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477 BRITISH

fhaag@® COLUMBIA

Job # 30354617-1 & #713574-38
August 30, 2016

0910690 B.C. Ltd.
Via email: sparkyselec@gmail.com

Attention: Jack Hynes

Re: Name Change Approved - Liquor Primary
Establishment Name: North Pole
Establishment Address: 5 - 10440 100™ Street, Fort St. John, BC
Liquor Primary Liquor Licence # 217238
Expiry Date: July 31, 2017

Your recent application for the following change(s) to your liquor licence has been approved:

Establishment Name Change from: On The Rocks
Licence Name Change from: On The Rocks

TO

Establishment Name: North Pole
Licence Name: North Pole

An amended liquor licence reflecting the change(s) will be mailed to you. Please destroy your
previous licence replace with the amended licence and/or floor plans. The official floor plan for
your establishment is part of the liquor licence, and must be retained on the premises readily
available for inspection by police and liquor inspection staff.

As a reminder, before you make any changes to the establishment you must have approval from
the Liquor Control and Licensing Branch. Please refer to the Liquor Control and Licensing Branch
website for details at http://www.pssq.gov.be.callclb/ or call 1-866-209-2111.

Sincerely,
. e / /
g //%«w’
Shari Mason

Case Manager

cc: Lorie Barrette, Liquor Inspector (Via email)
Fort St. John RCMP #53 (Fax: 250-787-8133)

Liquor Control and Mailing Address: Location:

Licensing Branch PO Box 9292 Stn Prov Gowvt 4" Floor, 3350 Douglas Street
Victoria BC V8W 9J8 Victoria, BC
Telephone: 250 952-5787
Facsimile: 250 952-7066 http://www.pssg.gov.bc.ca/lclb

10f9



Mason, Shari SBRT:EX

From:

Sent:

To:

Cc:

Subject:
Attachments:

Good Afternoon,

LCLB Licensing Help Desk SBRT:EX

Tuesday, August 30, 2016 12:18 PM

'sparkyselec@gmail.com’ _

Barrette, Lorie A SBRT:EX; 'FortStJohnRCMP@12507878133'; 'Susan Mander'
Establishment/Licence Name Change - North Pole (Job #30564617-1 & #713574-38)
North Pole - Aug 30 2016.pdf

The application for an Establisment/Licence Name Change from On The Rocks to North Pole has now been
approved. Please find attached the approval letter. An updated licence will be mailed to you.

Thank you,

Shari Mason | Licensing Case Manager
Liquor Control & Licensing Branch

Please note: due to security concerns, the Branch will not accept electronically transmitted applications containing credit card information.
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Application for a Permanent

% BRITISH | - Change to a Liquor Licence
COLUMBIA All Licence Types

Liquor Control and Licensing Form LCLB00SY

&
iy

FILLING OUT THIS FORM:
Complete all applicable fields then submit with payment as outlined in Part 10 of this application form.

+  If you have any questions about this application, call Liquor Control and Licensing Branch (LCLB) toll-free at: 1 866 209-2111.
*  LCLB forms and supporting materials referred to in this document can be found at: www.pssg.gov.bc.callclb

W
The applicant authorizes the person below to be the primary
contact for the duration of the application process only.

Application Contact Information

Name:lRising Tide Consultants Phone number: |604-669-2928

Fax number:l604—669-2920 E-mail addl‘!‘-‘SSI|susan@risinglideconsultants,ca

Licensee Information
Licensee name {as shown on licence]: ‘0910690 B.C. Ltd.

