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THIS AGREEMENT is dated for reference the 24"' day of December, 2012. 

BETWEEN: 

AND: 

Heenan Blaikie Consulting (the "Contractor") with the following specified address and fax number: 
2200 -1055 West Hasting Street, Vancouver, Be. V6E 2E9 
604 - 669 - 0011 

HER MA[ESTY THE QUEEN IN RIGHT QF THE PROVINCE OF BRITISH COLUMBIA, as represented 
by the Minister of Finance (the "Province") with the following specified address and fax number: 
1 st Floor - 617 Government Street, Victoria BC, V9W 9Vl 
250 - 387 - 9093 

The Province wishes to retain the Contractor to provide the services specified in Schedule A and, in consideration 
for the remuneration set out in Schedule Bf the Contractor has agreed to provide those services, on the terms and 
conditions set out in this Agreement. 

As a result, the Province and the Contractor agree as follows: 

1 DEFINITIONS 

General 

1.1 In this Agreement, unless the context otherwise requires: 

(a) 

(b) 

(c) 

(d) 

(e) 

(f) 

(g) 

(h) 

"Business Day'" means a day, other than a Saturday or Sunday, on which Provincial government 
offices are open for normal business in British Columbia; 

"Incorporated 1vfaterialu means any material in existence prior to the start of the Term or 
developed independently of this Agreement, and that is incorporated or embedded in the 
Produced Material by the Contractor or a Subcontractor; 

"Material" means the Produced Material and the Received Material; 

"Produced Material" means records, software and other material, whether complete or not, that, 
as a result of this Agreement, arc produced by the Contractor or a Subcontractor and includes the 
Incorporated Material; 

"Received Material" means records, software and other material, whether complete or not, that, as 
a result of this Agreemcnt, are rcceived by the Contractor or a Subcontractor from the Province or 
any other person; 

"Serviceslf means the services described in Part 2 of Schedule A; 

"Subcontractor" means a person described in paragraph (a) or (b) of section 13.4; and 

"Term" means the term of the Agreement described in Part 1 of Schedule A subject to that term 
ending earlier in accordance with this Agreement. 

Meaning of "record" 

1.2 The definition of "record" in the Interpretation Act is incorporated into this Agreement and "records" \vill 
bear a corresponding meaning. 

2 SERVICES 

Provision of services 

2.1 The Contractor must provide the Services in accordance with this Agreement. 

1 
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Term 

2.2 Regardless of the date of execution or delivery of this Agreement, the Contractor must provide the 
Services during the Term. 

Supply of various items 

2.3 Unless the parties otherwise agree in writing, the Contractor must supply and pay for all labour, 
materials, equipment, tools, facilities, approvals and licenses necessary or advisable to perform the 
Contractor's obligations under this Agreement, including the license under section 6.4. 

Standard of (are 

2.4 Unless othenvise specified in this Agreement, the Contractor must perform the Services to a standard of 
care, skill and diligence maintained by persons providing, on a commercial basis, services similar to the 
Services. 

Standards in relation to persons performing Services 

2.5 The Contractor must ensure that all persons employed or retained to perform the Services arc qualified 
and competent to perform them and arc properly trained, instructed and supervised. 

Instructions by Province 

2.6 The Province may from time to time give the Contractor reasonable instructions (in writing Of otherwise) 
as to the performance of the Services. The Contractor must comply with those instructions but, unless 
otherwise specified in this Agreement, the Contractor may determine the manner in which the 
instructions are carried out. 

Confirmation of non-written instructions 

2.7 If the Province provides an instruction under section 2.6 other than in writing, the Contractor may 
request that the instruction be confirmed by the Province in writing, which request the Province must 
comply with as soon as it is reasonably practicable to do so. 

Effectiveness of non-written instructions 

2,8 Requesting written confirmation of an instruction under section 2.7 does not relieve the Contractor from 
complying with the instruction at the time the instruction was given. 

Applicable laws 

2,9 In the performance of the Contractor's obligations under this Agreement, the Contractor must comply 
with all applicable laws. 

3 PAYMENT 

Fees and expenses 

3.1 [f the Contractor complies with this Agreement, then the Province must pay to the Contractor at the times 
and on the conditions set out in Schedule B: 

(a) the fees described in that Schedule; 

(b) the expenses, if any, described in that Schedule if they are supported, \vhere applicable, by 
proper receipts and, in the Province's opinion, are necessarily incurred by the Contractor in 
providing the Services; and 
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(c) any applicable taxes payable by the Province under law or agreement with the relevant taxation 
authorities on the fees and expenses described in paragraphs (a) and (b). 

The Province is not obliged to pay to the Contractor more than the "Maximtlm Amount" specified in 
Schedule B on account of fees and expenses. 

Statements of accounts 

3.2 In order to obtain payment of any fees and expenses under this Agreement, the Contractor must submit 
to the Province a written statement of account in a form satisfactory to the Province upon completion of 
the Services or at other times described in Schedule B. 

Withholding of amounts 

3.3 Without limiting section 9.1, the Province may withhold from any payment due to the Contractor an 
amount sufficient to indemnify, in whole or in part, the Province and its employees and agents against 
any liens or other third-party claims that have arisen or could arise in connection with the provision of 
the Services. An amount withheld under this section must be promptly paid by the Province to the 
Contractor upon the basis for withholding the amount having been fully resolved to the satisfaction of 
the Province. 

Appropriation 

3.4 The Province's obligation to pay money to the Contractor is subject to the Financial Administratioll Act, 
which makes that obligation subject to an appropriation being available in the fiscal year of the Province 
during which payment becomes due. 

Currency 

3.5 Unless otherwise specified in this Agreement, all references to money arc to Canadian dollars. 

Non-resident income tax 

3.6 If the Contractor is not a resident in Canada, the Contractor acknowledges that the Province may be 
required by law to withhold incoI11e tax from the fees described in Schedule B and then to remit that tax 
to the Receiver General of Canada on the Contractor's behalf. 

Prohibition against committing money 

3.7 Without limiting section 13.10(a), the Contractor must not in relation to performing the Contractor's 
obligations under this Agreement commit or purport to commit the Province to pay any money except as 
may be expressly provided for in this Agreement. 

Refunds of taxes 

3.8 The Contractor must: 

(J.) apply for, and use reasonable efforts to obtain, any available refund, credit, rebate or remission of 
federal, provincial or other tax or duty imposed on the Contractor as a result of this Agreement that 
the Province has paid or reimbursed to the Contractor Of agreed to payor reirnburse to the 
Contractor under this Agreement; and 

(b) immediately on receiving, Of being credited with, any amount applied for under paragraph (a)1 
remit that amount to the Province. 
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4 REPRESENTATIONS AND WARRANTIES 

4.1 As at the date this Agreement is executed and delivered by? or on behalf of, the parties, the Contractor 
represents and warrants to the Province as follows: 

(a) except to the extent the Contractor has previollsly disclosed otherwise in writing to the Province, 

(1) all information, statements, documents and reports furnished or submitted by the 
Contractor to the Province in connection with this Agreement (induding as part of any 
competitive process resulting in this Agreement being entered into) are in all material 
respects true and correct, 

(ii) the Contractor has sufficient trained staff, facilities, materials, appropriate equipment and 
approved subcontrachlaJ agreements in place and available to enable the Contractor to 
fully perform the Services, and 

(iii) the Contractor holds all permits, licenses, approvals and statutory authorities issued by any 
government or government agency that are necessary for the performance of the 
Contractor's obligations under this Agreement; and 

(b) jf the Contractor is not an individual. 

(i) the Contractor has the power and capacity to enter into this Agreement and to observe, 
perform and comply with the terms of this Agreement and all necessary corporate or other 
proceedings have been taken and done to authorize the execution and delivery of this 
Agreement by, or on behalf of, the Contractor, and 

(ii) this Agreement has been legally and properly executed by, or on behalf of, the Contractor 
and is legally binding upon and enforceable against the Contractor in accordance with its 
terms except as enforcement may be limited by bankruptcy, insolvency or other laws 
affecting the rights of creditors generally and except that equitable remedies may be 
granted only in the discretion of a COllrt of competent jurisdiction. 

5 PRIV ACY, SECURITY AND CONFIDENTIALITY 

Privacy 

5.1 The Contractor must comply with the Privacy Protection Schedule attached as Schedule E. 

Security 

5,2 The Contractor must: 

(a) make reasonable security arrangements to protect the lVlatcrial from unauthorized access, 
collection" use,. disclosure,. alteration or disposal; and 

(b) compJy with the Security Schedule attached as Schedule G. 

Confidentiality 

5.3 The Contractor must treat as confidential all information in the Material and all other information 
accessed or obtained by the Contractor or a Subcontractor (whether verbally, electronically or otherwise) 
as a result of this Agreement, and not permit its disclosure or use without the Province's prior written 
consent except: 

(a) as required to perform the Contractor's obligations under this Agreement or to comply with 
applicable 13\\'s; 

(b) if it is information that is generally known to the public other than as result of a breach of this 
Agreement; or 

(c) if it is information in any Incorporated Material. 
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Public announcements 

5.4 Any public announcement relating to this Agreement will be arranged by the Province and, if such 
consultation is reasonably practicable, after consultation with the Contractor. 

Restrictions on promotion 

5.5 The Contractor must not, without the prior written approval of the Province, refer for promotional 
purposes to the Province being a ctTstom.er of the Contractor or the Province having entered into this 
Agreement. 

6 MATERIAL AND INTELLECTUAL PROPERTY 

Access to Material 

6.1 If the Contractor receives a request for access to any of the 1vfaterial from a person other than the 
Province, and this Agreement does not require or authorize the Contractor to provide that access, the 
Contractor must promptly advise the person to tnake the request to the Province. 

Ownership and delivery of Material 

6,2 The Province exclusively owns all property rights in the Material which are not intellectual property 
rights. The Contractor must deliver any Material to the Province immediately upon the Province's 
request. 

Matters respecting intellectual property 

6.3 The Province exclusively owns all intellectual property rights, including copyright, in: 

(a) Received Material that the Contractor receives from the Province; and 

(b) Produced Material, other than any Incorporated Material. 

Upon the Province's request, the Contractor must deliver to the Province documents satisfactory to the 
Province that irrevocably waive in the Province's favour any moral rights which the Contractor (or 
employees of the Contractor) or a Subcontractor (OL' employees of a Subcontractor) may have in the 
Produced Material and that confirm the vesting in the Province of the copyright in the Produced Material, 
other than any Incorporated lvlaterial. 

Rights in relation to Incorporated wIaterial 

6.4 Upon any Incorporated Material being embedded or incorporated in the Produced lvlaterial and to the 
extent that it remains so embedded or incorporated, the Contractor grants to the Province: 

(a) a non-exclusive, perpetual, irrevocable, royalty-free, worldwide license to use, reproduce, modify 
and distribute that Incorporated Material; and 

(b) the right to sublicense to third-parties the right to use, reproduce, modify and distribute that 
Incorporated Material. 

7 RECORDS AND REPORTS 

Work reporting 

7.1 Upon the Province's request, the Contractor must fully inform the Province of all work done by the 
Contractor or a Subcontractor in connection with providing the Services, 
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Time and expense records 

7,2 ff Schedule B provides for the Contractor to be paid fees at a daily or hourly rate or for the Contractor to 
be paid or reimbursed for expenses, the Contractor must maintain time records and books of account; 
invoices, receipts and vouchers of expenses in support of those payments, in form and content 
satisfactory to the Province, Unless otherwise specified in this Agreement, the Contractor must retain 
such documents for a period of not less than seven years after this Agreement ends, 

8 AUDIT 

8.1 In addition to any other rights of inspection the Province may have under statute Of otherwise, the 
Province may at any reasonable time and on reasonable notice to the Contractor, enter on the Contractor's 
premises to inspect and, at the Province's discretion, copy any of the Material and the Contractor must 
permit, and provide reasonable assistance to, the exercise by the Province of the Province's rights under 
this section. 

9 INDEMNITY AND INSURANCE 

Indemnity 

9.1 The Contrador must indemnify and save harmless the Province and the Province's employees and agents 
from any losses, claims, damages, actions, causes of action, costs and expenses that the Province or any of 
the Province's employees or agents may sustain, incur, suffer or be put to at any time, either before or 
after this Agreement ends, including any claim of infringement of third-party intellectual property rights, 
where the same or any of them are based upon, arise out of or occur, directly or indirectly, by reason of 
any act or omission by the Contractor or by any of the Contractor's agents, employees, officers, directors 
or Subcontractors in connection with this Agreement, excepting always liability arising Ollt of the 
independent acts or omissions of the Province and the Province's employees and agents. 

Insurance 

9.2 The Contractor must comply with the Insurance Schedule attached as Schedule D, 

vVorkers compensation 

9.3 Without limiting the generality of section 2.9, the Contractor must comply with, and must ensure that any 
Subcontractors comply with, all applicable occupational health and safety laws in relation to the 
performance of the Contractor's obligations under this Agreement, including the 'Workers Compellsathm 
Act in British Columbia or similar laws in other jurisdictions. 

