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Job Description

Create Career College, Burnaby, BC (CCC) is seeking a dynamic individual to add to the
success of our Health Care Training department as the Department Head or Executive.

CCC is one of the most competitive post-secondary and career training colleges in the Great
Vancouver with the PTIB designation accreditated by the provincial and federal authorities. It
offers the most cutting-edge and career-oriented approach to learning under the guidance of
dedicated educational professionals in their respective fields from all over the world. To cope with
the expansion of our new Health Care Training (HCT) department, we are now looking for a
department head for the Department who would be expected to have the following missions and
qualifications.

What You Will Be Responsible For:

« Determine the strategic direction of the new Health Care Training department (HCT) at the
college to ensure efficient and effective operations and to meet the overall departmental
objectives

« Set departmental goals and provide guidance to the leadership team and staff to successfully
achieve the goals

« To be in charge of the design and development of the teaching program together with the
relevant course contents and materials for the HCT department, especially the new programs
including the Health Care Assistant (HCA) and International Nursing

+ To be involved in setting up the new department of the college

+ Manage and control the expenses and budget for the department

+ Serve as part of the leadership team and report on key operational activities related to how
we improve the overall operations and administrations of the whole Department while delivering
on key metrics

« Foster a positive team culture of accountability and ownership to facilitate continuous
improvement and high performance to achieve annual objectives
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+ Plan, administer and control the budget for new programs and/or syllabus

+ Develop & maintain professional development plans for the department

« Ensure outsourced vendor service level agreements are adhered to

+ Coordinate with Human Resources Department to facilitate employee relations activities and
ensure a proactive and participatory, and engaged workplace environment exists

+ Manage and control the departmental workforce, reporting, forecasting and operation
optimization

= Monitor trends and outliers in quarterly program reports, assign projects and initiatives to
ensure results are constantly improving and issues are addressed

« Promote quality achievement and top performers across the department; recognize and
reinforce individual and team accomplishments

« Manage special projects and duties as assigned by the Director or the executive team

What You Will Need To Be Successful:

+ 10+ years’ experience in the medical/health education field, with 5+ years' experience in
supervising other teaching staff in the relevant field

+ Professional English proficiency in medical/health education is required

« Doctoral degree in a relevant field or equivalent working experience is a significant asset
« Expertise in teaching experience with a proven record of developing Department strategies
which drive the developmental success of the department

« Advanced project management skills are assets

« Ability to maneuver and foster belief in departmental and/or organizational changes with
agility, flexibility and resilience

= Ability to think critically as well as creatively with the foresight to review relevant data and
consult the right departments when solving problems

« Ability to formulate, articulate and implement broad practical and strategic programs

+ A proven leader who is committed to grow and develop high-performance teams

+ Superior written, verbal and non-verbal communication skills as well as delivery execution

Job Types: Full-time, Permanent

Salary: $50,000.00 to $70,000.00 /year

Application Questions

You have requested that Indeed ask candidates the following questions:

+ How many years of medical/health education work experience do you have?
« What is the highest level of education you have completed?

Products — Resources — FAQ — Blog ©2019 Indeed - Cookies, Privacy and Terms - Contact
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City of Licence Office
.Burnaby Phone: 604-294-7320
Fax: 604-294-7163
licence@burnaby.ca
Issued To:

CREATE CAREER COLLEGE INC
650 - 4789 KINGSWAY
BURNABY, BC V5H 0A3

2019
BURNABY REGULAR BUSINESS LICENCE

Licence Number: BUS17-01800
Issued: 2018 October 27
Expiry Date: 2019 December 31

Licence Fee Paid: $430.00

DBA: CREATE CAREER COLLEGE
Description: Career college - 2 staff, 15 students
Location: 650 - 4789 KINGSWAY

BURNABY, BC V5H 0A3

Classification: Private School

* * * THIS IS NOT AN INVOICE * * *

The business as indicated above is permitted to conduct business as described by this licence provided the lawful requirements
relating to business operation and business location are maintained. Any change of business location, change of business nature
or transfer of licence must receive prior City approval. This licence must be displayed in a prominent place at the business location.

CHIEF LICENCE INSPECTOR
4949 Canada Way, Burnaby, BC, V5G 1M2 www.burnaby.ca

FORM 10030 Rev. 2017 10
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Number: BC0909119

BRITISH
COLUMBIA

CERTIFICATE
OF

INCORPORATION

The Best Place on Farth )
|

BUSINESS CORPORATIONS ACT

" Herehy Certify that CREATE CAREER COLLEGE INC. was incorporated under the Business
Corporations Act on April 28, 2011 at 06:13 AM Pacific Time.

Issued under my hand at Victoria, British Columbia
On April 28, 2011

RON TOWNSHEND
Registrar of Companies
Province of British Columbia
Canada

Page 54 of 84 JTT-2019-91194L



o Registry

Mailing Address;
PO BOX 0431 Sin Prav Govt.

Locatlon:
2nd Floar - 340 Blanshard St.

_‘ ' Vicloria BC VAW V3 Victoria BC
;;.tﬁfﬁiﬁl.:_}"h ; SCfVlCCS vmvw.cofporatecnine.gov.be.ca 250 2568626
' t. CERTIFIED COPY
Ol a Document filed with the Provinee of
nco rpo ra Io n Brilish Cofumbia Registrar of Companies
Application /7,
FORM 1 91 et
BUSINESS CORPORATIONS ACT RON TOWNSHEND
Section 10 Apdl 26, 2011

FILING DETAILS:

Filed Date and Time:

Recognition Date
and Time:

incorporation Application for:

CREATE CAREER COLLEGE INC.

incorporation Number: BCG909119 |

April 28, 2011 06:13 AM Pacific Time

Incorporated on April 28, 2011 06:13 AM Pacitic Time

INCORPORATION APPLICATION

Name Reservation Number:

NR2302867

Name Reserved:

CREATE CAREER COLLEGE INC.

INCORPORATION EFFECTIVE DATE:
The incorporation is to take effect at the time hat this application is filed with the Registrar.

