Lalonde, Jan EMNG:EX

From: Ash, Christine GCPE:EX

Sent: Thursday, November 1, 2012 2:32 PM

To: Lalonde, Jan EMNG:EX

Ce: Cho, Gayle EMNG:EX; Symes, Leslie EMNG:EX
Subject: RE: EGM-2012-00251/GCPE-2012-00218

Let me send this to HQ and see what they come back and say.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.be.ca

From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 1, 2012 2:26 PM

To: Ash, Christine GCPE:EX

Cc: Cho, Gayle EMNGIEX; Symes, Leslie EMNG:EX
Subject: RE: EGM-2012-00251/GCPE-2012-00219

Hi Chris,

On my weekly conference call with the FOI analysts, | mentioned that a portion of the request {Advice to Minister) was
being worked on by GCPE and that GCPE was going to ask for a narrowing of this request.

The analysts said that the date range is only 2 months, so they do not feel that the applicant will agree to narrowing.
Any guestions please give me a call.

Thanks,
jan

Fram: Ash, Christine GCPE:EX

Sent: Thursday, November 1, 2012 2:04 PM
To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: RE: Your voice mail message Jan!!

The request for records came to our HQ and they are working on that, but apparently the ministry also got
the ask so thought you guys would be going back to ask that.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-852-0623

cell: 250-812-3616

Mail to: christine.ash@gov.be.ca
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From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 1, 2012 1:58 PM
To: Ash, Christine GCPE:EX

Subject: FW: Your voice mail message Jant!
Importance: High

Hi Chris,

RE: EGM-2012-00251: All Briefing Notes for the Minister and Advice to Minister prepared between March 1-
31,2012 and May 1-31, 2012.

This is the one that we talked about last week.
Were you able to get IAO to narrow the request?

Thanks,
lan

From: Ash, Christine GCPE:EX
Sent: Friday, October 26, 2012 3:49 PM
To: Lalonde, Jan EMNG:EX

Subject: Your voice mail message Jan!!
Importance: High

Hold off pulling records and talk to Gayle Cho on 2012-251 as there has been some discussion around going back
to person and asking to narrow the scope — that’s what GCPE (2012-00219) is going to do. had this talk with

Gayle today.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@®@gov.bc.ca
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Lalonde, Jan EMNG:EX

From: Ash, Christine GCPE:EX

Sent: Thursday, November 1, 2012 2:04 PM
To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: RE: Your voice mail message Jan!!

The request for records came to our HQ and they are working on that, but apparently the ministry also got
the ask so thought you guys would be going back to ask that.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail fo: christine.ash@gov.he.ca

From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 1, 2012 1:58 PM
To: Ash, Christine GCPE:EX

Subject: FW: Your voice mail message Jan!!
Importance: High

Hi Chris,

RE: EGM-2012-00251: All Briefing Notes for the Minister and Advice to Minister prepared between March 1-
31, 2012 and May 1-31, 2012.

This is the one that we talked about [ast week.
Were you able to get 1AO to narrow the request?

Thanks,
Jan

From: Ash, Christine GCPE.EX

Sent: Friday, Cctober 26, 2012 3:49 PM
To: Lalonde, Jan EMNG:EX

Subject: Your voice mail message Jan!!
Importance: High

Hold off pulling records and talk to Gayle Cho on 2012-251 as there has been some discussion around going back
to person and asking to narrow the scope — that’s what GCPE (2012-00219) is going to do. had this talk with

Gayle today.

Chris Ash
Communications Manager
Ministry of Energy, Mines & Natural Gas
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ph: 250-952-0623
cell: 250-812-3616
Mail to: christine.ash@gov.bc.ca
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Lalonde, Jan EMNG:EX

From: IAQ Resource Team SSBC:EX

Sent: Thursday, November 1, 2012 1:36 PM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012
Hi,

Just a reminder that the records for this request were due on October 31, 2012. Please send them to me as soon as
possible.

Thank you,

Anita Kataoka, Information and Privacy Analyst
Resource Team, information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This emuaif may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.

From: JAO Resource Team SS5BC:EX

Sent: Wednesday, October 24, 2012 11:43 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi lan,

i have sent a partial transfer request to GCPE regarding the “Advice to Minister” section of this request. | will continue
1o wait for the "Briefing Notes” section from you (due Oct. 31).

Thanks!

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attochments immediately. Please do not copy or
disclose its contents to any person or body. Thank you.

From: Lalonde, Jan EMNG:EX

Sent: Thursday, October 18, 2012 9:58 AM

To: Kataoka, Anita S5BC:EX; IAO Resource Team SSBC:EX

Cc: Cho, Gayle EMNG:EX

Subject: TRIM: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Anita,
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We {(EMNG} will be providing the responsive records for the ‘Briefing Notes’ section of this request. Please contact
GCPE for the responsive records for the ‘Advice to Minister’ section.

Thanks,
lan

From: IAQ Resource Team S5BCEX

Sent: Wednesday, October 17, 2012 10:49 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Jan,
No, it has only been sent to EGM.
Thanks,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This emuail may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me ond delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 10:24 AM

To: Kataoka, Anita SSBC:EX; IAO Rescurce Team SSBC:EX
Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Anita,
Has this request been sent to GCPE?

Thanks,
Jan

From: TAO Resource Team SSBCEX
Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA). The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.
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What Do You Need to Do?

Please complete the attached Call for Records form,

%+ If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee

estimate.

Return the form to IAQ by October 19, 2012, or ASAP so that the file can be placed on hoid).

Please await further instruction from 1AO as the records will not be required until the fee estimate process has

been completed. Once fees have been paid or waived, IAD will contact you to continue the call for records

process.

“+ If no fees apply then complete the attached Call for Records form and return it to IAO by October 31, 2012.

% Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. [f email is not possible, please put the records on the File Share and notify I1AQ that the records are

available.

(4

-
.0

L7
0"

Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. In the event that your Ministry must defend the adequacy of its search to the information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have

conducted an adequate search for refevant records.

i should also be noted that there is an FOI reminder process. i 1AQ does not hear back from you within the designated
time period, IAQ is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact JAO to discuss:
e whether the records may be routinely releasable;
s whether the information is being prepared for public release or is already publicly available;
+ ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or

* any other questions or concerns relating to this request.
Thank you for your assistance,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
vou received this email in error, please contact me and delete the e-mail ond any ottochments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From; Ash, Christine GCPE:EX

Sent: Friday, October 26, 2012 3:48 PM
To: Lalonde, Jan EMNG:EX

Subject: Your voice mail message Janl!
Importance: High

Hold off pulling records and talk to Gayle Cho on 2012-251 as there has been some discussion around going back
to person and asking to narrow the scope — that’s what GCPE (2012-00219) is going to do. had this talk with

Gayle today.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.bc.ca
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Lalonde, Jan EMNG:EX

From: Symes, Leslie EMNG:EX

Sent: Friday, October 26, 2012 3:01 PM

To: Lalonde, Jan EMNG:EX

Subiect: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

Okay, I'l hold off preducing anything for you until | hear back.

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 852-0683

From: Lalonde, Jan EMNG:EX

Sent: Friday, October 26, 2012 2:42 PM

To: Symes, Leslie EMNGIEX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Leslie,

Gayle and | just had a conversation about this, as GCPE {Christine Ash) is going to ask for IAO to narrow the request for
GCPE.

We should wait and see how |AQ responds to GCPE request.
If they narrow it for Chris then we should follow suit.
Any guestions please give me a call.

Thanks,
Jan

From: Lalonde, Jan EMNG:EX
Sent: Thursday, October 18, 2012 9:58 AM
To: Kataoka, Anita SSBC:EX; IAO Resource Team SSBC:EX

Cc: Cho, Gayle EMNG:EX
Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Anita,

We (EMNG) will be providing the responsive records for the ‘Briefing Notes’ section of this request. Please contact
GCPE for the responsive records for the ‘Advice to Minister section.

Thanks,
Jan

From: IAO Resource Team SSBC:EX

Sent: Wednesday, October 17, 2012 10:49 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012
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Hi lan,
No, it has only been sent to EGM.
Thanks,

Amnita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidentiof information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 10:24 AM

To: Kataoka, Anita SSBC:EX; IAD Resource Team SSBC:EX
Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Anita,
Has this request been sent to GCPE?

Thanks,
Jjan

From: IAO Resource Team SSBCEX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of information and Protection of Privacy Act
{FOIPPA). The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?

Please complete the attached Call for Records form.
4+ If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate.

Return the form to tAO by October 19, 2012, or ASAP so that the file can be placed on hold).

Please await further instruction from AO as the records will not be required until the fee estimate process has
been completed. Once fees have been paid or waived, IAO will contact you to continue the cali for records

process.

)
o

e

-
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%+ If no fees apply then complete the attached Call for Records farm and return it to [AQ by October 31, 2012.
% Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify IAQ that the records are

available.

»
-

Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. in the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

It should also be noted that there is an FOI reminder process. If 1AO does not hear back from you within the designated
time period, [AO is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact 1AO to discuss:

* whether the records may be routinely releasable;

» whether the information is being prepared for public release or is already publicly available;

» ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
any other guestions or concerns relating to this request.

Thank you for your assistance,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access QOperations

Ministry of Citizens' Services and Cpen Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Ash, Christine GCPE:EX

Sent: Friday, October 26, 2012 11:50 AM
To: Cho, Gayle EMNGEX

Ce: Laionde, Jan EMNG:EX

Subject: FW: FO! Request GCP 2012-00219

As discussed...

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@ggv.be.ca

From: Hayes, Dana GCPE:EX
Sent: Thursday, October 25, 2012 3:01 PM

To: Ash, Christine GCPE:EX
Cc: Woolley, Paul GCPE:EX; Champion, Denise GCPE:EX; Macnaughton, Jason GCPE:EX; Gleeson, Kelly T GCPE:EX

Subject: FOI Request GCP 2012-00219

Good Afternoon Christine,

GCPE has received a request for information under the Freedom of Information and Protection of Privacy Act
(FOIPPA). The information being requested fails within the following scope:

“All Briefing Notes for the Minister and Advice to Minister prepared between
March 1-31, 2012 and May 1-31, 2012.”

Please note:
e This is a partial transfer from EGM. We are canvassing GCPE for all Briefing
Notes for the Minister and Advice to Minister prepared between March 1-
31, 2012 and May 1-31, 2012, specifically for EGM.

Information Request Type: Media
Instructions

o Please search your shap for any records that falt within scope.

+ Please review your responsive records for information that could represent harm if released to the
public and/or if posted online to the Open Information site. Indicate these concerns in yellow highlighter
or communicate them to your FOI Coordinator. Hard-copy comments should be made on post-it notes
only. -

« Responsive records may be sent to Dana Hayes electronically or as a hard copy. If you have marked
your records for harms, please include a second “clean” copy.

» If you have no records please reply to Dana Hayes with the following statement *Nif Response from
<Specify vour Program Area> Communications Office”.
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+ Whether or not you have records please complete the “Areas Searched” box (below).