Establishment name [as shown on licence]: |0n The Rocks

Establishment _ i
Location address IS - 10440 - 100th Street lFort St. John I?C lV’IJ 321

(as shown on licenca): Street cy Province Postal Code .
Mailing address: [gg, site 16 Comp 120 [Fort st. John lB.C. [visame

will go 1o this address) Street City Province . Postal Code
Business Tel with area code: !17-2504'93-0586 Business Fax with area code: \

Business e-mail: |sparkys.elec@gmail.com

Contact Name:|HYNES, Jack _ . Title/Position: |Licensee

last / first / middle

Type of Change Requested :
Please check () appropriate box(es) below and provide licence numbers affected for each requested change. You may complete more
than one change section on this form. An incomplete application will be held for a maximum of thirty (30) days.If still incomplete after the
thirty (30) day period, the application may be terminated. See Part 13 for the approval process for the change you have requested.

Type of change requested . L"’e“c;::g:g'g;{f“ted o f;g: S:e“‘c:’;:: .
[ 1. Establishment/business or licence name change (p.2) |2n2;3 (C2-LIC) (sub) 30'55 l.(, 6 1 7 - \
[~ 2. Food-primary entertainment endorsement (p.2) I : (C2-LIC) (sub)
[~ 3. Request for change in terms and conditions (p.2) (C3-LIC) (sub)
[~ 4. Live theatres requesting liquor service (p. 2) (C3-LIC) (sub)
[~ 5. Request for tied house restrictions exemption (p. 3) {C3-LIC) (sub)
[ 6. Change to hours of sale (p.3) (C3-LIC) (sub)
[~ 7. Catering endorsement (p.4) (C3-LIC) (sub)
[~ 8. Temporary off-site sale endorsement (p.4) { (C2-LIC) (sub)

pplying for other permanent changes to your licence

o To apply for alterations or additions to a licensed establishment (structural changes), use an Application for a Structural Change.
For Liquor Primary and Liquor Primary Club, use form LCLB012a; for Food Primary, use LCLB0O12b; for Manufacturer and Winery
Endorsements, use LCLBO13; for Wine Store and Licensee Retail Store, use LCLBO12c.

- e To apply to have a third party management firm or lessee operate your licensed establishment, use the Application lo Add or
Change a Licensee’s Third Party Operator (LCLB026) or to apply for a resident manager to operate your establishment, use the
Application to Add or Change a Licensee's Resident Manager (LCLB025). .

® To apply for a change to the shareholders, directors, licensee name or to add a receiver or executor, use the Application for a
Permanent Change to a Licensee (LCLB005a).
LCLBO00SD (Last updated 8 Aug 2015) 10f7 Application for Permanent Change to Liquor Licence
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PART 1: Establishment or Business Name Change and/or Licence Name Change[C2-Lic|
To be completed when the licensee wishes to change the name of an establishment or business andlor licence.
Note: If a name change results in a change in exterior signs, the signs are subject to branch approval.

Fee: $220 per licence x |1 licences = ${220.00

Establishment or business name change:
Current establishment or business name as shown on Iicenoe:|0n the Rocks

Proposed name: [North Pole
Licence name changes:

Licence #:lz} 7238 Current licence name: |0n The Rocks

Proposed licence name: INorth Pole

Licence #:l Current licence nafne:l

Pr licen '.|
Attach the following: BPemNYcance e

[X Sketch or picture of the proposed establishment or business signage. Also complete Parts 9 and 10

PART 2. Entertainment Endorsement (Food Primary licenses only)
According to the type of entertainment being applied for, complete either (A) or (B) below and attach required documen

A) Patron non-participation entertainment endorsement (e.g., musicians)
Note: Patron non-participation entertainment must end by 1:00 a.m. Fee: $220 per licence x| licences

[~ Submit a letter of intent describing, in detail, the form of patron non-participation entertainment proposed and w
place in your restaurant. :

B) Patron participation entertainment endorsement (e.g., dance floor):
Note: Patron participation entertainment must end by midnight. Fee: $330 per licence x licences = $|

