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103 Authorization, non-contravention, immunity from legal action and validation
— use and disclosure of information

Part 1 — Introductory Provisions

Definitions and interpretation
1 (1) In this Act:

"aboriginal child" means a child

(a) who is registered under the Indian Act (Canada),

(b) who has a biological parent who is registered under the
Indian Act (Canada),

(b.1) who is a Nisga'a child,
(b.2) who is a treaty first nation child,

(c) who is under 12 years of age and has a biological parent
who

(i) is of aboriginal ancestry, and

(ii) considers himself or herself to be aboriginal, or

(d) who is 12 years of age or older, of aboriginal ancestry and
considers himself or herself to be aboriginal;

"aboriginal community" means an aboriginal community designated by
the minister;

"administrator" means the chief executive officer of an adoption agency
or another officer of an adoption agency designated by the agency for
the purposes of this Act;

"adoption agency" means a society licensed in accordance with the
regulations;

"birth mother" means the person who gives birth to, or is delivered of, a
child, regardless of whether her human reproductive material was
used in the child's conception, unless the person is a surrogate within
the meaning of section 29 of the Family Law Act;

"caregiver" means a person with whom a child is placed by a director or
an administrator and who, by agreement with the director or the
administrator, is authorized to carry out the rights and
responsibilities, under the agreement, of the director or the
administrator;

"child" means an unmarried person under 19 years of age;
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"Convention" means the Convention on Protection of Children and Co-
operation in Respect of Intercountry Adoption;

"court" means the Supreme Court of British Columbia;

"designated representative”, when used in relation to the Nisga'a
Lisims Government, an Indian band, an aboriginal community or a
treaty first nation, means a representative designated in accordance
with the regulations;

"direct placement" means the action of a parent or other guardian of a
child placing the child for adoption with one or 2 adults, none of
whom is a relative of the child;

"director" means a person designated as a director of adoption under
section 76.1 (1) (a) and the Provincial director;

"director of child protection” means a director designated under
section 91 of the Child, Family and Community Service Act;

"extraprovincial agency" means an official or agency located outside
British Columbia and having substantially similar powers as a director
in respect of guardianship;

"Indian band" means a band as defined in the Indian Act (Canada) and
includes a band council;

"openness agreement" means an agreement made under section 59;
"parents’ registry” means the registry referred to in section 10;

"post-placement report" means a report to court prepared by a director
or an adoption agency;

"Provincial director" means the person designated as the Provincial
director under section 76.1 (1) (b);

"registrar general" has the same meaning as in the Vital Statistics Act;
"relative" means a person related to another by birth or adoption;

"treaty first nation", in relation to a treaty first nation child, means the
treaty first nation of which the child is a treaty first nation child.

(2) A reference to "guardian" in section 13 (1) (c) or in the phrase
"parent or other guardian" or "joint guardian" does not include

(a) a director,
(b) an administrator,

(c) a director of child protection, or
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(d) the Public Guardian and Trustee.

Purpose of the Act

2 The purpose of this Act is to provide for new and permanent family ties
through adoption, giving paramount consideration in every respect to the
child's best interests.

Best interests of child

3 (1) All relevant factors must be considered in determining the child's best
interests, including for example:

(a) the child's safety;

(b) the child's physical and emotional needs and level of
development;

(c) the importance of continuity in the child's care;

(d) the importance to the child's development of having a
positive relationship with a parent and a secure place as a
member of a family;

(e) the quality of the relationship the child has with a parent or
other individual and the effect of maintaining that
relationship;

(f) the child's cultural, racial, linguistic and religious heritage;
(g) the child's views;
(h) the effect on the child if there is delay in making a decision.

(2) If the child is an aboriginal child, the importance of preserving the
child's cultural identity must be considered in determining the child's

best interests.

Part 2 — The Process Leading to Adoption

Division 1 — Placement for Adoption

Who may place a child for adoption
4 (1) The following may place a child for adoption:

(a) a director who
(i) has care and custody of the child under section 23, or

(ii) is the guardian of the child under section 24;

(b) an adoption agency;
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(c) a parent or other guardian of the child, by direct placement
in accordance with this Part;

(d) a parent or other guardian related to the child, if the child is
placed with a relative of the child.

(2) In addition to the authority under subsection (1) (a), a director may,
at the request of a director of child protection, place a child for
adoption with the person or persons selected by the director of child
protection, if

(a) the child is in the continuing custody of the director of child
protection, or

(b) the director of child protection is the child's personal
guardian under section 51 of the Infants Act.

Who may receive a child for adoption
5 (1) A child may be placed for adoption with one adult or 2 adults jointly.

(2) [Repealed 2017-4-1.]

Before placement by a director or an adoption agency

6 (1) Before placing a child for adoption, a director or an adoption agency
must

(a) provide information about adoption and the alternatives to
adoption to the parent or other guardian requesting
placement,

(b) if the parent or other guardian requesting placement wishes
to select the child's prospective adoptive parents, provide
the parent or other guardian with information about
prospective adoptive parents who have been approved on
the basis of a homestudy completed in accordance with the
regulations,

(c) obtain as much information as possible about the medical
and social history of the child's biological family and
preserve the information for the child,

(d) give the prospective adoptive parents information about the
medical and social history of the child's biological family,
(e) make sure that the child,

(i) if sufficiently mature, has been counselled about the
effects of adoption, and
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if 12 years of age or over, has been informed about
(ii) the right to consent to the adoption,

(f) make reasonable efforts to obtain any consents required
under section 13, and

(g) make reasonable efforts to give notice of the proposed
adoption to
(i) anyone who is named by the birth mother as the
child's biological father if his consent is not required
under section 13, and

(ii) anyone who is registered under section 10 in the
parents' registry in respect of the proposed adoption.

(2) A director or an adoption agency may only place a child for adoption
with prospective adoptive parents who have been approved to receive
placement of a child

(@) on the basis of a homestudy completed in accordance with
the regulations, if the prospective adoptive parents reside in
British Columbia, or

(b) in accordance with the laws of the jurisdiction in which the
prospective adoptive parents reside, if they reside outside
British Columbia.

(3) Subsection (1) (a), (b) and (g) does not apply to a director placing a
child for adoption under section 4 (2).

Discussion with aboriginal communities

7 (1) Before placing an aboriginal child for adoption, a director or an
adoption agency must make reasonable efforts to discuss the child's
placement with the following:

(a) if the child is registered or entitled to be registered as a
member of an Indian band, with a designated representative
of the band;

(a.1) if the child is a Nisga'a child, with a designated
representative of the Nisga'a Lisims Government;

(a.2) if the child is a treaty first nation child, with a designated
representative of the treaty first nation;

(b) if the child is neither a Nisga'a child nor a treaty first nation
child and is neither registered nor entitled to be registered
as a member of an Indian band, with a designated
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representative of an aboriginal community that has been
identified by

(i) the child, if 12 years of age or over, or

(ii) a parent of the child, if the child is under 12 years of
age.

(2) Subsection (1) does not apply

(a) if the child is 12 years of age or over and objects to the
discussion taking place, or

(b) if the parent or other guardian of the child who requested
that the child be placed for adoption objects to the
discussion taking place.

(3) An adoption agency must make reasonable efforts to obtain
information about the cultural identity of a treaty first nation child
before placing the treaty first nation child for adoption if the final
agreement of the treaty first nation requires these efforts to be
made.

Before a direct placement

8 (1) As soon as possible before a direct placement, the prospective
adoptive parents must notify a director or an adoption agency, in
accordance with the regulations, of their intent to receive a child in
their home for adoption.

(2) As soon as possible after being notified under subsection (1), a
director or the adoption agency must

(a) provide information about adoption and the alternatives to
adoption to the parent or other guardian proposing to place
the child,

(b) obtain as much information as possible about the medical
and social history of the child's biological family and
preserve the information for the child,

(c) give the prospective adoptive parents information about the
medical and social history of the child's biological family,

(d) prepare, in accordance with the regulations, a pre-
placement assessment of the prospective adoptive parents,

(e) give a copy of the pre-placement assessment to the
prospective adoptive parents and to the parent or other
guardian of the child, and
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make sure that the child,

() (i) if sufficiently mature, has been counselled about the
effects of adoption, and

(i) if 12 years of age or over, has been informed about
the right to consent to the adoption.

Conditions on direct placement

9 Prospective adoptive parents may receive a child by direct placement but
only if, before the child is received in their home,

(a) the parent or other guardian placing the child receives a

copy of the pre-placement assessment prepared by a
director or the adoption agency,

(b) the prospective adoptive parents receive a copy of
information about the medical and social history of the
child's biological family,

(c) the prospective adoptive parents have made reasonable
efforts to obtain any consents required under section 13,
and

(d) the prospective adoptive parents have made reasonable
efforts to give notice of the proposed adoption to

(i) anyone who is named by the birth mother as the
child's biological father if his consent is not required
under section 13, and

(ii) anyone who is registered under section 10 in the
parents' registry in respect of the proposed adoption.

Parents' registry
10 (1) A parent may, in accordance with the regulations, register on the
parents' registry to receive notice of a proposed adoption.

(2) Notice to a person registered on the parents' registry is properly
given if it is sent, in accordance with the regulations, to the address
recorded in the registry.

Dispensing with notice of proposed adoption

11 (1) On application, the court may dispense with notice of a proposed
adoption if it is satisfied

(a) that it is in the child's best interests to do so, or

(b) that the circumstances justify dispensing with the notice.
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(2) An application under this section may be joined with an application
for an adoption order.

Notice of placement

12 (1) Within 14 days after receiving a child in their home for the purposes
of adoption, the prospective adoptive parents must notify in writing a
director or an adoption agency.

(2) Subsection (1) does not apply if a prospective adoptive parent is a
relative of the child.

Division 2 — Consents

Who must consent to adoption
13 (1) The consent of each of the following is required for a child's adoption:
(a) the child, if 12 years of age or over;
(b) the child's parents;
(c) the child's guardians.
(d) [Repealed 2011-25-268.]

(2) Despite subsection (1) (b), the consent of a biological father who is
not presumed to be the child's biological father under section 26 of
the Family Law Act is not required unless the biological father

(a) acknowledges that he is the child's father, and
(b) is named by the child's birth mother as the child's father.

(3) If the child is in the continuing custody of a director of child
protection, or a director of child protection is the child's personal
guardian under section 51 of the Infants Act, the only consents
required are

(a) the director of child protection's consent, and
(b) the child's consent, if the child is 12 years of age or over.

(4) If a child who has been adopted is to be adopted again, the consent
of a person who became a parent at the time of the previous
adoption is required, instead of the consent of a person who ceased
to have any parental rights and responsibilities at that time.

(5) If a child has been placed for adoption by an extraprovincial agency
and the law of the jurisdiction in which the agency is located is that
only the consent of the agency is required for the child's adoption,
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that consent and any consent required of the child under subsection
(1) are the only consents required.

Birth mother's consent
14 A birth mother's consent to the adoption of her child is valid only if the
child is at least 10 days old when the consent is given.

Parents under 19 years of age
15 A person under 19 years of age may give a legally valid consent to the
adoption of a child.

Form of consent to adoption
16 (1) A consent to the adoption of a child in British Columbia by a person
resident in British Columbia must be in the prescribed form and must
be supported by the prescribed documents.

(2) When a consent to the adoption of a child in British Columbia is
required from a person resident outside British Columbia, the consent
is sufficient for the purposes of this Act if it is in a form that meets
the requirements for adoption consents in the jurisdiction in which

the person is resident.

Dispensing with consent
17 (1) On application, the court may dispense with a consent required under
this Part if the court is satisfied that it is in the child's best interests

to do so or that
(a) the person whose consent is to be dispensed with is not
capable of giving an informed consent,

(b) reasonable but unsuccessful efforts have been made to
locate the person whose consent is to be dispensed with,
(c) the person whose consent is to be dispensed with
(i) has abandoned or deserted the child,
(ii) has not made reasonable efforts to meet their parental
obligations to the child, or
(iii) is not capable of caring for the child, or

(d) other circumstances justify dispensing with the consent.

(2) Despite subsection (1), the court may dispense with the consent of a
child only if the child is not capable of giving an informed consent.
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Before making an order under this section, the court may consider
any recommendation in a report filed by a director or by an adoption
agency.

(4) An application under this section may be made without notice to any
other person and may be joined with any other application that may
be made under this Act.

Revocation of consents before placement by a director or an adoption
agency
18 (1) Before a director or an adoption agency places a child for adoption, a
person who consented to the child's adoption may revoke the
consent, but only if the revocation

(a) is in writing, and

(b) is received by a director or an adoption agency before the
child is placed with prospective adoptive parents by the
director or the adoption agency responsible for the child.

(1.1) A director or an adoption agency who receives a written revocation
referred to in subsection (1) must immediately or as soon as
practicable provide the written revocation to the director or the
adoption agency responsible for the child.

(2) As soon as possible after receiving the written revocation, the director
or the adoption agency responsible for the child must make
reasonable efforts to give notice of the revocation to anyone else who
consented to the adoption.

(3) If the person revoking consent had care and custody of the child
immediately before giving consent, the child must be returned to that
person as soon as possible after the director or the adoption agency
responsible for the child receives the written revocation.

Revocation of birth mother's consent within 30 days of birth
19 (1) A birth mother may revoke her consent to adoption within 30 days of
the child's birth, even though the child has been placed for adoption
during that period, but only if the revocation
(a) is in writing, and
(b) is received by a director or an adoption agency before the
end of the 30 days.

(1.1) A director or an adoption agency who receives a written revocation
referred to in subsection (1) must immediately or as soon as
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practicable provide the written revocation to the director or the
adoption agency responsible for the child.

(2) As soon as possible after receiving the written revocation, the director
or the adoption agency responsible for the child must

(a) give notice of the revocation to the prospective adoptive
parents, and

(b) make reasonable efforts to give notice of the revocation to
anyone else who consented to the adoption.

(3) The child must be returned to the birth mother as soon as possible
after the prospective adoptive parents are given notice of the
revocation.

Revocation of child's consent

20 A child may revoke consent to adoption at any time before the adoption
order is made.

Revocation of consents given outside British Columbia

21 (1) A consent given under the law of another jurisdiction to the adoption
of a child in British Columbia may be revoked in accordance with the
law of that jurisdiction.

(2) Subsection (1) does not limit a child's right under section 20 to
revoke consent at any time before an adoption order is made.

Court revocation of consents after placement

22 (1) After a child is placed for adoption, a consent to the child's adoption
may only be revoked by the court or in accordance with section 19,
20 or 21.

(2) An application to court to revoke a consent to adoption may only be
made before an adoption order is granted.

(3) Notice of the court application to revoke a consent to adoption must
be served on everyone who consented to the adoption.

(4) On application, the court may revoke the consent if it is satisfied that
it would be in the child's best interests to do so.

(5) Failure to comply with an openness agreement is not grounds for the
court to revoke a consent to adoption.

Division 3 — Care, Custody and Guardianship
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Transfer of care and custody to a director or an adoption agency

23 A parent who has care and custody of a child may, in writing, transfer
care and custody to a director or the administrator of an adoption agency
before

(a) the child is placed for adoption by the director or the
adoption agency, and

(b) the parent consents to the child's adoption.

When a director or adoption agency is a guardian

24 (1) When consent to the adoption of a child is given by the parent or
other guardian who requested a director or an adoption agency to
place the child for adoption, the director or the administrator
becomes the sole personal guardian of the child until

(a) an adoption order is made,
(b) the consent is revoked, or

(c) the guardianship of the director or of the administrator, as
the case may be, is terminated under section 24.1.

(2) When a director or an administrator becomes the sole personal
guardian of a child under subsection (1), the Public Guardian and
Trustee becomes the child's sole property guardian until, as set out in
subsection (1) (a) to (c), the director or the administrator, as the
case may be, ceases to be the sole personal guardian of the child.

Terminating guardianship by court order

24.1 (1) The following may, in respect of a child, apply to terminate the sole
personal guardianship of a director or an administrator:

(a) the child's parent;

(b) a director, if a director is the sole personal guardian of the
child;

(c) the administrator, if the administrator is the sole personal
guardian of the child.

(2) If an application is made under subsection (1), the following persons
must be served notice of the court application:

(a) each parent of the child affected by the application;
(b) the child, if 12 years of age or older;

(c) the director, if the director is the guardian of the child and is
not the applicant;

Page 15 of 165
http://'www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96005 01 2019-07-08



Adoption Act Page 16 of 48

(d) the administrator, if the administrator is the guardian of the
child and is not the applicant;

(e) the Public Guardian and Trustee;

(f) any other person on whom the court considers it appropriate
to serve notice.

(3) The court may grant an exemption from a requirement to serve
notice under subsection (2) (a) and (b) if the court considers it
appropriate.

(4) At the conclusion of the hearing, the court must make one of the
following orders in the child's best interests:

(a) that the sole personal guardianship of the director or the
administrator, as the case may be, is terminated;

(b) that the director or the administrator, as the case may be,
remains the sole personal guardian of the child.

Placement by a director or an adoption agency

25 If a director or an administrator has care and custody of a child under
section 23 or is the guardian of a child under section 24, the director or
the administrator may place the child with

(a) a caregiver, or

(b) a prospective adoptive parent who has entered into an
agreement under section 77.2 with the director or the
administrator.

Transfer of care and custody in direct placement adoptions

26 After the conditions in sections 8 (1) and 9 have been met, a parent or
other guardian of a child may, in writing, transfer care and custody of the
child to a prospective adoptive parent.

What care and custody includes
27 (1) In this section:

"health care” means anything that is done for a therapeutic,
preventative, palliative, diagnostic, cosmetic or other health related
purpose, and includes a course of health care;

"health care provider" includes any person licensed, certified or
registered in British Columbia or in another province or state to
provide health care.
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A person having care and custody of a child under this Act may
(@) authorize a health care provider to examine the child, and

(b) consent to necessary health care for the child if, in the
opinion of the health care provider, the health care should
be provided.

(3) A person having care and custody of a child under this Act may

consent to the child's participation in school, social or recreational
activities.

(4) Subsection (2) does not affect a child's right under section 17 of the
Infants Act to consent to health care.

Joint guardianship in direct placement adoptions

28 (1) When consent to adoption is given by a parent or other guardian who
places a child by direct placement, the prospective adoptive parent
named in the consent becomes a joint guardian of the child with the
parent or other guardian named in the consent.

(2) The joint guardianship terminates when
(a) the adoption order is made,

(b) the consent to the adoption is revoked in accordance with
this Part, or

(c) the court declares that the prospective adoptive parent's
status as joint guardian is terminated.

Part 3 — Court Proceedings

Who may apply to adopt a child

29 (1) One adult alone or 2 adults jointly may apply to the court to adopt a
child in accordance with this Act.

(2) One adult may apply to the court to become a parent of a child jointly
with another parent.

(3) Each applicant must be a resident of British Columbia.

A younger child's views

30 (1) Before applying to court for an adoption order relating to a child who
is at least 7 years of age and less than 12, the applicant must
arrange for a person authorized by the regulations to meet the child
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privately so the person can make a written report under subsection
(2).
(2) The report must indicate whether the child
(a) understands what adoption means, and

(b) has any views on the proposed adoption and on any
proposed change of the child's name.

Notice of application

31 (1) At least 30 days before the date set for hearing an application for an
adoption order, the applicant must give written notice of the
application as follows:

(a) to a director or an adoption agency, if the child was placed
with the applicant by direct placement or was brought into
British Columbia for adoption by a person other than a
relative of the child;

(b) to any person who, by court order or by an agreement
enforceable as an order under the Family Law Act, has
contact with the child or access to the child.

(2) The notice to the director or the adoption agency must be
accompanied by the material or documents to be filed with the court
under section 32.

Required documents

32 Before an adoption order is made, the following documents must be filed
with the court:

(a) all the required consents to the adoption, or the orders
dispensing with consent or an application to dispense with
consent;

(b) the child's birth registration or, if it cannot be obtained,
satisfactory evidence of the facts relating to the child's birth;

(c) if the child is at least 7 years of age and less than 12, a copy
of the report of the child's views prepared in accordance
with section 30 or a satisfactory explanation of why the
report has not been prepared;

(d) the post-placement report, if required under section 33;

(e) any additional information required by the regulations.

Post-placement report
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33 (1) If a director or an adoption agency is given notice under section 31 or
has placed the child for adoption, a director or the agency must file
with the court a post-placement report that contains

(a) either a recommendation that the adoption order should or
should not be made or a statement that there is insufficient
information to make the recommendation, and

(b) the information prescribed in the regulations.
(2) A director or the adoption agency may file with the court

(a) any other evidence or information the director or the agency
considers necessary to enable the court to determine
whether the proposed adoption is in the child's best
interests, and

(b) a recommendation on any issue relating to the adoption,
including whether the 6 month residency requirement in
section 35 should be altered or dispensed with.

Court ordered reports

34 The court may require a director to inquire into any matter respecting an
application for an adoption order that the court considers to be
necessary.

Adoption order

35 (1) After considering the post-placement report and other evidence filed
under section 32, 33 or 34, the court may make an adoption order if
it is satisfied that

(a) the child has resided with the applicant for at least 6 months
immediately before the date of the adoption hearing, and

(b) it is in the child's best interests to be adopted by the
applicant.

(2) If the post-placement report was completed more than 3 months
before the date of hearing the application, no adoption order may be
made until the applicant files with the court a written certificate of a
director or the adoption agency confirming or modifying the report.

(3) The court may alter or dispense with the residency requirement after
considering any recommendation made by a director or an adoption
agency.

Change of name
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The applicant for an adoption order may request the court to change
36 (1) the child's given names or family name.

(2) If requested by the applicant, the court may change the child's given
names or family name in the adoption order, but only

(a) with the child's consent, if the child is 12 years of age or
over, or

(b) after considering the child's views, if the child is at least 7
years of age and less than 12.

(3) A child's consent to a change of name is not required if the court has
dispensed with the child's consent to adoption.

Effect of adoption order
37 (1) When an adoption order is made,
(a) the child becomes the child of the adoptive parent,
(b) the adoptive parent becomes the parent of the child, and

(c) the parents cease to have any parental rights or obligations
with respect to the child, except a parent who remains under
subsection (2) a parent jointly with the adoptive parent.

(2) If the application for the adoption order was made by an adult to
become a parent jointly with another parent of the child, then, for all
purposes when the adoption order is made,

(@) the adult joins the parent as parent of the child, and

(b) any other parent ceases to have any parental rights or
obligations with respect to the child.

(3) If a child is adopted for a second or subsequent time, the adoption
order has the same effect on the child, on the new adoptive parent
and on the former adoptive parent as it does on the child, on the
adoptive parent and on the parents or parent under subsections (1)
and (2).

(4) Subsections (1) to (3) do not apply for the purposes of the laws
relating to incest and the prohibited degrees of marriage.

(5) The family relationships of one person to another are to be
determined in accordance with this section, unless this or another
enactment specifically otherwise provides or distinguishes between
persons related by birth and persons related by adoption.
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An adoption order does not affect an interest in property or a right of
the adopted child that vested in the child before the date of the
(6) adoption order.

(7) An adoption order does not affect any aboriginal rights the child has.

Effect on contact or access order or agreement

38 (1) When an adoption order is made, any order or agreement for contact
with the child or access to the child terminates unless the court
orders otherwise under subsection (2).

(2) The court may, in the child's best interests,

(a) order that an order, or an agreement enforceable as an
order under the Family Law Act, respecting contact with the
child or access to the child does not terminate, and

(b) vary the order or agreement respecting contact with the
child or access to the child.

Notice of adoption order
39 (1) If

(a) a parent or other guardian requested a director or an
adoption agency to place a child for adoption, a director or
the adoption agency must, when the adoption order is
made, make reasonable efforts to notify the parent or other
guardian that the child has been adopted, or

(b) a director of child protection requested a director to place a
child for adoption, a director must, as soon as practicable
after the adoption order is made, notify the director of child
protection and the Public Guardian and Trustee that the child
has been adopted.

(2) Subsection (1) (a) does not apply if the parent or other guardian
indicated that they wished not to be notified.

