. The Province shall pay the Contractor within 30 days following either the receipt by the Province of the Contractor's
invoice OR satisfactory completion of the invoiced work/services, whichever is later.

4. The Contractor shall accept payment as stated above as full and final reimbursement for all costs connected with the
work/services.

5. The Contractor shall not commit the Province to any financial liability.

6. Notwithstanding any other provision of this Agreement, the payment of money by the Province to the Contractor is

subject to the provisions of the Financial Administration Act.
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BRITISH [ Ministry of Transporation  SCHEDULE OF REIMBURSABLE TRAVEL

COLUMBIA | and Infrastructure
EXPENSES (MANAGEMENT — GROUP II)
When travel expenses are listed in the Payment Schedule as an allowable expense, then CONTRACT IDENTIFICATION NUMBER
transportation, meals, accommodation and board and lodging will be reimbursed
provided the same are in the opinion of the Province, necessarily incurred by the 071 ' CS | 4751

Contractor in providing the work/services.
All claims should be submitted on “Schedule of
Reimbursable Travel Expenses for Contractors to Fill in
To obtain Government rates for car rental and accommodation a letter of  Online — H1170" (see attached).

authority signed by the Ministry contact (sample attached) is required as

These rates will apply for the duration of the contract.

Expenses must be submitted less the Harmonized Sales

proof that you are under contract with the Province. Tax (HST) with original receipts attached.

1. TRANSPORTATION (d) Private Vehicle: No receipts are required.

(a) Air Travel: Original receipts are required. The most Reimbursement for use of private vehicles will be at the
economical airfare must be obtained. Charter flights must rate of $0.50/km. This is an all-inclusive rate, i.e.,
be pre-approved in writing by the Regional, Branch or includes the cost of gas and insurance.

Project Director.
(e) Travel expenses are not reimbursable if incurred within a

(b) Bus, Taxi, Parking, Toll Charges and Ferry: Original 32 km radius of the Contractor's office unless pre-
receipts are required, tips cannot be claimed. Ferry travel approved in writing by the designated Ministry contact.
should be by the most economical route. Assured loading
tickets and ferry reservations must be pre-approved in (f) Prior approval of the Regional, Branch or Project Director
writing by the Regional, Branch or Project Director. is required before any travel is made crossing the

Provincial border.
(c) Vehicle Rental: Original receipts are required. The
Province has negotiated Corporate Supply Arrangements
(CSAs) with the following vehicle rental companies and
the Corporate Identification Number below is required

2. MEALS
No receipts are required. Meals will be reimbursed at the
following rates:

when requesting a vehicle, to ensure that correct rates are Full day per Diem $49.00
being applied to the rental. Original receipts are required Breakfast only $22.00 | Iftravel starts before 7:00 am
for fuel. Lunch only $22.00 | Iftravel starts before noon
Dinner only $28.50 | If travel ends after 6:00 pm
It is up to the discretion of each contractor to determine Bm’t?“ : Lunch igggg ::s per aﬁve
. - - Breakfast & Dinner ; s per above
which company to use for their particular need, based on -
pany 4 Lunch & Dinner $36.50 | As per above

the most economical rate per kilometre charge available.

3. ACCOMMODATION
igi i T ired. mmodation expen
BUDGET RENT A CAR & TRUCK — A 162000 Orlg;)nal rzcmpts a ineq:lredhAcca : Qd:w-:‘ xpenses a.rde .
ENTERPRISE RENT A CAR — 4CA1000 reimbursed at cost, based on the maximum daily rates provided.
NATIONAL CAR RENTAL - 3614638 Refer to Appendix 1 of this Schedule for details on
accommodation rates.

AVIS — C1460000

Y Y VYV

When signing the rental agreement, waive Collision or

Loss Damage Waivers (CDW or LDW) and Personal Private lodging will be reimbursed at a rate of $30.00/day.
Injury or Accident Insurance (PII or PAI) these costs are
included in the CSAs and will pot be reimbursed. Accommodation outside the Province will be at the rates pre-

approved in writing by the Regional, Branch or Project Director.
Report all accidents to the rental agency and the Ministry
contract manager with 24 hours. 4. BOARD AND LODGING

Where specifically pre-approved in writing by the designated
Ministry contact, the contractor may claim $2,000.00 per month
for board and lodging in lieu of the accommodation and meal
rates specified above.

HO461c-1 (2012/03) Page 1 of 4
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BRITISH
COLUMBIA

Ministry of Transportation
and Infrastructure

’ SAMPLE

Letter of Authorization for Contractors

"Date”

To: All Authorized Province of British Columbia
Travel Industry Suppliers

Re:

"Contract Identification Number & Brief Description of Services"

Please be advised that:

"Name of Contractor"

is a contractor to the Ministry of Transportation and Infrastructure and, as such, is permitted to use provincial government rates during
the term of his/her contract as follows:

to

"Commencement Date" "Completion Date"

The contractor named above, agrees that the services or goods obtained by virtue of this letter of authorization will be used solely for
services supplied to the Province of British Columbia and the cost of the service or goods will be reimbursed to the contractor by the
government, at the rate(s) supplied.

Personal or other use of this letter, or services/goods provided through the use of this letter, for other than that stated in the contractor's

agreement, is forbidden in accordance with the terms and conditions of the agreement.

Should you require verification of this information, or if you have any questions, please contact the undersigned
at

“Phone Number"

Thank you for your co-operation.

Yours truly,

"Name of Ministry Contact”

"Position Title"

Page 26
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BRITISH } Ministry of Transportation
and Infrastructure

COLUMBIA

SAMPLE

SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES
FOR CONTRACTORS TO FILL IN ONLINE - H1170
(http./Aww.th.gov. be. cafforms/getForm.aspx?formid=1070)

NAME OF INDIVIDUAL CLAIMING EXPENSES:

CONTRACT IDENTIFICATION NUMBER

1

REASON / PURPOSE FOR TRAVEL:

Transportation (Original receipts are required unless private vehicle used, then reimburse as specified in the Schedule of Reimbursable Expensss.)

Date (yyyy/mm/dd)

From/To

Km*

Mode

Cost — Excluding HST

* For private vehicle only.

TOTAL - Excluding HST | $

Meals (No receipts are required. Meals are reimbursed according to rates specified in the Schedule of Reimbursable Expenses.)

Date (yyyy/mm/dd)

Meal (Breakfast/Lunch/Dinner)

Cost

TOTAL | §

Accommodation (Original receipts are required and are subject to daily maximums, as specified in the Schedule of Reimbursable Expenses.)

Date (yyyy/mm/dd)

City

Cost ~ Excluding HST

Period Covered (From - To).

H0461¢c-1 (2012/03)

TOTAL - Excluding HST | $

TOTAL EXPENSES - Excluding HST $

Page 27
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BRITISH Ministry of Transportation
COLUMBIA | and Infrastructure

LIABILITY INSURANCES
(For all contracts except Major Works, Professional Services and Design Build Minor)

It is a condition of this contract that the Contractor shall, at the
Contractor's expense, obtain and maintain insurance coverage in
wording and in amounts as hereinafter specified.

1.

ISSUANCE OF INSURANCE

All insurance coverage shall be issued with insurers
acceptable to the Ministry, and issued by companies licensed
to transact business in the Province of British Columbia and
Canada. The wording, including the named insureds, under
the insurance coverage may be modified to reflect the
structure of the Contractor as a limited company, an
individual, partnership, other entity or joint venture
comprising the Contractor.

EVIDENCE OF COVERAGE

The Contractor shall file evidence of insurance issued to
comply with the requirements outlined in these insurance
specifications prior to commencement of services. Should
any insurance policies expire before all other conditions of
the coniract have been complied with, then the contractor
shall file evidence of renewal prior to the expiry date of the

policy(s).
Evidence shall be as follows:

a) For all policies, except Automobile Liability, by way of a
duly completed Ministry Certificate of Insurance (H0111),
which will be considered to be a part of this Schedule.

b) For Automobile Liability insurance, either a duly
executed |.C.B.C. APV47 or APV250L form, or a Ministry
Certificate of Insurance.

