+ * SERVICE CONTRACT CHECKLIST.

_Page 1.

FORM USAGE AND ROUTING;

This form must be completed for all service contracts and amendments to service contracts involving an increase to the dollar value. It requires approval from
the contract manager and the ADM (only in certain circumstances) before the contract/amendment is signed. After being signed by bath parties, attach the
original contraci'amendment to the ariginal Service Contract Checklist and forward to Accounts, Financial Services and Adminiskration, Ministry of Finance.

Legal Contractor Name: Jane Hurtig

Req #: Contract #;

Coniract Type: X New [ Multi-year

[] Renewal ] Amendment

Brief Oescription of Services:

Term: July 2, 2017 - July 21, 2017

Rate (per hour or day): $100 per haur

To work as a member of a transition team appointed by the Premier
designate John Horgan

CONTRACT CODING: (if mare lines needed attach separate sheat)

Complete for Capital Asset Contracts .
2175-Heavy Equipment

{STOB 2000):

Amount Cl | Resp. Sﬁi':':e STOB | Project

GFA STOB

2195-Operating Equipment

Service Dale 2215-Cffice Furniture & Equip.

{OD-MMM-YYYY)

Asset ¥
{if applicab’e)

17,500.00| 004 | 36B10 | 36205 | 6101 | 3600000

2275-Mainframe HW & Servers
2281-MIF HW & Servers WIP

2295-PC Hardwars
2315-Mainfrarme Software

2321-Mainframe Software WP

2335-Major Systems Software
2355-PC -Softlware

17,500.00iCONTRACT TOTAL

2395-Tenant Improvemenis

Commenly Used Contract STOBs:

8001/02 - Operational - Fees/expenses for contracts that provide for a direct provision
of goods ar services in the delivery of government programs {e.g., praject mgmt.).
£003/04 - Regulatory - Feesfexpenses for contracts that provite for a direct provision
of gonds of services required by statute or regulation,

6020/21 - Education and Training - Feesfexpenses for conlracts that defiver training fo
government employees,

6101/02 - Advisary - Fees/expenses far cantracts with the provision of advisory services to
lhe ministry {e.g., management consuiting).

6302 - Data Operations Nan-WTS - Feesfexpenses for contracts that provide for a difect
pravision of IT related goodsfservices inthe dalivery of government programs (e.q.. data
processing, operating lease rentals),

6309/10 — Data Cansulting Non-WTS - Feesfexpenses lor consulting contracts related to
informalion systems.

/|SELECTION PROCESS - Cormplete Part 2 f6F riew coiittacts only. Do ot complete for ferigwals or arreridme
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3 Open Process

‘The contract is negotiated and directly awarded without competitive

Request for Proposal {RFP) (100) REP # |
Suppliers submit propesals an how, and at what price, thay would
provide a setvice.

Invitation to Quote (1TQ) (100} ITQ # )

For priced based services only - you know exactly what you want done
and are looking for the best price.

Other Open Compefitive Process {100}

ldentify process used:

An open competifive process other than Reqeuest for Praposal or
Invitation ta Quote is used (e g., Jaint Solution Procurement, Invitation to
Tender}, normally by advertising the opportunity on BC Bid.

O

Dlrect Award:

Public Sector Organization {200}

The contract is neqotiated and directly awarded without competilive
process because the contract is with another government organization.
Sole Scurce {201}

|
pracess becalise the ministry can strictly prove that only one
contractor is qualified, A NO| is not required. Note: Evidence of how the
ministey “praved” sole source must be documented in tha contract file.
Sole Source - Motice of Intent (205}

The contract is negotiated and directly awarded without competitive
process (a NOI is not a competitive pracess) because the ministry
believes but cannot strictly prove that only ene contractor is quaiified
and a Notice of intent.is posted. A NOI must be postad on BC Bid when
a cantract for services or construction valued at mere than $50,000, s to
be directly awarded on this basis. Note: It is recommended that 2 NOI
be posted for opportunities valued at $25,000 or more that are being
awarded on this basis.

Security, Order, etc. (203)

The contract is negatiated and directly awarded without competitive
process because a compelitive process would interfere with the

ministry’ S ability to maintain security ar ovder or ta prolect human, animal

d

Pre-qualification:

Selected Vendor From Pre-gualification List {408)

A contract that is issued to a vendor.on a pre-qualification list withaut
undertaking a competitive process. The process must be cansistent
with the rules publicized when the list was established,

Purchase from a Corporate Supnly Arrangement (500)

A purchase from a pre-established corporate. supply arrangement as
identified in the Core Pelicy Manual section 6.3.2 a {1).

Cirect Process:

‘the exceptional conditions specified in the Gore Policy and Procedures

Three Verbal or Written Bids (300)

Only used for contracts less than $25,000. A RFP or ITQ is required for
contracts valued at $25,000 or mare, Documnentation of bids must be kept
on the contract file. Note: Obtaining verbal bids is not recommended but
if used, the process must be documented in writing and included in the
contract file {e.g., communication between ministry and vendars),

Direct Invitation to Selected Vendors {300}

A competitive solicitation, far contracts $25,000 or more, that is issued to
a limited list of vendars and not advertised on BC Bid. If vendors are on a
pre-qualification list, use category 401 below.

Note: A RFP or ITQ is required by ministry policy for contracts valued at
$25,000 or mare.

Emergency {202}

The coniract is negotialed and directly awarded without compet:lwe
process because an unforeseeable ermergancy exists and the services
could not be obtained in time by means of a competitive process,
Confidentiality (204) '

The caniract is negotiated and directly awarded without competitive
process where the acquisition is of a confidential or privilgged nature and
disclosure through an open bidding process could reasanably ba
expected to compromise government confidentiality, cause economic
disruption or be confrary to the public interest.

No Justification {206}

\Where a direct award has been made which is not justified under one of

Manual section 6.3.3 a {1) {i.e., 200 — 204}, or a Notice of Intent was
required but has not been fssued, or it /s provided for under another
policy,

Direct Award - Under $25,000 {207}

A direct award has been made for a contract less than $25,000 and

categories 200, 201, 202, 203 and 204 do not apply.

Competition Amang Vendors on a Pre-gualification List (401}

A competilive solicitation that is issued to a fimited list of vendars selected
from a pre-gualification list. The process must be consistent with the
rules publicized when the list was established.

Check appropriate box to indicate which competitive process was used;

OORFP [1ITQ [ 3 Verbal or Written Bids
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" SERVICE CONTRACT CHECKLIST . . . _ Page 2 |

AGREEMENT ON INTERNAL TRADE (AIT}I BRETISH COLUMBIA ALBERTA TRADE, IRVESTMENT & LABOUR MGBlLiTY AGREEN!ENT ('FILMA}
Complete Part 3.for.new cantracts only. Uo not complete for renewals/améndments. Selest only one box. - : .

0 Purchase Subject to ALTITILRA (160) [0 Excluded - Product Compaﬂbllity!Excluswe Righta (800}
The-purchase is for services aver $75K and is not excluded or exempted A purchase which must: ensure compatihility with existing products;
under-any other provision of the AIT/TILMA or other category below. recognize exclusive rights, such as exclusive licenses, copyright and

B Purchase Nat Subject to AIT/TILMA (200} patent rights; or maintain specialized products that must be maintained
The purchase is for services $75K or less, by the manufactiurer or its representative.

[ Excluded - Exempted Commoditnyervice (300) [] Excluded - Procurement of Prototype (700)

The purchase is for services thal are exempled from coverage of AIT/ The procurement of a pratotype or a first senvice to be developed in the

TILMA or to-which the AIT/TILMA does not apply by virtue of ils specific course of and for a particular contract for research, experiment, study or

reference in Chapter 5 of the agreement (e.g., health & social services). original development, but not for any subsequent purchases.

Excluded - Emergency (400) O Excluded - Regional/Economic Development {800}

A purchase where an unforeseeable situation of urgency exists and the A puschase which, under exceptional circumstances, may be excluded

services cannot be obtained In time by medns of an open procurement. by the Province frém the application of Chapter 5 of the AIT/TILMA for

[} Excluded - Security, Order, etc. {500} regional and economic development purposes.

A purchase where compliance-with the open tendering provisions set out
in Ch, 5 of the AIT/TILMA would interfere with the Province's ability to
maintain security or grder or to pratect himan, animal, plant life or health,

-t >

il

POLICY COMPLIANCE - NEW CONTRACTS Complete for new contracts onby, E}o not compi&te for renewals(amandmeats YES NO MNA

1. Befare taking steps 1o find a.confractor, g cost benefi justification (CBJ) must be prepared for service conltracts over ] a X
$100,000. Where appropiiate, it shouid inciude a cost comparison between contracting out vs, using in-house resources if
they were available, contract outcomes, etc. Has a CBJ been prepared for inclusion in the contract file? (CPPM 6.3.1.5)

2. As per the AIT/TILMA, did you advertise on BC Bid for any contract over $75,000 or if a pre-qualification list was used, did
you select the contractor through a competitive process between ali suppliers on the list? (CPPM 6.3.2.¢)

3. Exetcutive Financial Officer (EFO) pre-approval is required for all Labour and Citizens’ Sarvices service contracts over
$25,000 that are being directly awarded. Has a briefing note been signed by the EFO for inclusion in the contract file?’

