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Read-only Electronic Access Agreement

BETWEEN: Her Majesty the Queen in right of the Province of British Columbia, as
represented by the British Columbia Ministry of Justice, Corrections Branch, hereafter
“CB” and the British Columbia Ministry of Children and Family Development, Youth
Justice, hereafter “YJ”

AND: The British Columbia, Ministry of Justice, Security Programs Division, hereafter
‘SSPDT).

RE: Electronic access to data in the Corrections Network (hereafter "CORNET") in
accordance with Appendix A.

1. Definitions
CB means the Corrections Branch of the Ministry of Justice.

CORNET User means any individual who is authorized to have electronic access to
unsealed CORNET data pursuant to this EAA. For the purpose of the Security
Programs Division, access to CORNET is granted via FIGARO as defined in section
7.b. of this agreement.

EAA means an electronic access agreement.

FIGARO means the electronic program that is used by SPD employees to retrieve
unsealed CORNET data.

FOIPP Act means the Freedom of Information and Protection of Privacy Act,
British Columbia.

ITSD means the Information Technology Services Division, Ministry of Justice.
Ministry means the Ministry of Justice.
MCFD means the Ministry of Children and Family Development.

Personal information means unsealed recorded information about an identifiable
individual. [FOIPP Act, Schedule 1].

MoJ means the Ministry of Justice of the Province of British Columbia.

Read only access means that the party providing access allows the authorized party
to access specific unsealed information in CORNET. The party accessing the
information is permitted to read, print or save the information. No authority is
provided to create, modify or delete information in CORNET.

SPD means the Security Programs Division of the Ministry of Justice.

SSU means a help desk provided by the Systems Services Unit of CB to assist
CORNET users.

TMT means the Corrections Branch Technology Management Team.

Unsealed means recorded data about an identifyable individual that is not
sealed according to provisions of the YCJA.

CB EAA _ Security Programs Division_ April 2012

PSS-2022-22051 2 of 368




YCJA means Youth Criminal Justice Act (2002 c.1).
YJ means the Youth Justice Division of the Ministry of Children and Families.

2. Background to this Electronic Access Agreement (hereafter “EAA”)

CORNET is an operational integrated offender case management system. It is the
provincial repository for all adult and youth Corrections’ offender files.

CORNET is used by CB and YJ for public safety purposes, law enforcement
purposes, and the administration of the CB and YJ mandates. Through CORNET,
information is shared with other justice agencies.

FIGARO is a licensing and regulatory system supporting several business areas for
Security Programs. This program queries and retrieves specific personal information
from CORNET. The Security Industry and Licensing Program under the Security
Services Act (SSA), the Body Armour Control Act BACA), the Armoured Vehicle
and After-Market Compattment Control Act (AVAMCCA), the Criminal Records
Review Program under the Criminal Records Review Act (CRRA), and the
Personnel Security Screening Office (PSSO). The PSSO also facilitates criminal
record checks for the Ministry of Children and Family Development (MCFD), for
initiatives in which individuals are in a position of trust with children.

An electronic access agreement is a written agreement in a format set by the
CORNET Electronic Access Policy, which authorizes electronic access to CORNET.
Where applicable, it also acts as an Information Sharing Agreement (ISA) pursuant
to section 69(5) of the Freedom of Information and Protection of Privacy Act.

This EAA details the authorized access to CORNET data by multiple programs areas
within the Security Programs Division. These programs areas access CORNET for
the purpose of security screening in accordance with the following mandates:

Body Armour Control Act;

Armoured Vehicle and After-Market Compartment Control Act;
Security Services Act;

Criminal Record Review Act (Program);

Personnel Security Screening Office;

Ministry of Children and Family Development, After-Hours checks

AR ol ol ol

As the purpose for purpose of each of these security screening functions differ,
purpose of access and mandate will be detailed for each of these program areas in

appendices to this document.

3. Authority for Access

The electronic access described in this EAA is authorized pursuant to:

Authorization for Security Programs Division to Collect Information:
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e Section 4(2) of the Body Armour Control Act

e Section 3(2) of the Armoured Vehicle and After-Market Compartment Control
Act

e Section 3(3) of the Security Services Act

e Section 4(1) of the Criminal Record Review Act

e Section 96 (1) of the Child Family and Community Services Act

o Section 26(a) of the Freedom of Information and Protection of Privacy Act as
per the above

e Section 26(c) Freedom of Information and Protection of Privacy Act

e Section 27(1)(a)(i) Freedom of Information and Profection of Privacy Act

o Section 27(1)(b) Freedom of Information and Protection of Privacy Act.

Authorization for Security Programs Division to Use Information:

e Section 32(a) Freedom of Information Protection of Privacy Act
e Section 32(b) Freedom of Information Protection of Privacy Act
e Section 32(c) Freedom of Information Protection of Privacy Act.

Authorization for CB to Disclose Information:

o Section 33.1(1)(b) Freedom of Information and Protection of Privacy Act
o Section 33.1(1)(c) Freedom of Information and Protection of Privacy Act.

4, Purpose of the Electronic Access

The purpose of access for each of the SPD program areas are elaborated in the
appendices referenced below.

Body Armour Control Act - Appendix B.

Armoured Vehicle and After-Market Compartment Control Act - Appendix C.
Security Services Act - Appendix D.

Criminal Record Review Act (Program) - Appendix E.

Personnel Secutity Screening Office - Appendix F.

nEwND=
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6. Ministry of Children and Family Development, After-Hours checks - Appendix G.

5. General Provisions

a) SPD will establish and maintain policies and procedures to ensure that SPD’s
CORNET users comply with the terms and conditions of this EAA,

b) SPD’s CORNET users will have security screening, including a criminal record
check, before accessing CORNET,

¢) CORNET Users’ access privileges will be revoked when they no longer require
access due to changes in employment duties or employment status,

d) TMT will not grant access until SPD CORNET Users have completed and submitted
an account authorization form and have completed training on CORNET. A copy of
the account authorization form is included for reference in Appendix H. This form
may be amended from time to time by CB.

e) SPD CORNET Users will access CORNET only from an access point approved by
TMT.

f) SPD CORNET Users will be provided with read-only access.

g) CORNET access is only to be used for SPD purposes. Information from CORNET is
not to be provided to other provincial, national, or international agencies or persons
unless authorized or required by law.

h) The SPD is responsible for the collection, use, retention, and all subsequent
disclosures of information obtained from CORNET in accordance with the Youth
Criminal Justice Act and provincial Freedom of Information and Protection of
Privacy legislation. If any concern exists with the lawful use or release of CORNET
adult data, the SPD will contact the Corrections Branch’s Director of Programs and
Strategic Services. If any concern exists with the lawful use or release of CORNET
youth data, the SPD will contact the Ministry of Children and Family Development,
Youth Justice Policy & Program Support’s Director.

i) As per Appendix I, SPD will designate a central contact person who will be
responsible for liaising with the CB for CORNET account authorization purposes and
to maintain a list of those SPD employees assigned CORNET accounts.

J) Authority to assign SPD accounts will be delegated to the Executive Director of
Security Programs.

k) The list of SPD employees with CORNET access will be provided to the chair of
TMT upon request or at the end of every calendar year,

1) The central contact person will provide CB with a sample of the authorizing signature
that will appear on the Account Application form.

6. Information to be Accessed

CB EAA _ Security Programs Division_ April 2012

PSS-2022-22051 5 of 368




TMT will provide access to the information listed in Appendix A as available in
CORNET.

7. Method of Providing the Information

a) Access to information is controlled by account security matrices.

b) In the FIGARO database, an initial query to CORNET is automatically generated by
FIGARO during service creation for a program applicant. Each program has a
specific list of offenses which CORNET will reference when returning results. For
each potential positive result, CORNET will return the name(s), date of birth, gender
and CS number to FIGARO. Authorized CORNET users at SPD will type in the CS
number in the CORNET pop up box to retrieve the associated client history report.
The client history report for each CS number is compared with the information
provided by the applicant via signed consent. Any CS numbers that prove not to be a
match to an applicant are disregarded by the user. Once a CS number is provided by
CORNET through a FIGARO query, authorized users are granted access to the
associated file in CORNET for 30 days.

8. Information Accuracy

CB and YJ do not guarantee the accuracy of the information accessed under this
EAA. This information is made available on an "as is" basis. CB and YJ will not be
liable for any inaccuracies.

9. Liability

Information contained in CORNET may contain errors and is subject to change or
modification, therefore; the Crown in right of the Province of BC or the Ministry,
their contractors, or employees is not liable to any person or agency using the
specified CORNET modules or information generated there from, for direct, indirect,
general, special, or consequential damages including personal injury, lost profits, lost
savings, interruption of business, or any other incidental damages arising out of the
use of, or inability to use, the specified CORNET modules.

10. Training

a) The participants agree that SPD will provide users with the necessary instruction and
practice in accordance with the EAA before access is granted to CORNET data.

b) Training will be conducted through the following method:

i. The CB and YJ Branch may provide initial train the trainer instruction on the
specified CORNET modules to designated SPD trainers. SPD is responsible for
subsequent training of SPD CORNET Users.

¢) SPD will maintain records of all users trained, including the dates of training
sessions. Only individuals who have signed a user access form, received training on
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the use of CORNET, and received a personal user ID account may access information
as provided under this agreement.

11.Statement of Services

Technical Support

SPD CORNET Users may request assistance from ITSD for problems relating to
hardware, network connectivity and other problems related to hardware
infrastructure.

User Support
All inquiries for assistance from SPD employees will be forwarded to SPD’s
CORNET trainers. If necessary, the CORNET trainers will contact the Corrections
Branch System Services unit.

12.Costs

There is no financial cost to SPD for CORNET Data.

SPD is responsible for all costs associated with providing and maintaining the
technical infrastructure required to access CORNET Data, training costs, and user and
technical support as agreed to between the parties.

If costs arise to both parties as a result of changes to either FIGARO or CORNET,
these costs will be discussed in advance and both parties will come to a mutually
agreed upon resolution. If a resolution cannot be achieved, the issue will be referred
to TMT.

13. Communication and Consultation

The participants agree that when a participant is considering changes to systems,
policies or procedures which may affect access to information under this Agreement,
the participant will provide reasonable notice to the other participant of any proposed
changes and will establish a process for further consultation and communication
which takes into account the operational requirements of both participants.

14.Copyright and Licence

SPD will not make copies of any CORNET software that is owned by or licensed to
the Ministry, without the written consent of CB. Upon termination of this EAA,
SPD will cease using all such software and have it removed from SPD computers.

15.Dispute Resolution

Once this EAA comes into effect, if a policy, legal or technical issue arises that
cannot be resolved by the parties, the issue may be brought to TMT for review.
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16.Modification

This EAA may be altered by agreement in writing from all parties and may be
supplemented with an addendum.

17.Cancellation of this EAA

Either participant may terminate this EAA within 90 days by providing written
notice to the other participant.

18.Non-Performance Due to Causes Outside the Control of the Parties

Notwithstanding anything herein to the contrary, none of the parties authorized under
section 2 shall be deemed to have breached this EAA with respect to the
performance of any of its terms, covenants, or conditions, if same shall be due to any
strike, lockout, civil commotion, invasion, rebellion, hostilities, sabotage,
governmental regulations or controls, or natural disaster.

19. Unauthorized Collection, Use, Disclosure, Access, Disposal, or
Storage of information contained in CORNET (whether suspected or
confirmed)

19.1 Response to unauthorized activity

If the Security Programs Division, including any employee, service provider, ot other
person discovers any of the following activities involving CORNET, whether
suspected or confirmed, then this activity shall be reported immediately by the SPD
to the Office of the Chief Information Officer (OCIO) in accordance with
government policy. The SPD agrees to ensure that all SPD CORNET users ate aware
of their obligation to report unauthorized activity as prescribed here. The activities
that must be reported to the OCIO include:

o Unauthorized access to or modification of the information provided under this
Agreement whether it is suspected or confirmed;

¢ Unauthorized collection, use, disclosure, disposal, or storage of the information
provided under this Agreement whether it is suspected or confirmed;

¢ Breaches or suspected breaches of security of the information provided under this
Agreement or the computer system used to access such information.
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Once the unauthorized activity has been reported to the OCIO, then SPD will advise
the Corrections Branch’s Director of Programs and Strategic Services of the
unauthorized activity.

Notwithstanding any other provision of this Agreement, Corrections Branch may
terminate access to information under this Agreement where information is accessed
or used for a purpose not authorized under section 4 of this Agreement. Corrections
Branch may terminate an individual user’s access or the SPD’s access as a whole.

19.2 Complaints about Information Practices

The SPD agrees to respond in a timely manner to complaints about the information
practices set out in this agreement. In addition, the SPD will immediately notify the
Office of the Chief Information Officer and the Corrections Branch’s Director of
Programs and Strategic Services of any complaints that relate to the inappropriate
collection, use, disclosure, access, disposal, or storage of CORNET information. The
Corrections Branch will, in turn, follow provincial government policy for the
reporting of information incidents.

19.3 Auditing and Audit Trails

CORNET maintains an audit trail for all direct user access to CORNET, including
both access that allows for data modification and read-only access. When FIGARO
sends an automatic query to CORNET, no audit trail is maintained. However,
whenever CORNET returns such a query, the information returned is maintained in
FIGARO with a date stamp. This information can be utilized if necessary for audit
purposes. The participants agree that audits of the SPD’s access to CORNET may be
conducted. Where Corrections Branch has determined that there has been
inconsistent use the SPD will assist in resolving any arising concerns.

20.Term
This EAA will remain in effect unless replaced by another agreement or terminated.

21.Transferability

This EAA is neither transferable nor assignable.

22.Legal status of this EAA

Electronic access agreements are intended to facilitate co-operation and
communication to the mutual benefit of each party and each party will exercise good
faith to comply with the terms of the EAA. No party will commence an action on
the basis that this EAA has been breached.

23.Contacts
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Corrections Branch:

Bill Young

Director of Strategic Technology and Corporate Projects
(250) 356-7931

Marnie Mayhew
Director of Programs and Strategic Services
(250) 387-1562

Ministry of Children and Family Development:
Nerina Holderness

Youth Justice Project Consultant, Youth Justice
(250) 356-1962

Security Programs Division:
Fraser Marshall

Director

(250) 356-1504
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Dated at Victoria, British Columbia, this /' “:Q" day of ﬂ/’ AL

201,

Brent Merchant

Assistant Deputy Minister
Corrections Branch
Ministry of Justice

, 20[2..

Dated at Victoria, British Columbia, this % day of m &ﬂff

R

Alan Markwart

Senior Executive Director
Provincial Services
Ministry of Children and Family Development

Dated at Victoria, British Columbia, this 4S5 day of I p ,,:/p

\th . t‘t{::x/‘_—(t_,/&;,b,',

Sam MacLeod
Executive Director
Policing, Security & Law Enforcement
Operations
Ministry of Justice
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APPENDIX A

PERSONAL INFORMATION TO BE ACCESSED

Programs

SSA = Security Services Act

BACA = Body Armour Control Act
ACAMCCA = Armoured Vehicle and After-Market Compartment Control Act
CRRA = Criminal Records Review Act

PSSO= Personnel Security Screening Office
MCFD= Ministry of Children and Family Development

Program User Role Type of Access Information # of | Name of person
Returned Users | authorizing
access
SSA Client Service FIGARO Query | List of All Offenses
Clerk
SSA - Risk Risk Assessment Manual CS# Client History
Assessment Coordinator Query
BACA Client Service FIGARO Query | List of All Offenses
Clerk
BACA - Risk Risk Assessment Manual CS# Client History
Assessment Coordinator Query
ACAMCCA Client Service FIGARO Query | List of All Offenses
Clerk
ACAMCCA - Risk Assessment Manual CS# Client History
Risk Assessment | Coordinator Query
CRRA Client Service FIGARO Query | Partial List of
Clerk Offenses

If a hit is found on
the partial list of
offenses, all offenses
included in the file
are returned.
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CRRA - Risk Risk Assessment Manual CS # Client History

Assessment Coordinator Query

MCFD Client Service FIGARO Query | List of All Offenses
Clerk

MCFD - Client Service Manual CS # Client History

Adjudication Clerk Query

PSSO Client Service FIGARO Query | List of All Offenses
Clerk

PSSO - Risk Assessment Manual CS # Client History

Adjudication Coordinator Query
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APPENDIX B

Body Armour Control Act

The Body Armour Control Act (BACA) places controls on the possession or selling of
body armour. Police have the authority to seize body armour that is illegally sold or
possessed without a permit. As well, individuals without permits may face fines and
incarceration. Businesses selling body armour without authorization can be heavily
fined and their controlling members incarcerated for up to six months. Mandatory
criminal record checks are conducted on permit applications. Signed consent to conduct
a check is provided to Security Services from each applicant.
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APPENDIX C

Armoured Vehicle and After-Market Compartment Control Act

The Armoured Vehicle and After-Market Control Act (AVAMCCA) has two purposes:

1. outlines who may operate an armoured vehicle in British Columbia, the
application process to get a permit (if applicable). and the conditions placed on
permitted operators.

