DIRECT AWARD JUSTIFICATION AND PRE-APPROVAL REQUEST CLIFF#: s

FORM USAGE AND ROUTING:

This form must be completed by the contract manager to clearly document the justification for direct awarding. a service contract and ensures
compliance with government contract policy. Unless the contract is an emergency, this form must be completed and pre-approved prior to any
discussions with or commitment to the vendor. Pre-approval Is required by the expense authority, program assistant deputy minister and if $25,000 or
greater, the ministry executive financial officer. The original comp!eted and signed form must be retained in the program contract file.

Send completed form(s) to FSAHELP for routing and approval processing

CONTRACT INFORMATION
IMinistry: Office of the Premier Program: Deputy Minjster's Office
Contract Manager Name and Phone #: Jackie Hendry 250 387 5894

P

g_ Legal Contractor Name: 1034 Tokyo Resources Inc. (Doug Allen, Lynda Cranstoﬂ_).

T [Contract Value: $61,000.00 |[Term: July9 -21, 2017 STOB: 6101/02  [Contract Type: [KNew [JMulti-year [JRenewal
Commonly Used Contract STOBs: 6101/02 - Advisory - Fees/expenses for contracts with the provision of-advisory services to

1 6001/02 - Operational - Fees/expenses for contracts thai provide for a direct provision  the ministry (e.g., management consulting).

of goods or services in the delivery of government programs (e.g., project mgmt.). 6302 - Data Operations Non-WTS - Fees/expenses for contracts that provide for a direct
6003/04 - Regulatory - Fees/expensas for contracts that provide fer a direct provision provision of [T related goods/services in the delivery of governmenl programs (e.g., data
of goods or services required by statute or regulation. processing, operating leasa rentals).

6020/21 - Education'and Tramlng Feesfexpenses for contracts that deliver fraining to.  6308/10 — Dala Consulting Non-WTS - Fees/expenses for consulting contracts refated to

information systems.
RATIONALE FOR ALL DIRECT AWARD CONTRACTS
1. Describe the services required and provide an explanation of why you need to acquire these services.
The Contractor is to work as a member of a transition feam appointed by the Premier designate John Horgan and provide other related
services for the purpose of planning and implementing an orderly transition of government.
2. What is the financial or other impact if this direct award is not approved and a competitive process is required?
Disclosure through an open compitition could reasonably be expect to compormise government confidentiality.
3. Under which Core Policy and Procedures Manual exception is this direct award request belng made (see section 6.3.3)7
[0 Public Sector Organization [0 Emergency
[0 Sole Source X1 Confidentiality
[0 Sole Source - Notice of Intent [0 No Exceptions Apply - $25,000 or Greater
P [0 Security, Order, etc. O No Exceptions Apply - Less than $25,000
g 4, Explain the reasons why this contract meets the criteria of the above selection (i.e., how would a competitive process compromise government
T canfidentiality, cause economic disaster or be contrary to the public interest)?
2 The acquisition is of a confidential or privileged nature and disclosure through an open compeittion could reascnably be expected to
compromise government confidentiality.
5. Has your program used these services in the past? If yes, who was the vendor and was the opportunity competitively bid or direct awarded?
Provide the most recent date and contract value.
N/A
6. Will this purchase obligate government to this vendor for future purchases (e.g., maintenance, licensing or continuing need)? If yes, provide
details.
N/A
7. Were alternative vendors evaluated? If yes, who were they and why were they unacceptable? If no, why were alternatives not evaluated?
N/A
P [ADDITIONAL RATIONALE FOR SOLE SOURCE CONTRACTS ONLY
A
R| 1. Why is the requested vendor the only one that can meet your requirements? Provide specific, quantifiable factors and/or qualifications and
T explain why they are necessary.
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3| 2. What other suppliers did you consider before arriving at the conclusion that the sole source direct award criteria was met and the requested
vendor was the only one that met your needs?

PRE-APPROVALS
: Exp. Auth. Name: Steve Klak ADM Name; Don Wright *EFQ Name:
R
T Jol C%’/
ﬁa_,km__, [_7 / L / o -
4 |Signature & Date Signature abate — 7 \| Signature & Date

**EFO sign-off is only required if the contract is $25,000 or greater.
FIN ESA 052 REV APRIL 2009 This form js available on the FSA web site at hittp:/iwww.min.fin.gov.bc.ca/CAMSS/FSA/index.html.
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SERVICE CONTRACT CHECKLIST Page 1

FORM USAGE AND ROUTING:

This form must be completed for all service contracts and amendments to service contracts involving an increase to the dollar value. It requires approval from
the contract manager and the ADM (only in certain circumstances) before the contract/amendment is signed. After being signed by both parties, attach the
original contract/amendment to the original Service Contract Checklist and forward to Accounts, Financial Services and Administration, Ministry of Finance.

DESCRIPTION OF CONTRACT - Complete Part 1 for all contracts and amendments.

Legal Contractor Name: 1034 Tokyo Resources Inc. (Doug Allen and Lynda Cranston) Req #: Contract #:

Contract Type: B4 New [ Multi-year [ Renewal [J Amendment

Brief Description of Services:

To work as a member of a transition team appointed by the Premier

Term: July 9- 21, 2017 Rate (per hour or day): $100 per hour designate John Horgan N
OFA STOBs:
g CONTRACT CODING: (if more lines needed attach separate sheet) STl "’{s“r‘g’;‘ﬂnﬁﬁ;“ S 21?5~I—IeavysEquipment
: : 2195-Operating Equipment
Al Amount CL | Resp. | 5P | STOB | Project |oFasToB|  SewiceDate | Assetd = |2315.0ffce Fumiture & Equip.
2275-Mainframe HW & Servers
B 46,000.00| 004 | 36B10 | 36205 | 6101 | 3600000 2281-M/F HW & Servers WIP
3 15,000.00| 004 | 36B10 | 36205 | 6102 | 3600000 e st g
! : 2315-Mainframe Software
1 2321-Mainframe Software WIP
2335-Major Systems Software
2355-PC Software
61,000.00(CONTRACT TOTAL 2395-Tenant Improvements

Commonly Used Contract STOBs:

6001/02 - Operational - Fees/expenses for contracts that provide for a direct provision
of goods or services in the delivery of government programs (e.g., project mgmt.).
6003/04 - Regulatory - Fees/expenses for contracts that provide for a direct provision
of goods or services required by statute or regulation.

6020/21 - Education and Training - Fees/expenses for contracts that deliver training to
government employees.

6101/02 - Advisory - Fees/expenses for contracts with the provision of advisory services to
the ministry (e.g., management consulting).

6302 - Data Operations Non-WTS - Fees/expenses for contracts that provide for a direct
provision of IT related goods/services in the delivery of government programs (e.g., data
processing, operating lease rentals).

6309/10 — Data Consulting Non-WTS - Fees/expenses for consulting contracts related to
information systems.

SELECTION PROCESS - Complete Part 2 for new contracts only. Do not complete for renewals or amendments. Select only one box.

Open Process

[0 Request for Proposal (RFP) (100) RFP #
Suppliers submit proposals on how, and at what price, they would
provide a service.

[ Invitation to Quote (ITQ) (100) ITQ #
For priced based services only - you know exactly what you want done
and are looking for the best price.

O oOther Open Competitive Process (100)
Identify process used:
An open competitive process other than Request for Proposal or
Invitation to Quote is used (e.g., Joint Solution Procurement, Invitation to
Tender), normally by advertising the opportunity on BC Bid.

Direct Award:

[J Public Sector Organization (200)
The contract is negotiated and directly awarded without competitive
process because the contract is with another government organization.
[0 Sole Source (201)
The contract is negotiated and directly awarded without competitive
process because the ministry can strictly prove that only one
contractor is qualified. A NOI is not required. Note: Evidence of how the
ministry “proved” sole source must be documented in the contract file.
[0 sole Source - Notice of Intent (205)
The contract is negotiated and directly awarded without competitive
process (a NOI is not a competitive process) because the ministry
believes but cannot strictly prove that only one contractor is qualified
and a Notice of Intent is posted. A NOI must be posted on BC Bid when
a contract for services or construction valued at more than $50,000, is to
be directly awarded on this basis. Note: It is recommended that a NOI
be posted for opportunities valued at $25,000 or more that are being
awarded on this basis.
O Security, Order, etc. (203)
The contract is negotiated and directly awarded without competitive
process because a competitive process would interfere with the
ministry's ability to maintain security or order or to protect human, animal

N —-H30>T

Pre-qualification:

[0 selected Vendor From Pre-qualification List (400)
A contract that is issued to a vendor on a pre-qualification list without
undertaking a competitive process. The process must be consistent
with the rules publicized when the list was established.

[0 Purchase from a Corporate Supply Arrangement (500)
A purchase from a pre-established corporate supply arrangement as
identified in the Core Policy Manual section 6.3.2 a (1).

Direct Process:

O

O

X

O

Three Verbal or Written Bids (300)

Only used for contracts less than $25,000. A RFP or ITQ is required for
contracts valued at $25,000 or more. Documentation of bids must be kept
on the contract file. Note: Obtaining verbal bids is not recommended but
if used, the process must be documented in writing and included in the
contract file (e.g., communication between ministry and vendors).

Direct Invitation to Selected Vendors (300)

A competitive solicitation, for contracts $25,000 or more, that is issued to
a limited list of vendors and not advertised on BC Bid. If vendors are on a
pre-qualification list, use category 401 below.

Note: A RFP or ITQ is required by ministry policy for contracts valued at
$25,000 or more.

Emergency (202)

The contract is negotiated and directly awarded without competitive
process because an unforeseeable emergency exists and the services
could not be obtained in time by means of a competitive process.
Confidentiality (204)

The contract is negotiated and directly awarded without competitive
process where the acquisition is of a confidential or privileged nature and
disclosure through an open bidding process could reasonably be
expected to compromise government confidentiality, cause economic
disruption or be contrary to the public interest.

No Justification (206)

Where a direct award has been made which is not justified under one of
the exceptional conditions specified in the Core Policy and Procedures
Manual section 6.3.3 a (1) (i.e., 200 — 204), or a Notice of Intent was
required but has not been issued, or it is provided for under another
policy.

Direct Award - Under $25,000 (207)

A direct award has been made for a contract less than $25,000 and
categories 200, 201, 202, 203 and 204 do not apply.

Competition Among Vendors on a Pre-qualification List (401)

A competitive solicitation that is issued to a limited list of vendors selected
from a pre-qualification list. The process must be consistent with the
rules publicized when the list was established.

Check appropriate box to indicate which competitive process was used:

[ORFP [JITQ [ 3 Verbal or Written Bids

L] Other (please identify): ___ Page 3 0f 62 O0OP-2017-7
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SERVICE CONTRACT CHECKLIST

Page 2 ‘

AGREEMENT ON INTERNAL TRADE (AIT) / BRITISH COLUMBIA - ALBERTA TRADE, INVESTMENT & LABOUR MOBILITY AGREEMENT (TILMA)
Complete Part 3 for new contracts only. Do not complete for renewals/amendments. Select only one box.

O

<

O

x>0

O

w

O

Purchase Subject to AIT/TILMA (100)

The purchase is for services over $75K and is not excluded or exempted
under any other provision of the AIT/TILMA or other category below.
Purchase Not Subject to AIT/TILMA (200)

The purchase is for services $75K or less.

Excluded - Exempted Commodity/Service (300)

The purchase is for services that are exempted from coverage of AIT/
TILMA or to which the AIT/TILMA does not apply by virtue of its specific
reference in Chapter 5 of the agreement (e.g., health & social services).
Excluded - Emergency (400)

A purchase where an unforeseeable situation of urgency exists and the
services cannot be obtained in time by means of an open procurement.
Excluded - Security, Order, etc. (500)

A purchase where compliance with the open tendering provisions set out
in Ch. 5 of the AIT/TILMA would interfere with the Province's ability to
maintain security or order or to protect human, animal, plant life or heaith.

O

O

Excluded - Product Compatibility/Exclusive Rights (600)

A purchase which must: ensure compatibility with existing products;
recognize exclusive rights, such as exclusive licenses, copyright and
patent rights; or maintain specialized products that must be maintained
by the manufacturer or its representative.

Excluded - Procurement of Prototype (700)

The procurement of a prototype or a first service to be developed in the
course of and for a particular contract for research, experiment, study or
original development, but not for any subsequent purchases.

Excluded - Regional/Economic Development (800)

A purchase which, under exceptional circumstances, may be excluded
by the Province from the application of Chapter 5 of the AIT/TILMA for
regional and economic development purposes.