4. If this confract was directly awarded (including the policy exemptions in CPPM B.3.3.a) have the reasons been clearly
explained and documented for inclusion in the contract file? (CPPM 6.3.3.a)

5. I this coniract is being awarded o a contractor that has been used for similar work in the previous 3 months (3 months
from previous expiry date) the néw contract must be approved by an expense authority with authority for the combined total
of the contracts, Has the appropriate expense autharity approved the contract? (CPPM 6.3.2.2.11)

B, Can you confirm this cantract does not constitute an employerfemployes relationship? (CPPM §.3.1.8). For more
information, refer to "Emplayee or Self-Employed” pamphlet at hitp:/Awww.cra-are.ge.ca/E/pubitgfred 110/rc41 10-08e. pdf.

7. Hthe General Services Agreement was nol used, did you oblain Legal Services and Risk Management approval?
Documentation of approvat must be kept in the contract fte, (CPPM 6.3.3.4)

" 8. Doas Schedule A clearly identify specific and measurable coniract deliverables? (CPPM 6.3.6.C)

9. Does Schedule A clearly identify-the process the ministry will use to monitor the contractor's performance (e.g., frequency
& format of reporting requirements)? (CPPM 6.3.6.¢}

10. H sub-contractors will be providing any of the services are they identified in Schedule C7

1%. If this is a professional senvices contract (e.g., IT, accounting, management cohsulting), have you completed and attached
Schedule D {Insurance) & Schedule F {Additional Terms}?

12. If Schedule D (Insurance) is attached, is the insurance adequate to cover the risks associated with this contract
http://gww fin.gov.bc.calpt/rmbiforms/coiover.stm?

13, 1f the contractor will be. involved with *personal information™ as defined in the FOIPPA, have you completed and attached
Schedule E (Privacy Protection - http:/fwww.mser.gov.bc.calprivacyaccess/PPS/minpps.doc)? (CPPM§,3.3.2.11)

14. Has the Information Package for Service Contractors been forwarded to the contractar?

0 X 0O 4d
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15. Appendix 1 must be attached to all service contracts including ravel expenses. Have you attached Appendix 1?

CONTRACT AMENDMENTS - Complete Part 5 for contract amendments only. D AR

Reason for amendment: ' Previcus Contract Total:

Amendment Amount;

New Contract Total: 0.00

POLICY compumcs o ' S T YRS o NDY
1. Dees the amendment format compiy wlth the CPPM {CPPMB6.3.3e. 9)? ' O 0
htlp/fgww.fin.gov.be.calcamss/fsa/Branch/Forms/Modification_Agreement. doc.
2. The amendment amount{s) must ba added tc the criginal amount of the contract to determing the new total for approval o 0
requiremenis. Has the appropriate expense autherity approved the amendment?

3. Have the circumstances that caused this contract to be amended been clearly dacumented for inclusion in the cantractfile  [1 £
{e.g., unforeseen lechnical prablem delayed the project and the details are explained in the file}?

) -i:u'r-‘u

APFROVALS - ComDIElBPartefora!fcontracts and amendments SR S o
Cantract Mgr, Name: Michelle Leamy ~hDM Name: Kim Henderson a ©APIPO Clerk

; . s M d/,m I+

Signature & Date ' Signature &' Date ' tnitigls & Date-
6 [ ADM slgn-cff is only requ!rh@ﬂ if the contract was directly awarded or the answer to any of the questions in Part 4 ar § was ‘NO'.

“ 30
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DIRECT AWARD JUSTIFICATION AND PRE-APPROVAL REQUEST CLIFF#: s

FORM USAGE AND ROUTING:

This form must be completed by the contract manager to clearly document the justification for direct awarding a service contract and enswes
compliance with government contract policy. Unless the confract is an emergency, this form must be completad and pre-approved prior to any
discussions with or commitment to the vendor. Pre-approval is required by the expense authority, program assistant deputy minister and if $25,000 or
greater, the ministry executive financial officer. The original completed and sigried form must be retained in the program cantract fite.

Send completed form({s) to FSAHELP for rouling and approval processing

CONTRACT INFORMATION
Ministry: Office of the Premier Program: Deputy Minister's Office
P Caontract Manager Name and Phone # Michelle Leamy 250 387 5894 / after July 18 2017 Jackie Hendry 250 387 5894
g Legal Contractor Name: Jane Hurtig
T {Contract Value: $17,500.00 |Term: July 2 - 21, 2017 STOB: 6101/02 Contract Type:  [ENew [[iMulti-year [JRenewal
. {Commonly Used Contract STOBs: §101/02 - Advisary - Feesfexpenses for contracts with the provision of advisory setvices io
1 6001/02 - Operalional - Feesfexpenses for contracls that provide for a direct pravision  the ministry {e.g., management consuiting).
of gonds or services in the delivery of government programs {.9., project mgmt.). 6302 - Data Operations Non-WTS - Fees/expenses for contracts that piavide for a direcl
§003/04 - Regulatory - Feesfexpenses far contracts that provide for a dirsct provision  provision of |T retated goodsiservices in the gelivery of government programs (e.g., dala
of goods or servicas required by statute or reguation. ) processing, operating lease rentals). ]
6020/21 - Education and Trainlng - Fees/expenses for contracts that deliver training to- - 630910 — Bala Consulting Non-WTS - Fees/expenses Tor consuiting contracts relaled lo
gavernment employvess. _ information systems.
RATIONALE FOR ALL DIRECT AWARD CONTRACTS
1. Describe the services required and provide an explanation of why you need to acquire these services.
The Contractor is ¢ work as a member of a transition team appointed by the Premier designate John Horgan and provide other related
services for the purpose o_f_planning and implementing an ordery transition of government.
2. Whatis the financial or other impact if this direct award is not approved and a competitive process is required?
Disclasure through an open compitition could reasonably be expect to compormise government confidentiality.
3. Under ﬁvhi_ch Core Policy and Procedures Manual exception is this direct award request being made (see section 6,3.3)7
O Public Sector Organization [ Emergency
[ Sole Source K] Confidentiality
E1 Sole Source - Natice of Intent ] Mo Exceptions Apply - $25.000 or Greater
p 1 Security, Order, ste. [ 1 Mo Exceptions Apply - Less than $25,000
Q 4. Explain the reasons why this contract meets the criteria of the above selfection (i.e., how would a competitive process compromise government
T confidentiality, cause economic disaster or be contrary to the public interest)?
2 The acquisition is of & confidentiat or privileged nature and disclosure through an open compeittion could reasonably be expected to
compromise gavernment confidentiality.
5. Has your program used these services in the past? If yes, who was the vendor and was the opportunity competitively bid or direct awarded?
Provide the most recent date and contract value.
NiA
6. Wil this purchase obligate government to this vendor for future purchases (e.g., maintenance, licensing or continuing need)? If yes, provide
details. i
N/A
7. Were alternative vendors evaluated? If yes, who were they and why were they unacceptable? Ifng, why were zlternatives not evaluated?
N/A
L1
P |JADDITIONAL RATIONALE FOR SOLE SQURCE CONTRACTS ONLY
A .
R| 1. Whyisthe requested vendor the only one that can meet your requirements? Provide spedific, quantifiable factors and/er qualifications and
T explain why they are necessary.
Page 3 of 40 FIN-2017-7
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13| 2. What olher suppllers did you consider before arriving at the conclusion thal the sole saurce direct award criteria was met.and the requested
vendor was the only one that met your needs?

PRE-APPROVALS ) _ _
K Exp. Auth: Neme: Steve. Klak POM Name: Kim Henderson **EFO Name:
R
T - A,
e ki Sl e ghn Mu 1hz
4 [Signdture & Date Sigratire & Date |_Sfgnature & Date

“*EFQ sign-off is only required If the contract is $26,000 or graater,
FIN FSA 052 REV APRIL 2009 Thisform is available on the FSA web site at hilp:ffaww.min fin.gov.be.ca/lCAMSS/FSAAndex hitml,
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GENERAL SERVICE AGREEMENT

BRITISH

For Administrative Purposes Only

Ministry Contract No.:

Requisition No.:
Solicitation No.(if applicable):
Commodity Code:

Contractor Information

Supplier Name: Jane Hurtig

Supplier No.: General Supplier No.

Telephone No.: s.22
E-mail Address
Website:

Financial Information

Client:

Responsibility Centie:
Service Line:

STOB:

Project:

Template version: July 4, 2016
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THIS AGREEMENT is dated for reference the 20 day of July, 2017,
BETWEEN:

lane Hurtig (the “Contractor™) with the following specified address and fax number:
s.22

AND:

HER MAJESTY THE QUEEN TN RIGHT OF THE PRQVINCE QF BRITISH COLUMBIA, as represented
by the Premier (the "Province”) with the following specified address and fax number:

O Box 9041 Sin Prov Govt
Victoria BC V8W SE1

The Province wishes to retain the Contractor to provide the services specified in Schedule A and, in consideration
for the remuneration set out in Schedule B, the Contractor has agreed to provide those services, on the terms and
conditions set out in this Agreement.

