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THIS AGREEMENT is dated for reference the __day of , 2011,

BETWEEN:
NATIONAL Publie Relations Ine. (the “Contractor”) with the foliowiﬁg speciﬁéd addreds and fax
g:)l;n ;:r&)ne Bentall Centre, Suite 62G;, 505 Burrard Streef, Vgncouyer,-BC C;mada' |

V7X 1M4
604-684-6981 .

AND:"i

- HER MAJESTY THE QUEEN IN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA, as represented
by the Minister of Finance, HST Informatlon Office (the “Province”} with the following specified address

and fax number:

Suite 920, 360 Georgia Street West, Vancouver, British Columbia
. V6B6B2 , - o
_ 604-775-0727

The Province wishes to retain the Contractor to provide the services specified in Schedule A and, in consideration
fof the remuneration set out in Schedule B, the Contractor has agreed to provide those services, on the terms and
conditions set out in this Agreement, ‘

A As a result, the Province and the Confractor agree as follows:

1 DERINITIONS
General = .
i1 In this Agreement, unless the context otherwise requires;

() “Business Day” means a day, other than a Saturday or Sunday, on which Provincial government
offices are open for normal business in British Columbia; _ :

: (bj “Tncorporated Materlal” means any material in existence prior to the start of the Term or
developed independently of this Agreement, and that is incorporated or embedded in the
Produced Materdal by the Contractor or a Subcontractor; : .

(c). “Material” means the Produced Material and the Received Material;

(d)  “Produced Material” means records, software and other material, whether complete or not, that,
- aé a result of this Agreement, are produced by the Contractor or a Subcontractor and includes the
~ Incorporated Material; ’

(&)  “Received Material” means records, software and other material, whether complete or not, that, as
a result of this Agreement, are recelved by the Contractor or a Subcontractor from the Province or
any other person; . .

(® #Seryices” means the services descrlbed in Part 2 of Schedﬁle A
()  “Subcontractor” means a person described in paragraph (a) or (b) of sectlon 13.4; and

(h)  “Term” means the term of the Agreement described in Part 1 of Schedule A subject to that term
ending earlier in accordance with this Agreement, '

Meaning of “record” .

1.2 The definition of “record” in the Interpretation Act is incorporated into this Agreement and “records” wilt
bear a corresponding meaning.

2 SERVICES

Provision of services
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21 The Contractor must provide the Services in accordance with this Agreement,
. .Term

2.2 Regardless of the date of execution or delivery of this Agreement, the Contractor must provide the
- Services duting the Term. o » S

Supply of various items

23 Unless the par&ies otherwise agree in writing, "the Contractor must supply and pay for all labour,
materfals, equipment, tools, facilities, approvals and licenses necessary or advisable to perform the
Contractor’s obligations under this Agreement, including the Heense under section 6.4,

Standard of care

24 Unless otherwise specified in this Agreement, the Contractor must perform the Services to a standard of
care, skill and diligence maintained by persons providing, on a commercial basis, services similar to the
Services, ' .

Standards in relation to persons performing Services ~ - . ' :

25 The Contractor must ensure that all persons employed or retained to perform the Sexrvices are qualified
- and competent to perform them and are properly trained, instructed and supervised,

- Instructions by Province

2.6 The Provincé may from time to time give the Contractor reasonable instructions {in writing or otherwise)
a8 to the performance of the Services. The Contractor must comply with those instrictions but, tinless
otherwise specified in this Agreement, the Contractor may determine the manner in which the
instructions are carried out, ) -

Confirmation of non-written ‘instructions

27 If the Province provides an instruction under section 2.6 other than in writing, the Contractor may

request that the instruction be confirmed by the Province in writing, which request the Province must

comply with as soon as it is reasonably practicable to.do o,
Effectiveness of non-written instructions

2.8 Requesting written confirmation of an instructlon under section 2.7 does not relieve the Contractor from
. complying with the Instruction at the time theé instruetion was given.

Applicable laws

29 In the performance of the Contractor’s obligations under this Agreement, the Contractor must comply
with aff applicable laws, .

3 PAYMENT
' Pees and expenses -

3.1 If the Contractor complies with this Agreement, then the Province must pay to the Contractor at the times
and on the conditions set out in Schedule B:

{a) the fees described in that Schedule;

v
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{b) the expenses, if any, described in that Schedule if they are supported where applicable, by
proper recelpts and, in the Province's opinion, are necessarily incurred by the Contractor in
'providing the Services; and

(<) any applicable taxes payable by the Province under law ‘or agreement with the relevant taxation
: authorities on the fees and expenses described in paragraphs (a) and (b)

" The Province is not.obliged to pay to the Contractor more than the “Maximum Amount” specified in
. Schedule B on account of fees and expénses, :

[

. Statements of accounts

32 . Inorderto obtain payment of any fees and expenses under this Agreement, ‘the Contractor must submit
to the Province a written statement of account in a form satisfactory to the Province upon completion of
the Services-or at other times described in Sohedule B,

Withholding of amounts

3.3 Witliout limiting section 9.1, the Province may withhold from any payment due to the Contractor an
amount sufficient to indemnify, in whole or in part, the Province and its employees and agents against
any liens or other third-patty claims that have arisen or could arise in connection with the provision of
the Services, An amount withheld under this section must be promptly paid by the Province to the
Contractor itpon the basis for withholding the amount having been fully resolved to the satisfaction of
the Province. : : , . :

Appropriation .
34 - The Province's obligation to pay money to the Contractm is subject to the Financial Administration Act,
* which makes that oblgatlon subject fo an appropriation being available in the fiscal year of the Province
during which payment becomes due,
~ Currency
35 Unless otherwise speci'ﬂed if this Agreement, all references to money are to Canadian dolars,
Non-resident income fax
36 If the Contractor Is not a resident in Canada, the Contractor acknowledges that the Province may be

required by law to withhold Income tax from the fees desctibed in Schedule B and then to remit that tax
to the Receiver General of Canada on the Contractor’s behalf,

Prohibition against committing money

37 Without Hmiting section 13. 10(a}, the Confractor must nof in relation to- performing the Contractor’s
obligations under this Agreement commit or purport to commit the Province to pay any money except as
may be expressiy provnded for in this Agreement,

Refunds of taxes , o : ' i
3.8 The Contractor must;

(a)  apply for, and use reasonable efforts to obtain, any available refund, credit, rebate or remission of
federal, provinclal or other tax or duty imposed on the Contractor as a result of this Agreement that
the Province has paid or reimbursed to the Contractor or agreed to pay or reimburse to the
Contractor under this Agreement; and

(b) immediately on receiving, or being credited with, any amount apphed for under paragraph {a),
remit that amount to the Province, -

3
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4 REPRESENTATIONS AND WARRANTIES

41 As at the date this Agreement is executed and delivered by, or on behalf of, the parties, the Contractor
represents and warrants to the Provirice as follows: ‘ '

{a)  except to the extent the Contractor has previously disclosed otherwise in writing to the Province,

D all information, statements, documents and reports furnished or submitted by the
Contractor to the Province in connectlon with this Agreement (including as part of any-
competitive process resulting in this Agreement being enteted into) are in all material
respects true and cotrect,