[~ Submit a letter of intent describing, in detail, the form of patron participation entertainment proposéd and where it will take
place in your restaurant.
[~ Request a local government/First Nation resolution commenting on the application (local gg¥ernment must complete Part 12 of
this form. For further information on local government resolutions, read Part 11). .
There are restrictions related to forms of entertainment, sound systems, etc. If yoware uncertain about any of the details
of your proposal, consult with licensing staff at LCLB in Victoria (see conlact infpfmation on page 5 of this form).
NOTE — When relocating a Food-Primary establishment: An endorsement for pal participation entertainment cannot transfer
location without local government/First Nations comment and LCLB approval. THhis is required because the local government/First
Nation must be provided an opportunity lo reconsider the impact of the endogsement on the communily given the eslablishment's new
localion. Use this form to reapply for the endorsement but do not pay the gfplication fee(s).

Are you submitting an application to transfer the location of a Food Prigfary licence with this application? [ Yes [ No
Also complete Parts 9 and 10

d Conditions |cs-uc|

nd conditions on a liquor licence including requests to the general manager
he licence change requested, local goverment and public input may be required.

Attach: Fee: $220 per licence xl licences = $|

[~ A letter of intent describing, in detail, the pfoposed change to your licence and compelling reasons for your request. To request
discretion, provide a written submissig# detailing why a request for discretion should be approved. All documentation to support
your reques! for discretion must be glbmitted together in one package; the branch will not consider additional materials submiited
after a completed application is geteived. If a staff report is prepared in regards to your request, you will be provided with a copy
and will have two weeks to pretide any comment before the request for discretion is considered by the General Manager. For more
information on requests fopdiscretion, see section 4.1.2 of the Licensing Policy Manual (hitp://www.pssg .gov.bc.callclb/docs-forms/

lelb207-policy-licensing pdf)

PART 3. Request of Change in Terms

This section may be used for requests to change the lerm
for an exercise of discretion. Depending on the nature

- Also complete Parts 9 and 10
PART 4. Live tHeatres requesting liquor service in conjunction with [C3-LIC [Fee: $330|

films/broageasts
Licensed live g¢ent theatres may apply for permission to serve liquor in conjunction with films and broadcasts. Please provide a written

proposal detéiling your request. :
See Pojicy Direclive 12-02 for the conditions that apply to liquor service at live theatres during films and broadcasts.

LCLB/ill forward your application to your local government/first nation for comment. Consideration will also be given to the compliance
hijgfory of the establishment. :

Also complete Parts 9 and 10
LCLBODOSD 20f7 Application for Permanent Change to Liquor Licence
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'PART 5. Request for Exemption from Tied House Restrictions (Manufacturers only)
Fee: $220 per affected licence x’__ licences = §
(where you are adding or removing an exemption)
Small and medium manufacturers may apply to have a tied house association with up to 3 licensed establishments (LP, LRS, FP,
Catering) that are not located on the same site as the manufacturer and where the manufacturer's producls may be sold.
Attach a signed letter for each manufacturing licence that you are applying for above, staling the following: )
[ Identify the manufacturer (by licence name and licence number) applying for the exemption. If the manufacturef/s not yet licensed,
provide the proposed licence name, location address and the job number assigned to your file.
[T Identify the liquor licences (by name and number) that you wish to have exempted from the tied house restri€tions (maximum you
can ever apply for is three) as well as any licence where you want the exemption removed
[~ Disclose the manufacturer's production amount (minus spillage) for the previous year.

For more information on requests for exemption, see Palicy Directive 13-03. Alsg complete Parts 9 and 10
PART 6. Change to Hours of Sale [c3-Lic|

(Liquor Primary, Liquor Primary Club, Food Primary & Manufacturer endorsements)

Pursuant to Section 12(3) of the Liquor Control and Licensing Act, the general manager may limit
.establishment is permilted to be open for the sale of liquor.

