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fl~
THIS AGREEMENT is dated for reference the _S_day of Ochobr 20{%

BETWEEN:

@LEG D, ICABL ORCO CTOR {the “Coniractor”) with the
following specified address and fax nitmber:

Colliers International

200 Granville Street, 19 Floor

Vancouver BC V6C 2Ré

AND:

HER TY EN 1 GHT QF THE PRO as represented

'l%y the Release of Asgets for Feonomie Generation, Integrated Workplace Solutlons, Minisiry of
echnology, Inttovation and Citizens Services {the “Province”)

PO Box 9412 5tn Prov Govt

Victoria BC

VEW 9V1

Room Wi

The Province wishes to retain the Contractor to provide the services specified in Schedule A and, in consideration
for the remuneration set out in Schedule B, the Contractor has agreed to provide those services, on the terms and
conditions set out in this Agreement.

As a resuli, the Province and the Contractor agree as follows!

1 DERINITIONS
General
1.1 In this Agresment, unless the context otherwise requires:

{a)  "Buslness Day” means a day, other than a Saturday or Sunday, on which Provincial government
offices are open for normal Business in British Columbia;

()  “Incorporated Material” means any material in existence prior to the start of the Term or
developed independently of this Agreement, and that is incorporated or embedded In the
Produced Material by the Contractor or a Subcontractor;

{€)  “"Material” means the Produced Material and the Received Material;

)  “Produced Materlal” means records, software and other material, whether complete or not, that,
as & result of this Agreement, are produced by the Contractor or a Subcontractor and Includes the
Incorporated Materlal;

(e}  "Received Malerial” means records, soflware and other matetial, whether complete or not, that, ag
a vesult of this Agreement, are recelved by the Contractor or a Subcontractor from the Province or
any other person;

() “Services” means the services described in Part 2 of Schedule A;

(g  “Subcontractor” means a person described in paragraph {a) or {b) of section 13.4; and

(h)  “Term” means the term of the Agreement described In Part 1 of Schedule A subject to that term
ending earller in accordance with this Agreement,

Meaning of “record”

12 The definition of "record” in the Inferprefation Act Is incorporated into this Agreement and “records” will
bear a corresponding meaning,

2 SERVICES
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Provision of services
21 The Contractor must provide the Services in accordance with this Agreement.

Term

2.2 Regardless of the date of execntion or delivery of this Agreement, the Contractor must provide the
Services during the Term,

Supply of various ltems
23 Unless the partles otherwise agree in writing, the Contractor must supply and pay for all labour,

materials, equipment, fools, facilities, approvals and licenses necessary or advisable to perform the
Contractor’s obligations under this Agreement, including the Heense under section 6.4,

Standard of care

24 Unless otherwise specified in this Agreement, the Contractor must perform the Services o a standard of
care, skill and dillgence maintained by persons providing, on a commerclal basls, services similar fo the
Services.

Standards in relation o persons performing Services

25 The Coniractor must ensure that all persons employed or retained to perform the Services are qualified
and competent fo perform them and are properly trained, instructed and supervised.

Instructions by Province
26 The Province may from time to time give the Contractor reasonable insttuctions {in writing or otherwise)
as to the performance of the Services. The Contractor must comply with those instructions but, unless

otherwise specified in this Agreemeni, the Coniractor may determine the manner in which the
insiructions are carried out, C

Confirmation of non-wrltten Instructions

27 If the Province provides an insiruction under section 2.6 other than in writing, the Coniractor may
request that the instruction be conflrmed by the Province in wrlting, which request the Province must
comply with as soon as it is reasonably practicable to do so,

Bffectiveness of non-written inshictions

28 Requesting written confirmation of an instruction under section 2.7 does not relieve the Contractor from
complying with the instruction at the time the Instruction was given,

Applicable laws

29 In the performance of the Contractor's obligations under this Agreement, the Contractor must comply
with all applicable laws,
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3 PAYMENT

Feesand expenses

3.1 If the Contractor complles with this Agreement, then the Province must pay to the Contractor at the times

anct on the conditions set out in Schedule B:

{a) the fees described in that Scheduls;

)] the expenses, if any, described in that Scheduie if they are supported, where applicable, by
proper receipts and, in the Province’s opinion, are necessarily incurred by the Contractor in
providing the Services; and

{c) any applicable taxes payable by the Province under law or agreement with the relevant taxation
authorities on the fees and expenses described In paragraphs () and (b),

The Province Is not obliged to pay to the Coniractor more than the “Maximum Amount” specified in

Bchedule B on account of fees and expenses.

Statementis of accounts

3.2 In order to obtain payment of any fees and expenses under this Agreement, the Contractor rust submit
to the Province a written statement of account in a form satisfactory to the Province upon completion of
the Services or at other times described in Schedule B,

Withholding of amounts

33 Without limiting section 9.1, the Province may withhold from any payment due to the Contractor an
amount sufficient to indemnify, in whole or In parl, the Province and its employees and agents against
any liens or other third-party clalms that have arlsen or could arise in connection with the provislon of
the Services. An amount withheld under this section must be prompily paid by the Province to the
Contractor upon the basis for withholding the amount having been fully resolved to the satlgfaction of
the Province,

Appropriation

3.4 The Province's obligation to pay money to the Contractor is subject to the Financial Administration Act,
which makes that obligation subject to an appropriation belng avallable in the fiscal year of the Province
during which payment becomes due,

Currency

3.5 Unless otherwise specified in this Agreement, all references to money are to Canadian dollars.

Nen-resident income tax

3.6  If the Contractor is not a resident in Canada, the Contractor acknowledges that the Province may be
required by law to withhold Income tax from the fees descrtbed In Schedule B and then to remit that tax
to the Recelver General of Canada on the Contractor's behalf,

Prohibition against commitiing money

37 Without Hmiting section 13.10(a), the Contractor must not in relatlon to performing the Conlractor’s
obligations under this Agreement commit or purport to commit the Province to pay any money except as
may be expressly provided for in this Agreement.
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Refunds of taxes
3.8 The Contractor musi:

{a) apply for, and use reasonable efforts to obtain, any available refund, credit, rebate or remission of
federal, provincial or other tax or duty imposed on the Coniractor as a result of this Agreement that
the Province has pald or relmbursed to the Contractor or agreed to pay or reimburse fo the
Contractor under this Agreement; and

(by  immediately on receiving, or being credited with, any amount applied for under paragraph (a),
remdt that amount to the Province,

4 REPRESENTATIONS AND WARRANTIBS

4.1 As at the date this Agreement Is executed and deliveted by, or on behalf of, the partles, the Coniractor
represents and warrants to the Province as follows:
(a)  except to the extent the Contractor has previously disclosed otherwise in wrliting to the Province,
4] all information, statemenis, documents and reports furnished or submitted by the
Contractor to the Province in conneciion with this Agreement {including as past of any
competitive process resulting In this Agreement being entered into} are In all materlal
respects true and correct, '

{it) the Contractor has sufficlent tralned staff, facilittes, materials, appropriate equipment and
approved subconiractual agresments in place and available o enable the Contractor io
fully perform the Services, and )

(iliy  the Contractor holds all permits, licenses, approvals and statutory authorities issued by any
govermment or government agency that are necessary for the performance of the
Contractor’s obligations under this Agreement; and
(b} if the Contractor fs not an individual,

(iy the Contractor has the power and capacity to enfer into this Agreement and to obsetve,
perform and comply with the terms of this Agreement and all necessary corporate or other
proceedings have been taken and done to authorize the execution and deltvery of this
Agreement by, or on behalf of, the Contractor, and

(i) this Agreement has been legally and properly executed by, or on behalf of, the Contracior
and is legally binding upon and enforceable against the Contractor In accordance with its
terms except as enforcement may be limited by bankruptey, insolvency or other laws
affecting the rights of creditors generally and except that equitable remedies may be
granted only in the discretion of a coutt of competent jurisdiction,

5 PRIVACY, SECURITY AND CONFIDENTIALITY
Privacy

51  The Contractor must comply with the Privacy Protection Schedule attached as Schedule B,

Security

5.2 The Contractor must:

{a) make reasonable security arrangemenis to protect the Materfal from unauthorized access,
collgctlon, use, disclosure, alteration or disposal; and

o] comply with the Security Schedule attached as Schedule G,

Confidentiality
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5.3 The Confractor must treat as confidential all information in the Materlal and all other Information
accessed or obtained by the Contractor or a Subcontractor (whether verbally, electronically or otherwise)
as a result of this Agreement, and not permit its disclosure or use without the Province’s prior written

consent exceph:
(a) ag required to perform the Coniractor’s obligations under this Agreement or to comply with
‘ appiicable laws;
) if it Is informatlon that is generally known to the public other than as result of a breach of this
Agreemeni; or
(© if it is information in any Incorporated Material,
Public announcements

54  Any public announcement relating to this Agreement will be arranged by the Province and, if such
consultation is reasonably practicable, after consultation with the Conlractor,

Restrictions on promotion

55 The Confractor must not, without the prior written approval of the Province, refer for promotional
purposes to the Province being a customer of the Contractor or the Province having entered Into this

Agreement,
6 MATERIAL AND INTELLECTUAL PROPERTY
Access to Material

6.1 If the Contractor recelves a request for access to any of the Material from a person other than the
Province, and this Agreement does not require or authorize the Contractor to provide that access, the
Contractor must promptly advise the person to make the request to the Province,

