Information Access Operations

BRITISH Ministry of Technology, Innovation

. and Citizens’ Services
u COLUMBIA PO Box 9569 Stn Proy Govl

Victaria BC, VBW 9K

CALL FOR RECORDS — FOI REQUEST

Request Nuinber:

OOP-2015-3210%

APPLICANT TYPE "DATE RECE]VED

FEE ESTIMATEDUE.  RECORDS DUE

_ FOIANALYST -
Mcdia ’July 9, 2015 Neii Frelick July 24, 2015
REQUEST DETAILS:

All of the inbox, sent, trash, deteted and junk emai} for the fol]owmg two accounts for the period of 9:5¢ a.m, to noon on June 22, 2015
sam.oliphant@gov.be.ca and maclean kay{@gov.be.ca. (Date Range for Record Search: From 06/22/2015 To 06/23/2015)

Do you hold responsive reca i'ds?_ 130, plejn_sc provide an expramation ehat ear De given lo the :ipp!i._:am (i apphicadley: | YES G NO @

Arxe you aware of other records that may be responsive to this request within your M’iniétry‘.’

ves() No{®

Are you aware of ather records that may he responsive to this request held by another publie body? ] YES O NO @

H yes, specify:

NO RECORDS RESPONSE APPROYVAL:

Please forward to Minisiry FOI Contoct fif applicable) for Belegated Henid's final public body approval if vo records have been lncated,

Final Public Body Approval {Full name, Title)

Signature:

Phate:

Michelle Leamy, Director, Executive Operations

M,{’(_,Lnk ¥

Locating/Retrieving

Tasks may include:

» Searching for hard & electronic files
* Reviewing box content lists

* Retrieving records from off site

» Retrieving email records {Qutlook)

VYolume

Electronic files (in pages):

*Other refers to PDF, Word, Excel,
photos and any other electronic file
responsive to the request

Hardcopy files (in pages):

Estimated Hours

Actual Hours 1:]

Email without attachments:

Email with attachments:

*Other documents

Producing records
Tasks may include:

o Identifying relevant sources of

data/information

* Manual time spent creating and

producing records

Estimated Pages
Estimated Pages

Estimuted Pages

= Average file folder = 1” and holds approximately 200 pages (single sided)

& 1 Standard Records Centre Services Box:

» Ifin legal sized folders - 1,500 pages

» Hin letter sized folders - 2,200 pages

Preparation

Tasks may include :

e Photocopying/scanning records into electronic format (PDF)

» Ensuring completeness of responsive records
» Copying other types of media; if so please specify:

Estimated Pages

Estimated Hours

Quﬁ? 2975

Estimated Hours

Actual Hours I:'

Actual Pages :{
Actual Pages :I
Actual Pages :l

Actaal Pages l:l

e

I:} Actual Hours :]
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fPIease desmbe the search for records mc]uding what rcconds were searched (eg ﬁ]es, email databases, TRI‘VI ﬁles, uff site .
"records, etc ), durﬂtmn of: search txme, and whu wncluded the s_ ich for l'ecords. .

Electronic files (cmail, shared drive, individual drives, cliff, correspondence tracking system)
On-site paper files

= Bearch time < 3 hours

’- Search conducted by Offi ice of the: Premler Lxecutlve Branch Deputy Mlmsiel“s Oﬂice

Ceuld release of any/all ot‘ (:he responsive ret:ords potentia]!y cause harm o YES () NO()

*Harm — Disclosure of the records would significantly harm the ministry’s position, or a third party’s interests on a given top-

it. The harms assessment allows FOI staff to better understand the eontext of the records and make iuformed severing
recommendations based on potential harms. (Issues associated with possible disclosure through the FOI process that are unrelated
to the harms assessment should be communicated {0 your ministry executive and/or Gevernment Communications and

Public Engagement office.)

If yes w!m:h lnfarmatmn, if. released may cause harm? - : '

. Piease reference fhe appticablf records-and m{ommﬂaﬂ of cancem, rhe hm‘rm‘, amf assamafed page numbers below. - .

o Ifany of tkese records fiave been prepared for, or used to inform, o decision of Cabinel or ary of its commiitees, section' 12 (Cabmet
‘confidences) may apply. Please identify. the app[rcab!e recards and admse, ( f) wbat is ﬂuz Stirus of the issue9 and (2) has a‘he deczswn
been made pubhc or zmplemem‘ed’ . . L .