As a result, the Province and the Contractor agree as follows:

1 DEFINITIONS
General
1.1 In this Agreement, uniess the context otherwise Tequires:
{(a)  “Business Day” means a day, other than a Saturday or Sunday, on which Provincial government

offices are open for normat business in British Columbia;

b “Incorporated Material” means any material in existence prior to the start of the Term or
developed independently of this Agreement, and that is incorporated or embedded in the
Produced Material by the Contractor or a Subcontractor;

(<) “Material” means the Produced Material and the Received Material;

(d)  “Produced Material” means records, software and other material, whether complete or not, that,
as a result of this Agreement, are produced or provided by the Contractor or a Subcontractor and
includes the Incorporated Material;

{e) “Received Material” means records, software and other material, whether complete or not, that, as
a result of this Agreement, are received by the Contractor or a Subcontractor from the Province or
any other person;

{f) “Services” means the services described in Part 2 of Schedule A;
(g) “Subcontractor” means a person described in paragraph (a) or (b) of section 13.4; and

(h) “Ferm™ means the term of the Agreement described in Part 1 of Schedule A subject to that term
ending earlier in accordance with this Agreement,

Meaning of “record”

1.2 The definition of “record” in the Interpretation Act is incorporated into this Agreement and “records” will
bear a corresponding meaning.
2 SERVICES

Provision of services

2.1 The Contractor must provide the Services in accordance with this Agreement.
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Term

2.2 Regardless of the date of execution or delivery of this Agreement, the Contractor must provide the
Services during the Term.

Supply of various items

2.3 Unless the parties otherwise agree in writing, the Contractor must supply and pay for all labour,
materials, equipment, tools, facilities, approvals and licenses necessary or advisable to perform the
Contractor's obligations under this Agreement, including the license under section 6.4.

Standard of care

2.4 Untless otherwise specified in this Agreement, the Contractor must perform the Services to a standard of
care, skill and diligence maintained by persons providing, on a commercial basis, services similar to the
Services.

Standards in relation to persons performing Services

25 The Contractor must ensure that all persons employed or retained to perform the Services are qualified
and competent to perform them and are properly trained, instructed and supervised,

Tnstructions by Province

2.6 The Province may from time to time give the Contractor reasonable instructions (in writing or otherwise)
as to the performance of the Services. The Contractor must comply with those instructions but, unless
otherwise spccified in this Agreement, the Contractor may determine the manner in which the
instructions are carried out.

Confirmation of non-written instructions

2.7 If the Province provides an instruction under sectiort 2.6 other than in writing, the Contractor may
request that the instruction be confirmed by the Province in writing, which request the Province must
comply with as soon as it is reasonably practicable to do so.

Effectiveness of non-written instructions

2.8 Requesting written confirmation of an instruction under section 2.7 does not relieve the Contractor from
complying with the instruction at the time the insiruction was given.

Applicable laws

29 In the performance of the Contractor’s obligations under this Agreement, the Contractor must comply
with all applicable laws.

3 PAYMENT
Feas and expenses

3.1 If the Contractor complies with this Agreement, then the Province must pay to the Contractor at the times
and on the conditions set out in Schedule B:
(a) the fees described in that Schedule;

(=) the expenses, if any, described in that Schedule if they are supported, where applicable, by
proper receipts and, in the Province’s opinion, are necessarily incurred by the Contractor in
providing the Services; and

{<) any applicable taxes payable by the Province under law or agreement with the relevant taxation
authorities on the fees and expenses described in paragraphs (a) and (b).

2
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The Province is not cbliged to pay to the Contractor more than the “Maximum Amount” specified in
Schedule B on account of fees and expenses.

Statements of accounts

3.2 In order to obtain payment of any fees and expenses under this Agreement, the Contractor must submit
to the Province a written statement of account in a form satisfactory to the Province upon completion of
the Services or at other times described in Schedule B,

Withholding of amounts

3.3 Without limiting section 9.1, the Province may withhold from any payment due to the Contractor an
amount sufficient to indemnify, in whole or in part, the Province and its employees and agents against
any liens or other third-party claims that have arisen or could arise in connection with the provision of
the Services, An amount withheld under this section must be promptly paid by the Province to the
Contractor upon the basis for withholding the amount having been fully resolved to the satisfaction of
the Province,

Appropriation

34 The Province’s obligation to pay money to the Contractor is subject to the Financial Administration Act,
which makes that obligation subject to an appropriation being available in the fiscal year of the Province
during which payment becomes due.

Currency

3.5 Unless otherwise specified in this Agreement, all references to money are to Canadian dollars,
Non-resident income tax

3.6 If the Contractor is not a resident in Canada, the Contractor acknowledges that the Province may be

required by law to withhold income tax fiom the fees described in Schedule B and then to remit that tax
to the Receiver General of Canada on the Contractor’s behalf.

Prohibition against committing money

37 Without limiting section 13.10(a), the Contractor must not in relation to performing the Contractor’s
obligations under this Agreement commit or purport to commit the Province to pay any money except as
may be expressly provided for in this Agreement.

Refunds of taxes
3.8 The Conlractor must:
{a}  apply for, and use reasonable efforts to obtain, any available refund, credit, rebate or remission of
federal, provincial or other tax or duty imposed on the Contractor as a result of this Agreement that

the Province has paid or reimbursed fo the Contractor or agreed to pay or reimburse to the
Centractor under this Agreement; and

(b} immediately on receiving, or being credited with, any amount applied for under paragraph (a),
remit that amount to the Province.

4 REPRESENTATIONS AND WARRANTIES

4.1 As at the date this Agreement is executed and delivered by, or on behalf of, the parties, the Contractor
represents and warrants to the Province as follows:

(a)  except to the extent the Contractor has previously disclosed otherwise in wtiting to the Province,

3
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A1) all information, statements, documents and reports furnished or submitted by the
Contractor to the Province in connection with this Agreement (including as part of any
competitive process resulting in this Agreement being entered into) are in all material
respects true and correct,

(i) the Contractor has sufficient trained staff, facilitics, materials, appropriate equipment and
approved subcontractual or other agreements in place and available to enable the
Contractor to fully perform the Services and to grant any licenses under this Agreement,
and

(iif)  the Contractor holds all permits, licenses, approvals and statutory authorities issued by any
government or government agency that are necessary for the performance of the
Contractor’s obligations under this Agreement; and

(b)  if the Contractor is not an individual,

(i) the Contractor has the power and capacity ta enter into this Agreement and to observe,
perform and comply with the terms of this Agreement and all necessary corporate or other
proceedings have been taken and done to authorize the execution and delivery of this
Agreement by, or on behalf of, the Contractor, and

{if) this Agreement has been legally and properly executed by, or on behalf of, the Contractor
and is legally binding upon and enforceable against the Contractor in-accordance with its
terms except as enforcement may be limited by bankruptcy, insolvency or other laws.
affecting the rights of creditors generally and except that equitable remedies may be
granted only in the discretion of a court of competent jurisdiction.

5 PRIVACY, SECURITY AND CONFIDENTIALITY
Privacy
5.1 The Contractor must comply with the Privacy Protection Schedule attached as Schedule E.
Security
5.2 The Centractor must:
(2) make reasonable security arrangements to protect the Material from unauthorized access,

collection, use, disclosure, alteration or disposal; and
(b) comply with the Security Schedule attached as Schedule G.

Confidentiality

53 The Contractor must treat as confidential all information in the Material and all other information
accessed or obtained by the Contractor or a Subcentractor (whether verbally, electronically or otherwise)
as a result of this Agreement, and not permit its disclosure or use without the Province’s prior written
consent except:

(a) as required to perform the Contractor’s obligations under this Agreement or to comply with
applicable laws;
(b} if it is information that is generally known to the public other than as result of a breach of this

Agreement; or
(o) if it is'information in any Incorparated Material.

Public announdements

5.4 Any public announcement relating to this Agreement will be arranged by the Province and, if such
consultation is reasonably practicable, after consultation with the Cantractor.

Restrictions on promotion
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5.5 The Contractor must not, without the prior written approval of the Provinee, refer for promotional
purposes to the Province being a customer of the Contractor or the Province having entered into this-
Agreement.

6 MATERIAL AND INTELLECTUAL PROPERTY

Access to'Material

61 If the Contractor receives a request for access to any of the Material from a person other than the
Province, and this Agreement does not require or authorize the Contractor to provide that access, the
Contractor must promptly advise the person to make the request to the Province.

Ownership and delivery of Material

6.2 The Province exclusively owns all property rights in the Material which are not intellectual property
rights. The Contractor must deliver any Material to the Province immediately upon the Province’s

request.

Matters respecting intellectual property

6.3 The Province exclusively owns all intellectual property rights, including copyright, in:
(a) Received Material that the Contractor receives from the Pravince; and
(b) Produced Material, other than any Incorporated Material,

Upon the Province’s request, the Contractor must deliver to the Province documents satisfactory to the
Province that irrevocably waive in the Province’s favour any moral rights which the Contractor (or
employees of the Contractor) or a Subcontractor {or employees of a Subcontractor) may have in the
Produced Material and that confirm the vesting in the Province of the copyright in the Produced Material,
other than any [ncorperated Material.