Hours of liquor sales for Food Primary establishments must meet with the dining habits of the
served unless the establishment is open for the service of a varied selection of menu ilems,
Licensees may apply to revise hours of sale, subject to any restrictions within the Liquor
policies and/or original terms and conditions of licensing. In some instances, the gener,
Branch may require the licensee lo post public notices before a decision to alter licen

e days and hours that an
ientele expecled. Liquor must not be
ntrol and Licensing Act, Regulations, branch
manager of the Liquor Control and Licensing
hours is considered.
Check ([) the appropriate change, and provide the requested information and dogdments:
A) Food Primary
[~ (i) Request to change hours of liquor sales before midnight ~ Fee: $220 per licence xl licences = S'
» complete proposed hours of sale table below : :
[~ (i) Request to extend hours of liquor sales later than midnight Fge: $330 per licence x’__ licences = $|
+ complete proposed hours of liquor sale table below, and
- request a local government/First Nation resolution compfenting on the application (local government must complete
Part 12 of this form: for further information on local goyernment/First Nations resolutions, read-Part 11).
Note: if you have patron participation entertainmefit, it must end by midnight
ial Event Area or Manufacturer Lounge

the hours currently approved: :
Fee: $220 per licence x| licences = $|
[~ (i) Request to change the hours of liquor saleg’outside the hours currently approved: :
+ complete proposed hours of liquor salefable below, and  Fee: $330 per licence x| licences = S]
- request a local government/First Natjén resolution commenting on the application (local government must
complete Part 12 of this form; for fyher information on local government/First Nation resolutions, read Part 1).

ed hours of liquor sales:

B) Liquor-Primary, Liquor-Primary Club, Manufacturer Sp
[~ (i) Request to change the hours of liquor sales withj
+ complete proposed hours of sale table belo

Complete the table below, indicating prop
Current Hours of LiquorSale: /= ...
' | Monday | Tueslay ' Wednesday ' Thursday |

. i

Friday { Saturday L Sunday T[
. ..__....,._....j__.. SR SR ——
'1

| OPEN !|

cLoseo |

1

W F— e s P ————

| |

[
|
]
|
1
i

smarnit e obes 0w .

Proposed Hours of Liqugf Sale: o L
. Mogfiday | Tuesday Wednesday Thursday Friday | Saturday

i Sunday

Y IR ]

]

| H
- _T SRR (S —

hen relocating a Food-Primary establishment: An endorsement for hours of liquor service after midnight cannot .
transfey’location without local governmenU/First Nations comment and LCLB approval. Use this form to reapply for
the epidorsement but do nol pay the application fee(s).

Arg you submitting an application to transfer the location of a Food Primary licence with this application? [~ Yes [ No
' Also complete Parts 9 and 10

LCLB000Sb ) Jof7 Application for Permanent Change to Liquor Licence
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PART 7. Request for Catering Endorsement (Food Primary and Liquor Primary licences only)

Food primary and liquor primary licensees (excluding liquor primary club licensees) may apply for a catering endorsement if they wish
to be licensed to transport and sell liquor at catered events where they have been hired to provide food service. The catered events
must be hosted by other people and must take place outside the “red-lined area' (the area where liquor is sold, served a consumed)
and generally away from the establishment. The caterer must be present for the duration of a catered event. LicencegAfith a catering

endorsement are subject to an annual licensing fee of $100 in addition to the annual renewal fees.
Fee: $330 per licence xl ligbnces = $|

To qualify for an endorsement the applicant must demonstrate at the time of inspection:
« Catering service is focused on the preparation and serving of food.

« The applicant has the personnel and infrastructure necessary to prepare and serve food at eyefits hosted by others. This
includes a requirement to have a full commercial kitchen at the applicant's existing licensgd’establishment.

NOTE: If a licence is approved with a catering endorsement, the licensee must notify LCLE of all catered events (except in private
residences) using OneStop (www.bcbusinessregistry.ca). Some events may require appréval from LCLB before the catered event can
take place. Further information about how to notify LCLB will be provided by your logaf liquor inspector when they complete their final

inspection.