POLICY COMPLIANCE - NEW CONTRACTS - Complete for new contracts only. Do not complete for renewals/amendments.

YES NO N/A

1.

0> 7T
o

'S

10.
1/

N

13.

14.
15.

Before taking steps to find a contractor, a cost benefit justification (CBJ) must be prepared for service contracts over
$100,000. Where appropriate, it should include a cost comparison between contracting out vs. using in-house resources if
they were available, contract outcomes, etc. Has a CBJ been prepared for inclusion in the contract file? (CPPM 6.3.1.5)
As per the AIT/TILMA, did you advertise on BC Bid for any contract over $75,000 or if a pre-qualification list was used, did
you select the contractor through a competitive process between all suppliers on the list? (CPPM 6.3.2.c)

Executive Financial Officer (EFO) pre-approval is required for all Labour and Citizens’ Services service contracts over
$25,000 that are being directly awarded. Has a briefing note been signed by the EFO for inclusion in the contract file?

If this contract was directly awarded (including the policy exemptions in CPPM 6.3.3.a) have the reasons been clearly
explained and documented for inclusion in the contract file? (CPPM 6.3.3.a)

If this contract is being awarded to a contractor that has been used for similar work in the previous 3 months (3 months
from previous expiry date) the new contract must be approved by an expense authority with authority for the combined total
of the contracts. Has the appropriate expense authority approved the contract? (CPPM 6.3.2.a.11)

. Can you confirm this contract does not constitute an employer/employee relationship? (CPPM 6.3.1.6). For more
information, refer to "Employee or Self-Employed" pamphlet at http://www.cra-arc.gc.ca/E/publtg/rc4110/rc4110-06e. pdf.

If the General Services Agreement was not used, did you obtain Legal Services and Risk Management approval?
Documentation of approval must be kept in the contract file. (CPPM 6.3.3.d)

Does Schedule A clearly identify specific and measurable contract deliverables? (CPPM 6.3.6.c)

Does Schedule A clearly identify the process the ministry will use to monitor the contractor's performance (e.g., frequency

& format of reporting requirements)? (CPPM 6.3.6.c)

If sub-contractors will be providing any of the services are they identified in Schedule C?
If this is a professional services contract (e.g., IT, accounting, management consulting), have you completed and attached

Schedule D (Insurance) & Schedule F (Additional Terms)?

If Schedule D (Insurance) is attached, is the insurance adequate to cover the risks associated with this contract

http://gww.fin.gov.bc.ca/pt/rmb/forms/coiover.stm?

If the contractor will be involved with “personal information” as defined in the FOIPPA, have you completed and attached
Schedule E (Privacy Protection - http://www.mser.gov.bc.ca/privacyaccess/PPS/minpps.doc)? (CPPM 6.3.3.e.11)

Has the Information Package for Service Contractors been forwarded to the contractor?
Appendix 1 must be attached to all service contracts including travel expenses. Have you attached Appendix 1?

O 0 X

O X 0O 0O
[0 R I R I B
X 0 X KX

O R XX X

X ® O 00 XK O X
OO0 O O oo oo O d

O

CONTRACT AMENDMENTS - Complete Part 5 for contract amendments only.

Reason for amendment:

Previous Contract Total:
Amendment Amount:

New Contract Total: 0.00

POLICY COMPLIANCE

YES NO

-0>T

1.

(1]

2.

Does the amendment format comply with the CPPM (CPPM 6.3.3.€.9)?

http://gww.fin.gov.bc.ca/camss/fsa/Branch/Forms/Modification_Agreement.doc.

The amendment amount(s) must be added to the original amount of the contract to determine the new total for approval
requirements. Has the appropriate expense authority approved the amendment?

Have the circumstances that caused this contract to be amended been clearly documented for inclusion in the contract file
(e.g., unforeseen technical problem delayed the project and the details are explained in the file)?

a
O

a 0O

APPROVALS - Complete Part 6 for all contracts and amendments

Contract Mgr. Name: Jackie Hendry

*ADM Name: Don Wright

AP/PO Clerk

Jul251(F

1SS

Sigrfatuf¢ ¥ Date

JVAVAY 2V
/]

Signature & Date - Y

Initials & Date

o =HAPT

i Abnysignoﬁ is oﬁlgﬁequired if the contract was directly awarded or the answer to any of the questions in Part 4 or 5 was 'NO".

FIN FSA 022 REV APRIL 2007 This form is available on the FSA web site at http:f!ww.min,ﬁn.gov.bc.ca.-‘CAMSSIFSNindex.htp%ge 4 of 62 OOP-2017-73868



| eENERALsenwceenEEMEm 18PREMISOS

'_ THIS AGREEMENT |s dated for reference the 'lSt day of September 2017 e

BETWEEN" .

'1034 Takyo R Resources Inc (the "Contractor") wrth the followzng specmed address:’;_:f'_':_ R
822 o . _ o

B HER MAJES _.Y THE QUEEN N RIGHT OF THE PROVINCE OF BRITISH COLUMB!A,_ : -
rep Premier (the "Prevrnce") wrth the fe!lowmg specmed address
41 Stn: Prov-Govt : : : S

Vlctorna BC V&W 9Et

_ 'BACKGROUND

'3':A. _The pertres entered mto an. agreement dated July 4 2017 |dent|f|ed as Mmlstry Contract
B Number C18PREM1505 (the "Agreement") :

B.""Med|f - _|en Agreement #1 extended the Term of the Agreement to September1 2017 a
cepy of whrch IS attached Aas. Exh|b|t 1, Modn‘rcatton Agreement #1

_ C The partres have agreed to moddy the Ag reement

AGREEVIENT

The partaes agree as follows

f. Agreement commenced on. July g, 2017 and ended on July 21, 2017 wzth the
optren toe end the Term through a modlf:cetron of the Agreement m accordance w:th sectron
13 B of the Agreement :

2 Modlf:catlon Agreement #1 extended the' Term of the Agreement to September % 20'17

3. The Term of Modlflcatlon Agreement #1 explred on Septembert 2017 and shall be extended to
March 1, 2018 :

- 4;.In'alll'idthe'rr:eebecté' the Agreement is confirmed.

This. Agreement may be entered |nto by a separate cepy ef thls Agreement belng executed by, or en

R Y R P T Iy S ISR I T
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i sect:on 13 1-0f any ether method agreed to by the partles

The parttes:have executed thls Agreement as follows

""Prlnt Name o

cw

Pnnt Tltfe

..Afrv:.

1034 Tokyo Résources Inc. ~ Contract C1RPREMIBAR A4ARICIA ATIAN an 'F’age' 8 of 62 OOP-2017-73868



EXHIBIT 1

MODIFICATION AGREEMENT #1

GENERAL SERVICE AGREEMENT

BRITISH
COLUMBIA

For Administrative Purposes Only

Ministry Contract No.; CISPREM1506 Financial Information
Requisition No.:
Solicitation No.(if applicable): Client:
Commodity Code: Responsibility Cenire:
Service Line:
Contractor Information _ . STOB:
Project:

Supplier Name: 1034 Tokyoe Resources Inc.
Supplier No.:  General Supplier No. Template version: July 4, 2016
Telephone No.; 822 '
E-mail Address:
Website:

{Version; June 2C, 2008}
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MODIFICATION AGREEMENT #1
GENERAL SERVICE AGREEMENT C18PREM1505

THIS AGREEMENT is dated for reference the 21¢ day of July, 2017.

BETWEEN:

1034 Tokyo Resources Inc. (the “Contractor”} with the following specified address:
s.22

AND:

HER MAJESTY THE QUEEN IN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA,
represented by the Premier (the “Province”) with the following specified address:

PO Box 9041 Stn Prov Govt

Victoria BC V8W 9E1

BACKGROUND,

A. TThe parties entered into an agreement dated July 4, 2017 identified as Ministry Contract Number:
(C18PREM1505),a copy of which is attached as Exhibit 1 (the "Agreement").

B. Thepartieshave agreed to modify the Agreement.

AGCREEMENT
The parties agree as follows:
1. The Term of this Agreement commenced on July 4, 2017 and ended on July 21, 2017 with the option to
extend the Term through a modification of this Agreement in accordance with section 13.6 of the
Agreement,

2. The Term of this Agreement expired on July 21, 2017 and will be extended to September 1, 2017,

3. Inall other respects the Agreement is confirmed.
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EXHIBIT 1

GENERAL SERVICE AGREEMENT

BRITISH
COLUMBIA

For Administrative Purposes Only

Ministry Contract No.: C18PREM1505 Financial Information
Rejquisition No.:
Solicitation No.(if applicable): Client:
Commodity Code: Responsibility Centre:
Service Line:
Contractor Information STOB;
Project:

Supplier Name: 1034 Tokyo Resources Inc.
Supplier No.:  General Supplier No. Template version: July 4, 2016
Telephone No.: 822
E-mail Address:
Website:

fversion; June 70, U8y
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SCHEDULE A — SERVICES

Partl-Term

Paxt 2 ~ Services

Part 3 - Related Documentation

Part 4 - Key Personnel
SCHEDULE B - FEES AND EXPENSES

Part'1 - Maximum Amount Payable

Part 2 - Fees

Past 3 - Expenses

Part4 - Statements of Account

Part 5 - Payments Due
SCHEDULE C - APPROVED SUBCONTRACTOR(S)
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SCHEDULE E - PRIVACY PROTECTION SCHEDULE
SCHEDULE F- ADDITIONAL TERMS

SCHEDULE G —SECURITY SCHEDULE
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THIS AGREEMENT is dated for reference the 4 day of July, 2017,
BETWEEN:

](2}134 Tokva Resources Inc. (the “Contractor”) with the following specified address;
S.

ANE:

HER MAJESTY THE QU IN RIGHT OF THE PROVINCE OF BRITISH
by the Prémier {the “Provinée”} with the following specified address:

PO Box 9041 Sti Prov Govt

Victoria BC 'VBW 9E1

MBIA, as represented

The Province wishes to retain the Contractor to pro'v'ide the services specified in Schedule A and, in consideration
for the remunération set out in Schedule B, the Contractor hds agreed ta provide those services; on the terms and
condijtions set aut in this Agreement,

As aresult, the Provinceand the Contractor agree as follows:

1 DEFINITIONS
General
1.1 In this Agreement, unless the context otherwise recquires:

(@)  "Business Day” means a day, other than a Saturday or Sunday, on which Provincial gévernment
offices are open for normal business in British Columbia; '

(b}  “Incorporated Material” mieans any material in existence prior to the start of the Term or
developed independently of this Agreement, and that is incorporated or embedded in ‘the
Produced Material by the Contractor or a Subcontractor;

()  “Material” means the Produced Material and the Received Material;

(d) “Praduced Material” means records, software and other material, whether complete or riot, that,
as a result of this Agreement, are produced or provided by the Contractor ar a Subcontractor and
includes the ncorporated Matetial;

{e) “Received Material” means records, software and dther material, whether complete or not, that, as
a result of this Agreement, are received by the Centractor or a Subcontractor from the Province or
any other person;

()  “Services” means the services described in Part 2 of Schedule A;
(8)  “SBubcontractor” means a person described in paragraph (a) or (b} of section 13.4; and

(h)  “Term” meéans the term of tHe Agreement described in Part 1 of Schedule A subject to that term
ending earlier in accordance with this Agreement, '

Meaning of “record”

1.2 The definition of “record” in the lriterpretation Act is incorporated into this Agreement and “records” will
bear a corresponding meaning.

2 SERVICES

Provisior of services

21 The Contractor must provide the Services inaccordance with this Agreement,
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Termy

22 Regardless of the date of exccution or delivery of this Agreement, the Contraclor must provide the
Services during the Term.

Supply of various items

2.3 Unless the parties otherwise agree in writing, the Contracter must supply and pay for all labour,
materials, equipment, tools, facilities, approvals and licenses necessary or advisable to perform the
Contractor's obligations undér this Agreement, including the license under section 6.4,

Standard of care

2.4 ‘Unless otherwi'_se specified in this Agreement, the Contractor must perform the Services to a_st_andard of
care, skill and diligerice maintained by persons providing, on a comumercial basis, services similar to the
Services:

Standards in relation to persons performing Services

2.5 The Contractor must ensure that all persons employed or retained to perform the Services are qualified
and competent to pecform them and are properiy trained, instructed and supervised.

Instructions by Province

2.6 The Province may from time to time give the Contractor reasonable instructions (inwriting or otherwise)
as to the performance of the Services. The Contractor must comply with those instructions but, unless
otherwise specified in this Agreement, the Contractor may determine the manner in which the
instructions are carried out.

