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PROVINCE OF BRITISH COLUMBIA
MINISTRY OF PUBLIC SAFETY AND SOLICITOR GENERAL

TRANSFER UNDER AGREEMENT

THIS AGREEMENT dated for reference the 01st day of April 2019,

BETWEEN:

AND:

Victoria Sexual Assault Centre Society (the “Contractor”) with the foI!owIn_g specified address and fax number:

201- 3060 Cedar Hill Road
Victaria, BC VBT 315
Fax No.: 250-383-6112

HER MAJESTY THE QUEEN IN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA, as represented by the Solicitor
General and Minister of Public Safety {the “Province”} with the following specified address and fax number:

Victim Services and Crime Prevention Division
Community Safety and Crime Prevention Branch
Ministry of Public Safety and Solicitor General
302 - 815 Hornby Street

Vancouver, BC VEZ 2E&

Fax Mo.: 604-660-1635

The Province wishes to retain the Contractor to provide the services specified in Schedule A and, in consideration for the
remuneration set out 'n Schedule B, the Contractor has agreed to provide thase services, on 'the terms and conditions set out
in this Agreement.

As a result, the Province and the Centractor agree as foliows:

SECTION 1 ~ DEFINITIONS

1.01

'm this Agreement, unless the context otherwise requires:
{a} "Contract Price” means the maximum amount specified in Schedule B;
(b) “Services” means the services described in Schedule A;

(c}) "Term” means the term of the Agreement described in Schedule A subject to that term ending earlier in
accordance. with this Agreement;

(d) “Material” means all findings, data, specifications, drawings, warking papers, reports, surveys, spread sheets,
evaluations, decuments, datshases, records and materials {bath printed and electronic, including hut not
limited to hard disk or other diskettes), whether compiete or otherwise, that have been produced, received,
tomplied or acquired by, or provided by.or on behalf of the Province to the Contractor as a direct result of this
Agreement, but does not include:

i Client Files or Personal Information which could reasonably be expected to reveal the identity of a
client;

ii. Property owned by the Contractor

(e} "Client” means a person receiving the Services provided by the Contractor;
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(/) *“Client File” means a separate file created for each individual client to whom or on whose behalf the Contractor
provides services under this Agreement, in order that the Contractor may retain Personal Infarmation about
that individual client aither in electronic ar in paper form;

(g) “Personal Informatian* means recorded information about an identifiable person.

{h} "Refund” means any available refund, credit, rebate or remission of federal, provincial or other tax or duty
imposed on the Contractor as a result of this Agreement that the Province has paid or reimbursed to the
Contractor ¢r agreed to pay or reimburse to the Contractor under this Agreement;

SECTION 2 — SERVICES

2.01 The Contractor must provide the Services in accordance with this Agreement.

2.02 Regardless of the date of execution or delivery of this Agreement, the Contractor must provide the Services during
the Term.

SECTION 3 - PAYMENT

3.01 If the Cantractor complies with this Agreement, and the Province approves the Contractor’s budget (contained in
Schedule F), the Province must pay to the Contractor, inthe amount and manner, at the times and on the conditions
set cut in Schedule B,

3.02 The Province is not obliged to pay to the Contractor more than the “Maximum Amount” specified in Schedule B.

303 In arder to receive the payments described in Schedule B, the Contractor must submit statements of account and
reparts in accordance with Section 9 of this Agreement.

3.04 The Province in its sole discretion may withhold zali or a portion of any payment or payments atherwise due under
Schedule B to recover any payments that were not made in compliance with Schedule F, herefn, in a previous period.

2.05  The Province may withhold from any payment due to the Contractor an amount sufficient to indemnify the Province
against any lien or other third party claims that could arise in connection with the provision of the Services.

3.06 Af the sole option of the Provirice, any portion of the Cantract: Price provided to the Contractor and not expended at
the end of the Term-shall be;

(a) returned by the Contractor to the Minister of Finance;

{b) retained by the Contractor as supplemental funding provided far under an amendment to this
Agreement; or

{c) deducted by the Province from any future funding requests submitted by the Contractor and
approved by the Province.

3.07 The Province's obligation to pay money to the Contractor is subject to the F;fnancf'a.‘Admin.-'stmtfon Act, which makes
that obligation subject to an appropriation being available in the fiscal year of the Province during which payment
becomes dua.

3.08 Unless otherwise specified in this Agreement, all references to money are to Canadian dolflars.

3.09 Without limiting section 5.02, the Contractor must not in refation to performing the Contractor's cbligations under
this Agreement commit or purport to commit the Province to pay any money except as may be expressly provided

for in this Agreement.

3.10 The Contractor must:
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(a} apply for, and use reasonable efforts to obtain, any available refund, cradit, rebate or remission of federal,
provincial or other tax or duty imposed on the Contractor as a result of this Agreement that the Province has
paid or reimbursed to the Contractor or agreed to pay or reimburse to the Centractor under this Agreement;
and

{b} immediately on receiving, or being credited with, any amount applied for under paragraph (a), remit that
amount to the Province.

SECTION 4 - REPRESENTATIONS AND WARRANTIES

4,01 The Cantractor represents and warrants to the Province with the intent that the Province will rely thereon in
entering into this Agreemant that:

a) it has the lega! capacity to enter into this Agreement and to carry out the transactions
contempiated by this Agreement arid all necessary proceedings have been taken and done to
authorize the execution and delivery of this Agreesment by the Contractor, and this Agreement has
been legally and properly executed by the Contractor and is legally hinding upon and enfarceable
against it;

{b} all information, financial statements, documents and reports furnished or submitted by the
Contractor in connection with this Agreement are true and correct;

{c) the Contractor is not in breach, and the provision of the Services contemplated herein will not
-canstitute a breach by the Contractor, of any statute, bylaw or regulation, cr, of its constating
documents;

() if the Contractor is a society or corporation, it is registered and in good standing with the

Corporate Registry of British Coltimbia; and if it is a sole proprietor or a partnership, it is registered.
with Corparate Registry of British Columbia; and

(e} the Contractor has no knowledge of any fact that materially adversely affects, or so far as it can
foresee, might materially adversely affect, its praperties, assets, condition {financial or otherwise},
business or operations or its ability to fulfill its obligations under this Agreement.

4,02 All representations, warranties, covenants and agreements made herein and all certificates, applications or other
documents delivered by or on behalf of the Contractor are material, are relied upan by the Province and will

continue In full foree and effect during the continuation of this Agreement.

SECTION 5 - RELATIONSHIPS

5.01 No partnership, joint venture, agency or other legal entity will be created by or will be deemed to be created by this
Agreement or by any actions of the parties pursuant to this Agreement.

5.02 The Contractor is an independent contractor and not the servant, employee or agent of the Province.

5.03 The Province may, from time to time, give reasonable instructions {in writing or otherwise) to the Contractor in
relation to the carrying out of the Services, and the Contractor must comply with those instructions but unkess
otherwise: specified by this Agreement, the Contractor may determine the manner in which the instructions are
carried out.

SECTION 6 - QBLIGATIONS OF THE CONTRACTOR

6.01 The Contractor must:

{a) carry out the Services described in Schedule A, and in accordance with the terms of this Agraement during the
Term;
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{(b) unless the parties otherwise agree in writing, the Contractor must supply and pay for all labour, materials,
equipment, tools, facilities, approvals and licenses necessary or advisable te perform the Contractor's
obligations under this Agreement

{c) comply with ali applicable laws;

(d} ensure that ali persons employed or retained to perform the Services are competent to perform them and are
praperly trained, instructed, and supervised;

(e} ensure that volunteers, students, trainees, work piacements are properly trained, instructed and supervised in
assisting with the delivery of the Services, ensure that all persons connected in any way to the delivery of the
Services, including, employees, subcontractors, volunteers, students, trainees and work placéments, have
provided a criminal record check, and that the results of that criminal tecord check indicate that the person is
suitable for delivery of the Services, or assisting with the delivery of the Services;

{f] not do anything that-would result in personnel hired by the Contractor or a subcontractor being considered as
the Province’s employees;

{g) notify the Province in writing immediately upan any change in personnel and any leave of absence of persons
employed or retained to deliver the Services for any period greater than 30 days;

(h) obtain the prior written consent of the Province to change the scheduied hours of operation of the program as
noted in Schedule F;

{I} establish and maintain intake and operational policies that are intended to provide for the safety and wel!fare of
clients, the Contractor and their employees and volunteers;

(i) acknowladge the involvement of the Ministry of Public Safety and Selicitor General in funding the services in all
public communications related to the Services including press releases, published reports, brochures, radio and
TV programs, and public meetings.

SECTION 7 - SUBCONTRACTORS AND ASSIGNMENT

7.01  The Contractor must not assign any of the Contractor’s rights under this Agreement without the Province’s prior
written consent.

7.02 The Contractor must not subcontract any of its obligations under this Agreement other than to persons identified in
Schedule ¥, without the prior written consent of the Province.

7.03 No subcontract, whether consented to or not, relieves the Contractar frem any obligations under this Agreement or
imposes upon the Province any obligation ot liability arising frem any such subcontract.

7.04 The Contractor must ensure that any person retained by the Contractor to perform obligations under this
Agreement fully complies with this Agreement in performing the subcontracted obligations.

SECTION 8 — RECORDS
2.01 The Contractor rmust:
{a) establish and maintain aceounting records and books of agcount, invoices, receipts and vouchers
for all expenses incurred in connection with providing the Services. in accordance with Canadian

Generally-Accepted Accounting Principles;

{b) establish and maintain time records and administrative records in connection with providing the
Services in a form and manner as may be determined by the Province.
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8.02

8.03

{c} record and report statistics and other data in connection with the provision of the Services, as
identified in this Agreement and its Schedules, in a form and manner determined by the Province;

{d] subject to 8.02, provide to the Province, upon reasonable request, for contract monitoring and
audit purposes, any documents or records relating to the Contractor's delivery of the Services; and

{e) permit the Province, for contract monitoring and audit purposes, at all reasonable times and upon
reasonabls notice, to enter any premises used by the Contractor to deliver the Services or used by
the Contractor to keep any documents or records pertaining to the Services, in order for the
Province to inspect, audit, examine, review and copy any such documents and records.

At no time shall the Province have access to, or custody or control of, Client Files or any other records or
documents that identify, or could reasonably be expected to reveal the identity of a client and their famity.

The Parties agree that the Province does not have control, for the purpose of the Freedom of Information
and Protection of Privacy Act, of the records held by the Cantractor.

SECTION 9 — REPORTING

9.01

9.02

8.03

5.04

The Contractor must, upon the Province's request, fully inform the Province of all work done by the Contractor or its
subcontractor in connection with providing the Services,

The Contractor must submit monthly. statistical reports to the Province in a form and manner determined by the
Province, no later than the tenth (10%) working day of the month following the month which is being reported.

The Contractor must submit quarterly a Statement of Operations in the form and manner set out in Schedule G
confirming all expenditures for the period at the following dates and times:

For the Reporting Period Dug Date

April 01, 2018 to June 30, 2019 On.or before July 31, 2019
luly 01,2019 to September 30, 2019 On ot before October 31, 2015
October 01, 2019 to December 31, 2019 On or before lanuary 31, 2020
January 01, 2020 to March 31, 2020 On or before Aprit 30, 2020

The Contractor must submit semi-annually a Descriptive Report in the form and manner set out in Schedule H
confirming activities for the period at the following dates-and time:.

For the Reporting Period Due Date
April 01, 2019 to September 30, 2019 On or before Qctober 31, 2019
October 01, 2019 to March 31, 2020 On or before April 30, 2020

SECTION 10 - STATEMENTS AND ACCOUNTING

10.01

Where the Contractor is not a Health Authority, Municipality or Regional District, the Contractor must submit to the
Pravince within three months of its fiscal year end:

{a) where the Contract Price is less than $100,000.00

(i) an annual set of financial statements that identifies the payments made by the Province
under this Agreement; and
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(i1 -a report that shows the disbursement of the funds provided under this Agreement {either
as a schedule to the annual financial statements oras a separate report}.

{b) where the Contract Price is $100,000 ar over, an annua_i set of financial statements, with either an
Audit or Review Engagement repart; which identifies the payments made by the Province under
this Agreement and the disbursement of these funds as a schedule to the annual financlal
statements,

10.02  Where the Contractor is a Health Autherity, Municipality, or Regional District, it must, at a time and in a form and
manner determinad by the Province, provide the Province with an annual repart that identifies the payments made
by the Province under this Agreement and the disbursement of these funds forthe Services.

10.03 The Contractor must keep and maintain separate administrative and financizl records that pertain to the Services
and must permit the Province to conduct, at any time with reasonable notice, and at the expense af the Province, an
audit of these administrative-and financial records.

