DIRECT AWARD JUSTIFICATION AND PRE-APPROVAL REQUEST CLIFF #: 5

FORM USAGE AND ROUTING:

This form must be completed by the contract manager to clearly document the justification for direct awarding a service contract and ensures
compliance with government cantract policy. Unless the contract is an emergency, this form must be completed and pre-approved prior to any
discussions with or commitment to the vender. Pre-approval is required by the expense authority, program assistant deputy minister and if $25.000 or
greater, the ministry executive financial officer. The original completed and signed form must be retained in fne program contract file.

Send completed form{s) to FSAMELP for routing -and eppraval procassing

CONTRACT INFORMATION

Ministry: Office of the Premigr Program: Deputy Minister's Office
P Contract Manager Name and Phane #: Dawn Ngo 250 356 9606 { after July 18 2017 Jackie Hendry 250 387 5894
"; Legal Contractar Name: Evan Lloyd
T :Contract Value: $25,000.00 {Term: July 4 - 18, 2017 STOB: 6101/02 Contract Type: BINew [OMulti-year [JRenewal
Eammonly Used Contract STCBs: 6101/02 - Advisory - Feesfexpensas for-contracts with the provision of adviscry services lo
1 600102 - Operational - Feesfexpenses for coniracls that provide for a direct provision  the ministry (e.g., management consulting). .
af goods or services in the deiivery of government programs {e.g., projectmgmt.). 6302 - Data Operations Non-WTS - Feesfexpenses for contracts that pravide for a direct
5003/04 - Regulatory - Fees/expenses far contracts that provide far a direct provision  provision of T related govds/services in the delivery of govemmend programs {e.g., dala
of goods or services required by statute or regulation, pracessing, operating lease renfals).
6020/21 - Education and Training - Feesfexpenses lor contracls hat defiver trairingtc 8309110 — Data Consulting Non-WTS - Feesfexpenses for consulting contracls related to
government employess. informatian syslems.
RATIONALE FOR ALL DIRECT AWARD CONTRACTS
1. Describe the services required and provide an explanation of why you need to acquire these services.
The Contractor is to work as-a member of a transition team appointed by the Premier designate John Horgan and provide other related
services for the purpose of planning and implementing an orderly transition of government.
2. What is the financial or other impact if.this direct award is not approved and a competitive process is required?
Disclosure through an open compitition could reasanably be expect to compermise government confidentiality.
3. Under which Care Policy and Procedures Manual exception is this direct award request being made (see section 6.3.3)7
0 Public Sector Organization ‘3 Emergency
[J Sole Source B Confidentiatity
[0 Sole Source - Notice of Intent {J No Exceptions Apply - $25,000 or Greater
] (] Security, Order, etc. [l No Exceptians Apply - Less than $25,000
g 4. Explain the reasons why this cantract meets the criteria of the above selection (i.e., how would a competitive process campromise govefnment
T. confidentiality, cause economic disaster or be contrary to the public interest)?
2 The acquisifion is of a confidential or privileged nature and disclosure through an open compelition could reasonably be expected ta
compromise government confidentiality.
5. Has your program used these services in the past? If yes, who was the vendor and was the opportunity competitively bid or direct awarded?
Provide the most recent date and contract value.
N7A
. 6. Will this purchase obligate government 1o this vendor for future purchases (e.g., maintenance, licensing or continuing need)? if yes, provide
details.
N/A
7. Were alternative vendors evaluated? If yes, who were they and why were they unacceptable? If no, why were alternatives not evaluated?
N/A o
|
P |ADDITIONAL RATIONALE FOR SOLE SOURCE CONTRACTS ONLY
A ’ : :
R| 1. Whyis the requested vendor the only one that can meet your requirements? Provide specific, quantifiable factors and/or qualifications and
T explan why they are necessary.
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2. What other suppliers did you consider before arriving at the conclusion that the sole source direct award criteria was met and the requested

vendor was the only one that met your needs?

-4 Do~

PRE-APPROVALS

Exp. Auth. Name: ifﬁ_‘ {L3i’t A{{} ) ADM Name: 'LC\_%(A,M? <la f(: .

**EFQ Name:

DN, 3ot f1F = m&d@\%ﬁ

Signature & Dite Si.gha_ture & Date

Signature & Date

**EFQ sign-off i5 only required if the contract is $25,000 or greater.

FIN FSA 052 REV APRIL 2008 This form is available on the FSA web sife at http:/fwww, min.fin.gov.be.ca/CAMS S/FSA/index html.
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T . 7 SERVICE CONTRACTGHECKLIST ~ © ~©= 7~~~ = Ppaget|

FORM USAGE AND ROUTING:
This form must be completed for alf service contracts and -amendments to service contracts involving an increase to the doliar value. It reguires approval from
ithe contract manager and the ADM (only in certain circumstances) before the contract/amendment is signed. After being signed by both parties, attach the
‘ériginal cantractfamendment Lo the original Service Contract Checklist and forward to Accounts, Financial Services and Administration, Ministry of Finance.
L DESCRIPTION OF CONTRACT - Complete Part 1 for-all contracts and amendments. - _ : _
Legal Contractor Name: Evan Lloyd Req #: Contract #:
Contract Type: B New [] Multi-year [} Renewal [] Amendment \Brief Description of Services:
To work as a member of a transition team appointed by the Premier
|Term: July 4 - 18, 2017 Rate (per hour or day}: $100 per hour designate Jahn Horgan
5 CONTRACT CODING: (if more linas needed attach separale sheet) Complete m;'sc%gﬂng;ie" Contracts %quipmem
. ; - 2195-Operaling Equipment
A Amount Cl. { Resp. Sirvtce STOB Project [OFA STOB Dgel{:&:; [:{a‘:\ew I_rAsslgté:z; 2215-Office Fu?niture & Equip.
R — Ine {D0-MMM-YYYY) [ aeoicani) 2275-Mainframe HWW & Servers
T 17,.500.00| 004 | 3€B10 36205 | 6104 3600000 2281-M/F HW & Servers WIP
: ) 12295-PC Hardware
7,500.00| 004 1 36B10 36205 | 6102 | 3600000 2315 Mainframe Saftware
1 2321-Mainframe Software WIP
: 2335-Major Systems Software
— 2355-PC Software
25,000.00|CONTRACT TOTAL 2395-Tenant Improvements
{Commonly Used Contract STOBs! 6101/02 - Advisory - Fees/expenses for contracts with the provision of advisory services ta
16001/02 - Operalional - Feesfexpenses for contracts that provide for a direct provision  the ministry {e.9., management consulling). )
{of goods or services in the delivery of government pragrams {e g., project mgmt.). §302 - Data Operations Non-WTS - Fees/expenses for contracts that grovide for a direct
16003104 - Regulatory - Feesfexpenses for contracts {hat provide for a dirct provision  provision of IT related goods/services in the delivery of government programs {e.g., data
aof goods or services required by statute or regulation. processing, cperating lease rentals).
5020/21 - Education and Training - Feesfexpenses far cantracts that deliver fraining to  6309/10 — Data Consulting Non-WTS - Fees/expenses for consulting contracts related to
governmeni emplayees. informiation systems.
SELECTION PROCESS -~ Completé Part 2 for new cantracts only, Do riot comglete for renewals:or amendments.” Selectonly one box. -7
Open Process Direct Process:
[l Request for Preposal (RFF) (100) RFP # [ Three Verbal or Written Bids (300}
Suppliers submit propasals on how, and at what price, they would Only used for contracts less than $25,000. A RFP or ITQ is required far
provide & service, contracts valued at $25,000 or more. Oocumentation of bids must be kept
O Invitation to Quote (ITQ) {100} ITQ # ) on the contract file. Nate: Obtaining verbal bids is not recommiended but
For priced based services only - you know exactly what you want done if used, the process must be documeanted in writing and included in the
and are lgoking for the best price. contract file (e.g.. communication between ministry and vendors).
[l Other Open Competitive Process (100} 0 Direct Invitation to Selected Vendors (300)

Identify procass used: A competitive solicitation, for contracts $25,000 or more, that is issusd lo

An open competitive process other than Request for Proposai ar a limited list of vehdars and not adverised on BG Bid. If vendors are on-a

Invitatian to Quote is used (¢.g., Joint Solution Procurament, Invitation to pre-gualification list, use category 401 below.

Tender), normally by advertising the epportunity on BC Bid. ' Note: A RFF or ITQ is required by ministry policy for contracts valued at
______________________________________________________________ $2500000rmore. e
Direct Award:

[] Public Sector Organization (200} [CJ Emergency {202} ]
The contract js negetiated and directly awarded without competitive The contract is negotiated and directly awarded without competitive
process because the contract is with another government organization. process because an unforesesable emergency exists and the services
{3 Sole Source {201) could not be obtained in time by means of a competitive process.
P The contract is negotiated and directly awarded without competitive K Confidentiality (204}
‘A process because the ministry can strictly prove that only one The contract is negstiated and directly awarded without compelitive
R contractor is qualified. A NOlis not required. Mote: Evidence of how the process where the acguisition is of a confidential or privileged nhature and
ministry “proved” sole source must be decumented in'the contract file. disclosure through an open bidding process could reasonably be
T ] Sole Source - Notice of Intent (205) ) _ expected to compromise government confidentiality, cause economic
’ The contract is negotiated and directly awarded without competitive disruption or be contrary fo the public interest.
2 process (3 NOI is nat a compatitive process) because the ministry [0 Ne Justification {206)

betieves but cannot strictly prove that only one contractor is qualified Where a direct award has been made which is not justified under one.of

and a Notice of Intent is posted. A NOI must be posted on BC Bid when the exceptional conditions specified in the Care Policy and Procedures

a contract for services or construction valued at more than $50,000, is to Manual section 6.3.3 a {1) {i.e., 200 — 204}, or a Notice of Intent was

be divactly awarded on this basis. Note: it is recommended that & NOI required but has not been issued, or it is pravided for under another

be posted for opportunities valued at $25,000 or more that are being policy. '

awarded on this basis, [0 Direct Award - Under $25,000 (207)