Confirmation of non-written instructions

2.7 If the Province provides an instruction under section 2.6 other than in writing, the Contractor may
request that the instruction be confirmed by the Province in writing, which request the Province must
comply withas soon as jt is reasonably practicable to do so,

Effectiveness of non-written instructions

2.8 Requesting written confirmation of an instruction under section 2.7 does not relieve the Contractor from
complying with the instruction at the time the instruction was given.

Applicable laws

2.9 in the performance aof the Coritractor’s. obligations under this Agreement, the Contractor must comply
with all applicable laws.

3 PAYMENT

Eees and expenses

31 1f the Contractor complies with this Agreement; then the Province must pay to the Contractor at the times
and on the conditions set out in Schedule B: '

(a) the fees described in that Schedule;

(b} the expenses, if any, described in- that Schedule if they are supported, where applicable, by
proper receipts and, in the Provinée's opinion, are necessarily incurred by the Contractor in
providing the Services; and.

{c) arty applicable taxes payable by the Province under faw or agreement with the relevant taxation
autherities on the fees and expenses described in paragraphs (a} and {b).

2
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The Province is not obliged to pay to the Contractor mefe than the “Maximum Amaune” specified in
Schedule B on account of fees and expenses.

Statemnents of accounts
32 In order to obtain payrent of any fees and expenses under this Agreement, the Contractor must submit

to the Province a written statemient of account in a form satisfactory lo the Province upon completion of
the Services or at other times described in Schedule B.

Withholding of amounts

3.3 Without limiting section 9.1, the Province may withhold from any payment due to the Contractor an
amount sufficient to indemnify, in whaole or in part, the Province and its employees and agents agamst’
any liens or other third-party claims that have arisen or could arise in connegtion with the provision of
the Services. An amount withheld under this sectio must be proniptly paid by the Province to the

Contractor upon the basis for withholding the amount having been fully resolved to the satisfaction of
the Province.

Appropriation
3.4 The Province's obligation to pay money to the Contractor is subject to the' Financial Adniinistration Act,

which makes that cbligation subject to an.appropriation being available in.the fiscal year of the Province
during which payment becomes due.

Currency
35 Unless otherwise spetified in this Agréement, all references to money are to Canadian doliars.
Non-resident income tax

36 If the Contractor is not.a resident in Canada, the Coniractor acknowledges that the Province may be
required by law to withhold income tax from the fees described in Schedule B and then to remit that tax
to the Receiver General of Canada on the Contractor's behalf,

Prohibition against committing money
3.7 Without limiting section 13.10(a), the Contractor must not in relation to performing the Coniractor’s

obligations under this Agreement commit or purport to commit the Province to pay any moriey except as
may be éxpressly provided for i this - Agreement,

Refunds of taxes
38  The Contractor must:
(a)  apply for, and use reasonable efforts to obkain, any available refund, credit, rebate or remission of
féderal, provincial or other tax or duty imposed on the Contractor as a result of this Agreement that
the Province has paid or reimbursed to the Contractor or agreed Lo pay or reimburse to the

Contractor under this Agreement; and

()  immediately on zeceiving, or being credited with, any amount applied for under paragraph (a),
remnit that amount to the Province.

4 REPRESENTATIONS AND WARRANTIES

4.1 As at the date this Agreement is executed and delivered by, or on behalf of, the parties, the Contractor
represents and warrants o the Province as follows:

(a)  exceptto the éxtent the Contractor has previously disclosed otherwise in writing to the Province,

3
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(i) all informalion, statements; documenis and reports futnished or submitted by the
Contractor to the Province in connectioni with this Agreement (including as part of any
competitive process resulting in this Agreement being entered into) are in all material
respects true and correct,

(ii} the Contractor has sufficient trained staff, facilities, matexials, appropriate equipment and
approved subcontractual or other agreements in place and available to enable the
Contractor to fully perfarm the Services and to grant any licenses under this Agreement,
and

@iy  the Contractor holds all permits, licenses, approvals and statutory authorities issped by any
government or goverrument agency that are necessary for the performance of the
Contractor’s obligations under this Agreement; and

{b)  if the Contractor is not an individual,

(i) the Contractor has the power and capacily to enter into this Agreement and ta observe,
perform and comply with the ternts of this Agreement and all necessary corporate or.other
procéedings have been taken and done to authorize the execution and delivery of this
Agreement by, or on behalf of, the Contractor, and

(i) this Agreement has been legally and properly executed by, or on behalf of, the Contractor
and is legaly binding upon and enforceable against the Contractor in accordance: with its
terms except as enforcement may be Jimited by bankruptcy, insolvency or other laws
affecting the rights of creditors generally and except that equitable remedies may be
granted only in the discretion of a court of competent jurisdiction.

5 PRIVACY, SECURITY AND CONFIDENTIALITY

Privacy

5.1 The Contractor must comply with the Privacy Protection Schedule attached as Schedule &.
Security

52 The Contractor must;

() make reasonable security arrangements to protect the Material from unauthorized access,
collection, use, disclosure, alteration or disposal; and

(b comply with the Security Schedule attached as Schedule G.
Confidentiality

5.3 The Contractor must treat as confidentizl all information in the Material and all other information
accessed or obfained by the Cantractor or a Subcontractor {whether verbally, electronically or otherwise}
a5 a result of this Agreement, and not permit its disclosure or uge without the Province’s prior written
consent except:

(a) as required to perform the Contractor’s obligations under this Agreement or to comply with
applicable laws;

(b) if it i5 information that is generally known to the public otfier than as result of a breach of this
Agreement; or

© if it is information in any Incorporated Material.
Public announcements

5.4 Any public announcement relating to this Agreement will be arranged by the Province and, if such
consultation is reasonably practicable, after consuitation with the Contractor.

Restrictions on promotion
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535 The Contractor must not, without the prior written approval of the Province, refer for promotional
purposes to the Province being a customer of the Contractor or the Pravince having entered intg this
Agreement.

[ MATERIAL AND INTELLECTUAL PROPERTY
Access to Material

6.1 If the Contractor receives a request for access to any .of the Material from a person other than the
Province, and this Agreement does nat require or -authorize the Contractor to provide that atcess, the
Contractormust promptly advise the person to make the request to the Province,

QOwnership and delivery of Material

62 The Province exclusively owns all property rights in the Material which are not intellectual property
rights. The Contractor must deliver any Material to the Provinge immediately upon the Prevince's
request,

Matters respecting intellectual property

6.3 The Province exclusively ownsall intellectual property sights, ineluding copyright, in:
(a) Received Material that the Contractor receives from the Provinee; and
{by. Produced Material, other than any Incorporated Material,
Upon the Province’s request, the Contractor myst deliver to the Province documents satisfactory to the
Provinece that irrevocably waive in the Province’s favour any moral rights which the Contractor {or
employees of the Contractor) or a Subcontracior (or employees of a Subcontractor) may have in the

Produced Material and that confirm the vesting in the Pravince of the copyright in the Produced Material,
other than any Incorporated Material.

Rights in relation to Incorporated Material

6.4 Upon any Incerporated Material being embedded or incotporated in the Produced Material and to the
extent that it remains.so embedded or incorporated, the Contractor grants to the Province:

{a) a non-exclusive, perpetual, itrevocable, royalty-free, worldwide license to exercise, in respect of
that Incorporated Material, the rights set out in the Copyright Act (Canada), including the Tight to
use, reproduce, modify, publish and distribute that Incorporated Material; and

(b) the right to subli¢ense or assign .to third-parties any or all of the rights granted to the Province
under section &:4(a).

7 RECORDS AND REPORTS
Work reporting
7.1 Lipon the Frovince's request, the Contractor must fully inform the Province of all work done by the

Contractor or a Subcontractor in connection with providing the Services.
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Time and expense records

7.2 If Schedule B provides for the Contractor to be paid fees at a daily or hourly rate-or for the Contractor to
‘be paid or reimbursed for expenses, the Contracter must maintairi time records. and baoks of accouit,
invoices, réceipts and vauchers of expenses In support of those: payments, in form and content
satisfactory to the Province., Unless otherwise specified in this Agreement, the Contractor must retain
such documents for a period of not less than seven years after this Agreernent ends.

8 AUDIT

8.1 In addition to any other righits of inspectidn the Provinte may have under statute or otherwise, the
Province may at any reasonable time and oh reasonable.notice to the Centractor, enter on the Contractor’s
premises to inspect and, at the Province's discretion, copy any of the Material and the Contractor must
permit, and provide reasonable assistance to, the exercise by the Pravince of the Province’s rights under
this section.

9 INDEMNITY AND INSURANCE
Indernnity

9.1 The Contractor must indemnify and save harmless the Province and the Province's employees and agents
from any loss, claim (inchuding any claim of infringement of third-party intellectual property rights),
damage award, action, cause of action, cost or expense that the Province or any of the Province's
employees or ‘agents may sustain, incur, suffer or be put to at any time, either before or-after this
Agreement ends, (each a “Loss”) to the extent the Loss is directly or indirectly caused or contributed to
by

() any act or amission by the Contractar or by any -of the Contraclor’s agents, employees, officers,
directors or Subcontractors ik connection with this Agreement; or

{(b) any representation or warrasity of the Contractor being or becoming untrue ov incorrect.

Insurance

9.2 The:Contractor must comply with the Insurance Schedute attached as Schedule D,

Worlcets compensation

83 Without limiting the.generality of section 2.9, the Contractor must comply with, and must ensure that any
Subcontractors comply with, all applicable occupational health and safety laws in relation to the
performance of the Contractor’s obligations under this Agreement, including the Workers Compensntion
Act in British Columbia or similar Jaws in other jurisdictions.

Personal optional protection)

9.4 The Contractor must apply for and maintain personal optional protection insurance {consisting of income
replacement and medical care caverage) during the Term at the Contractor’s expense if:

(a) the Contractor is an individual or a partnership of individuals and does not have the benefit of
mandatory warkers compensation coverage under the Workers Compensation Act or similar faws in
other jurisdictions; and

by such personal optional protection insurance is available for the Contractor from WorkSafeBC or
other sources.

Evidence of caverage

95  Within 10 Business Days of being requested to do so by the Province, the Contractor must provide the
Provirice with evidence of the Contractor’s compliance with sections 9.3 and 9.4,

6
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10 FORCE MAJEURE
Definitions relating to force majeure

10.1 In this section and sections 10.2 and 10.3:
{a) “Event of Force Majeure” means one of the following events:
(/) anatural disaster, fire, flood, storm, epidemic or power failure,
(i} awar (declared and undeclared), insurrection or act of terrorism or piracy,
(it})  a sirike (including illegal work stoppage or slowdown) ar lockaut; or
(iv) afreightembargo

if the gvent prevents a party from performing the party’s obligations in accordance with this-
Agreement and is beyond the reasonable control of that. party; and

{b) ”Affected Party” means a party prevented from performing the party’s obligations in accordance
with this Agreement by an Event of Force Majeure.

Consequence of Event of Force Majeure

102 An Affected Party Is not liable to the other party- for any failure or delay- in the performance of the
Affecled Party’s obligations under this Agreement resulting from an Event of Force Majeure and any timeg
petiods for the performance of such obligations are automatical Iy extended for the duration of the Event
of Force Majeure provided that the Affected Party compiies with the requireménts of section, 10.3.

Duties of Affected Party

103 An Affected Party must promptly notify the other party in writing upon the occurrence of the Event of
Force Majeure and make all reasonable efforts to preverit, control or limit the effect of the Event of Force
Majeure 50 as to reswme compliance with the Affected Party’s obligations under this Agreement as saon
as possible.