Personal optional protection 

9.4 The Contractor must apply for and maintain personal optional protection insurance (consisting of income 
replacement and medical care coverage) during the Term at the Contractor's expense if: 

(a) the Contractor is an individual or a partnership of individuals and does not have the benefit of 
mandatory workers compensation coverage under the Workers Compcllsation Act or similar laws in 
other jurisdictions; and 

(b) such personal optional protection insurance is 3\'ailable for the Contractor from WorkSafeBC or 
other sources. 

Evidence of coverage 

9.5 Within 10 Business Days of being requested to do so by the Province, the Contractor must provide the 
Province with evidence of the Contractor's compliance with sections 9.3 and 9.4. 
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10 FORCE MAJEURE 

Definitions relating to force majeure 

10.1 In this section and sections 10.2 and 10.3: 

(a) "Event of Force Majeure" means one of the following events: 

(i) a natural disaster, fire, flood, storm, epidemic or power failure, 

(ii) a waf (declared and undeclared), insurrection or act of terrorism Of piracy~ 

(iii) a strike (including illegal work stoppage or slowdown) or lockout, or 

(iv) a freight embargo 

if the event prevents a party from performing the party's obligations in accordance with this 
Agreement and is beyond the reasonable control of that party; and 

(b) "Affected Party" means a party prevented from performing the party's obligations in accordance 
with this Agreement by an Event of Force Majeure. 

Consequence of Event of Force Majeure 

10.2 An Affected Party is not liable to the other party for any failure or delay in the performance of the 
Affected Party's obligations under this Agreement resulting from an Event of Force Majeure and any time 
periods for the performance of such obligations are automatically extended for the duration of the Event 
of Force Majeure provided that the Affected Party complies with the requirements of section 10.3. 

Duties of Affected Party 

10.3 An Affected Party must promptly notify the other party in writing upon the occurrence of the Event of 
Force Majeure and make all reasonable efforts to prevent, control or limit the effect of the Event of Force 
Majeure so as to resume compliance with the Affected Party's obligations under this Agreement as soon 
as possible. 

11 DEFAULT AND TERMINATION 

Definitions relating to default and termination 

11.1 In this section and sections 11.2 to 11.4: 

(a) "Event of Default" means any of the following: 

(i) an Insolvency Event, 

(ii) the Contractor fails to perform any of the Contractoes obligations under this Agreement, 
or 

(iii) any representation or warranty made by the Contractor in this Agreement is untrue or 
incorrect; and 

(b) "Insolvency Event" means any of the following: 

(i) an order is made, a resolution is passed or a petition is filed, for the Contractor's 
liquidation or winding up~ 

(ii) the Contractor commits an act of bankruptcy~ makes an assignment for the benefit of the 
Contractor's creditors or otherwise acknowledges the Contractor's insolvency, 

(iii) a bankruptcy petition is filed or presented against the Contractor or a proposal under the 
BflIzkruptcy Ilild Iusolvency Act (Canada) is made by the Contractor, 

(iv) a compromise or arrangement is proposed in respect of the Contractor under the 
Compt1nies' Creditors Arrangement Act (Canada),' 

(v) a receiver or receiver-manager is appointed for any of the Contractor's property, or 
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(vi) the Contractor ceases, in the Province's reasonable opinion, to carryon business as a 
going concern. 

Province's options on default 

11.2 On the happening of an Event of Default, or at any time thereafter, the Province may, at its option, elect 
to do anyone or more of the following: 

(a) by written notice to the Contractor, require that the Event of Default be remedied within a time 
period specified in the notice; 

(b) pursue any remedy or take any other action available to it at law or in equity; or 

(c) by written notice to the Contractor, terminate this Agreement with immediate effect or on a 
future date specified in the notice, subject to the expiration of any time period specified under 
section 11.2(a). 

Delay not a waiver 

11.3 No failure or delay on the part of the Province to exercise its rights 1n relation to an Event of Default will 
constitute a waiver by the Province of such rights. 

Province's right to terminate other than for default 

11.4 In addition to the Province's right to terminate this Agreement under section 11.2(c) on the happening of 
an Event of Default, the Province may terminate this Agreement for any reason by giving at least 10 days' 
written notice of termination to the Contractor. 

Payment consequences of termination 

11.5 Unless Schedule B otherwise provides, if the Province terminates this Agreement under section 11.4: 

(a) the Province must, within 30 days of such termination, pay to the Contractor any unpaid portion 
of the fees and expenses described in Schedule B which corresponds with the portion of the 
Services that was completed to the Province's satisfaction before termination of this Agreement; 
and 

(b) the Contractor must, within 30 days of such termination, repay to the Province any paid portion 
of the fees and expenses described in Schedule B which corresponds with the portion of the 
Services that the Province has notified the Contractor in writing was not completed to the 
Province's satisfaction before termination of this Agreement. 

Discharge of liability 

11.6 The payment by the Province of the amount described in section 11.5(a) discharges the Province from all 
liability to make payments to the Contractor under this Agreement. 

Notice in relation to Events of Default 

11.7 If the Contractor becomes aware that an Event of Default has occurred or anticipates that an Event of 
Default is likely to OCCUT, the Contractor must promptly notify the Province of the particulars of the Event 
of Default or anticipated Event of Default. A notice under this section as to the occurrence of an Event of 
Default mllst also specify the steps the Contractor proposes to take to address, or prevent recurrence of, 
the Event of Default. A notice under this section as to an anticipated Event of Default must specify the 
steps the Contractor proposes to take to prevent the occurrence of the anticipated Event of Default. 
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12 DISPUTE RESOLUTION 

Dispute resolution process 

12.1 In the event of any dispute between the parties arising out of or in connection with this Agreement, the 
following dispute resolution process will apply unless the parties otherwise agree in writing: 

(a) the parties must initially attempt to resolve the dispute through collaborative negotiat.ion; 

(b) if the dispute is not resolved through collaborative negotiation within 15 Business Days of the 
dispute ariSing, the parties must then attempt to resolve the dispute through mediation under the 
rules of the British Columbia Mediator Roster SodetYi and 

(c) if the dispute is not resolved through mediation within 30 Business Days of the commencement of 
mediation, the dispute must be referred to and finally resolved by arbitration under the 
Commercial Arbilrntloll Act. 

Location of arbitration or mediation 

12.2 Unless the parties otherwise agree in writing, an arbitration or mediation under section 12.1 will be held 
in Victoria~ British Columbia. 

Costs of mediation or arbitration 

12.3 Unless the parties otherwise agree in writing or, in the case of an arbitration, the arbitrator otherwise 
orders, the parties must share equal1y the costs of a mediation or arbitration under section 12.1 other than 
those costs relating to the production of expert evidence or representation by counsel. 

13 MISCELLANEOUS 

Delivery of notices 

13.1 Any notice contemplated by this Agreement, to be effective, must be in writing and delivered as follows: 

(a) by fax to the addressee's fax number specified on the first page of this Agreement, in which case 
it will be deemed to be received on the day of transmittal unless transmitted after the normal 
business hours of the addressee or on a day that is not a Business DaYI in which cases it wiII be 
deemed to be received on the next following Business DaYi 

(b) by hand to the addressee's address specified on the first page of this Agreement, in which case it 
will be deemed to be received on the day of its delivery; or 

(c) by prepaid post to the addressee's address specified on the first page of this Agreement, in which 
case if mailed during any period when normal postal services prevail, it will be deemed to be 
received on the fifth Business Day after its mailing. 

Change of address or fax number 

13.2 Either party may fmm time to time give notice to the other party of a substitute address or fax number, 
which from the datc such notice is given will supersede for purposes of section 13.1 any prcvious address 
or fax number specified for the party giving the notice. 

Assignment 

13.3 The Contractor must not assign any of the Contractor's rights under this Agreement without the 
Province's prior written consent. 
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Subcontracting 

13.4 The Contractor must not subcontract any of the Contractor's obligations under this Agreement to any 
person without the Province's prior written consent, excepting persons listed in the attached Schedule C. 
No subcontract, whether consented to or not, relieves the Contractor from any obligations under this 
Agreement. The Contractor must ensure that: 

(a) any person retained by the Contractor to perform obligations under this Agreement; and 

(b) any person retained by a person described in paragraph (a) to perform those obligations 

fully complies with this Agreement in performing the subcontracted obligations. 

Waiver 

13.5 A waiver of any term or breach of this Agreement is effective only if it is in writing and signed by, or on 
behalf of, the waiving party and is not a waiver of any other term or breach. 

Modifications 

13.6 No modification of this Agreement is effective unless it is in writing and signed by, or on behalf of, the 
parties. 

Entire agreement 

13.7 This Agreement (including any modification of it) constitutes the entire agreement between the parties as 
to performance of the Services. 

Survival of certain. provision.s 

13.8 Sections 2.9, 3.1 to 3.4, 3.7, 3.8, 5.1 to 5.5, 6.1 to 6.4, 7.1, 7.2,8.1,9.1,9.2,9.5,10.1 to 10.3, 11.2, 11.3, 11.5, 
11.6,12.1 to 12.3, 13.1, 13,2, 13.8, and 13.10, any accrued but unpaid payment obligations, and any other 
sections of this Agreement (induding schedules) which, by their terms or nature, are intended to survive 
the completion of the Services or termination of this Agreement, will continue in force indefinitely, even 
after this Agreement ends. 

Schedules 

13.9 The schedules to this Agreement (including any appendices or other documents attached to, or 
incorporated by reference into, those schedules) are part of this Agreement. 

Independent contractor 

13.10 Tn relation to the performance of the Contractor's obligations under this Agreement, the Contractor is an 
independent contractor and not: 

(a) an employee or partner of the Province; 01' 

(b) an agent of the Province except as may be expressly provided for in this Agreement. 

The Contractor must not act or purport to act contrary to this section, 

Personnel not to be employees of Province 

13.11 The Contractor must not do anything that would result in personnel hired or used by the Contractor or a 
Subcontractor in relation to providing the Services being considered employees of the Province. 
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Key Personnel 

13.12 If one or more individuals are specified as "Key Personnel" of the Contractor in Part 4 of Schedule A, the 
Contractor must cause those individuals to perform the Services on the Contractor's behalf, unless the 
Province otherwise approves in writing, which approval must not be unreasonably withheld. 

Pertinent information 

13.13 The Province must make available to the Contractor all information in the Province's possession which 
the Province considers pertinent to the performance of the Services. 

Conflict of interest 

13.14 The Contractor must not provide any services to any person in circumstances which, in the Province's 
reasonable opinion, could give rise to a conflict of interest between the Contractor's duties to that person 
and the Contractor's duties to the Province under this Agreement. 

Time 

13.15 Time is of the essence in this Agreement and, without limitation, wiJI remain of the essence after any 
modification or extension of this Agreement, whether or not expressly restated in the document effecting 
the modification or extension. 

Conflicts among provisions 

13.16 Conflicts among provisions of this Agreement will be resolved as follows: 

(a) a provision in the body of this Agreement will prevail over any conflicting provision in, attached 
to or incorporated by reference into a schedule, unless that conflicting provision expressly states 
otherwisei and 

(b) a provision in a schedule will prevail over any conflicting provision in <l document attached to or 
incorporated by reference into a schedule, unless the schedule expressly states otherwise. 

Agreement not permit nor fetter 

13.17 This Agreement does not operate as a pennit, license, approval or other statutory authority which the 
Contractor may be required to obtain from the Province or any of its agencies in order to provide the 
Services. Nothing in this Agreement is to be construed as interfering with, or fettering in any manner, the 
exercise by the Province or its agencies of any statutory, prerogative, executive or legislative power or 
duty. 

Remainder not affected by invalidity 

13.18 If any provision of this Agreement or the application of it to any person or circumstance is invalid or 
unenforceable to any extent, the remainder of this Agreement and the application of such provision to any 
other person or circumstance will not be affected or impaired and will be valid and enforceable to the extent 
permitted by law. 

Further assurances 

13.19 Each party must perform the acts, execute and deliver the writings, and give the assurances as may be 
reasonably necessary to give full effect to this Agreement. 

Additional terms 

13.20 Any additional terms set out in the attached Schedule F apply to this Agreement. 
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Governing law 

13.21 This Agreem.ent is governed by, and is to be interpreted and construed in accordance withf the laws 
applicable in British Columbia. 