Ownership and delivery of Material

6.2 The Province exclusively owns ali property rights in the Material which are not Intellectual property
rights, The Contractor must deliver any Maierial to the Province immediately upon the Province’s
. Fequest,

Matters respecting Intellectual property

6.3 The Province exclusively owns all intellectual property rights, including copyright, in:
@) Received Materlal that the Contractor receives from the Province; and
{b) Produced Material, other than any Incorporated Material,

Upon the Province's request, the Contractor must deliver to the Province documents satisfactory to the
Province that irrevocably waive in the Province's favour any moral rights which the Contractor {or
employees of the Contractor) or a Subcontracior (or employees of a Subcontractor) may have in the
Produced Material and that confizm the vesting in the Province of the copyzight in the Produced Matesial,
other than any Incorporated Materlal,

Righis in relation to Incorporated Materlal

6.4 Upon any Incorporated Material being embedded or incorporated in the Produced Material and to the
extent that i remains so embedded or incorporated, the Contractor grants to the Province;
{a) a non-exclusive, perpetual, irrevocable, royalty-free, worldwide license to use, reproduce, modify
and distribute that Incorporated Materlal; and
L) the right to sublicense to third-parties the right to use, reproduce, modify and distribute that
Incorporated Material,
5
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7 RECORDS AND REPORTS

Work reporting

7.1 Upon the Province’s request, the Conbractor must fully inform the Province of all work done by the
Contractor or a Subcontractor in connection with providing the Services,

Time and expense records

72 If Schedule B provides for the Coniractor to be pald fees at a daily or hourly rate or for the Contractor to
be pald or refmbursed for expenses, the Contractor must maintain time records and books of account,
Invoices, recelpts and vouchers of expenses in support of those payments, I form and content
satisfactory fo the Province, Unless otherwise specified in this Agreement, the Contractor must refain
such documents for a perlod of not less than seven years after this Agreement ends,

8 AUDIT

8.1 In addition to any other rights of inspectlon the Province may have under statute or otherwise, the
Province may at any reasonable time and on reasonable notice to the Contractor, enter on the Contraclor's
premises to inspect and, at the Province’s discretion, copy any of the Material and the Coniractor must
pernmil, and provide reasonable assistance to, the exerclse by the Province of the Province's rights under
this section,

9 INDEMNITY AND INSURANCE
Indemnity

81  The Contractor must indemnify and save harmless the Province and the Province’s employees and agents
from any losses, claims, damages, actions, causes of action, costs and expenses that the Province or any of
the Province's employees or agents may sustain, incur, suffer or be put to at any tlme, efther before or
after this Agreement ends, Including any claim of infringement of third-party intellectual property tights,
where the same or any of them are based upon, arise out of or occur, directly or Indirectly, by reason of
any act or omission by the Contractor or by any of the Contractor’s agents, employees, officers, directors
or Subconiractors in connection with this Agreement, excepiing always Hability arising out of the
independent acts or omissions of the Province and the Frovince's employees and agents.

Insurance

92 The Coniractor must comply with the Insurance Schedule attached as Schedule D.

Workers compensation

93 Without limiting the generality of section 2.9, the Contractor must comply with, and must ensure that any
Subcontractors comply with, all applicable occupational heaith and safety laws in relation to the
performance of the Contractor’s obligations under this Agreement, including the Workers Compensation
Act in British Cohunbia or similar laws in other jurisdictions,

Personal optional protection

94  The Contractor must apply for and maintain personal optional protection Insurance {consisting of incomme
replacement and medical care coverage) during the Term at the Contractor’s expense if:
() fhe Conlractor is an individual or a parinership of individuals and does not have the benefit of
mandatory workers compensation coverage undey the Workers Compensation Act or similar laws In
other jurisdictions; and
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(b such personal optonal protection insurance is available for the Contractor from WorkSafeBC or
other sources, :

Tvidence of coverage

9.5  Within 10 Business Days of being requested to do so by the Province, the Contractor must provide the
Province with evidence of the Contractor's compliance with sections 9.3 and 9.4,

10 FORCE MAJEURE
Definitions relating to force majeure

10,1 In this section and sections 10,2 and 10.3;
(a) “fvent of Force Majeure” means one of the following events:
(it  anatural disaster, fire, flood, storm, epidemic or power failuze,
{ii}  awar (declared and undeclared), insurrection or act of terrorism or piracy,
i) = slrike {including illegal work stoppage or slowdown} or lockout, or
(Iv) afreightembargo

if the event prevents a party from performing the party’s obligations in accordance with this
Agreement and is beyond the reasonable conirol of that party; and

(b} “Affected Parly” means a party prevented from performing the party’s obligations in accordance
with this Agreement by an Event of Force Majeure.

Consequence of Event of Force Majeure
102  An Affected Party is not lable to the other party for any failure or delay in the performance of the
Affected Parly’s obligations under this Agreement resulting from an Event of Force Majeure and any time

periods for the performance of such obligations are automatically extended for the duralion of the Bvent
of Porce Majeure provided that the Affected Party complies with the requirements of section 10.3.

Duties of Affecled Party
103 An Affected Party must promptly notify the other party in writing upon the occurrence of the Event of
Force Majeure and make all reasonable efforls to prevent, control or Himit the effect of the Event of Force

Majeure so as to resume compliance with the Affected Party’s obligatlons under this Agreement as soon
as possible,

11 DEFAULT AND TERMINATION
Definitions relating to default and texmination
11,1 Inthis sectton and sections 11.2 to 11.4:

{a)  “Bvent of Default” means any of the following;

{1 an Insolvency Rvent,
{n the Contractor fails to perform any of the Contractor’s obligations under this Agreement,
or

()  any representation or warranty made by the Contractor in this Agreement is untrue or
incorrect; and
{by  “Insolvency Event” means any of the following;
{t an order is made, a resolution is passed or a peiition Is filed, for the Contractor's
liguidation or winding up,
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(ii) the Contractor commits an act of bankruptcy, makes an assignment for the benefit of the
Contractor's credilors or otherwise acknowledges the Contractor’s insolvency,

(1)  abankruptey petition Is filed or presented against the Contractor or a proposal under the
Bankruptey and Insolvency Act (Canada) is made by the Conttactor,

(iv)  a compromise or arrangement is proposed in respect of the Contractor under the
Companies” Creditors Arrangement Act (Canada),

(v} a receiver or recelver-manager Is appointed for any of the Contractor’s property, or

{vi)  the Coniractor ceases, In the Province’s reasonable opinion, to carry on business as a
going concern,

Province’s options on default

112 On the happening of an Event of Default, or at any iime thereafter, the Province may, at its option, elect
to do any one or mere of the following:

{a) by wrltten notlce fo the Contractor, require that the Event of Default be yemedied within a time
perlod specified in the notice;

) pursue any vemedy or take any other action availabie to it at law or in equity; or

@ by written notice to the Contractor, terminate this Agreement with immediate effect or on a
fukure date specified in the notice, subject to the expiration of any time perlod speciffed under
section 11,2(a).

Delay not a walver

11,3 No failure or delay on the part of the Province to exercise its rights in relation to an Event of Default will
constitute a waiver by the Province of such rights.

Province's right to terminate other than for defanlt

114 Inaddition to the Province’s right to lerminate this Agreement under section 11.2{c} on the happening of
an Bvent of Default, the Province may ferminate this Agreement for any reason by giving at least 10 days’
written notice of termination to the Contracloz,

Payment consequences of termination

11.5  Unless Schedule B otherwise provides, if the Province termitates this Agreement under section 11.4:

{a) the Province must, within 30 days of such termination, pay to the Contractor any unpaid portion
of the fees and expenses described In Schedule B which corresponds with the portion of the
Services that was completed to the Province's satisfaction before termination of this Agreement;
and

) the Contractor must, within 30 days of such termination, repay to the Province any paid poriton
of the fees and expenses described In Schedule B which corresponds with the portion of the
Services that the Province has notified the Contractor in writing was not completed to the
Province’s satisfaction before termination of this Agreement,

Discharge of Habillty .

11.6  'The payment by the Province of the amount described in section 11.5(a) discharges the Province from all
liability to make payments to the Contractor under this Agreement,

Notice in relation to Events of Default

117 If the Contractor becomes aware that an Event of Default has occurred or anticipates that an Event of
Default is likely to occur, the Contractor must promptly notify the Province of the particulars of the Event

8
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of Default or anticipated Event of Default, A notice under this section as to the occurrence of an Event of
Default must also specify the steps the Contracior proposes to take to address, or prevent recurrence of,
the Event of Default, A notice under this sectlon as to an anticipated Bvent of Default must specify the
steps the Contractor proposes (o take to prevent the occurrence of the anticipated Bveni of Default,

12 DISPUTE RESOLUTION

Dispute resolution process

121 In the event of any dispute between the parties arising out of or in connection with this Agreement, the
following dispule resolution process will apply unless the parties otherwise agree In writing:
(a) ihe parties must initially attempt to resolve the dispute through collaborative negotiation;
o) if the dispute Is not resolved through collaborative negotiation within 15 Business Days of the
dispute arlsing, the parties must then attempt to resolve the dispute through mediation under the
rules of the British Columbia Mediator Roster Soctety; and

(© if the dispute i3 not resolved through mediation within 30 Business Days of the commencement of
mediatlon, the dispute must be referred to and finally resolved by arbitration under the

Arbitration Act,

Location of arbitration or mediation

12.2  Unless the parties otherwise agree in writing, an arbitration or mediation under section 12.1 will be held
in Victoria, British Columbia.