11 DEFAULT AND TERMINATION

Definitions relating to default and termination

11.1  In this'section and sections 11.2 to 11.4:

(@) “Eventof Defaidt” means any of the following:

(i) an Insolvency Event,
(i) the Contractor fails to perform any of the Contractor's obligations under this Agreement,
or

(i)  any representation or warranty made by the Contractor in this Agreement is untrue of
incorrect; and

(b)  “Insolvency Event” means any of the following:

)] an ordet is made, a resolution is passed or a petition. is filed, for the Contractor's
liquidation or winding up,

(i1} the Contractor commils an act of bankniptey, makes an assignment for the benefit of the
Contractor’s creditors or otherwise acknowledges the Contractor’s insolvency,

{iif) a bankruptey petition is filed or presented against the Contractor or a proposal under the
Bankruptcy and Insolvency Act (Canada) is made by the Contractor,

(iv) @ compromise or arrangement is proposed in respect of the Contractor under the
Compariies” Creditors Arrangement-Act (Canada),

(v) areceiver Or receiver-manager is appointed for any of the Contractor’s property, or

(vi} the Contractor ceases, in the Province's reasonable opinion, to carry on business as a
going concern.
7
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Provincé’s options on default

112  On the happening of an Event of Default, or at any time thereafter, the Province may, at its option, elect
to do any one:or more of the following:

(a) by written notice fo the Contractor; require that the Event of Default be remedied within a time
period specified in the notice;

(b) pursue any remedy or take any otheraction available fo itat law or in-equity; ov

{© by written notice to the Contractor, terminate this Agreement with immediate effect or on a

future date specified in the notice, subject to the expiration of any time period specified urider
section 11.2(a):

Delay nol a waiver

113  No failute or delay on the pait of the Province to exercise its rights in relation to an Event of Default will
constitute a waiver by the Province of such rights

Province's right to terminate other than for defauit

114 Inaddition to the Province’s tight to terminate this Agreement under section 11.2(¢c) on the happening af
an Event of Default, the Province may termitate this Agreement for any reason by giving at least 10 days’
written notice of termination to the Contractor.

Payment consequences of termination

15  Unless Schedule B otherwise provides, if the Province tenminates this Agreement under section 11.4:

{a) the Province must, within 30 days of such termifiation, pay to the Contractor any unpaid portion
of the fees and expenses described in Schedule B which corresponds with the portion of the
Services that-was completed to the Province's satisfaction before termination of this Agreement;
and

(b} the: Coitractor sust, within 30 days of such termination, repay to the Province any paid portion
of the fees and expenses described in -Schedule B which corresponds with the portion of the
Services that fhe Province has notified the Contractor in writing was not completed fo the
Province's satisfaction before termination of this Agreement.

Discharge-of liability

116  The payment by the Provinice of the amount described in section 11,5(a} discharges the Province from all
liability to make paymaents to the Contractor under this Agreement.

Neotice in relation to Events of Default

11.7 T the Contractor beconites aware that an Event of Default has oceurred or anticipates that an Event of
Default is likely to occur, the Contractor must promptly notify the Province of the particulars of the Event
of Default or anticipaied Event of Default. A notice under this section: as tothe occurrence of an Event of
Default must also specify the steps the Contractor proposes to take to address, or prevent recurrence of,
the Event of Default. A notice-under this section as to an anticipated Event of Default must specify the
steps the Contractor proposes to take to prevent the occurrence of the anticipated Event of Default.

12 DISPUTE RESOLUTION
Dispute resolution process

421 In the event of any dispite between the partics arising out of or in corinection with this Agreement, the
following dispute resolution process will apply unless the parties otherwise agree. in‘writing:

(&) the parties must initially attempt to resolve tie dispute through collabarative negotiation;’
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(b) if the dispute is not resolved through collaborative negotiation within 15 Business Days of the
dispute arisi ng, the parties must then attempt to resolve the dispute through mediation under the
rules of the Mediate BC Society; and

(@) it the dispute is not resolved through mediation within 30 Business Days of the commencement of
mediation, the dispute must be referred te and finally resclved by arbitration under the
Arbitration Act.

Location of arbitration or mediation

122 Unless.the parties otherwige agree.in writing; an arbitration ar meédiation under section 12.1 will be held
in Victoria, British Columbia.

Costs of mediation or arbitration

123 Unless the parties otherwise agree in writing or, in the case of an arbitration, the arbitrator otherwise
orders, the parties must share equally the costs of 2 mediation or arbitration under section 12.1 othér than
those costs relating to the production of expert evidence or representation by caunsel,

13 MISCELLANEQUS
Delivery of notices.

13.1  Any notice contemplated by this Agreement, to be effective, must be in writing and defivered as foliows:

(a) by fax to the addressee's fax number specified on the first page of this Agreement; in which case
it will bé deemed to be received on the day of transmittal unless transmitted after the normal
birsiniess hours of the addressee or on a day that is not a Business Day, in which cases it will be
deemed ta be received on the next following Business Day;

(b) by hand to the addressee’s address specified on the first page of this Agreement, in which case it
will be deemed to be received on the day of its delwery, or

() by prepaid post to the addressee's address specified on the first page of this Agreement, in which
case if mailed during any period when normal postal services. prevail, it will be deemed to be
received on the fifth Business Day after its mailing.

Change of address or fax number

18.2  Either party may from time to time give notice to the other party of a-substitute address or fax number,
which from the date such notice is- gwen will supersede for purposes of section 13.1 dny previous address
ar fax number specified for the party giving the notice,

Assignment

133  The Contractor must not assign any of the Contractor's rights or cbligations under this Agreement
without the Province's prior written consent. Upon providing written notice to the Contractor, the
Province may assign to any pér&on any of the Province's rights under this Agreement and may assign to
any “government corporation”, as defined in the Fhiancial Administration Ack; any of the Frovince's
obligations under this Agreement.
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Subcontracting
134  The Contractor must not subcontract any of the Contractor's obligations under this Agreement to any
person without the Province’s prior written consent, excepting persons listed in the attached Schedule C.

No subcontract, whether consefted to or not, relieves the Contractor from any: obligations under this
Agreement. The Contractor must ensure that:

{a} any person retained by the Contractor to perform abligations under this Agreement; and
®) any person retained by a person described in paragraph (a) to perform those obligations
fully complies with this Agreement in performing thé subconlracted obligations.

Waiver

135 A waiver of any term or breach of this Agreement is effective only if it is in writing and signed by, or on
behalf of, the waiving party and is not a waiver of any other term or breach.

Modifications

13.6  No modification of this Agreement is effective unless it is in writing and signed by, or on behalf of, the
parties.

Entire agreement

13.7  This Agreement including any modification of it) constitutes the éntire agreement betweein the parties as
to performance of the Services.

Survival of certain provisions

13.8  Sections 2.9, 3.1 to 3.4, 3.7, 8.8, 5.1 to 5.5, 61 to 64, 7.1, 7.2, 8.1, 3.1, 92, 9.5, 10.1 to 103, 11.2, 11.3, 11.5,
116, 12,1 10 123, 13.1, 13.2, 13.8; and 13.10, any accrued but unpaid payment obligations, and any other
sections of this Agreement (including schedules) which, by their terms or nature, aré inténded to survive
the completion of the Services or termination of this Agreement, will continue in force indefinitely subject
to any applicable limitation period prescribed by law, even after this Agreement ends.

Schedules

13.9  The schedules to this Agreement (including any appendices or other decuments attached. to, or
incorporated by reference into, those s¢hedules)are part of this Agreement.

Independent contractor

13.10  In refation to the performance of the Contractor’s obligations under this Agreement, the Contractor i$ an
independent contractor and not:

(a) an employeg or partnef of the Pravinde; or
(b an agent of the Province except as may be expressty provided for in this Agreement.
The Contractor must not.act or purport to act contiary to this section.

Personnel not to be employees of Pravince

13.11 The Contractor must not do anything that would result in personnel hired or used by the Contractor or a
Subeontractor in relation to providing the Services being considered employees of the Province.

10
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Key Personnel

13.12  If one or more individuals are specified as “Key Personnel” of thie Contractor in Part 4 of Schedule A, the
Contractor must cause those individiials to perform the Services on the Contractor's belhalf, unless the
Province otherwise approves in writing, which approval must not be unreasonably withheld,

Pertinent information

13.13 The Province must make available to the Contractor all information in the Province's possession which
the Province considers pertinént to the performance of the Services.

Conflict of interest

13.14  The Conlractor must not provide any services to any person in circumstances which, in the Province’s
reasonable opinion, could give risc to a conflict.of interest between the Contractor's.duties to that person
and the Contractor’s duties to'the Province under this- Agreement,

Time

1318  Time is of the essence in this Agreement and, without limitation, will remain of the esserice after any
‘modification or extension of this Agreement, whether or not expressly restated in the dacument effecting
the modification or extension,

Conflicts among provisions

13.16  Conflicts amang provisions of this Agreement will be resolved as follows:

{a) a prov-ision in the body of this Agreement will prevail over any conflicting provision in, attached
te or.incofporated by reference inta a schedule, unless that conflicting provision expressly states
otherwise; and

(b} a provision in a schedule will prevail over any conflicting provision in a document attached to or
‘incerporated by reference into a schedule, unless the schedule expressly states othatwise.

Agreement not permit nor fekter

1337 This Agreement does not operate as a permit, license, approval or other statutory authotity which the
Contractor may be required to obtain from the Province or any of its agencies in order to provide the
Services. Nothing in this Agreement is to be construed as iriterfering with, or fettering in any mannet, the
exercise by the Provirice or its agencies of any statutory, prefogative, executive or legislative power or
duty. ' '

Remainder not affected by invalidity

13.18 I any provision of this Agreement or the application of it to any psrson or circumstance is invalid or
unenforcéable to any extent, the remainder of this Agreement and the application of such provision to any

other persen or citcumnstance will not be affected or impaired and will be valid and enforceable to the extent
permitted by faw.

Further assurances

13.19 Each party must perform the acts, execute and deliver the writings, and give the assurances as may be
reasonably necessary to give full effect to this Agreement.

Additional terms

13.20  Any additional terms set out in the attached Schedule F apply to this Agreement.

11
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Governing law

1321 This Apreement {s governed by, and is to be interpreted and construed in accordance with, the laws
applicable in British Columbia.

14  INTERPRETATION

141  'Inthis Agreement:

(a) "includes” and “including” are not intended to be limiting;

) unless the context otherwise requires, references to sections by number are to seclions of this
Agreement; '

() the Contractor and the Pravince are referred to as “the parties” and eachy of them as a “party”;

(<) “attached” means attached to this Agreement when uised in relation to a schedule;

{e) untess otherwise specified, a reference to a statute by tame means the stahite of British Columbia
by thatname, as amended or replaced from time to lime;

(f the headings have been inserted for convenience of reference only and are not intended to
describe, enlarge or restrict the scope or meaning of this. Agreement or any provision of it

() “person” indudes an individual, partnership, corporation or legal entity of any nature; and

() untess the context otherwise requires; words expressed in the singular include the plural and vice
VLS.

15 EXRCUTION AND DELIVERY OF AGREEMENT

151  “his Agreement may be entered into by a scparate copy of this Agreement being executed by, of on
pehalf of, each party and that executed copy being delivered ‘to the other party by a miethad. provided for
in sectior 13.1 or any other method agreed to by the patties,

The parties have executed this Agreement as follows: ,\\QL'
£ . (j L) 6.’ ﬁ ;
SIGNED on the 8 dayof SIGNED onthe §  duy of
Tuly, 2017 by the Contractor (or, if not an July , 2017 on behalf of the Province by its
individual, on its behalf by its authorized duly authorized representative:

signatory or signatories): . _

Sliggua_tur'e{s') . Signature oy
Print Name(s) Print Name

_[RES DB/ (FO

Print Title(s) Print Title

(03¢ T0kyo Resoumes
A% Nl

rd
ra
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Schedule A — Sarvices
PART 1, TERM:

1. Subject to section 2 of this Part 1, the term of this Agreement commences on July 4, 2017 and ends on July
21,2017,

2. The parties may agree to extend the Term through a medification of this Agreement in accordance with
section 13.6.

PART 2. SERVICES:

The Contractor is to cause-its Key Personnel to work as. a- member of a transition team appointed by the Premier-
designate John Horgan and provide other related services for the purpose of planning and implementing an
orderly transition of government,

PART 3, RELATED DOCUMENTATION:

1. The Contractor must perform the Services in accordance with the obligations set out in this Schedule A
including any engagement letter, Solicitation document excerpl, proposal excerpt or cther documentation
attached as an Appendix to, or specified as being incorporated by reference in, this Schedule,

2. The following are Appendices to this Scheduls A;
Appendix 1 - Group II Rates — Expenses for Contractors ATTACHED
Appendix 2 - Serviee Contractor Travel Expense Claim Form ATTACHED
Appendix 3 — Ministry Invoice Payment Policy ATTACHED
Appendix 4 - Lobbying Notice-to Contractors ATTACHED

PART 4. KEY PERSONNEL;

1 Thie Key Personnet of the Contractor are:

a) Doug Allen
b} Lynda Cranston

13
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Schedule B - Fees and Expenses’

1. MAXIMUM AMOUNT PAYABLE:

Maximum Amount; Despite sections 2 and 3 of this Schedule, $61,000.00 (CATY) is the maximum amount which
the Province is obliged to pay to the Contractor for fees and expenses under this Agreement (exclusive of any
applicable taxes described in section 3.1(c) of this Agreement).