When an adoption order may be set aside

40 No adoption order may be set aside except

(a) as a result of an appeal to the Court of Appeal within the
time allowed under the Court of Appeal Act, or

(b) as a result of fraud, but only if the Supreme Court of British
Columbia considers it to be in the child's best interests to set
the order aside.
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Hearings may be private
41 An application under this Act or another Act for an order relating to a
child placed for adoption, or an appeal from that order, may be heard
and dealt with in the absence of the public.

If parent and new parent do not know each other’'s identity
42 (1) If the identity of a prospective adoptive parent is not known to a
parent or other guardian of a child, the identity of the prospective
adoptive parent must not be disclosed in a notice or other court
document served on the parent or other guardian in connection with

(a) an application under this or another Act for an order relating
to the child, or

(b) an appeal of that order.

(2) If the identity of a parent or other guardian is not known to an
adoptive parent, the child may only be identified on an adoption order
by the child's birth registration number.

(3) If the identity of a parent or other guardian of a child and the identity
of a prospective adoptive parent or adoptive parent are not known to
each other, a court may order that their identities or any information
that could reveal their identities not be broadcast or disclosed in any
way in any document.

(4) Subsection (3) applies to any court hearing an application under this
or another Act for an order relating to a child placed for adoption or
hearing an appeal from such an order.

Confidentiality of court files

43 An application for an order under this Act or any document filed in court
in connection with the application may be searched only

(a) by order of the court, or

(b) at the request of a director.

Adoption of adults
44 (1) One adult alone or 2 adults jointly may apply to the court to adopt
another adult.

(2) The court may make the adoption order without the consent of
anyone, except the person to be adopted, as long as the court

(a) is satisfied that that person, as a child, lived with the
applicant as a member of the family and was maintained by
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the applicant until the person became self supporting or
became an adult, and

(b) considers the reason for the adoption to be acceptable.

(3) An adoption order made with respect to an adult has the same effect
as an adoption order made with respect to a child.

Duties of court registrar
45 (1) After an adoption order is made, the registrar of the court must send
a copy of the order

(a) to the registrar general, and

(b) if a director or an adoption agency filed a post-placement
report, to the director or the agency.
(2) The registrar of the court must provide to the registrar general any
information relating to an adoption order that is required under the
Vital Statistics Act.

Custom adoptions
46 (1) On application, the court may recognize that an adoption of a person
effected by the custom of an Indian band or aboriginal community

has the effect of an adoption under this Act.

(2) Subsection (1) does not affect any aboriginal rights a person has.

Adoptions outside British Columbia

47 An adoption that has, under the law of another province or of a
jurisdiction outside Canada, substantially the same effect in that other
jurisdiction as an adoption under this Act has the same effect in British

Columbia as an adoption under this Act.

Part 4 — Interprovincial and Intercountry Adoptions

Division 1 — Interprovincial Adoptions and Intercountry Adoptions
Outside the Scope of the Hague Convention

Before a child is brought into British Columbia for adoption
48 (1) Before a child who is not a resident of British Columbia is brought
into the Province for adoption, the prospective adoptive parents must
obtain the approval of a director or an adoption agency.

(2) The director or the adoption agency must grant approval if

Page 23 of 165

http://'www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96005 01 2019-07-08



Adoption Act Page 24 of 48

(a) the parent or other guardian placing the child for adoption
has been provided with information about adoption and the
alternatives to adoption,

(b) the prospective adoptive parents have been provided with
information about the medical and social history of the
child's biological family,

(c) a homestudy of the prospective adoptive parents has been
completed in accordance with the regulations and the
prospective adoptive parents have been approved on the
basis of the homestudy, and

(d) the consents have been obtained as required in the
jurisdiction in which the child is resident.

(3) The director or the adoption agency must preserve for the child any
information obtained about the medical and social history of the
child's biological family.

Exceptions

49 Section 48 does not apply to a child who

(a) is brought into British Columbia for adoption by a relative of
the child or by a person who will become an adoptive parent
jointly with the child's parent, or

(b) is a permanent ward of an extraprovincial agency.
Division 2 — Hague Convention on Intercountry Adoptions

Definitions

50 Words and expressions used in this Division have the same meaning as
the corresponding words and expressions in the Convention.

Convention is law in British Columbia

51 (1) The provisions of the Convention have the force of law in British
Columbia as soon as the Convention comes into force in British
Columbia.

(2) Subject to subsection (3) and the regulations, the law of British
Columbia applies to an adoption to which the Convention applies.

(3) If the law of British Columbia conflicts with the Convention, the
Convention prevails.
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Central Authority
52 The Provincial director is the Central Authority for British Columbia for
the purposes of the Convention.

Authority of foreign bodies
53 If authorized by the Provincial director, a body accredited in a contracting
state may act in British Columbia.

Authority to act abroad

54 The Provincial director may authorize a body accredited in British
Columbia to act in a contracting state.

Conversion of adoptions

55 (1) On application by a person resident in British Columbia, the court
may make an order converting an adoption referred to in Article 27 of
the Convention to have the effect of an adoption under this Act.

(2) An application for an order under this section must be accompanied
by proof that the consents required under Article 27 of the
Convention have been given.

Disclosure of information

56 Subject to the regulations, the Provincial director may disclose to an
adult who, as a child, was adopted in accordance with the Convention
any information in the Provincial director's records concerning the adult's

origin.

Publication of Convention and effective date

57 The Provincial director must publish in Part II of the Gazette a copy of
the Convention and the date on which the Convention comes into force in

British Columbia.

Part 5 — Openness and Disclosure

Definitions
58 In this Part:

"adoptive parent" means a person who adopted a child under this Act or
any predecessor to this Act;

"original birth registration” means
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a registration maintained under section 13 (a) of the Vital/
(@) statistics Act, or

(b) a registration showing the name of the parent and
containing a notation of the adoption and any change of
name consequent to the adoption;

"record" has the same meaning as in the Freedom of Information and
Protection of Privacy Act.

Openness agreements

59 (1) For the purpose of facilitating communication or maintaining
relationships, an openness agreement may be made by a prospective
adoptive parent or an adoptive parent of the child and any of the
following:

(a) a relative of the child;

(b) any other person who has established a relationship with the
child;

(c) a prospective adoptive parent or an adoptive parent of a
sibling of the child.

(2) If a parent or other guardian placed, or requested a director or an
adoption agency to place, a child for adoption, an openness
agreement may be made only after consent to the adoption is given
by the parent or other guardian.

(3) If the child is of sufficient maturity, the child's views must be
considered before the agreement is made.

Post-adoption openness

60 (1) Any of the following may, in accordance with the regulations, register
with the Provincial director to indicate their interest in making
openness agreements:

(a) an adoptive parent of a child under 19 years of age;
(b) a relative of an adopted child under 19 years of age.

(2) If an adoptive parent of a child under 19 years of age and a relative
of the child have both registered under this section, the Provincial
director

(a) may assist them in reaching an openness agreement and
may facilitate the exchange of non-identifying information,
and
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must, if they wish to exchange identifying information,
b) disclose to each the identifying information provided by the
other.

(3) Subsection (2) applies also if an adoptive parent of a child under 19
years of age and an adoptive parent of a sibling of that child have
registered under this section.

Disclosure in the interest of a child

61 A director may disclose identifying information to a person if the
disclosure is necessary

(a) for the safety, health or well-being of a child, or

(b) for the purpose of allowing a child to receive a benefit.

Disclosure when an aboriginal child is under 19
62 (1) A director or an adoption agency may, in a child's best interests,
disclose to a prospective adoptive parent or an adoptive parent of an
aboriginal child any of the following:

(a) the name and location of an Indian band, if the child is
registered or entitled to be registered as a member of the
band;

(b) the name and location of an aboriginal community, if the
child is an aboriginal child and a pre-adoption parent of the
child identified that community;

(c) the location of the Nisga'a Lisims Government, if the child is
a Nisga'a child;

(d) the name and location of the treaty first nation, if the child
is a treaty first nation child.

(2) A director may, in a child's best interests and with the written
consent of the child's adoptive parents, disclose identifying
information so that an aboriginal child can be contacted by the
following:

(a) if the child is registered or entitled to be registered as a
member of an Indian band, by a designated representative
of the band;

(a.1) if the child is a Nisga'a child, by a designated representative
of the Nisga'a Lisims Government;

(a.2) if the child is a treaty first nation child, by a designated
representative of the treaty first nation;
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(b) if the child is not a treaty first nation child and is neither
registered nor entitled to be registered as a member of an
Indian band, by a designated representative of an aboriginal
community that has been identified

(i) by the child, if 12 years of age or over, or

(ii) by a pre-adoption parent of the child, if the child is
under 12 years of age.

(3) In exercising his or her power under subsection (2), the director may

dispense with any consent required by this section if the adoption has
broken down or it is not practical to obtain consent.

Disclosure to adopted person 19 or over

63 (1) An adopted person 19 years of age or over may apply to the registrar
general for a copy of the following:

(a) the adopted person's original birth registration;
(b) the adoption order;

(c) if the adoption occurred under a law of a treaty first nation
and a notice has been provided by the treaty first nation
under section 12.1 of the Vital Statistics Act in respect of
that adoption, that notice.

(2) When an applicant complies with section 67, the registrar general
must give the applicant a copy of the requested records unless

(a) a disclosure veto has been filed under section 65, or

(b) a no-contact declaration has been filed under section 66 and
the applicant has not signed the undertaking referred to in
that section.

Disclosure to pre-adoption parent when adopted person is 19 or over

64 (1) If an adopted person is 19 years of age or over, a pre-adoption
parent named on the adopted person's original birth registration may
apply to the registrar general for a copy of one or more of the
following:

(a) the original birth registration with a notation of the adoption
and any change of name consequent to the adoption;

(b) the birth registration that under section 12 of the Vital
Statistics Act was substituted for the adopted person's
original birth registration;

(c) the adoption order;
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(d) if the adoption occurred under a law of a treaty first nation
and a notice has been provided by the treaty first nation
under section 12.1 of the Vital Statistics Act in respect of
that adoption, that notice.

(2) When an applicant complies with section 67, the registrar general
must give the applicant a copy of the requested records unless

(a) a disclosure veto has been filed under section 65, or

(b) a no-contact declaration has been filed under section 66 and
the applicant has not signed the undertaking referred to in
that section.

(3) Before giving the applicant a copy of the requested record, the
registrar general must delete the adoptive parents' identifying
information.

Disclosure veto and statement
65 (1) Either of the following may apply to the registrar general to file a
written veto prohibiting the disclosure of a birth registration or other
record under section 63 or 64:

(a) an adopted person who is 18 years of age or over and was
adopted under any predecessor to this Act;

(b) a pre-adoption parent named on the original birth
registration of an adopted person referred to in paragraph
(a).
(2) When an applicant complies with section 67 (a), the registrar general
must file the disclosure veto.

(3) A person who files a disclosure veto may file with it a written
statement that includes any of the following:

(a) the reasons for wishing not to disclose any identifying
information;

(b) in the case of a pre-adoption parent, a brief summary of any
available information about the medical and social history of
the pre-adoption parents and their families;

(c) any other relevant non-identifying information.

(4) When a person applying for a copy of a record is informed that a
disclosure veto has been filed, the registrar general must give the
person the non-identifying information in any written statement filed
with the disclosure veto.
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(5) A person who files a disclosure veto may cancel the veto at any time
by notifying, in writing, the registrar general.

(6) Unless cancelled under subsection (5), a disclosure veto continues in
effect until 2 years after the death of the person who filed the veto.

(7) While a disclosure veto is in effect, the registrar general must not
disclose any information that is in a record applied for under section
63 or 64 and that relates to the person who filed the veto.

No-contact declaration and statement

66 (1) A pre-adoption parent who is named in an original birth registration
and who wishes not to be contacted by the person named as the child
in the registration may apply to the registrar general to file a written
no-contact declaration.

(2) An adopted person 18 years of age or over who wishes not to be
contacted by a pre-adoption parent named on a birth registration
may apply to the registrar general to file a written no-contact
declaration.

(3) When an applicant under subsection (1) or (2) complies with section
67 (a), the registrar general must file the no-contact declaration.

(4) The registrar general must not give a person to whom a no-contact
declaration relates a copy of a birth registration or other record
naming the person who filed the declaration unless the person
applying has signed an undertaking in the prescribed form.

(5) A person who is named in a no-contact declaration and has signed an
undertaking under subsection (4) must not

(a) knowingly contact or attempt to contact the person who filed
the declaration,

(b) procure another person to contact the person who filed the
declaration,

(c¢) use information obtained under this Act to intimidate or
harass the person who filed the declaration, or

(d) procure another person to intimidate or harass, by the use
of information obtained under this Act, the person who filed
the declaration.

(6) A person who files a no-contact declaration may file with it a written
statement that includes any of the following:

(a) the reasons for wishing not to be contacted;
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(b) in the case of a pre-adoption parent, a brief summary of any
available information about the medical and social history of
the pre-adoption parents and their families;

(c) any other relevant non-identifying information.

(7) When a person to whom a no-contact declaration relates is given a
copy of a birth registration under section 63 or 64, the registrar
general must give the person applying the information in any written
statement filed with the declaration.

(8) A person who files a no-contact declaration may cancel the
declaration at any time by notifying, in writing, the registrar general.

Applicant must comply with Vital Statistics Act
67 A person who applies to the registrar general under this Part must

(a) supply any proof of identity required by the registrar
general, and

(b) if the application is for a copy of a record, pay the fee
required under the Vital Statistics Act.

Contact by a director
68 In compelling circumstances affecting anyone's health or safety, a
director may contact any of the following to share with or obtain from
them any necessary information:
(a) a pre-adoption parent;
(b) if the pre-adoption parent is not available, a relative of the
pre-adoption parent;

(c) an adopted person 19 years of age or over.

Mutual exchange of identifying information
69 (1) Any of the following may, in accordance with the regulations, register
with the Provincial director to exchange identifying information:
(a) an adopted person 19 years of age or over;

(b) an adult relative of an adopted person 19 years of age or
over.

(2) If an adopted person 19 years of age or over and a relative of the
adopted person have both registered under this section, the
Provincial director must notify each of them and disclose the
identifying information provided by the other.
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Director's right to information
70 (1) A director has the right to any information that

(a) is in the custody or control of a public body as defined in the
Freedom of Information and Protection of Privacy Act, and

(b) is necessary to enable a director or an adoption agency to
locate a person for the purposes of this Act or is necessary
for the health or safety of an adopted person.

(2) A public body that has custody or control of information to which a
director is entitled under subsection (1) must disclose that
information to the director on request.

(3) This section applies despite the Freedom of Information and
Protection of Privacy Act or any other enactment.

(4) If requested by a director, a director of child protection must disclose
to the director any information that

(a) is obtained under that Act, and

(b) is necessary to enable the director or an adoption agency to
exercise the powers or perform the duties or functions given
to them under Parts 2, 3 and 4 and sections 61 and 62 of
this Act.

(5) [Repealed 2014-14-15.]

Director's authority to collect information

70.1 A director may collect from a person any information that is necessary to
enable the director to exercise his or her powers or perform his or her
duties or functions under this Act.

Search and reunion services
71 (1) An adult who has obtained a record under section 63 or 64 or who
was adopted under a law of a treaty first nation apply to the
Provincial director for assistance in locating any of the following:
(a) if the applicant is an adopted person,

(i) a pre-adoption parent of the applicant,

(ii) an adult adopted sibling of the applicant, or

(iii) if a pre-adoption parent of the applicant is dead, an

adult birth sibling of the applicant;

(b) if the applicant is a pre-adoption parent, an adult adopted
child of the applicant.
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(2) A pre-adoption parent who signed a consent to the adoption of a child
may apply to the Provincial director for assistance in locating the
child, if the child is 19 years of age or over.

(3) After the death of an adult who, as a child, was adopted under this
Act, any predecessor to this Act or a law of a treaty first nation, any
of the following may apply to the Provincial director:

(@) an adult child or adult grandchild of the deceased;

(b) if a child of the deceased is under 19 years of age, the
child's surviving parent or guardian.

(4) An applicant under subsection (3) must provide a copy of the
deceased's death certificate and may apply for assistance in locating

(a) a pre-adoption parent of the deceased,
(b) an adult adopted sibling of the deceased, or

(c) if the deceased's pre-adoption parent is dead, an adult birth
sibling of the deceased.

(5) After the death of a pre-adoption parent whose child, who is an adult,
was adopted under this Act, any predecessor to this Act or a law of a
treaty first nation, another adult child of the deceased may apply to
the Provincial director for assistance in locating the applicant's
adopted birth sibling.

(6) An applicant under subsection (5) must provide a copy of the
deceased's death certificate.

(7) No one is entitled to assistance under this section in locating a person
who has filed a disclosure veto or a no-contact declaration.

(8) Subject to the regulations, the Provincial director may provide the
assistance requested by an applicant under subsections (1) to (6).

(9) If a person located by the Provincial director wishes not to be
contacted by an applicant, the Provincial director must not disclose
any information identifying the name or location of the person.

(10) If a person located by the Provincial director wishes to be contacted
by an applicant, the Provincial director may assist them to meet or to
communicate.

(11) The Provincial director must inform an applicant if the person whom
the applicant requested assistance in locating wishes not to be
contacted, is dead or cannot be located.
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Sharing of information with adoption agencies

72 (1) A director may disclose to an adoption agency any information in the
records of the director, including information obtained by a director
under section 70, if the disclosure is necessary to enable the agency
to perform the duties or to exercise the powers and functions given
to the agency under this Act.

(2) An adoption agency must not use or disclose information provided
under subsection (1) except for the purpose for which it was
provided.

Restriction on use and disclosure of certain information

73 Information in the parents' registry and information provided to a
director under sections 60, 69, 70 (2) and 71 must not be used or
disclosed for any purpose except the purpose for which it was provided.

Freedom of Information and Protection of Privacy Act

74 (1) Subject to subsection (2), sections 72 (2) and 73 apply despite any
provision of the Freedom of Information and Protection of Privacy
Act.

(2) Section 44 (1) (b), (2), (2.1) and (3) of the Freedom of Information
and Protection of Privacy Act applies to this Act.

Part 6 — Administrative and Legal Issues

Transfer of care, custody and guardianship

75 (1) Subject to an agreement under section 77.1, a director, in writing,
may transfer care and custody of a child or guardianship of a child

(a) to an administrator, or
(b) to another director,

with the consent of the administrator or the receiving director, as the
case may be.

(2) Subject to an agreement under section 77.1, an administrator may,
in writing, transfer care and custody of a child or guardianship of a
child

(a) to a director, or

(b) to another administrator,
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with the consent of the director or the receiving administrator, as the
case may be.

Minister's authority to make agreements

76 For the purposes of this Act, the minister may make an agreement with
any of the following:

(a) any Indian band or a legal entity representing an aboriginal
community;
(a.1) the Nisga'a Nation or a Nisga'a Village;
(a.2) a treaty first nation;
(b) the government of Canada, the government of a province of

Canada or the government of a jurisdiction outside Canada,
or an official or agency of those governments;

(c) Community Living British Columbia established under the
Community Living Authority Act;

(d) any other person or persons.

Designation of directors
76.1 (1) The minister may designate

(a) one or more persons as a director of adoption for the
purposes of this Act, and

(b) a person as the Provincial director

(i) to exercise the powers and perform the duties and
functions of the Provincial director that are specifically
set out in this Act, and

(ii) to exercise any of the powers of a director designated
under paragraph (a).

(2) A designation under subsection (1) must be in writing and may
include any terms or conditions the minister considers advisable.

(3) A director and the Provincial director have jurisdiction throughout
British Columbia in the exercise of the powers and in the performance
of the duties and functions conferred on them under this Act.

Director's power to delegate

77 (1) Subject to subsections (2) and (3) and the regulations, a director
may delegate to any person or class of person any of the director's
powers, duties or functions under this Act.
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The delegation of the powers, duties or functions of the director must
be in writing and may include any terms or conditions the director
considers advisable.

(2)

(3) A delegation of the Provincial director's functions as the Central
Authority for the purpose of the Convention must be in accordance
with the Convention.

Agreements between directors

77.1 A director may make agreements with other directors.

Agreements with caregivers

77.2 A director or an administrator may, by agreement, authorize a caregiver
or a prospective adoptive parent to carry out any of the rights and
responsibilities of the director or the administrator, as the case may be,
with respect to the care, custody or guardianship of a child placed with
the caregiver or the prospective adoptive parent.

Inspection of records
78 (1) A person authorized by the Provincial director may, during regular
business hours, do one or more of the following:

(a) enter any premises of an adoption agency and inspect the
records and interview its staff to determine if the agency is
complying with this Act, the regulations and any conditions
of its licence;

(b) request records to be produced for inspection;

(c) on giving a receipt for it, remove any record from the
premises to make copies.

(2) A person who removes a record must return it within a reasonable
time of its removal to the premises from which it was removed.

Protection from liability

79 No person is personally liable for anything done or omitted in good faith
in the exercise or performance or intended exercise or performance of

(a) a power, duty or function conferred under this Act, or

(b) a power, duty or function on behalf of or under the direction
of a person on whom the power, duty or function is
conferred under this Act.

Financial assistance
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80 Subject to the regulations, a director may

(a) provide financial assistance or other assistance to a person
who

(i) proposes to adopt or who adopts a child placed for
adoption by a director, or

(ii) is a guardian, under the Family Law Act, of a child who
was adopted under this Act, and

(b) review, alter or terminate the assistance provided.

Repealed
81 [Repealed 2011-25-277.]

Part 7 — Offences and Penalties

Contravening placement requirements

82 (1) A person must not place or arrange the placement of a child for the
purposes of adoption unless the person is authorized by section 4 to
do so.

(2) A person must not receive a child in their home for the purposes of
adoption unless the child has been placed by a person authorized by
section 4 to do so.

(3) A person must not receive a child placed in their home by direct
placement unless the person has complied with section 8 (1) and is
authorized under section 9 to receive the child.

(4) A person who contravenes this section commits an offence and is
liable to a fine of up to $5 000.

Contravening interprovincial or intercountry adoption requirements

83 A person who contravenes section 48 (1) commits an offence and is
liable to a fine of up to $5 000.

Paying or accepting payment for an adoption

84 (1) A person must not give, receive or agree to give or receive any
payment or reward, whether directly or indirectly,

(a) to procure or assist in procuring a child for the purposes of
adoption in or outside British Columbia, or
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to place or arrange the placement of a child for the purposes
of adoption in or outside British Columbia.

(2) Subséggion (1) does not apply to any of the following:

(@) a birth mother receiving from a prospective adoptive parent
expenses that do not exceed those allowed under the
regulations;

(b) a lawyer receiving reasonable fees and expenses for legal
services provided in connection with an adoption;

(c) a health care provider receiving reasonable fees and
expenses for medical services provided to a child who is the
subject of an adoption or to the birth mother in connection
with the pregnancy or birth;

(d) an adoption agency receiving fees and expenses that do not
exceed those allowed under the regulations;

(e) any other persons prescribed by regulation.

(3) A person who contravenes this section commits an offence and is
liable to a fine of up to $10 000 or to imprisonment for up to 6
months, or to both.

Advertising

85 (1) A person must not publish or cause to be published in any form or by
any means an advertisement dealing with the placement or adoption
of a child.

(2) Subsection (1) does not apply to any of the following:
(a) the publication of a notice under a court order;
(b) the publication of a notice authorized by a director;

(c) an advertisement by an adoption agency advertising its
services only, without referring to specific children;

(d) an announcement of an adoption placement or an adoption;
(e) other forms of advertisement specified by regulation.

(3) A person who contravenes this section commits an offence and is
liable to a fine of up to $5 000.

Making a false statement

86 (1) A person must not make a statement that the person knows to be
false or misleading in an application or in connection with an
application
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(a) to register on the parents' registry under section 10 or to
register under section 60 or 69,

(b) for a copy of a birth registration or other record under
section 63 or 64, or

(c) to file a disclosure veto under section 65 or a no-contact
declaration under section 66.

(2) A person who contravenes this section commits an offence and is
liable to a fine of up to $5 000.

Contravening a no-contact undertaking

87 A person who contravenes section 66 (5) commits an offence and is
liable to a fine of up to $10 000 or to imprisonment for up to 6 months,
or to both.

Releasing confidential information for an unauthorized purpose

88 A person who contravenes section 42 (1), 72 (2) or 73 commits an
offence and is liable to a fine of up to $5 000.

Offence Act
89 Section 5 of the Offence Act does not apply to this Act.

