Bradley :Michelle FIN:EX

From; A FOI Goordinator FIN:EX

Sent: Friday, October 5, 2012 3:35 PM

To: IAO Business Team LCTZ:EX

Subject: FW: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Attachments: Regquest.PDF; 20121005151757.pdf

Please see no records response for this request.

Thanks
Michelle

Michelle Bradley

Division Records Analyst

Divisional Operations Branch

Corporate and Ministry Support Services

Serving the Ministries of Finance,

the Office of the Premier and other various entitites

Tele: 250-287-8144 Fax: 250-387-8586
Hours: 7:05 a.m. to 4:00 p.m. Tuesday to Friday

From Mulloy, Eleanor FIN EX
Sent; Friday, Octobher 5, 2012 3:33 PM

To: FOI Coordinator FINIEX
Suhject: FW: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Please ses attached no records response

From' McKmstry, Cmdy b FIN EX

Sent: Tuesday, October 2, 2012 1:06 PM

To: Mulloy, Eleanor FIN:EX

Subject: FW: New FOI reguest - FIN-2012-00257 Metchosin Golf Club Event

Hi Eleanaor,

A no records response included on the call for records form.
Thanks,
Cindy

From Muiioy, Efeanor FIN EX 7
Sent: Friday, September 28, 2012 3:48 M

To: McKinstry, Cindy D FIN(EX
Subject: FW: New FOI request - FIN-2012-00257 Metchasin Golf Ciub Event

Please see attached FOI request. -

From. FOI Coordmator FIN EX

Sent: Friday, September 28, 2012 3:43 PM

To: Mulloy, Eleanor FINIEX

Subject: FW: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

FIN-2012-00292
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Hi Eleanor,
Plaase see attached FOI Request.

Thanks
Michelle

Michelle Bradley

Division Records Analyst

Divisional Operations Branch

Corporate and Ministry Support Services

Serving the Ministries of Finance,

the Office of the Premier and other various entitites

Tele: 250-387-8144 Fax: 250-387-8586
Hours: 7:05 a.m. to 4:00 p.m. Tuasday to Friday

S P G ce— -

From. IAQ Business Team LCTZ EX
Sent: Friday, September 28, 2012 10:53 AM
To: FOI Coordinator FIN:EX

Cc: Maclean, Shelley FIN:EX
Subject: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Hello,

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of information and Protection of Privacy Act (FOIPPA).
You'll note that the attached request has been redacted to remove information that would identify the applicant. Please note,
the same request was also made to the Office of the Premier.

What Do You Need to Do?

Please complete the attached Call for Records form,
% If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200 pages,

complete only Sections 1 & 2 of the Call for Records Form as we may be in a position to issue a fee estimate, Then,
return the form to the JAO Business Team Mailbox by October 4, 2012, Please await further instruction from 1AQ as the
records will not be required until the fee estimate process has been completed. Once fees have been paid or waived,
IAC will contact you to continue the call for recards process. IAO will advise you if the request is abandoned and closed.

% If no fees apply then proceed with the cali for records process. If the request proceeds, please complete the attached
Call for Records Form and return it to the IAD Business Team Mallbox by October 17, 2012,

¥ Send records via emal! in PDE format. If emait is not possible, please send the records in electronic format {CD, memory
stick) via house mail with a copy of this note.

Reminder

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately, and
completely. inthe event that the ministry must defend the adequacy of its search to the tnformation and Privacy Commissioner
at Inguiry, those involved in searching for records may be required to sign affidavits confirming they have conducted an

adequate search for relevant records.

FIN-2012-00292
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Questions and Concerns

Please do not hesitate to contact 1A to discuss:

-]

Thank you for your assistance,
Deborah

Deborah Flin | Jr. Information Access Analyst

information Access Operalions | Business and Infrastructure Team
Shared Services BC | Ministry of Citizens” Services and Cpen Govermnment

whether the records may be routinely releasable;
whether the information is being prepared for public release or is already publicly available;
ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or

any other questions or concerns refating to this request.