SECTION 11 - CONFLICT OF INTEREST

11.01 The Contractor must not provide any services to any person in circumstances which, in theé Province’s reasonable
opinion, could give rise to a canflict of interest between the Contractar’s duties to that person and the Contractor’s
duties to the Province under this Agreement.

SECTION 12 - CONFIDENTIALITY

12,01 The Province will not have access to, or custody or control of, client files relating to the Services or any other records
or documents that identify, or could reasonably be expected to revea! the identity of a client receiving Services,
except where it is necessary for the Province to safeguard and facilitate a transfer of said client files, records ar
documents.

12.02 The exception referred to in 12.01 above does not apply if the Contractor does not have access 1o, or custody or
control of the client files relating to the Services, or any other records or documents that identify, or could
reasanably be expected to reveal the identity of a client receiving Services.

12.02 The Contractor must treat as confidential all information in the Material and all other information accessed or
obtained by the Contractor or a Subcontractor (whether verbally, electronically or otherwise) as a result of this
Agreement, and not permit its disclosure or use without the Province’s prior written consent except, as required to
perform the Contractor’s abligations under this Agreement or to comply with applicable laws.

12.04  Notwithstanding paragraph:12.03, the Contractor shall comply with all federal or provincial legislation requiring the
disclosure of information.

SECTION 13 — DEFAULT

13.01  Any of the following events will constitute an Event of Default, whether any such event is voluntary, involuntary ar
result from the operation of law or any judgment or order of any court or administrative tribunal or government:

{al the Contractor fails to comply with any provision of this Agreement;

b} any representation or warranty made by the Contractor in connection with this Agreement is
untrue or incorrect;

{c) any information, statement, certificate, report or other document furnished or submitted by or on
behalf of the Contractor pursuant to or as a result of this Agreement is untrue or incorrect;

{c) a change occurs with respect to one of more of the properties, assets, condition {financial er
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otherwise}_, business or operations of the Contractor which, in the opinion of the Province,
materially adversely affects the ability of the Contractor to deliver the Services;

{e) an order is made or a resolution is passed or a petition is filed for the liquidation or winding up of
the Contractor;

{f) the Contractor becomes insolvent ar commits an act of bankruptcy or makes an assignmaent for the
benefit of its creditors or otherwise acknowledges its insolvency;

ta) a bankruptcy petition is filed or presented against, or a proposal under the Bankruptcy and
nsolvency Act {Canada) is made, by the Contractor;

{h) d receiver or receiver-manager of any property of the Contractor is appointed; or

{1 the Contractor permits any sum which is not disputed to be due by it to remain unpaid after legal
proceedings have been commenced to enforce payment thereof,

(i) the Contractor ceases, in the Province's opinion, to carry on business or operations as a going
concern.

SECTION 14 - TERMINATION

1401 Notwithstanding any other provision of this Agreement, if an Event of Default occurs, then, and in addition to any
other remedy or remedies available to the Province, the Province may, atits sale option, terminate this Agreement
by the Minister giving written notice of termination to the Contractor and if such option is exercised then this
Agreement will terminate on the date such written notice is received or deemed received, pursuant to Section 14, by
the Contractor and the Pravince will be under no further obligation to the Contractor except to pay to the
Contractor such amount as the Contractor may be entitied to recejve, pursuant to Schedule B, for Services provided
to-the date of termination.

14,02  Notwithstanding any other provision of this Agreement the Province may, at its option and for any reason, terminate
this Agreement by giving at least 30 days' written notice of termination to the Contracter and if such option is
exercised the Province will be under no further obligation to the Contractar except to pay to the Contractor such

amount as the Contractor may be entitled to receive pursuant to “Schedule B", for Services provided to the date of
terminatian.

14.03  Without limitation to 14.02, any of the following events, whether voluntary or involuntary, wilt constitute a
termination:

{a} Failure to provide the Services to the Province’s satisfaction.

(b} The Contractor fails to notify the Province, with particulars that any of events previously noted has
occurred or is gccurring.

SECTION 15 - NOTICES
Delivery of notices
1501 Any notice contemplated by this Agreement, to tre effective, must be in‘writing and delivered as follows:
{a) by fax to the addressee's fax number specified on the first page of this Agreement, in which case it will be
deemed to be received on the day of transmittal unless transmitted after the normal business hours of the
addressee or on a day that is not a Business Day, in which cases It will be tdeemed to be received on the next

following Business Day;

(b) by hand to the addressee's address specified on the first page of this Agreement, in which case it will be
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deemed to be recelved on the day of its delivery; or

(¢) by prepaid post to the addressee’s address specified an the first page of this Agreement, in which case if mailed
during any period when normal postal services prevail, it will be deemed to be received on the fifth Business
Day after its mafling.
Change of address or fax number

15.02  Either party may from time to time give notice to the other party of a substitute address or fax number, which from
the date such notice is given, will supersede for purposes of section 15.01 any previous address or fax number
specified for the party giving the notice.

SECTION 16 - NON-WAIVER

16.01  No provision of this Agreement and no breach by the Contractor of any such provision will be deemed to have been
waived unless such waiver is in writing and signed by the Province.

16.02  The written waiver by the Pravince of any breach of any provision of this Agreement by the Contractor will not be
deemed a waiver of any subsequent breach of the same or any cther provision of this Agreement.

SECTION 17 - ENTIRE AGREEMEENT
17.01 No amendment or modification of this Agreement is.effective unless it is in writing and sighed by the parties,

17.02  This Agreement, including its Schedules, as well as any maodifications or amendments to it constitutes the entire
Agreement between the parties with respect to the subject matter of this Agreement.

SECTION 18 - SURVIVAL OF PROVISIONS

18.01 All of the provisions of this Agreement in favour of the Province and all of the rights and remedies of the Province,
either at law or in equity, will survive indefinitely, despite any expiration or socner termination of this Agreement.

SECTION 19 - EVALUATION

19.01 The Contractor must participate in any -evaluation, review or inspection of the Services at the request of the
Province,

SECTION 20 — INDEMNITY

20.01 The Contractor must indemnify and save harmless the Province and the Province's employees and agents from any
losses, claims, damages, actions, causes of action, costs and expenses that the Province or any of the Province's
employees or agents may sustain, incur, suffer or be put to at-any time, either before or-after this Agreement ends,
including any claim of infringerment of third-party intellectual property rights, where the same or any of them are
based upon, arise out of or oceur, directly or indirectly, by reason of any act or omission by the Contractor or by any
of the Contractor's agents, employees, officers, directors or Subcontractors in connection with this Agreement,
excepting always liability arising out of the independent acts or omissions of the Province and the Province’s
employees and agents.

SECTION 21 ~ INSURANCE
21.01  The Contractor must comply with the Insurance Schedule attached as Schedule D,
21.02 The Contractor must comply with, and must ensure that any Subcontractors comply with, all applicable occupational

health and safety laws in refation to the performance of the Contracter’s obligations under this Agreement, including
the Workers Compensation Act in British Columbia,
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21.03 It is the Contractors responsibility to ensure any required automobile insurance is in place. The Contractor shall
provide, maintain, and pay for automobile insurance which it is required by law to carry or which it considers
necessary to cover risks.

SECTION 22 - REFERENCES

2201 Every reference to the Province in this Agreement includes the Minister of Justice, the Deputy Solicitor General, the
Assistant Deputy Minister, and the Executive Director of the Victim Services and Crime Prevention Division and any
person designated by any of them to act for or on their respective behalf with respect to any of the provisions of this
Agreement.

SECTION 23 — OWNERSHIP

23.01  Any equipment, machinery or other property provided by the Province to the Contractor as a result of this
Agreament will:

(a) be the exclusive property of the Province;

{b) forthwith be delivered by the Contractor to the Province on written notice to the Centractor requesting
delivery of the same, whether such a notice is given before, upen, or after the expiration or sooner
termination of this Agreement.

SECTION 24 - MISCELLANEQUS
2401 This Agreement will be governed by and construed in accordance with the laws of the Pravince of British Columbia.

24.02 Al references to paragraph numbers in this Agreement refer to paragraphs in this Agreement, and all references to
Schedules in this Agreement refer to Schedules attached to this Agreement.

24.03  The Schedules to this Agreement are an integral part of this Agreement as if set out at length in the body of this
Agreement.

24.04. The headings appearing in this Agreement have been inserted for reference and as a matter of convenience and in
no way-defing, limit or enlarge the scope of any provisian of this Agreemaent.

24.05 if any provision of this. Agreement or the application to any person or circumstance is invalid 6r unenforceable to any
extent, the remainder of this Agreement and the application of such provision to any other person or ¢ircumstance wil
not be affected or impaired thereby and will be enforceable to the extent permitted by law.

24.06  Nothing in this Agreement operates as a consent, permit, approval or autharization by the Govemment of the
Province of British Columbia or any Ministry or Branch thereof ta or for anything related to the Services that by
statute, the Contractor is required to obtain unless it is expressly stated herein to be such a consent, permit,
approval or authorization.

24.07  For the purpose of paragraphs 24.08 and 24.09, an "Event of Force Majeure” includes, but is not limited to, acts of
God, changes in the laws of Canada, governmental restrictions or control on imports, exparts or foreign exchange,
wars {(declared or undeclared), fires, floods, storms, freight embargoes and power failures or other cause beyond the
reasonable control of a Party, provided always that lack of money, financing or credit will not be and will not be
deemed to be an "Event of Force Majeure".

2408  Neither party will be liable to the other for any delay, intefruption or failure in the performance of their respective.
obligations if caused hy an Event of Force Majeure, in which case the time period for the performance or completion
of any such obligation wili be automatically extended for the duration of the Event of Force Majeure.

24.03  If an Event of Force Majeure occurs or is likely to accur, then the party directly affected will notify the other-Party
forthwith, and must use its reasonable effarts to.remave; curtail or contain the cause of the delay, interruption or
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2410

24.11

24.12

24.13

24.14

24.15

2416

24.17

24.18

failure and to resume with the least possible detay compliarice with its obligations under this Agreement,

Time and the uninterrupted provision of the Sarvices are of the essence in this Agreement.

The Contractor must ensure that provision of services is uninterrupted and continuous. In the event that the
Cantractor is unable to provide the Services for any period greater than 30 days during the Term, the Contractor
must immediately contact and inform the Province.

The Province reserves the right to engage other resources to provide the Services during any such periods referred
to in paragraph 24.11 and make a clasim for related costs to the Contractor. This provision does not include

periods where demand exceeds Contractor capacity.

if there is any confiict between any provision in the body of this Agreement and any provision of any Schedule
attached hereto, then the provisions in the.body of this Agreement witl prevail.

Every reference to an act, whether or not defined, In this Agreement, inciudes all regulations made pursuant to that
act and any act passed in substitution for, replacement of, or amendment of that act.

in this Agreement wherever the singufar or neuter is used it will be construed as if the plural or masculine or
ferminine, as the case may be, had been used where the context or the parties hereta so reqguire.

This Agreement will be binding upon the Province and its assigns and the Contractor, the Contractor's successors
and permitted assigns.

No amendment ar modification to this Agreement will be effective unless it is in writing and duly executed by the
parties.

Where the Contractor is a corporation, the Contractor warrants that the signatory has been duly authorized by the
Contractor to execute this Agreament without corporate seal on behalf of the Contraetor.
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SECTION 25 - EXECUTION

The parties have executed this Agreement as follows:

SIGNED on the U day of kpn( , 2019
on behalf of the Contractor by its authorized signing
officer;

Authorized Signing Officer:
{Chair of the Board if the Contractor is a Society)

[ —
Signature

Cafrinsin Bokrvtsan

Name

(o~ Caispersan .