Limitation period

90 No proceeding for an offence under this Act may be commenced more
than 2 years after the facts on which the proceeding is based first came
to a director's knowledge.

Part 8 — Regulations

General regulation making power

91 (1) The Lieutenant Governor in Council may make regulations referred to
in section 41 of the Interpretation Act.

(2) Without limiting subsection (1), the Lieutenant Governor in Council
may make regulations as follows:

(a) respecting when a person is or is not to be considered a
resident of British Columbia for the purposes of this Act;

(a.1) defining, for the purposes of this Act and the regulations,
words or expressions used but not defined in this Act;

Page 39 of 165
http://'www.bclaws.ca/EPLibraries/bclaws new/document/ID/freeside/00 96005 01 2019-07-08



Adoption Act Page 40 of 48

designating representatives of the Nisga'a Lisims
(b) Government, treaty first nations, Indian bands and
aboriginal communities;

(c) respecting how notice is to be given under section 8 (1);

(d) respecting the efforts to be made by a director or an
adoption agency to notify parents or other guardians about
whether their children have been placed for adoption;

(e) respecting adoption consents and the witnessing of
consents;

(f) respecting homestudies, pre-placement assessments and
post-placement reports;

(g) respecting the persons who are authorized to meet with a
child for the purposes of making a report under section 30
(2);

(h) prescribing additional information to be filed with the court
under section 32;

(i) limiting or varying the application of the law of British
Columbia to an adoption in British Columbia to which the
Convention applies;

(j) designating the competent authorities for any provision of
the Convention;

(k) respecting the disclosure of information concerning the
origin of a person adopted in accordance with the
Convention;

(1) specifying how, by whom and the circumstances under
which disclosure vetoes and no-contact declarations may be
filed on behalf of persons who are incapable of filing them
for themselves;

(m) governing the disclosure of information by the Provincial
director under section 71;

(n) authorizing a director to enter into any form of agreement
for the purposes of this Act and prescribing some or all of
the contents of those agreements;

(o) governing the review of decisions made by a director or an
adoption agency;

(p) respecting any condition on a director delegating any power,
duty or function under this Act;
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Q) respecting eligibility for financial assistance or other
assistance under section 80, the forms of assistance and the
terms to be included in assistance agreements;

(r) allowing prospective adoptive parents to pay expenses of
parents and specifying the types of expenses and limiting
the amounts of those expenses;

(s) specifying other persons who are exempt from section 84
(1) (prohibiting payment for an adoption) or specifying any
circumstances under which a person is exempt from section
84 (1);

(t) respecting other forms of advertising that are exempt from
section 85 (prohibiting certain advertising);

(u) governing the payment of fees for applications, licences,
registrations or other things done under this Act;

(v) prescribing forms, documents and reports for the purposes
of this Act;

(w) respecting any matters necessary for more effectively
bringing into operation the provisions of this Act and for
obviating any transitional difficulties encountered in doing
so.

(3) In making a regulation under this Act, the Lieutenant Governor in
Council may provide differently for different categories of adoptions
or different classes of persons.

Adoption agency regulations

92 (1) The Lieutenant Governor in Council may make regulations as follows:
(a) respecting the licensing of societies as adoption agencies;

(b) specifying conditions to be met and maintained by a society
to obtain and retain a licence, including conditions relating
to the content of its constitution and bylaws, the
composition of its board of directors, the qualifications of
directors and officers and the election or appointment of
directors;

(c) respecting the suspension and cancellation of licences of
adoption agencies;

(d) respecting the standards to be met by adoption agencies;

(e) respecting the information, documents and reports adoption
agencies are required to submit to the Provincial director,
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the frequency of the submissions and the inspection of the
information, documents and reports by the Provincial
director or other person designated by the regulations;

(f) respecting the contents of advertisements and other
promotional material that may be used by adoption
agencies;

(g) respecting the surrender of records, accounts or other
documents and information by adoption agencies to the
Provincial director;

(h) setting the fees or other expenses adoption agencies may
charge for services and prohibiting adoption agencies from
charging fees or expenses for specified services;

(i) respecting any other matter necessary for the proper
operation, management, administration and accountability
of adoption agencies.

(2) If a regulation made under subsection (1) (b) conflicts with a
provision of the Societies Act, the regulation prevails.

Regulations about the parents’ registry and other registrations

93 The Lieutenant Governor in Council may make regulations as follows:

(a) respecting how a person may apply to register under
sections 10, 60 and 69, the information to be provided to
the applicant and the information and proof of identity to be
provided by the applicant;

(b) respecting how notices are to be given to anyone registered
under this Act and specifying when a registration under
section 10, 60 or 69 is to take effect;

(c) respecting how long a registration remains in force and
respecting its cancellation or removal;

(d) respecting who may access information provided by a
person who has registered under this Act and respecting
confidentiality, security, disposal and disclosure of the
information;

(e) respecting the administration, management and operation of
the parents' registry.

Part 9 — Transitional and Other Provisions
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Transition from former Act — general rule

94 Subject to the provisions of this Part and to any regulations made under
section 91 (2) (w), sections 35 and 36 (1) of the Interpretation Act apply
to all matters affected by the repeal of the former Adoption Act and its
replacement by this Act.

Application of the former Act

95 (1) If, before the repeal of the former Adoption Act, a child was placed
for adoption by the director or a parent or other guardian of the child
with a prospective adoptive parent, that Act continues to apply to all
matters relating to the adoption of the child by that prospective
adoptive parent.

(2) If, before the repeal of the former Adoption Act, a parent or other
guardian of a child consented to the child's adoption and the child is
placed for adoption by the director or that parent or guardian with a
prospective adoptive parent after the repeal of that Act, that Act
continues to apply to all matters relating to the adoption of the child
by that prospective adoptive parent.

(3) If, before the repeal of the former Adoption Act, an application was
filed under section 3 (2) of that Act or an application was made to
adopt a child related by blood to the applicant or to adopt an adult,
that Act continues to apply to all matters relating to that adoption.

Consents under the former Act

96 (1) Any consents given before the repeal of the former Adoption Act that
were valid for the purposes of that Act are valid for the purposes of
this Act.

(2) Any order dispensing with an adoption consent that was made before
the repeal of the former Adoption Act is valid for the purposes of this
Act.

(3) Section 19 of this Act does not apply to a consent given by a birth
mother under the former Adoption Act before the repeal of that Act.

Homestudies under the former Act

97 A homestudy completed before the repeal of the former Act is valid for
the purposes of this Act if

(a) it was completed by the director, or

(b) it was completed by a person approved by the board of the
British Columbia College of Social Workers to do
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homestudies and it meets the standards of practice set by
that board.

Director's reports
98 A report prepared by the director under section 6 of the former Adoption
Act before the repeal of that Act is considered for the purposes of this Act
to be a post-placement report.

Continuation of vetoes
99 If, before the repeal of the former Adoption Act, a person named on a
birth registration indicated under section 13.3 of that Act that the person
wished not to be contacted or a person filed a veto under section 13.4
(1) of that Act, that indication or veto has the same effect as a disclosure
veto filed under section 65 of this Act.

Continuation of registrations
100 (1) A person who applied to the director under section 13.2 of the former
Adoption Act is deemed to have registered under section 69 of this
Act.

(2) Identification particulars and other information provided to the
director under section 13.2 of the former Adoption Act are deemed to
have been provided under section 69 of this Act.

Authorization, non-contravention, immunity from legal action and
validation

101 (1) This section applies if, before the date this section comes into force, a
director or a director of child protection placed a child with a person
for the purposes of adoption when

(a) the child was in the continuing custody of a director of child
protection, or

(b) a director of child protection was the child's personal
guardian under section 51 of the Infants Act.

(2) Despite any decision of a court to the contrary made before or after
the coming into force of this section, if a director or a director of child
protection placed a child with a person for the purposes of adoption in
the circumstances set out in subsection (1),

(a) the director or the director of child protection is conclusively
deemed
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to have been authorized to place the child for adoption
under section 4, as that section read on the date the
(i) child was placed for adoption, and

(ii) not to have contravened section 82 (1),

(b) the person with whom the child was placed is conclusively
deemed not to have contravened section 82 (2), and

(c) the director is conclusively deemed to have been authorized

(i) under section 80 (a) to provide financial assistance or
other assistance to the person with whom the child
was placed, and

(i) under section 80 (b) to review, alter or terminate any
assistance provided to that person,

as section 80 (a) or (b), as applicable, read on the date the
assistance was provided, reviewed, altered or terminated.

(3) A person has no right of action and must not commence or maintain
proceedings for a remedy set out in subsection (4) for any of the
following reasons:

(a) the placement of a child by a director or a director of child
protection for the purposes of adoption, but for subsection
(2) (a) of this section,
(i) would not have been authorized under section 4, as
that section read on the date the child was placed for
adoption, and

(ii) would have contravened section 82 (1);

(b) the receipt of a child by a person for the purposes of
adoption, but for subsection (2) (b) of this section, would
have contravened section 82 (2);

(c) the provision of any financial assistance or other assistance
by a director to a person with whom a child was placed for
the purposes of adoption, but for subsection (2) (c) (i) of
this section, would not have been authorized under section
80 (a);

(d) the review, alteration or termination by a director of any
assistance described in paragraph (c) of this subsection, but
for subsection (2) (c) (ii) of this section, would not have
been authorized under section 80 (b).

(4) For the purposes of subsection (3), a person has no right of action
and must not commence or maintain proceedings
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(a) to claim damages or compensation of any kind from the
government or any person,

(b) to obtain a declaration that damages or compensation is
payable by the government or any person, or

(c) for any other remedy against the government or any person.

(5) The adoption of a child by a person with whom the child was placed,
for the purposes of adoption and in the circumstances set out in
subsection (1), by a director or a director of child protection is not
invalid by reason that, but for this section, the placement of the child
for adoption

(a) would not have been authorized under section 4, as that
section read on the date the child was placed for adoption,
and

(b) would have contravened section 82 (1) and (2).

(6) The provision of any financial assistance or other assistance under
section 80 (a) or the review, alteration or termination of any
assistance under section 80 (b) is not invalid by reason that, but for
this section, the provision, review, alteration or termination of the
assistance would not have been authorized under section 80, as that
section read on the date the assistance was provided, reviewed,
altered or terminated.

(7) This section is retroactive to the extent necessary to give full force
and effect to its provisions and must not be construed as lacking
retroactive effect in relation to any matter because it makes no
specific reference to that matter.

Authorization, non-contravention, immunity from legal action and
validation — non-resident adoptive parent
102 (1) This section applies if, before the date this section comes into force, a
director, an adoption agency, a director of child protection or a
parent or other guardian of a child placed the child for the purposes
of adoption with a person who, at the time of the placement, was not
a resident of British Columbia.

(2) Despite any decision of a court to the contrary made before or after
the coming into force of this section, if a director, an adoption
agency, a director of child protection or a parent or other guardian of
a child placed the child for the purposes of adoption in the
circumstances described in subsection (1) of this section, the person
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who placed the child is conclusively deemed not to have contravened
section 5 (2).

(3) A person has no right of action and must not commence or maintain
proceedings for a remedy set out in subsection (4) of this section for
the reason that the placement of a child in the circumstances
described in subsection (1) of this section, but for subsection (2) of
this section, would have contravened section 5 (2).

(4) For the purposes of subsection (3), a person has no right of action
and must not commence or maintain proceedings

(a) to claim damages or compensation of any kind from the
government or any person,

(b) to obtain a declaration that damages or compensation is
payable by the government or any person, or

(c) for any other remedy against the government or any person.

(5) The adoption of a child by a person with whom the child was placed
for the purposes of adoption and in the circumstances set out in
subsection (1) of this section is not invalid by reason that, but for this
section, the placement would have contravened section 5 (2).

(6) This section is retroactive to the extent necessary to give full force
and effect to its provisions and must not be construed as lacking
retroactive effect in relation to any matter because it makes no
specific reference to that matter.

Authorization, non-contravention, immunity from legal action and
validation — use and disclosure of information
103 (1) This section applies if, on or after January 16, 2006 and before this
section comes into force, a director used or disclosed, in
contravention of section 73, information provided to a director under
section 70 (4) or 70.1.

(2) Despite any decision of a court to the contrary made before or after
the coming into force of this section, if a director used or disclosed
information in the circumstances set out in subsection (1), and the
use or disclosure of the information contravened neither section 73 of
this Act with respect to sections 60, 69, 70 and 71 of this Act nor the
Freedom of Information and Protection of Privacy Act,

(a) the use or disclosure is conclusively deemed not to have
contravened section 73, and
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the director is conclusively deemed not to have contravened
section 73.

(3) A person has no right of action and must not commence or maintain
proceedings for a remedy set out in subsection (4) of this section by
reason that the use or disclosure, by a director, of information in the
circumstances set out in subsection (1) of this section, but for
subsection (2) of this section, would have contravened section 73.

(4) For the purposes of subsection (3), a person has no right of action
and must not commence or maintain proceedings

(a) to claim damages or compensation of any kind from the
government or any person,

(b) to obtain a declaration that damages or compensation is
payable by the government or any person, or

(c) for any other remedy against the government or any person.

(5) This section is retroactive to the extent necessary to give full force
and effect to its provisions and must not be construed as lacking
retroactive effect in relation to any matter because it makes no
specific reference to that matter.

Copyright (c) Queen's Printer, Victoria, British Columbia, Canada
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BRITISH

April 8, 2009 PRACTICE ADVISORY
To: Deputy Directors of Adoptian

Re: Searching the Birth Father's Registry

Purpose
The intent of this practice advisory is to advise adoption workers of a change to Practice

Standard 33 in the Practice Standards and Guidelines for Adoption regarding searches of the
Birth Fathers' Registry. This advisory applies only to voluntary placements under the Adoption
Act.

Background

When a birth parent voluntarily requests adoption placement under the Adoption Act, search
requests are made to the Birth Fathers’ Registry to determine whether a birth father is
registered and therefore entitied to receive notice about the proposed adoption. Under the
Adaption Act, a search of the registry is required in all voluntary placements. A man who
believes he is the birth father of a child for whom adoption planning may take place is able to
register on the Birth Fathers' Registry no later than 150 days after the date of the notice
provided by a prospective adoptive parent under Section 12 of the Adoption Act (Notice of

Placement.)

Current Practice

Current practice is to conduct a search of the Reagistry at the time yoluntary planning begins with
4 birth mother and a second time before the child's placement {if no birth father is registered at
the time of the first search.) AR additional search is done by the Registry administrators when a
birth father applies. Therefore there are currently 2 and sometimes 3 searches done of the Birth
Fathers' Registry when a birth mother is voluntarily planning adoption for her child.

Change in Practice
A search of the Birth Father's Registry should be done at ieast 150 days after Notice of
Placement is taken. This is in addition to the searches that are currently done as detailed above.

Rationale for Change

The Court Services Branch is concerned that a search is not being specifically done at the 150
day mark for all adoptions where the birth mother is planning voluntarily for the adoption of her
child. Concerns have arisen around the possibility of a registered birth father not being notified
if an additional search is not done 150 days or more after Notice of Placement.

Practice Advisory
The Court Services Branch advises that when they receive an adoption application where a
search of the Birth Father's Registry is required, they require either
1 a submission made in the Post Placement Report confirming that a search of the Birth
Father's Registry was done. This submission should inciude:
% the date(s) the searches were conducted
s confirmation that no registration was found, if that is the case
% assurance that a search of the Register was completed at least 150 days from
Notice of Placement being taken OR

e

e

tAinistry of Adoption Services PO Box 9705 Stn Prov Govt Telephone: 250.387-3660
Ghitdren and Family Victaria, BC VBW §31 Facsimile;  250-356-1864

Development
ww.guu.bc.ca#mcf
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2. a certified copy of the Birth Father's Registry search indicating that no registration was
found.
3 ensure that the search was completed at least 150 days after Notice of
Placement was taken

Shortened Residency Period

if the 6 month residency requirement has been dispensed with and the 150 days have not yet
passed, the adoption worker should include in the submission whatever information hefshe feels
is appropriate to convince the court t0 proceed with the application.

Summary

wWhen a voluntary adoption plan is made with a birth mather, social workers must satisfy the
court that every measure has been taken {o locate a2 birth father. Therefore, searches of the
Birth Fathers’ Registry should be requested at the foliowing times:

1. When planning with a pirth mother begins
2. Before the child’s placement, when no pirth father is registered at the time of the first

search
3. Atleast 150 days after the date that the prospective adoptive parents notified the
director of their intention to apply to the courtto adopt the child (Natice of Placement)

Note that 2 4" search of the registry is done at provincial office when a birth father applies to the
Registry.
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BIRTH FATHERS' REGISTRY

OVERVIEW FROM BBADOPT




»hx Eopied:Erom

SubjﬁqﬁmgﬂiRTH.FATHERS? REGISTRYA:;OVERVIEWE
whis is intended te clarify the statutory requirements

ond ministry policies and procedures relating to the
Birth Fathers' Registry.

vhe Birth Fathers' Registry is administered by Adoption:-

weetion, Regilonal Support Division. The Registry gives
won who believe they are the father of a child an
opportunity to be notified of a proposed adoption for
rhat child. A birth father who has registered is
sntitled to notification of a proposed adoption up to
150 days following the date of notice of placement
f1led by the prospective adoptive parents. In order to
register on the Birth Fathers' Registry, the man must
complete a BIRTH FATHERS' REGISTRY APPLICATION FOR
REGISTRATION OF BIRTH FATHER form (CF2653). Men
wishing te reglster on the Birth Fathers' Regilstry or

i heir legal counsel should be referred directly to the
waglsiry for assistance (250-387-3660).

Iha following cutlines Lhe policies and procedures for
doing searches on rhe Birth Fathers' Registry as

raquired for ministry and non-ministry placements.

¥ MINLSTRY PLACEMENTS (pg. 2-2-28 - 2-2-39 of the
pdoption Policy & Procedures Manual)

WHEN TC SEARCH

a4 search of the Birth Fathers' Registry is NOT
roquired in a proposed adaption of a child in
Continuing Custody

O searchaes MUST be conducted by the birth mother's
social worker during the relinguishment process:

1. when the child is registered with Adoption Section
for adoption planning;

2, immediately prior to placement if the first search
;id not show a birth fathex registered.

NOTE:  Even in cases where a man has acknowledged
paternity, searches of the Registry are reguired as
apother man may have filed a registration, as THE

cnild's father, and his interests must also be dealt
wiilh,

HOW PO SEARCH

The birth mother's social worker can check the Registry
by faxing the BIRTH FATHERS' REGISTRY SEARCH REQUEST
(CF 2688) to the Registry {(fax: 250~356-1864) or by
making the reguesl on OV Lo BFREG. OV reguests must
include the following intormation:

the child's full name, Sex and birthdate or if the
ohild is not yet born, the expected date of hirth

the birth father’s full name and birthdate or age

the mother's full name, birthdate, age and maiden
NAMe

REab S ‘
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TR If any of the above information is not known
cioase indicate this an the Search Request form
LOYZ6E88) or in your OV note.

snoe the search request and results will be used to
~opsbantiate information provided in the post-placement
copart, this information must be filed on the As file
ith copies transferred to the AH file once the
siacenent is made.

+ NON-MINISTRY ADOPTIONS (Agency, Direct, Section 48)

winjistry staff are not authorized to check the Birth
vathers' Registry for non-ministry adoptions. It is
cartant that Searches on the Birth Fathers' Reglstry
. done by whoever will be filing the completion
gocuments with the court. Agencies are responsible for
4ring searches {or the placements they arrange. For
irect Placements and Section 48 placements searches on
i1 Registry should be done by the adopting parents or
s peir lawyer according to the following:

3 I RECT PLACEMENTS

{he: adopting parents or a lawyer representling them
et check with the regisltry Lo enquire whether a Birth
»nther has réegistered prior to the child's placement.
4l Torm BIRTH FATHERS' REGISTRY SEARCH REQUEST (CF
2688) must be used, t may be faxed to the Registry at
[ 250) 356-1864.

if the adoptive parents themselves are making the
request, the CF 2688 must also be accompanied by a copy
o7 their "NOTICE OF INTENT TO RECEIVE A CHILD BY DIRECT
BLAUEMENTY {S2659)

SECTION 48 - INTERPROVINCIAL/ INTERCOUNTRY ADOPTIONS TO
v FINALIZED TN BC

1¢ is a requirement of the Director that the Birth
athers' Registry be searched. The lawyer handling the
sfoption may check with the Registry to enguire whether
Hirth Father has registered. (For reasons of
onfidentiality, the adoptive parents themselves may
Lot request a Registry Search. The BIRTH
PAPHRRS TREGISTRY SEARCH REQUEST form (CF 2688) must be
Lwied (it may be faxed to the Registry at (250) 356-
T2hdY) .

STEP~PARENT/RELATIVE

rhere seems to be NO statulory requirement for Searches
+1; he done on the Birth Fathevs' registry for step-
carent and relatlive adoptions. This position is

nf locted on page 2-2-29 of the Adoption Policy and
rrocedures Manual . However, Some of the Courts have

‘e Birth Fathers' Registry and these are being done.

(r a "match" is found (e2.g. & father 1s registered omn
1 Birth Fathers' Registry in the case you are
~oagking), the fathaer must he notified immediately. as

heen requiring adoptive parents Lo conduct a search on
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par sSection 15 (1)} & (2) of the Adoption Regulations.;

in a Ministry placement refexr to page 2-2-31 ~ 2-2-32
s the Adoption Policy and Procedures Manual
- in the case of a Direct or Section 48,it is the
responsibility of the adopting parents cr their lawyer
to give notice of the proposed adoption to a registered
RFirth Fathel.

Dispensing with Notice to Birth Pather
refer to page 2-2-37 - 2-2-39 of the Adoption Policy
and Proceduros Manual.

Canceling a Birth Father Registration _
refer to page 2-2-33 of the Adoption Policy and
Procedures Manual '

I'f you have any questions about this, please contact
Adoption Section at 387-3660.
EOB1 :



PROCEDURES FOR DATA ENTERING
IN

THE BIRTH FATHERS’ REGISTRY
DATABASE

SEE:

=R:S REGISTRY USER MANUAL
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Ch apter 4: Adoption Flanning- with Birth Parents: Pre-placement and Placement

PRACTICE STANDARD 33

" Searching the Birth Fathers’ Registry and -
. Providing the Required Notification .

Tn all cases, when birth parent(s) voluntarily request adoption placement for a child under
the ddoptian Act, you must request-a search of the Birth Fathers’ Registry:

« at the tme the child is registercd with Adoption Branch, and
- asecond time before thie child's placement, when no birth father is registered at the
time of the first search.
Before placing the child for adoption, you must send notice of the proposed adoption by
registered mail to uny person identified as the birth father on the Birth Fathers’ Registry,
o the lust known address of thdt person, and inclade in the notice the following
information:
- the name, address and birth date of the person who is shown as the bisth father on
the Birth Fathers’ Registry
« your pame and addeess as the person giving notice
- the expected or actual date of hirth of the child, and _
o that the birth mother.or guardian intends to place the child for adoption.

Commentary

Adoptianr Act
s 10

Adoption Reg.
5, 1311}

"Vhe Adoption Aet provides for a birth fathers’ registry, an adoption service that is centrally
administered and operated by Adoption Branch. When a person believes he is the birtl
father of a ¢hild who may be placed for adoption, he may register with the Birth Fathers’
Registry to receive notice of 2 proposed adoption.

Whien birth parent(s) voluntarily request adoption placement under the Adoption Act, search
recuests are mude to the Birth Fuathers’ Reglstry to determine whether a birth father is
registered and therefore entitled to receive notice about the proposed adoption. Under the
Adoption Act, 2 scarch of the registey 15 rcquircd in all voluneury placements, cven when a birth
farher is juvolved in adoption planning for the child, because of the possibility that another
wnan may also helieve he 1s the child’s birth father. In a proposed adoption of a child in
continuing custady under the CFCSA, » search of the Birth Fathers’ Registry is not required.

A mun who bielieves be is che birth father of a child who may be placed for adoption may
register up until 150 days after the notice of the adoption placement is provided by the
prospective adoptive pare nt(s). If you have scarched the registry as required prior ta
placement and no m atch is found, but subsequently a birth father registers after the adoption
placeinent, Adoption Branch will notify you so that you can provide the required notice.