(i) the Contractor has sufficient trained staff, facilities; materials, appropriate equipment and
approved subcontractual agreements in place and available to enable the Contractor to
fully perform the Services, and K :

(iif)  the Contractor holds all pexmits, licenses, approvals and statutory authorities issited by any
government or government agency that are necessary for the performance of the

. Contractor’s obligations under this Agreement;and

"(b) ifthe Condractor Is notan indlvidual,

(i) the Contractor has the power and capacity to enter into this Agreement and to observe,
perform and comply with the terms of this Agreement arid all necessaty cotporate or other
proceedings have been taken and done to authorize the execution and delivety of this
Agreement by, or on behalf of, the Contractor, and '

()  .this Agreement has been legally and properly executed by, or on behalf of, the Contractor
and is'legally binding upon and enforceable against the Contractor in accordance with its
terms except’as enforcement may be limited by bankruptcy, insolvency or other laws
affecting the rights of creditors generally and except.that equitable remedies may be
granted only in the discretion of a coust of competent jurisdiction, _

5 PRIVACY, SECURITY AND CONFIDENTIALITY
Privacy '

5.1  'The Contractor must coxﬁply with the Privacy Protection Schedule attached as Schedule B.
© Security

52 The Contractor must:

" (8) make reasonable securlty arrangements to protect the Material from unauthorized access,
collection, use, disclosure, alteration or disposal; and '

(b) - comply with the Securlty Schedule attached as Schedule G,
Confidentiality
53  'The Contractor must treat as confidentlal all information in the Material and all other information

accessed or obtained by the Contractor or a Subcontractor (whether verbally, electronically or othertvise)
as a result of this Agreement, and not permit its disclosure or use without the Province’s prior written

consent except: _ ,

() as required to perform the Contractor’s obligations under this Agreement or to comply with
applicable laws; T -

() it it is information that is generally known to the public other than as résult of a breach of this
Agreement;.or . '

© if it is information in any Incorporated Matetial,
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Public announcements

5.4 Any public announcement reIatmg to this Agreemenf will be arranged by the Province and, if such
consultation is reasonably practicable, after consultation with the Contractor,

Restrictions on promotion

55  The Contractor must not, without the prior written approval of the Province, refer for promotional
purposes to the Province being a custdmer of the Contractor or the I’rovmce having entered into this :
Agreement.

6. MATERIAL AND INTELLECTUAL PROPERTY
Acooss to Material

61  If the Contractor receives a request for access to any of the Material from a person other than the
Province, and this. Agreement does not require or authorize the Contractor to provide that access, the
Contractor must promptly advise the person to make the request to the Province.

OwnersEup and cielwety of Material

62  The Province exclusively owns all property rights in the Material which are : not intellectual property.
rights. The Contractor must deliver any Matertal o the Province immedlately upon the Province's

request,
Matters respectmg intellectual property

63  The Province exclusively owns all intellectual property rights, mcluding copyright; in:
{a) Recelved Material that the Contractor receives from the Province; and
®) Produceci Material, other then any Incorporated Material. *

Upon the Province’s request, the Contractor must deliver to the Province documents satisfactory to the
Province that frrevocably waive in the Province’s favour any moral rights which the Contractor (or
employees of the Contractor) or a Subcontractor (or employees of a Subcontractor) may have in the
Produced Material and that confirm the vesting in the Province of the copyright in the Produced Material,
other than any Incorporated Material,

‘Rights in relation to Incorporated Material

6.4 . "Upon any Incorporated Material being embedded or incorporated in the Produced Materlel and to the
' extent that it remains so embedded or incorporated, the Coniractor grants to the Province:

(a) a non-exclusive, perpetual, irrevocable, royalty-free, worldwide license to use, Tepro duce, modify
and distribute that Incorporated Material; and

{b)  the right to sublicense to thixd-partles the right to use, reproduce, modify and distribute that
Incorporated Material.

7 RECORDS AND REPORTS
Work repor'.ti:ig' : ' :

7.1 Upon the Province’s request; the Contractor must fully inform the Province of all wotk done by the
Contractor or a Subcontractor in connectlon with providing the Services,
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Time and expense records

72 If Schedule B provides for the Contractor to be paid fees at a daily or hourly tate or for the Contractor to
be paid or reimbursed for expenses, the Contractor must maintain time records and books of account, -
invoices, receipts and vouchers of expenses in support of those payments, in form and content
satisfactory to the Province. Unless otherwise specified in this Agreement, the Contractor must retain
such documents for a petiod of not less than seven years after this Agreement ends,

8 AUDIT

&1 In addition to any other 1ights of inspection the Province may have under statute or otherwisé, the
Province may at any reasonable time and on reasonable notice to the Contractor, enter on the Contractor’s
premises to inspect and, at the Province’s discretion, copy any of the Material and the Contractor must

. permit, and provide reasonable assistance to, the exercise by the Province of the Province’s rights under
this section, ' '

9 INDEMNITY AND INSURANCE
fndemnity

9.1 - The Contractor must indemnify and save harmless the Province and the Province’s employees and agents

‘ from any losses, claims, damages, actions, causes of action, costs and expenses that the Province or any of
the Province’s employees or agents may sustain, incur, suffer or be put to at any time, ejther before or
after this Agreement ends, including any claim of Infringement of third-party intellectual property rights,
where the same or any of them are based upon, arise out of or occur, directly or indirectly, by reason of
any act or omission by the Contractor ot by any of the Contractor’s agents, employees, officers, directors
or Subconttactors in connection with this Agteement, excepting always liability arising out of the -

independent acts or omissfons of the Province and the Province’s employees and agents,

Insurance |

9.2 The Contractor must comply with the Insurance Schedule attached as Schedule D,

Workers compensation-

9.3 Without limiting the generality of section 2.9, the Contractor must comply with, and must ensure that any
Subcontractors comply with, all applicable occupational health and safety laws in relation to the
performance of the Contractor’s obligations under this Agreement, including the Workers Cotnpensation
Act In British Columbia or similar laws in other jurisdictions, a

Personal‘optional proteciion -

9.4 The Contractor must apply for and maintain personal optional protection insurance (consisting of income
replacement and medical care coverage) during the Term at the Contractor’s expense If: '

{a) the Contractor is an individual or a partnership of individuals and does not have the benefit of
mancatory workers compensation coverage under the Workers Compensation Act or similar laws in

other jurisdictions; and 7 7 :
(b)  such personal optional‘protection insurance is available for the Contractor from WorkSafeBC or
other sources, ' ~
- Bvidence of coverage

. 95  Within 10 Business Days of being requested to do so by the Province, the Contractor must provide the
Province with evidence of the Contractor’s compliance with sections 9.3 and 9.4,

]
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10  FORCEMAJEURE

Definitions 'relat'ing'to force majeuire

101 ™ this section and sections 10.2 and 10.3;
“Hvent of Force Majeure” means one of the following events;

(2)

®

)

)

(i)
(iv)

anatural disaster, fire, fleod, storm, epidemic or power failure,

awar {declared and undeclared), insurrection or act of terrorism o piracy,
a strike (including illegal work stoppage or slowdown) or iockout, or

a freight embargo

if the event prevents a party from performing the party’s obligatlons in accordance wuh this
~ Agreement and is beyond the reasonable control of that party; and

“ Affected Party” means a party prevented from performing the party’s ob]igations in accordance

" with this Agreement by an Event of Force Majeure,

Consequence of Event of Force Majeure

10.2 An Affected Party is not Hable to the other party for any failure or delay in thie performance of the
" Affected Party’s obligations under this Agreement resulting from an Event of Force Majeure and any time
periods for the performance of such obligatlons are automatically extended for the duration of the Event
of Force Majeure provided that the Affected Party complies with the requirements of section 10.3.