14 INTERPRETATION 

14.1 In this Agreement: 

(a) "includes" and "includingN are not intended to be limiting; 

(b) unless the context otherwise requiresf references to sections by number are to sections of this 
Agreement; 

(c) the Contractor and the Province are referred to as "the parties" and each of them as a "party"; 

(d) Uattached" means attached to this Agreement when used in relation to a schedule; 

(e) unless otherwise specified, a reference to a statute by name means the statllte of British Columbia 
by that name, as amended or replaced from time to time; 

(f) the headings have been inserted for convenience of reference only and are not intended to 
describe, enlarge or restrict the scope or meaning of this Agreement or any provision of it; 

(g) "person" includes an individuat partnership, corporation or legal entity of any nature; and 

(h) unless the context otherwise requires, words expressed in the singular include the plural and vice 
versa. 

15 EXECUTION AND DELIVERY OF AGREEMENT 

15.1 This Agreement may be entered into by a separate copy of this Agreement being executed by~ or on 
behalf of, each party and that executed copy being delivered to the other party by a method provided for 
in section 13.1 or any other method agreed to by the p«rties. 

The parties have executed this Agreement as follows: 

SIGNED on the 24th day of d;:;D on the '" "f jf;;~y of 
December 2012 by Heenan Blaikie , '. t: ~ Q iL/2..-, 20/'Lon behalf of the 
Consulting (or" if not an individual, Province 
on its behalf by its authorized by its duly authorized representative: 
signatory or signatories): 

f~7_ ~/Jh4- 'IV . -
Signature(s) Signaturey) 

Iessica L. McDonald dcv~ l-:::o.r;~/L4.. 

Print Name(s) Print Name 

Executive ViccMPresidcnt AJ~) "., - /::- 1,4.-? ,/C ,..~ ~l""d 
Print Title(s) Print Title 
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Schedule A - Services 

PART 1. TERM: 

1. Subject to section 2 of this Part I, the term of this Agreement commences on December 24, 2012 and ends 
on December 24, 2014. 

2. At the sale discretion of the Province, the initial term in section 1 of this Part 1 may be extended for an 
additional two-year period ending December 24, 2016. 

PART 2. SERVICES: 

1. There are no Services described in this Schedule A. Pursuant to RFP nSA - MF2 ("RFPU), the Ministry of 
Finance described a process by which the Contractor is selected to be available to provide Services on an 
"if, as and when requested" basis, specifically to a wide range of ministries and organizations within the 
provincial public sector. Such Services may include a wide-range of ministerial and Cabinetffreasury 
Board level strategic and expert advice, analysis and assistance as necessary to plan and manage/lead 
initiatives. The Services may include those areas described in section A2 of the RFP. 

2. Ie as and when requested by the Province, the Province will provide a draft Statement of Work to the 
Contractor for consideration. Upon execution of a Statement of Work, the Contractor agrees to provide 
the Services described in the applicable Statement of Work. 

3. The Contractor will meet any tiInelines, provide deliverables and comply with reporting requirements, as 
described in each Statement of Work. 

PART 3. KEY PERSONNEL: 

1. The Key Personnel of the Contractor are as follows: 

<aJ Jessica L. McDonald. 

2. The Contractor may request changes to the Key Personnel and, if agreeable to the Province~ the parties 
will execute an amendment detailing slich changes. 
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Schedule B - Fees and Expenses 

1. MAXIMUM AMOUNT PAYABLE: 

Maximum Amount: $300, 000 is the maximum amount which the Province is obliged to pay to the Contractor for 
fees and expenses under this Agreement, cumulative for all Statements of Work (exclusive of any applicable taxes 
described in section 3.1(c) of this Agreement). Each Statement of Work will specify the maximum amount 
payable pursuant to that Statement of Work. 

2. FEES: 

Each Statement of Work will detail the applicable fees. However, under no circumstances will any fees under 
a Statement of 'Work be permitted to

3. EXPENSES: 

Each Statement of Work will detail the applicable expenses. 

4. STATEMENTS OF ACCOUNT: 

Each Statement of Work will detail the applicable process for obtaining payment of any fees and expenses. Tn 
the event that a Statement of Work does not specify a process, the following will apply. 

Statements of Account: In order to obtain payment of any fees and expenses under a Statement of Work 
(each a "Billing Period"), the Contractor must deliver to the Ministry or Organizational Lead specified in the 
Statement of Work on a date after the Billing Period (each a "Billing Date"), a written statement of account in a 
form satisfactory to the Ministry or Organizational Lead containing: 

(a) the Contractor's legal name and address; 

(b) the date of the statement, and the Billing Period to which the statement pertains; 

(c) the Contractor's calculation of all fees claimed for that Billing Period, including a declaration by the 
Contractor of all hours worked on during the Billing Period, or all (units/delivcrables) provided 
during the Billing Period, as applicable, for which the Contractor claims fees and a description of the 
applicable fee rates; 

(d) a chronological listing, in reasonable detail, of any expenses claimed by the Contractor for the Billing 
Period with receipts attached, if applicable, and, if the Contractor is claiming reimbursement of any 
HST or other applicable taxes paid or payable by the Contractor in relation to those expenses, a 
description of any credits, rebates, refunds or remissions the Contractor is entitled to from the 
relevant taxation authorities in relation to those taxes; 

(e) the Contractor's calculation of any applicable taxes payabJe in relation to the Services for the Billing 
Period; 

(f) a description of this Agreement and the applicable Statement of ·Work; 

(g) a statement number for identification; and 

(h) any other billing information reasonably requested by the Ministry or Organizational Lead. 
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APPENDIX 1 - Group 2 Rates 
EXPENSES FOR CONTRACTORS 

The following are allowable expenses for contractors. All expenses must be paid by the contractor. Expenses cannot be dIrect billed 
to the mInistry except In unusual circumstances (In these cases a spectal clause must be Included In the contract). Original receipts 
must be submitted with the expense claim (when receipts are required) but photocopies of receipts will be accepted if the contractor 
requIres the original for another purpose (e,g., to claIm for HST credits). 

Travel Expenses 

The contractor must be outside their headquarters area (32 
kilometres from where they ordinarily perform theIr duties) to be 
eligible to claim travel r meal and accommodation expenses. 

l.Meal Allowances: 
Effective March 29, 2009, the following meal allowances can be 
claimed which must not exceed $49.00 per day (receipts are not 
required): 
Breakfast only $22.00 claim If travel starts 

before 7:00 a.m. or 
ends after 7:00 a.m. 

Lunch only $22.00 claim If travel starts 
before 12:00 noon or 
ends after 12:00 noon. 

Dinner only $28.50 claim If travel starts 
before 6:00 p.m. or 
ends after 6:00 p.m. 

Breakfast and lunch only $30.00 see above 
Breakfast and dinner only $36.50 see above 
Lunch and dinner only $36.50 see above 
Full day $49.00 

2. Mileage Rates When Using Private Vehicle: 
EffectIve r-1arch 29, 2009, the private mJleage allowance Is $.50 
per kilometre (receIpts are not required). This rate can be 
claimed when using a private vehicle for travel. It is Intended to 
cover costs of gas and maIntenance. 

3.Taxi and Parking: 
TaxI and parking charges will be reimbursed If receipts/copies of 
receipts are provided. Tips Identified separately on taxi receipts 
cannot be claimed. 

4. Car Rentals: 
Approved car rental agencies and the maximum rates for each 
community are listed at www.Dss.gov.bc.ca/csa/categories/ 
vehicle rentals/vehIcle rentals daily/vehicle rentals daJly.htm/# 
suppliers. Other agencies are to be used only when these 
agencIes cannot supply vehicles or when renting a vehicle 
outside BC. Contractors should ask for the government rate. 
Receipts/copies of receipts are required. 
PAI (personal accident Insurance) wHI not be reImbursed. 
COW/LOW (collIsIon/loss damage waiver) wlJl be reimbursed 
only when renting from a company not on the approved list for 
the speclAc community or when renting outSide BC. 

5.Accommodation: 
a) Hotel/motel (ReceIpt/copy of receipt and proof of payment 
required). 
Approved hotels and the maxImum rates that may be claimed for 
rooms and supplementary Items (e.g., parking) are listed In the 
Accommodation Guide at www.pss.qov.bc.ca/csa/ 
categories/accommodation/list-of-DroDerties,html 
Rates may vary between summer, winter and shoulder seasons. 
Only the single government rate will be reimbursed. 
The "number in party" identified on the receipt must show only 
one person. 

FIN FSA 021 REV JULY/10 

Process for Selecting Accommodation: 
Select the most cost-effective hotel from the accommodation 
guide that meets your business reqUirements, 
Ensure the expectations of the mInistry expense authority are 
clarified (through the contract manager) regarding the price of 
accommodation before travel takes place. 
Ensure the rates charged by the hotel for the room and 
supplementary charges are at or below the rates quoted In the 
accommodation guide. 

If the contractor cannot stay at any of the hotels listed in the 
guIde due to an exceptional or emergency situation, pre
approval must be obtained from the mInIstry expense authority 
and attached to the expense claim. This approval should be 
obtained through the contract manager. 

b) Private lodging (receipts are not required): 
$30 per night may be claimed when private lodging Is 
arranged (e.g., staying wIth friends). 

6.Airfare: 
Economy airfare only will be reImbursed, Receipts/copies of 
receipts and proof of payment are required. 

7.Miscellaneous Travel Expenses: 
laundry, gratuities, porterage and personal phone calls cannot 
be claimed. Ferry charges and highway tolls can be claimed If 
supported by an original receipt. Other mIscellaneous expenses 
Incurred when travelling (e.g., courier and photocopying 
charges) can also be claimed if supported by a receipt/copy of 
receipt. 

8.0ut-of-Provlnce Travel: 
When S.C. contractors are required to travel out-of-provlnce, a 
Travel Authorization form approved by the ministry director must 
accompany the expense claim. 

Other Expenses 

l.Business Expenses (e.g., all costs assocIated with meetings, 
Including busIness and guest meals): 
Claims for business expenses must be accompanied by an 
approved Business Expense Approval form (whIch should be 
completed by the ministry, not the contractor), 

2.HST: 
When receipts are submitted for reimbursement, they should be 
adjusted to deduct the embedded HST. A contractor with an 
HST regIstration number can claIm Input tax credIts from Canada 
Revenue Agency. 

3.Miscellaneous Expenses (e.g. business telephone/fax calls, 
newspapers, etc.): 
Miscellaneous expenses will be paid if supported by original 
receipts and In our opinion are necessarily Incurred by you In 
providing the service, Contact the contract manager before 
Incurring any miscellaneous expenses. 

Contractor Initiais:~ 
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TRAVEL EXPENSE CLAIM FOR SERVICE CONTRACTORS 

FORM USAGE 

This form is for use by service contractors to claim travel expenses. The original claim form and applicable receipts must be attached as back up to 
the service contract invoice. Refer to the service contract Appendix 1 for guidelines, allowable rates and receipt requirements. 

DATE 

OF 

PLACES 

VEHICLE USE 

TRAVEL DISTANCE x KM 

20 RATE 

'" 
AIR/FERRY B i L! D 

COSTS ./1 ./1 ./ 

~ 

1 

-i. 

-,--, 
! . 

MEALS: 

COSTS (CAR RENTAL, BUSINESS PHONE, ETC.) 

COST DESCRIPTION 

$ 

CLAIM TOTAL 

Embedded HST should not be claimed by service contractors. Please ensure HST is deducted from travel receipts. 

Service Contractor's ~nature 

FIN FSA 035 REV July 2010 

TOTAL 

DAILY 

COSTS 

$ 
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INVOICE PAYMENT POLICY FOR SERVICE CONTRACT INVOICES 

The Ministry of Finance pays service contract invoices as follows: 

• These time frames apply to correctly submitted Invoices only. Refer to 
"Invoice Instructions for Contractors" for a listing of invoice requirements. 

• It Is our expectation that your monthly invoice will be processed by the 
program area in 5 working days. It will then be forwarded to the central 
Accounts Office for payment processing. Contractors should expect to receive a 
cheque in the mail approximately 30 days from the date the invoice Is received in 
the Accounts Office. 

• Payments are processed by the central Accounts Office on a "first in, first out" 
basis. Requests for special treatment cannot be accommodated. 

• Cheques will be mailed directly to the contractor at the address shown on the 
invoice. Note that this address must match the address on the contract. 

Billing Frequency 

Contractors must submit Invoices no more than once a month. 

Interest 

Interest is automatically paid effective 61 days after the date the invoice or services 
are received (whichever is later) at the government mailing address shown on the 
contract. Interest under $5.00 will not be paid. Interest is paid at provincial 
government rates. 

Direct Deposit of Cheques 

Service contractors may complete an application form for "EFT" (Electronic Funds 
Transfer) so that cheques are automatically deposited to their bank account. 
However, the EFT process may add up to 3 working days to the time frames shown 
above. This extra time Is required by financial institutions to ensure EFT payments 
are processed. 

Prepared by Financial Services and Administration, 
Ministry of Ministry of Finance 
November 6, 2003 
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BRITISH 

COLUMBIA 
'Ole BeSI Place on Eanh 

NOTICE TO CONTRACTORS 

As a contractor with the Province, it is your responsibility to abide by all applicable laws. This is 
to bring to your attention that if you are conducting services for the province, and you also fall 
within the parameters of the Lobbyists Registration Act, then it is your responsibility to make 
this determination and register if necessary. 

