McCann, Meahan PREM:EX

Ffrom: - - - KtemrPerveenr FINCEX—————

Sent: Monday, June 8, 2015 2:13 PM

To: McCann, Meghan PREM:EX

Subject: FW: Action Reguired - New Contract Number reguired for Tewanee Consulting Group
Inc. / Approval fAute Creation

Attachments: 1. Service Contract Checklist - Tewanee Consulting Group Inc. June 2-30 2015

$20,000.00.doc.pdf; 3. Signed - General Service Agreement - Tewanee Consulting Group
Inc - June 2-30 2015 $20,000.00. pdf pdf

Importance: High

From: Boudreau, Kim L FIN:EX

Sent: Monday, June 8, 2015 6:31 AM

To: Khan, Perveen FIN:EX

Cc: Klak, Steve M FIN:EX; Calara, Dennis FIN:EX; O'Neill, Darcy FIN:EX

Subject: FW: Action Required - New Contract Number required for Tewanee Cansulting Group Inc. / Approval fAuto
Creation

Importance: High

June 8, 2015
Good Morning Perveen,

Dennis informed Darcy that it had been some time since he had created a contract number and having spoken te Dennis
myself it was agreed that we wait until your return on Monday.

Therefore, it is back to you for actiof.
Please see original email below sent to you June 4%,

Thanks
Kimberley

From: Boudreau, Kim L FIN:EX

Sent: Thursday, June 4, 2015 1:45 PM

To: Calara, Dennjs FIN:EX

Cc: Khan, Perveen FIN:EX; Klak, Steve M FIN:EX

Subject: FW: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval /Auto
Creation

Importance: High

lune 4, 2015
Hi Dennis,

| understand that Perveen is out of the office until June 8" and that you may be able to provide assistance. Please see
email below.
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Thanks
Kimberley

From: Boudreau, Kim L FIN:EX

Sent: Thursday, June 4, 2015 1:29 PM

To: Khan, Perveen FIN:EX

Cc: Kiak, Steve M FIN:EX

Subject: Action Required - New Contract Number required for Tewanee Consuiting Group Inc. / Approval /Auta Creation
Importance; High

June 4, 2015
Hi Perveen,

Subiject: Mew Contract Mumber required for Tewanee Consulting Group Inc. — Premier’s Office

Could you please create a new contract number for Tewanee Consulting Group Inc in CAS/Oracle/{iPro} and forward
onto Steve Klak for approval. Once approved could you please ask accounts to Auto Create.

It would be much appreciated if you wouldn't mind placing the contract # on the pdf versions of the GSA Covering
Page/Service Contract Checklist form by doing your magic in Adobe.

Couid you please advise of contract # once completed. The Vendor number is #2095852-001.
Attachments:
- Signed Service Contract Checklist

- Signed Tewanee Consulting Group inc. contract

Thank you
Kimberley
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i SERVICE 'GONTRACT CHECKLIST Page 1 |

IFORM USAGE AND ROUTING:

Mnmmﬁmmmmndmm jug mmmmwme o' e dolldf VRIS, 1l raquites approval rom
ke conteae! manager and the ADM {only in cerain drcumstancas) before the contract/amendment Is signed, ARer being slgrad by bolh partles, altach the
origing! cantractiamendmanl to the original Service Contract Checklist and forward 1o Accounts, Financtz Services and Administratmn Miaisiry of Finance. F

DESCRIPTION OF CORTRACT - Complela Part 1 for all contracts and amandmenta.
Legal Contractor Name: Tewanee Consulfing Group ine. Reg #: tbd JCumrack # TBD
Contract Type: B New [ Mult-year [T Renewal £ Amendment Brief Description of Services:
[Providg strategic advice on First Nalians fssuea.
{Term: Junge 2 2015 - June 30 2015 |Rala {pat hour or day): $200.00 per haur _
) < { 5
 |CONTRACT CODING: tmorefna resid atoh sopral shecl) Gamplta ot Caphiad Mant Caniracta %%mm
- 2185-Dparating Equipment
Service Swrvica Date Assel #
A Amait CL | Resp. STOH | Project |OFA STOB 4 (sl 2216-Office Furniture & Equip.
R Line [O0-HMME VYY) Wasicati) __ |2275-Mamframe HV  Sarvers
18,000.000 004 © 3BAT0G | 36200 | 8101 | 3600000 3281-MIF HW & Servers WiP
T 1,000.00] 004 | 36A10 | 36200 | 6102 | 3600000 220580 Hardwsia
S 2315-Melnframa Scitwars
1 2321-Muinframe Software WIR
2338-Mejor Systema Softwere
2355-PC SaRvwire
20,000,00{CONTRACT TOTAL 2395-Tenant Improvements
Commenly Ussd Contract $STO8s: S104/02 - Adivisory - Fezglexpanaes for conlracss vith (he provision of sdvisory sesvicas io
6001102 - Operalional - Fas'axperses for conlrecls thet provide For & dicect provision e minlsiry (eg., managameni consuling).
! goods or sanstes In tha deivery of governmant progrens .4, prosct mgmi). 8202 - Jata O parations Non-WTS - Feasloxpanses for contracia that provice for a direcl
£002M) - Reguraicty - Feasixponpes for contracts Ihat provide for a difect provision  provision of IT related goods/saniens n Iha delivery of gavemment programss (e.g., Sata
of goods of servicas required by staijute or regutalion, procaasing, apsrating lesse rentals).
6020121 - Educalion and Training - Fesafaxpanses for conlracts thal deliver training ke 8338110 - Dala Consuling Nen-WT'S - Feerieanensas for consuliing comimcls relatad lo
88 infornation systams.
SELECTION PROCESS - Completa Pact 2 for new coniracis only. Do not comnplete far renewals of smandments. Sn!ect anly ane box.
{ipan Process Diract Pracess:
{3 Raquest for Proposal {RFP) {100} RFP # 3 Threa Varbal or Written Blda {308)

Suppliers submit proposals on how, and at what price, they would Cindy ugnd for contracts less than $25,600. A RFP or ITG is required for

provide g sesvice, contracls valued gt 525,000 or mare. Decumantation of bikls mus! be kept

£l lnvitation to Quote (TG} (100} ITQ # on the corlradt file. Note: Obtaining verbal bide 1s nat recommendad but

For pricad based senicee only - you know exactly whal you wanl dong if used, the process must be documented i wiiting snd included in the

and ars locking for {he best price. contract file (e.g., cammunicalion betwenn ministry and vendors).

(1 Other Open Compatitive Processe {100} [0 Diractinvitation to Sslected Vandors {300)

Identify process ussd: A compatitive soficitation, for contracts $26,000 ar mora, that Is issued to

An open cempetitive process ofher than Request for Proposal or & limNed (st of vandors and not advertized on BC Bld. K vendors areon a

Invitation to Quete is used {o.g., Joint Soiwion Procurement, Invitation 1o pre-qualification list, use category 461 batovi.

Tender), nomally by advarilsing the eppostunity on BC Bfd. Mode: A RFP or TQ ig requlred by minislry policy for contracta valued at
____________________________________________________________________________ s2sp00ermare. e
Direct Award:

O Public Sector Qrganization (20 O Emsrgency (202)
The contract Is neqotialad and glrectiy awarded without competiive The contract Is negotiated and directly awirded without compatitfe
piocess becauee the coniract is with ancther govarnmeant arganization. procass because an unforesasable amergency axists and tha sendices
[0 Qote Source {201) cauis nol ba ablained In time by means of a competifive process.
P The contract is negotiated and direcily awarded without compelitive {9 Confidentality (204}
A precess because the minietry can strictly prove thal only one The contratt s negotinled and directly awerded without competitive
R contracior is qualied. A NQI ia not required. Note: Evidence of how lhe progass where the acquisttion is of a confidentisl or priviiegad nature and
T ministry “praved” sole source must be documented in the contract file. disctesure through an open biddlng proceas could reasonably be
{3 Scle Source - Notics of Intent {205} exparted (o compromias government confidentisiity, cause economic
The contract ls negotiated and diractly awarded withoul compstifive disruption or be contraty to b publie inkerast,
2 process (a NOI is not a competitive prooess) because tha rminisiry [J No Justification {206}
belisves bif cannat strictly prove that only one conlractor 1s qualiiad Whare a direct award has been mads which 15 not justifisd undar one of

ond a Natie of Intent is postad. A NOI must be pasta ¢n BC Bld when the excepllonal condltions specified in the Core Polisy end Procadures
& contract for services or conatroction valuad el more thea $50,000, s to Manugl section 6.3.3 8 {1} §.2., 200 - 204), or a Nofice of Intent was
he direclly swarded an this basis. Neob: it ia recommendad that # NO} required hul hae not bean isauad, of it fa provided for under ancthar

ba posled for opportunilies valued at 325060 or mere hal are baing nolcy.
awardad on ihis basis. {1 Direct Award - Under $28,200 (207)

3 Securlty, Order, etc, {203) A dinget anvard has bean mada for a sontrecl less than §25,000 and
The conlract Is negofialed and directly awandad without competilive calagorias 260, 201, 202, 203 and 204 do not apply.

pracess bacause & compelitive process would interfare with lha
minkgtey's abilfly to mainlzin security or order or to protect humen, animal

_____ or plant e of *J?E*E"t_.-._._.......ﬁ.ﬁ._._..m.ﬁ..,.h.-._.-A_._.m et ¥ e A £ ek e A e 1m m $m m 8 A A 4 A PR £ m e

Fre-quatification:

{1 Selected Ventdor From Pre-qualification List (400) 3 Gompetition Amang Vendars on a Pre-qualification List (401)
A caonlract that is issued lo 3 vendor an 8 pre-quatification lisl wilhgut A competitive solivitalion that is issuef to a Embed 3t of vendors salacied
undgitaking & competilive process. The process must be conalstant fram a pre-qualification llat, The process rwst be consistent with the
with the rules publicized when the list wag estabimhed. tules publicized whan the list was eslghiished.