INCORPORATOR INFORMATION

Last Name, First Name, Middle Name;

SHARMA, BANEETA

Mailing Address:

#205-7928-128 STREET
SURREY BC V3W 4E8
CANADA

BC0S09118 Page: 1 of 3
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Last Name, First Name, Middie Name:

SHARMA, GAGANDEEP

COMPLETING PARTY

Last Name, First Name, Middle Name:

SHARMA, GAGANDEEP

Completing Party Statement

Mailing Address:
#205-7928-128 STREET
SURREY BC V3W 4E£8
CANADA

Mailing Address:
#205-7928-128 STREET
SURREY BC V3w 4E8
CANADA

|, GAGANDEEP SHARMA, the completing party, have examined the articles and the incorporation agreement
appiicable to the company that is to be incorporated by the filing of the incorporation Application and confirm that:

a) the Articles and the incorporation Agreement both contain a signature line for each person
identified as an incorporator in the Incorporation Application with the name of thaf person

set out legibly under the signature lines,
b) an original signature has been piaced on each of those signature lines, and

¢} | have no reason to believe that the signature placed on a signature line is not the

signature of lhe person whose name is set out under that signature line,

Name of Company:

CREATE CAREER COLLEGE INC.

REGISTERED OFFICE INFORMATION

Malllng Addrass:
#205-7928-128 STREET
SURREY BC V3W 4E8
CANADA

RECORDS QFFICE INFORMATION

Mailing Address:
#206-7928-128 STREET
SURREY BC V3W 4E8
CANADA

NOTICE OF ARTICLES

Delivery Address:
#205-7928-128 STREET
SURREY BC V3W 4E8
CANADA

Delivery Address:
#205-7928-128 STREET
SURREY BC V3W 4E8
CANADA

BC0909118 Page: 2 of 3
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DIRECTOR INFORMATION

Y Name, First Name, Mlddle Name:
SriABMA, BANEETA

Mailing Address:
#205-7928-128 STREET
SURREY BC V3W 4E8
CANADA

Last Name, First Name, Middle Name:

SHARMA, GAGANDEEP

Mailing Address: ,
#2056-7928-128 STREET
SURREY BC V3W 4E8
CANADA

AUTHORIZED SHARE STRUCTURE

Delivery Address:
#205-7928-128 STREET
SURREY BC V3W 4E8
CANADA

Delivery Address:

$205-7928-128 STREET
SURREY BC V3w 4E8
CANADA

s.22 COMMON Sharas

Withcut Par Value

Without Special Rights or
Restrictions altached

BC0S09119 Page: 30of 3
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BRITISH

COLiMBia | dervices

BC Registry

Mailing Address: Lacalion:
PO Box 2431 Sl Prov Govt

wew . gorparateonline.cov.pe.ca

2nd Fioor - 940 Blanshard Stroet
Victoria BG VAW gV3 Vlelotin AT

t 877 526-1526

Notice of Articles
BUSINESS CORPORATIONS ACT

CERTIFIED COPY
Of 2 Document filad wilh the Province of
British Calumbia Reglslcar of Companies

y, 7o

CAROL PREBT

Na.me of Company:
CREATE CAREER COLLEGE INC,

REGISTERED OFFICE INFORMATION

Mailing Address:

SUITE 288, 1338 WEST BROADWAY
VANCOQUVER BC V6H 1H2
CANADA

RECORDS OFFICE INFORMATION
Mailing Address:

SUITE 288, 1338 WEST BRCADWAY
VANCOUVER BC V6H 1H2
CANADA

NOTICE OF ARTICLES

Delivery Address:

SUITE 288, 1338 WEST BROADWAY
VANCOUVER BC V6H 1H2
CANADA

Delivery Address:

SUITE 288, 1338 WEST BROADWAY
VANCOUVER BC V6H 1H2
CANADA

Page: 1 of 2
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DIRECTOR INFORMATION

)]
.ust Name, First Name, Middle Name;

Zhag, Peng
Mailing Address: Delivery Address:
s.22 s.22

AUTHORIZED SHARE STAUCTURE
$.22 COMMON Shares Without Par Value

Without Special Rights or
Restriclions attached

Page: 2 of 2
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" Create Career College

Create Your Future Here

Create Career College
#650-4789 Kingsway, Burnaby
BC, Canada V5H 0A3

DLI#: 019275297052

Tel: 778-379-0909

February, 2019

Company Information

Create Career College (the “CCC”) is one of the most competitive postsecondary and career
training colleges which was established in 2011 in Vancouver, BC. Over the past years, we have
been thriving into an international force in the field of education, and currently, introduce about
ten programs in a variety of disciplines to serving hundreds of students from domestic students to
the international students every year. Since the expansion of our college, we move from

Vancouver to Burnaby to serve the increasing number of students.

As a designated and accredited institution of Private Training Institutions Branch (PTIB) and has
earned the designation of British Columbia’s Education Quality Assurance (EQA) as well,
CCC’s primary goals are not only guaranteeing all our programs and instructions meet the
standard of quality, as the responsibility of the Designated Learning Institution (DLI) in Canada,
but also fostering an outstanding learning environment for vocational training, advancing the
community and sustainable society, and providing the excellent Canadian education to serve the

people of the British Columbia, Canada and the world.

650-4789 Kingsway
Burnaby, BC V5H 0A3
778-379-0909
info@createcareercollege.com
www.createcareercollege.com



Each year CCC aims to increase the number and diversity of our course offerings in response
to our students’ interest and demand. By following the next five-year strategic plan which
envisions a student-focused, inclusive learning community offering a scope of programs that
respond to critical sectors of the Metro — Vancouver region, CCC will launch The Health Care

Department to the public in this autumn.

By chasing the dream, the CCC, with the unremitting efforts of all staff, has completed the
establishment and improvement of management structure and educational structure for the
college in the past five academic years. The executive-levels composed the following: The CEO
conducts college’s strategies, the vision outlined for the college, workflow of other executive-
level officers that including the Dean, the Special Education Assistant (SEA), and the Director of
the Marketing Department. Each of them performs specialized functions.

The Dean is the representative person of the CEO and takes full responsibility for academic
development, the implement of policies in all educational department, and the recruitment of the
teaching staff. The SEA reports to the CEO directly, and answerable for all the support-line
departments and other administrative matters, especially for the Department of Student service;
moreover, the Director of the Marketing, authority by the CEQ, is in charge of the business
expanding and act as the spokesperson. All of them have worked along with the marketing

department, to ensure the college has proliferated and on the right path.

CCC, as an energetic and expanding private college with its experienced manager, instructors,
and associates, has been providing several educational programs and vocational training to
students from more than six countries around the world, creating a multi-cultural environment

and a wealth of experience.