Duties of Affected Party

103 'An Affected Party must promptly notify the other party in wntmg upon the occurrence of the Event of
Force Majetre and make all reasonable efforts to prevent, control or limit the effect of the Event of Force
Majeure so as to resume compliance with the Affected Party’s obligaﬁons under this Agreement as soon

* as possible,

11 "DEPFAULT AND TERMINATION

Definitions relating to default and termination

111 In this section and sections 112 to 11.4;

(2)

(b)

“Byent of Default” means any of the following:

®

- (H)
(i)

an Insolvency Event,

the Contractor fails to perform any of the Contractor’ s obligations under this Agreement,
or :

any representation or warranty made by the Contractor in this Agreement is untrue or

“incorrect; and

”Insolvency Event” means any of the following:

@

()
(i)
(v)

R\

an order is made, a resolution is passed or a petltron is filed, for the Contractor's -
liquidation or winding up,

the Contractor commits an act of bankruptcy, makes an assignment for the benefit of the -

. Conlractor’s creditors or otherwise acknowledges the Contractor’s insolvency,

a bankruptcy petition is filed or presented against the Contractor ox a proposal under the
Bankruptey and Insolvency Act (Canada) is made by the Contractor,

a comprom:se or arrangement is proposed in respect of the Contractor under the
Companies’ Creditors Arrangement Act (Canada),

areceiver or Leceiver-manager is appomted for any of the Contractor’s property, or
7
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(vi)  the Contractor ceases, in the Province’s reasonable opinion, to carty on business as a
going concern, ' ' .

Province’s options on default

112 On the happening of an Event of Default, or at any time thereafter, the Province may, at its option, elect
: to do any one or more of the following; '

(a) . by written notice to the Contractor, require that the Event of Default be rernedied within a time
pertod specified in'the notice; _ » :

b pursue any remedy ot take any other action available to it at law or in equity; or

() by written notlce to the Contractor, tetfninate this Agreement with immediate effect or on a
future date specified in the notice, subject to the expiration of any time period specified under.
section 11.2(a), . .

3
. Delay not a walver

113 No failure or delay on the part of the Province to exercise its rights in relation to an Event of Default will
constitute a waiver by the Province of such rights.

Province's right to ferminate other than for default .

114 addition to the Province’s right to terminate this Agreement under section 11.2(c) on the happening of
an Event of Default, the Province may terminate this Agreement for any reason by giving at least 10 days’
written notice of termination to the Contractor, : :

Payment consequences of termination -

115 Unless Schedule B otherwise provides, if the Province terminates this Agreement under section 11.4:

(a) the Province must, within 30 days of such termination, pay to the Contractor any unpaid portion
of the fees and expenses described in Schedule B which corresponds with the portion of the
- Services that was completed to the Province’s satisfaction before termination of this Agreement;

and . :

Ri2) the Contractor must, within 30 days of such termination, repay to the Province any paid portion
of the fees and expenses described in Schedule B which corresponds with the portioh of the
Services that the Province has notified the Contractor in writing was not completed to the
Province's satisfaction before termination of this Agreement, : '

Dischatge of Habifity

116 The payment by the Province of the amount described in section 11.5(a) discharges the Province from all
 lability to niake payments to the Contractor under this Agreement, :

Notice in relation to Events of Default

117 If the Contractor becomes aware that an Event of Default has occurred ot antlcipates that an Event of
* Default is likely to oceur, the Contractor must promptly notify the Province of the particulars of the Event
of Default or anticipated Event of Default. A notice under this section as to the occurrence of an Bvent of
Default must also specify the steps the Contractor proposes to take to address, or prevent recurrence of;
the Fvent of Default. A notice under this section as to an anticipated Event of Default must specify the
steps the Contractor proposes to take to prevent the accurrence of the anticipated Event of Default,
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12 DISPUTE RESOLUTION
Dispute resolution process

121 In the event of any dispute between the parties arising out of or in connection with this Agreement, the
' following dispute resolution process will apply unless the parties otherwise agree in writing:

(a) the parties must initially attempt to resolve the dispute through collaborative negotiation,

()  if the dlspute is not resolved through collaborative negotiation within 15 Business Days of the
dispute arising, the parties must theh attempt to resolve the dispute through mediation under the
rules of the British Columbia Mediator Roster Soclety; and

{c) if the dispute is not resolved through mediation within 30 Business Days of the commencement of
mediation, the dispute must be referred to and finally 1esolved by arbitration under the
Commercial Arbitration Ach,

' Locatioh of afbitrationrolr mediation

122 Unlessthe partles otherwise agree in wmmg, an arbitration or mediation under section 12.1 will be held
in Victorla, British Columbla :

Costs of mediation or arbitration

12,3 Unless the parties otherwise agree in writing or, in the case of an arbﬁrafion, the arbitrator otherwise
orders, the parties must share equally the costs of a mediation or arbitration under sectlon 12.1 other than
those costs relating to the production of expert evidence or representation by counsel

13 MISCELLANEOUS
Deliv'ery of notices

131 ' Any notice contemplated by this Agreement, to be effective, must be in writing and delivered as follows:

() by fax to the addressee’s fax number specified on the first page of this Agreement, in which case

it will be deered to be received on the day of transmittal unless transmitted after the normal

. business hours of the addressee or on a day that is not a Business Day, il which cases it will be
deemed to be received on the next following Business Day;

(b) ‘ by hand to the addressee's address specified on the first page of this Agreement, in Wthh case it
will be deemed to be received on the day of its delivery; or

© by prepaid post to the addressee’s address specifled on the first page of this Agreement, in whlch
case if mafled during any period when normal postal services prevall, it will be deemed to be
received on the ﬁfth Business Day after its mailing.

Change of address or fax number

132 Either party may from time to time gtve notice to the other patty of a substitute address or fax number,
which from the date such notice is gwen will supersede for purposes of section 13.1 any previous address
or fax number spemﬁed for the party giving the notice,

Assignment

133  The Confractor must not assign any of the Confractor’s rights under this Agreement without the
Province's prior writfen consent,
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Subcontracting
134 The Contractor must not subconiract any of the Contractor’s obligations under this Agreement to any
person without the Province's prior-written consent, excepting persons listed in the attached Schedule C.

No subcontract, whether consented to or not, relieves the Contractor from any obligations under this
Agreement, The Contractor must ensure that; ' ' '

() ‘any person tetained by the Contractor to perform obligations under this Agreement; and
(b) any person retained by a person described in paragraph (a) to perform those obligations
fully comples with this Agreement in performing the subcontracted obligations.