The Contractor shall, upon request by the Ministry, file
originals or signed, certified copies of all current policies and
any endorsements necessary to comply with these insurance
specifications and any other requirements outlined elsewhere
in the contract. Failure to provide the required insurance
may result in payments to the Contractor being withheld.

All documentation shall be filed with the Ministry Office
specified in the contract.

NO OTHER CERTIFICATES OF INSURANCE ARE
ACCEPTABLE

Payments to the Contractor may be withheld and/or all work
on the site of the contract may be ordered to cease if the
Contractor fails to obtain or maintain insurance as required
herein, or if the Ministry does not approve any insurance
policy or policies submitted to them and the Contractor does
not comply with the insurance requirements of the contract
and, the Ministry shall also have the right, but not the
obligation, to place and maintain such insurance in the

Insurance & Bonds Form No: INS-80 (2010/07/01)

INSURANCE SPECIFICATIONS
INS-80

name of the Contractor and the Ministry. The cost thereof
shall be payable by the Contractor to the Ministry on
demand, and the Ministry may deduct the cost thereof from
any monies which are due, or may become due to the
Contractor.

THIRD PARTY LIABILITY INSURANCE

Commercial General Liability insurance including non-owned
automobile and contractual liability insurance shall be
arranged with inclusive limits of not less than $2,000,000.00
and $2,000,000.00 IN THE ANNUAL AGGREGATE for
bodily injury, death, and property damage arising from any
one accident or occurrence. The insurance policy shall
indemnify the named insureds under the policy for any sum
or sums which the insured may become liable to pay or shall
pay for bodily injury, death or property damage or for loss of
use thereof, arising out of or resulting from the work of the
Contractor or the Ministry under this contract, anywhere
within Canada and the United States of America. In addition
to the above limits, such liability insurance shall also pay all
costs, charges, and expenses in connection with any claims
that may require to be contested by the insureds anywhere
within Canada and the United States of America.

EXTENSION OF COVERAGE

Such liability insurance shall also include all liability arising
out of completed operations, blanket written contractual,
contingent employers liability, non-owned automobile liability
and liability assumed by the Contractor in connection with
and applicable to the contract.

EXCLUSIONS NOT PERMITTED

Claims arising out of the legal liability imposed upon the
insured at common law and extended by Statute for bodily
injury or death to employees of the Insured. However,
exclusions applicable to liability imposed upon or assumed
by the Insured under any Workers' Compensation Statutes or
for assessment by any Workers' Compensation Board will be
allowed.

Liability assumed by the insured under contract with railroad
companies for the use and operation of railway sidings or
crossings.

Hazardous operations such as excavation, pile driving,
shoring, blasting, under-pinning, or demolition work or any
other operation or work to be performed by the Ministry or the
Contractor shall not be excluded from insurance coverage,
where such type of work or operation is to be performed by
either party under the contract.

Page 10f 2
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Any breach of a condition of the policy by any Insured
shall not affect the protection given by this policy to
any other insured. The inclusion herein of more than
one Insured shall not operate to increase the limit of
liability under this policy.

Products and Completed Operations Hazard coverage

shall be provided and such coverage shall remain in
full force and effect for a period of twelve (12) months
after the work has been completed, irrespective of the
expiry date of the policy.

(ontract Womber G71C5 475/

DEDUCTIBLES 4. AUTOMOBILE LIABILITY INSURANCE
A property damage deductible will be allowed up to IF any licensed vehicles are owned, leased, rented or used in
$5,000.00 for any one accident or occurrence. Payment of the performance of this contract, then Automobile Liability
any deductible shall be the responsibility of the contractor. coverage with inclusive limits of not less than $2,000,000.00
providing third party liability and accident benefits insurance
A BODILY INJURY OR DEATH DEDUCTIBLE IS NOT must be provided for all these vehicles.
ALLOWED
5. PROTECTION AND INDEMNITY INSURANCE
ADDITIONAL CONDITIONS IF vessels are operated in the course of the contract and are
Each policy (except Automobile Liability Insurance) shall be not covered under the general liability policy, then the
endorsed as follows: Contractor shall provide Protection and Indemnity insurance
applying to all vessels operated in the course of the contract
Notwithstanding any other terms, conditions, or exclusions with limits of not less than $2,000,000.00 for such vessels.
elsewhere in this policy, it is understood and agreed that this Such Protection and Indemnity insurance shall include four-
policy is extended to include insurance coverages and fourths collision liability insurance.
clauses as follows:
6. AIRCRAFT INSURANCE
Her Majesty the Queen in Right of the Province of IF aircraft (including helicopters) are owned, leased, rented
British Columbia as represented by the Minister of or used in the performance of this contract, then third party
Transportation and Infrastructure, together with the liability coverage with inclusive limits of not less than
employees, agents, and servants of the Minister, $5,000,000.00 must be provided.
hereinafter referred to as the Additional Named
Insured, is added as an Additional Named Insured, in 7. NOTICE OF CANCELLATION, ETC,
respect of liability arising from the work or operations The required insurance shall not be cancelled, removed,
of the Insured and the Additional Named Insured, in reduced, materially changed or altered without thirty (30)
connection with contracts entered into between the days prior notice in writing by Registered Mail to:
Insured and the Additional Named Insured. The Corporate Insurance and Bonds Manager, Ministry
of Transportation and Infrastructure, PO Box 9850, Stn
The insurance as is afforded by this policy shall apply Prov Govt, 940 Blanshard Street, Victoria, B.C. VBW 9T5.
in the same manner and to the same extent as though
a separate policy had been issued to each insured. 8. USE AND OCCUPANCY

Use and occupancy of the work or any part thereof prior to
the date of completion shall not be cause for any termination
of insurance coverage shown in the applicable sections.

THE PROVINCE ASSUMES NO RESPONSIBILITY FOR THE ADEQUACY OF THE INSURANCE EFFECTED
IN FAVOUR OF THE CONTRACTOR OR THE MINISTRY UNDER THIS AGREEMENT.

Insurance & Bonds Form No: INS-80 (2010/07/01) Page 2 of 2
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BRITISH

COLUMBIA

Ministry of Transportation
and Infrastructure

CERTIFICATE OF INSURANCE

Contracts/Leases/Agreements/Pemits Number, Location and Description:

Contract Number: 071 CS 4751: As and When Required Stakeholder Engagement and Communication, Norman

Brokers' Reference No.

Stowe Awerd or Effective Date
2013-02-01
{yyyy/mm/dd)

INSURED Name

Business Address
BROKER Name

Business Address

Policy Dates yyyy/mm/dd
Type of Insurance Company and Policy Number Effocti Expiry Limits of Liabllity / Amounts

Commercial General Liability
(including Non-Owned
Automobite Liability)

Bodily Injury and Property Damage

$

$
$
5

Inclusive

Aggregate

Deductible

SIR

Additional Insureds:

Automobile Liability

Bodily Injury and Property Damage

$ Inclusive
$ Limits
Umbrella/Excess Liability excess of § ﬁ:mr:
excess of § Automobile
(] suiders Risk ; St
uilders Ri .
Other
[Jinstatiation Fioater ' Location . _
D Other: $ Transit
$ Limnit
Equipment Insurance
$ Each Claim
Professional Liability $
Erors and Omissions Aggregate
$ Deductible
[] protection & Indemnity $ Limit
(] Hu & Machinery $ Limit
D Builders Risk (Vessels) $ Limnit
Ship Repairers' Liability $ Linit
Other: s Limit

The undersigned certifles the undersigned has reviewed the policles of insurance described above and Page 2 of this certificate and further certify
that those policies have been Issued to the insured named above and are in fuli force and effect and comply with the insurance requirements set
out in the agreement / contract / lease / permit identifled above, inciuding the requirements set out on Page 2 of this certificate.