May 30, 2008 
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Schedule C - Approved Subcontractor(s) 

None. 
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Schedule D - Insurance 

1. The Contractor must~ without limiting the Contractor~s obligations or liabilities and at the Contractor~s own 
expense~ purchase and maintain throughout the Term the following insurances with insurers licensed in 
Canada in forms and amounts acceptable to the Province: 

(a) Commercial General Liability in an amount not less than $2~OOO~OOO.OO inclusive per occurrence 
against bodily injury, personal injury and property damage and including liability assumed under 
this Agreement and this insurance must 

(i) include the Province as an additional insured~ 

(ii) be endorsed to provide the Province with 30 days advance written notice of cancellation or 
material change, and 

(iii) include a cross liability clause. 

2. All insurance described in section 1 of this Schedule must: 

(a) he primary; and 

(b) not require the sharing of any loss by any insurer of the Province. 

3. The Contractor must provide the Province with evidence of all required insurance as follows: 

(a) within 10 Business Days of commencement of the ServiC($, the Contractor must provide to the 
Province evidence of all required insurance in the form of a completed Province of British Columbia 
Certificate of Insurance; 

(b) if any required insurance policy expires before the end of the Term, the Contractor must provide to 
the Province within 10 Business Days of the policy's expiration, evidence of a new or renewal policy 
meeting the requirements of the expired insurance in the form of a completed Province of British 
Columbia Certificate of Insurance; and 

(c) despite paragraph (a) or (b) above~ if requested by the Province at any time, the Contractor must 
provide to the Province certified copies of the required insurance policies. 

4. The Contractor must obtain, maintain and pay for any additional insurance which the Contractor is 
required by law to carry~ or which the Contractor considers necessary to cover risks not otherwise covered 
by insurance specified in this Schedule in the Contractor's sole discretion. 
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Certificate of Insurance ~JLT 
600 de Maisonneuve Blvd. Wesl, Sulle 2720, Monlreal, Quebec H3A 3J2 Telephone: 514 9081891 Facsimile: 514 9081895 

Certificate Number

Certificate Holder: Her Majesty the Queen I.n right of the Province of British Columbia 
As represented by the Minister of Finance' 

Name of Insured: Heenan Blaikie, S.E.N.C.R.L. SRL/LLP, Heenan Blaikls Management Ltd. 

RE: Proof of Insurance 

This Is to certify that the policies of insurance listed below have been Issued to the insured named above for the policy period indicaled, 
notwithstanding any requirement, term or cendition of any contract or other document with respect to which this certificate may be 
issued or may pertain. The insurance afforded by the policies described herein Is subject to all the terms, exclusions and conditions of 
such polides. 

This Certificate is issued as a matter of Information only and confers no rights upon the Certificate Holder. This certificate does not 
amend, extend or alter the coverage afforded by the policy listed herein. Where an aggregate limit applies, the Certificate Holder is 
advised that the limit shown may apply to projects other than shown In this Cenlificate and the Limit may be reduced by 
ClalmslExpenses paid, 

. "'-

Typeof
Insurancfl 

Lawyers 
Professional 
Liability 
Insurance 

Amounts.inCanadlan Dollars 

'-c'. '0." m·· ','p~'a' n'y·_.a.'n.·.··.d- p' ··o'·'··I·.t-c'·y· .N·,.·u·_·m··b· ·.'e'r'-' • !' '. limit of liability/Amount 
_.. . - '. P,?llcY.l?ates In exce$s of primary underlying policies 

AprlI30~;2012 
To 

April 30", 2013 

The above pOlicies provide errors and omissions insurance during the policy period excess of the underlying insurance. 
Coverage applies in conformance with terms, conditions and exclusions contained in the underlying policies. 

, .. /2, 
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Schedule E - Privacy Protection Schedule 

Definitions 

1. In this Schedule, 

(a) "access" means disclosure by the provision of access; 

(b) "Act" means the Freedom of Iuformalioll mzd Protectio1l of Privacy Act (British Columbia)i 

(c) "contact information" means information to enable an individual at a place of business to be contacted 
and includes the name, position name or title, business telephone number, business address, business 
email or business fax number of the individual; 

(d) "personal information" means recorded information about an identifiable individual, other than 
contact information, conected or created by the Contractor as a result of the Agreement or any previous 
agreement between the Province and the Contractor dealing with the same subject matter as the 
Agreement but excluding any such information that, if this Schedule did not apply to itl would not be 
under the" control of a public body" within the meaning of the Act. 

Purpose 

2. The purpose of this Schedule is to; 

(a) enable the Province to comply with the Province's statutory obligations under the Act with respect to 
personal information; and 

(b) ensure that, as a service provider, the Contractor is aware of and complies with the Contractor's 
statutory obligations under the Act with respect to personal information. 

Collection of personal information 

3, Unless the Agreement otherwise specifics or the Province otherwise directs in writing, the Contractor may 
only collect or create personal information that is necessary for the performance of the Contractor's 
obligations, or the exercise of the Contractor's rights, under the Agreement. 

4. Unless the Agreement otherwise specifies Of the Province otherwise directs in writing, the Contractor must 
collect personal information directly from the individual the information is about. 

5. Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor must 
tell an individual from whom the Contractor collects personal information: 

(a) the purpose for collecting it; 

(b) the legal authority for collecting it; and 

(c) the title, business address and business telephone number of the person designated by the Province to 
answer questions about the Contractor's collection of personal information. 

Accuracy of personal information 

6, The Contractor Intlst make every reasonable effort to ensure the accuracy and completeness of any personal 
information to be used by the Contractor or the Province to make a decision that directly affects the 
individual the information is about. 

Requests for access to personal information 

7. ff the Contractor receives a request for access to personal information from a person other than the Province, 
the Contractor must promptly advise the person to make the request to the Province unless the Agreement 

17 

FIN-2013-00257 
Page 27



expressly requires the Contractor to provide such access and, if the Province has advised the Contractor of the 
name or title and contact information of an official of the Province to whom such requests are to be made, the 
Contractor must also promptly provide that official's name or title and contact information to the person 
making the request. 

Correction of personal information 

8. Within 5 Business Days of receiving a written direction from the Province to correct or annotate any personal 
information, the Contractor must correct or annotate the information in accordance with the direction. 

9. 'When issuing a written direction under section 8, the Province must advise the Contractor of the date the 
correction request to which the direction relates was received by the Province in order that the Contractor 
may comply with section 10. 

10. 'Within 5 Business Days of correcting or annotating any personal information under section 8/ the Contractor 
must provide the corrected or annotated information to any party to whom, within one year prior to the date 
the correction request waS made to the Province, the Contractor disclosed the information being corrected or 
annotated. 

11. If the Contractor receives a request for correction of personal information from a person other than the 
Province, the Contractor must promptly advise the person to make the request to the Province and, if the 
Province has advised the Contractor of the name or title and contact information of an official of the Province 
to whom such requests are to be made, the Contractor must also promptly provide that official's name or title 
and contact information to the person making the request. 

Protection of personal information 

12. The Contractor must protect personal information by making reasonable security arrangements against such 
risks as unauthorized access, collection, use, disclosure or disposal, including any expressly set out in the 
Agreement. 

Storage and access to personal information 

13. Unless the Province otherwise directs in writing, the Contractor must not store personal information outside 
Canada or permit access to personal information from outside Canada. 

Retention of personal information 

14. Unless the Agreement otherwise specifies, the Contractor mllst retain personal information until directed by 
the Province in writing to dispose of it or deliver it as specified in the direction. 

Use of personal information 

15. Unless the Province otherwise directs in writing, the Contractor may only use personal information if that use 
is for the performance of the Contractor's obligations, or the exercise of the Contractoes rights, under the 
Agreement. 

Disclosure of personal information 

16. Unless the Province otherwise directs in writing, the Contractor may only disclose personal information 
inside Canada to any person other than the Province if the disclosure is for the performance of the 
Contractor's obligations, or the exercise of the Contractor's rights, under the Agreement. 

17. Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor must 
not disclose personal information outside Canada. 
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Notice of foreign demands for disclosure 

18. In addition to any obligation the Contractor may have to provide the notification contemplated by section 
30.2 of the Act, if in relation to personal information in the custody or under the control of the Contractor, the 
Contractor: 

(a) receives a foreign demand for disclosure; 

(b) receives a request to disclose, produce or provide access that the Contractor knows or has reason to 
suspect is for the purpose of responding to a foreign demand for disclosure; or 

(c) has reason to suspect that an unauthorized disclosure of personal information has occurred in response 
to a foreign demand for disclosure 

the Contractor must immediately notify the Province and, in so doing, provide the information described in 
section 30.2(3) of the Act. In this section, the phrases "foreign demand for disclosure" and "unauthorized 
disclosure of personal information" will bear the same meanings as in section 30.2 of the Act. 

Notice of unauthorized disclosure 

19. In addition to any obligation the Contractor may have to provide the notification contemplated by section 
30,5 of the Act, if the Contractor knows that there has been an unauthorized disclosure of personal 
information in the custody or under the control of the Contractor, the Contractor must immediately notify the 
Province. In this section, the phrase "unauthorized disclosure of personal information'" will bear the same 
meaning as in section 30.5 of the Act. 

Inspection of personal information 

20. In addition to any other rights of inspection the Province may have under the Agreement or under statute, the 
Province may, at any reasonable time and on reasonable notice to the Contractor, enter on the Contractor's 
premises to inspect any personal information in the possession of the Contractor or any of the Contractor's 
information management policies or practices relevant to the Contractor's management of personal 
information or the Contractor's compliance with this Schedule, and the Contractor must permit and provide 
reasonable assistance to any such inspection. 

Compliance with the Act and directions 

21. The Contractor must in relation to personal information comply with: 

(a) the requirements of file Act applicable to the Contractor as a service provider, including any applicable 
order of the commissioner under the Act; and 

(b) any direction given by the Province under this Schedule. 

22. The Contractor acknowledges that it is familiar with the requirements of the Act governing personal 
information that are applicable to it as a service provider. 

Notice of non~comp1iance 

23. If for any reason the Contractor does not comply, or anticipates that it will be unable to comply, with a 
provision in this Schedule in any respect" the Contractor must promptly notify the Province of the particulars 
of the non-compliance or anticipated non-compliance and what steps it proposes to take to address, or 
prevent recurrence of, the non-compliance or anticipated non-compliance, 

Termination of Agreement 

24. In addition to any other rights of termination which the Province may have under the Agreement or 
otherwise at law, the Province may, subject to any provisions in the Agreement establishing mandatory cure 
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periods for defaults by the Contractor, terminate the Agreement by giving written notice of such termination 
to the Contractor, upon any failure of the Contractor to comply with this Schedule in a material respect. 

Interpretation 

25. In this Schedule, references to sections by number are to sections of this Schedule unless otherwise specified 
in this Schedule. 

26. Any reference to the "Contractor" in this Schedule includes any subcontractor or agent retained by the 
Contractor to perform obligations under the Agreement and the Contractor must ensure that any such 
subcontractors and agents comply with this Schedule. 

27. The obligations of the Contractor in this Schedule will survive the termination of the Agreement. 

28. If a provision of the Agreement (including any direction given by the Province under this Schedule) conflicts 
with a requirement of the Act or an applicable order of the commissioner under the Act, the conflicting 
provision of the Agreement (or direction) will be inoperative to the extent of the conflict. 

29. The Contractor must comply with the provisions of this Schedule despite any conflicting provision of this 
Agreement or, subject to section 30, the law of any jurisdiction outside Canada. 

30. Nothing in this Schedule requires the Contractor to contravene the law of any jurisdiction outside Canada 
unless such contravention is required to comply with the Act. 
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Schedule F - Additional Terms 

1. In addition to section 5.3 of this Agreement} the Contractor agrees to execute the Undertaking of 
Confidentiality attached as Appendix 1 to this Schedule F. The Contractor acknowledges and agrees that the 
Undertaking of Confidentiality will apply to each Statement of Work. 

2. In the event that Key Personnel are added to this Agreement pursuant to Part 3 of Schedule AT the Contractor 
will cause each additional Key Personnel to execute the Undertaking of ConfidentiaHty attached as Appendix 1 to 
this Schedule F before commencing Services under any Schedule of Work. 

3. The Contractor acknowledges and agrees that each Statement of Work will require full completion of a Conflict 
of Interest Disclosure, to the satisfaction of the Province, prior to the commencement of Services under any 
Schedule of Work. The Conflict of Interest Disclosure to be completed is attached as Appendix 2 to this Schedule 
F, 

4. Despite section 9.2 of this Agreement, the parties agree that the fonowing applies 

Unless otherwise specified in a Statement of "Vork, the Contractor must comply with the Insurance 
Schedule attached as Schedule D. 