Waiver

135 A walver of any term or breach of this Agreement i3 effective only If it s in wiiting and signed by, or o
behalf of, the waiving party and s not a waiver of any other term or breach. - '

Modifications

13,6 No modification of this _Agréement is effective unless it is in writing and éigned by, or on behalf olf,. the
patties, . C

Entire agreement

137  This Agreement (including any modification of it) constitutes the entire agreement between the parties as
to performance of the Services. '

' Sutvival of certain provisions

138 Sections 2.9, 3 t0 3.4, 37, 38, 5.1 f0 55, 6.1 to 6.4, 7.1, 7.2, 81, 9.1, 92, 95, 104 to 10.3, 112, 113, 11.5,
11,6, 12,1 t0 12.3, 13.1, 132, 13.8, and 13.10, any accrued but unpaid payment obligations, and any other
sections of this Agreement (including schedules) which, by their tetms or nature, are intended to survive

the completion of the Services or termination of this Agreement, will continue in force indefinitely, even
after this Agreement ends, - ‘

“Schedules

189 The schedules to this Agreement (including any appendices or other documents attached to, or
incorporated by reference into, those schedules) ave part of this Agreement, '

Independent contractor

1310 In refation to the performance of thé Contractor’s obligations under this Agreement, the Contractor is an
independent contractor and not: o

(a) an employee or pariner of thé Province; or
. ®) an ;cxgent of the Province except as may be expressly provided foi* in this Agreement, '
The Contractor must ﬁot actor pﬁrport to act contrary to this section. '
Personnel not to be employees‘ of Province ; |

13.11  The Contractor must not do anything that would result in personnel hired ot used by the Contractor or a
Subcontractor in relation to providing the Services being considered employees of the Province.

10
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Key Personnel

13,12 If one or more individuals are specified as “Key Personnel” of the Contractor in Patt 4 of Schedule A, the
Contractor must cause those Individuals to perform the Services on the Contractor’s behalf, unless the
Province otherwise approves in writing, which approval must not be unreasonably withheld,

Pertinent 1nf01'matidn

1313 The Proyince must make avaiiable to the Contractor all information in the Province’s possession which
_the Province considers pertinent to the performance of the Services,

Confhctof interest -

13,14 . The C,ontractofmust not.provide any services to any person in circumstances which, in the Province’s
reasonable opinion, could give rise to a contlict of interest between the Contractor’s duties to that person
and the Confractor’s duties to the Province under this Agreement,

Time

13,18 Time is of the essence in fhis Agreement and, wzthout limitation, will remain of the essence after any
modification or extension of this Agreement, Whethe: or not expressly restated in the document effecting
the mod1ﬂcation or extension.

Conflicts among provisions‘

1316  Conflicts among provisions of this Agreement wﬁl be resolved as follows:

(a) a provision in the body of this Agreement will prevail over any conflicting provision in, attached
to or incorporated by reference into a schedule, unless that conflicting provision expressly states
otherwlse; and <

) aprovisionina schedule will prevail over any conflicting provision in a document attached to or
Incorporated by reference info a schedule, unless the schedule expressly states otherwise.

Agreement not permit nor fetter
13.17 This Agreement does not operate as a permit, license, appro'val or other statutory authofity which the
Contractor, may be required to obtain from the Province or any of its agencles in order to provide the

Services. Nothing in this Agreement is to be construed as interfering with, or fettering in any manner, the
exerclse by the Province or its agencles of any statutory, prerogative, executive or legislative power or

duty.
Remainder not affected by invalidity
1318 If any prowsion of this Agreement or the application of it to any person or circumstance is invalid or
; unenforceable to any extent, the remainder of this Agreement and the application of such provision to any
other person or clreumstance will not be affected or impaired and will be valid and enforceable to the extent
permitted by law.-

Further assurances

13.19 Each party must perform the acts, execute and deliver the writings, and give the assurances as may be
reasonably necessary-to give full effect to this Agreement,

" Additional terms .

1320 Any additional terms set out in the attached Schedule I apply to this Agreement.
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Governing law

1321 This Agreement is governed by, and fs to be Interpreted and construed, in accordance with, the laws

applicable in British Columbia.
14  INTERPRETATION

141 Inthis Agreement:

i

@  “includes” and “including” are not intended to be limiting; ‘
(b) unless the context otherwise requires, references to sections by number ate fo sections of this

Agreement;

(¢ the Contractor and the Province are referred to as “the parties” and each of them as a “patly”;
{d) “attached” means attached to this Agreement when used In relation to a schedule;

(e} unless otherwise specified, a reference to a statute by name means the statute of British Coltimbia
by that name, as amended or replaced from time to time; ‘

(fy . the headings have been inserted for convenience of reference only and are not infended to
desctibe, enlarge or restrict the scope or meaning of this Agreement or any provision of it;

&) “person” includes an individual, parinership, corporation or legal entity of any nature; and
thy unless the context otherwise requires, words expressed in the singular include the plural and vice

versa.

15 EXECUTION AND DELIVERY OF AGREEMENT

151  This Agreement may be entered into by a separate copy of this Agreement being executed by, or on

behalf of, each party and that executed copy being delivered to the other party by a method provided for

in section 13.1 or any other method agreed to by the parties,

* The parties have executed this Agreement as foilows:

SIGNED on the day of

2011 by the

on its behalf by its authorized
signatory or-signatories):

Contractor {or, if not an individual,

Signature(s) V 7
Mllrnee LOErR s
Print Name(s) ' -
VILE Fesidesms
Reint Title(s)

'| Provihee

2011 on behalf of the

LY ng;‘,
8IG We __/__ day of
ih

by its duly authorized representative:

a
Signhture—" . 0 ' :
DBy Fafrr)

Print Name o :
AssisTm 1 NPT Huistere)

Print Title

12
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Schedule A - Servicéé

PART 1, TERM: ’
1, The term of this Agreement commences on April 8, 2011 and ends on May 6, 2011,

PART 2, SERVICES'

“The Contractor will be responsible for asslsting and providing advice d:recﬂy to the Independent Advisory Panel
("Independent Panel”) in the review of the draft report that describes the implications of each option in front of
voters with regard fo the HIST referendum, The report will outline the implications to the B.C. Economy, the
provi ncial budget and the impacts on the consumet. ‘

The Independent Panel will discuss the scope of review of the draft report divectly with the Contractor and all
dealings with the Independent Panel will be independent from government,
Quiputs ' ‘
The Contractor will provide the following services:
a. confidential review of the draft report being produced by the Independent Panel;
b. prowde comments and advice directly to the Independent Panel on the scope of the review,

¢, maintain the high standards of transparency and corporate responsibility with regards to the scope of the
‘review and the report; \ .

d, ensure the findings of the report are consistent with the scope of the review;

e énsure the high integrity of the report and the members-of the Independent Panel; .

f. attend meetings, as requested by the Independent Panel;

g. work directly with the writer of the Independent Panel; and, '

h. provide assistance and expertise on other matters, as requested by.the Indepené[ent Panel,
Iﬁputs '

The Contractor will make every effort to make himself available to provide his services and expertise when -
requested by the Independent Panel or designate during the term of the contract, unless otherwise negotiated,
The Contractor will make necessary alternate arrangements with the Independent Panel or designate when tinie
conflicts exist, :

Reporting requirements

1, The Contractor will attend meetings in person, phone or e-mail with the Independent Panel or designate,
2. The Contractor wilt report on activities as requested by the Independent Panel or designate,
3. The Contractor will provide updates as requested by the Independent Panel or designate,
4

The Contractor will provide summaries or other documentation as requested by the Independent Panel
or designate. )
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PART 3. RELATED DOCUMENTATION:

1. The Coniractor must petform the Services in acéordatice with the obligations set out in this Schedule A
including any engagement letter, Solicitation document excerpt, proposal excerpt or other documentation
attached as an Appendix to, or specified as being incorporated by reference in, tlus Schedule, .

