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Infonnation Access Operations 
Ministry of Labour, Citizens' 
Services, and Open Government 
PO Box 9569 Stn Prov Govt 
Victoria BC, V8W 9Kl 

CALL FOR RECORDS - GENERAL FOI REQUEST 

APPLICANT TYPE 

IMedia 

~QUESTDETAILS: 

DATE RECEIVED 

I 
I October 18, 2012 , 

FOIANALYST 

Brenda rvfargetish 

I All records regarding the processing and handling ofOOP-2012-00592. 

I 
I This request is also open under CTZ-20 12-00174. 
I 

I Do you hold any responsive records? 

Request Number: 292-30/00P-2012-00742 

FEE ESTIMATE DUE RECORDS DUE 
I 

• October 31,2012 !November 13,2012 

YES 0 NO 0 
i Are you aware of other records that may be responsive to this request within your l\1inistry? YES 0 NO 0 
i Are you aware of other records that may be responsive to this request held by another public body? YES 0 NO 0 

-- - --- ------. I 
~ If yes) specify: 

NO RECORDS RESPONSE APPROVAL: 
Please fonvard to il-linistry FOI Contact (if applicable) for Delegated Head's final public body approval if no records have been located. 

: Final Public Body Approval (Full name, Title) I Sig~~~;;-- Date: 
• 

Search 

LocatinglRetrieving 
Tasks may include: 
• Searching for hard & electronic files 
• Reviewing box content lists 
• Retrieving records from off site 
• Retrieving email records (Outlook) 

Volume 

Electronic files (in pages): 
*Other refers to PDF, \Vord, Excel, 
photos and any other electronic file 
responsive to the request 

Hardcopy files (in pages): 

Estimated Hours D 
Actual Hours D 

Email without attachments: 

Email with attachments: 

*Other documents 

Producing records 
Tasks may include: 
• Identifying relevant sources of 

data/information 
• Manual time spent creating and 

producing records 

Estimated Hours D 
Actual Hours 

Estimated Pages c=J Actual Pages I 
~ R~timated Pages c=J Actual Pages LI __ ---1 

Estimated Pages c=J Actual Pages c=J 

• Average file folder = I" and holds approximately 200 pages (single sided) 
ActualPages D • 1 Standard Records Centre Services Box: Estimated Pages 

• If in legal sized folders - 1,800 pages 
• If in letter sized folders - 2,200 pages 

Preparation 

Tasks may include: 
• Photocopying/scanning records into electronic format (PDF) 

Estimated Hours D Actual Hours D 
• Ensuring completeness of responsive records " __________________ . 

• Copying other types of media; if so please specify: I 
----
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I 

YES 0 NOO 

* Harm - Disclosure of the records would significantly harm the ministry's position, or a third party's interests on a given 
topic. The harms assessment allm\'s FOI staff to better understand the context oftbe records and make informed severing 
recommendations based on potential harms. (Issues associated with possible disclosure through the FOI process that are unrelated 
to the harms assessment should be communicated to your ministry executive and/or Government Communications and 
Public Engagement office.) 

'''' ""-, 

~t-yes--:lvhlc~--in~o~inaiii)ri;_.if_rele_~sed,-::may- ca_us-e'"--h-'arm? 
(~lea};e-t(/fi:':t:IJce:~~~~lnfiJrmat!tinjJJ~onc(!rn,--lhe:-ha!rns,,:a,114:-ass,ociated-page,n!'1tl1!er:s~below) 

:Unless:sp.ccHic_, exemption criteria- ,apply; records'pro:vid,ed,to,,-the,applicantJn, response -to this request'\vill 'be, pubUshed,on ,the 
:<:;o,,:cinrill!nt'~,:OpeIi Information \Vebsite Jfiou:hav:e;a;uy conce:rns about the"puhlic~ition_ of the responsiye,recottl$,pIe,~_se 
·indicate:hereordIscnss .. wifu.r0ur .. FOI.AnalysL .. 

Section 4: Contact Information 

Who completed this form? (Full Name. Title): Phone Number: Date: 

Harms assessment completed by (Full Name, Title) Program Area: 

l __ ~ ___ ._._ .. __ . ____________ -,--____________ _ 
Harms assessment approved by (Full Name, Title) 

lAO Use Onlv 
Estimaled- Hours: Pages: Actual- Hours: Pages: 

Comments: 

-----_._--_ ... _------------Page 3 
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.,,<,~, 

,,:'7 "\ BRITISH 
Infonnation Access Operations 
Ministry of Labour, Citizens' 
Services, and Open Government 
PO Box 9569 Stn Prov Govt 
Victoria Be, V8W 9KI 

CALL FOR RECORDS - GENERAL FOI REQUEST 

• q "COLUMBIA 

APPLICAL'IT TYPE DATE RECEIVED FOI Ac"iALYST 

!Media I October 18, 2012 Brenda Margetish 

REQUEST DETAILS: 

I All records regarding the processing and handling of OOP-2012-00592. 
I 

1 This request is also open under CTZ-2012-00174. 

I Do you hold any responsive records? 