{1 Purchase from 2 Comorate Supply Arrangetmant {500) Check appraptiate box {0 Indicate whigh compelitive process was used:
A purchase from a pre-established corporate suppiy arrangement as FIRFe 117G I 3 Verbal or Weklen Bids

identificd in ther Core Poflcy Manuat segtion 5.3.2 2 (1),

] Cther (plzesa idenfilyy.
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K SERVICE CONTRACT CHEGKLIST ' Page 2 |

[AGREEMENT ON INTERNAL TRADE (AT} BRITISH COLURMBIA - ALBERTA TRADE, INVESTMENT & LABOUR MOBILITY AGREEMENT (TILMA)
Complete Pard 3 lor new contracks enly. Do not complete for renewals/emendmants. Selacl oniy one box,

{1 Purchaze Subject to AITITILMA (100} [[1 Excluded - Product Compatlbitity/Excluaive Rights {800}
The purchase is for services over $75K and i nol axciuded or axempled A purchase which must ensure compalibility wilh existing producte;
under any alher provision of the AIT/THLMA or other category below, recoghize axciugive sights. such as pxolisiva llanses, copyright ang
[ Purchasa Not Subject to AITSTILMA {200) patent rights; or maintain spesiakzed praducts that must b mainteined
The purchaje is for services $75K or loss, by the manufaclurer ar ils reprasantative,
£] Excluded - Exomated Commadity/Sarvica {300) [7 Exciuded - Procurament of Prototype (T80}
The purchase is for services ihat are exemptad from coverage ol AIT/ The procuremeanl of 2 prololypa or o (et service to ba devaloped in the
THLMA or to which the AIT/TILMA does nat apply by virdua of its specific courae cf and for a particular contraed for razesrch, expariment, study or
reference in Chapter 5 of the agreement {e.g., health & sacial services). original develcpment, b nat for any subsequent purchases,
Excluded - Emergency {400} ] Excluded - RegionalfEcononmiz Development (899)
A purchasa where an unforeseaabie siluation of urgency exists and lhe A puschase which, under exceptignal circumnstancas, mey be excluded
servicas cannct be ebiained in tima by means of an ogen procurement, by the Fravinee from the application of Chaplar 5 of the AIT/TILMA for
[T Excluded - Sacurity, Order, ste. {804) ‘regional and econamic devefopment puiposes.
A purchese where compliance vith the opan tendering provislons set aut
in Ch, § of the AIT/TILMA would interfare with the Pravinca's ahllily ta
maintain secwrily of order or ta pioled human, animal, plant e of health,

-7

W
J

FOLICY COMPLIANCE - HEW CONYRACTS - Complete for naw sonirects only. Do nat complete for canewalsfamendments. YES ND NA

1. Bafore taking sleps io find a contractor, a coet benelit juetification (CRJ) must be prapaned for sendoe cantracts ovar O QO &
$100,000. Where appropriale, it should include a cosl comparison betwaen contracting oul vs, using in-house resources if
thay wate avallzble, contract outcomes, sic. Has a CBJ been prepared for inclusion in the contract file? (CPPM 6.3.1.5}

2. As perthe AIT/MILMA, did yau advertize on BC B for any contract aver $75,000 or if a pre-quatification list was uged, did
you selact fe contractor through a competitive procass betwsen all suppliers on the list? (CPPM 6.3.2.¢}

3. Execulive Financigl Officer {EFQ) pre-spproval is raquired for all Labour and Gitizens' Services sarvice cantracts over
$25,000 that are being directly awarded. Has a brieling note beew signad by the EFO for inclusion in the contract file?

4, if lhis contrael was direclly awarded {including the palicy axemplions in CPPM §.3.3.2) have tha resstns been clearly
explained and documented for inclusiun in the conirect file? {CPPM €.3.3.3}

5. If this canlrac! is being awarded fo a contracior that has baen vsat for similar work in ihe previous 3 manths (3 months
from previous expiry date) the new contract must be approved by an expense authorlly with authority for the combinad total
of the conlracls. Has the appropriate expense authorily approved the contract? {CPPM 8.3.2.a.11)

8. Gan you confiir this conlraci doas not constitute an employer/employee relationship? (GPPM §.3.1.6). For mona
infarmation, refer 1o "Employea or Salf-Employed” pamphlel 3! hipAvaa. ora-arc.gc.calBlpubltgfred 1 10/red 1 10-06e. el

7. If the General Servicas Agreement was not used, did yotl oblain Legat Servicas and Risk Managamant approvaf?
Dotumantation of approval must he kept in the centract fle, {CPPM 6.3.3.d}

8. Dues Schedule A'clearly identify specific and measurable contract deliverabies? (CPPM 6.3.6.¢)

9. Does Schedute A clearly identify the process the minkstry will use to monitor the contracter's performance (e.g., frequency
& formal of repering requiraments)? {(CPPM 8.3.6.¢)

0. f sub-conlractors wilt ba providing any of the sarvices are they identified in Schedula C7

11. I this is & professians! services contract {e.g., IT, accounting, mansgemant consuiting), have you completed and altached
Schedule D {Insurance} & Schedule F (Additlonal Tarms)?

12, if Schadule D {Insurance) is Mtachsd, is tha insurance adequale to cover the sisks associated wilh Ihis conlracl
hile:ifpane Tin.gov. be calptrmb/lorms/coiaver.sim?

13. If the contractor will be Involvad with “personal informetian” as defined in the FOIPPA, have you completed and altached
Schedule E {Privacy Protection - htlp:/iaww. mser. gov.be.calprivecyaccess/PPSfmingps.doc)? (CPPM £.3.3.6.11)

14. Has the information Packaga for Sarvice Coniractars been forwardad 1o tha cantractar?
15. Appendix 1T must ba altached to all servics contracts including travet expenses. Hava you attached Appendix 17

& ~-Aw
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CONTRACT AMENDMENTS - Complste Part & for condract amendments only.
Reasan for amendment: Pravious Coniract Tolat:
Amendment Amount;
MNew Gontract Total: 0.00

POLICY COMPLIANCE YES NO
1. Doss the amendment farmat comply with the CPPM {CPPM 6.3.3.0.9)7 0 o
hlip:Hgww.ln.gov. be.calcamss/fsa/BranchForme/Motification_Agresmeant.des.
2. Tha amendment amount{e} must be added o the ariginal amound of the contract to determineg the new lotal for approvat L 0
requirements, Has the sppropriate expsnse authority appraved the amendment?
3. Have lhe circumstances that caused this contrac! to ba amended been clearly docurnenied for inclusion in the contractle 1 [0
{e.g., unforeseen technical prablam defayed the project and the details ore eaplained in the fife)?

LIS 3= D -

APPROVALS - Commpiste Pan 6 for all contracts and smendmesnls
Caontract Mgr. Nema; Michelie Leamy “ADM Neme: Tara Richarda - Finance APPO Clark

r’] i 3 —

. 4, . - -
MM%M e T (Trng 31157
Signature & Date Signature & Date 7 Joiials & Date

6 [+ ADM sign-off s only reqhu}ad if the contract was directly awarded or the answer to any of the questions in Part 4 or 5 was ‘NO',
FINF5A 022 REV AFRIL 2007 This form IS avaliable on the FSA web slle at hitp/hyww. min fin gov be.ca/CAMSS/FSAdndex. hirmi,

-“Br»7
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GENERAL SERVICE AGREEMENT

BRITISH

COLUMBIA

e

For Administrative Purposes Only

Ministry Contract No.: ___To be determined
Reguisition No.: To be determined

Solicitation No.(if applicable): Direct Award _____
Commodity Code: __AB.AB.G2

Cotttractor Information

Supplier Name: _ Tewanee Consulting Group Inc. _
Supplier No.;  2095852-001
Telephone No.: _604-630-1272

E-mail Address: fewanee £0m
Website: ___

Financial Information
Client: o
Responsibility Centre: 36A10__
Serpice Line: 36200 ______°
STOB: 6101/6102___
.| Project: 3600000___

Template version: December 1, 2013
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THIS AGREEMENT is dated fox reference Lhe 2 day of June, 2015.
BETWEEN;

Tewanee Consulting Group Ing. (the "Contractar”) with the following specified address and fax numbes:
208 Mission Road

North Vancouver, Britsh Columbia

V/M1A7

FAX NUMBER - N/A

Telephone ¥604-630-1272

AND:

}4, as represented

by the Pzeimer {the “Province”) with the following spemﬁed address and fax number:
'O Box 9041 Stn Prov Gov't

Victoria, BC

VawW 9E1

250-356-7258

The Province wishes to retain the Contractor to provide the services specified in Schedule A and, in consideration
for the remuneration set out in Schedule B, the Contractor has agreed to provide those services, on the terms and
conditions set out in this Agreement.

As a result, the Province and the Conﬁ'actor agree as follows:

1 DEFINITIONS
General
1.1 In this Agreement, urdess the context otherwise requires:

(@}  “Business Day” means a day, other than a Satiwrday or Sunday, on which Provincial goverrunent
offices are apen for normal business in British Columbiy;

) 'Incorporated Material” means any material in existence prior to the start of the Term or
developed independently of this Agreemient, and that is incorporated or embedded in the
Produced Material by the Contractor or a Subcontractor;

{©)  "Material” means the Praduced Material and the Recelved Material;

(d)  “Produced Material” means records, software and other material, whether complete or no, that,
as a vesult of this Agreement, are produced or provided by the Contractor or a Subcontractor and
in¢iudes the Incorporated Material;

(e} "Received Material” means records, software and other material, whether ‘complete or 1iot, that, as
a result of this Agreement, are received by the Contractoer or a Subcontractor from the Province or
any other person;

(£}  “"Services” means the services described in Part 2 of Schedule A;

{8}  “Subcontractor’ means a person deserlbed in paragraph () or (b) of section 13.4; and

iy - “Term"” means the term of the Agreement described in Part 1 of Schedule A subject to that term
ending earlier in accordance with this Agreement.

Meaning of “record”

-1z The dafinition of “record” in the Interpretation Act Is incorporated inte thls Agreement and “records” will
bear a corresponding meaning,

2 SERVICES

Provision of sérvices

21 The Contractor must provide the Services in accordance with this Agreement,
1
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Tern

22 Regardless of the date of execution or delivery of this Agreement, the Contractor must provide the
Services during the Term.

Supply of various iterns

23 Unless the parties otherwise agree in writing, the Contractor must supply and pay for all labour,
materjals, equipment, tools, facilities, approvals and licenses necessary or advisable to perform the
Coniractor’s obligations under this Agreement, including the license under section 6.4.

Standard of care

24 Unless otherwise specified in this Agreement, the Contractor must perform the Services to a standard of
care, skill and diligence maintained by persons providing, on a cornmercial basis, services similar to the
Services.

Standards in relation to persons performing Sexrvices

25 The Contractor must ensure that all persons employed or retained to perform the Services are qualified
and competent to perform thern and are properly trained, instricted and supervised.

Instruictions by Province

2.6 The Province may from time {o time give the Contractor reasanable instructions (in writing or otherwise)
as to the performance of the Services. The Contractor must comply with those instructions but, unless
otherwise specified In this Agreement, the Contractor may determine the manner in which the
instructions are carried out.

Confizmation of non-written instructions

27 ¥ the Province provides an instruction under section 2.6 other than in writing, the Contractor may
request that the instruction be confirmed by the Province in writing, which mquest the Frovirice must
comply with as soon as it Is reasonably pracilcable to do 50

Effectiveness of non-wiritlen instruckions

28 Requesting written confirmation of an instruction under section 2.7 does ot relieve the Contractor from
complying with the instruction at the time the instruction was given.

Applicable laws

285 ©  In the performance of the Contractor's obligations under this Agreement, the Contractor must comply
with all applicable laws.

3 PAYMENT
Fees and expenses

3.1 If the Contractor complies with this Agreeinent, then the Province must pay to the Contractor at the fimes
and on the conditions set out in Schedule B:

() the fees described in that Schedule;

(b} the expenses, if any, described in that Schedule if they are supported, where applicable, by
proper receipts and, in the Province’s opinion, are necessarily incurred by the Contractor in
providing the Services; and
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{c)- - sany-applicable-taxespayable by the Province urdder faw or agreement with the relevant Taxation |
authorities on the fees and expenses described in paragraphs (a) and (b).

The Frovince is not obliged to pay to the Contractor more than the "Max:murn Amount” specified in
Schedule B on account of fees and expenses.