2, The following documentation s incorporated by reference into this Schedule_ A

Ap;iendix 1 Undertaking of Confidentiality . ATTACHED
PART4  KEY fERSONNEL' -
it The Key Personnel of the Conh:actor are as follows:

(®) Michael Goehring

r{iit %E“
o . >

HH‘H&TR\ OF FINANCE
f

\E .M%s

*\“\-gg lﬂ
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Schedule B — Fees and Expenses

1. MAXIMUM AMOUNT PAYABLE; .

Maximum Amount: Despite sections 2 and 3 of this Schedule, $4,000.00 15 the maximum amount which the
Province is obliged to pay to the Contractor for fees and expenses under this Agreement {exclusive of any
. applicable taxes described in section 3.1(c) of tais Agreement). .

2. FEES:
Hourly Rate
Fees: at a rate of $200.00 per hour for those hours during the Term when the Contractor provides the Sexvices,

" Peeg: The “Maximum Amount” of Fees payable $4,000,00

3. EXPENSES;
Expenses: None,

4, _STATEMENTS Or ACCOUNT:

Statements of Account: In order to obtain payment of any fees and expenses utider this Agreement for a

period from and including the 1st day of a month to and including the last day of that month (each a "Billing

Period"), the Contractor must deliver to the Province on a date after the Billing Period (each a "Billing Date"),
~ a written statement of account in a form satisfactory to the Province containing: -

(a) = the Contractor's legal name and address; :

b) the date of the statement, and the Billing Period to which the statement pettains;

© the Contractor’s caleulation of alt fess claimed for that Billing Petiod, including a declaration by the
Contractor of afl hours worked during the Billing Petlod; : L .
a chronological listing, in reasonable detail, of any expenses claimed by the Contractor for the Billing
Period with receipts attached, if applicable, and, if the Contractor is claiming reimbursement of any
HST or other applicable taxes paid or payable by the Contractor in relation to those expenses, a
description of any credits, rebates, refunds or remissions the Confractor is entitled to from the
relevant taxation authorities in relation to those taxes; . : (

{d) the Contractor’s calculation of any applicable taxes payable by the Province in relation to the Services
for the Billing Period; - ‘ '

- (e) adescription of this Agreement;
- (H°  astatement number for identification; and
() any other billing information reasonably requested by the Province,

5. PAYMENTS DUE;

ents Due; Within 30 days of the Province’s receipt of the Contractor’s wrltten statement of account
delivered in accordance with this Schedule, the Province must pay the Contractor the fees and expenses (plus all
applicable taxes) claimed in the statement if they are in accordance with this Schedule, Statements of account or
contract involces offering an eatly payment discount may be paid by the Province as required to obtain the
discount, : ' :

6. RELATED DOCUMEBNTATION;
The following are Appendices to this Schedule B:

Appendix 1 ~Ministry Invoice Payment Policy ' ‘ ATTACHED
Appendix 2 — Certificate of Insurance to be completed ATTACHED
15
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Not applicable,

Schedule C - Approved Subcontractor(s)
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Schedule D - Insurance

. The Contractor must, without limiting the Confractor’s obligatlons or liabilities and at the Contractor's own
. expense, purchase and mafritain throughout the Term the following insurances with insurers licensed in

Canada in forms and amounts acceptable to the Provincer

(a) Commerclal General Liability in an amount not less than $2,000,000.00 inclusive per occurrence
against bodily ijury, personal injury and property damage and mcludmg Hability assumed under
this Agreement and this insurance must

i} include the Province as an addit:onal insured

(i'_i)' be endorsed to provide fhe Province with 30 days advance wrltten notice of cancellatlon or
matenal change, and

(ti) mclude a.Cross liability clause;

All insuraoce described in section 1 of this Schedule must:

(ej be primary; and

5] not require the sharing of any loss by any insuret.of the Province,

The Coﬁtr'actor must provide the Province with evidence of all required insurance as follows:

(a}  within 10 Business Days of commencement of the Services, the Contractor must provlde to the
Province evidence of all required insurance in the form of a completed Province of British Columbia
Certificate of Insurance;

(B) if any required insurance policy expires before the end of the Term, the Contractor must provide to
the Province within 10 Business Days of the- pollcy’ s expl:ration, evidence of a new or renewal policy

meeting the requirements of the expired insurance in the form of a completed Province of British
Columbia Certificate of Insurance, and

“(¢)  despite paragraph (a) or (b) above, if requested by the Province at any time, the Contractm must

provide to the Province certified coples of the required insurance policies.

The Contractor must obtain, maintain and pay for any additional insurance which the Contractor is
required by law to carty, or which the Contractor considers necessary to cover risks not otherwise covered ‘

' by insurance speciﬁed in this Schedule in the Contractor’s sole dlscreﬁon.

17
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1.

Purpose

2,

Schedule E - Privacy Protection Schedule

. Definitions

In this Schedute,
(@)  “access” means disclosureby the provision of éccéss;
(b)  “Act’ means the Freedom of Iiforsation and Protection of Privacy Act (Briﬁsh Columbia);

(c)  “contact information” means information to enable an individual ata place of business to be contacted
and includes the name, position name or title, business telephone number, business address, business
‘email or business fax number of the individual; '

(d) “personal information” means recorded information about an identifiable individual, other than
contact information, collected or created by the Contractor as a result of the Agreement or any previous
agreement between the Province and the Contractor dealing with the same subject matter as the
Agreement but excluding any such information that, if this Schedule did not apply to it, would not be
undet the “control of a public body” within the meaning of the Act. : c

-

The purpose of this Schedule is to}

()  enable the Province to comply with the Province’s statutory obligations under the Act with respect to
- personal information; and ‘

() ensure that, as a sétvice provider, the Coniractor is aware of and complies with the Contractor’s
statutory obligations under the Act with respect to petsonal information, '

Collection of personal information

3,

.(a). the puzpose for collecting it;

Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor may

- only collect or create personal information that is necessary for the performance of the Contractor's

obligations, or the exercise of the Confractor's rights, under the Agreement.

Unless the Agreement otherswise specifles or the Province otherwise directs in writing, the Contractor must

collect personal information directly from the individual the information is about.

Unless the Agreement'otherwise specifies or the Province otherwise directs in writing, the Contractor must
tell an individual from whom the Contractor collects personal information: - :

' r

4

b) the legalréuthoﬂty for collecting it; and

(¢} the title, business address and business telephone number of the person designated by. the Province to

answer questions about the Contractor’s collection of personal information.

Accuracy of personal information

6.