2. outlines the prohibition of owning. operating or using a vehicle that contains a

concealed compartment that was installed after leaving the manufacturer.

Mandatory criminal record checks are required by the AVAMCCA as part of the permit
application process. Signed consent to conduct a check is provided to Security Services
from each applicant.
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APPENDIX D

Security Services Act

The Security Services Act (SSA) enhances public safety by ensuring consistent and
appropriate standards across the security industry. Mandatory criminal record checks are
conducted on all applicants to the security business as part of the licensing process.
Signed consent to conduct a check is provided to Security Services from each applicant.
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APPENDIX E

Criminal Records Review Act (Program)

The Purpose of the Criminal Records Review Act (CRRA) is to help protect children
from individuals whose criminal records indicate they pose a risk of physical and sexual
abuse and to protect vulnerable adults from physical, sexual or financial abuse.
Mandatory criminal record checks are required by the legislation and the Criminal
Records Review Program makes a determination of risk on each applicant. Consent in
writing is received from each applicant to conduct the criminal record checks.
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APPENDIX F

Personnel Security Screening Office

The Personnel Security Screening Office (PSSO) checks the history and background of
successful applicants and current employees of the BC Public Service. Screening is
mandatory for all designated positions in the B.C. Public Service. For most positions,
screening consists of a criminal record check — a search for convictions, penalties or
outstanding charges.

Under the PSSO, two types of security screening exist:

A) B.C. Public Service Criminal Record Check — required for all designated
positions (note: CORNET is not searched for this category of criminal record
checks)

B) Enhanced Security Screening — may include fingerprinting,
professional/educational verification checks, credit/financial checks, and

background investigations. (note: CORNET is searched for this category of
criminal record check) This category of check requires a business case approved
by the Deputy Minister’s Committee.
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APPENDIX G

Ministry of Children and Family Development, After-Hours

Ministry of Children & Family Development (MCFD) has a signed agreement with SPD
to facilitate criminal record checks for the purpose of screening individuals entering into
positions of trust with children in settings such as foster homes, adoptive homes, youth
Justice residences and out-of-care placements. Consent to conduct the criminal record
check and review of findings is given by each applicant in writing. MCFD uses the
response or summary findings supplied by SPD to assess suitability of an individual or
other adult member of a household to be in positions of trust with children in settings
described above.
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APPENDIX H

Approving Authority Form

CORNET - Approving

Click on embedded file to access form Authortty Form. pdf
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APPENDIX ]

LIST OF AUTHORIZED USERS

The SPD contact to review and sign all CORNET access applications prior to submission
and to maintain a list of all authorized CORNET users is:

s.15; .17

The list of SPD staff identified at the time of this EAA who will apply for CORNET
access will be maintained by the two Business Analysts of the Security Programs
Division.
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British Columbia Guideline For Police Information Checks

Introduction

TheBritish Columbia Guidefor Police Information Chedks isintended to assist police agenciesto
understandandapplyrelevantlegislation,policies, proceduresand directivestothe processingofPolice
Information Checks.

InJune 2008, the BC Association of Chiefs of Police (BCACP) requested the Ministry of Public Safety
and Solicitor General - Police Services convenea working grouptoreview the Criminal/Police
Information Check processin British Columbia.The mandate of this working group

isto providea consistentstandard of completing Police Information Checksin British Columbia.This
guide provides userswith a detailed description of the databases that must be queried as well as how
thatinformationisdisclosed, thusensuringconsistentprocessing,methodology, terminologyand
endproduct.

Theworkinggroupconsists of representativesfrom municipalpolice departments,Royal Canadian
Mounted Police (RCMP), Ministry of Public Safety and Solicitor General,Police Servicesand PRIME-BC. In
November2010,theBCACP endorsed the recommendations of this working groupandchangesto
policyand procedurewere implementedintheSpring 0f2012.In2014,asa resultofrecommendations
fromthe Office of the InformationandPrivacy Commissioner’s(OIPC) reportonpolicerecordchecks,
theBCACPapproved additionalpolicy changes containedin thisdocument.

Theworking group will continueto conduct quarterlyreviews of the Police Information Check processes
inan effort to stay abreast of national and provincial policies. These meetings will alsobe a venue to
reviewanddiscussuserfeedback.

This Guidedoes notaddressthe role of third party, for profitand not for profitcompanies. For further
information referto the RCMP Policyat RCMP.ca.

This guideline incorporates provisions of the:  In preparing this guideline, the Committee

i CriminalRecordsAct consulted with the following organizations:

i CPICPolicyandUserManual i Canadian CriminalReal Time Identification

i

. . . Services (CCRTIS)

i FreedomofInformationandProtectionof X ) )
Privacy Act (FOIPPA) i BCOffice ofthelnformationand

i ) ) Privacy Commissioner
I Personal Information Protection Act (PIPA) ) .
i BCPoliceRecordsUsersGroup

i PRIME-BC

T Youth Criminal Justice Act
T MinisterialDirectiveontheReleaseof A
Criminal Records (2010) i LawEnforcement&RecordsManagers
Network (LEARN) Committee

I PRIME-BC (Police Records Information
Management Environment) Policy

i PIP(Police Information Portal) Policy
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Working Group Members
Fraser Marshall (Chairperson)  Director, Security Services, Policing and Security Branch
Ministry of Public Safety and Solicitor General

Cpl.DeanAlichin RCMP-Operational Policy Unit, EDivisionHeadquarters
© Peter Ditchfield ManagerofPoliceServices,PortMoodyPD (retired)
 KyleFriesen Counsel Legal AdvisorySection (RCMPPacificRegion),
DepartmentofJustice Canada
"""" DeniseGirvin ~ Criminal Records Specialist, VictoiaPD
"""" LisaHeon ~ CivilanStaffManager,NewWestminsterPS
"""" Lisa Hoogstins ~ Manager, Information Management Section, Vancouver PD
 s/Sgt.AbHumayun Policy and Audit, PRMEBC
© lawaldacob Information & Privacy Coordinator, DeltaPD
"""" ElaineKlassen ~ Manager, Records Information, AbbotsfordPD
 Cpl.Michelle Lakusta RCMP-CPICFieldOperationsBCYT
© Dawna Marshall-Cope Senior Director, Information Management Section, Vancouver PD
~ s/Sgt.Mike Nedzelski Administration Division, Saanich PD (retired)
© s/Sgt.Trish Pinkewycz RCMP-ManagerCPICFieldOperationsBCYT
"""" JuliaTrasler ~~ HumanResources&AdminManager,DeltaPD
~ Cpl.MattDawson Supervisor, Information Services Unit, West Vancouver PD
 VolkerHelmuth Manager, Information Services Section, DeltaPD
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British Columbia Guideline For Police Information Checks

n Overview of Police Information Check Process

)

4

It should be noted thatthisis not a Criminal Record Check. Itisa Police Information Chedk. Itisa
comprehensive check by name and date of birth of a local police agency’s records management
system,queriesofthe CPICIdentification, InvestigativeandIntelligencedatabanks.Thequery
mayalsoinclude a search of courtrecordsand a query of recordsmanagement systems in other
policejurisdictions.Toassistapplicantsand hiringagencies, police agencies should onlyuse the
terms: Police Information Check (PIC) and Police Information Check - Vulnerable Sector (PIGVS)
when following the direction of this guideline.

Allapplicantsarerequired to presenttwo piecesofvalid, governmentissuedidentification-one
musthavea photo.

Inorderto ensure consistency and to maintaina required level of due diligence the following
systemsmustbe queried, upon completion ofa signed consent:

1. CPIC-QPers(ons)
2 CPIC-CNI(with VSifrequired and signed consent completed)

3. CPIC-FIP

4 PRIME Local indices (see note below)

5 PIP

6.  PROS(ifavailable)

1. JUSTIN (consentfrom courtor police agencies notrequired torelease)

Itis also required that addresses of residence for the past 5 years be obtained. A CPIC Narrative
Message must be sent to each agency of past residence that is outside of BC requesting that a
local indices check be completed.

These are minimum standards and the use of any other available systemsis at the discretion of
the agency conducting the Police Information Check. You must have the authority to use such
systems and they must be noted in the signed, informed consent on the Police Information Check
document.

NOTE:if a hit is received on PRIME you must follow PRIME BC Policy Chapter 5.2 —
Ownership of Records which states “Participating Agencies shall neither confirm the
existence of information, nor disclose information created by an Originating Agency to
third parties without the written permission of the Originating Agency.”

Ifthe police agency findsanyadverseinformation, completetheappropriateresultssection ofthe
form.Ifthereis pertinentinformationit will be attached.Informationfound onany of theabove
listed databases maybe releasedsubjecttothe guidelinesin this policy, whichare summarized
inAppendixA.Itisonlynecessarytoindicatea particularincidentonceon therelease document,
althoughitislikely thata singleincident will be found on morethanone database. Forexample,a
convictionfroma CPIC CriminalRecord shouldbereleasedasa conviction only, itisnotnecessary
torepeatinformationinlocalinformation,i.e.,a convictionon CPICCRIIshouldbereleasedasa
convictiononly,itis notnecessarytorepeatinformationinlocalpoliceinformation. Otherwise a
reader maybelieve thatthere may be several instances whenin factthereisonlyone.
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5 If the applicant has non-pardoned criminal convictions they may complete the “Declaration of a
Criminal Record” form and the police agency will verify the accuracy of the declaration and this
willbecome part of the completedrecord check. This mayavoid the fingerprinting requirement.

6 APolice Information Checkwill not containinformationrelated to traffic violations or municipal
by-laws.Itmaycontain provincialoffences.

7 Record suspension (Pardoned) recordsand certain youth records will not be noted on thisrecord
check exceptforrecordsuspension (Pardoned) sexual offencesrelatingtoa vulnerablesector
inquiry. (see Vulnerable Sector Searches)

8 Absolute and conditional discharges thathave not met their non-disclosure date willbenoted on
thischeck. The purge criteriafor thesetypes of sentencesis asfollows:

Absolute Discharges — 1 year from the date of discharge
Conditional Discharges — 3 years from date of discharge

9 The police agency will not give the result of a Police Information Check to anyonebut the
applicant, even with consent, with the exceptionofdisclosed VS hitsreleased by the Minister of
Public Safety.

100  Localpolicefilesare subjectto PRIME retentionschedulesregardlessof whetherthesefilesare
visibleonPRIME pasttheirretention.

1) Youthrecords will only be disclosed according to the Youth Criminal Justice Act (YCJA). Non-
disclosure dates setoutinthe YCJA mustbe used.

1) Iftheapplicantwillbeworkinginapositionresponsiblefor“vulnerable persons” (children,
disabled, senior citizens, etc.) aForm| consent must be completed. Thisgives permissionto
the police agency to check forany sexual offences for which arecord suspension wasreceived.
The applicantmay be required to submit fingerprints to the RCMP Ottawa prior to the police
departmentcompleting the PoliceInformation Check.If police receive informationthatarecord
suspensionfor a sexual offence hasbeen received, the applicantwill be required to sign Form 2
consentto allow theinformationto be released to the employer/agency.

13}  Thepoliceagency will provide the results of the search and will not be responsible for
determiningrelevancetoanyproposedemployment orvolunteerposition. Thisdetermination
mustbe made by the employer or volunteer organizationthroughits own background
investigationandinaccordance with humanrightslegislationand employmentlaw.

14 The Police Agency willemboss, with aseal,each page of the completed Police Information Check.

15  The policeagency hastherighttodiscontinue or denyarequest fora Police Information Check.

**Fact Sheets for Applicants and Employers is
located in the appendices to this guide**
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Types of Police Information Checks

BritishColumbiapoliceagenciesoffertwo types of PoliceInformationChecks: Police Information

Check (PIC), and Police Information Checkwith Vulnerable Sector Screening (PIG-VS). Ifan organization
determines thata check for convictionsonlyisrequired, thisinformationcan be obtained by submitting
fingerprintsto CCRTIS, either throughthe RCMP oranaccreditedprivatecompany.

A search of only convictions is not offered by BC police agencies because of the significant delay of
chargeand conviction information being entered into the National Repository for Criminal Records
andCPIC.

For more information please see www.rcmp.ca

1

Police Information Check (PIC)

Itis a collection of offence information, including convictions, outstanding warrants, charges
andjudicial orders available from alocal police agency’s records management system and other
systems/records where authorized.

This check is intended for applicants who are seeking volunteer and/or employment with
agencies whorequire a criminal record check. The agency has determined thata search of
sexoffenderswith arecordsuspensionisNOT required (e.g.,border crossingor visa) therefore
this check is NOT intended for applicants who are seeking volunteer and/or employment with
vulnerable persons.

The Police Information Check will include the following information (refer to Self
Declarationrequirementsand RecordCheck Release Chart):

NOTE: See section on Verification of a Criminal Record
a)  Criminal convictions from CPIC, local police databases or JUSTIN.
b)  Summary convictions.

¢)  Findings of Guiltunder the Youth Criminal Justice Act within the applicable
disclosure period.

d)  Outstanding entries, such as charges and warrants, judicial orders, Peace Bonds,
Probation and Prohibition Orders. As per CPIC policy, information obtained from
the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

e) Absoluteandconditionaldischargesfor 1or3yearsrespectively.
ThePolice Information Check WILLNOT include:
a)  Convictions where arecord suspension has beengranted.

b)  Convictionsunderprovincial statutes.

¢) Local, adverse police contact.
d)  Traffic violations, including roadside suspensions.
e)  Special Interest Police (SIP) category of CPIC.
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f) ~ Family Court restraining orders.
g)  Foreigninformation.

h)  AVulnerable Sector (VS)Querytoascertainifthe applicanthas been convicted of
and granted a record suspension for any of the sexual offences that are listed in the
schedule to the Criminal Records Act (CRA).

i) Anyreference to incidents involving mental health contact.

j)  Diversions willnot be released as police contact and no reference to the occurrence is
permitted (CCS.717.4).

k) Youth Criminal Justice Act (YCJA) information beyond applicable disclosure period.
I} Any reference to contagious diseases.

m)  Dispositionsincluding, butnotlimited to, Stay of Proceedings, Withdrawn, Dismissed,
Not Criminally Responsible by Reason of Mental Disorder, Acquittals and Not
Guiltyfindings.

Police Information Check with Vulnerable Sector Screening (PIC-VS)

This check is restricted to applicants seeking employment and/or volunteering in positions
responsible for vulnerable individuals. This product is a collection of offence information,
including convictions, outstanding warrants, charges, judicial orders, non-convictions and adverse
police contactinformation available from alocal police agency’s records management system
and other systems/records where authorized. This check willinclude sexual offence convictions
for which the individual has received a record suspension, subject to authorization by the Minister
of Public Safety and Emergency Preparedness.

The Police Information Check with Vulnerable Sector Screening (PIC-VS) will include
the following information (refer to Self-Declaration requirements and Record Check
Release Chart):

a)  Criminal convictions (summary and indictable) from CPIC, local databases or JUSTIN,
and findings of guilt within the YCJA non-disclosure schedule.

b)  Outstandingjudicialorders,suchaschargesandwarrants,judicialorders, Peace
Bonds, Probationand Prohibition Orders. As per CPIC policy, information obtained
from the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

¢) Absoluteandconditionaldischargesfor1or3yearsrespectively.

d)  Chargesrecommendedand/orprocessedby other means suchas Diversionor
Alternative Measures.

e) Dispositionslistedinthe CPIC Identification Databank or CRIlundernon-convictions
including, but not limited to, withdrawn, dismissed, and cases of not criminally
responsible by reason of mental disorder.
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Any additional information recorded in police databases documenting the applicant
tohave beenasuspectinanoffence (whetherornotcharged), subjectto provincial
retention periods specific to the offence type.

Adverse contactinvolving the threat or actual use of violence directed at other
individuals and oneself that places others at risk regardless of, but without disclosing,
mentalhealth status (e.g., uttering threats, assault, etc.).

As authorizedforrelease by the Ministerof Public Safety all record suspension
(pardoned) criminal convictions, including non sex offences, identified as aresultof a
VSquery.

The Police Information Check with Vulnerable Sector Screening (PIC-VS) WILLNOT

include:

a)
b)

Convictions where arecord suspension hasbeen granted (exceptfor sexual offences).

Apprehensionsunders.28 ofthe MentalHealthAct,orsuicide threats orattempts
wheretherewasnoharmorthreattoothers(e.g.,no'subjectofthreatorharm
toothers’).

Convictions underfederal and provincial statutes unless under
exceptional circumstances.

Traffic violations, including roadside suspensions.

Suspect information that would hinder an ongoing investigation or where the suspect
has notbeen spoken to may result in the record check being delayed or terminated.