Rights in relation to Incorporated Material

6.4 Upon any Incorporated Material being embedded or incorparated in the Produced Material and to the
extent that it remains soembedded or incorporated, the Contractor grants to the Province:
(a) a non-exclusive, perpetual, irrevocable, royalty-free, worldwide license to exercise, in respect of
that Incorporated Material, the rights set out in the Copyright Act {Canada), including the right to
use, reproduce, modify, publish and distribute that Incorporated Material; and

(b the right to sublicense or assign to third-parties any-or all of the rights granted to the Province
unider section 6.4(a). '

7 RECORDS AND REPORTS
Work reporting
7.1 Upon the Province’s request, the Contractor must fully inform the Province of all work done by the

Contractor or a Subcontractor in connection with providing the Services.
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Time and expense records

7.2 It Schedule B provides for the Contractor to be paid fees at a daily or hourly rate or for the Contractor to
be paid or reimbursed for expenses, the Contractor must mainlain time records and books of account,
invoices, receipts and vouchers of expenses in support of those payments, in form and content
satisfactory to the Province. Unless otherwise specified in this Agreement, the Contractor must retain
such documents for a period of not less than seven years after this Agreement ends.

8 AUDIT

8.1 In addition to any other rights of inspection the Province may have under statute or otherwise, the
Province may at any reasonable time and on reasonable notice to the Contractor, enter on the Contractor's
premises to inspect and, at the Province’s discretion, copy any of the Material and the Contractor must
permit, and provide reasonable assistance to, the exercise by the Province of the Province's rights under.
this section.

9 INDEMNITY AND INSURANCE
Indemnity
9.1 The Contractor must indemnify and save harmless the Province and the Province’s employees and agents

from any loss, claim (including any claim of infringement of third-party intellectual property rights),
damage award, action, cause of action, cost ar expense that the Province or any of the Province's
employees or agents may sustain, incur, suffer or be put to at any time, either before or after this
Agreement ends, (each a “l.oss”) to the extent the Loss is directly or indirectly caused or contributed to

by:

(a} any act or omission by the Contractor or by dny of the Contractor’s agents, employees, officers,
diréctors or Subcontractors in connecticn with this Agreement; or

(b) any representation or warranty of the Contractor being or becoming untrue or incorrect.
Insurance

9.2 The Contractor must comply with the Insurance Schedule attached as Schedule D.

Workers compensation

9.3 Without limiting the generality of section 2.9, the Contractor must comply with, and must ensure that any
Subcontractors comply with, all applicable occupational health and safety laws in relation to the.
performance of the Contractor’s obligations under this Agreement, including the Workers Conpensation
Act in British Columbia or similar laws in other jurisdictions.

Personal optional protection

9.4 The Contractor must apply for and maintain personal optional protection insurance {consisting of income
replacement and medical care coverage) during the Term at the Contractor’s expense if;

(@) the Contractor is an individual or a partnership of individuals and does not have the benefit of
mandatory workers compensation coverage under the Workers Conpensation Act or similar laws in
other jurisdictions; and

(b} such personal optional protection insurance is available for the Contractor from WorkSafeBC or
other sources.

Evidence of coverage

9.5  Within 10 Business Days of being requested to do so by the Province, the Coniractor must provide the
Province with evidence of the Contractor's compliance with sections 9.3 and 9.4.

6
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10 FORCE MAJEURE
Definitions relating to force majeure

10.2 In this section and sections 10:2 and 10.3:
(a) “Event of Force Majeure” means one.of the following events:
(i)  anatural disaster, fire, fload, storm, epidemic or power failure,
(i)  awar (declared and undeclared), insurrection or act of terrorism or piracy,
{iti}  a strike (including illegal work stoppage or slowdown) or lockout, or
(iv) afreight embargo

if the event prevents a party from performing the party’s obligations in accordance with this
Agreement and is beyond the reascnable control of that party; and

{b) “Atfected Party” means a party prevented from performing the party’s obligations in accordance
with this Agreement by an Event of Force Majeure.

Consequence of Event of Force Majeure

102 An Affected Party is not liable to the other party for any failure or delay in the performance of the
Affected Party’s obligations under this Agreement resulting from an Event of Force Majeure and any time.
periods for the performance of such obligations are automatically extended for the duration of the Event
of Force Majeure provided that the Affected Party camiplies with the requirements of section 10.3:

Puties of Atfected Party

103 An Affected Party must promptly notify the other party in writing upon the eccurrence of the Event of
Force Majeure and make all reasonable efforts to prevent, control or limit the effect of the Event of Force
Majeure 50 as to resume compliance with the Affected Party’s obligations under this Agreement as soon
as possible,

11 DEFAULT AND TERMINATION

Definitions relating to default and termination

111 In this section and sections 11.2 to 11.4:

(@)  “Event of Default” means any of the following;

(1) an Insolvency Event,
(ii) the Contractor fails to perform any of the Contractor’s obligations under this Agreement,
or

(i) any representation or warranty made by the Contractor in this Agreement is untrue or

incorrect; and
(b)  “Insolvency Event” means any of the following;

{i) an order is made, a resolution is passed or a petition is filed, for the Contractor's
liquidation or winding up,

(if) the Contractor commits an act of bankruptcy, makes an assignment for the benefit of the
Contractor’s creditors or otherwise acknowledges the Contractor’s insolvency,

(i) a bankruptcy petition is filed or presented against the Contractor or a proposal under the
Bankruptcy and Insolvency Act (Canada) is made by the Contractor,

(iv) a compromise or arrangement is proposed in respect of the Contractor under the
Companies’ Creditors Avrangement Act (Canada),

V) a receiver or receiver-manager is appointed for any of the Contractor’s property, or

{vi) the Contractor ceases, in the Province’s reasonable opinion, to carry on business as a
going concern.
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Pravince’s options of default

112 On the happening of an Event of Default, or at any time thereafter, the Province may, at its option, etect
to do any one or mare cf the following:

(a) by writien notice to the Contractor, require that the Event of Default be remedied within a time
period specified in the notice;

(b) pursue any remedy or take any other action available to it at law or in equity; or

(c) by written notice to the Contractor, terminate this Agreement with immediate effect or on a

future date specified in the notice, subject to the expiration of any time period specified under
section 11.2(a).

Delay not a waiver

113 No failure of delay on the part of the Province to exercise its rights in relation te an Event of Default will
constitute a waiver by the Province of such rights.

Province’s right to terminate other than for default

114  Inaddition to the Province’s right to terminate this Agreement under section 11:2(c) on the happening of
an Event of Default, the Province may terminate this Agreement for any reason by giving at least 10 days’
written notice of termination to the Contractor.

Payment consequences of termination

115  Unless Schedule B othérwise provides, if the Province terminates this Agreement under section 11.4:

(a) the Province must, within 30 days of such termination, pay to the Contractor any unpaid portion
of the fees and expenses described in Schedule B which corresponds with the portion of the
Services that was completed to the Province’s satisfaction before termination of this Agreement;
and

(b) the Contractor must, within 30 days of such termination, repay to the Province any paid portion
of the fees and expenses described in Schedule B which corresponds with the portion of the
Services that the Province has notified the Contractor in writing was not completed to the
Province’s satisfaction before termination of this Agreement.

Discharge of liability
116 The payment by the Province of the amount described in section 11.5(a) discharges the Province frorm all
liability to make payments to the Contractor under this Agreement.

Notice in relation to Events of Default

117 If the Contractor becomes aware that an Event of Default has occurred or anticipates that an Event of
Default is likely to occur, the Contractor must promptly notify the Province of the particulars of the Event
of Default or anticipated Event of Default. A notice under this section as to the occurrence of an Event of
Default must also specify the steps the Contractor proposes to take to address, or prevent recurrence of,
the Event of Default. A notice under this section as to an anticipated Event of Default must specify the
steps the Contractor proposes to take to prevent the occurrence of the anticipated Event of Default.

12 DISPUTE RESQLUTION
Dispute resolution process

121 In the event of any dispute between the parties arising out of or in connection with. this Agreement, the
following dispute resolution process will apply unless the parties otherwise agree in writing:

(a) the parties must initially attempt to resolve the dispute through collaborative negotiation;
8
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®) if the dispute is not resolved through coltaborative negotiation within 15 Business Days of the
dispute arising, the parties must then attempt to resolve the digpute through mediation under the
rules of the Mediate BC Society; and

{c) if the dispute is not resolved through mediation within 30 Business Days of the commencement of
mediation, the dispute must be referred to and finally resolved by arbitration under the
Arbitration Act,

Location of arbitration or mediation

122 Unless the parties otherwise agree in writing, an arbitration or mediation under section 12.1 will be held
in Victoria, British Columbia.

Costs of mediafion or arbitration

12.3  Unless the parties otherwise agree in writing or, in the case of an arbitration, the arbitrator otherwise
orders, the parties must share equally the costs of 2 mediation or arbitration under section 12.1 other than
those costs relating to the production of expert evidence or representation by counsel.

13 MISCELLANEQUS
Delivery of notices

131 Any notice contemplated by this Agreement, to be effective, must be in writing and delivered as follows:

(a) by fax to the addressee's fax number specified on the first page of this Agreement, in which case
it will be deemed to be received on the day of transmittal unless transmitted after the norinal
business hours of the addressee or on a day that is not a Business Day, in which cases it will be
deemed to be received on the next following Business Day;

(b) by hand to the addressee's address specified on the first page of this Agreement, in which case it
will be deemed to be received on the day of its delivery; or
(<) by prepaid post to the addressee’s address specified on the first page of this Agreement, in which

case if mailed during any period when normal postal services prevail, it will be deemied to be
received on the fifth Business Day after its mailing.