Title

SIGNED onthe e day of Pﬁ:m |
an behalf of the Province by its duly authorized
representative:

, 20189

Duly Authorized Represaentative:

P
4 J F
b - Foos
. K . REe 5
SRR ¢ N A AL AR A AN
Signature T

Rosalind Currie
Director, Community Programs
Vietim Services and Crime Prevention Division
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Schedule A - Stopping the Viclence Counselling Program

TERM: The term of this Agreement commences on April 1, 2019 and ends on March 31, 2020.
PROGRAM DESCRIPTION

i The Stopping the Viclence Counselling Program provides individual and/or group counselling for Women wha have
experienced sexual assault, viclence/abuse in relationships, or childhood abuse, and who:

{a} reside in Victaria, BC, and the surrounding area and as determined by the Contractor, serve women fram
outside this area: and

{b) are nineteen {19) vears of age or older; or
{c) where ne other suitable services are available, are leading an adult life style and are under 19 years of age
{"Women").
SERVICES
2. The Contractor will deliver the Stopping the Violence Counselling Services [the "Services"} specified in this Schedule

during the period April 1, 2019 to March 31, 2020. in accordance with the Service Principles and Service Guidelines
described in this Schedule, the Contractor will provide the following Services for Women:

{a) initizlly work with Women ta identify the circumstances that have led them to seek or be referred to the
Services, including mutually [dentifying the goals of counselling and the available service options;

{b) use an individual approach and/or a group approach, based on the needs of individual Women;

{c) when considered appropriate hy the Contractor, and when there is mutual agreement between Women
and the Contractor, the Contracter may refer Wamen to otherrelated services, including clinical treatment;

{d) liaise with and make referrals to other local agencies providing related services, such as
transition houses, victim assistance programs, alcohol-and drug programs and mental health services;

{a) maintain records containing at a minimum, Women's basic assessment information notes, relevant session
hotes, termination summary notes and other data that may be specified by the Province;

{f) provide additional information, when requested by the Province; and provide the Services for 137.5 hours
per week.
3. When providing the Services the Contractor will:
{a) ensure evary person involved with the provision of the Services under this Contract, including all persons

employed in connection with providing the Services, are competent to perform the Services, adequately
trained, fully instructed and supervised including counselling supervision, debriefing, peer support and case
consultation, and {except for supervised practicum students) possess the following minimum qualifications:

(i) high schoal graduation plus a related post-secondary undergraduate degree or diploma; or
{if) extensive work-related experience under qualified supervision and participation in related
continuing education programs.

(b} ensure, in addition to {a} above, that case consultants and counselling supervisors will possess the following
gualifications:
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{i} knowledgeable and skilled in feminist counselling and counselling supervision practices; and
{ii) experience [n counselling Women who have experienced violence and trauma;

fc) upon request from the Province from time to time, provide evidence satisfactory to the Province that the
Contractor, its employees, and all persannel engaged by the Contractor, hold or have been issued all
required licenses, certificates and memberships and that they are valid and subsisting and in goad standing;
and

{d) at all times maintain a standard of care, skill and diligence in performance of the Sefvices exercised and
observed by persons engaged in the provision of services similar to the Services.

COUNSELLOR SUPPORT PLAN

4.

The Counselior Support Plan {the "Plan") identifies the support mechanisms provided by the Contractor to the
Counseilors involved in the provision of the Services. The Plan must include, hut is not imited to, peer support,
debriefing, counselling supervision and case consultation.

The Contractor will develop, implement and maintain the Plan in accordance with paragraphs three {3} and four {4)
of this Schedule, and the Counsellar Support Plan criteria established by the Province and provided by the Province
to the Contractor.

Where changes in staff occur or other relevant changes to the Plan are required, the Contractor will revise the Plan
through a coltaborative process with Counsellors involved in the pravision of the Services and re-submit the Plan to
the Province.

SERVICE PRINCIPLES

7.

When providing the Services, the Contractor will focus on Wormen's needs and will consider:

(2} the individual situation, perspective and needs of Women; and
(b} the safety of Women and children as more important than keeping families togeiher.

When providing the Services, the Contractor will use the knowledge:

{a} of power tmbalances in our society that lead to women being exposed to abuse or violence;
(b} of the impact and dynamics of abuse and violence; and
{c) that perpetrators are respansible for their actions.

SERVICE GUIDELINES

a.

When providing the Services, the Contractor wiil:

{a) comply with the aim of accessibility for all Women including aboriginal women, women with disabilities,
immigrant women, women of colour, leshians, sex trade workers, older waomen, poor women ang isalated
women;

{b} provide the Services in a flexibie manner which. goes beyond emational support, but does not include

clinical treatment;

{c) facilitate Women's understanding of the emotional and psychological impact of the trauma resulting from
abusive orviolent experiences;

(d) focus on the specific behaviour, emotional, cognitive and physical consequences of the abuse or violence;

(e} explore past and present coping strategies, foster development and strengthening of personal coping skills;

{f address issues, inclugding but not limited to, depression; self-esteem, social, cultural and econamic values;
15092V0032-20-CSSEA Viclotia Sexuval Assault Centre Socisly Page 13 of 23
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and any issue that may hinder recovery or promote powerlessness, recurrence, or dependency;

{g) facilitate Woinen's understanding of how the powerimbalances in society's political,
social, cultural, religicus and econamic institutions.infiuence relationships with self and others;

{h} provide the Services for a reasenably limited period of time, based on the requirements of individual
Women;
(i} carry out the Services in a manner that will not constitute clinical treatment, create an undue situation of

dependency on the Contractor or Counsellor, or limit the availability of the Services to other Women;

tj) ensure that Women are entitled to independence from the religious, political, sacial beliefs or affiliations of
the Contractor, its employees and volunteers;

(k) provide an atmosphete and location that aims to ensure the personal and physical safety of Women and
the Contractor's employees and volunteers;

{ maintain operational policies to protect Women and the Contractor's employees and volunteers from
sexual and racial harassment during the provision of the Services; and

{m]) ansure that every person involved with the provision of the Services under this Contract sign a
confidentiality agreement in a form-and content satisfactory ta the Province. The Contractor will provide a
copy of this confidentiality agreement to the Province upon request.

REPORTS

10, The Contractor will submit to the Province:

Monthly data collection form on the Services (the "Report Template'} in a form specified by the Province. The form
must be postmarked or submitted no later than thelOth of the month following the month that is being reported,
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Schedule B — Terms and Conditions of Payment

The Contractor will be paid an amount not exceeding $387,700.00 in the aggregate (the "Cantract Price”) for the
Term of the Contract in the foliowing manner:

The Province will pay the Contractor on the 15™ of each specified period:

Fiscal 2019 — 2020 - STV - $387,700.00

= On April 15, 2019, the sum of $96,925,00;

«  On luly 15, 2019, the sum of $95,925.00;

= On October 15, 2019, the sum of $96,925.00;
*  On lanuary 15, 2020, the sum of $96,925.00.

Pursuant to paragraph 3.10 {a) and (b} of the Agreement, the Contractar will apply any Refund received to the
provision of the Services.
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Schedule € — Criminal Record Checks

The Contractor will ensure that every employee, volunteer, student, trainee and work placement who will wark with
children, or have unsupervised zccess to children in the performance of the Services under this Agreement, undergoes a
criminal record check to determine whether that individual has a criminal record or has an outstanding charge which

indicates that the individual presents a risk to the potential safety of children who may come into contact with that
individual, and:

{2} Ensure that every person involvad with the provision of the Services under this Agreement is suitably qualified to be
entrusted with the care and protection of children; and

(b) Maintain and make available to the Province upan request, documentation showing that the ¢riminal record check
requirement set out in this Schedule has been met.,
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Schedule D —Insurance

The Contractor must, without limiting the Contractor's obligations or liabilities and at the Contractor’s own expense,

purchase and maintain throughout the Term the following insurances with insurers licensed in Canada in forms and

amaounts acceptable to the Province:

a] Commercial General Lighility in an amount not less than $2,000,000.00 inclusive per cccurrence against hodily
injury, personal injury and property damage and including liabllity assurmed under this Agreement and this insurance
must

i. include the Province as an additional insured,

ii. be endersed to provide the Province with 30 days advance written notice of cancellation or material
change, and

ik include a cross liability clause.
All insurance described in section 1 of this Schedule must:
a) be primary; and
b} not require the sharing of any loss by any insurer of the. Province.
The Contractor must provide the Province with evidence of all required insurance as follows:

2]  within 10 Business Days of commencement of the Services, the Contractor must provide to the Province evidence of
all required insurance in the form of a completed Province of British Columbia Certificate of insurance;

b) if any required insurance policy expires before the end of the Term, the Contractor must provide to the Province
within 10 Business Days of the pealicy’s expiration, evidence of a new ar renewal policy meeting the requirements of

the expired insurance in the forrh of a completed Province of British Columbia Certificate.of Insurance; and

¢} despite paragraph (a) or {b) above, if requested by the Province at any time, the Contractor must provide to the
Province certified copies of the required insurance policies.

The Contractor must obtain, maintain and pay for any additional insurance which the Contractor is required by law to
carry, or which the Contractor considers necessary to cover risks not otherwise covered by insurance specified in this
Schedule in the Contractor's sole discretion,
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Schedule E — Additional Terms

1.

Documents
Upon the Province's request, the Contractor will provide the following:

{a) Board of Directors — a current list of all directors, including contact information for each director
(b) Workers Compensation Act — proof of workers compensation coverage under the Act

{c) lob Descriptions
{d} Other dacumenis as requested by the Province
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SCHEDULE G - PROGRAM EXPENSE REPORT frscat vear
Vistim Services dnd Crime Previition Divislon. iinistty of Public Safety and Soficlior General ]
Rcwine.?mw: L2 ¥ak Ouerier £ 2nd Quanas 5 drd Oupnter {2 dth Oaartee
' CAAEE R e BT Lray % b Boyfomias B redokay § 18 Dhidrdnag Ji3 flasiaby 1 i Sk 3
Leganama of orgenization T Toromamte
Frogram Namz Conmract ¥
i ) l
Expanze Canegery | Amsmwdl Budpend | Quartardy .. | ey Quantstly Ao Yaor fo Date
o ol Ameasr | Bucgetiid Amount 1 Eupendii Lo Neranze 0 Eapendingrer, Variange.

1 A at s Dace | sdwgnensasaues

- Wegrts L

EBalaries 2o Benefity _

i R AF . | iFiease é:‘;ﬁaia BIYy VANZACES I the comments sa:s@k:;aé prs“;'ide:& bl
Explanstion of Verianees oo flanagens must be cantacted i prograns is one.atied o 36 days 0t more,

£3iatles. ond Henefity

Brogram Deivery

Program & dmlnfcteatian
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SCHEDULE G - FROGRAM EXPENSE REPORT
Please complete the budgeted and actual expenditures for the following specilic line items.

Annual Quarterly Actual Actuat Year Lo Uate
Line ftem Budgeted Budgated Expenses, e:::::z Expenses. Varlance
Ameunt Amount Current Quarter ¥ Yearto Date
Program-reJated travel

{Client service, aureach, codtdmation)

Stafi training
tassotiated raved, accommodations)

Management calaryfhonefite 5
tiram “Pragram Administration™ sechen}

Contracted Service Cantracied Service Total Actwal
Hours per Wesk Hours this Quarter | Service Hours this
{See Scheduls F) {Hrafk X 13) Quarier
HraAlvk Hre
Py VEEP Uea Daly. &
To submit this report, please emaeil to
VSPCohtracts@gov.be ca, or 1ax to the
Victim Services and Crime Prevention Division
at §04.660.1635.
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Schedule H —Semi-Annual Report

Contractar: Contract Number;

Reporting Pariod:

Fiscal 2019 - 2020

'l Aprit 01, 2019 — September 30, 2019 7 October 01, 2019 - March 31, 2020
Program Type:

E:I Police Based Victim Services [:l Community-Based Victim Services
] Program for Children and Youth Experience Violence ] Stopping the Violence Counselling
l:] QOutreach Services |:| Muiticultural OQutreach Services

Please complete the following questions as they relate to the reporting period identified. The information you provide helps
Victim Services and Crime Prevention Division, Ministry of Public Safety and Solicitor General with a better understanding of
program activities, and service delivery issues.

1. Thinking about the clients served by your program, please describe any unmet needs, challenges, gaps in services and/for
particular trends during the reporting period:

2. Please describe how you have engaged with the community to share information abeut the sarvices avaitable through
‘your program during the reporting peried {i.e. meetings with other service providers, meetings with other justice system
personnel, information sessions, etc.]?
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3. Provide any additional comments you may have:
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Program 5taff Personnel:

COMPLETED BY: SIGNATURE: DaTE:

Executive Director / Signing Authority:

Revieweo syi =~ - ' " SIGNATURE: " DaTE:

Note:
1.. Please complete a separate Semi-Annual Report for each program type.