LCLB will review your application and if approved you will be required to arrafige a final inspection. If the liquor inspector is not satisfied
with your kitchen equipment, food selection, advertising and staffing, yoyshay be required to make changes and schedule a second
(2") inspection to confirm you meet the requirements of a catering epdorsement. A fee of $200 will be charged if a second (2")

inspection is required.
Also complete Parts 9 and 10

PART 8. Temporary Off-Site Sale Epdorsement (Licensee Retail Store & Wine Store licences only)
Licensee retail store (LRS) licensees and wine stor ) licensees may apply for a temporary off-site sale endorsement to permit the
sale of packaged liquor in conjunction with a Speefal Occasion Licensed (SOL) event that has a focus on food and/or beverage tasting
(e.g., a wine festival).

A temporary off-site store can only operatg-fluring the festival days and hours but liquor sales cannot take place before 8am or after
11pm. The LRS or WS licensee must pete an agreement with the SOL licensee and confirm with the SOL licensee that Local
Government /First Nations permits tHe sale of packaged liquor products for off site consumption al'the SOL event. Wine store licensees

can only sell the range of prod permitted by their store licence.
|

NOTE: If a licence is apgfoved with a temporary off-site sale endorsement, the licensee must notify LCLB for each temporary off-site
store they will be ogefating by submitting a complete Temporary Off-site Sale Authorization form (LCLB 091) by fax or email 14
calendar days pidf to the SOL event. A copy of LCLB 091 form can be found on our website at http://www.pssg.gov.bc.callclb/docs-
.pdf. An event specific authorization will be issued.

Also complete Parts 9 and 10

LCLB00Sb 40f7 ~ Application for Permanent Change to Liquor Licence
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PART 9: Declaration
My signature (the licensee’s) below indicates that 1 understand and acknowledge:,
Al of the information given Is true and complete to the best of my knowledge. Section 16(2) of the Liquor Control and Licensing
Acl states, "A person applying for the Issue, renewal, lransfer or amendmenl of.a licence who falls to disclose a material fact
required by the form of application or makes a false or misleading, statement in the form of:application, commils an offence”.
Slgnature of any shareholder of a private corporation, signing officer of a public corporation or soclely, sole.proprielor or all individuals
in & partnership is required below;
Note: An agenl, lawyaer, residenl manager or third parly operalor may not sign the declaralion on behalf of the applicant.

Name of Officlal: 'HYNES, John (Jack)

' " (last/first/middle) -
Positlon: lLI;ensee‘ _ _ ,{Dﬂlﬂ I—] _'zoﬁ JOH’:isignature: / . éz/"’ -
O » Za:

onti/Year)

Name of Official: ]HYNES, Darcl
o (last/fist/ middle)

Position: ILl_censee o Date I D DLL W ’!é . Signature:

Name-of Official; l o

(last / first / middie )

Positlon:, Date: , :Signalure:
e ! DahdiNE
~ Name of Ofﬂclal:l
(Jast/ frst /middte) _
Posltl_qn:l Da(e l ) §Signalure:
o (Day/MonthYear)
PART 10: Application Fees. ' TOTAL FEE Subriilted: $ {220

——-——-------———-—4--——-—-—-._-----‘-—.-...-—---------n-----.---.--u..——.-_-------—_—.-—-n-———--—-

e —------—..._.----.--n-.-—__._..__.......__..__......-_-_------.--.-.--.-—-——---—-------.—.——u-—_..-.-..------..

Paymont Is by (check (&) one):
(" Cheque, payable lo Minister of Finance (if cheque Is returned as non-sum_clanl funds, a $30fee will be charged)
(" Manay order, payabls to Minister of Finance

(" Credil card: (" VISA (T:MasterCard (T'AMEX
(":1 am submitting my application by emall and.| will call with my credit card informatlon, | will call Viclorla Head Office at 250-852-6787 or
1-866-209-2111 and understand that no aclion can proceed with my application until the appﬁunon lee Is pald in- full,

(1 am submitting my appllr.-atlon by fax or mall and have given my cradit information In the space provldod atthe bollom of the pago.

