McCann, Meghan PREM:EX

I A
From: Ktam, Perveerr FIN:EX
Sent: Monday, June 8, 2015 2:13 PM
To: McCann, Meghan PREM:EX
Subject: FW: Action Required - New Contract Number required for Tewanee Consulting Group
Inc. / Approval fAuto Creation
Attachments: 1. Service Contract Checklist - Tewanee Consulting Group Inc. June 2-30 2015

$20,000.00.doc.pdf; 3. Signed - General Service Agreement - Tewanee Consulting Group
Inc « June 2-30 2015 $20,000.00. pdf.pdf

Importance: High

From: Boudreau, Kim L FIN;EX

Sent: Monday, June 8, 2015 6:31 AM

To: Khan, Perveen FIN:EX

Cc: Klak, Steve M FIN:EX; Calara, Dennis FIN:EX; O'Neill, Darcy FIN:EX

Subject: FW: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval fAuto
Creation

Importance: High

June 8, 2015
Goad Morning Perveen,

Dennis informed Darcy that it had been some time since he had created a contract number and having spoken to Dennis
myself it was agreed that we wait until your return on Monday.

Therefore, it is back to you for action.
Please see original email below sent to you June 4.

Thanks
Kimberley

From: Boudraau, Kim L FIN:EX

Sent: Thursday, June 4, 2015 1:45 PM

To: Calara, Dennis FIN:EX

Cc: Khan, Perveen FIN:EX; Kiak, Steve M FIN:EX

Subject: FW: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval /Auto
Creation

Importance: High

June 4, 2015
Hi Dennis,
I understand that Perveen is out of the office until June 8" and that you may be able to provide assistance. Please see

email below.
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Thanks
Kimberley

From: Boudreau, Kim L FIN:EX

Sent: Thursday, June 4, 2015 1:29 PM

To: Khan, Perveen FIN:EX

Cc: Klak, Steve M FIN:EX

Subject: Action Required - New Contract Number required for Tewanee Consuiting Group Inc. / Approval /Auto Creation
Importance: High

June 4, 2015
Hi Perveen,

Subject: New Contract Number reauired for Tewanee Consulting Group inc. — Premier’s Office

Could you please create a new contract number for Tewanee Consulting Group inc in CAS/Oracle/{iPro} and forward
anto Steve Klak for approval. Once approved could you please ask accounts to Auto Create.

It would be much appreciated if you wouldn't mind piacing the contract # on the pdf versions of the GSA Covering
Page/Service Contract Checktist form by doing your magic in Adobe.

Could you please advise of contract # once completed. The Vendor number is #2095852-001.
Attachments:
- Signed Service Contract Checklist

- Signed Tewanee Consulting Group Inc. contract

Thank you
Kimberiey
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Page 1

SERVICE CONTRACT CHECKLIST

IFORM USAGE AND ROUTING:

Thisform-pust be-sompletedfor-allseriescontracts-an
the conlract managar and the ADM {only in certain circu
vriginal eonlfact/amendment to the original Servies Coniract Checklist and forwa

mstances) belfore the cent

d-atrendments toservicecontraets invaleimy Ui norEese to the dollar vae. 1 requires approval fromt
ractiamendmant Is signed. Afler being stgnsd by both parties, atlach the
rd {a Aceounts, Financial Services and Administration, Minjstry of Finance,

-l

-“Aarm

DESCRIPTION OF CONTRACT - Complale Part § for all contracts and amendmonta,

Legat Contractor Namg: Tewanes Consulling Groug Ine. Reg #: thd Coniract®: TeD
Contract Type: [ New [J Multivear {7 Renewal {1 Amendment  iBrief Description of Services:

Term; June 2 2015 - Jupa 30 2015 IF!B:e {per heur ot day): $200.00 per hour

Provide sirategic advice on First Nakans fesuea.

E, .
CONTRACT CODING: {if more linas needed atlach saparale sheat) Camplate h{scgéwm;;m Cantracts m?a-g::y Exquipment
- 2145- ating) Equipmant
Service Sarvice Date Agzat ¥
Amount ClL | Resp. STOH | Projact |OFA STOB 2816-Office Furature & Equlp,
Line rofe (DT-MMM-YY YY) W mpsiicatict 2275-Mynframe HW & Servars
18,000.00[ 004 | 3BA10 | 36200 | 8101 | 38600000 ggg; -MIF W 3 Serveis YWIP
-PC Herdwata
1.000.00] 004 | 36A10 | 36200 [ 6102 | 3500000 2315-Mdlnframe Sofvare
2321-Malnframe Sofferare WIP
2335-Major Systems Software
2355-PC Sofwpre
20,000,00|CONTRACT TOTAL 2395-Tensnt Improvamants

Gommonly Used Contract STORSs:

6004102 - Operaliven! - Feasfoxpanses for conlacls Pt provide for e direct prevsion
of gnods o servicas In ina detvery of government programs {a.g., prajact mgmt.).
S00M04 - Raguialery - Fres/expanses for contecty that provida for a difect piuvision
of gotds or syrvices requited by statule o regudation,

§020/21 - Education and Training - Fees’expenses for conlracts that deliyer iratning fo
QyeErnm A,

B101/02 - Advisory - Fees/expenaes for comracts vith Ihe provisicn of advisory sarvices io
the minleiry {e.g., manapement consuting).

6302 - Dals Gparatians Non-WTS - Feaslaxpanses far conbracit thet pravide fr a direct
proviskon of iT related goodsfsenvicos (n Ihe dalivary of govemmen pregrams (e.q., data

pracessing

. tperaiing lmpse restals).

9303710 ~ Gala Consviting Non-WY'S - Feeseapensas lov cansuling coniracls relatod to

informakion

ems.

N AP

SELECTION PROGCESS - Complete Parl 2 for new conlracta only. Do not complete fa_r renewals or amandments, Select only sne box,

Cpan Process

{1 Request for Proposal {RFP) {100) RFP #

Suppiiers submit proposals on how, and at what price, they wautd
provide & senvice,

Invitation to Quote (ITQ) (400) ITQ #

For pricad based servicae only - you know axactly what you wanl done
and gre looking for {he best price.

Other Qpsn Compatitive Progess (100}

identlity pracess used:

An open compalitive process olher than Requert for Propesal or
Invitation ta Guote is used (e.g., Joint Solution Procurement, Inwilation to
Tender}, nomally by advertising the opportunily o1 BC BIg,

a

G publie Secter Qrganization (200}
The contract is negolialed and directly awarded without compeliive
pracess because te contract is with another govemment organization.
] 9ole Source (201)
The contract is negotiated and directly awardad without competive
procass bacause {he ministry can strictly prove thal only cne
contraclor is queliled. A NOI is not required. Note: Evidence of how lire
ministey “proved” sole source mest ba documeanied in the centrac file.
{J Sole Source - Notice of Intent (205)
The conlract is negotialed and directly awarded without compatilive
precass ta NOI is nol a compelilive pracesa) bacause the minlstry
believes hui cannet strictly grove thal only ona conlraclor is qualiisd
and a Metiee of intent s postad, A NOI must be pasted on BC Bld when
a contract for eeivices oF construction veiued s\ more then $60,000, [« to
be directly awarded on this basia. Note: 1tis recommandad that a NO}
be posted for apporhnities valued at $25,000 or more that are hefng
awardad on thls basis.
£1 security, Ordor, atc. (203}
The conlract Is negotialed and directly awarded without competitive
process bacause 5 compelitive process would intarfers with the
mialstey's abildy fo maintain security of order or te protacd human, anmal

_____ ar plant e or heajth.

[0 Salected Ventor Fram Pre-qualificatior List {400)
A conlract at is lssusd lp 3 vendor on a pre-gquatification list without
undertaking a compelitive process. The process must be consistant
with ik# rulas publicized when the Ust was astatiishad.

] Purghase from a Corparate Supply Arcangement {500)
A purchesa from a pre-established corporate Eupply arrangement as
identilied in the Care Policy Manuat section 8.3.2 2 (1),

Diract Process:

(W

3

B

Threa Varbal or Written Bids {300}

Only ussd for contracts fess than $25,000. A 7FP or ITQ is required for
contracls valued at 525,000 ormore. Documentation of bids mus! be kept
on the contract file, Note: Chtalning verbal bids 1s nal récommaendad but
i used, the pracese must be decumentad It wiiting and included in the
contract file {e.g., communication betwens minigtry and vendars).

Direct invitation to Selected Yandors (300)

A compatitive sollcitalion, for contrecks $26,000 or more, that fs issited to
& limMed list of vendors end not advartised on BC Bld. if vandors are on a
pre-aualification lsl, use category 401 belavi.

Note: A RFP or TG 18 requiced by ministry policy for eontracts vajued at
$25,000 or mare.

Ernargency (202}

Tha contract ks augotlated and direclly awsrded without cormpatitfve
process because an unforesseable smergancy axists and tha services
ceuld not be ablained In time by means of a competitive process.
Confidentialily (204}

The contract is negotisled gnd directly awarded wilhout competitive
process where the acquisitien is of 8 confidential or privileged nature and
disclosure through an open hldding procean coulid reagcnably be
expected lo comproming governmant confidenlizity, cause economic
disruption or ba contrary to tha publle intarest,

Ne Justification (208)-

Whers a direct eward has been made which 15 dol justified sinder ohe of
the excepllonal condhions specified in the Core Peliey 2nd Procedures
Manugl section 6.3.3 8 {1} {l.e., 200~ 204), or a8 Netice of Intent was
reqeired bul has not heen issued, or it is pravided far undar ancther
potcy.

Dlrect Award - Under $25,000 {207)

A direct aveard has been meda for a sonlract less than $25,000 and
catsgories 200, 201, 202, 203 and 204 do not spgply.

Compoetition Among Ventors on a Pra-quallfication List (401)

A compelitive solicflalion that Js issued to a linted fis! of vendors selectad
from a pre-qusiification list. The process mwst be consistent wilh the
tulee pubiicized whan tha list was esiablished,

Check approptiate box o Indicate which compeitive process was used:

FIrre 3IMQ 173 Verbal or Whitten Bids
L Cther (piease identity):
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L SERVICE CONTRACT CHECKLIST Page |

JAGREEMENT ON INTERNAL TRADE [AIT) ] BRITISH COLUMBIA - ALBERTA TRADE, IVESTWENT & LABOUR MOBILITY AGREEMENT (TILMA)
Complate Pad 3 for new contracts only. Do not complets for renewals/armendmants. Satact oaly one box. y

1 Purchaze Subject to AIT/TILMA (100} [T Excluded - Product Compatibility/Exclusive Rights (800}
Tha purchase is for tervices over $75K and s nal exckidad or avempted A purchase which must: ensure compatibllity with exdsting products;
undes any other provision of The AITITILMA or other calegory below, recognize exclutive rights, such a8 exclusive licenses, copyright and

P& Purchase Not Sublect 1o AIT/TILVA {200) patent rights; or maintain epecialized praducts thal must ba mainteed
‘The purchase is for services $75K or lass, by the manufaciurer or ils represantativa.

{1 Excluded - Exempted Commadity/Sarvice (300) f] Excluged - Procuremant of Prolatype (700}

The purchass is for services thal are exemplad from coverage of AIT/ The procutement of a prototypa or 8 firat servica to ba davelopad In the
TILMA or ta which the AIT/TILMA does nat apply by virfus of its specific course of and for a particular contract for ceselrch, exparimant, sludy or
reference in Chaptar 5 of the agreement (2.4., health & social services). wligina! devalopment, but not for any subsequenl purchases.