I

1T

PO Box 9569, STN PROV GOVT Victoric BC VEW 9K1
250 3560386

Providing Services to:
Ministry of finance; Ministry of Transportation and infrasiruciure;
Ministry of Community, $port and Cutural Development; Ministry of Jols, Tourism and Skifls Training (responsiole for iabour)

FIN-2012-00292
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Bradley, Michelle FIN:EX

From: |AQ Business Team LCTZ:EX

Sant: Thursday, October 11, 2012 4:15 PM

To: : FOI Coordinator FIN:EX

Subject: Update: FIN-2012-00257 Matchosin Golf Club Event [file closed Qctober 11]
Attachments: Integrated Gall for Records form.pdf;, Request.PDF

Hello,

This file was closed today, October 11, as a ‘no records’ response.

Thank you.-

Dieborah Flin | Jr. Information Access Anclyst

information Accass Operalions § Business and Infrasiructure Team
Shared Services BC | Minisiry of Citizens' Services and Open Government
PO Box $5469, STN PROYV GOVT Victoria BC  VBW 2K1

250 356 0386

Froviding Services to:
Ministry of Finance; Minisiry of Transpartation and Infrastructure;
Ministry of Community, Sport and Culiural Development; Ministry of Jobs, Tourdsr ond Skils Trairdngg fresponsible for labeur)

From. IAO Business Team LCTZIEX

Sent: Friday, September 28, 2012 10:53 AM

To: FOI Coordinator FIN:EX

Cc: MaclLean, Sheltey FIN:EX

Subject: TRIM: New FQI request - FIN-2012-00257 Metchosin Golf Club Event

Hello,

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act (FOIPPA)
You'll note that the attached request has been redacted to remove information that would identify the applicant. Please note,

the same reguest was also made to the Office of the Premier.

What Da You Neead to Do?

Please complete the attached Call for Records form.

% If search and retrleval time is anticipated to exceed 3 hours and/or the total velume of records exceeds 200 pages,
complete only Sections 1 & 2 of the Call for Records Form as we may be in a position to issue a fee estimate. Then,
return the form to the 1AQ Business Team Maithox by October 4, 2012. Please await further instruction from JAO as the

. records will not be required until the fee estimate process has been completed, Once fees have been paid or waived,
JAO will contact you to continue the call for records process. JAO will advise you if the request is abandoned and closed.
% Ifno fees apply then proceed with the call forrecords process. If the request proceeds, please complete the attachad

Call for Records Form and return it to the JAQ Business Team Mailbox by October 17, 2012,

*
-

stick) via house mail with a copy of this note,

FIN-2012-00292

Page 4

Send records via email in PDF format. If emai! is not possible, please send the records in-electronic format (CD, memory

153 TE




Reminder

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately, and
completely. In the event that the ministry must defend the adequacy of its search to the Information and Privacy Commissioner
at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have conducted an

adeqtiate search for relevant records.

Questions and Concerns

Please do not hesitate to contact [AG to discuss:
+ whether the records may be routinely releasable;
s whether the information is being prepared for public release or is already publicly available;
¢ ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/for
s any other questions or concerns relating to this request.

Thank you far your assistance,
Dehorah

Deborah Flin | Jr. Information Access Analyst

Infermariion Access Operations { Business and Infrastruciure Team
Shared Servicas BC | Minisiry of Cllizens' Services and Open Government
PO Box 9549, STN PROV GOVT Vicloria BC  VBW 9K

250 356 0386

Providing Services to:
Ministry of Finance: Ministry of Transporiation and infrastruciure;
Minfstry of Community, $port and Cultural Development: Ministry of fobs, Toursm and Skills Training (responsiole for fabour)

FIN-2012-00292
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BRITISH ;‘;ﬁﬁ:g‘g“g’f‘ é:;;ﬁ Oé’i{::;‘;?s CALL FOR RECORDS - GENERAL FOI REQUEST
s CQLU?\!{B [A g‘(’)"‘g““b ‘}f;‘; 2&32502""?3“1 Request Number: | 202 30/ FIN-2012-00237
e OX Fo TOY GOV .

. Viatoria BC, VW K1

to be assigned

2012 golf event at Metchosin Golf Club; A copy of the invitation, a list of all invitees and
e golf and hospitality event at Metchosin, hired transportation (buses and taxis) to

and a post-event gathering at the Bard & Banker Pub.