Costs of mediation or arbitration

123 Unless the parties otherwise agree in wrlting or, in the case of an arbitration, {he arbltrator otherwise
orders, the parties must share equally the costs of a medlation or arbitration under section 12,1 other than
those costs relating to the produclion of expert evidence or representation by counsel,

13 MISCELLANEQUS

Delivery of notices

131 Any notice contemplated by this Agreement, to be effective, must be in wrlting and delivered as follows:

(a} by fax to the addressee’s fax number specified on the flrst page of this Agreement, in which case
it will be deemed to be recelved on the day of transmittal unless iransmitted after the normal
business hours of the addressee or on a day that is not a Business Day, In which cases it will be
deemed 10 be received on the next foliowing Business Day;

(b) by hand to the addvessee’s address specified on the fixst page of this Agreement, In which case it
will be deemed to be received on the day of its delivery; or

(<) by prepaid pout to the addressee’s address specified on the first page of this Agreement, in which
case if malled durlng any period when nonmal postal services prevall, it will be deemed to be
recelved on the fifth Business Day after its mailing.
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Change of address or fax nuimber

132 Rither party may from time o time give notice to the other party of a substitute address or fax number,
which from the date such notice Is given will supersede for purposes of sectlon 13.1 any previous address
or fax number specified for the party giving the notice,

Asslgranent

133  The Contractor must not asslgn any of the Contractor’s rights under this Agreement without the
Province’s prior written consent,

Subcontracting

134  The Contractor must hot subcontract any of the Contractor’s obligations under this Agreement to any
person without the Province’s prior written consent, excepting persons listed in the atiached Schedule C.
No subcontract, whether consented fo or not, relieves the Contractor from any obligations under this
Agreement, The Contractor must ensure thal:

(a) any person retained by the Contractor to perform obligations under this Agreement; and
() any person retained by a person described in paragraph (a) to perform those obligations
fully complles with this Agreement In performing the subcontracted obligations.

Waiver

135 A waiver of any term or breach of this Agreement is effective only if it is in wrlting and signed by, or on
behalf of, the waiving party and is not a waiver of any other term or breach.

Medifications

13.6  No modification of this Agreement is effective unless it is in writing and signed by, or on behalf of, the
parties,

Entire agreement

13.7  This Agreement (Including any modification of i) constitutes the entire agreement betiveen the parties as
to performance of the Services,

Survival of certain provisions

138 Sections 2.9, 3.1 to 3.4, 3.7, 3.8, 5.1 to b.5, 6.1 to 64, 7.1, 7.2, 81,91, .2, 95, 101 to 10.3, 11.2, 11.3, 11.5,
11.6, 121 to 123, 13.1, 13.2, 13.8, and 13.10, any accrued but unpaid payment obligations, and any other
sections of this Agreement {including schedules) which, by their terms or nature, are intended to survive

the completion of the Services or termination of this Agreement, will continue in force indefinitely, even
afier this Agreement ends,

Schedules

139  The schedules to this Agreement (including any appendices or other docunents attached to, or
incorporated by reference Into, those schedules) are part of this Agreement,

Independent contractor

1310  In relation to the performance of the Contractor's obligations under this Agreement, the Confractor is an
independent contractor and not;

(a) an employee or partner of the Province; or

10
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{b) an agent of the Province except as may be expressly provided for in this Agreement,
The Contractor must not act or purport to act contrary to this section,
Personnel not {o be employees of Province

1311 The Contractor must not do anything that would result in personnel hired or used by the Contraclor or a
Subcontractor in relation to providing the Services belng considered employees of the Province,

Key Personnel

13.12  If one or more individuals are specified as “Key Personnel” of the Contractor in Part 4 of Schedule 4, the
Contractor must cause those individuals to perform the Services on the Contractor's behalf, unless the
Province otherwise approves in writing, which approval must not be unreasonably withheld.

Pertinent information

13,13 The Province must make available to the Contractor all information in the Province’s possession which
the Province considers pertinent fo the performance of the Services.

Conflict of interest

1314 The Contractor must not provide any services to any person In clrcumstances which, in the Province’s
reasonable opinion, could give rise to a conflict of interest between the Contractor’s duties to that person
and the Contractor’s duties to the Province under this Agreement,

Time

18,15 Time is of the essence in this Agreement and, without limitation, will remain of the essence after any
modification or extension of this Agreement, whether or not expressly restated in the document effecting
the modification or extenslon,

Conflicts among provislons

1316  Conflicts among provisions of this Agreement will be resolved as follows:

(a) a provision in the body of this Agreement will prevall over any conflicting provision in, attached
fo or incorperated by reference into a schedule, unless that conflicting provision expressly siates
otherwise; and

(o)) a provision in a schedule will prevail over any conflicting provislon In a document attached e or
incorporated by reference into a schedule, unless the schedule expressly states otherise,

Agreement not permit nor fetter

13.17 This Agreement does not operate as a permit, license, approval or other statutory authority which the
Contractor may be required to oblain from the Province or any of its agencies in order to provide the
Services, Nothing in this Agreement is to be construed as interferlng with, or fettering in any manner, the
exercise by the Province or its agencies of any statutory, prerogative, executive or legislative power or
duly,

Remainder not affected by invalidity

1318 If any provision of this Agreement or the application of it to any person or circumstance is invalid or
unenforceable to any extent, the remainder of this Agreement and the application of such provision to any
other person or circumstance will not be affected or impaired and will be valid and enforceable to the exfent
permitted by law,

11
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Further assurances

1319  Each parly must perform the acts, execute and deliver the wrilings, and give the assurances as may be
reasonably necessary to glve full effect 1o this Agresment,

Additional terms

1320  Any additional terms set out in the attached Schedule F apply to this Agreement,

Governing law

13,21 This Agreement is governed by, and s to be Interpreted and construed in accordance with, the laws
applicable in British Columbia,

14 INTERPRETATION

141 Inthis Agreement;

@
()

()
()
©

®

{®)
(hy

“includes” and “Including” are not intended to be limiting;

unless the context otherwise requires, references to sections by number are to sections of this
Agreement;

the Contraclor and the Province are referred to as “the parties” and each of them as a “party”;

 “attached” means attached to this Agreament when used in relation to a schedule;

unless otherwlise specified, a reference fo a statute by name means the statute of British Columbia
by that name, as amended or replaced from time to time;

the headings have been inserted for convenience of reference only and are not intended to
describe, enlarge or restrict the scope or meaning of this Agreement or any proviston of It;

“person” includes an individual, partnership, corporation or legal entity of any nature; and

unless the context otherwise requlires, words expressed in the singular include the plural and vice
versa.

12
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15

15,1

EXECUTION AND DELIVERY OF AGREEMENT

This Agreement may be entered Into by a separate copy of this Agreement belng executed by, or on
behalf of, each party and that executed copy belng delivered to the other party by a method provided for
in section 13.1 or any other method-agreed o by the parttles,

The parties have executed this Agreement as follows:

SIGNEI) on the z‘j”"’}'day of
_[Lfa___J 201 by the
Contractor (or, if not an individual,
on its behalf by its autherlzed

signatory or signatories);

Wil

Signature(s)

Gpdon Bastor

Print Name(s)

Mrancqiva Divectos

Print Titld(s) *

SI@%OI\ the 2/9 day of

, 20[4% on behalf of the

Province
by its duly authorized representative:

Signature \

o T eSom

Print N@é

Ere Lexd | Keg

Print Title

13
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Schedule A = Services

PART L. TERM:

1, Subject to section 2 of this Part 1. The term of this Agreement commences on October 8, 2013 and ends on
October 31, 2013,

2, The Province, at its sole discretion may wish to renew the contract under the exact terms and conditions

for a period of up to one month,

PART 2, SERVICES:
Provide a report of findings based on the scope of work conducted of the proposed developmentin 817
$17 and on S17 based on the appralsal reviews, to determine the value of the proposed developments

taking into consideration the risks,

Outputs
The Contractor must provide the following services during the duration of the contract:
Review and recommend based on the risks which include:

Approval risk assoclated with amending the Officlal Community Plan, the Zoning Bylaw, and the Reglonal
Growth Strategy

Political risk associated with potentlal Commtm.ity opposition,
Budgeting risk associated with the site serwcmg, site preparation and the known soil contamination condition,
Undertake the following scope of work to establish a more realistic / prudent expectation of value:

Review Appraisal of the proposed  S17  sile and stirplus lands prepared by CWPC property consualtants and
the associated letter of addenduam,

Review brief estimate of value of two potential mixed use development sites prepared by Garnett Wilson Realty
Advisors,

Assess assunmplions made in the above noted reports with respect to thelr reasonableness / risk

Assess the approval risks by reviewing the relevant planning documents, which includes the Official Community
Plan, the Zoning Bylaw, and the Regtonal Growth Strategy

Determine potential fees payable by examining Community Amenlty Contributions precedents and
Developroenial cost charges policles

Determine various costs that have nol been considered in the above noted reports which includes municipal costs
and servicing costs.