[J Excluded - Emergency (400} 3 Excludasd - RegionalfEconomls Development (800]

A purchasa whese an unforeseesble situation of urgancy axists and hs A purchaye which, under exceplional cifcumstancas, may be excluded
seivicas cannol be obtained in time by mesns of an open precurement. by fhe Provimcs from tha application of Chapler & of tha ATT/TILMA for

[0 Exciutied - Sacurity, Ordar, ete. {§00) -ragional and aconamic devefopment purposes.

A purchase where campliance with the open tendasing provisions gst out
in Ch. 5 of the AIT/TILMA would intarfsre wilk the Provinca's abiily to
maittain secutily or erder or to pratecl human, animal, plant bfs ot bealth.

—~ TP

[#]

POLICY COMPLIANCE - NEW CONYRACTS - Complete for new contracts anfy. D6 ot compiele for renewals/amendments. YES

1. Befere taking sleps io find & contractor, a cosl benafit justication (CBJ) muat be prapared for service conlracts over i
5100.000. Where appropriate, it should include a cost compalson between contrasling oul vs, using in-hause resourcas if
thay were avallable, contract outcomas, ate. Has a CBJ baen prepared for inclusion in the contract fle? (CPPM 6.3.1.5)

2. As parihe AIT/TILMA, did you advertise on BC Bid for any contract ovar $75,000 or if a pre-qualification list was used, did
you selact the contractor through a competitive procses betwasn all suppliers on the list? {CFPM 6.3.2,2)

3. Execulive Financiat Officer (EFD) pre-approval is required for all Labour and Citizens' Services servica contracts over
$25,000 that are being directly awarded. Hag a briefing nole beer signad by the EFO for inclusion in the comiras! file?

4. I this contraet was direclly awarded (including the policy axemptions in CPPM 6.3,3.a} have the ressons been clearly
explained and documantad for Inclusfon in the contract file? {CPEM6.3.3.3)

5. If this cantract is veing awarded to a contraclor that has baen usad for similar work in the previous 3 manths (3 monihs
from previous explry Hiate) fhe new contratt must be approved by an expense authafity with aulhority for the combined total
of the centracts. Has the appropriate expense authority approved the confract? (CPPM 8.3.2.2.11}

6. Can you gonfirm this contrac] does not conatilute an employer/emploves relationship? (CPPM 6.3.1.6). For more
informafion, reler io "Emplayea or Soi-Employed” pamphiel at hilg:Avw. cra-arc.gc.catBlpubitglred 1 10frcd 1 50-06e. pdl.

7. ifthe General Services Agreement was nol sised, did youl oblain Lagat Services and Risk Management approval?
Documentation of spprovaf must be kept in the cenlract file. {CPPM 6.2.3.d}

8. Doey Schedule A'ciearly identify epecific and measurable contrac! deliverahies? (CPPM 6.3.6.6)

9. Does Schadule A dearly Identify the process the minkstry will uge to monitor the contracter’s performance (e.g., fraquency
& formal of raporiing requirements)? (CPPM 8.3.6.0)

10. If sub-conlraclors will be providing any of the sarvices are thay identified in Scheduta ©7

11, Hthis is a profeasional services contract {e.g., IT, accounting, mansgement consulting), have you comsleted and altached
Schedule D {Insurance} & Schedule F (Additional Terms)?

12. if Schadule D {Insurance) is altachsd, i3 the Insurance adequate to cover the risks aesogiated with thls contract
ntle: Hgvew fin.gov. be. calptrmbyforms/caiaver. stm?

13. I he contractor wilt be Invalved wilh “personal information” as defined in the FOPRA, have you completed and attached
Schedule E (Privacy Protection - http:/iwww.msar.gov.be.calprivecyaccassiPPSiminpps.dac)? {CPPM6.3.3.2,11)

i4. Has the Information Package for Service Contractars bean forwardad 1o tha contracior?
15, Appendix 1 most be attached 1o all $ervice contracts including traval axpenses. Have you aftached Appendix 17

N/A

118
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CONTRACT AMENDMENTS - Completo Part § fot contracl gmendmants only.

Reasan for amendmani: Pravious Contract Tolal

Ameandment Amaunt;

Mew Gontract Total: 0.60

POLICY COMPLIANCE YESE NO
1. Dogs the amendmant farmat comply with the CPFM (CPPM 6.3.3.6.9)7 O 0
hlip:fgwan.lin.gov be.saicamssifea/BranchyFomms/Modificat'on_Agreemant.dog.
2. Tha amendment amouni(s} musi be added to the original amount of ihe contrast to detarmine the new total for approval o 1
requirements. Has the appropriate expense aulharity approvad the amendment?
3. Hava the circumstancas that caused this contrac! to be amended been clearly dapumented for inclusion in the contraetite 1 [
(8.8, unforeseen technicat problem tetayed the preject and the details are explained in e filg)?

th A>T

APPROVALS - Complete Part § for all contracts and amandments _ |
Cantract Mgr. Name: Michelle Leamy **AOM Narne: Tara Richerds - Finance ARPO Dlark

) ra ; —

: I/ . - r

ST > ana )@L f % {firne 5/ / 5/

[ Signature & Date Signature & Date 7 Inilizls & Date
6 {=« ADM sign-off 1s anly reqlijred If the sontract waw ditectly awarded or the answer to any of he questans In Bart & or § was ‘NO',

FIN F8A 022 REV APRIL 2007 This form Is evallatia on the FSA wab gile at htly:ivww.min.fin gov_be.calCAMSS/ESAlndei. hirL,

-3 rT
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GENERAL SERVICE AGREEMENT

BRITISH

COLUMBIA

For Administrative Purposes Only

Ministry Contract No.: . To be determined
Reguisition No.: To be determined

Solicitation No.(if applicable): Direct Award ___
Commodity Code: __AB.AB.G2

Cottractor htformation

Supplier Name: _ Tewanee Consulting Group Inc.
Supplier No.;  2095852-001
Telepone No.: _604-630-1272

E-mmatl Addr_ess: lcg@fewaneegroup.com
Website:

Financial Information
Clienf; G0
Responsibility Centre: 36410
Service Line: 36200 \
STOB: 6101/6102___
.| Project: 3600000_____

Template version: December 1, 2013
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THIS AGREEMENT is dated for reference the 2 day of June, 2015,

BETWEEN:

e ¢ Consulting Grou . (the “Contractor”) with the following specified address and fax nurnber:
208 Mission Road
North Vancouver, British Colurnbia
VM 1A7
FAX NUMBER - N/fA
Telephone #604-630-1272

HER B 1Y THE QUEEN IN RIGHT OF THE PROVINCE CF
by the Premier (the “Pravince”} with the following specified addre
PO Box 9641 Stn Frov Gov't

Victoria, BC

V8W 9E1

250-356-7258

S 1LEInd COLUN

T 14, as represented
s and fax number:

The Province wishes to retain the Contractor to provide the services specified in Schedule A and, in consideration
for the remuneration set out in Schedule B, the Contractor has agreed to provide those services, on the terms and
conditions set out in this Agreement.

As a result, the Province and the Contractor agree as follows:

i DEFINITIONS
General
11 In this Agreement, unless the context otherwise requires:

{3}  "Buasiness Day” means a day, other than a Saturday or Sunday, on which Provincial government
offices are open for normal business in British Columbia;

(b}  "Incorporated Material” means any material in existence prior to the start of the Term or
developed independently of this Agreement, and that i3 incorporated or embedded in the
Produced Material by the Contractor or 2 Subcontractor;

(¢}  “Material” means the Produced Maierlal and the Recetved Material;

(d)  "Produced Material” means records, software and other material, whether complete or not, that,
as a xesult of this Agreement, are produced or provided by the Contractor or a Subcontractor and
includes the Incorporated Material;

(e}  “Received Material” means records, software and other material, whether complete or not, that, as
a result of this Agteement, are received by the Contractor or a Subcontractor from the Province or
any other persory

£3] “Services” means the services described in Part 2 of Schedule A;

{g}  “"Subcontractor” menns a person described in paragraph (a) or (b) of saction 13.4; and

{h) - "Term" means the term of the Agreement described in Part 1 of Schedule A subject to that term
ending earlier in accordance with this Agreement.

Meaning of "record”
1.2 The definition of “record” in the Interpretation Act is incorporated into this Agreement and “records” will

bear a corresponding meaning. .

2 SERVICES

Provision of services

21

The Contractor must provide the Services in accordance with this Agreement,

1
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Terin

23 Regardiess of the date of execution or delivery of this Agreement, the Contractor must provide the
Services during the Term,

Supply of various iterns

2.3 Unless the parties otherwise agree in writing, the Contractor must supply and pay for all labour,
materials, equipment, tools, facilities, approvals and licenses necessaty or advisable to perform the
Contractor's obligations under this Agreement, including the license under section 6.4

Standard of care

24 Unless otherwise specified in this Agreement, the Contractor must perform the Sexvices to a standard of
care, skill and diligence maintained by persons providing, on a commercial basis, sexrvices similar to the
Services.

Standards in relation to persons petforming Services

25 The Contractor must ensure that all persons employed or retained to perform the Services are qualified
and competent to perform them and are properly trained, instructed and supetvised.

[nstructions by Province

26 The Province may from time 1o time give the Contractor reasonable inskructions {in writlng or otherwise)
as to the performaice of the Services. The Contractor must comply with those instructions but, unless
otherwise specified In ihis Agreement, the Contractor may determine the manner in which the
instructions are cairied out.

Confirmation of non-written instructions

27 If the Province provides an instruction under section 2.6 other than in writing, the Contractor may
request that the instruction be confirmed by the Province in wriking, Whl(.‘h request the Pravince must
comply with as soon as it is reasonably practicable to do S0

Effectiveness of non-wiitten instrvctions

2.8 Requesting written confirmation of an instruction under section 2.7 does not relieve the Contractor from
complying with the instruction at the time the instruction was given.

Applicable laws

28 - In the performance of the Contractor's onbligations under this Agreement, the Contractor must comply
with all applicable laws.

3 PAYMENT

Feeg and expenses

21 It the Contractor complies with this Agreement, then the Province must pay to the Coniractor at the imes
and on the conditions set out in Schedule B:

{a) the fees described in that Schedule;

{b) the expenses, if any, described in that Schedule if they are supported, where applicable, by
proper receipts and, in the Province’s opinion, are necessarily incurred by the Contractor in
providing the Services; and
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{e) any-appli i i the Televart taxaton

authorities on the fees and expenses described in paragraphs {a) and {b).
The Pravince is not obliged to pay to the Contractor more than the “Maximum Amount” specified in
Schedule B on account of fees and expenses. :

Statements of accounts

32 Inorder to obtain payment of any fees and expenses under this Agreement, the Contractor must submit
to the Province a written statement of account in a form satisfactory to the Province upon completion of
the Services or at other times described in Schedule B.

Withholding of amounts

a3 Without limiting section 9.1, the Province may withhold from any payment due to the Contractor an.
amount sufficient to indemnify, in whole or in part, the Province and its employees and agents against
any liens or other third-party claims that have arisen or could arise in connection with the provision of
the Services, An amount withheld under this section must be promptly paid by the Province to the
Contractor upon the basis for withhotding the amount having been fully resolved to the satisfaction of
the Province.

Appropriation

34 The Province's obligation to pay money to the Contractor is subject ko the Financinl Admiistration Act,
which makes that obligation subject to an appropriation being available in the fiscal year of the Province
during which payment becomes due. '

Currency

35 Unless otherwise specified in this Agreement, atl references to money are to Canadian dollars.

Non-resident income tax

3.6 ¥ the Contractor is not a resident in Canada, the Contractor acknowledges that the Province may be
required by law to withhold income tax from the fees deseribed in Schedule B and then to remit that tax
to the Receiver General of Canada on the Contractor’s behalf.