Nowadays, CCC possess two support departments with educational departments including
Hospitality & Tourism Department, Commerce Department, and ESL Department to introduce
six main programs, such as Hospitality Management program, Travel & Tourism Management

Program, Business & Hospitality Communication program, Accounting program, Flight

Attendant Preparation Program, and English as Second Language (ESL) program. Most of these




programs offer students Practicum/Co-op opportunity after successfully finish the academic
part of the study, assuring all the theoretical knowledge that students have learned can be

practically applied to the real world working environment.

CCC now has at least five full-time employees with 11 part-time employees yearly.




1 Create Career College

Create Your Future Here

Create Career College
#650-4789 Kingsway, Burnaby
BC, Canada V5H 0A3

DLI#: 019275297052

Tel: 778-379-01909

January 2019

Job Description

Department Head of Health Care Training (HCT)
Create Career College
Burnaby, BC

Job Type: Full-Time, Permanent
Salary: $50,000 - $70,000 per Year
Language: English

Create Career College:

Create Career College (CCC) is one of the most competitive postsecondary and career training
colleges in the Great Vancouver with the PTIB designation accredited by the provincial and
federal authorities. It offers the most cutting-edge and career-oriented approach to learning under
the guidance of dedicated educational professionals in their respective fields from all over the

world.

650-4789 Kingsway

Burnaby, BC V5H 0A3
778-379-0909
info@createcareercollege.com

www.createcareercollege.com



Job Overview:

The Department Head (hereinafter referred to as the Head) of Health Care Training (HCT)
emerges from the faculty to assume a leadership role in the new department. The Head serves as
mentor to faculty colleagues and as collaborator with other college administrative officers,
interprets college policy, advocates for her department from a perspective of the best overall
interests of the College, leads department in important processes that shape the curriculum and
have an impact on the learning of students, and effectively articulates department and college
missions to internal and external constituencies.

The ideal candidate has a demonstrated ability to work in a post-secondary environment,
especially has a leading and teaching experiences in medical/health area, can balance both
strategic planning and tactical responsibilities. we are now looking for a department head for the

Department who would be expected to have the following missions and qualifications.

Job Requirements:

e 10+ years’ experience in the medical/health education field, with 5+ years’ experience in
supervising other teaching staff in the relevant field;

e Professional English proficiency in medical/health education is required;

e Doctoral degree in a relevant field or equivalent working experience is a significant asset;

e [Expertise in teaching experience with a proven record of developing Department
strategies which drive the developmental success of the department;

e Advanced project management skills are assets;

e Ability to maneuver and foster belief in departmental and/or organizational
changes with agility, flexibility and resilience;

e Excellent written and verbal communication skills in English and other languages will be

the asset.

2/4




Job duties include, but are not limited to:

Determine the strategic direction of the new Health Care Training department (HCT) at
the college to ensure efficient and effective operations and to meet the overall
departmental objectives;

Set departmental goals and provide guidance to the leadership team and staff to
successfully achieve the goals;

To be in charge of the design and development of the teaching program together with the
relevant course contents and materials for the HCT department, especially the new
programs including the Health Care Assistant (HCA) and International Nursing;

To be involved in setting up the new department of the college;

Manage, implement and review the department expenses budget, including the
administrative and marketing budget for new programs and/or syllabus;

Participating in the recruitment, employment and orientation of new department;
including demonstrating a commitment to the affirmative action goals of the College;
Foster a positive team culture of accountability and ownership to facilitate continuous
improvement and high performance to achieve annual objectives;

Develop and refresh new programs in order to attract new students and markets;

Develop & maintain professional development plans for the department;

Ensure outsourced vendor service level agreements are adhered to;

Coordinate with Human Resources Department to facilitate employee relations

activities and ensure a proactive and participatory, and engaged workplace environment
exists;

Maintain all staff files including all recommendations regarding administration actions
and teaching evaluations. Ensure the evaluation system of the new department is in place

and the evaluation process is followed and monitored;

3/4




e Monitor trends and outliers in quarterly program reports, assign projects and
initiatives to ensure results are constantly improving and  issues are addressed;

e Promote quality achievement and top performers across the department; recognize and
reinforce individual and team accomplishments;

e Manage special projects and duties as assigned by the Director or the executive team.

4/4




S Create Career College

Create Your Future Here
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Sophie M. Miao

Director & CEQ

Create Career College

#650-4789 Kingsway

Burnaby, BC

Canada V5H 0A3

Tel: 778-379-0808 | Fax: 778-379-0910
Email; SophieM@CreateCaresrCollege.com

February 28, 2019

Subject: Recommendation Letter
for Candidate s.22

Dear BC PNP Officer # Advisor,

My name is Sophie Miao, and [ have been acting as the Director and Chief Executive Officer at Create
Career Coilege (CCC) and | am writing you on behalf of cur college, 's our great pleasure ta pravide this
letter of recommendation for the candidate $-22

Starting in 2011, as a private vocational training college, CCC has bheen a designated and accredited
institution of Private Tralning Institutions Branch (PTIB) and has earned the designation of Sritish
Columbia's Education Quality Assurance (EQA} as well. CCC's primary goals are not only guaranteeing
all our pregrams and instructions meet the standard of quaility, but also fostering an outstanding learning
environment for vocational trairing, advancing the community and sustainable society, and providing the
excellent Canadian education to serve the people for British Columbia and Canada, as well as the
worldwide range.

Currently, CCC arimarily provides and promotes several main pregrams, from Hospitality, Tourism to the
Business, Acconnting, as well the Engiish programs as to the domestic students and international
students as well, CCC has consistently increased the number and diversity of our course and program
offerings in response to the educational marketing interest and demand,

Since early last year, based on owr comprehensive analysis and research on the Canadian market
particularly the BC labour market, CCC has been initating to laench the new Health Care Training
Department (HCT) Depariment and set up acw programs to the public for the coming develpment phase
to following the next five-year strategic plan. In particular, the new program of Health Care Assistant
(HCA) pentaining to the HCT deparimeni has been in the process of the registration with the regufator
since last year. We have invested over $200,000 CAD to the new department's physical and intangible
establishment, which includes the expensive clinical instruments, the classroom renovation o fit the
professional facilities and the course /program portiolios,

Meanwhile, CCC has been searching for the professionals and experts in this educaticnal and training
field in the pursuit of forming a effective teaching and managment depariment and the team.