Youth Criminal Justice Act (YCJA) information beyond applicable disclosure period.
Special Interest Police (SIP) category of CPIC.

Information gathered outside formal occurrencereports (i.e. streetchecks, CAD)
except under exceptional circumstances.

Any reference to contagious diseases.
Victim/Complainantinformation unless under exceptional circumstances.
Information from foreign law enforcement systems.
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Information Check Release Criteria

1. Outstanding Criminal Charges & Warrants (CPIC, PRIME, JUSTIN)

A query of the Investigative Databank of the Canadian Police Information Centre (CPIC) must be
conducted for PIC and PIGVS to identify outstanding criminal charges and warrants held by any
Canadian police agency.

As per CPIC Policy (Sec 8.3) and PRIME Policy (5.2), hit confirmation MUST be conducted on
allhits and permission to include the information on a PIC or PIGVS mustbe obtained from
the originator.

In Section 8.3, Release of Investigative and Ancillary Databank Information, the CPIC Reference
Manual states:

CPIC Informationfrom the Investigative Data Bank may be released for securityand
reliability clearances or for private employment purposes; however, no CPIC information
should be released for this purpose unless:

1. confirmation and verification with the record owner (originating agency) has been
carriedout; and,

2. theoriginating agency has been notified of the reason for the check and has
consentedtotherelease;and,

3 personal visual identification by the law enforcement agency of the subject of the
checkhastakenplace;and,

4 theresults of the checks are communicated directly to the subject of the check. The
applicable information may be released verbally or in writing; however, printouts
should notbe released.

Aquery of JUSTIN will also be conducted and may identify outstanding criminal charges and/
orwarrants held by any BC police agency. The informationlocatedin JUSTIN is available to the
public. Police agencies are notrequired to have consentto release this information ona PIC or PIG
VSunless JUSTINindicates thereisapublicationbaninplace.

2. Current Judicial Orders (CPIC, PRIME, JUSTIN)

Aqueryofthe Investigative Databank of CPIC (QPERS)should be conducted, foraPIC or PIG-VSto
identifyanycurrentJudicial Orders (e.g., Firearm Prohibition Orders, Probation Orders, Prohibition
Orders, Peace Bonds, etc.) held by any Canadian police agency.

Asperthe CPIC Policy(Sec8.3)and PRIME Policy (5.2), hitconfirmationMUSTbe conductedon
all hits and permission to include the information on a PIC or PIGVS must be obtained from
the originator.

Queriesof PRIME and JUSTIN mustalso be conducted and mayreflect currentjudicial orders
notpresently on CPIC. Permission toinclude this information mustadhere to PRIME Policy 5.2
Ownership of Records.

Ifthe information is confirmed in the court system (JUSTIN), you do not require permission from
the police agency.
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3. Local Police Involvement (PRIME, PIP, PROS)

When processing a PIC or PIGVS, records management system (RMS) databases should be
reviewed to identify if the applicant has had any adverse contact with police. Contact may
include events relating to, but not limited to, theft, weapons, sex offences, violent, harmful or
threatening behavior which may or may not have involved a mental health incident. Involvement
roles to review may include: Arrested, Accused, Charged, Wanted, Suspect/Chargeable, Charges
Recommended and Suspect. (See Appendix B - PRIME Role Codes)

The applicantmustbe in an adverse role of abona-fide substantiatedinvestigation. Allegations
where the applicant has no knowledge of the file will not be released/disclosed.

Information may be released on a PIGVS until ithas metits retention date. Retention periods
commence on the clearance date of the file, i.e., not date of the offence. Consideration of
significant events for applicants requesting a PIC only should follow your police agency guidelines.
As atool, your police agency maywantto review Section 7 - Exceptional Disclosure Assessment
forassistance.

Traffic violations, municipal bylaw offences and incidents that are unsubstantiated orincidents
where the applicant is unaware of the allegations/occurrence may not be released.

Adverse police contactmay include summary conviction offences. These are criminal offences
where there is no requirement under the Criminal Code for fingerprints to be taken and as such,
neither the offence nor the disposition will appear in the Identification Databank of CPIC.

Therolecodes Subjectof Complaint(SOC)and Other(OTH)are non-accusatoryand shouldNOT
bereleasedunlessthere are exceptional circumstances, e.g.,wherethereis ademonstratedrisk
tothe vulnerable sector. Itis recommended that files with this role code, especially for serious
offences, be reviewed toinsure proper use of role codes.

Victim and complainantinformation should NOT be released unless there are exceptional
circumstances where there is ademonstrated risk to the vulnerable sector, e.g., a pattern of
domestic violence in a home daycare situation.

Role Codes of Witness should NOT be released.

Generally speaking, street checks and computer aided dispatch (CAD) incidents where there is no
formal report generated should NOT be included, unless there are exceptional circumstances e.g.,
where there is a demonstrated risk to the vulnerable sector.

Ifthe police agency intends to release information under exceptional circumstances, itis
recommended that the file be approved by a person in authority (e.g. Inspector, Manager) who is
notconducting the initial PIC or PIG-VS.

Intelligence file may only be released with the consent of the investigating officer. If the
information is not to be released, consideration should be given to possibly discontinuing the
record check. (See “Refusal to Complete a PIC".)

PSS-2022-22051 33 of 368



10

Youth:

Where a criminal occurrence has been cleared by way of an Extrajudicial Measure, i.e. by
warning, caution, referral or no further action, the information may not be released.

*Note: Extrajudicial Sanctions are a unique form of Extrajudicial Measures and may

be disclosed in a VS PIC until their non-disclosure diary date has been met per section
119(2)(a) YCJA.
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Requesting the release of information from other agencies

Whenyou havereceiveda hitonlocal police information regarding the applicantand the
information was contributed by anotheragency, youmay notreleaseitto anyone without the
written consentofthatagency. (PRIME Policy 5.2— Ownership of Records)

Forwardan email, v-mail, fax or CPIC message request to the contributingagencyadvising that
your check of police record systems led you to a positive hit on your applicant pertaining to
their filenumber.Beforereleasing the informationto the applicant, permission todo so must
be granted.

If permission is received, keep a copy of the reply on the file and continue with the Police
InformationCheck bycompleting the appropriatesection and disclosingthe nature of the event.

If permission isdenied and a valid reasonunderthe guidelines (e.g., retention dateorrole code)
has been given, do not note the file but keep a copy of the reply on file to indicate the request
was made. If you haveread the file and believe it should have been noted on the completed
check youmay wish to follow up with agency for clarification. Howeverif you feel this should
havebeennotedand permissionisdenied, you maydiscontinuethe Police Information Check.
(See Refusal to CompletePIC section below)

**When requesting permission to disclose keepin mind that ifit was your agency’sfile
and you would notdisclose itas per the Provincial guideline - thereis no requirement to
request permission**

Receiving a request to release information from your agency’s files

Whenyou havereceived a written requestfromanother Police Agencyasking permission to
releaseinformationregardinganapplicantitisimportanttoreview eachfile.

Ensurethatreleasingtheinformationwillnotjeopardizean ongoinginvestigation, fits the
requirementsfor sucharelease,and thefile reflects the proper scoring.

Ifthe filemeets the requirements for release, respond tothe agency granting permission. Note
onyour file thatthiswas released and keep copies of all communications.

If thefile doesnot meet the requirements, respond to the requestingagency advising themnot
toreleaseand thereason for this. Keep copies of thiscommunication.

11
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Refusal to Complete a PIC

In some instances PIC service must be denied or refused; however, caution should be
used in making the decision to refuse service. Please review the Refusal to complete
a Police Information Check and Exceptional Disclosure Assessment and Authority to
Disclose section of this guide.

In the event of an ongoing investigation suspect information should NOT be released when
itmay hinderthe investigationand/or the suspect has not yet been spokento by police. The
investigator(s) should be contacted to confirmwhether to disclose or to suspend/terminate
thePolice InformationCheck process. Police agencies retain the rightto terminate the Police
Information Check process, withoutexplanationifinformationofconcernexistswithin PRIME,
PIPor otherrecords management systems that cannotbedisclosed. Issuinga refund in such
instancesisleft to the discretion of each police agency.

The following statement will be given when refusing to complete a check:

“Our agency has adopted the provincial Police Information Check standards. We are
not obliged to provide this service. In this instance we decline to provide you with a
Police Information Check.”

Do notreveal the reason why nordirect them to any otheragency for information or explanation.

4, Mental Health Occurrences

A query of local records should be conducted for PIGVS applicants but will only include
information involving the threat or actual use of violence directed at other individuals, regardless
of, but without disclosing, mental health status.

If a determination is made to release the information, only the substantive incident type should
be released. (e.g., Suspect, Possession of a Dangerous Weapon, assault, uttering threats, etc.)

5. Information from other Police Agencies (PIP query, FIP Query, CPIC narrative message)

The applicant must provide a five-year address history. Contact must be made with each police
agency havingjurisdiction over previous addresses torequesta searchfor any adverse police
contacts as well as permission to release any information provided. This information should be
releasedonaPIGVS.

NOTE: Canadian Police Agencies do not have authority to conduct checks with law enforcement
agencies outside of Canada.

Aquery ofthe Police Information Portal (PIP) database mustbe conducted as a National Query
through PRIME. A PIP query is a tool to identify local police files held by other police agencies. Hit
confirmation MUST be conducted on all hits and permission to include the information on a PIC
orPIGVS mustbe obtained from the originator. (See PIP section)
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If you are unable to conduct checks with police agencies outside of BC, a notation must be made
on the completed PIC that indicates which checks were not completed.

Aquery ofthe Firearms Interest Police (FIP) databank may be done through a Canadian Police
Information Centre (CPIC)query. AFIP query isused only as a tool to identify reports held by
otherpolice agencies. The FIPentryitself mustneverbe disclosed onacompleted PIC or PIG VS.
Hit confirmation MUST be conducted on all hits and permission to include the agencies file
information (not the FIP entry) on a PIC or PIGVS must be obtained from the originator.

Special Interest Police (SIP) (CPIC)

Aquery ofthe Canadian Police Information Centre (CPIC)Investigative Databankmayreveala
Special Interest Police (SIP) hit. This information may be used only as a tool toidentify reports held
by a police agency. Hit confirmation MUST be conducted on all hits and permission to include the
relating information (notthe SIP entry) ona PIC or PIGVS must be obtained from the originator.

NOTE: When foreign information is entered in the SIP category (e.g., foreign warrants) the information
must not be included on any level of Police Information Checks, as per Section 3.1 of the Interpol Charter.

7.

BC Motor Vehicle Branch, Police Automated Registration Information System (PARIS)

PARISinformation mustnotbe disclosed foranylevel of Police Information Checks. Driver's
abstractinformation is available through the BC Motor Vehicle Branch.

Interpol/NCIC

A police agency is not permitted to access the data bank of the National Crime Information Centre
(NCIC) or the Interpol I-24/7 system when conducting a PIC or PIGVS. (S.12.5 CCRTIS Dissemination
of Criminal Record Information)

Dispositions (CPIC CNI/CR, PRIME, JUSTIN)

A query of the Identification Databank of CPIC must be conducted to identify court dispositions
(e.g., convictions, suspended sentence, and conditional discharge). These queries are generally
referredtoasa CNlanda CRII. Dispositions may also be found withinlocal police databases.

NOTE: When foreign dispositions are included on a CRIl they must not be included on any level of Police
Information Checks as per Section 3.1 of the INTERPOL Charter. The exception is entries on the conviction
part of the CRIl identified as international transfer of offenders may be disclosed.

Information may only be released from the Identification (CR/CNI) Databank through fingerprint
confirmation or if the police agency is satisfied the applicant’s self-declaration matches the
information from the CRII (see Self-Declaration section).

Information relating to summary conviction offences for which fingerprints were not taken will
onlybeavailable throughlocal police databases and courtsystems (JUSTIN).Where available,
this information should be included on a PIC or PIGVS. Ifthis information originates with another
police agency, confirmation and permission to release must be obtained. If the information is
confirmed in the court system (JUSTIN), you do notrequire permission from the police agency.

13
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Querying the Firearms Interest Police (FIP) database, the Police Information Portal (PIP), JUSTIN and
yourlocal police databases mayalsoreveal criminal dispositions.

When information obtained from the Identification Databank is being released on any level
of Police Information Checks, without having the applicant submit fingerprints, the following
caution must be included:

CAUTION: Based solely on the name(s) and date of birth provided and the criminal
record information declared by the applicant, a search of the RCMP National
Repository of Criminal Records has resulted in a POSSIBLE match to a registered a
criminal record. Positive identification that a criminal record does or does not exist
atthe RCMP National Repository of Criminal Records can only be confirmed by
FINGERPRINT comparison. As such, the criminal record information declared by the
applicantdoesNOT constitute a Certified Criminal Record by the RCMP.Delays exist
between a conviction being rendered in court, and the details being accessible on
the RCMP National Repository of Criminal Records. Notall offencesare reportedto
the RCMP National Repository of Criminal Records.

10. Convictions, Suspended Sentence or Finding of Guilt (CPIC CNI/CRII, JUSTIN, PRIME)

Criminalconvictions, Suspended Sentence orfindings of guilt thatare included on the CPIC CRill,
PRIME or JUSTIN should be released on the PIC or PIGVS.

Information may only be released from the Identification Databank through the submission
of fingerprints or if the police agency is satisfied the applicant’s self-declaration matches the
information from the CRII (see Self-Declaration section) or confirmation can be made through
your local police databases.

Ifthe applicant’s self-declaration does not match the information found on the CRIl the applicant
must submit fingerprints. Dispositions may be released from yourlocal police databases, if you are
satisfied with the identity of the applicant.

When information relating to these dispositions does not appear on the CRII, the relating
information should be released from yourlocal police database or JUSTIN as additional court
information. If the information is confirmed in the court system (JUSTIN), you do not require
permission from the police agency.

14
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Youth:

Criminal dispositions may not be self-declared by a young person and therefore any
information identified by way of a CRII query may not be included on a PIC or PIC-VS;
however, if the information is confirmed through your own local database, the information
may be released on a PIC or PIC-VS as follows:

1f a young person has been found guilty of a summary offence, the information should
be released from your own local database on a PIC or PIC-VS for a period of three
years after the youth sentence has been completed.

See Section 119 (2) (g) of the YCJA.

If a young person has been found guilty of an indictable offence, the information
should be released from your own local database on a PIC or PIC-VS for a period of
five years after the youth sentence has been completed.

See Section 119(2) (h) of the YCJA.

NOTE:If the young person is subsequently charged with committing another criminal offence, during
the disclosure period of a preceding offence, the disclosure period automatically becomes whichever
retention period is the lengthier (S.119(2)(i) YCJA). Additionally, if the subject is convicted of a criminal
offence as an adult during the disclosure period of any previous charges under the YCJA, the youth
record becomes a part of a permanent adult record. (S. 115 YCJA.)

1. Acquittal / Not Guilty
An Acquittal or finding of Not Guilty is a non-conviction disposition rendered by a judge. Non-

convictions do not meet the self-declaration qualifications for CRII, however information can be
released from local police database until retention date is met for applicants who require a PIGVS.

Adult:

Information relating to these court dispositions should be released on a PIC-VS. If an appeal
has been launched, the relating CPIC entry reverts back to an Accused entry within the
Investigative Databank and may be released on a PIC or PIC-VS with the confirmation and
permission of the originating agency (the onus is on the releasing agency to confirm if an
appeal has been launched).

15
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16

Youth:

If a young person is Acquitted of an offence other than by reason of Not Criminally
Responsible, the information should be released on a PIC or PIC-VS for a period of two
months following the 30 day appeal petiod or, if an appeal is taken, the period ending three

months after all proceedings of the appeal have been completed. The information should not
be included on a PCRC.

See Section 119 (2) (b) of the YCJA.

12 Not Criminally Responsible (NCR)

Adult:

CPIC entries relating to an applicant who has been found Not Guilty by Reason of Insanity
(prior to February 1992) or Not Criminally Responsible on Account of a Mental Disorder
(after February 1992), and is awaiting disposition from a Review Board, will be found in

the CPIC Investigative Databank under the Accused category. Once confirmed by the
originating agency and permission to release is granted, this information should be released
ona PIC- V§; as a non-conviction or adverse local police contact.

Youth:

The only reference to disposition of Not Criminally Responsible within the YCJA can be
found in Section 119(2) (b) which states:

“The period of access referred to in subsection (1) is: if the young person is acquitted
of the offence otherwise than by reason of a verdict of not criminally responsible on
account of mental disorder, the period ending two months after the expiry of the time
allowed for the taking of an appeal or, if an appeal is taken, the period ending three
months after all proceedings in respect of the appeal have been completed”.