Statements of accounts

32 In order to obtain payment of 2ny fees and expenses under this Agreement, the Contractor must submit
to the Province a written statement of account in a form satisfactory ta the Frovince upon completion of
the Services or at other times described in Schedule B,

Withholding of amounts

33 Without limitlng section 9.1, the Province may withhold from any payment due to the Contractor an,
amount sufficient to indemnify, in whole or in part, the Province and its employees and agents against
any liens or other third-party claims that have arisen or could arise in connection with the provision of
the Services, An amount withheld under this section must be promptly paid by the Province to the
Contractor upon the basis for withholding the amount having been fully resolved to the satisfaction of
the Province,

Appropriation

34 The Province's obligatian to pay money to the Contractor is subject to the Financial Administration Act,
which makes that obligation subject to an appropriation being available in the fiscal year of the Province
during which payment beco;nes due,

Cutrency

35 Unless otherwise specified in this Agreement, all references to money are to Canadian doliars.

Non-resident fncome tax

3.6 If the Contractor is not a resident In Canadsa, the Contractor acknowledges that the Province may be
required by law to withhold income tax from the fees described in Schedule B and then to remit that tax
to the Receiver General of Canada on the Contractor’s behalf.

Prohibition against committing money

37 Without limiting section 13.10¢a), the Contractor must not in relation to performing the Contractor's
obligations under this Agreement convnit or purport to comumnit the Frovince to pay any money except as
may be expressly provided for in this Agreement,

Refunds of taxes

38 The Conitractor must:

(@) apply for, and use reasonable efforts to obtain, any available refund, credit, rebate or remission of
federal, provincial or other tax or duty imposed on the Contractor as a result of this Agreement that
the Province has pald or reimbursed to the Contractor or agreed to pay or reimburse to the

Contractor under this Agreement; and

()  immediately on receiving, or being credited with, any amount applied for under paragraph (a),
remit that amount to the Province.
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4 REPRESENTATIONS AND WARRANTIES

41 As at the date this Agreement is executed and delivered by, or on behalf of, the part:es, the Contractor
represents and watrants to the Province as follows:

(8}  except o the extent the Contractor has previously disclosed otherwise in writing to the Province,

() all information, statements, documenis and reports furnished or submitted by the
Contractor ko the Provinee in connectioy with this Agreement (including as part of any
competitive process resulting in this Agreement being enteted Into) are in all material
raspects true and correct,

(i} the Contractor has sufficient trained staff, facilities, materials, appropriate equipment and
approved subrontractual or other agreements in place and available to enable the
Contractor to fully perform the Services and to grant any licenses under this Agreement,
and

(iii)  the Contractor holds all permits, licenses, approvals and statutory authorities issued by any
government or government agency that are necessary for the performance oE the
Contractor's obligations under this Agreement; and

(b)  if the Contractor is not an individual,

(1} the Contractor has the power and capacity to enter into this Agreement and to observe,
perform and comply with the terms of this Agreement and all necessary corpaorate or other
proceedings have been faken and done to authorize the execution and delivery of this
Agreement by, or on behalf of, the Contractor, and

i) this Agreement has beer: legally and properly executed by, or on behalf of, the Contractor
and is legally binding upon and enforceable against the Contractor in accordance with its
terms except as enforcement may be limited by bankrupiey, insolvency or other laws
affecting the rights of creditors generally and except that equitable remedies may be
granted only in the discretion of a court of competent jurisdiction.

5 PRIVACY, SECURITY AND CONRIDENTIALITY
Privacy

51 ‘The Contractor must comply with the Privacy Protection Schedule attached as Schedule E,
Security

52 The Contractor must:

(a) make reasonable security arrangements to protect the Material from unauthorized access,
collecton, use, disclosure, alteration or disposal; and

b} comply with the Security Schedule attached as Schedule G.
Confidentiality

5.3 The Contractor must treat as confidential all information in the Materlal and 2ll other information
accessed or obtained by the Contractor or a Subcontractor {whether verbally, slectronically or otherwise)
as a result of this Agresment, and not permit its disclogure or use without the Province’s prior written

consent except:
(@) as required to perform the Contractor’s obligations under this Agreement or to comply with
applicable laws;

(k) if it 15 information that is generally known to the public other than as result of a breach of this
Agreement; or

{c) if it is information in any lnootporated Material,

Page 12 of 51 QOP-2015-54219



- Publicanmouncements

54  Any public announcement telating to this Agreement will be arranged by the Province and, if such
consultation is reasonably practicable, after consultation with the Contractor. ’

Restrictions on promotion

55  The Contractor must not, without the prior written approval of the Province, refer for promotional
purposes to the Province being a customer of the Contractor or the Provinee having entered into this
-Agreement,

6 MATERIAL AND INTELLECTUAL PROPERTY
Arcess to Material

6.1 If the Coniractor Teceives a request for access to any of the Material from a person other than the
Province, and this Agreement does not require or anthorize the Coniractor to provide that access, the
Contracter must promptly advise the person to make the request to the Province.

Ownership and delivery of Matexlal

6.2 The Province exclusively owns all property rights in the Materjal which are not inteliectual property
rights. The Contractor must deliver any Material to the Province immediately upon the Province's

request,

Matters respecting intetlectual praperty

6.3 The Province exclusively owns all intellectual property rights, including copyright, in:
{a} Received Materfal that the Contractor receives from the Province; and
{b) Produced Material, other than any Incorporated Material.

Upon the Province's request, the Contractor must deliver to the Province documents satisfactory to the
Province that irrevocably waive in the Province’s favour any moral rights which the Contractor {or
employees of the Contractor) or a Subcontractor {or employees of a Subcontractor} may have in the
Produced Material and that confirm the vesting in the Province of the copyright in the Produced Material,
other than any Incorporated Matertal.

Rights in relation to Incorporated Material

64  Upon any Incorporated Material being embedded or incorporated in the Produced Material and to the
extent that t remains so embedded or incorporated, the Contractor grants to the Province:

(a) a non-exclusive, perpetual, irrevocable, royalty-free, worldwide license to exercise, in respect of
thet Incorporated Material, the tights set out in the Cepyright Act (Canada), Including the right to
use, reproduce, madify, publish and disttibute that ncorporated Material; and

(b}  theright to sublicense or assign to third-parties any or all of the rights granted 1o the Province
under section 6.4(a).

7 RECORDE AND REPORTS
Work reporting

7.1 Upon the Province’s request, the Contractor must fully inform the Province of all work done by the
Contractor or a Subcontractor in connection with providing the Services,

Time and expense records

7.2 If Schedule B provides for the Contractor to be paid fees at 2 daily or houtly rate or for the Contvactor to
be paid or reimbursed for expenses, the Contractor musi mainfain Hme records and books of account,
b
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invoices, receipts and vouchers of expenses in support of those payments, in form and content
satisfactory to the Province, Unless otherwise specified in this Agreement, the Contractor must retain
such documents for a period of not less than seven years after this Agresment ends.

8 AUDIT

81  In addition to any other rights of inspection the Province may have under statute or otherwise, the
Province may at any reasonable time and on reasonable notice o the Contractor, enter on the Contractor’s
premises to inspect and, at the Province’s discretion, copy any of the Material and the Coniractor must
permit, and provide reasonable assistance to, the exercise by the Province of the Province's rights under
this gection.

9 INDEMNITY AND INSURANCE
Indemnity

91 The Contractor must indermify and save harmless the Province and the Province’s employees and agents
from any loss, clim (including any claim of infringement of third-parly intellectual property rights),
damage award, action, cause of action, cost or expense that the Province or any of the Province's
employees or agends may sustaln, incur, suffer or be put to at any tme, either before or after this
Agreement ends, (each a “Loss™) to the extent the Loss is directly or indirectly caused or contributed to

by:

(n) any act or omission by the Contractor or by any of the Contractor's agents, etaployees, officets,
directors or Subcontractors in connection with this Agreement; or

(b) any represeritation or warranty of the Contractor being or becoming untrue or incorrect.

Ingurance

%2 The Contractor must comply with the Insurance Schedule attached as Schedute D.

Workers compeansation

23 Without limiting the generality of section 2.9, the Contractor must comply with, and must ensure that any
Subcontractors comply with, all applicable occupational heaith and safety laws in relation to the
performance of the Contractor’s obligations under this Agreement, including the Workers Compensation
Act In British Columbia or skmilar laws in other jurisdictions,

Persanal optional protection

9.4 The Contractor must apply for and maintain persenal optional protection insurance (consisting of income
replacement and medical care coverage} during the Term at the Contractor’s expense if:

(a) the Contractor is an individual or a partnership of individuals and does not have the benefit of
mandakoty workers compensation coverage under the Workers Cumpensatmn Act or simllar laws in
other jurisdictions; and

{by  such personal optional protection insurance is available for the Cuntractor from WarkSafeBC or
other sources.

Evidence of coverage

9.5  Within 10 Business Days of being requested to do so by the Province, the Contractor must provide the
Province with evidence of the Coniractor's compliance with sections 9.3 and 9.4,

10 FORCE MAJEURE

Definitions relating to force majeute
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101 Tnthissection and sections 10.2 and 10.3:
{2y “Hvent of Force Majeure” means one of the following events:
(i) = natural disaster, fire, flood, storm, epidemic or power fallure,
(i)  awar(declared and undeclared), insurrection or act of terrotism or piracy,
({ily astrike {including ilegal work stoppage of slowdown) or lockout, or
{iv) afreight embargo

if the event prevents a party from performning the party’s obligations in accordance with this
Agreement and is beyond the reasonable control of that party; and

) “Affected Party” means a party prevented from performing the party’s obligations in accordance
with this Agreement by an Bvent of Force Majeure,

Consequence of Event of Force Majeure

102 An Affected Party is not liable to the other party for any failute or defay in the performance vf the
Affected Party’s obligations under this Agreement resulting from an Bvent of Force Majeure and any time
periods for the performance of such obligations are automaticaily extended for the duration of the Event
of Force Majeure provided that the Affected Party complies with the requirements of section 10.3.

Duties of Affected Party

103 An Affected Patty must promptly notify the other party in writing upon the occurrence of the Event of
Force Majeure and make all reasonable efforts to prevent, control or limit the effect of the Event of Porce
Majeure so a5 to resume compliance with the Affected Party’s obligations under this Agreement as soon -
as possible.

11 DEFAULT AND TERMINATION

Dafinitions refating to default and termination

111 Inthis section and sections 11.2 t(-) i

(@)  “Event of Default” means any of the following:

(i) an Insolvency Event,

(id) the Contractor fails to perform any of the Contractor’s obligations under this Agreement,
or '

(it)  any representation or warranty made by the Contractor in this Agteement is untrue or
incorrect; and

()  “Insolvency Event” means any of the following: _

{i) an order is made, a resolution i5 passed or a petition is filed, for the Contractor's

Hquidation or winding up,

(i) the Contractor comimits an act of bankrupley, makes an assignment for the benefit of the
Contractor’s creditors or otherwise acknowledges the Contractor’s insolvency,

(it} a bankruptey petition is filed or presented against the Contractor or a proposal under the
Bantkruptcy and msolvency Act (Canada) is made by the Contractor,

(iv) a compromise or arrangement is proposed in respect of the Coniractor under the
Cempanies” Creditors Arrangement Act (Canada),

V) a receiver or receiver-manager is appointed for any of the Coniractor's property, or

(vi) the Contractor ceases, in the Province’s reasonable opinion, to casry on business as a
Boing conceri.

Province’s options on defauit

112 On the happening of an Event of Default, or at any time thereafter, the Province may, at its option, elecl
7
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to do any one or move of the following!

(a) by written notice to the Contractor, require that the Event of Defaudt be remedied within a time
period specified in the notice; .

(b pursue any remedy or take any other action available to it at law or in equity; or

{c) . by written notice te the Contractor, terminate this Agreement with immediate effect or on a
future date specified in the notice, subject to the expiration of any time period specified under
section 11.2(a).