Any aad all records regarding 2 September 7,
attendees; Invoices, receipts and expense reports for th
shutils attendees to and from Metchosin,

iSO NO®
vis {) NO
vEs ® %0 O

I believe this was a caucas related function.
1S FESFONSEADPROPAL: 1
patd s Ministry FOLCowact (if np

P “bthody ﬁi’ﬁ;tﬁﬁﬁ.(ﬁul[-gajnm_ ; i

ok Drectof
il a Jei¥

I i I

Producing records
Tasks ﬁ_lm,’ include: Estimated Hours
» [dentifying relevant sources of

Laocating/Retrieving
Tasks may mf:iude: ) Estimated Honrs
e Searching for hard & electronic files

& Reviewing box coment Hsts Actial Honrs { ] data/information Actunl Hours [:]

« Manual time spent creating and

s Retrieving records from off site
producing records

» Retrieving email records (Qutleck)

Aetunt Pages

Electronic files {in pagesh Email without attachments: Estimared Puges

*(Other refers to PDF, Word, Exeel, ' .
photos and any other electronic file Ematt with attachments:

responsive to the request l:j L—“———l
. *Other documertts _ Fstimated Prges l Actual Pages [:]

Estimated Pages Actual Puges

Hardeopy files {in pages): .
o Average file folder = 1” and holds approximately 2060 pages (single sided)
o 1Standard Records Centre Services Box:
» Ifin lega! sized folders - 1,800 pages
» Ifin letter sized folders - 2,200 pages

Estimated Pages Actunl Peges

Préparation

Tasks may utciude ; ) N . Fsthnated Hours [:} Actual Hours

» Photocopying/scanning records into electronic format (PDT)

+ Ensuring completeness of responsive records

s Copying other types of media; if so please specify! r 4‘

FIN-2012-00292
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Searched the financial system for payments made to the Mechosin Golf club, produced travel and Purchase card repords to search to find
individual payments made to the Golf Club and contacted the Office of the Premier to see if there were other vendors hired by them. No
records located in all sesrches. Approximately 1 hour of search time. Cindy McKinstry and Sheila Cleaver conducted the search.

*Harm — Disclosure of the records would signifieantly harm the ministry’s position, or a third party’s interesis on a given

tople. The hnrms assessment allows FOL staff fo better enderstand the context of the records and make informed severing
recommendations based on potential harms. (Issues associated with possible disclosure through the FOI process that dre unrelated
1o the harms assessment should be communicated to your ministry executive and/or Government Communications and

Public Engagement office.)

Section 4: Contact Information

Who completed this form? (Full Name, Title): . Phone Number: _ Dnte:

Cindy MeKinstry, A/Director 250-356-1781 October 2, 2012

Harms assessmenf complefed by (Full Name, Title) Program Area; 7

. . , 1Corporate Financial and Facilities Services Branch ] '

Harms assessment approved by {Full Name, Title)

| ' | |

FIN-2012-00292
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From:

Sent: Tuesday, October 16, 2012 5:40 PM
To: FOI Requests SSBC:EX
Subject: FOI Request - General Records

FOI Request Submitted on Tuesday, October 16, 2012 at 17:40:24

. FIN-2012-00257

Preferred Method: .~ |Receive Copy

Request:

All records related to the processing and handling of FIN-2012-00257. Please send to

Finance

RPPLICANT DETALLS

FIN-2012-00292
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Information Access Operations CALL FOR RECORDS — GENERAL FOI REQUEST

. BRITI SH Mini_stry of Labour, Citizens®
w COLUME; A ?E}nggisb ‘;’é‘; Csﬁgfg r(j‘c:xgomvTent Request Number: | 292-30/ FIN-2012-00292
Victoria BC, VBW 9K1 _
APPLICANTTYPE ~ DATERECEIVED = FOIANALYST = FEEESTIMATEDUE = RECORDSDUE
Media 17-Oct-2012 to be assigned 24-0ct-2012 05-Nov-2012

All records related to the processing and handling of FIN-2012-00257.

Do you lmld ANy Tesponsive rccords"

Are you awar ¢ of other records that may ber esponsive to this rcquest within your Mmlstl y?