Members of winistry staff arc not authorized to search the Birth Fathers” Registry for non-
ninistry udoptions. Scarches and any subsequent notifications are done hy whoever will be
fling the completion documents for court. Licensed B.C. adeption agencies arc responsible
for doing searches for the placements they arrange. In direct placements, the prospective
adoptive parent(s) ot their lawyer makes the search request. If the prospective adoptive
parcat(s} are making ihe request, they are required to include their “Notice of Intenc to
Receive 1 Child by Direct Placement” (CF2659). For adoptions under scction 43 of the Aet,
the Inwyer representing the prospective adoptive parent{s) searches the registry to ensure
confidentiality when the birth patent(s) are not known to the prospective adoptive parent(s).
Although there are no statutory requirements for searches for step-parent and relative
adoptions, the registry will accept them, as some courts have required scarches.

i17
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IM'vactice Standards and Guidelines for Adoption

Adaption Act The infonuuation provaded to the Birth Fathers” Registry may not be used or disclosed for any

i 74 puIpose except to provide notice to the birth father, "Fhis provision protects the prvacy of
persons whose names appesr on the Birth Fathers’ Registry. After giving a birth father notice,
however, there is no prohibition against asking him to provide miedical and family history.

Adoption Reg. Any person registered us the birth father.on the Birth Fathers' Registry is entitled to receive
S notice, as described in this standard, prier to the child being placed for adoption.
Guidelines

Steps in requesting a search of the Birth Fathers' Registry:
1. Complete a Birth Fathers’ Registry Search Request (CF2688) and mail or fax it to the
Birth Fathery' Registry; or

o]

Send a search request, which contains the required information, by clectronic mail to
the Rirth Fathers' Registy (BFREG).

3. "Che Birth Fathers’ Registry will determine whether there is a man registered whose
information matches the information provided and will send you the results.

4, -R(:min a copy of the search request form or a printout of the electronic mail message on
the birth parent(s)’ (AS) file.

When a man is registered whose information matches the search request:

5. The Birth Fathers’ Reglstey wi Il provide you with a copy of the man's application for
notification purposes-and if more than one man has registered and matches the search
request, vou will receive all the applications fiom the registry.

6. Inforin the birth mother of the result of the scarch and provide hel_' with the name or
names of the inen who awve registered, but provide no other idennifying information.

7. Tnform the birth mother that the man or men registered as the child’s birth father will
e sent notice of the proposed adoption,

8. Tmmediately send written notice to the man or men to avoid delays in planning for the
child.

When providing notice to a man registered on the Birth Fathers' Registry:
9, Retain a copy of the natice on the birth parent(sy (AS) file.
10, Place a photocopy of the registered card on the birth parent(s)’ {AS) file and
docuinent the registered mail identification number. y
11, After one wuek, contact the post office and give the identification number to request
contirmation thir the registered mail was received.
12, Obtain a heed copy of the signarure of the recipient for the file by requesting this
from the post office and paying an additional fec.
“There is no further obligation to contact the man if he does not respond to the notice or no
Touger resides at the address recorded on the Birth Fathers” Registry.

4-18
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ADOPTION ACT
B.C. Req. 281/96 ADOPTION
FART 3 - BIRTH FATHERS' REGISTRY ,,1,0}

(ds) by double cegistered addressed to the birh parents or
gindian at the last known address of either of them as deter-
nined Trom the records of the director or the admumstrator.

(3) Thix section does not apply if the hirth parents or guardian have, in
writing, advised the director er the adninistrator that notice 15 1ot

reguired.

PART 3
BirTh FATHERS' REGI

Birth iathers® vegistry
12, (17 A rewmistey iy extablished to be known as the birth fathers' wegistry.
(20 The registry must provide fior the recording and malntenance Hf

() the infonoation cequired e an application for registration of the
bieth father under section 13

Ay the date vr dates on which the application o register was
recenved by (he director and wecorded in the birth fathers’
replsoy,

(] the name o any person referred (o in seetion 14 who makes o
Fequest ta search the birth fathers” registry if there is a proposed
eloption of a child, and the date of the search request, and

idi oy ather information the direcfor determines iy necessary for
the onderly adminisiration of the birth fathers” reglstry.

Application for registration on the hirth [athers’ registry

IR (13 Tor the purpise of seetion 10 (1) of the Act, o birth futher may, ne
Laer than [30 days alter the date of the note pravided by a prospec-
e adoplive parent nndersection |2 af the Act, register on the hirth
Fathers regisiry to receive notice of a proposed adoption by submil-
ting t the director a completed Application for Registradon of Birth
Father 1 Yorns 4 of Schedute 3.
{21 Fhe applivation tor registration under subsection (1) musl
(a1 be sigsed and dated by the birth tather, and
() e acuompanied by prool of wdentity of the birth father i the
form ot a eopy of the birth father’s birth certificate, driver’s
Heenoe or passporl,

1 oy, 12046

-
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ADOPTION ACT
B.C. Req. 291/96 ADCPTION
Pagt 3 -~ BIATH FATHERS REGISTRY
= 3 “The birth father 15 responsible for ensering that

(a} the information provided in the application for registration is

avotirate, anc

(hY the dicector © promptly notified respecting any change to the

information provided for registration, including & change of

address af the bith father
G The disector may examine the application that is submitted to ensure
that
Gy the requirenwnts of subsecnion (2) are mel, and
thy the mlormation provided in the application s, the opiiion of

i direetorn complete.

(5% The divector must, withiln 3 days after receipl of the application for
rewrstratan, send 1o the applicant a writlen acknowledgment that the

apphoiion s been receved.

{6 Lin i
ceaorsd Hie information provided by the applicant on the hirth futhers’

eptance of e application [ar registration, the director must

cogisary, il the regisintion 18 effective on the date of recording,

(7 Chy heing satisfied

St thad st ranscnplion errar or i amission exists with respect 1o
meformation submitted to the birth fathers” registry, and

by nhaut the true lacts to be recorded,

dies directon may eoreect the error or add the omitted infonmation.

Request for o search of the birth futhers’ registry

14, Thee toliowin

PIEATEII 2

¢ porsons iy, an application to the direcror in the oo and
sed by the direcior, reguest @ scarch of the bipth fathers”
regisny wrespect of a proposed adoption:
g asoekd workers;
(B e estiepros incial agency;
o person entited 1o practise law under the Legal Frafession Act
who gepresents a party to the adoption;
fdi o prespective adoptive parent in a direct placement who his
piven 1 notice of inwnt to receive @ child into his or her home
nneder section 8 { Py of the Act,

Page 6
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ADOPTION ACT

B.C. Req. 291/96 ADOPTION
ParT 4 - Coust PROCEEDINGS

Notice to persuns registered on the birth lathers” registry
15, {13 Por the purpose of section 1 of the Act, the notice of.a proposed
adoption (¢ a person who is registered as the burth father on the birth
futhers” cegistry must
(a1 klentify by name, address and date of birth the person who g
shown as birth father on the birth {athers® registry,
fy aedenttly by naume and address the person who ig giving the

nid e,

o3 advise that the birth mother or grardian ntends to place the
cluld for adoptiun, and
141 stade, as applicable, the expected date of birth of the-child or the
dvtual date of birth of the chiald.
123 The notice reguired by subisection (1 must be given by double regis-
tered maih to any person identified as hirth father an the birth father
resentiv, sent to the last known address of that person s reconded on

the hjrth lathers” registry.

PART 4
COURT PROCEEDINGS

Report on o younger child’s views
{6, 1) P the purpose of seetion 30 (1) of the Act, the following persons

ae anthorized 1o meet with a child o make the written report
reguired by section 30(2) of the Act

51 oa sectad worker;

ey apersanapproved {or adoption work by the Board of Regisiva-

o fur Social Workers of the Provinee of Briash Co b

A person registered as a medical pracugioner under the Medical

Practitioners Act whois authorized to practice psychiatry;

iy a person registered as s psychologust under the Pevehologises

Aet.

2 e toport ona younger child’s views must consider and provide for

Ly
alb af the tollowing:
i the mamwe and occupation of the person suthorized by subseu:
v £ to meet with the child and write the report;

14 . Nov, 13795
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BIRTH FATHER'S APPLICATION FOR REGISTRATION - CF 2653

Under the Adoption Act - Section 10

(1) A birth father may, in accordance with the regulations, register on
‘the birth fathers’ registry to receive notice of a proposed adoption.

(2) Notice to a person registered on the birth fathers’ registry is
properly given if it is sent, in accordance with the regulations, to
the address recorded in the registry.

SEE REGULATIONS 12, 13, 14, & 15 re Birth Fathers’ Registry

The Registry gives men who believe they are the father of a child an
opportunity to be notified of a proposed adoption for that chiid.

The birth father who has registered is entitled to notification of a
proposed adoption up to 150 days following the date of notice of
placement filed by the prospective adoptive parents.

Upon receipt of a birth father registration the form CF2653 is checked
for completeness. This is in the Regs. (Regulation 13)

[t contains the following:

A photocopy of his birth certificate, driver’s license or passport-as
identification.

Identifying information about the birth father (name, aliases, address,

date of birth, and telephone number.

Identifying information about the birth mother (name, aliases,
address, date of birth, and telephone number. (As much as possible)

Identifying information about the child (name, gender, birth date or
expected birth date.

If the form contains inadequate identifying information it will not be
accepted, but, an acknowledgement letter will be sent to the birth
father requesting the required information.
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if accepted, the form is entered into the birth fathers’ registry and
within 5 days of the receipt of the application, a letter of
acknowledgement is sent to the birth father.

The acknowledgement letter and the Form CF2653 are filed away
See - Reg. 13(5)
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BRITISE . omite Parents' Registry
PRI, | Mt
2 | ik _.e_ . ~ b u_fl(.. SUTLLY L ACYC ()pmem REGISTRY QF PAREN}-

o Freedoar uf tnformation wad Prstectian of Frivecy AS, under the awherily of he Adupton Ac! ter the puipnsa of faciitalng delivery of
n alure, for e perpose of ciepl cenlred infoanstion mansgament acrons social programa Co'lectad Infutmaticn il be vsed and
stion af frmvacy Agt If your have any guestions absut the collection, use or disclusure of this informalion, plasse call Enguing a0

aase read he instructon £heet al tha emd of the form, before completing the application.
Complated form ean b submitled via email, however the original completed and signed form along with supparting dosumants, must
also be submitted by mail or fax lo the address noted at the end of the form.
’ Application Date€oreyy mew om
Registrant Information I i
Lasl Name o Given Namas Birlh Date prvvuveay — Age
e o I
Hames alsa known as (ncluding maiden nanmes) S Gender
l C Male (Female (T Transgender
Sddress (indude apadinent nunber, street numbar, street name, or post office bax)
Cily/Town _ Province  Postal Code Telephone
| e L ] |
Other Parents' Information
(complete all information, or.enter "unknown” in the field}
i Parent #1 lls':‘:?:;:m
Last Naure ) Given Mames : Birth Date ervve wew oo Age
i Hames alse known as (induding maiden namas)
DO Male (O Femate (7 Transgepder [ ‘
i -
P Address
[ '
i City / Town Province  Pasial Code Telephone .
| ] || |
Parent #2 inis section
I
Last Name Givan Names Birlh Cate cerer san s, Age
L ] I} Il |
Chender Names also known as (including maiden narmes)
¢ Male (- Female {7 Transgender I_ l
! IR
| Address
3
o Gily  Town Provincg Postal Code Telephone
I REES] | |

information about the Child

) Given Namas Midcie Mame

U st Name - ]
| | n ]
: Vil gy b j - N : b &

Surarity (,.!zliaf.-f!cat!on SERTANAL Fapz of 3
5. Pk ST i b,
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PARENTS’ REGISTRY
Please read the following information before completing the Application for Registry of Parent form.
Anyone wha believes they are the parent of a child who may be placed for adoption in British Columbia can register on

the Parents' Regisiry in arder to receive notice of a proposed adopfion. A person wha resides out of pravince or out of
country rifay apply to register, but would only receive notice if the nroposed adoption is in British Columbia.

WHEN TO REGISTER
A person may register before or afier the birth of the child. However, in order ta receive notice of a proposed adoption,
the registration must happen no later than 150 days after the date of placement of the child.

HOW TO REGISTER WITH THE PARENTS' REGISTRY

To register, fit oul the infarmation requested on this form, the Application for Registry of Parent form (CF2653). His
important to provide accurate and complete information in order that can be notified about a proposed adoption if a
match is made, Include a photocapy of your birth certificate, driver's licence, or passport, as identification.

Submit completed form to: Parenis’ Registry Telephone: (250) 387-3660
Adoplion Services Facsimile: (250) 356-1864
Ministry of Children and Family Development Email: MCF:AdaptionsBranch@gov.bc.ca

PO Box 9705 Stn Prov Gowt
Victoria BC VBW 951

CHANGE OF ADDRESS OR INFORMATION

You must advise the Registry of any changes to the information on your application form, including a change of address.
The Registry must be informed in writing to ensure that will be notified of a proposed adoption.

WHAT HAPPENS TO INFORMATION YOU GIVE THE PARENTS' REGISTRY

The Registry will send you 2 letter acknowledging receipt of your application. The information you provide o the Registry
will be kept confidential except when there is a search request made in relation to an adoption plan for a chiid, made by
another parent, which matches with the information you provided.

Persons authorized fo make a search request and to receive a copy of your application for the purpose of notifying you
of a proposed adopticn are:

a  a sqcial warker from the Ministry of Children and Family Development or a licensed adoption agency;

s an extra-provincial agency,

» a lawyer who represents a party to the adoption; and

» & prospective adoptive parent in a direct placement adoption.

The person who reguested the Registry search will:

w inform the parent making the adoption plan of your name, but no other identifying information, if a
match is made;

e send you notice of the proposed adoption by a registered letter ta the address you provided on the
application forr.

LENGTH OF REGISTRATION

Yotir application remains on the Registry untii ane of the folloewing occurs!
m  you send written notice to the Registry requesting a cancefiation of your application; or
s asearch request is made of the Registry which matches your information; or
s the child turns 19.

“OTHER PARENTS"” INFORMATION SECTION _

in 2013 the government of British Columbia brought a new Family Law Act into force. This Act provides clarity and
certainty around recognition of parental rights in gituations involving assisted reproduction, such as donors and
surrogates. As a result of this legislation, some children may have more than twa legal parents. The Application for
Registry of Parent form contains a number of sections for information about *Other Parents” to ensure that if there are
more than two [egal parents there is adequate space to provide information about these individuals,

in completing this section please provide as much detail as possible about ail other parents.

GARER (1308 Security Glassiicalion o e~ Page Jof 3
wport comr pletion:
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PROCEDURE FOR SET-UP OF BIRTH FATHER’S FiLE

THE APPLICATION MUST BE ACKNOWLEDGED WITHIN 5 DAYS
See —- Reg. 13(5)

Wé receive the Birth Father's Application (CF2653), and a photocopy
of his birth certificate or driver’s license by mail or by fax. The
application should be date-stamped. ( a faxed application has the
date on it}

Check to make sure all the information on the application has been
correctly filled out, the form has been signed and dated by the birth
father. Then add the new information from the birth father’s
registration to the Birth Fathers’ Registry database.

See: Windows Explorer ~ Click K:\Birth Fathers’ Registry,
Click Database, Click BFR Data Entry.mdb’.
Type in “Password”.

See “Main Menu”. Click Birth Fathers’ Registry. Click “Edit”, type the
birth fathers’ surname, hit the enter key to see if there is a record. If
there is No Record. Click “Add New Birth Father”. Once the data
entry has been completed, press the Search Button and then the Save
Button. This will store the new record to the database.

Use a white file folder, backing sheet and fastener.

Put the first 3 letters of the birth father’'s surname on the side of the
file folder.

Type label on file showing birth father’s full name, birth mother’s full
name and the child’s full name and date of birth/or expected date of
birth. (K:\birth father\templatesilabels.doc)

Type up the acknowfedgement letter to the birth father. The letter is
in the “K’\birth father\templates\Acknowle. in the first paragraph
type in the date stamp that is on the application. Change the
signature block to your name. Print letter, type envelope, and
address “Personal and “Confidential” and mail out.

Make a copy of the letter for the file. File all documents on the
backing sheet in date order.
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BRITISH
COLUMBIA

Date

Birth Father's Name
Address

City

Faostal Code

Dyear Mr,

RE: ACKNOWLEDGEMENT OF BIRTH FATHERS' REGISTRY APPLICATION

Your application has been received and the information you provided was registered Date, on the Birth

Fathers’ Registry.

We cannot complete your registration until additional information is received. See your attached application.
This information is required so that if there is a proposed adoption for the child we can match your
application to the SEARCH REQUEST information. Return your amended application fo!

Ministry of Children and Family Development

Adeoption Services
Birth Fathers’ Registry

PQ Box 9705 STN PROV GOVT

Victoria BC V8W 951

Please note the following information concerning the Birth Fathers' Registry.

- If your application is received, where the child has been placed for adoption and 150 days have
passed since the prospective adoptive parents provided notice of the placement, you will not be
notified about the proposed adoption in accordance with Section 13 of the Adoption Regulations.

If there is a prepesed adoption for the child, you will be notified by dauble registered letter sent to the
address provided on your application form. It is your responsibility to notify the Registry in writing if your

address changes.

- Al any time you may request in writing to the Registry the cancellation of your registration, which will be
rermovead from the Registry upon receipt of your notice.

YOuUrs fruly,

Name
Birth Fathers' Registry
Adoption Services

_Ministry of Children and Adoplion Services
Family Development

Mailing Address:

PO BOX-A705

STN PROV GOVT
Victaria, BC VBW 881

Telephane: 250 387-3660
Facslimile: 250 356-1864

Location Address:
3% Fl., 777 Broughton Street
Victoria, BC  V8W 1E2
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MISSING INFORMATION ON

BIRTH FATHER'S APPLICATION FORM



MISSING INFORMATION ON THE BIRTH FATHER’S APPLICATION
{CF2653)

We receive the Birth Father's Application (CF2653) and photocopy of
his birth certificate by mail or fax. The application must be date-
stamped. ( a faxed application has the date on it)

The information on the form has not been completely filled out OR the
birth father forgot to sign the form, then we have to return the
application back to the birth father and request that the missing
information be filled out.

To ensure we do not have a registrationffile we need to check the
Birth Fathers’ Registry database.

See: Windows Explorer — Click K:\Birth Fathers’ Registry ,
Click Database, Click BFR Data Entry.mdb’.
Type in “Password”.

See “Main Menu”. Click Birth Fathers’ Registry. Click “Edit”, type the
birth fathers’ surname, hit the enter key to see if there is a record,
There should be no record.

DO NOT ENTER IN THE DATABASE AS A “NEW” BIRTH FATHER’S
REGISTRATION UNTIL WE HAVE RECEIVED THE MISSING '
INFORMATION from him.

Make a photocopy of the application for our file.

Go to the “K”/birth father\itemplates\Acknowle. and [ook for the
sample acknowledgement letter with “Missing Information” on it.
See paragraph 2 and read what is there, and either add or delete the
information that applies to the application.

Change the signature block to your name. Print letter, type envelope,
and address “Personal and Confidential” . Sign the letter and make a
copy for the “holding file”. Mail letter out.
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Get-a white folder, backing sheet, and fastener. Put the first 3 letters
of the birth father’s surname on the side of the folder. If there is
enough information, type the label for the file.

File the photocopied registration, birth certificate and missing
acknowledgement letter on the backing sheet in date order.

Hold onto the file until the application has been returned back to us
with the required information filled out. NOTE: When application is
returned follow the instructions for setting up a birth father’s file,
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Date:

T0O:
Birih Father's Name or Lawyer
Address

[Dear Mr:

SAMPLE LETTER FOR MISSING INFORMATION PARAGRAPH 2

RE: ACKNOWLEDGEMENT OF BIRTH FATHERS' REGISTRY APPLICATION

Your application has been received and the-information you provided was registered Date Stamp on the

Birth Fathers! Regisiry.

We cannot complete your registration unti additional information is received. We require a photocopy of
your birth cerlificate or driver's license and your telephane number in arder to process your registration. See
your aftached application. This information is required so that if there is a proposed adoption for the child
we can match your application to the SEARCH REQUEST infermation. Return your amended application

to:

Ministry of Children and Family Developraent

Adoption Services
Birth Fathers' Registry

PO Box 9705 STN PROV GOVT

Victoria BC VBW 951

Plaase nole the following information concerning the Birth Fathers' Registry.

if your applicaticn is received, where the child has been placed for adoption and 150 days have
passed since the prospective adoptive parents provided notice of the placement, you will not be

notified about the proposed adapfion in accordance with Section 13 of the Adoption Regulations.

If there is a proposed adoption for the child, you will be notified by double registered letter sent to the
address provided on your application form. It is your responsibility to notify the Registry in writing if your

address changes.

- At any time you may request in writing to the Registry the cancellation of your registration, which will be

removed from the Registry upen receipt of your nelice.

Yours truly,

Name
Birth Fathers' Registry
Adoption Services

Ministry of Children and Adoption Services
Family Development

Mailing Address:

PO B0OX 9705

3TN PROV GOVT
Victoria, BC  V8W 951

Telephone: (250} .387-3660
Facsimile: (250} 356-1864

Location Addrass:
3™ Fi,, 777 Broughton Street
Victoria, BC VBW 1E2
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Date

Birth Father's Name
Address

City, Province
Postal Code

Dear Mr.:

As requested, | am enclosing the Birth Father's Registry Application.

Please ensure all the information is complete and return the original application back

to my attention.
Thank you.

Yours truly,

Name
Birth Fathers’ Regisiry
Adoption Services

Enck.

Ministry of Children and Adoplion 3ervices
Family Development

Mailing Address:

PO BOX 9705

STN FROV GOVT
Victoria, BC  VB8W 851

Telephone: 250 387-3660
Facsimile: 250 356-1864

Location Address:
3" FI., 777 Broughton Strest
Victoria, BC V8W 1E2
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Date:

Rirth Facher’'s
Address

City, Province
Postal Code

Deary Mr.:
Further to our

identification
certificate ox

Name:

letter of Date, we have not received the required

as requested. Either a photocopy of your bixth

a copy of your driver’'s license is necessary for us to
register you on the Birth Fathers’ Registry.

Therefore, if we do not hear from you by Date, we will assume you
don’t wish to procead and will close our file.

Yours truly,

Name
Birth Fathers?

Registry

Adoption Services

dintstry of Children und

Family Developmenr

Adoption Services

Mailing Address:
PO Box 9703 Sto. Prov Govt
Vicioria, BC VBW 681

Telephone: (2507 387-3660
Fucsimile; (2501 356-1364

Locution Address:

Third Floor

777 Broughton Siteel
VICTORIA, BC VAW TE2
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STATISTICS ARE NOW
RECORDED
IN THE DATA BASE

YEAR - 2002

Go fo Data base/Access

Go to Main Menu, Click Reports,

Click Monthly Statistics by Calendar Year or Fiscal Year
Click Open Report, Print the Statistics
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PROCEDURE FOR FAXED SEARCH REQUESTS OR REQUESTS
WHERE THERE (S MORE THAN 1 BIRTH.FATHER

SEARCH REQUESTS FAXED FROM D.O., Lawyer, Agency (CF 2688)
Requests for Searches on the Birth Fathers’ Registry - See Reg. 14

NOTE: If a Search Request has more than 1 birth father named, set up
separate files for each request.

PROCESS:

Make a photocopy of each Search Request when it is faxed.
Check Search Requests with the Birth Fathers’ Registry database.

See: Windows Explorer — Click K:\Birth Fathers’ Registry
Click Database, Click BFR Data Entry.mdb’.
Type in “Password”.

See “Main Menu”. Click “Search Request”. Click “Edit Search Request”,
type in the birth mother’s surname, birth father’s surname and child’s
surname if you have the information. Hit the enter key to see if there is a
record. If “No Record” do the next step.

Click “Add New Search Record”. Enter all the data from the search request
form.

Press the Search Button. The actual date you conducted the search will
show up in the database. This will store the new record to the database.

if an existing Search Request is found in the database, then the new search
request is added to this record. The Search Record section must be
advanced to a new record and the new Search information is entered.
Press the Search button to conduct the search. (Note any information on
the previous screen will then be updated to the current request)

Use a red file folder, backing sheet, and fastener.