The Contractor must make every reasonable effort to ensure the accuracy and completeness of any personal
information to be -used by the Contractor'or the Province to make a decision that directly affects the
individual the information is about,

18
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' Requests for access to-personal information

7. If the Contractor recelves a request for access to personal information from a person other than the Province;

_the Contractor must promptly advise the person to make the request to the Province unless the Agreement

expressly requires the Contractor to provide such access and, if the Province has advised the Contractor of the

name or title and contact information of an official of the Province to whom such requests are to be made, the

Contractor must also promptly provide that OffICIal'S name or tltle and contact information to the person
making the request, - ,

Correction of personal information

8, Within5 Business Days of recelving a written direction from the Province to correct o annotate any personal
' information, the Contractor must correct or annotate the information in accordance with the direction,

9,  When issuing a written direction under section 8, the Province must advise the Coniractor of the date the
correction request to which the direction relates was received by t‘ne Province in order that the Contractor
may comply with section 10, .

10.  Within 5 business days of correctmg or annotating any personal information under section 8, the Contractor
must provide the cortected or annotated information to any party to whom, within one year prior to the date
the correction request was made to the Province, the Conh:actor disclosed the information bemg corrected or
annotated,

11.  If the Contractor recelves a request for correction of personal information from a person other than the
Province, the Contractor must promptly advise the person to make the request to the Province and, if the
Province has advised the Contractor of the name or tifle and contact information of an offlcial of the Province -
to whom such requests are to be made, the Contractor must also promptly provide that official’s name or title
and contact information to the pefson making the request, '

Protection of petsonal information

12, The Contractor must protect personal information by making reasonable security arrangements against such
risks ag unauthorized access, coHectIon, use, disclosure or-disposal, including any, expressly set out In the
- Agreement.

Storage and access to personal information

13,  Unless the Province otherwise directs in writing, the Contractor must not store personal information outside
Canada or permit access to personal information from outside Canada.

Retention of personal 1nformation

14, Unless the Agreement otherwise speciﬁes, the Contractor must retain personal information until directed by
the Province in writing to dispose of it or deliver it as spec:fied in the direction,

Use of personal information

15.  Unless the Province otherwise directs in writing, the Contractor may only use personal information if that use
is for the performance of the Contractor’s obligations, or the exercise of the Contractor’s rights, under the
Agreement,

Disclosure of peraonal information -

16, Unless the Province otherwise directs in writing, the Coniractor may only disclose personal mformation )
insidé Canada to any person other than the Province if the disclosure is for the performance of the
Contractor's obligations, or the exerclse of the Contractor’s rights, under the Agreement. :

17, - Unless the Agéee’ment otherwise specifies or the Province otherwise directs in wrlting, the Contractor must
not disclose personal information outside Canada.
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Notice of foreign demands for disclosure

18: In addition to any obligation the Contractor may have fo provide the notification coniemplated by section
.30.2 of the Act, if in relation to pexrsonal information in the custo dy or under the control of the Contractor, the
Contractor! ‘ '

@ receive.s.a forelgn demand for disclosure;

(b)  receives a request to disclose, produce or provide access that the Contractor knows. or has reason to
suspect is for the purpose of responding to a foreign demand for disclosure; or :

(9)  hasreason to suspect that an unauthorized disclosure of personal information has occurred in response -
to a foretgn demand for disclosure ' : '

the Contractor must immediately nofify the Province and, in so doing, providé the information described in
section 30.2(3) of the Act. In this section, the phrases “foreign demand for disclosure” and “unauthotized
disclosure of personal information” will bear the same meanings as in seetion 30.2 of the Act,

Notice of unauthorized disclosure : ‘ ' ‘ : ' .

19, In addition to any obligation the Contractor may have to provide the notification contemplated by section
305 of the Act, if the Contractor knows thaf there has been an unauthorlzed disclosure of personal
information in the custody or under the control of the Contractor, the Contractor must immediately notify the
Province, In this section, the phrase “unauthorized disclosure of personal information” will bear the same
meaning as in section 30.5 of the Act. : : .

Inspection of personal information

20, Inaddition to any other righits of inspection the Province may have under the Agtreement or under statufe, the
Province may, at any reasonable tlme and on reasonable notice to the Contractor, enter on the Contractor’s
premises to inspect any personal information in the possession of the Contractor.or any of the Contractor’s
information management policies or practices relevant to the Contractor's management of personal
information or the Contractor’s complance with this Schedule, and the Contractor must permit and provide-

- reasonable assistance to any such inspection,

Compliance with the Act and directions
21, The Contractor must in relation to personal information comply with:

(@  the requirements of the Act applicable to the Contractor as a service p'rdvidér, including any applicable
order of the commissioner under the Act; and L .

(b)  any direction given by the Province under this Schedule,

‘22, The Contractor acknowledges that it is famillar with the requirements of the Act governing 'personal
information that are applicable to it as a service provider, S

Notice of non-compliance

23.  If for any reason the Contractor does not comply, or antlcipates that it will be unable to comply, with a
provision in this Schedule In any respect, the Contractot must promptly netify the Province of the patticulars
of the non-compiiance or antlcipated non-compliance and what steps it proposes to take to address, or
prevent recurrence of, the non-compliance or anticipated non-compliance,

20
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Termination of Agreement

24. In addition to any other rights of termination which the Province may have under the Agreement or
otherwise at law, the Province may, subject to any provisions in the Agreement establishing mandatory cure
periods for defaults by the Contractor, terminate the Agreement by giving written notice of such termination
to the Contractor, upon arly faiture of the Contractor to comply with this Schedule ina mateﬂal respect,

Interpretation : '

25, In this Schedule, references to sections by number ave to sections of this Schedule unless otherwise speaﬁed
in this Schedule,

26, Any reference to the “Contractor” in this Schedule includes any subcontractor or agent retained by the
Contractor to perform obligations under the Agreement and the Contractor must ensure that any such '
subcontractors antd agents comply with this Schedule,

27, The obﬁgations oE the Contractor in this Schedule will survive the termmation of the Agreement.

28.  Ifa provision of the Agreement (including any direction ngen by the Provmce under this Schedule) conflicts

with a requirement of the Act or an applicable order of-the commissioner under the Act, the conflicting
provision of the Agreement {or direction} will be inoperative to the extent of the conflict,

29,  The Contractor must comply with the provisions of this Schedule despite any conﬂic’nng provmlon of this

' Agreement or, subject to section 30, the law of any ]unsdlction outside Canada,
30. Nothing in this Schedule requites the Contractor to contravene the law of any ]urisdiction outside Canada

unless such contiavention is required to comply with the Act,

21 . '
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' Schedule P- A;iditional Terms

Not applicable.
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Schedulé G - Security Schedule

Definftions
1, In this Schedule,

(@  “Bquipment” means any equipment, including jnterconnecied systems or subsystems of equipmenf,
software and networks, used or to be used by the Contractor to provide the Services;

(b)  “Pacilities” means any facilities at which the Contractor provides or is to provide the Services;
(© “Information” means information
(1) in'the Material, or

(it} accessed produced or obtained by the Contractor (whether verbally, electromcally or
otherwise) as a result of the Agreement; ‘

(d) “Record” means a ”recor " as defined in the I:zterprefatwn Act,
(6)  “Sensitive Informatlon” means

'(i) Information that is "personal information” as defined in the Preedom of Irgfomahon and
Protection of Privacy Act, or

ii any other Information specified as “Sensitive Infofzﬁation” in Appendix G6, if attached; and
Yy P rp