Change of address or fax number

13.2  Either party may from time to time give notice to the other party of a substitute address or fax number,
which from the date such notice is given will supersede for purposes of section 13.1 any previous address
or fax number specitied for the party giving the notice.

Assignment

133 The Contractor must not assign any of the Contractor's rights or obligations under this Agreement
without the Province’s prior written consent. Upon providing written notice to the Contractor, the
Province may assign to any person any of the Province’s rights under this Agreement and may assign to
any “government corporation”, as defined in the Financial Adminisiration Act, any of the Province's
obligations under this Agreement. '
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Subcontracting
134  The Contractor must not subcontract any of the Contractor's obligations under this Agreement to any
person without the Province’s prior writien consent, excepting persons listed in the attached Schedule C.

No subcontract, whether consented to or not, relieves the Contractor from any obligations under this
Agreement. The Contractor must ensure that:

(a) any person retained by the Contractor to perform obligations under this Agreement; and
(k) any person retained by a person described in paragraph (a) to perform those obligations
fully complies with this Agreement in performing the subcontracted obligations.

Waiver

135 A waiver of any term or breach of this Agreement is effective only if it is in writing and signed by, or on
behalf of, the waiving party and is not a waiver of any other term or breach.

Modifications

13.6  No modification of this Agreement is effective unless it is in writing and signed by, or on behalf of, the
parties,

Entire agreement

13,7  This Agreement {including any modification of it) constitutes the entire agreement between the parties as
to performance of the Services.

Survival of certain provisions

13.8  Sections 2.9, 3.1 to 34, 3.7, 3.8, 5.1 to 5.5, 6.1 ta 6.4, 7.1, 7.2, 81, 9.1, 2.2, 95, 10.1 t0 10.3; 11.2, 11.3, 11.5,
11.6, 12.1 to 12.3, 13.1, 13.2, 13.8; and 13.10, any accrued but unpaid payment obligations, and any other
sections of this Agreement (including schedules) which, by their terms or nature, are intended to survive
the completion of the Services or termination of this Agreement, will continue in force indefinitely subject
to any applicable limitation period prescribed by law, even after this Agreemnent ends.

Schedules

139  The schedules lo this Agreement (including any appendices or other documents attached to, or
incorporated by reference into, those schedules) are part of this Agreement.

Independent contractor

13.10 Threlation to the performance of the Contractor’s obligations under this Agreement, the Contractor is an
independent contractor and not:

(a) an employee or partner of the Province; or
(b) an agent of the Pravince except as may be expressly provided for in this Agreement.
The Contractor must not act or purport to act contrary to this section.

Personnel not to be employees of Province

13.11  The Contractor must riot do anything that would result in personnél hired or used by the Contractor or a
Subcontractor in relation to providing the Services being considered employees of the Province.
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Key Personnel

1312  1f one or more individuals are specified as “Key Personnel” of the Contractor in Part 4 of Schedule A, the
Contractor must cause those individuals to perform the Services on the Contractor’s behalf, unless the
Province otherwise approves in writing, which approval must not be unreasonably withheld.

Pertinent information

13.13  The Province must make available to the Contractor all information in the Province’s possession which
the Province considers pertinent to the performance of the Services.

Conflict of interest

1314 The Contractor must not provide any services to any person in circumstances which, in the Province’s
reasonable opinion, could give rise to a conflict of interest between the Contractor’s duties to that person
and the Contractor's duties to the Province under this Agreement.

Fime

13.15 Time is of the essence in this Agreement and, without limitation, will remain of the essence after any
modification or extension of this Agreement, whether or not expressly restated in the document effecting
the modification or extension.

Conlflicts among provisions

13.16  Conflicts among provisions of this Agreement wili be resolved as follows:

@ a provision in the body of this Agreement will prevail over any conflicting provision in, attached
ta or incorporated by reference into a scheduie, unless that conflicting provision expressly states
otherwise; and

(&) a provision in a schedule will prevail over any conflicting provision in a document attached to or
incorporated by reference into a schedule, unless the schedule expressly states otherwise.

Agreement not permit nor fetter

1317 This Agreement does not operate as a permit, license, approval or other statutory authority which the
Contractor may be required to obtain from the Province or any of its agencies in order to provide the
Services. Nothing in this Agreement is to be construed as interfering with, or fettering in any manner, the

exercise by the Province or its agencies of any statutory, prerogative, execulive or legislative power or
duty.

Remainder not affected by invalidity

13.18 If any provision of this Agreement or the application of it to any person or circumstance is invalid or
unenforceable to any extent, the remainder aof this Agreement and the application of such provision to any
ather person or circumstance will not be affected or impaired and will be valid and enforceable to the extent
permitted by law,

Further assurances

13.19  Each party must perform the acls, execute and deliver the writings, and give the assurances as may be
reasonably necessary to give full effect to this Agreement.

Additional terms

1320  Any additional terms set out in the attached Schedule I apply to this Agreement.
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15,1

This' Agreement may be entered into by a separate copy of this Agreement being executed by, or an
behaif of, each party and thai executed copy being delivered to the other party- by a method provided for
in section 13,1 or any other method agrezd to by the parties,

The parties have executed this Agreement as follows:

SIGNED onthe | "*—é\ay of

July, 2017 by the Contrastor (or, if not an
individual, on its behalf by its authorized
signatory or signatories):

f

/'

Signatire(s) (@)

Tane Wrorhg

Print Name(s)

Towrsshoa e cun Gnbvrdtor

Print Title(s)

SIGNED onthe 4T _day of

July, 2017 on behalf of the Province. by its

duly authorized representativa:

L —_

Signature

K Herderson

Print Name

O\ % Remes

Print Title

16
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Scheduie A - Services
PART 1. TERM:

1 Subject to section 2 of this Part 1, the term of this: Agreement commences on July 2 2017 and ends on July
21 2077,

2. The parties may agree to extend the Term through a modification of this Agreement in accordance with
section 3.6, '

PART 2, SERVICES:

The Contractor is to work as a member of a transition team appointed by the Premier designate John Horgan and
provide other related services for the purpose of planning and implementing an orderly transition of government.

PART 3. RELATED DOCUMENTATION:

1. The Contractor must perform the Services in accordance with the obligationis set out in this Schedule A
including any engagement letter, Solicitation document excerpt, proposal excerpt or other decumentation
attached as an Appendix to, or specified as being incorporated by referénce in, this Schedule.

2. The following are Appendices to this Schedule A:
Appendix 1 - Ministry Invoice Payment Policy ATTACHED
Appendix 2 - Lobbying Notice to Contractors ATTACHED
PART 4. KEY PERSONNEL;

Not applicable.
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Schedule B — Fees and Expenses

1. MAXIMUM AMOUNT PAYABLE:

Maximum Amount: Despite sections 2 and 3 of this Schedule, $17,500.00 (CAD) is the maximum amount which
the Province is obliged to pay to the Contractor for fees and expenses under this Agreement (exclusive of any
applicable taxes described in section 3.1(c} of this Agreement).

2. FEES:

Fees: at a rate of $100.00 (CAD) per hour to a maximum amount of $800.00 (CAD) per day, and to a maximum
total amount of $17,500.00 (CAD) for those hours during the Term when the Contractor provides the Services,

3. EXPENSES;

MNone.

4. STATEMENTS.OF ACCOUNT:

Statements of Account: In order to obtain payment of any fees and expenses under this Agreement for the
period from and including the contract stact date of fuly 2 2017 to and including the contract end date of July
21, 2017 (the "Billing Period"), the Contractar must deliver to the Province on a date after the Blllmg Period, a
written statement of account in a form satisfactory to the Province containing:

{a) the Contractor's legal name and address;
{b) the date of the statement, and the Billing Period ta which the statement pertatns;
(<) the Contractor’s calculation of all fees claimed for that Billing Period, including a declaration by the

Contractor of all hours worked during the Billing Period for which the Contractor claims fees and a
description of the applicable fee rates;

(dy a chronological listing, in reasonable detail, of any expenses claimed by the Contractor for the Billing
Period with receipts attached, if applicable, and, if the Contractor is claiming reimbursement of any
GST or other applicable taxes paid or payable by the Contractor in relation to those expenses, a
description of any credits, rcbates, refunds or remissions the Contractor is entitled to from the
relevant taxation authorities in relation to those taxes;

() the Contractor’s calculation of any applicable taxes payable by the Province in relation to the Services
for the Billing Perfod;

{f) a description of this Agreement;

() a statement number for identification; and

{h any other billing information reasonably requested by the Province.

Statements of Account: In order to obtain payment of any fees and expenses under this Agreement after july.
21, 2017 if the term of this Agreement is extended in accordance with Part 1 of Schedule A, the Contractor
must deliver to the Province at the end of each month of the extended term (each an “Extended Term Billing
Peried™) or, if the Contractor completes the Services before that time, on the campletion of the Services, a
written statement of account in a form satisfactory to the Frovince containing:

(a) the Contractor's legal name and address;
(b) the date of the statement and the Extended Term Billing Pericd to wlhich the statement pertains;
(c) the Contractor's caleulation of all fees claimed for that Extended Term Billing Period under this

Agreement, including a declaration by the Contractor of all hours worked during the Extended Term
Billing Period for which the Contractor claims fees and a description of the applicable fee rates;
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(d) a chronological listing, in reasonable detail, of any expenses claimed by the Contractor with receipts
attached, if applicable, and, if the Contractor is claiming reimbursement of any GS5T or other
applicable taxes paid or payable by the Contractor in relation to those expenses, a description of any
credits, rebates, refunds or remissions the Contractor is entitled to from the relevant taxation
authorities in relation to those taxes;

(e) the Contractor’s caleulation of all applicable taxes payable by the Province in relation to the Services;
) a description of this Agreement to which the statement relates;

(g) a statement number for identification; and

(h} any other billing information reasonably requested by the Province.

