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THIS AGREEMENT is dated for reference the 6 day of July, 2015.
BETWEEN:

Don Zadravec (the “Contractor”) with the following specified address and fax number:
NR

FAX NUMBER: n/fa
AND:

HER MAJESTY THE QUEEN IN RIGHT OF TI{E PROVINCE OF BRITISH COLUMBIA, as represented

b}; the Minister of Advanced Education, Government Communications and Public Engagement (the
“Province”) with the following s;lz;ecified address and fax number:

4t Floor 617 Government Street, PO Box 9409, Stn Prov Govt, Victoria, British Columbia V8W 9V'1

Fax Number: 250-387-6687

The Province wishes to retain the Contractor to provide the services specified in Schedule A and, in consideration
for the remuneration set out in Schedule B, the Contractor has agreed to provide those services, on the terms and
conditions set out in this Agreement.

As a result, the Province and the Contractor agree as follows:

1 DEFINITIONS
General
1.1 In this Agreement, unless the cortext otherwise requires:

(a) “Business Day” means a day, other than a Saturday or Sunday, on which Provincial government
offices are open for normal business in British Columbia;

{b) “Incorporated Material” means any material in existence prior to the start of the Term or
developed independently of this Agreement, and that is incorporated or embedded in the
Produced Material by the Contractor or a Subcontractor;

(c) “Material” means the Produced Material and the Received Material;

(d) “Produced Material” means records, software and other material, whether complete or not, that,
as a result of this Agreement, are produced or provided by the Contractor or a Subcontractor and
includes the Incorporated Material;

(e) “"Received Material” means records, software and other material, whether complete or not, that, as
a result of this Agreement, are received by the Contractor or a Subcontractor from the Province or
any other petson;

(f) “Services” means the services described in Part 2 of Schedule A;
(g) “Subcontractor” means a person described in paragraph (&) or (b) of section 13.4; and

(k) “Term” means the term of the Agreement described in Part 1 of Schedule A subject to that term
ending earlier in accordance with this Agreement.

Meaning of “record”

12 The definition of “record” in the Interpretation Act is incorporated into this Agreement and “records” will
bear a corresponding meaning. :
2 SERVICES

Provision of services

21 The Contractor must provide the Services in accordance with this Agreement.

Page 5 of 49 GCP-2015-5313

3



Term

2.2 Regardless of the date of execution or delivery of this Agreement, the Contractor must provide the
Services during the Term.

Supply of various items

23 Unless the parties otherwise agree in writing, the Contractor mmust supply and pay for all labour,
materials, equipment, tools, facilities, approvals and licenses necessary or advisable to perform the
Contractor’s obligations under this Agreement, including the license under section 6.4.

Standard of care

24 Unless otherwise specified in this Agreement, the Contractor must perform the Services to a standard of
care, skill and diligence maintained by persons providing, on a commercial basis, services similar to the
Services. -

Standards in relation to persons performing Services

2.5 The Contractor must ensure that all persons employed or retained to petform the Services are qualified
and competent to perform them and are properly frained, instructed and supervised,

Instructions by Province

26 The Province may from time to time give the Contractor reasonable instructions {in writing or otherwise)
as to the performance of the Services. The Contractor must comply with those instructions but, urless
otherwise specified in this Agreement, the Contractor may determine the marner in which the
instructions are carried out.

* Confirmation of non-written instructions

27 It the Province provides an instruction under section 2.6 other than in writing, the Contractor may
request that the instruction be confirmed by the Province in writing, which request the Province must
comply with as soon as it is reasonably practicable to do so.

Effectiveness of non-written instructions

2.8 Requesting written confirmation of an instruction under section 2.7 does not relieve the Contractor from
complying with the instruction at the time the instruction was given.

Applicable laws
2.9 In the performance of the Contractor’s obligations under this Agreement, the Contractor must comply
with all applicable laws.
a
3 PAYMENT

Fees and expenses

31 If the Contractor complies with this Agreement, then the Province must pay to the Contractor at the times
: and on the conditions set out in Schedule B:

(a) the fees described in that Schedule;

b) the expenses, if any, described in that Schedule if they are supported, where applicable, by
proper receipts and, in the Province’s opinion, are necessarily incurred by the Contractor in
providing the Services; and

(€) any applicable taxes payable by the Province under law or agreement with the relevant taxatioen
authorities on the fees and expenses described in paragraphs (a} and (b),

2
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The Province is not obliged to pay to the Contractor more than the “Maximum Amount” specified in
Schedule B on account of fees and expenses.

Statements of accounts

3.2 In order to obtain payment of any fees and expenses under this Agreement, the Contractor must submit
to the Province a written statement of account in a form satisfactory to the Province upon completion of
the Services or at other times described in Schedule B.

Withholding of amounts

3.3 Without limiting section 9.1, the Province may withhold from any payment due to the Contractor an
amount sufficient to indemnify, in whole or in part, the Province and its employees and agents against
any liens or other third-party claims that have arisen or could arise in connection with the provision of
the Services. An amount withheld under this section must be promptly paid by the Province to the
Contractor upon the basis for withholding the amount having been fully resolved to the satisfaction of
the Province,

Appropriation
3.4 The Province’s obligation to pay money to the Contractor is subject to the Financial Administration Act

which makes that obligation subject to an appropriation being available in the fiscal year of the Province
during which payment becomes due.

Currency
3.5 Unless otherwise specified in this Agreement, all references to money are to Canadian dollars,
Non-resident income tax
3.6 If the Contractor is not a resident in Canada, the Contractor acknowledges that the Province may be
required by law to withhold income tax from the fees described in Schedule B and then to remit that tax
to the Receiver General of Canada on the Contractor’s behalf.
Prohibition against committing money
3.7 Without limiting section 13.10(a), the Contractor must not in relation to performing the Contractor’s
obligations under this Agreement commit or purport to commit the Province to pay any money except as
may be expressly provided for in this Agreement. :
Refunds of taxes
3.8 The Contractor must:
(a)  apply for, and use reasonable efforts to obtain, any available refund, credit, rebate or remission of
federal, provincial or other tax or duty imposed on the Contractor as a result of this Agreement that
the Province has paid or reimbursed to the Contractor or agreed to pay or reimburse to the

Contractor under this Agreement; and

(b) immediately on receiving, or being credited with, any amount applied for under paragraph (a),
remit that amount to the Province,

4 REPRESENTATIONS AND WARRANTIES

4.1 As at the date this Agreement is executed and delivered by, or on behalf of, the parties, the Contractor
represents and warrants to the Province as follows:

(a)  except to the extent the Contractor has previously disclosed otherwise in writing to the Province,

3
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(i) all information, statements, documents and reports furnished or submitted by the
Contractor to the Province in connection with this Agreement {including as part of any

competitive process resulting in this Agreement being entered into} are in all material
respects true and correct,

(i) the Contractor has sufficient trained staff, facilities, materials, appropriate equipment and
approved subcontractual or other agreements in place and available to enable the
Contractor to fuily perform the Services and to grant any licenses under this Agreement,
and

iii) the Contractor holds all permits, licenses, approvals and statutory authorities issued by an
P PP TY Yy any
government or government agency that are necessary for the performance of the
Contractor’s obligations under this Agreement; and
(b)  if the Contractor is not an individual,

i) the Contractor has the power and capacity to enter into this Agreement and to observe,
petform and comply with the terms of this Agreement and all necessary corporate or other
proceedings have been taken and done to authorize the execution and delivery of this
Agreement by, or on behalf of, the Contractor, and

(it) this Agreement has been legally and properly executed by, or on behalf of, the Contractor
and is legally binding upon and enforceable against the Contractor in accordance with its
terms except as enforcement may be limited by bankruptcy, insolvency or other laws
atfecting the rights of creditors generally and except that equitable remedies may be
granted only in the discretion of a court of competent jurisdiction.

5 PRIVACY, SECURITY AND CONFIDENTIALITY
Privacy

5.1 The Contractor must comply with the Privacy Protection Schedule attached as Schedule E.

Security

52 The Contractor must:

(a) make reasonable security arrangements to protect the Material from unauthorized access,
collection, use, disclosure, alteration or disposal; and

b) comply with the Security Schedule attached as Schedule G.
Confidentiality

5.3 The Contractor must treat as confidential all information in the Material and all other information
accessed or cbtained by the Contractor or a Subcontractor (whether verbally, electronicaily or otherwise)
as a result of this Agreement, and not permit its disclosure or use without the Province’s prior written
consent except:

() as required to perform the Contractor’s obligatiens under this Agreement or to comply with
applicable laws;
()] if it is information that is generally known to the public other than as result of a breach of this

Agreement; or
(<) if it is information in any Incorporated Material.

Public announcements

54 Any public announcement relating to this Agreement will be arranged by the Province and, if such
consuliation is reasonably practicable, after consuitation with the Contractor.

Restrictions on promotion
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5.5 The Contractor must not, without the prior written approval of the Province, refer for promotional
purposes to the Province being a customer of the Contractor or the Province having entered into this
Agreement.

6 MATERIAL AND INTELLECTUAL PROPERTY

Access to Material

6.1 If the Contractor receives a request for access to any of the Material from a person other than the
Province, and this Agreement does not require or authorize the Contractor to provide that access, the
Contracter must prompily advise the person to make the request to the Province.

Ownership and delivery of Material

6.2 The Province exclusively owns all property rights in the Material which are not intellectual property
rights. The Contractor must deliver any Material to the Province immediately upon the Province's

request.
Matters respecting intellectual property

6.3 The Province exclusively owns all intellectual property rights, including copyright, in:
(a) Received Material that the Contractor receives from the Provinece; and
(b} Produced Material, other than any Incorporated Material.

Upon the Province’s request, the Contractor must deliver to the Province documents satisfactory to the
Province that irrevocably waive in the Province’s favour any moral rights which the Contractor {or
employees of the Contractor) or a Subcontractor {or employees of a Subcontractor) may have in the
Produced Material and that confirm the vesting in the Province of the copyright in the Produced Material,
other than any Incorporated Material.

Rights in relation to Incorporated Material

6.4 Upon any Incorporated Material being embedded or incorporated in the Produced Material and to the
extent that it remains so embedded or incorporated, the Contractor grants to the Province:

(@) a non-exclusive, perpetual, irrevocable, royalty-free, worldwide license to exercise, in respect of
that Incorporated Material, the rights set out in the Copyright Act (Canada), including the right to
use, reproduce, modify, publish and distribute that Incorporated Material; and

(b} the right to sublicense or assign to third-parties any or all of the rights granted to the Province

under section 6.4(a).
7 RECORDS AND REPORTS
Work reporting
7.1 Upon the Province’s request, the Contractor must fully inform the Province of all work done by the

Contractor or a Subcontractor in connection with providing the Services.
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Time and expense records

7.2 If Schedule B provides for the Contractor to be paid fees at a daily or hourly rate or for the Contractor to
be paid or reimbursed for expenses, the Contractor must maintain time records and books of account,
invoices, receipts and vouchers of expenses in support of those payments, in form and content
satisfactory to the Province. Unless otherwise specified in this Agreement, the Contractor must retain
such documents for a period of not less than seven years after this Agreement ends.

B AUDIT

8.1 In addition to any other rights of inspection the Province may have under statute or otherwise, the
Province may at any reasonable time and on reasonable notice to the Contractor, enter on the Contractor’s
premises fo inspect and, at the Province’s discretion, copy any of the Material and the Ceniractor must
permit, and provide reasonable assistance to, the exercise by the Province of the Province’s rights under

this section.
9 INDEMNITY AND INSURANCE
Indemnity
91 The Contractor must indemnify and save harmless the Province and the Province’s employees and agents

from any loss, claim (including any claim of infringement of third-party intellectual property rights),
damage award, action, cause of action, cost or expense that the Province or any of the Province's
employees or agents may sustain, incur, suffer or be put to at any time, cither before or after this
Agreement ends, (each a “Loss”) to the extent the Loss is directly or indirectly caused or contributed to

by:

(a) any act or omission by the Contractor or by any of the Contractor's agents, employees, officers,
directors or Subcontractors in conmection with this Agreement; or

(b) any representation or warranty of the Contractor being or becoming untrue or incorrect.

Insurance

92 1The Contractor must comply with the Insurance Schedule attached as Schedule D.