] Security, Qrder, ate. (203) A direct award has been made for a contract less than $25,000 and

The contract is negotiated and directly swarded without compelitive categories 200, 201, 202, 203 and 204 do not apply.

process because a competitive process would interfere with the

ministry's ability to maintain sectrity or arder or to protect human, animal
_____ orplant life or healh. e mr e emmmr e AmAmms mRm e o e
Pre-qualification:

[0 Selected Vendor From Pre-qualification List (400) [ Competition Amang Vendors on a Pre-qualification List {401}

A contract that is issued to a vendor on a pre-qualification list without A competitive solicitation that is issued to a limited list of vendors selected

undertaking a competitive process. The pracess must be cansistent from a pre-qualification Bist. The process must be consistent with the

with the rules publicized when the fist was established. ruies publicized when tha list was eslablished.
O Purchase frem a Corporate Supply Arrangement {500) Check appropriate box to.indicate which comipetitive process was used:

A putchase from a pre-established corporale supply arrangement as - .

identified in the Care Policy Manual section £.3.2 a {1). D RFP I1TQ [ 3 Verbal or Written Bids

[] Other {please identify}:
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. ... SERVICE.CONTRACT CHECKLIST: - .. =~ '

AGREEMENT.ON INTERNAL TRADE (AIT) / BRITISH COLUMBIA - ALBERTA TRADE, INVESTMENT & LABOUR
_|Complete Part 3 far new:contracis anly. Do nict compléte for renéwalsfamendrienits. Select only onebox.” =
[J Purchase Subject to AIT/TILMA (100) O Excluded - Product Compatibility/Exclusive Rights (600)
The purchase is for services over $75K and is net excluded or exernpted A purchase which must: ensure compatibility with existing products;
under any other provisian of the AIT/TILMA or other category below. recognize exclusive rights, such as exclusive licenses, copyright and
[ Purchase Not Subject to AIT/TILMA (200} patent rights; or maintain specialized products that must be maintained
The purchase is for services $75K or less. by the manufacturer or its representative.
[0 Excluded - Exempted Commodity/Service {300} 1 €Excluded - Precuremeant of Pratotype {700}
The purchase is for services that are exempted from coverage of AIT/ The procurement of a prototype or a first service (o be developed in the
TILMA, ar ta which the AIT/TILMA does not apply by virtue of its specific course of and for a particular contract for research, experiment, study or
reference in Chapter 5 of the agreement (e.g., health & social services). original development, but nat for any subsequent purchases.
] Excluded - Emiergency (400) [0 Excluded - Regional/Economic Development {800}
A purchase where an unforaseeable situation of urgency exists and the A purchase which, under exceptional circumstances, may be excluded
services cannot be obtained in time by means of an open procurement. by the Province from the applisation of Chapter 5 of the AIT/TILMA for
0 Excluded - Security, Order, etc. (500) ‘regional and econamic development purposes.
A purchase where compliance with the open tendering provisions set out '
in Ch. 5 of the AIT/TILMA would interfers with the Province's ability to
mainlain security arorder or ta protect human, animal, plant life or health.

TR L I

“TPOLICY COMPLIANCE - NEW CONTRACTS - Complete fof new contracts anly. ‘Do fiot complete for renewals/amendments, "~~~ YES . ~NO" “NiA

a

1, Before taking steps to find a contracter, a cost benefit justification (CBJ) must be prepared for service cantracts over
$100,000. Where appropriate, it should include a cost comparison between contracting out vs. using in-house resources if
they were available, cantract outcomes, etc. Has a CBJ been prepared for inclusion in the contract file? (CPPM 6.3.1.5)

2. As per the AIT/TILMA, did you advertise on BC Bid for any contract aver $75,000 or if 2 pre-qualification list was used, did
you select the contractor thraugh a competitive process between all suppliers on the list? {CPPM B.3.2.c)

3. Executive Financial Officer (EFO) pre-approval is reguired for all Labour and Citizens' Services service contracts over
$25,000 that are being directly awarded. Mas a briefing note been signed by the EFO for inclusion ia the contract file?

4. |i this contract was directly awarded (including the policy exemptions in CPPM 8.3.3.a) have the reasons been clearly
sxplained and documented for inclusion in the contract fia? (CPPM 6.3.3.a)

5. |fthis contract is being awarded to a contractor that has been used for similar work in the previous 3 months {3 months
from previous expiry date) the new contract must be approved by an expense authority with autharity for the combined total
of the contracts. Has the appropriale expense authority approved the contract? (CPPM 6:3.2.a.11)

8. Can you canfirm this contract does not constitute an émployer/employee relationship? (CPPM 6.3.1.8). For mare _
information, refer to "Employee or Self-Employed" pamphlet at http:/iwww cra-arc.gc.ca/E/publtg/re4110/rcdd 10-08¢.pdf.

7. I the General Services Agreement was not used, did you obtain Legal Services and Risk Management approval?
Bocumentation of approval must be kept in the contract file, (CPPM 6.3.3.d)

8. Does Schedule A clearly identify specific and measurable contract deliverables? {CPPM 6.3.6.c}

8. Does Schedule A clearly identify the process the ministry will use to monitor the contractor's performance (e.g., frequency
& format of reporting requirements)? (CPPM 8.3.6.c}

10. If sub-contractars will be providing any of the services are they identified in Schedule C?

1t. Ifthis is a professional services contract (e.g., IT, accounting, management consulting), have you completed and attached
Schedule D {Insurance) & Schedule F (Additienal Terms)?

12. 1 Sehedule D (Insurance) is attached, is the insurance adequate to cover the risks associated with this contract
http:#/gww. fin.gov.be.cafptimbifarms/coiover.stm?

13. If the contractor will be involved with "persanal information” as defined in the FOIPPA, have you completed and attached
Schedule E (Privacy Protection - hitp://www.mser.gov.be.ca/privacyaccess/PPS/minpps.doc)? {CPPM 6.3.3.2.11)

14. Has the Information Package for Service Contractors been forwarded to the contractar?

X
X
0

O ® O 0O
O 0 0 0
<

h AT
®

RN K O OO0 ¥R O X
OO o o oo oo o o
0O B KX

0

15. Appendix 1 must be attached lo all service contracts including travel expenses. Have you attached Appendix 17

CONTRACT AMENDMENTS - Compléte Part 5 for gontract amendments ofly., 7o %> o0 v 5 e wd v Dbl
|Reason for amendment: Previous Contract Total:
Amendment Amount:
Mew Contract Total: 0.00

POLICY COMPLIANCE,  © .~ . o7 077 0 n Lo e e i T

1. Does the amendment format cornply with the CPPM (CPPM 6.3.3.2.9)7 n O
itp:foww. fin.gov.be.caicemssifsa/Branch/FormsiModification_Agreement.dec.,

2. The amendment amount{s) must be added to the original amount of the canfract to determine the new total for approval o Aad
requirements. Has the appropriate expense authority approved the amendment?

3. Have the circumstances that caused this cantract to be amended been clearly documented for inclusion in the contract fite- O O
{e.g., Unforeseen technical problem delayed the project and the detalls are explained in the file}?

AP

tn

APPROVALS - C_:_orhpie_til?a_r_tﬁifor-;‘a[_!.ﬁcpht_rac’ts ang amendments . o e e T s T ey T
Contract Mgr. Name: \} _)a;uf} )\{.;ira “ADMName: ‘wfeie JOla i AP/FO Clark

b..%.\?qg, SidieatA %3}\3&’@,\/’@& _5 \}\ L[.‘ / (T

" |Signature & Date Signature & Date Initials & Date
6 :F%DM sign-off is only required if the contract was directly awarded or the answer to any of the questions in Part 4 or 5 was 'NO',

APV

FIN FSA 022 REV APRIL 2007 This form is available on the FSA web site at hitp:/www.min.fin.gov.be.ca/CAMSS/F SA/index himl.
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GENERAL SERVICE AGREEMENT

BRITISH
LUMBIA

For Administrgtive Purposes Onuly

Ministry Contract No.:

Requisitiont Np.:

Solicitation No.(if applicable):
Commadity Code:

Coniractor Information

Supplier Name: Evan Lloyd

Supplier No..  General Supplier No,

Telephone No.: $.22
E-muail Address
Website:

Financial Information

Client:

Responsibility Centre:
Service Line:

STOB:
Project:

Template version: July 4, 2016

1
i
!
!
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THIS AGREEMENT is dated for reference the 4t day of Ju ly, 2017.
BETWEEN:

Evan Llovd (the “Contractor”) with the following specified address:
$.22

AND:

HER MAJESTY THE QUEEN IN RIGHT QF THE PROVINCE OF BRITISH
by the Premier (the “Proyvince”) with the following specified address:

PO Box 9041 8tn Prov Govt
Victoria BC VBW 9E1

COULUMBIA, as represented

The Province wishes to retain the Contractor to provide the services specified in Schedule A and, in consideration
for the remuneration set qut in Schedule B, the Contractor has agreed to provide those services; on the terms and -
conditions set out in this Agreement. :

As a result, the Province and the Contractor agree as follows:

1 DEFINITIONS
General
1.1 In this Agreement, uniess the context otherwise requires:

(a)  "Business Day” means a day; other than a Saturday or Sunday, on which Provincial government
offices.are open for normal bissiness in British Colurnbia;

{b) “Incorpurated Material” means any matetial in existence prior to the start of the Term or
developed independently of this Agreement, and that is incorporated or embedded in the
Produced Material by the Contractor or a Subcontractor;

(c)  “Material” means the Produced Matetial and the Received Material;

(d) “Produced Material” means records, software and other material, whether complete or not, that,
as a resudt of this Agreemen‘t,_are produced or provided by the Contractor or a Subcontractar and
includes the Incorporated Material;

(8  “Received Material” means records, software and other material, whethar complete or not, that, as
a result of this Agreement, are received by the Contractor or a Subcontractor fram. the Province ar
any other person;

(f) “Services” means the setvices described in Part 2 of Schedule A;
(g}  “Subcontractor” means a person described In paragraph (a) or (b} of section 13.4; and

(h)  “Term" means the term of the Agreement described in Part 1 of Schedule A subject to that term
ending earlier in accordance with this Agreement.