Qutcomes

Through the delivery of the Services the Province wishes to realize the following outcomes and, without limiting
the obligation of the Contractor to comply with other provisions of this Part, the Contractor must use
coramercially reasonable efforts to achieve ther:

Provide a report of findings based on the scope of werk conducted,
The parties acknowledge that the Contractor does not warrant that these outcomes will be achieved,

Reporting requirentents

Trovide a report of findings based on the scope of work conducted,

PART 3. RELATED DOCUMENTATION:
14
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1. The Contractor must perform the Services in accordance wilh the obligations set out in this Schedule A
including any engagement letter, Solicitation document excerpt, proposal excerpt or other documentation
attached as an Appendix to, or specified as belng incorporated by reference In, this Schedule,

2, The following are Appendices o this Schedule A:

Appendix 1 Engagement Letter ATTACHED: NOT ATPLICABLE
Appendix 2 - Solicitation document excerpt ATTACHED: NOT APPLICABLY
Appendix 3 ~ Proposal excerpt ATTACHED; NOT APPLICABLE
Appendix 4 ~ Collier’s proposal dated Oct 2013  ATTACHED: YES

3. The following documentation is incorporated by reference into this Schedule A:

Collier’s proposal dated Oct 4, 2013

PART 4, KEY PERSONNEL:
1, The Key Personnel of the Contractor are as follows;

() Gordon Easton, Howie Charlers, Justen Harcourt and Tina Peng.

15
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Schedide B~ Fees and Expenses

XIMUM A T PAYABLE;

Maximum _Amount: Despite sections 2 and 3 of this Schedule, $24,99¢ 1s the maximum amount which the
Province 13 obliged to pay to the Contractor for fees and expenses under this Agreement (exclusive of any
applicable taxes described in section 3.1{c) of this Agreement),

2, FEES;
Elat Rate

Peas: $24,500 for performing the Sarvices during the Term.

EXP ES;
Expenses:

External disbursements required fo complete the asslgnment to a maximuim of $499.00

4, STATEMENTS OF ACCOUNT:

Staterments of Aceount: In order to obtain payment of any fees and expenses under this Agreement, the
Contractor must deliver to the Province at the end of the Term or, if the Contractor completes the Services
before that time, on the completion of the Services, a written statement of acconnt In a form satisfactory to the
Province containing:

{) the Contractor's legal name and address;

{) the date of the statement;

(© the Contractor's calculation of all fees daimed under this Agreement, including a declaration thal the
Services for which the Contractor claims fees have been completed;

{d) a chronological Hsting, in reasonable detail, of any expenses claimed by the Confractor with receipts
attached, if applicable, and, if the Contractor is claiming reimbursement of any GST or other
applicable {axes paid or payable by the Contractor in relation to those expenses, a description of any
credits, rebates, refunds or remissions the Contractor is entitled to from the relevant taxation
authorities in relation to those taxes; )

{e) the Contractor’s calculation of all applicable taxes payable by the Province in relation to the Services;
4] a description of this Agreement lo which the statement relates;

) a statement number for identification; and

{h) any other billing information reasonably requested by the Province.

5, PAYMENTS DUE;

Payments Due: Within 30 days of the Province’s receipt of the Contractor's written statement of account
delivered in accordance with this Schedule, the Province must pay the Contractor the fees and expenses {plus all
applicable taxes) claimed in the statement if they are in accordance with this Schedule, Statements of account or
contract Involces offering an early payment discount may be pald by the Province as requited to obfain the
discount,

16
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Schedule C ~ Approved Subcontractot(s)

Not applicable

17
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Schedule D -~ Insurance

The Contractor must, without Hmiting the Contractor's obligations or llabflitles and at the Contracior’s own
expense, purchase and maintain throughout the Term the following insurances with insurers lcensed in
Canada in forms and amounts acceptable to the Province:

(a) Commercial General Liability In an amount not less than  $2,000,000.00 inclusive per oceurrence
against bodily injury, personal injury and property damage and including lability assumed under
this Agreement and this insurance must
(i) fnc]ude the Province as an additional insured,

(i) provide that the insurer will endeavor to provide the Province with 30 days advance written
notice of cancellation or material change, and

{iif) include a cross lability clause.

Allinsurance described in sectlon 1 of this Schedule must:

(®)  be primary but only with respect to the contractors obligations under this contraci; and

{b)y not fequire the sharing of any loss by any Insurer of the Province,

The Contractor must provide the Province with evidence of all required insurance as follows:

(a}  within 10 Business Days of commencement of the Services, the Contractor must provide to the
Province evidence of ail required insurance in the form of a complsted Province of British Columbia
Certificate of Insurance;

(b}  If any required insurance policy explres before the end of the Term, the Contractor must provide to
the Province within 10 Business Days of the policy’s expiration, evidence of a new or renewal policy
meeting the requirements of the expired insurance in the form of a completed Province of British

Columbia Cerxtificate of msurance; and

(©)  despite paragraph (a) or (b) above, if requested by the Province at any time, the Contraclor must
provide to the Provinee certified copies of the required Insurance policies,

The Contractor must obtain, maintain and pay for any additional Insurance which the Contractor is

required by law to carry, or which the Contractor considers necessary to cover risks not otherwise covered
by insurance specified in this Schedule in the Contractor’s sole discretion,

18
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CERTIFICATE
OF INSURANCE

BRITISH
COLUMBIA

The Bt Place on Easths

Freadom of fnformation and Protection of Privacy Act

The personat information tequasted on this form ks collectet under
{he avthority of and used for the purpose of administering the
Finpncial Administration Act. Questions about the collechion and use
of {his information can be directed to the Dirsclor, Client Setvices,
Core Government and Crowns al. 250 356-8919, PO Box 9405 STN
PROV GOVT, Victoria BC VEW 9V,

Please refer alf other guestions 1o the contact named in Part 1.

Part 1

To be cgmpieted by the Province

AGREEMENT IDENTIFICATION NO

C14MTIC30042
proNE Ho. £250) 356-1414
Faxno. (250) 952-8286

PROVINCE'S CONTACT PERSON
NAME & TILE

Kelly Zak - Contracts & Procurement

THARING ADDRUSS '_"' R T T {STAL GORE
PO Box 9412 Sin Prov Govt Vlctorsa British Coiumbla VBW 91
| CONTRAGTOR NAME T - R
Colliers International
CCONTRAGTOR ADDRESS T FOSTAL CODE
200 Granville Street, 19" Floor, Vancouver, Brmsh Columbla VGC 2R6

Part2  To be completed by the Insurance Agent or Broker
NI\?ﬂ_E
Colliers Macaulay Nicolls Inc.
INSURED AORESS S - POSTAL CODE
200 Granvidle Streel, 18™ Floor Vancouver, BC B VGG 2RS
OVIRE 15
OPERATIONS | | HOVPEDEIN
INSURED Consuling §eivices
" TYPE OF INSURANCE o | EXPIRY DATE | LIMIT OF
List each separalely COMPANY NAME, POLIGY NO. & BRIEF DESCRIPTION YYYYIMMIOD LIABILITY/AMOUNT

S§21

This certificate certifies that policies of Insurance described herein are In full force and effective as of the date of this cartificate
and comply with the insurance requirements of the Agreement identified above, except as follows:
AGENT OR BROKER COMMENTS
Only with respect to the above and arising out of the Namod Insured’s operations are the following name(s} added to the pelicy as Additional Insured{s}. The policy limits are
notincreased by the addiion of such Additional insured’s and remain stated in this Certificate, Province of British Columbia, PO Box 9412 Stn Prov Govt Victorla, BC V8W
9ViCanada,

ADDRESS

401 West Georgia St. PO Box 3228

PHONE HO

604-443- 3333
DATESIGNED T
October 17" 2013

THGENT OR BROKERASGE RN

Aon Reed Stenhouse, tnc
THERE T AU TRORIZED AGENT OR BROKCI (PRINT)
Mandi johal

FiN 173 Rev. 2010/12/23

ﬁttgcﬂwmv.Hu,qov.bc.cg{azgrgablforms.shtml
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: Assessment Department Location Clearance Section
4SAFE BC | mailing Address 6951 Westminster Highway ~ Telephone 604 244 6380
o PO Box 5350 Richmond BC Toll Free within Canada
WORKING TO MAKE A DIFFERENCE  Station Terminal V7C 1C6 1 888 922 2768
Vancouver BC V6B 5L5 www.worksafebc.com Fax 604 244 6390
Ministry of Technology October 16, 2013

PO Box 9412 Stn Prov Gowt
VICTORIA, BC vV8W 9V1

Person/Business : COLLIERS,MACAULAY,NiCOLLS INC
500904 AQ(006)

We confirm that the above-mentioned account is currently active and in good standing.

This firm has had continuous coverage with us since January 01, 1994 and has satisfied
assessment remittance requirements to October 01, 2013.

The next payment that will affect this firm's clearance status is due on October 20, 2013,

This information is only provided for the purposes of Section 51 of the Workers Compensation Act,
which indicates that a person using a contractor or subcontractor to perform work may be
responsible for unpaid assessments of the contractor or subcontractor.

Employer Service Cenire
Assessment Department

Clearance Reference # . C127495743
CLRA1A

Now you can report payroll and pay premiums online.
Visit www.worksafebc.com

Please refer to your sccoun! aumber in your comespondence or when contacting the Assessment Depariment.
To alter this document constitutes fraud.

-1-
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cerT No. AON1041

CERTIFICATE HOLDER ‘ INSURED

Province of British Columbia Colliers Macaulay Nicolls Inc.