Workers compensation

9.3 Without limiting the generality of section 2.9, the Contractor must comply with, and must ensure that any
Subcontractors comply with, all applicable occupational health and safety laws in relation to the
performance of the Contractor's obligations under this Agreement, including the Workers Compensation
Act in British Columbia or similar laws in other jurisdictions.

Personal optional protection

9.4 The Contractor must apply for and maintain personal optional protection insurance (consisting of income
replacement and medical care coverage) during the Term at the Contractor’s expense if:

(a) the Contractor is an individual or a partnership of individuals and does not have the benefit of
mandatory workers compensation coverage under the Workers Compensation Act or similar laws in
other jurisdictions; and

(b} such personal optional protection insurance is available for the Contractor from WorkSafeBC or
other sources.

Evidence of coverage

9.5  Within 10 Business Days of being requested to do so by the Province, the Contractor must provide the
Province with evidence of the Contractor’s compliance with sections 9.3 and 9.4.

6
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10 FORCE MAJEURE
Definitions relating to force majeure

10.1  In this section and sections 10.2 and 10.3:
(a) “Event of Force Majeure” means one of the following events:
(i)  anatural disaster, fire, flood, storm, epidemic or power failure,
(i) 2 war (declared and undeclared), insurrection or act of terrorism or piracy,
(i) a strike {including illegal work stoppage or slowdown) or lockout, or
(iv) a freight embargo

if the event prevents a party from performing the party's obligations in accordance with this
Agreement and is beyond the reasonable control of that party; and

(b} “Affected Party” means a party prevented from performing the party’s obligations in accordance
with this Agreement by an Event of Force Majeure.

Consequence of Event of Force Majeure

102 An Affected Party is not liable to the other party for any failure or delay in the performance of the
Affected Party’s obligations under this Agreement resulting from an Event of Force Majeure and any time
petiods for the performance of such obligations are automatically extended for the duration of the Event
of Force Majeure provided that the Affected Party complies with the requirements of section 10.3.

Duties of Affected Party

103 An Affected Party must promptly notify the other party in writing upon the occurrence of the Event of
Force Majeure and make all reasonable efforts to prevent, control or limit the effect of the Event of Force
Majeure so as to resume compliance with the Affected Party’s obligations under this Agreement as soon
as possible.

11 DEFAULT AND TERMINATION
Definitions relating tc default and termination
11.1 In this section and sections 11.2 to 11.4:

(@)  “Eventof Default” means any of the following:
i) an Insolvency Event,

(if) the Contractor fails to perform any of the Contractor’s obligations under this Agreement,
or

(i)  any representation or warranty made by the Contractor in this Agreement is untrue or
incorrect; and

(b)  “Insolvency Event” means any of the following:

{i) an order is made, a resolution is passed or a petition is filed, for the Contractor's
liquidation or winding up,

(i) the Contractor commits an act of bankruptcy, makes an assignment for the benefit of the
Contractor’s creditors or otherwise acknowledges the Contractor’s insolvency,

(iii) a bankruptcy petition is filed or presented against the Contractor or a proposal under the
Bankruptcy and Insolvency Act (Canada) is made by the Contractor,

(iv) a compromise or arrangement is proposed in respect of the Contractor under the
Companies’ Creditors Arrangement Act (Canada), '

v) a receiver or receiver-manager is appointed for any of the Contractor's property, or
(vi) the Contractor ceases, in the Province’s reasonable opinion, to carry on business as a
going concern,
7
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Province's options on default

11.2 On the happening of an Event of Default, or at any time thereafter, the Province may, at its option, elect
to do any one or more of the following:

(@) by written notice to the Contractor, require that the Event of Default be remedied within a time
period specified in the notice;

(b) pursue any remedy or take any other action available to it at law or in equity; or

(©) by written notice to the Contractor, terminate this Agreement with immediate effect or on a

future date specified in the notice, subject to the expiration of any time period specified under
section 11.2(a).

Delay not a waiver

1.3 No failure or delay on the part of the Province to exercise its rights in relation to an Event of Default will
constitute a waiver by the Province of such rights.

Province's right to terminate other than for default

114 In addition to the Province’s right to terminate this Agreement under section 11.2(c) on the happening of
an Event of Default, the Province may terminate this Agreement for any reason by giving at least 10 days’
written notice of termination to the Contractor,

Payment consequences of termination

115 Unless Schedule B otherwise provides, if the Province terminates this Agreement under section 11.4:

(a) the Province must, within 30 days of such termination, pay to the Contractor any unpaid portion
of the fees and expenses described in Schedule B which corresponds with the portion of the
Services that was completed to the Province’s satisfaction before termination of this Agreement;
and

b the Contractor must, within 30 days of such termination, repay to the Province any paid portion
of the fees and expenses described in Schedule B which corresponds with the portion of the
Services that the Province has notified the Contractor in writing was not completed to the
Province’s satisfaction before termination of this Agreement.

Discharge of liability

11.6  The payment by the Province of the amount described in section 11.5(a) discharges the Province from all
liability to make payments to the Contractor under this Agreement.

Notice in relation to Events of Default

11.7  If the Contractor becomes aware that an Event of Default has occurred or anticipates that an Event of
Default is likely to occur, the Contractor must promptly notify the Province of the particulars of the Event
of Default or anticipated Event of Default. A notice under this section as to the occurrence of an Event of
Default must also specify the steps the Contractor proposes to take to address, or prevent recurrence of,
the Event of Defauit. A notice under this section as to an anticipated Event of Default must specify the
steps the Contractor proposes to take to prevent the occurrence of the anticipated Event of Default.

12 DISPUTE RESOLUTION
Dispute resclution process

121 In the event of any dispute between the parties arising out of or in connection with this Agreement, the
following dispute resolution process will apply unless the parties otherwise agree in writing:

(@) the parties rmust initially attempt to resolve the dispute through collaborative negotiation;

8 :
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(b if the dispute is not resoived through collaborative negotiation within 15 Business Days of the
dispute arising, the parties must then atternpt to resolve the dispute through mediation under the
rules of the British Columbia Mediator Roster Society; and

© if the dispute is not resolved through mediation within 30 Business Days of the commencement of
mediation, the dispute must be referred to and finally resolved by arbitration under the
Arbitration Act.

Location of arbitration or mediation

122 Unless the parties otherwise agree in writing, an arbitration or mediation under section 12.1 will be held
in Victoria, British Columbia.

Costs of mediation or arbitration

12.3  Unless the parties otherwise agree in writing or, in the case of an arbitration, the arbitrator otherwise
orders, the parties must share equally the costs of a mediation or arbitration under section 12.1 other than
those costs relating to the production of expert evidence or representation by counsel.

13 MISCELLANEOUS
Belivery of notices

13.1  Any notice contemplated by this Agreement, to be effective, must be in writing and delivered as follows:

(a) by fax to the addressee’s fax number specified on the first page of this Agreement, in which case
it will be deemed to be received on the day of transmittal unless transmitted after the normal
business hours of the addressee or on a day that is not a Business Day, in which cases it will be
deemed to be received on the next following Business Day;

(&) by hand to the addressee's address specified on the first page of this Agreement, in which case it
will be deemed to be received on the day of its delivery; or

{c) by prepaid post to the addressee's address specified on the first page of this Agreement, in which
case if mailed during any period when normal postal services prevail, it will be deemed to be
received on the fifth Business Day after its mailing.

Change of address or fax number

13.2  Either party may from time to time give notice to the other party of a substitute address or fax number,
which from the date such notice is given will supersede for purposes of section 13.1 any previous address
or fax number specified for the party giving the notice.

Assignment

133  The Contractor must not assign any of the Contractor’s rights or obligations under this Agreement
without the Province’s prior written consent. Upon providing written notice to the Contractor, the
Province may assign to any person any of the Province’s rights under this Agreement and may assign to
any “government corporation”, as defined in the Financial Administration Act, any of the Province’s
obligations under this Agreement.
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Subcontracting
134  'The Contractor must not subcentract any of the Contractor’s obligations under this Agreement to any
person without the Province’s prior written consetit, excepting persons listed in the attached Schedule C.

No subcontract, whether consented to or not, relieves the Contractor from any obligations under this
Agreement. The Contractor must ensure that:

(a) any person retained by the Centractor to perform obligations under this Agreement; and
(b} any person retained by a person described in paragraph (a) to perform those obligations
fully complies with this Agreement in performing the subcontracted obligations.

Waiver

135 A waiver of any term or breach of this Agreement is effective only if it is in writing and signed by, or on
behalf of, the waiving party and is not a waiver of any other term or breach,

Modifications

13.6  No modification of this Agrecment is effective unless it is in writing and signed by, or on behalf of, the
parties,

Entire agreement

13.7  This Agreement (including any modification of it) constitutes the entire agreement between the parties as
to performance of the Services,

Survival of certain provisions

13.8  Sections 2.9, 3.1t0 34,37, 38, 511055, 6.1to 64,7.1,72,81,91, 92 95, 10.1 to 10.3, 11.2, 11.3, 11.5,
11.6,12.1 t0 12.3, 13.1, 13.2, 13.8, and 13.10, anty accrued but unpaid payment obligations, and any other
sections of this Agreement (including schedules) which, by their terms or nature, are intended to survive

the completion of the Services or termination of this Agreement, will continue in force indefinitely subject
to any applicable limitation period prescribed by law, even after this Agreement ends.

Schedules

132  The schedules to this Agreement (including any appendices or other documents attached to, or
incorporated by reference into, those schedules) are part of this Agreement.

independent contractor

1310 Inrelation to the performance of the Contractor's obligations under this Agreement, the Contractor is an
independent contractor and not: '

(@) an employee or partner of the Province; or
(b) an agent of the Province except as may be expressly provided for in this Agreement.
The Contractor must not act or purport to act contrary to this section.

Personmel not to be employees of Province

1311 The Contractor must not do anything that would result in personne! hired or used by the Contractor or a
Subcontractor in relation to providing the Services being considered employees of the Province.

10
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Key Personnel

1312 }f one or more individuals are specified as “Key Persormel” of the Contractor in Part 4 of Schedule A, the
Contractor must cause those individuals to perform the Services on the Contractor's behalf, urdess the
Province otherwise approves in writing, which approval must not be unreascnably withheld.

Pertinent information

13.13  The Province must make available to the Contractor all information in the Province’s possession which
the Province considers pertinent to the performance of the Services.

Conflict of interest

13.14  The Contractor must not provide any services to any person in circumstances which, in the Province’s
reasonable opinion, could give rise to a conflict of interest between the Contractor’s duties to that person
and the Contractor’s duties to the Province under this Agreement.

Time

13.15 Time is of the essence in this Agrcement and, without limitation, will remain of the essence after any
modification or extension of this Agreement, whether or not expressly restated in the document effecting
the meodification or extension,

Conflicts among provisions

13.16  Conflicts among provisions of this Agreement will be resolved as follows:

{a) a provision in the body of this Agreement will prevail over any conflicting provision in, attached
to or incorporated by reference into a schedule, unless that conflicting provision expressly states
otherwise; and

) a provision in a schedule will prevail over any conflicting provision in a document attached to or
incorporated by reference into a'schedule, unless the schedule expressly states otherwise.

Agreement not permit nor fetter

1317 This Agreement does not operate as a permit, license, approval or other statutory authority which the
Contractor may be required to obtain from the Province or any of its agencies in order to provide the
Services. Nothing in this Agreement is to be construed as interfering with, or fettering in any manner, the
exercise by the Province or its.agencies of any statutory, prerogative, executive or legislative power or
duty.,

Remainder not affected by invalidity

1318  If any provision of this Agreement or the application of it to any person or circumstance is invalid or
unenforceable to anty extent, the remainder of this Agreement and the application of such provision to any
other person or circumstance will not be affected or impaired and will be valid and enforceable to the extent
permitted by law.

Further assurances

1319  Each party must perform the acts, execute and deliver the writings, and give the aséurances as may be
reasonably necessary to give full effect to this Agreement.