Meariing of “record”

1.2 The definition of “record” in the Interpretation Act js incorporated into this Agreement and “records” will
bear a corresponding meaning.

2 . SERVICES

Provision of services

21" The Contractor must provide the Services in accordance with this Agreement.
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Term

2.2 Regardless of the date of execution or delivery of this Agreement, the Contractor must provide the
Services during the Term.

Supply of various items

2.3 Unless the parties otherwise agree in writing, the Contractor must supply and pay for all labour,
materials, equipment, tools, facilities, approvals and. licenses necessary or advisable to perform the
Contractor's obligations under this Agreement, including the license under section6.4. '

Standard of care

2.4 Unless otherwise specified in this Agreémént, the Contractor must perform the Services to a standard of
care, skill and diligence maintained by persons providing, on a commiercial basis, services similar to the
Services. '

Standards in relation to persons performing Services

25 The Coontractor must ensure that all persons employed or retained to perform the Services are qualified
and competent io perform them and are properly trained, instructed and supervised.

Instructions by Province

26 The Province may from time to time give the Contractor reasonable instructions (in wiiting or otherwise)
as to. the pecformance of the Services. The Contractor must comply with those instructions but, unless
otherwise specified in this Agreement, the Contractor may determine the manner in which the
instructions are carried out, ‘

Confirmation of non-written instructions

27 If the Province provides. an instruction under section 2.6 other than_.in writing, the Contractor may
request Lhat the instruction be confirmed by the Province in writing, -which request the Province must
comply with as:soon as it is reasonably practicable to do so,

Effectiveness of non-written instructions

28  Requesting written confirmation of an instruction under section 2.7 does not relieve the. Contractor from
complying with the instruction at the tirme the ingtruction was given,

Applicable laws

2.9 In the performance of the Contractor’s obligations under this Agreement, the Contractor must caraply
with all applicable laws.

3 PAYMENT

Fres and expenses

3.1 If the Contractor complies with this Agreement, then the Province mast pay to the Contractor at the times
and on the conditions set outin Schedule B:

(3) the fees described in tiat Schedule;

) the expenses, if any, described in that Schedule if they are supported, where applicable, by
proper receipts and, in the Province’s opinion, are necessarily incurred by the Contractor in
providing the Services; and

{) any applicable taxes payable by the Province under law or agréement with the relevant taxation
authorities on the fees and ‘expenses described in paragraphs (a) and (b).

2
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The Province is not obliged to pay to the Contractor more than the “Maximum Amount specified in
Schedule B on account of fees and expenses.

Statements of accounts

3.2 In order to obtadin paymient of any fees and expenses under this Agreement, the Contractor must submit
to the Province a written statement of account in a form satisfactory to the Province tpon completion of
the Services or at other times described in Schedule B,

Withholding of amounts

33 Without limiting section 9.1, the Province may withhold from any payment due to the Contradtor an
amount sufficient to indemnify, in whole or in part, the Frovince and its employees and agenlts against
any liens or other third-party claimis that have arisen or conld arise in.connection with the provision of
the Services. An amount withheld under this section must be promptly paid by the Province to the

Contractor upon the basis for withholding the amount having been fully resolved to the satisfaction of
the Province.

Appropriation

34 The Province's obligation ta pay money to the Contractor is subject to the Finasncial Adminisiration Act,
which makes that obligation subject to an appropriation being avaitable in the fiscal year of the Province
during which payment becomes due.

Currency
3.5 Unless otherwise specified in this Agreement, all references to money are to Canadian dollars:

Non-resident income tax

3.6 If the Contractor is nat a resident in Canada, the Contractor acknowledges that the Province may be
required by law to ‘withhold .ifcome tax from the fees described in Schedule B and then to remit that tax
to the Receiver General of Canada on the Contractor’s behalf.,

Prohibition against committing money

37 Without limiting section 13.10(a), the Contractor must not in relation to performing the Contractor's
obligations under this Agreement commit or purport to commit the Proyince to pay any money except as
may bé expressly provided for in this Agreement.

Refunds of faxes

3.8 The Contractor must:
(a)  appty for, and useréasonable effurts to obtain, any available refund, ¢redit, rebate or remission of
federal, provincial or other tax or duty imposed on the Contractor as a result of this Agreement that

the Province has paid or reimbursed to the Contracior or agreed to pay of reimburse to the
Centractor under this Agreement; and

(b) immediately on recejving, or being credited with, any amaunt apphied for under paragraph (a),
remit that amount to the Province.

4 REPRESENTATIONS AND WARRANTIES

4.1 As at the date this Agreement is executed and delivered by, or on behalf of, the parties, the Contractor
represents and warrants to the Province as follows:

(a)  except to the extent the Contractor has previously disclosed otherwise in wri ting to the Province,
3.
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{0 all information, statements, documents and reports furnished or submitted by the
Coritractor to the Province in connection with this Agreement (including as part of any
competitive process resulting in this Agreement being entered. into) are in all material
respects true and correct, -

()  the Contractor has sufficient trained staff, facilities, materials, appropriate equipment and
approved subconiractual or other agreements in place and available to enable the
Contractor to fully perform the Services and to grant any licenses under this Agreement,
arid:

(iii) the Contractor holds all perinits, licenses, approvals and statutory authorities issued by any
government or government agency that are necessary for the performance of the
Contractor’s obligations under this Agreement; and

()  if the Contractor is not.anindividual,

() the Contractor has the power and capacity to enter into this Agreement and to observe,
perform and comply with the terms of this Agreement and all necessary corporate or other
proceedings have been taken and done to authorize the execution and delivery of Lhis
Agreement by, or on behalf of, the Contrattor, and '

{if) this Agreement has been jegally and properly executed by, or on behalf of, the Contractor,
and is legally binding upon and enforceable against the Contraclor in acco rdance with its
terms except as enforcement may be {imited by bankruptcy, insolvency or other iaws
affecting the rights of creditors generally and except that equitable remedies may be

_granted only in the discretion of 2 court of competént jurisdiction.

5 P]IIVACY, SECURITY AND CONFIDENTIALITY

Privacy

5.1 The Contractor must comply with the Privacy Protection Schedule attached as Schedule E.
Security

5.2 ‘The Contractor must:

(&) make reasonable security arrangements to protect the Material from unauthorized access,
collection, use, disclosure, alteration or-disposal; and

{t) comply with the Security Schédule attached as Schedule G.
Corifidentiality

5.3 The Contractor must treat as confidential all information in the Material and all other information
accessed or obtained by the Contractor or a Subcontractor {whether v_erbally, electronically or otherwi se)
as a result of this Agrecment, and not permit its disclosure or use without the Province’s prior written

consent except:

(1) as required to perform the Contractor's obligations under this Agreement or to comply with
applicable laws; '

{b) i€ it is information that is generally known to the public other then as result of a breuach of this

Agreement; ot

(c) if it is information in any Incorporated Material.
FPublic announcements

b4 Any public announcement rélating to this Agreement will be arranged by the Province and, if such
- consultation is reasonably practicable, after consultation with the Contractor.

Restrictions on promotion
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5.5 The Contractor must not, without the prior written approval of the Province, refer for promotional
- purpeses (o the Pravince being a customér of the Contractor or the Province having entered into this
Agreement. .

6 MATERIAL AND INTELLECTUAL PROPERTY
Access to Material

6.1 If the Contractor receivés a request for access to any of the Material from a person other than the
Province, and this Agreement does not require or authorize the Contractor to provide that access, the
Contractor must promptly advise the person to make the request to the Province.

Ownetship and delivery of Material

62 The Province exclusivaly owns all property rights in the Material which are rot intellectual property
rights. The Contractor must deliver any Material te the Province immediately upon the Province’s
re__q_uest.

Matters respecting intellectual property

6.3 The Province exclusively owns all inteltectual property rights, including copyright, in:
{a) Received Material that the Contractor receives from the Prévince; and
b) Produced Material, other than any Incorporated Material,

Upon the Province's request, the Contractor must deliver to the Province documents satisfactory to the
Province that irrevocably waive in the Province's favour any moral righls which the Contractor {or
employees of the Contracter) or a Subcontractor (or employees of a Subcontractor) may have in the
Produced Material and that confirm the vesting in the Province of the copyright in the Produced Material,
other than any Incorporated Material, '

Rights in relation to Incorperated Material

6.4 Upon any Incorporated Material being embedded or incorporated in the Produced Material and to the
extent that' It remains so embedded or incorporated, the Contractor grants to the Province:

(a) a nan-exclusive, perpetual, irrevocable, royalty-free, worldwide license to exetcise, in respect of
that Incorporated Material, the tights set out in the Copyright Act (Canada), including the right to
use, reproduce, madify, publish and distribiste that Incorporated Material; and '

)] the right to sublicense or assign to third-parties any or all of ‘the rights granted to the Province
under section 6.4(a). '

7 RECORDS AND REPORTS
Work reporting
71 Upon the Province's request, the Contractor must fully inform the Province of all work done by t.he

Contractor or a Subcontractor in connection with providing the Services,
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Time and expense tecords

72 1f Schedule B provides for the Contractor to be paid fees at a daily or hourly rate or for the Contractor to
be paid or reimbursed for expenses, the Contractor must: matntain time records and books of account,
invoices, receipts arid vouchers of expenses in support of those payments, in form and content
satisfactory to the Province. Unless otherwise specified in this Agreement, the Contractor must refain
such documents for a period of not less than seven years after this Agraement ends.