Put the first 3 letters of the birth mother’s surname on the side of the file
folder.

Type label on file showing birth mother’s name, birth father’s name and the

child’s full name and date of birth or Surname, Exp. yr.mo.da. (K:\birth
father\templates\labels.doc)
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Acknowledge the Search Requests with the “Stamp” “NO REGISTRATION
FOUND” Date and sign search requests.

Type up the fax covering sheet for all requests, then fax the Search
Request form and covering sheet to the district office. See (K:\birth
father\templates\breg fax.doc)

File in this order - the photocopied Search Request, and the faxed Search
Request showing the Stamp comment, and the faxed covering sheet.

File the file/s on the Birth Father’s shelf alphabetically by the birth mother’s
surname in the file room.

The database automatically tracks information as a Statistic in the Birth

Fathers’ Registry database. Go to the main “Menu” — Click “Reports” then
select which category you need, ie - Monthly by calendar year.
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FACSIMILE

DATE: Date

TO: District Office/Code or Lawyer/Agency
Street Address
City, Province
Post Code

Phone:
Fax:

FROM: Zoe Duff/ Shi Ning
Parents’ Registry

PAGES (including cover): 3

RE: Note the Stamped comment on the Parents’ Registry Search
Request Form.

Thank you.

NOTE:  THE INFORMATION GONTAINED IN THIS FACSIMILE MESSAGE MAY BE SUBJECT TO CLIENT CONFIDENTIALITY,
INTENDED ONLY FOR THE USE OF THE INDIVIDUAL OR ENTITY NAMED ABOVE. IF THE READER OF THIS
MESSAGE 1S NOT THE INTENDED RECIPIENT, OR THE EMPLOYEE OR AGENT RESPONSIBLE TO DELIVER 1T TO
THE INTENDED RECIPIENT, YOU ARE HEREBY NOTIFIED THAT ANY DISSEMINATION, DCISTRIBUTION OR
COPYING OF THIS COMMUNICATION 18 STRICTLY PROHIBITED. IF YOU HAVE RECENED THIS COMMUNICATION
IN ERROR, PLEASE IMMEDIATELY NCTIFY US BY TELEPHONE AND RETURN THE ORIGINAL MESSAGE TO US AT
THE ADDRESS ABOVE VIA REGULAR MAIL. THANK YOU

Ministry of Children and Adoplion Services Mailing Address: Location Address:
Family Development PO BOX 9705 3" Fl, 777 Broughton Street
STN PROV GOVT Victoria, BC VBW 12

Vietoria, BC VEW 951

Telephaneg: 250 387-3660
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BRITISH | \imm[} af Children Parents’ Registry
COLUMBIA .md. Family Development SEARCH REQUEST

infrarnnticmn il s Form i o elia

) :ne fmn:‘am m‘ la:rammmn .md P.rmechc ror F—'nvm.y,ﬂr: uncfor the mlllonly ! Wi Adeptian Act ler u'm a0 of I-:ca king dol wary C’\l
i Wikt AL und inl‘u'ma!i(\n nf e s feritiention natuzo, for the pwrpase of Jieal cenfred infermation managament Beross sas sial progeains, Collected-) nbaematan wii ba used and
o i Srajection of Prvacy Act W vou hive any gueslions about the cullastion, use ar discitsurs of this inlcrmalicn, plansa eall Enguiry B

+ fisclased in
L oat 10066

Request Datecrrevuirnn:

Search Requested by Lawyer _ ’
i}@ame

Address

Cily f Town Province  Postal Code Telephdne Fax Number

E— | I S—] |

CHATE SIGHED ey vy gDy

' SISMATUNE 17 PEHSON rOUF‘s'!I‘J{ GE r\lh H

Search Request
(cor‘npiete all fnformatlon or enter "inknown" in the figld)

F’arem #1 fomove
H Hys sogion
{ Last Nama Given Naines Birth Dale prvveman ooy Age
Gender ‘Names alse knawn as (including maiden names}
(C Male (o Female  (C Transgender r t
Parent #2 . " e
: I H:ig sention
last Name Given Namas Birth Dafe peery i iy Age
Gender Maries alse knawn as (induding maiden namas} i
i Male  (CFemale " Transgender [ ]
‘ Farent #3 Femove,
i ’ this section
| Last Namwe Given Names Birth Date rrrev v oo Age
GF‘fndeF Names also knawn as (indluding maiden names}
¢ Male " Fomak (O Transgender l ]
Parent #4 ilides
i thys sechion
! Last Name iven Names Bitth Dale grovewwnony  Age

Pape 106 2

ity Classificatian
ncampleticn:

FERSONAL
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Gendar Names alse known as (including maiden names) ’
7 Mate " Female (7 Transgender —’ ;

: G S Ny P B R o B i

Informiation about the Child

e e i o 3 T

: S 4

e o R | ’ ___J I.

| Birth Daig Age  Gender Birlh Place

: E { | Covate  CFemale

e o4 L = R e IOV e e

PARENTS' REGISTRY USE ONLY
Search Resuits

Submission Information

- A completed form can be submitled via email by clicking the “submit by email" button, however the original compieted
and signed form must aiso be submilted by mail or fax,

Submit completed form fo: Parents' Registry Telephane: (250) 387-3650

Adoption Services Facsimile: (250) 356-1864
Ministry of Chitdren ang Fantily Development

PO.Box 9705 Stn Prov Govl

Victoria BC V8W 951

submit by email

iy

[ R LR Clrastheansn

HElibY

PERSNAE, Pago 2ot 2

e
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PROCESS FOR
DIRECT PLACEMENTS



SEARCH REQUESTS FOR DIRECT PLACEMENTS

-

The adopting parents or lawyer representing them must check with
the Registry to inquire whether a Birth Father has registered prior to
the child’s placement.

If the adopting parents themselves are making the request, the
Search Request Form, CF2688 must be accompanied by a copy of
their “NOTICE OF INTENT TO RECEIVE A CHILD BY DIRECT
PLACEMENT”(CF2659).

When both documents are received follow the same procedure for a
faxed search request, but see sample letter to adopting parents or
their lawyer,
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COLLUMBIA

DATE: A letter to Adopting Parents for a Direct Placement

Personal and Confidential

ad.Pte.,

Address

City, Province
Postal Code

Dear Ad.pts:
This i3 to acknowledge receipt of the faxed Birth Father’s Search
Nequest form, and a faxed copy of the Notice of Intent to Receive a

Child by a Direct PBlacement.

Enclosed 1s a copy of the Birth Father’'s Registry Search Request Form.
The search was conducted aon DATE and there was “No Registration
Found*,

Yours Lruly,

Name
Birth Fathers’ Reglatrny
Adoption Services

kncl.

SAMPLE 2

This is to acknowledge a faxed copy of your lawyer’s notice under
section 12 of the Adoption Act that you have received an infant for
direct placement with the intent to adopt.

Ministry of Children and Adoption Services Mailing Address: Location Address:
Family Develapment PO BQX 9705 3" g1, 777 Broughton Street
STN PROV GOVT Victoria, BC V8W 1E2

Victoria, BC  VBW 951

Telephone: (250} 387-3660
Facsimile: (250} 356-1864
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&%‘g BRITISH o NOTICE OF INTENT TO RECEIVE A
SO COLLUMBIA  sparen and Familes CHILD BY DIRECT PLACEMENT

Adoption

ol
Taas®

TQ: The Direclor of Adoption
Ministry for Children and Families

THIS WILL BE YOUR NOTIGE thal

and
{Prospective Adoptivi: Parent) {Prospective Adoplive Parent})

who reside al L {g}

{address)
in the Province of British Columbia intend to receive a

{ityitanwn)

__chilg into my/our home for the purposes of adoption. The child

ﬁ__-,mrq {legal naime)
was born on at
{tiate of birth) {cityftown}
{provincastate/couning)
The birth mother 1s and resides at
Hegal name) [FULL ADDRESS {cityltown/pravincefstate/country)]
, and can be reached by telephone at
{telephone)
If known, comptlete as much of the following inforrmation as possible:
The birth father's name is and he resides at
{lagat name} {FULL ADDRESS {(vityftown/provincefstate/country)}
and can be reached by telephone at
{tetephane)

If the child you intend to receive is nof yet born, please indicate approximate date of birth

Cireumstances regarding proposed ptacement (how you came to know about the child proposed for adoption)

Dated at

Signature

Frospectve Adontive Parent MName (please print)
Prospeciive Adaplive Parent Name {please print)
Winess Address

L.egal authority for collection of information is the Adoption Act, Sec. 8(1).

MOFQIOB(9 701}
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PROCEDURES FOR A
SEARCH REQUEST FROM

MICROSOFT/OUTLOOK
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THE GENERIC OUTLOOK MAILBOX FOR BIRTH FATHERS' REGISTRY:

MCF BIRTH FATHERS’ REGISTRY MCF:EX

ALIAS IS BFREG

THE STAMP USED FOR NO REGISTRATION FOUND
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E —MAIL SEARCH REQUEST THROUGH THE GENERIC OUTLOOK MAILBOX

To Find the Generic Mailbox for the Birth Fathers’ Registry:

(Go to Address Book

Type MCF BFREG

This prompts you to MCE:BIRTH-EATHERSEREGISFRY MCF:EX. You
now have the address to send an E-MAIL.

To send an E-mail to the Birth Fathers’ Registry MAILBOX without
using the address book.

On the E-MAIlL/note where it shows:

To: Type: MCF BFREG. Then tab down to your Subject Line. The
system will automatically default to MCF BIRTH FATHERS’ REGISTRY
MCF:EX.

The Subiject Line usually says: “Search Request”.

The E-Mail should have _this information on it:

Birth mother’s full name and date of birth or age.

Birth father’s full name and date of birth or age if known, this is not
always known. Most times the birth father is “Unknown” or “Not
Named”.

Child’s full name and birth date if that is the case, if not the child’s
Expected Date of birth.

Print the E-mail for the file and treat this as a Search Request.

Follow the same procedure for searching a Search Request by mail or
fax in the Birth Fathers’ Registry data base.

If there is No Record, set up a red file folder in the same manner as a

Search Request coming in by mail or fax. 3 letters of the mother’s
surname go on file, type full names on the label and label file.
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Now, send a separate E-Mail to the social worker.
Set (p E-Mail like this:

Birth Mother: Surname, full name and date of birth
Birth Father: Surname, full name and date of birth or Unknown if
that’s the case.
Child: Surname, full name and date of birth or
Expected Date: 98.07.04

THEN TYPE NOTE:

WE HAVE SEARCHED THE BIRTH FATHERS’ REGISTRY AND NO
REGISTRATION WAS FOUND, THIS WAS SEARCHED ON JUNE 1%,
2002.

Thanks.

Send the E-Mail and then print the note for the file. USE THE STAMP
AND STAMP the E-Mail note with the same message, date and sign.

For the file you should have 1 copy of the E-MAIL REQUEST and a
separate E-Mail/note with the reply. File on a backing sheet. and file
away.

This is stated automatically in the data base.

it T DR
’ '”f =t JJ‘.xi?"ﬁ_(’ﬁdh’ . /"y[ ELoe Y
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E-MAIL SENT TO BFREG
RE: SEARCH REQUEST

FOR
CONTINUING CUSTODY WARD
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RE: DISTRICT OFFICE SEARCH REQUEST FOR A
CONTINUIRG CUSTODY WARD

IF A REQUEST IS MADE FOR A SEARCH AND YOU KNOW THE CHILD IS
A CONTINUING CUSTODY WARD.

SEND THIS E-MATL TO THE SOCIAL WORKER.

For Your Information, See Manual - Practice Standards and
Guidelines for Adoption, Chapter 4/Page 17 - Practice
Standard 33. Thig sgstates:

"In a proposed adoption of a child in continuing custody
under the Child, Family and Community Snmrvice Act, a search
of the Birth Fathers’ Registry is not rsguired.
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PROCEDURES FOR
BIRTH FATHERS’ REGISTRY

MATCH FOUND



MATCH PROCESS FOR THE BIRTH FATHERS’ REGISTRY

1%t Scenario:

We have received by fax or mail a birth father’s application (CF2653),
a photocopy of his birth certificate, and a letter from a lawyer, agency,
or the birth father himself requesting to be registered with the Birth

Fathers’ Registry.

Go check the application with the Birth Fathers’ Registry index drum
(Both Sections). Through checking, you could find one or more files
on the birth mother, (ie - could be a different birth father) pull the birth
mother’s file pertaining to the information on the birth father’s
application. You now have found a “Match”.

Pull the file and all the index cards on the birth mother’s file. In
pencil print the words “Match Found” on all the index cards. Staple
all the index cards inside the birth mother’s file and Put File aside.
NOTE: In this scenario - the Search Request was completed and
Date Stamped, April 7", 1998. “No Registration Found.”

Note the birth father’s application was received in our office July 7™,
1998. (Note the 150 days haven’t passed)

Follow the procedures in the manual for setting-up a Birth Father’s
File.

You have the birth father’s file and have acknowledged the lawyer’s
letter or the request from the agency. All the correspondence is on
the file. Print in penci! the words “Match Found” on all the index
cards, then file all the cards back into the Birth Fathers’ Registry
Section of the drum.

GO to the “K’/birth fatheritemplates\Match Found and look for the
sample letter or memo that is required to be sentto a district office,
lawyer, or agency. Note sample letter or memo for a child Born or
Expected. The Search Request on the file will indicate who you will
be addressing this letter or memo to. In this scenario, it is the
Agency. Therefore, use the sample letter for the Agency showing the
child born and not expected. GChange the signature block to your
name. Print letter and attached a copy of the birth father’s
application, Stamp the letter with “Registration Found and Attached”
Stamp, date, and sign your name. Type envelope, and address
“Personal and confidential” and send “COURIER” AND FAX . NOTE
YOU ARE STAMPING THE LETTER BECAUSE YOU NEVER RECEIVED
AN UPDATED SEARCH REQUEST FORM TO STAMP.
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File a copy of the Match letter or memo on the Search Request file.
On-the outside of the birth father’s file write x-ref - B.Mo: in pencil
write her full name, underneath write the words Match Found -
CLOSED and pencil in the date.

On the outside of the birth mother's file write x-ref - B.Fa: in pencil
write his full name, underneath write the words Match Found -
CLOSED and pencil in the date.

Take the birth father's file and the birth mother's file-and put an
alastic around both files. So the birth father’s file is on top. File
both files, in the closed section alphabetically by the birth fathers’
name.

STAT ON STAT SHEET - the birth father's registration and STAT a
Match Found.
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Date SAMPLE LETTER FOR AGENCY/LAWYER
CHILD EXPECTED

Hope Pregnancy & Adoption Services Socicty
#200 — 29735 Gladwin Road

Abbotsford, British Columbia

V2T 5T4

Attention: Donna Schachtel R.S.W.

Dear Ms. Schachtel:

RE: YOUR SEARCH REQUEST OF (Date)
Adoption of an Expected Child - Date

There has been a match found on the Birth Fathers’ Registry for the above-
expected child. Please lind enclosed the Birth Father's Registration. We are
providing you with a copy of the application for notification purposes. -

Thanlk vou.

Name
Birth Fathers’ Registry
Adoplion Services

Encl.
i Ministey of Children and Adoplion Servicas Malling Address: Lacation Address:
Family Development PO BOX 9705 3 Fl., 777 Broughton Street

STN PROV GOVT Victoria, BC  VBW 1E2

Victoria, BC  vaw 951

Telephona: (250} 367-3660
Fagsimile: {250) 356-1864
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Date: SAMPLE LETTER FOR AGENCY/LAWYER ONLY

FAMILY SERVICES OF GREATER VANCOUVER
ADOPTION AGRENCY

#2050 - 1600 West 66 Avenue

Vancouver, British Coluinbia

Veaud 1R3

Attention: Social Worker

Dear Ms:

Re: YOUR SEARCH REQUEST OF DATE and
Adoption of a Female Child - b.d.

There has been a mateh found on the Birth Fathers’ Registry for the above-
named child. Please find enclosed the Birth Father’s Registration. We are
providing you with a copy of the application for notification purposes.

Thank you.

Name
Birth FFathers’ Registry
Adoption Services

Encl.
Ministry of Children and Aduplion Services Mailing Address: Location Address:
Eamily Development PO BOX 9705 3" FI., 777 Broughton Street

5TN PROV GOVT Victoriz, BC VBW 1E2
Wictoria, BC VW 4381

Telephone: (250} 387-3660
Facsimile: (250) 356-1864
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TO:  Minustry for Children and Date:
Family Development
District Office Only

RE: YOUR SEARCH REQUEST OF (Date})
Adoption of a Female/Male child - b.d.

There has been a march found on the Birth Fathers’ Registry for the above-
named child.  Please {ind enclosed the Birth Father’s Registration. We are
providing you a copy of the application for notification purposes. Regulation
15 requires that you notify the birth father immediately. Pleasc refer to the
Manual "Practice Standards and Guidelines for Adoption” and see Practice
Standards 32 & 33,

Thank vou,

Name
Hirth Fathers' Registry
Adoplion Services

Encl.

Page 100 of 165



ﬁ%ﬁ

H»\J; «

[SRITISH
COLUMBIA

Date CHANGE OF ADDRESS FOR A BIRTH FATHER

Hope Pregnancy & Adoplion Services Saciety

#200 ~ 2975 Gladwin Road
Abbotsford, British Columbia
V2T 5T4

Attention: Donna Schachtel, R.S.W.

Dear Ms. Schachiel:

B.Mo: Full Name

Re: Adoption of an Expected Child -5.22

Further to our telephone conversation today, in which I provided a change of
address for _ oo @(birth father}, this is written confirmation of his

new address and telephone number. As discussed, his address is §.22
and the telephone number is
s 22 Flease attach this letter to his Application for Registration of

s.22
Birth Father previously sent to youw.

Thank you.

Name
Birth Fathers’ Registry
Adaption Scrvices

—Minist:y of Children and Adogtion Services
Family Cevelopment

Mailing Address:

PO BOX 9705

STN PROV GOVT
Vicioria, BC VAW 951

Telephone: (250) 387-3860
Facsimile: {250) 356-18684

Location Address;
3" Fl., 777 Broughton Street
Victaria, BC VBW 1E2
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5. Birth Father Registered on the Birth Fathers’ Registry -
Notification of the Proposed Adoption

-

Date

Name and address of birth father

To:

{nama of birth fathed

Child's Date of Birth:

Re: Birth Fathers' Registry

This is your notice that in relation to your registration, that the birth mother/guardian

intends to place the child born for adoption.
{date of hirth)

If you wish further informatian, please contact our office at
{address and phans #)}

Yours truly,

Adoption Worker

Ad;;nh_stra_tweP_mcedures & Guidelines far Adoption Services ix
Appendix - Outlines, Checklists, Samples Letters and Guides
Draft
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FIRST ANNIVERSARY OF THE ADOPTION ACT

BIRTIT FATHER REGISTRY

The Bivth Father Registry iy administered by Adoption Section, Regional Support Division.
if a pergon believes that he js a birth father of a child who may be placed for adoption, he can
register on the registry fo receive notice of a proposed adoption. This provides the birth father
with an opportunity to he involved carly in planning for the child.

To register, a birth father must complete an application and provide identification. This ig mailed
or sent by fax to the registry in Vietoria,

The Adoption Act requires that in ministry, adoption agency and direct placement adoptions, that
notice of the proposed adoption must be given to persons who are registered on the registry
before placement of the ¢hild.

The registry only accepis requests (o scarch the registry from a social worker of an agency or the
ministry, an extra-provincial agency when an adoption is to be completed in British Columbia, a
lawyer representing o birth parent or progpective adopting parent, and a prospective adopting
parent who his given notice of intent to reeeive a child by direct placement.

Ta search the registry a ministry worker may complete an application and fax/mail it to the
registry or send the reguired information electronically to the registry (BEREG). Ministry
workers ar¢ required by policy to search twice, when a child is registered with Adoption Section
tor adoption planning and immediately prior to placement if the first search did not show a birth
father registered. All ather scarch requests forms are accepted by mail or by fax.

Upon receipt of a search request, the Buth Fathers’ Registry scarches to determine whether there
is a match, and will notify the person requesting the search whether a matceh is made. Ifthere is a

match, the person requesting the search receives a copy of the birth father’s application.

The Act requires that the birth father receive notice of the proposed adoption by double
registered mail.

‘There have been 8 birth fathers register on the registry, 197 search requests and 2 maiches
between Novanber 4, 1996 and October 23, 1997,
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STEP-PARENT SECTION

FOR SEARCH REQUESTS



BRITISH
COLUMBIA

Date

PERSONAL AND CONFIDENTIAL

Name

Address

City, Province
Abhatgford,.. British Columbia
Postal Code

Dear Ms:

Further to our telephone conversation of vesterday, I am
enclosing the Birth Father’s Search Request form (CF2688) and a
“Step Parent Fact Sheet”, Please fill the Search Request form
out completely and if any information about the birth father is
unknown, please indicate that on the form.

Please return the original Search Request form aleng with the
following:

Photocopies of birth certificates from the parent who is adopting
the c¢hild, the bhirth parent and the child to be adopted.

A statement/letter from the birth parent that you are proceeding
with the adoption of this child.

As soon as I recelve all documentation, then I will process the
Search request.

Yours truly,

Name
Birth PFPathers’' Regilstry
Adoption Services

Encls
Ministry of Children and Adaption Services Mailing Address: Location Address:
Family Development PO BOX 9705 3™ Fl., 777 Broughton Street

STN PROY GOVT Victoria, BC VEW 1E2
Victoria, BC vBW 031

Telephone: (250) 387-3660
Facsimile: (250) 356-1864
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Step-parent and other relative adoptions in British Columbia

Adopt a Child in BC  Adoption Confacls & Resources  Adoplion Acts & Regulations — Adoplion Foems

Other Types of Adoption T e

Stepparent and Other Relative Adoptions in
British Columbia

FOR INFORMATIONAL PURPOSES ONLY

families are often interested in adopting a child retated to them by blocd. For example, an
aunt and her husband might consider adopting their niece. Alternatively, a partner {of a
couple) may be interested in adopting the child born to ane of them during a previous

relationship or marriage.

The British Columbia Adontion Agl, which came into effect November 4, 1996, addresses the
legal requirements to complete a relative adoption:

« Prospective adoptive parent(s) must be residents of British Columbia.

¢ The Ministry of Children and Family Development does not have a role in relative
adoptions. However, the Court (under section 34 of the Adoption Act) has the authority
to order the Ministry of Children and Family Development to conduct a review into any
aspect of the applicatian (1.e., the absence of a biological father's consent, tha-child's
views) and file a report with the Cour.

« The Court must consider the chilt's best interests when making a determination to

grant an adoption order.

Interviewing child/children between 7 and 11 years of age

Under the Adoption Act, a younger child must be interviewed and hisfher views on the
proposed adoption and name change will be submitted to the Court.

« A worker who is employed either by a licensed adoption agency, the Ministry of
Children and Family Development, or s in private practice and registered by the Board
of Registration for Sacial Workers of the Province of British Columbia, can interview the
child and submit a report to the Court. As well, registered psychologists or psychiatrists
are able to carry out the same function,

v The Board of Regisfration for Social Workers can provide a listing of registered
workers. If you wish to receive this information, call (604} 737-4916.

» if your child is 12 years or older his/her consent to the adoption and name change must
be obtained. Also, a child can revoke their consent to the adoption at any time before
the adoption arder is granted.

Birth Father Registry
Birth Father Registry Application Form (PDF Format)

Men who suspect or are aware that they are the biological parént of a child may be registered
with the Birth Father Registry. Although it is not mandatory, the court may require prospective
adoptive parent{s) search the Birth Father Registry. A search form can be obtained from the
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step-parent and other relative adoptions in British Columbia Page 2 of'2

Birth Father Registry by cailing (250) 387-3680.
The following persons may apply to request a search of the birth fathers' registry:

a) a social worker

b) an extra-provincial agency

¢) a person entitled to practice law under the Legal Profession Act who
represents a party to the adoption

d) a prospeetive adoptive parent in a direct placement who has given notice of
infent to receive a child into his or her home under section 8(1) of the Act.