Prohibition against committing money

37 Without limiting section 13.10(a), the Confractor must not in relation to performing the Contractor’s
obligations under this Agreement commit or purport to commit the Province to pay any money except as
may be expressly pravided for in this Agreement, :

Refunds of taxes

38 The Contractor must
()  apply for, and use reasonable efforts to obtain, any available refund, credit, rebate or remission of

tedesal, provincial or other tax or duty imposed on the Contractor as a result of this Agreement that
the Province has pald or reimbursed to the Contractor or agreed to pay or reimburse to the
Contractor under this Agreement; and

(b}  immediately on receiving, or being credited with, any amount applied for under paragraph (a),
remit that amount to the Province.
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4 REPRESENTATIONS AND WARRANTIES

41 As at the date this Agreement is executed and delivered by, or on behalf of, the part:es, the Contractor
represents and watrants to the Province as follows:

(8}  except o the extent the Contractor has previously disclosed otherwise in writing to the Province,

() all information, statements, documenis and reports furnished or submitted by the
Contractor ko the Provinee in connectioy with this Agreement (including as part of any
competitive process resulting in this Agreement being enteted Into) are in all material
raspects true and correct,

(i} the Contractor has sufficient trained staff, facilities, materials, appropriate equipment and
approved subrontractual or other agreements in place and available to enable the
Contractor to fully perform the Services and to grant any licenses under this Agreement,
and

(iii)  the Contractor holds all permits, licenses, approvals and statutory authorities issued by any
government or government agency that are necessary for the performance oE the
Contractor's obligations under this Agreement; and

(b)  if the Contractor is not an individual,

(1} the Contractor has the power and capacity to enter into this Agreement and to observe,
perform and comply with the terms of this Agreement and all necessary corpaorate or other
proceedings have been faken and done to authorize the execution and delivery of this
Agreement by, or on behalf of, the Contractor, and

i) this Agreement has beer: legally and properly executed by, or on behalf of, the Contractor
and is legally binding upon and enforceable against the Contractor in accordance with its
terms except as enforcement may be limited by bankrupiey, insolvency or other laws
affecting the rights of creditors generally and except that equitable remedies may be
granted only in the discretion of a court of competent jurisdiction.

5 PRIVACY, SECURITY AND CONRIDENTIALITY
Privacy

51 ‘The Contractor must comply with the Privacy Protection Schedule attached as Schedule E,
Security

52 The Contractor must:

(a) make reasonable security arrangements to protect the Material from unauthorized access,
collecton, use, disclosure, alteration or disposal; and

b} comply with the Security Schedule attached as Schedule G.
Confidentiality

5.3 The Contractor must treat as confidential all information in the Materlal and 2ll other information
accessed or obtained by the Contractor or a Subcontractor {whether verbally, slectronically or otherwise)
as a result of this Agresment, and not permit its disclogure or use without the Province’s prior written

consent except:
(@) as required to perform the Contractor’s obligations under this Agreement or to comply with
applicable laws;

(k) if it 15 information that is generally known to the public other than as result of a breach of this
Agreement; or

{c) if it is information in any lnootporated Material,
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Public anmouncements

54 Any public annouricernent relating to this Agreement will be arranged by the Province and, if such
consultation is reasonably practicable, after consultation with the Contractor,”

Restrictions on promotion

55  The Contractor must not; without the prior written approval of the Province, refer for promoticnal
purposes to the Province belng a customer of the Contractor or the Province having entered into this
- Agreement,

§ MATERIAL AND INTELLECTUAL PROPERTY

Access to Material

%1 If the Contractor receives a request for access to any of the Materlal from a person other than the
Province, and this Agreement does not require or authorize the Contractor to provide that access, the
Contractor must promptly advise the person to make the request to the Province.

Ownership and delivery of Materlal

6.2 The Province exclusively owns all property rights in the Material which are not intellectual property
rights. The Contractor must deliver any Material to the Province immediately upon the Province's

request, '
Matters respecting inteliectual property

6.3 The Province exclusively owns all intellectual property rights, including copyright, in:
{a) Received Material that the Contractor receives from the Province; and
3] Produced Material, other than any Incorporated Material.

Upon the Province’s request, the Contractor must deliver to the Province documents satisfactory to the
Province that irrevocably waive in the Province’s favour any moral rights whick the Contractor {or
employees of the Contracter) or a Subcontractor {or employees of a Subcontractor) may heve in the
Produced Material and that confirm the vesting in the Province of the copyright in the Produced Material,
other than any Incorporated Material.

Rights in relation {o Incorporated Material

64 Upon any Incorporated Matevial being embedded or incorporated in the Produced Material and to the
extent that if remains so embedded or incorporated, the Contractor grants to the Province:

() a non-exclusive, perpetual, irrevocable, royalty-free, worldwide license to exerclse, in respect of
that Incorporated Material, the rights set out in the Copyright Act (Canada), including the right to
use, reproduce, modify, publish and distribute that Incorporated Material; and

()] the right to sublicense or assign to third-parties any or all of the rights granted to the Province
under secton 6.4(a).

7 RECORDS AND REPORTS
Work reporting

71 Upon the Province’s request, the Contractor must fully inform the Province of all work done by the
Contractor or a Subcontractor in connection with providing the Services,

Time and expense records

7.2 If Schedule B provides for the Coniractor to be paid fees ata daiiy o1 hourly rate or for the Contractor to
be paid or reimbursed for expenses, the Contractor must maintain time records and books of account,
5
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invoices, receipts and vouchers of expenses in support of those payments, in form and content
satisfactory to the Province. Unless othenwise specified in this Agreement, the Contractor must retain
such documents for a period of ot less than seven years after this Agreement ends.

8 AUDIT

41 in addition to any other rights of inspection the Province may have under statute or otherwise, the
Province may at any reasonable time and on teasonable notice to the Contractor, enter on the Contractor’s
premises to inspect and, at the Province’s discretion, copy any of the Material and the Contracior must
permit, and provide reasonable assistance to, the exercise by the Province of the Province’s rights under
this secton.

9 INDEMNITY AND INSURANCE
Indemnity

91 The Contractor must indemmnify and save harmless the Province and the Province’s employees and agents
from any loss, claim {including any claim of infringement of third-party intellectual property rights),
damage award, action, cause of action, cost or expense that the Province or any of the Province's
employees or agends may sustain, incur, suffer or be put to at any time, either before or after this
Agresment ends, (each a “Loss”) to the extent the Loss is directly or indirectly caused or contributed to
by:

{a} any act or omission by the Contractor or by any of the Contractor's agents, employees, officers,
directors or Subcantractors in connection with this Agreement; or

(b} any representation or warranty of the Contractor being or becoming unizue or incorreet,

Insurance

9.2 The Contractor must comply with the Insurance Schedule attached as Schedule D,

Workers compensation

93 Without limiting the generality of section 2.9, the Contractor must comply with, and must ensure that any
Subcontractors comply with, all applicable occupational health and safety laws in relation to the
performance of the Contractor’s obligations under this Agreement, including the Workers Compensation
Act In British Columbia or similar laws in other jurisdictions.

Personal optional protection

94  The Contractor must apply for and maintain personal optional pratection insurance (consisting of income
replacement and medical care coverage} during the Term at the Contractor’s expense if;

{a) the Contractor is an individual or a partnership of individuals and does not have the benefit of
mandatory workers compensation coverage under the Workers Compensation Act or similar laws in
other jurisdictions; and '

{b}  such personal optional protection insurance is available for the Contractor from WorkSafeBC or
other saurces.

Bvidence of coverage

%5  Within 10 Business Days of being requested to do so by the Province, the Contractor must provide the
Province with evidence of the Contractor’s compliance with sections 9.3 and 9.4.

10 FORCE MAJEURE

Definitions relating to force majeure
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101 In thissection and sections 10.2 and 10.3;

(a} “Event of Force Majeure” means one of the following events:
(i} anatural disaster, fire, Aood, storm, epidemic or power failure,
(#)  awar (declared and undectared}, insurrection or act of terrorism or piracy,
(i} astike (including ifllegal work stoppage or slowdown) or lockout, or
(iv] afreight embargo

if the event prevenis a party from performing the party’s obligations in accordance with this
Agreement and is beyond the reasonable control of that party; and

{b) “Affected Party” means a party prevented from performing the party’s obligations in accordance
with this Agreement by an Bvent of Force Majeure,

Consequence of Bvent of Force Majeure

162 An Affected Party is not lable to the other party for any failute or delay in the performance of the
Affected Party’s obligations under this Agreement resulting from an Event of Force Majeure and any time
periods for the performance of such obligations are automaticelly extended for the duration of the Hvent
of Force Majeure provided that the Affected Party complies with the requirements of section 10.3,

Duties of Affected Party

103 An Affected Party must promptly notify the other party in writing upon the occurrence of the Event of
Force Majeute and make all reasonable efforts to prevent, control o limit the effect of the Event of Force
Majeure so a5 to resume compliance with the Affected Party’s obligations under this Agreement as soon -
ag possible,

11 DEFAULT AND TERMINATION

Definitions rejating to default and termination

111 In this section and sections 11.2 tc; 114

{a) “Event of Default” means any of the following:

&) an Insolvency Event,

(ii) the Contractor fails to perform any of the Contractor’s obligations under this Agreement,
or '

()  any representation or warranty made by the Contractor in this Agreement is untrue or
incorrect; and

()  “"Insolvency Event” means any of the foliowing: _

{i) an order is made, a resolution is passed or a petition is filed, for the Contractor's

Liquidation or winding up,

{it) the Contractor commits an act of bankruptcy, makes an assignment for the benefit of the
Contractor’s ceediters or otherwise acknowledges the Coniractor's insolvency,

(i  abankruptey petition is filed or presented against the Contractor or a propasal under the
Bankruptcy and Insolvency Act (Canada) is made by the Contractor,

(iv) a compromise or arrangement is proposed in respect of the Coniractor under the
Companies’ Creditors Arrangement Act {Canada),

(v) a recetver or receiver-manager is appointed for any of the Contractor’s property, or

{vi) the Contractor ceases, in the Province’s reasonable opinion, to cacry on business as a
going concem.

Province’s options on default

112 On the happening of an Bvent of Default, or at any time thereaftez, the Province may, at its option, elect
7
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to do any one or more of the following:

(a) by wrilten notice to the Contractor, require that the Event of Default be remedied within a tim
period specified in the notice; .

&) puraue any remedy or take any other action available to it at law or in equity; or

{c) . by written natice to the Contractor, terminate this Agreement with immediate effect or on a
future date specified in the notice, subject to the expiration of any time period specified under
section T1.2(a).

Delay not a waiver

113 No failure or delay on the part of the Province to exercise its rights in relation to an Event of Default will
constitute a waiver by the Province of such rights. '

Province's right to terminate other than for default

114 Inaddition to the Province’s right to terminate this Agreement under section 11.2(c) on the happening of
an Event of Default, the Province may terminate thls Agreement for any reason by giving at least 10 days'
wriften notice of termination to the Contractor,

Payment consequences of termination

115 Unless Schedule B otherwise provides, if the Province terminates this Agreement undet section 11.4:

{a} the Province must, within 30 days of such termination, pay to the Contractor any unpaid portion
of the fees and expenses described in Schedule B which corresponds with the portion of the
Setvices that was completed to the Province’s satisfaction before termination of this Agteement;
and

6] the Contractor must, within 30 days of such termination, repay to the Province any paid pertion
of the fees and expenses described in Schedute B which corresponds with the portion of the
Services that the Province has notified the Contractor in writing was not completed to the
Province's satisfaction before termination of this Agreement.