5. PAYMENTS DUE:

Payments Due: Within 30 days of the Province's receipt of the Contractor’s written statemment of account
delivered in accordance with this Schedule, the Province must pay the Contractor the fees and expenses (plus all
applicable taxes) claimed in the statement if they are in accordance with this Schedule. Statements of account or
contract invoices offering an early payment discount may be paid by the Province as required to obtain the
discount.

15
Page 23 of 40 FIN-2017-73962



Schedule C— Approved Subcontractor(s)

Not applicable.
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Schedule D - Insurance

Not applicable.
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Schedule E ~ Privacy Protection Schedule

Definitions
1. In this Schedule,

@) “access” means disclosure by the provision of access;

(b) “Act” means the Freedonr of Information and Protection of Privacy Act;

() “contact information” means information to enable an individual at a place of business to be
contacted and includes the name, position name or title, business telephone number, business
address, business email or business fax number of the individual;

(d) ~personal information” means recorded information about an identifiable individual, other than
contact information, collected or created by the Contractor as a result of the Agreement or any
previous agreement between the Province and the Contractor dealing with the same subject
matter as the Agreement but excluding any such information that, if this Schedule did not apply
to it, would not be under the “contrel of 2 public body” within the meaning of the Act; and

(e) “privacy course” means the Province’s online privacy and information sharing training course.

Purpose
2. The purpose of this Schedule is to:

{a) enable the Province to comply with the Province's statutory obligations under the Act with
respect to personal information; and

(b) ensure that, as a service provider, the Contractor is aware of and complies with the Contractor's

statutory obligations under the Act with respect to personal information.

Collection of personal information

3, Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor
may only collect or create personal information that is necessary for the performance of the Contractor’s
obligations, or the exercise of the Contractor’s rights, under the Agreement.

4. Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor
must collect personal information directly from the individual the information is about.

5. Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor
must tell an individual from whom the Contractor collects personal information:

(@) the purpose for collecting it;
(b) the legal authority for collecting it; and

(c) . the title, business address and business tclephone number of the person designated by the
Province to answer questions about the Contractor's collection of personal informatian.

Privacy Training

6. The Contractor must ensure that each person who will provide services under the Agreement that
involve the collection or creation of petsonal information will complete, at the Contractor’s expense, the
privacy course prior to that person providing those services.

7. The requirement in section 6 will only apply to persons who have not previously completed the privacy
course. -
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Accuracy of personal information

8. The Contractor must make every reasonable effort to ensure the accuracy and completeness of any
personal information to be used by the Contractor o the Province to make a decision that directly affects
the individual the information is about.

Requests for access to personal information

9. If the Contractor receives a request for access to persenal information from a person cther than the
Province, the Contractor must promptly advise the person to make the request to the Province unless the
Agreement expressly requires the Contractor to provide such access and, if the Province has. advised the
Contractor of the name or title and contact information of an official of the Province to whom such
requests are to be made, the Contractor must also promptly provide that official’s name or title and
contact information to the person making the request.

Correction of personal information

10, Within 5 Business Days of receiving a written direction from the Province to correct o annotate any
personal information, the Contractor must annotate or correct the information in accordance with the
direction.

11, When issuing a written direction under section 10, the Province must advise the Contractor of the date

the correction request to which the direction relates was received by the Province in order that the
Contractor may comply with section 12.

12, Within 5 Business Days of correcting or annotating any personal information under section 10, the
Contractor must provide the corrected or annotated infermation to any party to whom, within one year
prior to the date the correction request was made to the Province, the Contractor disclosed the
information being corrected or annotated,

13. If the Contractor reccives a request for correction of personal information from a person other than the
Province, the Contractor must promptly advise the person to.make the request to the Province and, if the
Province has advised the Contractor of the name or title and contact information of an official of the
Province to whom such requests are to be made, the Contractor must also promptly provide that official's
name or title and contact information to the person making the request..

Protection of personal information

14, The Contractor rhust protect personal information by making reasonable security arrangemerits against
such risks as unauthorized access, collection, use, disclosute or disposal, including any expressly set out
in the Agreement,

Storage and access to personal information

15, Unless the Province otherwise directs in writing, the Contractor must not store personal information
outside Canada or permit access to personal information from outside Canada,

Retention of personal information

16. Unless the Agreement otherwise specifies, the Contractor must retain personal information until directed
by the Province in writing to dispose of it or deliver it as specified in the direction.

Use of personal information
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17. Unless the Province otherwise directs in writing, the Contractor may only use personal information if that
use is for the performance of the Contractor's obligations, or the exercise of the Contractor's rights, under
the Agreement.

Bisclosure of personal information

18.  Unless the Province otherwise directs in writing, the Contractor may only disclosc personal information
inside Canada to any persen other than the Province if the disclosure is for the performance of the
Contractor’s obligations, or the exercise of the Contractor’s rights, under the Agreement,

19. Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor
must not disclose personal information outside Canada.

Notice of foreign demands for disclosure

20. In addition to any obligation the Contractor may have to provide the notification contemplated by section
30.2 of the Act, if in relation to persenal information in the custody or under the control of the Contractor,
the Contractor:

(a) receives a foreign demand for disclosure;

® receives a request to disclose, produce or provide access that the Contractor knows or has reason
to suspect is for the purpose of responding to a foreign demand for disclosure; or

{c) has reason to suspect that an unauthorized disclosure of personal information has occurred in
response to a foreign demand for disclosure

the Contractor must immediately notify the Province and, in so doing, provide the information described
in section 30.2(3) of the Act. In this section, the phrases “foreign demand for disclosure” and
“unauthorized disclosure of personal information” will bear the same meanings as in section 30.2 of the
Act,

Notice of tnauthorized disclosure

21 In addition to any obligation the Coniractor may have to provide the notificalion contemplated by section
30,5 of the Act, if the Contractor knows that there has been an unauthorized disclosure of personal
information in the custody or under the control of the Contractor, the Contractor must immediately
notify the Province, In this section, the phrase “unauthorized disclosure of personal information” will
bear the same meaning as in section 30.5 of the Act, '

Inspection of personal information

22, In addition to any other rights of inspection the Province may have under the Agreement or under
statute, the Province may, at any reasonable time and on reasonable notice to the Contractor, enter on the
Contractor's premises to inspect any personal information in the possession of the Contractor or any of
the Contractor’s infurmation management policies or practices relevant to the Contractor's management
of personal information or the Contractor’'s compliance with this Schedule and the Contractor must
permit, and provide reasonable assistance to, any such inspection.

Compliance with the Act and difections

23. The Contractor must in relation to personal information comply with:
(@) the requirements of the Act applicable to the Contractor as a service provider, including any
applicable order of the commissioner under the Act; and
() any direction given by the Province under this Schedule.
20
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24, The Contractor acknowledges that it is familiar with the requirements of the Act governing personal
information that are applicable to it as a service provider.

Notice of non-compliance

25. If for any reason the Contractor does not comply, or anticipates that it will be unable to comply, with a
provision in this Schedule in any respect; the Contractor must promptly notify the Province of the
particulars. of the non-compliance or anticipated non-compliance and what steps it proposes to take to
address, or prevent recurrence of, the non-compliance or anticipated non-compliance.

Termination of Agreement

26, In addition to any other rights of termination which the Province may have under the Agreement or
otherwise at Jaw, the Province may, subject to any provisions in the Agreement establishing mandatory
cure periods for defaults by the Contractor, terminate the Agreement by giving written notice of such
termination to the Contractor, upon any failure of the Contractor to comply with this Schedule in a
material respect,

Inferpretation

27. In this Schedule, references to sections by number are to sections of this Schedule unless otherwise
specified in this Schedule.

28. Any reference to the “Contractor” in this Schedule includes any subcontractor or agent retained by the
Contractor to perform obligations under the Agreement and the Contractor must ensure that any such
subcontractors and agents comply with this Schedule.

29. The obligations of the Contractor in this Schedule will survive the termination of the Agreement.
30. 1f a provision of the Agreement (including any direction given by the Province under this Schedule)
conflicts with a requirement of the Act or an applicable order of the commissioner under the Act, the

conflicting provision of the Agreement (or direction) will be inoperative to the extent of the conflict.

31. The Contractor must comply with the provisions of this Schedule despite any conflicting provision of this
Agreement or, subject to section 32, the law of any jurisdiction outside Canada.