143
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In particuiar, since late last year, we have been. despreately looking far an experienced deparimant
head or executive for the HCT department who would be fully capable of leading the vuinerable
“newbarn” department for growing heaithily and steadily, as we have realized that CCC currently
doese not have a fit person who could be installed to lead this brand new department, given this special
fleld needs a person who has medicalhealth training expertise as well as outstanding experience for
course delivering and managment,

Our hiring efforts for this position in the Iocal market have been going through the interal and
acquaintance's referals first as we always believe that the good candidates should have their credibiiities
established in place when appearing before us. We have ever considered to hunt for good persons from
the exact industry and sector directly in the local market.

Nonethelss, the focal efforts had resulted in barriers, disappointmenis and failures, ultimatlely, regardless
of the multiple rounds of interviews and assessments with those local appiicants.

Eventually, 2 promising and outstanding candiate, s.22
s.22

s.22

213
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s.22

As such, we have officially provided 522 in this foregoing regard recently as soon
as we finished our local efforts with a negative conclusion consequentiy,

in closing, we would like to restate our firm intention for hiring $-22 at the HCT
of CCC. We are totally confident that S22 in this new role. it is our
expectation to welcome $.22 from this fall to lead the new department,

We appreciate your great attention and efforts to assess this application and further facilitate to realize the
emnployment we provide to the applicant this time. if you have any question, please feel free to contact us.

Sincerely,

Create Career College
Per: /Z
[ syl

Sophie M. Miao

373
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BRITISH
COLUMBIA JOB OFFER FORM

Please visit our website to ensure that you
are using the current version of this form:
www.WelcomeBC.ca/PNP

y The personal mformatlon on thls form is collected by the Prownce of British Colum bla (thé “Prov}nce") for the purposes of admmnstermg, and
assessang applicat:ons under, the British Columbia Prov:ncral Nominee Program [‘che "BC PNP*, .as. authonzed by : sectlcn &of the Prowncial

«+ All fields are required unless otherwise nated. Complete all sections to the best of your ability, Handwritten forms will not be accepted.

1. Prospective Employee Information

EMBLOVEE'S FAMILY HAME{S} L EMPLOYEES GIVEN NAME(S)
s.22

2, Company / Ogaizaininfrtion ("Employer") -

LEGAL NAIE OF CONPANY / ORGAN ZATION o OPERATING NAKE (¥ DIFFERENT FROMLEGALNAME)
{Create Career College Inc. Create Career College
MALING ADCRESS B T CITY/TOWN PROVINCE/STATE COUNTRY POSTAL CODE
1650-4789 Kingsway Burnaby BC Canada VSH 0A3
BUSHHESS ACDRESS OF DIFFERENT FROM ABOVE} CITV/TOWN PROVINCE/STATE COUNTRY "1 POSTAL CODE
EAPLOVER COMFACT FANILY NAMAEIS) EMPLOYER CONTACT GIVEN NAMES) me = EMPLOYER CONTACT PHONE NUI 368
Miao Sophie CEQ (778) 379-0909
FMPLOVER CONTACT EMAIL . COMPAMY WEBSITE NUMBEROF FUL t_-nr.iﬁ-st)uw}@_;'gg i:.}_,:!__p_!f.)ﬁi

sophiem@createcareercollege.com Createcareerco“ege.com 8

WEAR COMPANY ESTABEISHED N BC.

2011 ) DENTFY THE CoMpanysecoromic secror: | Education
APANY LIGAE £ ¥ | ICORPORATED IN B L LIMITES LIAR LTV BARTH ERSHIP EXTRA-PROVINCIALLY REGISTFRFD M R.C,
SOMEALEGAE STRUETEHN ] £ {BICLUDES FEDERALLY INCORPORATED- COMPAN ES)
INCORPORATICN / REGISTRAION MiMeER | BC0O0GL 19 [ ] omien. errase sorcipy:

3, Jab Offer Information

JOBTHILE ______ T houmcy waGE ANNUAL WAGE HOURS WORKED PER WEFK
Department Head of Health Care Training $ 41.35 $ 64,506 30

WORK LOCATION 1 ADDRESS WIIERE THE EMPEOYEE WILL B_E_‘*’GRKING I (HW‘FO\W POSTAL CODE PHONE NUMBER
650-4789 Kingsway | Burnaby V5H 0A3 |} 7783780909
WORK LOCATION 2 ADDAESS WHERE THE EMPEOYEE WALE B_E_‘u'-’ORKiHG {IF ARPFLUICABLE) CITY/TOWHN POSTAL COQE PEONE NUMBESR

BC PNP Tech Pilot - Complete this section if the offered position is an eligible tech occupation:!
& TN JOBCFFER RICETERMIMATE {PERMAMENT)? {F MO, DESTRIED W] Y THE POSITION YOU ARE OTTER MG IS NOT AN INCETERMINATE FOSITION:

D Yes D No

IF NI IRDICATE THE ERPLOYMONT ENO DATE [DO-AMA-YYYY)

EC FMP JO8 CFFER FORM - JUNE 2018 Infarmalion available online at: www WelcomeBC.caPNP Page 10f 3
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BRITISH
COLUMBIA

Is this & Is this posltion covered under : - if yes, which

new position? Yes D No a Collective 8argaining Agreement? U Yes Ii] No unlent

Number of employess currently working in this accupatlon: 0 Number of current vacancies in this occupation: 1
Number of employees, in the same accupatlon and at this lacation, whose 0 Number of employees tempaorarily lald off In this 0
employment was terminated due to fack of work In the last 12 months: occupation, company-wide, In the fast 12 months

Are there any language requirements ather than English or Feench far the positlon? u Yes [_d Ne

IFyes, describe why the language is required for the position:

Has the company bean refused a Lahour Market Impact Assessment for this pasitton, ar simllar positions, fram Servi¢e Canada in the last year? [:l Yos Ma

i yes, explain the reasonis} why Service Canada refused the Labour Market Impact Assessment;

Coes the employee meet the necessary 8.0, centification, licensing or registeation required for the Job? D Yes D No /A,

if yes, desciibe what certificatian, licensing or reglstration thay require and provide this evidence st the time of appllcation:
if no, describe how this requirement will shortly be met:

4, Recruitment Summary:

Has actlve recrultment taken place Total number of applicants for - How many days did you formally recruit
Yes No y qay. ¥ ¥
in Canada for this posttton? IZI E] this position: 12 to filk this positien? 17

Descrlba the recruitment activities {type, focation and duration of advertisements, intervievss, etc.) that led to this Job offer, Including hew you first carne to know
about this applicant, For an applicant afready working for you, or for an appllcant who was promoted to this position from within your business, please describe the
recruitment activities that led to the Inlttal hielng, Including how yau fiest came to know about this applicant:

-- See the Attached page.