Are y_ou aware _of :_other.lecnrds_ that may.__be r esponswe.to..tlus reque_st held_by annt_he: pubhc_body?

vyes® no O

vis O nNo ®
ves O No (®

If yes, specify:

NO RECORDS RESPONSE APPROVAL;

Please farward to thstry FOT Contact (if applicable) for Delegated Head ’s f ol pnblrc Imdy approml Jf no recam’s have been Iocated
il Dates

Final Public Body Approval (Full-name, Title) - © | Signature: -

Locating/Retrieving Producing records

Tasks may inchide: ' Estimated Hours Tasks may include:

¢ Searching for hard & electronic files + Identifying relevant sources of
» Reviewing box content Hsts Actual Hours ’:! data/information

 Retrieving records from off site ¢ Manual time spent creating and

* Retrieving email records (Outlook) producing records

V(}Illme : .:. :

Electronic files (in pages): Email without attachments: Estimated Pages
*Qther refers to PDF, Word, Excel,

photos and any other electronic file Email with attachments: Estimnted Pages

responsive to the request
*Qther documents Estimated Pages

Estimated Hours

Actual Hours |

Actual Pages

Actual Pages

Actunl Pages

Hardcopy files (in pages):

+ Average file folder = 1” and holds approximately 200 pages (single sided)

+ 1 Standard Records Centre Services Box: Estimated Pages
¢ Ifin legal sized folders - 1,800 pages
o Ifin letter sized folders - 2,200 pages

J UL

Actual Pages

Preparatlon

Tasks may mclude . . . Estimated Hours
+ Photocopying/scanning records into electronic format (PDY)

0| 000

Actual Honrs

+ Insuring completeness of responsive records
« Copying other types of media; if so please specify:

EIN-2012-00292
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NO (o)

*Harm — Disclosure of the records would significantly harm the ministry’s position, or a third party’s interests on a given

topic, The harms assessment allows FOI staff to better understand the context of the records and make informed severing
recommendations based on potential harms, (Issues associated with possible disclosurc through the FOI process that are unrelated
to the harms assessment should be communicated to your ministry exccutive and/or Government Communications and

Public Engagement office.)

Section 4: Contact Information

Who completed this form? (Full Name, Title): Phone Number: Date;

Cindy McKinstry, Administrator 250-356-1781 October 22, 2012
Harms assessment completed by (Full Name, Title) Program Areal

Cindy McKinstry, Administrator Corporate Financial and Facilities Services Branch

Harms assessment approved by (Fall Name, Title)

oo D
Estimated- Hot

 Pages:

Comments:

"FIN=2012:00202
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MeKinstry, Cindy D FIN:EX

Frony; Mulloy, Eleanor FIN:EX

Senf: Friday, September 28, 2012 3:48 PM

To: McKinstry, Cindy D F[N EX

Subject: FW: New FOI request - FIN-2012-00257 Metchosin Golf Club Event
Attachments: Integrated Call for Records form.pdf; Request.PDF

Please see attached FOI request.

From: FOI Cobrdlnator FIN:EX
Sent: Friday, September 28, 2012 3:43 PM

To: Mulloy, Eleanot FIN:EX
Subject: FW: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Hi Eleanor,
Please see attached FOi Request,

Thanks
Michelle

Michelle Bradley
Division Records Analyst

Divisional Operations Branch

Corporate and Ministry Support Services

Setrving the Ministrles of Finance,

the Office of the Premier and other various entitites

Tele: 250-387-8144 Fax: 250-387-8586
Hours: 7:05 a.m. to 4:00 p.m. Tuesday to Friday

From. IAO Business Team LCTZ EX

Sent: Friday, September 28, 2012 10:53 AM

To: FOI Coordinator FINIEX

Cc: MaclLean, Shelley FIN:EX

Subject: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Hello,

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of information and Protection of Privacy Act
(FOIPPA}. You'll note that the attached request has been redacted to remove information that would identify the
applicant. Please note, the same request was also made to the Office of the Premier,

What Do You Need to Do?

Please complete the attached Call for Records form.

FIN-2012-00292
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< [f search and retrleval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only Sections 1 & 2 of the Call for Records Form as we may be in a position to issue a fee
estimate. Then, return the form to the IAO Business Team Mailbox by October 4, 2012, Please await further
instruction from IAO as the records will hot be required untll the fee estimate process has bean completed.
Once fees have been pald or waived, |AO will contact you to continue the call for records process. 1A0 will
advise you if the request is abandoned and closed.

“ If no fees apply then proceed with the call for records process. If the request proceeds, please complete the
attached Call for Records Form and return it to the 1AQ Business Team Mailbox by October 17, 2012.