Areas Searched {Please Complete)

Please complete the ‘Areas Searched’ box (below). This is to assist in providing IAO with assurance that a
thorough search has been completed.

The following areas were searched: (Indicate Yes/No for each line below)
Emails.....coiiii

LAN. e

Workstations for hardcopies...............

Files/data bases/offsite records.......... Yes (Completed by GCPE Records Services)

Due Dates to Respond

Please respond to this request as soon as possible, or by the dates indicated in yeliow at the latest.

If more than three hours search time or a large volume of records is anticipated, please discontinue your
search and notify Dana Hayes by the end of day, October 30, 2012 so that a fee estimate may be requested
from the applicant. Please provide an estimate of search time and volume of records (estimation of page
numbers/paperwork measured in inches).

Please ensure that your response is sent to Dana Hayes by the end of day November 1, 2012,

The Central Agency FOI Analyst assigned to this request is Holly Romanow who can be reached at 250-852-
0361.

Should you have any questions, concerns or anticipate any delay in processing this request please contact the
FOI Coordinator at your earliest convenience.

Thank you,

Danov Hayes

Freedom of Information Ceordinator § Governmeant Communications and Public Engagement
4th Floor, 517 Government Street

Phone: (250) 882-3811}Fax: (250) 387-6687

dana.hayes@gov.bc.ca
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Lalonde, Jan EMNG:EX

From: Ash, Christine GCPE:EX

Sent: Friday, Octobear 26, 2012 11:14 AM

To: Lalonde, Jan EMNG:EX; Cho, Gayle EMNG:EX
Subject: FW: FOI Request GCP 2012-00219
Imporiance: High

Are you two available to discuss this FOI request in person?

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.be.ca

From: Hayes, Dana GCPE:EX

Sent: Thursday, October 25, 2012 3:01 PM

To: Ash, Christine GCPE:EX

Cc: Woolley, Paul GCPE:EX; Champion, Denise GCPE:EX; Macnaughton, Jason GCPE:EX; Gleeson, Kelly T GCPE:EX

Subject: FOI Request GCP 2012-00219

Good Afternoon Christine,

GCPE has received a request for information under the Freedom of information and Protection of Privacy Act
{(FOIPPA). The information being requested falls within the following scope:

“All Briefing Notes for the Minister and Advice to Minister prepared between
March 1-31, 2012 and May 1-31, 2012.”

Please note:
e This is a partial transfer from EGM. We are canvassing GCPE for all Briefing
Notes for the Minister and Advice to Minister prepared between March 1-
31, 2012 and May 1-31, 2012, specifically for EGM.

Information Request Type: Media
Instructions

» Please search your shop for any records that fall within scope.

» Please review your responsive records for information that could represent harm if released to the
public and/or if posted online to the Open Information site. Indicate these concerns in yellow highlighter
or communicate them to your FOI Coordinator. Hard-copy comments should be made on post-it notes
only.

+ Responsive records may be sent to Dana Haves electronically or as a hard copy. if you have marked
your records for harms, please include a second “clean” copy.
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» |f you have no records please reply to Dana Hayes with the following statement “Nil Response from
<Specify your Program Area> Communications Office’.
* Whether or not you have records please complete the “Areas Searched” box (below).

Areas Searched (Please Complete)

Please complete the '‘Areas Searched’ box (below). This is to assist in providing |1AO with assurance that a
thorough search has been completed.

The following areas were searched: (Indicate Yes/No for each line below)
Emails....ccovmni e

LAN. e

Workstations for hardcopies...............

Files/data bases/offsite records.......... Yes (Completed by GCPE Records Services)

Due Dates to Respond

Please respond to this request as soon as possible, or by the dates indicated in yellow at the latest.

if more than three hours search time or a large voiume of records is anticipated, please discontinue your
search and notify Dana Hayes by the end of day, October 30, 2012 so that a fee estimate may be requested
from the applicant. Please provide an estimate of search time and volume of records (estimation of page
numbers/paperwork measured in inches).

Please ensure that your response is sent to Dana Hayes by the end of day November 1, 2012,

The Central Agency FOI Analyst assigned to this request is Holly Romanow who can be reached at 250-952-
0361.

Should you have any questions, concerns or anticipate any delay in processing this request please contact the
FOI Coordinator at your earliest convenience.

Thank you,

Dana Haoyes

Freedom of Information Coordinator | Governmeant Communications and Public Engagement
4th Floor, 617 Government Street

Phone: {250) 882-38111Fax: {250) 387-6687

dana.haves@gov.bc.ca
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Lalonde, Jan EMNG:EX

From: IAO Resource Team SSBC:EX

Sent: Wednesday, October 24, 2012 11:43 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Pue: October 31, 2012
Hi fan,

| have sent a partial transfer request to GCPE regarding the “Advice to Minister” section of this request. | wili continue
to wait for the “Briefing Notes” sectien from you {due Oct. 31).

Thanks!

Anita Kataoka, information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.

From: Lalonde, Jan EMNG:EX
Sent: Thursday, October 18, 2012 9:58 AM
To: Kataoka, Anita SSBC:EX; TAD Resource Team SSBCIEX

Cc: Cho, Gayle EMNG:EX
Subject: TRIM: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Anita,

We (EMNG) will be providing the responsive records for the ‘Briefing Notes’ section of this request. Please contact
GCPE for the responsive records for the ‘Advice to Minister’ section.

Thanks,
Jan

From: 1AQO Resource Team SSBC:EX
Sent: Wednesday, Cctober 17, 2012 10:49 AM

To: Lalonde, Jan EMNG.EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Jan,
No, it has only been sent to EGM.
Thanks,

Anita Kataoka, Information and Privacy Analyst
Resource Team, information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965
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This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or bedy. Thank you.

From: Lalonde, Jan EMNG:EX
Sent: Wednesday, October 17, 2012 10:24 AM

To: Kataoka, Anita SSBC:EX; IAQ Resource Team SSBC:EX
Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Anita,
Has this request been sent to GCPE?

Thanks,
Jan

From: 1AO Resource Team SSBCEX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
{FOIPPA). The request is for:

All Briefing Notes for the Minister ond Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?

Please complete the attached Call for Records form.

< If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee

estimate.

Return the form to tAD by October 19, 2012, or ASAP so that the file can be placed on hold}.

Please await further instruction from IAO as the records will not be required until the fee estimate process has

been completed. Once fees have been paid or waived, 1A0 will contact you to continue the call for records

+
0'.

+,
* .’

process.

if no fees apply then complete the attached Call for Records form and return it to 1AQ by October 31, 2012,

“+ Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify 1AD that the records are

available.

*
e

-

Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. In the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.
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it should also be noted that there is an FOI reminder process. If IAO does not hear back from you within the designated
time period, IAQ is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact IAO to discuss:
* whether the records may be routinely releasable;
» whether the information is being prepared for public release or is already publicly available;
* ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
e any other questions or concerns relating to this request.

Thank you for your assistance,

Anita Kataoka, information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
youi received this email in error, pledse contact me and delete the e-mail and any attachments immediately. Please do not copy or
disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Symes, Leslie EMNG:EX

Sent: Thursday, October 18, 2012 9:55 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

Yes, sounds fine to me.

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 852-0683

From: Lalonde, Jan EMNG:EX

Sent: Thursday, October 18, 2012 9;26 AM

To: Symes, Leslie EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due; October 31, 2012

Hi Leslie,

Dees this sound ckay to send to IAD?

We (EMNG) will be providing the responsive records for the ‘Briefing Notes’ section of this request. Please contact
GCPE for the responsive records for the ‘Advice to Minister’ section.

Thanks,
Jan

From: TAQ Resource Tearm SSBC:EX

Sent: Wednesday, October 17, 2012 10:49 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Jan,
No, it has only been sent to EGM.
Thanks,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government
T:250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
vou received this email in error, please contoct me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.
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From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 10:24 AM

To: Kataoka, Anita SSBC:EX; TAO Resource Team SSBC:EX
Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Anita,
Has this request been sent to GCPE?

Thanks,
Jan

From: JIAQ Resource Team SSBC:EX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
{FOIPPA}. The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 ond May 1-31, 2012,

What Do You Need to Do?

Please complete the attached Call for Records form.
++ If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceads 200

pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate.

Return the form to [AO by October 19, 2012, or ASAP so that the file can be placed on hold).

Please await further instruction from 1AQ as the records will not be required until the fee estimate process has
been completed. Once fees have been paid or waived, IAC will contact you to continue the call for records

+.
L4

5]

4

process.
If no fees apply then complete the attached Call for Records form and return it to IAQ by October 31, 2012,

%+ Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify IAO that the records are

available.

+
"’

e

Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. In the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inguiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

It should also be noted that there is an FOI reminder process. If IAO does not hear back from you within the designated
time period, IAQ is required fo raise an alert with you or your executive.

Questions and Concerns

Please do not hesitate to contact IAO to discuss:
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s whether the records may be routinely releasable;
» whether the information is being prepared for public release or is already publicly available;
s ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or

s any other questions or concerns relating to this request.
Thank you for your assistance,

Anita Kataoka, information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or
tisclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: IAQ Resource Team SSBCEX

Sent: Wednesday, October 17, 2012 10:49 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Reguest EGM-2012-00251 Due: October 31, 2012
Hilan,

Ng, it has only been sent to EGM.
Thanks,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 10:24 AM

To: Katacka, Anita SSBC:EX; IAD Resource Team SSBC:EX
Subject: FW: FOI Request EGM-2012-00251 Due: Cctober 31, 2012

Hi Anita,
Has this request been sent to GCPE?

Thanks,
ian

From: TAO Resource Team SSBCIEX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
[FOIPPA)., The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?

Please complete the attached Call for Records form.
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<+ if search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only sections 1 & 2 of the Cali for Records form as we may he in a position to issue a fee
estimate. ‘

Return the form to IAO by October 19, 2012, or ASAP so that the file can be placed on hold).

Please await further instruction from IAQ as the records will not be required until the fee estimate process has
been completed. Once fees have been paid or waived, IAO will contact you to continue the call for records

»
e

+
*
’Q

process.
if no fees apply then complete the attached Call for Records form and return it to JAO by October 31, 2012.
Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included ali
attachments. If email is not possible, please put the records on the File Share and notify 1AG that the records are

available.

*
Lt

*
>

Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. 1n the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

it should also be noted that there is an FOIl reminder process. If IAO does not hear back from you within the designated
time period, 1AQ is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact IAG to discuss:
¢ whether the records may be routinely releasable;
» whether the information is being prepared for public release or is already publicly available;
» ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/er
s any other guestions or concerns relating to this request.

Thank you for your assistance,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. if
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Symes, Leslie EMNG:EX

Sent: Wednasday, October 17, 2012 10:21 AM

To: Lalonde, Jan EMNG:EX

Subiject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

De you usually send a Call for Records to GCPE or does that have to come from somewhere else?