Additional terms

1320  Any additional terms set out in the attached Schedule F apply to this Agreement.
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Governing law

1321 This Agreement is governed by, and is
applicable in British Columbia.
14 INTERPRETATION
14.1  In this Agreement:
(a) “includes” and “including” are not intended to be limiting;
(b) unless the context otherwise requires,
Agreement;
(c) the Contractor and the Province are referred to as “the parties” and each of them
(d) “attached” means attached to this Agreement when used in relation to a schedule;
(e) unless otherwise specified, a reference to a statute by name means the st
by that name, as amended or replaced from time to time;
() the headings have been inserted for convenience of reference only and are not intended to
describe, enlarge or restrict the scope or meaning of this Agreement or any provision of it;
(g) “person” includes an individual, partnership, corporation or legal entity of any nature; and
(h) unless the context otherwise requires, words expressed in the singul
mersa.
15 EXECUTION AND DELIVERY OF AGREEMENT

15.1

references to sections by number are to sections of this

This Agreement may be entered into by a separate copy
behalf of, each party and that executed copy being de

to be interpreted and construed in accordance with, the laws

as a “party”;

in section 13.1 or any other method agreed to by the parties.

The parties have executed this Agreement as follows:

=i | day of

by , 2015 by the Contractor
(or, if not an individual, on its behalf by its
authorized signatory or signatories):

SIGNED on the

(E ) _"""Ii AR
Signatm}(s)

Don Zadravec
Print Name(s)

Print Title(s)

SIGNED on the = _ day of
) 1 , 2015 on behalf of the

S )

Province Dy its duly authorized

representative:

. /)

4
M onak ( ¥ I-.':\L‘—" )i T ———
|

Signature

Denise Champion
Print Name

Assistant Deputy Minister
Print Title
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Schedule A — Services

PART 1. TERM:
Regardless of the date of execution the term of this Agreement commences on July 6, 2015 and ends on
September 30, 2015.

PART 2. SERVICES:

In light of and response to the 2014 Supreme Court of Canada Tsilhqot'in title ruling, the provincial government
is seeking to raise awareness and promote the benefits of working with First Nations to advance and facilitate
economic development initiatives in British Columbia, with a view to further enhancing the province's
investment climate on all levels: local, national, and international.

The purpose of this contract is two-fold: (1) to design and develop a commumications strategy to help advance
the objectives of increasing investment confidence; (2) and assisting government, industry and First Nations in
showcasing British Columbia as a strong, prosperous and competitive economy — the economic engine of Canada.

As directed by the contract manager or their designated alternate, the contractor will provide the following
services, which will include, but are not limited to:

Phase 1 - Identifying needs and information gaps
» Identify specific gaps in informational and marketing support from government to industry, First
Nations and international markets;
¢ Meet with the project team and possibly meet with industry stakeholders as directed by the team lead
prior to communications strategy development; and,
¢ Provide a report on gaps and needs to the project team.

Phase 2 - Communications Strategy
e Provide a detailed strategy to Government Communications and Public Engagement and the project team
on ways to help close gaps through specific communications activities, including immediate and long-
term steps; and,
* Ensure strategy includes proactive communications advice and opportunities for government
representatives, industry and First Nations to showcase British Columbia's investment opportunities and
include an issues management component.

Specifically, the contractor will be expected to:

1. Review and assess current approaches, with a view to identifying gaps and potential opportunities;

2. Identify and provide recommendations on how best to inform and suppost the province's business
community in working with First Nations in British Columbia;

3. ' Identify and provide recommendations on how the province, business community and First Nations
can work in partnership to promote investment opportunities, especially as it relates to further
advancing the provincial government's international investment agenda; and,

4. Identify and provide recommendations to close any gaps in informational support from government
to First Nations with the goal of improving understanding of business opportunities and help to
advance the businesses interests of First Nations in provincial, national and international markets.

For the project phases, ali deliverables must be: -
¢ Developed under the direction of the project team
e Supported by research and aligned with government policies
* Practical, concise, and clearly written in plain language

13
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Schedule B - Fees and Expenses

1. MAXIMUM AMOUNT PAYABLE:

Maximum Amount: Despite sections 2 and 3 of this Schedule, $24,000 is the maximum amount which the
Province is obliged to pay to the Contractor for fees and expenses under this Agreement (exclusive of any
applicable taxes described in section 3.1(c) of this Agreement).

2. FEES:

Fees: at a rate of NR  per hour for those hours during the Term when the Contractor provides the Services.

3. EXPENSES:

a. pre-approved travel, accommodation and meal expenses for travel greater than 32 kilometers away from
NR on the same basis as the Province pays its Group I
employees when they are on travel status; and

b. the Contractor's pre-approved actual long distance telephone, fax, postage and other identifiable
communication expenses; and

excluding goods and services tax (“GST”) or other applicable tax paid or payable by the Contractar on
expenses described in (a) and (b) above to the extent that the Contractor is entitled to claim credits (including
GST input tax credits), rebates, refunds or remissions of the tax from the relevant taxation authorities.

4. STAT SOFA T:

Statements of Account: In order to obtain payment of any fees and expenses under this Agreement for a
period from and including the 1st day of a month to and including the last day of that month (each a "Billing
Period"}, the Contractor must deliver to the Province on a date after the Billing Period (each a "Billing Date"),
a written statement of account in a form satisfactory to the Province containing:

(a) the Contractor’s legal name and address;
(b) the date of the statement, and the Billing Period to which the statement pertains;

(<) the Contractor’s calculation: of all fees claimed for that Billing Period, including a declaration by the
Contractor all hours worked during the Billing Period for which the Contractor claims fees and a
description of the applicable fee rates;

(d) a chronological listing, in reasonable detail, of any expenses claimed by the Contractor for the Billing
Period with receipts attached, if applicable, and, if the Contractor is claiming reimbursement of any
GST or other applicable taxes paid or payable by the Contractor in relation to those expenses, a
description of any credits, rebates, refunds or remissions the Contractor is entitled to from the
relevant taxation authorities in relation to those taxes;

() the Contractor's calculation of any applicable taxes payable by the Province in relation to the Services
for the Billing Period;

(£ a description of this Agreement;

() a statement number for identification; and

(h) any other billing information reasonably requested by the Province,

5. PAYMENTS DUE:

Paymenits Due: Within 30 days of the Province's receipt of the Contractor’s written statement of account
delivered in accordance with this Schedule, the Province must pay the Contractor the fees and expenses (pius all
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applicable taxes) claimed in the statement if they are in accordance with this Schedule. Statements of account or

contract invoices offering an early payment discount may be paid by the Province as required to obtain the
discount.

Schedule C — Approved Subcontractor{s): Not Applicable
Schedule D ~ Insurance: Not Applicable

Schedule E - Privacy Protection Schedule
Definitions

1. In this Schedule,
(a)  "access” means disclosure by the provision of access;
()  “Act’ means the Freedom of Information and Protection of Privacy Act (British Columbia);

{¢)  “contact information” means information to enable an individual at a place of business to be contacted
and includes the name, position name or title, business telephone number, business address, business
email or business fax number of the individual;

(d} “personal information” means recorded information about an identifiable individual, other than
contact information, collected or created by the Contractor as a result of the Agreement or any previous
agreement between the Province and the Contractor dealing with the same subject matter as the
Agreement but excluding any such information that, if this Schedule did not apply te it, would not be
under the “control of & public body” within the meaning of the Act.

Purpose
2. The purpose of this Schedule is to:

(a) - enable the Province to comply with the Province’s statutory obligations under the Act with respect to
personal information; and

(b) ensure that, as a service provider, the Contractor is aware of and complies with the Contractor’s
statutory obligations under the Act with respect to personal information,

Collection of personal information

3. Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor may
only collect or create personal information that is necessary for the performance of the Contractor’s
obligations, or the exercise of the Contractor's rights, under the Agreement.

4. Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor must
collect personal information directly from the individual the information is about.

5. Unless the Agreement otherwise specifies or the Province otherwise directs i writing, the Contractor must
teil an individual from whom the Contractor collects personal information:

{a) the purpose for collecting if;
(b) thelegal authority for collecting it; and

(c)  the title, business address and business telephone number of the person designated by the Province to
answer questions about the Contractor’s collection of personal information.

Accuracy of personal information
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6.  The Contractor must make every reasonable effort to ensure the accuracy and completeness of any personal

information to be used by the Contractor or the Province to make a decision that directly affects the
individual the information is about.

Requests for access to personal information

7. If the Contracter receives a request for access to personal information from a person other than the Province,
the Contractor must promptly advise the person to make the request to the Province unless the Agreement
expressty requires the Contractor to provide such access and, if the Province has advised the Contractor of the
name or title and contact information of an official of the Province te whom such requests are to be made, the
Contractor must also promptly provide that official’s name or title and contact mformahon to the person
making the request.

Correction of personal information

8. Within 5 Business Days of receiving a written direction from the Province to correct or annotate any personal
information, the Contractor must correct or annotate the information in accordance with the direction.

9. When issuing a written direction under section 8, the Province must advise the Contractor of the date the
correction request to which the direction relates was received by the Province in order that the Contractor
may comply with section 10.

10.  Within 5 Business Days of correciing or annotating any personal information under section 8, the Contractor
must provide the corrected or annotated information to any party to whom, within one year prior to the date
the correction request was made to the Province, the Contractor dlsciosed the information being corrected or
annotated.

11.  If the Contractor receives a request for correction of personal information from a person other than the
Province, the Contractor must promptly advise the person to make the request to the Province and, if the
Province has advised the Contractor of the name or title and contact information of an official of the Province
to whom such requests are {o be made, the Contractor must also promptly provide that official’s name or title
and contact information to the person making the request.

Protection of personal information

12.  The Contractor must protect personal information by making reasonable security arrangements against such
risks as unauthorized access, collection, use, disclosure or disposal, including any expressly set out in the
Agreement.

Storage and access to personal information

13.  Unless the Province otherwise directs in writing, the Contractor must not store personal information. outside
Canada or permit access to personal information from outside Canada.

Retention of personal information

.14, Unless the Agreement otherwise specifies, the Contractor must retain personal information until directed by
the Province in writing to dispose of it or deliver it as specified in the direction.

Use of personal informaticn

15.  Unless the Province otherwise directs in writing, the Contractor may only use personal information if that use
is for the performance of the Contractor’s obligations, or the exercise of the Contractor’s rights, under the
Agreement.

Disclosure of personal information

16.  Unless the Province otherwise directs in writing, the Contractor may only disclose personal information
inside Canada to any person other than the Province if the disclosure is for the performance of the
Contractor’s obligations, or the exercise of the Contractor’s rights, under the Agreement.
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17. Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor must
not disclose personal information cutside Canada.

Notice of foreign demands for disclosure

18.  In addition to any obligation the Contractor may have to provide the notification contemplated by section
30.2 of the Act, if in relation to personal information in the custody or under the control of the Contractor, the
Contractor:

(a} receives a foreign demand for disclosure;

(b}  receives a request to disclose, produce or provide access that the Contractor knows or has reason to
suspect is for the purpose of responding to a foreigh demand for disclosure; or

{c)  has reason to suspect that an unauthorized disclosure of personal information has occurred in response
to a foreign demand for disclosure

the Contractor must immediately notify the Province and, in so doing, provide the information described in
section 30.2(3} of the Act. In this section, the phrases “foreign demand for disclosure” and “unauthorized
disclosure of personal information” will bear the same meanings as in section 30.2 of the Act.

Notice of unauthorized disclosure

19.  In addition to any obligation the Contractor may have to provide the notification contemplated by section
305 of the Act, if the Contractor knows that there has been an unauthorized disclosure of personal
information in the custody or under the control of the Contractor, the Contractor must immediately notify the
Province. In this section, the phrase “unauthorized disclosure of personal information” will bear the same
meaning as in section 30.5 of the Act.

Inspection of personal information

20. Inaddition to any other rights of inspection the Province may have under the Agreement or under statute, the
Province may, at any reasonable time and on reasonable notice fo the Contractor, enter on the Contractor's
premises to inspect any personal information in the possession of the Contractor or any of the Contractor’s
information management policies or practices relevant to the Contractor’s management of personal
information or the Contractor’s compliance with this Schedule, and the Contractor must permit and provide
reasonable assistance to any such inspection.

Compliance with the Act and directions
21.  The Contractor must in relation to personal information comply with:

(@)  therequirements of the Act applicable to the Contractor as a service provider, including any applicable
order of the commissioner under the Act; and

(b)  any direction given by the Province under this Schedule.

22. The Contractor acknowledges that it is familiar with the requxrements of the Act governing personal
information that are applicable to it as a service provider.