Liquor Control and Licensing Branch
Locatlon. 4th Floor, 3350 Douglas St., Victoria BC V8Z 3L1
: PO Box 9292 Sin Prov Gowt Victoria, BC V8W 9J8

Phone: 250 952-5787 Fax: 250 952-7086 Web: www.pssg.gov.bc.calicl  E-mall: liquor lloenslng@gov be.ca

TCLBo0EL ' ' . T Bof7 Appiicatlon for Permanunt Change (o Liquor Liconao
——'—--—"'-‘--—----—-———-————------‘-—"“-‘_—--——-—-""'--

Cradit Card Information (To be submilted byf r mall only)

Name of cardholder (as Il appears on card): _

Crédit card number:” '

TiMon) T (rean

Slignalure:
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PART 11: Local Government/First Nation Resolutions: (Information for the Applicant)

For the following changes a resolution from your local government or First Nation, commenting on the application Is required:

e Part 2(B): Food-primary patron participation entertainment endorsement, and

o Parts 5(A)(ii) and 6(B)(ii): Change to hours of saie

Licensee responsibilitles:

@ Fill out appropriate change application sections in this form.

e Request your local government/First Nation to sign and date Part 12 of this form,

e Provide a photocopy of this form to the local government/First Nation and request that a resolution be provided wlthun 90 days and
sent directly to the Liquor Control and Licensing Branch, Victoria Head Office.

e Send the original form and application fees to the branch.

o The Liquor Control and Licensing Branch will follow up with the local government/First Nation if a resolution has not been received
by the Branch within 90 days of the local government's receipt of your request.

Your local government/First Nation may decide that it does not wish to provide comment on your change request. However, they must

still provide a resolution stating this decision and this resolution must be submitted to the Liquor Control and Licensing Branch.

For more information on resolutions regarding B.C. liquor licences, please visit the LCLB website publication Index to consult

the guide Role of Local Government and First Nation at http://www.pssg.gov.bc.callclb.

PART 12: Local Government/First Nation Confirmation of Receipt of Application
This application serves as notice from the Liquor Control and Licensing Branch (LCLB) that an applncallon for one or more of the
following changes to a liquor licence has been made within your community:

e Hours of liquor service past mﬁnl%m for a food primary licence.
e Change to hours of liquor service for a liquor primary, liquor primary club, winery lounge or winery special event endorsement
e Addition of patron participation entertainment endorsement for a food primary licence.

Local government/First Nation (name):

Name of Official: Title/Position:
. ( last 7 first / middle )
Date of receipt of application: Phone Number:
(Day/Month/Year)
. Signature of Official:

The Liquor Control and Licensing Branch (LCLB) requests that a resolution commenting on the application be sent to the LCLB Victoria
Head Office within 90 days of the above dale of receipt.
To comply with section 53 of the Liquor Control and Licensing Regulation, this resolution must:
e Comment on the following regulatory criteria:
- the potential for noise if the application is approved;
- the impact on the community if the application is approved, and
- whether the amendment may result in the establishment being operated in a manner that is contrary to the primary purpose
(provide comments only if the application is from a food-primary licence for an extension of hours of ||quor service past
midnight or the addition of patron participation entertainment).
e Indicate whether or not the views of residents were gathered, and if not, provide reasons why they were not gathered (residents
include residents and business owners).
o' |If the views of residents were gathered explain:
- the views of the residents;
- the method used to gather the views of the residents; and
- commenls and recommendations with respect to the views of residents.
e Provide recommendation as to whether the amendment should be approved.
You must refer to and altach any report presented by an advisory body or sub-committee to the council or board.

If more than 90 days is required to provide a resolution, please contact the branch to make a request to the general manager for an
extension. If the local government/First Nation decides not to provide comment, a resolution indicating this decision must be provided
to the branch, Please be advised that if the LCLB does nol receive a resolution or a request for an extension within 90 days, the
general manager is authorized to review the application without a resolution and make a decision about the application.