5. Despite section 9.4 of this Agreement, the parties agree that the following applies. 

Personal optional protection 

If specified in a Statement of Work, the Contractor must apply for and maintain personal optional 
protection insurance (consisting of income replacement and medical care coverage) during the Term at 
the Contractor's expense if: 

(a) the Contractor is an individual or a partnership of individuals and does not have the benefit of 
mandatory workers compensation coverage under the Workers Compellsatioll Act or similar laws in 
other jurisdictions; and 

(b) sllch personal optional protection insurance is available for the Contractor from WorkSafeBC or 
other sources. 

6. Sections 4 and 5 of this Schedule F are intended to survive the completion of the Services or termination of this 
Agreement, will continue in force indefinitely, even after this Agreement ends. 
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Appendix 1 to Schedule F - Undertaking of Confidentiality 

In consideration of the roles of HEENAN 8LAIKlE CONSULTING and JESSICA L, iv1cDONALD pursuant to this Agreement dnd each 
Statement of Work, each of HEENAN BLAIKIE CONSULTING and JESSICA L. McDONALD undertake to treat <IS confidential and not 
disclose or permit to be disclosed, at any time, inform<ltion they provide to, or obtain from, the Province or its Crown corporations and 

agencies (verbally, electronic<llly or in writing) in rdation to or resulting from their roles under this Agreement or any Statement of 
Work, including but not limited to the following: 
(a) the contents of materials, including and presentations brought to meetings or circulated within the Be public sector; 

(b) the conversations and discussions held within the BC public sedor; 
(c) any part of the agendas of the meetings of established or <ld hoc committees of govemmentor public sector bodies and 

agencies; 
(d) the fact that they have attended or been scheduled to attend meetings of established or ad hoc committees of government or 

public sector bodies and agencies; 
(e) the outcomes or decisions of government, employer associations, employers, pension plan boards of trustees, or pension plan 

partners that they may become aware of by virhle of this contract; 
(f) any reports, recommendations or analysis prepared for or in connection with that they may become aware of by virtue of this 

Agreement or any Statement of \York; and 
(g) the terms of this Undertaking. 

2, &ction 1 of this Undertaking does not apply insofar as: 
(a) the disclosure is expressly pennitted in writing by the Province or its Crown corporations .1nd agencies; 
(h) the information to be disclosed is general public knowledge; 
(c) the disclosure is to staff of the GovemIllent of British Columbia; or 
(d) the information is as described in section 12(2)(a) to (c) of the Frt'criolll of [II/ormation and Proft.'ctioll ofPripafY Act, which C,11) be 

accessed at http://www.oipc.bc.ca/ 

3. HEENAN BLAIKIE CONSULTING and JESSICA L. McDONALD undertake that on request of the Province or its Crown corporations 
and agencies, they will rehlm to the appropriate party all information received from such party or parties, induding all copies, 
derivatives, reports and anal)'sis containing such information. 

4. HEENAN BLAIKIE CONSULTING and JESSICA L McDONALD undertake not to use any of the information referenced in Section 1 

above for any other purpose other than thosc of related to Qach Statemcnt of Work. 

S. HEENAN BLAIKIE CONSULTING and JESSICA L. McDONALD also undertake that they wilt immediately notify DOllg Foster, ADM, 
Ministry of Finance, if HEENAN BLAIKIE CONSULTING and JESSICA L. McDONALD receive a summons, subpoena, order or similar 
instrument or otherwise become subject to a legal obligation requiring disclosure of any information required to be kept confidential 

under this Undertaking. 

6. Despite the execulion date of this Undertaking, it is deemed effective as of December 24-, 2012. 

HEENAN BI.AIKIE CONSULTING 

Per: Jessica L. McDonald 

(Name) 

Title: Executive Vice-President 

(Title) 

SIGNED on the 24th day of December, 2012 

JESSICA L. McDONALD 
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Appendix 2 to Schedule F - Conflict of Interest Disclosure 

A conflict ofinterest arises where you have an interest which conflicts (or might contliet. or might be perceived to conflict) 
with the interests of the Organization I. 

A contlict of interest may take a number of forms. It may be financial or non-financial. It may be direct or indirect. It may be 
professional or family related. 

A conflict of interest may arise from directorships or other employment; interests in business enterprises or professional 
practices; share ownership; beneficial interests in trusts; existing professional or personal associations with the Organization; 
professional associations or relationships \'-lith other organizations; personal associations with other groups or organizations; 
or family relationships. 

Special ~\dvisors to the Province must disclose any duty or interest that might conflict with his or her duty or interest to the 
Organization. This disclosure covers each and both of HEENAN BLAIKIE CONSULTING and JESSICA L. McDONALD. 

1. A direct or indirect contlict with my/our duties as Special Advisor(s) to the Province may arise because (please 
indicate if non-applicable): 

a) JlWe, or my/our associates2
, hold the following offices (appointed or elected): 

N/A 

b) lAVE, my/our associates, or any trustee or any nominee on my/our behalf. own or possess, directly or indirectly, 
the following interests (Le., shares, businesses, or properties): 

N/A 

c) I/We. or my/our associates, have the foHowing interests in existing or proposed transactions with the 
Organization. 

NlA 

2. The nature and extent of the conflicting office duty or interest referred to in sub-paragraphs l(a) or I(b) is (please 
indicate if non-applicable): 

N/A 

3. A real or perceived contliet of interest with mylour duties as Special Advisor(s) to the Province may arise because 
IIWe receive financial remuneration (either tor services performed by me/us, as an owner or part O\\'ner. trustee, or 
employee or otherwise) from the lollowing sources (please indicate if non-applicable): 

N/A 

1 "Organization" means the Province and its Crown corporations and agencies. 

2 "Associate" of a person means any person closely connected by blood or otherwise including, but not limited to, a spouse 
(inAhHli<i!ltcOlDnIDpcla"JEprurncj~rl"'r;;gmoll]"'~nlobnrtltetl b~thl;>ollild otts",,,,ilcliildluding, but not limited to, a spouse 
(including common-law spouse), parent, grandparent, brother, sister, child or grandchild. 
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[CONTRACTOR TO COMPLETEj 

4. The following is a list of each subsidiaryJ or affiliate"' ora company listed in section I of this declaration. 

Name of Subsidiary 01' 
Type of Business Ordinarily 

Company Listed in Paragraph l(b) 
Affiliate 

Carried 011 by SUbsidial'Y 01' 

Affiliate 

NIA 

5. H~ at any time following the signing of this CoJitlict of Interest declaration, there are changes to the infOtmation 
given herein regarding conflict of interest, either by way Of addition or deletion, I shall forthwith me with the 
Ministry of Finance a supplementary disclosure statement describing such change. 

Yes: AGREED No: 

6. Other than disclosed nbove, do you have any relationships or interests that could compromise, or be perceived to 
compromise, your ability to exercise judgment with a view to the best interests of the Province, as Special 
Advisor(s)'l Ifso, please specify. 

Yes; No: NONE 

If yes, specilY below. NIA 

Signed this 24th day of December, 20 J 2. 

HEENAN BLAIKIE CONSULTING/ JESSICA L. .McDONALD 

(uuthorizcd signatory) 

3 For the purposes of this declaration, a corporation is a subsidiary of another corporation where: 
(a) it is controlled by: 

(i) that other corporation; 
(ii) that other corporation and one or more other corporations, each of which is controHed by that 

other corporation; or 
(iii) two or more other corporations, each of which is controlled by that other corporation; or 

(b) It is n subsidiary or n subsidiary of that other corporation. 

-t For the purposcs of this declaration, oue corporation is affiliated with another corporation where onc of them is the 
subsidiary of the other, or both arc subsidiaries of the same cOlvoratioll, or each o1'thc01 is controlled by the same person. 
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Schedule G - Security Schedule 

Definitions 

1. In this Schedule, 

(a) "Equipment" means any equipment, including interconnected systems or subsystems of equipment, 
software and networks, used or to be used by the Contractor to provide the Services; 

(b) "Facilities" means any facilities at which the Contractor provides or is to provide the Services; 

(c) "InformationN means information 

(i) in the Material, or 

(ii) accessed, produced or obtained by the Contractor (whether verballYI electronically or 
otherwise) as a result of the Agreement; 

Cd) "Record" means a "recordu as defined in the Interpretatio11 Act; 

(e) "Sensitive Information" means 

(i) Information that is "personal information" as defined in the Freedom of 111Jormatio1l and 
Protection of Privacy Act, or 

(ii) any other Information specified as "Sensitive Information" in Appendix G6, if attached; and 

(f) "Services Worker" means an individual involved in providing the Services for or on behalf of the 
Contractor and, for greater certainty, may include 

(i) the Contractor or a subcontractor jf all individual, or 

(ii) an employee or volunteer of the Contractor or of a subcontractor. 

Schedule contains additional obligations 

2. The obligations of the Contractor in this Schedule are in addition to any other obligations in the 
Agreement or the schedules attached to it relating to security including, without limitation, the 
obligations of the Contractor in the Privacy Protection Scheduler if attached. 

Services Worker confidentiality agreements 

3. The Contractor must not permit a Services Worker who is an employee or volunteer of the Contractor to 
have access to Sensitive Information unless the Services Worker has first entered ill to a confidentiality 
agreement with the Contractor to keep Sensitive Information confidential on substantially similar terms 
as those that apply to the Contractor under the Agreement. 

Services Worker security screening 

4. The Contractor may only permit a Services Worker who is an employee or a volunteer of the Contractor 
to have access to Sensitive Information 01' otherwise be involved in providing the Services if, after having 
subjected the Services Worker to the personnel security screening requirem.ents set out in Appendix Gl 
and any additional requirements the Contractor may consider appropriate, the Contractor is satisfied that 
the Services Worker does not constitute an unreasonable security risk. The Contractor must creater obtain 
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and retain Records documenting the Contractor's compliance with the security screening requirements 
set out in Appendix Gl in accordance with the provisions of that appendix. 

Services Worker activity logging 

5. Subject to section 6, the Contractor must create and maintain detailed Records logging the activities of all 
Service "Vorkers in relation to: 

(a) their access to Sensitive Information; and 

(b) other matters specified by the Province in writing for the purposes of this section. 

6. The Records described in section 5 must be made and maintained in a manner, and contain information, 
specified in Appendix G2, if attached. 

Facilities and Equipment protection and access control 

7. The Contractor mllst create, maintain and follow a documented process to: 

(a) protect Facilities and Equipment of the Contractor required by the Contractor to provide the 
Services from loss, damage or any other occurrence that may result in any of those Facilities and 
Equipment being unavailable when required to provide the Services; and 

(b) limit access to Facilities and Equipment of the Contractor 

(i) being used by the Contractor to provide the Services, or 

(ii) that may be used by someone to access Information 

to those persons who are authorized to have that access and for the purposes for which they are 
authorized, which process must include measures to verify the identity of those persons. 

8, If the Province makes available to the Contractor any Facilities or Equipment of the Province for the use of 
the Contractor in providing the Services, the Contractor must comply with any policies and procedures 
provided to it by the Province on acceptable use, protection of, and access to, such Facilities or Equipment. 

Sensitive Information access control 

9. The Contractor must: 

(a) create, maintain and foHow a documented process for limiting access to Sensitive Information to 
those persons who are authorized to have that access and for the purposes for which they arc 
authorized, which process must include measures to verify the identity of those persons; and 

(b) comply with the information access control requirements set out in Appendix G3, if attached. 

Integrity of Information 

10. The Contractor must: 

(a) create, maintain and follow a documented process for maintaining the integrity of Information while 
possessed or accessed by the Contractor; and 

(b) comply with the information integrity requirements set out in Appendix G4, if attached. 
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11. For the purposes of section 10, maintaining the integrity of Information means that, except to the extent 
expressly authorized by the Agreement or approved in writing by the Province, the Information has: 

(a) remained as complete as when it was acquired or accessed by the Contractor; and 

(b) not been altered in any material respect. 

Documentation of changes to processes 

12. The Contractor must create and maintain detailed Records logging any changes it makes to the processes 
described in sections 7, 9 and 10. 

Notice of security breaches 

13. If Contractor becomes aware that: 

(a) unauthorized access, collection, usc, disclosure, alteration or disposal of Information or Records 
containing Information; of 

(b) unauthorized access to Facilities or Equipment 

has occurred or is likely to occur (whether or not related to a failure by the Contractor to comply with this 
Schedule or the Agreement), the Contrador must immediately notify the Province of the particulars of that 
occurrence or likely occurrence. If the Contractor provides a notification under this section other than in 
writing, that notification must be confirmed in writing to the Province as soon as it is reasonably 
practicable for the Contractor to do so. 

Review of security breaches 

14. If the Province decides to conduct a review of a matter described in section 13 (whether or not the matter 
came to the attention of the Province as a result of a notification under section 13), the Contractor must, on 
the request of the Province, participate in the review to the extent that it is reasonably practicable for the 
Contractor to do so. 