2. FEES:
Fees:

maximum total amount of $44,000.00 (CAD}) for those hours during the Term when the Contractor provides
the Services.

Lynda Cranston: at a rate of $125,00 (CAD) per hour te a maximum amount of $1,000.00 (CAD) per day, and
to a maximum total amount of $15,000.00 (CAD) for those hours during the term when the Contractor
provides the Services.

3. EXPENSES:

Expenses: must not exceed a maximum amount of $2,000.00 (CAD) for those expenses during the Term when
the Cantractor provides the Services.

a. travel, accommodation and meal expenses for travel greater than 32 kilometres away from The British
Ceolumbia Parliament Buildings at 501 Belleville Street, Victoria BC V8V 1X4 on the same basis as the
Province pays its GROUP Il employees when they are on travel status; and

b. the Contractor's actual long distance telephone, fax, postage and other identifiable communication
expenses

excluding goods and services tax (“G5T”} or other applicable tax paid or payable by the Contractor on
expenses described in (a) to {b) above and to the extent that the Contractor is entitled to claim credits
fincluding GST input tax credits), reébates, refunds or remissions of the tax from the relevant taxation
authorities.

4. STATEMENTS OF ACCOUNT:

Statements of Account: [n order to obtain payment of any fees and expenses under this Agreement for the
period from and including the contract start date of July 4, 2017 to and including the contract end date of July
21, 2017 (the “Billing Period"), the Contractor must deliver to the Province on a date after the Billing Period, a
written statement of account in a form satisfactory to the Province containing: '

(a) the Contractor’s legal name and address;
(b) the date of the statement, and the Billing Period to which the statement pertains;
() the Cantractor’s calculation of all fees claimed for that Billing Period, including a declaration by the

Contractor of all hours worked during the Billing Period for which the Contractor claims fees and a
description of the applicable fee rates;

(d) a chronological listing, in reasonable detail, of any expenses claimed by the Contractor for the Billing
Period with receipts attached, if applicable, and, if the Contractor is claiming reimbursement of any
GST or other applicable taxes paid or payable by the Contractor in relation to these expenses, a
description of any credits, rebates, refunds or remissions the Contractor is entitled to {rem the
relevant taxation authorities in relation to those taxes;

14
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(e) the Contractor’s calculation of ariy applicable taxes payable by the Province in- relation to the Services

for the Billing Period;
€3] a descriplion of this Agreement;
{(g) a statement number for identification; and
(hy any other billing information reasonably requested by the Province.

Statements of Account: In order to abtaln payment of any fees and expenses under this Agreement after Jaly
21, 2017 if the term of this Agreement is extended in accordance with Part 1 of Bchedule A, the Contractor
must deliver to the Proyvince at the end of each month of the extended texm {each an “Extended Term Billing
Period”} or, if the Contractor completes the Services before that time, on the completion of the Services; a
written statement of account in a form satisfactery to the Province containing:

(=) the Contracter’s legal name and address;
(b) the date of the stafement and the Extended Term Billing Period to which the statement pertains;
() the Contractor’s calculation of all fees claimed for that Extended Term Billing Period under this

Agreement, including a declaration by the Contractor of all hours worked during the Extended Term
Billing Period for which the Contractor claims fees and a description of the applicable fee rates;

(d) a d'lrono_logicajl listing, in reasonable. demil, of any expenses claimed by the Contractor with receipts
attached, if applicable, and, if the Contractor is claiming reimbursement of arty GST or other
applicable taxes paid or payable by the Contractor in relation to those expenses; a description of any
credits, rebates, refunds or remissions the Contractor is entitled to from the relevarit taxation
authorities in relation to those taxes;

(e} the Contractor’s calculation of all applicable taxes payable by the Province in relation'to the Services;

£ a description of this A greement to which the statement relates;
® a statement number for identification; and
(h) any other billing informaltion feasonably requested by the Province.

5. PAYMENTS DUE;

Payments_Due: ‘Within' 30 days of the Province's receipt of the Contractor's written statement of account
delivered in accordance with this Schedule, the Province must pay the Contractor the fees and- expenses (plus all
applicable taxes) claimed in the statement if they are in accordance with this Schedule, Statements-of account or
contract invoices offering an early payment discount may be paid by the Province as required to obtain the
discount.

15
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Sehedule C - Approved Subcoritractor(s)

‘Not Applicable.

16
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Schedule P - Insurance

Not Applicable.

17
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Schedule E ~ Privacy Protection Schedule

Definilions
I In this Schedule,
{a) “access” means disclosure by the provision of atcess;

(b} “Act” means the Freedont of Information eud Protection gf Privacy Acty

{c) “contact information” means infurmation to enable an individual at a place of business to be
confacted and includes the name, position name or title, business telephone numbsr, businass
address, business email or business fax number of the individual;

(d) “persunal information” means recorded information about an identifiable individual, other than
contact jnformation, collected or created by the Contractor as a result of the Agreement or any
previous agreement. between the Province and the Contractor dealing with the same subject
matter as the Agreement byt excluding arly such information that, if this Schedule did not apply
to it, would not be under the “control of 2 public body” within'the meaning of the Act; and

{e) “privacy course” means the Province’s online privacy and information sharing training course.
Purpose
2. The purpose of this Schedule is to:

{a) enable the Province to comply with the Province's statutory obligations under the Act with

respect to personal information; and

) ensure that, as a service provider, the Contractar is aware of and complies with the Canttractor's
statutory obligations under the Act with respect to personal information.

Collection of persenal information

3. Unless the Agreement otherwise specifies or the Province otherwise diretts in writing, the Contractor
may only collect or create personal information that {s necessary for the performance of the Contractor’s
obligations, or the exarcise of the Contractor’s rights, under the Agreement,

4. Unless the Agreement otherwise specifies or the Province otherwise directs i writing, the Centractor
must collect personal information directly from the individual the information is about.

5. Unless the Agreement otherwise specifies or the Province otherwise directs in writing, the Contractor
must tell an individual from whom the Contractor collects personal information:

{a) the purpose for coltecting it;
{b) thelegal authority for collecling i; and

{c) the title, business address and business telephone numiber of the person designated by the
Province to answer questions about the Contractor’s collection of personal information.

Privacy Training

6, The Contractor must ensure that each person who will provide servicés under ihe Agreement that
involve the collection or creation of personal iriformation will complete, at the Contractor’s expense, the
privacy course prior to that person providing those services.

7. The requirement in section & will only apply to persons who have not previously completed the privacy
course.

18
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Accueacy of personal information.

B. The Centractor must make every reasonable effort to ensure the accuracy and completeness of any
personial information to be used by thie Contractor or the Province to make a decision that directly affects
the individual the information is about.

Requests for access to personal information

9. If the Contractor receives a request for access to personal information from a person othier than the
"Province, the Contractor must promptly advise the person to make the request to the Province unless the
Agreement éxpressly requires the Confractor to provide such access and, if the Province has advised the
Coniractor of the name or title and contact information of an official of the Pravince to whom such
requests are to be made, the Contractor must also promptly provide that official's name -or title and
contact information to the person making the request.

Cosrection of personal information

10. Within 5 Business Days &f receiving a written ditection from the Province to correct or annotate any
persenal Information, the Contractor must annotate or correct the information in accordance with the
direction.

11. When issuing a written direction under section 10, the Province must advise the Contractor of the date

the correction request to which the direction relates was received by the Province in order fhat the
Contractor may comply with section 12.

12. Within 5 Business Days of correcting or annotating any personal information under section 10, the
Contractor must provide the corrected or annotated information to any party-to whom, within one year
prior to the date the correction request was made to the Piovince; the Contractor disclosed the
information being corrected or annotated.

13, If the Contractor receives a request for correctivh of personal information from a person other than the
Province, the Cantractor must promptly advise the person to make the request to the Province and, if the
Province has advised the Contractor of the nameé or title. and contact information of an official of the
Province to whom such requests ate to be made, the Contractor must also promptly provide that official’s
name or title and contact information to the person making the request,

Protection of persanal information

14, The Contractor must protect parsonal information by making. reasonable security arrangements against
such risks as unauthorized access, collection, use, disclosure or disposal, including any expressly set out
in the Agreement.

Storage and access to personal information

15. Unless the Province otherwise directs in writing, the Contractor must fiot store personal information
outside Canada or permit access to persenal information from outside Canada,

Retention of personal information

16, [nless the Agreément otherwise specifias, the Contractor must retain _personai information until directed
by the Province in writing to dispose of it or deliver it as specified in the direction,

Use of personal information
19
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17. ‘Unless the Province atherwise directs in writing, the Contractor may only use personal information if that
use is for the performance of the Contractor’s obligations, or the exercise of the Contractor’s rights, under
the Agreement,

Disclosure of persgnal information

18. Unless-the Province otherwise directs in writing, the Contractor may only disclose personal information
inside Canada to any person other than the Province if the disclosure is for the performance of the
Coniractor’s obligations, or the exercise of the Contractor’s rights, under the Agreement.

19. {nless the Agreement otherwise specifies or the Frovince atherwise directs in writing, the Contractor
must not disclose personal inforimation outside Canhada.

Notice of foreign demands for disclosure

20.  Inaddition to any obligaticn the Contractor may have to provide the notification contemplated by section
30.2 of the Act, if in relation to personal information in the custody or underthe control of the Contractor,
the Contractor:

(a) receives a foreign demand for disclosure;

(b) receives a request to disclose, produce or provide access that the Contractor knows or hag reason
to suspect is for the purpose of responding to a foreign demand for disclosure; or

(c) has reasor to suspect that an unauthorized disclosure of personal information has occurred in.
response to a foreign demand for disclosure

the Contractor must iinmediately notify the Province and, in so doing, provide the information described
in section 30.2(3) of the Act. In this seclion, the phrases “foreign demand for disclosure” and
“unauthorized disclosure of personal information” will bear the same meanings as in-section 30.2 of the
Act,

Notice of unauthorized disclosure.

21, In addition to any obligation the Cantractor may have to provide the notification contemplated by section
305 of the Act, if the Conlractor knows that there has been an unauthorized disclosure of personal
information in the custody or under the control of the Contractor, the Contractor must immediately
notify the Province. In this section, the phrase “unauthorized disclosure of personal information” will
bear the sarhe meaning as in section 30.5 of the Act.

Inspection of personal information

22, In addition to any other rights of inspection the Province may have under the Agreement. or under
statute, the Province may, at any reasonable time and on reasonable notice to (he Contractar, enter on the
Contractor's premises to inspect any personal information in the possession of the Contractor or any of
the Contractor's information management policies or practices relevant o the Contractor's management
of personal information or the Contractor’s compliance with this Schedule and the Contractor must
permit, and provide reasonable assistance to, any such inspection.

Compliance with the Actand directions

23. The Contractar must in relation {o personal information comply witl:
(a) the requirements of the Act applicable to the Contractor as a service provider, including any
applicable ardet of the commissioner under the Act; and
{b) any direction given by ihe Province under this Schedule,
20
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24, The Contractor acknowledges that it is familiar with the requirements of the Act governing personal
information that are-applicable to it as a service provider.

Notice-of non-compliance

25. If for any reason the-Contractor does not comply, or anticipates that it will be unable to comply, with a
provision in this Schedule in any respect, the Contractor must ‘promptly notify- the Province of the
particulars-of the ton-compliance or anticipated non-compliance and what steps it proposes to take to
address, or prevent recurrence of; the rion-compliance or anticipated nori-compliance.,.

‘Termination of Agreement

26, In addition to any other rights of termination which the Province may have under the Agreement or
otherwise at law, the Province may, subject to any provisions in the Agreement establishing mandatory
cure periods for defaults by the Contractol, terminate the Agreement by giving written notice of such
termination to the Contractor, upor arty failure of the Contractor to comply with this Schedule in a
material respect.

Interpretation

27. In this Schedule, references to sections by number are to sections of this Schedule unless otherwise
specified in this Schedule.

28, Any reference to the “Contractor” in this Schedule includes any subcontractor or agent retained by the
Contractor to perform obligations under the Agreement and the Contractor must ensure that any such.
subcontractors and agents comply with this Schedule.

29. The obligations of the'Contractor in this Schedule will survive the termination of the Agreement,

30. If a provision of the Agreement (including any direction given by the Province under this Schedule)
conflicts with a requirement of thé Act or an applicable order of the corimissioner under the Act, the

conflicting provision of the Agreement{or direction) will be inoperative to the extent of the conflict.

3L The Contractor must comply with the pravisions of this Schedule despite any conflicting provision of this
Agreement or, subject to section 32, the law of any jurisdiction outsidé Canada.