Notice of non-compliance

23.  If for any reason the Contractor does not comply, or anticipates that it will be unable to comply, with a
provision in this Schedule in any respect, the Contractor must promptly notify the Province of the particulars
of the non-compliance or anticipated non-compliance and what steps it proposes to take to address, or
prevent recurrence of, the non-compliance or anticipated non-compliance.

Termination of Agreement '
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24. In addition to any other rights of termination which the Province may have under the Agreement or
otherwise at law, the Province may, subject fo any provisions in the Agreement establishing mandatory cure

periods for defaults by the Contractor, terminate the Agreement by giving written notice of such termination
to the Contractor, upen any failure of the Contractor to comply with this Schedule in a material respect.

Interpretation

25.  In this Schedule, references to sections by number are to sections of this Schedule unless otherwise specified
in this Schedule.

26.  Any reference to the “Contractor” in this Schedule includes any subcontractor or agent retained by the
Contractor to perform obligations under the Agreement and the Coniractor must ensure that any such
subconiractors and agents comply with this Schedule.

27.  The cbligations of the Centractor in this Schedule will survive the termination of the Agreement.
28.  If a provision of the Agreement (including any direction given by the Province under this Schedutle) conflicts

with a requirement of the Act or an applicable order of the commissionier under the Act, the conflicting
provision of the Agreement (or direction) will be inoperative to the extent of the conflict.

29. The Contractor must comply with the provisions of this Schedule despite any conflicting provision of this
Agreement or, subject to section 30, the law of any jurisdiction outside Canada.

30.  Nothing in this Schedule requires the Contractor to contravene the law of any jurisdiction outside Canada
unless such contravention is required to comply with the Act.
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Schedule F - Additional Tesns

CONFIDENTIALITY AGREEMENT

Whereas: .

A. Don Zadravee and Her Majesty the Queen in right of the Province of British Columbia, as represenited by
the Minister of Advanced Education, Government Communications and Public Engagement (the
“Province”} entered into an agreement entitled C16GCPE2055, July 6, 2015, {(the “Agreement”) for the
provision of certain strategic communication services pertaining to BC’s economy by Don Zadravec to the

Pravince.

B. In this Confidentiality Agreement, including these Recitals, unless the context requires otherwise, words
have the same meaning as defined in the Agreement.

l, ‘ _; [ :‘ll PIVIERZL A {print name), agree as follows:

i. I will treat as confidential and will not, without the prior written consent of the Province use, publish,

disclose or permit to be used, published or disclosed, the Material that comes to my knowledge, is
supplied to, or obtained by me, as a result of my Access except insofar:

{a) as the Material to be used, published, or disclosed is general public knowledee or was in my
) i P . B P 8 ¥
possession prior to my Aceess to that Material;

{b) as the Material to be used, published or disclosed is provided by a third party without a
restriction that it be held confidential; or

(c) as such use, publication, or disclosure is required by law including, without limitation, the
Ereedow of hiformation and Protection of Privacy Act (British Columbia).

2. | will not use, reproduce or duplicate any Material except s is necessary in providing the Services under
the Agreement.

3 if I do not adhere to the provisions contained in this Confidentiality Agreement, the Province may, at its
sole discretion and without prior swritten notice to me, revoke my access to the Material, and seek any
other appropriate remedies. :

4, Despite any other provision of this Confidentialily Agreement, my Access to the Material expires with the
EXpiry or termination of the Agreement.

3, Upon the expiry or earlier revocation of my Access, | will immediately return to the.Province all Material
in my possession as a result of my Access.
B The obligations imposced on me as a result of this Confidentiality Agreement will survive the expiry or

termination of the Agreement and will continue indefinitely,

SIGMNED AND DELIVERED

this *__davof .- 2015

S
! ’{J -j\;‘;;,‘.'«_r LY

{Sigua {} rel
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Schedule G — Security Schedule
Definitions
1. In this Schedule,

(a} “Equipment” means any equipment, including interconnected systems or subsystems of equipment,
software and networks, used or to be used by the Contractor to provide the Services;

(b}  “Facilities” means any facilities at which the Contractor provides or is to provide the Services;
(¢) “Information” means information
(1) in the Material, or

(iiy accessed, produced or obtained by the Contractor (whether verbally, electronically or
otherwise) as a result of the Agreement;

(d} “Record” means a “record” as defined in the Interpretation Act;
(&)  “Sensitive Information” means

(i) Information that is “personal information” as defined in the Freedom of Information and
Protection of Privacy Act, or

(i)  any other Information specified as “Sensitive Information” in Appendix G&, if attached; and

(f)  “Services Worker” means an individual invelved in providing the Services for or on behalf of the
Contractor and, for greater certainty, may include

(i) the Contractor or a subcontractor if an individual, or
(i) anemployee or volunteer of the Contractor or of a subcontractor.
Schedule contains additional obligations

2. The obligations of the Contractor in this Schedule are in addition to any other obligations in the
Agreement or the schedules attached to it relating to security including, without limitation, the
obligations of the Contractor in the Privacy Protection Schedule, if attached.

Services Worker confidentiality agreements

3. The Contractor must not permit a Services Worker who is an employee or volunteer of the Contractor to
have access to Sensitive Information unless the Services Worker has first entered into a confidentiality
agreement with the Contractor to keep Sensitive Information confidential on substantially similar terms
as those that apply to the Contractor under the Agreement.

Services Worker security screening

4, The Contractor may only permit a Services Worker who is an employee or a volunteer of the Contractor
to have access to Sensitive Information or otherwise be involved in providing the Services if, after having
subjected the Services Worker to the personnel security screening requirements set out in Appendix G1
and any additional requirements the Contractor may. consider appropriate, the Contractor is satisfied that
the Services Worker does not constitute an unreasonable security risk. The Contractor must create, obtain
and retain Records documenting the Contractor’s compliance with the security screening requirements
set out in Appendix G1 in accordance with the provisions of that appendix.

Services Worker activity logging
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5. Subject to section 6, the Contractor must create and maintain detailed Records logging the activities of all
Service Workers in relation to:

(a) their access to Sensitive Information; and
{b) other matters specified by the Province in writing for the purposes of this section,
6, . The Records described in section 5 must be made and maintained in a manner, and contain information,

specified in Appendix (2, if attached.
Facilities and Equipment protection and access control
7. The Contractor must create, maintain and follow a documented process to:
(a) protect Facilities and Equipment of the Contractor required by the Contractor to provide the

Services from loss, damage or any other occurrence that may result in any of those Facilities and
Equipment being unavailable when required to provide the Services; and

(b) limit access to Facilities and Equipment of the Contractor
(@ being used by the Contractor to provide the Services, or
(#) that may be used by someone to access Information

to those persons who are authorized to have that access and for the purposes for which they are
authorized, which process must include measures to verify the identity of those persons.

8. If the Provirnice makes available to the Contractor any Facilities or Equipment of the Province for the use of
the Contractor in providing the Services, the Contractor must comply with any policies and procedures
provided to it by the Province on acceptable use, protection of, and access to, such Facilities or Equipment.

Sensitive Information access control

9. The Centractor must:

(a) create, maintain and follow a documented process for limiting access to Sensitive Information to
those persons who are authorjzed to have that access and for the purposes for which they are
authorized, which process must include measures to verify the identity of those persons; and

(&) comply with the information access contro} requirements set out in Appendix G3, if attached.

Integrity of Information

10. The Contractor must:

(a) create, maintain and follow a documented process for maintaining the integrity of Information while
possessed or accessed by the Contractor; and

(b)  comply with the information integrity requirements set out in Appendix G4, if attached.

11.  For the purposes of sectionn 10, maintaining the integrity of Information means that, except to the extent
expressly authorized by the Agreement or approved in writing by the Province, the Information has:

{a) remained as compiete as when it was acquired or accessed by the Contractor; and
(b) not been altered in any material respect.
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Documentation of changes to processes

12.  The Contractor must create and maintain detailed Records logging any changes it makes to the processes
described in sections 7, 9 and 10,

Notice of security breaches
13. I Confractor becomes aware that:

(a) unauthorized access, collection, use, disclosure, alteration or disposal of Information or Records
containing Information; or

(b)  unauthorized access to Facilities or Equipment

has occurred or is likely to cccur (whether or not related to a failure by the Contractor te comply with this
Schedule or the Agreement), the Contractor must immediately notify the Province of the particulars of that
occurrence or likely occurrence. If the Contractor provides a notifications under this section other than in
writing, that notification must be confirmed in writing to the Province as soon as it is reasonably
practicable far the Contractor to do so.

Review of security breaches

14.  If the Province decides to conduct a review of a matter described in section 13 {(whether or not the matter
came to the attention of the Province as a result of a notification under section 13}, the Contractor must, on
the request of the Province, participate in the review to the extent that it is reasonably practicable for the
Contractor to do so.

Retention of Records

15.  Unless the Agreement otherwise specifies, the Contractor must retain all Records in the Contractor’s
possession that contain Information until directed by the Province in writing to dispose of them or deliver
them as specified in the direction.

Storage of Records

16.  Until disposed of or delivered in accordance with section 15, the Contractor must store any Records in the
Corttractor’s possession that confain Information in accordance with the provisions of Appendix G5, if
attached.

Audit

17.  Inaddition to any other rights of inspection the Province may have under the Agreement or under statute,
the Province may, at any reasonable time and on reascnable notice to the Contractor, enter on the
Contractor’s premises to inspect and, at the Province’s discretion, copy:
(@)  any Records in the possession of the Contractor containing Information; or
(t) any of the Contractor’'s Information management policies or processes (including the processes
: described in sections 7, 9 and 10 and the logs described in sections 5 and 12} relevant to the

Contractor’s compliance with this Schedule

and the Centractor must permit, and provide reasonable assistance to the exercise by the Province of the
Province’s rights under this section.
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‘Termination of Agreement

18. In addition to any other rights of termination which the Province may have under the Agreement or
otherwise at law, the Province may, subject to any provisions in the Agreement establishing mandatory
cure periods for defaults by the Contractor, terminate the Agreement by giving written notice of such
termination to the Contractor, upon any failure of the Contractor to comply with this Schedule in a material
respect.

Interpretation

19.  In this Schedule, unless otherwise specified:

(a) references to sections are to sections of this Schedule; and
(b) references to appendices are to the appendices attached to this Schedule.

20.  Any reference to the “Contractor” in this Schedule includes any subcontractor retained by the Contractor to
perform obligations under the Agreement and the Contractor must ensure that any such subconiractors
comply with this Schedule. :

21. The appendices attached to this Schedule are part of this Schedule.

22, If there is a conflict between a provision in an appendix attached to this Schedule and any other provision
of this Schedule, the provision in the appendix is inoperative to the extent of the conflict unless the
appendix states that it operates despite a contlicting provision of this Schedule,

23.  If thereis a conflict between:

{(a)  aprovision of the Agreement, this Schedule or an appendix attached to this Schedule; and
(by adocumented process required by this Schedule to be created or maintained by the Contractor

the provision of the Agreement, Schedule or appendix will prevail to the extent of the conflict.

24. The obligations of the Contractor in this Schedule will survive the termination of the Agreement.
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SCHEDULE G - Appendix G1 — Security screening requirements

The personnel security screening requirements set out in this Appendix G1 are for the purpose of assisting the
Contractor determine whether or not a Services Worker constitutes an unreasonable security risk.

Verification of name, date of birth and address

1. The Contractor must verify the name, date of birth and current address of a Services Worker by viewing at
least one piece of “primary identification” of the Services Worker and at least one piece of “secondary
identification” of the Services Worker,* as described in the table following this section. The Contractor
must obtain or create, as applicable, Records of all such verifications and retain a copy of those Records.
For a Services Worker from another province or jurisdiction, reasonably equivalent identification
decuments are acceptable.