The YCJA is silent on a period of access for dispositions of NCR. Without a specified period
of access restriction, the information could be accessed at any time by the youth/counsel. As

a result, and as the information would only be provided to the applicant (youth), the NCR
disposition should be released on a PIC or PIC-VS.
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13.

14,

Absolute or Conditional Discharges (except by BC Review Board relating to Not
Criminally Responsible)

In accordance with Prime-BC policy, Section 8.4:

The Criminal Records Act (s. 6.1(1)) prohibits the disclosure, to any person, of a record of a

discharge undersection 730 of the Criminal Code of Canada, the existence of the record, and the
factofthe discharge:

a) inthe case of an absolute discharge, after one year from the granting of the discharge;
b) inthe case of a conditional discharge, after three years from finding of guilt; and
c) inanyothercase, only upon approval of the Solicitor General of Canada.

ABSOLUTE OR CONDITIONAL DISCHARGES PRIORTO JULY 24, 1992 MAY NOT BE PURGED
FROM CPIC BUT SHOULD NOT BE RELEASED AS CRII OR LOCAL POLICE FILE INFORMATION

Absolute or Conditional Dischargesafter July 24, 1992

Adult:

Dispositions of Absolute or Conditional Discharge issued after July 24, 1992 should NOT
be released on a PIC or PIC-VS as CRIT information. These dispositions do not meet the
self-declaration qualifications and therefore should not be released from the CRII, however,
the relating information may be released from your own local files up to the end of the
disclosure period.

Youth:

Dispositions of Absolute or Conditional Discharge do not meet the self-declaration
qualifications and therefore should not be released from the CRII; however, the information
may be released from local files on a PIC or PIC-VS as follows: Absolute Discharge for one
year after finding of guilt, Conditional Discharge for 3 years after finding of guilt. See Section
119 () (¢) of the YCJA.

Dismissed

Adult:

Dispositions of Dismissed do not meet the self-declaration qualifications and therefore
should not be released from the CRII; however, the relating information may be released on a
PIC-VS from local police files until the retention date is met.

17
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Youth:

Dispositions of Dismissed do not meet the self-declaration qualifications and therefore
should not be released from the CRII; however, the information may be released for two
months after the disposition date from your own local files on a PIC or PIC-VS. After two
months, no information should be released. See Section 119 (2) (¢) of the YCJA.

15.  Finding of Guilt with Reprimand (Youth only)

Youth:

A Finding of Guilt with a Reprimand does not meet the self-declaration qualification and
therefore should not be released from the CRII; however, the information may be released for
2 months after the disposition date from your own local files ona PIC- VS.

See Section 119 (2) (c) of the YCJA.

16.

Stays of Proceedings

Adult:

Stays of Proceedings do not meet the self-declaration qualifications and therefore should not
be released from the CRII; however, the relating information may be released on a PIC-VS,
from local police files until the retention period is met.

Youth:

Stays of Proceedings do not meet the self-declaration qualifications and therefore should
not be released from the CRIIL; however, the information may be released for one year after

the disposition date from your own local files on a PIC-VS. After one year, no information
should be released. See Section 119 (2) (d) of the YCJA.

17.

Withdrawn

Adult:

Dispositions of Withdrawn do not meet the self-declaration qualifications and therefore
should not be released from the CRII; however, the relating information may be released on a
PIC-VS from local police files until retention date is met.
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Youth:

Dispositions of Withdrawn do not meet the self-declaration qualifications and therefore
should not be released from the CRII; however, the information may be released for two
months after the disposition date from your own local files on a PIC-VS. After two months,
no information should be released. See Section 119 (2) (¢) of the YCJA.

18.

Peace Bond

Adult:

A Peace Bond does not meet the self-declaration qualifications and therefore should not be
released from the CRII; however, the information may be released on a PIC- VS from local
police files until retention has been met.

While the Peace Bond is in effect, that information should be released on a PIC and a PIC-
VS as a current judicial/disposition order. Thereafter, the relating information may be released
on a PIC-VS, from local police files until the retention period is met.

Youth:

The Peace Bond is not protected by the YCJA and may be released from local police files until
the retention period is met. While the Peace Bond is in effect, the information should be
released on a PIC or a PIC-VS as a current judicial order.

19.

20.

Diversion (Alternative Measures) (Adult)

Adult:

Information relating to charges dealt with by way of Diversion or Alternative Measures
should only be released on a PIC- VS as police contact information from local police files
until retention has been met, with no reference to the court disposition. See Section 717.4 of

the CCC.

Diversion (Youth only)

Youth:
Dispositions of Withdrawn — Diversion should NOT be released on a PIC or PIC-VS.
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21.  Extrajudicial Sanction (Youth only)

Youth:

Extrajudicial Sanctions do not meet the self-declaration qualifications and therefore should
not be released from the CRII; however, the information may be released from your own
local files on a PIC-VS for two years after the youth consents to the sanction. See Section 119

2) (@) of the YCJA.

22,  Extrajudicial Measures (Youth only)

Youth:

Extrajudicial Measures refers to actions other than judicial proceedings under the Youth
Criminal Justice Act. See Section 2(1) of the YCJA.
Exctrajudicial Measures include:

* no further action

* warning

* police caution

Crown caution (post-charge the Crown may establish caution program)

* referral to community program or agency with consent of young person.
Where an occurrence was dealt with by way of an Extrajudicial Measure, including “no
further action”, the information must not be included on a PIC or PIC-VS. See Section 9 of

the YCJA.

NOTE: Extrajudicial Measures can ONLY be used by police for NON-VIOLENT OFFENCES. Any incident
related police contact information for violent offences (e.g., sexual assault) should be considered for
releaseon a PIC- VS.

23. Record Suspensions (formerly known as Pardons)

Unless written permission has been granted by the Minister of Public Safety, information relating

toan offence and its disposition, for which a Pardon has been granted, should not be released on
aPICorPIGVS. (See Pardons—Sexual Offences.)

24. Record Suspensions (formerly known as Pardons) - Sexual Offences (Bill C7, Criminal
Records Act 2000)

As aresultof Bill C7,passed on August 1, 2000, the CRA was amended to permit the flagging of
record suspensions (pardoned) sex offenders. CPIC system changes were made to permit CPIC
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25.

26.

27.

agencies with law enforcement authority (Category | Agencies) to conduct queries using the CNI
formatscreenandthe“VS”keyword(Vulnerable Sector). Thisquery searchesthe CPIC systemfor
any flagged pardoned sex offenders for the purpose of conducting any level of Police Information
Checksforpersons wantingtowork orvolunteerina positionof authority ortrustwith the
vulnerable sector.

Employers and/or volunteer organizations are responsible for advising the police agency when
a “VS” query is required. Police should not make this determination; however, they must satisfy
themselves in some manner that the position being applied foris one that will be dealing with
the vulnerable sectoras defined inthe CRA.

See Section 4 - Vulnerable Sector CPIC Query.
Prohibition Orders (Criminal Code)

Prohibition orders will be identified through a query of the CPIC Investigative Databank, and
include Criminal Code Prohibition Orders specific to liquor, firearms, vehicle/driving (and boat
operation)or hunting, and any other court or statute-imposed prohibition such as, for example,
under the Aeronautics Act.

While the Prohibition Order is in effect, thatinformation should be released ona PIC and a PIGVS
asacurrentProhibition Order.

Once confirmed and permission from the originator s obtained, all Criminal Code Prohibition
Ordersshouldbereleasedon PIGVS as courtdisposition. Non-criminal driving suspensions are not
tobeincludedonaPICorPIGVS.

IMPORTANTNOTES (Prohibitions after Record Suspension)

Ifthe subject of a firearm prohibition order has been granted a Record Suspension (pardon), the offence
recordedinthe REMNO field as well as the FPS number mustbe removed from the PROHIB entry.

If the subject of a firearm prohibition order has been granted a discharge pursuant to s730CC, the
agency may elect notto enter the offence and FPS numberintothe REMNO field. Should an agency
electtoenterthisinformation itmustbe removed fromthe entry by the end ofthe disclosure date.

These measures apply equally to adults and young persons.
Provincial Offences

Provincial offences, where a person was charged by way ofanRCC, may be released from local
police files until the retention period has been meton a PIGVS. Consideration should be given to
provincial offenses of a more serious nature (e.g., trafficking in animal parts, on-going supplying of
liquor to minors, large bootleg operations).

Appeals

When achargeresults ina conviction thathas thenbeen appealed, police services should release
the details under the heading of Convictions for all levels of checks with the current disposition
andanotationthatitisunderappeal.
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B} Vulnerable Sector CPIC Query

Aspartofthe Police Information Check with Vulnerable Sector Check (PIC-VS), a vulnerable sector (VS)
CPIC query must be conducted. Thisqueryis used to determineifanindividual seeking employment
and/orvolunteeringina position of authority or trustrelative to vulnerable personshasanyconvictions
for a sexual offence listed in the Criminal Records Act (CRA) for which a record suspension was granted.

Section 6.3(3) ofthe CRA places the responsibility onthe employer (whetherthatbeanindividual oran
organization)orvolunteeragencytodeterminewhetherornotvulnerablesectorscreeningisrequired.
However, police servicesare prohibited from conducting VS checks ifthey do not feel the position
meetstherequirementsfor a VS check [CRA 6.3(4)}In compliance with the CRA, the applicantor agency
mustberesponsiblefor the well-being of vulnerable persons.

6.3 (3) At the request of any person or organization responsible for the well-being of
a child or vulnerable person and to whom or to which an application is made for
a paid or volunteer position, a member of a police force or other authorized body
shall verify whether the applicant is the subject of a notation made in accordance
with subsection (2) if:

(@) the position is one of trust or authority towards that child or vulnerable
person; and

(b) the applicant has consented in writing to the verification.
Child means: apersonwhoislessthan 18 yearsof age.
Vulnerable Persons are described in the CRA as:

“Persons who, because oftheirage, adisability or othercircumstances, whethertemporary
or permanent,

a) areinapositionof dependence onothers; OR,
b)  areotherwise at a greater risk than the general population of being harmed by
personsinapositionofauthorityortrustrelativetothem.
Therefore, a query of Sex Offenders with a record suspension will be conducted through CPIC if:

1. The person or organization has determined that the applicant will be responsible for
the well-being of one or more children or vulnerable persons; and

2 Theapplicantisaresidentof thelocal police service's jurisdiction (as perthe RCMP
Dissemination of Criminal Record Information Policy); and

3. Theapplicantproves identification; and

4 TheapplicantcompletestheRCMP Vulnerable Sector ConsentFORM1 orthe police
agency'’s application with equivalent wording incorporated into the form.
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IMPORTANT NOTE: Possible matches are based on name, gender and date of birth. When the VS flag is
set on a CNI query, the computer does an initial or standard CNI surname query. The computer usesa
find code for the surname in the search so that similar surnames as well as exact matches will be a hit.
It also includes a search of a date of birth range of 10years before and 10years after the date of birth
specified on the query. If the vulnerable sector flag was set and one or more records were returned, and
the score was zero or more the VS message will appear and the process ends. If no possible hits were
returned from the initial surname query, a subsequent query is automatically conducted, searching for
an exact matchon sex (male, female or unknown) and date of birth only. This CPIC enhancement was
implemented in July 2010.Ifthe VS flag was set and one or more records were returned, the VS message
will appear.

A possible match ona querywill respond with the following pre-formatted message:

“For screening of applicants applying for positions working with vulnerable persons, submit
fingerprints on Form C216-C and consentforms tothe RCMP Identification Services in Ottawa.
Any records returned may or may not pertain to the subject of your enquiry. Positive identification
canonlybe confirmedthroughthe submissionoffingerprints. Noinformationrelatingtothis
message may be disclosed.”

Ifthe above messageis received, fingerprintsare mandatoryto completea PIGVS.

NOTE: There will be no name associated to this pre-formatted message. The hits returned from this CNI
VS query may also include CNI information on other possible hits which may or may not pertain to the
applicant.

Refusal to submit fingerprints

Ifthe applicantrefusesto submitfingerprints, the PIC-VS application process mustbe discontinued.

Fingerprinting for a possible VS match

Ifthe applicantelectsto continuethe process, the police agency must submit the following package to
Canadian Criminal Real time Identification Service (CCRTIS):

a)  Digital fingerprints. Identify that the fingerprints are being submitted for the purpose
ofa VS check, the position applied for, the types of vulnerable individuals and the
name of the organization the applicant will be employed/volunteering with.

b)  The mandatory signed RCMP Vulnerable Sector Consent FORM 1 - Consent for Check
for a Sexual Offence for Which a Record Suspension has Been Granted or Issued. This
will be done biometrically through the digital fingerprint system. This consent must
indicate ifthe VS check is required for employment or volunteer purposes (not both),
the position applied for, a description of the vulnerable persons, and the name of the
organization that determined the requirement for a VS check. (this information will
auto-load from the system)

¢) Forvolunteers, a letter on letterhead from the volunteer organization confirming
thata V'S check is a requirement. This does not need to be submitted however must
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be retained for a 2 year period for auditing purposes. A letter is required only for the
submission of volunteerVSfingerprints.

d)  ForpaidVSchecks(e.g.,employment,schoolorhomestay)theRCMPchargesafee.
Forapplicable fees and mailing address see the RCMP website at hitp.//www.rcmp-grc.
ge.ca/cr-cj/vulner/index-eng.htm (at present this fee is $25.00)

If the RCMP returnsthe fingerprints with no disclosed sexual offence convictions for which a record
suspension was granted, the police agency will complete the search using the PIG-VS guidelines.

If the RCMP confirms that the applicant has a sex offence with a record suspension, the information will
be forwarded to the Minister of Public Safety to authorize disclosure of the information contained in the
file.Ifa suspendedsexual offenceisdisclosed to police, see “Disclosure of Information” below.

NOTE: If the applicant chooses not to disclose the information, the police agency must contact the
requesting person (employer) or volunteer organization in writing indicating that the police agency was
unable to complete the PIC-VS,

Disclosure of Information

When theinformationis authorized for disclosure by the Ministerof Public Safetyand Emergency
Preparedness, any sex offence with a record suspensionand criminalrecordsassociated withthe
fingerprintswillbe returned to the submitting police service. If CCRTIS returnsthe criminalrecord
andarecordsuspension for a sex offence do not transcribe the record, release the RCMP product as
authorized by the Minister.

IfCCRTIS returns the criminalrecord and sexual offence with arecord suspensionthe police service
will thenobtain the applicants consentin writing for disclosure on RCMP Form 2 - Consentfor
Disclosure of Record. If the applicant refuses, the entire PIGVS process is considered abandoned and all
documentation mustbedestroyed.

Oncethe applicanthas signed FORM 2 giving consent for the release of the record(s) the policeservice
must forward theresultto the person (employer) orvolunteeragency. Under Section 6.3(7) of the CRA,
“apoliceforce or otherauthorized body shall disclose theinformationreferred toin subsection (6) to
the personororganizationthatrequestedverification, ifthe applicant fora position hasconsentedin
writing to the disclosure”.

The RCMP does notretain anyfingerprints submittedfora VS query. Therefore,if the employeror
volunteerorganizationrequiresfutureVSchedks, the applicantmustsubmitfingerprints.

Ifthe informationis notauthorized for disclosure, no referenceisto be made to theinformation.

NOTE: Any hard copy fingerprint results returned from CCTRIS should be returned to the applicant. In the
case of digital responses the required approved document will be provided to the applicant.
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Fingerprinting for an Adoption Application

CCRTISencourages policeagenciesto conductfingerprintbased criminal record checksforalladoption
applicationsand applicantsmayrequesta Police InformationCheck for a security clearanceinthe
Adoption Process.

ThePIGVS procedureisto be followed; however, giventhat “Vulnerable Sector” isdefined in the
Criminal Records Actas onlyapplying to “paid or volunteer” positions, by definition,whenverifying a
criminalrecordforadoption purposes,a “VulnerableSector” checkisnotcompleted. Nonetheless, the
samesearchasa“Vulnerable Sector” searchiscompleted by Ottawa, includingafingerprintsearch,
which willverifyifthe person hasa record suspensionfor sex offences,along with seeking approval
fromtheMinisterfordisclosure.

Thepolice agency’sresponse,issuedon a cleared check, willindicatethatthe “VulnerableSector” check
was not completed (though, in fact,a VS search has been conducted).
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There aretwo methodsfor verification of a Criminal Record; either through the submission of
fingerprints or by (self) declaration.

(Self) Declaration of a Criminal Recordis a process whereby the Applicantdeclares theiradult criminal
convictions tothe Police Servicein accordance with the CCRTIS Dissemination of Criminal Record
Information policy.

Declaration MUST include:

a)  Allconvictions foroffences underFederal Law.

Declaration must NOT include:

a)  Aconvictionforwhichthe applicanthas received aRecord Suspension in accordance
withthe Criminal Records Act.

b)  AFinding of Guilt where the applicant was a “young person” under the Youth Criminal
Justice Act, however, the RCMP will provide aresponseif fingerprints are submitted.