Birth Fatber Search Request Form (PDF Format}

Note: Acrobal Reader is needed to view or print documents in PDF format.
Legal Advice/Assistance

Prospective adoptive parent(s) usually retain tawyers to help them process their adoption
application.

= If you want to employ a lawyer, check your local phone book's yellow pages, under
Lawyer. Some lawyers offer & 30-minute consultation service for a nominal fee.
Adoption is categorized under Family Law.

+ Dial-A-Law is a pubiic service operated by the B.C. Branch, Canadian Bar Assaciation.
The service provides iree tape-recorded information, not legal advice. If you are
calling within the Lower Mainland, the number is (604) 687-4680; outside the Lower
Mainland, call 1-800-565-5297 tol! frae.

* Some Supreme Court Registries in B.C. provide information packages. The packages
coniain photocopies of basic forms and instructions to help prospective adoptive
parents to complete straightforward adoptions,

Itis advisable to consutt with @ lawyer before completing the forms and submitting the
package to the court.

¥ Adoption Orders are granted by the Supreme Court of British Columbia herein referred to as
the Court.

¥ A younger child is defined as between 7 and 11 years inclusive.

¥ Information contained in this handout applies to adoptions to be completed in B.C. only.
Adoptions to he completed elsewhere must meet the legislative requirements of that
jurisdiction,

BriTisy
COLLMBIA
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BRITISH
COLUMBIA

Date: Acknowledgement Letter to Adopting Parents
Regarding Search Request Foxrm

Personal and Confidential

Name

Address

City, Province
Postal Code

Dear Mr. and Mrs.:

This is to acknowledge receipt of your letter received Date,
photocopies of the birth certificates, and the original Birth
Father’s Registry Search Request form.

Enclosed is a copy of the Birth Father’s Registry Search Request
Form. The search wag c¢onducted on Date, and there was “No
Regilstration Found”.

Yours truly,

Linda McGilvery
Birth Fathers’ Registry
Adoption Services

JK;-"""T L_,x{; ikiooatane,

}' H ..

! L"r fa’ "-‘&"L/‘\ "—"w,-,f

Encl.
\.,__
wﬂ«_ 76 (o ._,4—4 EsY 7 ‘[/{_ﬁ
_/ﬁé"—f...{i..p{; A, /
Winistey of Children and  Adophan Services ) i
Family Development s ¥ - n Street
4%4?%u%% g,ﬂ;;y /7 \E2

Telephone: {250) 387-3tou
Facsimile; (250) 356-1864
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BRITISH
COLUMBIA

Date: MISSING INFORMATION

Name
Address
City

Postal Code

Dear Mra. /Mr. -

This is to acknowledge we received on Date, the original Birth
Father’s Search Request form and photocopies of the birth
certificates.

Unfortunately, you didn’t enclose a photocopy of your c¢hild's
birth certificate, or a letter from you stating that you are
going through the process of adoption that involves your child,
As soon as I receive the documents, I will then be able to
process the Search Request form.

Thanks.

Yours truly,

Linda McGilvery
Birth Fathers’ Registry
Adoption Services

:1lm
Minisiry of Children and Adaption Services Mailing Address: Location Address:
Family Deveiopment PG BOX 9705 3" Fl., 777 Broughton Street

3TN PROV GOVT Victoria, BC  VaW 1E2
Victoria, BC  VB8W 931

Telephone: (250} 387-2660
Facsimile: (250) 356-1864
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BriTisH
{_OLUMBIA

DATE :

PERSONAL AND CONFIDENTIAL

HName

Address

City, Province
Postal Code

Dear Mrs./Mr.:

Further to your faxed request of Date.

To initiate a search reguest,

we require the following:

The original Birth Father’s Search Request form filled out and
returned back to us with the following documentation:

a photocopy of vour birth certificate

a photocopy of the child's birth certificate and

a photocopy of the parent who is adopting the child

Algo, a written gtatement from you that you are going through the
adoption process that invelves the child.

Yours truly,

Linda McGilvery
Birth Fathers’ Registry
Adoption Services

Encl.

Ministry of Children and Adoption Services
Family Development

Mailing Address:

PO BOX 9705

STN PROV GOVT
Victoria, BC  v8W 951

Telephone: (250) 387-3660
Facsimile: (250} 356-1864

Location Address:
3% £71., 777 Broughton Streat
Wictoria, BC VBW 1E2
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ADOPTION ACT
B.C. Reg. 291/9G ADOPTION
SCHEDULE 3 - Forn 3

Form 3
(sevtban DLF)(6})
Court Registry
Registry No.

IN THE SUPREME COURT OF BRITISH COLUMBIA
INTHE MATTER OF THE ADOPTION ACT

INTHE MATTER QF A oo, imaleflomale] CHILLD

Brth Registration Namber L.

AFFIDAVIT
Consent to Adoption by Child Over Twelve
Lo S S e e s e e L e [Name in full of child consanting)
swoear {affirm? as foliows:
1. Parr the chitdd to e adopted S T PR INP SRR | (12 3T e adopting
petyents]

2. The meaning and eftec! of adoplion was futly explained to me by
weenes [Name of social worker or lawyer].

30 The clicumstances undor which | can revoke my consent were fully explaired to me by
ceeenes [Maing of social worker or tavryar].

4 | consent w being adopted by the applicants.
5. lamsignmg this consent recly and voluntarily.

B, {io not congent o my name being ehangad,

OR

Foonsant o e clauge of BRI RUEENIEE FON i s tads o e 54 o B S £ e P S T T T

SWORN BEFORE awr ol e e e e e
in tho Provines of Halish Columbia } .
} [Sgnature of person consaenting]

TS oo s Y OF s 1G )

aF MNov. 1395
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ADOPTION ACT

B.C. Req. 291/98 ADOPTION
SoHEDULE 3 — FoRm 2

ForM 2
{xection ¥ (1 {a))
Court Registry

Registry No.

INTHE SUPREME COURT OF BRITISH COLUMBIA
IN'THE MATTER OF THE ADOPTION ACT

INTHE MATTER OF A . [matefemale] CHILD

Birth Registration Number ...

AFFIDAVIT
Parent or Guardian’s Consent to Adoption
I{Ndme infulk of person consenting}

BF s e cevnin e {Address], e e [OGCUPALGAY,
swoar (affirm) as oilbows:

iootamtha T [Mothed/FatherGuardian) of the
child ... .. e e e fHame in full of child to be adopted)

born on the . e GAY 0L L 19 at
e (Place nf Bing),

25 The wmuaning and eliect of adoption was fully explained to me by
cee {Mame of social worker or Jawyer].

3.° The cireumstancas under wiich. | can revoke my consent were {ully explained to me by

“eeeeenes [Namg of social waeker of lawyer],

4. Leonsent Lo the adoplion of my ¢hifd.
OR

** dconsent to the adoption of MY A BY o fiSET HATET

af parsntin dirgct vlacermantl,
5 Fam signing this consent treely and vatuntarily.

{7 Mt fageired whisrs tie gutidion as the ditector of adoption or administrator of anr adoption agency)

700y appfies b a direct plrcemiong)

SWORNBEFORE mo b )
inthe Pravince of Brifish Columbia

}

) [Signature of nersan consentig)
TR e day ol Lo g2 SRS

}

Acomniissioner for taking affidavits for British Cotumbia

Nov, 13796 41

N
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COURT USE QNLY

COURT AEQISTRY

REGISTRY NO,

IN THE SUPREME COURT OF BRITISH COLUMBLA
IN THE MATTER OF THE ADOPTION ACT

IN THE MATTER OF A ' CHILD

{MalafFamala)

Birth Registration Number

AFFIDAVIT

Parent or Guardian’s Consent to Adoption

ol

{Name In Full of Pargon Consanting) : {Address)

. swear (affirn) as lollows:

(Occupallan_}

1 anthe, e EfthE child

{RShenF alhee e dh am

T{Hare 0 il of chaid 3 be adopiada)

bomonthe . dayoi . at

{Place of bink) ~ 777
2, *Tha meaning and affect of adoplion was fully explained to me by

{Mame of soctal worker or lawyer)

3. *The circumstances under which | can revoke my consent ware (ully explained ta me by

{Hame of scclat workar or lawyer)

4. tconsant to the adoplion of my child,
OR
"t consent to the adoption of my chitd by

(Insert nama af parent Int direct placemant)

I amn signing this consaent freely and voluntariy,

{* Not required where the guardian is tha Diractor of Adoption)
(** Only appliss 1o a direct placement)

SWORN BEFORE meat
in the Province of British Columbia

SIGNATURE OF PERSON CONSENTING
This day of

A Commissiorer for laking aftidavits for Brilish Columbia

CF2555(98/06}
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- BIRTH FATHER'S REGISTRY

i S

1A S A ;o f 6. Before placement by the superin-

tendent or an adoption agency

1) Before placing a child for adoption,

93. Regulations - Birth the superintendent or an adoption
fathers' registry agency must
(g} make reasonable afforts to give
The Lieutenant Governgy i Councii may notice of the proposed adoption to
~ make regulations as follows: (ii} anyone who iy registered under
: section 10 in the birth fathers’ registry
ajl respecting how a person may in respect of the proposed adoption.

apply to regisler under section 10, The
information to be provided to the
applicani and the information and proof
of identity to ba provided by the

applcant;

b) respacting how notices are to be

given to anyone registered under this g, Conditlons on direct placement
Act and specifying whan a ragistration

under section 10 is to take effect; Prospective adopllve parents may receive
c} respecting how long a registration _ a chifd by diract placement hut only if,

Fo 5 forg th id Is received in their tome,
remains in force and respecting its befors the ohi

canceliation gr removal

d) respacting who may access
information proviged by a person who
has registered under this Act and
respecting confidentiality, security,
disposal and disclosure of the
information:

) respecting the administration,
Mmanagement and operation of the birth
fathers’ registry,

d) the prospective adoptive parents
have made reasonable efforts to
give notice of the proposed adop-
tion to

if} anyone who is registered under
Section 10 in the birth fathers’
Iegistry in respect of the proposed
.adoption,

‘737 Restrlctian on use and disclosyre
of cartain infarmatlon

information in the birtn fathers* reQistry must

. .
RULPOSH excopt the purpose for which it was

10.  Birth fathers' registry provided.

1. A birth father may, in accordanmee
with the reguialions, register an the

birth father's registry to receive notice ofa ~
proposed adoption. '

86, Meking a felsg statement

2. Notics to g Persan registered gn the :

birth fatherg' registry is properly - 1) A person must not make a statement
given if it is sent, in accordance with the tha.“ e Pers'.on knows.m l.w fa]s‘?
regulations, to the address recorded in the or misleading in an application or in
registry, connection with an application

3} 1o register on the birth fathers®
registry under section 10
2) A person who contravenes this sectjon

oy L

¢Ommits an offence angd is
liable to a fine of up to §$5,000,
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McGilvery, Linda MCE:EX s

From: Clayton, Anne MCFEX

Sent: Wednesday July 12, 2600 8:07 AM
To: McGilvary, Linda MCF:EX
Subject: FW: guestinn

You were right Linda!

—Qriginal Message---—

Fromi Michael Davies [mailto:michael.davies@ag.gov.be.ca]
Sent: Tuesday July 11, 2000 4:35 PM

Ta: Clayton, Anne MCF:EX

Subject: Re: question

No. They will prabably have to demonstrate that the parents are dead tho.
"Clayton, Anne MCF:EX" wrote:

> Is it necessary to do a birth father registry check in an adult adoption? We
> have a caller who is attempting an adult adaption and they say both

> biolagical parents are deceased. | would think a birth father registry check
> 13 unnecessary in an adult adoption as they are consenting to their own

> adoption. '

= Anne Clayton

= Poficy Analyst

= Adoption Branch, XNG

»-Child Protection Division

> Ph: 250 387-7055 FAX: 250 356 1864

> New E-mail Address: Anne.Clayton@gems5.gov.be.ca

=

> The gavernment of BC is an "Employment Equity Emplayer”

Michael Davies
iy 356-8432
Feax: 358-8992

in keeping with our policy on these malters, we ask that the contents of this
e-mail not be disseminated to anyone other that government personnel without the
axpress written consent of the writer
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From: LMCOTTRE~-MHRO1 Date and time 01/17/97 07:23:37

Po: KLLEONG --MHRO] Karen Lecng

oo JMCARLSO--MHROL Jeannette Carlson KESHEPPA--MHRO1 Kerry Sheppard
RGRUFFEL-~MHRO1 Rebin Ruffell NGHYNES --MHRQ1 Nora Hynes
CAROBERT--MHRO1 Carolyn Robertsen MSHERRIN--MHRO1 Mona Herring
LIMCGILY-~MHRO1 Linda Mcgilvery AJWESTPH~-MERO 1 Andrea Westphal

FROM: _. Lisa Cottrel]

SUBJECT: B. Father Regq.

Iiinda brought to my attention that page 2-2-29 ¢f the latest draft of the
policy indicates that a prospective adoptive parent who wishes to bring a
ohiild from ocutside BC to BC to be adopted (Sec. 48) can, themselves, request a
search of the Birth Fathers' Registry. As discussed earlier this week this is
incorrect. In the case of a Section. 4B - .adoption placement only a lawyer, (whao
is entitled to practise under the Legal Profession Act), an extra -

provincial agency ( that is an agency with guardianship responsibilities
agquivalent to that of the Director of CFECS) or a social worker from one of the
B¢ adoption agencies (MCF social workers should not be requesting these
fearches - this was a policy decision due to the workload issue) should be
requesting these searches. ; “

Piease advise we via E-mail of any other inaccuracies in the policy - thank you

ESE
RKagards,

fiisa Cottrell

Aioption Division (65C) Phone: 387-2283 FAX 356-7862
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From: LMCOTTRE - -MHRO 1 Date and time /97.:15:36:57
Ao LIMCGILV:--MHRO1 Linda Mcgilvery
FROM: _Lisa Cottrell

SUBJECT: Section 48 Adoption Act
Linda FYT.

ok
Hegards,
i.isa Cottrell
Adoption Division (65C) Phone: 387-2283 FaX 356-7862

‘e% Forwarding note from LMCOTTRE--MHRO1 02/12/97 15:35 %%

T DEBIBBY ~-MHRO] Dan Ribby

iy THUSHER -~ -MHURO ] Trudy Usher JMATTLE -~MHRQO1 Jory Attle
FRAOM Lisa Cottrell

SUBJECT: Section 48 Adoption Act

The Adoption Act Implementation Team has received a number of requests for
atarification reqgarding search requests for the Birth Fathers' Registry
#pecifically related to Section 48 of the Act.

The draft policy found on pages 6-1-20 and 2-2-29 is incorrect, My apologies
tor the confusion it is causing. Clarification will be going out to the
field as soon as possible on the BBADOPT regarding this matter.

he Adoption Regulation, section 14, does not allow prospective adopt. parents
who intend to bring a child from outside BC into the province to bhe adopted to
request a search of the Birth Fathers' Registry. The Regulation does allow a
lawyer, extra-provincial agency or social worker to request this search. In an
affort to address work load concerns a policy decision has recently been made
that ministry social workers are not to take responsibility for requesting a
Tearch of the Birth Fathersg! Registry in a section 48 placement. This respon-
'ility must bhe carried out by the prospective adoptive parents* lawyer who
i also be complaeting the adeption in BC.

1 this clarification is insufficient Please feel free to contact me. T would
Gppreciate you passing this Clarification on to your staff until the informa-
L10N can be communicated by the BBADQOPT,

Thank you.

* A
singards,
isa Cotirell
Adoption Division (650) Phone: 387-2283 FAX 3567862
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s l . 0 l- s PARENTS REGISTRY USER GUIDE

“

Parents’ Registry User Guide

September 2013

BRITISH
COLUMBIA
Ministry of Children
and Family Development
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PARENT &' REGISTRY USER GUIDE

Revisions
Pate B chaﬁgé_ﬂefereni:a

September 2013 Application name change from Birth Father Reqistry to
Parents' Registry

May 2009 Updated for MCFD Vista Core Image Upgrade.

QOctober 2005 Allow the.aption for a Birth Father to wiluntarily withdraw
from BFR,
When entering a new Notice of Proposed Adoption, the
requestor field is now mandatory.
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PARENT & REGISTRY USER GUIDE
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PARENTS REGISTRY USER GUIDE
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PARENTS REGISTRY USER GUIDE

Parents’ Registry

The Parents' Registry was established under the new Adopticn Act to enstre the
protection of parents’ rights in {aw.. If a person believes he or she is the parent-of a child
who may be placed for adoption in British Columbia, he or she can register on the Parents’
Registry in order to receive notice of a proposed adeption. He or she may register on or
after the hirth of the child. However, to receive notice of a proposed adoption, the parent
must register no later than 150 days after the placement of the child.

The Parents’ Registry system allows you to enter Parent Registrations and Notices of
Proposed Adoption. Then, you can perform a search for matches between them based on
a combination of the registrant, parents, and child’s legal and alias names. You can
generate a variety of reparts on the information and the matches,

Security Access Request

Complete the security Access Request template, and forward it to the appropriate person
for approval.

Your Profile and PR

Help

Your User Information disptays on the Main Menu at the left-hand side of the screen under
the Help box.

Help for Government Employees (IDIR)

If you are accessing the application with an IDIR ID (Government Empioyees), and you
require technical support or help using PR, cali the MCFD Helpdesk by phone at: (604)

7754357, or by email at: MCFHelpdesk@aov.bc.ca.

You can practice on the PR Training site:

http:/icanon.mcf.gov.he.ca/BirthFatherRe gistrytrainingima inmenu.aspx
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FARENTS REGISTRY USER GLIDE

‘When You Leave Your Computer

lf-you are planning on keeping PR open while you do other things, save the record you are
working on, and leawe it on the Main Menu. if you leave it open on a Parents’ Registry or
Proposed Adoption record, you may lose any unsaved information.

Quickstart Parent Registration

Add a New Parent Registration

1)

2)

3)

4)

5)
6)

7)

8)

You will receive an application for PR by fax or mail.

Checlc for the required identification information in the Registrant’s application. if all
information is not present, you will make a request to the Registrant by mail for

additional information. Critical information is outlined below:

The Registrant and Parents’ complete names.

Aliases are permitted.

Registrant address information,

Place of birth if known. _

Address information is not required for the Parents and Child.

Within & days, you must send the Registrant an acknowledgment that his or her
registration application has been received. This is usually done onthe same day that it
is received.

If the Registrant is applying to register more than ane child, a separate registration
must be completed for each child.

Add the Parent Registration information into the system.

Search the Notice of Proposed Adoptions.

If there is a match:

m  Examine the corresponding Natice of Proposed Adoption in the system.
®  Link to the matched Notice of Proposed Adoption.

m  Report the matches directly to the sacial worker or lawyer who is legally

responsible for informing the Registrant.
m  The social worker or lawyer will inform the Registrant of the match by fax or mail.

If no match is found, the registration will remain active in the database until:

® A matchis found.
®  The child reaches 19 years of age.
B The application is withdrawn in writing.
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Update a Parent Registration
1) You will receive a request by fax or mail to update an existing Parent Registration.

Parent's Names if a change is required for one of the Parent names, you
will add a new Parent Registration.
Other Changes Far any other changes, attempt to locate the existing

Parent Registration,
2) Update the record, and save.

Withdraw (and Delete) a Parent Registration

1) One ofthe following circumstances must have occurred to allow you to withdraw and
delete an existing registration:

®  The Registrant has sent a written notice to the Registry requesting a cancellation
of the application.
. The child has reached 19 years of age.

Quickstart Notice of Proposed Adoption

Definttion

A Notice of Proposed Adoption is a requirement of all potential adoptions. In the notice,
Parent and Child information must be provided to facilitate a possible match of Parent
Registration information in PR.

Query or Update a Notice of Proposed Adoption
1} You will receive-a Naotice of Proposed Adoption form.

2} Search for the Parent in the system.

3) Query, update and save the desired file.

Add a Nofice of Proposed Adoption (if the appbcation is complete)
1} Search to verify the recoid does not already exist.

2) Ifthere is no record, add new Notice of Praposed. Adoption.

= The application form must be signed.

®  [f the parents are doing a stepparent/relative adoption themselves, they must
provide photocapies of both the child’s birth certificate, and the birth certificate of
the person who is adopting the child.

m  They must provide a statement from the parent stating they are going through the
adaoption process that invalwes the child.
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m  [fany of the abowe infarmation is not provided, send the Stepparent Information
letter found on the Forms page.

Note: Take care in what you add as you will be unable fo delete a Notice of Proposed
Adaption even if it is added in eror,

3) Search for the Parent Registration.
4) [f the search reveals a match with a Parent Registration:

¥ Match.

m  Stamp the Notice of Proposed Adoption form with the date and “Registration
Found and Attached”.

m  Fax and mail a copy of the Notice of Proposed Adoption. and the Parent
Registration to the search requestor.

a  The search requestor is now legally responsible for notifying the Registrant.

5) [fthe search reveals no match with a Parent Registration:
m  Stamp the Notice of Proposed Adoption form with the date and "No Registration
Found”,
®  Fax with cover sheet, and maif this form to the search requestar.

8 If the search request was received by mail, send this form with an
acknowledgement letter.
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Login :ind .Security

PR is awilable anly to MCFD workers with an IDIR account,
1) Type the PR address into your web browser:

s PR Production site:
http:/fcanon.mef.gov.be.ca/BirthFatherRegistry/mainmenu.aspx
m PR Training site:

hitp://canon.mcf.aov. be.ca/BirthFatherRedistrvtrainina/mainmenu.aspx

2) The PR Main Menu displays.
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Role Definitions and Access
Rale Definitian Access
Farenls’ Registry Operator The administration grous of the Parents' Registry  Fullaccess.
application.
Farenis' Registry Viewer The viewinggroup of the Parerts' Registry Read-only access.
application.
Farents' Registry Support The T support grolp of the Parents’ Registry ‘Read-only access.
application.

Organized by activity, the actions available in PR are outlined below.

Activity Actions You Can Take Wha Can Bo This
Parent Registration View Parent Registration AllUsers
Add/Edit Parent Registration PR Cperator

Search forNotice of Proposed AdaptionhMatches PR Operator
LinktoMalched Notice of Proposed Adoption FR Operator

5
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Activity Actions You Can Take Who Can Do This
Withdraw Parent Registralion PR Operator
Motice of Proposed Adeption View Natice of Froposed Adoption AllUsers
Add/BEdit Notice of Froposed Adoption PR Qperator
Search for Parents' Registry Matches FR Operator
Link lo Matched Parent Regisiration FR. Operator
Reports and Forms View and Print Report AllUsers
Create and Frint Form AllUsers
Print Fax Caver Sheet AlfUsers
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Navigation

Main Menu and Functions

To navigate within PR, choose an activity from the Tasks menu. You can also use the
Navgation drop-down menu on the far left. Use the tree-view menu directly belew it to
navigate back to pages you have already been ta,

U BUITISH
COMA MBS

Ever 4 dnig: A igwr pd2rs ba B0 g Tapgal Re@enasang and hatids o¥ Sapaset
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for ARy prksibie prad=has_
IFere ere nlid noumber
Refourcea listzrl 1o belz g,

" Lsa, e
Lroctang, dhok ke Fore’
LTk Bel s,

T

There are also a number of useful resources listed on the Main Menu.

On each screen, helpful pointers display in the arange “Help” box. To vew detailed
instructions, click the *Mare” link.

Tasks

Task Actions You Can Take

Parent Registration View,Add, Update a Parent Regisiration,
Search for Natice of Prapased AdeptionMatches.
Linkto Matched Notice of Proposed Adeption.
Withdraw Parent Registration.

Nalice of Proposed Adoption  View/Edit Notice of Proposed Adoption.
Add Notice of Proposed Adopton.
Search forParent Registration Malches.
Link to Matched Farenl Registration.

Resources

Resource Actions You Can Take

Legislationand Standards View the MCFD egislation and Regutations website,
Forms Generate a variety of forms:

7
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Resource

Actions You Can Take

Stepparent and Other Relative Adeption Fact Sheet
Fax Cover Page

Letter Template

Incomplele Registrafon

Stepparent Information

Stepparent Acknowledgement

Farents! Registry Application for Registration
Parents’ Ragisry Search Request

PR Trairing Mode

Access the PR Training site, where you canpractice on PR

Reports

Generate PR Statistics Reparts.