Delay not 2 waiver

113  No failure or delay on the part of the Province to exercise its rights in relation to an Tvent of Default will
constiftite a walver by the Province of such rights.

Province's vight to terminate other than for default

114 Inaddition to the Province’s right to terminate this Agreement under section 11,2(c) on the happening of
an Event of Default, the Province may terminate this Agreement for any reason by giving at least 10 days’
written notice of termination to the Contractor,

Payment consequences of termination

115 Unless Schedule B otherwise provides, if the Province terminates this Agreement under section 11.4:

{a) the Province must, within 30 days of such termination, pay to the Contractor any unpaid portion
of the fees and expenses described in Schedule B which corresponds with the portion of the
Setvices that was completed to the Province’s satigfaction before termination of this Agreement;
and

(d)  the Contractor must, within 30 days of sach termination, repay to the Province any paid portion
of the fees and expenses described in Schedule B which corresponds with the portion of the
Services that the Province has notified the Contractor in writing was not completed to the
Province's satisfaction before termination of this Agreement.

Discharge of liability

116  The payment by the Province of the amount described in section 11.5(a} dischrarges the Province from all
liability to make payments to the Contractor under this Agreement.

Natice in relation to Byenis of Default

117 If the Coniractor becomes aware that an Event of Default has accurred or anticipates that an Evernt of
Default is likely to occur, the Contractor must promptly notify the Provinee of the particulays of the Event
of Defauit or anticipated Bvent of Default. A nolice under this section as to the occurrence of an Event of
Drefault must also specify the steps the Contractor proposes to take to address, or prevent recurrence of,
the Event of Default, A notice under this section as to an anticipated Event of Default must specify the
steps the Contractor proposes to take to prevent the occurrence of the anticipated Event of Default.

12 DISPUTE RESOLUTION
Dispute reschstion process

131 In the event of any dispute between the parties arising out of or in connection with this Agreement, the
following dispute resolution process will apply unless the parties otherwise agree in writing:

{a) the parties must initially attempt to resolve the dispute through callahorative negotiation;

{t if the dispute is ot resolved through collaborative negotiation within 15 Business Days of the
dispute arising, the parties must then attempt to resolve the dispute through mediation under the
rules of the Mediate BC Society; and
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. — 4 ifthe dispute is notresolved threugh mediation within 30 Business Days -of the commencement-of
mediation, the dispute must be referred to and finally resoived by arbitration under the
Arbitration Act.

Location of arbitration or mediation

122 Unless the parties otherwise agree in writing, an arbitration or mediation under section 12.1 will be held
in Victoria, British Columbia.

Cosis of medijation or arbitration

123 Unless the parties otherwise agree in writing or, in the case of an arbitration, the arbitvator otherwise
ordets, the parties must share equally the costs of a mediation or arbliration under section 12.1 other than
those costs relating to the production of expert evidence or representation by counsel.

B3 MISCELLANEOUS
Delivery of notices

131  Any notice contemplated by this Agreement, to be effective, must be in wrlting and delivered as follows:

{a) by fax to the addressee’s fax rumnber specified on the first page of this Agreement, in which case
it will be deemed to be received on the day of transmittal unless transmitied after the normal
business hours of the addressee or on 2 day that is not a Business Day, in which cases it will be
deemed to be received on the next following Business Day;

(8} . Dby hand to the addressee's address specified on the first page of this Agreement, in which case it
will ba deemed to be received on the day of its delivery; or

(d} by prepaid post to the addressee's address specified on the first page of this Agreement, in which
case if mailed during any period when notmal postal services prevail, it will be deemed to be
received on the fifth Business Day after its mailing,

Change of address or fax number

132  Either party may from time to time give notice to the other party of a substitute address or fax number,
which from the date such notice Is given will supersede for purposes of section 13.1 any previous address
or fax number specified for the party giving the notice,

Assignment

133  The Coniractor must not assign any of the Contractor's rights or obligations under this Agreement
without the Province’s prior written consent. Upan providing written notlee to the Coniractor, the
Province may assign to any person any of the Province's rights under this Agreement and may assign to
any "govemment corporation”, as deflned in the Financial Administration Act, any of the Province's
obligations under this Agreement, .
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Subcontracting
134  The Contractor must not subcontract any of the Contractor's obligations under this Agreement to any
person without the Province’s prior written consent, excepting persons listed in the attached Schedule C.

NG subcontract, whether consented to or nat, relieves the Contractor from any cbligations under this
Agreement. The Contractor must ensure that:

{a) any petson retained by the Contractor to perform obligations uinder this Agreement; and
{b) any person retained by a person described in paragraph (a) to perform those oblgations
fully complies with this Agreement in performing the subconiracted obligations.

Waiver

135 A walver of any term or breach of this Agreement is effective only If it is in writing and signed by, or on
behalf of, the walving party and is not a wajver of any other term or breach,

Modifieations

136  No madification of this Agreement is effective unless it is in writing and signed by, or on behalf of, the
parties,

Entire agresment

137  This Agreement (including any modification of it] constitutes the entire agreement between the parties as
ta performance of the Services,

Survival of certain provisions

138  Sections 29, 3.1 to 34, 3.7, 38, 5.1 to 55, 6.1 to 6.4, 7.1, 7.2, 8.1 9.1, 9.2, 95, 101 to 103, 112, 114, 115,
11.6,12.1 to 12.3, 137, 13.2, 13.8, and 1310, any accrued but unpaid payment obligations, and any other
sections of this Agreement {including schedufes) which, by their terms or nature, are intended o survive
the completion of the Services or termination of this Agreement, wilt continue in force indefinitely subject
to any applicable limitation period prescribed by law, gven after this Agreement ends.

Schedules

139  The schedules to this Agreement (induding any appendices or other documents attached: to, or
incorporated by reference into, those schedules) are part of this Agreement.

Independent contractor

13.10 * In relation to the performance of the Contractor’s obligations under this Agreement, the Contractor is an
independent contractor and nof:

(a) an employee or partner of the Province; or
) an agent of the Province except as may be expressiy provided for in this Agreement,
The Contractor must not act or purport fo act contrary to this sectlon,

Personnel not to be employees of Province

13.11 The Contractor must not do anything that would result in personnel hired or used by the Contractor or a
Subcontractor in relation to providing the Services being considered emplayees of the Province.

10
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Key Personingl

1312 I one or more individuals are specified as “Key Personnel” of the Coniractor int Part £ of Schedule A, the
Contractor must caunse those individuals to perform the Services on the Contractor’s behalf, unless the
Province otherwise appraves in writing, which approval must not be unreasonably withheld,

Pertinent information

13.13  The Province must make available to the Contractor all information in the Province's possession which
the Province considers pertinent to the performance of the Services,

Conflict of interest

13.14 The Contractor must not provide any services to any person in circumstances which, in the Province’s
reasonable opinian, could give rise to a conflict of interest between the Confractor’s duties to that person
and the Contractor’s duties to the Province under this Agreement,

13,15 Time [g of the essence in this Agreement and, without limitation, will remain of the essence sfter any
modification or extension of this Agreement, whether or not expressly restated in the document effecting
the modlﬁcation or extension,

Conflicts amang provisions

13.16 Conflicts among provisions of this Agreement will be resolved as follows:

{a) a provision in the body of this Agreement will prevail over any conflicting provision in, attached
to or ktcorporated by reference into a schedule, unless that conflicking provision expressly states
otherwise; and

[{2)] a pravision in & schedule will prevail over any conflicting provision in a document attached to or
incorporated by reference into a schedule, unless the schedule expressly states otherwise.

Agreement not permit nor fatter
13,17 This Agreemant does not operaie as 2 permit, license, approval or other statutory authority which the
Contractor may be requived to obtain from the Province or any of ifs agencies in order to provide the

Services. Nothing in this Agreement is to be construed as interfering with, or fettering in any manner, the
exercise by the Province or its agencies of any statutory, prerogahve, execudive of legislative power or

duty.

Remainder niot affected by invalidity

1818 ¥ any provision of this Agreement or the application of it to any person or drcumstance is invalid or
unenforceable to any extent, the remainder of this Agreement and the application of such provision fo any
other person or circumstance will not be affected or impaired and will be valid and enforceable to the extent
permitted by law.

Further assurances

1319 Each party must perform the acts, execute and deliver the writings, and glve the assurances as may be
reasonably necessary to give full effect to this Agreement.

Additional terms
1320 Any additional terms set out in the attached Schedule F apply to this Agreement.

11
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Govamning law

1321 This Agreement fv governed by, and is to be Interpreted and construed In accordance with, the laws
applicable in Briitsh Columbia,

4  INTERPRETATION

141  Inthia Agresment:
(2) "includes” and “lucluding” are not intended to be Bmiting;
&) unless the context otherwise requires, references to gections by number ate to sectfons of this
Agresmenty
) the Contractor aud the Provines are referved to as “the parties” ard each of them as a “party”;
() "attached” means attached to this Agreement when used fn velation to a 2chedule;

(e} unless otherwvise specified, a reference to a statule by name means the staiute of British Columbly
by that name, asg amended ox replaced from tine to Hime;

4] the headings have heen {nserted for convenience of zeference only and are not intended to
describe, enlarge oz yeshrict the scope ox meaning of thie Agreement or any provisfon of ity

{2 "pereon” includes ar indlvidual, parimership, corporation o legal entity of any nature; and

{hy  unless the context otherwise requires, words expressed in the singular includa the plural and oice
varaa. :

15 EXECUTION AND DELIVERY OF AGREEMENT

161  This Agreement may be entered info by & sepatate copy of this Agreement heing executed by, or on
belalf of, each party and that executed copy being delivered to the other party by a method provided fox
In section 13.1 or any other method agreed to by the parties,

The parties have executad this Agreement as follows:

SIGNED on the 2 day«f - SIGNED on the 2 day of

June, 2018 by the Contractor (or, i not an June, 2015 on behalf of the Provinee by its

ind{vidinal, on jg behalf by its autharlzed dulyaitivg g

signatery ot signatories):

/

T S Signature

Sigaature(s)

i fing Group Inc, -~ Print Name s
Tewanee RongliraRengannd . ... .
Print Name(s) Chisf of Stytf
Print Title
L z Liv A
Print Title(s) : 3
‘-\‘\“'H—..__,._..-
12 s

i

!

'
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-7 Schedule’A - Servicés

PART 1. TERM:

1. Subject to section 2 of this Part 1, the term of this Agreement commences on June 2, 2015 and ends on June
' 302015, '

2. The Province reserves the right to extend the tesmn of this agreenent for an additional period not greater

than 3 months at the sole discretion of the Ministry and subject to available appropriation,

PART 2, SERVICES:

The Contractor will be providing strategic advice, compensated on an hourly basis, to the Chief of Staff at the
Premier's Office on First Nations issues.

Through the delivery of the Services the Province wishes to realize the following outcomes and, without limiting
the obligation of the Contractor to comply with other provisions of this Part, the Contractor must use
commercially reasonable efforis to achieve them:

The parties acknowledge that the Coniractor does not warrant that these cutcomes will be achieved.

Reporting requirements

PART 3. RELATED DOCUMENTATION;

1. The Contractor must perform the Services in accordance with the obligations set out in this Schedule A
including any engagement letter, Solicitation document excerpt, proposal excerpt or other documentation
attached as an Appendix to, or specified as being incorporated by reference in, this Schedule.