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 852-0683

From: Lalonde, Jan EMNG:EX

Sent; Wednesday, October 17, 2012 10:20 AM

To: Symes, Leslie EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

So for this we could put on the Call for Records that you will be completing for the Briefing Notes, and put on it, in
section 1 where it asks if we know anywhere else that may have documents and put GCPE?

Thanks,
Jan

From: Symes, Leslie EMNG:EX

Sent: Wednesday, Qctober 17, 2012 10:17 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: QOctober 31, 2012

From reading Chris Ash’s email | believe the request should go to GCPE to pull anything that they provided under
“Advice to Minister”. ¥'m sure Gail would ask GCPE to provide same, just as | provide the Briefing Notes for those

requests.

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 952-0683

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 10:11 AM

To: Symes, Leslie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Leslie,
If it is in an issues note, it goes to Minister’s office.
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With this one should | send the request to Gail and make note that we are only interested in the "advice to Minister’, as
you will be doing the Briefing notes.

Thanks,
lan

From: Ash, Christine GCPE:EX

Sent:; Wednesday, October 17, 2012 10:02 AM

To: Lalonde, Jan EMNG:EX

Subject: Re: FOI Request EGM-2012-00251 Due: October 31, 2012

Yes.. If its in and issues note, and includes that... 1f goes to minister's office.

Christine Ash

Communications Mgr. - GCPE - Energy and Mines
250-952-0623

250-812-3616

Sent by Mobile Device

Sent: Wednesday, October 17, 2012 09:59 AM
To: Ash, Christine GCPE:EX
Subject: FW: FOI Request EGM-2012-00251 Due: Cctober 31, 2012

Hi Chris,
Do you know when and who uses 'Advice to Minister’ documents?
Is it more for GCPE?

Thanks,
jan

From: Symes, Leslie EMNG:EX

Sent: Wednesday, Cctober 17, 2012 9:37 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

I've never seen an “Advice to Minister” document in EMNG. Perhaps it's a GCPE item. Check with them.

l.eslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natura! Gas
Phone: 250 952-0683

From: Lalonde, Jan EMNG:EX

Sent: Tuesday, October 16, 2012 5:24 PM

To: Symes, Leslie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012
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Hi Leslie, will this need o go out to the program areas as they are not only asking for Briefing Notes but Advice to
Minister’s as well?

Thanks,
Jan

From: TAO Resource Team SSBCEX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNGEX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: Qctober 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
[FOIPPA}. The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012,

What Do You Need to Do?

Please complete the attached Call for Records form.
% If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only sections 1 & 2 of the Call for Recerds form as we may be in a position to issue a fee
estimate.

% Return the form to |AO by October 19, 2012, or ASAP so that the file can be placed on hold).

%+ Please await further instruction from 1AQ as the records will not be reguired until the fee estimate process has
been compieted. Once fees have been paid or waived, IAO will contact you to continue the call for records
process.

<+ 1f no fees apply then complete the attached Call for Records form and return it to A0 by October 31, 2012.

% Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify IAO that the records are

available,

Reminder
You showid be aware that FOIPPA obligates us to assist the applicant and to respond without deiay, openly, accurately,

and completely. In the event that your Ministry must defend the adequacy of its search to the information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have

conducted an adequate search for refevant records.

It should also be noted that there is an FOI reminder process. If IAO does not hear back from you within the designated
time period, 1AQ is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact IAC to discuss:
» whether the records may be routinely releasable;
* whether the information is being prepared for public release or is already publicly available;
» ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or

any other questions or concerns relating to this request.

Thank you for your assistance,
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Anita Kataoka, Information and Privacy Analyst
Resource Team, information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by on unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or
disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Symes, Leslie EMNG:EX

Sent: Wednesday, October 17, 2012 10:17 AM

To: Lalonde, Jan EMNGEX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

From reading Chris Ash’s email | believe the request should go to GCPE to pull anything that they provided under
"Advice to Minister”. I'm sure Gail would ask GCPE to provide same, just as | provide the Briefing Notes for those
requests.

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 952-0683

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 10:11 AM

To: Symes, Leslie EMNG:EX

Subject: FW; FOI Reqguest EGM-2012-00251 Due: October 31, 2012

Hi Leslie,
If it is in an issues note, it goes to Minister’s office.

With this one should | send the request to Gail and make note that we are only interested in the ‘advice to Minister’, as
you will be doing the Briefing notes.

Thanks,
Jan

From: Ash, Christine GCPE:EX

Sent: Wednesday, October 17, 2012 10:02 AM

To: Lalonde, Jan EMNGEX

Subject: Re: FOI Request EGM-2012-00251 Due: October 31, 2012

Yes.. If its in and issues note, and includes that... It goes to minister's office.

Christine Ash

Communications Mgr. - GCPE - Energy and Mines
250-952-0623

250-812-3616

Sent by Mobile Device

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 09:59 AM

To: Ash, Christine GCPE:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Chris,
i Part 1 Page 28
EGM-2012-00321




Do you know when and who uses ‘Advice to Minister’ documents?
[s it more for GCPE?

Thanks,
lan

From: Symes, Leslie EMNG:EX
Sent: Wednesday, October 17, 2012 9:37 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

've never seen an “Advice to Minister” document in EMNG. Perhaps it's a GCPE item. Check with them.

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 952-0683

From: Lalonde, Jan EMNG:EX

Sent: Tuesday, Ociober 16, 2012 5:24 PM

To: Symes, Leslie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Leslie, will this need to go out to the program areas as they are not only asking for Briefing Notes but Advice to
Minister’s as wel?

Thanks,
Jan

From: IAQ Resource Team SSBC:EX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Reguest EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the freedom of Information and Protection of Privacy Act
(FOIPPA)}. The request is for:

Al Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?
Please complete the attached Call for Records form. .
%+ |f search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee

estimate.

% Return the form to IAC by October 19, 2012, or ASAP so that the file can be placed on hold).
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< Please await further instruction from IAQ as the records will not be required until the fee estimate process has
been completed. Once fees have been paid or waived, A0 will contact you to continue the call for records
process.

v+ |f no fees apply then complete the attached Call for Records form and return it to IAQ by October 31, 2012,

%+ Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify IAC that the records are

available.

Reminder

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,
and completely. in the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have

conducted an adeguate search for relevant records.

It should also be noted that there is an FOI reminder process. If 1AQ does not hear back from you within the designated
time period, 1AO is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact 1AO to discuss:
+ whether the records may be routinely releasable;
¢ whether the information is being prepared for public release or is already publicly available;
s ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
s any other guestions or concerns relating to this request.

Thank you for your assistance,

Anita Kataoka, Information and Privacy Analyst
Resource Team, information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Ash, Christine GCPE:EX

Sent: Wednesday, October 17, 2012 10:02 AM

To: Lalonde, Jan EMNG:EX

Subject: Re: FOI Request EGM-2012-00251 Due: October 31, 2012

Yes.. If its in and issues note, and includes that... It goes to minister's office.

Christine Ash

Communications Mgr. - GCPE - Energy and Mines
250-952-0623

250-812-3616

Sent by Mobile Device

From: Lalonde, Jan EMNG:EX
Sent: Wednesday, October 17, 2012 09:59 AM

To: Ash, Christine GCPE:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Chris,
Do you know when and whe uses ‘Advice to Minister’ documents?
Is it more for GCPE?

Thanks,
Jan

From: Symes, Leslie EMNG:EX

Sent: Wednesday, October 17, 2012 9:37 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

I've never seen an “Advice to Minister” document in EMNG. Perhaps it's a GCPE item. Check with them.

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 952-0683

From: Lalonde, Jan EMNG:EX

Sent: Tuesday, October 16, 2012 5:24 PM

To: Symes, Leslie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Leslie, will this need to go out to the program areas as they are not only asking for Briefing Notes but Advice to
Minister’s as weli?

Thanks,
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From: IAO Resource Team SSBC:EX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
{FOIPPA). The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012,

What Do You Need to Do?

Please complete the attached Call for Records form.

< If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee

estimate. '

Return the form to IAO by Octoher 19, 2012, or ASAP so that the file can be placed on hold).

Please await further instruction from 1AO as the records will not be required until the fee estimate process has

been completed. Once fees have been paid or waived, IAO will contact you to continue the call for records

process.

» I no fees apply then complete the attached Call for Records form and return it to 1AC by October 31, 2012.

Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included afl

attachments. If email is not possible, please put the records on the File Share and notify IAO that the records are

available.

-

»
*

*
s

o

+
R

Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. In the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have

conducted an adequate search for relevant recards.

it should also be noted that there is an FOI reminder process. If IAO does not hear back from you within the designated
time period, IAO is required to raise an alert with you or your executive.

Questions and Concerns
Ptease do not hesitate to contact JAQ to discuss:
s whether the records may be routinely releasable;
¢ whether the information is being prepared for public release or is already publicly available;
* ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
s any other questions or concerns relating to this request.

Thank you for your assistance,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens’ Services and Open Government

T: 250-387-0965
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This emuail may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this emaoll in error, please contact me and delete the e-mail and any attachments immediately. Please do nat copy or
disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Symes, Leslie EMNG:EX

Sent: Wednesday, October 17, 2012 9:37 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

I've never seen an “Advice to Minister” document in EMNG. Perhaps it's a GCPE item. Check with them.

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 952-0683

From: Lalonde, Jan EMNG:EX

Sent: Tuesday, October 16, 2012 5:24 PM

To: Symes, Leslie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Leslie, will this need to go out to the program areas as they are not only asking for Briefing Notes but Advice to
Minister’s as well?

Thanks,
lan

From: JAO Resource Team SSBCEX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of information and Protection of Privacy Act
{FOIPPA). The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012,

What Do You Need to Do?

Please complete the attached Call for Records form.
% If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate.
Return the form to 1AQ by October 19, 2012, or ASAP so that the file can be placed on hold}.
Please await further instruction from 1AQ as the records will not be required until the fee estimate process has
peen completed. Once fees have been paid or waived, IAO will contact you to continue the cali for records

process.
» If no fees apply then complete the attached Call for Records form and return it to [AQ by October 31, 2012.

»
9’0

*
0.0
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% Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and netify 1AD that the records are
available.

Reminder

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,
and completely. In the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inguiry, those involved in searching for records may be required to sign affidavits confirming they have

conducted an adequate search for relevant records.

it should also be noted that there is an FOl reminder process. If IAO does not hear back from you within the designated
time period, IAD is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact JAO to discuss:
» whether the records may be routinely releasable;
s whether the information is being prepared for public release or is already publicly available;
e ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or

s any other questions or concerns relating to this request.
Thank you for your assistance,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or
disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: IAQ Besource Team SSBC:EX

Sent: Monday, Cctober 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Ce: Cho, Gayle EMNG:EX

Subject: FOI Reguest EGM-2012-00251 Due: Ociober 31, 2012
Attachments: Integrated Call For Records form.pdf

New FOI Request Received

Your Ministry has received a formal reguest made under the Freedom of information and Protection of Privacy Act
{FOIPPA). The request is far:

Alf Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?