3enerate Reports on cerain types of FR Records,

Conmimen Actions

Here are some comman navigational actions in this system:

ButtoniKeystroke Action Result
$OR . Clickdrop-down  Presenis a list of ¢hoices. Selectby clickingon them.
I ©oarrow Use the Navigation"Go Ta..." drop-down atthe topleft camer
of the screentlo.ga back andforth befween screens,
Do not use the Back and Forward buttons an yourweb
browser, Doing somay result in unexpected problems
and lostinformation.
m Click Search Initiztes a search based an the eriteria you havelyped,
[Hiew Click New Cisplays a page to enternew information,
i‘ " Wm“:ithdr'aw ] Click-Withdraw Withdraws and deletes the Parent Registration you are
. viewing,
x Click Deleteicon  Deletes the recordyou are viewing.
\'“ 3 Single ¢lick Single ¢lick to sefedt a record, an option, orengage an action.
& w ! Pressthetabkey Movetothe next available field.
SR I

} Fress Home key

Move to beginning of field,

@ Click smail
‘Catendaricon

Brings up a smallcaendarwindaw to select date.
1 Select month and year fom drop-downs.

2 Secand, click on day number, To apply the date and
tlose the calendar, you MUST click a DAY.

Page 132 of 165



PARENT &' REGISTRY USER GUIDE

Buttan/Keystroke Action

Result

< Juna 192 >j

Click Save lzon

Saves theadjacent recorm.

Click Save Buitton

Saves the cument record.

Click Edit lcon

Unlocks the adjacentfields for editing.

Click Refresh

Returns fields to saved values and cancels edit,

icon
Click Match Matches therecordyou areviswingwiththe adjacent search
Buttan result,
1 Cancel Click Cancel Cancels the matching pracess, and returns to the originat
: Button recard.

Click Binoculars

Performs a search of ParentRegistration recosds.

lean
[ Hew Father Alas | GlickNew Alias  Allows youto erter a new alias nare forthe registrant, parert,
T Button or child,
l_:> ClickLarge Amow  Navigates back and forth betwesn multipe pages of records.
lcon
Click Frint leon Brings up the curment screen in a privter friendly format.

Common Messages

Here are some comman messages you will see as you navigate the system:

Mass_age and Meaning

i; 3) Parant Registration has bean withdrawn
s

The Farent Regisiralion.you are viewing has been wihdrawn. Thisis the same as deleting the recard. Youwill
be unable {o access ilin'the future, or match it with a Notice of Propased Adoption.

The fallawing validation errors soourred:
@ Please zoeciy a valid date. Date farmst: MEZDD YT,

The date you entered was in an incorrect format. Re-enterthe date as shown, or selectone usingthe calendar

date picker, and click ‘Save’ again.
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Message and Meaning

The follawing validatian errors oocurred:
e Age shoold be betwesn G150

The age you enteradis in an incomeci format, orwas too largea number. Re-enferthe age, andclick 'Save'
again,

Record has been succassfully saved

Save is completed, 2nd the record is ready to be usedin a search.

{‘X‘D Pleass <ave this record before sedrching.

.

You are unable to perfanma new matching searchif youhave made unsavedchanges in the recorlyouare
viewing. Please click ‘Save’ before perforning a search.

Using the Calendar Date Selector

All dates in the PR application can be entered either ane of two ways. Youcan enter them
manually in the format mm/dd/yyyy. Oryou can use the calendar date selector activated
by the small calendar icon next to all enterable dates. To use this option:

e 1. Click the small calendar icon next to date
112 field. This brings up the calendar.

2. Sefect a month and year from the drap-
downs. The calendar displayed will

= JOSEmBeR2ins . = automatically update to reflect that specific
Su Nu'i'T_u vJei-Th:;'-Fr"_' Sal month.

Lo I O R 3. Click on the day number to-select the date.
L RLE e n To apply the date and close the calendar, you
Siplageldbis e e must clicka day.

-gs
gé
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How to Search in PR |

SearchingforaPR or NPA

This section outlines the searching procedure. Use this €ach time you access a Parent
Registration or Notice of proposed Adoption,

Before you add a new Parent Registration or Notice of Proposed Adoption, it is important
that you first perform a search of all records currently in the system. This will prevent
duplicate records.

1) From the Main Menu, select either Parent Registration or Notice of Proposed
Adoption. The Find Parent Registration or the Find Natice of Proposed Adoption
SCreen appears.

Pyrmnt

Lrikrik . BT PR

anant 3

ey St Hamey

Ferepll

A oenitiem Sran Hdonal

Farent 4

st IfE i an Kamts

Paraal 3

Fwen droni

2) Add search criteria, and click ‘Search’.

&  Add information to one or more fields.

& Search first by Sumame.

w [f no resuits are found, you may'search by a first or lastinifial, or a partial name
only.

m  [fno results are found, you may search by an alias name if necessary.

m  [fyou perform a search without entering any search criteria, you will retrieve a list
of all Parent Registrations or Motices of Praposed Adoption in the system.

Fietld Name Description
Surpame The legal or alias lastname of the regisirant, pamrd, af chikd.
Given Names The legal or alias given Hame(s) of the regisirant, parent, or child.
11
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3) Search results display basic information for the Registrant, Parent, and Child.

W Search results display 10-per-page, organized by Registrant ID or Notice of
Proposed Adoption ID.

®m  You cah soff the search results by any ofthe headings. Click the heading once ta
soit in alphabetically ascending order. Click the heading again to sort in
descending order.

m [f there is more than one page of records, you can navigate back and forth
between them by selecting a page from the drop-down list at the bottom of the
results, or by clicking the large arrowicon.

Finid farcar Mbegisteakion ; ’ ; : R

[ PR Fiam ik

4) Click the Registrant 1D or Naotice of Proposed adoption ID to view the recard.

B Ifyou have found therecord you were looking for, and need to change some of
the infarmation, proceed to the Update a ParentRegistration or Update a Notice of
Proposed Adoption in this document.

m  If you have found the record you were looking far, and you do not need to ehange
anything, proceed to Match Registrant with Proposed Adoption or Match
Proposed Adoption with Registrant in this document.

m [f there is no existing record, proceed to the Add Parent Registration or Add
Notice of Proposed Adaption in this document.

Naote: - The search may retrieve other records in the system with simifar names.
Query them if needed to examine and verify the more detailed infarmation.

- If a child’s sibling has already been entered, you need fo add a separale
record for each sibling.
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Parent Reg'istration

Introduction

After receiving a Parents’ Registry application, check to see that informational the
necessary information has been provided, and either a copy of the registrant’s birth
certificate, drivers license or passport for identification purposes. The application form
must be'signed. To begin the process of matching a Registrant with a Proposed Adoption,
you will first enter all Registrant, Parent, and Child information as provided in the
application. You will then do a matching search.

A complete registration is needed to successfully match a Registrant with a Notice of
Proposed Adoption. New registrations .are only added after an extensive search to make
sure they do nol already exist.

Add the information as provded by the Registrant in the application form. Only add the
information and complete the registration if the information is sufficient. If anything is
missing, send a letter by mail requesting additional information. Use the Incomplete
Registration letter template on the Forms page.

What information is required to process Registrant's application?

The Registrant’s and Parents’ complete names.

Aliases are permitted.

Registrant address information.

A hirth place if known.

Address information is not required for the Parents and Child.
Capy of Registrant's identification.

The application form must be signed.

Any registration added will remain active until:

®E A matchis found.
s The child reaches 19 years of age.
m  The application is withdrawn in writing.

The Manage Parent Registration screen allows you to enter basic information. Four tabs
are awilable to organize information: Record Information, Registrant Information, Parent
Information, and Child Information. After you save, you may retum to this screen at any
time to update the information.

13
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Overview of Registration Information

Here is an ovendew ¢of Parent Registration information,

Field Name Description

Record Infarmation Tab

RegisirantiD The unique identification number assigned to each Registraton {generated
w henrecord is first saved). ]

Daie Received The date the regisiration application was received (enter date mmddAyyyy
or use calendar date selector).

Acknowledgernent Sent The date that the acknowledgement that of the registration application was
senttothe registrant (enter date mrvdd/vyyy oruse calendar date selector).

Search Oate Thedate a new registrationwas lirst searchex! for {generated when first
-search is conducied).

Create Date The date the registration was first entered and saved (autornaticatly
generaled when therecordis first saved).

Change Date The date of the mostrecent change saved tothis registration (automatically
generated each time changes are made to meom).

Date Entered The date that this reqistration was enfered intathe PRw eb application

{automatically ganerated when record is first s aved).

dentificationEnciased

Which sort of identificationthe registrant providedin his application. Select
fromdropdoan.

Create UserID

The username of the personwho first entered and savedthis registration
{automafically generated when recand is first saved).

Change User iD

The username of the personwha most recenty edited this registration
{automatically generated eachlime charges aremade to record),

Registrant, Parent, and Chiid

Information Tabs

‘Surname The legatiast name of theregistrant, parents, and child {type in name).

Given Names The legal given name(s) of the registrant, parents, and chiid (typein name;).

Birth Date/ Age Whether theapplication supplied a birthdate or anage (select from
dropdown forparents and child)

Birth Dale The registrant, parents, and child's bithdate. (Enter date mmvddfryyy or
use calendardate selecior).

Age The parents or child's agaif exact bith date Is not provided (typein age).

Gender The gender of the child {select from dropdawn for child only),

AddressLinet and 2

Address information for theregisirart, parents; or child {typein address
information).

City The city where the regisirant/parentsichild fives (type in city).

Province The province where the ragistrant, parents, or childlives {select province or
state framdrapdawn if country is Canada or United States. if neithar, lsave
blank}.

Country The country where theregistrant, parents, or child lives (select from
dropown).

Fostal Code The postal code of the regisirart, parents, or child {typein postal cade),

Telephone The telephone number of the registrant, parents, or child (type in narmber).

Birth City The city that the child was bomin {typein city).

Birth Provinca The pravinca whera the child was bom {select provinee or state from
dropdewnif country is Canadaor United Stales. If neither, leave blank).

Birth Country The Country where the childwas bom {selact fram dropdawn).

Alias Surname Any alias, aka, ar other last names of the registrant, parents, or child { Typs

inname).

Alias GivenNames

Any alias, aka; or othergiven names of the registrant, parents, orchild
{Type in name).

14
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Overview of Registration Buttons

Here is an ovenrdew of Parent Registration buttons.

Button Function

New Alias Click to add a new registrant/parent/child alias. After clicking, enter the
names and save.

Acknowledge to Regisimant Clickto genarate an editable personaized Acknowledgelo Registranl form,
Save Clickto save the regist ation.
Natice of Proposed Adontion Clickla performa search of all Notice of Proposed Adoption records hased
Search on alinames entered for the regisirantparents/child.
Withdraw Click to withdraw and ¢lose theregisiration. Fhis will delete the record from

ihe system.

Add Parent Registration Information

Tip: To vew all
the tabs aon one
screen, click the
small on the
far right.

Before you add a new Registration, it is important that you first perform a search of all
registrations currently in the system. This will prevent duglicate records.

1) Search for the Parent Registration. See page 11 for detailed instructions,

2} If none of the Registrations listed correspond to the Parents’ Registry Application in
question, click the ‘New' button.

3} The Manage Parent Registration screen -appears, divided into 4 tabs: Record
Information, Registrant Information, Parent Information, and Child Information. For
each-tab, enter information as provided in the Parent Registration application form.

Click ‘Saw'.

®  Check to see that the successful save message has appeared.
m  Fordefinitions of each field, see Ovendew of Registration Information above.

Managne Parent Registratinn

Oreballed Tnlermalion

Address gima 3
Acdress Lane 3

CroLinoe

Registrant Almses

Thers ard na abrass der thip recend,

[ Escond ofsrmiicol 3cgstrset tofemsespn] [CF 1 Vb omaaiion] (Facery Sloereatad)
N "1

iy

opabal Coda

Gender ’ -

oy i
e Couctry t:'n-:;q P e

Telephare

4) Add information in the Record Information Tab. This tab displays a summary of
administrative information about the registry. Add the information and click the next

tab.
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Uetnuicd Tofoeniation
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Field Name

Description

Registrantll2

The unique identification number assigned to each Registration (generated
w henrecord s first saved).

Tate Received The dale the registration applicationwas received {enter date mvdd/yyyy
oruse ¢alendar date selector).

Acknowledgement Sent The date that the acknowledgement that of the registraion application was
senttolha registrant (enter date mavdd/yyyy oruse calendar date selector).

Search Data Tne date a new registrationwas first searched for {generated when first
search is conducied).

Create Date The date the registrationwas first entered and saved (automatically
generated when therecardis first saved).

Change Dale The date of the mostrecent change s aved tothis regisiration (automatically
genarated each time changes ars made to record).

Date Enlered The date thal this registration was entered intathe PRw eb application

{automatically generated when record is first saved).

identificaian Enclosed

Which sort of identification the egistrant pravided in his her applicaton.
Select fromdropdown.

CreateUser|D

The username.of the persanwha first entered and savedthis registration
{automatically generated when record is first saved).

Change User D

The username of the personwha riost recently edited this registration
{automatically generated eachlime changes aremade to record).

5) Add information in the Registrant, Parent, and Child Information tabs. These tabs
allow you to enter basic identification and contact information for the Registrant,
Parents, and Child. Enter all known information for each tab, click ‘Saw’, and
proceed to the next tab.

Cetalbed Infammation 1]
i o] e o e o o]
Farcal fnlamnation =]

Surtame

b Oneiige  Baen Tare

Gote Nated

i £k Aga
padenss Ure 1 R
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s . ey iedsine -
EograbTace i
parert § Alaces!
These are r abareg b il rdoerg.
Field Name Description

Surname The legal last name of the registrant, parent, and child {1ype in name).

Given MNames The legal given name(s) of Iheregistrant, parent, and child {iypein name).

Birth Date / Age Whether the application supplieda birth date or anage {select from
dropdown formather and child)

Birth Date The registrant, parent, and child's bithdate. (Enterdate mm/dd/yyyy or use

cakendardateseledon).
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Field Name Description
Age The parent or child's ageif exact bitth date is not provided {lypein age).
Gender The gender of the child (seiectfrom drapdown fer child onbhy,

AddressLine1 and 2

Addregs information for theregistrant, parent, or child {typein address
infarmation).

Cily The city whene the reqistrart/parentichild lives (type in city),

Province The provinve where the registrart, parent, or child lives (select province or
-s{ata fromdropdown if country is Canadacr United Stales, if neither, ieave
blank).

Country The country where theregistrant, parent, or child lives (select from

_ dropdown).

PostalCode “The postal code of theregistrant, parent, or child {type in postal code).

Telephane The telephone number of the registrant, parent, orchild iype in nuriber),

Birth City The city that the child was bomtin (typein city).

Birth Province The pravince where the child was bom {select province or state fram
drapdow nif country is Canada or United States. i neither, leave biank).

Birth Country The Country where the childwas bom (selectfrom dropdoan).

Add Alias Names {if appkcable)
Once you hawe saved a new Parent Registration, you will be able to enter any additional
alias names for the Registrant, Parent, and Child, You will not be able to enter an alias
name until you save the record.

Yau can enter any nurmber of alias names for each person.

1) Click the ‘New Alias’ button on the right side, just above the Alias list,

Barery T fages!

1 Surnune

 Given Nam es

[ S
E 1 Rrcordst Page
[ vt

2) Type in the Alias names.

3) Click the blue disk Save icon. The new Allas name is saved.

MNote: Whiie there is no iimit on the number of aliases you can enter, they should alf
be for the same person. Forinstance, if there are multiple childiren for the same
parenfs, create a new registration recard for each child. Do not enter additional
children as alias names,

Field Name

Description

Alias Surname

Any alias, aka, or other last narmes of the registrant, parent, ar child (Type in
name).

Alias GiveriNames

Any alias, aka, or othergiven names of the registrant, parent, orchild{Type
inname).
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Update an Alias

1) To update an Alias, click the pencil and paper Update icon to the right of an Alias
name.

2) Addthe updated Alias information.

3) Click the blue disk Sawe icon., The updated alias sawes.

Delete an Alias

1) To delete an Alias, click the red X Delete icon to the right of the Alias name. The Alias
will delete.

Send Acknowledgement to Registrant

1} From the Manage Parent Registration screen, click the ‘Acknowledge to Registrant’
hutton. The form displays in Word format in a new window.

2} Make any necessary changes or additions to the form.

3} Print the form, ar sawe it on the network.

Update a Parent Registration.

You may update an existing Parent Registration. You will receive by either mail or fax a
request to make the changes.

MNote. If you nesed to change the Parent Narne, you should create a new Alias Name
using the parents new pame, as well as ail of the other Registration
information. Do not edit the Parent Name in an existing registration, as the
registrant may be incorrect,

1) Search for the Parent Registration. See page 11 for detailed instructions.

2) Add the updated information as specified in the request. For an ovendew of Parent
Registration Information, see page 14,

3) Click ‘Sawe’,
Withdraw {Delete) a Parent Registration

One of the following circumstances should have accumed for you to withdraw and delete:
an existing registration:

m  The Registrant has sent a witten natice fo the Registry requesting a cancellation
of the application.
m The child has reached 19 years of age.

18
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Important: Withdrawing a Parent Registration deletes the record. This is a
permanent deletion. Make sure that you are viewing the correct record
before clicking ‘Withdraw’,

1) Search for the Parent Registration. See page 11 for detailed instructions.

2) Click the ‘Withdraw' button at the top right of the screen.

B On the pop-up, click 'Yes' if you are sure. Click ‘No’ to retum to the record.

VE_;E_,«:;;Q::

i
!
!
il
|

® Youwill receive a message informing you that the registration has been
withelrawn,

= After you hawe withdrawn the registration, there is no need to save,

¥ Youcanvew alist of all withdrawn registrations using Closed Parerts’ Registry
Recards on the Reports page. "
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Match a Registrant with a_ Proposé_d -Adopti‘on”

Introduction

PR allows you to search the registry by the iegal and alias names of the Registrant, the
Parent, and the Child. Aleng with any exact matches, it will display a list of possible
matches.

To be classified as a possible match, PR requires that only one name from a Parents’
Registry be the same.as one from a Notice of Prapased Adoption. This can be a legal or
alias, first or last name.

You should do a matching search as soon as you enter any new Parent Registration.
Thereifore, the first step is ta search for the Parent Registration. if it does not already exist,
you will have to add it.

Step 1-Searchfor Parent Registration

The search will find records outlining personal infarmation about the Registrant, Parents,
and Child. From there, you can perform a search for any matching Notices of Proposed
Adoption.

1) From the Main Menu, select Parent Registration. The Find Parent registration screen

appears,

Finck Parent Hegistration _ S
S mareh Creieen

Ragiatrant

Turname Groar Hares

Chire

Strame Give A fvames.

Pareni 1

‘Bemame Taven Hames

Prrent 2

S e Grvmit Nanas

Fareni 3

Sptame Giver, NERtas

Parent 4

Hurhame Bver bames

Parent &

Sumame Cawen hizores

2} Add search criteria, and click ‘Search’.

m  Add information ta one ar more fields,
®  Search first by Surname.
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m. If na results or if too many results are found, search by a first or last initial, ora
partial name only.
m I no results oriftoo many are found, search by an alias name if necessary.

21
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Field Name Description
Surname The legal ar alias lastname of the regisrant, parert, or child.
Given Names The legal ar alias given name(s) of the registrant, parent, or child.

3) Search results display basic information for the registrant, parent, and Child.

= Searchresults disptay 10-per-page, organized by Registrant iD:

w  Youcan sort the search results by any of the headings. Click the heading once to-
sort in alphabetically ascending order. Click the heading again to sort in
descending order.

®  [Fthere is'more than one page of records, you can navigate back and forth
between them by selecting a page from the drop-down list at the bottom of the
results, orby clicking the large arrow icon,

(e N

. inegnmm a lnmumm 1Ghid : [ Parener Parent? . | Bapinid Pareft 4 Pargnt 3 —‘|
a2 E hame- TESY, Tast | Kame: TESF, Vage - It Kaman Hame. fiame, Mame TEST.
b Teat
; Bt Caler SX1900STE | Beth Cate: OTAIFI0LD | Birth Daba: Birth Lacta Bikth Catel Birch Gata:
: Euth Date:
Curder, taie 1 TCanen fander: Gandurn Gander:
[ 4 Grtder:
. I o
Y I :
| BT : HEma. TEETI J Hame: t2ET1, f Game: *herea Hamar Hisme: e,
LETHH : Tagt, H i
R | Str Gaze: Birth Date: E-rth Tatar Sm Date . B.mh date:
T Ewh Tate poBirth Cate: ETF1903450 i .
H H i P Gandan Gantan Aeadar: H Gandar:, Ceadar:
i | uecden : i !
T W IS X . i | e
- |

4) Click the Registrant ID number to view the Registration.

m  fyouhave found the Registration you were looking for, and need to change
some of the information (e.g., a new Alias Name), proceed to the section Edit a
Parent Registration in this document.

= [fthere are no matches, proceed to the section Add Farent Regisfration in this
document,

= Ifyou hawe found the Registration you were looking for, and you do not need to
chainge anything, continue with Step 2 below.

Note: - The search may refrieve other registrations in the s ystem with similar names.
Query them if needed to examine and verify the more detailed information,

- If a child's sibling has already been entered, you need to enter a separate
Parent Registration, and perform a separate maich for each sibling.
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Step 2 - Search for Notice of Proposed Adoption Matches

1) View the search results that have similar names.

Manage Farent Reristration ) N

LT S LA
Afdid w1 L )
Tedreariial b

Sumonts 83w

Fwmaceds |7 Tale

[ ) ) - SHetn Hariie .
I=kat ) Bar . i

1
I.u:ar:h.v #aga & T ooy ) - i
2) When you are sure you have found the correct Parent Registration, click the ‘Notice of
Proposed Adoption Search’ button at the top of the screen.

3) A matching screen displays showing the legal names of the registrant, parents, and
child used in the search, and below, a list of potential Notice of Propased Adoption
matches.

No Matches Found? if no matches are found, you will receive a message
informing you of this.

To retum to the Parent Registration record without
perfarming a match, click the 'Cancel’ button at the top
right of the screen,

If no match is found, the registration will remain active
untit a match is found on a subsequent search, the chid
reaches 19 years of age, or the application is withdrawn
in writing,

Fotentiai Matches Found?  Any potential matches found by the search are listed
under Search Results of Notice of Proposed Adoption.
Proceed to Step 3 below.

Step 3 - Examine Potential Matches

‘Once you have matched a Parent Registration and a Notice of Proposed Adoptian, the
match is permanent. Therefore, it is impartant that you closely examine the potential
matches found by the search before you commit to a match.
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Match Parcat Registration t6 Nolice of Frapesed Adapioon

Hagatrant

S 1887 [P e

AN Oafe 0% 91TE Trander . Hriw
okl

ST Tt e Aemea Tud

B Cam OR/L5330F
Barenrt

Sumrartn [T

Lan Cae Ldr far
Barent B

Fuomarng Dot Hbctmd

LY A G dae
L

Laemame .. Jhean Fimad

2urin Lafa B far
Paranta

- [ APERT I

Zom Tpe B Gandai
DaraeLd .

SuteaTe tad . Mean Kzmap Taut

Rk e Tandar

Soarcy Raadls a1 Nobioo of Froseded ddoplion .

—

w3 . Farsal 3

Lema Laroa: TIAT Twat harm
Du=den e ar,
Bk Datt 239976 BN Dane

Fadn

©oulikan Samar AN, e Ractan SEALE )
e : - Fegtd !
G e 1 erede
1 frmawer i
L wrh S | Bian Qakwi ) Riam Data-
! Bt fptaz H H

i

4} First, scan the resuits for likely matches based on the names and birth dates. if there
is more than one page of records, you ¢an navigate back and forth between them by
selecting a page from the drop-down list at the bottom ofthe results, or by clicking the
targe arrow icorn.

2) Closely examine any similar matches by clicking on the Notice of Proposed Adoption
ID to the left of each listed record. Examine it, and then close the window by clicking
the X at the very top right comer.