32. Nothing in this Schedule requires the Contractor to contravene the Jaw of any jurisdiction outside Canada
unless such contravention is required to comply with the Act.
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Schedule F~ Additiona! Terms

. Paragraph (a) of section 5.3 of this Agreement is deleted and replaced with the fellowing paragraphs:

{a) as required to perform the Coniractor’s obligations under this Agreement and the disclosure is
either to a person who has given an undertaking -of conlidéntiality acceptable to the Cabinet
Secretary and- Deputy Minister to the Premies or is a member of the Public Service of British
Columbia;

{b) as requited to comply with applicable laws.

The following sections are added to this Agreement:

(2) The Contractor is responsible for ensuring its ey Personnel comply with the undertaking of
confidentiality signed by its Key Personnel in relation to materials entitled “Advice to Premier
Designate, 2017* and the other confidential information covéred by that undertaking (the
“Undertaking of Confidentiality”) .

- {b) To the extent that any of the Malerial (including material subject to the Confidentiality
‘Undertaking) may contain recoids that are subject to solicitor-client privilege (the "Privileged
Records™), the Contractor acknowledges and agrees as follows:

{a) the Province's sharing of the P rivi]egéd Records with the Contractor on the terms of this
Agreement is based on the Contractor’s common interest with the Province inn the
content of those records;

{b) the Province's sharing of the Privileged Records with the Contractor on the terms of this
Agreement is not intended to waive solicilor-client privilege in those records and the
Province continues to-assert the privilege despite that sharing; and

{c) the Contractor will keep the Privileged Records confidential on the terms of this
Agreement.
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Schedule G- Security Schedule
Definitions
1. in this Schedulg;

(2} “Equipment” means any equipment, including interconnected systems or subsystems of equipment,
software and networks, used or to be used by the Contractor to provide the Services;

(b)  “Facilities” means any facilities at which the Contractor provides or is to provide the Services;
() “Information” means information.
(i}  in the Material, or

(i)  accessed, produced or obtained by the Contractor {whether verbally, electronically or
otherwise) as a result of the Agreetnent;

(d)  “Record” means a “record” as defined in the Dterpretations Ack;
{e)  "Sensitive Information” means

(i)  Information that is “personal information” ds defined in the Freedowm of Iriformation and
Protection of Privacy Act, or

(i) any other Information specified as “Sensitive Information™ in Appendix G6, if attached; and

(i “Services Worker” means an individual involved in providing the Services for or on behalf of the
Contractor and, for greater certainty, may include

(i)  the Contractar or a subcontractor if an individual, or
(i)  anemployee or vulunteer of the Contractor or of a subcontractor.,.
Schedule contains additional obligations
2, The obligations of the Contractor ‘in this Schedule are in addition to any dther obligations in the
Agreement or the schedules attached to it relating to security in,c]uding_,, without limitation, the
obligations of the Contractor in the Privacy Protection Schedule, if attached.
Services Worker confidentiality agreements
3. The Contractor must not permit a Services Worker who is an empioyee or volunteer of the Contractor to
have access to Sensitive Information unless the Services Worker has first entered into a confidentiality
agreement with the Contractor to keap Sensitive Information confideritial on substantially similar texms
as those that apply to the Contractor under the Agreement.
Services Worker seciirity screening
4, The Contractor may only permit-a Services Worker who.is an employee or a volunteer of the Contractor
to have access to Sensitive Iriformation or otherwise be involved in providing the Services if, after having
subjected the Services Worker to the personnel security screening requirements set-out in Appendix GI

and any additional requirements the Contractor may consider appropriate, the Contractor is satisfied that
the Services Worker does not constitute an unreasonable security risk. The Contractor must create; obtain
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and retain Records documenting the Contractor’s. compliance with the security screening requirements
set out in Appendix.G1 in accordarice with the provisions of that appendix.

Services Worker activity logging

5. Subject to section 6, the Contractor must create and maintain detdiled Records logging the activities of all
Service Workers in relation to; '

{a) their access to.Sensikive'lnfCrzﬁatiOn: and
(b) other maiters specified by the Province in writing for the purposes of this section.
6. The Records described in secton 5 must be made and maintaired in a manner, and contain information,

specified in Appendix G2, if attaclied.
Facilities and Equipment protection and access control
7. The Contractor must create, tnaintain and follow a documented process to:
(@) pratect Facilities and Equipment of the Contractor required by the Contractor to provide the

Services from loss, damage or any ather ot:c_urr'ence that may result in any of those Facilities and
Equipment being unavailable when required to provide the Services; and

(b) limit access to Facilities and Equipment of the Contractor
{D) ‘being used by the Contractor to provide the Services, ot
(i that may be uséd by someone to access [nformation

to. those persons who are authorized to have that access and for the purposes for which they are
authorized, which process must inclide measures to verify the identity of those persons.

B. If the Province makes available to the Contractor any Facilities or Equipmment of the Province for the use of
the Contractor in providing the Services, the Contractor must comply with any policies and procedures
provided to it by the Province on acceptable use, protection of, and access to, such Facilities or Equipment.

Sensitive Information access control

9. The Conlractor must:

(a) create, maintain and follow a documented process for limiting.access to Sensitive Information to
those persons who are authorized to have that access and for the purposes for which they are
authorized, which process must include measures to verify the identity of those persons; and

(b) comply with the information access control requirements set cut in Appendix G3, ifattached.

Integrity of Information

10.  The Contractor musk:

a create, maintain and foliow a documented process for maintaining the integrity of Information while
Pt & &
possessed or accessed by the Contractor; and

(6)  comply with the information integrity requirements set out in Appendix G4, if attached.

11.  Far the purposes of section 10, maintaining the integrity of Tnformation. means that, except to the extent
expressly authorized by the Agreement or approved in writing by the Province, the Informa tion has:
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(a) remained as complete as when it was acquired or accessed by thie Contractor; and
{b)  notbeen altéred in ariy material respect.
Docomentation of changes-to processes

12.  The Contractor must create and maintain detailed Records logging any changes it nakes to the procésses
described in sections 7, 9 and 10.

Notice of security breachés
13.  If Contractor becomes aware that:

(a) unauthorized atcess, collection, use, disctosure, alteration or dlsposal of Information or Records
containing nformation; or

(b}  unauthorized access to Facilities or Equipment

has occurred or js likely to eccur (whether or not related to a failure by the Contractor to comply with this
Schedule or the Agreement), the Contractor must immediately notify the Provinceof the particulars of that
occurrence or likely occurrence, If the Contractor provides a notification under this section ‘other than in
writing, that notification must be confitmed in wiiting to the Province as soon as it is reasonably
practicable for the Contractor to do sa.

Review of security breaches

14.  If the Province decides to conduct a review of a matter described in section 13 (whether or not the matter
care to the attentiogn of the Province as a result of a notification under section 13), the Contractor must, on.
the request of the Province, participate in the review to the extent that it is reasonably practicablé for the
Contracter to do so.,

Retention of Records

15.  Unless the Agreement otherwise specifies, the Contractor must retain all Records in the Cantractor’s
possessiont that contain Information until directed by the Province in writing to dispose of them or deliver
tlhem as specified in the direction.

Storage uf Records

16, Until disposed of or delivered in accordance with section 15, the Contractor must store any Records in the
Contractor’s possession that contain Information in accordance with the provisions of Appendix GS, if
attached.

Audit
17.  Inaddition to any other rights of inspection the Province may have under the Agreement or under statute,
the Province may, at any reasonable time and on reasonable notice to the Contractor, enter on the
Contractor's premises to inspect and, at the Province’s discretion, copy:
{a)  any Recordsin the possession of tlie Contractor containing Information; or.
(b any of the Contractor’s Information management policies or processes (including the ‘processes
described in sections 7, 9 and 10 and the logs described in sections 5 and 12) relevant to the

Contractor's compliance with this Schedule

and the Contractor must permit, and provide reasonable assistance to the exescise by the Province of the
Province's rights under this section,
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Termination of Agreement

18.  In addition. to any other rights of termination which the Province. may have under the Agreement or
otherwise at Jaw, the Province may, subject to any provisions in the Agreement establishing mandatory
cure periods for defaults by the Contractor, terminate the Agreement by giving written notice of such
termination to the Contractor, upon any failure of the Contractor to comply with this Schedule in a material
‘respect,

Interprétation

19.  Inthis Schedule, unless otherwise specified:

{a)  references to sections are to sections of this Schedule; and
(b)  references to appendices are to the appendices attached to this Schedule.

20.  Any reference to the “Contractor” in this Schedule includes any subcontractor retained by the Contractor to
perform obligations urider the Agteen1e11t and the Contractor must ensure that any such subceritractors
comply with this Schedule,

21, Theappendices attached to this Schedule are pait of this Schedule.

22, I{ there is a conflict bétween a provision in an appendix attached to this Schedule and any other provision
of this Schedule, the provision in the appendix is inoperative to the extent of the conflict unless the
appendix states that it operates despite a conflicting provision of this Schedule.

23.  Itthereis'a conflict between:

(a)  aprovision of the Agreement, this Schedule ar an appendix-attached to this Schedule; and
(b)- adocumented process required by this Schedule to be created or maintained by the Contractor

the provision of the Agreement, Schedule or appendix wili prevail to the extent of the conflict.

24, The u'b]igations of the Contractor in this.Schedule will surviva the termination of the Agreement.
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SCHEDULE G - Appendix G1 - Security screening requirements

The personnel security screening requirements set out in ‘this Appendix Gl are for the purpose of assisting the

Contractor determine whether or not a Services Worker constitutes an Gnreasonable secu tity risk.

Verification of name, date of birth and address

1. The Contractar must verify the name, date of birth and current address of a Services Worker by viewing at
least one piece of “primary -identification” of the Services Worker and at least one piece of “secondary
identification” of the Services Werket,* as described in the table following this section, The Contractor
must obtain or create, as applicable, Records of all such verifications and retain a copy of those Records.
For a Services Worker from another provinee or jurisdiction, reasonably cquivalent identification
documents are acceptable.

Primary Identification Secondary Edéntification
Issued by 1CBC: *  SchoolTD card (studeni card)
= Bank card (only If iolder’s name is on card)
»  B.C. driver’s licencd or learnar’s ficenee {must »  Credit card (only if holdér’s name is on ced)
have pholio) « Passport
»  B.C. Identification (BCID) caxd s Foreign bizth cextificate (a baptismal cénificate is not
occeplable)
Issued by provincial or territorial governmenlk: : e Capadian or U5, driver'slicence
. = Naturalization cortificale
Canadian bitth certificate » Canedign Farees identification
*  Palice identificalion
Tssued bry. Government of Canada: v Foreign Affairs Canada or consular identification
*  Vehicle registration {only if ownear's -sigbalure is
»  Csnadian Citizenship Card shown)
*  Permanent Resident Card *  Picture employee ID caecd
» Canadion  Recoid  of  Landing/Canadian »  Fitdarms Acquisition Certificite
Immigration Identification Record »  Social Insuzance Card (only if has signatre strip)
«  B.C CareCard
s Mative Statas Card
»  Patole Certificate I
e Correctional Service Coudilional Reloase Card

*It is not necessary that each piece of identification viewed by the Contractor contains the name, date of
birth and current addrass of the Services Worker. It is sufficient that, in combination, the identification
viewed contains that information.

Verification of education and professional qualifications

2. The Contractor must verify, by reasonable means, any relevant education and professional qualifications of
a Servives Worker, obtain. or create; as applicable, Records of all such verificatlons, and retain a copy of
those Records.

Verification of employnient histoty and reference checks

3. The Contractor must verify, by reasonable means, any relevant eémploymerit history of a Services Worker,
which will generally consist of the Contractor requesting that a Services Worker provide eémployment
references and the Contractor contacting those references. If a Services. Worker has no relevant
employment history, the Contractor must seek to verify the characier or other relevant personal
¢haracteristics of the Services Worker by requesting the Services Worker to provide one or more personal
references and contacting those references. The Contractor must obtain or create, as applicable, Records of
all such verifications and rétain a copy of those Records.

Security interview
4. The Contractor must allow the Province ta conduct a security-focused interview with a Services Worker if
the Province identifies a reasonable security concern and notifies the Contractor it wishes to do so.