For more Information on resolutions regarding B.C. liguor licences, please visit the LCLB website publication Index to consult
the gulde Role of Local Government and First Nation at http://www.pssg.gov.bc.caliclb.

LCLBO0SD ) 6of7 : Application for Permanent Change to Liquor Licence
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PART 13: Application and Approval Process — What happens next?
For the following change requests (all C2):
o Part 1 Establishment or Licence Name Change
e Part 2 Food-Primary Entertainment Endorsement (may require local government/First Nations resolution).
e Part 8 Temporary Off-site Sale Endorsement

The process is:

1. Applicant will complete the appropriate section of this form and Parts 8 and 10, and attach all required documents.

2. Applicant must submit a complete application package and fee to the Liquor Control and Licensing Branch.

3. Liquor Control and Licensing Branch (LCLB) staff will review the application package for completeness and will advise the
applicant of any information/documentation required before the application can be processed. If a complete application is not
received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application
fees.

4. LCLB staff will advise the applicant and the liquor inspector when the application is approved.

For the following change requests:
® Part 3 Change to Terms and Conditions (all C2)
Parl 4 Live thealres requesting liquor service (all C2)

L]
® Part 5 Request for exemplion from tied house restrictions(all C3)
¢ Part 6 Change to Hours of Sale (may require local government/First Nations resolution) (all C3)

The process is: ’

1. Applicant will complete the appropriate section of this form and Parts 8 and 10, and attach all required documents.

2. Applicant must submit a complete application package and fee to the Liquor Control and Licensing Branch.

3. Liquor Control and Licensing Branch (LCLB) staff will review the application package for completeness and will advise the
applicant of any information/documentation required before lhe application can be processed. If a complete application is not
received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application
fees.

4, LCLB staff may request your local liquor inspector to provide comments regarding your application.

5. LCLB staff will advise the applicant and the liquor inspector when the application is approved.

For the following change request:
e Part 7 Catering Endorsement (all C1)

The process is:

1. Applicant will complete the appropriate section of this form and Parts 9 and 10, and attach all required documents.

2. Applicant must submit a complete application package and fee to the Liquor Control and Licensing Branch.

3. Liquor Control and Licensing Branch (LCLB) staff will review the application package for completeness and will advise the
applicant of any information/documentation required before the application can be processed. If a complete application is not
received within 30 days of notification, your application will be terminated and you will have to re-apply and pay the application
fees.

4. |fthe application requirements have been met, the applicant will be asked to contact the inspector for an interview/final
inspection. Before contacting the inspector for the interview/final inspection, the applicant must have the inspector interview
letter.

Note: The applicant must contact the local area inspector to arrange for a final inspection by the date noted on the letter (30
days from the date on the letter). If the inspector is not contacted lo arrange for a final inspection or for an extended time, the
application will be terminated. .

5. At your final inspection, the inspector will verify that your business location meets the requirements for a catering licence by
reviewing the food selection, the kitchen equipment, advertising and staffing resources. If the inspector is not satisfied you
business location meets the requirements of a catering licence you may be asked to makes changes and schedule.a second
(2") inspection to confirm you meet the requirements of a catering licence. A fee $200 will be charged if a second (2")
inspection’is required .

6. LCLB staff will advise the applicant and the liquor inspector when the application is approved.

[Fresdom of Information and Privacy Act - The information requested on this form is collected for the purpose of obtaining or making
'changes to a liquor licence. All personal information is collected under the authority of Section 15 of the Liguor Control and Licensing !
‘Act (RSBC 1996, ¢.267). Questions should be directed to: Liquor Control and Licensing Branch, Freedom of Information Officer, PO !
‘Box 9292 STN PROV GOVT, Victoria, BC V8W 9J8.- Phone - Victoria: 250 952-5787. Outside Victoria: 1-866 209-2111. Fax: 250
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