PO Box 9412 Stn Prov Govt 200 Granville Street, 19th Floor
Victoria, BC VBW 9V1 Canada Vancouver, BC V6C 2R6 Canada

RE:  Evidence of Insurance: Consulting Services

THIS I8 TO CERTIFY THAT THE INSURANCE POLICIES LISTED BELOW HAVE BEEN ARRANGED FOR THE INSURED NAMED BELOW.
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO
WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND
CONDITIONS CONTAINED IN THE POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

EFFECTIVE EXPIRATION
DATE DaTE
TYPE OF POLICY AND PoLicy 12:01 am 12:01 am
INSURER NUMBER (pDiMmiyY) {DD/MmiYY) LIMITS OF LIABILITY
S21

Only with respect to the above and arlsing out of the Named Insured's operations are the following name(s) added o the policy as Additional
Insured(s). The policy limits are not increased by the addition of such Additional Insured's and remaln stated in this Cerlificate. Province of
British Columbia, PO Box 9412 Stn Prov Govt Victorta, BC V8W 9V1 Canada.

This certificate of insurance is Issued at the request and for the benefit of the Insured and the certificate holder. Aon Reed Stenhouse Inc. shall
have no ltability to any other party who places any reliance hereon.

Date;  October 17, 2013

Mandi Johal, Account Executive

WIVANDATA\CLIENTS\CACOLLIERS MACAULAY NICOLLS INC. - 32261001893\CERTIFICATES\2012-1ATEMPLATENTEMPLATE - CERT -
P&C - MASTER DECI%I\QEEI%SZOQ.DOCX
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Schedule E — Privacy Protection Schedule

Definitions

1,

2.

In this Schedule,
(@  “access” means disclostire by the provision of access;
{by  “"Act” means the Freedom of Information and Protecton of Privacy Act (British Columbia);

{c) “contactinformation” means information to enable an individual at a place of business to be contacted
aud includes the name, position name or title, business telephone number, business address, business
email or business fax number of the individual;

(d)y “personal information” means recorded informatlon about an identifiable individual, other than
contact information, collected or created by the Contractor a3 a result of the Agreement or any previous
agreement between the Province and the Contractor dealing with the same subject matter as the
Agreement but excluding any such information that, If this Schedule did not apply to It, would not be
under the “control of a public body” within the meaning of the Act.

Purpose

The purpose of this Schedule is to:

{a)  enable the Province to comply with the Province's statutory obligations under the Act with respect to
personal Information; and

(by  ensure that, as a service provider, the Contractor is aware of and complies with the Contractor's
statutory obligations under the Act with respect to personal information, '

Collection of personal information

a,

Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor may
only collect or create personal Information that is necessary for the performance of the Contracior's
obligations, or the exercise of the Contractor's tights, under the Agresment,

Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor must
collect personal information directly from the individual the information is about, '

Unless the Agreeiment otherwise specifies or the Province otherwise directs in wiiting, the Contractor must
tell an individual from whom the Coniractor collects personal information:

{a}  the purpose for collecting it;
{b)  the legal authority for collecting it; and

{c) the tlile, business address and business telephone number of the person designated by the Province to
answer guestions about the Contractor’s collection of personal information,

Accuracy of personal information

6.

The Contractor must make every reasonable effort to ensure the accuracy and completeness of any personal
information to be used by the Coniracior or the Province to make a decision that direcily affects the
individual the Information is about,

Requests for access to personal information

19
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7. 1f the Coniractor recelves a request for access to personal information from a person other than the Province,
the Contractor must promptly advise the person fo make the request to the Province unless the Agreement
expressly requires the Contractor to provide such access and, if the Province has advised the Contraclor of the
name or title and contact information of an offictal of the Province to whom such requests are to be made, the
Contractor must aiso promptly provide that officlal’s name or title and contact information fo the person
making the request,

Correction of personal information

8 Within 5 Business Days of recelving a writien direction from the Province to correct or annutate any personal
information, the Contractor must correct or annotate the information in accordance with the direction,

9, When issuing a writien direction under section 8, the Province must advise the Contractor of the date the
correction request to which the direction relates was received by the Province in order that the Contractor
may comply with section 10.

10, Within 5 Business Days of correcting or annofating any personal information under section 8, the Contractor
must provide the corrected or annotated information to any party to whom, within one year pzior to the date
the correction request was made to the Province, the Contractor disclosed the information being coxrected or

annotated,

11, If the Contractor recefves a request for correction of personal information from a person other than the
Province, the Contractor must promptly advise the person to make the request to the Province and, if the
Province has advised the Contractor of the name or litle and contact information of an officlal of the Province
to whom such requests are to be made, the Contractor must also promptly provide that officlal’s name or title
and contact information to the person making the request,

Protection of personal information

12.  The Contracior must protect personal information by making reasonable secarity arrangements against such
risks as unauthorized access, collection, use, disclosure or disposal, including any expressly set out in the
Agreement,

Storage and access to personal information

13, Unless the Province otherwise direcis in writing, the Contractor must hot store personal information outside
Canada or permit access {o personal information from outside Canada,

Retention of personal information

14, Unless the Agreement ofherwise speclfies, the Contractor mutst refain personal information until directed by
the Province in writing to dispose of it or deliver it as specified in the direction,

Use of personal information

15, Unless the Province otherwise directs In writing, the Contractor may only use personal information If that use
is for the performance of the Contractor's obligations, or the exercise of the Contractor's rights, under the
Agreement,

Disclosure of personal information

16, Unless the Province otherwise directs in wrlling, the Contractor may only disclose personal information
inside Canada to any person other than the Province if the disclosure is for the performance of the
Contractor’s obligations, or the exerelse of the Contractor’s rights, under ihe Agreement.

17.  Unless the Agreement otherwlse specifies or the Province otherwise directs in welting, the Contractor must
not disclose personal information outstde Canada.

Ngtice of foreign demands for disclostire
20
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18.  In addition to any obligation the Contractor may have to provide the notification contemplated by section
30.2 of the Act, if in relation to personal information in the custody or under the control of the Contractoz, the
Contractor:

(8)  receives aforelgn demand for disclosure;

{(B)  receives a request to disclose, produce or provide access that the Contractor knows or has reason to
suspect is for the purpose of responding 1o a forelgn demand for disclosure; or

()  hasreason to suspect that an unauthorlzed disclosure of personal information has vccurred in response
to a forelgn demend for disclosure

the Contractor must immediately notify the Province and, In so doing, provide the information described in
section 30.2{3) of the Act, In this seclion, the phrases “foreign demand for disclosure” and “unauthorized
disclosure of personal information” will bear the same meanings as in section 30,2 of the Act.

Notice of unauthorized disclosure

19, In addition to any obligation the Contractor may have fo provide the notification contemplated by section
30.5 of the Act, if the Coniractor knows that there has been an unawthorized disclosure of personal
information in the custody or under the control of the Contractor, the Contractor must immediately notify the
Province, In this section, the phrase “unauthorized disclosure of personal information” will bear the same

meaning as in section 30.5 of the Act.

Inspection of personal information

20.  Inaddition to any other rights of inspection the Province may have under the Agreementor under statute, the
Pravince may, at any reasonable time and on reasonable notice to the Contractor, enter on the Contraclor's
premises o inspect any personal information in the possession of the Contractor or any of the Coniractor’s
information management policies or practices relevant to the Contractor’s management of personal
information or the Contractor’s compliance with this Schedule, and the Contractor must permit and provide
reasonable assistance to any such inspection,

Compliance with the Act and directions
21, The Contractor must in relation to personal information comply with:

(@)  the requirements of the Act applicable to the Contracior as a service provider, Including any applicable
order of the comanissioner under the Act; and

{by  any direction given by the Province under this Schedule.

22, The Conlractor acknowledges that H is famillar with the requirements of the Act governing personal
information that are applicable to it as a service provider,

Notice of non-compliance .

23, H for any reason the Contracior does not comply, or anticipates that it will be unable to comply, with a
provision in this Schedule in any respect, the Contractor must prompily notify the Province of the particudars
of the non-compliance or anflcipated non-complance and what steps 1t proposes to take to address, or
prevent recurrence of, the non-comphance or anticipated non-compliance,

Termination of Agreement

24, In addition to any other righls of termination which the Province may have under the Agreement or
otherwise at Jaw, the Province may, subject to any provisions in the Agreement establishing mandatory cure
periods for defaults by the Contractor, terminate the Agreement by giving written notice of such termination
to the Contractor, upon any failure of the Contractor to comply with this Schedule in a material respect,
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Interpretation

25, In this Schedule, references to sections by number are to sections of this Schedule unless otherwise specified
in this Schedule,

26,  Any reference to the “Contractor” in this Schedule includes any subcontractor or agent retained by the
Conitactor to perform obligations under the Agreement and the Coniractor must ensure that any such
subeontractors and agents comply with this Schedule,

27.  The obligations of the Contractor in this Schedule will survive the termination of the Agreement,

28,  If a provision of the Agreement (including any direction glven by the Province under this Schedule) conflicts
with a requirement of the Act or an applicable order of the commissloner under the Act, the conflicting
provision of the Agreement (or direction) will be inoperative to the extent of the conflict.