Please complete the attached Call for Records form.
# If search and retrieval time is anticipated to excead 3 hours and/or the total volume of records exceeds 200

pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate.
Return the form to IAO by October 19, 2012, or ASAP so that the file can be placed on hold).
Please await further instruction from IAO as the records wilt not be required until the fee estimate process has
been completed. Once fees have been paid or waived, IAO will contact you to continue the call for records
process.
if no fees apply then complete the attached Call for Records form and return it to 1AO by October 31, 2012.
Send records via email in PDF fermat. Before you turn emails into PDFs, ensure that you have included all
attachments. if email is not possible, please put the records on the File Share and notify 1AO that the records are

available.

*
"0

*

N
*y

-
o

+
-, .'

Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. In the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Comimissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

it should also be noted that there is an FO! reminder process. If IAO does not hear back from you within the designated
time period, IAQ is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact 1AD to discuss:
e whether the records may be routinely refeasable;
+ whether the information is being prepared for public release or is already publicly available;
s ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or

e any other questions or concerns relating to this request.
Thank you for your assistance,

Anita Kataocka, information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government
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T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.
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BRITI S H Ministry of Labour, Cirizens’

Services, and Open Government

' C.QLUMBIA PO Box 9569 Stn Prov Govt
Vicioria BC, VW 9K 1

Information Access Operations CALL FOR RECORDS — GENERAL FOI REQU EST

Reguest Number: g 292-30/ EGM-2012-00251

APPLICANT TYPE DATE RECEIYED FOI ANALYST FEE ESTIMATE DUE RECORDS DUE
Media October 11, 2012 John Wilson October 19, 2012 October 31, 2012
REQUESTDETAILS: - L |

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012,

Do you hold any responsive records?

YES

Are you aware of other records that may be responsive to this request within your Ministry? YES

Are you aware of other records that may be responsive to this request held by another public body? YES

O %O
O v O
O vO

1f yes, specify:

NO RECORDS RESPONSE APPROVAL:

Please forward to Ministry FOI Contact (if applicable) for Delegated Head’s final public body approval if no records have been located.

!
 Final Public Body Approval (Full name, Title) Signature:

Date:

Search

Loeating/Retrieving Producing records

Tasks may include: Estimated Hours tasks may include:

» Searching for hard & electronic files o [dentifying relevant sources of
» Reviewing box content Hsts dctual Hours l:i data/information

¢ Retrieving records from off site « Manual time spent creating and
* Retrieving email records {Qutlook) producing records

Yolume

Electronic files (in pages): Email without attachments: Estimated Pages

*QOther refers te PD¥F, Word, Excel,

photos and any other clectronic file Email with attachments: Estimated Pages

responsive to the request
*Other documents

Estimated Pages

Estimated Hours

Actual Hours l:l

Actual Pages

Actual Pages

Hardcopy files (in pages):

» Average file folder = 17 and holds approximately 200 pages (single sided)
- » 1 Standard Records Centre Services Box:

' s Ifin legal sized folders - 1,800 pages

Estimated Pages

Actual Pages

» Ifin letter sized folders - 2,200 pages

Preparation
Tasks may include :

» Photocopying/scanning records into electronic format (PDF)
» Ensuring completeness of responsive records

Estimated Hours

Actual Honrs

[ ]
[ ]
Actual Pages j:
[ ]
[ ]

= Copying ether types of media; if so please specify:

[ ]
[ ]
L]
]
]
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*Harm - Disclosure of the records would significantly harm the ministry’s position, or a third party’s interests on a given

topic. The harms assessment allows FOI staff to better understand the context of the records and make informed severing
recommendations based on potential harms. (Issues associated with possible disclosure through the FOI process that are unrelated
to the harms assessment should be communicated to your ministry executive and/or Government Communications and

Public Engagement office.)

Section 4: Contact Information

Who completed this form? (Full Name, Title): Phone Number: Date:
f - i !

Harms assessment completed by (Full Name, Title) Program Area:

Harms assessment approved by (Full Name, Title)

IAOUseOnly =~ o o
S o Estimated- - Hours:

" Actual-. " Houss: . Pages:
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 8, 2012 3:57 PM

To: Symes, Leslie EMNG:EX

Subject: FW: Call for Records - FOI Request GCP-2012-00219: EGM-2012-00251
Importance: High

Hi Leslie,

RE: EGM-2012-00251: All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012
and May 1-31, 2012

At my weekly conference call with 1AO this one was mentioned.

They said that | should send it to the Minister's office and ask about the Advice to Minister’s, as GCPE is doing that on
their own.

Shouid | send the request to the Minister’s office and mention that you are doing the Briefing notes and then ask about
the Advice to Minister’s

Thanks,
jan

From: Lalonde, Jan EMNG:EX

Sent: Monday, November 5, 2012 4:14 PM

To: Symes, Leslie EMNG:EX

Subject: FW: Call for Records - FOI Reguest GCP-2012-00219; EGM-2012-00251

Importance: High

Hi Leslie,

Chris Ash did not get an extension for narrowing, please continue gathering the briefing notes.

Thanks,
Jan

From: Ash, Christine GCPE:EX

Sent: Monday, November 5, 2012 11:47 AM

To: Cho, Gayle EMNG:EX; Lalonde, Jan EMNG:EX

Cc: Woolley, Paul GCPE:EX

Subject: FW: Call for Records - FOI Request GCP-2012-00219
Importance: High

See HQs response to my concerns re FOI below which EGM aiso got re. BNs. We will be providing
responsive records to HQ from ALL files that MRC is responsible for... between these two months.
Seems they won't ask the requester to narrow the scope of the request because it only involves two

months!
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Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christire.ash@gov.be.ca

From: Champion, Denise GCPE:EX

Sent: Monday, November 05, 2012 11:22 AM

To: Ash, Christine GCPE:EX

Cc: Cho, Gayle EMNG:EX; Lalonde, Jan EMNG:EX; Hayes, Dana GCPE:EX
Subject: RE: Call for Records - FOI Request GCP-2012-00215

Hi Chris,
| believe the 1AD analysts have discussed and have concluded that because there are two months in guestion there
wouldn’t be sufficient records that would warrant a request to narrow the scope. My understanding is the original

request stands and we are to provide responsive records. If you feel that there will be more than 3 hours search and
preparation time involved we could issue a fee estimate...

Denise

From: Ash, Christine GCPE:EX

Sent: Monday, November 5, 2012 10:45 AM

To: Champion, Denise GCPE:EX

Cc: Cho, Gayle EMNG:EX; Lalonde, Jan EMNG:EX

Subject: FW: Call for Records - FOI Request GCP-2012-00219

Where did this land? Was the request to be narrowed?

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.bc.ca

From: Ash, Christine GCPE:EX

Sent: Wednesday, October 31, 2012 10:17 AM

To: Champion, Denise GCPE:EX; FOI Central SSBC:EX

Cc: Macnaughton, Jason GCPE:EX; Romanow, Holly LCTZ:EX; Gleeson, Kelly T GCPE:EX; Hayes, Dana GCPE:EX

Subject: RE: Call for Records - FOI Request GCP-2012-00219
'That’s correct.
Gayle Cho/Jan Lalonde are the ones I spoke with regarding narrowing the request down more.

Chris Ash
Communications Manager
Ministry of Energy, Mines & Natural Gas
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ph: 250-952-0623
cell: 250-812-3616
Mail to: christine.ash@gov.he.eca

From: Champion, Denise GCPE:EX

Sent: Wednesday, October 31, 2012 10:05 AM

To: FOI Central SSBC:EX

Cc: Macnaughton, Jason GCPE:EX; Romanow, Holly LCTZ:EX; Gleeson, Kelly T GCPE:EX; Hayes, Dana GCPE:EX
Subject: RE: Call for Records - FOI Request GCP-2012-00219

Hi Holly,

j understand that the ministry was going to request that the scope of the request be narrowed as well. You may want
to touch base with the EGM analyst to confirm.

Thank you!

Denise

From: Hayes, Dana GCPE:EX
Sent: Wednesday, October 31, 2012 9:35 AM

To: FOI Central SSBC:EX
Cc: Champion, Denise GCPE:EX; Macnaughton, Jason GCPE:EX; Romanow, Holly LCTZ:EX; Gleeson, Kelly T GCPE:EX

Subject: RE: Call for Records - FOI Request GCP-2012-00219

Good Morning Holly,

We would like to that this scope be narrowed to be topic specific for any Briefing notes or Advice to Ministar?
Please advise as soon as you are able and we wiil continue with this request at that time.

Should you have any questions, please let me know.

Thank you,

Dana Hayes

Freedom of Information Coordinator | Government Communications and Public Engagement
4th Floor, 617 Government Street

Phone: (250) 882-3811 | Fax: (250) 387-6687

dana.hayes@gov.bc.ca

From: FOI Central SSBC:EX

Sent: Thursday, October 25, 2012 10:29 AM

To: Hayes, Dana GCPEEX

Ce: Champion, Denise GCPE:EX; Macnaughton, Jason GCPE:EX; Romanow, Holly LCTZ:EX
Subject: Call for Records - FOI Request GCP-2012-00219

Good Morning Dana,

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA). Please note that Holly Romanow is the analyst processing this request and can be reached at the foliowing
number 250-952-0361. The reguest is for:
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“All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.”

Please note:
s This is a partial transfer from EGM. We are canvassing GCPE for all Briefing Notes for the Minister and Advice

to Minister prepared between March 1-31, 2012 and May 1-31, 2012, specifically for EGM.
s The legislative due date for the above noted file is December 6, 2012,

Please complete the attached Call for Records form.

e If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only Sections 1 & 2 of the Call for Records Form as we may be in a position to issue a fee
estimate. Then, return the form to the Central Team mailbox at FQICentral @gov.bc.ca by October 31, 2012.
Please awatt further instruction from IAQ as the records will not be required until the fee estimate process has
been completed. Once fees have heen paid or waived, Holly Romanow will contact you to continue the call for
records process. |AOQ will advise you if the reguest is abandoned and closed.

s I no fees apply then proceed with the call for records process. If the request proceeds, please complete the
attached Call for Records Form and return it to the Central Team mailbox at FOICentral @gov.be.ca by
November 13, 2012.

¢ Send records via email jn PDF format. If email is not possible, please send the records in electronic format {CD,
memory stick) via house mai with a copy of this note.

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,
and completely. in the event that the ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inguiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

Please do not hesitate to contact your analyst noted on the attached Calt for Recerds form to discuss:
¢ whether the records may be routinely releasable;
* whether the information is being prepared for public release or is already publicly available;
+ ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
+ any other questions or concerns relating to this request.