Signature of person authorized to sign on behalf of Insurers

certifying Page 1 and Page 2 of this Certificate

HO111 (2008/12)

Print or Type Name

ADDITIONAL CONDITIONS ARE SHOWN ON PAGE 2 OF THIS CERTIFICATE OF INSURANCE TRA 2013 00174
P

Date (yyyy/mm/dd)
Page 30
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COnvoet Numbey 631 CS Y )

‘Notwithstanding any other terms, conditions or exclusions elsewhers In the insurance policy(s), it is understood and agreed that the Insurance

policy(s) are extended to include insurance conditions as follows:

CONDITIONS APPLICABLE TO:
COMMERCIAL GENERAL LIABILITY

1. Additional Named Insured Clause for Ministry Contracts

Her Majesty the Queen In right of the Province of British Columbia as
represented by the Minister of Transportation and Infrastructure,
together with the employees, agents, and servants of the Minister,
hereinafter referred to as the Addttional Named Insured, Is added as an
Additional Named Insured, In respect of liabllity arising from the work or
operations of the Insured and the Additional Named Insured, in
connection with contracts, entered into between the Insured and the
Additional Named Insured,

2. Extenslon of Coverage

Such liabliity insurance shall also include all liability arising out of
completed operations, blanket written contractual, contingent
employers llability, non-owned automoblle liabllity, and liablifty
assumed by the Contractor in connection with and applicabie to the
contract.

3. Cross Liabllity

The insurance as Is afforded by this policy shall apply In the same
manner and to the same extent as though a separate policy had been
Issued to each Insured. Any breach of a condition of the policy by any
insured shall not affect the protection given by this policy to any other
Insured. The Inclusion herein of more than one Insured shall not
operate to increase the limit of Habliity under this policy.

4. Exclusions Not Permitted

If hazardous operations such as excavation, pile driving, shoring,
blasting, underpinning, or demolition work or any other operation or
work s to be performed by the Ministry or the Contractor, then this type
of work or operation shall not be excluded from insurance coverage
where such type of work or operation Is to be performed by either party
under the contract, subject to prior notification to the Insurer by the
Contractor.

Claims arising out of the legal llabllity Imposed upon the Insured at
common law and extended by Statute for bodily injury or death to
employees of the Insured. However, exclusions applicable to llability
imposed upon or assumed by the Insured under any Workers’
Compensatlon Statutes or for assessment by any Workers'
Compensation Board will be allowed.

Liability assumed by the Insured under contract with rallroad
companles for the use and operation of railway sidings or crossings.

5. Products and Completed Operations Hazard

Products and Completed Operations Hazard coverage shall be
provided and such coverage shall remain in full force and effect for a
period of twelve (12) months after the contracted work has been
completed (twenty four (24) months for Design Build Minor Contracts),
irrespective of the expiry date of the policy.

CONDITIONS APPLICABLE TO:

PROPERTY TYPE OF INSURANCE POLICIES
(WHERE IT IS A REQUIREMENT OF THE CONTRACT,
AGREEMENT, LEASE OR PERMIT)

1. Additional Named insured Clause i

Her Majesty the Queen In right of the Province of British Columbia as
represented by the Minister of Transportation and Infrastructure, Is
added as an Additlonal Named Insured.

2. Loss Payable Clause
Her Majesty the Queen In right of the Province of British Columbia as
represented by the Minister of Transportation and infrastructure.

3. Waiver of Subrogation

In the event of any physical loss or damage to the work or Contractor's
equipment, the settlement or payment of the subsequent claim shall be
made without the right of subrogation against Her Majesty the Queen In
right of the Province of British Columbla as represented by the Minister
of Transportation and Infrastructure or any of the employees, servants
or agents of the Minister.

CONDITIONS APPLICABLE TO:

ALL POLICIES EXCEPT AUTOMOBILE LIABILITY INSURANCE
ISSUED BY I.C.B.C. AND PROFESSIONAL LIABILITY (E&Q)
INSURANCE

1. Canceliation

This policy shall not be cancelied, removed, reduced, materially
changed or aitered without thirty (30) days prior notice In writing by
Registered Mall to:

CORPORATE INSURANCE AND BONDS MANAGER
MINISTRY OF TRANSPORTATION & INFRASTRUCTURE
PO BOX 9850 STN PROV GOVT

VICTORIA BC VBW 9T5

or

Ministry Representative, as noted in the contract.

CONDITION AFPLICABLE TO:
PROFESSIONAL LIABILITY / ERRORS AND OMISSIONS
INSURANCE

1. Cancellation

The required Insurance shall not be cancelled, or endorsed to reduce
limits of liability, without thirty (30) days notice in writing by Registered
Mail to: The Corporate Insurance and Bonds Manager, Ministry of
Transportation and Infrastructure, PO Box 9850, Stn Prov Govt, 940
Blanshard Streel, Victoria, B.C. VBW 9T5. Notification of the policy
being endorsed to restrict coverage mid-term, must be provided In
writing by Registered Mall to the same address, no later than the
effective date of such change.

Issuance of this certificate shaii not limit or restrict the right of the Ministry of Transportation and Infrastructure to request any time certified

copies of any insurance policy(s).

HO111 (2000/12)
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BRITISH

Ministry of Transportation
COLUMBIA P

and Infrastructure

SERVICES CONTRACT

CONTRACT IDENTIFICATION NUMBER:

CONSULTING

071 | C S| 4752

This Agreement, MADEINQUADRUPLICATEONTHJH(”_P-‘DAYOFHQ"(/" @0’3 .

BeTweeN: HER MAJESTY THE QUEEN IN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA

REPRESENTED BY THE MINISTER OF TRANSPORTATION AND INFRASTRUCTURE.

Address  4C - 940 Blanshard Street, PO Box 9850 Stn Prov Gowt, Victoria, British Columbia VBW 9T5

{hereinafter called the “Province") POSTAL CODE
. NTE CONT,
AND: Pace Group Communications Inc <<l RACT/,;,A @ ‘
Address 200 - 55 Water Street L, \ ' ' l "
) 5 MAR TR ZUD
Vancouver, British Columbia -4 Sy 3
(hereinafter called the “Contractor”) ’%6:0 POSTAL CO
Or

Short Description: As and When Required Stakeholder Engagemen

WITNESSETH THAT the parties hereto agree to the covenants and agreements contained in paragraphs 1 through 27, inclusive, on the face and reverse side

of this document and in the attached schedules set out below.

COMPLETION DATE (yyyy/mm/dd)

COMMENCEMENT DATE (yyyy/mm/dd)
2014/03/31

2013/02/01

TERMS AND CONDITIONS:

APPOINTMENT
1. The Province retains the Contractor to provide the services (the
“Services”) described in the Works/Services Schedule attached
hereto.

TERM

2. The Contractor will, notwithstanding the date of execution and
delivery of the Agreement, start providing the Services on the
commencement date and shall complete all Services to the
satisfaction of the Minister by the completion date, both dates
hereinbefore stated. The period of time between the aforementioned
dates shall hereinafter be referred to as the "Term". Time shall be
deemed to be material and of the essence of this contract.