8 AUDIT

8.1 In addition to any other rights of inspection the Province may have under statute or otherwise, the
Pravince may at any reasonable time and on reasonable nolice to the Conttactor, enter on the Contractor’s
premises to inspect and, at the Province’s discretion, copy any of the Material and the Contractor must
permit, and provide reasonable assistance to, the exercise by the Province of the Province’s rights under

this section.
9 INDEMNITY AND INSURANCE
Indemnity
941 The Contractor must indemnify and save harmless the Province and the Province's employees and agents

from any loss, claim (including any claim of infringement of third-party intellectual property rights),
damage award, action, cause of action, cost or expense that the Province or any of the Provincé’s
emplayees or agents may sustain, incur, suffer or ‘e put to at any time, either before or after this
Agreement ends, (each a “Loss”) to the extent the Loss is directly or indirectly caused or conttibuted to
hy:

(a) any act or omission by the Contractor or by any of the Contractor's agents, employees, officers,
directors or Subcontractors in connection with this Agreement; or

{by any representation or warranty of the Contractor being or beceming untrue or incorrect.
Insurance
9.2 The Cantractor must comply with the Insurance Schedule attached as Schedule D,
Workers compensation g |

93  ‘Without limiting the generality of section 2.9, the Contractor must comply with, and must ensure that any
Subcontractors comply with, all applicable occupationa) hezlth and safety laws in relation to the
performance of the Contractor’s obligations under this Agreement, including the Workers Campensation.
Act in British Columbiz or similar laws in other jurisdictions.

Personal optional protection

9.4 The Contractor must apply for and maintain personal optional protection insurance (consisting of income
réplacement and medical cave coverage) during the Term at the Conlractor’s expense if:

(a) the Contractor is an individual or a partnership of individuals and does not have the benefit of
mandatory workers compensation coverage under the Workers Compensation Act or similar laws in
other jurisdictions; and

(b} such-personal optional protection insurance is available for the Contractor from WorkSafeBC or
other sources.

Evidence of coverage

95 Within 10 Business Days of being requested to do so by the Province, the Contractor must provide the
Province with evidence of the Contractor's compliance with sections 9.3 and 9.4

5
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10 FORCE MAJEURE
Definitions refating to force majeure

181 In this section and sections 10.2 and 10.3:
(a) “Event of Force Majeure” means ane of the following events:
(i)  anatural disaster, fire, flood, starm, epidemic or power failure,
(i) awar(declared and undeclared), insurrection or act of terrorism or piracy,
(i) astrike (including illegal work stoppage or slowdown) or-'lockout,‘ or
{iv) afreight embargo

if the eévent prevents a party from performing the parly’s obligations in accordance with this
Agreement and is beyond the reasonable control of that party; and

) “Affected Party” means a party prevented from perfouming the party’s obligations in accordance
with this Agreement by an Event of Force Majeuire,

Consequence of Event of Borce Majeure

102 An Affected Party is not liable to the other party for any failure or delay in the performance of the
Affected Party's obligations under this Agreement resulting from an Event of Force Majetire and any time
periods for the performance of such obligations are automatically extended for the duration of the Event
of Force Majeure provided that the-Affected Party complies with the requirements of section 10.3.

Duties of Affected Party

103 An Affected Party must promptly notify the other party in writing upon the occurrence of the Event of
Force Majeure and make all reasonable efforts to prevent, control or limit the effect of the Event of Force
Majeure so as o resume cofnpliance with the Affected Party’s obligations under this Agreement as soon
as possible, :

11 DEFAULT AND TERMINATION
Definitions relating to default and termination
111 In'this section and sections 11.2 to 11.4:

{8}  “Event of Default” means-any of the following;
N ‘an Insolvency Event,

{ii} the Contractor fails to perform any of the Contractor’s obligations under this Agreement,
or

(i}  any representation or warranty made by the Contractor in this Agreement is untrue or
incorrect; and

(b)  “Insolvency Event” means any of the following:

{H an order is made, a resolution is passed or a petition is filed, for the Contractor's
liquidation or winding up,

(if) the Contractor commils an act of bankrupicy, makes an assignment for the benefit of the
Contractor’s creditors or otherwise acknowled ges the Contraclor’s insolvency,

(if)  a bankruptey petition is filed or presented against the Contractor or a proposal under the
Bankruptcy and Insolvency Act (Canada)is made by the Cantractor,

Gv) a compromise or arrangement is jproposed in respect of the Contractor under tha
Companies” Creditors Arrangement Ack (Canada),

(V) a recelver of receiver-manager is-appointed for any of the Contractor’s property, or
(vi) the Contractor ceases, in the Province’s reasonable opinjon, o carry on business as a
golng concern.
.
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Province's options on default

112 On the happening of an Event.of Default, or at any time thereafter, the Province may, at its option, elect
to do any-one or more of the following:

(a) by written notice to the Contractor, require that the Event of Delault be remedied within a time
period specified in the notice;

(&) pursue any remedy or take any other action available to it at law 0r in equity; or

(©) by written notice to the Contractor, terminate this Agreement with immediate effect or on a

future date specified in the notice, subject to the expiration of any time period specified under
section 11.2¢a).

Delay not a waiver

113 No failure or delay on the part of the Province to exercise its rights in relation to an Event of Defalt will
constitute a waiver by the Province of such rights.

Province's right to lerminate other than for default

114  In addition to the Province’s right to terminate this Agreement under section 1%.2(c) an the happening of
an Event of Default, the Province may terminate this Agreement for any reasun by giving at least 10 days’
written notice of termination te the Contractor.

Paymernit consequences of terrination

115 Unless Schedule B otherwise provides, if the Provirice terminates this Agreement undersection 11.4:

{a) the Province must, within 30 days of such termination, pay to the Contraclor any unpaid portion
of the fees and éxpenses described in Schedule B which corresponds with the portion of the.
Services that was completed tu the Province’s satisfaction before terminalion of this Agreement;
and

{b) the Contractor must, within 30 days of such termination, repay to the Province any paid portion
of the fees and expenses described in Schedule B which corresponds with the portion of the
Services that the Province has notilied the Contractor in writing was not completed fo the
Province's satisfaction before terminabion of this Agreement.

Discharge of liahility
116  The payment by the Province of the amount described in section 11.5(a) discharges the Province from all
liability to make payments to the Contractor under this Agreement.

Netice in relation to Events of Default

117  If the Contractor becomes awaré that an Event of Default has occurred or anticipates that an Event of
Default is likely to-ocur, the Contractor must promptly notify the Pravince of the particulars of the Event
of Default or anticipated Event of Default. A notice under this section as to the occurrence of an Event of
Default must alse specify the steps the Contractor proposes ta take to address, or prevent recurrence of,
the Event of Default. A notice under this section as to an anticipated Event of Default must specify the
steps the Contractor propases to take to prevent the occustence of the anticipated Event of Default.

12 DISPUTE RESOLUTION
Dispute resolution process:

121 In the event of any dispute between the parties atising out of or in connection with this Agreement, the
following dispute resolution pracess. will apply unless the parties otherwise agree in writing:

(a) the parties must initially attempt to résolve the dispute through collaborative negotiation;

8
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{b) if the dispute is riot resolved through collaborative negotiation within 15 Business Days of the
dispute arising, the parties must then attempt to resulve the disptite through mediation under the
tules of the Mediate BC Society; and

© if the dispute is not resolved through mediation within 30 Business Days of the. commencement of
mediation, the dispute must be refetred to and finally resolved by arbitration under the
Arbitration Act.

Location of arbitration or mediation

122 Unless the parties otherwise agree in writing, an arbitration or mediation under section 12.1 will be held
in Victoria, British Columbia.

Costs of mediation or arbitration

123  Unless the parties otherwise agree in writing or, in the case of an arbitration, the arbitrator otherwise
orders, the parties must.share equaily the costs of a mediation or arbitration under section 12.1 other than
those costs relating to the production of expert evidence or representation by counsel..

13 MISCELLANEQUS
Delivery of notices

181 Any notice contemplated by this Agreement, to be effective, must be in writing and delivered as follows:

(a) by fax to the addressee's fax number specified on the first page of this Agreement, in which case
it will be deemed o be received on the day of transmittal tinless transmitted -after the normal
business hours of the addressee or on a day that is not a Business Day, in which cases it will be
deemed to be received on the next following Business Day;

o)) by hand to the addressee's address specified on the first page of this Agreemient, in which case it
will be deemed to be received on the day of its delivery; or

(<) by prepaid post to the addressee's address specified on the first page of this Agreement, in which
case if mailed during any perfod when normal postal services prevail, it will be deemed to be
received on the fifth Business Day after its mailing.

Cha_.ng_e of address or fax number

13.2  Either party may from time to time give notice to the other party of a substitute address or fax number;
which from the date such notice is given will supersede for puiposes of secton 13.1 any previous address
or fax number specified for the party giving the notice. '

Assignment

133 The Contractor must not assign any of the Contractor's rights or obligations under this Agreement
without the Province’s prior written consent, Upon providing written notice to the Contractor, the
Province may assign to any person any of the Province’s rights under this Agreement and may assign to
any “governunent corporation”, as defined in the Fhuancial Administration Act, any of the Province's
obligations under this Agreement.
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Subcontracting
134 ‘The Contractor must not subcontract any of the Contracior’s obligations under this Agreement to any
person without the Province’s prior written consent, excepting persons listed in the attached Schedule C.

No subcontract, whether consented to or not, relieves the Contractor from any oblig_ations under this
Agreement. The Contractor must ensure that:

{a) any person retained by the Contractor to perform obligations under'this Agreement; and
(b) any person retained by a person described in paragraph (a) to perform lhose obligations
fully complies with this Agreement in performing the subcontracted obligations.

Waiver

135 A waiver of any term or breach of this Agreement is effective only if it is in writing and signed by, or on
behalf of, the waiving party and is not 2 waiver of any other term or breach. :

Modifications

136  No modification of this Agreement is effective unless it Is in writing and signed by, or on behalf of, the
parties.

Entire agreement .

137  This Agreement (including any modification of it} constitutes the entire agreement between the parties as
to performance of the Services.