2 The following are Appendices to this Schoedule A:

Appendix 1 - Engagement Letter _ NOT APPLICABLE
Appendix 2 - Solicitation document excerpt NOT APPLICABLE
Appendix 3~ Proposal excerpt NOT APFLICABLE
Appendix 4 - Group 2 Rates — Expenses for contractoss ATTACHED
Appendix 5 ~ Service Contractor Travel Expense Claim : ATTACHED
Appendix 6 — Sample Invoice ATTACHED
Appendix 7 - Ministry Invcice Payment Policy _ ATTACHED
Appendix 8 - Lobbying Notice ta Contractors ATTACHED

PART 4. KBY PERSONNEL:

1. The Key Personnel of the Contracior aze as foliows:

{a) joseph, Tewanee Rongiira Ronganui

13
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Appendix 1 - Engagement Lefter - Not Applicable
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Appendix 2 - Solicitation docurment excerpt - Not Applicable
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Appendix 3 - Proposal excerpt - Not Applicable
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Appendix 4 - Group 2 Rates - Expanses for
Contractors

APPENDIX 1 ~ Group 2 Rates
EXPENSES FOR CONTRACTORS

Tha foflowing are affowable expenses for contractors, All expensas must be pald by the contractor, Expenses cannok be direct billed
to the minlstry sxcapt in unusual circumstances {in thesa cases a special clause must be Included In tha contract). Original recelpts
must be submitted with the expense clalm {whan recalpts are required) but photocopies of recéipts wiil be acoepted if the contractor
raquires the origlnal for another purposs (e.g., to clalm for GST crediks).

Travel Expanasas

The contractor must be outside thelr headquarters area (32
kllometres from whera they ardinarly pedform thelr duties) to be
eligible to cleim: travel, meal and accommodation expenses.

1.Meal Allowancas:
Effective March 23, 2004, the fallowing meal allowances can be
clalfmed which must not excesd $45.00 per day {recefnts are not
required):
Breakfast only $22.00 | clalm If travel starts
before 7:00 a.m, or
ends after 7:00 a.m.
Lun¢h only £22.00 | clalm if (ravel starts
befora 12:00 noon or
ands after 12:00 noon,
Dinner only $28.50 | clalm if travel starts
‘ befare 6:00 p.m. or

ends after 5:00 p.m.

Breakfast and lunch only | $30.00 | see ahove
Breaxfast and dinper only | $36,50 | see ahove
Lunch and dinner onfy $36.50 | see ahave
Full day $49.00

2.Milgape Rates When Using Private Vehicla:
Effective Apnil 1, 2013 the private mileags aliowance is $.52 per
kilometra {receipts are not required). This rata can be claimed
witren using a private vehicle for travel, It |s intended ta cover
costs of g#s and maintenanca,

3.Yaxi and Parking:
Tax! and parking charges wili be reimotirsed If recelpts/coples of
recaipts are provided. Tips identifled separately on taxi recelpts
cannot be claimed.

4. Car Rentals:
Appraved car rental agencies and the maximum rates for each
communlly are llsted at www,pss.Qov.be.cal/csalcategorias/

2rice 11¥7, rECiE rents ablly Bilisis rents A1
suppliers. Gther agencies are to ba used anly when these
agencles cannot supply vehicles or when renting @ vehicle
outslde BC, Contractors should ask for the government rate.
Receiptsfcopies of receipts are required.

PAI (personal eceldent Insurance) will not be relmbursed.
COW/LDW {coillsfonflass damage walvar} wil be relrebursed
anly when renting from 2 company not on the approved iist for
the spetific communlty ar when renting outside BC,

S.Accommudation:

a) Hotel/motel (Receipt/copy of recelpt and proof of payment
required).
Approved hotels and the maximurn.rates that may be claimed for
rooms and supplamentary items {e.9., parking) are listed in the

. Rabey may vary batween summer, winter
and shauidar seasans.
Gnly the single governmant rate will be reimbursed.
The *number In party" Identified an the receipt must shaw only
ofe person.

FIN FSA Q21 REV Apr/13

Process for Selecting Accammodation:

s Select the most cast-sffective hote! from the accommodatian
guide that meets your business requirements.

» Epsure the expectztions of the ministry expense authority are
clarifed {thraugh the contract manager) regasding the price of .
accommadation before travel takes piace.

+ Ensure the rates charged by the hotal for the rcom and
supplementary charges are at or below the rates quoted in the
accommodation gulde,

1f the contractor cannot stay at any of the hatels listed in the
guide due to an exceptional or emergency situation, pre-
approval must be obtalned from the ministry expense authority
and attached to the expense claim, This approval should be
obtained throuph the cantract manager.

b} Private fodyging (racelpts are not requirad):
$30 per night may ba claimed when private ladging Is
arranged {e.q., staylng with friends).

6. Airfara:
Economy alrfare only wit be relmbursed, Receiptsfeoples of
receipts and proof of payment are requlred.

7.Mlzscellanasus Travel Expetises:
Laundry, gratulties, porterage ang personal phane calls cannot
be claimed, Ferry charges and highway tolis can be claimad If
supported by an ariginal recelpt. Other miscellaneacus expanses
Incirred when travelling (e.g., courter and photecopylng
charges) van also be clelmed if supported by a recelpt/copy of
receint,

B.Out-of-Province Yravel:
Whaen B.C. cantractors are required to travel out-of-province, a
Travet Authorizatlon formt approved by the minlstry director must
accompany the expansa claim,

Other Expenses

1.Businass Expensas (a.9., ali costs assoclated with rieetings,
including businass and qguest meals:
Claimns for business expenses must he accompanied by an
approved Business Expanse Approval form (which shouid be
completad by the minfstry, not the contractor),

2.G8T;
When recelpts are submitied for raimbursement, thay shoutd be
adjusted to deduct the embedded GST, A contractor with 2 GST
registration number can clalm Input tax credits from Cansda
flavenue Agency.

3.Miscellaneaus Expenses {a.g. business telaphone/fax calls,
newspapars, atc.)s
Miscellangous expanses will be pald if supported by arlginal
recelpts ard In our apinlon are necessarlly Incurred by you In
providing the service, Contact the contract manager befora
Incurring any miscellangous expenses,

Contractor Inttials:
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TRAVEL EXPENSE CLAIM FOR SERVICE CONTRACTORS

FORM LISAGE

This form is for use by service contractors to daim {yavel expenses. The eriginal daim form and applicable recelpts must be attached as back up to
the service contract invoice. Refer to the service contract Appendix 1 for guidelines, allowable rates and recelpt requirements.

PLACES TRAVELLED PERSONAL BUS/TAXY . MEALS: ACCOMMODATION MISCEH ANBQUS TOTAL
VEHICLE USE ATR/FERRY COSTE {CAR RENTAL, BUSINESS PHOME, ETC.) BAILY
DISTANCE % KM COSTS CasT GESCRIFTION COSTS

L w
W r
s o

o

10 esuaﬁﬁ]!

ulie

CLAIM TOTAL

Embedded GST should not be claimed by service contractors. Please ensure GST Is deducted from travel receipts. i

Service Contractor’s Signature

FIN FSA 035 REV January 2014

[2AR]] 10}BNUON SIS - § Xipuaddy
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Appendix 6 - Sample invoice

Yoompory leterloadss) Payee Nand a8 Mailing Addreos: Tha scnia ond the edldres of
Nﬂ’fmx

ibs brvgics 1ha eonfraafor nrst yenkeh the Al lsgal nome end addrasy shown
on the comftral. Thara ds o lsgal raguirsmnt fo yrake chequas
i o e e ahown on Ol contrast,

ABC ConsulingLed NV OICE

12 Anpvehare 5t -
Hilling Adlreae: Thistsusuily the gowrmment pailtog addresaon the } ) .

Anytowm, BC V6 JH1 contierel, Meka surs fua billing eddvass hiohades i branch wany, the
Monistry news et the corwctinatidig address Markihe tuvoiza to the

altasten of the Ministyy contaed,
To.  Mivideyof Finates ol Corponte Relations Trvolze Dk Al 16, 1999
* Risateldl Sorvivea Branoh tevoba 9919345
POBox 9418 STH PROY GOVT Cantreot fi COOBFU1234

Viotoile, BC VY JX4 Vondoy Huher: 987654

Atin: Inhn Smith ' Tnclads wendor
aurrber {F oo

Servinesparfonned from Agnl 1, 1999 ta Apci 15, 198%; - '

* Prapueation of & cbafi FPefioy nud Procadhires® dovurnent paresast dathi

above nated ronlrast.
Thrd elafefy) servics
/ warpaifonhid,

Fortodihe
fivefee comri,

benuSnilie Apts,6,7, 8,9, 12,13, 14,18 ssaays@ 3385040
300 Ersakdown offees
. belng charged, .
Mauylones Amil 1, 6,7, 8,9, 4, 13 7 deysd $420000
yromese ' $6e.00 Tolalfees
o fo ¥ pald
Drvsorkeds parforrmsd bp mord Hhaui ona Sudividual, Tald Pgse $ 365090
tha Vnvols s mud fdeatifp- fra natd of B persoit
1 .
Treyst axpensea from Apell 6 {o 7 for Jome Bmilh oo por - L4000
. dieohed claitn fom . Toisl Bxponses $L000 - 1he totat pamonssd
: . f‘ . o by paiden
& fhivefes.
Conteotors ere sneduraged fo usa the } . GRAND TOTAL $8,190.00
"Tavel Bxponss Clabn; Por Servies | T ——
Contmetors” formandusa #2s backuy
o their tirvores, [Tl formiisnol vad,
stnflar (ngbrimitton 13 requirad.

Pleags niots tut GST fs fholuded onoxpanss clelia beeauss ARG Consulllng Lid e notoligibls (o eladns GST
yefrdovaseont o Revenus Canade.

Flease romil payment ko 1he addtsss abova.
' . 8T yma invakce Mcluds CT (e, G3T s .
e an yocalpls for axpansd gf o ivoies

witist have Fifs sbalemend,

To Kot Contractars reglstered with the Canads RavenueAgency {CAA) fer GST purposes are antitied to clalm lnput tax cradiis for the GST paid
an thair travet expensesand need 1o dedut thls before they Involte minlstries, L.t Eeiry Reeelpt: $224.00 Lass ST charged: $10,00 {vander
st chabm 1FC from CRA} = $ 214,00, i -

Contractors that are Small Suppllsrs for CRA purposes (with tola) auaual revenues fram tagable supplies not axcending $30,000) sre not
raqulied to, but can voluntarily reglter with the CRA for GST purposes ta elafm faguit tax cradits, X
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_Ap_;_)t_a_pgﬁ:_c ? - Ministry inveice Payment Palicy

INVOICE PAYMENT POLICY FOR SERVICE CONTRACLT INVOICES

The Ministry of Finance pays service contract Invoices as follows:

+ These time frames apply to correctly submitted invoices only. Refer to
"Involca Instruciions for Contractors® for g lsting of Invoice reguirements,

» It s our expectation that your monthly Invoice will be processed by the
program area in 5 working days. It will then be forwarded to the central
Accounts Office for payment processing. Contractors should expect to recelve 2
cheque in the mall approximately 30 days from the date the Invalce is raceived in
the Accounts Offfce.

« Payrnents are processed by the central Accounts Office on a “first in, flrst out"
basis. Requests for spacial treatmeant cannot be accommodated.

