Cornett, Kathy M JAG:EX

From: Cornett, Kathy M JAG.EX

Sent: Tuesday, September 4, 2012 9:08 AM

To: Justice Social FOI SSBC:EX

Subject: DSG RESPONSE: New FOI request - EGM-2012-00180 Freedom of Information and Privacy
Functions

Attachments: EGM-2012-00180 Call for Records General.pdf

Attached is the completed request. D5G's office has no responsive recards. Thank you, Kathy

From: Justice Social FOI SSBC:EX

Sent: Friday, August 31, 2012 9:24 AM

To: Cornett, Kathy M JAG:EX

Cc: Justice Social FOI SSBC:EX

Subject: FW: New FOI request - EGM-2012-00180 Freedom of Information and Privacy Functions

fello Kathy, should have included the DMO as well on this call for records. Thanks.

dr. Analyst

Information and Privacy
Justice [ Social Team
Infarmation Access Operations
Logistics and Business Services - Shared Services BC
WMiistry of Labour, Cihzens' Services and Open Government

Providing Services to:
Munstriy of Jdustice
Virustry of Social Development

Ministry of Children & Feunily Development

From: Justice Social FOI SSBC:EX

Sent: Wednesday, August 29, 2012 3:25 PM

To: Calvo, Manami LDB:EX

Cc: Justice Social FOI SSBC:EX

Subject: New FOI request - EGM-2012-00180 Freedom of Information and Privacy Functions

Hello Manami, (please note that the Ministry of Labour, Citizens’ Services and Open Government also received this
request)

Please find attached a new Call for Records form. It is electronic, fillable and saveable. The form has active links and
pull-down menus. Please send your responses to the Justice/Social mailbox at justice.social.foi@gov.bc.ca. Thank-
you.

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA). The request is for:

All reports and correspondence, internally within LDB and with the Ministry of Energy and Mines, Citizens' Services
and Information Access Operations, justifying and mandating the policy and procedure to shift Freedom of
Infermation and Privacy functions from LDB to IAQ, on behalf of EGM and CTZ.

Please contact the analyst assigned to this request if you have any questions - Alan Hughes at (250) 356-2639.
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What Do You Need to Do?

Nease complete the atlached Call for Records form

I

< fsearchand retrieval time is anticipaled Lo exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only Sections 1 & 2 of the Call for Records Form as we may be in a position to issue a fee

estimate. Then, return the form to the Justice/Social FOF Mailbox at justice.social.foi@gov.bc.ca by September
5,2012, Please await further instruction from 1AD as the records will not be required until the fee estimate

process has been completed. Once fees have been paid or waived, vou will be contacted to continue the call for

records process, You will also be advised vou if the request is abandoned and/or closed.
v hon proceed with the call for records process. Please complete the attached Call for Records
to the Justice/Social FOI Mailbox at justice.social.foi@gov.be.ca by September 11, 2012,
g f One PDF document is preferable. If emall is not possible, please send the
records in electronic format (CD, memory stick) via house mail with a copy of this note.
Reminder

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,
and completely. In the event that the ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

Questions and Concerns
Please do not hesitate to contact your analyst noted on the attached Call for Records form to discuss:
e whether the records may be routinely releasable;
¢ whether the information is being prepared for public release or is already publicly available;
e ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
¢ any other questions or concerns relating to this request.

Thank you for your assistance.
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BRITISH

APPLICANT TYPE

COLUMBIA

Information Access Operations

Mimsstry of  Labour, Citizens’

Victoria BC, VW 9K 1

DATE RECEIVED

Services. and Open Government
PO Box 9569 Stn Prov Govt

FOI ANALYST

Request Number:

_ FEEESTIMATEDUE  RECORDS DUE

CALL FOR RECORDS — GENERAL FOI REQUEST

292-30/ EGM-2012-00180

Media

August 27/12

Alan Hughes

September 5/12

September 11/12

REQUEST DETAILS:

Do you hold any responsive records?

All reports and correspondence, internally within LDB and with the Ministry of Energy and Mines, Citizens' Services and Information
Access Operations, justifying and mandating the policy and procedure to shift Freedom of Information and Privacy functions from LDB to
IAQ, on behalf of EGM and CTZ.

Are you aware of other records that may be responsive to this request within your Ministry?