()  “Services Worker" means an individual mvolved in providing the Setvices for or on behalf of the
Contractor and, for greater certainty, may include

@) the Contractorora subcontractot if an individual, or '
(i) anemployee or volunteer of the Contractor or of a subcontractor,
Schedule contains additional obligations
2 The obligations of the Contractor in this Schedule are in.addition to any other obligations-in the
Agreement or the schedules attached to it relating to securlty including, without limitation, the
obligations of the Contractor in the Privacy Protection Schedule, if attached. :
Services Worker confidentiality agreements
3. The Contractor must not permit a Services Worker who is an’employee or volunteer of the Contractor to
have ‘access to Sensitive Information unless the Services Worker has first entered into a confidentlality
agreement with the Contractor to keep Sensitive Information confidential on substantially similar terms
ag those that apply to the Contractor under the Agreement.
Services Worket security screening -

4, The Contractor may only permit a Services Worker who 1s an emiployee or a volunteer of the Contractor
to have access to Sensitive Information or otherwise be involved in providing the Services if, after having
subjected the Services Worker to the personnel secutity screening requirements set out in Appendix G1
and any additional requirements the Contractor may consider approptiate, the Contractor Is satisfied that
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the Services Worker does not constititte an unreasonable security risk, The Contractor must ¢reate, obtain
+ and retain Records doctmenting the Contractor's compliance with the security screening requirements
set out in Appendix Gl in accordance with the provisions of that appendix.
Services Worker activity logging

5. Subject to section 6, the Contractor must create and maintain detailed Records logging the activities of all
Service Workers in relation to: ‘ ' ' ' ‘

(a)  theiraccess to Sensitive Informatlon; and
(b}  other matters specified by the Province in-wrlting for the purposes of this section,

6. The Records described in section 5 fust be made and maintained in a manner, and contain information,
specified in Appendix G2, if attached. ' ‘ :

Facilities and Equipment protection and access control
7. The Contractor'must create, mainiain and-follow a documented process to;
(a) protect Facilities and Equipment of the Contractor required. by the Contractor to provide the
" Services from loss, damage or any other occurrence that may result in any of those Facilities and
Equipment being unavailable when required to provide the Services; and :
(b)  limit access to Facilities and Equipment of the Contractor
@)  beingused by the Contractor to provide the Services, ot

@)  that may be used by someone to access Information

to those persons who are authorized to have that access and for the purposes for which they are
. authorized, which process must include measures to verify the identity of those persons,

8. If the Province makes available to the Contractor any Facilities or Equipment of the Province for the use of
the Contractor in providing the Services, the Contractor must comply with any policies.and procedures
provided to it by the Province on acceptable use, protection of, and access to, such Facilities or Equipment,

Sensitive Information acéess control -

9. The Contractor must;

(a) create, maintain and foH_o;v a documented process for limiting access to Sensitive Information to
+ those persons who are authorized to have that access and for the purposes for which they are
authorized, which process must include measures to verify the identity of those persons; and
(bj comply with the information access control requirements set out in Appendix G3, if attached.
Il_t’cegﬁty of Informatton '

10.  The Contractor must;

()  create, maintain and follow a documented process for maintaining the integrity of Information while
possessed or accessed by the Contractor; and =~ : :

(6)  comply with the information integrity requirements set out'ih Appendix G4, if attached,
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11, * For the purposes of section 10, maintaining the integrity of Information means that, except to the extent
expressly authorized by the Agreement or approved in wrmng by the Province, the Information has:

(8) remained as complete as when it was acqulred or accessed by the Contractor; and
&) not been altered in any material rESpect
Documentation of changes to processes

12, The Contractor must create and maintain detailed Records logging any changes it makes to the processes
described in sections 7, 9 and 10, _

Notice of security breaches
13,  If Contractor becomes aware that;

(a) unauthorlzed access, collection, use, dzsclosure, aiteratzon or disposal of Information or Records
"~ containing Information; or

(b)  unauthorized access to Facilities or Equipment

has occurred or is likely to occur (whether or not related to a failure by the Confractor to comply with this
Schedule or the Agreement), the Contractor must immediately notify the Province of the particulars of that
occurrence or likely occurrence, If the Contractor provides a notification under this section other than in -
writing, that notification must be confirmed in writing fo the Province as soon as it is reasonably
practicable for the Contractor to do so.

‘Review of security breaches

14, - If the Province decndes to conduct a review of a matter described in section 13 (whether or not the matter
came to the attentlon of the Province as a result of a notification under section 13), the Contractor must, on _
the request of the Province, participate in the review to the extent that it is reasonably practicable for the
Contractor to do s¢. :

Retention of Records

16,  Unless the Agreement otherwise specifies, the Contractor must retain all Records in the Contractor's
possession that contain Information until directed by the Province in wrlting to dlspose of them or deliver
them as specified in the direction.

Storage of Records

16,  Until disposed of or delivered in accordance with section 15, the Contractor must store any Records in the
Contractor’s possession that contain Information in accordance with the prowsions of Appendix G5, if
attached. :

Audit
17, Inaddition to any other xights of inspection the Province may have under the Agreement or under statute,
the Province may, at any reasonable time and on reasonable notice to the Contractor, enter on the

Contractor’s premises to inspect and, at the Province’s discretion, copy:

(a)  any Records in the possession of the Contractor containing Information; or
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(b any of the Contractor’s Information meanagement policies or processes (Including the processes
described in sections 7, 9 and 10 and the logs described in sections 5 and 12) relevant to the
Contractor’s comphance with this Schedule

and the Contractor must permit, and provide reasonable assistance to the exercise by the Province of the
Province's rights under this section,

Termination of Agreement

18.

In addition to any other rights of termination which the Province may have under the Agreement or
otherwise at law, the Province may, subject to any provisions in the Agreement establishing mandatory
cure petiods for defaults by the Contractor, terminate the Agreement by giving written notice of such
termination to the Confractor, upon any failure of the Coniractor to comply with this Schedule in a matetial
regpect,

Interpretation

19.

20

21

22,

23,

24,

In this Schedule, unless otherwise specified;

(a)  references to sections are to sections of this Schedule; and

(b)  references to appendices are to the appendices attached to this Schedule,

Any reference to the “Contractor” in this Schedule includes any subcontractor retalned by the Contractor to
perform obligations under the Agreement and the Contractor must ensure that any such subcontractors
comply with this Schedule, .

The appendices attached to this Schedule are patt of this Schedule,

If there is a conflict between a pmwswn in an dppendix attached to this Schedule and.any other provision
of this Schedule, the provision in the appendix s inoperatwe to the extent of the conflict unless the
appendix states that it operates desplte a conflicting provision of this Schedule,

If thereisa conﬂictbetween

(@)  aprovision of the Agreement, this Schedule or an appendix attached to this Schedule; and

®) adocumented process requtired by this Schedule to be created or maintained by the Contractor

the provision of the Agreement, Schedule or appendix will prevail to the extent of the conflict,

The obligations of the Contractor in this Schedule will survive the termination of the.Agreement.
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'SCHEDULE G ~ Appendix G1 - Security screening reqmrementa

The personnel security screening requirements set out dn this Appendix G1 are for the purpose of assisting the
Contractor determine whether or not a Services Worker constitutes an unreasonable security risk,

Verification of name, date of birth and address

1.  The Confractor must verify the name, date of b1rth and current address of a Services Worker by viewing at

~ least one piece of “primary identification” of the Services Worker and at least one piece of “secondary

identification” of the Services Worker,* as described in the table following this section, The Contractor

must obtain or create, as applicable, Records of all such verifications and retain a copy of those Records,

For a Services Worker from another province or jurIsdlction, reasonably equivalent 1denhﬁcat10n
documents are acceptable.