2. Piease e-mail a signed copy to VSPContracts@gov.hc.ca or fax o signed copy ta Victim Services and Crime Pravention
Division at: 604-660-1635. ' '
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Schedule ¥
Program Application, April 1, 2019 to March 31, 2020

- PART I: APPLICANT INFORMATION
Ref: : No., .
A. APPLICANT CONTACT INFORMATION _(si::j;‘::e‘zﬂ | 15002v0032 |

Legal name of organization
Victoria Sexual Assault Centre Society

Streel address City/Town _ Province Postal code
201 — 3060 Cedar Hill Road [ Victaria | Bc | wvaras
Malling address (if different fram above) City/Town . Province Postal code
Phone # | Fax # E-mail address -
250-383-5545 | 250-383-6112 | Jares@vsac.ca

Executive Contact {mzin point of contact with legal signing authority)

Name of contact Title

Jang Sterk [ Interim. Executive Director _ _
Mailing address (if different from above) City/Town Province Postai code
Phone # " Fax# E-mail address

]

Board Contact (for socisties only)

Name of contact Tifle
Melanie Wilson ] Board of Directors Co-chair
‘Maiting address (if different from above) City/Town Province Postal code
SAME | e |
Phone # Fax # ' E-mail address
] ' 15.22

B. APPLICANT ADMINISTRATIVE INFORMATION

1. Do your organization's human resource policies and procedures comply with the:

a) Employment Standards Act of BC? X Yes 3 No
b) BC's Human Rights Cade? Yes 0O No
¢) Worker's Compensation Act {WorkSefe BC)? X Yes [T Ne

C55EA-2
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2. Are the staff of the program for which yol.t are applylng unionized? X Yes (]

If “Yes", please specify union {i.e. CUPE); BCGEU

3. Is your organization a member of the Community Soclal Services Employers Association of BC
(CSSEA)? ® Member 0 Associate member O Non:member

4. Are any of your program sfaff sub-contracted to provide services? [J Yes X No

If “Yes", please list the names of sub-contracted staff or the business name:

FOR SOCIETIES ONLY:
4, Annual Report

include with your organization’s program application a copy of your Seciety’s current Annual Report,
or minutes from the last Annual General Meeting.

C. COMMERCIAL GENERAL LIABILITY INSURANCE

All contractors are required to have Commercial General Liability (CGL) insurance in accordance with
the terms of the Transfer Under Agreement.
The criteria for CGL include:

1. Commercial General Liabillty in an amount not less than $2,000,000.00 inclusive per
occurrence againsl bodlly injury, personal injury and property damage and including liability
assumed under the Agreement;

2. The Province must be included as an additional insured;

3. The palicy must be endorsed to provide the Province with 30 days advance writien notice of
cancellation or materfal change; and,

" 4, The policy mustinclude a cross liability clause.

A Certificate of Insurance will be included when you receive your contract. Please have your insurer
-complete and return the cerfificale 1o the Province as quickly as possible.

Please refer o Appandix A — Master Insurarice Program of the pragram application form. The
Appendix provides general information on the Master Insurance Program,

Please choose from ONE of the following options:

Option A:  Your agency carfies its own Commercial General Liabiiity (CGL) coverage (as
described above) that covers the programs and services you are applying fo provide.

OR

{1 Option B:  Your agericy is requesting enrolment in the Provinee’s Master Insurance Program.

CSSEA-3
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PART ll: PROGRAM INFORMATION
A. PROGRAM CONTACT INFORMATION (Please complete for each program)
Programtype: 3 PBVS 0O CBYS O DvVU [0 STvC O PEACE 0O ORS [ Multi-ORS
'Program location (Community) . Service area {if diﬁ‘erenf from community)
Greater Victoria [
Street address ~ City/Town Province  Postal cade
201 - 3080 Cedar Hill Road | victoria | BC | veralks
{Street address not required if program is locafed.in a transition house or safe home)
Mailing address (if different from above)  City/Town Province Postal code
Phone # - Fax# E-rnail address
250-383-5545 | 250-383-6112 | Janes@vsac.ca
Program Contact (main contact for program delivery matters)
Name of contact Title
Jane Sterk | Interim Executive Director
Malling address (if different from above) City/Town Provinge Postal code
same _ | I |
Phene # Fax# E-mail address
250-383-5545 | 250-383-6112 | Janes@veac.ca
Names of all additional pald program staff:
: Name Title - E-mail address
s.22 STV Counsellor . s.22
8TV Counsellor
STV Counsellor
STV Counsellor
STV Counsellor
Clinical Consuitant
Case Management/supervision
For Police-based Victim Service programs only
Police Detachment/Departrment Supervisor
Name of contact Title
| Mailing address (if different from above)  City/Town Province Postal code
[ Phone # Fax # ' E-mail address ' '
CSSEA-4
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B. PROGRAM DELIVERY INFORMATION

This section pertains only to the Victim Service Program or Violence Against Women Program funded by the
Victim Services and Crime Prevention Division (VSCP), Ministry of Public Safety and ‘Solicitor General - DO
NOT include details of other programs administered by your ocrganization.

1. What are the scheduled hours of operatioh of the program (not including on-call/stand-by haurs)?

Day Start Time | EndTime ~ Day | Start Time _End Time.
Monday g9 5 Friday ' 9 5
Tuesday 9 5 Saturday |

- Wednesday 9 5 Sunday
‘Thursday 9 5 Total Hours perWeek | 40 hrs

2. What are the on-call/stand-by hours of operation of the program?

Day Start Time End Time Day Start Time End Time
Monday ' Friday '
Tuesdzy {  Saturday
Wednesday | S {  Sunday
Thursday ' Total Hours perWeek| 0 hrs

3. Job Titles, Hours and Pay (Full-time and regular part-tims staff only)

Please list all staff titles, base hourly wage rates and approximate number of hours per week for each
program position. Please include Clinteal Supervision staff or contractor if applicable,

Base Hourl Hours per :
Title/Position Wage Week Annual Salary
(@) (B) {=(a) x (b) x 52}
STV Counsellor s.22 $.22
STV Counselior:
STV Counsellor
STV Counsellor
STV Counsellar _
‘Clinical Consuitant Contractor
DCS Manager (case Management/supervision)
Totals | 137.5 hrs - 263526

3. Contracted Hours of Service

Please enter the number of service hours Indicated in the attached cover letier for this program:

‘ 137.5 | hours per week

CSSEA-S
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PART lil: BUDGET PROPOSAL

BUDGET PROPQSAL. INSTRUCTIONS

1. For each program applied for, a separate Budgel Proposal must be completed.

2. For Police-based Victim Service programs that are cost-shared with municipality/regional district, the.
maximum “In-kind Contribution* amount that may be claimed for under *Muanicipal” or “Regional
District" is 20% of cash. “In-kind contributions” include costs for faciiities (e.g. rent, utilities and
maintenance), lelephone, fax, and office supplies, efc.

3, For each program, your budget should confirmn that you are providing the number of service hours as

stated in your contract.

4. Yoaur Budget Proposal must be-b_alanced and egual {0 the amount identified in your Program

Application Cover Letter.

A. PROGRAM REVENUE SQURCES

Programtype: [ PBYS [ CBVS [l DVU R STVC [ PEACE [ ORS [J Mult-ORS

Revenue Source Cash CO:;;T;::; on Total
Ministry of PSSG-VECP 387,700 387700
Municipal government
Regional District
Applicant Organization 104150 | 104150
- Other Revenue Source (Flease specify): '
Total from all revenue sources 491850 491850

CS5EA-B
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B. PROGRAM EXPENSES
1. Salaries and Benefits

This section of the Budget Proposal may include only salaries, benefits and payroll deductions for
direct frontline service staff (including sub-contractors if applicable); program supervision, and

clinical supervision (If applicable).

Titie/Position Salary | Benefits l Total Cost frl:;"&;dcp

STV Counsellor 22 =22

STV Counsellor

STV Counsesllor

STV Counsellor

STV Counsellor

Clinical Consultant Contracter |

Case management & supsrvision 522

Total Safaries and Benefits 263526 74818 338444 311681

2. Program Delivery Costs
Eligible Expense ltem Total Cost. Fun&gg;r om

Program-related rentlease/mortgage 35230 31699
Program-related office supplies/scftware 200 200
Program-related travel 3250 20820
Utilities (heat, hydro, infernat) 6000 5000
Phone (landiine and/or cell) 22000 18000
Staff training and associaled fravel 3500 3000
Resource malerialsfprinting cosls 1000 1000
Volunteer appreciationfhonorariiims 2100 1600
Property maintenance 3000 2800
Memberships (specify}: | 100" 100
‘Other program-related expenses (Please specify):

Promotion Oultreach ' ' 5000 5000
Fund Development Computer Cost 10346 5000
| Total Program Delivery Costs 91726 76019

CS5EA-7
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3. Administration Costs

N Eligible Expense [tem Total Cost Funggg;rom
Management salary/benefits 14000 0
Administrative support wages/benefits 22000 0
Administration-related rent/lease/mortgage. 14000 0.
Administration-ratated utllities (heat, hydro, internet) 3680 0
Bookkeeping/bank fees 8000 0
Other administration costs (Please specify):

Totzl Administration Costs 61680 0

3. Total Program Expenditures

: —
Expense Area Total Cost Fun&gg;rom foﬁfgﬁzgsir%;avggg
_ o {e.g. ald, bid, ofd) _
Totel salaries and henefits 338444 311681 80%
Total program delivery costs 01726 76019 20%
Total administration cosls 61680 0 0%
Total Program Expenditures 491880 387700 100%

C5SEA-8
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PART IV: AUTHORIZATION

Before submilting the Pregram Application Form, the form must be signed by one or more authorized
signing officers for the organization below. If the applicant is a “Soclety” (urider BC’s Societies Acf),
the signature of at least ONE Board Member is required.

As ah authorlzed slgning officer for the organization, | hereby certify that:
a) | have reviewed the completed Program Application Farm; and that

b) all of the information provided in this Program Application Form, including
all attachments, is acgurate and correct'to the:-best of my knowledge..

Authorized Signing Ofﬁce/r,"/'“-\

\ H) o .,
Signature: _ (\ , _/’é)[, t’tt"’ﬁ L L
Name (Print): La_/ne/slterk
Title: _____Interim Executive Director
Date: __ April4, 2019 -

Board Member:

Signature: ’/,«.?/7/ - :
Narme (Print): | Wf’j OSVIDE {1 L) :\ 1_‘3’3’()«"—7

Title: . Board Co-Chair

Date: April 4, 2019

FOR VICTIM SERVICES AND CRIME PREVENTION DIVISION USE ONLY

Approved By:

Program Manager: e e N R~
Signature: _'/<f~ K_;i‘_,w,—,v
Date: = Ay ‘/ 9

Comments { Notes:

CSSEA-9 |
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PROVINCE OF BRITISH COLUMBIA
MINISTRY OF PUBLIC SAFETY AND SOLICITOR GENERAL

TRANSFER UNDER AGREEMENT
Component Schedule No. 20 (Fiscal Year 2019-2020j

THIS AGREEMENT dated for reference the 01st day of April 2019,
BETWEEN:

Victoria Sexual Assault Centre Society (the “Contractor”) with the following specified address and fax
number:

201-:3060 Cedar Hill Road
Victoria, BC,VET 315
Fax No.: 250-383-6112

AND:

HER MAJESTY THE QUEEN IN RIGHT OF THE PROVINCE OF BRITISH COLUMBIA, as represented by the
Selicitor General and Minister of Public Safety.(the “Province”} with the following specified address and fax
number:

Victim Services and Crime Prevention Division
Community Safety and Crime Prevention Branch
Miniistry of Public Safety and Solicitor General
302 = 815 Hornby Street

Vancouver, BC V6Z 2E6

Fax No.: 604-660-1635

This docurment is “Compenent Schedule” forming part of the Continuing Agreement between Her Malesty the
Queen inright of the Province of the British Columbia, represented by the Ministry of Public Safety and Solicitor
General , and Victoria Sexual Assault Centre Society (the “Contractor”) dated for reference the 8% day of May,
2000,
The Province wishes to retain the Contractor to provide the services specified in Schedule A and, in cansideration
for the remuneration set out in Schedule B, the Contractor has agreed to provide those services, on the terms and
conditions set gut in this Agreement.
As a result, the Province and the Contractor agree as follows:
SECTION 1 - DEFINITIONS
1.01 In this Agreement, unless the context otherwise requires:

{a) “Contract Price” means the maximum amount specified in Schedule B;

{b} “Services” means the services described in Schedule A;

{c} “Term” means the term of the Agreement described in Schedule A subject to that term ending earlier
in accordance with this Agreement;

Victoria Sexual Assault Centre Society Page 1 of 27
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{d} “Material” méans all findings, data, specifications, drawings, working papers, reports, surveys, spread
sheets, eévaluations, documents, databases, vecords and materials (both printed and electronic,
including but not [fmited to hard disk or other diskettes), whether complete or otherwise, that have
been produced, recelved, complied or acquired by, or provided by or on behalf of the Province to the
Contractor as a direct result of this Agreement, but does not include:

i Client Fites or Personal Information which could reasonably be expected to reveal the identity
of a client;

ii. Property owned by the Contractor

{e) “Client” means a person receiving the Services provided by the Contractor;

{f} “Client Fite” means a separate file created for each individual client to whom ar on whose behalf the
Contractor provides services under this Agreement, in order that the Contractor may retain Personal
Information about that individual client either in electronic or in paper form;

{g) “Personal infarmatian” means recorded information about an identifiable person,

{h) “Refund” means any available refund, credit, rebate or remission of federal, provincial or other tax or
duty imposed on the Contractor as a result of this Agreement that the Province has paid or reimbursed
to the Contractor or agreed to pay orreimburse to the Contractor under this Agreement;

SECTION 2 — SERVICES

2.01 The Contractor must provide the Services in.accordance with this Agreement.

2.02 Regardless of the date of execution or delivery of this Agreement, the Contractor must provide the Services
during the Term.