:(GENFRAL REQUES"I 0 N, Y)-
‘Unless gpecific exen eri; apply, records prowdad 1(; the apphcaut in respﬁnse to thlS request wnll he publlshed on the
Government’s Open Infomatmn sbsite 1f yau have any concems abaut the pubhcatmn of the respcnswe records please

. md:catﬁ here oF dlwuss w1th Your. FQI Analyst : R :

Section 4: Contact Information

Who completed this form? (Full Name, Tite): Phone Numhcr' Date:
Meghan McCann, Execntive Administrative Coordinator 250-387- 2987 29-Jul-2015 i
Harms assessment cempletcd by (Full Namc, Title) P] ogram Anea.

Harms assessment approved by (Fult Name, Title)

=
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McCann, Meghan PREM:EX

From: Sanderson, Kristen <JAQCentralfeam@gov.be.ca>

Sent: Friday, July 10, 2015 3:41 PM

TJo: Leamy, Michelle T PREM:EX; Scuthern, Evan PREM:EX

Cc McCann, Meghan PREM:EX

Subject: Call for Records COP-2015-52109 Records Due July 24, 2015
Attachments: Integrated Call for Records Form.pdf

Hello,

Please see details below regarding this formal request made under the Freedom of Information and Protection
of Privacy Act (FOIPPA):

All of the inbox. sent, trash. delered and junk email for the following two accounts for the period of 9.50 a.m. to
noon on June 22, 20135. sam.oliphant@gov.be.ca and maclean kay@dgov.be.ca. (Date Range for Record
Seurch: From 06222015 Tou 0672372013}

Applicant Type: Media

Cross Government Number: N/A
Records Due: July 24, 2015
Legislated Due Date: August 21, 2015
TAQ Contact: Neil Frelick

Please complete and return the attached Call for Records form to LAOCentral Team{@gov.be.ca.

Fee estimate instructions: (sce CFR form for fee calculation information and due date)

1f search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only Sections | & 2 of the Call for Records Form as we may be in & position to issue a fee
estimate. Then, return the form to the IAO by the Fee Estimate Due date noted above. Please await further
instruction from IAQ as the records will not be required until the fee estimate process has been completed.
Once fees have been paid or waived, IAO will contact you to eontinue the call for records process. JAO will
advise vou if the request is abandoned and closed.

Send records via email in PDF format. If email is not possible, please send the records in electronic format via
house mail with the completed form.

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly,
accurately, and completely, In the event that the ministry must defend the adequacy of its search to the
Information and Privacy Commissioner at Inquiry, those involved in searching for records may be required to
sign affidavils confirming they have conducted an adequate search for relevant records.

Please do not hesitate to contact JAO to discuss:

- whether the records may be routinely releasable;

-.whether the information is being prepared for public release or is already publicly available;
- any other questions or concerns relating to this request.

Thank you for your assistance.
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McCann, Megban PREM:EX

From: Olson, Alisha PREM:EX

Sent: Monday, July 13, 2015 12:05 PM

To: : McCann, Meghan PREM:EX

Subject: RE: Call for Records QOP-2015-52109
No records

From: McCann, Meghan PREM:EX

Sent: Monday, July 13, 2015 12:02 PM

To: Leamy, Michelle T PREM:EX; Olson, Alisha PREM:EX; Henderson, Kim N PREM:EX; Wharf, Sandy PREM:EX
Subject: Call for Records Q0OP-2015-52109

Please let me know by July 24" whether or not you have any records responsive fo the following request:

All of the inbox, sent, frash. deleted and junk email for the following nwo accounts for the period of 9:50 a.m. to
noon onJune 22, 2015 sam.oliphant@pov.be.ca ard maclean kav(@eov.be.ca

(Date Range for Record Search: From (06/22/2015 To (16,23/2015)

If vou think that the search for records will take you over 3 hours and/or the total volume of records will exceed
200 pages, please let me know as soon as possible.

Alisha, please check your DM files.
Thank you all for your assistance with this request!

Meghan
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McCann, Meghan PREM:EX

From: Wharf, Sandy PREM:EX

Sent: Meonday, July 13, 2015 12:16 PM

To: McCann, Meghan PREM:EX

Subject: RE: Call for Recards GOP-2015-52109
No records

From: McCann, Meghan PREM:EX

Sent: Monday, July 13, 2015 12:02 PM

To: Leamy, Michelle T PREM:EX; Olson, Alisha PREM:EX; Henderson, Kim N PREM:EX; Wharf, Sandy PREM:EX
Subject: Call for Records OCP-2015-52109

Please let me know by July 24" whether or not you have any records responsive 1o the following request:

All of the inbox, sent, rrash. deleted and junk email for the following two accounts for the period of 9:50 a.m. to
noon on June 22, 2015 sam.oliphant{@gov.be.ca and maclean kavdoov.be.ca

(Date Range for Record Search: From 06/22:2013 To 06:23/2013)

If you think that the search for records will take you over 3 hours and/or the total volume of records will exceed
200 pages, please let me kmow as soon as possible.