Manrge Natice ol Propased Adoption

ity Bwcih #ccirda

Dwbaind Triarmatas

] e et

Elan

] [Barant 4 1n7 o] irars o)

Qrn dames st o L A

Sunema TIT

Eirtin Fnmi hoym

At Eate o ACw +F
Gardar vsle -

Paent 3.alaees, i b B 3 8

Thare are no sles s der rwe e

Step 4 - Perform Match

1) When you are certain that one of the Notice of Proposed Adoptian records is a correct
match to the Parent Registration record, click the 'Match’ button on the right.
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* Mt af
Fragrased H .
| Bdaplics H1 Parami g Parent 2 : Wasmnk 3 SParemtd Wrtch
e ) ; i
ezl [ e Neme. TETlaal [ fama P e i Sbign 7
: | R + Oarder D Garden % Qunsait
1572308 | mirte Caye TSR TEI VLTI R ! RArpata
i
Mamar TEST. Tits Harm 19671 wemae Hamel
Fipd
Gangen Gend e
i Bk Dura; DB P
i i
i I

2) Youreturn to the Parent Registration record,

and the maltch you just made displays

under Matched Notice of Proposed Adaption at the bottom of the screen.

Mntdhe 3 Haure nFPraassid Adepnzn
Pusnpns fems o :
4 ¥ Aropaced P )
Adogtion [0 Drete af Gzarch E Parend 1 Parant 2° Farant 3 Parant 4 Parent 3
: F THST, Task

Note:

Report the match directly fo the social worker or lawyer who is legally
responsible for notifying the Registrant.
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Notice of Proposed Mdptibh

Introduction

Whenever a child. has been proposed for adoption, a Notice of Proposed Adoption must
be added into the Parents’ Registry application to allow for searches and possible
matches with an existing Parent Registration.

A new Notice of Proposed Adoption (NPA) should only be added after an extensive
search to make sure it does not already exist.

You will enter the information as provided in the application form. This application must be
sent in by whoever is managing the adoption. This can be either the Ministry (MCFD), an
agency, a lawyer, or the prospective adoptive parents.

The Manage Notice of Proposed Adoption screen allows you to-enter basic information.
Sewen tabs are awailable to organize this information: Parent 1-5 information, Child
Information, and Record Information. After you save, you may rétum to this screen at any
time to update this information.

Note: As you will be unable io delete an NPA even if it has been added in error,
USE EXTREME CARE that the information you add is valid,

Overview of NPA Information

Here is an ovendew of Notice of Proposed Adoption infarmation.

Field Name Description

Parent, and Child

Information Tahs

Surname Thetegaltast name of the paremi(s) and child (iypein name).

Given Names The legalgiven name(s) of the parent(s) and ckild (iype in name).

Birlh Daie fAge Whether ihe application supplieda birthdate or anage (select from
dropdow nfor parent(s) and child}

Birth Date The parent and child's bithdate. (Enterdaie mvdd/yyyy or usecalendar
date seledor).

Age The parent ér ¢hild’s ageif exact bitth date is not provided (typein age).

Gender The gender of the child and parent(s)selectfrem dropdown for shild anky).

AddressLine1and 2 Addressinformation for the parentis) or ¢hild (type in address infomation),

City The cily where the parent(s)ichild lives {typein city).

Province The province where the pareri{z)/or ¢hild lives {Sefect province or state
fromdropdown if country is Canadaar United States. if neither, leave
blank).

Couniry The country where the parert(s)/or child lives (select fram dropdown).

Postal Cade The postal code of the parent(s)/or child (lypein postal code),

Birth City The city that thechild was bomin {typein cily).

Birth Province The pravince where thechild was bom {seledt province or state from
dropdawnit cauntry is Canada or United States. If neither, leave blank).

Birth Cauntry The Country where the chifdwas bom (selectfrom dropdown).

Alias Surname Any alias, aka, or otherlast names of the parent(s)for child (Type in narme).

Alizs GivenNames

Any alias, aka, or other given names of the parert{s)or child (Type in
name).

26
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Field Name

Description

Recaord Information Tab

" Notice of Proposed Adaoption

The unique identification number assigned to eachNatice of Froposed

([ Adoption{generated when record is first s aved).

Create Dale The date the NPA w asfirstentered ands aved (automatically generated
“w henthe record is first s aved).

Change Cate The date of the mastrecent change saved tothis NPA {autematically
-generated each time changes are made fo record). )

Create User D The username of the personwho first entered and savedthis NPA

{automatically generated when record is first s aved).

Change User D

The username of thepearsanwha most recently edited this NPA

{automatically generated eachtime changes are made to record).

Overview of NPA Buttons

Here Is an ovendew of the available buttons and their functions.

Field Name

Descriptian

New Alias Clickto add a new pasent or childalias. After clicking, enterthe names and
save.
_Save Click to save the NFA,
Natice of Match Clickta generatean editable personaized Notice of Match form.
Fax Cover Clickio generate an editable parsonaized Fax Cover form.

New ParentRegistry Search

Ciickta perfarma search of all Parent Registration records based an all

‘names entered forthe registrant, parent, or child.

Add Notice of Proposed Adoption Information

Before yau add a new Notice of Proposed Adoption (NPA}, it is important that you first
perform a search af all NPAs currently in the system. This will prevent duplicate records.

1) Search for the Notice of Proposed Adoption. See page 11 for detailed instructions.

2) if none of the NPAs listed comespond to the Notice of Proposed Adoption form in
question, click the 'New' button.

3) The Manage Notice of Praposed Adoption screen appears, divided inta two sections:
Parent Registry Search Records, and Detailed Information. The Detailed Information
is divided into 7 tabs: Parent 1-5 Information, Child Information, and Record

Infarmation.
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Tip: To view the
three tabs on ane
screen, click the
small [X] on the
far right.

4)

5)
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Manage Motice of Proposed Adoplion ) ) . &

Farantt Begitrs Saanih Ratords

il NI Ry 61

Teetaded nfurna luon 1=

V6 Tofor sl [Baf R I mationt Farsoh igomay,

Surdnoi oo Ghewn Hamar

B:An Calefage  dorth Larg et

e T .
L s EImh Counlry  Uaited Thatng =
Furh prevace - aemsy T

Ghed fasan

TRaa dre as Hinawn for bl rmegud,

For now, you do not need to add anything intc Parents’ Registry Search Records.
Scroll down to the Detailed Information section, and enter information as provided in
the Notice of Proposed Adoption form. Click 'Saw’,

®  Check to see that the successful save message has appeared.
m  Fordefinitions of each field, see Ovenjew of NPA information abaove,

Add information in the Parent and Child Information tabs. These tabs allow you to
eénter basic identification and contactinformation for the Farent(s) and Child. Enter al|
known Information for each tab, click ‘SBawe', and proceed to the next tab.

Field Name Description

Surname The legallast name of the parent(s) and child {typein name}.

‘Given Names The legal given name(s) of the pareni(s) and child {type in name)..

Birth Date/ Age Whether the applicatons upplied a birthdateor an age {select from
dropdownforparentfs} and child)

Birth Date The parent{s) and child’s birth date. (Enterdatermmvddiyyyy or use cakndar
data selactor).

Age The parent or child's age # exact birth date is not provided (ypein age).

Gender The gender of the parentand child {selac from dropdown forchild only),

City Tha ity where lheparent(si/chitd fives (typein city),

Frovince The province whera the parert(s) orchild fives {select province or stale from
dropdawnif country is Canadaor United States. If neither feave blank).

Country The country where the parentis) or child lives {sedect fromdrepdown).

Eirth City The city that the child was bomin (fypein City).

Birth Province The province where the child was bom {select province or state from

dropdawnif countryis Canadaor Uniled States. ¥ nefther, leave blank).

Birth Country The Country where the childwas bom {select frordrapdown).

Add Akas Names (if applicable)

Once you have saved a new Parent Registration, you will be able to enter any additianal
alias names for the Parent(s) and Child. You will not be able to enter an alias name

until you save the record.,

You can enter any number of alias names for each person.
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1) Click the 'New Alias’ button on the right side, just above the Alias list.

Faraat 7 Liasey:

T
| Elesn Wamas
T

o Recaran Fage
1T gy . |

2) Type in the Alias names,
3} Click the blue disk Sawe icon. The new Alias name is saved.

Nole: While there is no limit on the number of aliases you can enter, they shouid all
be forthe same person. Forinstance, if there are multiple children for the same
registrant and parent(s), creale a new record for each child. Do not enter
additional children as alias names.

Fielid Name Description
Alias Surname Any alias, aka, or otherlast names of the parent(s) or child {Typein name).
Alias GivenNames Any alias, aka, or othergiven names of the parent(s) or child (Type in
name).

Update an Alias

1) To update an Alias, click the pencil and paper Update icon to the right of an Alias
name.

2) Add the updated Alias infarmation.

3) Click the blue disk Save icon. The updated alias saves.

Delete an Alias

1} To delete an Alias, click the red X Delete icon to the right.of the Alias name. The Alias
will delete.

Record Information Tab

This tab dispiays a summary cf administrative information about the NP A. This information
is generated when the record is saved.

_ Fieid Name Description

Notice of Proposed Adoption The unique identification number assigned to each Notice of Proposed

D Adoption(generatedwhenrecond is first s aved).

Create Date The date the NPA w as firstentered and saved {autamatically generated
‘whenthe recond is first saved).

Change Date The date of tha mostrecent change saved tothis NPA (automatically
generated each time changes are- made 1o record).

Create User D The usernarme of tha personwhe first enlered and savedthis NPA
{automatically generated when recard is firstsaved).

Change User I The username of the personwho most recently edited this NPA

{autormatically generated eachiime changes aremade to record).
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Generate Notice of Match, and Fax Cover Page

1) From the Manage Notice of Proposed Adoption screen, ¢lick either the "Notice of
Match" or "Fax Cower Page” button. The form disptays in Word format in a new
window.

2) Make any necessary changes or additions to the form.

3). Print the form, or sawe it on the network

Update a Notice of Proposed Adoption

You may edit an existing Notice of Proposed Adoption. You will receive a Notice of
Proposed Adoption form with the requested edits,

1) Search for the Natice of Proposed Adoption. See page 11 for detailed instructions.

2) Add the updated information as specified. Far an oweniew of Notice of Proposed
Adaoption Information, see page 26.

3) Click ‘Sawe’,
Delete a Notice of Proposed Adoption

You are not permitted or able to withdraw or delete a Notice of Proposed Adoption.
This applies even to NPAs added in efror.
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Introduction
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PR allows you to search the registry by the legal and alias names of the Registrant, the

Parent,

and the Child. Along with any exact matches, it will display a list of possible

matches.

To be classified as a possible match, PR requires that only one name: from a Parent
Registry be the same as one from a Natice of Proposed Adoption. This can be a legal or
alias, first or last name.

You should perform a matching search as soon as you enter any new Notice of Proposed
Adoption. Therefore, the first step is to search for the NPA, Kfit does not already exist, you
will have to add it.

Step 1 - Searchfor Notice of Proposed Adoption

The search will find records outlining personal information about the Registrant, Parent(s),
and Child. From there, you can perform a search for any matching Parent Registrations.

1} From the Main Menu, select Notice of Proposed Adoption.

Parentd

Parsnt 4

Etnnirm

Parent ¥

SuiHame

Finid Naotice of Prapased Adaption

Glean Humas

Givan-llamsea

Givan Hamas

Givaen Ha s

2) Enter the search criteria. Click 'Search’.

Add information to one field or all fields,

Search first by Sumame,

if no results are found, search by a first or last initial, or a partial name anly,
f ho results are found, search by a legal or an alias name.

The mare criteria you enter, the more precise your resuits will be.

To see list of all records, search with ali fields empty.
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Field Name Description
Surname The iegal ar afias lastname of the parent{s) or child,
Given Names The legal or alias given name(s) of the parent(s) or child.

3) Search resulis display basic infarmation for the Parent(s} and Child.

®  Search results display 10-per-page, organized by Notice of Proposed Adoption
[0}

® Youcan sort the search results by any of the headings. Click the heading once to
sort in-ascending order: Click the heading again to sort in descending order.

®  [fthereis more than one page of records, you can navigate back and forth
between them by selecting a page from the dropdown list at the bottom of the
results, or by clicking the large arrow icon.
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g Kt of i |
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o - Eekda Carnt 1 Surmat @ Parentd Baremt 4 Farertd
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| vanden indar 1
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hgl
i S
2% ke Paida . Bt Cala,
" TeAgwr; nder, GeAsarn,

Tamiar Suden.

v TEET Twak fwim Tatngr TEST, Taut Hara. i

1 %m G B iour [ Erlg: Bath Laler 372570006 | Enr Cans

H ' 3
i i [ e T fareee T denger

4) Ciick the Notice of Proposed Adoption ID number to view the record.

m  [fyou hawe found the right record, are ready to search for any matching Parent
Registries, continue with Step 2 below,

@ Ifyouhave found the right record, but need to make some updates (e g., a new
Alias name), see the section: Updafe a Notice of Proposed Adoption in this
document. '

= If, after pedforming an extensive search, you are unable to find the record, you wilt
need to add a new Notice of Proposed Adoption. See the section: Adda New
Notice of Propased Adoption.
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Step 2~ Search for Parent Registration Matches

1} View the search results that have similar names.

Matiage Hatice of Proposad adeption

Cafenty” F4gisty S4amh Bacteda

! [Rmgocd B e i

LR et R

Parent Information

15 T
LFarenk 3 tntermaban| |Fares

Fwenning TERY
€h faafige  BanDura v
fima Dave bdoaic Rsab sgm a3

Cevza:  Hald -

rarget T AL avars

Thdce wre 13 Bllaias Por thu reccrd,

2) When you are sure you have found the carrect Notice of Proposed Adaption, click the
'‘Parents’ Registry Search’ butlon at the top of the screen. A new record appears inthe

Farents’ Registry Search Records.

w  [fyou have updated anything in the record, you must click 'Save’ before
proceeding.

Du-prkl B ag! r.‘t‘r‘vms warch ferords

Purunts' Registry Suarch Data Aegistrent | Matched | :
Aaquestad Dy Dats Receivad [ Enterad D : Ragistrant; Faarch H
- :elimsu', hd = N e
0 i i
L Aaperds: ’ !
Fauga
LT oefl

3) Enter search information.

m  Select who has initiated this search from the “Parents’ Registry Search
Requested By” drop-down provided. Your options are: Ministry, Lawyer, Agency,

or Frospective Adoptive Parents.
w I you select Agency, a second list of available agencies appears, Select an

agency from this list.

Parents’ Regish Y'Sea_ﬁth_" 2] ted By

{ daphien Sarvi of
:The Adnptian Canter
[ Hope Preanarcy and Adoghkion Servizes Sorckeky

1Choices Adoption and: Cuun__sal!ing Sarvirax
Family Sarvices of Greater Vanuouver 5
.iSuomse Pamily Sandess Sodeby -

m  Add a Date Recsived. This Is the date you received the form requesting the
search, Select the date using the calendar date selectar, ortypeitin using the

format mm/ddlyyyy.
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4) Click the binocdlars icon to search. ﬁ

8} A matching screen displays showing the legal names of the parent(s) and child used
in the search, and below, a list of potential Parent Registration matches.

No Matches Found? If no matches are found, you will receive a message
informing you of this.

Stamp the Notice of Proposed Adoption form with the
date and “No Registration Found”, Mail this form ta the
search requestor.

To refurn to the Notice of Proposed Adoption record,
click the ‘Cancel' button at the top right of the screen.

Potentiat Matches Found?  Any potential matches found by the search are listed
under Search Results of Parent Registration, Proceed
to Step 3 below.

Step 3 - Examine Potential Matches

Once a match has been made between a Notice of Proposed Adoption and a Parent
Registration, the'match is permanent. Therefore, it is important that you closely examine
the potential matches faund by the search before you cammit ta a match.
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1} First, scan the results for likely matches based on the names and birth dates, If there
is more than one page of records, you can navgate back and forth between them by
selecting a page from the drop-down list at the bottem of the results, or by clicking the
large amow icon.
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2) Closely examine any similar matches by clicking on the Registrant ID to the left of
each listed record. Examine it, and then close the window by clicking the X at the very
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top right corer of the intermnet browser,

Manayc Parent Repistration
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Step 4—Perform Match

1) ‘When you are certain that one of the Parent Registration records is a correct match to

the Notice of Proposed Adoption, click the ‘Match® button to the right.

Suuts cf Pasmat Rasigtirion. . C
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2) You return to the Notice of Proposed Adoption record, and the match you just made
displays under Parents’ Registry Search Records at the top of the screen. See below

for information on the information displayed here.

#  Stamp the Notice of Propased Adoption form with the date and “Registration

Found and Attached".

®  Mail a copy of the Notice of Proposed Adoption, and the Parent Registration to

the search requestor.

® DO NOT send anything to or attempt to contact the Registrant.

w  The searchrequestor is now legally responsible for notifying the Registrant,

Phra 1bE Kwgatne Sanceh A dserdy

i e g e :
j Saasch Raqusdad H I Maichad
H DateRrcenad  ftatwEnteret  [Gateclfmch  |Magraesetic  imsslcgaee | Search
[ 3T as13 | eea0 2411 FETF e H v
! e B . i S
Dt Reoedae Pagw b T by
Overview of Matching Information
Field Name Description
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Field Name

Description

Parents’ Registry Search
Requested By

The person ororganization the requestedthe search. Selact fram dropdown
{SeleclingAgency presents seconddrepdownof agancy choices),

Date Received The date that the search request was received. Use calend ar date seleciir
or type in format mm/ddiy yyy.

Oate Enterad The date the search was entered.intothe systam (automatically generales
with search).

Date of Search The date the search was conducied (automatically generates withsearch),

Registrant! The IO number of themalched ParentRegis fration record {automatically

generates wih match).

Matched Ragiatrant

Theiegalname of the matched registrant{ automalically generates with
match).
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Update 'Pa_rent Régistration Information

Update a Parent Registration

You may update an existing Parent Registration. You will receive by éither mail or fax a
request to make the changes.

Note: If you need to change the Parent Name, you should create a new Alias Name
using the parents’ new name, as well as all of the other Registration
information. Do nof .edit the Parent Name in an existing registration, as the
registrant may be incomect,

1) Search for the Parent Registration. See page 11 for detailed fnstructions.

2) Add the updated information as specified in the request. For an oveniew of Parent
Registration Information, see page 14,

3) Click ‘Sawe'.
Withdraw (Delete) a Parent Registration

One of the following circumstances should have occurred for you to withdraw and defete
an existing registration:

®  The Registrant has sent a written notice to the Registry requesting a cancellation

of the application.
= The chiid has reached 19 years of age.

Important: Withdrawing a Parent Registration deletes the record., This is a
permanent deletion. Make sure that you are viewing the correct record
before clicking ‘Withdraw’.

1) Search for the Parent Registration. See page 11 for detailed instructions.

2} Click the ‘Withdraw' button at the tap right of the screen,

m  On the pop-up, click ‘Yes' if you are sure, Click ‘No' to retum to the record.

®  Youwill receive a message informing you that the registration has been
withdrawn,
& After you have withdrawn the registration, there is no need to save.
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Update a Notice of Proposed Adoption

You may edit an existing Notice of Proposed Adoption. You will receive a Natice of
Praoposed Adaption form with the requested edits.

1) Search for the Notice of Proposed Adoption. See page 11 for detailed instructions.

2) Add the updated information as specified. For an overdew of Notice of Proposed
Adoption Information, see page 26.

3) Click ‘Saw’,
Delete a Natice of Proposed Adoption

You are not permitted or able to withdraw or delfete a Notice of Proposed Adoption.
This applies even to NPAs added in emor.
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Generate Operational Reports and Form Letters
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The Operational Reports available in PR are outlined below:

Report Name

Description

Monthly Statistics for Parents'
Reaqistry

Broken down by month and type, this repartdis plays all Notices of
Froposed Adoption. i givestotals for Searches, Registrants, Requests, and
Malches

Summary Stalistics for
Parents’ Registry

Broken daw n by month, this report displays surmmary infanmation of
Searches Conducted, Murmber of Matches, Total Requests, and totat
Farents Registersd,

 Matched Parents’ Registry

Cisplays summary information of 2ach match between & Parent

Records Registration and a Netice of Praposed Adagtion.
Closed Parents' Registy Displays summary information of all Parent Registrations that have been
Records w ithdrawn anddeleted fromthe system.

Parent Registrations with
Children over 15 andnot
Withdrawn

Displays summary information of ail Farent Registratiors that referto a chitd
overihe ageof 19, and thathave not beenwithdrawn,

Generate an Operational Repont

Operational Reports are generated using the Reports screen accessed from the Main

Menu.

1) From the Main Menu, select Reports from the Resources list. All available reports
display (see abowe for descriptions),

Plzase choase a repart

2} Select a report.

Matched Parents’ Registry Recards, Closed Parents’ Registry Records, or Parent
Registrations with Children over 19 and not Withdrawn the report will immediately
generate and come up in a new window.

The content of the Monthly Statistics for Parents' Registry can be narrowed down by

type and year,

m  Select a Type (Fiscal Year or Calendar Year), and a Year.
®  Click ‘Generate Report’,

39
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m  The report will generate and come up in a new window.

HMonthily Statistics for Parents® Registry

Type Fiseal Year

Year 2005 ~

Available Form Letters

The Form Letters available in PR, and the screens from which they can be accessed are

outlined below:

Repart Name

Access Screen 8

Dascription

Slepparent and Gther
Relalive Adaption Fact’
Sheet '

Forms

: Displays web page withinformation about refatve

. adoptions.

. Generales an editable Fax Cover Pages far an agency.

Fax Cover Fage Manage NPA, _
Forms i K selected from an NPA record, this will be the-agency
. that requested the search. f selected fromForms
i sereen, youcanseled an agency,
Letter Template Fonims | Generates an eddable latter femplate
Incomplete Regisiration Forms © Generates an adtable farm for requesting additional
i informationiromthe registrant.
Stepparent Infammatian Forms Generates an editable formfor stepparents with
¢ information regarding a Parents' Registey seasch.
Stepparent Forms ! Generatesan edtable fornfor stepparentsto
Acknowledgement i acknowledge that you received therequest
Parents' Regishry Forms . Generates a POF application formformall out to the
Applicalion for Registration : registrant This formis for applications tohave a parent
i registeredin the systemn.
Parents’ Registry Search Farms ! Generates a PDF application formfor mail out. This
Reqguest . formis for applications to searchforexisling Parent
: Ragistralions.
Acknowledge lo Redistrat Manage PR + Generales an edtable formto acknowledge ihd you
¢ received theregistrant's request,
Nolice of Match tlanage NPA ! Generates an editabie fom acknowtedging thata
‘ match has beenmade hetweenthe NPA and 2 PR,

Generate a Form Letter

Form Letters may be generated from seweral locations: the Manage Parent Registration
screen, the Manage Notice of Proposed Adoption screen, and the Farms screen,

All available forms are generated in Word format. Some information will default, but you
can change it, and type In your own text to suit your needs.
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1) From the Main Menu, select Forms. A screen showing alf available forms displays
(see abowe for deseriptions).

flazie chooce a Farm

g Cblher Aefstive b avse Fagk Sipat

Hrugmar

Eyreale Henjatre Seopeh Sogmat

2) Select aform, It displays in Word format in a new window. Far Fax Cowver Page, you
will be first asked to specify an Agency. Select agency, and click ‘Generate Fax
Cowver',

3} Make any necessary changes and additions to the form.

4} Print the form, or sawe it to the netwark.

Natice of Match and Fax Cover Page (From Manage NPA)
1) Search for the Notice of Proposed Adoption. See page 11 for detailed instructions.

2) From the Manage Notice of Proposed Adeption screen, click either the ‘Notice of
Match' or 'Fax Cover Page’ button. The form displays in Ward format in a new
window.

3) Make any necessary changes and additions to the form.

4} Print the form or sawe it to the network.

Acknowledge to Registrant (From Manage PR)
1} Search for the Parent Registration. See page 11 for detailed instructians.

2) From the Manage Parent Registration sareen, glick the ‘Acknowledge to Registrant'll
button. The form displays in Word format in a new window.

3) Make any necessary changes and additions to the form.

4) Print the form, and sawe it to the network,

4
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