As the employer, the anus is on you to demonstrate that the job offer s hona fide. Peovide detalls regarding why you offered the position to this applicant. if yau
have offered the applicant a supenvisory or management position, provide details regarding what experience the spplicant previously obtained that convinced

you that the applicant was quallfied for the supervisery or management position:

-- See the Attached page.

Explain why the reciuitment effort was unsuccessful in hiring a Canadian warker:

-- See the Attached page.

BC PNP JOB OFFER FORM - JUNE 2018 formatlon availabla anilre at:weas WelcomeBC casPip Page 2of 3
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BRITISH
COLUMBIA

Eligible employers applying to the BC PNP must be financially sound and have a history of good workplace and business practices,
including compliance with all applicabie laws and regufations. These include, but are not lirnited to, the following empioyment,
labour, immigration, health, and safety laws and regulations:

Employment Standards Aci of BC Canada labour Code Other Important laws and reguiations:

Wage Statements Entitlement to Vacation Warkers Compensation Act of Beitish Columbia
Payment of Overtima Payment of Wages Immigration and Refugee Frotection Act
Entitlernent to Statutory Holidays Deductions from Wages Huiman Rights Cade of British Cotumbia
Statutory Hollday Pay Hours of Waork Canadian Human Rights Act

Entitlement to Vacatlon Entitlement 1o Statutory Holidays

Vacation Pay

Nao Excessive Haurs of Work

EMPLOYER'S DECLARATION:

[ declare that | have the fegal authority to sign this form on behalf of the Employer and the consent of the company te support
this 8C PNP application, including any and ali requirements of hiring a forefgn worker.

t declare that the information | have given in this application is truthful, complete and correct.

Funderstand that any misrepresentations, fafse statements and/or concealment of infermation, including any inconsistencies
between my registration and my application, may result in the Province of British Columbia declining this application or, i
applicable, cancelling the applicant's nomination.

| understand that in relation to my application to the BC PN, the Province of British Columbia may collect personal informatian
about me, both from me and from third parties, and may also use and disclose such personal infermation, for the purposes
outlined in section 8 of the Provincial immigration Programs Act, including for administering the BC PNP and assessing the
refated BC PNP application(s), or as otherwise authorized under any other applicable legislation.

Fffective on the daté | submit this form, [ provide my authorization and consent as follows:

1. In addition to the purposes listed above, the Province may also usc and disclose, both inside and outside of Canada,
personal information ahout me that it has collected in relation to this BC PNP application for the purposes of:

a. ensuring compliance with applicable laws (other than the immigration and Refugee Protection Act (Canada); and

b. cooperating with other provinces for the purpose of evaluating the BC PNP and permitting ather provinces to
evaluate applications to that province’s PNP, verifying information provided by me In an application to that province's
PNP, and administering the PMP of that province,

2. The Pravince may cellect personal information about me from third partles for the purpeses listed in section 1 above,

3. This authorization snd consent will not expire.
f am aware of and in compliance with the legislation and regulations pertaining to the Employer eperating in B.C.

tunderstand that this application may be refused if the BC PNP is not satisfied that the Employer is in compfiance with the
applicable legislation and regulations.

| have read and understood the British Columiia Provincial Nominee Program Skills Immigration and Express Entry 8C Program
Gufde and all statements contained ahove. | have asked for and obtained explanations on any paints that were not clear to me.

lunderstand that if | am found by the Director of Provinclai Immigration Programs to have made a misrepresentation in this
form, the BC PNP may refuse to accept future applications from applicants that the Employer is supporting for a period of up to
2 years, as per section 5(b} of the Provincial immigration Programs Regulation.

EMPLOYER AUTHORIZED SIGNING OFFICER'S INFORMATION:

FAMIY NAMFIR) GIVEN MAKES)

M e Scjp/- le.

_/’%

Handwritten Signature of Employer Authorzed Signing Officer

w

" CRo

Date Sioned 1M MM YY)

e A 1

BC PNP JOB OFFER FORM - JUNE 2018 Iaformation available gnline al: wene WelcomeBC ca/PNP Page 3of3
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Attachment of Job Qffer Form
- Separate Sheet

4. Recruitment Summary

Describe the recruitment activities (type, location and duration of advertisements, interviews, ect.) that led to this
job offer, mcluding how you first came to know about this applicant. For an appficant already working for you, or
for an applicant who was pronioted to this position from within your business, please describe the recruitment
activities that led to the initial hiring, including how you first came to know about this applicant:

Answer;

We had started the hiring campaign for the position since eatly December 2018, Given the barriers that occurred in the
local efforts, we started to search in a broad scope including the overseas candidates. Nevertheless, we had officially
posted the recruitment ads on local hiring avenues including the Indeed.ca since January 1 with NINE job applications
received therein. 1o date, we also received THREE referrals include the proposed candidate $-22

s22 Having reviewed the received files, we selected several resumes that are of
interest to us and seem qualified and conducted some interviews inciuding telephone and in-person approaches,

As the employer, the onus is on you to demonstrate that the job offer is bona fide. Provide details regarding why
you offered the position to this applicant, If you have offered the applicant as supervisory or management position,
provide details reqarding what experience the applicant perviously obtained that convinced you that the applicant
was qualified for the supervisory or management position.

Answer:
22

Explain why the recruitment effort was unsuccessful in hiring a Canadian worker:
Answer:

The School’s is desperately looking for a qualified candidate that falls in the requirement of over 10 years’ experience
in the medical/health education field, with 5+ years’ experience in supervising other teaching staff in the same field, in
the pursuit of establishing and developing a madern and effectively running educational department to meet the
demand of recruiting and training the local and international students in the fietd.