PAYMENT
3. The Province will pay to the Contractor, in full payment for providing
the Services and in full reimbursement for expenses incurred in
connection therewith, the amounts, in the manner and at the times set
out in the Payment Schedule attached hereto and the Contractor will
accept the same as full payment and full reimbursement as aforesaid.

o

ATTACHED SCHEDULES MARKED "[X]" FORM PART OF THIS CONTRACT

Terms and Conditions

Works/Services Schedule - H0461a

Payment Schedule - H0461b

Travel Expenses (Group [) - HO461¢

Travel Expenses (Group || Mgmt) — H0461¢-1)
Special Conditions (Engineering) — H0461d
Special Conditions (Information Systems) — H0461d-1
Special Conditions (Surveying) — H0461d-2)
Insurance Specifications — INS-80

Insurance Specifications Professional ~ INS-132
Certificate of Insurance — H0111

Privacy Protection Schedule

OO00XOXOOOXOXKX X

OF THE PARTIES HERETO HAVE EXECUTED THIS AGREEMENT THE DAY AND YEAR FIRST ABOVE WRITTEN

In signing this Agreement the
understands the additional

'she has read and
revarse of this form

S Tc1 THE CONTRACTOR'S SIGNATURE

SIGNATURE OF CONTRACTOR

e (IAD

Diane Marson

e

WITNESS AS TO THE MINISTRY SIGNATURE

Manager, Corporate Contracting
SIGNATURE OF DELEGATED MINISTRY AUTHORITY

H0461 (2008/07) Original -~ Contract File

Copy - Contractor / Accounts Payable / Contract Qriginator

Page 32
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ADDITIONAL TERMS AND CONDITIONS (i oL c+ koo GACsH IS

RECORDS

4. The Contractor will:

a) where the Payment Schedule provides for payment determined on
the basis of time, keep records of all such time; and

b) where the Payment Schedule provides for reimbursement of any
expense, keep books of account of any such expense incurred;

and the Minister of Transportation and Infrastructure (the “Minister”) will

have free access at all reasonable times to such records and books of

account for the purposes of reviewing or copying (or both) the same.

INDEPENDENT CONTRACTOR

5. The Contractor is an independent contractor and not the servant,
employee or agent of the Province of the Minister.

6. The Contractor will not, in any manner whatsoever, commit or purport to
commit the Province or the Minister to the payment of any money to any
person, firm or corporation.

7. The Minister may, from time to time, give such instructions as he
considers necessary to the Contractor in connection with provision of the
Services, which instructions the Contractor will comply with, but the
Contractor will not be subject to the control of the Minister with respect to
the manner in which such instructions are carried out.

REPORTS

8. The Contractor will upon the request, from time to time, of the Minister:

a) fully inform the Minister of work done and to be done by the
Contractor in connection with provision of the Services: and

b) permit the Minister at all reasonable times to inspect, examine,
review and copy any and all finds, data, specifications, drawings,
working papers, reports, documents and materials whether complete
or otherwise (collectively the "Material”) that have been produced,
received or acquired by, or provided by or on behalf of the Province
or the Minister to, the Contractor as a result of this Agreement.

OWNERSHIP

9. The Material produced, received or acquired by, or provided by or on
behalf of the Province or the Minister to, the Contractor as a result of this
Agreement and any equipment, machinery or other property whatsoever
(collectively the “Goods") provided by or on behalf of the Province or the
Minister to the Contractor as a result of this Agreement will be the
exclusive property of the Province and will, subject to the following
proviso, be delivered by the Contractor to the Minister forthwith following
the expiration or sooner termination of this Agreement provided that the
Minister may, at any time or times prior to the expiration or sooner
termination of this Agreement, give written notice to the Contractor
requesting delivery by the Contractor to the Minister of all or any part of
the Material or the Goods (or both) in which event the Contractor will
forthwith comply with such request.

10. The copyright in the Material will belong exclusively to the Province.

CONF IDENTIALITY

11. The Contractor will treat as confidential and will not, without the prior
written consent of the Minister, publish, release or disclose or permit to
be published, released or disclosed either before or after the expiration or
sooner termination of this Agreement, the Material or any information
supplied to, obtained by, or which comes to the knowledge of the
Contractor as a result of this Agreement except insofar as such
publication, release or disclosure is necessary to enable the Contractor
to fulfill the obligations of the Contractor under this Agreement.

ASSIGNMENT AND SUB-CONTRACTING

12. The Contractor will not without the prior written consent of the Minister:
a) assign, either directly or indirectly, this Agreement or any right of the
Contractor under this Agresment; or
b} sub-contract any obligation of the Contractor under this agreement.
13. No sub-contract entered into by the Contractor will relieve the Contractor
from any obligation of the Contractor under this Agreement or impose
any obligation or liability upon the Province to any such sub-contractor.

CONFLICT

14. The Contractor will not, during the term, perform a service for or provide
advice to any person, firm or corporation where the performance of the
service of the provision of the advice may or does, in the reascnable
opinion of the Minister, give rise to a conflict of interest between the
obligations of the Contractor to the Province under this Agreement and
the obligations of the Contractor to such other person, fim or
corporation.

INDEMNITY AND STANDARD OF CARE

15. Notwithstanding any insurance coverage, the Contractor hereby agrees
to indemnify and save harmiess the Province, its successor{s), assign(s)
and authorized representative(s} and each of them from and against
those losses, claims damages, actions and causes of action, (collectively
referred to as “claims) that the Province may sustain, incur, suffer or

H0461 (2008/07) Original - Contract File

INDEMNITY AND STANDARD OF CARE Cont'd,

15. be put to at any time either before, during or after the expiration or
termination of this Agreement that arise out of errors, omissions or
negligent acts of the Contractor or their Subcontractor(s) or
Subconsultant(s), servant(s), agent(s), or employee(s) under this
Agreement.

In completing the assignment the Contractor shall at all times exercise the
standard of care, skill and diligence nomally provided in the performance
of services for work of a similar nature to that contemplated by this contract.

TERMINATION

16. !\'thimslanding any other provision of this Agreement, the Province may,
in its sole discretion, terminate this Agreement:

a) on ten (10) days prior written notice of termination to the Contractor and
the Province will pay to the Contractor that portion of the amounts
described in the Payment Schedule which is atfributable to the portion
of the Services completed to the satisfaction of the Province prior to the
date of termination and such payment shall discharge the Province
from all liability to the Contractor under this Agreement.

b) where in the opinion of the Province the Contractor fails to observe,
perform or comply with any provision of this Agreement, and such
termination will be in addition to any other rights and remedies existing
or available to the Province under this Agreement or at law.

NON-WAIVER

17. No provision of this Agreement and no breach by the Contractor of any
such provision will be deemed to have been waived unless such waiver is
in writing signed by the Minister.

18. The written waiver by the Minister of any breach by the Contractor of any
provision of this Agreement will not be deemed a waiver of such provision
or of any subsequent breach by the Contractor of the same or any other
provision of this Agreement.

APPROPRIATION

19. Notwithstanding any other provision of this Agreement the payment of
money by the Province to the Contractor pursuant to this Agreement is
subject to:

a) There being sufficient monies available in an appropriation, as defined
in the Financial Administration Act, S.B.C. 1981, ¢. 15 (the Financial
Administration Act, inclusive of every amendment made thereto and in
force being herein collectively called the “Act”), to enable the Province,
in any fiscal year or part thereof when any payment of money by the
Province to the Contractor falls due pursuant to this Agreement, to
make that payment; and

b) Treasury Board, as defined in the Act, not having controlled or limited,
pursuant to the Act, expenditure under any appropriation referred to in
subparagraph a) of this paragraph.

REFERENCES

20. Every reference to the Minister in this Agreement will include the Minister,
the Deputy Minister of Transportation and Infrastructure and any person
designated by either of them to act for or on their respective behalf with
respect to any of the provisions of this Agreement.

NOTICES

21. Any notice required or permitted o be given hereunder will be delivered or
mailed by prepaid registered mail to the addresses on reverse (or at such
other address as either party may from time to fime designate by Notice in
writing to the other), and any such Notice will be deemed fo be received 48
hours after mailing.

22. Either party may, from time to time, give to the other written notice of any
change of address of the party giving such notice and from and after the
giving of such notice the address therein specified will, for purposes of the
preceding paragraph, be conclusively deemed to be the address of the
party giving such notice.

MISCELLANEQUS

23. This Agreement will be governed by and construed in accordance with the
laws of the Province of British Columbia.

24, The Schedules to the Agreement are an integral part of this Agreement as
if set out at length in the body of this Agreement.

25. The headings appearing in this Agreement have been inserted for
referance and as a matter of convenience and in no way define, limit or
enlarge the scope of any provision of this Agreement.