¢)  AnAbsolute or Conditional Discharge, pursuantto section 730 of the Criminal
Code.

d)  Anoffence for which the applicant was not convicted.
e)  AnyProvincialor Municipal offences.
fy  Anycharges dealtwith outside of Canada.

Inordertoreleasecriminal convictionsidentified through aname based query, the Police Service must
be satisfied thatthe applicant’sdeclared criminal recordinformationis a match totheirregistered
criminalrecordheld atthe RCMP National Repository of Criminal Records.

Name-Based Criminal Record Check Responses

NEGATIVE - Standard Response

When the CNI/CRS querydoes notidentify any possible criminal record associated to the applicantthe
followingstandardresponseistobeused:

Basedsolelyonthename(s)anddate of birth provided, a search ofthe RCMP National Repositoryof
Criminal Records did NOT identify any records with the name(s) and date of birth of the applicant.
Positive identification that a criminal record does or does not exist at the RCMP National Repository
of Criminal Recordscan only be confirmed by FINGERPRINT comparison. Delays do existbetween a
convictionbeing renderedin court,and the detailsbeing accessibleon the RCMP National Repository
of Criminal Records. Not all offences arereported to the RCMP National Repository of Criminal Records.
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CONFIRMATION OF A CRIMINAL RECORD - Standard Response

When the CNI/CRSqueryidentifiesa criminal record thatmatches to the criminalrecord information
declared by the applicant, the results ofa name based query may be released using the following
standard response:

Based solely on the name(s) and date of birth provided and the criminal record information declared by
theapplicant,asearchoftheRCMPNationalRepositoryofCriminalRecordshasresultedinaPOSSIBLE
matchto aregistered criminal record. Positive identification that a criminal record does or does not
exist at the RCMP National Repository of Criminal Records can only be confirmed by FINGERPRINT
comparison. As such, the criminal record information declared by the applicant does NOT constitute a
CertifiedCriminalRecordbytheRCMP.Delaysdoexistbetweenaconvictionbeingrenderedincourt,
andthedetails being accessible onthe RCMP National Repository of Criminal Records. Not all offences
arereportedtothe RCMP National Repository of Criminal Records.

INCOMPLETE - Standard Response

Ifa police serviceis not satisfied the applicant’sdeclared criminalrecord informationis amatch to their
registeredcriminal recordheldatthe RCMP NationalRepository of Criminal Records, thefollowing
responsemustbeused,advisingfingerprintsarerequired:

Based solely on the name(s) and date of birth provided and any criminal record information declared by
the applicant, a search of the RCMP National Repository of Criminal Records could NOT be completed.
Positive identification that a criminal record does or does not exist requires the applicant to SUBMIT
FINGERPRINTS to the RCMP National Repository of Criminal Records by an authorized police service or
accredited private fingerprinting company. Delays do exist between a conviction being rendered in
court,andthe details being accessible on the RCMP National Repository of Criminal Records. Notall
offencesarereported to the RCMP National Repository of CriminalRecords.

Name-Based Vulnerable Sector Check Responses

NEGATIVE - Standard Response

When the CNI/CRS querydoes notidentify any possible criminal record associated to the applicantthe
AND thescoring criteriahave notbeenmet for Flagged Suspended Sex Offender Records (VS:Y), the
following standardresponseistobeused:

Basedsolelyonthename(s)anddate ofbirthprovided, a search ofthe RCMP National Repository of
Criminal Records, including suspended sex offender records, did NOT identify any records with the
name(s)and dateofbirth of theapplicant. Positiveidentificationthatacriminalrecorddoes ordoes
not exist at the RCMP National Repository of Criminal Records can only be confirmed by FINGERPRINT
comparison. Delays do exist between a conviction being renderedin court, and the details being
accessibleon the RCMP National Repository of Criminal Records. Not all offencesare reported tothe
RCMP National Repository of Criminal Records.
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CONFIRMATION OF A CRIMINAL RECORD (Active criminal record only) - Standard Response

When the CNI/CRSqueryidentifiesa criminal record thatmatches to the criminalrecord information
declared by the applicant AND thefiltering criteria have not been metfor Flagged Suspended Sex
Offender Records (VS:Y), the results of a name based query maybe released using the following
standard response:

Based solely on the name(s) and date of birth provided and the criminal record information declared
bythe applicant, a search of the RCMP National Repository of Criminal Records, including suspended
sex offenderrecords, hasresultedin a POSSIBLE match to a registeredcriminalrecord, but nottoa
suspended sex offender record. Positive identification that a criminal record does or does not exist at the
RCMP National Repository of Criminal Records can only be confirmed by FINGERPRINT comparison. As
such, the criminal record information declared by the applicant does NOT constitute a Certified Criminal
Record by the RCMP. Delays do exist between a conviction being rendered in court, and the details
being accessibleon the RCMP National Repository of Criminal Records. Not all offences are reported to
the RCMPNational RepositoryofCriminalRecords.

INCOMPLETE - Standard Response

When the CNI/CRS queryidentifies any criminal record of possible association totheapplicantthatdoes
notmatch to the criminalrecordinformation declared by the applicant AND/ORthefiltering criteria
havebeenmetforFlagged Suspended Sex Offender Records (VS:Y), the followingresponsemustbe
used, advising fingerprints are required:

Based solely on the name(s) and date of birth provided and any criminal record information declared
bythe applicant, a search of the RCMP National Repository of Criminal Records, incdluding suspended
sex offenderrecords, could NOT be completed. Positive identification that a criminal record does or does
not exist requires the applicant to SUBMIT FINGERPRINTS to the RCMP National Repository of Criminal
Recordsby an authorized police service oraccredited private fingerprinting company. Delays do exist
between a conviction being renderedin court, and the details being accessible on the RCMP National
Repositoryof Criminal Records. Not all offences arereported tothe RCMP National Repository of
Criminal Records.
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PIP
Police Information Portal

The Police Information Portal (PIP) will be used to process a Police Information Check or Police
Information Check withVulnerable Sector Screening. The PIP Policyand Procedure Manual was
designedtoincludethisfunction.Section7.42 ofthe PIP manual states:

Queries for Non-Criminal Purposes

742 Iftherequestforrelease ofany PIP informationis for security and reliability clearances,
the requester must have documented written consent of the subject of the query. The
subject must agree to the release of information identifiable to that person that may
b e onthe PIP System.

Properuseofinformation mustbe observed. Forexample,Extrajudicial Measuresunderthe YCJA
maybe used for policeinvestigative purposes but shallnotbe used for non-investigative purposes
suchas background checks. Allinformation must be confirmed and authorized forrelease by the
contributing agency.

List of Police Agencies Currently Publishing to PIP

OnlyCategory 1, Law Enforcementagencies can obtain a copy of the police servicescurrently  publishing
to PIP by sending an email to CPIGCENTRE-PIP@rcmp-gre.gc.caand requesting a copy. This email address
canalsobeusedforanyotherPIPinquiries.

When conducting a check for an applicant who has previously resided outside of B.C., a written
request (CPIC narrative message, v-mail or fax) must be sent to the police agency in the jurisdictions
of previous residence. The written request is to ask that a local indices check be performed. This is
necessary because certain files, in particular private/invisible files, do not appear in PIP query results.
Should a PIP contributing agency outside of B.C. fail to acknowledge or deny a request, this should be
noted on the response portion of the form as: “local indices from agency X, not available”.

Within B.C., it is not necessary to send a written request to another police agency in a jurisdiction of
previous residence, as B.C. agencies’ files are all visible through a query of the jurisdiction specific
PRIME server.
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Retusal to Complete a Police Information
Check and Exceptional Disclosure —
Assessmentand Authority to Disclose

As detailedin this Guideline, findingsreleased inresponse toa PIC request do not routinely include the
followinginformation,as located inpolice databases, which documentsthat:

T theapplicantwasa suspectinan offence, butwasnotcharged;

i theapplicantis suspected of havingcommitted an offence, the investigation is on-going,and a
decision whether charges will be recommended has not yet been made;

T policerecommendedtheapplicantbechargedwithanoffence, butCrowncounselhasnotyet
decided whethertoapprovethecharge(s);

i policerecommended the applicant be charged with an offence, but Crown counsel decided not
toapprovethe charge(s);and

i police have had adverse contact with the applicant specific to an incidentinvolving the threat
oractual useofviolencedirected atotherindividuals,regardless of the applicant’s mental
health status.

Ifinformation,asabove,islocated, a police agency retains the rightto refuse to completethe PIC.

If refusingto complete the PICisdetermined notto be sufficient, becausearisk to the public or
organization exists,thenalternatively,in exceptionalcasestheinformationmaybedisclosed,ormaybe
requiredtobedisclosed.

Right to refuse to complete a PIC:

Asanalternativetodisclosingadditionalinformationontheresultsform,or notifying thelisted
employer or volunteeragency, a policeagency processinga submitted PIC requestalsoretainsthe
discretion to refuse completion of the PIC. A police agency may decide to refuse to complete a PIC, ifit
determinesthatitwould be counterto the interests of the employer orvolunteeragency listed on the
submitted form, toreceive PICresultsthatdo notincludeadditional informationlocated by the police
agency in databases.

Statutory Authority to release additional information:

Policeagencies’authoritytodiscloseadditionalinformation,about the applicant,iscontainedin the
provincial or federal legislation detailed below, or derived froma common law duty towarn, ratherthan
the applicant’s consent. Duetotheneedto interpret legislation and give considerationto legal precedent,
in the course of determining whether disclosure is legally authorized and/or required, the decision maker
may determine that it is necessary to obtain legal advice.

How to Disclose:

Anexceptional disclosure ofinformationthatis not otherwiseroutinelyreleasedwould be effected by
eitherincludingitas partofthe PIC results thatare reported on theformreturned to the applicant, or
by way of separate communication, from the police agency, to the employer or volunteeragency listed
by the applicanton the form (or potentiallyby both methods).
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Municipal police discretion to release additional information:

Inaccordance with the provincial Freedom of Information & Protection of Privacy Act, R.S.B.C., c.
165, (FIPPA),amunicipal policeagencymay(discretionary)disclose additionalinformationaboutan
applicant, ifitisdetermined thatcompelling circumstances exist thataffect anyone’ssafety or health.
The applicantisrequired to be provided with notice of such disclosure, unless doing so could harm
someone’shealthorsafety. The FIPPAstates:

Disclosure inside or outside of Canada

33.1(1) A public body may disclose personal information referred to in section 33

inside or outside Canada as follows:

(m) if
(i) the head of the public body determines that compelling circumstances
exist that affect anyone’s health or safety, and
(i) notice of disclosure is mailed to the last known address of the
individual the information is about, unless the head of the public body
considers that giving this notice could harm someone’s health or safety;
Municipal police requirement to release additional information:

Furtherinaccordance withthe FIPPA,a municipal police agencyis required (mandatory) todisclose
additionalinformationaboutanapplicant, ifit determines thattheinformationisaboutarisk of
significantharm to the safety or health of others posed by the applicant. Again, the applicantisnormally
requiredtobe provided with notice of such disclosure,and here the provincial Informationand Privacy
Commissionermustbe notifiedaswell. The FIPPAstates:

Information must be disclosed if in the public interest

25 (1) Whether or nota request for access is made, the head of a public body must,
without delay, disclose to the public, to an affected group of people or to an
applicant, information

(a) about a risk of significant harm to the environment or to the health or
safety of the public or a group of people, or

(b) the disclosure of which is, for any other reason, clearly in the
public interest.
(2) Subsection (1) applies despite any other provision of this Act.
(3) Before disclosing information under subsection (1), the head of a public body
must, if practicable, notify

(a) any third party to whom the information relates, and

(b) the commissioner.

31

PSS-2022-22051 55 of 368



(4) If it is not practicable to comply with subsection (3), the head of the public
body must mail a notice of disclosure in the prescribed form

(a) to the last known address of the third party, and
(b) to the commissioner.

RCMP discretion to release additional information:

The disclosureofadditionalinformation by theRCMPisauthorizedunder the federal Privacy Act,R.S.C.,
1985, c.P-21,and the RCMP maydisclose additionalinformationaboutan applicantwherethe public
interestindisclosureclearlyoutweighsanyinvasionof privacy thatcouldresult. The federal Privacy
Commissionermustnormally be notifiedinadvance of the disclosure and the Privacy Commissioner
maynotify theapplicant. ThePrivacyActstates:

Disclosure of personal information

8 (1) Personal information under the control of a government institution shall
not, without the consent of the individual to whom it relates, be disclosed by the
institution except in accordance with this section.

Where personal information may be disclosed
(2)  Subject to any other Act of Parliament, personal information under the
control of a government institution may be disclosed

(m) for any purpose where, in the opinion of the head of the institution,

()  the public interestin disclosure cleatly outweighs any invasion of
privacy that could result from the disclosure, or

(i)  disclosure would clearly benefit the individual to whom the
information relates.
Common law duty to warn:

Litigationina smallnumber of civil cases hasestablished that, in certain circumstances police have
aduty towarnthoseatrisk, of the dangers presented by a particular situationor by a particular
individual. Theduty to warn has been found to manifest whenthe police haveinformationestablishing
aforeseeablerisk,and thereexists aspecial relationship of proximity between the dangerandthose
atrisk.

While every situation will always be decided by a courtonits own facts, itis reasonable to expect that
police couldbe considered subject to a duty to warn when:

1 informationin policereviewed recordsestablishes thatanapplicantposesa foreseeablerisk;

i theriskisspecificallytopersonswhowouldbeexposedtotheapplicant,ifheorsheweretobe
employed orvolunteeringasindicatedin the completed PIC form;and
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i the basic premise of the PICapplication is to allow fora detemination of the applicant’s suitability
by thelisted employerorvolunteeragency.

No threshold of the degree of danger that the applicant would have to pose to engage the duty to
warn, hasbeen condusivelyestablished atlaw; however, the greatertherisk ofharmto the physical or
mental wellbeing of others, posed by anapplicant, the greater the likelihood thata duty towarn could
be consideredto exist.

Relativelyfew cases havebeenlitigated, so asto provide more definitive decision making guidance
inrelationtothe dutytowarn.Decision making about exceptional releasesis further complicated by
considerationsofthefollowing competingpressures:

1 the potential of an allegation of misconduct for failure to discharge the duty to warn by making a
proper notification;

i the potential of an allegation of misconduct based on a claim that a notification was improperly
motivated;

1 municipal employees being subject to the risk of committinga statutory offence, under the FIPPA,
of “unauthorized disclosure”;

1 therisk of complaintsto the provincial Information & Privacy Commissioner or federal Privacy
Commiissionerallegingimproperreleaseofinformation;and

i the potentialforapplicationsforjudicial reviews of decisionsto releaseinformation, constitutional
challengesofdecisionsmade,applications forinjunctions, orcivilclaims,includingallegations of
misfeasanceinpublicoffice.

Category examples of exceptional cases:

Theinformation in each record concerning an applicant must be assessed on its own merit; however,an
attempt todefine categoriesofinformation, thatwouldlikelybereleased, yields the following:

a.  information establishing a foreseeable future risk of harm, to the physical or mental
healthorsafetyofothers, posedbytheapplicantbeinginthe environmentofthe
listed employer or volunteer agency; and

b.  information about an applicant specific to criminal activity, where that activity tends
towards destabilizing individuals’ economic security, or the greater social or economic
fabricand order,whichcouldinclude, butisnotlimitedto,singleincidents orpatterns
of incidents of; fraud; criminal activity targeted at the same employment or volunteer
sector; or affiliation with organized crime groups.

Apolice agency mustassess the information, on a case by cases basis,and assessapplication of the
FIPPAandthePrivacyActdisclosureauthoritiesandmandatorydisclosurerequirements,detailedabove.
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Exceptional release decision making:

The decision torelease additional informationin response to a PIC requestis not to be made by

the employeeprocessingthe record check. Instead, the employee must forward the information
toa decision makerina supervisory ormanagerial position,in ordertodetermineifanexceptional
disclosure iswarranted. Agencies engaging in adisclosure subject to the FIPPArequireapprovalbya
delegate of the designated head of the agency.

Exceptional Disclosure Assessment

When applying the following assessment, careshould be takento not determineriskbased onan
attemptedpredictionoffuturebehavior,butrathertoidentifywhetheranapplicant demonstrates
documented patterns of behavior thathave put the safety, wellbeing or health of others atrisk, orbeen
aimedatdestabilizingindividuals’economicsecurity, ordestabilizingthe social oreconomicfabric
ororder.

Step 1:ldentify and Collect Records

i Asearchof nationaland local databasereveals information that would be releasable pursuant
to PIC-VS request or information that gives rise to a concern that the applicant, ifs/he wereto be
engaged by thelisted employer or volunteeragency, potentially presentsarisk: tothe safety,
wellbeing or health of others; toindividuals’economic security; or to the social or economic fabric
ororder.

i Preparea list of the files containing the informationand present for supervisory review.