SECTION 3 - PAYMENT
3.0 If the Contractor complies with this Agreement, and the Province approves the Centractor’s budget
{contained in Schedule F), the Province must pay to the Cantractor, in the amount and manaer, at the times

and on the conditians set.out in Schaduie B,

3.02 The Province is not obliged to pay to the Contractor more than the “Maximum Amount” specified in
Schedule B.

3.03 in order to receive the payments described in Schedule B, the Contractor must submit statements of
-account and reports in accardance with Section 9 of this Agreement.

3.04 The Province in its sole discretion may withbold all or a portion of any payment or payments otherwise due
under Schedule B to recover any payments that were not made iy compliance with Schedule F, herein, in a
previous period.

3.05 The Pravince may withhold from any payment due to the Cohtractor an amaunt sufficient to indemnify the
Province against any lien or other third party claims that could arise in connection with the provision of the

Services.

3.06 At the sole option of the Province, any portion of the Contract Price provided to the Contractor and not
expended at the end of the Term shall be;
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3.07

3.08

3.09

3.10

{a)
(b

{c)

returned by the Contractor to the Minister of Finance;

retained by the Contractor assupplemental funding provided for under an amendment
to this Agreement; or

deducted by the Province from any future funding requests submitted by the Contractor
and approved by the Province,

The Pravince’s abligation to pay money ta the Contractor is subject to the Financial Administration Act,
which makes that obligation subject to an appropriation being available in the fiscal year of the Province
during which payment becomes due.

Unless otherwise specified in this Agreement, all references to money are to Canadian dollars.

Without limiting section 5.02, the Contractor must not in relation to performing the Contractor’s abligations
under this Agreement commit ar purport to commit the Province to pay any maney except as may be
expressly provided for in this Agreement.

The Contractor must:

(a)

(b)

apply for, and use reasonable efforts to obtain, any available refund, credit, rebate or remission of
federal, provincial or other tax or duty Imposed on the Cantractor as a result of this Agreement that
the Province has paid or reimbursed to the Contractor or agreed 10 pay or reimburse to the Contractor
under this Agreement; and

immediately on receiving, or being credited with, any amount applied for under paragraph (a), remit
that amount to the Province.

SECTION 4 - REPRESENTATIONS AND WARRANTIES

4.01

The Contractor represents and warranis to the Pravince with the intent that the Province will rely thereon
in entering into this Agreement that:

(a)

(b)

(c)

te}

it has the legat capacity to enter into this Agreement and to carry out the teansactions
contemplated by this Agreement and ail necessary proceadings have. been taken and
done to authorize the exscution and delivery of this Agreement by the Contractor, and
this Agreement has been legally and properly executed by the Cantractor and is legally
binding upon and enforceable against it;

all information, financial statements, documents and reports furnished or submitted by
the Contractor in connection with this Agreement are trie and correct;

the Contracter is not in breach, and the provision of the Services contemplated herein
will nat constitute a breach by the Contractor, of any statute, bylaw or regulation, or, of
its constating documents;

if the Contractor is a society or corporation, it i$ registered and in good standing with the
Corporate Registry of British Columbia; and if it is a sale proprietor or a partnership, it is
registered with Corporate Registry of British Columbia; and

the Contractor has no knowledge of any fact that materially adversely affects, orso far as

it can foresee, might materially adversely affect, its properties, assets, condition (financial
ar otherwise), business or operations or its ability to fulfill its obligations under this
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Agreement,

4.02 All representations, warranties, covenants.and agreements made herein and al! certificates, applications or
other documents delivered by or on behalf of the Contractor are material, are relied upon by the Province
and will contihae in full force and effect during the continuation of this Agreement.

SECTION 5 — RELATIONSHIPS

501 No partnership, joint venture, agency ar other legal entity-will be created by orwilt be deemed to be created
by this Agreement or by any actions of the parties pursuant to this Agreement.

5.02 The Contractor is an independent contractor and nat the servant, emplayee or agent of the Province.

5.03 The Province may, from time o time, give reasonable Instructions {in writing or otherwise} to the
Contractor in relation to the carrying cut of the Services, and the Contractor must comply with those
instructions but unless otherwise specified by this Agreement, the Contractor may determine the manner
in which the instructions are carried out.

SECTION 6 - OBLIGATIONS OF THE CONTRACTOR
6.01 The Coptractor must:

{a} carry out.the Services described in Schedule A, and in accordance with the terms of this Agreement
during the Teym;

{(b) unless the parties otherwise agree in writing, the Contractor must supply and pay for all labour,
materials, equipment, tools, facilities, approvals and licenses necessary or advisable to perform the
Contractor’s obligations under this Agreement

(c} comply with all applicable laws;

(d} ensure that ali persons employed or retained to perform the Services are competent to perform them
and are properly trained, instructed, and supervised;

(e} ensure that volunteers, students, trainees, work placements are properly trained, instiucted and
supervised in assisting with the delivery of the Services, ensure that ali persons connected in any way
ta the delivery of the Services, including, employees, subcontractors, volunteers, students, trainees
and work placements, have provided a criminal record check, and that the results of that criminal
record check indicate that the person is suitable for delivery of the Services, ar assisting with the
delivery of the Services;

{f} not do anything that would result in personnel hired by the Contractor or a subcontractor being
considered as the Province's employees;

{8} notify the Province in veriting immediately upon any ¢hange in personnel and any leave of absence of
persons emplayed or retained to deliver the Services for any period greater than 30 days;

{(h} obtain the prior written consent of the Province to change the scheduled hours of operation of the
program as noted in Schedule F;

(i} establish and maintain intake and operational palicies that are intended to provide for the safety and
welfare of clients, the Contractor and their employees and volunteers;
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(i) acknowledge the involvement of the Ministry of Public Safety and Solicitor General in funding the
services in.all public communications related to the Servicesincluding press releases, published reports,
brochures, radio and TV programs, and public meetings.

SECTION 7 - SUBCONTRACTORS AND ASSIGNMENT

7.01 The Contractor must not assign any of the Contractor’s rights under this Agreement without the Province’s
prior written consent.

7.02  The Contractor must not subcontract any of its obligations under this Agreement other than to persons
identified in Schedule F, without the priar written consent of the Province.

7.03 No subcontract, whether consented to or not, relieves the Contractor from any obligations under this
Agreement or imposes upon the Province any cbligation or liability arising fram any such subcontract.

7.04  The Contractor must ensure that any person retained by the Contractor to perform obligations under this
Agreement fully complies with this Agreement in perfarming the subcontracted obligations,

SECTION B -~ RECORDS
8.01 The Contractor must:

{a) establish and maintain accounting records and books of account, invoices, receipts and
vouchers for all expenses incurred in connection with providing the Services in
accordance with Canadian Generally Accepted Accounting Principles;

{b} astablish and maintain time records and administrative records fn connection with
providing the Services in a form and manner as may be determined by the Province.

{c} record and report statistics and other data in connection with the provision of the
Services, as Identified in this Agreement and its Schedules, in a form and manner
determined by the Province;

{d) subject to 8.02, provide to the Province, upon reasonable request, for contract
monitoring and audit purpases, any documents ar records relating to the Contractor’s
delivery of the Services; and

{e perinit the Province, for contract monitoring and audit purposes, at all reasonahble times
and upon reasonable notice, to enter any premises used by the Contractor to deliver the
Services or used by the Contractor to keep any documents or records pertaining to the
Services, in order for the Province to inspect, audit, examine, review and copy any such
documents and records.

8.02 At no time shall the Province have access to, or custody or control of, Client Files or any other
recards or documents that identify, or could reasonably he expected 1o reveal the identity of a
client and their family,

8.03 The Parties agree that the Province does not have control, for the purpose of the Freedom of
Information and Protection of Privacy Act, of the recards held hy the Contractor.
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SECTION 9 — REPORTING

9.01  The Contractor must, upan the Province’s requect, fully inform the Province of all work done by the
Contractor or its subcentractor in ‘connection with providing the Services.

9.02 The Contractor must submit monthly statistical reports to the Province in a form and manner determined
by the Province, no later than the tenth {10%) working day of the. month following the manth which is being
reported.

5.03 The Contractor must submit quarterly a Statement of Operations in the form and manner set out in
Schedule G confirming all expenditures for the period at the following dates and times:

Far the Reporting Period Due Date

April 01, 2019 to June 30, 2019 On or before luly 31, 2019
July 01, 2019 te September 30, 2019 On or before October 31, 2019
October 01, 2019 to December 31, 2019 On or befare January 31, 2020
lanuary 01, 2020 to March 31, 2020 On or before April 30, 2020

5.04 The Contractor must submit semi-annually a Descriptive Report in the form and manner set outin Schedule
H confirming activities for the period at the following dates and time:

For the Reporting Period Due Date
April 01, 2019 to September 30, 201% On or before October 31, 2019
October Q1, 2019 te March 31, 2020 On or before April 30, 2020

SECTION 10 - STATEMENTS AND ACCOUNTING

10.01  Where the Contractor is not a Health Authority, Municipality o Regional District, the Contractor must
submit 10 the Province within three months of its fiscal year end:

{a) where the Contract Price is less than $100,000.00

{i) an annual set of financial statements that identifies the payments made by the
Province under this Agreement; and

(ii} a report that shows the dishursement of the funds provided under this
Agreement (either as a schedule to the annual finandal statements or as a
separate report].

Or

(b) where the Contract Price is $100,000 or over, an annual set of financial statements, with
either an Audit or Review Engagement report, which identifies the payments made by the

Pravince under this Agreement and the disbursement of these funds as a schedule ta the
annuat financial statements,
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10.02 Where the Contractor is a Health Authority, Municipality, or Regional District, it must, at a time and ina
form and manner determined by the Province, providé the Province with an annual report that identifies
the payments made by the Province under this Agreement and the disbursement of these funds for the
Services.

10.03 The Contractar must keep and maintain separate administrative and financial records that pertain to the
Services and must permit the Province to conduct, at any time with reasonable notice, and at the expense
of the Province, an audit of these administrative and financial records.

SECTION 11 - CONFLICT OF INTEREST

11.01  The Contractor must not provide any services to any person in circumstances which, in the Province's
reasonable opinion, could give rise to a conflict of interest between the Contractor’s duties to that person
and the Contractor’s duties to the Province under this Agreement.

SECTION 12 — CONFIDENTIALITY

12.01 The Province will nat have access to, ar custody or control of, client files refating to the Services or any other
records or documents that identify, or could reasonably be expected to reveal the identity of a client
recelving Services, except where it is necessary for the Province to safeguard and facilitate a transfer of said
chent files, records or documents,

12,02 The exception referred to in 12.01 above does not apply if the Contractar does not have access to, or
custody or cantrol of the client files relating te the Services, or any other records or documents that identify,
ar could reasanably be expected to reveal the identity of a client receiving Services,

12,03 The Contractor must treat as confidential all information in the Material and all other information accessed
or obtained by the Contractor or a Subcontractor (whether verbaily, electronically or otherwise) as a result
of this Agreament, and not permit its disclosure or use without the Province’s prior written consent except,
as required to perform the Contractor’s obligations under this Agreement or to comply with applicable faws.

12.04  Notwithstanding paragraph 12.03, the Contractor shall comply with all federal or provingial legistation
requiring the disclosure of information.