*» Send records via email In PDF format. If emall is not possible, please send the records in electronic format (CD,
memory stick) via house mail with a copy of this note.

Reminder

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately, .
© and completely. Inthe event that the ministry must defend the adequacy of its search to the Information and Privacy
Commissloner at Inquiry, those involved in searching for-records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

Questions and Concerns

Please do not hesitate to contact IAQ to discuss:
¢ whether the records may be routinely releasable;

whether the information is heing nreparediQLpubJLueIeas&nr_lialteadyjoubliclyavailab[e-

L3
¢ ways in which an applicant may want to narrow/focus their request to reduce potentiai fees; and/or
o any other guestions or concerns relating to this request.

Thank you for your assistance,
Dehorah

Deborah Flin | Jr. Information Access Analyst

Inforration Access Qperations [ Business and infrasfructure Team
Shared Services BC | Ministry of Citlzens' Services and Open Govemment
PO Box 2569, STN PROV GOVT Victorfa BC  V8W 9K1

250 356 0384

Providing Services to:
Minlsiry of Finance; Minlstry of Transpartation and Infrc:siruciure,
Ministry of Communily, Sport and Culiure! Development; Minkiry of Jobs, Tourism and Sklils Tralning {responsible for labour)

FIN-2012-00292
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Flin, Deborah LCTZ:EX

From:

Sent: Tuesday, September 25, 2012 1:34 PM
To: FO! Requests SSBC:EX

Subject: TRIM: FOI Request - General Records

FOI Réquest Submitted on Tuesday, September 25, 2012 at'13:34:25

Reaceive Copy

Any and aH records regar lng a Sept 7. 2012 go!f event at Hetchos[n Golf Club;’ lnciuding, but no Im[te to, a copy 0 the ~;.
Inv!tation, a iist of all Inviteés and attendees, anid Involces, recelpts and expense reports for: the golf and hospltality event *
at Metchosin, hired transportation (buses and taxis) to shuttle attendees to and from Matchosin, and a post-event gathering

at the Bard & Banker Pub Please send to

Office of the Premler
Finance

FIN-2012-00292
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McKinstry, Cindy D FIN:EX

From: McKinstry, Cindy D FIN;EX

Sent: Manday, Qctober 1, 2012 10:18 AM

To: . Cleaver, Sheila C FIN:EX

Subject: RE: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

| think both as they should not be using their Travel card for this type of event...

From: Cleaver, Sheila C FIN:EX

Sent: Monday, October 1, 2012 10:14 AM
To: McKinstry, Cindy D FIN:EX

Suhiect: RE: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Just Purchase Cards or Travel as well?

From: McKinstry, Cindy D FIN:EX

Sent: Monday, October 1, 2012 8:53 AM

To: Cleaver, Shella C FIN: EX

Subject: FW: New FOT request - FIN-2012-00257 Metchosin Golf Club Event

Hi Sheila,

.Sheila - can you check to see If we have any payments to Metchosin Golf Ciub through the Corporate cards?
" Thanks,
Cindy

Frnm' Mulloy, Eleanor FIN:EX

Sent: Friday, September 28, 2012 3:48 PM

To: McKinstry, Cindy D FIN:EX

Subject: FW: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Please see attached FOl request.

From: FOI Coordinator FIN:EX

Sent: Friday, September 28, 2012 3:43 PM

To: Mulloy, Eleanor FIN:EX

Subject: FW: New FOI request - FIN-2012-00257 Metchosin Golf Ciub Event

Hi Eleanot,
Please see attached FO Request,

Thanks
Michelle

Michelle Bradley

Division Records Analyst
Divisional Operations Branch

FIN-2012-00292
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Corporate and Ministry Support Services
Serving the Ministries of Finance,
the Office of the Premier and other various entitites

Tele: 250-387-8144 Fax; 250-387-8586
Hours: 7:05 a.m. to 4:00 p.m. Tuesday to Friday

From: TAQ Business Team LCTZ:EX

Sent: Friday, September 28, 2012 10:53 AM

To: FOIL Coordinator FIN:EX

Cc: Maclean, Shelley FIN:EX

Subject: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Helfo,

New FOI Request Received
Your Ministry has received a formal request made under the Freedom of lnformarioh and Protection of Privacy Act

(FOIPPA). You'll note that the attached request has been redacted to remove Information that would ldentify the
applicant. Please note, the same request was also made to the Office of the Premier,

What Do You Need to Do?