26. In this Agreement, wherever the singular or neuter is used, it will be
construed as if the plural or masculine or feminine, as the case may be, had
been used where the context or the parties hereto so require.

27. This is to certify that the property and/or services hereby purchased are
for the use of, and are being purchased by, the Ministry with Crown
Funds, and are therefore not subject to the Goods and Services Tax. The
GST registration number for the Province is R107864738.
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BRITISH | Ministry of Transportation
COLUMBIA | and Infrastructure
T WORKS/SERVICES SCHEDULE

CONTRACT IDENTIFICATION NUMBER

071 | cs| 4752

The Contractor shall:

Provide the services of the Consultant, Pace Group Communications Inc.,

(@) to deliver Stakeholder Engagement and Communication services and provide various levels of
assistance or advice to the Ministry’s Contract Manager, Linda Harmon, Director, Strategic Outreach and
Business Engagement, from the Ministry’s Pacific Gateway Branch, as applicable to road, rail, bridge, airport,
seaport, and logistics initiatives as well as various other transportation corridor investments.

(p) have work assigned by and report to the Ministry’s Contract Manager. The Contract Manager may
dlrec_t the Consultant to work with other Ministry employees or consultants on specific assignments. All work
and invoices shall be subject to review and approval by the Contract Manager.

The Consultant will represent the Contractor in all matters pertaining to this Contract and the Services. All
Services will be performed personally by the Consultant, unless otherwise approved in writing by the Ministry’s
Contract Manager. Any resources provided by or through the Contractor will report to, be co-ordinated by, or
be under the direction of the Consultant at all times, unless otherwise approved in writing by the Contract
Manager.

The Consultant will provide all Services on an “if, as and when requested by the Province” basis. The
Contractor shall not be entitled to a minimum guarantee of work in association with this Contract. Assignments
may require full time availability.

1) Background

The Province's vision includes elevating the profile of BC to become the preferred gateway for Asia Pacific
trade, and to have the most competitive supply chain on the west coast of the Americas, linking Asia to North
America via British Columbia. Canada’s Pacific Gateway is an unprecedented alignment of public and private
sector resources and expertise that oversees $22 billion worth of port, rail, road and airport infrastructure
expansion, business development, marketing and policy. It is a major undertaking by the provincial and federal
governments and industry. Competitive, reliable, and efficient full-service transportation corridors must be
established between Asia and North America in order to increase trade, create jobs and economic benefit for
the Province and Canada.

The expansion of the Pacific Gateway and building stronger relationships with Asia-Pacific nations are priority
action items under the BC Jobs Plan. The benefits to BC from strengthening and diversifying the economic
base of the Province with emphasis on the emerging Asian trade markets, are projected to generate growth in
outputs and a significant number of new high-paying jobs in supporting transportation sectors.

The Ministry of Transportation and Infrastructure Pacific Gateway Branch (the “Branch”) works closely with
other provincial ministries, other levels of government (Canada, Alberta, Saskatchewan and municipal) and the
private sector (ports, railways, terminal operators, trucking industry, shippers, distribution centres, airports,
etc.) in delivering key infrastructure performance, access and reliability improvements to create a modern,
seamless, and effective supply chain. This will include supporting the advancement of supply chain efficiency
projects, brokering funding partnerships and implementing or supporting complementary provincial and federal
policy. The overarching vision of the Branch is that BC is North America’s gateway of choice for Asia Pacific
trade.

Building on the successful implementation of the 2005 BC Ports Strategy and the 2006 Pacific Gateway Action
Plan, the Branch recently undertook a comprehensive refresh of British Columbia’s Pacific Gateway Strategy.
The result of these efforts was the public release of the Pacific Gateway Transportation Strateqy 2012-2020.
The Strategy serves as the “blueprint” for the Branch'’s work and activities going forward.
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Works/Services Schedule

Contract Number: 071 CS 4752

2) Specifics

Thr—; Ministry of Tfansportation and Infrastructure ("the Ministry") frequently undertakes various Pacific Gateway
projects (foad_. rail, bridge, ports, logistics analysis, corridor studies, and various other corridor investments) in
partners_mp with other levels of government and the private sector. The Ministry requires project management
?fnd ariwsory services to ensure that value for money is being achieved during all phases of the project
ifecycle.

3) Scope of Consultant Services
The Consultant may be called on by the Contract Manager to provide any or all the following Services

1) Stakeholder and partner engagement for projects and other initiatives which may include or organizing
or participating in:

a. Open houses: including planning, logistics, materials, reporting, etc.
b. Events: including planning, logistics, materials, reporting, etc.

c. Workshops, Roundtables, and Focus Groups: including agenda development, planning,
materials, reporting, etc.

2) Facilitation of planning sessions with private sector, government and other agencies.

3) Preparation of a variety of written communication and marketing materials for internal and external
stakeholders.

4) Assignment of Service Opportunities

Service assignments may be initiated by a work assignment letter or the Contract Manager may call on the
Consultant by phone or email to provide “ad hoc” Services on short notice.

All Services will be performed on an "if, as and when requested by the Province" basis. The Consultant is not
guaranteed to be called on either to perform any Services or to prepare any work plans and cost estimates
regarding any potential Services as a result of entering into this Contract with the Province.

The Consultant is not expected to guarantee that they will be available to either provide any Services or to
prepare a work plan and cost estimate for a potential assignment.

In advance of issuing a work assignment letter, the Province will have the sole discretion in determining;

1. whether a particular Consultant or Consultants are invited to undertake any specific assignment or
assignments; or

2. whether one or more Consultants will be invited to prepare a work plan and cost estimate to assist the
Province in determining which Consultant or Consultants will be selected to undertake a potential

assignment.

Such determination will be based on the Province's understanding of which Consultant or Consultants have the
most appropriate combination of knowledge, skills, abilities and strengths in specific categories to undertake
the Services to be assigned in a manner consistent with the Province's priorities and understanding of the
assignment. The Province shall not be obligated to invite all Consultants to prepare a work plan and cost
estimate for each potential assignment.

If the Province elects to invite one or more Consultants to prepare a work plan and cost estimate to assist the
Province in determining which Consultant or Consultants will be selected to undertake a potential assignment,
the criteria for subsequently selecting the Consultant or Consultants to undertake that assignment shall be as
disclosed by the Province in the invitation to prepare the work plan and cost estimate. The Province shall not
be obligated to award any work assignment letter for any Services to any Consultant at any time.
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Works/Services Schedule

Contract Number: 071 CS 4752
5) Ministry Obligations during the Contract Term
During the term of the Contract, responsibilities of the Ministry, acting on behalf of the Province, will include:

1. Appoint a Contract Manager to act as the Consultant's primary point of contact with the Ministry on all
matters related to the performance of the Services.

2. Proviqe the Consultant with clear written or verbal instructions regarding the scope, schedule, and
reporting relationships involved in each assignment.

3. Provide the Consultant with timely access to Ministry source documents, files, and computer systems as
required to perform any Services.

4, Prqvide timely review, feedback, and approval, where appropriate, of all work plans, reports, and other
deliverables delivered by the Consultant in the performance of the Services.

Meet periodically with the Consultant to discuss the progress of the Services.
Provide periodic verbal and written performance evaluation and feedback to the Consultant.
Be available to constructively resolve any performance issues as they may arise.

© N o o

Provide timely review of invoices and approval for payment, where appropriate.

Additional Specialized Resources: The Consultant may, from time to time, be called on to identify and retain
such additional specialized resources as may be necessary to affect the proper and timely performance of the
Services. The selection of such specialized resources and the Hourly Rates payable for such additional
resources will be as agreed in writing between the Consultant and the Contract Manager before the additional
resources perform any billable Services.

Note: The Ministry reserves the right to expand or reduce the scope of the Consultant’s Services at any time
during the term of the Contract.