Discharge of liabllity

116  The payment by the Province of the amount described in section 11.5(a) dischargas the Province from all
lisbility to make payments to the Contractor under this Agreement.

Notice in velation to Bvents of Defaylt

1.7 I the Contractor becomes aware that an Rvent of Default has occurred or anticipates that an Event of
Default is likely to occur, the Contractor must promptly notify the Province of the particulars of the Event
of Defeult or anticipated Bvent of Default. A notice under this section as to the occurrence of an Event of
Default must also specify the steps the Contractar proposes to take to address, or prevent recurrence of,
the Event of Default, A notice under this section as to an anticipated Event of Default must specify the
steps the Contractor praposes to take to prevent the occurrence of the anticipated Event of Default.

12 DISPUTE RESOLUTION
Dispute resclution process

121 In the event of any dispute between the parties arising out of or in connection with this Agreement, the
following dispute resolution process will apply unless the parties otherwise agree in writing:

(a) the pasties must initially attempt to resolve the dispute through collaborative negotiation;

(b} if the dispute is not resolved through collabarative negotiation within 15 Business Days of the
dispute arising, the parties must then attempt to resclve the dispute through mediation under the
rules of the Mediate BC Society; and
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i) if the dispute is not resolved through mediation within 30 Business Days of the commencement of

mediation, the dispute must be referred to and finally resoived by arbitration under the
Arbitration Act.

Location of arbitration or mediation

122 Unless the partles otherwise agree in writing, an arbitzation or mediation under section 12.1 will be held
in Victoria, British Columbia.

Costs of mediation or arbitration

123 Unless the parties otherwise agree in writing or, in the case of an arbitration, the arbitrator otherwise
orders, the parties must share equally the costs of a mediation or arbitration under section 12.1 other than
those costs refating to the production of expert evidence or representation by counsel.

13 MISCELLANEOUS
Delivery of notices

131  Any notice contemplated by this Agreement, to be effective, mwst be in writing and delivered as follows:

{a) by fax to the addressee’s fax number specified on the first page of this Agreement, in which case
it will be deemed to be recetved on the day of transmittal unless transmitted after the normal
business hours of the addressee or on a day that is not a Business Day, in which cases it will be
deemed to be received on the next following Business Day;

(® . by hand to the addressee's address specified on the first page of this Agreement, in which case it
will be deemed to be raceived on the day of its delivery; or

() by prepaid post to the addressee's address specified on the first page of this Agreement, in which
cage if mailed during any period when normal postal services prevail, it will be deemed to be
received on the fifth Business Day after its mailing,

Change of address or fax number

132 Either party may from time to time give notice to the othet party of a substitute address or Fax number,
which from the date such notice s given will supersede for purposes of section 13.1 any previous address
or fax number specified for the party giving the notice, .

Assignment

133  The Contractor must not assign any of the Contractor’s rights or oblgations under this Agreement
without the Province’s prior written consent. {Jpon providing written notlce to the Contractor, "the
Province may assign to any person any of the Province’s rights under this Agreement and may assign to
any “govermnment corporation”; as defined in the Financial Administration Act, any of the Province’s
obligations under this Agreement, :
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Subcontracting
134 The Contractor must nat subcontract any of the Contractor's obligations under this Agreement to any
person without the Province’s prior writteri consent, excepting persons lsted in the atfached Schedule C.

NG subcontract, whether consented to or not, relieves the Contractor from any cbligatlons under this
Agreement. The Contractor must ensure that:

(@) any person retained by the Contractor to perform obligations under this Agreement; and
(b} any person retained by a parson described in paragraph (2) to perform those obligations
fully complies with this Agreement in performing the subcontracted obligations.

Waiver

135 A walver of any term or breach of this Agreement is effective only if it is in writing and signed by, or on
behalf of, the watving party and is not a waiver of any other term or breach.

Modifieations

136  No modification of this Agreement is effective unless it is In writing and signed by, or on behalf of, the
parties.

Entire agreement

137 This Agreement (including any medification of i) constitutes the entire agreement between the parties as
ta performance of the Services. :

Survival of certain pravisions

138 Sections 29, 3.1 to 3.4, 3.7, 3.8, 5.1 t0 5.5, 6.1 to 64, 71, 7.2, 8.1, 9.1, 9.2, 9.5, 10.1 to 103, 112, 11.3, 115,
116,121 to 12.3, 13.1, 132, 13.8, and 13.10, any accrued but unpaid payment obligations, and any other
sections of this Agreement (including schedules) which, by their terms or nature, are intended to survive
the completion of the Services or termination of this Agreement, will continue in force indefinitely subject
to any applicable limitation period prescribed by law, even after this Agreement ends,

Schedules

139  The schedules to this Agreement (including any appendices or other documents attached to, or
incorporated by refexence into, those schedules) are part of this Agreement.

Independent contractor

1310 * In relation to the performance of the Contractor’s obligations under this Agreement, the Contractor is an
independent contractor and rot,

(a) an employee or partner of the Province; or
{t an agent of the Province except as inay be expressly provided for in this Agreement.
The Contractor must not act or purport to act contrary to this section.

Personnel not to be employees of Province

13.11  The Contractor must not de anything that would result in personnel hired or used by the Contractof or a
Subconitractor in relation to providing the Services being considered emplayees of the Province.

10
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Key Personngl

1312  If one or more indlviduals are specified as “Key Personnel” of the Contractor in Part 4 of Schedule A, the
Contractor must cause those individuals to perform the Services on the Contractor’s behalf, unless the
Province otherwise approves in wriling, which approval must not be unreasonably withheld,

Pertinent information

13.13  The Province must make available to the Contractor all information in the Province's possession which
the Province considers pertinent to the performance of the Services.

Conflict of interest

13.14 The Contractor must not provide any services to any person in circumstances which, in the Province's
reasonable opinian, could give rise to a conflict of interest between the Contractor’s duties to that person
and the Condractor’s duties to the Province under this Agreement,

1315 Time i3 of the essence in this Agreement and, without limitation, will remain of the essence afier any
medification or extension of this Agreement, whether or not expressly restated in the document effecting
the modification or extension. :

Conflicts amang provisions

13.16  Conflicts smong provisions of this Agreement will be resolved as follows:

(&) g provision in the body of this Agreement will prevail over any conflicting provision in, attached
to or incorporated by reference into a schedule, unless that conflicting provision expressly states
otherwiss; and

b a pravision in & schedule will prevail over any conflicting provision in a document attached o or
incorporated by reference into a schedule, unless the schedule expressly states otherwise.

Agreement not permit nor fatter
13.17 This Agreemant does not operate as a permit, license, approval or other statutory authority which the
Contractor may be required to obtain from the Province or any of ifs agencies in order to provide the

Services. Nothing in this Agreement is to be construed as interfering with, or fettering in any manner, the
exercise by the Province or its agencies of any statutory, prerogative, executive or legislative power or

duty.

Remainder niot affected by invalidity

1318 I any provision of this Agreement or the application of it to any person or drcumstance is invalid or
unenforceable to any extent, the remainder of this Agreement and the application of such provislon o any
other person or circamstance will not be affected or impaired and will be valid and enforceable to the extent
permitted by law,

Further assurances

1319 Each party must perform the acts, execute and deliver the writings, and glve the assurances as may be
reasonably necessary to give full effect to this Agreement.

Additional terms
1320 Any additional terms set out in the attached Schedule F apply to this Agreement.

11
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Govamning law

1321 This Agreement fv governed by, and is to be Interpreted and construed In accordance with, the laws
applicable in Briitsh Columbia,

4  INTERPRETATION

141  Inthia Agresment:
(2) "includes” and “lucluding” are not intended to be Bmiting;
&) unless the context otherwise requires, references to gections by number ate to sectfons of this
Agresmenty
) the Contractor aud the Provines are referved to as “the parties” ard each of them as a “party”;
() "attached” means attached to this Agreement when used fn velation to a 2chedule;

(e} unless otherwvise specified, a reference to a statule by name means the staiute of British Columbly
by that name, asg amended ox replaced from tine to Hime;

4] the headings have heen {nserted for convenience of zeference only and are not intended to
describe, enlarge oz yeshrict the scope ox meaning of thie Agreement or any provisfon of ity

{2 "pereon” includes ar indlvidual, parimership, corporation o legal entity of any nature; and

{hy  unless the context otherwise requires, words expressed in the singular includa the plural and oice
varaa. :

15 EXECUTION AND DELIVERY OF AGREEMENT

161  This Agreement may be entered info by & sepatate copy of this Agreement heing executed by, or on
belalf of, each party and that executed copy being delivered to the other party by a method provided fox
In section 13.1 or any other method agreed to by the parties,

The parties have executad this Agreement as follows:

SIGNED on the 2 day«f - SIGNED on the 2 day of

June, 2018 by the Contractor (or, i not an June, 2015 on behalf of the Provinee by its

ind{vidinal, on jg behalf by its autharlzed dulyaitivg g

signatery ot signatories):

/

T S Signature

Sigaature(s)

i fing Group Inc, -~ Print Name s
Tewanee RongliraRengannd . ... .
Print Name(s) Chisf of Stytf
Print Title
L z Liv A
Print Title(s) : 3
‘-\‘\“'H—..__,._..-
12 s

i

!

J
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Schedule A = Services

PARTI. TERM:

1. Subject to section 2 of this Patt 1, the term of this Agreement commences on June 2, 2015 and ends on June
' 302015, :

2. The Pravince reserves the right to extend the term of this agreement for an additional period not greater

than 3 months at the sole discretion of the Ministry and subject to availsble appropriation.

PART 2. SERVICES:

The Coniractor will be providing strategic advice, compensated on an hourly basis, to the Chief of Staff at the
Premier’s Office on First Nations issues.

Through the delivery of the Services the Province wishes to realize the following outcomes and, without lintiting
the obligation of the Conkactor to comply with other provisions of this Part, the Contractor must use
commerclally reasonable efforts to achieve them;

The parties acknowledge that the Contractor does not warrant that these outcomes will be achieved,

Reporting requirements

PART 3, RELATED DOCUMENTATION:

1. The Contractor must perform the Services in accordance with the obligations set out in this Schedule A
including any engagement letter, Solicitation document excerpt. proposal excerpt or other documentation
attached as an Appendix to, or specified 25 being incorporated by reference in, this Schedule,

2 The following are Appendices to this Schedule A:

Appendix 1 - Engagement Letier _ NOT APPLICABLE
Appendix 2 - Solicitation document excerpt NOT APPLICABLE
Appendix 3 - Proposal ¢xcerpt NOT APPLICABLE
Appendix 4 - Group 2 Rates — Expenses for contracioss ATTACHED
Appendix 5 - Service Contractor Travel Expense Claim ATFTACHED
Appendix 6 - Sample Invoice ATTACHED
Appendix 7 - Ministry Invoice Payment Policy . ATTACHED
Appendix 8 - Lobbying Netice to Contractors ATTACHED

PART 4. KEY PERSONNEL:

1. The Key Personnetl of the Contractor are a3 follows:

(2} Jeseph, Tewanee Rangiira Ronganui

13
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Appendix 1 - Engagement Letter - Not Applicable
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Appandix 2 - Solicitation dosurnent excerpt - Not Applicable
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Appendix 3 - Proposal excerpt - Not Applicable
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Appendix 4 - Group 2 Rates - Expanses for
Contractors

APPENDIX 1 - Group 2 Rates
EXPENSES FOR CONTRACTORS

The following are afiowabla expenses for contractors, All expenses must be pald by the contractor. Expenses tannot be diract billed
to the minlstry sxcapt in unusual circumstances (in these cases 2 special clause must be included In the cantract), Crigingl raceipts
must be submitted with the expense clalm {when receipts are raquired) but photoropies of racelpts wiil be accepted if the cantractor

requlres the origlnal for another purposa {e.g., to clalm for GST crediis).