Step 2: Review Records
Thefollowingarefactorsfor the decision makerto considerin thereview:

i whetherthe behavior was specific to a targeted individual or individualsin the same or a similar
employmentorvolunteersectoraslistedin the PICapplication;

i whetherthelisted employer orvolunteer agency, and personsassociated thereto,bear similar
vulnerabilities as exploited by previous behavior;

i whetherthereisapatternofrepeatedbehavior;

i whetherthebehaviorwastowardsmorethanasingleperson;
i whentheincident(s)tookplace;

i thenumberofincidents;and/or

i thereasontheincident(s)didnotresultinchargesoraconviction.
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Step 3: Disclosure Assessment

Decision making by the supervisor/ manager, withrecommendationtothe head as applicable, as
to whether:

i circumstances existthataffectanyone’ssafety or health (municipal agency);
i the applicantposes arisk of significant harm to the safety or health of others (municipal agency);
i thedisclosureis,forany otherreason, clearlyin the publicinterest (municipal agency);

i the publicinterestindisclosure clearly outweighs anyinvasion of privacy that could result
(RCMP); or

i thecircumstancesengagethecommonlawdutytowarn.

In the course of completing this step, the decision maker may determine that legal advice is necessary, in
order to assist with the determination of whether disclosure is legally authorized and/or required.

Thedecision maker mustalso complywiththe statutory requirementsspecificto notifyingtheapplicant
ofthe decision, i.e.,the pending releaseof the additionalinformation,and must determine whether the
applicantisto be givenan opportunity to respond,and ifso, the timeframefor the same.

Step 4: Release Record(s)

Oncethe decision makerhas determined thatthe additionalrecordsaretobereleased, thenthe
additional non-convictioninformation can bereleased onthe PIC resultspages (for example, witha
headingsuchas Non-Conviction RecordsConcerningPublic Safety) or disclosed by standalonewritten
notice tothoseatrisk.Alternatively, the completion of the PIC can be refused.

Asper PRIME policy, if the non-conviction records arefromanother police agency, release permission
must be obtained from the agency.

Step 5: Reconsideration Process

Applicantsmayapply forreconsiderationofthisdecision (see Reconsideration Processspecific section
ofintheGuideline).
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B B.C. Human Rights Considerations

Indeterminingwhatinformationshould beincluded ona Police Information Check, this guideline
strives to balance the privacy and humanrights of the applicantagainst the safety of the publicand, in
particular,vulnerableindividualswithwhomtheapplicantwould beinteracting.

Itis theresponsibilityofthe organization/employer, not the policeagency,todetermine whetheran
applicantrequiresa Police Information Check (PIC) or a Police InformationCheck with Vulnerable Sector
Screening (PIG-VS). Toavoid potential discriminationunder British Columbia’sHuman Rights Code, the
organization/employer should have the applicantobtainany police check as one of the last steps
involvedinthehiringprocess, onlyafteraconditionalofferhasbeenmade.

Prior to havingan applicant apply for a police check, an organization/employer should determine ifit is
a bona fide requirement for the job in question. The Supreme Court of Canada has set out a three step
test, referred to as the Meiorin*test, which statessuch a requirementmust be:

1. Forapurpose or goal that is rationally connected to the function being performed.

2 Madeingoodfaith,inthe beliefthatitis necessaryforthe fulfillmentofthe purpose
orgoal.

3. Reasonablynecessarytoaccomplishits purpose orgoal,inthe sense thatthere isno
other altemative to accomplish the goal and it is impossible to accommodate the
claimant without undue hardship (i.e., the health and safety of others is put atrisk,
or cost).

*  British Columbia (Public Service Employee Relations Commission) v. BCGSEU, [1999] 3 S.C.R. 3.

If criminal charges have been laid and are still before the courts, the chargesareto be listedona PIC. If
acriminal chargewas laid,but did not resultin a conviction, the charge(s) and status/disposition of each
chargeisto be listed on a PIGVS.

If aninvestigation resulted in a criminal charge not being laid, the applicant s listed by role code, along
with the incident type on a PIGVS. The following factors should be considered by the police agency in
decidingwhethertoreleasethisinformation:

1. Thereportindicates the applicant’s involvement as, but not limited to, suspect,
accused, warned, cautioned.

2. Whetherany actions by the applicant placed themselves or a member of the public at
riskorharm.

3. Whetheranyweapon or force was used by the applicant.

4 Howlong ago the incident occurred.
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EJ] Privacy Considerations

Inordertoengageinsuitabilityassessmentsand conduct risk management, employersand volunteer
organizationsmay determinethattheyrequirecertainkinds ofbackgroundinformationabout
prospectiveemployees and volunteers.BritishColumbia policeagencies offer two typesof Police
InformationChecks:PoliceInformationCheck (PIC),and PoliceInformation Check withVulnerable Sector
Screening (PIGVS). If an organization determines thata check just for convictions is required, sucha
check can be obtained by submitting fingerprints to CCRTIS, either through the RCMP oranaccredited
private company. Police agencies playa neutralroleinrelationtosuch decisionsregardingemployment
riskassessment.The PIC processformalizesandstandardizesthe informationthatorganizationsand
publicbodies obtain from a policeagency, should a prospective employee or volunteerbe required to
providetheresults of a PIC or PIGVS. The PICalso acts to limit the amount of detail in the information
released.

Businessesandnon-profitorganizationsmustcomplywith the Personal InformationProtectionAct
(“PIPA"),and every publicbody mustcomply with the Freedom of Information & Protection of Privacy
Act(“FIPPA”").These provincial Acts,and similarfederallaws, containrules governinghowabusiness,
non-profitor public bodyisallowed to collect, use or disclose information about a candidate for
employmentoravolunteerposition.

Beforerequiringa potential volunteeror employee toattend a policeagencyfora policeinformation
check, every organizationor publicbodyisexpected tobe familiar,and ensurecompliance, with the
legal requirements concerningthe collection, useand disclosureof the informationobtained through
such a check.

Apoliceagency’sdisclosure of releasableinformation,concerninganapplicant,ispermitted,as the
disclosureisat the request,and withthe consent, ofthe applicant. Once released, the subsequent
use or further disclosureof theinformationisbeyond the policeagency’s control.Recognizing the
potentiallyhighlysensitiveand personal nature of the policeinformation, the PIC processessetoutin
thisquidelineincdudethefollowing:

1. PICorPIGVSresultare onlydisclosed to the applicant, and require confirmation of
identity through the presentation of photo identification.

2 Duetothe seriousness of the offence, and in accordance with the requirements of the
federal Criminal Records Act, where an applicantconsents to the release of a record
concerning a sexual offence conviction for which a record suspension was granted,
that record must be released directly to the potential employer or volunteer agency
(as per the process in Form 2 - RCMP GRC 3924e).

3. Incidentinformation contained in local police indexes will routinely only be disclosed
onaPIGVSifithas notyetreached the retention date setoutin provincial PRIME-BC
retention schedules.

4. Inorderto ensure the utmost accuracy of any information that is to be disclosed, if
an applicant challenges the accuracy of the information provided to them, a formal
reconsideration processis available, providing an internal supervisory level review of
the information.
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WithoutthePICprocess,employersandvolunteerorganizationsseekinginformationfrompolice,
aboutanapplicant’'sbackground, may consideritnecessarytohaveapplicants makerequestsfor their
personalinformation pursuantto the FIPPA or the federal Privacy Act,and then provide therecords
received,insomemanner, to the employer or volunteer agency. Such a practiceisundesirable as
itcould potentiallyresultin theroutinedisclosure,toemployersand otherorganizations,of records
containing extremely detailed personal information.

Itremainsopentoanapplicant tomakea FIPPAor Privacy Actrequestfor recordsrelatingtoany
incidentdisclosed through the PIC process. An applicantmay wishto make such a requestin order to
confirmthe PICresults, or possiblyto providea potential employerorvolunteeragency more detailed
information aboutan eventdocumentedinthe PICresults. Again, Police agencies play aneutralrole
inrelation to employment practices, unless a situationexistsin which a police agency hasaduty to
discloseinformation,due to circumstances thataffect the health orsafety of others.

PSS-2022-22051 62 of 368



British Columbia Guideline For Police Information Checks

Reconsideration Process

Anapplicantwho had a Police Information Check with Vulnerable Sector Screening (PIGVS)
maywishto have informationexcluded from theresults. This processis notsuitable for the
Police Information Check (PIC) becausethe processisfor the purposesof non-convictions only.
Individualswishing to haveinformation removed fromtheir PIC can utilize the Record Suspension
processthroughthe Parole Board of Canada. Information thatislistedincorrectly because of a
mistakeorlack ofinformationshould be handled outside of this process.

A reconsiderationrequest MUSTbe made by the applicantin writingand submitted to:

The Authority Identified Within Your Agency
Unit Identified
Name of Police Agency
Street Address
City, Province
Postal Code

Requestsforreconsiderationshould be made within 30 days ofthe completion ofthe applicant’s
Police Information Check with Vulnerable Screening (PIGVS). Reconsideration requests will be
processedasquicklyaspossible.

Thereconsideration process willtake intoaccountthe request of the applicant, and willinclude
the following stages:

Check thatall procedures in accordance with these guidelines have been followed;
Check thatall disclosed offences or contacts are confirmed and releasable;
Consideration of the applicant’s request for information to be excluded;
Awrittenexplanation ofthe finaldecision of the police agency.

Thereconsiderationrequestwill be consideredby anindividual notinvolvedinthe original
application,andseniortooriginal processor.Alldecisionsregardingthereconsideration
applicationwill bemadeinaccordance withthese guidelines.

Belowaresome further considerationswhendevelopingareconsiderationprocedure.

Toqualifyforthereconsiderationprocess:

ProcessisonlyavailableforPIGVS.

Appeal should be made within 30 days uponreceipt.

Can only appeal entries that appear on the record check.
Convictionswillnotbe eligible forreconsideration.

Outstanding judicial orders or cases that are before the courts are not eligible for reconsideration

Youth Criminal Justice Act entries are not eligible for reconsideration.
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Note:If any of the above qualifications are not met, the application will be rejected upon receipt and the
applicant will be notified in writing.

To apply for reconsideration:
Applicant submits letter or form designed by police service for reconsideration.

Applicantshouldinclude acopyoftheircurrentrecord check.
Applicantmayincludeanydocumentstheyfeelmaysupporttheirrequest.
Police services maywishtolimitthe length of written representationtoone ortwo pages.

The reconsideration person in authority:
Reviews submissions and responds in writing to the applicant.

Considerations during the review:
Whether the incidents target a vulnerable person.
Whether there is repeated behaviour towards more than one person.
Whentheincidentstook place.
The number ofincidents.
Whetherthereisa pattern ofincidents.
Thereasontheincidentdid notresultinaconviction.
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Glossary

Absolute Discharge
Adult

A courtdisposition where the accusedis not convicted, butis found
guilty of an offence and s discharged with no conditions. [CCC730]

Absolute Discharge
Youth

A court disposition where the accused youth is not convicted, but
is found guilty of an offence and is discharged with no conditions.
[YCJA42(2)(b)]

Accused A person againstwhom legal proceedings have commenced.

Acquittal A courtdisposition where the accused has been found not guilty of the
chargespresentedbeforethe court.

Agency Anorganization,company, bureauorinsomecasesanindividual that

would requireanapplicanttoobtaina Police Information Check.

Alternative Measures

A community supervision programthatallowschargestobe stayed after
anadultaccused of a criminal charge who would be prepared to plead
guilty oratminimum, acknowledge guilt. Theresultisa mild penalty
such as community service, anapologyto the victim or counseling. May
alsobereferredtoasDiversionora Pre-Trial Diversion.

Ancillary Data Bank

The Ancillary DataBank isone of four data banks of operational
informationwithinthe CPIC system. It containsdiversefiles of
informationonsubjectssuchasvehicleregisteredowners,driver’s
licenses, wandering persons and penitentiary inmates. The information
inthefilesis contributedand maintained by eithernon-policeagencies
(i.e.,Correctional Agenciesof Canada forinmate data) or policeagencies
(i.e.,the RCMPforRestricted WeaponRegistration System (RWRS) data).
Onlythe owner of the informationmaygrantaccessto the data.

Applicant

Anindividualundergoinga PoliceInformationCheck.

Bill C7 (1999)

Proclaimed August 1,2000to amend the Criminal Records Act to permit
theflagging of sex offenderswith arecordsuspension.

British Columbia
Association of Chiefs
of Police

BCACP

The objective of the BCACPisencouragingand developing co-operation
amongallitsmembersinthe pursuit of and attainmentoftheirgoals,
Promotinga highstandardofethics, integrity, honourand conduct.
Fosteringuniformityofpolice practices.Encouragingthedevelopment
andimplementation ofefficientand effective practices inthe prevention
anddetection of crime and effectively communicating problemsand
concernstoappropriatelevelsofauthority.
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Canadian Charter of
Rights and Freedoms

Enactedin 1982,the Chartercontainsprovisionsprotectingtherights of
anindividual.

Canadian Criminal
Real Time
Identification Service
CCRTIS

Canadian Criminal Real Time Identification Service (CCRTIS) maintains
thenationalrepositoryoffingerprintandcriminalrecordinformation
andismandatedto provide direct operational supportto the Canadian
law enforcement, criminaljjusticeand publicsecurity communities, as
wellasinternational partnerssuchasthe Federal Bureau of Investigation
(FBl)and Interpolforcriminal, civilandimmigrationpurposes.CCRTISis
the national provider of biometric-based criminal record verifications
for civiland criminal court purposes as well as the security screening
environmentforalllevels of governmentand the general public.

CCRTIS Dissemination
of Criminal Record
Information Policy

CCRTIS policy that outlinesthe requirementsfor name based criminal
recordand VS checks of the Identification Databank on CPIC.

Canadian Police
Information Centre
CPIC

TheCanadianPolice InformationCentre(CPIC)isa computerized national
repository of information that facilitates the sharing of information
among authorized agencies. The CPlCentre manages the CPIC systemas
wellas PIPand PSP.

Certified Criminal
Record Product

A collection of an individual’s offence convictions and non-convictions
(where authorized) that are releasable in accordance with federal laws.
Based ontheresultsofaFingerprint-basedCriminal RecordVerification.

Conditional Discharge
Adult

A courtdisposition where the accused is not convicted but found guilty
ofan offence and isdischarged with conditions. [CCC730]

Conditional Discharge
Youth

A courtdisposition where the accused youth s not convicted but found
guiltyofan offenceandisdischarged with conditions.[YCJA42(2)]

ConsentForm 1

A formto be signed by the applicant thatallows police agenciesto
conducta queryfor sex offences with a record suspensionfor the
purposeofvulnerablesectorscreening.[CRA6.3(3) &Reg.Part2 CRA]

Criminal Name Index
CNI

CPIC query function based onname, gender,and date of birth. This
queryis used to matchnames against possible criminal recordson the
Identification Databankortoidentifypotential hitstoa sex offence with
arecordsuspension.
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CRII

Fullcriminalrecord, containingconviction history,a summaryof
police-relatedinformationandalist ofagencies who have contributed
informationtotherecord.

Declaration of
Criminal Record

A processwherebythe Applicantdeclares all offence convictions to
the CPIC Agency in accordance with CPIC policy requirementsand
federallaws.Basedon thedeclaredcriminalrecordinformation, the
CPICAgency may confirm thatthe Applicant’sdeclared criminalrecord
informationpossibly matchestoa registered criminalrecord held at
the RCMP National Repositoryof CriminalRecords, pursuantto CCRTIS
Dissemination of Criminal Records Information Policy.

Dismissed A courtdispositionwhere the courtstopsorinterruptscriminal
proceedingsagainsttheaccused.
Diversion A community supervision program thatallowschargestobe stayed after

anadultaccused who would be prepared to plead guilty or at minimum,
acknowledgeguilt. The resultisa mild penalty such as community
service,anapology tothe victim or counseling. May also be referred to
as Alternative Measures. [CC717}

Dual-Procedure Offence

An offence that can be prosecuted eitherasa summary conviction
offence or an indictable offence. The Crown Attorney chooses the mode
of prosecution. Examples include butare not limited to: Impaired Driving,
Assault,and TheftUnder.Alsoreferred toas Hybrid Offences.

Extra-Judicial Measures
EJM

Extrajudicial Measuresareactionsotherthanjudicial proceedingsunder
the Youth Criminal Justice Act (YCJA) used to deal with a young person
allegedto have committed anoffence.