Thank you for your assistance,

Jennifer Duns

Intake Administrator

Information Access Operations

Logistics and Business Services, Shared Services BC
Ministry of Citizens' Services and Open Government

PO Box 9569 Stn Prov Gov't (2nd Floor, 548 Michigan Street)
Victoria BC V8W 9K1

Phone: (250) 387-3411

E-mail: Jennifer Dunn@gov.be.ca

Providing services to:
Office of the Premier, Minisiry of Citizens' Services and Open Government,
BC Public Service Agency, Government Communications and Public Engagement and

Shared Services BC
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Monday, November 5, 2012 4:14 PM

To: Symes, Leslie EMNG:EX

Subject: FW: Call for Records - FOI Request GCP-2012-00219: EGM-2012-00251
Importance: High

Hi Leslie,

Chris Ash did not get an extension for narrowing, please continue gathering the briefing notes.

Thanks,
Jan

From: Ash, Christine GCPE:EX
Sent: Monday, November 5, 2012 11:47 AM

To: Cho, Gayle EMNG:EX; Lalonde, Jan EMNG:EX

Cc: Woolley, Paul GCPE:EX

Subject: FW: Call for Records - FOI Request GCP-2012-00219
Importance: High

See HQs response to my concerns re FOI below which EGM also got re. BNs. We will be providing
responsive records to HQ from ALL files that MRC is responsible for... between these two months.
Seems they won’t ask the requester to narrow the scope of the request because it only involves two

months!

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.hc.ca

From: Champion, Denise GCPE:EX

Sent: Monday, November 05, 2012 11:22 AM

To: Ash, Christine GCPE:EX

Cc: Cho, Gayle EMNG:EX; Lalonde, Jan EMNG:EX; Hayes, Dana GCPE:EX
Subject: RE: Call for Records - FOI Request GCP-2012-00219

Hi Chris,

| believe the 1AO analysts have discussed and have conciuded that because there are two months in question there
wouldn’t be sufficient records that would warrant a request to narrow the scope. My understanding is the original
request stands and we are to provide responsive records. If you feel that there will be more than 3 hours search and
preparation time involved we could issue a fee estimate...
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Denise

From: Ash, Christine GCPE:EX

Sent: Monday, November 5, 2012 10:45 AM

To: Champion, Denise GCPE:EX

Cc: Cho, Gayle EMNG:EX; Lalonde, Jan EMNG:EX

Subject: FW: Call for Records - FOI Request GCP-2012-00219

Where did this land? Was the request to be narrowed?

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.be.ca

From: Ash, Christine GCPE:EX

Sent: Wednesday, October 31, 2012 10:17 AM

To: Champion, Denise GCPE:EX; FOI Central SSBC:EX

Cc: Macnaughton, Jason GCPE:EX; Romanow, Holly LCTZ:EX; Gleeson, Kelly T GCPE:EX; Hayes, Dana GCPE:EX
Subject: RE: Call for Records - FOI Request GCP-2012-00219

That’s correct.
Gayle Cho/Jan Lalonde are the ones I spoke with regarding narrowing the request down more.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.be.ca

rom: Champion. Denise GCPE:E){“ e e e
Sent: Wednesday, October 31, 2012 10:05 AM

To: FOI Central SSBCEX
Cc: Macnaughton, Jason GCPE:EX; Romanow, Holly LCTZ:EX; Gleeson, Kelly T GCPE:EX; Hayes, Dana GCPE:EX

Subject: RE: Call for Records - FOI Request GCP-2012-00219

Hi Holly,

t understand that the ministry was going to request that the scope of the request be narrowed as well. You may want
to touch base with the EGM analyst to confirm,

Thank youl

Denise

From: Hayes, Dana GCPE:EX
Sent: Wednesday, October 31, 2012 9:35 AM
To: FOI Central SSBC:EX
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Cc: Champion, Denise GCPE:EX; Macnaughton, Jason GCPE:EX; Romanow, Holly LCTZ:EX; Gleeson, Kelly T GCPE:EX
Subject: RE: Call for Records - FOI Request GCP-2012-00219

Good Marning Holly,

We would like to that this scope be narrowed to be topic specific for any Briefing notes or Advice to Minister?
Please advise as soon as you are able and we will continue with this request at that time.

Should you have any questions, please et me know.

Thank you,

Dana Hayes

Freedom of Information Coordinator | Government Communications and Public Engagement
4th Floor, 617 Government Street

Phone: {250) 882—381IEF3><: (250) 387-6687

dana.hayes@®gov.bc.ca

From: FOI Central SSBCIEX
Sent: Thursday, October 25, 2012 10:29 AM

To: Hayes, Dana GCPEEX
Cc: Champion, Denise GCPE:EX; Macraughton, Jason GCPE:EX; Romanow, Holly LCTZ:EX

Subject: Call for Records - FOI Request GCP-2012-00219
Good Meorning Dana,

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA). Pfease note that Helly Romanow is the analyst processing this request and can be reached at the following
number 250-952-0361. The request is for:

“All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.”

Please note:
+ This is a partial transfer from EGM. We are canvassing GCPE for alf Briefing Notes for the Minister and Advice

to Minister prepared between March 1-31, 2012 and May 1-31, 2012, specifically for EGM.
s The legislative due date for the above noted file is December 6, 2012.

Please complete the attached Call for Records form.

o |f search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only Sections 1 & 2 of the Call for Records Form as we may be in a position to issue a fee
estimate. Then, return the form to the Central Team mailbox at FOICentral @gov.bc.ca by October 31, 2012.
Please await further instruction from 1AO as the records will not be required until the fee estimate process has
been completed. Once fees have been paid or waived, Holly Romanow will contact you to continue the cali for
records process. IAQ will advise you if the request is abandoned and closed.

s if no fees apply then proceed with the call for records process. if the request proceeds, please complete the
attached Call for Records Form and return it to the Central Team mailbox at FOQICentral @gov.bc.ca by
November 13, 2012,

» Send records via email in PDF format. If email is not possible, please send the records in electronic format {CD,
memary stick) via house mail with a copy of this note,
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You should be aware that FOIPPA obligates us to assist the applicant and to respond without defay, openly, accurately,
and completely. In the event that the ministry must defend the adequacy of its search to the information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

Please do not hesitate to contact your analyst noted on the attached Cali for Records form to discuss:

]

whether the records may be routinely releasable;

whether the information Is being prepared for public release or is already pubiicly available;

ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
any other questions or concerns relating to this request.

Thank you for your assistance,

Jennder Duni

Intake Administrator

Information Access Operations

Logistics and Busginess Services, Shared Services BC
Ministry of Citizens' Services and Open Government

PO Box 9569 Stn Prov Gov't (2nd Floor, 548 Michigan Street)
Victoria BC VW 9K1

Phone: (250) 387-3411

E-mail: Jennifer. Dunn@gov.be.ca

Providing services to:
Office of the Premier, Ministry of Citizens' Services and Open Government,
BC Public Service Ageney, Government Communications and Public Engagement and

Shared Services BC
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 1, 2012 2:51 PM
To: Ash, Christine GCPE:EX

Subject: RE: EGM-2012-00251/GCPE-2012-00219

Perfect, thanks Chris.

From: Ash, Christine GCPE:EX
Sent: Thursday, November 1, 2012 2:32 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX; Symes, |eslie EMNG:EX
Subject: RE: EGM-2012-00251/GCPE-2012-00219

Let me send this to HQ and see what they come back and say.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell; 250-812-3616

Mail to: christine.ash@gov.be.ca

From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 1, 2012 2:26 PM

To: Ash, Christine GCPE:EX

Cc: Cho, Gayle EMNG:EX; Symes, Leslie EMNG:EX
Subject: RE: EGM-2012-00251/GCPE-2012-00219

Hi Chris,

On my weekly conference call with the FOI analysts, | mentioned that a portion of the request {Advice to Minister} was

being worked on by GCPE and that GCPE was going to ask for a narrowing of this request.

The analysts said that the date range is only 2 months, so they do not feel that the applicant will agree to narrowing.

Any questions please give me a call.

Thanks,
jan

From: Ash, Christine GCPE:EX

Sent: Thursday, November 1, 2012 2:04 PM
To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: RE: Your voice mail message Jan!!

The request for records came to our HQ and they are working on that, but apparently the ministry also got

the ask so thought you guys would be going back to ask that.
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Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.be.ca

From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 1, 2012 1:58 PM
To: Ash, Christine GCPE:EX

Subject: PW: Your voice mail message Jan!!
Importance: High

Hi Chris,

RE: EGM-2012-00251: All Briefing Notes for the Minister and Advice to Minister prepared between March 1-
31, 2012 and May 1-31, 2012,

This is the one that we talked about last week,
Were you able to get 1AO to narrow the request?

Thanks,
jan

From: Ash, Christine GCPE:EX

Sent: Friday, Cctober 26, 2012 3:49 PM
To; Lalonde, Jan EMNG:EX

Subject: Your voice mail message Jan!!
Importance: High

Hold off pulling records and talk to Gayle Cho on 2012-251 as there has been some discussion around going back
to person and asking to narrow the scope — that’s what GCPE (2012-00219) 1s going to do. had this ralk with

Gavle today.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.hc.ca
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 1, 2012 2:31 PM
To: Symes, Lestie EMNG:EX

Subject: FW: Your voice mail message Jan!!
Hi Leslie,

This is the one that | mentioned you should hold off on gathering the responsive records for, but | think because it runs
a chance of going over that we should begin the collection of the records.

The analysts did not think that GCPE were going to get the narrowing, but strange things happen.

Thanks and sorry,
lan

From: Ash, Christine GCPE:EX

Sent: Thursday, November 1, 2012 2;04 PM
To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: RE: Your voice mail message Jan!!

The request for records came to our HQ and they are working on that, but apparently the ministry also got
the ask so thought you guys would be going back to ask that.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.he.ca

From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 1, 2012 1:58 PM
To: Ash, Christine GCPE:EX

Subject: FW: Your voice mail message Jan!!
Importance: High

Hi Chris,

RE: EGM-2012-00251: Al Briefing Notes for the Minister and Advice to Minister prepared between March 1-
31, 2012 and May 1-31, 2012.

This is the one that we talked about last week.
Were you able to get IAQ to narrow the request?

Thanks,

Jan
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From: Ash, Christine GCPE:EX

Sent: Friday, October 26, 2012 3:45 PM
To: Lalonde, Jan EMNG:EX

Subject: Your voice mail message Jan!!
Importance: High

Hold off puliing records and talk to Gayle Cho on 2012-251 as there has been sotne discussion around going back
to person and asking to narrow the scope — that’s what GCPE (2012-00219) is going to do. had this talk with

Gavle today.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Maii to: christine.ash@gov.bc.ca
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 1, 2012 2:26 PM

To: Ash, Christine GCPE:EX

Cc: Cho, Gayle EMNG:EX; Symaes, Leslie EMNG:EX
Subject: RE: EGM-2012-00251/GCPE-2012-00218

Hi Chris,

On my weekly conference call with the FOIl analysts, | mentioned that a portion of the request (Advice to Minister) was
heing worked on by GCPE and that GCPE was going to ask for a narrowing of this request,

The analysts said that the date range is only 2 months, so they do not feel that the applicant will agree to narrowing.
Any guestions please give me a call.