Please complete the attached Call for Records form,

% If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete anly Sections 1 & 2 of the Call for Records Form as we may be In a position to issue a fee
estimate. Then, return the form to the 1AO Business Team Mailbox by October 4, 2012. Please await further
Instruction from 1AQ as the records will not be required until the fee estimate process has been completed,
Once fees have been paid or waived, A0 will contact you to continue the call for records process. [AD will
advise you if the request is abandoned and closed.

# If no fees apply then proceed with the call for records process. [f the request proceeds, please complete the
attached Call for Records Form and return it to the IAQ Business Team Mailbox by October 17, 2012,

# Send records via email in PDF format. if email is not possible, please send the records in electronic format {CD,
memory stick) via house mail with a capy of this note.

Reminder

You should be aware that FOIPPA aobligates us to assist the applicant and to respand without delay, openly, accurately,
and completely. In the event that the ministry must defend the adequacy of its search to the Information and Privacy
Coemmissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

Questions and Concerns

Please do not hesitate ta contact IAO to discuss:
e whether the records may be routinely releasable;
s whether the informatlon is being prepared for public release or Is already publicly available;
e ways in which an applicant may want to harrow/focus thelr request to reduce potential fees; and/or

p3
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e any other questiohs or concerns relating to this request.

Thank you for your assistance,
Deborah

Deborah Flin | Jr. nformation Access Analyst

information Access Operations | Business and Infrastruciure Team
Shared Services BC | Minlstry of Citizens' Services and Opan Govermnment
PO Box 2569, STN PROY GOVT Victoria BC VBW 9K1

250 356 0386 | )

Providing Services to:
Ministry of Finance; Minlstry of Transportation and Infrasfructure;
Minlsiry of Community, Sport and Culiural Development; l_\dtms};y of Jebs, Toursm and $Kilis Tralning (responsible for labour)

FIN-2012-00292
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NMcKinstry, Cindy D FIN;EX

From: C!éaver, Shella C FIN:EX

Sent: Monday, October 1, 2012 1:35 PM

To: MeKinstry, Cindy D FIN:EX

Subject: . RE: New FOI request - FIN-2012-00257 Metchosin Golf Club Event
Hi Cindy,

No'payments were made on the Travel or Purchase Cards to Metchosin Golf Club between August 1, 2012 —
September 30, 2012,

| checked Min of Finance, Min of Labour, MOSS and Premiers Offlces.

Sheila

From' McKInstry, Cindy D FIN:EX

Sent: Monday, October 1, 2012 8:53 AM

Tos Cleaver, Shella C FINIEX

Subject: FW: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Hi Sheila,

- “Sheila<"can you check to"see'if ve have ahy payinehts to-Metchosif Golf CIab thriotigh the Corporate cardsy ™7™

Thanks,
Cindy

From: Mulloy, E{eanor FIN EX

Sent: Friday, September 28, 2012 3:48 PM

To: McKinstry, Cindy D FINGEX

Subject: FW: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Please see attached FOI request.

From: FOI Coordlinator FINGEX.
Sent: Friday, September 28, 2012 3:43 PM

Te: Mulloy, Eleanor FINGEX
Subject: FW: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Hi Eleanor,
Please see attached FOI Request.

Thanks
Michelle

| Michelie Bradley

Division Records Analyst
Divisional Operations Branch

FIN-2012-00292
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~ Corporate and Ministry Support Services
Serving the Ministries of Finance,
the Office of the Premier and other various entitites

. Tele: 250-387-8144 Fax: 250-387-8586
Hours: 7:05 a.m. to 4:00 p.m. Tuesday to Friday

From: TAO Business Team LCTZ:EX
Sent: Friday, September 28, 2012 10:53 AM
To: FOI Coordinator FIN:EX '
Cc: Maclean, Shelley FIN:EX
" Subject: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Hello,

New FOI Request Received

Your Minlistry has received a formal request made under the Freedom of informatton and Protection of Privacy Act
{FOIPPA}. You'll note that the attachad request has been redacted to remove information that would [dentffy the
app[icant Please note, the same request was also made to the Office of the Premier.