Extrajudicial Measures include: Warning, Caution, Referral, and No Further
Action.[YTUA2(1)]

Extra-Judicial Sanctions

Extrajudicial Sanctionsmay be used to dealwith ayoung person
alleged to have committed an offence onlyif the young person cannot
beadequately dealt with by a warning, caution orreferral because
ofthe seriousness of the offence, the natureand number of previous
offences committed by the young person oranyotheraggravating
circumstances.Extrajudicial Sanctionsaredealtwithandmanaged by
the Ministry ofthe Attorney General thereby being outside of police
control.[YCJA 10]
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Finding of Guilt

A courtdispositionwhere a young personis found guilty (the term
convicted does not apply toyouth).Or anadultis dischargedofan
offence pursuant to CC730.

Firearms Interest Police
FIP

FirearmsinterestPolice (FIP)isa categorywithintheInvestigative
Databank of the CPIC system. This categoryis used torecord dataon
personswho, inthe last five years,have been involvedinincidents such
as,butnotlimitedto:violence, harassmentand drugrelated events.See
CPICUserManualforfurtherdetails.

Foreign Information

InformationobtainedviaCPIC contributed byforeigncountries.

Forensic Science and
Identification Services

Forensic Science and Identification Service (FS&IS),isanintegralpartof
NPSwithamandatetoprovidequalityinvestigative supportservices
forfrontline policing..FS&IS providesa wide rangeofforensic programs
andservicestoclientsinCanadaandinternationallythroughforensic
science services.

Hit

Aresponsetoa CPIC orpolice database query.

Hybrid Offences

An offence that can be prosecuted either asa summary conviction
offence or an indictable offence. The Crown Attorney chooses the mode
of prosecution. Examples include but are not limited to: Impaired Driving,
Assault,and TheftUnder.Alsoreferredtoas Dual Procedure Offences.

Identification Data Bank

Theldentification Data Bankwithin the CPIC system containscriminal
record information. The RCMP Information and Identification Services
maintain the information on behalf of police agencies who contribute
therecords.See RCMPNationalRepositoryof Criminal Records.

Identity Documents

A document,inaccordance withCCRTIS DisseminationPolicy
requirements and applicable privacy laws that may be used
to authenticate an Applicant’sidentityin support of a Police
Information Check.

Indictable Offence

Anindictable offence isa serious crime that has sufficient evidence
where the judge/jury can formally charge a person with committing the
crime. Such crime canrange fromrape, kidnapping, murder,robberyetc.
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Informed Consent

Informed consentis generallyanagreementto do somethingor toallow
somethingtohappen onlyafteralltherelevantfactsaredisclosed.
Aninformed consent can be said to have been given based upon a clear
appreciationandunderstanding ofthefacts,implications,andfuture
consequences ofanaction.

Inorder forinformed consent tobe considered valid, the subject must
be competentand the consentmustbe givenvoluntarily.

Intelligence Data Bank

Thelntelligence Data Bank within the CPICsystem containscriminal
intelligence information. The information is contributed and maintained
by members of the police communityresponsible for gatheringand
analyzing criminalintelligence. Accesstothisdatabankisrestricted.

Interpol

INTERPOL is an international police organization, with 187 member
countries. Created in 1923, it facilitates cross-border police co-operation,
andsupportsandassistsallorganizations,authoritiesandservices
whosemissionisto prevent orcombatinternational crime.

Investigative Databank

ThelnvestigativeDataBankwithinthe CPIC systemcontainsinformation,
groupedintoPersons,Vehicles,MarineandPropertyfiles,oncases
underinvestigationandincludesdetails on wantedand missingpersons,
stolenvehicles, stolenboatsand otheritems of stolen or lost property.
The informationinthis databankis contributedand maintained by
police agencies.

JUSTIN

BritishColumbia’s provincewide justiceinformationsystem; asingle
integrateddatabase comprisingalmost everyaspect ofacriminalcase.

Juvenile Delinquents Act
JDA

Introducedin 1908as Canada’sfirstlegislationto governyoung persons
in conflict with the law.In 1984, Canadareplaced the JDA with the Young
Offenders Act.

Local Criminal Record

Criminaldispositionsheld byindividual policeagencies,including those
not supported by fingerprints.

Mental Health Act
MHA

The Mental Health Act in British Columbia isa law that governs how
people areadmittedto psychiatricfacilities,howtheirmentalhealth
recordsarekeptandaccessed, theirfinancial affairsarehandled,and
theirreleaseintothe community.
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National Police Service

National Police Service (NPS) supportsCanada’slawenforcement
communitythroughservice linesthatprovide:forensicanalyses of
criminal evidence; criminal records information; identification services;
technologicalsupport;andenhancedlearningopportunitiesand
coordination of criminal information and intelligence.

Not No personis criminallyresponsible for anact committed oran omission

Criminally Responsible made while suffering from a mental disorder thatrendered the person

NCR incapable of appreciating the natureand quality of the act or omission
orofknowingthatitwas wrong.[CCC16and 672.34]

Not Guilty This courtdisposition simply means the accused has not beenfound
guilty;however,itdoes notnecessarily equatetoinnocence.
Itis a determination by the courtthat the evidence is insufficientto
convicttheaccused.

Noticeand Provide individuals with notice of the scope of police records check

Acknowledgement Forms

practicesandserve tolimitnecessaryandauthorized disclosuresto
thosecircumstances whereanindividualacknowledges his or her
intentionto pursueanapplication oraccepta conditional offer fora
particular position with a service provider.

Occurrence Areportgeneratedasaresultofanincidentoreventinvestigated
bypolice.
Offender Apersonwhohadbeendeterminedbya courttobeguiltyofan

offence, whetheron acceptance of a plea of guilty or a finding of guilt.

British Columbia Human
Rights Code
BCHR

British Columbia’s HumanRightsCodewasenactedin1973.The
Code protects peopleinBritish Columbiaagainstdiscriminationin
employment,accommodation,goods,servicesandfacilities,and
membershipinvocationalassociationsandtrade unions.

Organization

Anagency,company or bureauthat wouldrequire the individual to
obtaina PoliceInformationCheck.

Pardon

See Record Suspension.
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Police Automated
Registration
Information System
PARIS

ThePoliceAutomatedRegistrationInformationSystem (PARIS)isan
Ancillary DataBankwithinthe CPIC system. It containsinformation
regardingvehicleregistrationanddriverinformationthroughthe
Ministry of Transportation.

Peace Bond

A CourtOrder thatrequires a person to keep the peace and be of good
behavior especially towardanotherperson.lt mayalsoincludeano
contact condition. [CCC810]

Physical Verification

A process whereby theidentity of anapplicantis physically
authenticatedinsupport of a Police InformationCheck.

Police Information Check
PIC

Thislevel of screening isintended for applicants who areinvolvedasa
volunteer,employeeorinanysituation wherea basic PICisrequested
(i.e., retailorimmigration). ThischeckisNOT intendedfor applicantswho
areseekingvolunteerand/oremploymentwithvulnerable persons.

Police Information Portal
PIP

A nationallyintegrated masternameindexingandrecordsmanagement
gateway,allowing participantagenciestoaccesscertaininformation
containedin each other'slaw enforcementdatabases.

Policing Support Services

PolicingSupportServices(PSS)isresponsiblefor providingsupport
servicestofrontlinepolice officers,including:servicelinesthatinteract
withunitsinternalto the RCMP;and servicelinesthatprovide servicesto
external RCMP partners.

Police Information Check
with Vulnerable Sector
PIC-VS

Thislevelof screeningisrestricted toapplicants seeking employment
and/orvolunteeringwithvulnerableindividuals. Itisa collection

of offenceinformation,includingconvictions,non-convictionsand
otherrelevantpolice contactinformationavailablefromalocal police
agency’srecordsmanagementsystemand other systems/recordswhere
authorized. This checkwillincdlude sexual offence convictionsforwhich
theindividual hasreceiveda record suspension where authorized by the
Ministerof PublicSafetyand EmergencyPreparedness.
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Private Information

Anyone who hasreasonable grounds to believe thata personhas
committedan offence maylayinformationin writingandunderoath
before a Justice of the Peace.

Whena privatecitizen presentsthe informationto the court, itisthen
referred toeithera provincial courtjudge or adesignated justice of the
peace, who holds a special hearing. The purpose of the hearingis to
determine whethera summonsor warrantshould be issued to compel
the person toattend courtand answer to the charge.

Pre-Trial Diversion

Police may refer a person accused of committing a minor offence toa
pre-chargediversion program.Theaccused mustattendaninterview
where they agree to completea program such as community service,
restitution, donation, letter ofapology, etc.inordertoavoidacourt
proceeding.MayalsobereferredtoasDiversionor AlternativeMeasures.

PRIME

Police Records Information Management Environment. In February 2003
the BC government committed to connecting every law enforcement
agencywith one provincialrecordsmanagementsystem.Today, PRIME
issharedby 14municipal policeagenciesand 135 RCMP detachments
across BC.

Prohibition Orders

A CourtOrder that prohibits the subjectfrom certainrightsorbehavior.
(Examples: driving, hunting, firearms, parks, etc.)

Real Time
Identification System
RTID

The RTID systemis part of a major Crown project designed toimprove
theefficiencyofCanada’snationalfingerprintand criminalrecord
repository.Itwillreplace outdated paper processesand legacy systems
with re-engineered workflows and automation. Electronically accessed
byauthorized agenciesbased onfingerprintsubmissions.

Record Suspension
(formerly called Pardon)

A record suspension allows people who were convicted of a criminal
offenceto havetheircriminal record keptseparateand apartfrom
othercriminalrecords.Underthe Criminal Records Act, the National
ParoleBoardmayissue, grant,denyor revokerecordsuspensionsfor
convictionsunderfederalactsorregulationsofCanada.[CRA4.1]

Reprimand

A youthfound guilty receivesa lecture or warning fromthe judge.
Section42.2(a) YOA

Restraining Order

A Court Orderthatprohibits thesubject fromhavingdirect orindirect
contactwithidentifiedperson(s).
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RCMP National
Repository of
Criminal Records

Canada’srepositoryofcriminalrecordsrelatingtoindividualsthat
havebeen charged withindictable and/or hybrid offences.Since the
Identification of Criminals Act only allows the taking of fingerprints
inrelationtoindictable or hybrid offencesand the RCMP National
Repository of Criminal Records is fingerprint-based, the National
Repositoryonlycontainsinformationrelatingtothesetwo categories
of offences. Summary conviction offencesareonlyincluded in the
National Repositoryif submitted to the RCMP as part ofanoccurrence
involvinganindictable orhybrid offence. With the exception of “young
person”indictable or hybrid offence convictions, policeagenciesare
not required by law to report offences to the RCMP. A search of local
police recordsmayreveal criminal recordinformationthathasnot been
reportedtothe RCMP

Special Interest Police
SIP

SpecialInterestPolice (SIP)isa categorywithinthelnvestigative
Databank on CPIC.. This categoryis used torecord data on persons
whoare KNOWN to be dangerous to self or others, a record suspension
applicant,overdueona passfromafederalinstitution, etc.
SeeCPICUserManualforfurther details.

Stayed The courtdisposition of Stayedis a halting of proceedings. The charge(s)
is suspended and the Crown Attorney has the authority to recommence
courtproceedingsata laterdate, withinoneyear.[CC579]

Summary Summary Conviction Offences encompass minor offencesinthe

Conviction Offence

Criminal Code (i.e., Cause Disturbance, Harassing Telephone Calls).
Chargesare proceeded with summarilyor without anindictment or full
trial. The courtisgenerally comprised of aProvincial CourtJudgeora
Justice of the Peace.

Suspect

A person believed to have committed a crime or offence.

Suspended Sentence

Unlesslaw prescribes a minimum punishment, the court has the power
tosuspend the passing of sentence (generallyfora period of three years)
and place the offenderon probation. Itis the passing of the sentence,
notthe sentenceitself thatis being suspended.This meansthatif the
defendantis convicted of another offence during the period when the
passing of sentence had been suspended, then the offendermay be
sentenced for the original offence.[CCC731]
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Unfit To Stand Trial

Unable onaccount of mental disorder to conducta defenseat any stage
ofthe proceedings before a verdictisrendered or toinstruct counsel to
doso.[CC673.31]

Vulnerable Person

A person who, because of theirage, a disability or other circumstances,
whether temporary or permanentare (a)in a position of dependenceon
othersor (b) are otherwiseata greaterriskthanthe general population
ofbeing harmedby a personin a position ofauthority ortrustrelativeto
them.[CRA 6.3(1)]

Withdrawn Withdrawn refersto the Crown stoppingorinterrupting criminal
proceedingsagainsttheaccused.

Young Offenders Act The Young Off nders Act (YOA) replaced the Juvenile Delinquents Actin

YOA 1984.The Youth Criminal Justice Actreplaced the YOA on April 1,2003.

Youth Criminal Justice Act
YCJA

An Actinrespect of criminal justice for young persons and toamend
andrepeal otherActs.

The Youth Criminallustice Act(YCJA)replacedthe Young Off ndersActon
April 1,2003.

Young Person

The Youth Criminal Justice Act defines a young person as someone twelve
yearsof age or older,butlessthaneighteenyearsofage at the time

of committing an offence or alleged to have committed an offence.
[YCJA 2(1)]
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Appendix A: Records Check Release Chart

Refer to Records Check Release Criteriafor further details

Pleasenote thatthe Records Release Chartisintended to ensure that policiesand practices align
among policeagenciesinBritishColumbia so thatcitizens,employersand volunteerorganizations
receiveconsistentinformationon PoliceInformation Checks. Thischartbalancespublic safetyinterests
withthe privacyand humanrights of citizens.

OTHER LEGAL POWERS NOT AFFECTED

Nothing in this chart prevents a police agency from disclosing information under either a statutory
or common law duty to provide warnings where the health, safety or well-being of an individual or
individualsisatriskofsignificantharm.

At times, the Police Information Check service must be denied or refused; however, caution should be
usedinmaking the decision to refuse service and itisrecommended that a personin a higher authority

managethedecisionmaking process.

RecordType

Current Judicial Orders
(Peace Bonds, Restraining

Police
Information Check

ADULT

Police
Information Check
YOUTH

Police Vulnerable

Sector Check ADULT

Police Vulnerable
Sector Check YOUTH

Orders, Criminal Code v v v v
Prohibition Orders &

Probation Orders)

FIP ] a a a

Firearms InterestPolice

FIP information is not
releasedbutcanbeused
as a ool to identify reports

FIP information is not
releasedbutcanbeused
as a fool to identify reports

FIPinformation is not released but
can e used as atool to identify
reports or incidents held by other

FIPinformation s not released but
can be used as a tool toidentify
reports or incidents held by other

orincidents held byother ~ orincidents held byother  palice agencies police agencies
police agencies police agencies
INTERPOL DoNotQuery DoNotQuery DoNotQuery DoNotQuery
NCIC DoNotQuery DoNotQuery DoNotQuery DoNotQuery
Motor Vehicle Branch DoNotQuery DoNotQuery DoNotQuery DoNotQuery
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Police Police Police Vulnerable Police Vulnerable
Recorcilype Information Check Information Check Sector Check ADULT Sector Check YOUTH
ADULT YOUTH
PIP v v v v
Allinformation must be Allinformation must be Allinformation must be confirmed  All information must be confirmed
confirmed and authorized  confirmed and authorized ~ and authorized for release by the and authorized for release by the
forreleasebythe (forrelease by the contributing agency contributing agency
contributing agency (for ~ contributing agency (for
convictions, outstanding convictions, outstanding
charges,andwarranisonly  charges, andwarrantsonly
- does notinclude local - does notinclude local
police information) police information)
Mental Health Information G G Do not disclose apprehensions Do not disclose apprehensions
underthe Mental HealthAct or underthe Mental HealthAct or
Suicide attempts. Suicide attempts.
If applicant had police contact If applicant had police contact
involving the threat or actual involving the threat or actual
use of violence directed at other useof violence directed at other
individuals, release the information  individuals, release the information
without disclosing mental without disclosing mental
healthstatus. healthstatus.
Police Information from l‘_‘l ﬂ Any adverse contactwith police Any adverse contact with police
Indices Query may be released until the may be released until the retention
retention period has been met. period has been met, except if
Forexample-rolesof Suspect, extrajudicial measuresweretaken
Suspect Chargeable, Accused, (including no action, warning
and Recommended Charges. or police caution, referraltoa
Non-accusatoryrolesarenot community program.
released except under exceptional e RN it
circyrqstanc_es. Forexamlple-roles extrajudicial sanctions (following
of thm,Mness or Subject Crown assessment that charges
of Complaint. could have been laid) may be
Intelligencefilesareonlyreleased released for2yearsfromthe date
if approval is received from the the sanction was agreedto.
investigating offce. Non-accusatory roles are
Retention periods commence on  not released except under
theclearancedateofthefile(not exceptional circumstances.
the date of he offence). Intelligencefiles are onlyreleased
if approval is received from the
investigating officer.
Retention periods commence on
the clearance date ofthe file (not
the date of the offence).
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Police Police Police Vulnerable Police Vulnerable
LR Information Check Information Check Sector Check ADULT Sector Check YOUTH
ADULT YOUTH
Police Information from Query PIP and FIP on QueryPIP and FIP on QueryPIPandFIPonallapplicants.  QueryPIPandFIPonallapplicants.
Other Police Agencies allapplcans. allapplicants. NOTE: Ifapplicanthasresidedin NOTE: fapplicanthasresidedin
NOTE: If applicant has NOTE: If applicant has another jurisdiction in the past another jurisdiction in the past
residedinanother residedinanother 5years, contactpoliceagency Syears, contactpoliceagency
jurisdiction in the past jurisdiction in the past directly via CPIC. directly via CPIC.
5years, contactpolice 5years,contactpolice Nom-resoondi ; - ;
, ' , i -responding agencies must Non-responding agencies must
agency directly via CPIC. agency directly via CPIC. be noled. benoted.
Non-responding agencies  Non-responding agencies
must be noted. must be noted.
SIP l‘_‘l ﬂ SIP Informationis notreleased, but  SIP Informationis notreleased, but
SpecialInterest Police can be used as a ool to identify canbe used as atool fo identify
reportsfincidents held by other reportsfincidents held by other
police agencies. police agencies.