SECTION 13 - DEFAULT

13.01  Any of the following events will constitute an Event of Default, whether any such event is voluntary,
involuntary or result from the operation of law or any judgment or order of any court or administrative
tribunal or government:

(a) the Contractor faiis to comply with any provision of this Agreement;

(b) any representation or warranty made by the Contractor in connection with this
Agreement is untrue of incorrect;

{c} any information, staterment, certf_fica‘_ce, report or other document furnished or submitted
by or an behalf of the Contractor pursuant to or as.a result of this Agreement is untrue or
incorrect;

{d) a change occurs with respect to one or more of the properties, assets, condition (financial

or otherwise), business or operations of the Contractor which, in the opinion of the
Province; materially adversely affects the ability of the Contractor to deliver the Setvices;
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(e) an order is made or a reselution Is passed or a petition is filed for the liquidaticn or
winding up of the Contractor;

{f) the Contractor becomes insolvent or commits an act of bankruptcy or makes an
assignment for the benefit of its creditors or otherwise acknowledges its insolvency;

(el a bankruptcy petition is filed or presented against, or a proposal under the Bankruptcy
and Insolvency Act (Canada) is made, by the Contractor;

(h} a receiver or receiver-manager of any property of thé Cantractor is appointed; or

(i) the Contractor permits any sum which is not disputed to be due by it to remain unpaid
after legal proceedings have been commenced to enforce payment thereof,

tj) the Contractor ceases, in the Province's opinion, to carry on business or operations as a
going concern,

SECTION 14 — TERMINATION

14.01  Natwithstanding any ather provision of this Agreement, if an Event of Default occurs, then, and in addition
to any other remedy or remedies available to the Province, the Province may, at its sole option, terminate
this Agreement by the Minister plving written notice of termination to the Contracter and if such option is
exercised then this Agreement will terminate on the date such written notice is received or deemed
received, pursuant to Section 14, by the Contractor and the Province will be under no further obligation to
the Contractor except to pay to the Contractor such amount as the Contractor may be-entitled to receive,
pursuant to Schedule B, for Services provided tothe date of termination.

1402 Notwithstanding any other provision of this Agreement the Pravince may, at its option and for any reasen,
terminate this Agreement by giving at least 30 days' written notice of termination to the Contractor and if
such option is exercised the Province will be under no further obligation to the Contractor except to pay to
the Contractor such amount as the Contractor may be entitled to receive pursuant to “Schedule B", for
Services provided to the date of termination.

14.03  Without limitation to 14.02, any of the following events, whether voluntary or involuntary, will constitute
a termination:

{a) Failure to pravide the Services to the Province's satisfaction.

{b] The Contractor fails to notify the Province, with particulars that any of events previously noted
has occurred or is occurring.

SECTION 15 — NOTICES
Delivery of notices
1501 Any notice contemplated by this Agreement, to be effective, must be in writing and delivered as follows:
{a) by fax to the addressee's fax number specified on the first page of this Agreement, in which case it will
be deemed to be received on the day of transmittal unless transmitted after the normal business hours
of the addressee or on a day that is not a Business Day, in which casesit will be deamed to be received

on the next fallowing Business Day;

{b) by hand to the addressee's address specified on the first page of this Agreement, in which case it will
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be deemed to be received on the day of its delivery; or

(c}) by prepaid post to the addressee's address specified on the first page of this Agreement, in which case
if mailed -during any period when normal postal services prevail, it will be deemed to be received on
the fifth Business Day after its maiting.

Change of address or fax number

15.02  Either party may from time to time give notice to the other party of a substitute address or fax number,
which from the date such notice is given, will supersede for purposes of section 15.01 any previous address
ar fax number specified for the party giving the notice.

SECTION 16 - NON-WAIVER

16.01 No praovision of this Agreement and no breach by the Contractor of any such provision will be deemed to
have been waived unless such waiver is in writing and signed by the Province.

16,02  The written waiver by the Province of any breach of any provision of this Agreement by the Contractor will
not be deemed a waiver of any subsequent breach of the same or any other provision of this Agreement.

SECTION 17 - ENTIRE AGREEMENT
17.01  Noamendment or modification of this Agreement is effective unless it is in writing and signed by the parties.

17.02  This Agreement, including its Schedules, as well as any modifications or amendments to it constitutes the
entire Agreement between the parties with respect to the subject matter of this Agreement.

SECTION 18 - SURVIVAL OF PROVISIONS

18.01  All of the provisions of this Agreement in favour of the Province and alt of the rights and remedies of the
Province, either at law or in equity, will survive indefinitely, despite any expiration or sooner termination
af this Agreament.

SECTION 19 - EVALUATION

19.01  The Contractor must participate in any evaluation, review or inspection of the Services at the request of the
Province.

SECTION 20 — INDEMNITY

20.01  The Contractor must indemnify and save harmiess the Province and the Province’s employees and agents
from any losses, claims, damages, actions, causes of action, costs and expenses that the Province or any of
the Province’s employees or agents may sustain, incur, suffer or be put to-at any time, either before or after
this Agreement ends, including any claim of infringement of third-party intellectual property rights, where
the same or any of them are based upon, arise out of or accur, directly or indirectly, by reason of any act or
omission by the Contractor or by any of the Contractor's agents, emplovees, officers, directors or
Subcantractors in connection with this-Agreement, excepting always liability arising out of the independent
acts ar emissions of the Province and the Province’s employees and agents.

SECTION 21 — INSURANCE

21.01  The Contractor must comply with the Insurance Schedule attached as Schedule D.
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21.02  The Contractor must comply with, and must enhsure that any Subcontractars comply with, all applicable
occupational health and safety laws in relation to the performance. of the Contractor's obligations under
this Agreement, including the Workers Compensation Act in British Columbia.

21.03  Itis the Contractors responsibility to ensure any.required automobile insurance is in place. The Contractor
shall provide, maintain, and pay for automohile insurance which it is required by law to carfy or which it
considers necessaty to cover risks.

SECTION 22 — REFEREMNCES

22.01  Every reference to the Province in this Agreement includes the Minister of Justice, the Deputy Solicitor
General, the Assistant Deputy Minister, and the Executive Director of the Victim Services and Crime
Prevention Division and any persan designated by any of them to act for or on their respective behalf with
respect to any of the provisions.of this Agreement.

SECTION 22 ~ OWNERSHIP

23.01  Anyequipment, machinery or other property provided by the Province to the Contractor as a result of this
Apreement will:

{2} be the exclusive property of the Province;

(b)  forthwith be delivered by the Contractor to the Province on written naotice to the Contractor
requesting delivery of the same, whether such a notice is.given before, upon, or after the expiration
or sooner termination of this Agreement.

SECTION 24 - MISCELLANEOUS

24.01  This Agreement will he governed by and construed in accordance with the laws of the Province of British
Columbia.

24.02  All references to paragraph numbers in this Agreement refer to paragraphs in this Agreement, and all
references to Schedules in this Agreement refer to Schedules attached tothis Agreement.

24:03  The Schedules to this Agreement are an integral part of this Agreement as if set out at length in the body
of this Agreement.

24.04 The headings appearing in this Agreement have been inserted for referance and as a ratter of convenience
and in no way define, limit or eniarge the scope of any provision of this Agreement.

24.05  ifany provision of this Agreement ar the application to any person or circumstance is invalid or unenforceable
to any extent, the remainder of this Agreement and the application of such provision to any other person or
circumstance will not be affected or impaired thereby and will be enforceable to the extent permitted by law.

24,06  Nothing in this Agreement operates as a corisent, permit, approval or authorization by the Government of
the Provirce of British Columbia or any Ministry ar Branch thereof to or for anything related ta the Services
that by statute, the Contractor is required to obtain unless it is expressly stated herein ta be such a consent,
permit, approval or authorization.

2407  For the purpose of paragraphs 24.08 and 24.09, an "Event of Force Majeure" includes, but is not limited to,
acts of Ged, changes in the laws of Canada, governmental restrictions or control on imports, exports or
foreign exchange, wars (declared or undectared), fires, floods, storms, freight embargoes and power faifures
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or other cause beyond the reasonabie control of a Party, provided always that lack of maney, financing or
credit will not be and will not be deemed to be an "Event of Force Majeure”.

2408 Neither party will be lizhle to the other for any delay, interruption or failure in the performance of their
respective obligations if caused by an Event of Force Majeure, in which case the time period for the
performance er completion of any such obligation will be automatically extended for the duration of the
Event of Farce Majeure.

24,09  [fan Event of Force Majeure occurs or is likely to occur, then the party directly affected will notify the other
Party forthwith, and must use its reasonable efforts to remove, curtail or contain the cause of the delay,
interruption or failure and to resume with the least possible delay compliance with its obtigations under
this Agreement.

24.10 Time and the uninterrupted provision of the Services are of the essence in this Agreement.

24,11 The Contractor must ensure that provision of services is uninterrupted and continuous. In the event that
the Contractor.is unable to provide the Services for any period greater than 30 days during the Term, the
Contractor must immediately contact and inform the Province.

24.12 The Province reserves the right to engage other resources to provide the Services during any such perinds
referred to in paragraph 24.11 and make a c(aim for refated costs to the Contractor. This provision does

not include periods where demand exceeds Contractor capacity.

2413  If there is any conflict between any provision in the body of this Agreement and any provision of any
Schedule attached hereto, then the provisions in the body of this Agreement will prevail.

2414 Everyreference to an act, whether or not defined, in this Agreement, includes all regulations made pursuant
to that act and any act passed in substitution for, replacement of, ar amendment of that act.

24,15  In this Agreerment wherever the singular or neuter is used it will be construed as if the plural or masculine
or feminine, as the case may be, had been used whare the context or the parties hereto so require.

24.16  This Agreement will be binding upon the Province and its assigns and the Contractor, the Contractor's
successors and permitted assigns.

24.17  No amendment or madification to this Agreement wili be effective unless it is in writing and duly executed
by the parties.

24.18  Where the Contractor is a corporation, the Contractor warrants that the signatory has been duly autherized
by the Contractor to execute this Agreement without corparate seal on behalf of the Contractor.
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SECTION 25 — EXECUTION

The parties have executed this Agreement as follows:

SIGNED on the ﬂ day of ﬁrpv’l { /2019 | SIGNED onthe 5 day of f—l—py\ \ , 2019
on behalf of the Contractor by its authorized signing. on behaif of the Province by its duly authorized
officer: representative:

Authorized Signing Officer:

Puly Authorized Representative:
(Chair of the Board if the Contractor is a Saclety)

o

Signature Signature

: g4 [J ’
R -’L/M-{:f( C,L(A_A,kw

fL

.;....“ i

Eatvi v Bdvghg,
Rosalind Currie i
Director, Community Programs ;
Victim Services and Crime Prevention Division

Name

(0 = Clpna v Pei/Son
Title
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Schedule A — Community- Based with Police-Based in Service Area

TERM: The term of this Agreement commences on Aprit 1, 2019 and ends on March 31, 2020.

A.1Service Area

This victim sefvice program will provide services to clients in the policing jurisdiction of Greater Victoria. Service
will be provided regardless of whether or not they have chosen to report to the police. In some cases, clients may
request service from outside the service area and the victim service program may provide services in these cases.

A.2 Type of Program

This is a community-based victim service program that operates with a police-based program in the same service
area.

All victimis of family/sexual violence are to be referred to the community-based victim service program in a timely
manner and in accardance with the Referral Policy far Victims of Power-hased Crimes?. Clients receiving services
from a police-based victim service program must be informed about the community-based victim service program
and shouid be referred, as early as possible and in actordance with the established local protocol?,

A.2.1 Coordination and Protocal
Victim service programs in the same service area must establish and follow a local protocol which will include roles
and respansibilities of each program and how they will work together. A signed copy of any revised or updated local

protocols must be provided to the Province by July 15th, 2015.

A3 Clients

This community-based victim service program will provide the following services to: adult female victims of sexual
gssault and criminal harassment, and survivors of historical or childhood sexuol gssauit and abuse:

Victims of crime? Victims of non- Victims of family/
{other than family/ criminal trauma? | sexual viclence’
sexual violence)
Critical Incident Response Na No See A3.1
Criminal Justice Information and Support Mo N/A Yes
Safety Planning No No Yes
Informatian and Referrals Mo No Yes
Emotional and Practical Suppart No No Yes

I'See Referral Policy for Victims of Power-based Crimes Bitipffwwwpose. fav.bocafvistimeervices/publications/dozs/powe - based-crimes:
eeferral-policy. . In exceptional circumstances, where a client spacifically inditates that they da not wish to be referred to.a commanity-
based victim service program, this must be documented in the file, to remain with the police-based program. $n situations where involvement
of both police-based and community-based victim service programs is identified, the programs should coordinate an approach-to service
delivery and jointly develop victim-centred support plans.