However, the results from the local efforts have been very limited and disappointing as we only received very few
applications and most of which were simpty non-qualificd even looking at their documents, not to speaking any
further interviews that those applicants had either demonstrated very negative impression or showed no confidence at
all for the position il granted the epportunity.

A
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-, Create Career College

Creats Your Futurs Here

BEC-4TEY Klngmway, Sumadty, BC vEH 04 Tel: TA-379-0808  www fressesinsereulloge com ntre@ereatecacserncallbgs, wm

Sophie M Miao

Director & CEQ

Create Career College

#650-4789 Kingsway

Burnaby, BC

Canada V5H 0A3

Tel: 778-379-0908 | Fax: 778-379-0910
Email: SophieM@CreateCareerCollege.com

$.22 : February 26, 2019

Re: Job Offer for Candidate S-22
by Create Career College

Dear $-22

This letter is to confirm the offer of employment we have provided to you for a full-ime and
indeterminate position with Create Career College (Hereinafter refer as the “CCC”») as the
Department Head of Health Care Training, per the “Conditional Job Offer” and the conditions
that the parties agreed upon and signed on previously.

Please be advsied that this final decision and offer made to you have been based on a fulsome
assessment of all the candidates including the local applicanis, and we hence congratulate vou on
the great opportunity and offer that you are being given based on your outstanding background,
qualifications and experience we look forward to this time.

As such, we look forward o welcoming you to join us in Create Career College from September
1, 2015 and wish you a successful and rewarding career with us.

Sincerely,
Create Career College

Per:
-t

O/éﬂﬂﬁrized Signatory
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% Create Career College

Creaie Your Future Here

GEI-4780 Klngsway, Burmarsy, BC WEH D4 Tal: 7TB-378-080F legecom ufaiDeetinennoliegsiom

Sophie M Miao

Director & CEO

Create Career College

#650-4789 Kingsway

Barnaby, BC

Canada V5H 0A3

Tel: 778-379-0908 | Fax: 778-379-0910
Email: SophieM@CreateCareerCollege.com

Januvary 20, 2019

s.22

Re: Conditional Job Offer for Candidate 522
by Create Career Callege
Dear %2 ?
Thanks for your job application with Create Career College (CCC) for the postion of Department
Head of Heath Care Training here recently.

Having reviewed your background and qualifications required by this job position, we are now
pleased 1o provide you with a condidonal offer for the foregoing employment epportunity herem
with the discussed and agreed specifics.

As per the parties’ negotiation recently, please be advised that this job offer would be subject to a
formal acceptance in written from you with respect to the attached Schedules that lay out the :
duties and specifics of the employment offered to you, as well as our school’s final decision with i
respect to our hiring team’s conclusion of the local candidates who are being given higher
priroties to be assessed for this position.

We shall keep you posted whenever we are able to issue you a final and confirmed offer in the
coming weeks and we appreciate your patience in this regard.

Sincerely,
Create Career College

A

/Alﬂh;ﬂzed Signatory

Page 75 of 84 JTT-2019-91194



Candidate’s Acknewledgment and Acceptance

[ et hereby acknowledge that I have read, understood and accepted this foregoing :
“Conditional Offer” and the terms and conditions contained therein, as well as the following !
attached “Schedule(s)”, and hereawith agree to be bound by the terms and conditions of 5
employment as outlined therein.

s.22 :

Job Applicant / Candidate !
5.22 5.22

Signatare d ' Date i

Schedule A
- Terms and Conditions of Employment

The following outlines the terms and conditions of employment with Create Career Callege.
The CCC reserves the right to change these terms and conditions as necessary, with due notice.

1. Tide of the pesition: Department Head of Health Care Training

2. Initial Reporting Relationship:
Sophie M Miao — Divector & CEQ;
or Dean

3. Status:
This position is a Full-time, permanent and Indeterminate.

4. Start Date and Probation: _
4.1 On the 01- September- 2019 or an earlier date the employee is allowed to legally wark in Canada. i

4.2 The first 90 days of employment shall constimie a probadonary period during which period the CCC
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may, in its absolute discretion, terminate your employment, for any reason without notice or cavse,

5. Work Hours and Overtime Hours:
5.1 The Department Head’s office hour in CCC is Monday to Friday from 10:00 fo 16:30 with one hour
lumch break. The Department Heads are expected to work @ minimum of 30 hours per weak.

5.2 Payment of overtime, for overtime eligibie positions, will be paid for all howrs worked in excess of 30 i
hours within one week.

6. Salary and Payroll Schedule:

6.1 The salary of the Department Head is CAD $64,560 per annum. :
The College may review and re-calculate the Employee's wage at the beginning of each calendar vear,
taking inte consideration, among other factors, funding available to the College 10 employ the Employee,
cost of living, length of service, and performance.

6.2 The salary will be paid to you on a bi-weekly basis, less required deductions, through direct deposit
or by chegue.

7. Travel: : |
As the Depariment Head, you will be expected to travel up to 5% of the time. The necessary travel
expenses are paid by CCC.

8. Vacation:
You will be entitied to two (2} weeks of vacation annually. Any further increase is subject to policy.
Vacaton is to be taken at such tie as'is determined by or acceptable to the Company.

9. Benefits:

¥ou shail be entitled to pariicipate in all benefit plans of Create Career College as may be made available
to employees of the Company from time to time for which you are eligible. You will receive complete
details of all benefits plans as part of your new employee orientation, and enrollment will take place
immediately. :

10. Policies and Standards:

Create Career College has established a variety of policies and standards that ensure a safe, enjoyable
working environment. During the period of your employment with us, you agree to be bound by these
policies and standards, and any funre policies and standards that are reasonably introduced by the CCC.
It is agreed that the intreduction and adminisiration of these policies is within the sole discretion of CCC
and that these policies do not form a part of this Agreement. It is agreed that if CCC introduces, amends
or deletes employment-refated policies as condifions warrant that such introducton, deletion or
amendment does not constitute a breach of this Agreement.
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11. Changes to Duties and/or Compensation:

If your duties or compensation should change during the course of your employment with Create
Career College, the validity of our agreement will not be affected. In addition, if one or mare of the
provisions in our agreement are deemed void by law, then the remaining provisions will contnue in full
force and effect.

12, Resignation:
Should you wish to resign your employment with Create Career Coilege, you will be required o provide
four (4) weeks’ written notice to enable us transition your work.