Travel Expenses

The contractar must be ocutside their headquarters area (32
Kllormetres from whera they ordinarlly perform thelr duties) to be
eligible to ¢lalm travei, meaf and accommodation expenses,

1.Meal Allowances:
Effective March 29, 2009, the following mes! allowanoes can be
clabmed which must not exceed $49.00 per day {recelpts are nat

required):

Breakfast only $22,00 | claim ¥ travel starts
befora 7:00 a.m. or

: ands after 7:00 a.m.,

Lunch only $22.00 | clalm If travel starts
befgre 12:00 noan or
ends after 12:00 noort.

Dinner only $28.50 | clalm if travel starts
befare 6:00 p.m. or
ends pfter 5:00 p.m,

Breakfast and junch only | $30.00 | see above

Breakfest and dinner only | $36.50 | ses above

Lunch and dinnsr only $36.50 | see ahave

Full day $49.00

2.Milgags Rates When Using Private Vehicla:
Effective Aprdl 1, 2013 the private mileagae alicwance Is $.52 per
kilomatra {recelpts are nol reguired). This rate can be claimed
vikier using 8 private vehicle for travel. It Is Intended %0 cover
costs of gas and maintenanca,

3.%axi and Parking:
Tax! and parking charges witl be relmbursed If recelpts/coples of
receipts are provided. Tips identifled separately on taxi reczipts
cannct be ciaimaed.

4. Car Rentals;
Appraved car rental agencies and the maximum rates for aach

community are listad at ww C.

= 11LA L3 HLE] b s TRt [15)3Y 24 07 [ed = JLE a0
supplars. Other agencies are (o ba used only when these
agencies cannat supply vehicles or when ranting a vehlcle
outside BC. Contractors should ask for the government rats.
Receiptsfcopies of recelpts are required.
PAI (personal aceldent insurance) will not be relmbursed.
COW/LDW {calllslon/loss damage walver) will hie relmbursed
only when renting from a company not on the approved iist for
the specific community ar when renting outside BC,

S.Accommodation;

a} Hotel/matel (Receipt/eopy of vecelpt and proof of payment
raquired).
Approved hotels and the maximum.rates that may ba clalmed for
rooms and supplementary iterns (e.g., parking) are lsted in the

. Rateq may vary batween suromer, winter
and shoulder seasons,
Only the singla government rate wili be reimbursed,
Tha *number In party" Identified on the raceipt must show only
One person,

FIN FSA (021 REV Apr/13

Precess for Selecting Accommodation:

s Select the most cost-affective hotet from the accommoslation
guide that meets your business requiremants.

» Ensure the expectations of the minlstry expense authorlty are
clarifled (through the tontract manager) regarding the price of .
accommodation before travel takes place.

« Engure tha rates charged by the hotel for the room and
supplementery charges are at or below the rates quoted In the
accormmodation gulde.

If the contractor cannot stay et any of the hatels listed in the
qulde due to an exceptional or energency situation, pre-
approval mist be cblalned from the minlstry expense authority
and attached to the expense daim, This approvat should be
obteined through the contract manager.

bl Privata ladging {racelpts are not requirad):
$30 per night may be claimed when private lodging Is
arranged {2.g., staylng with friends).

B.Airfaret

Ecemomy alrfare only will ba relmbursed. Receiptsfcopies of
receipts and proof of payment are regulred.

7.Mlzcellanadus Travel Expenney:

Laundry, gratulties, porterage and personat phone calls cannot
be claimed, Ferry charges and highway tolls can be clatmed IF
supported by an ariginat recelpt, Other miscellaneous expenses
Incurreg when traveliing (e.g., courter and phatocopylng
charges) tan also be cle'msd f supported by a receint/copy of
receint,

B.0ut-of-Province Traval:

When B.C, contractors are required to trave! gut-of-province, a
Travel Authorization form approved by the ministry director must
atcompany the expanse claim.

Other Expenses

1.Business Expenses (a.9., all costs assoclated with meetings,

Including business and guest meals}:

Claims for business expenses must be accompenied by an
approved Business Expense Appraval form {which shauld be
comipleted by the minlstry, not the contractor).

2,68T;

When recelfpls are submitted for reimbursement, they should be
adjusted to deduct the embedded GST. A contractor with a GST
registration number can claim input tax credits from Caneda
Revenug Agency,

3.Miscellansous Expanses {8.9, business telephoneffax calls,

newspapars, atc,);

Miscellaneous expanses will ba pald If supported by arlgina
recelpts and In our opintan are necessarily inqurred by you in
providing the service. Contact the contract manager bafora
incwiring any miscellaneous expensas.

Contractor Initials:
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TRAVEL EXPENSE CLAIM FOR SERVICE CONTRACTORS

EQRM USAGE

This form is for use by service contractors to caim travel expenses. The orfginal daim form and applicable recel pts must be attached as back up to
the service contract invoice. Refer to the service contract Appendix 1 for guidelinas, allowable rates ang recelpt requirements.

DATE PLACES TRAVELLED PERSDNAL BUS/TAXY . MEALS: ACCOMMOUATION MISCELANECUS TOTAL
OF VEMICLE U5E AIR/FERRY 8] 1| O LOsTS {CAR RENTAL, BUSINESS PHOMNE, ET(..) BAILY
TRAVEL DISTANCE x KM 0TS S COosT DESCRIPTION COSTS

iRl asiadky

[eAR1L JOWBINOD 90IARS - § Nipuaddy

CLAIM TOTAL

Embeddg:d GST should not be claimed by service contractors. Please ensure GST is deducted from travel receipts,

Service Contractar's Siorature ';

FIN FSA D35 REV January 2014

Page26 of 52 OOP-2016-61511



Appendix 6 - Sample Invoice

Payee Nmne andMailing Addresc: Tho nama ond the wddms of
tha eonfrafor naist yeateh The Al & gol prme and sddrass shown
ontheconfraal Thin i a ligal raguirandn! fo suke cheguas
cchla 0 e kg ahownt ooy Bl conbrack

ABC Consulting Ltd INVOIeL

Foommpany Telferlwad 55
NoT| uux tin brvoics

st be Nersd by the
2anfenacior.

123 Attywhas 51 -
Hilling Adirese: Thistsusnally the gowermmund matitng addresy on flw
Anyiowm, BC V& 3H1 contracl, Maka sure e billing eddvess bioluddes tia branch xanw, e
Bituistrp news et the coructinalidig address Markihe tuvoiza (o the
altastion of the Ministyy contael,
To.  Mirideyof Finares oM Corprle Ralations TaveleDale:  Apd 16,199
' Pinanchl Sovvices Breroh luvoko &: 9912345
POBox 2418 STN PROY (JOVT Gonkragl #, COORFI234
Viotoils, BC V8V X4 Vordor Humbar: 987654
At John Smith ;

. Tncluds verdor
aurker {f knawal,

Fortodihe
fivelse comri,

Servioesparfonned fron April 1, 1999 ta Apedi 13, 1985;
+ Proparstton of o el Policy sad Procadures® doovenend, porstant ta ths

above nated rontrast.
T dalefs) sarvicse
/ waspaybnid,

SeaneSnilix Ap6ti,6,7, 8,9, 12,13, 14,18 35% é@ $3,85000
-
. belng charged. .
Maylanes, Apidl 1, 6, 7,8,9, 14, {3 7 dwr @ $4,20000
Y ' $6e0.00 Toialfecs
e fo 2 pald
Dvsorkets parforrmsd bp mord hau ons Sdividual Told Pgse $ 365060
tha Vnvols s mud fdeatifp- the natmd of B pers
1 fours,
Treyst sxpensea from Apsil 6 lo 7 for JoneSmilh as por . L4
. tliached olsitn form . ToialBxpannes $14000 [ The total mmonsd
: . f‘ . o by paidon
& Thivefes.
Contmofors are sueduraged fo vs) the } . GRAND TOTAL $8,90.00
"Tavel Bxpenss Clabus For Servies | T ——
Contmalors” form andus if as baskyy
o theirtirvores, [This formisnol vad,
simflar tformtlon f5 reguival

Pleags nots tut GET fs Tholuded onoxpanss clalia beeauss ARG Consullley Lidfe not oligibds (o cladm GST
yelrgouasaraon Hven Reverws Cavsde.

Flease romil payment lo 1he addtosg aiovs.

GST: Jftha invokes tcludas G3T [fa, 3T 1s s
Includsd on neeelpls jor sxpenzd § Hhe pvolzs
wust have Jids dbalemend, . i

To Note: Contractars reglstered with the Canada Ravenue Agency {CRA) for GST purposes are entitied to clalm Input tax credits far tha GST pald
an thelr travel expensesend need 1o deduct thls before they Involce minfsties, E.g: Fetry Recelt: $224.00 Lass GST charged: $10.00 {vendar
must ehatm (FG from GRA} = $ 204,00, : .

Contractors that are Small Suppllsrs for CRA purposes (with tola) auaual revenues fram taxable supplies ot axczeding $30,000) sre not
raqulied to, but can voluntarily regicter with the CRA for GST purposes ta elafm faguit dax cradits, X
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_Appgpggi} ? Ministry invoice Payment Folicy

INVOICE PAYMENT POLICY FOR SERVICE CONTRACT INVOICES

The Ministry of Finance pays service contract inveices as follows:

» These time frames apply to correctly submitted Invoices only. Refer to
“Involce Instructions for Contractors” for a listing of Invoice requirements.

+ Itls our expectation that your monthly Inveice will be processad by the
program area in 5 working days. It will then be forwarded to the central
Accounts Office for payment processing. Contractors should expect to recelve a
chegue In the mall approximately 30 days from the date the Involce is recelved in
the Accaunts Office.

» Payments are processed by the central Accounts Office an a "first in, first out™
basls. Requests for speclal treatment cannot be sccommadated.

s Cheques will be malled directly to the contractor at the address shown on the
Invoica. Note that this address must match the address on the contract,

Billing Frequency

Contractors must submlt invoices no more than once a month,

Intarest

Interest Is automatically paid effective 61 days after the date the invoice or services
are received (whichever is later) at the government mailing address shown on the
contract. Interest under $5.00 will not be paid. Interest is paild at provincial
government rates.

Direct Deposit of Cheques

Service contractors may complete an application form for "EFT” (Electronic Funds
Transfer) so that cheques are automatically deposited to their bank account.
However, the EFT process may add up to 3 warking days to the time frames shown
above. This extra time is required by financta! institutions to ensure EFT payments
are processed.

Prepared by Financlal Services and Administration,
Ministry of Ministry of Finance
Novernber 8, 2003
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Appendix 8 - Lobbying Notice to Cantractors

BRITISH
COLUMBIA
The Best Mace on Batth

(8] CONTRACTORS

As a contractor with the Province, it is your responsibility to abide by ail applicable laws, This is
to bring to your aftention that if you are conducting services for the province, and you also fall
within the parameters of the Lobbyists Registration Act, then it is your responsibility to make
this determination and register if necessary.

May 30, 2008
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Schedule B - Fees and Expenses

1, MAXIMUM AMOUNT PAYABLE:
Maximum Amouné: Despite sections 2 and 3 of this Schedule, $20,000.00 is the maximum amount which the
Province is obliged to pay to the Contractor for fees and expenses under this Agreement {exclusive of any
applicable taxes described in section 3,1{c} of this Agreement).
2, FEES:

Faes: The “Maximunt Amount” of Fees payable $19,800.00

Hourly Rate - at u rate of $200.00 per hour for those hours during the Term when the Contractor provides the
Sevvices.