Survival of certain provisions

13.8  Sections 2.9, 3.1 to.3.4, 3.7, 3.8, 5.1 to 5.5, 61 to 6.4,7.1,72,81,91,92 95 101 to 10.3, 11.2, 11.3, iL5,
116, 12.1 to 123, 13.1, 13.2, 13.8, and 13,10, any accrued but unpaid payment cbligations, and any othef
sections of this Agreement (including schedules) which, by their terms or nature, are intended to survive,
the completion of the Services or termination of this Agreement, will continue in force indelinitely subject
to any applicable liimitation period prescribed by law, even after this Agreement ends.

Schedules

139  The schedules to this Agreement (including any appendices or ather documents attached to, or -
incorporated by reference into, those schedules) are part of this Agreement.

Independent contractor

1310 Inrelation to the performal‘lcé of the Contractor’s ebligations under: this Agreement, the Contrattor is an
independent contractor and not:

(a) an employee or parlher of the Province; or
) an agent of the Province éxcept as may be expressly provided for in this Agreement.
The Contracior must not act or purport to.act contrary to this section.

Personnel not ta be employees of Province

1317 The Contractor mast not do anything that would result in personnel hired or used by the Contractor or a
Subcontractot in relation to providing the Services being considered empleyees of the Province,

10
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Key Personne}

1312 Ifone or more individuals are specified as “Key Personnel” of the Contractor in Part 4 of Schedule A, the
Confractor must cause those individuals to perform the Services on the Contractor's behalf; unless the
Province otherwise approves in writing, which approval must not be uiweasonably witlheld.

Pertinent information

1313 The Province must make available to the Contractor all Information it the Province’s possession which
the Province considers partinent to the performance of the Services. '

Conflict of interest

1314  The Contractor must not provide any services to any person in circumstarices ‘which, in the Province's
reasonableé opinion, could give Tise to a conflict of interest between the Contractor's duties to that persan
and the Contractor’s duties to the Province under this Agreement. .

Time

13,15  Time is of the essence in lﬁis Agreement and, witheut lisnitation, will remain. of the eseence after any
modification or extension of this Agreement, whether or not expressly restated in the document effecting
the modificatior or extension, '

Conflicts among provisions

13.16 Conflicts among provisions of this Agreement will be resolved as follows:

(a) a provision irt the body of this Agreement will prevail aver any conflicting provision in, attached
te or incorporated by reference into a schedule, unless that conflicting provision expressly states
atherwise; and

(b) a provision in a schedule will prevail over any conflicting provision in a documsent attached to or
incorporated by reference into a schedule, unless the schedule expressly states otherwise.

Agreement not permit nor fetter
1317 This Agreement does not operate as a permit, license, approval or other statutory authority which the
Contractor may be required to.abtain from the Province or any of its agencies in order to provide the

Services. Nothing in this Agreement is to be canstrued as interfering with, or fettering in any manuer, the
exercise by the Province or its agencies of any statutory, prerogative, executive or legislative power or

dt.lt)".

Remaindex not affected by invalidity

1318  IF any provision of this Agreement or the application of it 10 any person or circurnstance is invalid or
unenforceable (o any exteni, the remainder of this Agreement and the application of such provision to any
other person or circumnstance will not be affected or impaired and will be valid and enforceable to the extent
parmitied by law,

Further agsurances

13.19  Each party must perform the acts, exeqite and deliver the writings, and give the assurances as may be
reasonably necessary to give full effect to this Agreement.

Additional terms
13.20  Any additional terms set out in the attached Schedule F apply to this Agreement.

11

Page 19 of 40 FIN-2017-73981



Gaverning law

1321

14

14.1

15

151

This Agreement is governed by, and i$ to be interpreted and construed in accordance with, the laws

applicable in British Columbia.
INTERPRETATXION

In this Agreement:

() “indudes” and “including” are not intended to be limiting;

) urdess the context otherwise requires, relerences Lo sections by number are to sections of this
Apgreement;

{c} iHe Contractor and the Province are referred 10 as “the parties™ and each of them as a “party”;

(d) “attached” means attached Lo this Agreement when used in refation to a schedule;

(e} unless oifierwise specified, a reference to @ statute by name means the statute of British Calumbia

by that name, as amended or replaced from time to time;

() the headings have been inserted for convenience of reference only and are not intended to
describe, enlarge or restrict the scope or meariing of this Agreerient ot any provision of if;

(8) “person” includes an individual, partnership, corporation or legal entity of any nature; and.

()

Bersa.

EXECUTION AND DELIVERY OF AGREEMENT

unless the coatext otherwise requires, words expreased in the singular include the plural and vice

This Agreement may be entered into by a separate copy of this Agreement heing axecuted by, or on
behalf of, @ach party and that execisted copy being delivered to the other party by 2 method pravided for

in section 13.1 or any other method agreed to by the parties.

The parties have executed this Agreement as follows:

s o¢ &l

SIGNED on the 3] __ day of
- July, 2017 by the Contractox (or, if rot an
individual, on its behalf by its authorized

Signgmw’mnatages):
)
- I
Signature(s)  © {; L/
EVIY o)

Print Namefs) |

Im GERE

Print Title(s).

SIGNEDYon the.__ 2 day of
July , 2017 on behalf of the Province by its
duly authorized represen_tatic\;;,

-,

Signature € c ‘%‘Q \ e {r\
Don_whignt

Print Name J
DM DEFice of the Demior

Print Title

12
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Schedule A — Services
PART 1. TERM:

1. Subject to section 2 of this Part 1, the tern of this Agreement commences on July 4 2017 and ends.on July
182017,

2. The parties may agree to extend the Term through a modificetion of this Agreement in accordance with
section 13.6.

PART 2. SERVICES:
The Contractor is to work as 2 member of a kiansition team a ppointed by the Premier designate John Horgan.and

‘provide other related services for the purpose of planning and implementing an orderly transition of government,

PART 3. RELATED DOCUMENTATION:

1. The Contractor must perform the Services in accordanice with the obligations set out in this Schedule A
including any engagement letter; Solicitation document excerpt, proposal excerpt or other documentation
attached as an Appendix to, or specified as being incorporated by reference in, this Schedule.

2. The following are Appendices to this Schedule A:
Appendix 1 - Group II Rates — Expenses for Contractors ATTACHED
Appendix 2 — Service Contractor Travel Expenge Clainy Form ATTACHED
Appendix 3 — Minjstry Invoice Payment Policy ‘ ATTACHED
Appendix 4 - Lobbying Notice to Contractors ATTACHED
PART ¢4, KEY PERSONNEL:
Not a.ppIicable.
13
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Schedule B - Fees and Expenses
1. MAXIMUM AMOUNT PAYABLE:

Maximum Amount: Despite sections 2 and 3 of this Schedule, $25,000.00 {CAD) is the maximum amotint ‘which
the Province is obliged to pay to the Contractar for fees.and éxpenses under this Agreement (exclusive of any
applicable taxes described im section 3.1{c) of this Agreetnent).

2. FEEGS:

Foes: at a rate of $100.00 (CAD) per hour to a maximtma mount of $800.00 (CAD) per day, and to a maximum
total amount of $17,500.00 (CAD) for those hours during the Term when the Contractor provides the Services.

3, EXPENSES:

Expenses: must not exceed a maximum amount of $7,500.00 (CAD) far those expenses during the Term when
the Contractor provides the Services. -

a. travel, accommodation and meal expenses for fravel greater than 32 kilometres away from The British
Columbia Parliament Buildings at 501 Belleville Street, Victoria BC V8V 1X4 on the same basis as the
Province pays its GROUP [[ employees when they are on travel status; and

b. the Contractor's aciual long distance telephone, fax, postage and other identifiable communication
expenses excluding goods and services tax {(“GST"} or other applicable tax paid or payable by the.
Contractor on expenses desceibed in (a) to (b) above and to the extent that the ‘Contractor is entitled to
dlaim credits (including GST input tax cradits), rebates, refunds er remissions of the tax fram the relevant
taxation authorities.

4. STATEMENTS OF ACCOUNT:

Statements of Account: In order to obtain payment of any fees and expenses under this Agreement lor the
neriod from and including the contract start date of July 4, 2017 to and including the contract end date of July
18, 2017 (the "Billing Periog"), the Contractor must deliver to the Provirice on a date afer the Billing Period, a
written statement of account in a form satisfactory to the Province containing:

(a) the Contractor’s legal pame and address;
{b) the date of the statement, and the Billing Period to which the statement pertains;

{c) the Contractor's calculation of all fees claimed for that Billing Period, including a declaration by the
Contractor of all hours worked during the Billing Period for which the Contractor claims fees and a
description of the applicable fee rates;

(d) a chronological listing, in reasonable detail, of any expenses claimed by the Contractor for the Billing
Period with receipts attached, if applicable, and, if the Contractor is claiming reimbursement of any
GST or other applicable taxes paid or payable by the Contractor in relation to those expenses, a
description of any: credits, rebates, refunds or remissions the Contractor is entitled to from' the
relevant tzxation authorities in relation to those taxes;

{e) the Contractor’s calculation of any applicable taxes payable by the Province in relation ta the Services
for the Billing Period;
{H a description of this Agreement;
(g) a statement number for identification; and
14
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(h) any other billing informatian teasonably requested By the Provinde.

Statements of Account: In.order to obtain payment of any fees and expenses under this Agreement after July
18, 2017 if the term of this Agreement iz extended in accordance with Part 1 of Schedule A, the Contractor
must deliver to the Province at the end of esch month of the extended term (each an “Extended Term Billing
Period”) or, if the Contractor completes the Services before that time, on the complation of the Services, a
written statement of account in a form satisfactory to the Province containing:

(a) the Centractor’s legal name and address;
&) the date of the statement and the Extended Tetim Billing Period to which the statement pertains;
(c) the Contractor’s calculation of all fees claimed for that Extended Term Billing Feriod under this

Agreement; inciuding a declaration by the Contractor of all hours worked during the Extended Term
Billing Period for which the Contractor claims fees and a description of the applicable fee rates;

(d) a chronological listing; in. reasonable detail, of any expenses claimed by the Contractor with receipts
attached, if applicable, and, if the Contractor is claiming reimbursement of any GST or other
applicable taxes paid or payable by the Contraclor in relation to those expenses, a description of any
credits, rebates, refunds or remissions the Contractor is entitled to from the relevant taxation
authorities in velation to those taxes;

(e) the Contractor”s calculation of ail applicable taxes payable by the Provinee in relation to the Secvices;
43} a description of this Agreement to which the sta ternent relates; '
() a statement number for identification; and

(h) any other billing information reasonably requested by the Province.