27
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SCHEDULE G - Appendix-G6 — Sensitive Iriformation

In addition to the Information described in section H{e)(i} of this Schedule, the following Information is specified
as “Sensitive Information” for the purposes of this Schedule:

(a) materials entitled “Advice to Premier Desighate, 2017" and other materials cavered by the undertaking of
confidentiality described in section 5.6of this Agreement, which séction is set-out in Schedule F; and

b any Records subject to solicitor-client privilege,

28
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APPENDIX 1 - Group 2 Rates
EXPENSES FOR CONTRACTORS

The following are allowable expenses for contractors. All expenses.must be pald by the cantractor, Expenses capnot be direct billed:
ta the ministry except in unusual circumstances {In these cases a special clause must be inclirded In the contract). Orlginal raceipts
must be submitted with the expense clalm (when receipts are required) bt photocaples of receipts will be accepted if the contractor
reqjitires the original for another purpose (e.g., to claim for GST cradits),

Travel Expenses

The contractor must be outside thelr headquarters-area (32
kilornetres frofn where they ordinarily perform thelr dutles) to be
efigible to clalm travel, meat and accommedation expenses.

1.Meal Allowances:
Efféctive March 29, 2009, the following meal allowances can be
clalrmed ihich must not exceed $49.00 per day {recelpts are net
requirad}:

‘Breaidast only $22.00 | clzsim if travel starts
hefore 7:00 a.m. or
ends affer 7:00.a.m.

Lusich only $22.00 | ciaim If travel starts
before 12:00 nogn or
ends after 12:00 noon.

Dinner only $28.50 | clalm if travel starts
before 6:00 p.n. or

. ‘ands after 6:00 p.av.

Breakfast and lunch only | $30.00 | see above

Breakfast and dinner only | $26.50 | see above

Lunch and dinner oniy $36.50 | =ee above

Full day. $49.00

2.Mileaga Rates When Using Private Vehicle:
Etfective April 1, 2016 the private mileage allowance is .53 per
kilemetre {receipts are not required), This rate can ba claimed
when using a private yehicie for travel. tis intended to gover
costs of gas and malntenance.

3.Tax! and Parking:
Taxi and parking charges will be refmbursed If recelpts/coples of
receipts are provided. Tips ldantified separately oa taxl receipts
cannot-be claimed.

4, Car Rentals:

Approved car réntal agencies and the maxlmum rates far sach
community are listed at hitp:/fwv n

= ces-cats ~vehicle- . Other agerncies are
te be used. only when these agencies cannot supply vehictes or
when renting a vehicle outs!de BC. Contractors should ask for
the government rate. Recelpis/oopies of receipts are requlred,
PAL (personal accident Insurance) will not be reimbursed, CHW/

LOW {collision/loss damage ivaiver) will ba reithbursed only when

rénting from a company not on the approved list-for the specific
commmunity or when reénting gutside BC,

S.Accommvodation:
a} Hotel/miotel {Receipt/copy of receipt and procf of payrment
required). )
Approved hotels and the maximum rates that may be clalmed for
rooms and supplementary items {e.qg., parking) ars listed In the
Accommodation Guide. Rates may vary between summer, winter
and shouldar seasons,
Anly the stngle government rate will. be refmbursed,
The “member in party" identlfied on the recalpt must show only
one persgn. '

FIN FSA D21 REV Apr/l6

Process for Selecting Accommadation:

+ Select the most cost-effective hotef from the accommodation
gulde that meets your business requirements.

* Ensure the exgectations of the ministry expense authdrity are
clarifled-(through the contract manager) regarding; the price of
accormmodation before travel takes place.

= Ensure the rates charged by the hote! for the raom and
supplementary charges are ak or below the rates quoted In the
accommodation guide.

1f the contractor cannot-stay at any of the hotels listed (i the
guide due fo an éxceptlonal or emakgency situation, pra-

approval mist be obtained from the ministry expensa authority

and attached ta the axpense clalm. This approval should be
obtained through the comtract manager,

b) Private ledging [receipts are nat requlred):
$30.75 per night may be clalmed when private
lodging is arranged (e.q., staylng with. friends),

6, Airfare:

Economy airfare cniy will be reimbursed, Receipts/copies of
recelpts and proof of payment are required. ’

7.Mlsceltaneous Fravel Expanses:

Laundry, gratuities, porterage and personal phone calls cannat
be claimad. Ferry charges ard highway folls can be claimed if
supported by an orlgina) receipt, Other miscelianecus expenses
incurred when travelling (2.5., couer and phatocapying
charges) can also be claimed If supported by a recalpt/copy of
recejpt.

B.Out-of-Province Travel:

When B.C. contractors are required o travel out-of-provinge, &
Travel Authorizatfon form approved by the ministry directcr most
accornpany the axpense cialm.

Qther Expenses

1.Business Expanses {e.q., all costs assoclated with meatings,

including business ang guest meals):

Clalms for business expenses rmust be accompanied by an
approved Busitiess Expense Approval form (which should he
completed by the ministry, not the contractor),

2.G5¥1

When recelpts are submitted for reimbursement, they should be
adjusted ta deduct the embedded GST. A contractor with d GST
registration riumber cen claim inputtex credits from Canada
Ravanue Agency,

2.Miscallansous Expenses (e.g. business telephone/fax ceils,

newspapers, etc.}:

Miscellaneous expenses will be pald if supported by original
fecelpts and in our opinfon are necessarlly incurred by yau in
providing tha service, Contact the contract manager before
incurring any miscellanecus expenses.

Contractor Inttlals:
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TRAVEL EXPENSE CLAIM FOR SERVICE CONTRACTORS

This farm lg for use by service coptractors to claim trave! expenses, The original clain form and applicsble recetpts must be attached as back up to
the sefvice contrsct Involce. Refer to the service contract Appendix 1 for guidetines; aliowable rates and recelpt requirements.

GATE FIACES TRAVELLED PERSGNAL GUBTAXI; | ] HEALS: | AoeDR-OBaioN - MTECEILAREGUS TOTAL
OF VEHICLE Y5E ARiEERRY | B] 1|D Co5TS 4CAR RENTAL, SUSINESS PHENE, £7C,) DAILY
TRAVEL DISTANCE 2 KM £O5TS v| -t casy QESCRIFTION OSTH

FROMIT: C"L{El ER

R

CLATM YOTAL

Embedded GST should not be clakmed by service. contractars, Please ensure GST s deducted from travel recgipts.

Scrvice Conbractor's: Slingtire .

FIN F5A 035 REY January 2014

Page 43 of 62 OOP-2017-73868



INVOICE PAYMENT POLICY FOR SERVICE CONTRACT INVOICES

The Ministry of Finance pays service contract invaices as follows:

» These time frames apply to correctly submitted involces only. Refer to
"Invoice Instructions for Contractors” for a listing of invoice reqguirements.

» Itis our expectation that your monthly invoice will be.processed by the
program area in 5 working days. It will then be forwarded to the central
Accounts Office for payment processing. Contractors should expect to recelve
cheque in the mall approxImately 30 days from the date the invoice is recéived in
the Accounts Offlce,

» Payments are processed by the central Accounts Dffice on a "first in, first out”
basis. Requests. for speclzl treatment cannot be accommodated.

« Cheques will be malled directly to the contractor at the address shown on the
Invoice. Note that this addrass must match the address on the contract.

Billing Frequency

Contractors must submit invoices no more than once a moanth,

Interest

Interest is automatically paid effective &1 days after the date the Invoice or services
are received (whichever is later) at the government malling address shown on the
contract, Interest under $5.00 will rot be paid. Interest is paid at provifcial
gaovernment rates,

Difact Deposit of Cheques.

Service contractors may complete an application form for "EFT" (Efectronic Funds
Transfer) so that cheques are automatically depaslted to thelr bank account.
However, the EFT process may add up to 3 working days to the time frames shown
above. This extra time Is required by financial institutions to ensure EFT payments
are processed,

Prepared by Financlal Services and Administration,
Ministry of Ministry of Finance
Noveraber §, 2003
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BRITISH
COLUMBIA
Tine Bisst Place on Earth

NOTICE TG CONTRACTORS

As a contractor with the Provinee, it is your responsibility to abide by all applicable laws. This is
ta bring fo your attention that if you are conducting sérvices for the province, and you also (all
within the parameters of the Lobbyists Registration Act, then it is your responsibility to make
this determinaticn and register if necessary.

May 30, 2008
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1034 Tokyo Resources Inc. INVOICE # 001
$.22 DATE July 28, 2017

Board Resourcing Office

C/O Lynne Holt
Executive Lead
E-mail; 8:22

Description of Work Activities with Hours (Covering July 4 to 21, 2017)

July 4 (DA) 8 Hours

¢ Review of tasks and priorities
e Review of and update on Tier One ABCs

July 5 (DA) 8 Hours

e Review of briefing format and required content
e Review of Hydro and ICBC

July 6 (DA) 8 Hours

e Review of several Crowns
e Review of Hydro and the needs of the Board
e 10 hours subject to the 8 hour maximum

July 7 (DA) 8 Hours

Review of Hydro

Review of possible Health Authority Chair
Review of all July priorities

Preparation of agenda for July 9 discussions

July 8 (DA) 2 Hours
e Review of Industry Training Authority (ITA)
e Review of possible Board candidates for ITA
e Review of Hydro Board

July 9 (DA) 8 Hours

e Meetingsin Victoria
e Review of four ABC priorities
e 16 hours subject to 8 hour maximum
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Description of Work Activities with Hours (Covering July 4 to 21, 2017)

July 10 (DA)

e Review of ABC priorities

o Telephone discussion on arange of related issues
July 11 (DA)

e Specifics related to Hydro and ITA

e Review of ICBC

» Review of WorkSafe BC
July 12 (DA)

¢ Hydro briefing note

¢ Specific work on ICBC and ITA
July 13 (DA)

e Discussion on ICBC

e Discussion on Housing Management Commission (HMC)

e Review ITA possibilities
July 14 (DA)

e Review of Health Authorifies
e |CBC matters
e |TA consideration
e Conference call
e Hydro review
July 15 (DA)
e |[TA review
July 16 (DA)
e Update on priorities
July 17 (DA)

e Review of Labour Relations Board (LRB)
e Review of Hydro
July 18 (DA)
e Health review
e |dentification of possible Board candidates
e Hydro update
July 19 (DA)
e Health review
e Review of Pavilion Corporation
e Follow-up on related matters
July 20 (DA)
e Review of all priorities
e Discussion with key candidates
July 21 (DA)
Review of Partnerships BC
Discussion with key ITA candidate

Teleconference
Follow-up on priorities

8 Hours

8 Hours

6 Hours

8 Hours

8 Hours

1 Hour

2 Hours

4 Hours

8 Hours

8 Hours

8 Hours

8 Hours

Page 50 of 62 OOP-2017-73868



Description of Work Activities with Hours (Covering July 4 to 21, 2017)
Total Hours (DA) 119 Hours

July 410 21 (LC) 14 Hours

e Review of health issues in BC
e Review of all Health Authorities and their Boards
e |dentification of potential Board members

To_t_ql Hours (LC) 14 Hours

Summary of Fees and Expenses:

Fees:

119 Hours for DA at $150/Hour = $17,850
14 Hours for LC at $125/Hour = $1,750
Total Fees = $19,600

GST on Fees = $980.00

Expenses:

96 kilometers to and from Victoria (starting in Vancouver)
at $.50/ Km = $48.00

Ferry both ways = $178.00 (receipts attached)

Total Expenses = $226.00

Total Invoice = $20,806 ($19,600 + $980.00 + $226.00)

o Make dll cheques payable to 1034 Tokyo Resources Inc.

e Paymentis due within 30 days.

e If you have any questions concerning this invoice, contact Doug Allen.

e DA above is Doug Allen and LC above is Lynda Cranston.

e GST number for 1034 Tokyo Resources Inc. is 85233 5520 RTO001. For Lynda Cranston it is 12697
3155 RTO0O01.