3. EXPENSES:
Expenses: The “Maximum Amount” of Expenses payable $1,000.00
Expenges

Travel expenses for trave} greater than 32 kilometers away from Vancouver on the same basis as the Province
pays its Group il employees when they are on travel status; and

excluding goods and services tax (“GST”) or other applicable tax patd or payable by the Contractor on
expenses described in {a) above to the extent that the Contractor is entitled to claim credits (inciuding GST
input tax credits), rebates, refinds or vemissions of the tax from the relevant taxation anthorities.

4. STATEMENTS OF ACCOUNT:

Sfatements of Account: In order to obtain payment of any feeg and expenses under this Agreement for a
period from and including the 1= day of the month to and including the last day of that month (each a "Billing
Period"), the Contracter must deliver to the Province on a date after the Billing Petiod (each a *Billing Date"),
a written statement of accouttt in a form satisfactory to the Province contatning: .

a. the Contractor's legal name and address;
b. the date of the staternent, and the Bliting Period to which the statement pertains;
¢ the Contractor’s caleulation of ail fees claimed for that Billing Period, including a declaration by the

Contractor of all hours worked durlng the Billing Period for which the Contractor claims fees and a
description of the applicable fee rates;

d. a chronelogical listing, in reasonable detail, of any expenses claimed by the Contractor for the Billing
Period with receipts attached, if applicable, and, if the Contractor is claiming reimbursement of any
GST or other applicable taxes paid or payable by the Contractor in relation to those expenses, a
description of any credits, rebates, refunds or remissions the Contractor Is entitled to from the
relevant taxation authorities in relation to those taxes;

e the Contractor's caleulation of any appiicable taxes payable by the Pravince in relation to the
Services for the Billing Period;

f, a description of this Agreement;

£ f statement number {or identification; and

h, any other billing information reasonably requested by the Province,
14
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5 7 }

Payments Due: Within 30 days of fhie Province's receipt of the Contractor’s written statement of account
delivered in accordance with this Schedule, the Province must pay the Contractor the fees and expenses (plus all
applicable taxes) claimed in the statement if they are in accordance with this Schedule, Statements of account or

contract invoices offering an early payment discount may be paid by the Province as required to obtain the
discount.

15
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Schedule C ~ Approved Subcontractor(e)
Not applicable ‘

16
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Schedule D - Insurance

1, The Contractor must obtain, maintain and pay for insurance which the Contractor is required by law to
carry, or which the Contractor considers necessary to cover its risks at the Contractor's sole discretion.

17
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Schedule E - Privacy Protection Schedule

Not Applicable

18
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Schedula F ~ Additional Terms

Not applicable

19
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Schedule G - Security Schedule

Not applicable .

20
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McCann, Mt‘iﬁhan PREM:EX

_ I —
FromT Khar, Perveen FINEX
Sent: Monday, June 8, 2015 2:48 PM
To: Boudreau, Kim 1. FIN:EX
Ce: O’Neill, Darcy FIN:EX; McCann, Meghan PREMEX
Subject: RE: Action Required - New Contract Number required for Tewanee Consulting Group

Inc. / Approval /Auto Creation

Hi

Contract has been entered into iprocurement and is awaiting for Steve’s approval. Once the contract has been
approved | will auto create it.

Contract number C16PREM 1282

thanks
Requiskion ~ Descrpton ol (cAD) Stats
1282 Fees - Provide Stratedic Advice on First Nations Tssues ' 20,000.00 In Process

From: Boudreau, Kim L FIN:EX

Sent: Monday, June §, 2015 6:31 AM

To: Khan, Perveen FIN:EX

Cc: Klak, Steve M FIN:EX; Calara, Dennis FIN:EX; O'Neill, Darcy FIN:EX

Subject: FW: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval /Auto
Creation

Importance: High

june 8, 2015
Good Morning Perveen,

Bennis informed Darcy that it had been some time since he had created a contract number and having spoken to Dennis
myself it was agreed that we wait untii your return on Monday.

Therefare, it is back to vou for action.
Please see original email below sent to you June 4™,

Thanks
Kimberley

From: Boudreau, Kim L FIN:EX

Sent: Thursday, June 4, 2015 1:45 PM

Ta: Calara, Dennis FIN:EX

Cc: Khan, Perveen FIN:EX; Klak, Steve M FIN:EX

Subject: FW: Action Required - New Contract Number required for Tewanee Consuiting Group Inc. / Approval /Auto

1
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Creation
Importance: High

June 4, 2015
Hi Dennis,

| understand that Perveen is out of the affice unti! June 8" and that you may be able to provide assistance. Please see
email below.

Thanks
Kimberiey

From: Boudreau, Kim L FIN:EX

Sent: Thursday, June 4, 2015 1:29 PM

To: Khan, Pervean FIN:EX

Cc: Klak, Steve M FIN:EX

Subject: Action Required - New Contract Number required for Tewanee Consutting Group Inc. / Approval /Auto Creation
Importance: High

June 4, 2015
Hi Perveen,

subject: Mew Contract Number required for Tewanee Consulting Group inc. = Premier’s Office

Could you please create a new contract number for Tewanee Consulting Group Inc in CAS/Oracle/(iPro) and forward
onte Steve Kiak for approval. Once approved cowid you please ask accounts to Auto Create,

it would be much appreciated if you wouldn’t mind placing the contract # on the pdf versions of the GSA Cavering
Page/Service Contract Checklist form by doing your magic in Adobe.

Could you please advise of contract # once completed. The Vendor number is #2095852-001.
Attachments:
- Signed Service Contract Checklist

- Signed Tewanee Consulting Group Inc. contract

Thank you
Kimberiey
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McCann, Meghan PREM:EX

From: Khan, Perveen FIN:EX

Sent: Tuesday, June $, 2015 10:58 AM

To: McCann, Meghan PREM:EX

Ce: O'Neill, Darcy FIN:EX; Boudreau, Kim L FINEX

Subject: RE: Action Required - New Contract Number required for Tewanee Consulting Group

Inc. / Appraval /Auto Creation

Good Morning Meghan

Contract has been approved and auto created. Once you receive the invoice | can help you on how to fill out the invoice
coding sheet and how to receive on the contract

Opéréﬁ.né Unit |F_lnance Supparted Eﬂtlt“ | | Created |09-JUN.2015 10:50 45
PO, Rev [C16PREM1282 o Type [Standard Purchass Order
Supplier fTEWANEE CDNSUL‘I’lNG GROL Site 1001 _ _ . Con
Ship-To |FS BikTo FS | Curre
Buyer [KHAN, PERVEEN | Status |Approved, Reseved T

Description lPramda Strategic Adwce on First Nations Issues

| Price Reference. Referance Documents - More © . Agresment

~ Num  Type  ltem _ Rex Category Description ~~ UOM Quantity
.[1 [Receigt - Amc| | ] éABAB_OQ _TFees Pruwde Slrateg_l& 119000
2 [Receipt-Amc] | lABABIZ [Expenses - Provide St [1000
I — ] R
[ R N U P L
RN - A N
B O N S O
RIS | o T I
R L 1 .
_ —— : ! R S
{ [ o | | | L
" | s e, LT e
ftem | _ _ _ {Fees-Prwide Strateg}c Advice or: First Natiors Essueé_
[ © Cumency... - H - Terms %F—
Thanks
1
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From: Khan, Perveen FIN:EX

Sent: Monday, June 8, 2015 2:48 PM

To: Boudreau, Kim L FIN:EX

Cc: O'Neill, Darcy FIN:EX; McCann, Meghan PREM:EX

Subject: RE: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval fAuto
Creation

Hi

Contract has been entered into iprocurement and is awaiting for Steve’s approval. Once the contract has been
approved | will auto create it.

Cantract nueimber C16PREM1282

thanks
Réqu"" - oo 'r'i'ptién_“: | S | _ | _. L | S Tﬁtak(mi})smtus
1282 Fees - Provide Strategic Advice on First Hiaticns issies _ 20,800.00 In Pracess

From: Boudreau, Kim L FIN:EX

Sent: Monday, June 8, 2015 6:31 AM

To: Khan, Perveen FIN:EX

Cc: Klek, Steve M FIN:EX; Calara, Dennis FIN:EX; O'Neill, Darcy FIN:EX

Subject: FW: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval fAuto
Creation

Importance: High

lune 8, 2015
Good Morning Perveen,

Dennis informed Darcy that it had been some time since he had created a contract number and having spoken to Dennis
myself it was agreed that we wait until your return on Monday.

Therefore, it is back to you for action.
Piease see original email below sent to you June 4",

Thanks
Kimberley

From: Boudreau, Kim L FIN:EX

Sent: Thursday, June 4, 2815 1:45 PM

To: Calara, Dennis FIN:EX

Cc: Khan, Perveen FIN:EX; Klak, Steve M FIN:EX

Subject: FW: Action Reguired - New Contract Number required for Tewanee Consulting Group Inc. / Approval JAuto
Creation

Importance: High

June 4, 2015
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Hi Dennis,

email befow.

Thanks

Kimberiey

From: Boudreau, Kim L FIN:EX

Sent: Thursday, June 4, 2015 1:29 PM
To: Khan, Perveen FIN:EX

Cc: Klak, Steve M FIN:EX

Subject: Action Required - New Contract Number required for Tewanee Consuiting Group Inc. / Approval /Auto Creation
Importance: Hich

June 4, 2015
Hi Perveen,

Subject: New Contract Number required for Tewanee Consulting Group In<. -- Premier’s Office

Could you please create a new contract number for Tewanee Consulting Group Inc in CAS/Cracle/(iPro) and forward
onto Steve Klak for approval. Once approved could you please ask accounts to Auto Create.

it would be much appreciated if you wouldn't mind placing the contract # on the pdf versions of the GSA Covering
Page/Service Contract Checklist form by doing your magic in Adobe.

Could you please advise of contract # once completed. The Vendor number is #2095852-001.
Attachments:
- Signed Service Contract Checklist

- Signed Tewanee Consulting Group Inc. contract

Thank you
Kimberley

Paged41 of 52 OOP-2016-61511



McCann, Meghan PREM:EX

——From: teamyvhichette T PREM:EX
Sent: Friday, July 24, 2015 8:1% AM
To: McCann, Meghan PREM:EX
Subject: FW: Action Required - Update Supplier Number on your copy of GSA C16PREM1282 -
1st pg "For Administrative Purposes Only”
Attachments: BC Legal Entity - Tewanee Consulting Group Inc.pdf

Can you please update. Thx. m

From: Boudreay, Kim L FIN:EX

Sent: Friday, July 24, 2015 7:05 AM

To: Leamy, Michelle T PREM:EX

Subject: Action Required - Update Supplier Number on your copy of GSA C16PREM1282 - 15t pg "For Administrative

Purposes Only"

July 24, 2015
Good Morning Michelle,

Subject: Update Supplier Number on your copy only of the GSA ~ C16PREM1282 for Tewanee Consulting Group Inc

The Provincial Government currently uses a Corporate Accounting System (CAS) to pay suppliers who are companies,
individuais, employees etc.. that receive payments from the BC Government for goods rec’d, grants paid and/or services
rendered.

In CAS the supplier Number 2095852-001 company name indicated was Tewanee Consulting Group and should reflect
the Legal Entity Name of Tewanee Consulting Group Inc.

Unfortunately, changing or modifying the existing supplier name must be treated as a new supplier (company) number.

As a result we have created a new supplier number of 2588577-001 to reflect the Legaf Entity Name of Tewanee
Consulting Group Inc.

Therefore, could you please update your copy of the General Services Agreement ~ 1st page “For Administrative
Purposes Only” to replace Supplier Number 20958520-001 with 2598577-001.