In addition to the Terms and Conditions Clause 11 and Clause 14, the following will apply:

Conflict of Interest: The Ministry recognizes that the Contractor and / or the Consultant may have concurrent
retainers with other public and private sector clients and the Ministry expects all parties to work co-operatively
to ensure that potential conflicts of interests are disclosed and avoided in a timely manner.

Confidentiality: It is anticipated that, in the course of performing Services, the Contractor and / or the
Consultant will have access to information that is commercially significant and may be subject to Cabinet level
confidentiality. Therefore, the Contractor and / or the Consultant shall not be eligible to provide advice to or act
for any other parties associated with any project for which they have performed a Service assignment under
this Contract without the express written consent of the Contract Manager. The Contractor and / or the
Consultant will safeguard and keep confidential all information obtained in the performance of the Services
except as authorized in writing by the Contract Manager.

6) Contract Term

At the discretion of the Ministry and subject to available appropriation, the initial Contract Term may be
extended for an additional period of not greater than two (2) years.

Ministry Contact:
Jarrett Holst, 250-356-9806

Page 36
HO461a (2008/07) TRA 2013 00174ge 3 of 3




BRITISH | Ministry of Transportation
COLUMBIA | and Infrastructure

PAYMENT SCHEDULE
METHOD OF PAYMENT CONTRACT IDENTIFICATION NUMBER
Payments to the Contractor shall be based on the following: 071 | CS ‘ 4752
Consultant Name Category of Service Hourly Rate
Pace Group Communications Inc Stakeholder Engagement and Communication Not to exceed $130.00*
Trevor Pancoust *Lower rates may be negotiated

between Contractor and
contract manager on a case-by-
case basis for different
assignments/projects

The Province will pay the Contractor monthly in arrears on the basis of the agreed Hourly Rate plus approved expenses
(“time and expenses”).

Hourly Rate: The Hourly Rate is to be full reimbursement for all costs associated with performing the Services including
all overhead and out-of-pocket costs such as local travel, office space, routine copying and printing. The Hourly Rate
established at Contract commencement will be firm during the initial two (2) year Term of the Contract. The Hourly Rate
for the extended Term, if any, will be subject to negotiation annually with all other contract terms remaining the same.

Expenses:. The only approved expenses will be pre-approved travel, lodging, and meals at the rates set out in the
Schedule of Reimbursable Travel Expenses (Management — Group Il) H0481c. These rates are not negotiable.

Except as expressly set out in the Contract, the Province will not be liable to any party, including the Contractor, for any
costs, expenses, or other charges in association with any part of the Services other than the Hourly Rate and pre-
approved expenses as set out in the Contract.

FREQUENCY OF PAYMENTS

The Contractor shall invoice the Province:
Monthly in arrears for work performed and accepted as satisfactory by the Ministry.

MAXIMUM AMOUNT PAYABLE
Total payments shall not exceed $§  20,000.00

PAYMENT SCHEDULE TERMS AND CONDITIONS

1. The Contractor shall invoice the Province in accordance with the terms of this Agreement showing the calculation of all
amounts claimed.

2. Acceptance of any invoice and subsequent payment for the work/services, or any portion of the work/services, is
subject to the invoiced work/services having been completed to the satisfaction of the Province.

3. The Province shall pay the Contractor within 30 days following either the receipt by the Province of the Contractor's
invoice OR satisfactory completion of the invoiced work/services, whichever is later.

4. The Contractor shall accept payment as stated above as full and final reimbursement for all costs connected with the
work/services.

5. The Contractor shall not commit the Province to any financial liability.

6. Notwithstanding any other provision of this Agreement, the payment of money by the Province to the Contractor is

subject to the provisions of the Financial Administration Act.
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BRITISH i Ministry of Transportation  SCHEDULE OF REIMBURSABLE TRAVEL

COLUM BIA | and Infrastructure

EXPENSES (MANAGEMENT — GROURP II)

When travel expenses are listed in the Payment Schedule as an allowable expense, then
transportation, meals, accommodation and board and lodging will be reimbursed
provided the same are in the opinion of the Province, necessarily incurred by the

Contractor in providing the work/services.

These rates will apply for the duration of the contract.

CONTRACT IDENTIFICATION NUMBER

071 | cs| 4752

All claims should be submitted on “Schedule of
Reimbursable Travel Expenses for Contractors to Fill in

To obtain Government rates for car rental and accommodation a letter of Online — H1170” (see attached).

authority signed by the Ministry contact (sample attached) is required as

proof that you are under contract with the Province.

Expenses must be submitted less the Harmonized Sales
Tax (HST) with original receipts attached.

1. TRANSPORTATION

(a) Air Travel: Original receipts are required. The most
economical airfare must be obtained. Charter flights must
be pre-approved in writing by the Regional, Branch or
Project Director,

(b) Bus, Taxi, Parking, Toll Charges and Ferry: Original
receipts are required, tips cannot be claimed. Ferry travel
should be by the most economical route. Assured loading
tickets and ferry reservations must be pre-approved in
writing by the Regional, Branch or Project Director.

(c) Vehicle Rental: Original receipts are required. The
Province has negotiated Corporate Supply Arrangements
(CSAs) with the following vehicle rental companies and
the Corporate Identification Number below is required
when requesting a vehicle, to ensure that correct rates are
being applied to the rental. Original receipts are required
for fuel.

It is up to the discretion of each contractor to determine
which company to use for their particular need, based on
the most economical rate per kilometre charge available.

AVIS — C1460000

BUDGET RENT A CAR & TRUCK - A162000
ENTERPRISE RENT A CAR - 4CAI000
NATIONAL CAR RENTAL — 3614638

YV VYY

When signing the rental agreement, waive Collision or
Loss Damage Waivers (CDW or LDW) and Personal
Injury or Accident Insurance (PII or PAI) these costs are
included in the CSAs and will not be reimbursed.

Report all accidents to the rental agency and the Ministry
contract manager with 24 hours,

H0461c-1 (2012/03)

(d) Private Vehicle: No receipts are required.
Reimbursement for use of private vehicles will be at the
rate of $0.50/km. This is an all-inclusive rate, i.e.,
includes the cost of gas and insurance.

(e) Travel expenses are not reimbursable if incurred within a
32 km radius of the Contractor's office unless pre-
approved in writing by the designated Ministry contact.

(f) Prior approval of the Regional, Branch or Project Director
is required before any travel is made crossing the
Provincial border.

2. MEALS
No receipts are required. Meals will be reimbursed at the
following rates:

Full day per Diem $49.00

Breakfast only $22.00 | Iftravel starts before 7:00 am

Lunch only $22.00 | If travel starts before noon

Dinner only $28.50 | If travel ends after 6:00 pm

Breakfast & Lunch $30.00 | As per above

Breakfast & Dinner | $36.50 | As per above

Lunch & Dinner $36.50 | As per above

3. ACCOMMODATION

Original receipts are required. Accommodation expenses are
reimbursed at cost, based on the maximum daily rates provided.
Refer to Appendix | of this Schedule for details on
accommodation rates.

Private lodging will be reimbursed at a rate of $30.00/day.

Accommodation outside the Province will be at the rates pre-
approved in writing by the Regional, Branch or Project Director.

4. BOARD AND LODGING

Where specifically pre-approved in writing by the designated
Ministry contact, the contractor may claim $2,000.00 per month
for board and lodging in lieu of the accommodation and meal

rates specified above.
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BRITISH

Ministry of Transportation
COLUMBIA

‘ SAMPLE
and Infrastructure Letter of Authorization for Contractors

"Date”

To: All Authorized Province of British Columbia
Travel Industry Suppliers

Re:

"Contract Identification Number & Brief Description of Services"

Please be advised that:

"Name of Contractor”

is a contractor to the Ministry of Transportation and Infrastructure and, as such, is permitted to use provincial government rates during
the term of his/her contract as follows:

to
"Commencement Date" "Completion Date"

The contractor named above, agrees that the services or goods obtained by virtue of this letter of authorization will be used solely for
services supplied to the Province of British Columbia and the cost of the service or goods will be reimbursed to the contractor by the
government, at the rate(s) supplied.