+ Chegques wilt be mailed directly to the contractor at the address shown on the
Invoica, Note that this address must match the address on the contract.

Billing Frequency

Cantractors must submit invoices no more than once a month,

Interest

Interest Is automatically paid effective 61 days after the date the involce or services
are received (whichever is later} at the government mailing address shown on the
contract. Interest under $5.00 will not be peaid. Interest Is paid at provinclal
govarmment rates.

Direct Deposit of Cheques

Service contractors may complete an application form for "EFT" (Electronic Funds
Transfer) so that cheques are automatically depesited to thelr bank account.
However, the £FT process may add up to 3 warking days to the time frames shown
above. This extra Hime |s required by financlal institutions to ensure EFT payments
are processed,

Prepared by Financial Services and Administration,
Ministry of Ministry of Flnance
November 6, 2003
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Appendix 8 - Lobbying Notice to Cantractors

BRITISH
COLUMBIA

The Best Place on Basth

0 CONT ORS

As a contractor with the Province, it is your responsibility to abide by all applicable laws, This is
to bring to your attention that if you are conducting services for the pravince, and you also fall
within the parameters of the Lobbyists Registration Act, then it is your responsibility to make
this determination and register if necessary.

May 30, 2008
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Schedule B - Fees and Expenses

1, _MAXIMUM AMOUNT PAYABLE:

Maximam Amount: Despite sections 2 and 3 of this Schedule, $20,000.00 is the maximum amount which the
Province is obliged to pay to the Contractor for fees and expenses under this Agreement {exclusive of any
applicable taxes described in section 3,1(c) of this Agreement).
2, FEES:

Bees: The “Maximum Amount” of Fees payable $19,600.00

Hourly Rate - at a rate of $200,00 per hour for ihose hours during the Term when the Contractor provides the
Services.

3. EXPENSES:
Expenses: The “Maximum Amount” of Expenses payable $1.000,00 '
Expenses
Travel expenses for travel greater than 32 kilometers away from Vancouver on the same basis as the Province
pays its Group I employees when they are on travel status; and
excluding goods and services tax {“GST"} or other applicable fax paid or payable by the Contractor on

expenses described in {g) above to the extent that the Confractor is entitled to claim credits (including GST
input tax credits), rebates, zefunds or remissions of the tax from the relevant taxation anthorities.

4. _STATEMENTS OF ACCOUNT:

Statements of Account: In order to obtain payment of any fees and expenses under this Agreement for a
period from and including the 1 day of the month to and including the last day of that month (each a "Billing
Period"), the Contractor must deliver to the Provinice on a date after the Billing Petiod (each a "Billing Date"),
a written statement of account in a form satisfactory to the Province containing: .

2 the Contractor’s legal name and address;
the date of the staternent, and the Billing Period to which the statement perteins;

C the Contractor’s caleulation of all fees claimed for that Billing Period, including a declaration by the
Contractor of all hours worked during the Billing Period for which the Contractor claims fees and a
description of the applicable fee rates;

d. a chronological listing, in reasonable detail, of any expenses claimed by the Contractor for the Billing
Period with receipts attached, if applicable, and, if the Contractor is claiming reimbursement of any
GST or other applicable taxes pald or payable by the Contractor in relation to those expenses, a
description of any credils, rebafes, refunds or rernissions the Contractor is entitled to from the
relevant taxation authoritles in relation to those taxes;

e, the Comtractor's calculation of any applicable taxes payable by the Province in relation to the
Services for the Billing Period;

f a description of this Agreement;
£ # statement number for 1dentification; and

h any other billing information reasonably requested by the Provinee,

14
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5. PAYMENTS DUE:

Payments Due: Within 30 days of thie Province's receipt of the Contractor's written statement of account
delivered in accordance with this Schedule, the Province must pay the Contractor the fees and expenses {plus all
applicable taxes) claimed in the statement if they are in accordance with this Schedule. Statements of account or
contract invoices offering an early payment discount may be paid by the Province as required to obtain the
discount,

15
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Schedule C ~ Approved Subcontractor(e)
Not applicable ‘

16
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Schedule D - Insurance

1, The Contractor must obtain, maintain and pay for insurance which the Contractor is required by law to
carry, or which the Contractor considers necessary to cover its risks at the Contractor’s sole discretion.

17
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Schedule E - Privacy Protection Schedule

Not Applicable

18
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Schedule F - Additional Terms

Not applicable

19
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Schedule G - Secuxity Schedule

Not applicable P

20
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McCann, Nleghan PREM:EX

— _ — T —
‘Fromi: 7 Khan, Ferveen FINTEX
Sent: Monday, June 8, 2015 2:48 PM
To: Boudreau, Kim {. FIN:EX
Ce: O'Neill, Darcy FIN:EX; McCann, Meghan PREM:EX
Subject: RE: Action Required - New Contract Number required for Tewanee Consufting Group

Inc. / Approval /Auto Creation

Hi

Contract has been entered into iprocurement and is awaiting for Steve’s approval. Once the contract has been
approved | wil auto create it.

Contract number C16PREM1282

thanks
Requisition  Description - - : Jotal (CAD) Status
1282 Fees - Provide Stretegic Advice on Firgt Hations Issues 20,000.00 In Process

From: Boudreau, Kim L FIN:EX

Sent: Monday, June 8, 2015 6:31 AM

To: Khan, Perveen FIN:EX

Ce: Klak, Steve M FIN:EX; Calara, Dennis FIN:EX; O'Neill, Darcy FIN:EX

Subject: FW: Action Reguired - New Contract Number required for Tewanee Consulting Group Inc. / Approval /Auto
Creation

Importance; High

lune B, 2015
Good Morning Perveen,

Dennis informed Darcy that it had been some time since he had created a contract number and having spoken ta Dennis
myself it was agreed that we wait until your return on Monday,

Therefare, it is back to you for action,
Please see original email below sent to you June 4",

Thanks
Kimberley

From: Boudreau, Kim L FIN:EX

Sent: Thursday, June 4, 2015 1:45 PM

To: Calara, Dennis FIN:EX

Cc: Khan, Perveen FIN:EX; Klak, Steve M FIN:EX

Subject: FW: Action Required - New Contract Number required for Tewanee Consulfing Group Inc. / Approval /Auto

1
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Creation
Impartance: High

June 4, 2015
Hi Dennis,

f understand that Perveen is out of the office until june 8" and that you may be able to provide assistance. Please sea
email below,

Thanks
Kimbertey

From: Boudreau, Xim L FIN:EX

Sent: Thursday, June 4, 2015 1:29 PM

To: Khan, Perveen FIN:EX

Cc: Klak, Steve M FIN:EX

Subject: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval /Auto Creation
Importance: High

iune 4, 2015
Hi Perveen,

Subject: New Contract Number required for Tewanee Consuiting Group ing. — Premier’s Office

Could you please create a new contract number for Tewanee Consulting Group Inc in CAS/Oracle/(iPro) and forward
onte Steve Kiak for approval. Once approved could you please ask accounts to Auto Create,

it would be much appreciated if you wouldn’t mind piacing the contract # on the pdf versions of the GSA Covering
Page/Service Contract Checklist form by doing your magic in Adobe.

Could you please advise of contract # once compieted. The Vendor number is #2095852-001.
Attachments:
- Signed Service Contract Checkiist

- Signed Tewanee Consulting Group Inc. contract

Thank you
Kimberiey
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McCann, Meghan PREM:EX

From:
Sent:
To:
Ce;

Subject:

Good Morning Meghan

Khan, Perveen FINEX

Tuesday, June 9, 2015 10:58 AM

McCann, Meghan PREM:EX

O'Neill, Darcy FIN:EX; Boudreau, Kim L FIN:EX
RE: Action Required - New Contract Number required for Tewanee Consulting Group
Inc. / Approval /Auto Creation

Contract has been approved and auto created. Once you receive the invoice ! can help you en how to fill out the invoice
coding sheet and how to receive on the contract

'Dpérat.i.n.g Unit
PO, Rev [CTOPREM1282

|Fma-nt:e S

upported Entit

Supplier {TEWANEE CONSUL’RNG GF{Ol

Ship-To {FS

Buyer

[KHAN, PERVEEN

R

.Cf.eat.ed
Type
Site
Bill-To
Status

[09-0UN-2015 10:50:45

IStgnd ard Purchase Order

o1 Con
IFS Cutte
]Appmad Reserved o T

Description

B

[F‘ruvide_ Strategic Advice on First Nations ssues

Num  Type

12

Price Reference - . Reference Documents . Moré Agresiment
ltem . Rex Category Description UOM Gluantity
|Recewt Amcl .!AB-AE}QZ IFess - Provide Strateg]$$ !13900_
[Recipt - Amc 1AB.ABOZ [Expenses - Provide Stls§ 1000

Ti}énks

¢l ._
B [ -[
] i . .
| | Il | | e
| D B N RO -
NN | | | L
RN | R L o
| | | |
ORI o
temn ] [Fees - Provide S_trateg}c Advice or First Nations Issues - o
[ .Curfency..- ' I ’ Terms : | E
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From: Khan, Perveen FIN:EX

Sent: Monday, June 8, 2015 2:48 PM

To: Boudreau, Kim L FIN:EX

Cc: O'Neill, Darcy FIN:EX; McCann, Meghan PREM:EX

Subject: RE: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval fAuto
Creation

Hi

Contract has been entered into iprocurement and is awaiting for Steve’s approval. Once the contract has been
approved | will auto create it.

Cantract nueimber C16PREM1282

thanks
Réqu"" - oo 'r'i'ptién_“: | S | _ | _. L | S Tﬁtak(mi})smtus
1282 Fees - Provide Strategic Advice on First Hiaticns issies _ 20,800.00 In Pracess

From: Boudreau, Kim L FIN:EX

Sent: Monday, June 8, 2015 6:31 AM

To: Khan, Perveen FIN:EX

Cc: Klek, Steve M FIN:EX; Calara, Dennis FIN:EX; O'Neill, Darcy FIN:EX

Subject: FW: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval fAuto
Creation

Importance: High

lune 8, 2015
Good Morning Perveen,

Dennis informed Darcy that it had been some time since he had created a contract number and having spoken to Dennis
myself it was agreed that we wait until your return on Monday.

Therefore, it is back to you for action.
Piease see original email below sent to you June 4",

Thanks
Kimberley

From: Boudreau, Kim L FIN:EX

Sent: Thursday, June 4, 2815 1:45 PM

To: Calara, Dennis FIN:EX

Cc: Khan, Perveen FIN:EX; Klak, Steve M FIN:EX

Subject: FW: Action Reguired - New Contract Number required for Tewanee Consulting Group Inc. / Approval JAuto
Creation

Importance: High

June 4, 2015
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Hi Dennis,

.l understand that Perveen is out-of the office until June 8% and thatyou.may be able te provide assistance. Please see—————
email below.

Thanks
Kimberley

From: Boudreau, Kim L FIN:EX

Sent: Thursday, June 4, 2015 1:29 PM

To: Khan, Perveen FIN:EX

Cc: Klak, Steve M FIN:EX

Subject: Action Required - New Contract Number required for Tewanee Consuiting Group Inc. / Approval /Auto Creation
Importance: High

June 4, 2015
Hi Perveen,

Subject: New Contract Number required for Tewanee Consulting Group Inc. ~ Premier’s Office

Couid you please create a new contract number for Tewanee Consuiting Group Inc in CAS/Qracle/(iPro) and forward
onto Steve Klak for approval. Once approved could you please ask accounts to Auto Create.