To Note: We have updated our copy here,
Sorry for any inconvenience this may have caused.

Thanks
Kimberley

Attachment:
- Legal Entity Name

Kim L Boudreau
Procuremeant Contract Management Specialist
Ministry of Finance
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Corporate Services

Financial Planning and Reporting

3 Floor - 617 Government Street
Wictoria BC VBW 9v1

Mew 250 387-5071

g-mail address: Kim,L.Boudreau @gov.be.ca
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Leamz, Michelle T PREM:EX
e e

Subject: FW:-ActionReguired=New Cormtract Number required for Tewanee Consulting Group

Inc. / Approval fAuto Creation

From: Boudreau, Kim 1. FIN;:EX

Sent: Wednesday, June 10, 2015 11:47 AM

To: Leamy, Michelle T PREM:EX

Cc: O'Neill, Darcy FIN:EX

Subject: FW: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval /Auto
Creation

lune 10, 2015
Hi Michelle,

Subject: New Contract Number required for Tewanee Consulting Group Inc. — Premier’s Office

This Is further to our conversation of June 4" regarding a Contract Number for Tewanee Consulting Group Inc. The
contract number is C16PREM1282.

Kimberley

From: Khan, Perveen FIN;EX

Sent: Tuesday, June 9, 2015 10:58 AM

To: McCann, Meghan PREM:EX

Cc: O'Neill, Darcy FIN:EX; Boudreau, Kim L FIN:EX

Subject: RE: Action Required - New Contract Number required for Tewanee Consulting Group Inc. / Approval /Auto
Creation

Good Morning Meghan

Contract has been approved and auto created. Once you receive the invoice | can help you on how 1o fill out the invoice
coding sheet and how to receive on the contract
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ftem

fhanks

Operating Unit  Finance Sup;:-clrtea Entit Cregtad  D9-JUN-2{45 10 50 44
PO, Rev C16PREM1282 9§ Type Standard Purchese Order
Supplier TEWANEE uwsumme GROI Site 'o"cﬁﬁ*“wmm__ Con
Ship-To s Bill-To FH o Curre
Buyer KHAM PERVEER Status f'-'k.ppra\.-'e{i Raseved N T
Description  Provide Strategic Advice an First Hations lesues | T
Li.ne.s.  Price Reference  Refersnce Documents Iiore
Mam  Type  hem  Rev Category  Description  UOM Quantly
"1 ;R“CE'L - Ame AB ARO2 Fees - Provide Qtsatug §§  1a00d
2 Recsipt-Amc T sBaEmR Ex penes - Proside 3 6§ [T

Fees - Provide “vtrateglr‘ Advite on First Hations lssues

currency

Terms
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BIRECT AWARD JUSTIFICATION AND PRE-APPROVAL REQUEST CLIFF #: 5

FORM USAGE AND ROUTING:

This form must be completed by the contract manager to clearly document the justilication for direct awarding & service conlract and ensures
compliance with government confract policy. Uniess the contract is an emergency, this form musl be completed and pre-approved priar to any
discugsions with er commitment to the vendor, Pre-approval is required by he expense authorily, program assistant depuly minister and if $25,000 or
greater, the minisiry exacutive financial officer. The original completed and signed form musl be retained in the pragram contract file.

Send compleled form(s} to FSAHET P for rouling and appraval pracessing.

CONTRACT INFORMATION
Minsstry  Office of the Premier IProgram' Exsculive Branch
p |Contract Manager Name and Phone #. Michelte Leamny (250 - 387-5894)
a Legal Contractor Name Tewanee Consuiling Group Ing
T [Contract Value, 20,000.00 |Term: June 2 2015 - Jung 30 2615 |STOB: 8101/6102 {Con!racl Type. ENew [Muiti-year [JRenewal
Conmonly Usad Contract 5108s: B151/1Z - Advinory - Faestexpensas for contiacta wilh (he provisian of adulsory 5ervicas (o
1 leaoii2 - u]: &l - Fassiexp for contbracty that provide for a direcl provisen  theminisly (e.g., management consuling).
0f 400ds o sBrvicas in the delvery of governaient pragrams (e g , project mgmt ] 6302 - Dala Opafalions Non-WTS - Feasloxpsnees for conlracts (hat provide for 2 olrect
G003/84 - Regulalory - Fees/axpenses for coniracis hal prowde for a diwect provision provislon of IT related gendsfservices in the dellvaty of governmant programs (e.g., dale
of goods or services requirad By statule or regulalian processing, operating laase rentals),
8020721 - Lducaten and Timnng - Foesraxpenses for canfracts hal dever trasng o S3DEVI0 - Date Conzuling Non“WTS - Fessfexpanses lor consulling contracls related 1o
lgwarnmgn; mployess . inforation systems. : o

RATIONALE FOR ALL DIRECT AWARD CONTRACTS

1. Describe the sarvicas retjuired and provide an explanalion of why you need 1o acquire these services.
Strategic advice on First Netions issues.
2. What Is the financial or other impacl if this direct award is not approved and a competifive procass is requfred?
A competitive process would delfay and hamper critical decisions that need to be made,
3. Under which Core Policy and Procsdures Manual excaption is lhie direct award requesl baing made (see section 6,3.3)7

[1 Public Sector Grgariration 0 Emergency
£ sola Source B confidentiality
i [ Sale Saource - Nolice of Intent [0 No Escepticns Apply - $26,000 of Greatar
R O Security, Qrder, elc. . [0 No Exceptlions Apply - Less than $25,000
T 4. Explain the reasons why this contract meels the critsria of the above selection {i.e., how would a competitive process compramise government
9 cenfidentiafity, cause econumic disaster or be gontrary to tha public interesty?

A compelitive process would delay and restrict crifical decjsions that need to be made.
] 5. Has your program used (hese sarvices in the pas!? If yes, who was the vendar and was the opportunity compelitively bid or direct awarded?
! Provide the mios{ recent dale and contract vatue.
Services not provied in the past.
E. :\ﬂﬂ thie purchase obligale government ta this vender for future purchases (e.g., maintenance, licensing or continuing need)? If yes, provide
etails.

No, thare will be no fulure obligation wilh the confractor.
7. V¥vare alternative vendors evaluated? If yes, whe were they and why ware they unracceplable? I no, why were allernatives not evalusted?
No alterilve vendores were cansidered, The Vandor has in depth knowledge of the subject matler and is consldersd 1o ba an expert.

ADDITIONAL RATIONALE FOR SOLE SOURCE CONTRACTS ONLY

Al 1 Whyis the requested vendar the only ane that can meet your requirements? Frovice specific, guanlifiable factors andior qualifications and
explain why they are necassary.
R
T .
2. What other suppliets did you consider before arsiving al the conclusion that the sole source diree! award criteria was mat and lhe requested
3 vendor was the orly one that met your needs?

PRE-APPROVALS
Exp. Aulh Name Michelle teamy ; ADM Name Tara Richards - Finance “EFD Nama
t

i j

3 AL o
Signature & Dale i l Signature & Date Signature & Dale
""EFC sign-off 15 anly requirqd H the contract is $25,000 of greater,

FtN £SA 052 REV APRIL 2009 This form is available on the FSA web gite al hitp:#vww.min.fin.gov.be.ca/CAMS S/FSASindax. him].

4P

£
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SERVICE CONTRACT CHECKLIST

Page 1

FORM USAGE AND ROUTING:

This form musl b compleled for all service contracls ard amendments 1o service contracts involving an increase to the dallar value. i reguires approval from
the contract manager and the ADM (anly in certain circurnstances) betore 1ha contracamendment is signed. Ater being signed by both parties, attach the
!orlginaf sontractiarnendment o the originat Service Coniract Checklst and forward lo Accounls, Financial Services and Administration, Ministry of Finance.

-“>» 0

DESCRIPTION OF CONTRACT - Complete Part 1 for afl contraets gnd armendments.

of goode ¢r services in the delivery of governmerd programs {¢.g., project mgml ).

EBD304 - Raguiatary - Fees/expanses [or contracis thal provide for e direct provision

af goods or senvices required by slatule or regulation

GRRWI1 ~ Education and Training - Feesfaxpenses lar contracts Lhal delives iraining 1o
o4 :

Legal Contracior Name: Tewanee Consuiting Group Inc. Req & {bd Contract # 18D
Conlract Type: B New [ Muftiyear [ Renewal [J Amendment Brief Description of Services:
Provide strategic advice on Firsl Nalions issues.
Term: June 2 215 - june 30 2015 IRate {pe¢ hour or day): $200.00 per hour
P‘:—_ﬂ
CONTRACT CODING: (if mors fines neaded allach separate sheet) Cometoto rﬁgﬁ?&“&?;;“ Contacte %?gf%quipmenl
- -Operaling Equipman]
Servige Service Date Asgat i 79
Amousl Cl. Resp. ] STOB Project [OFA STOR o Z2%5-Office Furnitizra & Equip.
Line (DD MY VYY) 4 applrcatic) 2275-Matnlrame HW & Servers
19,000.00[ (4 | 36A10 | 36200 | 616t | 3600000 2281-MF HW & Servars WIP
2285-PC Hardwara
1,000.00] 004 1 3BAL0 | 36200 | 6102 | 3500000 2315-Mainiame Softwara
2321-Mainframe Software WiP
2335-Melor Systems Software
2355-PC Software
20,000.00|CONTRACT TOTAL _ 23B5-Tanant Improvements
Commonly Used Contract SYOBs: 6101102 - Advisory - Feeslexpenses for conlracks with the provisien of edvisary senvices to
D012 - Opavationa! » Feass for conracts thal provide for & dvect provislon  1h2 mindalry {£8.9 . menegement conauiting)

6302 - Data OperaBons Non-WTS - Fees/expanses far contracts that provide for a dwect
provision of IT related goodsizgrvices in the delivery of govesmment psograms (e.g., data
pracessing, operaiing lease realals),

6309M9 ~ Dala Consuiting Non-WTS - Feas/oxpenses for consuling conitacts refaled to

AP0

M

SELECTION PROCESS - Complels Part 2 for new contracis only. Do not complete for renewals or amendments. Select only one box.

Open Process

[1 Request for Proposal (RER) {100} RFP #

Suppliars submit proposals on how, and at what price, they would
provide a servica,

Invitation to Quote (ITQY) (100} 1ITQ#

For priced based sarvices only - you knaw exactly what you wan! dong
and are looking far the best price,

Other Open Com petitive Procoss (100)

Idantify process usad:
An open competilive process other than Raquest for Praposal or
Invitalion to Quote is used {e.q.. Joint Solution Procurement, Invitation to
Tander), normally by adverising the opportunity en BC 8id,

|

O

Direct Award:

{1 Public Sactor Organization (280)
The conlract is negoliated and diraclly awarded withgu! compelitive
precess because the contract is with ancther governmant arganization,
[[]1 Sole Source {201)
The contract is neguotizted and directly awarded without compelilive
process pecause the ministry can stricfly prove that only one
condracior is qualified. A NOJ is nol required. Nate: Evidente of how the
ministry “proved” otk solrea must be documented in the contract file,
[l Sale Source - Notico of Intent (£05)
The contract is negotiated and ditectly awarded withoul comgetitive
process (a NOI is not a compelilive process) because the ministry
believes but cannot strictly prove that only ane contracior is qualified
and a Notice of Intent is posted. A NQ! muat be pested on BC Bld when
a contract for services or construction valued at more than $50.000, s to
be direclly awarded on ikis tasia. Note: Utis recommaendad thet a NOI
ba postad far epportunities valved at 525,000 or more that ere being
awarded un this basis.
[} Sacurity, Order, atc. {203}
The conlract is negoliated and directly awarded wilhout competifive
pracess because a competitive process would inlerfere wilh the
minisiry's abtiily to maintain security or order or to protect hinman, animal

Pre-gquatification:

1 Selected Vendor Fram Pra-qualification List (406)
A contract that s issuad to a vandor on a pre-gualification list wilhaut
undertaking a competilive process. The process must ba consistenl
wilth the rifes publicized when the st was established.