Thanks,
jan

From: Ash, Christine GCPE:EX
Sent: Thursday, November 1, 2012 2:04 PM
To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: RE: Your voice mall message Jan!!

The request for records came to our HQ and they are working on that, but apparently the ministry also got
the ask so thought you guys would be going back to ask that.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.bc.ca

From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 1, 2012 1:58 PM
To: Ash, Christine GCPEIEX

Subject: FW: Your voice mail message Jan!!
Importance: High

Hi Chris,

RE: EGM-2012-00251: All Briefing Notes for the Minister and Advice to Minister prepared between March 1-
31, 2012 and May 1-31, 2012.

This is the one that we talked about last week.

Were you able to get tAD to narrow the request?

1 Part 2 Page 13
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Thanks,
Jan

From: Ash, Christine GCPE:EX

Sent: Friday, October 26, 2012 3:49 PM
To: Lalonde, Jan EMNG:EX

Subject: Your voice mail message Jan!!
Importance: High

Hold off pulling records and talk to Gayle Cho on 2012-251 as there has been some discussion around going back
to person and asking to narrow the scope — that’s what GCPE (2012-00219) is going to do. had this talk with

Gayle today.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.bc.ca
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Thursday, November 1, 2012 1:58 PM
To: Ash, Christine GCPE:EX

Subject: FW: Your voice mail message Jan!!
Importance: High

Hi Chris,

RE: EGM-2012-00251: All Briefing Notes for the Minister and Advice to Minister prepared between March 1-
31, 2012 and May 1-31, 2012.

This is the one that we talked about last week.
Were you able to get IAO to narrow the request?

Thanks,
Jan

From: Ash, Christine GCPE:EX

Sent: Friday, October 26, 2012 3:49 PM
To: Lalonde, Jan EMNG:EX

Subject: Your voice mail message Jan!i!
Importance: High

Hold off pulling records and talk to Gayle Cho on 2012-251 as there has been some discussion around going back
to person and asking to narrow the scope — that’s what GCPE (2012-00219) is going to do. had this talk with

Gayle today.

Chris Ash

Communications Manager

Ministry of Energy, Mines & Natural Gas
ph: 250-952-0623

cell: 250-812-3616

Mail to: christine.ash@gov.bc.ca
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Friday, October 26, 2012 2:42 PM

To: Symes, Leslie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: Qctober 31, 2012
Hi Leslie,

Gayle and [ just had a conversation about this, as GCPE (Christine Ash) is going to ask for IAQ to narrow the reguest for
GCPE.

We should wait and see how IAD responds to GCPE request,
If they narrow it for Chris then we should follow suit.
Any questions please give me a call.

Thanks,
Jan

From: Lalonde, Jan EMNG:EX
Sent: Thursday, October 18, 2012 9:58 AM

To: Kataoka, Anita SSBC:EX; TAO Resource Team SSBC:EX

Cc: Cho, Gayle EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Anita,

We (EMNG) will be providing the responsive records for the ‘Briefing Notes’ section of this request. Please contact
GCPE for the responsive records for the ‘Advice to Minister’ section.

Thanks,
From: IAD Resource Team SSBCEX
Sent: Wednesday, October 17, 2012 10:49 AM

To: Lalonde, Jan EMNG:EX
Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Jan,

No, it has only been sent to EGM.

Thanks,

Anita Kataoka, Information and Privacy Analyst
Resource Team, information Access Operations

Ministry of Citizens' Services and Open Government
T: 250-387-0965
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This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-muail and any attachments immediately. Please do not copy or

disclose Its conitents to any person or body. Thank you.

From: Lalonde, Jan EMNG:EX

Sent; Wednesday, October 17, 2012 10:24 AM

To: Katacka, Anita S5BC:EX; IAQ Resource Team SSBCEX
Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Anita,
Has this request been sent to GCPE?

Thanks,
Jan

From: IAQ Resource Team SSBCIEX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA}. The reguest is for:

All Briefing Notes far the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?

" Please complete the attached Call for Records form.

%+ If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee

estimate.

Return the form to IAD by October 19, 2012, or ASAP so that the file can be placed on hold).

Please await further instruction from I1AO as the records will not be required until the fee estimate process has

been completed. Once fees have been paid or waived, 1AO will contact you to continue the call for records

process.

if no fees apply then complete the attached Call for Records form and return it to IAQ by October 31, 2012.

Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all

attachments. If email is not possible, please put the records on the File Share and notify JAQ that the records are

available.

(]
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Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. In the event that your Ministry must defend the adeguacy of its search to the information and Privacy
Commissioner at Inguiry, those invalved In searching for records may be reguired to sign affidavits confirming they have
conducted an adequate search for relevant records.
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It should aiso be noted that there is an FOI reminder process. If IAO does not hear back from you within the designated
time period, [AO is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact IAD to discuss:
s whether the records may be routinely releasable;
s whether the information is being prepared for public release or is already publicly available;
e ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or

s any other questions or concerns relating to this request.
Thank you for your assistance,

Anita Kataoka, Information and Privacy Analyst
Resource Team, information Access Operations

Ministry of Citizens' Services and Open Goverament

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Thursday, October 18, 2012 9:58 AM

To: Katacka, Anita SSBC:EX; |AC Resource Team SSBC:EX

Cc: Cho, Gayle EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012
Hi Anita,

We (EMNG) will be providing the responsive records for the ‘Briefing Notes’ section of this request. Please contact
GCPE for the responsive records for the ‘Advice to Minister’ saction.

Thanks,
lan

From: TAO Resource Team SSBC:EX

Sent: Wednesday, October 17, 2012 10:49 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Jan,
No, it has only been sent to EGM.
Thanks,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens’ Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. if
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.

From: Lalonde, Jan EMNG:EX

Sent: Wednescay, October 17, 2012 10:24 AM

To: Kataoka, Anita SSBC:EX; TAO Resource Team SSBCEX
Subject: FW: FOI Request EGM-2012-00251 Due: QOctober 31, 2012

Hi Anita,
Has this request been sent to GCPE?

Thanks,
lan

From: IAD Resource Team SSBCIEX
Sent: Monday, October 15, 2012 5:31 PM
Fo: Lalonde, Jan EMNG:EX
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Cc: Cho, Gayle EMNG:EX
Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Informuation and Protection of Privacy Act
{FOIPPA). The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?

Please complete the attached Call for Records form.
%+ f search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate.

Return the form to JAQ by October 19, 2012, or ASAP so that the file can be placed on hold).

Please await further instruction from 1AO as the records will not be required until the fee estimate process has
been completed. Once fees have been paid or waived, 1AO will contact you to continue the call for records

-
¥

-

0
3y

process,
If no fees apply then compiete the attached Call for Records form and return it to 1AO by October 31, 2012.
Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify JAQ that the records are

availabte.

¥,
0’0

\J
- 40

Reminder

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,
and completely. In the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at inquiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

(t should also be noted that there is an FOI reminder process. If IAO does not hear back from you within the desvgnated
time period, IAQ is required to raise an alert with you or your executive.

Questions and Concerns
Piease do not hesitate to contact JAO to discuss:
» whether the records may be routinely releasable;
+ whether the information is being prepared for public release or is already publicly available;
s ways in which an applicant may want to narrow/focus their request to reduce potentizal fees; and/or
s any other guestions or concerns relating to this request.

Thank you for your assistance,

Anita Kataoka, information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may'cantain privileged or confident'ial information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and defete the e-moif and any attachments immediately. Please do not copy or
disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNGEX

Sent: Thursday, October 18, 2012 9:26 AM

To: Symes, Leslie EMNG:EX

Subject: RE: FO! Request EGM-2012-00251 Due: October 31, 2012
Hi Leslie,

Does this sound okay to send to IAO?

We (EMNG) will be providing the responsive records for the 'Briefing Notes’ section of this request. Please contact
GCPE for the responsive records for the ‘Advice to Minister’ section.

Thanks,
Jan

From: JIAO Resource Team SSBC:EX
Sent: Wednesday, October 17, 2012 10:49 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-20012-00251 Due: October 31, 2012

Hi Jan,
No, it has only been sent to EGM.
Thanks,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government
T:250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email In error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or
disclose its contents to any person or body. Thank you.

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2612 10:24 AM

To: Kataoka, Anita SSBC:EX; TAQ Resource Team SSBC:EX
Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Anita,
Has this request been sent to GCPE?

Thanks,
Jan
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From: IAO Resource Team SSBCEX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
{FOIPPA). The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?
Please complete the attached Cali for Records form.

<+ If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate.
Return the form to IAD by October 19, 2012, or ASAP so that the file can be placed on hold).
Please await further instruction from 1AQ as the records wiil not be required until the fee estimate process has
been completed. Once fees have heen paid or waived, 1AO will contact you to continue the call for records
process.
If no fees apply then complete the attached Call for Records form and return it to 1AO by October 31, 2012.
Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email Is not possible, please put the records on the File Share and notify 1AO that the records are

available.
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Reminder

You should be aware that FOIPPA ohligates us to assist the applicant and to respond without delay, openly, accurately,
and completely. In the event that your Ministry must defend the adequacy of its search to the information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have

conductad an adequate search for relevant records.

it should also be noted that there is an FOI reminder process. f IAD does not hear back from you within the designated
time period, IAC is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact |AQ to discuss:
e whether the records may be routinely releasable;
s whether the information is being prepared for public release or is already publicly available;
» ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
» any other questions or concerns refating to this request.

Thank you for your assistance,

Aniia Kataocka, Information and Privacy Analyst
Resource Team, information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965
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This email moy contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or
disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 10:25 AM

To: Symes, Lestie EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

lust checking with IAQ, to see if they have sent it to GCPE.

From: Symes, Leslie EMNG:EX

Sent: Wednesday, October 17, 2012 10:21 AM

To: Lalonde, Jan EMNGEX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

Do you usually send a Call for Records to GCPE or does that have to come from somewhere else?

Leslie Symes

Executive Cocrdinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 952-0683

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 10:20 AM

To: Symes, Leslie EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2612

So for this we could put on the Call for Records that you will be comupleting for the Briefing Notes, and puton'it, in
section 1 where it asks if we know anywhere else that may have documents and put GCPE?

Thariks,
Jan

From: Symes, Leslie EMNG:EX

Sent: Wednesday, October 17, 2012 10:17 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Reguest EGM-2012-00251 Due: October 31, 2012

From reading Chris Ash’s email | believe the reguest should go to GCPE to pult anything that they provided under
“Advice to Minister”. I'm sure Gail would ask GCPE to provide same, just as | provide the Briefing Notes for those
reguests.

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 952-0683

From: Lalonde, Jan EMNG:EX
Sent: Wednesday, October 17, 2012 10:11 AM
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To: Symes, Leslie EMNG:EX
Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Leslie,
If it is in an issues note, it goes to Minister’s office.