5, . PAYMENTS DUE:

Payments Dué: Within 30 days of the Province's receipt of the Contractor's written statement of account
delivered in accordance with this Schedule, the Province must pay the Contractor the fees and expinses (plas all
applicable taxes) claimed in the statement if they are in accordance with this Schedule. Staternents of account or
contract invoices offering an early payment discount may be paid by the Province as required to obtain the

discount.

15
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Schedule C - Approved Subcontractor(s)

Not applicable.

16
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Schedule D - Insurance

Not Applicable.

17
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Schedulée E— Pri;racy Protection Schedule

Definitions
1 In this Schedule,

{a) “access” means disclosure by the provision of access;

(®) “Act” means the Freedont of biforination.and Protection. of Prinacy Act;

(€} “contact information” means information to enable an individual at a place of business to be
contacted and includes the name, position name. or title, business telephone number, business
address, business email or business fax number of the individual:

(d) “personal information” means recorded information about.an identifiable individual, other than
contact information, collected or created by the Contractor as a result of the Agreement or any
previous agreement between the Province and the Contractor dealing with the same subject
rnatter as the Agreement but excluding any such information that, {f this Schedule did not apply
to it, would not be under the “control of 2 public body” withih the meaning of the Act; and

() “wrivacy course” means the Province's online privacy and information shai:iqg_ training course.

Purpase
2. The purpose of this Schedule is to:

(a) enable the Provinice to comply with the Province's statutory obligations under the Act with
respect to personal information; and

{b) ensure that, as a service provider, the Cantractor is aware of and complies with the Contractor's

statutory obligations under the-Act with respect to personal information.

Collection of persenal information

3. Unless the Agreement otherwise specifies or the FProvince otherwise directs in writing, the Contractor
may only collect o create personal information that is necessary for the performance of the Contractor’s
abligations, or the exercise of the Contractor's rights, undet the Agreement.

4. Unless the Agréement otherwise. specifies of the Province otherwise directs in writing, the Contractor
must collect persona) information directly from the individual the information is about.

5, Unless the Agreement atherwise 5pEci_Ii'_es or the Province otherwise directs in writing, the Contractor
must tell an individual from whom the Cantractor collects personai information:
@) the purpose for collecting it;
() the legal authority for collecting it;.and
() the title, business address and business telephone number of the person designated by the
Province to answer questions about the Contractor’s collection of petsonal information.
Privacy Training

6. The Contractor must ensure that each person who wilt provide services under the Agreement that
involve the collection or creadtion of personal information will complete, at the Contractor’s expense, the
privacy course prior to that pefson providing those services. '

7. The requitement in section 6 will only apply to persons who have not previously completed the- privacy
course. :
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Accuracy of personal information

8. The Contractor must make every reusonable effort to ensure the accuracy and compieteness of any
personal information to be used by the Contractor or the Province to make-a decision that directly affects
the individual the information is about.

Requests for access to personal information

9, If the Contractor receives a‘'request for access to personal information from a person othér than the
Province, the Contractor must promptly advise the person to make the request to the Pravince unless the
Agreement expressly requires the Contractor to provide such access and, if the Province has advised the
Contractor of the name or title and contact information of an official of the Province to whom such
requests are to be made, the Contractor. must aiso promptly provide that official's name or title and
contact information to the person making the request,

Correction of personal information

10. Within 5 Business Days of receiving a written direction from the Province to correct or annotate any
personal information, the Contractor must annotate or correct the information in accordance with the
direction.

11, When issuing a written direction under section 10, the Province must advise the Contractor of the date

the correction request to which the dizection relatés was received by the Province in order that the
Contractor may comply with section 12.

12, Within 5 Business Days of correcting or annotating any personal information under section 10, the
Contractor must provide the corrected or annotated information to-any party to whom, within oné year
‘prior to the date the correction request was made to the Province, the Contractor disclosed the
information being corrected ‘or annotated.

13.  If the Contractor receives a request for correction of personal information from a person other than the
Province, the Contractor must promptly advise the person to make the request to the Province and, if the
Province has advised the Contractor of the name or title and contact information of an official of the
Province to whom such requests are to be made, the Conlractor must also promptly provide that official’s
name or title and contact information ko the person making thé request.

Protection of personal information

14. The Contractor must protect personal information by making reasonable security arrangements against
such risks as unauthorized access, coltecton, use, disclosure or disposal, including any expressly set out,
in the Agreement. .

Storage and access to personal information

15. Unless the Province otherwise directs in writing, the Contractor must not store personal information
outside Canada or permit access to personal information from cutside Canada.

Retention of persoral information

16. Unless the Agreement otherwise specifies; the Contractor must retain personal information until directed
by the Province in writing to dispose of it or deliver it as specified in the direction.

Use of personal information

19
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17. Unless the Province otherwise directs in writing, the Contractor may only use petsonal information if that
use is for the performance of the Contractor’s obligations; or the exercise of the Contractor’s rights, under
the Agreement.

Disclosure of personal information

18. Unless the Province otherwise directs in writing, the Contractor may only disclese personal information
inside Canada to any person other than the Province if the disclosure is for the performance of the
Contractor’s obligations, or the exe¢rcise of the Contractor’s righls, under the Agreement.

19. Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor
mugt not disclase personal information outside Canada.

Nutice of foreign demands for disclosure

20, In addition to any obligation the Contractor may have to provide the natification contemplated by section
30.2 of the Act, if in relation to persamal information in the custody or under the control of the Contractor,
the Contractor:

(a) receives a foreign demand for disclosure;

{b) receives 3 request to. disclose, produce ar provide access that the Contractor knows or has reason
to suspect is for the purpose of responding to a foreign demand for disclosure; or

() has reason to suspect that an unauthotized distlosure of persoua]' information has oceurred in
response t6 a foreign demand for disclosure

the Contractor must immediately notify the Province and, in so doing, provide the information described
in section 30.2(3) of the Act, In this section, the phrases “foreign demand for disclosure” and
#unautharized disclosure of personal information” will bear the same meanings as in section 302 of the
Act.

Notice of unauvthorized discdlosure

21, In addition to any obligation the Contractor may iave io provide the notification contemplated by section
30.5 of the Act, if the Confractor knows that there has been an unacthorized disclosure of persanal
information in the custody or under the control of the Contractor, the Contractor must immediately
notify the Province. In this section, the phrase “unauthorized disclosure of personal information™ will
bear the same meaning as in section 30.5 of the Act. ’

Inspection of personal information

22, In addition to any other rights of inspection the Province may have under the Agreement or under
statute, the Province may, at any reasonable time-and on reasonable rotice to the Contractor, enter on the
Contractor’s premises to inspect any personal informatien in the possession of the Contractor or any of
the Contractar's information management policies or practices relévant to the Contractor's mana gemient
of personal information ot the Contractor’s compliance with this Schedule and the Contractor must
permit, and provide reasonable assistance to, any such inspection.

Compliance with the Act and directions

23 The Contractor mustin relation to personal information comply with:
() the requirements of the Act applicable to the Contractor as a service provider, including any
applicable arder of the commissioner under the Act; and
) any direction given by the Province under this Schedule.
2i1
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24, The Contractor acknowledges that it is familiar with the requirements of the Act governing personal
information that.are applicable to it as a service provider, :

Notice of hon-compliance

25. I for any reason the Contractor does not comply, or anticipates that it will be unable to comply, with a
provision in this Schedule in any respect, the Contractor must proemptly notify the Province of the
particulars of the non-compliance or anticipated non-compliance and what steps it propases to take to
address, or prevent recurrence of, the nori-compliance or anticipated nor-compliance.

Termination of Agreement

26, In addition to any other rights of termination which the Province may have under the Agreement or
otherwise at Jaw, the Province may, subject to any provisions in the Agreement establishing mandatory
cure periods for defaults by the Contractor, terminate the Agreement by giving written notice of such
termination to the Contractor, upon any failure of the Contractor to comply with this Schedule in a
material respect.

Interpretation

27. In this Schedule, references to sections by number are to sectons of this Schedule unless otherwise
specified in this Schedule.

28. Any reference to the “Contractor” in this Schedule includes any subcontractor or agent retained by the
Contrattor to perform obiigations under the Agreement and the Contractor must ensure that any such
subcontractors and agents comply with this Schedute.

29, The obligations of the Contractor in this Schedule will survive the termination of the Agreement.

30. If a provision of the Agreement (including any direction given by the Province under this Schedule)
conflicts with a requirement of the Act or an applicable order of the commissioner under the Act, the

_ conflicting provision of the Agteement (ot direction) will be inoperative to the extent of the conflict.

3t. ‘The Contractor must comply with the provisions of this Schedule despite any conflicting provision of this
Agreement or, subject 14 section 32, the law of any jurisdiction outside Canada.

32, _Nothing'i'n this Schedule requires the Cotitractor to contravene the law of any jurisdiction cutside Canada
unless such contravention is required to comply with the Act.
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Schedule F - Additional Terms

1. Paragraph {a) of section 5.3 of this Agreement is deleted and repfaced with the following paragraphs:

{a) as required to peiform the Contractor’s obligations under this Agreement and the disclosure is
either to a persori who has given an undertaking of confidentiality acceptable to the ‘Cabinet
Secretary and Deputy Minister to the Premier or is a member of the Public Service of British.
Columbia;

(&) as required to comply with applicable laws.
2. The following sections are added to this Agreement:.