What Do You Need to Do?

" picase complete the attached Cail for Records form,
%+ [If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only Sections 1 & 2 of the Call for Records Form as we may be in a position to issue a fee
estimate. Then, return the form to the IAC Business Team Mallbox by October 4, 2012, Please awalt further
instruction from IAQ as the records will not be required until the fee estimate process has heen completed,
Once fees have been pald or waived, 1AO will contact you to continue the call for records process. |1AO will
advise you if the request is abandoned and closed.

%+ M no faes apply then proceed with the call for records process. lf the request proceeds, please complete the
attached Call for Records Form and return it to the fAO Business Team Mallbox by October 17, 2012,

*# Send records via email jn PDF format. If emall Is not pessible, please send the records in electronic format (CD,
memory stick) via house mail with a copy of this note. -

Reminder

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,
and completely. In the event that the ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those Involved in searching for records may be required to sign affldavits confirming they have
conducted an adequate search for relevant records.

Questions and Concerns

Please do not hesitate to contact 1AO to discuss:
o whether the records may be routinely releasable;
¢ whether the information Is being prepared for public release or Is already pubhcly avallable;
s ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or

2
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o any other questions or concerns relating to this request.

Thank you for your assistance,
Deborah :

Deborah [Flin | Jr. Informafion Access Analyst

Informaiion Access Operations | Business and Infrastructure Team
Shared Services BC | Minlsiry of Cllizens' Services and Open Government
PO Box 9569, STN PROV GOVT Victoria BC  VBW 9K

250356 0386

Providing Services fo:
Minlsiry of Finance; Ministry of Transportaifion and Infrastruciure; ) )
Minlsiry of Commurity, Sport and Culfural Development; Minktry ot Jobs, Taudsm and 3kllis Training {respensible for labour)
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McKinstry, Cindy D FIN:EX

From: McKinstry, Gindy D FIN:EX

Sont: Tuesday, October 2, 2012 1:06 PM

To: Mulloy, Eleanor FIN:EX

Subject: FW: New FOI request - FIN-2012-00257 Metchosin Golf Club Event
Attachments: Integrated Call for Records form.pdf; Request. PDF

Hi Eleanor,

A no records response included on the call for records form.
Thanks,
_Clndy

From: Mulloy, Eleanor FIN:EX,

Sent: Friday, September 28, 2012 3:48 PM

To: McKinstry, Cindy D FIN:EX

Subject: FW; New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Please see attached FOI request.

From: FOI Coordinator, FIN:EX

Sent: Friday, September 28, 2012 3:43 PM

To: Mulloy, Eleanor FIN:EX

- Subject: FW:New FOI request --FIN-2012-00257 Metchosin Golf Club Event

Hi £leanor,
Please see attached FOI Request,

Thanks
Michelle

Michelle Bradley

Division Records Analyst

Divisional Operations Branch

Corperate and Ministry Support Services

Serving the Ministries of Finance,

the Office of the Premiar and other various entitites

Tele: 250-387-8144 Fax: 250-387-8586
Hours: 7:05 a.m. to 4:00 p.m. Tuesday to Friday

Fram: IAO Business Team LCTZ:EX

Sent: Friday, September 28, 2012 10:53 AM

To: FOI Coordinator FIN:EX

Cet Maclean, Shelley FIN:EX

Subject: New FOI request - FIN-2012-00257 Metchosin Golf Club Event

Hello,

FIN-2012-00292
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New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
{FOIPPA). You'll note that the attached request has been redacted to remove information that would Identlfy the
applicant. Please note, the same request was also made to the Office of the Premler.

What Do You Need to Do?

Please complete the attached Call for Records form.
%+ If search and retrieval time Is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only Sectlons 1 & 2 of the Call for Records Form as we may be In a position to issue a fee
estimate, Then, return the form to the [AO Business Team Mailbox by October 4, 2012, Please awalt further
instruction from IAQ as the records will not be required untll the fee estimate process has bean completed,
Once fees have been paid or waived, 1A0 will contact you to contmue the cali for records process, 1AO will
advise you if the request is abandoned and closed.