With this one should | send the request to Gail and make note that we are only interested in the ‘advice to Minister’, as
you will be doing the Briefing notes.

Thanks,
Jan

From: Ash, Christine GCPE:EX

Sent: Wednesday, October 17, 2012 10:02 AM

To: Lalonde, Jan EMNG:EX

Subject: Re: FOI Request EGM-2012-00251 Due: October 31, 2012

Yes.. If its in and issues note, and includes that... It goes to minister's office.

Christine Ash

Communications Mgr. - GCPE - Energy and Mines
250-952-0623
250-812-3616

Sent by Mohile Device

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 09:59 AM

To: Ash, Christine GCPE:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Chris,
Do you know when and who uses ‘Advice to Minister’ documents?
Is it more for GCPE?

Thanks,
Jan

From: Symes, Leslie EMNG:EX

Sent: Wednesday, October 17, 2012 9:37 AM

To: Lalonde, Jan EMNGIEX

Subject: RE: FOI Request EGM-2012-00251 Pue: October 31, 2012

I've never seen an “Advice to Minister” document in EMNG. Perhaps it's a GCPE item. Check with them.

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250G 852-0683
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From: Lalonde, Jan EMNG:EX

Sent: Tuesday, October 16, 2012 5:24 PM

To: Symes, Leslie EMNG:EX

Subject: FW: FOI Reguest EGM-2012-00251 Due: October 31, 2012

Hi Leslie, will this need to go out to the program areas as they are not only asking for Briefing Notes but Advice to
Minister's as well?

Thanks,
lan

From: IAO Resource Team SSBCEX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of information and Protection of Privacy Act
(FOIPPA}. The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?

Please complete the attached Call for Records form.
» f search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete anly sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate.

Return the form to IAQ by October 19, 2012, or ASAP so that the file can be placed on hold).

Please await further instruction from 1AO as the records will not be required until the fee estimate process has
been completed. Once fees have been paid or waived, IAQ will contact you to continue the call for records
process.

%+ Hno fees apply then complete the attached Call for Records form and return it to IAO by October 31, 2012.
Send records via email in PDT format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify 1AO that the records are

available,
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Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. In the event that your Ministry must defend the adequacy of its search to the information and Privacy
Commissioner at Inquiry, those involvad in searching for records may be required to sign affidavits confirming they have

conducted an adequate search for relevant records.

It should also be noted that there is an FO! reminder process. If IAO <oes not hear back from you within the designated
time period, JAQ is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact IAO to discuss:
e whether the records may be routinely releasable;
e whether the information is being prepared for public release or is aiready publicly available;
Part 2 Page 26
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e ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
¢ any other questions or concerns relating to this request.

Thank you for your assistance,

Anita Kataoka, information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or
disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, Cctober 17, 2012 10:24 AM

To: Kataoka, Anita SSBC:EX; IAO Resource Team SSBCEX
Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012
Attachments: Integrated Call For Records form pdf

Hi Anita,

Has this request been sent to GCPE?

Thanks,
Jan

From; IAO Resource Team SSBC:EX

Sent: Monday, Cctober 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA). The reguest is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?

Please complete the attached Call for Records form.
“ I search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate.
Return the form to IAO by October 19, 2012, or ASAP so that the file can be placed on hold).
Please await further instruction from IAQO as the records will not be required until the fee estimate process has
been completed. Once fees have been paid or waived, 1AO will contact you to continue the call for records
process.
“* If no fees anply then complete the attached Call for Records form and return it 1o 1AG by October 31, 2012,
< Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify JAQ that the records are

available.
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Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. In the event that your Ministry must defend the adequacy of its search to the information and Privacy
Commissioner at inguiry, those involved in searching for records may be reguired to sign affidavits confirming they have

conducted an adequate search for relevant records.
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It should also be noted that there is an FOI reminder process. If IAO does not hear back from you within the designated
time period, 1AQ is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact AO to discuss:
e whether the records may be routinely releasable;
+ whether the information is being prepared for public release or is already publicly available;
+ ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
s any other questions or concerns relating to this request.

Thank you for your assistance,

Anita Kataoka, information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this emuail in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.
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BRITISH
COLUMBIA

Information Access Operations
Ministry of Labour, Citizens’
Services, and Open Government
PO Bex 9369 Stn Prov Govt
Victoria BC, VBW 9K1

Reguest Number:

CALL FOR RECORDS — GENERAL FOI REQUEST

29230/ EGM-2012-00251

APPLICANT TYPE

DATE RECEIVED

FOI ANALYST

FEE ESTIMATE DUE

RECORDS DUE

Media

October 11, 2012

John Wilson

October 19, 2012

October 31, 2012

Al Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012,

Do you hold any respensive records?

Are you aware of other records that may be responsive to this request within your Ministry?

Are you aware of other records that may be responsive to this request held by another public body?

vES )

No O
No O
No O

YES ()
vEs O

If yes, specify:

NO RECORDS RESPONSE APPRGV AL

Please forward to Ministry FOI Contact (if applicable) for Delegated Head’s final public body approval if no records have been located.

i Final Public Body Approval (Full name, Title)

Signature:

Date: !

Search

Locating/Retrieving
Tasks may include:

¢ Searching for hard & electronic files
» Reviewing box content lists

* Retrieving records from off site

e Retrieving ematl records (Outlook)

Yolume

Electronie files {in pages):
*Other refers to PDF, Word, Excel,
photos and any other electronic file

responsive to the request

Estimated Hours

Actual Hours I:

Email without attachments:

Email with attachments:

*(ther documents

Producing records

tasks may include:

 Jdentifying relevant sources of
data/information

e Manual time spent creating and
producing records

Estimated Pages
Estimated Pages

Estimated Pages

Estimated Hours

Actual Hours

Actual Pages
Actual Pages

Aetual Pages

Hardcopy files (in pages):

+ Average file folder = 1™ and holds approximately 200 pages (single sided)
= 1 Standard Records Centre Services Box:
s If in legal sized folders - 1,800 pages

s If in letter sized folders - 2,200 pages

Estimated Pages

Actnal Pages

Pre]gération '

Tasks may incluade :

» Photocopying/scanning records into electronic format (PDF)

« Ensuring completeness of responsive records
+ Copying other types of media; if so please specify:

Extimated Hours

Innigini

Actual Hours

InninEni
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YEs O ~Nxo (O

*Harm - Disclosure of the records would significantly harm the ministry’s position, or a third party’s interests on a given

topic. The harms assessment allows FO1I staff to better understand the context of the records and make informed severing
recommendations based on potential harms. (Issues associated with possible disclosure through the FOI process that are unrelated
to the harms assessment should be communicated to your ministry executive and/or Government Communications and

Public Engagement office.)

ce mpﬁdﬁ.’-éﬁiéna;app y
O tion We

!
i
:

Section 4: Contact Information

Who completed this form? (Full Name, Title): Phone Number: Date:

Harms assessment completed by (Full Name, Title) Program Area:

Harms assessment approved by (Full Name, Title)

IAO Use Only

i Estimafed- “ Pages: S Actual- Hours : : Pages ;

Comments:
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 10:20 AM

To: Symes, Leslie EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

So for this we could put on the Call for Records that you will be completing for the Briefing Notes, and put onif, in
section 1 where it asks if we know anywhere else that may have documents and put GCPE?

Thanks,
Jan

From: Symes, Leslie EMNG:EX

Sent: Wednesday, October 17, 2012 10:17 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

From reading Chris Ash’s email | believe the request should go to GCPE to pull anything that they provided under
“Advice to Minister”. I'm sure Gail would ask GCPE to provide same, just as | provide the Briefing Notes for those

requests.

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 952-0683

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 10:11 AM

To: Symes, Leslie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Leslie,
if it is in an issues note, it goes to Minister’s office.

With this one should | send the request to Gail and make note that we are only interested in the ‘advice to Minister’, as
vou will be doing the Briefing notes.

Thanks,
fan

From: Ash, Christine GCPE:EX

Sent: Wednesday, October 17, 2012 10:02 AM

To: Lalonde, Jan EMNG:EX

Subject: Re: FOI Request EGM-2012-00251 Due: October 31, 2012

Yes.. If its in and issues note, and includes that... It goes to minister’s office.

Christine Ash
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Communications Mgr. - GCPE - Energy and Mines
250-952-0623

250-812-3616

Sent by Mobile Device

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 09:59 AM

To: Ash, Christine GCPE:EX

Subject: FW: FOI Regquest EGM-2012-00251 Due: October 31, 2012

Hi Chris,
Do you know when and who uses ‘Advice to Minister’ documents?
Is it more for GCPE?

Thanks,
Jan

From: Symes, Leslie EMNG:EX

Sent: Wednesday, October 17, 2012 9:37 AM

To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

I've never seen an “Advice to Minister” document in EMNG. Perhaps it's a GCPE item. Check with them.

L eslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 852-0683

From: Lalonde, Jan EMNG:EX

Sent: Tuesday, October 16, 2012 5:24 PM
To: Symes, Leslie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Leslie, will this need to go out to the program areas as they are not only asking for Briefing Notes but Advice to
Minister’s as well?

Thanks,
Jan

From:® TIAO Resource Team SSBCEX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received
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Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA}. The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?

Please complete the attached Call for Records form.

% If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee

estimate.

Return the form to IAC by October 19, 2012, or ASAP so that the file can be placed on hold).

Please await further instruction from IAC as the records will not be required until the fee estimate process has

been completed. Once fees have been paid or waived, IAD will contact you to continue the call for records

DTOCess.

If no fees apply then complete the attached Call for Records form and return it to IAO by October 31, 2012.

Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all

attachments. If email is not possible, please put the records on the File Share and notify 1AQ that the records are

available.
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Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. in the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required o sign affidavits confirming they have
conducted an adequate search for refevant records.

tt should also be noted that there is an FOI reminder process. i 1AG does not hear back from you within the designated
time period, 1AO is required to raise an alert with you or your executive.

Questions and Concerns
Piease do not hesitate to contact 1AQ to discuss:
o whether the records may be routinely releasable;
* whether the information is being prepared for public release or is already publicly available;
s ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or

» any other questions or concerns relating to this request.
Thank you for your assistance,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Wednesday, Octcber 17, 2012 10:11 AM

To: Symes, Lesiie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012
Hi Leslie,

if itis in an issues note, it goes to Minister’s office.

With this one should | send the request to Gail and make note that we are only interested in the ‘advice to Minister’, as

you will be doing the Briefing notes.

Thanks,
ian

From: Ash, Christine GCPE:EX
Sent: Wednesday, Oclober 17, 2012 10:02 AM

To: Lalonde, Jan EMNG:EX

Subject: Re: FOI Request EGM-2012-00251 Due: October 31, 2012

Yes., i its in and issues note, and includes that... it goes to minister's office.