5.6 Despite section 13.7, the undertaking of confidentiality signed by the Contractor in relation to
materials entitled “Advice to Premier Designale, 2017 and the olher confidential information
covered by that undertaking (the “Undertaking of Confidentiality”), continues to apply and the
Contractot agrees to comply with it.

57 .  To the extent that @ny of the Material (including material subject to the Confidentiality
Undertaking) may contain records that are subject to. solicitor-client privilege (the “Privileged
Records”), the Contractor acknewledges and agrees as follows:

{a) ‘the Pravince’s sharing of the Privileged Records with the Contractor on the terms of this
Agreement is based on the Contractor’s common fnterest with the Province in the
cantent of those records;

(b} thie Province's sharing of the Privileged Records with the' Contractor on the terms of this
Agréement is not intended to waive soli¢itor-client privilege in those records and the
Province continues-to dssert the privilege despite that sharing; and .

(<) the Contractor will keep the Privileged Records canfidential on the: terms of this
Agreemenit, '
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Schedule G — Security Schedule
Definitions
1. In this Schedule,

(8 “Equipment” means any equipment, including interconnected systems or subsystems.of equipment,
software and networks, used or to be used by the Contractor to provide the Services;

(b)  "Facilities” ineans any facilil-i"es at which the Contractor provides or is to provide the Services;
{c_)' “Information” means information
(i)  inthe Material, or

(i) accessed, produced or obtained by the Contractor (whether verbally, electronically ot
otherwise) as a result of the Agreemerit;

{(d} “Record” means a “record” as defined in the Iirferpraintion Ack;
(e}  “Sensitive Information” means

() TInformation that is “personal information” as defined .in the Freedont of Information and
Protection of Privacy Act, or '

(iiy  any other Information specified as “Sensitive Infortation” in Appendix G6, if attached; and

(f)  “Services Worker” means an individual involved in providing the Services for or on behalf of the
Contractor and, for greater cerfainty, may include

(iy  the Contractor or a subcontractor if an individual, or
(i)  an employee or volunteer of the Coniractor or of a subcontractor.
Schedule contains additional obligations

2 The obligations of the Contractor in this Schedule are in addition to atly other obligations in the
Agreement or the schedules attached to it relating to security including, without limitation, the
cbligations of the Centractor in the Privdcy Protection Schedule, if attached.

‘Services Worker confidentiality agreements

3. The Contractor must not permit a Services Worker who is an employee or volunteer of the Contractor to
have access to Sensitive Information unless the Services Worker has first entered into a confidentiality
agreement with the Contractor to keep Sensitive Information confidential on substantially similar terms
as those that apply to the Contractor under the Agreement,

Services Worker security sereéning

4. The Contractor may only parmit a Services Worker who is an employee or.a volunteer of the Contractor
to hiave access to Sensitive Information or atherwise be involved in providing the Services if, after having
subjected the Services Warker to the personnel security screening requiréments sét out in Appendix G1
and any additional requirements the Contractor may consider appropriate, the Contractor is satisfied that
thie Services Worker does riot constitute an unreasonable security risk. The Contractor must create, obtain
and retain Records. dccumentmg the Contractor's compliance with the security screening requirements
set cmt in Appendix G1 in accordance with the provisions of that appendix.
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Services Worker activity logging

5. Subject tp section 6, the Contractor must create and maintain detailed Records logging the activities.of all
Service Wotkers in refation to:

(a) theik access to Sensitive Information; and
)] ather matters specified by the Province in writinig for the purposes of this section,
4. The Records described. in section § must be made and',. maintained in =2 mmanner, and contain informalion,

specified in Appendix G2, if attached.
Facilities and Equipment protection and access control
7. The Contractar must create, maintain and follow a decumented process to:
() protect Facilities and Equipment of the Contractor fequired by the Contractor to provide the

Services from loss,-damage or any other accurrence that may result ih any of those Farilities and
Equipment being unavaitable when required to provide the Services; and

{bY limit access to Facilities and Equipment of the Contractor
(i) being used by the Contractor o provide the Services, of
(i} that may be used by someone to access Information

ta those persons who are authorized to have that access and for the purposes for which they are
authorized, which process must include measures to verify the identity of thase persons.

8. 1f the Provinee makes available to the Contractor any Facilities or Equipment of the Province for the use of
the Contractor in providing the Services, the Contractor mwst comply with any policies and procedures
provided to it by the Province on aceeptable use, pratection of, and access te, such Facilities o Equipment.

Sengitive Inforriation access control

2. The Contractor must:

(a) create, maintain and follow a dacumented process for limiting access to Sensitive Information to
those persons who are authorized to have that access and for the purposes for which they are
authorized, which process must include measures to verify the identity of those persons; and

(b) comply with the information access control requirements set out in Appendix G3, if attached.

Integrity of Information

10.  The Confractor must:

(a) create, maittain and foliow' a documented process for maintaining the integrity of Information while
possassed or accessed by the Contractor; and

(b) comply with the information integrity requirements set out in AppendixG4, il attached:

11 For the purposes of section 10, maintaining the integrily of Information means that, except to the extent
expressly authorized by the Agreement or approved in writing by the Province; the Information has:

(a) remained as complete as when it was acquired or accessed by the Contractor; and
{t}  notbeen altered in any material respect.
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Documentation of changes to processes

12.  The Contractor must create and maintain detailed Records logging any changes it makes to the processes
described in sections 7, 9 and 10,

Notice of security breaches
13.  If Contractor becomes aware that:

{a) unauthorized access, collection, use, disclosure, alteration or disposal of Information or Records
cantaining Information; or

(b)  unauthorized access to Facilities or Equipment

has occurred or is likely to occur (whether or not related to a failure by the Contractor to comply with this
Schedule or the Agreement), the Contractor mustimmediately notify the Province of the particulars of that
occurrence or likely occurrence. 1f the Contractor provides a notification under this section other than in
writing, -that notification must be confirméd in writing to the Province as soon a2s it is reastnably
practicable for the Contractor to do so.

Review of security breaches

14.  If the Province decides to conduct a réview of a matter described in section 13 (whether or not the matter
came to the attention of the Province as a result of a notification under section 13), the Contractor musk, on
the request of the Province, participate in the review to the extent that it is reasonably practicable for the
Cotntractor to do so.

Retention of Redords

15.  Unless the Agreement otherwise spec_.'iﬁes,- the Contractor must retain all Records in the Contkacto_:’s
Possession that contain Information until directed by the Province in writing to dispose of them or deliver
them as specified in the direction.

Starage of Records

16.  Until disposed of or delivered in accordance with section 15, the Contractor must store any Records in the
Contractor’s possession that contain Information in accordance with the provisions of Appendix G5, if
attached,

Audit

17.  In addition to any other rights of inspection the Province may have under the Agreement or under statute,
the Province may, at any reasonable time and on reasonable notice to the Contractor, enter on the
Contractor’s presmises to inspect and, at the Province's discretion, copy: :

{a)  any Records in the possession of the Contractor containing Information; or
(b) any of the Contractor’s Information management policies or processes. (including the processes
described in sections 7, 9 and 10 and the logs described in ‘sectons 5 and 12) relevant to the

Contractor’s compliance with this Schedule

and the Contractor must permit, and provide réasonable assistance to the exercise by the Province of the
Province's rights under this secton. '
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Termination of Agreermnent

18. In .addition to any other rights of tetmination which the Province may have under the Agreement or
otherwise at law, the Province may, sibject to any provisions in the Agreement establishing mandatory
cure periods for defaults by the Contractor, terminate the Agreement by giving written notice of such
tarmination te the Contractor, apon any failure of the Contractor to comply with this Scheduleina material
respect. -

Interpretation

19,  In this Schedule, uniess otherwise specified:

(@) references to sections are to sections of this Schedule; and
(b)  references to appendices are to the appenidices attached to this Schedule.

20.  Any reference to the “Contractor” in this Schedule incltides.any subcontractor retained by the Contractor to
perform obligations under the Agreement and the Contractor must ensure that any such subcontractors
comply with this Schedule.

21.  The appendices:attached to this Schedule are part of this Schedule:

92.  If there is a conflict between a provision In an appendix attached to this Schedule and any other provision
of this Schedule, the provision in the appendix is inoperative to the extent of the conflict unless the
appendix states (hat it operates despite a conflicting provision of this Schedule.

23.  1f there is a conflict between:

(a) 4 provision of the Agreement, this Schedule or an appendix attached o this Schedule; and
(b}  adocumented process required by this Schedule to be created or maintained by the Contractor

the provision.of the Agreement, Schedule or appendix will prevail o the extent of the conflict.

24. The obligations of the Cantractor in this Schedule will survive the termination of the Agreement.

26

Page 34 of 40 FIN-2017-73981



SCHEDULE G - Appendix G1 ~ Security screening requiréments

The personnel security sereening requirements set out in this Appendix G1 are for the purpose of assisting the

Contractor determine whether or not a Services Worker constitutes an unreasonable security risk.

Verification of name, date of birth and address

1. The Contractor must verify the name, date of birth-and current address of a Services Worker by viewing at
least one piece of “primary identification” of the Services Worker and at least one piece of "secondary
identification™ of the Services: Worker,* as described in the table following this section. The Contractar
must oblain or create, as applicable, Records of all such verificatioris and retain a copy of those Records.
For a Services Worker from another province ot jurisdicton, reasonably equivalent identification
documents are acceptable.