Primary Identification Secondary Identification
Issued by ICBC: »  School I card (stzdent card)
»  Bank card {only if holder’s name is on card)
« B.C. driver's licence or learner's licence {must «  Credit card {ondy if holder's name is on card)
have photo) »  Passpost
¢  B.C, Identification (BCID} card e  Foreign birth certificate (2 baptismal certificate is not
acceptable)
Issued by provincial or territorial government: »  Canadian or US driver's licence
«  Naturalization certificate
«  Canadian birth certificate »  Canadian Forces identification
»  Dolice identification
. Issued by Government of Canada: »  Foreign Affairs Canada or consular identification
e Vehide registration {only if owner's signature is
»  Canadian Citizenship Card shown)
= Permanent Resident Card »  Picture employee ID card
« Canadian Record of Landing/Canadian +  Fireurms Acquisition Certificate
Immigration Identification Record «  Social Insurance Card {only if has signature strip}
» B.C CareCard
«  Native Status Card
& Parole Certificate I
s Cormectional Service Conditional Release Card

*It is not necessary that each piece of identification viewed by the Contractor contains the name, date of
birth and current address of the Services Waorker. It is sufficient that, in combination, the identification
viewed contains that information.

Verification of education and professional qualifications

2. The Contractor must verify, by reasonable means, any relevant education and professional qualifications of
a Services Worker, obtain or create, as applicable, Records of all such verifications, and retain a copy of
those Records.

Verification of employment history and reference checks

3. The Contractor must verify, by reasonable means, any relevant employment history of a Services Worker,
which will generally consist of the Contractor requesting that a Services Worker provide employment
references and the Contractor contacting those references. If a Services Worker has no relevant
employment history, the Contractor must seek to verify the character or other relevant personal
characteristics of the Services Worker by requesting the Services Worker to provide one or more personal
references and contacting those references, The Contractor must obtain or create, as applicable, Records of
all such verifications and retain a copy of those Records.

Security interview
4. The Contractor must allow the Province to conduct a security-focused interview with a Services Worker if
the Province identifies a reasonable security concern and notifies the Contractor it wishes to de so.

24
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APPEMDIX I - Group 1 Rates
EXPENSES FOR CONTRACTORS

The following are allowable expenses for contractors. Alf expenses must be paig by the contractor. Expenses cannot be direct
hilted to the minfstry except in unusual circumstances (In thase cases a special clause must be Included in the contract}. Original
receipts must be submitied with the expense claim {when receipts are required) but photocopies of receipts will be accepted if
the contractor requires the original for anather purpose {e.g., to cialm for HST credits).

Travel Expansas

The contractor must be outside their headquarters area (32
kilometres from where they ordinarty perform their duties) to be
eligible to claim travel, meal and accommodation expenses.

1.Mezl Alfowances:
Effective November 7, 2012, the following meal allowances
can he claimed which rust not exceed $48.00 per day
{receipts are not reguired);

Breakfast only $11.75 | claim if trevel starts
before 7:00 a.m. or
ends after 7:00 a.m.

Lunch only $13.50 { claim if trave! startg
before 12:00 noon or
ends after 12:00 noon.

Dinner only $22.75 [ claim if travel sfarts
before 6:00 p.m. or
ends after 6:00 p.m.

Ereakfast and lunch aniy $25.25 | see above

Breakfast and dinner only | $34.50 | see above

Lunch and dinner only 36,251 see above

Full day $48.00

2.Mileage Rates When Using Private Vehicle;
Effective April 1, 2013, the private mileage altowance Is 5,52
per kitometre {receipts are not reguired). This rate can be
claimed when using a prvate vehcle for fravel. Tt s intended
to cover costs of gas and maintenance.

3. Taxi and Parking:
Taxt and parking charges will be reimbursed if receinis/copies
of receipts are provided. Tips identified separately on taxi
receipts cannot be claimed.

4,.Car Rentatls:
Appraved car rental agencies and the maximum rates for each
community are listed at vrww, pss nov.beua/Csgfeateaones)
valoc o renlalsy/webiage retitals dalty/vehucle rantals  dally hin
Fsug -v-reo Other agencies are to be used only when these
agencies cannot sepply vehicles or when renting a vebhicle
outside BC. Contractors should ask for the government rate,
Receipts/copies of recelpts are required.
FAI (personal accident insurance) will not be reimbursed.
COHW/LDW (collision/loss damage waivet) will be reimbursed
only when renting from a company nat on the approved list tor
the specific community or when renting outsice BT,

5. Accomemodation: -
a) Hotel/matel (Receipt/copy of recelpt and pronf of
payment required).
Approved hotels and the maximum rates that rmay be claimed
for rooms and supplementary items (e.q., parking) are listed
in the Accommadation Guide at
Aty frae sy e ca/Businessitavel
Rates may vary between summer, winter and shoulder
SEasOns.
Oniy the single government rate wili be reimbursed.
The "number tn party” ideritified on the receipt must show onily
one person,

€S FASE 031 REV APR/13

Process for Selecting Accommodation:

+« Select the most cost-effective hotel from the
accommedation guide that meets your business
requirements,

« Ensure the expectations. of the ministry expense authority
are clarified {thraugh the contract manager) regarding the
price of accommodation before travel tekes place.

» Ensure the rabtes charged by the hotei for the room and
supplementary charges are at or below the rates quoted in
the accommadation guide.

[f the contractor cannot stay at any of the hotels listed in the
guide due to an exceptionat or emergency situation, pre-
approvai must be obtained from the ministry axpense
autharity and attached to the expense claim. This approval
should be obtained through the contract manager.

b} Private lodging (recelpts are not required):
$30 per night may be claimed when private iodging is
arranged {e.g., staying with friends).

6. Airfare:
Economy airfare anly will be reimbursed, Receipts/copies of
receipts and proof of payment are required,

7.Miscellanecus Travel Expenses:
Laundry, gratuities, porierage and personal phone calls cannot
be ¢laimed. Ferry charges and highway talis can be claimed if
supported by an ariginal recgipt. Gther rmscellancaus
expenses incurred when travelling {e.qg., courier and
photecopying charges) can also be clalmed f supported by a
receipt/copy of receipt,

8. 0ut-of-Province Travel:
When B.C. contractors are required to treve! out-of-pravinge, a
Travel Authortzation form spproved by the director must
accompany the expense claim.

Other Expenses

i.Business Expanses (e.g., all costs associated with meetings,
including business and guest meals):
Claims for business expenses must be accomnpanied by an
approvad Business Expense Approval form {which should be
completed by the ministry, not the contractor).

2.G5T:
Contractors registered with the Canada Revenue Agency for
GST purposes are entitled to claim input tax credits for the
GE5T pald on their travel expenses and must deduct Ehis befora
they invoice the ministry.

3.Miscellaneous Expenses (e.9. business telephoneffax calls,
newspapers, erc.);
Miscetlanscus expenses will be paid if supported by original
receipts and in our opinion are necessarily incurred by you in
providing the service. Contact the contract manager before
incurring any miscellaneous expenseas.

Contractor Initials: & ;_\, 51
A

W
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" BRITISH
COLUMBIA

July 6, 2015

Teo: All Government Vendors

This letter is to introduce and inform all authorized Province of British Columbia travel industry suppliers
to Don Zadravec, as a cost recoverable Contractor to the Province of BC, Don Zadravec is permitted
access fo provincial government rates aflowed to all regular government employees for the period

July 6, 2015 to September 30, 2015. Vehicle rental agencies should note that all conditions of the
provincial government agreement apply with the exception of Personal Injury Insurance (PH). Purchase
of Pil is at the discretion of ihe customer and is not a reimbursable cost.

The Contractor named above agreas that the services or goods obtained by virtue of this Letter of '
Authorization are to be used solely for services supplied to the Province of BC. The cost of the service
or geods will be reimbursed to the Confractor by the government, at the rate(s) supplied.

This Letter of Authorization is not transferabie and is not to be used by anyone other than the
Contractor named above. Personal or other use of this letter or services/goods provided through the
use of this lefier, for other than that stated in the Contractor's agreement, is forbidden. Such use may
result in termination of the agreement and future ability to receive authorization to access government
contracts, Corporate Supply Arrangements (CSAs) or Standing Offers (SOs} in the future. Should you
require verification of this letier please confact me at 250 356-7513.

Thank you,
Tracey Dotdge
Tracey Doldge

Financial Analyst .
Government Communications and Public Engagement

Ministry of Advanced Govemment Communications Maiking Address: Telephone: 250 356-7513
Education and Public Engagement Box 9409 STN Prov Govt Facsimile: 250 387-6687
Victoria BC VW 9V1 Website: wrarar.gov.be.ca/fin
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| SERVICE CONTRACT CHEGKLIST ~ Pagel |
mr‘l!n must E md br all service copfracts and mmendmeants tn sanvice conbretts Involving &n incressa 1o the d-aHar value, H requies

approvel frans the contracl managar and the ADM fonly ih oertain crcumnstanses) before the contrectismendment ks signed. After being smned by both
partias, atlach the grigim condractfamendment 4o the originel Servite Contract Checklis and forward (o Contracts & Prosuireiment Financial and
Adrrinisiration Services Branch, Ministty of Technology, Innovetion, and Citizens' Services.

DESCRIPTION OF CONTRALT - Complate Part 1 tor all cobbracts and amendments.

— rrre e
A

Legal Cantrastor Namte Zadraves, Don | Rag#: 2066 | Contract®; C16GCPE2066
ContactType:  [X|New [ [Mitiyear [“JRenewal [ Jamendment [ Brief Desciption of Sewices:
p|Tems Jul6, 2015 - Sep 30, 20%6 Rale (par four oz day) NR_ per Romr Pmﬂ?aﬁh‘aiaghﬂommunlc&ﬁmsﬁawm%ftaming
A to EC's Econony
B CONTRACT CODING: (i miore lnes nnstad aftach saparsie sheet) &5
T amwunt | o] Rew senin | 5108 | prfot §
i $23000 o | 11348 | 54420 | 6001 | 116014
§1000 ot § 14348 § 34420 | Go02 | 11ND14G
$24000 GONTRACT TOTAL
EmimoRly Ustd Comract STOBR:
BOMMAE: Cporatlonal - Perg/Expansas foy cotraels Sl prosida fos 2 dinact 8404 /02 - Asvinory ~ Fosfaxpanmes for contacts wilh the provislon of advisory

proviskon of good or sanvices b the defivary of puvemment progemsre (g, profec: seyvices to the mrimlstien (agr, manegement coansidtion)
gl G302 - Heta Dpemticng Non WIS - Feesiapenses for cotincis fikt previde fora
EH0E04 - Reguintory - Fees/enpeniat R confracts that drovide a direst provision drect provision of TF refsted poodizeivions th Ha deliveiy of government progrems

of poois ar services fequiced by statis or regulation, (e.g.. data processing, opsialing lasses rentals),
BUZH21 - Edueation i Trining - Feusipances for contragis hat deliver B3890 - Dirta Gopauting: Non-WIE - Feasfexpentes for cansuliing conircts
[ isiing io goverrment smpiovess. |, . mldtod i Iformotoneytems. .
SELECTION PRGOESS - Complate Part 2 for new contracts gnly, Do not complate for renswals or amandments, Select anly one bax,
Open Pracess: Direct Process:
[:] Retjgst for Prapostl (RFP} (100) RFP # : D Gonsrpatitive Prockss Amang Selscled Vandars [Construciion and
Suppliars subiik proposals on how, ard at what price, they wadld provide a Services under §75,400} (300)
asvice, A compeliive soficiation pratesa dmeng a Amitett fat of vendoms snd ot
L] tnvitafion to Queta {10} (160) IHC # atvertised on BS B (5.2, selciation o thvee o mors vanda) - CPFM
For pies based wervices Only - you know exactly what you want dosts and am 8.32(c){5). It vendare are on pre-quaiification fial, then use 401,
fookbrg Tor tha bost price.
[ othee Open Compatitive Prasess (£00)
Identify procees usad:

An openr compelitive process other tan Reque:t for Fropise! or lvitation to Quote
e umed {m.g,, Joinit Solution Procunement, kwitalion te Tondar), normstty by

azdvertisliy the cppoilimity on BG Bid.
Birnck Anard: .
Sois Spuics - Notice of Intant NOL#
[T} Pubiis Sector Omunization (200} ] L mmhmmmuwm%mmwmmm
“Fhes confraot wan negolisied fid directy awarded wiliow compeBiive process fa WOl 5 not o compelifive procsss) becausa the sinisiry befaves but cannot
Dmgem%hmmmmmwm atrfcliy prove tit onfy one canlacier i guadfiad and B Notice of imlent 32
pasted, A NOI muet bo peetad o BC Bie when & contract for enrvicas or
p{  Tha conimclls nagofieted and dimatly ewesded witheul competiive process conptncion valuod ot more Hist $5U,000, 15t be diratly awatded on e
A Tocusa U misiy can shiclly pava that anly an cantcion is quatiied. A basle, Note: 1t b Tecommended st & MO! ba posti for opportunking valued
NOY s not required, Note: Evidence of how the minlsliy "proved” aoke soura at $28 005 oF cnom thal are being swaiied on thiz bagls,
R[] it psiocragio 1n the contvact B [ Pemmitted undar Corporsia Policy or Legisiation(206)
T ™ ho contmcl is negotiated and ciecty awarded wihoo! compatitve procass. - Lo Dils code whan S1a Slract st was parmied undsy anotier corparate pofied
Decaisn an unfors el AMemency axists and the services could not be o hegistation. Do net use this cotle if anathor direck awad coder applies.
2 %hwm a exmpatiion process, E}DimdAwd-Un&rﬂS.ﬂﬂﬂ{Zﬂ?}
[ Seciitly, vvar, evc. 0% A difect awatd turs beon made for & corrast e than $25,000 s oatageries
‘v comraol s negokatead ard dinectly swartied wRhaul oompefitive process 200, 2A%Y, 2037, H3 e 204 do et epply.
because a compeiltive proceses wouid Inisftera wih the iinlarys sbéityte [ ] Shared Cost Amangement-Financial Assistance {2083
Dwmwwhmm.mﬂﬂwﬂme“hﬂ"’- M=y b direci awanted where finaocta) Beislance ks provided B & spaciicd
Ther coiiract Ia negotiated Bnd dhedhy ewarded witicut compstiive paocess taget roug or populiion {e.g. First Nahory, oF a direel beneficiary, imdivichol or
wirre tha gaquisition (i of 8 conftental of priviksd oAk S dEckeTs Tarmkly or legat gueidian under 2 commuintty/soclal service progranit)

gt an epen bidding process coukd rssondbly ke oxpReod &) compromise [} shared Cost Amangsment (208)
govertnenta! condidantatity. cause sconomic discuplion er be contrany lo public May be directly ewanded where a cormpetiiive seleclion |5 nol appropriste.

GUR n :
Campeliticn Among Vendoms oh a Pregualification List (407)
£] Setected endor From Pre-Gualiication List (460) Dammmsmmmmuwmwm
Azontmct Bat B bsserer! to 3 wndor ont 8 pra-gretficafion st witiout R pra-qualificalion i3], The process must bo conalatamtwith v nres pubnirad:
undortadng & competfive pracess, The process muet be consistent with the when Hia Sol way estabtihad, Check approprisia bex to Inteste whiah
rulss pisbiined when the letwas eelabiishsi Compeittive prcoat was Lsed:
[ Purchase from a Corporate Supply Armngamaent (500}
A pachee KoM a pre-ectablithed auporata supply arERgemant oy [ jrFP e 1 s Verval or Wetten Blds

deniflad In the Core Folicy Manua! sacien 8.3.2 a (1), [] other (piease Identifyy:
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SERVICE CONTRACT CHECKLIST Page 2

g
AGREEMENT ON INTERNAL TRADE (AIT)

Complete Part 3 for new contracts only. Do not compiate for Select only ane box.

[[] purchase Subject 1o ArT100) [] Exciuded - Secuty, Order, ete. (500)
The purchase is over the rade agreement (AIT) threshold for nefional advertising ($25K A purchase where compliance with the open fendering provisions sed out in AIT would
for gonds and over $100K for services and consiruciion) and is not excluded or inarfore with the Provinca's sbiity ko mainisin & securily or order of to prolec] human, snimsl,
exempied under any other provisions of tha AIT or olher calegory balow. plont e or haalth,

[X7] Purchase betow appéicabie AIT threshold (200) [ Exctuded - Product Compatiblity/Exclusive (500)
Tha purchasa is under thrasholds 325K for goods or $100K for services and conatruion. mmmxymm

products that musl be mainisinad by the manutachurer or i representative.
DW-WWM
The purchass is for servioes thal ere exemplad fom coverage of ATT crtowhich the | EXciuded « Procurement of Pratolype (700)
AIT doas not apply by virtus of its specific reference In ATT (0.g. heaith & social The procurement of B profotype or a first servios to be developed in the course of and for a
sarvices), particuler coniract for research, oxpariment, sludy of oripine] development, bul not for any

W -4V >7T

D Exchsded - Emengency (400)
A pirchase whero an un(orasesdbie skustion o Lrgency exixis end the senvies carmot | EX4U000 - {800)
be chiained in time by means of an open procurement. A purchase which, under exceplional circumstences, maty be exciuded by the Provinos from
tha epplication of Chapter § of the AIT for regional end economic developmenl purposes,

POLICY COMPLIANCE - NEW CONTRACTS - Gomplete for new contracts only. Do not compiete for renewals/amendments

1. Before taking sips 1o find a confracior, 8 cost benefil justicalion (CBJ) must be prepared fof Bervics contracts aver $100,000. Where
appropriate, it should include & cost comparisan between contracting out ve. ueing in-house resources if they were avallable, contract
oulcomes, elo. Has a CBJ been prepared for Inclusion In the contract file? (CPPM 6.3.1.5)

2. Asperthe AIT/NWPTA, did you advertisa on BC Bid for any contract over $75,000 or if a prequalification list was used, did you sslect the
oontractor through a competiive process between all suppliers on the ist? (CPPM 6.3,2.¢)

3. Program Assistant Deputy Minlster (ADM) pro-spproval ks requined for all servios conlracts thal ane being direclly awarded. Hes a Direct Award
Form and if applicable a Briefing Nole been signed by the ADM for inclusion in the contract file?

4, [fthis contract was direclly awarded (including the poticy exemptions in CPPM 6.3.3.8) have the reasons been clearly explained and
documented on the Direct Award Form? (CPPM 8.3.3.8)

5. Wihis contract is being awardad lo a contractor that has been used for similar work in the previous 3 months (3 months from previous explry
date) the new contract must be approved by an expense authority wilh authordly for the combined total of the contracls, Hae the appropriate
expense authorily approved the contract? (CPPM 8.3.22.11) *

8. Cenyou confim thal this coniract does not consiitute an employerlemployee relaionship (CPPM 6.3.1.8). For more information, refer fo
*Employee or Seli-Employed” pamphilel at hitp:/Awww.cra-arc.gc.calE/publigirod110/rcd 110-13e.pdf

7. Ifthe General Service Agreement was not used, or the contract is $250k or over, did you obtain Legal Services and Risk Management

HOOH 3§

=

approval? Documentation of approval musd be kept in the contract fle. (CPPM 8.3.3.2.4)
Does Schedule A clearly identify spacific and measurable conlact deliverables? (CPPM 6.3.6.c) )

9. Does Schedule A clearly identily the process the ministry will use lo monlior the contractor's performance (e.g., frequency & format of reporting
requirements)?(CPPM 6.9.6.c)

10. I sub-contreciors will be providing any of the sesvices are they idantified in Schedule C?

1. ifSchedule D (insurance) is attached, is the insurance adaquats to.cover the risks associated wilh this contract? Insurance overview -
nstpsiigww.fin.gov.be.cafgws/ptimivoolover.sim

12. if Schedule D (insurance) is atieched, have you attached a BC Cerfificate of insurance form o be completed by the contraclor's broker/ agent?
(CPPM 5.3.3.2.11). BC Certificaa of Insurance - Form

13. The Contracior Informalion Package should be included and forwarded to the contractor. Has it been included? information Package (no
axponses)

14. Appendix 1 - Expenses for contractors must be altached to all sesvice contracts that include expenses. Have you atiached Appendix 1?7
(Group 1 rates), (Group 2 rates)

15. Hihe contract is $10 milion or more, has a vendor pesformance reference check been compleled? (CPPM 6.3.30.1)

a2 4> T

O EEO0O0EROE OB@E0O OF
OO000000000 OoOooOo gajs

B 083X

CONTRACT AMENDMENTE - Complete Part § for contract amendments only.

Reason for amendment: Previous Amount $0.00
P Amendment Amount: $0.00
g New Contract Total: $24,000.00
T{ poLICY COMPLIANCE Yes MNo
1. Does the emendment format comply with those oullined in CPPM? (CPPM 6.3.3.2.8)7 D D
5]  Modfication Agreement - (templae)
2. The amendment amoun{s) must ba added % the original amount of the contract to determine the new fotal for approval requirements. Has the D [:]
appropriale expense authority approved the amendment?
3. Have the circumstances that caused this contract o be amended heen clearly documentad for incluston in the contract file E] D
{e9.. unforeseen technical problem delayed the project and the detalla are explained in the fle)?
"""FPWP =Compiete Part 8 for all contracts and amendments
Contract Mgr. Neme: Lisalesle | =ADMMName /. - APPO Clerk:
; ; -~ R — J’/’/S/ //4;//3), 2 /L7
Ry ~y - - .
T :7()(—-'\. L N ’---}...:; >, (.ar,-:kl‘ SN M Mo D i -
s Signature & Date Sgratwe&Date SO, - O 1 [ =5 initisis & Date

“<ADM elgn-off Ia only requined if the contract was cireclly swaitled (STOB 63XX conlracts axempt), of professional services > 10K or the answar ta eny of the questions in Pert 4 or 5 wes 'NO".
CS CFS 022 REV April 2014
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DIRECT AWARD JUSTIFICATION AND PRE-APPROVAL REQUEST  cusrs:
—_— =
FORM USAGE AND ROUTING:
Th'nbrrnrullbaMWhmmbMMhMMMMammmmmﬁmm
contract policy. Uniess the contract is an emergancy, this form musi be complated and pre-approved prior to any discussions with or commitment fo the vendar.
Pre-approvel is required by the expense authorlly and if @ direct award the program assistant deputy minister. The original completed and signed form must be relained in
the program contrac] e
Send completed formye) ¥ Contracs & Procurement for processing. |
CONTRACT INFORMATION B !
Ministry: Ministry of Advanced Education Program: Aboriginal Relations and Reconcillation Communications Offics
P| Coniract Manager Neme and Phone  Lisa Leslie 250 853-3211 [
‘;Lag-lcmmmm Zadravec, Daon !
T| Contract Vaiue: $24,000 | Term: Jy) 6, 2015 - Sep 30, 2015 | STOB; 5001 602 Contract Type[X] New [ ] Multi-year [ ] Renewal ;
1 | Commonly Used Contract STOBs: 6101/02 - Advisory - Fess/axpansss for confracta with the provision of advisory senvices to the i
- Opasaional - Feesfexpenses for contrecis provida provision minisiry (8.0, mansgemend consulting).
mﬁmhnmdw:-mpw.:-mp:;m‘ o W-mem-hnhwnuhmwwunmwd
B003/04 - Reguletory - Feeslexpensus fur contracis thet provide for a dirsct provisionof [T relisiad goodsiservices in the delivery of g progrems {ng., dala g ing, oporating
{goods or services required by statule or regulation. lonso rentals).
6020421 - Educallon and Training - Feasiexpenses for contracts (hal deliver ralning lo 630910 - Data Consulfing Non-WTS - Feesiexpenses for consulling conlracts raleted to information
governmeni employess. systems.
RATIONALE FOR ALL DIRECT AWARD CONTRACTS
1. Dascribe the services required and provide an explanation of why you need to acquire these services,
Provide Strataglc Gommunications Servicas Perialning to BC's Economy
2. What la the financlal or other Impact if this direct awerd Is not approved and a competiltive process &s required?
Conlract under $256K ~ undertaking @ compelilive process is not cost-effective.
3._Under which Core Policy and Procedures Manual exception s this direct eward reques! being mada (see saclion 8.3.3)7
P Public Sector Organtzation (200) [] Meotice of intent (205)
A Sole Source (201) [7] Permitied under another policy or legistation (208)
R| [] Emergency (202) [X] Services and Construction under $25,000 (207)
T| [ secuity, Oater, ste. (209 [ ] shered Cost Arangement - Financiat Assistance (208) .
9 [7] conficeniatiy (204) - ] shared Cost Agreement (208) i
4.aqﬂnmumwmmmummdhmmumm.mummmmm,m
economic disaster or be confrary io the public inferesf)?
This confract waa awarded In accordence with the pre-award and solicitsiion criterta included in the Core Policy Manual seciion 6.3.2.¢.8, The contract Is less than
$25K and underiaking a competitive process Is not considered reasonable or cost effective. This coniractor has the experiise fo provide these sarvices and is available,
5. Has your program used these services In the past? Il yes, who was the vendor and wes the opportunity competitively bid or direct awarded? Provide the most recent
date and coniraci value,
No.
6. Will this purchase obligate governmant ta this vendor for fidure purchases (e.g.. malnienance, licensing or continuing need)? If yes, provide detais.
No.
7. Were alterative vendors evaluaied? I yes, who were thay and why were they unacceptahle? If no, why were altematives not gvaluated?
Refer to #4 above.
e e ——
ADDITIONAL RATIONALE FOR SOLE SOURCE CONTRACTS ONLY
: 1. Why Is the requested vendor the only one that can meet your requirements? Provide specific, quantfable factors andfor quafifications and explsin why they are
necessary,
R
T z.mmmwmmmmmmmmuwmmmm«-mnmwm«:mmm
3 that mel your necda.
i;mm. Name:Lisa Leslie ADMName: [ s A 3
- - % & . . * F 4 AL | .\' A ' (8 :'I . :
T-/%/ LAl X ~hadhil o JENS | C AU NS Grg e =
4 |-Signifure & Date ‘ 7 ' Signature & Date 201 071 1D .f
[

CS CFS 052 REV APRIL 2014
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Doidge, Tracez GCPE:EX

L0535

From: Champion, Denise GCPE:EX

Sent: , Thursday, July 2, 2015 3:06 PM

To: Doidge, Tracey GCPEEX

Cc; leslie, Lisa GCPEEX

Subject: Re: Approval Required: Don Zadravec - Expenses
Tracey,

.22 - let's do as you suggest... thanks!