Request Number: 1 292-30100P-2012-00742 
I 

FEE ESTIMATE DUE RECORDS DUE 

I October 31, 2012 
I 
INovember 13, 2012 

I Are you aware of other records that may be responsive to this request within your -Ministry? 

YES 0 
YES 0 
YES 0 

NOO 

NO 0 
NO 0 I Are you aware of other records that may be responsive to this request held by another public body? 

!Uyes,sprcify: ! 
'-----

;VO RECORDS RESPONSE APPROV,j[: 

Pleasefonvard to jl;linistry FO] Contact (if applicable) for Delegated Head'sfinal public body approval ifno records have been located. 

I Final P~blie Body Approval (F~ll name, Title) I Signature: Date: 

Search 

Locating/Retrieving 
Tasks may include: 
• Searching for hard & electronic files 
• Reviewing box content lists 
• Retrieving records from off site 
• Retrieving email records (Outlook) 

Volume 

Electronic files (in pages): 
*Other refers to PDF, Word, Excel, 
photos and any other electronic file 
responsive to the request 

Hardcopy files (in pages): 

Estimated Hours 0 
Actual Hours I I 

Email without attachments: 

Email with attachments: 

*Other documents 

Producing records 
Tasks may include: 
• IdentifYing relevant sources of 

data/information 

Estimated Hours 0 
Actual Hours 

• Nlanual time spent creating and 
producing records 

Estimated Pages c=J 
Estimated Pages c=J 
Estimated Pages c=J 

ActualPages D 
ActualPages 0 
Actual Pages 0 

• Average file folder:::: 1" and holds approximately 200 pages (single sided) 
Actual Pages 0 • 1 Standard Records Centre Services Box: Estimated Pages 

• If in legal sized folders -1,800 pages 
• If in letter sized folders - 2,200 pages 

Preparation 

Tasks may include: 
• Photocopying/scanning records into electronic format (PDF) 

Estimated Hours 0 Actual Hours c=J 
• Ensuring completeness of responsive records ~ ______ _ 
• Copying other types of media; if so please specify: 

-' ------
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Hanna sent email to Cabinet Operations staff because this is not the type of records that Cab Ops has. 

of the re"p(msive records p~tcntially:cause harm'? YES 0 
* Harm - Disclosure of the records would significantly harm the ministry's position, or a third party's interests on a given 
topic. The harms assessment allows FOI staff to better understand the context of the records and make informed severing 
recommendations based on potential harms. (Issues associated ,yith possible disclosure through the FOI process that are unrelated 
to the harms assessment should be communicated to your rninistf)' executive and/or Government Communications and 
Public Engagement office.) 

lfi,~:\~~i~c~jnforlria:ti?'n;' ifr~l,eas:e,~~)~iay::~a~seoh~nn?, " ">"" ~ 
:rE!kif~eiefer~nce ih~;!!lfo,rmation .of et?fzc~ the, h'!nns" muLassocillfed pa~e',numbers below) 

Ulil~ss:,spe'cJ~,~",exemptjon '~riteti~,apply~',r:~~ords prQvided to ;the:applk~lDt in',response'to this request ,vill bcpubHsh¢d (},u"ihe 
G()vgr:~IIlcnt's,Open Information \Vebsite:U you hav~, any ,conccrn~ about. the publication of the resPQ.ru:ive. r~cords plcas~ 
'in,dicat~~lIere, ~i; discuSsrwith 'yHiirFOlAn,~yst;., , 

Section 4: Contact Information 

Who completed this form? (Full Name, Title): Phone Number: Date: 

: Joyce Gillespie, Cabinet Document Coordinator 1250387 5509 IOct 251)2 
-"-"--"- ---''--------

Harms assessment completed by (Full Name, Title) Program Area! 

Joyce Gillespie, Cabinet Document_C_o_Of_d_i_ll_at_o_r _________ ,__ IC~~~~~t O~p_e_ra_t_io_n_s _________ _ 

Harms assessment approyed by (Full Name, Title) 

! Joyce Gillespie, Cabinet Document Coordinator 
I 

lAO Use Only 
Estimated- Hours: 

Comments: 

Pages: Actual- Hams: Pages"" 
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