Invoice prepared and approved by Doug Allen

%C:/W,&/W
%M/7 3
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1034 Tokyo Resources Inc. INVOICE # 002
.22 DATE August 31, 2017

Board Resourcing and Development Office

C/O Lynne Holt
Executive Lead
E-mail: lynne.holt@gov.bc.ca

Description of Work Activities with Hours (Covering July 22 to August 22, 2017) - all daily
work includes a review of priorities — this segment of the contract ended on August 22,
2017 as per the understanding between the parties

July 22 (DA) 1 Hour

¢ Discussions with Lynne Holt and Eric Harris regarding ABC recommendations
July 23 (DA) 1 Hour

e Review of Health Authority issues with Lynda Cranston
July 24 (DA) 5 Hours

e Health Authorities
¢ Conference call with Lynne Holt and Eric Harris on priorities

July 25 (DA) 8 Hours
e Draft letter to ABCs
e Discussion with s.22 regarding ABC appointment
e Follow-up on s-22 re Hydro Board

July 26 (DA) 6 Hours

e Review of Health Authorities
e Review of Lottery Corporation
e LRBupdate

July 27 (DA) 2 Hours
o« S22 regarding Health Authorities
e Review of ABC priorities

July 28 (DA) 8 Hours

e Review of actuarial candidates
e Checking with BCIMC and the BC Business Council on leads
e Discussion with Lynne Holt on Hydro and TLI
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Description of Work Activities with Hours (Covering July 22 to August 22, 2017) - all daily
work includes a review of priorities - this segment of the contract ended on August 22,
2017 as per the understanding between the parties

July 31 (DA) 8 Hours
e Inferviewed $22 actuary
e Discussion with $-22 on ABC candidates
e Discussion with Lynne Holt
e Review of ABC priorities

August 1 (DA) 6 Hours

e Review of Hydro
e Specific work on several ABCs

August 2 (DA) 3 Hours
e Review of ITA and 822 role
e Candidate search

August 3 (DA) 5 Hours

e Preparation of briefing for Minister Robinson and Parl. Sec.
e Health Authority discussion with Lynne Holt

August 4 (DA) 5 Hours
e Lottery Corporation review
e Discussion with $-22 former Chair of Lottery corp.
¢ Discussion with Lynne Holt regarding Lottery Corp. and Health

August 8 (DA) 8 Hours
o 822 re ABCs
o 822 regarding potential candidates from Kamloops
e Review of ABC priorities

August 9 (DA) 8 Hours

¢ Review of Lottery Corp. including legislation

e Reviewed Maximus
o S22 as a possible ABC candidate
e ABC priorities
August 10 (DA) 5 Hours
e Briefed Minister Robinson and Parl. Sec. on TransLink and its Board
e Spoke fo 822 regarding possible ABC roles
e Follow-up on Hydro regarding $-22
August 11(DA) 6 Hours
e ABC candidates
e 522
o S22 input on potential candidates from Kamloops
August 12 (DA) 6 Hours

e Review of BC Ferries including legislation
e Follow-up on candidates from Kamloops

August 14 (DA) 4 Hours

¢ Review of Ferries and discussion with Mark Collins, CEO
e Review of BC Transit including legislation
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Description of Work Activities with Hours (Covering July 22 to August 22, 2017) - all daily
work includes a review of priorities - this segment of the contract ended on August 22,
2017 as per the understanding between the parties

August 15 8 Hours
e Report on BC Ferries including recommendations
e BC Transit
August 16 (DA) 2 Hours
e Review of ABC priorities
August 17 (DA) 8 Hours
5.22

e Detailed conversation with former CEO, Lottery Corp.
e Briefing note on Lottery Corp. with recommendations

August 21 (DA) 6 Hours
¢ Review of potential Health Authority conflict
e List of ABC candidates from Kamloops to Lynne Holt
e Discussion with Lynda Cranston on Health Authority issues

August 22 (DA) 4 Hours
e BC Transit briefing note

Total Hours (DA) 123 Hours

July 22 to August 22 (LC) 2 Hours
¢ |dentification of potential Board members and related issues

Total Hours (LC) 2 Hours

Summary of Fees and Expenses:

Fees:

123 Hours for DA at $150/Hour = $18,450
2 Hours for LC at $125/Hour = $250

Total Fees = $18,700

GST of 5% on Fees = $935.00

Expenses:
Nil

Total Invoice = $19,635 ($18,700 + $935.00)

Page 55 of 62 OOP-2017-73868



Description of Work Activities with Hours (Covering July 22 to August 22, 2017) - all daily
work includes a review of priorities - this segment of the contract ended on August 22,
2017 as per the understanding between the parties

* Make all cheques payable to 1034 Tokyo Resources Inc.

¢ Paymentis due within 30 days.

e If you have any questions concerning this invoice, contact Doug Allen.

e DA aboveis Doug Allen and LC above is Lynda Cranston.

e GST number for 1034 Tokyo Resources Inc. is 85233 5520 RTO001. For Lynda Cranston it is 12697
3155 RTO0OT.

Invoice prepared and approved by Doug Allen
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BRITISH

coviis | Where ideas work

Link to Invoice Coding Sheet completion instructions.

Ministry of Finance

INVOICE CODING SHEET

RETURN CHEQUE TO MINISTRY?
(if yes, enter “D”)

FOREIGN CURRENCY OR WIRE?
(if yes, enter “$” for foreign and
“W” for Wire transfer)

PAYEE NAME 1034 TOKYO RESOURCES INC.

* SUPPLIER #

CONTRACT/PO# C18PREM1505

DATE INVOICE
RECEIVED 16-0CT-2017

INVOICE DATE 03-0CT-2017

DD-MMM-YYYY

DATE GOODS/ SERVICES REC'D

DD-MMM-YYYY

INVOICE #

* SITE

003

22-SEP-2017

DD-MMM-YYYY

RECEIPT # 6233

NAME &/OR ADDRESS OVERRIDE:

DESCRIPTION FOR CHEQUE STUB:

DATE CHQ/EFT REQ’D ) ]
(ONLY IF URGENT) GL DATE {If appllcable] PAY ALONE? YES D
DD-MMM-YYYY DD-MMM-YYYY
OFA STOB & ASSET # (if applicable) :
PRE-TAX NAME &
PST GST TAX CODE
“Na':fg:g: 0 AMOUNT AMOUNT AMOUNT | Freesmesesesr | CL | RESP SERVEE | sToB | PROJECT | SUPPLIER #if
(EXCLUDING TAX) Travel, Other STOB 57
1,417.50 1,350.00 67.50 GST 004 | 36B10 | 36205 | 6101 | 3600000

1417.50 | TOTAL

* EXPENSE AUTHORITY (EA) INFORMATION:

*

%*

* QUALIFIED RECEIVER (QR) CERTIFICATION:
ALISON WENSINK

EA PRINTED NAME

* BRIEF PAYMENT DESCRIPTION FOR EA NOTIFICATION:
Note: This is also the line description displayed on GL detail reports.

QR PRINTED NAME

The goods provided or services delivered have been inspected or reviewed; and the goods or services were
properly received and documentation to support the account has been verified (i.e., goods: as ordered,
correct guantity and suitable quality; services: as contracted, appropriate deliverables and/or performance
criteria met; or other conditions, if any, have been met).

QR SIGNATURE

ADDITIONAL INFORMATION OR INSTRUCTIONS:

* Note: Fields with an asterisk do not need to be completed for iProcurement invoices.

FIN FSA 017 REV. OCT/16
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1034 Tokyo Resources Inc. INVOICE # 003

DATE October 3, 2017

Board Resourcing and Development Office

C/O Lynne Holt
Executive Lead
E-mail: lynne.holt@gov.bc.ca

Description of Work Activities with Hours (Covering September, 2017)

September 12 (DA) 1 Hour

¢ Review of Hydro including Chair's written comments on Board requirements
September 20 (DA) 3 Hours

e Spoke to CEO, Ferries

e Discussion with Lynne Holt

e [TAreply

e ABC candidate discussion
September 21 (DA) 2 Hours

e Reviewed $22 e-mail onITA
¢ Reviewed BC Transit issues

September 22 (DA) 3 Hours

e Reviewed health appointments

e Reviewed Art Council proposals

e Discussion with Lynne Holt

¢ Reviewed BC Ferries and BC Transit in anticipation of Ministerial meeting
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Description of Work Activities with Hours (Covering September, 2017)

Summary of Fees and Expenses:

Fees:
9 Hours for DA at $150/Hour = $1,350
Total Fees = $1,350

GST of 5% on Fees = $67.50

Expenses:
Nil

Total Invoice = $1,417.50 ($1,350 + $67.50)

¢ Make all cheques payable to 1034 Tokyo Resources Inc.

¢ Payment is due within 30 days.

¢ If you have any questions concerning this invoice, contact Doug Allen.
e DA above is Doug Allen.

e GST number for 1034 Tokyo Resources Inc. is 85233 5520 RTO001.

Invoice prepared and approved by Doug Allen
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BRITISH

coviis | Where ideas work

Link to Invoice Coding Sheet completion instructions.

Ministry of Finance

INVOICE CODING SHEET

RETURN CHEQUE TO MINISTRY?
(if yes, enter “D”)

FOREIGN CURRENCY OR WIRE?
(if yes, enter “$” for foreign and
“W” for Wire transfer)

PAYEE NAME 1034 TOKYO RESOURCES INC.

* SUPPLIER #

CONTRACT/PO# C18PREM1505

DATE INVOICE
RECEIVED 30-0CT-2017

INVOICE DATE 29-0CT-2017

DD-MMM-YYYY

DATE GOODS/ SERVICES REC'D

DD-MMM-YYYY

INVOICE #

* SITE

004

25-0CT-2017

DD-MMM-YYYY

RECEIPT # 6236

NAME &/OR ADDRESS OVERRIDE:

DESCRIPTION FOR CHEQUE STUB:

DATE CHQ/EFT REQ’D ) ]
(ONLY IF URGENT) GL DATE {If appllcable] PAY ALONE? YES D
DD-MMM-YYYY DD-MMM-YYYY
OFA STOB & ASSET # (if applicable) :
PRE-TAX NAME &
PST GST TAX CODE
“Na':fg:g: 0 AMOUNT AMOUNT AMOUNT | Freesmesesesr | CL | RESP SERVEE | sToB | PROJECT | SUPPLIER #if
(EXCLUDING TAX) Travel, Other STOB 57
3,622.50 3,450.00 172.50 GST 004 | 36B10 | 36205 | 6101 | 3600000

3622.50 | TOTAL

* EXPENSE AUTHORITY (EA) INFORMATION:

*

%*

* QUALIFIED RECEIVER (QR) CERTIFICATION:
ALISON WENSINK

EA PRINTED NAME

* BRIEF PAYMENT DESCRIPTION FOR EA NOTIFICATION:
Note: This is also the line description displayed on GL detail reports.

QR PRINTED NAME

The goods provided or services delivered have been inspected or reviewed; and the goods or services were
properly received and documentation to support the account has been verified (i.e., goods: as ordered,
correct guantity and suitable quality; services: as contracted, appropriate deliverables and/or performance
criteria met; or other conditions, if any, have been met).

QR SIGNATURE

ADDITIONAL INFORMATION OR INSTRUCTIONS:

* Note: Fields with an asterisk do not need to be completed for iProcurement invoices.

FIN FSA 017 REV. OCT/16
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1034 Tokyo Resources Inc. INVOICE # 004

DATE October 29, 2017

Board Resourcing and Development Office

C/O Lynne Holt
Executive Lead
E-mail: lynne.holt@gov.bc.ca

Description of Work Activities with Hours (Covering October, 2017)

October 2 (DA) 2 Hours

¢ Correspondence with Chair, VIHA
e Discussion with possible Board candidate
e Correspondence with Lynne Holt

October 3 (DA) 1 Hour
¢ Discussion and correspondence with Lynne Holt
October 4 (DA) 2 Hours

¢ Discussion and correspondence with Leah Hollins, VIHA on Board requirements
¢ Nofte to Lynne Holt on Ferry Commissioner

October 16 (DA) 2 Hours
e Discussion with Lynne Holt on Ferry Commissioner, ITA and WCB
¢ Follow-up on above

October 17 (DA) 1 Hour
e Review of ITA
e Discussion with ITA candidate

October 18 (DA) 5 Hours

e Review of Ferry Commission issues

e Discussion with Ferry Commissioner

e Review of Board and Interim CEO possibilities with Chair, VIHA
¢ Follow-up on above
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Description of Work Activities with Hours (Covering October, 2017)

October 19 (DA) 6 Hours
o Detailed discussion of term extension and related issues with Ferry Commissioner

e Report out to Lynne Holt on above
e Review of WorkSafe BC
¢ |dentification of several possible ITA Chairs
e Report outf to Lynne Holt on above
October 20 (DA) 1 Hour
e Review of ITA requirements
October 24/25 (DA) 3 Hours

e |dentification and discussion with possible Board candidates
e Report out to Lynne Holt on above

Summary of Fees and Expenses:
Fees:

23 Hours for DA at $150/Hour = $3,450
Total Fees = $3,450

GST of 5% on Fees = $172.50

Expenses:
Nil

Total Invoice = $3622.50 ($3,450.00 + $172.50)

e Make all cheqgues payable to 1034 Tokyo Resources Inc.

¢ Payment is due within 30 days.

e If you have any questions concerning this invoice, contact Doug Allen.
o DA above is Doug Allen.

e  GST number for 1034 Tokyo Resources Inc. is 85233 5520 RTO001.

Invoice prepared and approved by Doug Allen
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