Personal or other use of this letter, or services/goods provided through the use of this letter, for other than that stated in the contractor's
agreement, is forbidden in accordance with the terms and conditions of the agreement.

Should you require verification of this information, or if you have any questions, please contact the undersigned

at

“Phone Number"

Thank you for your co-operation.

Yours truly,

"Name of Ministry Contact”

"Position Title"
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SAMPLE
BRITISH ] Ministry of Transportation
COLUMBIA | and Infrastructure SCHEDULE OF REIMBURSABLE TRAVEL EXPENSES
FOR CONTRACTORS TO FILL IN ONLINE - H1170
(http:/Awww.th.gov.be.calforms/getF orm.aspx?formid=1070)
NAME OF INDIVIDUAL CLAIMING EXPENSES: CONTRACT IDENTIFICATION NUMBER

REASON / PURPOSE FOR TRAVEL:

Transportation (Original receipts are required unless private vehicle used, then reimburse as specified in the Schedule of Reimbursable Expenses.)

Date (yyyy/mm/dd) From/To Km* Mode Cost — Excluding HST
* For private vehicle only. TOTAL — Excluding HST | $
Meals (No recsipts are required. Meals are reimbursed according fo rates specified in the Schedule of Reimbursable Expenses.)
Date (yyyy/mm/dd) Meal (Breakfast/Lunch/Dinner) Cost
TOTAL | $

Accommeodation (Original receipts are required and are subject to daily maximums, as specified in the Schedule of Reimbursable Expenses.)

Date (yyyy/mm/dd) City Cost — Excluding HST

TOTAL - Excluding HST | §

Period Covered (From - To): TOTAL EXPENSES - Excluding HST §
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BRITISH Ministry of Transportation
COLUMBIA | and Infrastructure

LIABILITY INSURANCES
(For all contracts except Major Works, Professional Services and Design Build Minor)

it is a condition of this contract that the Contractor shall, at the
Contractor's expense, obtain and maintain insurance coverage in
wording and in amounts as hereinafter specified.

1.

ISSUANCE OF INSURANCE

All insurance coverage shall be issued with insurers
acceptable to the Ministry, and issued by companies licensed
to transact business in the Province of British Columbia and
Canada. The wording, including the named insureds, under
the insurance coverage may be modified to reflect the
structure of the Contractor as a limited company, an
individual, partnership, other entity or joint venture
comprising the Contractor.

EVIDENCE OF COVERAGE

The Contractor shall file evidence of insurance issued to
comply with the requirements outlined in these insurance
specifications prior to commencement of services. Should
any insurance policies expire before all other conditions of
the contract have been complied with, then the contractor
shall file evidence of renewal prior to the expiry date of the
policy(s).

Evidence shall be as follows:

a) For all policies, except Automobile Liability, by way of a
duly completed Ministry Certificate of Insurance (H0111),
which will be considered to be a part of this Schedule.

b) For Automobile Liability insurance, either a duly
executed 1.C.B.C. APV47 or APV250L form, or a Ministry
Certificate of Insurance.

The Contractor shall, upon request by the Ministry, file
originals or signed, certified copies of all current policies and
any endorsements necessary to comply with these insurance
specifications and any other requirements outlined elsewhere
in the contract. Failure to provide the required insurance
may result in payments to the Contractor being withheld.

All documentation shall be filed with the Ministry Office
specified in the contract.

NO OTHER CERTIFICATES OF INSURANCE ARE
ACCEPTABLE

Payments to the Contractor may be withheld and/or all work
on the site of the contract may be ordered to cease if the
Contractor fails to obtain or maintain insurance as required
herein, or if the Ministry does not approve any insurance
policy or policies submitted to them and the Contractor does
not comply with the insurance requirements of the contract
and, the Ministry shall also have the right, but not the
obligation, to place and maintain such insurance in the

Insurance & Bonds Form No: INS-80 (2010/07/01)

C ontreet Nundow OFCSUIS

INSURANCE SPECIFICATIONS
INS-80

name of the Contractor and the Ministry. The cost thereof
shall be payable by the Contractor to the Ministry on
demand, and the Ministry may deduct the cost thereof from
any monies which are due, or may become due to the
Contractor.

THIRD PARTY LIABILITY INSURANCE

Commercial General Liability insurance including non-owned
automobile and contractual liability insurance shall be
arranged with inclusive limits of not less than $2,000,000.00
and $2,000,000.00 IN THE ANNUAL AGGREGATE for
bodily injury, death, and property damage arising from any
one accident or occurrence. The insurance policy shall
indemnify the named insureds under the policy for any sum
or sums which the insured may become liable to pay or shall
pay for bodily injury, death or property damage or for loss of
use thereof, arising out of or resulting from the work of the
Contractor or the Ministry under this contract, anywhere
within Canada and the United States of America. In addition
to the above limits, such liability insurance shall also pay all
costs, charges, and expenses in connection with any claims
that may require to be contested by the insureds anywhere
within Canada and the United States of America.

EXTENSION OF COVERAGE

Such liability insurance shall also include all liability arising
out of completed operations, blanket written contractual,
contingent employers liability, non-owned automobile liability
and liability assumed by the Contractor in connection with
and applicable to the contract.

EXCLUSIONS NOT PERMITTED

Claims arising out of the legal liability imposed upon the
insured at common law and extended by Statute for bodily
injury or death to employees of the Insured. However,
exclusions applicable to liability imposed upon or assumed
by the Insured under any Workers' Compensation Statutes or
for assessment by any Workers’ Compensation Board will be
allowed.

Liability assumed by the insured under contract with railroad
companies for the use and operation of railway sidings or
crossings.

Hazardous operations such as excavation, pile driving,
shoring, blasting, under-pinning, or demolition work or any
other operation or work to be performed by the Ministry or the
Contractor shall not be excluded from insurance coverage,
where such type of work or operation is to be performed by
either party under the contract.
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TRA 2013 00174



DEDUCTIBLES

A property damage deductible will be allowed up to
$5,000.00 for any one accident or occurrence. Payment of
any deductible shall be the responsibility of the contractor.

A BODILY INJURY OR DEATH DEDUCTIBLE IS NOT
ALLOWED

ADDITIONAL CONDITIONS
Each policy (except Automobile Liability Insurance) shall be

endorsed as follows:

Notwithstanding any other terms, conditions, or exclusions
elsewhere in this policy, it is understood and agreed that this
policy is extended to include insurance coverages and
clauses as follows:

Her Majesty the Queen in Right of the Province of
British Columbia as represented by the Minister of
Transportation and Infrastructure, together with the
employees, agents, and servants of the Minister,
hereinafter referred to as the Additional Named
Insured, is added as an Additional Named Insured, in
respect of liability arising from the work or operations
of the Insured and the Additional Named Insured, in
connection with contracts entered into between the
Insured and the Additional Named Insured.

The insurance as is afforded by this policy shall apply
in the same manner and to the same extent as though
a separate policy had been issued to each insured.
Any breach of a condition of the policy by any Insured
shall not affect the protection given by this policy to
any other insured. The inclusion herein of more than
one Insured shall not operate to increase the limit of
liability under this policy.

Products and Completed Operations Hazard coverage

shall be provided and such coverage shall remain in
full force and effect for a period of twelve (12) months
after the work has been completed, irrespective of the
expiry date of the policy.

Contvatt Numbev OT7) CSYT5Q

AUTOMOBILE LIABILITY INSURANCE

IF any licensed vehicles are owned, leased, rented or used in
the performance of this contract, then Automobile Liability
coverage with inclusive limits of not less than $2,000,000.00
providing third party liability and accident benefits insurance
must be provided for all these vehicles.

PROTECTION AND INDEMNITY INSURANCE

IF vessels are operated in the course of the contract and are
not covered under the general liability policy, then the
Contractor shall provide Protection and Indemnity insurance
applying to all vessels operated in the course of the contract
with limits of not less than $2,000,000.00 for such vessels.
Such Protection and Indemnity insurance shall include four-
fourths collision liability insurance.