Denise

Sent from my BlackBerry 10 smartphone on the TELUS network.

From:; Champlon, Denise GCPE:EX

Sent: Thursday, July 2, 2015 3:05 PM

To: Doidge, Tracey GCPE:EX

Cc: Lestie, Lisa GCPE:EX

Subject: Re: Approval Required: Don Zadravec - Expenses

Lisa - your thoughts? Will stakeholder meeting be in Victoria or Vanc?

Sent from my BlackBerry 10 smartphone on tﬁe TELUS network.

From: Doidge, Tracey GCPE:EX

Sent: Thursday, July 2, 2015 3:01 PM

To: Champion, Denise GCPE:EX

Cc: Laslie, Lisa GCPE:EX

Subject: Approval Required: Don Zadravec ~ Expenses

Hi Denisa,

The attached Proposal indicates ”bossib[e meeting with industry stakeholders, approved expenses will be billed

separately”. -

With your approval, | will add an additional $1,000 to allow for expenses, bringing the total agreement to $24,000.

Please advise if | may proceed.

Thank you,
Tracey

From:; Stewart, Dawn M GEPE:EX
Sent: Thursday, July 2, 2015 8:33 AM
To: Doidge, Tracey GCPE:EX

Cc: Leslig, Lisa GCPE:EX

Subject: FW: DZ Contract

Please initiate contract, thanks.
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Thank you

Dawn Stewart
Manager, Financial Services
Government Communications and Public Engagement

-T 250 356-8595
F 250 387-6687

A BCJORS PLAN

This email message, including any attachmenis, is confidantial and is intended only for the use of the persan or persons to whom it is
addressed unless | have expressly authorized otherwise. If vou have received this communivation in error, please oelete the rmessage,
including any attachments, and notify me iimmediately by email or tefepirone.

From: Champion, Denise GCPE:EX
Sent: Tuesday, June 30, 2015 3:45 PM
To: Stewart, Dawn M GCPE:EX

Cc: Leslie, Lisa GCPE:EX; 'Don Zadravec'
Subject: FW; DZ Contract

Hi Dawn,

Further to the attached, can you please initiate contract documentation for Don Zadrevec to provide services as
outlined in'the attached commencing Monday, July 6 to September 30, 2015. Don'’s hourly rateis NR  and the total
contract is not to exceed $23,000. Copying Don here so you have his contact information.

Thank you!

Benise

From: Leslie, Lisa GCPE:EX

Sent: Tuesday, June 30, 2015 11:57 AM
To: Champion, Denise GCPE:EX

Cc: Fraser, John Paul GCPE:EX
Subject: DZ Contract

Hi Denise,

As discussed, attached is the final proposat from Don Z. No concerns with the content and hoping we can complete this
today.
Thanks very much.

lisa Leslie

Communications Director

Ministry of Aboriginal Relations and Reconciliation
250 213-7724
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Draft — Strategic Communicatiuns and Industry Outreach Proposal

Context :

in light of and response to the 2014 SCC Tsithqot'in title ruling, the provincial government is
seeking 10 raise awareness_and promote the benefits of working with First Nations to advance
and facilitate economic development initiatives in British Columbia, with a view to further
enhancing the provincg’s investment climate on all levels: local, national, and international.

Contract Purpose

The purpose of this contract is two fold: (1} to design and develop a communications strategy
to help advance the objectives of increasing investment confidence; (2} and assisting
government, industry and First Nations in showcasing B.C. as a strong, prosperous and
competitive economy —the economic engine of Canada.

Phase 1 - ldentifying needs and information gaps
» ldentify specific gaps in informational and marketing support from government to
industry, First Nations and international markets;
* Meet with the project team and possibly meet with industry stakeholders as directed by
the team lead prior to communications strategy development; and,
¢ Provide a report on gaps and needs to the project team.

Phase 2 — Communications Strategy
¢ Provide a detailed strategy to GCPE and the project team on ways to help close gaps
through specific communications activities, including immediate and long-term steps;
and, ) :
e Ensure strategy includes proactive communications advice and opportunities for
government representatives, industry and First Nations to showcase BC's investment
opportunities and include an issues management component.

Speciiically, the contractor wilf be excepted to:

1. Review and assess current approaches, with a view to identifying gaps and potential
opportunities;

2. Identify and provide recommendations on how best to inform and support the
province’s business community in working with First Nations in British Columbia;

3. tdentify and provide recommendations on how the province, business community
and First Nations can work in partnership to promote investment opportunities,
especiatly as it relates to further advancing the pravincial government’s international

~ investment agenda; and, _

4. Identify and provide recommendations to close any gaps in informational support
from government to First Nations with the goal of improving understanding of
business opportunities and help to advance the businesses interests of First Nations
in provincial, national and international markets.
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J
Draft — Strategic Communicauians and industry Outreach Proposal

For the project phases, all deliverables must be:
e Developed under the direction of the project team
¢ Supported by research and aligned with government policies
e Practical, concise, and clearly written in plain language

Fees will be based on a project basis and be in the amount of $23,000, with approximately 40
per cent of the project work focussed on phase 1 and 60 per cent on phase 2.

Project fees will be professional services only. Approved expenses will be billed separately.
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Doidge, Tracey GCPE:EX

From:; Stewart, Dawn M GCPEEX
Sent: Monday, June 15, 2015 2:56 PM
To: Doidge, Tracey GCPEEX
Subject: FW: contract - info
Attachments: Don Zadravec May 2015 CV.pdf
Contract to follow:

Thank you

Dawn Stewart
Manager, Financial Services
Government Communications and Public Engagement T 250 356-8595 F 250 387-6687 -

This email message, including any attachments, is confidential and is intended only for the use of the person or persons
to whom it is addressed unless | have expressly authorized otherwise. {f you have received this communication in error,
please delete the message, including any attachments, and notify me immediately by email or telephone.

-----Qriginal Message-——

From: Stewart, Dawn M GCPE:EX
Sent: Thursday, lune 4, 2015 8:40 AM
To: Loveless, Michelle GCPEEX

Cc: Champion, Denise GCPE:EX
Subject: FW: contract - info

Hi Michelle,

Don's daily rate isNR  based on 7 hours per day. Hourly rate varies from NR pending an the services he is

providing.

Thank you

Dawn Stewart

Manager, Financial Services

Gavernment Communications and Public Engagement T 250 356-8595 F 250 387-6687

This email message, including any attachments, is confidential and is intended only for the use of the person or persons
to whom it is addressed unless | have expressly authorized otherwise. If you have received this communication in error,
please delete the message, including any attachments, and notify me immediately by emaii or telephone,

--—-Qriginal Message-—--
From: Loveless, Michelle GCPE:EX
Sent: Tuesday, lune 2, 2015 9:37 AM
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To: Stewart, Dawn M GCPE:EX
Cc: Champion, Denise GCPEEX
Subject: cantract - info

Hi Dawn,
Follawing up on aur phone call - here are the details i'm aware of,
M.

Name and Contact Info:

Don Zadrevec

Resume & contact info attached
Mobile is best number to reach him

. Work:
Strategic communications planning for MARR shop; including preparation for Sept 2015 conference Would be working
on-site in the MARR shop (I need to confirm with Lisa Leslie and Sue Smith re: space) Timeframe - approx. two months;
but not thinking it's full hours, every day | suspect the wark will be work spread out over June-Sept

Rate:
Don guoted NR per hour
He's open to a daily rate - but i realize this might not be ideal if he's working sporadic hours/days
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Ministry of Advanced Education '

\5-0
INVOICE CODING SHEET

q -
N

Y I&afly Payment Clause

iProcurement

GCPE

*PAYEE NAME DN ZADEAVEC

CONTRACT/PO #

DATE INVOICE REC'D

*SITE

*SUPPLIER #
C16GCPE2055 INVOICE  (1.AUG-2015 INVOICE # #1
DATE DD-MMNLYYYY
14-AUG-2015 DATE GOODS/SVS. REC'D 31-JUL-2015
DD-MMM-YYYY DD-MMM-YYYY

US CURRENCY? YES D

RECEIPT# 8707

NAME &/OR ADDRESS OVERRIDE:

DESCRIPTION FOR CHEQUE STUB:

#1

DATE CHQ/EFT REQ'D GL DATE (if applicable) PAY ALONE? YES |:|

(only if urgent) DD-MMM-YYYY DD-MMM-YYYY
RETURN CHEQUE TO MINISTRY? D
AMOUNT PRE-TAX TAX RATE SERVICE NAME & SUPPLIER | OFA STOB &
CL RESP STOB | PROJECT ;
(INCLUDING TAX) AMOUNT Y — LINE # if STOB 57 ASSET #
$ 5,670.00 $ 5,400.00 esTs5% |019 | 11348 34420 6001 [11NO146
$12.00 $11.43 esTs5% (019 | 11348 34420 6002 |[11N0146
5,682.00 TOTAL

* EXPENSE AUTHORITY (EA) INFORMATION:

*

*BRIEF PAYMENT DESCRIPTION FOR EA NOTIFICATION:
Note: This is also the line description displayed on GL detail reports.

EA PRINTED NAME

STRATEGIC COMMUNCATIONS
Sepices Perthining To WS
« BECONOMM - Jury 2016

QUALIFIED RECEIVER (QR) CERTIFICATION:

met).

The goods provided or service delivered have been inspected or reviewed; and the goods or
services were properly received and documentation to support the account has been verified
(i.e., goods: as ordered, correct quantity and suitable quality, services: as contracted,
appropriale deliverables and/or performance criteria met; or other conditions, if any, have been

QR PRINTED NAME

QR SIGNATURE

ADDITIONAL INFORMATION OR INSTRUCTIONS:

BRANCH BUSINESS CONTACT NAME AND PHONE NUMBER:

LEILA KUJANPAA 387-1796

* Note: Fields with an asterisk do not need to be completed for iProcurement invoices.
FIN FSA 017 REV. JUN/10

ACCOUNTS DATE STAMP
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DON ZADRAVEC

August 1, 2015
- Invoice #1 P
Jra— Contract# 060315
RECEIVED NBCPE20SS
Don Zadravec AUG 1 2015

Bill to:
Government Communications and Public Engagement
Ministry of Advanced Education
PO Box 9409, Stn Prov Gov
Victoria, BC VBW 9V1
PE.FinanceBillin V.