Alisha, please check your DM files.
Thank you all for your assistance with this request!

Meghan
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McCann, Meghan PREM:EX — ' .

From: Henderson, Kim N PREMEX

Sent: Monday, July 13, 2015 12:35 PM

To: McCann, Meghan PREMEX

Subject: RE: Cali for Records OOP-2015-52109
Mo records

From: McCann, Meghan PREM:EX

Sent: Monday, July 13, 2015 12:02 PM

‘To: Leamy, Michelle T PREM:EX; Oison, Alisha PREM:EX; Henderson, Kim N PREM:EX; Wharf, Sandy PREM:EX
Subject: Call for Records QOP-2015-52109

Please let me know by July 24" whether or not you have any records responsive 10 the following request:

All of the inbox, sent, trash. deleted and junk email for the following two accounts for the period 0f 9:50 a.m. to
roon on June 22, 2015 sam.oliphant@gov.be.ca and maclean kay@gov.be.ca

{Date Range for Record Search: From 06/22/2013 To (06/23/2013)

If you think that the search for records will take you over 3 hours and/or the total volume of records will exceed
200 pages, please let me know as soon as possible.

Alisha, please check your DM files.
Thank you all for your assistance with this request!

Meghan

Page 6 of 8 OOP-2015-53008



McCann, hi’l_eiqhan PREM:EX

Fram: Learmy, Michelle T PREM:EX

Sent: Monday, july 20, 2015 9:40 AM

To: McCann, Meghan PREMIEX

Subject: RE: Call for Records QOP-2015-52109
Nil response
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Tvan—ne
Leamy, Michelle T PREM:EX

.
From: Sanderson, Kristen <IACCentralTeam@gov.bcca>
Sent: Friday, July 10, 2015 3:41 PM
To: Leamy, Michelle T PREM:EX; Southern, Evan PREM:EX
Ca McCann, Meghan PREM:EX
Subject: Call for Records OQOP-2015-52109 Records Due July 24, 2015
Attachments: Integrated Call for Records Form.pdf
Hello,

Please see details below regarding this formal request made under the Freedom of Information and Protection
of Privacy Act (FOIPPA):

All of the inbox, sent, trash, deleted and junk email for the following two accounts for the period of 9:50 a.m. to
noon on June 22, 2013 sam.oliphant@gov.be.ca and maclean.kay@pov.be.ca. (Date Range for Record
Search: From 06/22/2015 To 06/23/2015)

Applicant Type: Media

Cross Government Number: N/A
Records Due: July 24, 2015
Legislated Due Date: August 21, 2015
IAQ Contact: Neil Frelick

Please complete and return the attached Call for Records form to IAQCentralTeam(@gov.be.ca.
Fee cstimate instructions: (see CFR form for fee caleulation information 2nd due date)

If search and retrieval time is anticipated to exceed 3 hours and/or the total volume of records exceeds 200
pages, complete only Sections 1 & 2 of the Call for Records Form as we may be 1n a position to 1ssue a fee
estimate. Then, return the form to the JAO by the Fec Estimate Due date noted above. Please await further
mstruction from IAO as the records will not be required until the fee estimate process has been completed.
Once fees have been paid or waived, [AO will contact you to continue the call for records process. TAQ wall
advise you if the request is abandoned and closed.

Send records via email in PDF format. If email is not possible, please send the records in electronic format via
house mail with the completed form.

You should be aware that FOIPPA obligates us to assist the applicant and to respond without delay, openly,
accurately, and completely, In the event that the ministry must defend the adeguacy of its search to the
Information and Privacy Comimissicner at [nquiry, those involved in searching for records may be required to
sign affidavits confirming they have conducted an adequate search for relevant records.

Please do not hesitate to contact IAO to discuss:

- whether the records may be routinely releasable;

- whether the information is being prepared for public release or is aiready publicly avatilable;
- any other questions or concems relating to this request.

Thank you for your assistance.

Page 8 of 8 OOP-2015-53008