2 gee A.2.1— Coordination and Pratacal
#5ea A6 - definition section
4 5ep 4.6 - definition section
% 5ge 4.6~ definitlon section
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A.3.1- Critical Incident Response

This community-based victim service program provides Critical Incident Response to victims of family/sexual
violence if:

+ the program is part of a local agreement, such as a Sexual Assault Respanse Team {SART)
the program is part of a locat agreement with an outside agency, such as a hospital or clinic
+ the practice is included in the local coordination protocel OR
+ police request the service and the program hds the capacity to respond
A.4 Service Deliverahles
Thea Contractor will provide the Services 117 hours per week.
Contractors are responsible for supervising victim service workers to provide the services described below.
Contractars may prioritizé service delivery based upon victim safety, victim vulnerability, type of crime and the
seriousness of the incident.
Critical Incident Response
+ Bespond to call out from police to:
o Provide initial incident defusing
o Provide critical incident stabilization

¢ Liaise between victim and emergency personnel

+ Respond to hospital call out
o liaise between victim and hospital personnel

+ ldentify and address immediate emotional, safety, and logistical victim needs

+ Provide Information regarding the immediate and postincident impacts of ¢rime and trauma
+ Provide Information regarding next steps or actions to be undertaken hy the police

+» Coordinate with appropriate parties

+ Provide response in accordance with contractor agency policies and procedures

Criminal Justice System - Information and Support

r  Provide information o victims about their rights under the Victims.of Crime Act (VOCA}

»  Obtain, provide and/or arrange for victims to receive case specific information which they may request under
sections 6 and 7 VOCA.

+  Provide information about the criminal justice systcm process, and roles of key parties
»  Assist victims to engage with justice system personne] {e.p. police, Crown counsel)

»  Arrange, facllitate and/or accompany victims to meetings with criminal justice system personne! (e.g..
police, Crown counsel, corrections staff)

15092142-20-C5SEA Victorla Sexual Assaull Centre Society FPage 14 of 37

Paged5 of 66 PSS-2019-93212



+  Support and prepare victims for the criminal court process, including:
o Review with victims whether they may require testimonial accommadations

0 Initiate conversations with Crown counse! regarding victims’ participation in the court process,
including, if appropriate, exploration of testimonial accommodation

¢ Prepare victim for possible emotionzl responses to court proceedings and/or testifying

o Provide victim with court orientation by providing a courthouse tour, reviewing court raom
protocol, or praoviding public education materials. Note: Public education materials alone are
generally not sufficient for court orientation unless they are the only option due to geography or

workload.

+ Provide victims with information regarding options for travel expenses to court and assist with
facilitating these processes and arrangements

+  Accompany victim to court and provide related emotional and practical assistance

+  Provide information about and assistance with Victim Impact Statements

+  Provide support to the victim upon conclusion of the case, ensuring victim is aware of and understands
the outcome, and has access to nacessary follow-up resources including registration for victim natification
where appropriate and referral to other community supports where needed.

Safety Planning

+ Upon initial contact with victim, assess, identify and address victim’s immediate and emergency safety
needs

+  Develop and continue to update safety plan with victim incfuding coordination with community and criminat
justice system partners where appropriate

+  Pravide general safety and crime prevention information and referrals to community resources

Practical and Emotional Support

R

Pravide emotional support to assist victims to cope with the impacts of crime and trauma.

# Assist victim with the completion of forms (i.e., Crime Victim Assistance Program application, Victim Impact
Statement, victim notification registratian).

w  Assist victim with accessing transportation services including, but not limited to hospital, court, pofice,
transition house, and/or shelters.

+ Assist victim with accessing shelter, financial assistance, and/or sacial services as required,

«:

Provide or facilitate other types of practical support and assistance as appropriate

Inferimation and Refertral

+  Provide referral information abeut Ministry of Public Safety and Solicitor Genéral supports including:
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Victim services

Victim Safety Unit

Crime Victim Assistance Program

-Stopping the Violence Counseliing
Children-‘Who Witness Abuse Counselling
Outreach and Multicultural Outreach Services

o 00 C O 0

Provide referral information regarding:

Child Protection/MCFD

Social services

Health services

Counselling services

Housing services

Mental health services

Community resources

Crime prevention

Financial Benefits

Attorney General services, including family justice counsellors
Other resources as appropriate ' '

OO0 o0 0009000 C

Networking, Public Awareness and Education

The following activities are provided depending upon the needs of the community and the program’s client service
requirements, These activities enhance service delivery to victims, reach out to potential victims and raise the profile
of victim services within the community.

.+

Host ang/or participate in victim-refated events

Provide public education and promaote awareness regarding victims’ issues

inform other community services abaut services available to victims of crime

Cevelop and maintain a network with -criminal justice system personnel including police, Crown counsel,

court services, corrections, and sheriffs; and social service and other community agencies, including transition
houses, hospitals, and family justice resources

Provistan of Services in Family Court Related Matters

Although, Victim Service Workers are not expected to provide detailed infarmation on family law and/or family court
processes, clients who are victims of family and-sexual violence may require support through family law reiated
matters. The following are examples of services that might he provided in a family court context:

Providing emational support ta victims of crime in relation ta family law issues/family court
matters;

Helping to obtain family law related protection orders or obtaining copies of existing protection orders;
Helping to obtain information about the family. court process;

Providing referral to family court related resources such as Lega! Aid, Duty Counsel and Family lustice
Counsellors;
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w»  Ensuring that safety plans are up to date and relevant to-all settings including family court; and,
#»  Providing information on peace bonds and protection orders.
Court praceedings and the serving of court documents can be a time of heightened risk. Ensuring clients are safe at
these times is critical and therefore safety planning is extremely important. If a victim service worker believes that
a victim of crime would also benefit from emotional support during the family court process, then it may be
appropriate for them to meet with the victim at court or arrange meetings before and/or after court to provide
emotional support to the victim. Providing this type of support must be balanced with an agency's other competing
service priorities.
A.5 Services Not Provided
Contractors are responsible for ensuring that the following services are not provided by victim service workers:
s Counseiling — Victim service warkers do not provide counselling or refer to theémselves as counsetlors unless
they are registered counsellors
s Crime scene clean-up
»  Victim Service Workers do not provide assistance in drafting forms relating to family court, including
affidavits; or assist in civil/family trial preparation; and do not serve legal documents or conduct legal
advocacy at civil/family court,
s Legal advice
¢ Mental health services
* Victim transportation without appropriate vehicle insurance
A.6 - DEFINITIONS
Adult — AH perscns 19 years and over..

Child - All persons under the age of 13 years

Child and Youth Physical Abuse — Any form of assault, as defined in the Criminal Code of Canada, committed against
a child or youth by an adult in & position of trust ar authority.

Child and Youth Sexual Abuse — Any sexual offence, as defined in the Criminal Code of Canada, and other offences
of sexual nature committed against a child or youth.

Emotional Suppart - validation of the victim’s emotional/psycholegical reactions to the incident, acknowledging the
victim's strengths, active listening, reflection, validation, predicting, and preparing

Safety Planning - Developing a pian with the victim to manage safety and reduce the risk of further victimization.

Sexual Assault — Any sexual offence, as defined in the Criminal Code of Canada, and ather offences of sexual nature
committed against an-adult.

Trafficked Person - controlling a person by means of coercion and fear for the purpose of exploitation; the
exploitation can take many forms such as sexua! exploitation, labour exploitation, and domestic servitude,

1509214 2-20-CS8EA Victaria Sexoal Assault Gentre Society Page 17 ol 27

Paged8 of 66 PSS5-2019-93212



Victims af crime - Direct victims of and witnesses to criminal offences and immediaté/ surviving family members of
direct victims of criminal offences

Victims of family/sexual violence

e victims of violence in relationships {adult, youth, or child)
victins of sexual assault
victims of criminal harassment
victims of child abuse/assault {both physical and sexual)
adult survivors of childhood abuse (both physical and sexual)
child witnesses of family violence

[2 I o T o T« B o

Victims of trauma - Direct victims of and witnesses to non-criminal traumatic events which involve the police or
other first responders, including, but not limited to motor vahicle accidents and sudden death next of kin
notifications; immediata/ surviving family members of direct victims of traumatic events

Victim Service Worker — Program coordinator, volunteer, student, trainee, and work placement whao is employed ar
retained to provide victim services under this Agreement.

Violence in Relationships — violence in intimate relationships , including married, common law and dating
relationships; same-sex or heterosexual relationships, whether the persons are living together at the time of the
violence or not. It may Include assault, sexual assault, criminal harassment and other crimes which oceur within the
context of that relationship {e.g. a victim of break and enter, mischief_, and theft that was committed by a former
intimate partner).

Youth — All persons aged thirteen to eighteen.
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Schedule B —~ Terms and Conditions of Payment

The Cantractor will be paid an amotnt nat exceeding $274,311.00 in the aggregate (the “Contract Price”)
for the Term of the Contract in the following manner;

The Province will pay the Contractor on the 15™ of each specified period:
Fiscal 2019 — 2020 —CBVS - $274,311.00
= On April 15, 2019, the sum of $68,577.75;
= OnJuly 15, 2018, the sum of $68,577.75;
»  On October 15, 2019, the sum of $68,577.75;
»  OnJanuary 15, 2020, the sum of $68,577.75.

Pursuant to paragraph 3.10 {a) and (b} of the Agreement, the Contractor will apply any Refund received to
the provision of the Services.
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Schedule C - Criminal Record Checks

The Contractor will ensure that every employee, volunteer, student, trainee and work placement wha will work
with children, or have unsupervised access to children in the performance of the Services under this Agreement,
undergoes a ¢riminal record check to determine whether that individual has a criminal record or has an
autstanding charge which indicates that the individual presents a risk to the potential safety of children who
may come into contact with that individual, and:

{a) Ensure that every person involved with the provision of the Services under this Agreement is suitably
qualified to be entrusted with the care and protection of children; and

(b) Maintain and make available to the Province upon request, documentation showing that the -criminal
record check requirement set out in this Schedule has been met.
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Schedule D - Insurance

The Contractor must, without limiting the Contractor’'s obligations or liabilities and at the Contractor’s own
expense, purchase and maintain throughout the Term the following insurances with fnsurers licensed in Canada
in forms and amounts acceptabie to the Province:

a) Commercial General Lizbility in an amount not fess than $2,000,000.00 inclusive per oceurrence against
bedily injury, persanal injury and property damage and inciuding Hability assumed under this Agreement
and this insurance must

i include the Province as an additional insured,

ii. be endorsed to provide the Province with 30 days advanee written notice of cancellation or
material change, and

iii. include a cross liability clause,
Al insurance described in section 1 of this Schedule must:
a) be primary; and
b) not require the sharing of any loss by any insurar of the Province.
The Contractor must provide the Province with evidence of all required insurance as follows:

a) within 10 Business Days of commencement of the Services, the Contractor must provide te the Province
evidence of all required insurance in the form of a completed Province of British Columbia Certificate of
insurance;

b} if any required insurance policy expires before the end of the Term, the Contractar must provide to the
Province within 10 Business Days of the policy’s expiration, evidence of a new or renewal policy meeting
the requirements of the expired insurance in the form of a completed Province of British Columbia
Certificate of Insurance; and

¢} despite paragraph {(a) or (b) above, if requested by the Province at any time, the Contractor must provide
to the Province certified copies of the required insurance policies,

The Contractor must obtain, maintain and pay for any additional insurance which the Contractor is required by
law to carry, or which the Contractor considers necessary to cover risks not otherwise covered by insurance
specified in this Schedule in the Centractor’s sole discretion.
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Schedule E - Additional Terms

1. Documents
Upon the Province's request, the Contractor wilf provide the following:
{a) Board of Directors — a current list of all directors, including contact information for each director
(b} Workers Compensation Act - proof of workers compensation coverage under the Act
{c} Job Descriptions

{d) Other documents as requested by the Province

2. Community-Based and Police-Based Victim Service pragrams - PROTOCQL

{a) Asigned copy of any revised or updated local protocols must be provided to the Province by July 15th, 2019.
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SCHEDULE G - PROGRAM EXPENSE REPORT Frecet Yoar
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SCHEDULE @ - PROGRAM EXPENSE REPORT
Please complete the budgeted and aclual expendilures for the folloang specific lina ltems.