32, Nothing in this Schedule requires the Contractor to contravene the law of any jurisdiction cutside Canada
unless such contravention is required to coimply with the Act.
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Schedule F - Additional Ferms

Paragraph (a) of section 5.3 of this Agreement is deleted and replaced with the foliowing paragraphs:

{a) as required to perform the Contractor’s obligations under this Agreement and the disclosure is
either to a person who has given an undertaking of confidentiality acceptable to the Cabinet
Secretary and Deputy Minister to the Premier or is a member of the Public Service of British
Columbis;

(b) ‘as reqquited to comply with applicable laws.
The foliowing sections are-added to this Agreement:

5.6 Despite section 13.7, the undertaking of confidentiality signed by the Contractor in refation to
materials entitled “Advice to Premier Designate, 2017 and the other confidential information
covered by that undertaking (the “Undertaking of Confidentiality”}, continues to apply and the
Contractor agrees to comply with it.

5.7 To the extent that any of the Material (including material subject to the Confidentiality
Undertaking) may contain records that are subject to solicitor-client privilege (the “Privileged
Records”), the Contractor acknowledges and agrees as follows:

(a) the Province’s sharing of the Privileged Records with the Contractor on the terms of this
Agreement is based on the Contractor’s common interest with the Province in the
content of those records;

(b) the Province’s sharing of the Privileged Records with the Contractor on the terms of this
Agreement is not intended to waive solicitor-client privilege in those records. and the
Province continues to assert the privilege despite that sharing; and

{9 the Contractor will keep the Privileged Records confidential on the terms of this
Agreement,
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Schedule G - Security Schedule
Pefinitions
1. In this Schedule,

{a)  "Equipment” means any equipment, including interconnected gystems or subsystems of equipment,
software and networks, used or to be used by the Contractot to provide the Services;

(b)  “Facilities” means any facilities at which the Contractor provides or is to provide the Services;
()  “Information” means information
(i in the Material, or

(1)  accessed, produced or obtained by the Contractor (whether verbally, electronically or
otherwise) as a result of the Agreement; '

{d)  “Record” means a “record” as defined in the Interpretation Act;
{e)  “Sensitive Information” means

(i)  Information that is “personal information” as defired in the Frecdom of Information and
Protection of Privacy Act, or

(if)  any other Information specified as “Sensitive Information” in Appendix G6, if attached: and

(f) “Services Worker” means an individual involved in providing the Services for or on behalf of the
Contractor and, for greater certainty, may include

(i) the Contractor or a subcontractor if an individual, or
() an employee or volunteer of the Contractor or of a subcontractor,
Schedule contains additional obligations

2. The obligations of the Contractor in this Schedule are in addition to any other obligations in the
Agreement or the schedules attached to it relating to security including, without limitation, the
obligations of the Contractor in the Privacy Protection Schedule, if attached.

Services Worker confidentiality agreements

3. The Contractor must not permit a Services Worker who is an employee or volunteer of the Contractor to
have access to Sensitive Information unless the Services Worker has first entered into a confidentiality
agreement with the Contractor to keep Sensitive Information confidential on substantially similar terms
as those that apply to the Contractor under the Agreement,

Services Worker security screening

4. The Contractor may only permit a Sérvices Worker who is an employee or a volunteer of the Contractor
to have access to Sensitive Information or otherwise be involved in providing the Services if, after having
subjected the Services Worker to the personnel security screening requirements set out in Appendix G1
and any additional requirements the Contractor may ¢onsider appropriate, the Contractor is satisfied that
the Services Worker does not constitute an unreasonable security risk. The Contractor must create, obtain
and retain Records documenting the Contractor’s compliance with the security screening requirements
set out in Appendix G1 in accordance with the provisions of that appendix.
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Services Worker activity logging

5. Subject to section 6, the Contractor must create and maintain detailed Records logging the activities of all
Service Warkers in relation to:

{a) their access to Sensitive Information; and
(b} other matters specified by the Province in writing for the purposes of this section.
6. The Records described in section 5 must be made and maintained in a manner, and contain information,

specified in Appendix G2, if attached.
Factlities and Equipment protection and access control
7. The Contractor must create, maintain and follow a documented process to;
{a) protect Facilities and Equipment of the Contractor required by the Contractor to provide the

Services from loss, damage or any other occurrence that may result in any of those Facilities and
Equipment being unavailable when required to provide the Services; and

®) limit access to Vacilities and Equipment of the Contractor
(i) being used by the Contractor to provide the Services, or
(ii) that may be used by semeone to access Information

to those persons who are authorized to have that access and for the purposes for which they are
authorized, which process must include measures to verify the identity of those persons.

8. If the Province makes available to the Contracter any Facilities or Equipment of the Province for the use of
the Cortractor in providing the Services, the Contractor must comply with any policies and procedures
provided to it by the Province on acceptable use, protection of, and access to, such Facilities or Equipment.

Sensitive Information access control

9. The Contractor must:

(a) treate, maintain and follow a documented process for limiting access to Sensitive Information to
those persons who are authorized to have that access and for the purposes for which they are
authorized, which process must include measures to verify the identity of those persons; and

)] comply with the information access control requirements set out in Appendix G3, if attached.

Integrity of Information

10. The Contractor must:

{a}  create, maintain and follow a documented process for maintaining the integrity of Information while
possessed or accessed by the Contractor; and

(b)  comply with the informaticn integrity requirements set out in Appendix G4, if attached.

11, For the purposes of section 10, maintaining the integrity of Information means that, except to the extent
expressly authorized by the Agreement or approved in wtiting by the Provinee, the Information has:

(a)  remained as complete as when it was acquired or accessed by the Contractor; and

(b)  notbeen altered in any material respect.

24
Page 32 of 40 FIN-2017-7396




Documentation of changes to processes

12. The Contractor must create and maintain detailed Records logging any ¢hanges it makes to the processes
described in sections 7, 9 and 10,

Notice of security breaches
13,  lfContractor becomes aware that:

(a) unauthorized access, collection, use, disclosure, alteration or disposal of Information or Records
containing Information; or

(b)  unauthorized access to Facilities or Equipment

has occurred or is likely to accur (whether ot not related to a failure by the Contractor to comply with this
Schedule or the Agreement), the Contractor must immediately notify the Province of the particulars of that
occurrence or likely occurrence. If the Contractor provides a notification under this section other thari in
writing, that notification must be confirmed in writing to the Province as soon as it is reasoniably
practicable for the Contractor to do sc.

Review of security breaches

14.  If the Province decides to conduct a review of a matter described in section 13 (whether or not the matter
came to the attention of the Province as a result of a notification under section 13), the Contractor must, on
the request of the Province, participate in the review to the extent that it is reasonably practicable for the
Contractor to do so,

Retention of Records

15.  Unless the Agreement otherwise specifies, the Contractor must retain all Records in the Contractor's
possession that contain Information until directed by the Province in writing to dispose of them or deliver
thermn as specified in the direction.

Sterage of Records

16, Until disposed of or delivered in accordance with section 15, the Contractor must store any Records in the
Contractor’s possession that contain Information in accordance with the provisions of Appendix G5, if
attached.

Audit

17. In addition to any other rights of inspection the Province may have under the Agreement or under statute,
the Pravince may, at any teasonable time and on reasonable notice to the Contractor, enter on the
Contractor’s premises to inspect and, at the Province’s discretion, copy:

(a)  any Records in the possession of the Contractor containing Information; or
(b)  any of the Contractor’s Information management policies or processes (including the processes
described in sections 7, 9 and 10 and the logs described in sections 5 and 12) relevant to the

Contractor’'s compliance with this Schedule

and the Contractor must permit, and provide reasonable assistance to the exercise by the Province of the
Province’s rights under this section.
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Termination of Agreement

18.  In addition to any other rights of termination which the Province may have undér the Agreement or
otherwise at law, the Province may, subject to any provisions in the Agreement establishing mandatory
cure periods for defaults by the Contractor, terminate the Agreement by giving written notice of such
termination to the Contractor, upon any faiture of the Contractor to comply with this Schedule in a material
respect.

Interpretation

19, Inthis Schedule, unless otherwise specified:

(a)  referencesto sections are to sections of this Schedule; and
(b)  references to appendices are to the appendices attached to this Schedule.

20.  Any reference to the “Contractor” in this Schedule includes any subcontractor retained by the Contractor to
perform obligations under the Agreement and the Contractor must ensure that any such subcontractors
comply with this Schedule.

21, The appendices attached to this Schedule are part of this Schedule,

22, If there is a conflict between a provision in an appendix attached to this Schedule and any other provision
of this Schedule, the provision in the appendix is inoperative to the extent of the conflict unless the
appendix states that it operates despite a conflicting provision of this Schedule.

23.  If there is a conflict between:

(@)  aprovision of the Agreement, this Schedule.or an appendix attached o this Schedule; and
(b)  adocumented process required by this Schedule to be created or maintained by the Contractor

the provision of the Agreement, Schedule or appendix will prevail to the extant of the conflict.

24, The obligations of the Contractor in this Schedule will survive the termination of the Agreement.
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SCHEDULE G - Appendix G1 ~ Security screening requirements

The personnel security screening requirements set out in this Appendix G1 are for the purpose of assisting the

Contractor determine whether or not a Services Worker constitutes an unreasonable secu rity risk,

Verification of name, date of birth and address

1. The Contractor roust verify the name, date of birth and current address of a Services Worker by viewing at
least one piece of “primary identification” of the Services Worker and at least one piece of “secondary
identification” of the Services Worker,* as described in the table fellowing this section. The Contractor
must obtain or create, as applicable, Records of all such verifications and retain a copy of those Records.
For a Services Worker from another province or jurisdiction, reasonably equivalent identification
documents are acceptable.