[J Purchasa from a Corporate Supply Arangoment (600)

A purchage from a pre-established corporate supply arrangement as
identiffied in the Core Policy Manual section 6.3.2 a {1).

Direct Progess:

O Three Verbal or Written Bids {300}

Only used for contracls less than 325,000, A RFP or 1TQ i3 required for
conlracts valued at 525,000 or more. Documentation of bids must be kept
an the contract file. Note: Obtaining verbal bids is not recommended bul
if used, (e process must be docvmented in writing and included in the
contract fiie (.., communication hetween minisiry and vendors).

Qiract Invitatlon to Selected Vandors (300)

A competitive salicitation, for contracts $25,000 ar more, that is issued 10
4 linited Y8t of vandors and nol advertised on BC Bid. (f vendors are on 2
pré-quakification (s, usa catagary 401 baiow.

Note: ARFP orITQ is required by ministry polity for contracts valued at
525,000 or maora.

8

Emergency {202)

The contract is negotiated and directly awarded wilthout compelitive
pracess bacause an unforeseaable smargency axists and {he services
caufd nat be obtelned in lime by means of a competitive process.
Conlidentiality (204)

The conlract is nepotialed and diraclly awarded without competitive
process wheds the acguisition is of a canfigential or privifaged nature and
disclosure thraugh an open bidding process could reascnably be
expacted to compromise gavermment confidentiality. cause econgmic
disruption or Ha contraty to the public Interast,

Mo Justiication (206}

Whese a dirett award has heen made which is not justified under ane of
the exceptional condifions specified in the Care Policy and Prosedures
Mamal seslion 6,3.3 a {1} (i.0., 200 — 204), or a Nolica of Intant was
required but has ot been Issued, or i is provided for undar another
poticy,

Direct Award - Undar 525,060 (207}

A direct award has been made for a conlract lass than 525,000 and
calegories 200; 201, 202, 203 and 204 do no! apply.

&8

O

Cumpelition Among Vendors on a Pre-qualificalion List {401)

A competitive soficilation that is issued ta a kmiled list of vendors selacled
from a pre-quafification tist. The process must ba cansistant with the
rules publicizad when the fist was established.

Chack appropiiale tox to Indicate which compatiive process was ussd:

OrRFP [OrQ ] 3 Verbal or Written Bids
O Cther {please identify);
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SERVICE CONTRACT CHECKLIST Page 2 |

AGREEMENT ON INTERNAL TRADE (AIT}/ BRITIGH COLUMBIA - ALBERTA TRADE, INVESTMENT & LABOUR MORILITY AGREEMENT (TILMA)
Completa Part 3 for naw conbracts enfy. Do not complote for renewals/amendmants. Select only one hox,

E] Purchass Subject to AIT/TILHA (100} O Excluded - Product Compatibllily/Exclusive Rights (600}
Tha purchase is for servicas over S75K and is nat excluded or exempted A purchase which musl: ensure compatibilily with exisiing products;
under any other provisicn of the AIT/TILMA or other category balow. racognize excluslve rights, such as exclusiva licenses, copyright and
¢ Purghagsa Not Sublect to AIT/TILMA (200) patenl rights; or maintaln spacialized praduets that most be maintalned
The purchase is for services S75K or less. by e manufaclurer or ils representalive.
[0 Exciuded - Examptad Commodity/Service {200) [ Excluded - Procuremant of Protolypa (700)
The purchage is for services that are exarptad from coverage of AT/ The procurement of a prolotype or a firal servica fo be devaloped i the
TILMA ar to which the AIT/TILMA does not apply by virtus of i3 specific caursa of and for a particular contrac! for research, expariment, study or
reference in Chapter 5 of the agreement (e.g., heallh & social services). original davaloprmenl. bul not for any subsequent puichases.
{1 Excluded - Emergency {400) O Excluded - RaglonalEconomic Development (800)
A puichase wheng an unforeseasbls silualion of urgency exisis and tha A purchass which, under exceplional circumstances, may be excluded
seivices cannot be oblalned in ima by means of an opan pracurement, by the FProvince frem the application of Chapler 5 of the AIT/TILMA for
O Excludad - Securlty, Order, atc. (600) regional and economic develapment purposes,
A purchase whers compliance with the open lendering pravisions st out
in Ch. 5 of tha AlT/TILMA, would interfore with the Province's eblity to
ragintaln securily or ordar or to profect humen, animal, pfant life or health,

w =P

POLICY COMPLIANCE - NEW CONTRACTS - Complele for new conlracts only. 00 aot complete for renewals/amandmants, YES HNO NA

1. Before laking steps to find a contractar, a cost benefil justification (CBJ) must be prepared for service contracls over O O R
$100,000. Where appropriale, it should include a cost comparison between contracting out vs. using in-house resources if
ihey were available, contracl outcomer, ete. Has a CBJ been prepared far inclusion in the contract fite? {CPPM 6.3.1.5)

2. As per the AIT/TILMA, did you advertise on BC Bld for any contract over $75,000 or ifa pre-qualificaticn list was used, did
you selact the confracior through a competitive process hetwaen all suppliers on the list? [CPPM6.3.2.0)

3. Execulive Financial Officer (EFO) pre-approval is required for all Labour and Citizens’ Services service contracls over
$25,000 that are being diraclly awarded. Has a briefing note been signed by the EFQ for inclusion in the contracl fite?

4. If this conlract wag direclly awarded (including the policy exemptions in CPPM 8.3.3.2} have (he reasons baen clearly
expiained and documented for inclusion In the contract file? (CPPMB.3.3.8)

5. [fthis contract is baing awarded lo a contractor that has been used for similar work in the previous 3 months (3 manths
from previcus expiry date) the new contract must be approved by an expense authority with authority for the combined total
of the confracts. Has the appropriate expense authorily approved the cantract? (CPPM 6.3.2.a.1 1}

6. Can you confirm this contract does not constitute an employeriemployee relatianship? (CPPM 6.3.1.6). For more
infermation, refer to "Employse or Set-Employed pamphlet 2t hilg; Avww.cra-gre.gc.ca/Elpublglrcd 110041 10-08e.pdf.

7. If the General Services Agreement was not used, did yau obtain Legal Services and Risk Managemant approval?
Documantalion of appreval must be kept in the conlract fife. (CFPM 6.3.3.d)

8. Does Schedule A cleatly idendify specific and measurable contract dafiverables? (CPPM 6.2.6.¢)

9. Does Schedula A clearly identify the procass the ministry will usa to menitor the centractor's performanse (8.g., frequency
& format of reporting requirements)? (CPPM 6,3.6.c)

10. I sub-conlraclors will be providing any of the services are they identified in Schedide C7

1. i this is a professional services contract (e.g., IT, accouniing, management consufling), have you compigted and afteched
Schedule D (nsurance} & Schedule F (Additional Terms)?

12. If Schodule D (Insurance) is altached, is Ihe insurance adeguate to cover the risks associated wilh this coniracl
hitp:Hgww. fin.gov.be.caiptirmbifarms/coiaver stm?

13. If the contractor will be involvad with “persanel information” as defined in the FOIPPA, have you compleled and attached
Schedule E (Privacy Protection - hitp:/wwe.mser.gov.be.calprivacyaccess/PPS/minppe.doci? {CPPM 6.3.3.e.11)

4. Has the Information Package for Service Contractors been forwarded to tha confractor?
15. Appendix 1 must be altached to afl service contracts including travel expenses. Have you altached Appandix 17

CONTRACT AMENDMENTS - Complela Padt § for contract amandmants only.
Reason for amendment: Pravious Contract Total;
Amandment Amoupt;
New Cantract Tolal: Q.00

4]

£ O &8 OO
O g K O O O
\ OO0 =

= =HAPT

0 X xO oo 04

00 O 0O OO0 XK
R O OX

BHEX
Im|

POLICY COMPLIANCE YES NO
1. Doss the amendment format comply with the CPPM {CPPM 5.3.3.0.9)7 0O o
hitg:#fgww.fin.gov.bo, calcemssifsa/Branch/Forms/Modification_Agreemend.doc.
2. The amendment armauni(s) must be added 10 the ariginal amount of the cantract 1o detarming the naw lotal for approval O G
requirements. Has the apprapriate expense authorily approved the amendment?
3. Hawva the circumstances lhat cavsed this conlract fo be amendad been clearly documented for inclusion in the contract file 0o B2
(e.g.. unforaseen technical probiem defdyed (he project and the details are explained in tha file)?

< DT

APPROVALS - Complete Part 6 for ali contiacts and smendmants
Conlract Mgr. Name: Richelle Leamy **ADM Narmne; Tara Richards - Finance e 1 APIPQ Clark

6 !Signaturs & Date 0 ! ] | Signature & Date Initigls & Dale

* ADM sign-off i only mqh@d ifthe contract was diractly awarded or the answar 1o any of the questions in Part 4 or 5 was 'NO'.

—=a>T1

FIN FSA 022 REV APRIL 2007 This form is available on the FSA web site at Kt min.fin.gov be.ca/CAMS SIFSA/ndex. html.
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Withheld pursuant to/removed as

s.3



Assessment Department Location Clearance Section
SAFE BC | Maifing Address 6951 Westminster Highway  Telephone 604 244 6380
PO Box 5350 Richmond BC Toli Free within Canada

WORKING TU WAKE K OIFFERENTE Sation Terminal V7C 106 1 888 922 2768
Vancouver BC véB 515 www.worksafebe.com Fax 604 244 6390
Ministry of Finance - Kimberley Boudreau June 02, 2015

3rd Floor - 617 Government Street
VICTORIA, BC V8W 9v1

Person/Business : TEWANEE CONSULTING GRQUP INC
TJCG
856396 AA(00D)

This letter provides clearance information for the purposes of Section 51 of the Workers
Compensation Act,

We confirm that the above-referenced firm is active, in good standing, and kas met
WorkSafeBC's criteria for advance clearance, Accardingly, if the addressee an this letter
is the prime contractor, the addressee will not be held liable for the amount of any
assessment payable for work undertaken by the above-referenced firm to July 01, 2015.

This firm has had continuous caverage with us since September 08, 2010.

Employer Service Gentre
Assessment Department

Clearance Reference #: C128379543
CLRAAA

For more information about Section 51 and clearance letters visit WorkSafeBC.com

Plagse refer io vour sc¢ount number in vour corrasgondance of wharr iy Mg A Depart,
Ta alter lhis documenl constitutes fraud.

-1-
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Wray, Stephanie PREM:EX

o
From: CFFSHELP, FIN FIN:EX
Sent: Monday, March 21, 2016 3:12 PM
To: Wray, Stephanie PREM:EX
Subject: RE: Close contract

Contract closed.

Rebeca Lozano

From: Wray, Stephanie PREM:EX
Sent: Monday, March 21, 2016 2:46 PM
To: CFFSHELP, FIN FIN:EX

Cc: Leamy, Michelle T PREM:EX
Subject: Close contract

Good afternoon,

I’'m requesting that you close contract CI6PREM1282.
Thank you,

Stephanie

Stephanie Wray, Executive Administrative Coordinator
Deputy Minister's Office | Office of the Premier

Room 272 - West Annex, Parliament Buildings

Victoria BC V8W 9E1
Phone: (250) 387-2987
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