Retention of Records 

15. Unless the Agreement otherwise specifies, the Contractor must retain all Records in the Contractor's 
possession that contain Information until directed by the Province in writing to dispose of them Of deliver 
them as specified in the direction. 

Storage of Records 

16. Until disposed of or delivered in accordance with section 15, the Contractor must store any Records in the 
Contractor's possession that contain Information in accordance with the provisions of Appendix CS, if 
attached. 

Audit 

17. In addition to any other rights of inspection the Province may have under the Agreement or under statute, 
the Province may, at any reasonable time and on reasonable notice to the Contractor, enter on the 
Contractor's premises to inspect and, at the Province's discretion, copy: 

(a) any Records in the possession of the Contractor containing Information; or 
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(b) any of the Contractor's Information management policies or processes (including the processes 
described in sections 7, 9 and 10 and the logs described in sections 5 and 12) relevant to the 
Contrador1s compliance with this Schedule 

and the Contractor must permit, and provide reasonable assistance to the exercise by the Province of the 
Province's rights under this section. 

Termination of Agreement 

18. In addition to any other rights of termination which the Province may have under the Agreement Of 

otherwise at law, the Province may, subject to any provisions in the Agreement establishing mandatory 
cure periods for defaults by the Contractor, terminate the Agreement by giving written notice of such 
termination to the Contractor, upon any failure of the Contractor to comply with this Schedule in a material 
respect. 

Interpretation 

19. In this Schedule, unless otherwise specified: 

(a) references to sections are to sections of this Schedule; and 

(b) references to appendices are to the appendices attached to this Schedule. 

20. Any reference to the "Contractor" in this Schedule includes any subcontractor retained by the Contractor to 
perform obligations under the Agreement and the Contractor must ensure that any such subcontractors 
comply with this Schedule. 

21. The appendices attached to this Schedule are part of this Schedule. 

22. If there is a conflict between a provision in an appendix attached to this Schedule and any other provision 
of this Scheduler the provision in the appendix is inoperative to the extent of the conflict unless the 
appendix states that it operates despite a conflicting provision of this Schedule. 

23. If there is a conflict between: 

(a) a provision of the Agreement, this Schedule or an appendix attached to this Schedule; and 

(b) a documented process required by this Schedule to be created Of maintained by the Contractor 

the provision of the Agreement, Schedule or appendix will prevail to the extent of the conflict. 

24. The obligations of the Contractor in this Schedule will survive the termination of the Agreement. 
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SCHEDULE G - Appendix Gl - Security screening requirements 

The personnel security screening requirements set out in this Appendix Gl are for the purpose of assisting the 
Contractor determine whether or not a Services Worker constitutes an unreasonable security risk. 

Verification of name, date of birth and address 

1. The Contractor mllst verify the name, date of birth and current address of a Services Worker by viewing at 
least one piece of "primary identification" of the Services Worker and at least one piece of IIsecondary 
identification" of the Services Worker," as described in the table following this section. The Contractor 
must obtain or create, as applicable, Records of all such verifications and retain a copy of those Records. 
For a Services Worker from another province Of jurisdiction, reasonably equivalent identification 
documents are acceptable. 

Primary Identification Secondary Identification 

Issued by IeBC: · School ID card (student card) 

· Bank card (only if holder's name Is on card) 

· B.C. driver's licence or learner's Ilcence (must · Credit card (only if holder's name is on card) 

have photo) · Passport 

· B.C. Identification (HCID) card · Foreign birth certificate (a baptismal certificate is not 

acceptable) 

Issued by provincial or territorial government: · Canadian or U.S. driver's licence 

· NaturalizaUon certificate 

· Canadian birth certificate · Canadian Forces identification 

· Police identification 

Issued by Government of Canada: · Foreign Affairs Canada or consular identification 

· Vehicle registration (only if owner's signature i' 

· Canadian Citizenship Card shown) 

· Permanent Resident Card · Picture employee ID card 

· Canadian Record of Landing/Canadian · Firearms Acquisition Certificate 

Immigration Identification Record · Social Insurance Card (only if has signature strip) 

· B.C. CareCard 

· Native Status Card 

· Parole Certificate ID 

· Corredional Service Conditional Release Card 

, , 
*It IS not necessary that each pIece of IdentIficatIOn VIewed by the Contractor conta1I1S the name, date of 
birth and current address of the Services Worker. It is sufficient that, in combination, the identification 
viewed contains that information. 

Verification of education and professional qualifications 

2. The Contractor must verify, by reasonable means, any relevant education and professional qualifications of 
a Services \-Vorker, obtain or create, as applicable, Records of an such verifications, and retain a copy of 
those Records. 

Verification of employment history and reference checks 

3. The Contractor must verify, by reasonable means, any relevant employment history of a Services Worker, 
which will generally consist of the Contractor requesting that a Services 'Worker provide employment 
references and the Contractor contacting those references. If a Services 'Worker has no relevant 
employment history, the Contractor must seek to verify the character or other relevant personal 
characteristics of the Services "Vorker by requesting the Services "Worker to provide one or more personal 
references and contacting those references. The Contractor must obtain or create, as applicable, Records of 
all such verifications and retain a copy of those Records. 

Security interview 

4. The Contractor must allow the Province to conduct a security-focused intervie"w with a Services "Worker if 
the Province identifies a reasonable security concern and notifies the Contractor it wishes to do so. 
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.

INDEPI,;NDJl:NT REVIEW LEADER
INDUSTRY TRAINING AUTHORITY/SYSTEM REVIEW 

McDonald Inc. 

British Columbia has tremendous economic opportunities over the next 10 years from the 
growth of the liquefied natural (LNG) and other key sectors. To fully realize these 
opportunities, it is important that the Province has a strategic, coordinated, 
responsive industry training system that is achieving the outcomes required to ensure 
employers and industry have the right number of skilled trades people at the right 
and at the right time, and that British Columbians can take full advantage ofjoh openings 
in their communities. 

With the immense economic oppOllunities in ii'onl of BC, it is more critical than ever that 
Be's industry trades training is performing at an optimallcvcl to meet projected 
labour market demands. As directed in the June 2013 mandate letter, the Minister is 
initiating a review of the roles and functions, including govcrnancc, of the ITA to ensure 
i: is meeting its mandate and reaching the targets/outcomes needed to provide the skilled 
trades workers BC needs. 

i,_'~,!:~t!)f~;:; "'i<.:<:~-,_ 
1. The Contractor will cause Yc~sica L. McD~nald, the support 

contractor, Danielle Van Huizen, to act as the Independent Review Leader and 
conduct a formalrcview of roles and functions, including govemancc, of the 
Industry Authority (ITA) of British Columbia, (the Review) to assess 
whether the is meeting its mandate and reaching the targets/outcomes that are 
required to help ensure: 

• BC has the skilled trades workers it to meet projected labour market 
demands arising from expected growth in the liquefied natural gas (LNG) 
and other key sectors; and 

• British Columbiuns can take full advantage of trades job opportunities 
communities. 

Jessica L. McDonald will directly supervise and be accountable for any work undertaken 
by any sub-contractors under this Statement of Work. 
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The Re;iew will ~xamine o~,tc<t1fles ilchieved"tR!~l\1~tby the ITA, and its 
mteractlOns with mdustry trai):lj~~.syslel!l P.~lititi,r$;jndustry partners, and ITA's 
customers (employers, apprentices), and provide Government with 
recommendations, as may be required in the opinion of the Contractor, to improve 
and strengthen: 

• Oversight and governance of the industry training system; 

• Strategic leadership of the system; 

• Outcomes that will provide more skilled workers across B.C.; 

• ITA's overall service delivery model of the apprenticeship system in BC 
(from pre-apprenticeship through to certification); and 

• Partnerships and engagement with educators, industIy, private sector 
unions, and other stakeholders. 

Recommendations may also include proposed revisions to ITA's mandate and/or 
functions and programs or initiatives to help ensure that BC's industry training 
system will meet BC's economic and labour market needs. 

In canying out the Review, the Contractor will 

a) Str~cture the Review as'~"tl.'gl\.t; focused pi?,8k:ss'ihat leverages system 
expertise, analysis and eiliployefconsultairoil'~to date, including but not 
limited to current legislation and strategic/business plans related to industry 
training; BC Government's Crown agency governance policies; other general 
and specific directions, and system results data. 

b) Consult with: 

L SYstem Partners - organizations that fund and/or deliver training programs 
or services to employers, apprentices, and other customers of the system. 
This includes, but is not limited to: 

o ITA Board members and executive-level staff; 

o Industry Training Organization (ITO) Board Chairs and CEOs; 

o The Trades Training Consortium of BC (TTCBC), a crown agency that 
represents the interests of the 14 public post secondary institutions that 
deliver trades training; 

o BC Association of Trades Training Administrators (BCATTA) - Le. the 
Deans of Trades from the 14 TTCBC public post secondary institutions; 

o A representative sample of the 24 priv~te~ttaining providers that deliver 
technical trades training; and' . ··J)'(eY" 

o Deputy Ministers and/or select senior staff from the Ministries of JTST, 
Advanced Education, Education, Social Development and the Crown 
Agencies Resource Office. 
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ii. Industry Partners -organizations or industry partnership groups that 
represent the interests of apprentices, journeypeople, and/or their employers. 
This includes, but is not limited to, senior level representatives from: 

o BC Natural GasW~tkforceStrat~gy Committee; 

o Mining Association of BC; 

o Forest sector workforce development committee(s); 

o BC Construction Association; 

o Independent Contractors Business Association; and 

o Private sector unions and labour organizations (e.g. BC Fedcration of 
Labour, BC/Yukon Territory Building Construction Trades Council). 

and 

iii. End Users - a small reference group of individual employcrs, apprcntices 
and othcr customers ofBC's industry training system. 

c) Examine best practices in other jurisdictions, including seeking advice and 
input from industry training system practitioners and/or governance experts 
from Canadian and international jurisdictions which have implemented 
industry training system models BC may wish to learn from. These 
jurisdictions will incll1de, but are not limited to: Queensland, Australia 
(cu11'ently implementh\'g<'significant trai:il.irig system changes to meet 
resource/LNG sector needs), Ircland, England, and Alberta; 

d) Operate in a manner that encourages frank and open discussion, and ensures 
that materials, comments, perspectives and opinions provided as part of the 
Review are treated confidentially and used only for the purpose of the 
Review; 

e) Consider the differing needs of industry in each ofBC's economic regions by 
ensuring that, to the greatest extent possible the system partners, industry and 
labour stakeholders, and employer/apprentices consulted as part ofthe Review 
represent all regions of the province; 

f) Ensure, to the greatest extent possible, that Review recommcndations will 
strengthen the current system without crcating undue disruption to the 
ongoing recruitment, training and credentialing of the skilled workers that 
BC's economy needs; and 

g) Undcltake other duties as requested by Shannon Baskerville, ADM, Labour 
Market and Immigration Division, JTST, or her designate. 

2. In t~e event that ~he cQ\1W(\1.5?r. wishes. f?lj s,li?cont~actor or person, othel: than 
Damelle Van HUlzen, to a~slst m provldmg the ServIces, the Contractor WIll seek 
the prior written approval of Shannon Baskerville, Assistant Deputy Minister, 
Labour Market and Immigration Division, JTST, or her dcsignate. 
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3. Prior to commencing any Services, the Contractor must deliver to Shannon 
Baskerville, Assistant Deputy Minister, JTST, or her designate, a fully completed 
and signed "Conflict ofInterest Disclosure", attached as Appendix 2 to this 
Statement of Work; and the "Undertaking of Confidentiality", attached as 
Appendix 3 to this Statement of Work for Jessica L. McDonald Inc.; Jessica L. 
McDonald; and Danielle Van Huizen. To the extent that other persons have been 
identified and approved under-8ervice's - sectio'n(11.'2,'the Contractor must deliver 
to Shannon Baskerville; Assishilltbeputy Mih'ill!lJ-f/lTST, or her designate, a fully 
completed and signed "Conflict ofinterest Disclosure" and "Undertaking of 
Confidentiality" for each of those persons. 

Timelines: 

Start date: August 30, 2013 
Completion: December 31, 2013 

Reporting to: Shannon Baskerville, Assistant Deputy Minister, Labour Market and 
Immigration Division, JTST (or her designate). 