Primary Identification Secondary Identification
Issued by ICBC: ¢ School ID card (student.card)
+  Bank card (only if holder’s name is on gard)
¢« B driver's licence or learner's licence (must »  Credit card (only if holder’s fame is on card)
have phota) +  Passport
= B.C. Identification (BCID) card »  Foreign birth certificate (1 baptismal certificate is not
acceptable)
Issted by provincial or temitorial government: ¢ Canadian or U.5, driver’s licence
»  Naturalizalion certificate
*  Canadian birth certificate s Canadian Forces identification
»  Police identification
Issued by Government of Canada; +  Foreign Alfairs Canada or consular identification
+  Vehicle registralion (only if owner's signature is
*  Canadian Citizenship Card shown)
»  Permanent Resident Card *  Picture employee ID card
* Capadian  Record  of  Landing/Canadian s Firearins Acquisition Certificate
[mmigration ldentification Recard *  Social Insurance Card (only if has signature strip)
. B.C, CareCard
*  Native Status Card
»  TParole Certificate I
*  Correctional Service Conditional Release Card

*It is not necessary that each piece of identification viewed by the Contractor contains the name, date of
birth and current address of the Services Worker. It is sufficient that, in combination, the identification
viewed contains that information.

Verification of education and professional qualifications

2. The Contractor must verify, by reasonable means, any relevant education and professional qualifications of
a Services Worker, obtain or create, as applicable, Records of all such verifications, and retain a copy of
‘those Records,

Verification of employment history and reference checks

3. The Contractor must verify, by reasonable means, any relevant employment history of a Services Worker,
which will generally consist of the Contractor requesting that a Services Worker provide employment
references and the Contractor contacting those references, If a Services Worker has no relevant
employment history, the Contractor must seek to verify the character or other relevant personal
characteristics of the Services Worker by requesting the Services Worker to provide ¢ne or mrore personal
references and contacting those references. The Contractor must obtain or create, as applicable, Records of
all such verifications and retain a copy of those Records.

Security interview
4. The Contractor must allow the Province to conduct a securi ty-focused interview with a Services Worker if
the Province identifies a reasonable securi ty concern and notifies the Contractor it wishes to do so.
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SCHEDULE G - Appendix Gé - Sensitive Information

In addition to the Information described in section 1(e)(i) of this Schedule, the following Information is specified
as “Sensitive Information” for the purposes of this Schedule:

(@) materials entitled “Advice to Premier Designate, 2017” and other materials covered by the undertaking of
confidentiality described in section 5.6 of this Agreement, which section is set out in Schedule F; and

(b} any Records subject to solicitor-client privilege.
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APPENDIX 1 - Group 2 Ratag
EXPENSES FOR CONTRACTORS

The following are allowable expenses for contractors. Al expenses must be paid by the contractor, Expenses cannot be direct billed
to the ministry except in unusual circumstances (in these cages a special clause must be Included in the contract}, Orlginal receipts
must be submitted with the expense clalm (when recelpts are required) hut phototopies of recelpts will be accepted If the contractor

reguires the original for another purpose (e.g., to claim for GST credits),

Travei Expenses

The contractor must be outside their headguarters area (32
kilometres from where they ordinarily perform thelr duties} to be
eligible to clalm travel, meal and accommeodation expenses.

i.Meal Allowances:
Effective March 29, 2009, the following meafl allowances can be
clalmed which must not exceed $49.00 per day {receipts are not
regulred);

Breakfast only 422.00 | claim If trave! starts
before 7:00 a.m. or
enids after 7:00 a.m.

Lunch ooly $22.00 { claim If travel starts
bhefore 12:00 noon or
ends after 12:00 noon,

Dinner only %28.50 | claim if travel staris
before 6:00 p.m. or

| ends after 6:00 p.im.

Breakfast and lunch only $30.00_| see above

Breakfast and dinener only | $36,50 | sce above

Lunch and dinner only %36.50 | see above

Full day $49.00

2.Mileage Rates When Using Private Vehicle:
Effective April 1, 2016 the private mileage alfowance is $.53 per
kilometre {receipts are not required). This rate can be claimed
when using & private vehicle for travel. 1t is intended fo cover
costs of gas and maintenance.

3.Taxi and Parking:
Taxi and parking charges will be reimbursed if receipts/copies of
receipts are provided, Tips Identifled separately on taxi receipts
cannot be claimed.

4, Car Rentals:
Approved car rentaf agencies and the maximum rates for each
communlty are listed at : ov
ovarmmen arvices-for-gavarn be=bid-r I &

and-services-catalogys/daily-vehicle-rentais, Other agencles are

to be used only when these agencies cannot supply vehicles or
when renting a vehicle outside BC. Contractors should ask for
the government rate. Recelpts/copies of receipts are required,

Process for Selecting Accommodakion:

= Select the most cost-effective hotel from the accommodation
guide that smeets your business requirements.

» Ensure the expectations of the ministry expense authority are
ciariffied (through the contract manager} regarding the price of
accommodation before travel takes place,

« Ensure the rates chargad by the hotel for the room and
supplementary charges are at or hielow the rates quoted [ the
accommodation guids,

If the contractor cannet stay at any of the hotels listed In the
guide due to an exceptional or emergency situation, pre-
approval must be obtained from the minlstry expense authority
and attached to the expense clalm. This approval should be
obtsined through the contract manager.,

b) Private lodging (receipts are not required);
$30.75 per night may be clalmed when private
lodging Is arrangad (e.q., staying with friends),

€. Airfare;

Ecoromy airfare only will be reimbursed. Receipts/copies of
receipts and proof of payment are reguired.

7.Misceilaneous Travel Expenses:

Laundry, gratulties, porterage and personal phone calls cannot
be claimed. Ferry charges and highway tolis ¢can be claimed If
supported by an original recelpt. Other miscellaneous expenses
ncurred when travelling (e.9., courier and photocapying
charges) can alse be clalmed if supported by a recejpt/copy of
receipt.

8.0ut-of-Province Travel:

When B.C. contractors are required to travel out-of-province, a
Travel Authorlzation form approved by the ministry director must
accompany the expense claim.

Other Expenses

1.Business Expenses (2.q., all costs associated with meetings,

including business and guest meais):

Claims-for business expenses rmust be accompanied by an
approved Business Expense Approval form [which should be
completed by the ministry, not the contractor).

PAL {personal accident insurance) will not be reimbursed. COW/
LDW (collisian/loss damage waiver} will be reimbuesed only when 5 eor.

renting frorm a company not on the approved list for the specific
community or when renting cutside BC.

S.Accommodation:

a) Hotef/motef (Receipt/copy of receipt and proof of payment
reguired).

Approved hotels and the maximuim rates that may be claimed for
rooms and supplementery items {e.g., parking) are listed In the
Accommopdation Guide, Rates may vary between summer, winter
and shoulder seasons.

Only the single gavernment rete will be reimbursed.

The "number in party” identifled on the receipt must show only
ane person,

FIN FSA D21 REV Apr/16

When receipts are submitted for reimbursement, they should be
adjusted to deduct the embedded GST. A contractor with a GST
registration number can claim Input tax credits from Canada
Revenue Agency,

3.Miscellaneous Expeanses (e.q, business telephone/fax calls,

newspapars, etc. h;

Miscellaneous expenses will be pald if supported by original
recelpts and in our apinion are necessarily incurred by you in
providing the service. Contact the contract manager before
incurring any miscellaneous expenses.

Contractor Initials;
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INVOICE PAYMENT POLICY FOR SERVICE CONTRACT INVOICES

The Ministry of Finance pays service centract invoices as follows:

*  These time frames apply to correctly submitted invoices only. Refer to
"Invoice Instructions for Contractors” for a listing of invoice requirements,

e It is our expectation that your monthly invoice will be processed by the
program area in 5 working days. It will then be forwarded to the central
Accounts Office for payment processing. Contractors should expect to recelve g
cheque in the mail approximately 30 days from the date the invoice is received in
the Accounts Office.

° Payments are processéd by the central Accounts Office on 3 “first in, first out”
basis, Requests for special treatment cannot be accommeodated,

= Cheques will be mailed directly to the contractor at the address shown on the
invoice. Note that this address must match the address on the contract.

Billing Frequency

Contractors must submit invoices no more than once a month.

Interest

Interest is automatically paid effective 61 days after the date the invoice or services
are received (whichever is later) at the government mailing address shown on the
contract. Interest under $5.00 will not be paid. Interest is paid at provincial
government rates.

Direct Deposit of Cheques

Service contractors may complete an application form for "EFT" (Electronic Funds
Transfer} so that cheques are automatically deposited to their bank account,
However, the EFT process may add up to 3 warking days to the time frames shown
above. This extra time is required by financial institutions to ensure EFT payments
are processead.,

Prepared by Financial Services and Administration,
Ministry of Ministry of Finance
November 6, 2003
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NOTICE TO CONTRACTORS

As a contractor with the Province, it is your responsibility to abide by all applicable laws. This is
to bring to your attention that if you are conducting services for the province, and you also fall
within the parameters of the Lobbyists Registration Aet, then it is your responsibility to make
this determination and register if necessary.

May 30, 2008
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