13. Termination:
13.1 During your prebationary period, CCC may terminate your employment with or without cause;

13.2 After the end of your probationary period, CCC may terminate your employment with cause at any
itme by providing you with the minimum notice, or pay in lieu of such notice, and any severance pay
required by the Employment Standards Act, 2000 and no more.

13.3 After the end of your probationary period, CCC may terminate your employment at any time for
cause.

13.4 In the event a temporary layoff is ever required, it may be implemented in accordance with the .
requirements of the Employment Standards Act, 2000. ;

15. Legal Advice:
If you are uncertain about the contents of this offer, we suggest that #t may be advisable to seek
independent legal advice prior to signing.

Scheduie B
- Job Description and main Job Duties

1. Job bescripﬁon:

While employed by the CCC, the Department Head of Health Care Training is expected to lead the
development and enhancement of departmemtal clinical, educational, and research activities, In
accordance with the visions and plans of the CCC and its outside partmers of students co-op practice
TOgram, :
'%iegDePamnent Head should emerpe from the staff to assume a leadership role in the new department.
The Department Head serves as mentor to department colleagues and as collaborator with other college
administrative officers, interprets college policy, advocates for her department from a perspective of the
best overall interests of the College, leads department in important processes that shape the curriculum
and have an impact on the learning of students, and effectively articulates deparmnent and college
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missions to internal and external comstimencies. All of this is accomplished through effactive
Communicaton,

2, Duties and Responsibilities
The responsibilities and duties of the Head include those described below,

¢ Determine the strategic direcion of the new Health Care Training depariment (HCT) at the .
college to ensure efficient and effective operations and to mmeet the overall departmental |
objectives; _'

®  Set departmental goals and provide guidance to the leadership team and staff o successfully '
achieve the g'oals,' ) _

¢ Tobe in charge of the design and development of the teaching program together  with  the
relevant course contents and materials for the HCT department, especially the new programs
including the Health Care Assistant (HCA} and International Nursing;

® Tobe involved in setting up the new department of the college;

* Manage and control the expenses and budget for the department;

® Serve as part of the leadership team and report on key operational activites related to how we
improve the overall operations and administrations of the whole Bepartment while delivering on
key metrics;

e TFoster a positive team culture of accountability and ownership o facilitate continuous

improvement and high performance to achieve annual objectives; g

Plan, administer and controi the budget for new programs and/or syllabus; !

Develop & maintain professional development plans for the department;

Ensure outsourced vendor service level agreements are adhered to;

Coordinate with Human Resources Department to facilitate employee relations activities and

ensure 4 proactive and participatory, and engaged workplace environment exists;

¢ Manage and control the departmental workforce, reporting, forecasting and operation
optimization;

* Monitor wends and outliers in quarterly program Teports, assign projects and initiatives to ensure
results are constantly improving and issues are addressed:

*® Promote quality achievement and top performers across the department; recognize and reinforce
individual and team accomplishments;

* Manage special projects and duties as assigned by the Director or the executive team.

The College may amend the job description from time to time, upon reasonable notice 1o the Employee.

Page 79 of 84 JTT-2019-01104



Page 80 of 84 JTT-2019-91194



Page 81 of 84 JTT-2019-91194



Page 82 of 84 JTT-2019-91194



BRITISH ]
A COLUMBIA USE OF A REPRESENTATIVE FORM - EMPLOYER

Return this completed form to the Applicant so that they can upload it to BCPNP Chaline:

1. Sign in to BCPNP Onfine
2. (lick 'My Representative’
3. Follow on screen instructions

The persanat Information on this form is colfected by the Provinee of British Cofumbia (the *Province®) foy the purposes of admlnistering, and assessing appllcations -

undei. the British Columbia Pravinclal Mominee Plogram {the ‘SC PNP, as.authorized by section 8 of the Provincial ]mm[grarlon ngrams Act and under the
Feeedom of Informatian and frotection of Pevacy Act, Ifyou have any questtons about the collection of your petsanal Infurmat[ont yoil may ccntact an nformation
QOftficer of tha BC PNP by telephone: (604) 775-2222, email: PHPInfog@gowbe.ca or In person at Suite 450 - 605 Robson Strect, Vancauver 8C. -

1. Applicant Information:

FARNEY NARE(S) [ETiNAMES) [DATE OF BIRTH {BE-NAR-FYYY)

s.22

B.C. Employer Information {only for Skilis inmigration applications};

LEGAL MAME OF COMPANY ! ORGANIZATION EMPLOYER SKGNING AUTHORITY - FALILY NAME(S) EMPIOVFR SIGH NG AlITHDRIT‘l‘"- GIVEM NAKES)

Create Career College Inc. Miao Sophie

2. Appointment of a Representative;

*  Asthe slgning autharity for the above-named employer {the "Emplayer™), | appoint the following individual to serve as the Employer's representative in relation
to the above-named applicant’s BC PNP application {the “Representative).

* [ authorize the Representative to act on the Employer's behalf and agree that the Province may take |nstmct’nns fram the Representative in relation to the
applicable BC PNP spplfcation.

s lacknowiedge that the Province may be coltecting personal Information about the applicant and others from, and may alzo disclose such gersoral informatten to,
my Representathve (Including via any email address provided below) for the purpose of assessing the applicabla BC PNP application with the BCENP or for any -
other purpose outlined in sectlon 8 of the Provincial Immigration Pragrams Act o authorized by the Freedom of Information and Protection of Privacy Act.

¢ 1 understand that if a person named as an unpatd representative Is found by the Province to have charged fees for, or otherwise benefited from, acting as a
Representative, the Province will vevoke such individual's eflglbility to sarve as a representative and may decline/cancel the applicable appiication/approval te the
BC PNP.