Specific Delivcrables and Schedule: 

h) Meet with JTST ministry executive by August 30, 2013, to review the project 
scope, issues and work to be undertaken under this Statement of Work. 

i) Provide a summary workplan for the consultations to be undertaken for the 
Review to Shannon Baskerville! (\DM, Labou~!¥ar!>et and Immigration Division, 
JTST by September 4, 2013. 'The workplan shg{)'(iI include opportunities to 
leverage existing meetings of sys'tem stakeholders and industry partners, and/or 
use of online tools and social media, wherever practicable. 

j) Submit a draft repOlt to Shannon Baskerville ADM, Labour Market and 
Immigration Division, JTST by November 1, 2013. The draft report is to include: 

o Documentation of the current governance framework for BC's industry 
training system, include the specific roles and responsibilities ofITA, 
Govemment ministries, ITOs, and public and private trainers; 

o Strengths and weaknesses of the framework, and opportunities for 
improvement; 

o 2 - 3 options for govemance or system model improvements to address 
current weaknesses and/or enhance system efficiency and effectiveness. 
The roles and responsibilities of each of the system partners must be defined 
under each option; 

o Identify key implications associated with each option, including 
implementation risks and challenges, financial implications, and 
requirement for legislative ,changes, as ~RR\i,s~?le; 

\ "'.", j 1 t)ff:l"I>' . '." " !;q;~.: l' . 
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o A recommendation of one of these options to Government, along with an 
action plan for immediate implementation; and 

o Any other appropriate recommendations to Government that meet the 
objectives of the Review. 

k) Submit a final report, encompassing the same requirements as the draft repOli, to 
the Minister of Jobs, Tourism and Skills Training by November 29,2013. Submit 
such reports in a format mutually agreed to by the Contractor and Shannon 
Baskerville ADM, Labour Market and Immigration Division, JTST. 

1) Provide ongoing verbal and/or written progress/status reports Shannon 
Baskerville, ADM, Labour Market and Immigration Division and others as and 
when requested. 

Hourly/Daily Rates: 

The Contractor will be reimbursed at the for the services of Jessica 
1. McDonald and ,of.'the service~ of,Danielle Van Huizen. 

Total value of Services under this Statement of Work #2013 -1 (JLM - JTST) must 
not exceed $120,000 (CDN), including all selvice and travel fees and expenses, without 
prior written approval from Doug Foster, Ministry of Finance, or such other person as the 
he may designate. 

Should the Contractor request approval for services of persons other than Jessica 1. 
McDonald or Danielle Van Huizen under Services - section 1.2, the Contractor will also 
submit for prior written approval, a listing of rates to be charged for such persons, to 
Shannon Baskerville, Assistant Deputy Minister, Labour Market and Immigration 
Division, JTST, or her designate. The value of such approved Services shall not cause 
the total value of Services under this Statement of Work to exceed $120,000 (CDN), or 
such other amount approved by Doug Foster, Assistant Deputy Minister, Ministry of 
Finance. 

Travel/Other Expenses/ Insurance Requirements or Waiving of and Reason For: 

Expenses: 

1. travel, ac~ommodatio~~.~1pleal.expe~ses for travel outside of Vancouver on the 
same baSIS as the Provlllce'pays ItS' Group II employees when they are on travel 
status (sec attached Appendix 1 - Group II Rates Expenses for Contractors and 
Sub-Contractors); and 

2. the Contractor's actuallong.distance telephone, fax, postage and other identifiable 
communication expenses; and 

excluding sales ("HST") or other applicable taxes paid or payable by the Contractor on 
expenses described in (1) to (2) above to the extent that the Contractor is entitled to claim 
credits (including GST input tax credits), rebates, refunds or remissions of the tax from 
the relevant taxation authorities. 
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Expenses may be incurred with the prior approval of Shannon Baskerville, Assistant 
Deputy Minister, Labour Market and Immigration Division, JTST, or her designate. 

Please include the following coding in your invoice(s) for this Work Assignment: 
Client: 125 RC:51676 SL:54020 STOB:6001(fees) Project:511ITAR 
Client: 125 RC:51676 SL:54020 STOB:6002(expenses) Project:511ITAR 

Other Terms Not Covered Above: 

I. At the request of the Contractor, JTST may make the services of an external 
resource with specific expertise in governance and system review processes to the 
Contractor at no cost to the Contractor. 

2. JTST staff may also be made available at the CdIi:ttactor's request (at no costs) to 
provide research support, subject matter expertise and general project suppott. 

v 
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L dA ea ~ppl'ova : 

Name: Shannon Baskerville Title: 
ADM, Labour Market and 
Immigration, JTST 

E-mail: Shannon.Baskerville@gov.bc.ca Tel: 250387·5640 

Fi nance DMOA I \PPl'ova : 

Master RFP#SA·MF2 
RFPRef: .. . . 

. l'. " 

Name: Doug Foster Title: ADM, Ministry of Finance 

E-mail: Doug.Foster@gov.bc.ca Tel: (250) 387·9022 

Execution: 
This Statement of Work may be entered into by each party signing a separate copy 
(including a photocopy or facsimile copy) and delivering it to the other party by facsimile 
transmission or by email with a scanned copy in PDF format. 

SIGNED on behalf of Her Majesty the ) 
Queen in Right of the Province of ) 
British Columbia by a duly authorized ) 
representative of the Ministry of Jobs, ) 
Tourism and Skills Training this .3O-th day ) 
of AWe \)8\-. ,2013, in the..:~r~sence Of] 

) 
) 

~c, 1bl41f\£ Rowe... 
( Itness) c ssis nt Deputy 

Minister, Labour Market and Immigration 
Division, JTST 

Contractor 

per:._;7!7JVL~d 
Jessica L. McDonald Inc. 

Title: President 
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GROUP II RATES EXPENSES FOR CONTRACTORS 
AND SUB-CONTRACTORS 

APPENDIX 1 - Group 2 Rates 
EXPENSES FOR CONTRACTORS 

The followIng are allowable expenses for contractors. All expenses must be paid by the contractor. Expenses cannot be direct billed 
to tha mInistry except In unusual circumstances (In these casu a special clause must be Included In the contract). OrIgInal receipts 
must be submitted with the expense claIm (when reCEipts are requIred) but photO(oples of receIpts will be acceptad If tha contractor 
requires tho original for another purpose (e.g., to claIm for HST credits). 

Trayel Expenles 

The contractor must be outside their headquarters area (32 
kHometres from where they ordlnl!flly perform theIr duties) to be 
eJtglble to claIm travel, meal and accommodation ex~nses. 

I.Moal Allowances: 
Effectlve March 29, 2009, tho (oHowlng meal aHOWMces can be 
dalme.d whkh must notexc~d $<19.00 per day (receipts are not 
renl1 lred); 
Breakra~t only $22.00 d91m If travel starts 

before 7:00 a.m. or 
ends after 7:00 a.m. 

lunch only $22.00 claIm If travel starts 

befor~r!:r:00;:6~'{n or 
ends a( 12' 0 noon. 

Dinner only $2S~5Q claIm If, traVlli·starts 
before 6':00 p.m. or 
ends after 6:00 .m. 

Breakfast and lunch onl 30.00 see above 
8reakfast and dinner onl 36.50 see above 
Lunch and dinner onl 36.50 see above 

IFul] dav 49.00 

2.Mllorloe Rates When Using Private Vehicle: 
Effective March 29, 2009, the prIvate mileage c'llIowance Is $.50 
per kilometre (receipts are not requIred). this rate can be 
clllimed when using a prIvate vehicle for travel. It Is Intended to 
cover costs of gas and maintenance. 

3.Taxlllnd ParkIng: 
Taxi and parking chargas will bl! rl!lmbursed If receipts/copIes of 
r,,",c,,",lpts are provIded. TIps Identified separately on taxI receIpts 
cannot be dalmed. 

4. CGr Rentals: 
Approved car rental agencies and the maxImum rates for each 
communIty are I!sted at Wiw P!S AAv,bc,ca/csa(categor!esl 
yehlc!e rental$lyebkfe rentals doUyfveb!c/e ((lOta!:; dally btmlit 
~. Other ogenc/es are to be used only when these 
agencies cannot supply vehldes or when renting II vehicle 
outside BC. Contractors 5hQufd ask for the government rate. 
Rece!pts/coples of r~elpts ere required. 
PAl (person~! accident Insurance) will not be reimbursed. 
CDW/LDW (collisIon/loss damage wolver) wHi be reImbursed 
only when renting from a company not on the approved Hst (or 
the specific community (If when renting outsIde BC. 

B.Accommodlitlon: 
&) Hotel/motel (Receipt/copy of receipt and proof of payment 
required). 
Approved hotels and the maxImum rates that ffi<ly be j:lalrrled for 
rooms and supplementary Items (e.g., parkIng) are IJ$ted.1n the 
Accommodation Gul00 lit WIT« ps:> goy be caksM C' . . 
categorjeslaccommodationlllst~of-propert!es.html 
Rotes may vary between summer, winter and shoulder seasons. 
Only the single (IOvernment rate will be reimbursed. 
The "number In party' Identified on the receipt must show only 
one person. 

FIN FSA 021 REV JULy/tO 

Strictly Confidential 

Process for Selecting Atcommo~tion: 
Select the most cost-effective hotel from the accommodation 
guide that meets your business requirements. 
Ensure the expectations of thl'! ministry l!xpense. authority are. 
clarified (through the contract mlmager) regarding the price of 
accQmmodatlon befofl! travel takas placa. 
Ensure the' rates chllrged by the howl for the room and 
supplementary charges are at or below thl! rates quoted In tha 
accommodation guIde. 

If the contractor cannot stay at any of the hotels listed In the 
guIde due to an exceptional or emergency situation, pre
approval must be obtaIned from the mInistry expense authority 
and attached to the elCpense claim. ThIs approval should be 
obtalnes:l:throu~h the contract manager. 

',~~t"~)!.~' M{' , 
b). P~(y#.,~tqdginfl (receipts are not required): 
$JO\p~.Hlght may be claimed when private 10dOIng Is 
arranged (e.g., staying with frIends). 

6.Alrfllre: 
Economy aIrfare only wilt be reimbursed. Receipts/cop;es of 
receIpts and proof of payment are required. 

7.MI&cellatlGaul Travel Expenses: 
laundry r grat\J!t!es, porterage and persona! phone calls cannot 
be claimed. Ferry charges and hIghway tolls (an be claImed If 
supported by an orlglnal recalpt, Other mlscal1aneous expenses 
Incurred when travefllng (e.g., courier and photocopyIng 
chorges) clln 1I1~o be clalmlld If supported by /I receIpt/copy of 
receIpt. 

8.0ut-of·ProvlncG TravGI: 
When B.C. contractors are required to travel out-o(·provlnce, a 
Trllvel AuthorlMtlon (orm approved by the mInIstry director must 
accompany the expense claIm. ' . 

Other Expenses 

1.Buslnon Expenses (e.g., all costs assocIated wIth meetings, 
IncJudlno buslnl!!ss and guest meals): 
ClaIms for busIness expenses must be IIctom~nl(!d by an 
approved Business Expense Approval form (which should be 
completed by the mlrllstry, not the contractor). 

2. HST: 
Whl!n recalpts are submItted for reImbursement, they should be. 
adjusted to deduct the embedded HST. A contractor with an 
HST registration number can claim Input tax credits from Canada 
Revenue Agency. 

3.MI,call~!,BOu~}Expens •• (e.g. boslness talephone/fax c.alls, 
newsMpers-, etc~): 
M!sceU(jrft~u~l.exjJenses wlll be paid If supported by orIginal 
receipts Allo' In our opInIon are necessarily Incurred by you In 
providIng the servIce. CCf'ltact the contract manager before 
Incurring any miscellaneous expenses. 

Conlractor InItials: 
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APPENDIX 2 

CONFLICT OF INTEREST DISCLOSURE - JESSICA L. MCDONALD INC. 
AND JESSICA L. MCDONALD 

A conflict of interest arises where you have an interest which conflicts ~ or might conflict, 
or might be perceived to conflict) with the interests of the Organization. 

A conflict of interest may take a number of forms. It may be financial or non-financial. It 
may be direct or indirect. It may, be professional or family related. 

A conflict of interest may arise from directorships or other employment; interests in 
business enterprises or professional practices; share ownership; beneficial interests in 
trusts; existing professional or personal associations with the Organization; professional 
associations or relationships with other organizations; personal associations with other 
groups or organizations; or family relationships. 

Special advisors to the Province must disclose any duty or interest that might conflict 
with his or her duty or interest to the Organization. This disclosure covers JESSICA L. 
McDONALD INC. AND JESSICA L. MCDONALD under Statement of Work 
#2013 -1 (JLM - JTST). 

1. A direct or indirect conflict with my duties as Independent Review Leader to the 
Province (JTST)may arise because (please indicate if non-applicable): 

a) I, or mylour associ1).\~.~:, hold th~ fol!O\vil?g offices (appointed or elected): 

tJjA,,"'" ';' 

b) I, my associates, or any trustee or any nominee on my behalf, own or possess, 
directly or indirectly, the following interests (i.e., shares, businesses, or 
properties): . 

c) I, or my associates, have the following interests in existing or proposed 
transactions with the Organization. 

rf{ A 

1 "Organization" means the Province and its Crown corporations and agencies . 
. --~~·r~ .. /I:··, . ':;'., 

2 "Associate" of a person means. any Person closely connected by blood or otherwise 
including, but not limited to, a spouse (including common-law spouse), parent, 
grandparent, brother, sister, child or grandchild. 
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2. The nature and extent of the conflicting office duty or interest referred to in sub
paragraphs l(a) or l(b) is (please indicate if non-applicable): 

3. 