% M no fees apply then proceed with the call for records process. If the request proceeds, please complete the
attached Call for Records Forirt and return it to the IAO Buslness Team Mallbox by October 17, 2012,

% Send records vla email in PDE format, if email is not possible, please send the records in electronic format (CD,
memory stick) via house mall with a copy of this note,

Reminder

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,
and completely. [n the event that the ministry must defend the adequacy of its search to the Information and Privacy
Commissloner at Inquiry, those involved in searching for records may be required to sngn affidavits conﬂrmlng they have
conducted an adequate search for relevant records.

Questions and Concerns

Please do not hesitate to contact IAQ to discuss:
¢ whether the records may be routinely releasable; -
¢ whether the information is being prepared for public release or Is already publicly available;
o ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
* any other questions or concerns relating to this request,

Thank you for your assistance,
Deborah

Deborah [lin | Jr. Information Access Analyst

Informaticn Acceass Operations | Business and Infrastructure Team
‘Shared Services BC | Ministry of Cifizens® Services and Open Government
PO Box 9569, SIN PROV GOVT Victoria 8C VBW 9K

250 356 0386

Providing Services lo!
Minlsiry of Fnance; Ministry of fransporfation and Infrastructure;
Ministry of Community, Sport and Cultural Developrent; Minlstry of Jobs, Tourdsm and SKiis Tralnlng {responsible for fabour)
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3 ] ; Ministry of Labour, Citizens’
i3, B
. BRITISH Services, and Open Government

C,MA PO Box 9569 Stn Prov Govt
Victoria BC, VAW 9K 1

Information Access Operations CALL FOR RECORDS — GENERAL FOI REQUEST

Request Number:

292-30/ FIN-2012-00257

Media 05-Sept-2012 : to be assigned

04-Oct-2012

17-Oct-2012

Any and all records regarding a September 7, 2012 golf event at Metchosin Golf Club; A copy of the invitation, a list of all invitees and
attendees; Invoices, receipts and expense reports for the golf and hospitality event at Metchosin, hired transportation (bnses and taxis) to
shuttle attendees to and from Metchosin, and a post-event gathering at the Bard & Banker Pub.

vis () No (O

vyEs O wNo ®

vis ® no O

Locating/Retrieving

Tasks ma‘y include: ) Estimated Hours
o Searching for hard & electronic files
» Reviewing box content lists Actual Hours |

# Retrieving records from off site
» Retrieving email records (Ontlook)

Preducing records
Tasks may include:

» Identifying relevant sources of

data/information

Estimated Hours

. . Actual Hours l:
o Manual time spent creating and

producing records

Electronic files (in pages): Email without attachments: Estimated Pages Actual Pages
*Qther refers to PDF, Word, Excel, ‘
photos and any other efectronic file Email with attachments: Estimated Pages Actual Pages
responsive to the request .

*Other documents Estimated Pages Actual Pages
Hardcopy files {in pages):
« Average file folder = 17 and holds approximately 200 pages (single sided) ‘

Estimated Pages Actual Pages

« 1 Standard Records Centre Services Box;
» Ifin legal sized folders - 1,800 pages
» Ifin letter sized folders - 2,200 pages

Tasks may include :
« Photocopying/scanning records into electronic format (PDT)

Estimated Hours

Actnal Hours [

« Ensuring completeness of respansive records
« Copying other types of media; if so please specily: |

FIN-2012-00292 ‘I
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Searched the financial system for payments made to the Mechosin Golf club, produced travel and Purchase card reports to search to find
individual payments made to the Golf Club and contacted the Office of the Premier to see if there were other vendors hired by them. No
records located in all searches. Approximately 1 hour of search time. Cindy McKinstry and Sheila Cleaver conducted the search.

*Harm - Disclosure of the records would significantly harm the ministry’s position, or a third parfy’s interests on a given

topic. The harms assessment allows FOI staff to better understand the context of the records and make informed severing
recommendations based on potential harms. (Issues associnted with possible disclosure through the FOI process that are unrelated
to the harms assessment should be communicated to your ministry execufive and/or Government Communications and

Public Engagement office.)

Scetion 4: Contact Information

Who completed this form? (Full Name, Title): Date:

Phone Number:

Cindy McKinstry, A/Director 250-356-1781 October 2, 2012

Harms assessment completed by (Full Name, Title) Program Area:

Corporate Financial and Facilities Services Branch

Harms assessment approved by (Full Name, Title)

il