HEPRESENTATIVE'S FAMILY RAMELS) REPRESENTATIVE'S GIYLIN NAME(S] o HAME OF FIRA OR ORGANIZATION (F APPLICABLE)

Wang Thomas Bao Xin. . |Thomas Wang & Associates

FAINAAY PHONENUMBER | SECONDARY PHONE NUMSEA | EMAILADDRESS

804-558-18131778-322-7909 | thomas.b. wang@gmall com

REPRESENTATIVE S FAILIG ADCHESS CrrviTov PROVINC L/STATE COUNEAY POSTALZIP CODE
1015-1030 West Georgia Street Vancouver BC Canada VBE 2Y3

Your Reprasentative: [choose anel

Is paid and is a:

Is unpaid andis a:

Member of the Immigration Membership ID
(] samily meriber or friend [ Consuitants of Canada Mumber R508957
Regulatory Council -

Member of a ner-gavernmental o s St
D Member of a Canadian,

or rellgious organization provinelal or territorial lave Membership IO
soclety RSk e
D Member of the Immigration Consultants of -
Canada Regulatory Councli or a Canadian, Provin
provincial of territorial faw society RALL

3. Rapresantative Declaratian:
+ kdeclare that the information in section 2 is tethiul, complete and correct.

« fagree to rapresent the Emplayer and to act on thelr behatf with the BC PNP,

+ lunderstand that, under saction 8 of the Provinciaf immigration Pragrams Act, the Pravince may disdase my personal infarmation for the purposes outlined in
that sectian, Including te immigiation, Refugees and Citizenship Canada respecting a possible conlraventfon of the (mmigration and Refugee Pratection Act
(Canada}

OATE SIGNED 10D BN T7T0)

SIGNATURE CF, R SETATVE=~, S e
i 28-Teb-101

“[4.Employer Daclaration:
+ 1 declare that 111 | have the leaal authoritv ta sion this farm an behalf of the Employer, (2) | have fully and truthfully answered alt the guestions on this form and {3}

have read 3 §.22 ns on this form.
SIGHATURE Q | DATE SHGHED (DD-MMAL- |
e
2 ih 2] |
BCPNP - Use an{e/mesentative Torm - Employer - February 2017 Page 1 of 1

Page 83 of 84 JTT-2019-91194




BRITISH )
e LUSE OF A REPRESENTATIVE FORM - APPLICANT

I tpload your camnpleted form to BCPNP Online:
1. Slgnin to BEPNP Onling

2. Click My Representative’
2. Follow on sereen insiructions

“The personal nfarnation on this form is colfected by the Province of Brtish Columbia (the “Province”) for the purposes of adminisiering, and assessing applications
‘under, 1he British Lolugmbla Provindal Mominge Program {the "B 8NP, as avlhotized by section 8§ of the Provindal Immigraticn Programs -Act and unde: the
-?readom of. Ir\iounalion and Pmtectlon of Puvacy Act. B you have any questlens about the coffeciton ofyour personal infarmation, you mey ccntact an infarmatm-\ )

1 .Applicant!ﬂa glstrant Information:

Py ity | ECIRIEER TDATE OF BIRTH DDAHRE T
5.22

B.C. Employer Information fonly for Skills immigration applications):

TFGAT WAL OF COMMANY f ORGARIZARION EM?LQ\'ER‘E..N?RU"W FANILY Naf2EiSY MCT:RH:EJNG_&UTHORI’T\ —Gl‘{EJ??I”,’-E{S‘v
Create Carcer College Miso Sophis

2. Appointment of a Representativa:
e | appoint the follawing Indhvidual o serve as my representative for my realstrationsapplication vith the BC NP (my “Represantative™,

e | ackaowledge that the Province wit ba collecting persenal information about me and {if applicable} my dependents front, and may akse disclose such personal
infarmation te, my registrationfapplicatian with the 8L PRP.

¢ tacknowledge that the Province will be collacting parsonal information about me and {if applicablel my dependents {rom, and may alse disclose such peesonal
information to, my Representative fincluding vie any email addiess pravided below) for the purpose of assessing my reqistrationfapplization with the BIPNP o
for any ather purpose outlined In section & of the Fravincial fmigration Pregrams Act or authorized by the Meedom of nformation and Peotection of Mrivacy Act.

*  {understand that H a person named as my unpald reprasentative i« fount by the Province te have charged fees for, or otheawlze benefiied from, acling as my
Representative, the Province will revoke such persan's eligibility to serve a5 my Representative and may declinescancel my applicationfzppravat 1o the BCPN®.

BEPFESENTATIVE S FARLY HAMELS REFEELENTATI S § GIVEH HARERS: HIEME OF FIFA OR ORGAN-ZATION F APPLICARLE)
Wang Thomas Bao Xin Thomas Wang & Associates
PRIV-ARY PHONE RUMBER | SECONDARY PHONL KUNEER | IHAN ADORESS m— T
604-558-1813778-322-7909 ithomas.b,wang@gmait.com : ]
FEPRESENTATIVE S MARING ADDRESS - Jomaomw PREFARCE ST ATE CoRMRY, PR Cant |
1015-1030 West Georgia Sireet Vancouver BC Canada VBE 2Y3
Your Hap}asentativa: {choosa ona) N —
Is paid and is &
Is unpaid and is a: R
i . . —  Member of the fmmigration MembeshiptD
[] Famity member of fiend Consultants of Canada NumhmES b R508957
) Regulatery _Cauncﬂ S GLEED e —
D Member of 2 non-governmental sember of 5 Canadian <
or religious organlaation D p:mﬂnﬁial or tersitarial faw Membeiship D
sortety Number
E:] Memger of thie Immigratiolln Cor:_fultaéns of T L
Canada Regulatory Council or a Canadian, i t
provinc:a?grrerﬁrtgria\ faw soclety Peavince I ]

3, Rapresentative Declaration:
¢ ldedare that the information in sectios 2 4s truthful, complete and conact,

L

«  lagree to represent 1he registrantfapolzaat and to act an their behalfin relation to thelr registabisn/application with the BC PRE,

o jungerstand that, under section & of the Provinekal Immiaeation Programs Act, the Province may gisclose my personal infaematian for the purposes outhned in
that s=ction, Induding to Immigration, Refugees and Citizenshlp Canada tespecling a possible contravention of the knmigrating ond Refugee Protection A

{Cenadal.
S!GI‘I'.AI'IJP.E‘Df:.&::PﬁfS\E!J.'iI)\T_'I':ﬁ T . DATE S!Z&le-fwv-m\n = l'..‘
s - Q-7-Feb ol 7

4. ReglstranifApplicant Declaration
o ddeclare thal {1 have fully and wathfully answered all the questions an this form ane (2} ) have read and understood alf the stetements, declacetians,
authorizations on this form.

SGUATURE OF "g.22 ’ FIATF ST M e |
FECHIRARE APRLICANY s.22
L3

7
BC PHP - Use of Rapresentative tomm - Applicant - Feboyany 2017 Fage 1651
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