Annuzl Quartarly Actual Quaier] At Year 1a Data
Line [tam Budgetsd Budgated Expenses, V":"" ¥ Expenses, Variance
Ameunt Amount Currant Quarier Arlance Yearto Date
Bragram-refatad travel & s
(Cliem servite, guireact, coprdiration)
Staff 1ralning % 5
1a5500ialad havel accemmadataonsy
Management salaryibenetits 5 g
ke Pregram Admenstration” tection)
This teport has been revieswed by &xeculive-1evel manngemeni
Contracted Service Contracted Service Total Actual
Hours per Weex Hours this Quarter | Service Hours this
{Ser Schedhule Fy Hrsfilh X 13) Quarter _
e s Contact Name for Program Expense Ruport
For ¥5eP U6e Baty Phons number of contact
Date repert _c:lm_{p m_gd
To submit this report, please email to
YSPCONracts@uov.ne.oa, oF 1ax 10 the
Victim Services and Crime Prevention Division
at 604-660-1634,
15092142-20-C8SEA Victaria Sexual Assault Centre Society Fage 24 of 27

PageS55 of 66 PSS-2019-93212



Schedule H — Semi-Annual Report

Contractor; Contract Number:

fiscal 2018 - 2020

I April 01, 2018 — September 30, 2019 M
Program Type:

£1 Police Based Victim Services il
] Program for Children and Youth Experience Vielence E]
£l Outreach Services ]

October 01, 2018 - March 31, 2020

Community-Based Victim Services

Stopping tha Viclence Counselling

Muiticubtural Outreach Services

Please complete the following questions as they relate to the reporting period identified. The information you
provide helps Victim Services and Crime Prevention Division, Ministry of Public Safety and Solicitar General with a

better understanding of program activities, and service delivery issues.

1. Thinking about the clients served by your program, please describe any unmet needs, chalienges, gaps in

services-and/ar particular trends during the reporting period:

15082142.20.C8SEA Victoria Sexual Assalill Centre Socisty
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2. Please describe how you have engaged with the community to share information about the services available
thréugh your program during the reporting period (i.e. meatings with other service providers, meetings with
other justice system personnel, information sessions, etc.)?

3. Provide any additional comments you may have:
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Program Staff Personnel:

COMPLETED BY: SIGNATURE: ' DATE:

Executive Director { Signing Authority:

Reviewep By: SIGNATURE! DATE:

Note:
1. Please complete a separate Semi-Annual Report for each program type.

2. Please e-mail a signed copy to VSPContracis@sov.bic.ca or fax o signed copy to Victim Services and Crime
Prevention Division at; 604-660-1635.
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Schedute F
Program Application, April 1, 2019 to March 31, 2020

PART I: APPLICANT INFORMATION

Reference No. ] 15002142

|

A. APPLICANT CONTACT INFORMATION [See cover lefter)

Lega! name of organization

Victoria Sexual Assault Centre Socisty

Streei address City/Town Province Postal code
201-3060 Cedar Hill Road | Victoria | BCc [ wveTass
- Mailing address (if different from above) City/Town o Province Postal code
Phone # Fax# E-mall address

250-383-5545 | 250-388-6112 | Janes@vsac.ca

Executive Contact (main paint of contact with lzgal signing authority)

Name of contact Title

Jane Sterk | Interim Executive Director

Malling address {if different from above) City/Town Province Postal cade
same | '

Phone # ' Fax # _ E-mail address

250-383-5545  |.250-383-6112 | Janes@vsac.ca

Board Contact (for societies orily)

Name of contact Title

Melanie Wilson _ | Board of Director Co-Chalr

Mailing address (if different from above) City/Town Province Postel code
same ] [ ]

Phone# Fax # E-mail address

same E 75'22

B. APPLICANT ADMINISTRATIVE INFORMATION

1. Doyour organization's human resource policies and procedures comply with the:

a) Employment Standards Act of BC? B Yes 0 Ne
b) BC’s Human Rights Code? 2 Yes [0 Nc
c) Worker's Compaensation Acl (WorkSafe BC)? Yes . [ No

CSSEA-2
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.P"'"‘Q\

2. Are the staff of thé program for which you-are applying unionizedy 14 Y68 4 N9

If *Yes®, please specify union (L.e. CUPE):  BCGEU

3. Is your arganization a member of the Community Social Services Empioyérs Association of BC
(CSSEA)? 2 Member {1 Assoclate member 0] Nen-member

4. Are any of your program staff sub-contracted to provide services? L] Yes B No

If “Yes", please list the names of sub-contracted staif or the business name:

FOR SOCIETIES ONLY:
4. Annual Report

include with your organization’s program application a copy of your Society's current Annual Report,
or minutes from the last Annual General Meeting.

C. COMMERCIAL GENERAL LIABILITY INSURANCE

All contractors are required to have Commercial Genetal Liability (CGL) insurance in accordance with
the terms of the Transfer Under Agreement.
The criteria for CGL include:

1. Commercial General Liability in an amount riot less than $2,000,000,00 inclusive. per
oecurrence against bodily injury, personal injury and property damageg and including liabllity
assumed under the Agresment;

2. The Province must be included as an additional insured:

3. The policy must be endorsed to provide the Province with 30 days advance written notice of
cancellation or material change; and,

4. The policy must include a-cross liability clause.

A Certificate of Insurance will be included when you receive your contract. Please have your insurer
complete and return the certificate to the Province as quickly as possible,

Please refer fo Appendix A~ Master Insurance Program of the program application form, The
Appendix provides general information on the Mastér Insurance Progran,

Please choose from ONE of the following options:

X! Option Al Your agency carries its own Commercial General Liability {CGL) coverage (as
desgribed above) that covers the programs and services yau are applylng to provide,

OR

00 Option B:  Yaur agency is requesting enrolment in the Province's Master Insurance Program.

CSSEA-3
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PART II: PROGRAM INFORMATION
A. PROGRAM CONTACT INFORMATION (Please complete for each program}

Programtype: 00 PBVS X CBVS [J DVU [0 STVC [J PEACE [ ORS [ Muiti-ORS

Prograrn location (Community) Service area (if different from community)
Greater Victoria
‘Street address ' CityfTown Province Postal code
201 = 3060-Cedar Hill Road | Victoria _ | BC | varals
(Street address not required If program is located in a transition house o safe fome) _
1 Mailing address (i different from above)  City/Town Province Postal code
] | l
| Prione # Fax # E-mail address '
250-383-6545 | 250-383.6112 |

Program Contact (main contact for program delivery matters)

Neme of contact  Title
Jane Sterk | Interim Executive Director
Meiling address (if different from abave)  City/Town Province Postal code
Phone # Fax_ # ' E-mail address
' _ . | Janes@vsac.ca

Names of ali additional pald program staff:

Name Title E-mail address

$.22 Victim Service Wacker Justice $.22
Victim Service Worker Justice
. Vietim Service Worker Support
Victim Service Waorker Support
Victim Service Warker Support
Volunteer Coordinalar
Clinic and Access Coordinator
~ Case management & supervision
Clinicel Gonsul@ant $.22
| I

For Police-based Victim Service programs only

Police Det_ach_méntfﬂepartment_ Supervisor

Name of contact Title
Mailing address (if different from above)  City/Town Province Poslal code
1 Phone # Fax# E-mail address

B. PROGRAM DELIVERY INFORMATION
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This seclion perlains only 10 he Viclim Service Program. or Violence Against Wamen Program {Unded Dy the
Victim Services and Crime Prevention Divislori (VSCP), Ministry of Public Safety and -Solicitor General — DO
NOT include details of other programs administered by your organization,

1. What are the scheduled hours of operaticn of the program (not including on-call/stand-by hours)?

Day © Start Time End Time Day Start Time End Time
Monday 9 5 Friday g _ 5
Tuesday 9 5 Saturday '

Wednesday g 5 Sunday
Thursday 9 5 Total Hours per Week | 40  hrs

2. What are the on-callfstand-by hours of operation of the program?

Day | Start Time End Time Day Start Time | End Time
Monday 5 9 Friday : 5 9
Tuesday 5 ) Saturday 9am 9am

Wednesday 5 9 Sunday |  9am Sam
Thursday 5 9 Total Hours per Week | 128 hrs

3. Job Titles, Hours and Pay (Full-time and regular part-time staff only}

Please list all staff titles, base hourly wage rates and approximate humber of hourg per week for each
pregram position. Please iriclude Clinfcal Supervision staff or contractor if applicable.

Base Hourly
Title/Position Wage

(a)

Hours per
Week
{b)

Annuai Salary
{=(a) x (b} x 52}

Victim Service Worker Justice 522 .3'22

Victim Service Worker Justice
Victim Service Worker Support 822
Victim Service Worker Support
Yictim Service Worker Supports-22
Valunteer Coordinator S22 |
Clinic & Access Coordinator 5-22
Case management & supervision (5'22 :[
Clinical Supérvision Contractor s.22

l

Totals | 117 hrs | 191141

3, Contracted Hours of Sarvice

Flease enter the number of service hours indicated in the attached cover letier for this program:

I 117 | hours per week

PART IIl: BUDGET PROPOSAL
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S

steted in your contract.

1. For each program applied for, a separaie Budget Proposal must be completed.
2. For Police-based Victim Service programs that are cost-shared with municipality/regional district, the
maximutn “In-kind Contribution™ amount that may be claimed for under “Municipal” or “Regional

District” is 20% of cash. "In-kind contributions” include costs for facilities (e.g. rent, utilities and
maintenance), telephone, fax, and office supplies, etc.

3. For each program, your budget should confirm that you are providing the number of service hours as

4. Your Budget Proposal must be balariced and equal fo the amount identified in your Program

Apuplication Cover Letter.

A. PROGRAM REVENUE SOURCES

Program type; [ FBVS X CBVS O DVU [ STVC O PEACE I ORS [J Multi-ORS

Revenue Source Cash c 0::;:‘;’::' on Total
Ministry of PSSG-VSCP 274311 274311
Municipal government '
Regionai District
Applicant Organization 130001 130001
Cther Revenue Source (Flease specify):
Total from all revenue sources 404312 404312
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B. PROGRAM EXPENSES

1. Salaries and Benefits

This section af the Budget Propoesal may include only salaries, benefits and payroll deductions for
direct frontline service staff (inciuding sub-contractors if applicable), program supervision, and

clinical supervision (if applicable).

Title/Position Safary Benefits | Total Cost frgg"ﬂggp
Victim Sarvice Warker Justice =22 522 - 28932
Victim Service Worker Justice 41072 |
Victim Service Worker Support®22 16037
Victim Service Worker Support 21330
Victim Service Worker Support s:22 29169
Volunteer Coordinator 5'2? 17078
Clinic & Access Coordinator 52 41361
Supervision & case management - 155674
Clinic Supervisor Contractor 10243
Total Salaries and Benefits 189141 59024 250165 220796
2. Program Delivery Costs
Eligible Expense ltem Total Cost Fun\c;;ccl;rom

. Program-re[ate'd rent/lease/mortgage 33397 29055
Program-related office supplies/software 850 565
Program-related travel 280 280
Utilities (hieat, hydro, internet) 5707 4950
Phene. (landline and/or cell), 18438 16000
Siaff training and assaciated travel 400 350 |
Resource materlais/printing costs 1549 1345
Volunteer appreciation/honorariums 1000 900
Property maintsnance ' 2779 | 0
Memberships (specify); | 100 100
Other program-related expenses (Piease specify).

Fund Development 30000 0
Total Program Delivery Costs 94311 53514
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3. Administration Costs

Eiigible Expense tem Total Cost Fung;dc;rom

Management salary/benefits 14000 0

Administrative suppor wages/benefits 22000 #]

Administration-related rent/lease/morigage 14000 0
{ Admiinistration-related utifities {heat, hydro, internet) 3680 0

Bookkeeping/bank fees €156 0

Other administration costs {Please specify):

Total Administration Costs 59836 0

3. Total Program Expenditures

Expense Area as 3 % of

Total Program Expendifures’

404312

Expense Area Total Cost Fun‘c:gg.;r om Total Funded from VSCP
. ' {e.g. ald, b/d, c/d)
Total salaries and benefits - 2650165 220796 80.49%
Total program delivery costs 94311 53615 19.51%
Total administration costs 59836 1o _ 0%
274311 100%
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- PART IV: AUTHORIZATION

. Befdre submitting the Program Application Form, the form must be sligned by one or more authorized
signing officers for the arganization below. If the applicantis a “Soclety” (under BC's Saciefies Act),
the signature of at least ONE Board Member is required.

As an authorized signing officer for the organization, | hereby certify that:
a) | have reviewed the completed Program Application Form; and that

b) all of the information provided in this Program Application Form, Including
all attachments, is accurate and correct to the best of my knowledge.

Authorized Signing Officer:
gning f/“‘~

Signature: :"“*;r{az'f“{”

Name {Print): Jang Sterk

Title: Interim Executive Director
Date: April 4,2018

Board Member: T - h

Signature: // 7/ %}Q\’/-\)
Narne (Print): W\ ﬁgﬁd\’\m fv?:}_} (,%CJY"')
Title: . Board Co-Chair

Date: April 4, 2018

"FOR VICTIM SERVICES AND CRIME PREVENTION DIVISION USE ONLY

Approved By:

Program Manager: Shirmal e, N onan e AT
Signature: . PRI VAN
Date: i 1%

Comments / Notes:
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