Primary Identification o Secondary Identification
Issued by ICBC: e Schoal ID card (student card)
- +  Bank card (only {f holder’s name is on card)
¢ BC dlvers licence or learner’s licence {must +  Credit card (only if holder's name s on card)
have pholo) ¢ Passport
¢ B.C Identification (BCID) card s Forelgn birth certificate (a bapﬁsmal certificate s not
_ - . acceplable)
Yssued by provinclal or territorial government; +  Canadianor U3, driver’s licence
S +  Naturalization ceriificate - -
¢ Canadian bicth certificate ¢ Canadlan Forces identification
‘ S : ¢ Pollee identification
Tssued by Government of Canada: ¢ FPorelgn Affairs Canada or consular identification
} .

‘ Vehicle registration {only if owner's signature is
- Canadian Citizenship Card ' “shown)

¢+ Permanent Resident Card - Pleture employee ID card

s Canadian Record of  Landing/Canadian Hirearms Acquisitfon Certificate

Immigration Identification Record Soclal Insurance Card (only if has signature strip)
T ‘ B.C. CareCard .

Native Status Card
Parole Certificate ID
Correctional Service Conditional Release Card

o ®» &6 % © % ® -

*It is not necessary that each piece of jdentification viewed by the Contractor contains.the name, date of
birth arid current address of the Services Worker. It is sufficient that, in combinatlon, the identxfication
viewed containg that information,

Verification of education and professional quahfzcations ‘
2, The Contractor must verify, by reasonable means, any relevant education and professional quahﬁcatmns of

a Services Worker, obtain or create, as applicable, Records of all such verifications, and retain a copy of -

‘those Records.:

Verification of employment history and reference checks
3. The Contractor must verify, by reasonable means, any relevant employment history of a Services Worker,
~ which will generally consist of the Contractor requesting that a Services Worker provide employment
references and the Contractor contacting those references. If a Services Worker has no relevant

employment history, the Contractor must seek to verify the character or other relevant personal - -

characteristics of the Services Worker by requesting the Services Worker to provide one or more personal
. references'and contacting those references, The Contractor must obtam oy create, as applicabie, Records of
all sich verifications and retain a copy of those Records.

Security interview

. 4, The Contractor must allow the Province to conduct a security-focused interwew with a Services Worker if

the Province identifies a reasonable security concern and notifies the Contractor it wishes to do so.
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Appendix 1 to Schedule A

UNDERTAKING OF CONFlD_ENTIALiTY

RE: Requested Gomments in relation to the Independent Panel's Report
L, _MMChrEl Gatitsty (print name), understand that Her Majesty the Queen in

right of the Province of British Columbia, as represented by the Minister of Finance (the “Province”) has
engaged an independent pane[ of experts to assess the comparative advantages and disadvantages of
the prior PST / GST tax regime and the current HST tax regime.in British Columbia, and that this

independent panel of experts has:prepared a draft report on the above that they are currently in the‘

process of further revising (the "Independent Panel's Report').

FOR good and valuable consideration (the receipt and sufficlency of which is hereby acknowledged),

including my review of the Independent Panel's Report In the context of the comments | may he asked

by the Provirice to provide in relatior fo the independent Pansl's Report (the “Requested Comments”), |

undertake and agres as follows:

1.

| will treat as conﬂdentlal and wilf not, without the prior written consent of the Province, use;

 publish, reproduce, disclose or permit to be used, published, reproduced or disclosed, the

independent Panel’s Report or its contents, or any other confidential information that comes to
my knowledge or is supplied to me as a result of viewing the Independent Panel’'s Report or

- providing the Requested Comments (the “Confidential Information”), except:

~a. as s required to be disclosed by law, or by order of a court or other govérnment agency
including, without limitation, information required ta be disclosed subject to the Freedom
of Informatfon and Protectien of Privacy Act;

b. as is generally avallable to the publlc or that thereaffer.becomes géneraily available or
. known to the public through no act or omission on my part;

¢. to another party who has prowded this same undertaking of confidenttality to the
Province regardlng the Independent Panel's Report; and

d. to empioyees of the HST Office, Minlstry of Finance or employees of Lega! Services
Branch, Ministry of Attorney General.

| will make reasonabie sacurlty arrangements to protect the Conf{dential information from
unauthorized access, col[ectton use, disclosure, or disposal. »

Upon request of the Province or on May 1, 2011, whic_hever Is earlier, | will return the
Independent Pansl's Report, and any copies thereof, to the Province and destroy any
documents or other information relating to the Indspendent Panel’s Report that | have produced
or obtained or that were provided to me in relation to the Independent Panal's Report or the

‘Requested Comments.

| will immediateiy netify the Province If | become subject to a legal requirement to disclose any

- information that | would have been obllged to keep confidéntlal under this Undertakmg were it

not for section 1(a) ahove.
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5. [agree that neither the Provincs, hor the Independent panel of experts, is under any 'obligation
to Incorporate any review comments made by me on the Independent Panel's Report generally .
or as part of the Requested Comments, :

SIGNED, SEALED AND DELIVERED | SEAL

By ALCHACL Goemervy  this (2. day of Aprll, 2011,

( Signature) /
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APPENDICES TO SCHEDULE B
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- INVOICE PAYMENT POLICY FOR SERVICE CONTRACT INVOICES

" The' Ministry of Finance pays service contract [nvoices as follows:

¢ These time frames apply to correctly submitted Invoices only. Refer to
“Involce Instructions for Contractors™ for a listing of Involce requirements.

¢ - It Is our expectation that your monthly involce will be processed by the
.. program area in 5 working days, It will then be forwarded to-the central
. Accounts Office for payment processing. Contractors should expect: to receive a -
cheque In the mall approximately 30 days from the date the invoice is recetved In
the Accounts Office. ’

+ Payments are processed by the central Accounts Office on a "first in, first out”
" basls, Requests for speclal treatment ¢annot be accommodated.

e Chequés will be malled directly to-the contractor at the address shown on the
invoice. Note that thls address must match the address on the contract,

Billing Frequency

Contractors must submit Involces no more than once a month.

Interest

Interest Is automatically pald effective 61 days after the date the Invoice or services

are recelved (whichever is later) at the government malling address shown on the’

contract, Interest under $5.00 wili not be pald. Interestis paid at provincial
government rates,

Difect Deposit of Cheques

- Service contractors may complete an application form fof "EFT" (Electronic Fuhids -
“Transfer) so that cheques are automatically deposited to their bank account,
However, the EFT process may add up to 3 working days to'the time frames shown
above, This extra time Is required by financlal Institutions to ensure EFT payments
are processed, : '

Prepared Aby Financlal Services and Administration,
Minlistry of Ministry of Finance
November 6, 2003 -

Page 35
FIN 2013 00134