Primary Identification Secdndary Identification
Issued by YCBC: ) + School [T card (stirdent card) _
=.  Bank card (only if holder's name is on-card)
= B drver's licence or leamer's licence . (must *  Credit card (only if holder's name is on cord)
have photo) »  Pagsport
+  B.C Identification (BCID) card . +  Foreign birth certificate {r baptismal certificate is not
. acceptable)
Issued by provindal or territorial government: +  Canadion or U.5. driver's licence.
*  Natrlization certificate
«  Canedian birth certificale s Canadian Forces identification
»  Police identification
Issued by Govermment of Canada: | «  Foreign Affalrs Canada or consular identification
4 Vehicle registration {only if owner's signalure is
¢ Canadian Citizenslip Card shown)
. Permanent Resident Card ¢ Picture employee ID card
* Canadidan  Record of  Landing/Capadian =  Frearms Acquisilion Certificate
Immigration Identification Record »  Social Insuranee Card {only if has sigrature sirip)
v«  BC CareCard
#*  NativeStalus Card
s ParoleCertificate ID
*  Correclional Service Condilianal Releage Card

*1t is not necessary that each piece of identification viewed by the Contraclor contairis the namie, dale of
birth and current address of the Services Worker. Tt is sufficient that, in combination, the identification
viewed contains that information. :

Verification of education and professional qualifications

2, The Contractor must verify, by reasonable means, any relevant education and professional qualifications of
a Services Worker, obtain or create, as applicable, Records of all such verifications, and retain a copy of
those Records. : ‘

Verification of empioyment history and reference checks

3. The Contractor must verify, by reasonable means, any relevant employment history of a Services Worker,
which will generally consist of the Contractor requesting that a Services Worker provide employment
references and the Conltractor contacting those references. If a Services Worker has no relevant
employment history, the Contractor must seek to verify the chavacter or other relevant personal
characteristics of the Services Worker by requestitig the Services Worker to provide one ar more personal
references and contacting those references, The Contractor must obtain or create, as applicable, Records of
all such verifications'and retain a.copy of those Records.

Security interview

4. The Contractor must allow the Province to conduct a security-focused interview with @ Services Worker if
the Province identifies a reasonable security concern and notifies the Conkactor it wishes to do so.

27

Page 35 of 40 FIN-2017-73981



SCHEDULE G - Appendix G6— Sensitive Information

In addition to the Information described in section 1(e)(i) of this Schedule, the following Information is specified
as “Sensitive Information” for the purposes of this Schedule:

(a) materials entitled “Advice to Premier Designate, 2017 and other materials covered by the undertaking of
confidentiality described in section 5.6 of this Agreement, which section i§ set out in Schedule F; and

(o)) any Records subject to solicitor-client privilege.
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TRAVEL EXPENSE CLAIM FOR SERVICE CONTRACTORS

FORM USAGE

This form is for use by service contractors to claim travel expenses. The original ¢laim form and applicable receipts must be attached as back up to
the service contract invoice. Refer to the service contract Appendix I for guidelines, allowable rates and receipt requirements.

DATE PLACES TRAVELLED PERSOMAL BUS/TAXL/ MEALS: ACCOMMUDATION MISCELLANEOUS TOTAL

oF VEHICLE USE AIR/FERRY 1 B8] L} D cosTs (CAR RENTAL, BUSINESS FHONE, ETC.} DAILY

TRAVEL DISTANCE x KM COSTS RIS CasT DESCRIFTION. COSTS
6__ RATE__

FROM/TO {ENTER CITY NAMES) KM

CLAIM TOTAL

Embedded GST should nat be clalmed by service contractors. Please ensure GST is deducted from travel recelpts.

Service Conbractor's Signature

FIN FSA Q035 REV January 2014
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APPENDIX 1 - Group 2 Rates
EXPENSES FOR CONTRACTORS

The following are allowable expenses for contractors. Al expenses must be paid by the contractor. Expensss cannot be direct blllied
to the ministry except in unusual circumstances (In these cases a spedial clause rmust be included in the contract). Orlgifal receipts
must be submitted with the expense claim {when receipts are required) but photocoples of receipts will be accepted if the contractor

requires the original for another purpose (e.g., to claim for GST credits).

Travel Expenses

The contractor must be outside their headquarters area (32
-kifornetres from where they ordinarily perform their duties) to be
eligible to clalm travel, meal and accommeodation expenses.

1.Meal Allowances:
Effective March 28, 2009, the following mea! allowances can be
claimed which must not exceed $42.00 per day {receipts are not
required);

Breakfast only $22.00 | claim If travel starts
befgre 7:00 a.m. or
ends after 7:00 a.m.

Lunch only $22.00 | claim if travel starts
before 12:00 noon or
ends after 12:00 nhoon.

Dinner only $28.50 | ciaim ¥ trave] starts
before 6;00 p.m, or

. ends after 6:00 p.m.

Breakfast and lunch only | $30.00 | see above

Breakfast and dinner only }.$36.50 | see above

Lunch and dinner only $36.50 | see above

Fuli day $49.00 '

2.Mileage Rates When Using Private Vehicle:
Effactive April 1, 2016 the private mileage allowance Is $.53 per
kilometra (recerpts are not required). This rate can be clalmed
when using a private vehicle for travel. It is intended to cover
costs of gas and maintenance,

3.Taxi and Parking:
Taxi and parking charges will be reimbursed if receipts/copies of
receipts are provided. Tips identifled separately on taxl receipts
cannot be claimed.

4, Car Rentals:

Approved car rental agenc:es and the maximum rates for each

community are listed at W o
overnments/sarvices- Var be-bid-regsour

agq-.sgrvi;gs-g_a_ta!ggueidaily'-gehig]g.-@ngalg.

to be used only when these agencies cannot supply vehicles or

when rentlag a vehicle outside BC. Contractors should ask for

the goverriment rate. Recelpts/copies of recelpts are required.

icods~

PAI (parsonal accident Insurance} will not be relmbursed, CDW/
LDOW (collision/luss damage waiver) will be relmbursed only when

renting from a company noton the approved list for the specific
comrunity or when renting outside BC,

5.Accommodation:
a) Hotel/motel (Receipt/copy. of rece:pt and proof of paymant
reguired).

Approved hotels and the maximum rates that may be claimed for

‘rooms and supplementary items (e.q., parking) are listed in the

Accommodatian Guide. Rates may vary between summar, winter

and shoulder seasans.

Cnly the single government rate will be reimbursed.

The "number in party” ldentified or: the réceipt must show only
one person.

FIN FSA 021 REV Apr/16

Other agencies are

Process for Selecting Accommodation:

2 Selact the most cost-effactive hotal from the accornmodation
guide that maets vour business requirements,

* Ensure the expectations of the ministry expense authority ara
clarified (through the contract manager) regarding the price of
accoramodation before travel takes place.

e Ensure the rates charged by the hotel for the room znd
supplementary charges are at or below the rates quoted in the
accemmodation gulde,

If the contractor cannot stay at any of the hoteis listed in the
guide-due to an exceptional or emergency situation, pre-
approval must be-obtained from the ministry expense authority
and attached to the expense ¢laim, This approval should be
abtained through the contract manager.

b) Private lodging (recelpts are not requlred):
$30.75 per night may be clalmed when private
lodging Is arranged (e.qg., staying with friands).

6.Airfave:

Economy girfare only wil! be reimbursed. Receipts/coples of
receipts and proof of payment are required.

7.Miscellaneous Travel Expenses:

Laundry, gratuities, porterage and personat phone calls cannot
be claimed. Ferry chargas and highway tolls can be claimed If
supported by an original receipt. Other miscellaneous expenses
incurred when travelling (e.g., courier and photocopying
charges) can zlso be clslmed if supported by a receipt/copy of
receipt,

8.0ut-of-Province Travel:

When B.C. contractors are required to trave! out-of-province, 3
Travel Authar{zation form approved by the ministry director must
accompany the expense claim.

Other Expanses

1.Business Expenses (e.g.; all costs assoclated with meetings,
including busingss and guest meals):
Claims for business expenses must be accompanied by 2n
approved Business Expense Approval form (which shoutd be
completed by the ministry, not the contractor},

2.G5T:

When recelpts are submitted for reimbursement, they should be
adjusted to deduct the embedded GST. A contractor with & GST
registration number can clalm input tax credits from Canada
Revenue Agency.

3.Miscellanaous Expenses (e.g. business telephone/fax calls,
ngwspapers, etc,):
Miscellaneous expenseas will be paid if supported by original
recelpts and i ¢ur apknion are necessarily incurred by you in
providing the service, Contact the contract manager before
Incurring any miscellaneous expensas.

Contractor Initials;
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INVOICE PAYMENT POLICY FOR SERVICE CONTRACT INVOICES

The Minlstry of Finance pays service contract involces as follaws:

» These time frames apply to correctly submitted invoices only. Refer to
"Invaice Instructions for Contractors” for a fisting of inveoice requirements.

» Itis our expectation that your monthly invoice will be processed by the
program area in 5 working days. It will then be forwarded to the central
Accounts Office for payment processing. Contractors should expect to receive a
cheque in the mail approximately 30 days from the date the invoice Is received In
the Accounts Office.

e Payments are processed by the central Accounts Office on a “first in, first out”
basis. Requests for special treatment cannot be accommaodated.

s Cheques will be mailed directly to the contractor at the address shown on the
invaice, Note that this address must match the address on the contract.

Billing Frequency

Contractors must subrit invoices ne more than once a manth.

Interest

Interest is automatically paid effective 61 days after the date the invoice or services
are received (whichever is later) at the government mailing address shown on the
contract. Interest under $5.00 will not be paid. Interest is pald at provincial
government rates,

Direct Deposit of Cheques

Service contractors may complete an application form for "EFT" (Electronic Funds
Transfer) so that cheques are automatically deposited to their bank account.
However, the EFT process may add up to 3 working days to the time frames shown
above. This extra time is required by financial institutions to ensure EFT payments
are processed.

Prepared by Financial Services and Administration,
Ministry of Ministry of Finance
November 6, 2003
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BRITISH
COLUMBIA

The Bese Place on Earth

NOTECE TO CONTRACTORS

As a contractor with the Province, it is your responsibility to abide by all applicable laws. This is
to bring to your attention that if you are conducting services for the province, and you also fall
within the parameters of the Lobbyists Registration Act, then it is your responsibility to make
this determination and register if necessary.

May 30, 2008
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