'.' :.'. j't .t· . 
. ~. ·2;· ,. ,';. '.' _",:,*W~';, " 

A real or perceived conflict of interest with my'auHes as Independent Review 
Leader to the Province may arise because I receive financial remuneration (either 
for services perfOlmed by me, as an owner or part owner, trustee, or employee or 
otherwise) from the following sources (please indicate if non-applicable): 

Slocil ~LJI.--t'J() 6V\.D..~ {AJ.N'5",.r~.$.U\flU.i r, 
c.~ (el(--h~-+o ~..Q nevV ~ .?~ Or--I< 
nics\'- )VM1'~ ~lf'-~. flo rer.]) Cvv--\V' Q,J'(AfJ-eJ! 

The following is a list of each subsidiary3 or affiliate4 of a company listed in section 1 of 
this declaration. 

Type of Business 
Company Listed in Paragraph Name of Subsidiary or Ordinarily Carried on 

l(b) Affiliate by Snbsidiary or 
Affiliate 

. I !'~ • 1 is ali';); , , I, i :1 ~\ . ' 
\~'~ ,Id , 

"f! NP'" 

3 For the purposes of this declaration, a corporation is a subsidiary of another corporation 
where: 

(a) 

(b) 

it is controlled by: 
(i) that other corporation; 
(ii) that other corporation and one or more other corporations, each of 

which is controlled by that other corporation; or 
(iii) two or more other corporations, each of which is controlled by that 

other corporation; or 
it is a subsidiary or a subsidiary of that other corporation. 

4 For the purposes of this declaratiol}, ope corporation.,i!> am,ljated with another 
corporation where one of them is the st'tbsict'iaty of the:~,$~r, or both are subsidiaries of 
the same corporation, or each of them is controlled by the same person, 
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4. If, at any time following the signing of this Conflict ofInterest declaration, there 
are changes to the information given herein regarding conflict of interest, either 
by way or addition or deletion, I shall forthwith file with the Ministry of Finance a 
supplementary disclosure statement describing such change. 

Yes: ~ No: 

5. Other than disclosed above, do you have any relationships or interests thaI could 
compromise, or be perceived to compromise, your ability to exercise judgment 
with a view to the best interests of the Province, as Independent Review Leader? 
If so, please specify. 

Yes: e 
If yes, specify below: 

Signed this ~day of ~ ~, 

Jessica L. McDonald! Jessica L. McDonald Inc. 
(authorized signatory) 

Strictly Confidential 
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CONFLICT OF INTEREST DISCLOSURE - DANIELLE VAN HUIZEN (SUB
CONTRACTOR) 

A conflict of interest arises where you have an interest which conflicts )or might conflict, 
or might be perceived to conflict) with the interests of the Organization. 

A conflict of interest may take a number offOlms. It may be financial or non-financial. It 
may be direct or indirect. It may be professional or family related. 

A conflict of interest may arise from directorships or other employment; interests in 
business enterprises or professional practices; share ownership; beneficial interests in 
trusts; existing professional or personal associations with the Organization; professional 
associations or relationships with other organizations; personal associations with other 
groups or organizations; or family relationships. ., 

Special advisors to the Province must disclose any duty or interest that might conflict 
with his or her duty or interest to the Organization. This disclosure covers DANIELLE 
VAN HUIZEN under Statement of Work #2013 -1 (JLM - JTST). 

6. A direct or indirect conflict with my duties as subcontracted support to the 
Independent Review Leader to the Province may arise because (please indicate if 
non-applicable): 

a) I, 01' my/our associates6
, hold the following offices (appointed or elected): 

b) I, my associates, or any trustee or any nominee on my behalf, own or possess, 
directly or indirectly, the following interests (i.e., shares, businesses, or 
properties): 

[ N/I\ " 

c) I, or my associates, have the following interests in existing or proposed 
transactions with the Organization. 

S "Organization" means the Province and its Crown corporations and agencies. 

6 "Associate" of a person means any person closely connected by blood or otherwise 
including, but not limited to, a spouse (including common-law spouse), parent, 
grandparent, brother, sister, child or grandchild. 
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7. The nature and extent of the conflicting office duty or interest referred to in sub
paragraphs I (a) or I(b) is (please indicate if non-applicable): 

8. A real or perceived conflict of interest with my duties as sub-contracted support to 
the Independent Review Leader to the Province may arise because I receive 
financial remuneration (either for services perfonned by me, as an owner or part 
owner, trustee, or employee or otherwise) from the following sources (please 
indicate if non-applicable): 

I '.. 

The following is a list of each subsidiary? or affiliateS of a company listed in section I of 
this declaration 

Type of Business 
Company Listed in Paragraph Name of Subsidiary or Ordinarily Carried on 

t(b) Affiliate by Subsidiary or 
Affiliate 

7 For the purposes of this declaration, a corporation is a subsidiary of another corporation 
where: 

(c) 

(d) 

it is controlled by: 
(i) that other corporation; 
(ii) that other corporation and one or more other corporations, each of 

which is controlled by that other corporation; or 
(iii) two or more other corporations, each of which is controlled by that 

other corporation; or 
it is a subsidiary or a subsidiary of that other corporation. 

8 For the purposes of this declaration, one corporation is affiliated with another 
corporation where one of them is the subsidiary of the other, or both are subsidiaries of 
the same corporation, or each of them is controlled by the same person. 
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. ':1..' 

If, at any time following the signing of this Conflict of Interest declaration, there are 
changes to the information given herein regarding conflict of interest, either by way or 
addition or deletion, I shall forthwith file with the Minisuy of Finance a supplementary 
disclosure statement describing such change. 

C3 Aq v-eed No: 

9. Other than disclosed above, do you have any relationships or interests that could 
compromise, or be perceived to compromise, your ability to exercise judgment 
with a view to the best interests of the Province, as sub-contracted support to the 
Independent Review Leader? If so, please specify. 

Yes: 

If yes, specify below 

.".;,: ,\, 

Signed this ?if day of A\AtJi lj"+ 2013. 
I 

·}ALJ,~ 

,\,-\H; ~<.: 

'."r.;?:' 
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APPENDIX 3 

UNDERTAKING OF CONFIDENTIALITY - JESSICA L. MCDONALD INC. 
AND JESSICA L. MCDONALD 

1. In consideration of her role as Independent Review Leader for the Ministry of Jobs, 
Tourism and Skills Training, JESSICA L. McDONALD INC. AND JESSICA L. 
MCDONALD undertake that they will treat as confidential and not disclose or 
permit to be disclosed, at any time, information they provide to, or obtain from, the 
Province or its Crown corporations, agencies or clients (verbally, electronically or in 
writing) in relation to or resulting from her role as Independent Review Leader for 
Ministty of Jobs, Tourism and Skills Training under this Statement of Work # 
Statement of Work #2013 -1 (JLM - JTST) , including but not limited to the 
following: 
(a) the contents of materials, including and presentations brought to meetings or 

circulated to the BC public service or public sector agencies or clients or 
other materials received at meetings of the BC public service or public sector 
agencies or clients; 

(b) the conversations and discussions held at the meetings of the BC public 
service or public sector agencies or clients, including the comments of the 
members of the BC public service or public sector agencies or clients; 

(c) any part of the agendas of the meetings of the BC public service or public 
sector agencies or clients; 

(d) the fact that I have attended or been scheduled to attend meetings of the BC 
public service or public sec~or agencies or clients; 

( e) the ou.tcomes % 4ffftision~ of thy Ih,e;Bc.; public service or public sector 
agencies or chents or as result of the meetings of the BC public service or 
public sector agencies or clients; 

(f) any reports, recommendations or analysis prepared for or in connection with 
or by the BC public service or public sector agencies or clients; and 

(g) the terms of this Undertaking. 

2. Section 1 of this Undertaking does not apply insofar as: 
(a) the disclosure is expressly permitted in writing by the Province or its Crown 

corporations and agencies; 
(b) the information to be disclosed is general public knowledge; 
(c) the disclosure is to staff of the Government of British Columbia in attendance 

at meetings of the BC public service or public sector agencies or clients; or 
(d) the information is as described in section 12(2)(a) to (c) of the Freedom of 

Information and Protection of Privacy Act, which can be accessed at 
http://www.oipc.bc.ca/ 

3. JESSICA L. McDONALD INC. AND JESSICA L. McDONALD undertakes that 
upon request of Province or its Crown cOlporations and agencies, I will return to that 
par!y a?d all infOlmati0lJf,f~~\yed frot;\ ~u~h pal't!es, incl~ding all copies, 
derivatives, reports an9,;an~,1YSls contatlllng'such mformatlOn. 
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4. JESSICA L. McDONALD INC. AND JESSICA L. McDONALD undeltake not to 
use any ofthe infonnation referenced in Section 1 above for any other purpose other 
than those expressly provided for nnder this Statement of Work # Statement of 
Work #2013 -1 (JLM - JTST). 

5. JESSICA L. McDONALD INC. AND JESSICA L. McDONALD also undertake 
that I will immediately notify Shannon Baskerville, Assistant Deputy Minister, 
Labour Market and Immigration Division, JTST (or her designate) , if they 
receive a summons, subpoena, order or similar instrument or otherwise become 
subject to a legal obligation requiring disclosure of any information required to 
keep confidential under this Undertaking. 

SIGNED AND DELIVERED ) 

in the presence of: ) 

(Signature a/witness) per JESSICA L. McDONALD INC. 
AND JESSICA L. McDONALD. 

Strictly Confidential Page 16 of 18 

FIN-2013-00257 
Page 55



UNDERTAKING OF CONFIDENTIALITY - DANIELLE VAN HUIZEN 

1. In consideration of her role as sub-contracted support for the Independent Review 
Leader for Ministry of Jobs, Tourism and Skills Training, DANIELLE VAN 
HUIZEN undertakes that she will treat as confidential and not disclose or permit to 
be disclosed, at any time, information they provide to, or obtain from, the Province 
or its Crown corporations, agencies or clients (verbally, electronically or in writing) 
in relation to or resulting from their role as sub-contracted support for the 
Independent Review Leader for Ministry of Jobs, Tourism and Skills Training under 
this Statement of Work # Statement of Work #2013 -1 (.JLM - JTST) , including 
but not limited to the following: 

(a) the contents of materials, including and presentations brought to meetings or 
circulated to the BC public service or public sector agencies 01' clients or 
other materials received at meetings of the BC public service or public sector 
agencies 01' clients; 

(b) the conversations and discussions held at the meetings of the BC public 
service or public sector agencies or clients, including the comments of the 
members of the BG}public service or public sector agencies 01' clients; 

(c) any part of the agendas of the meetings'ofthe BC public service or public 
sector agencies 01' clients; 

(d) the fact that I have attended or been scheduled to attend meetings of the BC 
public service or public sector agencies or clients; 

(e) the outcomes or decisions of the the BC public service or public sector 
agencies or clients or as result of the meetings of the BC public service or 
public sector agencies or clients; 

(1) any reports, recommendations or analysis prepared for 01' in connection with 
or by the BC public service or public sector agencies or clients; and 

(g) the terms of this Undertaking. 

2. Section 1 of this Undertaking does not apply insofar as: 
(a) the disclosure is expressly permitted in writing by the Province or its Crown 

corporations and agencies; 
(b) the information to be disclosed is general public knowledge; 
( c) the disclosure is to staff of the Govermnent of British Columbia in attendance 

at meetings of the BC public service or public sector agencies or clients; 01' 

(d) the information is as described in section 12(2)(a) to (c) of the Freedom of 
Information ~'1d:I)I,~~{~Ction' of P!·iv.apy A,ct, which can be accessed at 
http://WWW.olpc.belca/ 

3. DANIELLE V AN HUIZEN undertakes that upon request of Province or its Crown 
corporations and agencies, I will return to that party and all information received 
from such parties, including all copies, derivatives, reports and analysis containing 
such information. 
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4. DANIELLE V AN HUIZEN undel1akes not to use any of the infOlmation referenced 
in Section 1 above for any other purpose other than tHose expressly provided for 
under this Statement of Work # (JTST). 

5. DANIELLE VAN HUIZEN also undertakes that I will immediately notify 
Shannon Baskerville, Assistant Deputy Minister, Labour Market and Immigration 
Division, JTST (or her designate) , if! receive a summons, subpoena, order 01' 

similar instrument 01' othelwise become subject to a legal obligation requiring 
disclosure of any information required to keep confidential under this 
Undertaking. 

SIGNED AND DELIVERED ) 

------------------) 

this ~ day of Act ttIb<"it 
in the presence of: 

(Signature a/witness) 
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