29.  The Contractor must comply with the provisions of this Schedule despite any conflicting provision of this
Agreement or, subject to section 30, the law of any jurisdiction outside Canada,

30, Nothing in this Schedule requires the Contractor to contravene the law of any jurisdiction outside Canada
unless such confravention is required to comply with the Act,
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Schedule ¥~ Additional Terms

Not applicable
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Schedule G - Security Schedule

Definitions
1, Ins this Schedule,

{ay “Equipment’ means any equipment, including interconnected systems or subsystems of equipment,
software and networks, used or to be used by the Contractor to provide the Services;

(by “Facilitles” means any facilities at which the Contractor provides or s to provide the Services;
{©) “Information” means information
{i) intheMaterlal, or

(i) accessed, produced or obtained by the Contractor (whether verbally, elecironically or
otherwise) as a result of the Agreement;

(d} “Record” means a “record” as defined in the Interpretation Ack;
(e) “Sensitive Information” means

iy  Information that Is “personal information” as defined in the Freedom of Information and
Protection of Privacy Act, ot

(i) any other Information specified as “Sensitive Information” in Appendix G6, if attached; and

(f)  “Services Worker” means an individual involved in providing the Services for or on behalf of the
Contractor and, for greater certalnty, may include '

i}  the Contractor or a subcontractor if an individual, or
(iiy anemployee or volunteer of the Contractor or of a subconiractor,

Schedule contains additional obligations

2, The obligations of the Contractor in this Schedule are In addition to any other obligations in the
Agreement or the schedules attached to it relatlng fo security including, without limitation, the
obligations of the Contractor in the Privacy Protection Schedule, if attached.

Services Worker confldentiality agreements

3, The Contractor must not permit a Services Worker who is an employee or volunteer of the Contractor to
have access to Sensitive Information unless the Sarvices Worker has first entered into a confidentiality
agreement with the Contractor to keep Sensitive Information confidential on substantiaily similar terms
ag those that apply to the Contractor under the Agreement,

Services Worker security sereendng

4, The Coniractor may only permit a Services Worker who 15 an employee or a volunteer of the Contractor
to have access to Sensitive Information or otherwise be involved in providing the Services If, after having
subjected the Services Worker to the personnel securily screening requirements set oul in Appendix G1
and any additional requirements the Contractor may consider approprlate, the Contractor is satisfled that
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the Services Worker does not constitule an urweasonable secusity risk, The Contractor must create, obtain
and retain Records documenting the Contractor’s compliance with the security screening requirements
set out in Appendix G1 in accordance with the provistons of that appendls,

Services Worker activity logging

5. Subject to section 6, the Contractor must create and maintain delailed Records logging the activities of all
Service Workers In relation to:

(a) their access to Sensitive Information; and
(b) other matters specified by the Provinee in writing for the purposes of this section,

6, The Records described in section 5 must be made and maintained in a mannet, and contaln informatlon,
speclfied in Appendix G2, if attached.

Facilities and Equipment protection and access control
7 The Contractor must create, maintain and follow a documented process to;
{a) protect Facilities and Equipment of the Contractor required by the Contractor to provide the
Services from loss, damage or any other occurrence that may result in any of those Facilities and
Equipment being unavailable when required to provide the Services; and
5] limit access to Facllittes and Equipment of the Contractor
(i} being used by the Contractor to provide the Services, or

{it) that may be used by someone lo access Information

to those persons who are authorized to have that access and for the purposes for which they are
suthorized, which process must include measures to verlfy the identity of those persons,

8 I the Province makes available to the Contractor any Facllifies or Equipment of the Province for the use of

the Contractor In providing the Services, the Contractor must comply with any policies and procedures
provided to it by the Province on acceptable ttse, protection of, and access to, stich Facilities or Equipment,

Sensitive Information access control
9 The Contractor must:

{a) create, maintain and follow a documented process for limiting access to Sensitive Information to
those persons who are authorized to have that access and for the purposes for which they are
attthorized, which process must include measures te verify the identity of those persons; and

{b) comply with the information access control requirements set out in Appendix G3, if atlached.

Integrity of Information
10, The Contractor must:

(a) create, maintain and follow a documented process for maintalning the Integrity of Information while
possessed or accessed by the Contractor; and

{b)  comply with the information integrity requirements set out in Appendix G4, if attached.
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11,  For the purposes of section 10, maintaining the integrity of Information means that, except to the extent
expressly authorized by the Agreement or approved in writing by the Province, the Information has:

(@)  remained as complete as when it was acquired or accessed by the Contractor; and
(b)  not been altered in any matetlal respect,
Documentation of changes o processes

12,  The Coniracior must create and maintain detailed Records logging any changes it makes to the processes
described in sections 7, 9 and 10,

Notice of security breaches
13, I Contractor becomnes aware that:

() unauthorized access, collection, use, disclosure, alteration or disposal of Information or Records
contfaining Information; or

(t)  unauthorized access to Hacilities or Equipment

has occwrred or Is likely to occur (whether or not related to a failure by the Contractor to comply with this
Schedule or the Agreement), the Contractor must immediately notify the Province of the particulars of that
occurrence or likely occurrence. If the Contraclor provides a notification under this section other than in
writing, that notification must be confirmed in writing to the Province as soon as it is reasonably
practicable for the Contractor to do so,

Review of security breaches
14, If the Province decldes to conduct a review of a matter described in section 13 (whether or not the matter
came to the atlention of the Province as a result of a notification under sectlon 13), the Contracior must, on

the request of the Province, participate In the review to the extent that it {s reasonably practicable for the
Contractor to do so, _

Retention of Records

15. Unless the Agreement otherwise speclfies, the Coniractor must retain all Records in the Contractor’s
possession that contain Informsaton until directed by the Province in writing to dispose of them or deliver
them as specified in the direction.

Storage of Records

16,  Uniil disposed of or delivered in accordance with section 15, the Contractor must store any Records in the
Contractor’s possession that contaln Information in accordance with the provislons of Appendix G5, if
attached.

Audit

17, In addition to any other rights of inspection the Province may have under the Agreement or under statute,
the Province may, at any reasonable time and on reasonable notice to the Contractor, enter on the

Contractor's premises to inspect and, at the Province’s discretion, copy:

(8}  any Records in the possession of the Contractor containing Information; or
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(v eny of the Contractor's Information management polides or processes (including the processes
described In sections 7, 9 and 10 and the logs described in sections § and 12} relevant to the
Contractor’s compliance with this Schedule

and the Conlractor must permit, and provide reasonable assistance to the exercise by the Province of the
Province’s rights under this section,

Termination of Agreement

18.  In addition to any other rights of termination which fthe Province may have under the Agreement or
otherwise at law, the Province may, subject to any provisions In the Agreement establishing mandatory
cure periods for defaults by the Contractor, terminate the Agreement by giving written notlce of such
termination to the Contractor, upon any failure of the Contractor to comply with this Schedule in a material
respect,

Interpretation

19, In this Schedule, unless otherwise specified:

(a)  references to sections are 1o sections of this Schedule; and
(b}  references to appendices are to the appendices attached to this Schedule.

20.  Any reference to the “Contractor” in this Schedule includes any subcontractor retained by the Contractor to
perform obligations under the Agreement and the Contractor must ensure that any such subcontraciors
comply with this Schedule,

21, The appendices attached to this Schedule are part of this Schedule,

22, If there is a conflict between a provision It an appendix attached fo this Schedule and any other provision
of this Schedule, the provision in the appendix is inoperative to the extent of the confiict unless the
appendix states that it operates despite a conflicting provision of this Schedule.

23,  If there is a conflict between:

{a)  aprovision of the Agreement, this Schedule or an appendix attached to this Schedule; and
(6)  adocumented process required by this Schedule to be created or maintained by the Contractor

the provislon of the Agreement, Schedule or appendix will prevail to the extent of the conflict,

24, The obligations of the Coniractor in this Schedule will survive the termination of the Agreement,
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SCHEDULE G - Appendix G1 - Security screening requirements

The personnel security screening requirements set out in this Appendix G1 are for the purpose of assisting the

Contractor determine whether or not a Services Worker constitutes an unreasonable security risk.

Verification of name, date of birth and address

1. The Contractor must verify the name, date of birth and current address of a Services Worker by viewing at
least one plece of “primary Identification” of the Services Worker and at least one piece of “secondary
identification” of the Services Worker,* as described in the table following this section. The Contractor
must obtain ot create, ag applicable, Records of all such verifications and retain a copy of those Records,
For a Services Worker from another province or jurlsdiction, reasonably equivalent identification

documents are acceplable,
Primary Identification Secondary Identification
Issued by JICBC: *  School 1D card (student card)
«  Bankcard {only if holder's name Is on card)
+  BC drver's licence or learner’s Hcence (must ¢ Credit card (only if holder’s name ts on card}
have photo) ¢ Passport
e B.C Identification (BCID) card v Toreign birth cerlificate (a baptismal certificate is not
acceptable)
Issued by provincial orterrtorial government: ¢+ Conadian or U.S, driver's licence
¢ Naturalization cerfificate
+  Canadian bisth certiftcate s Canadian Forces identificatlon
¢+ Police identification
Issiied by Government of Canacda: +  Porclgn Affairs Canada or consufar identification
¢+ Vehicle vegistration (onty If owner's signature Is
*  Canadian Clifzenship Card shown}
v Permanent Resident Card ¢ Picture employee ID card
¢ Canadian  Record of  Landing/Canadian +  Hrearms Acquisitlon Certificate
Tmmigration Identification Record ¢ Social Insurance Card (only if has signature strip)
+  B.C CareCard
¢ Nallve Status Card
+  Parole Ceriificate 1D
¢ Correclonal Serylee Conditionat Release Card

*t is not necessary that each plece of identification viewed by the Contractor contains the name, date of
birth and current address of the Services Worker, It is sufficient that, in combination, the identificaiion
viewed contains that Information,