Description Hours | Rate Amount

Preparation of environmental scan and
communications strategy pursuant to
contract #060315

Services performed July 6-31, 2015

Don Zadravec NR $5400.00
July 6 NR
July 7

July 8

July 9

July 13

July 14

July 16

July 17

July 20

July 21

July 28

July 29

July 30

July 31

Expenses excluding GST (parking and $28:59 Cldf_s- pex

mileage see attached for details) R ey
Total Fees and Expenses $5428.59 S|4, |

GST # 890489586RT0001 5% $27448 370,571 : e B

Total $5706:02- 548200

0t- 5400.00 QUALIFIED RECEIVER
02- H\ul'?) pATE:__ 1500
SIGNATURE: REFER T P

/REQE‘PT& 107 PRINT NAME: L LIE.
Syt MBER |\ 2Z0\S 356 -2015-53133




Bill to:

Government Communications and Public Engagement

Ministry of Advanced Education
PO Box 9409, Stn Prov Gov
Victoria, BC VBW 9V1

PE.FinanceBilling(@

August1,2015
Invoice #1

Contract# 060315

Description

Hours

Rate

Amount

Preparation of environmental scan and
communications strategy pursuant to
contract #060315

Services performed July 6-31, 2015

Don Zadravec
July 6 NR
july 7

July 8

July9

July 13

July 14

July 16

July 17

July 20

July 21

July 28

July 29

july 30

 July 31

NR

$5200.00 ,~

Expenses excluding GST (i:arkmg and
mileage see attached for details)

e Las | 08y peC

Total Fees and Expenses

GST # 890489586RT0001

5%

$5428.59 S|, U2,
27448

| Total

48 270,51
$5700:02- 5482, 00)

O“' Mtw
02' “ -L"%
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TRAVEL EXPENSE CLAIM FOR SERVICE CONTRACTORS

This form is for use by service contractors to claim travel expenses. The original claim form and applicable receipts must be attached as back up to
the service contract invoice. Refer to the service contract Appendix 1 for guidelines, allowable rates and receipt requirements.

DATE PLACES TRAVELLED - PERSONAL BUS/TAXI/ MEALS: ACCOMMODATION MISCELLANEOUS TOTAL
OF VEHICLE USE AIR/FERRY COSTS (CAR RENTAL, BUSINESS PHONE, ETC.) DAILY
TRAVEL DISTANCE x KM COSTS COST DESCRIPTION COSTS
'Y *e
20 15 RATE, o -
M D | FROM/TO (ENTER CITY NAMES) KM $ $ $ $ $ 3
04 | 06 | victoria 100 50 00 71 00 35 156 50
Vancouver
NR :
bt Bt B | T G N e ' ' _] | < e ¢ E
i " e 1o0% Y] »1{.;_-;]1 Edd \ \ i 2 ~ Lll E\i W o l J:‘-
NR ! : C
) I ] -'- ¢ } y ] ! Ll > > qi Pa ('.
L 1? 28y Jorluet l?‘.'..-_l_ - T4 y ol YO0 ekie b 3
o | NR ]
ViIAB >0 e 3 1| IR ? %l Lol LI &
N o d + Nt 1.8 ',;L o ' 9 J -!-’ 3 i e YA ! va
| | ||
T T T T
A )
g & L » &
CLAIM TOTAL L 9 : E

Embedded GST should not be claimed by service contractors. Please ensure GST is deducted from travel receipts.
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¢

RECEIPT PLACE FACE UP ON DASH

Stall # 66 7 o394 pM

Expiration Date/Time

051 A0 JUL 30, 2015
ML 17, 205

(

AECEPT

Stall # 66

Expiration Date/Tire

01:19 PM
JUL 06, 2015

Ldi303H DNIHHYd

H
3
-
@
r
0
B
.

Total Dus: $4.00 Rate: Park 2 hrs $4.008%
: Total Paid: $4.00 Payment Type: Carcls
Purchase Date/Tive: 08:5tar il 7, 2015 . 51 Purchase DatelTine: 1k1%an Jil 06, 20% _
Total Due: $4.00 nazg; Park 2 s sa.rog g.”:ﬁ : ngf - 2 }ﬂ g.; s&n& naup:'m 2 $4.00 ;
Total Paid: $4.00 yment Type: x i id: §4. ype: '
Ticket #: 00016453 Vach oo Lt 290 1 = Ticket #: 0001105 .
Setling: ) ing: -
Mach Nane: Lot 677 - 1 Crds22  Mastoad ol Vach Nane: Lok 67 - 1 g
:.hugh ion below : .
22 e-Card " el Cads.22
ek - Adh #: 031SS - e - Auth ¥ 074315
GLO patrons for parking refund 5 GLO patrons
e T e o subnit this to GLO
for parking refund u for parking refund

KEEP TICKET WITH YOU

iraticn DatefTine: 03:24pm Jul 30, 2015
m DatefTire: 0+24pm Jul 30, 2016

Total Due: $4.00 Rate: Park 2 hrs $4.00
Total Pald: $4.00 Paynent Type: Card
Ticket #: 00005470

Lot 230

LdIFDAH ONIMUYd

Mach : Lot 230 - 1

Card MasterCard
5.22 Auth #: 004725
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Kujanpaa, Leila GCPE:EX

From: Don Zadravec <NR

Sent: Friday, August 14, 2015 10:24 AM

To: GCPE Finance Billing GCPEEX

Subject: Re: Invaice from Don Zadravec contract #060315

Hi Lejla, sure not a probiem. | wasn't sure what the criteria was for mileage. Thanks for letting me know.

Feel free to change.
Regards,

Don

> n Aug 14, 2015, at 10:16 AM, GCPE Finance Billing GCPE:EX <GCPE FinanceBilling@gov.be.ca> wrote:

>

> Good morning Don,
>

> { am reviewing your invoice, and have naoticed that you are claiming mileage for 11 km. Mileage is only claimed when
travel is 32km away from the office. | will have to remove the mileage and your expenses part of the invoice will be

511.43 for the parking. This will adjust your invoice total to:

>$5411.43 + GST $270.57 = $5682.00

>

> Please advise if ! can change the totals on the invoice.
=

> Thank you,

5 -

> leils

> 250 387-2526

> From: Don Zadravec [mailto:NR

> Sent: Tuesday, August 4, 2015 10:46 AM

> To: GCPE Finance Billing GCPE:EX

> Subject: invoice from Don Zadravec contract #060315
>

> Please see the attached.

>

» Feel free to contact me with any questions.
>

> Don Zadravec

g

= NR

> <July invoice.pdf>S<EXPENSES_DZ_RECEIPTS_JUL15 pdf><EXPENSES_DZ_SUMMARY_iUL15. pdf>
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Ministry of Advanced Education

5 'O%‘:\ ‘03 { iProcurement
Early Payment Clause

INVOICE CODING SHEET pos GCPE
*PAYEENAME Z. ADRAVEC. DON *SUPPLIER # *SITE
CONTRACT/PO # C16GCPE2055 INVOICE  p1.sEP-2015 INVOICE # #2

DATE DD-MMMYYYY
DATE INVOICE REC'D 01-SEP-2015 DATE GOODS/SVS. REC'D 25-AUG-2015 RECEIPT# 8708
DD-MMM-YYYY DD-MMM-YYYY

US CURRENCY? YES D
NAME &/OR ADDRESS OVERRIDE:

DESCRIPTION FOR CHEQUE STUB:
#2

DATE CHQ/EFT REQ'D GL DATE (if applicable) PAY ALONE? YES O
(only if urgent) DD-MMIVILYYYY DD-MMM-YYYY
RETURN CHEQUE TO MINISTRY? D
AMOUNT PRE-TAX TAX RATE SERVICE NAME & SUPPLIER | OFA STOB &
CL RESP STOB | PROJECT i
(INCLUDING TAX) AMOUNT e o o e LINE # if STOB 57 ASSET #
$ 3,780.00 $ 3,600.00 GgsTs% (019 | 11348 34420 6001 |11NO146
$8.00 $762| osts% |019 | 11348 | 34420 [6002 |11NO146
3,788.00 TOTAL

* EXPENSE AUTHORITY (EA) INFORMATION:

*

QUALIFIED RECEIVER (QR) CERTIFICATION:

EA PRINTED NAME

*BRIEF PAYMENT DESCRIPTION FOR EA NOTIFICATION:
Note: This is also the line description displayed on GL detail reports.

PROVIDE STRATESCE COMMUNICATION
Servces Perraning o Bls
ECoNoMY - AUG 32 -25(15 \

QR PRINTED NAME

The goods provided or service deli d have been inspecled or d; and the goods or
services were properly received and documentation to support the account has been verified
(i.e., goods: as ordered, correct quantity and suitable quality; services: as contracted,
appropriate deliverables and/or performance criteria met; or other conditions, if any, have been
met).

QR SIGNATURE

ADDITIONAL INFORMATION OR INSTRUCTIONS:

BRANCH BUSINESS CONTACT NAME AND PHONE NUMBER: ACCOUNTS DATE STAMP

LEILA KUJANPAA 387-2526

* Note: Fields with an asterisk do not need to be completed for iProcurement invoices.
FIN FSA 017 REV. JUN/10
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September 1, 2015
Invoice #2

Don Zadravec
NR

Bill to:

| RECEIVED
P-12015

Contract# 060315

Qo pPe 2055

AT
VILATIONS

q=aT

Government Communications and Public Engagement

Ministry of Advanced Education
PO Box 9409, Stn Prov Gov
Victoria, BCV8W 9V1

PE.Fin illin v.be.c

Description

Hours | Rate Amount

Preparation of environmental scan and
communications strategy pursuant to
contract #060315

Services performed August 1-31, 2015

Don Zadravec

Aug 3 NR
Aug 4

Aug 5

Aug 6

Aug 7

Aug 21

Aug 24

Aug 25

NR $3600.00
v

Expenses excluding GST (parking see
attached for details)

$7.62 o o

Total Fees and Expenses

$3607.62 -

GST # 890489586RT0001

5% $180.38 v

Total

$3788.00

HepremBer 2,201

QUALIFIED RECEIVER
. 15.09'02 _
DATE: < D
ATTACHE
SIGNATURE: REFER 10

pRINT Name: LISA_LESLIE
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Don Zadravec
NR

PO NERBMENT i & AT
:“ nl‘Lﬁ il @er -
"-"-"—-‘--.-.-_.._

Bill tn:

September 1, 2015
Invoice #2

;[ RECESVE Contract# 060315
SEP -1 208

ELE=
Trrg-T

oo iy .

+ Government Communications and Public Engagement

Ministry of Advanced Education
PO Box 9409, Stn Prov Gov
Victoria, BC VBW 9V1
GCPE.Fina ith ov.hg

Description

Hours i Rate | Amount

Preparation of environmental scan and
communications strategy pursuant to
contract #060315

Services performed August 1-31, 2015

Don Zadravec

Aug 3 NR
Aug4

Augs

Aug 6

Aup 7

Aug 21

Aug 24

Aug 25

NR $3660.00

ot

Expenses excluding GST {parking see
attached for details)

$7.62 v oV

‘Total Fees and Expenses

$3607.62

GST # 890489586RT0601

5% $180.38 7

Total

$3788.00

QUALIFIED RECEIVER |
DATE: ‘-wa' o e

SIGNATUHE‘ ﬂ’

A
w / f
].___ e T
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RECEIPT

Stall # 6f

Expiration Date/Time

i1:41 AM
AUG 24 2015

Purchase Date/Tine: 09:4%ar hug 24, 2015
;:hf g:i $4.00 Rate: Park 2 hrs $4.00
; id:d 5 m%‘irg.ﬁ Payrent Type: Card
SIN #: 200010270014
Selting: Lot 677

Mach . Lot 677 - 1 ')3.%\

Ll 37 30 TN et

Card 822 MagterCard
Auth #:
a8 oo 068508

submit this to GLO
for parking refund

RECEIPT

Sfall # 54

Expiration Date/Tire

02:55 PM
AUG 07, 2015

Purchase Date/Tire. 12 55pr Aug 07, 2015

Total Due: $4.00 Rate: Park 2 hrs $4.00
Total Paid: $4.00 Payrent Type: Card
Ticket #. 000171

S/N #: 20000027044

Setting: Lot 677

Mach : Lot 677 - |

fards.22 MasterCard

suomit this to GLO
for parking refund

ST DNIRe v

LD I8 DN ey

¥
>
»
]
»
L]
Ed
4
-
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