Are you aware of other records that may be reésponsive to this requf:st held by anethc:r public body?

If yes, specify:

Please forward to Ministry FOI Contuct (if applicable) for Delegated Head’s final public body approval if no records have been located.

Final Public Body Approval (Full name, Title)

Sigﬁature:

Date;

Locating/Retrieving
Tasks may include:

e Scarching for hard & clectronic files
s Reviewing box content lists

e Retrieving records from off site

» Retrieving email records (OQutlook)

Yolume

Electronic files (in pages):
*Other refers to PDF, Word, Excel,
photos and any other electronic file
responsive to the request

Estimated Hours

Actual Hours I:I

Email without attachments:

Email with attachments:

*Other documents

Producing records
tasks may include:

s Identifying relevant sources of

data/information

Estimated Hours

: . Actual Hours |:|
* Manual time spent creating and

producing records

Estimated Pages
Estimated Pages

Estimated Pages

Actual Pages

Actual Pages I:I

Actual Pages

* Average file folder = 1" and holds approximately 200 pages (single sided)
¢ | Standard Records Centre Services Box:
‘ e Ifin legal sized folders - 1,800 pages

e Ifin letter sized folders - 2,200 pages

Estimated Pages

Actual Pages

U

Preparation

Tasks may include :

¢ Photocopying/scanning records into electronic format (PDF)
e Ensuring completeness of responsive records

e Copying other types of media; if so please specify:

Estimated Hours

Actual Hours

Inninil

-
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Search time: 5 minutes; From July 1. 2012 to August 29, 2012

CLIFF Database; ARCS/ORCS files (75000-01/LDB)

E-mail accounts: Lori Wanamaker, Jeannie Hoskins and Kathy Cornett

Jeannie Hoskins and Kathy Cornett are both the final appm\».tl for a "no records request” - p]t.czse respond directly 1o the applicant.

Could releasc of anyfall of the aft'

*Harm — Disclosure of the records would significantly harm the ministry’s position, or a third party’s interests on a given

topic. The harms assessment allows FOI staff to better understand the context of the records and make informed severing
recommendations based on potential harms. (Issues associated with possible disclosure through the FOI process that are unrelated
to the harms assessment should be communicated to your ministry executive and/or Government Communications and

Public Engagement office.)

i yes: whlch inform
(Please rq“ere tce f

Unless specific exemption criteria apply,
‘Government’s Open Information Website

indicate here or discuss with your FOI Anal

Section 4: Contact Information

Who completed this form? (Full Name, Title):

Phone Number: Date:

Kathy Cornett 250 387-5362 September 4, 2012

Harms assessment completed by (Full Name, Title) Program Area?

Harms assessment approved by (Full Name, Title)

IAO Use Only

E.sr:mared- o Hm‘m

Comments:
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Lok, Wesley LDB:EX

From: Calvo, Manami LDB:EX

Sent: Friday, September 07, 2012 5:25 PM

To: Justice Social FOI SSBC:EX

Subject: RE: New FOI request - EGM-2012-00180 Freedom of Information and Privacy Functions
Attachments: Signed Call for Records-2012-09-04.pdf

Hello,

Please find attached the Call for Records form. As it is a “No Records” response, it has been signed by our Acting
General Manager Roger’s Bissoodatt.

Manami

From: Justice Social FOI SSBC:EX

Sent: Wednesday, August 29, 2012 3:25 PM

To: Calvo, Manami LDB:EX

Cc: Justice Social FOlI SSBC:EX

Subject: New FOI request - EGM-2012-00180 Freedom of Information and Privacy Functions

Hello Manami, (please note that the Ministry of Labour, Citizens’ Services and Open Government also received this
request)

Please find attached a new Call for Records form. It is electronic, fillable and saveable. The form has active links and
pull-down menus. Please send your responses to the Justice/Social mailbox at justice.social.foi@gov.bc.ca. Thank-you.

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA). The request is for:

All reports and correspondence, internally within LDB and with the Ministry of Energy and Mines, Citizens' Services
and Information Access Operations, justifying and mandating the policy and procedure to shift Freedom of
Information and Privacy functions from LDB to IAO, on behalf of EGM and CTZ.

Please contact the analyst assigned to this request if you have any questions - Alan Hughes at (250) 356-9639.