Verification of education and professional gualifications

2, The Coniractor must verify, by reasonable means, any relevant education and professional qualifications of
& Services Worker, obtain or create, as applicable, Records of all such verlfications, and retain a copy of
those Records,

Verification of employment history and reference checks

3, The Conlractor must verify, by reasonable means, any relevant employment history of a Services Worker,
which will generally consist of the Contractor requesting that a Services Worker provide employment
references and the Coniractor contacting those references, ¥ a Services Worker has no relevant
employment history, the Contractor must seek to verify the character or other relevant personal
characteristics of the Services Worker by requesting the Services Worker to provide one or mote personal
references and contacling those references, The Contractor must obtaln or create, as applicable, Records of
all such verlfications and retaln a copy of those Records,

Security interview
4, The Contractor must allow the Province to conduct a security-focused interview with a Services Worker if
the Province identifies a reasonable security concern and notifies the Contractor it wishes to do so.
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SERVIUE CONITRAUT GHEGKLIS])

Page 1 |

FORM USAGE AND ROUTING:

This form must be completed for all service ¢ontracis and amendnients fo service contracts Involviag an Increase to the dollar valie. 1L requires approvat from
the contract manager and thie ADM {only In cedain clrcumstances) before the contract/amendment is signed. After belng signed by both partles, atllach the
orlginal contractamendmant to the eriginat Service Coniract Chacklist and forward fo Conliacts & Progurement, Financlal angd Administration Services Branch,

Ministry of Labour, Cllizens’ Senvices & Onen Government.

DESCRIPTION CF CONTRACT - Cemplete Part 1 for all contracts and amendments.

Legal Confractor Name: Collers International

Reqg i Contract ik

Contract Type: B8 New [ Mulliyear [] Renewal [1 Amendment Briof Description of Sarvices:
Business Case Evaluation of Proposed Davelopment in S17

Term: Oclober 8- 31, 2013 lRaie {pér hout o day): Flat RAte S17 ]
QBsg!
. CONTRACT CODING: (if more lines nseded altach separate sheet) Gompleto m{;ﬁg?ﬁg;‘“ Conteasts 201F75_H-;aw Eqmpmlem
. 2196-Oparaling Equipment
A Amount cl. | Resp. Sﬁvlce STOB | Project |DFASTOB (Dg_egﬁ&g?ﬁn m‘:&fﬁ:ﬁ,ﬁ) 2216-Office Furniture & Equlp.
R re s 2275-Mainframe HW & Servers
T 24,500.00( 112 | 32M37 | 25004 | 6001 | 3200000 08-0CT-2013 gggl ygm& Servers WIP
A 2296-PC Hardware
499,00 112 | 32M37 | 25004 | G002 | 3200000 08-0CT-2013 2315-Mainframe Sofware
1 ' 2321-Malnframe Software WIP
2335-Major Syslems Sofiware
2355-PC Software
24,999 00{CONTRACT TOTAL 2395.Terant Improvemenis

Commonly Used Gontract STOBs: 6101102 - Advisory - Feesfexpenses or contracts with the provision of advisory sarvices fo

§001102 - Operational - Feeslexpenses for contracls that provide for a direct provision  the ministry {8.g., management consulling).

of goods or semvices in the delivery of government programs (e.g., project mgmt.), 4302 - Data Operations Non-WTS - Fees/expanses for confracis that provide far a diract

6003104 - Regulatory - Feesfexpenses for conlracts that provide for a direct provision  provislon of iT related goods/services In the delivery of goverrment programs {e.g., data

of goods or services tequired by stalute or regulation. processing, operaling lease rentals),

6020421 - Educalion and Tralning - Feesfexpensas for conlracls that deliver tralning te  $308/10 - Dala Consulling Non-WTS - Feesfexpenses for cansulting coniracts related to

noyermnant amployess. informalion systems.

SELECTION PROGESS -~ Complate Part 2 for new contracts only, Do not complete for renewals or amendmenis. Sslect only one box.

Open Process Direct Procass:

1 Request for Proposal (RFP) (100) RFP # {30 ‘Three Verbal or Wrltten Bids (300}

Suppllers submit proposals on how, and at what price, they would Only used for contracts less than $25,000, A REP.or ITQ is required for

provids a senvice, contracts valued at $25,000 or more. Documaentation of bids must be kept
O invitation to Guote {(FTCY {100} ITQ # on {he contract file. Note: Obtaining verbal bids Is not recommended but

For priced based services only - yoit know exactly what you want done if used, the process must be documented In writing and Included in the

and are looking for 1he best prica. contrack file {e.g., communication between ministry and vendors).
{1 Other Open Competitive Process {100} [ Diract lnvltatlon to Selectad Vendors (300)

identify process used: A compealitive sollcitation, for contracts $25,000 or more, that Is Issued to

An open competitive process other than Request for Proposat or a limited list of vendors and not advartised on BC Bid. If vendors are on a

Invitation to Quote Is bsed (e.g., Joint Selution Procurement, Invilation to pre-gualification list, uso category 401 below,

Tender), normally by adverlising the opportunity on BC Bid. MNote: ARFP or ITQ s required by minisiry policy for contracts valued at
___________________________________________________________________________ $250000tmere.
Diract Award; &R pec B \—\aww-1 eee'l
[} Public Sector Qrganization {200) Emergency (202}

The contracl is nagoliated and directly awarded withoud compstitive The contract Is negotiated and directly avwarded without compsilive

process because the contract Is with ancther government organizaflon, y  Drocess because an ynforeseeable emergendcy exists and the services
0 Sole Source {201) could not ba ohtained in time by means of 2 compelitive process.,

P The contract is nagoliated and directly awarded without competitive R Confidentiality (204)

A process because the minisiry can sirictly prove that only one The contrac! is negotialed and directly awarded without competiiive

R contractor Is qualified. A NO! Is not required. Note: Evidence of how tho precess where the acquisition Is of a confldential or privileged nature and
ministry "proved” sole source must be documenied in the contract file. disclostire through an open bidding process could reasonably be

T {J Solo Source - Notice of Intent {205) NOI # expactad to compromise government confldentiality, cause econemic
The contract is negotiated and directly avarded without competitive disruplion or be conirary 1o the public interest.

2 process (a NOI is not a compelitive process) because the ministry [T NoJustiflcation (206}

believes bul cannot strictly prove that only one contractor is qualified
and a Notlce of Intent Is posted, A NOI must be posted on BC Bid when
a contract for services or construction valued at more than $50,000, s lo
he direclly awarded on this basis. Note: itis recommaended that a NOI
be posled for opportunities valued at $25,000 or moce that are baing
awarded on this basis,

The contract Is negoliated and directly awarded without competitive
process because a competifive process would interfere with the
minlstry's ability to maintain security or order or to protect human, animal

Pre-qualification;

[ Selected Vandor From Pra-tyualification List (400}
A contract hat is Issued to a vendor on a pre-qualification lst without
undertaking a compelitive process, The process must be consistent
with the rules publicized whan the list was estaldished,

[7 Purchase from a Corporate Supply Arrangemsnt {500)
A purchase from a pre-established corporate supply arrangement as
ldentified in the Core Policy Manual section 6,3.2 a (1)

[0 Securlty, Order, otc, {203) ‘_-\-&,

Where a direct award has been made which is not juslified under one of
the exceplional conditions specifigd In the Core Poflcy and Procedures
Manual section 6.3.3 a (1) {l.e., 200 = 204), or & Notlca of Intent was
required but has not been issued, or it Is provided for under another

policy.
Diract Award - Undor $25,000 {207)

e T e e e

[} Competilion Among Vendors on & Pre-guallfication List {401)
A competitive solicitation that is issued to a limited list of vendors selected
from a pre-qualification list, The process must ba consisient with the
rufes publicized when the list was established.
Check appropriate box {o indicate which compstiliva process was used:

ORFP [HiTa {0 3 Verbal or Writlen Bids

{1 Other (please idenify):

A direct award has been mada for a contract less than $25,000 and
categories 200, 201, 202, 203 and 204 do nol apply.
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SERVIUVE GUNIKACT CHEUKLES )

Page 2 E

AGREEMENT ON INTERNAL TRADE {(MT) / NEW WEST PARTNERSHIP TRADE AGREEMENT (NWPTA)
Complele Parl 3 for new conlracls onfy. Do not complete for renewals/amendments. Sslect only one box,