Christine Ash

Communications Mgr. - GCPE - Energy and Mines
250-952-0623

250-812-3616

Sent by Mobile Device

From: Lalonde, Jan EMNG:EX
Sent: Wednesday, October 17, 2012 09:59 AM

To: Ash, Christine GCPE:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Chris,
Do you know when and who uses ‘Advice to Minister’ documents?
Is it more for GCPE?

Thanks,
Jan

From: Symes, Leslie EMNG:EX

Sent: Wednesday, October 17, 2012 9:37 AM
To: Lalonde, Jan EMNG:EX

Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

I've never seen an “Advice to Minister” document in EMNG. Perhaps it’s a GCPE item. Check with them.
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Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 952-0683

From: Lalonde, Jan EMNG;EX

Sent: Tuesday, October 16, 2012 5:24 PM

To: Symes, Leslie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012

Hi Leslie, will this need to go out to the program areas as they are not only asking for Briefing Notes but Advice to
Minister’s as well?

Thanks,
Jan

From: IAO Resource Team SSBCEX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA). The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?

Please complete the attached Call for Records form.

> If search and retrieval time is anticipated ta exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position to issue a fee
estimate.

% Return the form to IAO by October 19, 2012, or ASAP so that the file can be placed on hold}.

% Please await further instruction from IAO as the records will not be required until the fee estimate process has
been completed. Once fees have been paid or waived, IAO will contact you to continue the call for records
process.

*» If no fees apply then complete the attached Call for Records form and return it to [AO by October 31, 2012.

» Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify IAD that the records are

available.

Reminder
You should be aware that FOIPPA ¢hligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. In the event that your Ministry must defend the adeguacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.
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it should also be noted that there is an FOI reminder process. If IAO does not hear back from you within the designated
time period, [AO is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact IAQ to discuss:
¢ whether the records may be routinely releasable;
¢ whether the information is heing prepared for public release or is already publicly available;
» ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
s+ any other questions or concerns relating to this request.

Thank you for your assistance,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations

Ministry of Citizens® Services and Open Government
T:250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. if
you received this emadil in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or bady. Thank you.
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Lalonde, Jan EMNG:EX

From: Latonde, Jan EMNG:EX

Sent: Wednesday, October 17, 2012 9:58 AM

To: Ash, Christine GCPEEX

Subject: FW: FOI Request EGM-2012-00251 Due: QOctober 31, 2012
Hi Chris,

Do you know when and who uses ‘Advice to Minister’ documents?
fs it more for GCPE?

Thanks,
Jan

From: Symes, Leslie EMNG:EX
Sent: Wednesday, October 17, 2012 9:37 AM

To: Lalonde, Jan EMNG:EX
Subject: RE: FOI Request EGM-2012-00251 Due: October 31, 2012

I've never seen an “Advice to Minister” document in EMNG. Perhaps it’s a GCPE item. Check with them.

Leslie Symes

Executive Coordinator

Deputy Minister's Office

Ministry of Energy, Mines and Natural Gas
Phone: 250 952-0683

From: Lalonde, Jan EMNG:EX

Sent: Tuesday, October 16, 2012 5:24 PM

To; Symes, Leslie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: Cctober 31, 2012

Hi Leslie, will this need to go out to the program areas as they are not only asking for Briefing Notes but Advice to
Minister's as well?

Thanks,
ian

From: IAQ Resource Team SSBCIEX

Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNGIEX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the freedom of Information and Protection of Privacy Act
{FOIPPA). The request is for:
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All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012.

What Do You Need to Do?
Please complete the attached Call for Records form.

“ If search and retrieval time is anticipated to exceed 3 hours and/or the total valume of records exceeds 200
pages, complete only sections 1 & 2 of the Call for Records form as we may be in a position 1o issue a fee
estimate.

Return the form to IAO by October 19, 2012, or ASAP so that the file can be placed on hold).

Please await further instruction from 1AO as the records will not be required until the fee estimate process has
been completed. Once fees have been paid or waived, 1AQ will contact you to continue the call for records
process.

if no fees apply then complete the attached Cali for Records form and return it to 1A0 by October 31, 2012.
Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included ali
attachments. If email is not possible, please put the records on the File Share and notify IAO that the records are

available.
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Reminder

You should be aware that FOIPPA obligates us to assist the applicant and o respond without delay, openly, accurately,
and compietely. in the event that your Ministry must defend the adequacy of its search to the Information and Privacy
Commissioner at Inquiry, those involved in searching for records may be required to sign affidavits confirming they have

conducted an adequate search for relevant records.

i should also be noted that there is an FOI reminder process. If IAQ does not hear back from you within the designated
time period, 1AD is required to raise an alert with you or your executive.

Questions and Concerns
Please do not hesitate to contact IAQ to discuss:
» whether the records may be routinely releasable;
e whether the information is being prepared for public release or is already publicly available;
* ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or
s any other questions or concerns relating to this request.

Thank you for your assistance,

Anita Kataoka, information and Privacy Analyst
Resource Team, information Access Operations

Ministry of Citizens' Services and Open Government

T: 250-387-0965

This email may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contact me and delete the e-mail and any attachments immediately. Please do not copy or
disclose its contents to any person or body. Thank you.
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Lalonde, Jan EMNG:EX

From: Lalonde, Jan EMNG:EX

Sent: Tuesday, October 16, 2012 5:24 PM

To: Symes, Leslie EMNG:EX

Subject: FW: FOI Request EGM-2012-00251 Due: October 31, 2012
Attachments: Integrated Call For Records form.pdf

Hi Lestie, wilf this need to go out to the program areas as they are not only asking for Briefing Motes but Advice to
Minister’s as well?

Thanks,
Jan

From: IAD Resource Team SSBC.EX
Sent: Monday, October 15, 2012 5:31 PM

To: Lalonde, Jan EMNG:EX

Cc: Cho, Gayle EMNG:EX

Subject: FOI Request EGM-2012-00251 Due: October 31, 2012

New FOI Request Received

Your Ministry has received a formal request made under the Freedom of Information and Protection of Privacy Act
(FOIPPA)}. The request is for:

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012,

What Do You Need to Do?

Please complete the attached Call for Records form.
%+ If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200

pages, complete only sections 1 & 2 of the Call for Records form as we may he in a position to issue a fee
estimate.

Return the form to 1AO by October 189, 2012, or ASAP s0 that the file can be placed on hald).

Please await further instruction from |AQ as the records will not be required until the fee estimate process has
been completed. Once fees have been paid or waived, 1AO will contact you to continue the call for records
process,

If no fees apply then complete the attached Call for Records form and return it to IAD by October 31, 2012.
Send records via email in PDF format. Before you turn emails into PDFs, ensure that you have included all
attachments. If email is not possible, please put the records on the File Share and notify 1AO that the records are

available.

-

e
*5

-
Q‘Q

9.
D

<,
hd

Reminder
You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly, accurately,

and completely. In the event that your Ministry must defend the adeguacy of its search to the Information and Privacy
Commissioner at Inguiry, those involved in searching for records may be required to sign affidavits confirming they have
conducted an adequate search for relevant records.

It should also be noted that there is an FOI reminder process. If IAO does not hear back from you within the designated
time period, |AQ is required to raise an alert with you or your executive.
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Questions and Concerns
Piease do not hesitate to contact 1AQ to discuss:
*» whether the records may be routinely reieasable;
¢ whether the information is being prepared for public release or is already publicly available;
* ways in which an applicant may want to narrow/focus their request to reduce potential fees; and/or

* any other questions or concerns relating to this request.

Thank you for your assistance,

Anita Kataoka, Information and Privacy Analyst
Resource Team, Information Access Operations
Ministry of Citizens' Services and Open Gavernment

T. 250-387-0965

This emuail may contain privileged or confidential information. Any use of this email by an unintended recipient is prohibited. If
you received this email in error, please contoct me and delete the e-mail and any attachments immediately. Please do not copy or

disclose its contents to any person or body. Thank you.
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Infogna[ion Access Opﬁratior:s CA LL FOR RECORDS _ G EN ERAL FO[ REQUEST
BR:[TI SH MlmAsr[y of Labour, Citizens
PO Boe 9569 oo Brow Govt Request Number: | 29230/ EGM-2012-00231

) COLUMBIA 5550y 5569 Stn Prow Gout
Victoria BC, VW 9K1

APPLICANT TYPE DATE RECEIVED FOI ANALYST FEE ESTIMATE DUE RECORDS BUE

I
Media Ebctober 11,2012 John Wilson ? QOctober 19, 2012 October 31, 2012

All Briefing Notes for the Minister and Advice to Minister prepared between March 1-31, 2012 and May 1-31, 2012,

Do you hold any responsive records? ' YES O NO O
Are you aware of other records that may be responsive to this request within your Ministry? YES O NO O
Are you aware of other records that may be respousive to this request held by another public body? YES O NO @

If yes, specify:

NO RECORDS RESPONSE APPROVAL:
Please forward to Ministry FOI Contact (if applicable) for Delegated Head’s final public body approval if no records have beer locared,

Final Public Body Approval (Full name, Title) Signature: Date:

Search

Locating/Retrieving Producing records

Tasks may include: Estintated Hours fasks may include: Estimated Hours

» Searching for hard & electronic files  Identifying relevant sources of

¢ Reviewing box content lists dctual Hours ’:} data/information Actual Hours [:'
¢ Retrieving records from off site * Manual time spent creating and

» Retrieving email records {Outlook) producing records

Yolume

Electronic files {in pages): Email without attachments: Estimated Pages Actnal Pages

*Other refers to PDF, Word, Excel,

photos and any other electronie file Email with attachments: Estimated Pages Actual Pages

responsive to the request

*Other documents Estimated Pages Actual Pages

Hardcopy files (in pages):
» Average {ile folder = 17 and holds appreximately 200 pages (single sided)
s 1 Standard Records Centre Services Box:

s If in legal sized folders - 1,800 pages

« Ifin letter sized folders - 2,200 pages

Estimated Pages Actual Pages

Pregaratidn

Tasks may "?Clude : . . L Estimated Hours
e Photocopying/scanning records into electronic format (PDF)

» Ensuring completeness of responsive records Par 2 Page 42 -
» Copying other types of media; if so please specify: g EGM-2012-00321 i

Actual Hours
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*Harm - Disclosure of the records would significantly harm the ministry’s position, or a third party’s interests on a given

topic. The harms assessment allows FOI staff to better understand the context of the records and make informed severing
recommendations based on potential harms. (Issues associated with possible disclosure through the FO!I process that are unrelated
to the harms assessment should be communicated to your ministry executive and/er Governmen{ Communications and

Public Engagement office.)

Section 4: Contact Information

Who completed this form? (Full Name, Title): Phone Number: Date:

Harms assessment completed by (Full Name, Title) Program Area:

Harms assessment approved by (Full Name, Title)

IAOUse Only

- Estimated- . Hours:© Pages: -

. o Actual- | Hours: o Pages:.

Comments::.
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