What Do You Need to Do?

Please complete the attached Call for Records form.
%+ If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only Sections 1 & 2 of the Call for Records Form as we may be in a position to issue a fee
estimate. Then, return the form to the Justice/Social FOI Mailbox at justice.social.foi@gov.bc.ca by September
5, 2012. Please await further instruction from IAO as the records will not be required until the fee estimate
process has been completed. Once fees have been paid or waived, you will be contacted to continue the call for
records process. You will also be advised you if the request is abandoned and/or closed.
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% If no fees apply then proceed with the call for records process. Please complete the attached Call for Records
Form and return it to the Justice/Social FOI Mailbox at justice.social.foi@gov.bc.ca by September 11, 2012.

¢ Send records via email in PDF format. One PDF document is preferable. If email is not possible, please send the
records in electronic format (CD, memory stick) via house mail with a copy of this note.

Reminder

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,
and completely. In the event that the ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

Questions and Concerns
Please do not hesitate to contact your analyst noted on the attached Call for Records form to discuss:
e whether the records may be routinely releasable;
o whether the information is being prepared for public release or is already publicly available;
e ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
e any other questions or concerns relating to this request.

Thank you for your assistance.
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. Information Access Operations CALL FOR RECORDS — GENERAL FOI REQUEST
w BRITISH Ministry of Labour, Citizens

Services, and Open Government Request Number: |292-30/ EGM-2012-00180
COLUMBIA PO Box 9569 Stn Prov Govt a

Victoria BC, VBW 9K1

August 27/12 Alan Hughes September 5/12 September 11/12

All reports and correspondence, internally within LDB and with the Ministry of Energy and Mines, Citizens' Services and Information
Access Operations, justifying and mandating the policy and procedure to shift Freedom of Information and Privacy functions from LDB to

IAO, on behalf of EGM and CTZ.

YESO nNo(®
yEsQ nNo ®

- records that ‘may be responsive to this request held by andther publlc body" YES O NO @

Are you aware ( Te ords that may be resp, ns tD‘thlS request WIthm your

Are you aware of othe

If yes, specify:

NO RECORDS RESPONSE APPROVAL: :
Please forward to Ministry FOI Contact (if apphcable) for Delegated Head’s final public body approval if no records have been located.

Final Public Body Approval (Full name, Title) Signature: i Date:

Roger Bissondatt, Acting General Manager, BCLDB 4 .‘%‘g Q_(K‘ £ 201,

Locating/Retrieving Producing records

Tasks may include: Estimated Hours tasks may include: Estimated Hours

e Searching for hard & electronic files e Identifying relevant sources of

e Reviewing box content lists sAemalEaine data/information Actual Hours D
e Retrieving records from off site e Manual time spent creating and

e Retrieving email records (Outlook) producing records

Electronic files (in pages): Email without attachments: Estimated Pages Actual Pages I:l
*Other refers to PDF, Word, Excel,
photos and any other electronic file Email with attachments: Estimated Pages Actual Pages |:|
responsive to the request

*Other documents Estimated Pages Actual Pages l:‘
Hardcopy files (in pages):
e Average file folder = 1” and holds approximately 200 pages (single sided)
e 1 Standard Records Centre Services Box: _ Estimated Pages Actual Pages l:l

]
—
—
-
[

e Ifin legal sized folders - 1,800 pages
e Ifin letter sized folders - 2,200 pages

Tasks may include :
e Photocopying/scanning records into electronic format (PDF)
e Ensuring completeness of responsive records

e Copying other types of media; if so please specify:

Estimated Hours

Actual Hours I_—_I
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*Harm - Disclosure of the records would significantly harm the ministry’s position, or a third party’s interests on a given

topic. The harms assessment allows FOI staff to better understand the context of the records and make informed severing
recommendations based on potential harms. (Issues associated with possible disclosure through the FOI process that are unrelated
to the harms assessment should be communicated to your ministry executive and/or Government Communications and -

Public Engagement office.)

Section 4: Contact Information

‘Who completed this form? (Full Name, Title): Phone Number: Date:
Manami Calvo, Manager, Information Programs 604-252-3011 September 4, 2012
Harms assessment completed by (Full Name, Title) Program Area:

Harms assessment approved by (Full Name, Title)