{J Purchase Subject to AIT/ NWPTA (100) 1 Excluded - Protuct Compatibllity/Exclusive Rights (500)
The purchase Is for services over 378K and is not exciuded or exempled A purchase which must: ensure compatibllity with-existing preducis;
undar any other provision of the AT/ NWPTA or clher category below. racognize exclusive rights, such as exclusive licenses, copyright and
(1 Purchase Not Subject to AITF NWPTA (200) patent fights; or mainialn specialized products that must be malntained
P The purchase Is for services $75K or less. by the manufacturer or is representative,
Al 00 Excluded - Exempted Commaodity/Service (300) Excluctgd - Procurement of Prototype {700}
R The purchase is for services that are exempled from coverage of AiT/ The procurement of a prololype or a first service to be developed In the
T NWPTA or to which the AIT/ NWPTA does nol apply by virtus of its course of and for a particular contract for research, experiment, study or
specific refarence In Chapter § of the agreement (2.g., health & soclal ariginal development, but not for any subsequent purchases..
3 [} services). Excluded - RegionallEsonomic Development (800)
Excluded - Emergency {400) A purchase which, under exceptional circumstances, may be excluded
A purchase where an unforeseeable situation of urgancy exists and the hy tha Province frem the application of Chapter 5 of the AT/ NWFTA for
O services cannot be oblained in me by means of an open pracurement. reglonal and economic development purposes,
Excluded - Sscurlty, Qrder, ete. (500) '
‘A purchase where comptiance with the open tendering provistons sel out
in Ch. 5 of the AIT/ NWPTA would interfere with the Pravince's abilily to
maintain security or grder or to pretect human, animal, plant life or health.
POLICY COMPLIANCE - NEW CONTRACTS - Complete for nev esniracts only. Do not complete for renewalsfamendments. YES NO N/A
1. Before taking steps to find a coniracior, a cost benefit justification (CBJ) must be prepared for service contracis over O 0O ®
$100,000. Whers appropriate, it should include a cost comparison between contracling out vs. using in-house resources if
they were available, conlract oulcomes, ele. Has a CBJ been prepared for Inclusion In the contract file? (CPPM 6;3.1.5)
2. As per the AIT/NWPTA, did you advartise on BC Bid for any contract over $75,000 or [ a pre-qualification fistwas used, did {3 O ©
you: select the contractor through a competitive process betweenh all suppliers on the list? ({CPPM 8.3.2.¢) _
3. Program Assistant Dapuly Minisler {ADM) pre-approval is required for all service confracts that are belng directly awarded, O O
Has a Direct Award Form and if applicable a Briefing Note been signed by the ADM for inclusion in the contract file?
4. Ifthis contract was directly awarded (including the pollcy exemptions in CPPM 6.3.3.8} have the reasons been clearly [ O O
explained and documented on the Direct Award Form? (CPPM 6.3.3.a)
5. Ifthis contract is being awarded to a confractor that has been used for similar work in the previous 3 months (3 months O O ©
from previous expiry date} the new contract must be approved by an expense authority with authorily for the combined tolal
P of the contracls. Has the appropriate expense authority approved the contract? (CPPM 6.3.2.2.11)
Al 6 Can you confirm this contract doas not constitute an employer/employes relationship? (CPPM 6.3.1.6). For more ] 1
R information, refer to "Employes or Self-Employed” pamphlet at hitpiiveaw.cra-arc.ac.cal/Elpubiafred 110/red 110-11¢.ndf
T| 7. If the General Services Agreemant Is not used or the contract is $250k or over, did you obtain Legal Services and Risk 0O 0O K
Management approval? Pocumentation of approval must be kept I the contract fils. (CPPM 6.3.3.d)
4| 8. Doses Schedule A clearly Identily spacific and measurable contract deliverables? (CPPM 6.3.6.0) O
9. Does Schedule A clearly identify the process the ministry will use to monitor the contractor’s performance (e.g., frequency B [
& format of reporting reguirenents)? (CPPM 6.3.6.¢)
10, 1f sub-contraciors will be providing any of the services are they identified in Scheduls €7 o o
11. If Schedule D (Insurance) is aftached, [s the Insurance adequate fo cover the risks associated with this contract? M O O
Insurance overview - hitpovww.fin.gov.be.calgwsiptirmblcoiover.sim
12. if Scheduie D {Insurance} is aftached, have you attached a BC Cerlificate of insurance form to be completed by the ) O O
confractor's broker/ agent. (CPPM 6.3.3.e.11). BC Certificate of Insurance - Form
13. The Contractor ihformatlon Package should be included and forwarded 1o the contractor. Has it been included? & 0O O
Information Package {gxpenses), Information Package {no_expensas)
14. Appendix 1 - Expenses for contractors must be attached 1o all service contracts that Include expenses. Have you O
attached Appendix 17 (Group 1 rales), (Group 2 rates)
15. Ifthe coniract is $10 ' millien or more, has a vender performance reference check been ¢ompleted? (CPPM 6,3.3.b.1) | O "
CONTRACT AMENDMENTS - Complete Part 5 for contract aimendments only,
Reasaon for amendment; Previous Contract Total:
Amendment Amount:
E New Confract Total: 6.00
R |POLICY COMPLIANCE YES NO
Ti 1. Does the amendment format comply with the CPPM (CPPM 6,3.3.6.9)? a o
Modification Agreement - (templatg)
51 2. The amendment amount(s) must be added to the original amount of the contract to dotermine the new totat for approval 0 o
requirements. Has the appropriate expense autharity approved the amendmeni?
3. Have the circumstances that caused this contract o be amended been clearly documented for Inclusion in the contracifile [ O
{a. 9}, unforeseen technical problem delayed the project and the details are explained In the file)}?
P APPR¢\{AL S\" Complete Part 6 for ail contracts and amendments
A [Contéac] mfyel Name: D{r%\e Torgeson | *+ADM Name: Sarf Atmegt ¢/ APIPO Clerk
R . ( :
T ' . )< /A
Signature & O3je |7, ,f 0 ({2 Signalfre & Date / e Initials & Date

6 v aDM SEJ!\ if s only beuired If ‘the ﬁontfact was diractly awardefl or the answer Lo any of the guestions In Part 4 or 6 was "NO',

CS CFS 022 Rgé November 2012
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DIRECT AWARD JUSTIFICATION AND PRE-APPROVAL REQUEST = CLIFF i

FORM USAGE AND ROUTING: :

This form must be completed by the contract manager to clearly document the justification for direct awarding a sarvice confract and ensures
compliance with government contract policy, Unless thé contract is an emergangy, this-form must e completed and pre-approved prior to any
discussions with or commilmant {o {he vendor. Pre-approval is required by the expense authority and if a direct award the program assisiant deputy
minister. The eriginal completad and signed form must ba retained in the program confract file,

Send completed form{s) to Contiacls & Procuremeant for processing.

CS GFS 052 REV JUNE} 2043
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CONTRACT INFORMATION
Ministry: Technology, innovation and Cilizens' Services Program: Releass of Assels for Economic Generation
p [Contract Manager Name and Phone f:Michael Robinson, 250-387-6335
Q Legal Contractor Name: Collters International
T |Contract Value: 24,500 Ternmy: October 8 - 31, 2013 STOB: 6001 Contract Type:  [KNew [IMulti-year [JRenewal
Commonly Used Contract STOBs: 8401/02 - Advisory - Feeslexpensas for confracts with the proviston of advisory semvicss to
1 |soo0ti02- Cperational - Feasfexpenses for conlracis thal provide for a direct provislon e minlstry {e.g., management consulling), _
of goods or servicas In the delivery of governmeaat programs (e.9., project mamt.), 8302 - Dala Opersliens Non-WTE - Feasfokpanses for conlredts that provide for a direct
6003104 - Regulalory - Feesfexpenses for contracts that provide for a direc| provision  proviston of IT relaled goods/services In the defivery of government programs (e.g.. data
of guods or services required by slaiute of regulation. processing, opereting lease renlais),
§020721 - Education and Tralning - Feesfexpenses for contracts that delives tralning lo 8309110 — Dala Consuiling Non-WTS - Feesfexpenses for consulling contracis relaled to
government employses. information sysiems,
RATIONALE FOR ALL DIRECT AWARD CONTRACTS
1. Describe the services required and provide an explanation of why you need to goquire these services.
Business Case Evaluation and associated risks of lhe proposed development in S17 & with regard fo
S17
2, What Is the financlal or other impact if this direct award Is not approved and a competitive process is required?
The work can be completed immediately as required.
3. Under which Core Policy and Procedures Manual excoption is this direct ayvard request being made (see saction 6.3.3)?
Pubtic Seclor Organization Emergenc n
g 9 _ gency. )%»H;', PC(- &_ k\QWafé eernonh .
p {1 Sole Source # [} Confidentiality
A 1 Sole Source - Natice of Intent [1 No Exceptions Apply - $25,000 or Greatar
'FF [ Secusily, Ordsr, sic. . No Exceptions Apply - Less than $25,000
e -
4. Explain the reasons why this confract meets the ¢riteria of the above selection (i.e., how would a competitive process compromise governmant
2 confidentiality, cause aconomic disaster or he contrary to the public interest)?
Confidential and sensilive lssue. Limited limeframe to respond (o Issue,
5. Has your program used thase services In the past? If yes, who was the vendor and was the opporiunity compatitively bid er direct awarded?
Provide the most recent date and gcontract value.
6. Wil this purchase obligale government to this vendor for futtre purchases {8,g., mainlenance, licensing or continuing need)? If yas, provide
details.
No, .
7. Were alternative vendors evaluated? |f yes, who ware they and why were they unacceplable? If no, why wers alternatives not evaluated?
Yes, They were unable fo respond In the identified timeframe (Aitus. CWPC wers In a conflict of interast)
ADDITIONAL RATIONALE FOR SOLE SOURCE CONTRACTS ONLY
i 1. Why is the requested vendor the oniy one that can rmeet your requirements? Provide specific, quantifiable faclors andfor qualificatlons and
R explain why they are necessary.
T
2. What other suppliers did you consider before arriving at the conclusion that the sole source direct award criteria was met and the requested
3 vendor was the only one that mat your needs?
p PRE-APPROVM‘?;
A Exp. Auth/ Nﬁa}zé Dyne Torgsson, Exec. Lead ADM Name: Sarf Ahmed, Assoc.ADM
R
: 1 W
Slgnatuee/ PargObtober 7, 2013 Signature & Date Ogicber 7, 2013 -




