Ministry of Municipal Affairs and Housing
Property Assessment Review Panels- Member (Standing Invitation)

Overview

Property Assessment Review Panels (Panels) are appointed from local communities, throughout the province, by the
Minister and consist of three members, one of whom is designated as Chair. Appointees are expected to make a
commitment to be available from February 1 to March 15 of each year to perform an impartial, honest and fair review of
property assessment complaints filed with the assessor. The Panels review and adjudicate property assessment complaints
to ensure that actual value is applied to property assessments in municipalities or rural areas. The Panels’ decisions are
then used to amend and produce an updated assessment roll.

For further information, visit the PARP website.

Time Commitment
Panel members should be available:

e in January to complete the self-directed online training; and
¢ from February 1 to March 15 for Panel hearings (review period).

The volume of property assessment complaints filed annually determines the number of hearing days required each year.
Panels in smaller communities often only sit for one or two days, while Panels in larger cities like Kelowna may sit for a
total of 15 to 20 days. Panel members are provided with a tentative list of scheduled sitting days prior to hearing
commencement in February and may be advised of any additional hearing dates during the review period. However, all
complaints must be heard and decisions rendered on or before March 15.

Training
Prior to annual review period, Panel members must participate and complete all required training as directed by the
Ministry. Training will include, but is not restricted to:

An overview of the property assessment process in British Columbia;

A detailed examination of Panel roles and responsibilities;

A comprehensive review of property appraisal techniques; and

How to conduct an efficient Property Assessment Review Panel session.

All Panel members are expected to carry out their duties according to Section 31 (5) of the Assessment Act and, as
identified in training provided by the Ministry.

Remuneration
Property Assessment Review Panel members are paid by per diem which is determined by the Minister. Member rates are
$425.00 for a full sitting day and $212.50 for every half sitting day.

Should Panel members be required to travel, appropriate travel expenses will be reimbursed at the same rates as provincial
government employees.

Panel Skill Requirements
As a member of the Panel, you will contribute your personal and professional knowledge and experience to decision-
making and meet the following conflict of interest guidelines:

« Panel members should not hold elected office, or be closely related (spouse or close relative) to someone who
holds elected office.

+ Panel members should not hold appointments to other boards or commissions that control budgets significantly
affected by property assessment.

e Panel members should not act as agents to represent complainants to their own Property Assessment Review
Panel during the term of their appointment and advise the PARP Administrator if they file a property assessment
complaint on any property in which they have an interest.
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¢ Once appointed, Panel members should decline to hear any case involving factors that may interfere with their
ability to make an impartial judgement, or may appear to others to do so, such as a case involving personal or
business property interests, family, business partners, employers, employees, etc.

The following are desirable business skills and background/experience for Panel members:

e Previous Property Assessment Review Panel experience
+ Real estate knowledge

e Property appraisal skills

e Business experience

e Mediation skills

Experience is not mandatory; once appointed to a Panel the member is obliged to complete self-directed training and
comply with the code of conduct set down by the Ministry.

Accountabilities
Members of the Panel are accountable to the Minister and the PARP Administrator and for their activities, including:

Identifying conflict or potential conflict of interest situations in a timely manner;

Completing assigned proceedings in a timely, orderly and respectful manner;

Reporting to the Chair on issues of a general nature that arise in the course of proceedings; and

Making recommendations for improvements to the rules, forms, policies, practices or procedures of the Panel.

General Duties and Responsibilities
In general, members have the following duties and responsibilities:

Actively participating in the hearing process;
Undertaking all the responsibilities of the Chair as outlined in the Assessment Act, if designated by the Ministry;
+ Exercising sound judgment and skill in communication with all parties to the appeal;
+ Providing an objective and independent viewpoint to the Chair and the public;
¢ Respecting the Panel's responsibilities and processes; and
¢ Performing other activities assigned by the Chair or Ministry that are within the nature and scope of the position.

If you are interested in an appointment to the Property Assessment Review Panel, please apply directly through the
Panel and complete the PARP application form, scan and email to PARP@gov.bc.ca.
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From: Beresford, Charley FIN:EX

To: Minister, MAH MAH:EX

Ce: Gardea, Daniela MAH:EX; Ashbourne, Craig MAH:EX

Subject: 237992 Property Assesment Review Pannels

Date: June 14, 2018 7:14:11 PM

Attachments: MAH - NOP - PARP - Member (Standing Invitation) - (June 2018).pdf

Dear Selina,

Thanks so much for your time yesterday! As discussed, here is a brief description about
Property Assessment Review Panels to share. Applications are being taken now for
community members who are fair and community minded. This is part-time and there is
a per diem.

The link to the Public Recruitment website:

PARP General Standing Invitation

And the link to the Property Review Assessment Panel website :
https://www?2.gov.bc.ca/gov/content/housing-tenancy/owning-a-home/property-
assessment-review-panels2

Description Property Assessment Review Panels (Panels) are appointed from local
communities, throughout the province, and consist of three members, one of whom is
designated as Chair. They perform an impartial, honest and fair review of property
assessment complaints filed with the assessor.

Time Commitment Panel members should be available in January to complete the self-
directed online training; and from February 1 to March 15 for Panel hearings (review
period).

Remuneration Property Assessment Review Panel members are paid by per diem:
$425.00 for a full sitting day and $212.50 for every half sitting day.

Appropriate travel expenses will be reimbursed at the same rates as provincial
government employees.

Fair minded community members are ideal!

Thanks so much and looking forward to our next conversation.

Charley Beresford | Senior Executive Lead

Crown Agencies and Board Resourcing Office | CABRO

Ministry of Finance |778-974-2751 | Charley.Beresford@gov.bc.ca

617 Government St, Victoria

Note: This email is intended only for the use of the individual or organization to whom it is addressed. It may contain
information that is privileged or confidential. Any distribution, disclosure, copying, or other use by anyone else is
strictly prohibited. If you have received this in error, please telephone or e-mail the sender immediately and delete the

message.
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