It would be much appreciated if you wouldn’t mind placing the contract # on the pdf versions of the GSA Covering
Page/Service Contract Checklist form by doing your magic in Adobe.

Could you please advise of contract # once completed. The Vendor number is #2095852-001,
Attachments:
- Signed Service Contract Checklist

- Signed Tewanee Consulting Group Inc. contract

Thank you
Kimberley

Page 41 of 51 QOP-2015-54219



McCann, Meghan PREM:EX

M—
‘From; - - teamy, ichete T PREMEX
Sent: Friday, July 24, 2015 815 AM
To: McCann, Meghan PREM:EX
Subject: FW: Action Requirad - Update Supplier Number on your copy of GSA CL6PREM1282 -
1st pg "For Administrative Purposes Cnly”
Attachments: BC tegal Entity - Tewanee Consulting Group Inc.pdf

Can you please update. Thx. m

From: Boudreau, Kim L FIN:EX

Sent: Friday, July 24, 2015 7:05 AM

To: Leamy, Michelle T PREM:EX

Subject: Action Required - Update Supplier Number on your copy of GSA C16PREM1282 - 1st pg "For Administrative
Purposes Only"

July 24, 2015
Gaood Morning Michelle,

Subject: Update Supplier Number on your copy only of the GSA — C16PREM 1282 for Tewanee Consulting Group Ing

The Provincial Government currently uses a Corporate Accounting System (CAS}) ta pay suppliers who are companies,
individuals, employees etc.. that receive payments from the BC Government for goods rec’d, grants paid and/or services
rendered.

In CAS the supplier Number 2095852-001 company name indicated was Tewanee Consulting Group and should reflect
the Lega! Entity Name of Tewanee Consulting Group Int.

Unfortunately, changing or modifying the existing supplier name must be treated as a new supplier {company) number.

As a result we have created a new supplier number of 2598577-001 to reflect the Legal Entity Name of Tewanee
Consulting Group Inc.

Therefore, could you please update your copy of the General Services Agreement — 1st page “For Administrative
Purposes Only” to replace Supplier Number 20858520-001 with 2598577-001.

To Note: We have updated our copy here.
Sorry for any inconvenience this may have caused.

Thanks
Kimberley

Attachment:
- Legal Entity Name

Kim L Boudreau
Procuremnent Contract Management Specialist
Ministry of Finance
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Corporate Services

Financial Planning and Reporting

3 Floor - 617 Government Street
Wictoria BC VBW 9v1

Mew 250 387-5071

g-mail address: Kim,L.Boudreau @gov.be.ca
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Leamz, Michelle T PREM:EX .

——Subject———  + ———FW-ActionReguired - New Contract Number required for Téwanee Consulting Group
Inc. / Approval /Auto Creation

From: Boudreau, Kim [ FIN;EX

Sent: Wednesday, June 10, 2015 11:47 AM

To: Leamy, Micheile T PREM:EX

Cc: O'Neill, Darcy FIN:EX

Subject: FW: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval /Auto
Creation

lune 10, 2015
Hi Michelle,

Subject: New Contract Number required for Tewanee Consulting Group Inc. — Premier’s Qffice

This is further to our conversation of June 4% regarding a Contract Number for Tewanee Consulting Group fnc. The
contract number is C16PREM1282.

Kimberley

From: Khan, Perveen FIN:EX

Sent: Tuesday, June 9, 2015 10:58 AM

To: McCann, Meghan PREM:EX

Cc: O'Neill, Darcy FIN'EX; Boudreau, Kim L FIN:EX

Subject: RE: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval JAuto
Creation

Good Morning Meghan

Contract has been approved and auto created. Once you receive the invoice | can help you on how to fill out the invoice
coding sheet and how to receive on the contract
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Opetrating Unit
PO, Ray
Supplier

Ship-To
Buyer

Descriptian

Lines

Finance f'iuppc-rlea Entit Creatad

C1BPREM1252 q

Frice Referance

Type .
Feceirt - Amc

Tyne
Site

TEWAMEE CONSULTING GRO!

Fg Bill-To
KHAM PERVEEM Status

Provide Strategic Advice on First Mations lesues

Fefersnce Documents Iiore

_ fiem Rev

AB ABD2

Category

09-JUH-20%2 10 50 45

Standard Purchass Order
001 == . -
= Curre
Approved Reseved T

UOM Quentity
18000

_ Description
‘Fees - Provide Strateg §%

fhanks

ley

2 Receipt - Anc | AR ARD2 Frpenses - Provide St§§ 1000
ftern Fess - Provide Strategic Advice on First Hations lssues B
Currency Terms
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DIRECT AWARD JUSTIFICATION AND PRE-APPROVAL REQUEST CLIFF #: s

FORM USAGE AND ROUTING:

This form must be completed by the contract manager fo clearly document the justification for direct awarding a service contract and ensures
compliance with government contract policy. Unless the contract is an emergency, this form must be completed and pre-approved prior to any
discussions with or commiiment to the vendor. Pre-approval is required by the expense authorily, program assistant deputy minister and if $25,000 or
greater, the ministry executive financial officer. The original completed and signed form must be retained in the program contract file.

Send completed form(s) to HELP for routing and oval processing N =

CONTRACT INFORMATION
Ministry  Office of the Premier JProgram Executive Branch
p Contract Manager Name and Phone #. Michelle Leamy (250 - 387-5894)
a Legal Conlractor Name Tewanee Consulting Group Inc
T [Contract Valun 20,000.00 |Term:. June 2 2015 - June 30 2015 ISTOB 6101/6102 |Contract Type: ENew [JMulti-year [JRenewal
Commonly Used Contract STOBs: 6101102 - Advisory - Feeslexpenses for conlracis wilh the provision of advisory services to
1 6001/02 - Operalional - Fees/expenses for conlracls thal provide for a divect provision  the minisiry (e.9.. management consulling)
of goods or services in the delivery of government programs (e g , project mgmt ) 6302 - Data Operations Non-WTS - anmpomn for contracts that provide for a direct
6003/04 - Regulalory - Fees/expenses for conlracls that provide for a direct provision  provision of IT related goods/services in the delivery of government programs (e.g.. data
of goods or services required by slatule or regulation processing, operating lease rentals).
mom Education and Traning - Fees/expenses for contracts (hal deliver lraning lo  6309/10 - Data Consulting Non-WTS - Fees/expanses for consulling conltracts related to

information systems.

RATIONALE FOR ALL DIRECT AWARD CONTRACTS

L Ducrlbe the services required and provide an explanation of why you need to acquire these services.
Strategic advice on First Nations issues.
2. What is the financial or other impact if this direct award is not approved and a competiive process is required?
A competitive process would delay and hamper crilical decisions that need to be made.
3. Under which Core Policy and Procadures Manual exception is this direct award request being made (see section 6.3.3)?

O Public Sector Organization [0 Emergency
[0 Sole Source Confidentiality
K [0 Sole Source - Notice of Intent O No Exceptions Apply - $25,000 or Greater
R O Security, Order, etc. . [0 No Exceptions Apply - Less than $25,000
T 4. Explain the reasons why this contract meets the criteria of the above seleclion (i.e., how would a competitive process compromise government
2 confidentiality, cause economic disaster or be contrary to the public interest)?
A compelitive process would delay and restrict critical decisions that need to be made.
5. Has your program used these services in the pasi? If yes, who was the vendor and was the opportunity compelitively bid or direct awarded?
Provide the most recent date and contract value.
Services not provied in the past.
| 6. Wil this purchase obligate government to this vendor for future purchases (e.g., maintenance, licensing or continuing need)? If yes, provide
details.
No, there will be no future cbligation with the contractor.
7. Were allernative vendors evaluated? If yes, who were they and why were they unacceptable? If no, why were alternatives not evaluated?
No alterntive vendores were considered. The Vendor has in depth knowladge of the sut_:_pot frumg[ and is considered to be an expert.
ADDITIONAL MTIONALE FOR SOLE SOURCE CON'I'RAC'I’S ONLY
P LT R
A| 1. Whyis the requested vendor the only one that can meet your requirements? Provide specific, quantifiable faetors and/or qualifications and
R explain why they are necessary.
T

2. What other suppliers did you consider before arriving at the conclusion that the sole source direct award criteria was met and the requested
3 vendor was the only one that met your needs?

PRE-APPROVALS

Exp. Auth_ Name Michelle Leamy e ; ADM Name. Tara Richards - Finance ““EFQ Name.
|

o (A W/ ¢ AU f ~J f
Signature & Dale ( Signature & Date Signature & Date

**EFO sign-off is only reqiirgd if the contract is $25,000 or greater.
FIN FSA 052 REV APRIL 2009 This form is available on the FSA web site at http://Mmww.min.fin.gov.bc.ca/CAMSS/FSAfindex.html.

& —HAPT

Page 47 of 51 OOP-2015-54219



SERVICE CONTRACT CHECKLIST Page 1

FORM USAGE AND ROUTING:

This form must be completed for all service contracls and amendments 1o service contracts involving an increase to the dollar value. It requires approval from
the contract manager and the ADM (only in certain circumstances) before the contract’tamendment is signed. After being signed by both parties, attach the
original contract/amendment lo the original Service Coniract Checklisl and forward to Accounls, Financial Services and Administration, Ministry of Finance.

DESCRIPTION OF CONTRACT - Complete Part 1 for all contracts and amendments.
Legal Contractor Name: Tewanee Consulting Group inc. Req #: tbd Contract#: TBD

Contract Type: [ New [ Muitiyear [J Renewal [J Amendment Brief Description of Services:
Provide strategic advice on First Nations Issues.

Term: June 2 2015 - June 30 2015 |Rate {per hour or day): $200.00 hour

|CONTRACT CODING: (if more lines needed attach separate sheel) ot K Tc 200y T %ww“
P " , 2185-Operating Equipment
A Amount Cl. | Resp. Sm“ STOB | Project |OFASTOB ‘Dgfm% sty |2215-Office Fumiture & Equip.
R 2275-Mainframe HW & Servers
19,000.00| 004 | 36A10 | 36200 | 6101 | 3600000 2281-M/F HW & Servers WIP
' 1,000.00{ 004 | 36A10 | 36200 | 6102 | 3600000 e P ey
— 2315-Mainframe Software
1 2321-Mainframe Software WIP
2335-Major Systems Software
2355-PC Software
20,000.00{CONTRACT TOTAL 2385-Tenant Improvements
Commonly Used Contract STOBs: 6101/02 - Advisory - Fees/expenses lor coniracts with the provision of advisory services to
6001/02 - Operational - Fees/expenses for coniracts that provide for a direct provision  the ministry (e.g . management consulting)
of goods or services in the delivery of government programs {e.g., project mgmt ). 6302 - Data Operations Non-WTS - Fees/expenses for conlracts that provide for a direcl
6003/04 - Regulatory - Fees/expenses for contracts that provide for a direct provision  provision of IT related goods/services in the delivery of government programs (e.g , data
of goods or services required by statule or regulation processing, operaling lease rentals).
6020/21 - Education and Training - Feeslexpenses for contracts that deliver training to  6309/10 — Data Consuiting Non-WTS - Fees/expenses for consulting conlracts related 1o
S, informalion syslems.
SELECTION PROCESS - Complete Part 2 for new contracts only. Do not complete for renewals or amendments. Select only one box.
Open Process Direct Process:
O Request for Proposal (RFP) (100) RFP # [0 Three Verbal or Written Bids (300)
Suppliers submit proposals on how, and at what price, they would Only used for contracts less than $25,000. A RFP or ITQ is required for
provide a service. contracts valued at 525,000 or more. Documentation of bids must be kept
O Invitation to Quote (ITQ) {100) ITQ#_____ on the contract file. Note: Obtaining verbal bids is not recommended but
For priced based services only - you know exactly what you want done if used, the process must be documented in writing and included in the
and are looking for the best price. . contract file (e.g., communication between ministry and vendors).
O Other Open Competitive Process (100) [J Direct Invitation to Selected Vendors (300)

Identify process used: A compelitive solicitation, for contracts $25,000 or more, that is issued to

An open compelitive process other than Request for Proposal or a limited list of vendors and not advertised on BC Bid. If vendors are on a

Invitation to Quote is used (e.g., Joint Solution Procurement, Invitation to pre-gualification list, use category 401 below.