AIRCRAFT INSURANCE

IF aircraft (including helicopters) are owned, leased, rented
or used in the performance of this contract, then third party
liability coverage with inclusive limits of not less than
$5,000,000.00 must be provided.

NOTICE OF CANCELLATION, ETC,

The required insurance shall not be cancelled, removed,
reduced, materially changed or altered without thirty (30)
days prior notice in writing by Registered Mail to:

The Corporate Insurance and Bonds Manager, Ministry
of Transportation and Infrastructure, PO Box 9850, Stn
Prov Govt, 940 Blanshard Street, Victoria, B.C. VBW 9T5.

USE AND OCCUPANCY

Use and occupancy of the work or any part thereof prior to
the date of completion shall not be cause for any termination
of insurance coverage shown in the applicable sections.

THE PROVINCE ASSUMES NO RESPONSIBILITY FOR THE ADEQUACY OF THE INSURANCE EFFECTED
IN FAVOUR OF THE CONTRACTOR OR THE MINISTRY UNDER THIS AGREEMENT.
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CERTIFICATE OF INSURANCE

Contracts/Leases/Agreements/Permits Number, Location and Description:

Contract Number: 071 CS 4752: As and When Required Stakeholder Engagement and Communication, Trevor

Brokers' Reference No.

Pancoust Award or Effective Dete
2013-02-01
(yyyy/mmidd)
INSURED Name
Business Address
BROKER Name
Business Address

Type of Insurance

Company and Policy Number

Policy Dates_yyyy/mm/dd

Effective

Expiry

Limits of Liability/ Amounts

Commercial General Liability
(including Non-Owned
Automobile Liability)

Bodily Injury and Property Damage

$ Inclusive

$ Aggregate
$ Deductible
$ SIR

Additional Insureds:

Automobile Liability

Bodily injury and Property Damage

$ Inclusive
$ Limits
Umbrella/Excess Liability excess of § inai biJit:l
excass of § Automobile
[] Buitders Risk \ st
iiders Ris
Other
[instatiation Froater $ Location
[J other: $ Transit
$ Lirnit
Equipment Insurance
$ Each Claim
Professional Liability $
Ermors and Omissions Aggregate
$ Deductible
I:l Protection & indemnity $ Limit
[ Hun & machinery $ Limit
D Builders Risk (Vessaels) $ Limit
|:| Ship Repairers’ Liability $ Limit
Other: $ Limit

The undersigned ceriifies the undersigned has reviewed the policies of insurance described above and Page 2 of this certificate and further certify
that those policles have been issued fo the insured named above and are in full force and effect and comply with the insurance requirements set '
out in the agreement / contract / lease / permit Identifled above, inciuding the requirements set out on Page 2 of this certificate.

|

Signature of person authorized to sign on behalf of Insurers

certifying Page 1 and Page 2 of this Certificate

ADDITIONAL CONDITIONS ARE SHOWN ON PAGE 2 OF THIS CERTIFICATE OF INSURANCE

HO111 (2009/12)

Print or Type Name

Date (yyyy/mnvdd)
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Notwithstanding any other terms, conditions or exclusions elsewhere in the insurance poiicy(s), it Is understood and agreed that the Insurance

policy(s) are extended to inciude insurance conditions as follows:

CONDITIONS APPLICABLE TO:
COMMERCIAL GENERAL LIABILITY

1. Additlonal Named Insured Clause for Ministry Contracts

Her Majesty the Queen In right of the Province of British Columbia as
represented by the Minister of Transportation and Infrastructure,
together with the employees, agents, and servants of the Minister,
hereinafter referred to as the Additional Named Insured, is added as an
Additional Named Insured, in respect of liability arising from the work or
operations of the Insured and the Addltional Named Insured, In
connection with contracts, entered Into between the Insured and the
Additional Named Insured.

2. Extenslon of Coverage

Such llability Insurance shall aiso include all liability arising out of
completed operations, blanket written contractual, contingent
employers liability, non-owned automobile liability. and liabllity
assumed by the Contractor In connection with and applicable to the
contract.

3. Cross Liabllity

The insurance as Is afforded by this policy shall apply in the same
manner and to the same extent as though a separate policy had been
Issued to each Insured. Any breach of a condition of the policy by any
Insured shall not affect the protection given by this policy to any other
Insured. The Incluslon herein of more than one Insured shall not
operate to Increase the limit of liability under this policy.

4. Exclusions Not Permitted

if hazardous operations such as excavation, pile driving. shoring,
biasting, underpinning, or demolition work or any other operation or
work is to be performed by the Ministry or the Contractor, then this type
of work or operation shall not be excluded from insurance coverage
where such type of work or operation Is to be performed by either party
under the contract, subject to prior notification to the insurer by the
Contractor.

Claims arising out of the legal liability Imposed upon the Insured at
common law and extended by Statute for bodily injury or death to
employees of the Insured. However, exclusions applicable to liability
Imposed upon or assumed by the Insured under any Workers'
Compensation Statutes or for assessment by any Workers'
Compensation Board will be allowed.

Liability assumed by the Insured under contract with raliroad
companies for the use and operation of railway sidings or crossings.

5. Products and Completed Operations Hazard

Products and Completed Operations Hazard coverage shall be
provided and such coverage shall remain in full force and effect for a
period of twelve (12) months after the contracted work has been
completed (twenty four (24) months for Design Build Minor Contracts),
Irrespective of the expiry date of the policy.

CONDITIONS APPLICABLE TO:

PROPERTY TYPE OF INSURANCE POLICIES
(WHERE IT IS A REQUIREMENT OF THE CONTRACT,
AGREEMENT, LEASE OR PERMIT)

1. Additlonal Named Insured Clause

Her Majesty the Queen In right of the Province of British Columbia as
represented by the Minister of Transportation and Infrastructure, is
added as an Additional Named Insured.

2. Loss Payable Clause
Her Majesty the Queen In right of the Province of British Columbia as
represented by the Minlister of Transportation and Infrastructure.

3. Walver of Subrogation

In the event of any physical loss or damage to the work or Contractor's
equipment, the settiement or payment of the subsequent claim shall be
made without the right of subrogation against Her Majesty the Queen in
right of the Province of British Columbia as represented by the Minister
of Transportation and Infrastructure or any of the employees, servants
or agents of the Minister.

CONDITIONS APPLICABLE TO:

ALL POLICIES EXCEPT AUTOMOBILE LIABILITY INSURANCE
ISSUED BY I.C.B.C. AND PROFESSIONAL LIABILITY (E&O)
INSURANCE

1. Cancellation

This policy shall not be cancelied, removed, reduced, materially
changed or altered without thirty (30) days prior notice in writing by
Registered Mail to:

CORPORATE INSURANCE AND BONDS MANAGER
MINISTRY OF TRANSPORTATION & INFRASTRUCTURE
PO BOX 9850 STN PROV GOVT

VICTORIA BC VB8W 9T5

or

Ministry Representative, as noted In the contract.

CONDITION APPLICABLE TO:
PROFESSIONAL LIABILITY / ERRORS AND OMISSIONS
INSURANCE

1. Cancellation

The required insurance shall not be cancelled, or endorsed to reduce
limits of liabHlity, without thirty (30) days notice in writing by Reglstered
Mail to: The Corporate Insurance and Bonds Manager, Ministry of
Transportation and infrastructure, PO Box 5850, Stn Prov Gowt, 940
Blanshard Street, Victoria, B.C. VBW 9T5. Notification of the policy
being endorsed to restrict coverage mid-term, must be provided in
writing by Registered Mail to the same address, no later than the
effective date of such change.

Issuance of this certificate shalf not limit or restrict the right of the Ministry of Transportation and Infrastructure to request any time certified

coples of any insurance policy(s).

HO111 (2000/12)
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