Tender), normally by advertising the opportunity on BC Bid. Note: A RFP or ITQ is required by ministry policy for contracts valued at
......... e e et oo S00000 0P MOre.
Direct Award:

O Public Sector Organization (200) 0 Emergency (202)
The contracl is negoliated and directly awarded without compelitive The contract is negotiated and directly awarded without compelitive
process because the contract is with another government organization. process because an unforeseeable emergency exists and the services -
O sole Source (201) could not be obtained in time by means of a competilive process.
P The contract is negoliated and directly awarded without competitive B Confidentiality (204)
A process because the minisiry can strictly prove that only one The contract is negotialed and directly awarded without competitive
R contractor is qualified. A NOI is not required. Note: Evidence of how the process where the acquisilion is of a confidential or privileged nature and
ministry “proved” sole source must be documented in the contract file. disclosure through an open bidding process could reasonably be
T O sole Source - Notice of Intent (205) expecled to compromise government confidentiality, cause economic
The contract is negoliated and directly awarded without competilive disruption or be contrary to the public interest.
2 process (a NOI is not a compelitive process) because the ministry O No Justification (206)
believes but cannot strictly prove that only one contractor is qualified Where a direct award has been made which is not justified under one of

and a Notice of Intent is posted. A NOI must be posted on BC Bid when the exceplional condilions specified in the Core Policy and Procedures
a contract for services or construction valued at more than $50,000, s to Manual section 6.3.3 a (1) (i.e., 200 - 204), or a Notice of Intent was
be directly awarded on this basis. Note: It is recommended that a NOI required but has not been issued, or it is provided for under another

be posted for opportunilies valued at $25,000 or more that are being policy.
awarded on this basis. [0 Direct Award - Under $25,000 (207)

[ Security, Order, etc. {203) A direct award has been made for a contract less than $25,000 and
The contract is negoliated and directly awarded without competitive categories 200; 201, 202, 203 and 204 do not apply.

process because a compelitive process would interfere with the
minisiry's ability to maintain security or order or to protect human, animal

Pre-qualification:
[0 Selected Vendor From Pre-qualification List (400) [0 Competition Among Vendors on a Pre-qualification List (401)
A contract that is issued to a vendor on a pre-qualification list without A competitive solicitation that is issued to a limited list of vendors selected
undertaking a compelitive process. The process must be consistent from a pre-qualification list. The process must ba consistent with the
with the rules publicized when the list was established. rules publicized when the list was established.
[0 Purchase from a Corporate Supply Arrangement (500) Check appropriate box to indicate which competitive process was used:
A purchase from a pre-astablished corporale supply arrangement as CORFP [JITQ [ 3 Verbal or Written Bids

identified in the Core Policy Manual section 6.3.2 a (1).

[ Other (please identify):
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SERVICE CONTRACT CHECKLIST Page 2 |

AGREEMENT ON INTERNAL TRADE (AIT) / BRITISH COLUMBIA - ALBERTA TRADE, INVESTMENT & LABOUR MOBILITY AGREEMENT (TILMA)
Complete Part 3 for new contracts only. Do not complete for renewals/amendments. Select only one box.
[0 Purchase Subject to AIT/ITILMA (100) O Excluded - Product Compatibility/Exclusive Rights {(600)
The purchase is for services over $75K and is not excluded or exempted A purchase which must: ensure compatibility with existing products;
under any other provision of the AIT/TILMA or ather category below. recognize exclusive rights, such as exclusive licenses, copyright and
P Bd Purchase Not Subject to AIT/TILMA (200) patent rights; or maintain specialized products that must be maintained
A The purchase is for services $75K or less. by the manufacturer or ils representative.
O Excluded - Exempted Commodity/Service (300} O Excluded - Procurement of Prototype (700)
R The purchase is for services that are exempted from coverage of AIT/ The procurement of a prolotype or a first service to be developed in the
T TILMA or to which the AIT/TILMA does not apply by virtue of ils specific course of and for a particular contract for research, experiment, study or
reference in Chapter 5 of the agreement (e.g., health & social services). original development, but not for any subsequent purchases.
3| O Excluded - Emergency {400) [0 Excluded - Regional/Economic Development (800)
A purchase where an unforeseeable situation of urgency exists and the A purchase which, under exceplional circumstances, may be excluded
services cannot be oblained in time by means of an open procurement. by the Province from the application of Chapter 5 of the AIT/TILMA for
[0 Excluded - Security, Order, etc. (§00) regional and economic development purposes.
A purchase where compliance with the open tendering provisions set out
in Ch. 5 of the AIT/TILMA would interfere with tha Province's ability to
maintain securily or order or to protect human, animal, plant life or heaith.
POLICY COMPLIANCE - NEW CONTRACTS - Complete for new contracts only. Do not complete for renewals/amendments. YES NO NA
1. Before taking steps to find a contractor, a cost benefit justification (CBJ) must be prepared for service contracts over O O R
$100,000. Where appropriate, it should include a cost comparison between contracting out vs. using in-house resources if
they were available, contract outcomes, etc. Has a CBJ been prepared for inclusion in the contract file? (CPPM 6.3.1.5)
2. As per the AIT/TILMA, did you advertise on BC Bid for any coniract over $75,000 or if a pre-qualification listwasused, did [0 O X
you select the contractor through a competitive process between all suppliers on the list? (CPPM 6.3.2.c)
3. Executive Financial Officer (EFQ) pre-approval is required for all Labour and Citizens’ Services service contracls over O 0 ®X®
$25,000 that are being directly awarded. Has a briefing note been signed by the EFO for inclusion in the contract file?
4. If this contract was directly awarded (including the policy exemptions in CPPM 6.3.3.a) have the reasons been clearly X O g
explained and documented for inclusion in the contract file? (CPPM 6.3.3.a)
5. If this contract is being awarded to a contractor that has been used for similar work in the previous 3 manths (3 months 0O ® O
from previous expiry date) the new contract must be approved by an expense authorily with authority for the combined total
P of the coniracts. Has the appropriate expense authority approved the contract? (CPPM 6.3.2.a.11)
Al 6 Ccan you confirm this contract does not constitute an employer/employee relationship? (CPPM 6.3.1.6). For more X O
R information, refer to "Employee or Self-Employed" pamphlet at htlp://www.cra-arc.gc.ca/E/publig/rc4110/rc4 1 10-06e.pdf.
L 7. If the General Services Agreement was not used, did you obtain Legal Services and Risk Management approval? O O K
4 Documentation of approval must be kept in the conltract file. (CPPM 6.3.3.d)
8. Does Schedule A clearly identify specific and measurable contract deliverables? (CPPM 6.3.6.c) O ®
9. Does Schedule A clearly identify the process the ministry will use to monitor the contractor's performance (e.g., frequency [ B
& format of reporting requirements)? (CPPM 6.3.6.c)
10. If sub-contractors will be providing any of the services are they identified in Schedule C? O O X
11. If this is a professicnal services contract.(e.g., IT, accounting, management consulting), have you completed and attached X [ [O
Schedule D (Insurance) & Schedule F (Additional Terms)?
12. If Schedule D (Insurance) is altached, is the insurance adequate to cover the risks associated with this contract B O O
http:/igww.fin.gov.bc.ca/ptrmb/forms/coiover.stm?
13. If the contractor will be involved with “personal information” as defined in the FOIPPA, have you completed and attached O 0 X
Schedule E (Privacy Protection - hilp:/www.mser.gov.bc.calprivacyaccess/PPS/minpps.doc)? (CPPM 6.3.3.e.11)
14. Has the Information Package for Service Contractors been forwarded to the contractor? X 0O
15. Appendix 1 must be attached to all service contracts including travel expenses. Have you attached Appendix 17 B O O
CONTRACT AMENDMENTS - Complete Part 5 for contract amendments only.
Reason for amendment: Previous Contract Total:
Amendment Amount:
: New Contract Total: 0.00
R |POLICY COMPLIANCE YES NO
T| 1. Does the amendment format comply with the CPPM (CPPM 6.3.3..9)7 o o
hitp://gww.fin.gov.bc.calcamss/fsa/Branch/Forms/Modification_Agreement.doc
5| 2. The amendment amount(s) must be added to the original amount of the contract to determine the new total for approval O O
requirements. Has the appropriale expense authorily approved the amendment?
3. Have the circumstances that caused this contract to be amended been clearly documented for inclusion in the contractfie [J [
(e.g., unforeseen technical problem delayed the project and the details are explained in the file)?
P |APPROVALS - Complete Part 6 for all contracts and amendments
A [Contract Mgr. Name: Michelle Leamy “*ADM Name: Tara Richards - Finance _ e AP/PQ Clerk
R|.
TMM_._QMQJ‘UQ. ' L [ AN Mind OfN)
Signature & Dale | Signalure & Dale Initials & Date
6 [+« ADM sign-off is only reqiyred If the contract was directly awarded or the answer to any of the questions In Part 4 or & was 'NO".

FIN FSA 022 REV APRIL 2007 This form is available on the FSA web site at hitp://www.min.fin.gov.bc.ca/CAMSS/FSA/index.html,
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Assessment Department Location Clearance Section
SAFE BC | Maiiing address 6951 Westmninster Highway — Telephone 604 244 6380

_ PO Box 5350 Richmond BC. .. . .. . . .. Tol Free within Canada
WORKING TOMRXE B OIFFERENCE  Siation Terminal V7C 1 1 888 922 2768
Vancouver BC V6B 5L5 www . worksafebe.com Fax 604 244 6390
Ministry of Finance - Kimberley Beoudreau June 02, 2015

3rd Floor - 617 Government Street
VICTORIA, BC V8w gV

Persan/Business : TEWANEE CONSULTING GROUP INC
TCG
856396 AA(0D9)

This letter provides clearance information for the purposes of Section 51 of the Workers
Compensation Act,

We confirm that the above-referenced firm is active, in good standing, and has met
WorkSafeBC's criteria for advance clearance. Accardingly, if the addressee on this fetter
is the prime contractor, the addressee will not be held liable for the amount of any
assessment payable for work undertaken by the above-referenced firm to July 01, 2015.

This firm has had continuous caverage with us since September 06, 2010.

Employer Service Centre
Assessment Department

Clearance Reference # : £128379543
ClLRAAA

For more information about Section 51 and clearance letters visit WorkSafeBC.com

Please refer to your accovnl numbear in your comasponadeaca or when contacling the Assessment Deparment,
Ta aiter this dogument constitutes fraud.

-1-
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