Dispositions

Police
Information Check

Police
Information Check

Police Vulnerable
Sector Check ADULT

Police Vulnerable
Sector Check YOUTH

Absolute Discharge

ADULT

Shall not be self-declared

YOUTH

Shall not be self-declared

Shall notbe self-declared and

Shall not be self-declared and

(PriortoJuly 1992 this and therefore notreleased  and therefore notreleased thereforenotreleasedfrom CRII. thereforenotreleasedfrom CRII.
information was not from CRIL. from CRI Maybe released fomownlocal ~ May be released from ownlocal
automatically purged fromthe ~ Maybereleased fromown  Maybe released fromown  files without (self) declaration filesfor 1 year after disposition
CRIl. Therefore,itmaybevisible, local files without (self) local files for 1 yearafter for 1 year. is rendered.
butshould not be released) declarationfor1 year. dispositionisrendered. Theinformationmaybereleased

The information may be from anather police service's local

released fromanother file, for 1 year, with permission.

police service'slocal file, for

1 year, with permission.
Acquittal / Not Guilty 0 Cl Release from local files until Release from local files until

retention period is mef.

retention period is met.

Conditional Discharge

(Priorto July 1992, this
information was not
automatically purged from the
CRILTherefore, itmaybevisible
but should not be released)

Shall not be self-declared
and therefore not released
from CRIL.

May be released from own
local files without (self)
declarationfor3years.

The information may be
released from another
police service'slocal file, for
Jyears, with permission.

Shall not be self-declared
and therefore not released
from CRI.

May be released from own
localfiles for 3 years after
dispositionisrendered.

Shall notbe self-declared and
thereforenotreleasedfrom CRII.

May be released from own local
files without (self) declaration for
Jyears.

Theinformation maybe released
from another police service's local
file, for 3 years, with permission.

Shall not be self-declared and
thereforenotreleasedfrom CRII.

May be released from own local
files for 3 years after disposition
is rendered.
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Dispositions

Police
Information Check
ADULT

Police
Information Check
YOUTH

Police Vulnerable
SectorCheck ADULT

Police Vulnerable
Sector Check YOUTH

Convictions Allreleasedfrom CRII if Shall not be sel-declared  Allreleased from CRIIif Shall not be self-declared and
(Indictable/Dual), self-declaredorconfirmed  andtherefore notreleased  self-declared or confirmed thereforenotreleasedfrom CRII.
Sysp_ended Ser]tence OR by fingerprints. from CRIl. by fingerprints. Fromlocaldaishasa=5
Findings of Guilt All may be released from From local database -5 Allmay be released from own local  yearsforindictableoffences
Not Including Discharges ownlocalfileswithout years for indictable offences  files without (self) declaration. after completion of most
(self) declaration. after completion of most recent sentence.
recent sentence.
Convictions (Summary),  NotavailableontheCR Shall not be self-declared  Notavailableonthe CRtherefore  Shall not be self-declared and
Suspended Sentence OR  therefore (self)declaration  and therefore notreleased  (self) declaration is not required. thereforenotreleasedfrom CRI.
Findings of Guit Isnotrequired. from CRI. Allmay be released from own local  Ifayoung person has been found
Not Including Discharges AllReleasedforthe Released for 3 years files without (self) declaration. guilty of a summary offence, the
refention period of the file.  afterthe sentencehas information should be released
been completed. from your own local database ona
PICorPIC-VSforaperiodofthree
yearsafterthe youth sentence has
been completed. See Section 119(2)
(g)ofthe YCJA
Dismissed l‘_‘l 0 Release from local files until Releasefrom local files fora period
retention period is met. of 2months.
Extrajudicial Measures Not Applicable G Not Applicable G
(Before or after court)
YOUTH Only
Finding of Guilt Not Applicable Cl Not Applicable Maybe released from local files for
with Reprimand aperiod of 2 months.
YOUTH Only
Not Criminally Responsible G G Release from local files unil Release from localfiles unt
(NCR) retention period is met. retention period is mef.
Prohibition Orders - v v v v
Criminal Code
Prohibition Orders - ¥ 3 (] 3
Non-Criminal (Driving) : L u L
Provincial Offences l‘_‘l 0 Maybe releasedifapersonwas Maybereleasedifapersonwas
charged bywayofan RCC,unfilthe  charged bywayofan RCC, untilthe
retention period has been met. retention period has been met.
Record Suspensions l‘_‘l Not Applicable Released Not Applicable
(Pardons) If Approved By Minister of
Public Safety
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. es Police Police Police Vulnerable Police Vulnerable
Dbzl Information Check Information Check Sector Check ADULT Sector Check YOUTH
ADULT YOUTH
Stay of Proceedings G G Release fromlocal files until Release from localfiles fora period
retention period is mef. of 1 year,
Withdrawn G G Release from local files until Release from localfiles fora period
retention period is met. of 2months.
Diversion G G Release from local files until G
Alternative Measures retention period ismet withno
reference to the court.
Withdrawn- Not Applicable G Not Applicable Maybe released fromlocal files
Extrajudicial Sanctions for two years after the youth
YOUTHOnly consentedtothesanction.
Expired Peace Bonds G G Release from local files until Release from localfiles until
(lso See Curent retention period is mef. retention period is mef.
Judicial Orders)
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Appendix B: PRIME Role Codes

Code # Translation

Definition (greyed role codes are not subject to release in a Police
Information Check)

1 Other Non Accusatory
2 Charged Chargeshave beenapproved by Crown Counsel
3 Complainant A subject requesting the Services of alaw enforcement body
4 EDP Emotional disturbed person - a person who appears to be mentally unstable
andwhomightuseathreattoaninvestigator/himselforothers
**MAY ORMAY NOT BE DISCLOSE ABLE -Requires follow-up*
11 Suspect Asubjectthatisbelievedtobeinvolvedinacommissionofacrimeorstatute
breach but charges have not been laid
10 Street Check Amandatory code for street check subjects, indicates that the subject came to
the attention of a law enforcement agency as a result of a self-generated check.
Not due to an investigation or occurrence.
12 Victim A subject that has suffered as a result of the commission of an offence or the
breach of a statute (all 1000 UCR series)
14 Witness A subject who is observed or has some knowledge relating to a crime or statute
breach, orincident
34 Suspect Chargeable A subject for whom grounds exist to support the recommendation of a charge
but police choose against this course of action.
39 Recommend Charges use of this code is mandatory when a police agency has submitted a report
to Crown Counsel who has either not yet approved or not approved changes.
Once charges are approved this role code is changed to “charged”. .
92 Subject of Complaint Non Accusatory, subject that is being complained about or a subject in relation
towhom a call for service was received.
102 Youth Charged An Information or Summary offence Ticket has beenlaid orissued against the
subjectbytheunitoragencywithjurisdiction
139 Youth Mandatory when the agency has submitted a RCC againsta juvenile subject,
Recommended Charges but Crown has either not yetlaid charges or has not approved charges. (Some
agencies elect to use “charged” in the first instance, and then change to
“charges recommended” if Crown Counsel does not approve charges)
134 Youth Suspect Chargeable A subject for which grounds exist to support the recommendation of a charge
but police choose against this course of action
i1 Youth Suspect Asubjectthatisbelieved tobeinvolvedinthe commission ofacrime orstatute
breach but charges have not been laid.
112 Youth Victim A subject that has suffered as a result of the commission of an offence or the
breach of a statute (all 1000 UCR series)
202 Youth Non-Disclosure Systemgenerated, notto be disclosed
239 Youth Non-Disclosure Systemgenerated, not to be disclosed
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Appendix C: Applicant Fact Sheet

An employer oravolunteer organization hasrequested that you obtaina Police InformationCheck, as
partof determiningyour suitabilityfor employmentorvolunteerduties,aswell as, possibly, because
thepositionisresponsiblefor childrenorvulnerable persons. At yourrequestand with your permission,
the“insert name” Police Agency (the Agency) will completea Police Information Checkabout youfor
employmentorvolunteerduties.

Theorganization/employeryouareapplyingtois expectedto:

have completed aninitial review of yoursuitability andtobe considering
you for employment or a volunteer opportunity; and

understandsits obligationundertheHumanRights Codewithrespectto
evaluation, hiring and training volunteers or employees and what constitutes
a bonafide reason for refusing to hire any individual or volunteer.

Inorder for us to complete the Police Information Check, you mustreside within the jurisdiction of this
policeagency,and havesigned the required consentform.
The “insert name” Police Agency offers two types of record checks:

1. Police Information Check (PIC)

2 Police Information Check with Vulnerable Sector Screening (PIGVS)

PoliceInformation Check (PIC)

Thischeck isintended for applicants who are seeking volunteer and/oremployment with agencies
requiringareview of warrants, outstanding chargesand convictionsaboutanapplicant. The
organization/employerhasdeterminedthatasearch ofrecordsuspensions (formallyknownasPardons)
isnotrequired;therefore, thisinformation checkis NOTintendedfor applicantswho areseeking
volunteerand/oremploymentwithvulnerable persons.
A Police Information Check will include:

a)  Criminal convictions from CPICand/or local databases.

b)  Summary convictions, whenidentified.

¢) Findings of Guilt under the Youth Criminal Justice Act within the applicable
disclosure period.

d)  Outstandingentries, such as charges and warrants, judicial orders, Peace Bonds,
Probation and Prohibition Orders. As per CPIC policy, information obtained from
the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

e)  Absoluteandconditionaldischargesfor1or3yearsrespectively.
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A Police Information Check will NOT include:
a)  Convictionswhere arecord suspension hasbeengranted.
b)  Convictionsunderprovincial statutes.
¢) Localpolicecontact.
d)  Traffic violations, including roadside suspensions.
e)  Special Interest Police (SIP) category of CPIC.
fy  Family Court restraining orders.
g)  Foreigninformation.

h)  AVulnerable Sector (VS)Querytoascertainifthe applicanthas been convicted of
and granted a record suspension for any of the sexual offences that are listed in the
schedule to the Criminal Records Act (CRA).

i) Anyreference to incidents involving mental health contact.

j)  Diversions willnot be released as police contact and no reference to the occurrence is
permitted (CCS.717.4).

k)  YouthCriminal Justice Act(YCJA)information beyond applicabledisclosure period.
I} Any reference to contagious diseases.

m) Dispositionsincluding, but notlimited to, Stay of Proceedings, Withdrawn, Dismissed,
Not Criminally Responsible by Reason of Mental Disorder, Acquittals and Not
Guiltyfindings.

PoliceInformation Checkwith VulnerableSectorScreening (PIC-VS)

This checkisrestricted toapplicants seekingemploymentand/orvolunteeringina position of authority
ortrustrelative tovulnerable personsin Canada only. With your consent,a query of sex offences
forwhich a record suspension (formerly known as a Pardon) has been granted will be conductedin
compliance with the Criminal Records Act (CRA).
Police Information Check with Vulnerable Sector Screening will include:

a)  Criminalconvictions (summary andindictable)from CPICand/orlocal databases.

b)  Outstandingjudicialorders,suchaschargesandwarrants, judicialorders, Peace
Bonds, Probationand Prohibition Orders. As per CPIC policy, information obtained
from the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

¢)  Absoluteandconditionaldischargesfor 1or3yearsrespectively.
d) Chargesrecommendedand/orprocessedbyothermeans.
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Dispositionslistedinthe CPIC Identification Databank or CRIlunder non-convictions
including, but not limited to, withdrawn, dismissed, and cases of not criminally
responsible by reason of mental disorder.

Any additional information recorded in police databases documenting the applicant
tohave beenasuspectinanoffence (whetherornotcharged), subjectto provincial
retention periods specific to the offence type.

Adverse contactinvolving the threat or actual use of violence directed at other
individuals, regardless of, but without disclosing, mental health status.

As authorized forrelease by the Minister of Public Safety all record suspension criminal
convictions, including non sex offences, identifiedas aresultofa VS query.

PIC with Vulnerable Sector Screening will NOT include:

Convictions where arecord suspension hasbeen granted (exceptfor sexual offences)
Convictions underprovincial statutes unlessunderexceptional circumstances.
Traffic violations, including roadside suspensions.

Suspect information that would hinder an ongoing investigation or where the suspect
has not been spoken to may result in the record check being delayed or terminated.

YouthCriminal Justice Act(YCJA)information beyond applicable disclosure period.
Special Interest Police (SIP) category of CPIC.

Information gathered outside formal occurrencereports, e.g., streetchecks or CAD,
except under exceptional circumstances.

Any reference to contagious diseases.
Victim/Complainantinformation unless under exceptional circumstances.
Foreign information for applicants who have resided outside of Canada.

Mental Health Act information.

Self-Declaration

Self-declaration of a criminal record isa processwhere youmay declare your adult criminal record
convictionsto the police agency. This may allow the police agency to assess the accuracy of your
criminalrecordinformationwithouttakingyourfingerprintsandwithoutthe delayformalfingerprinting

wouldcause.

Do NOT declare:

A conviction for which you have received a record suspension (formerly known as a pardon).

Afinding of guilt when you were a “young person”.

Absolute or Conditional Discharges.

59

PSS-2022-22051 83 of 368



60

Any offences where you were notconvicted (i.e. stays of proceedings, dismissed charges)
Provincial or municipal offences.
Anychargesdealtwithoutsideof Canada.

The policeagency willverifyifthe informationmatchesa criminal record contained within the RCMP
National Repository of Criminal Records. If the police agency isnotsatisfied that your declared criminal
recordinformationisa match to acriminalrecord held atthe repository, fingerprintsarerequired.

Requirement for Fingerprints
Criminal Record:If the police agencyisnotsatisfied thatyour self-declarationisa matchtoacriminal

recordheld atthe RCMP National Repositoryof Criminal Records, your fingerprints must be submitted
totheRCMP.

Vulnerable Sector:Ifyou areapplying toworkina paid or volunteer position where you willbe
responsiblefor children or vulnerable personsyoumayberequiredtosubmitfingerprintstoverify
whetheryou havereceived arecord suspension for a sexual offence contained within the RCMP
National Repository of Criminal Records.

Release of Completed Police Information Check

PoliceInformation Check

The police agency will provide the results of a completed Police Information Check onlyto you, the
applicant.

Itis yourdecision todiscuss theresults of a Police Information Check with the organization/employer
where you wantto work or volunteer. The role of the policy agency is to provide you with the results
ofthe Police InformationCheck. Thehiring organizationisresponsibleto determineyour suitabilityfor
the position.

If you have questions regarding the results of your PIC or PIGVS you should contact the police agency
thatconductedthe checkfor furtherinformationand directions.

PoliceInformation Checkwith VulnerableSectorScreening
The police agency will completea Vulnerable Sector Check based on your name and date of birth. If

no recordisfounda completed Police Information Check with Vulnerable Sector Screening willbe
providedonly toyou, theapplicant.

Ifthe Vulnerable Sector Searchisinconclusiveafingerprint based search will berequired. If the RCMP
confirms that you havea record suspensionfor a sex offence, the informationwillbe forwarded to the
Ministerof Public Safety toauthorize disclosureof allor part of the information containedin yourfile.
Whentheinformationisauthorizedfor disclosureby the Minister, the criminalrecord associated with
yourfingerprints will be returnedtothe police agencyand willinclude the sexual offence information
for which you received a record suspension. At this point the police agency will berequired to obtain
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your consentinwriting for disclosure of the record(s). When you havesigned the form giving consent
toreleasethe record(s) the policeagency must forward theinformation totherequesting agency
(employer or volunteer agency).

If you choose not to disclose your record(s), the police agency mustcontact the requesting agency in
writing and advise thattheyare unable to completethe Police Vulnerable Sector Check.
Reconsideration Request Process

If youwish torequestreconsideration of anyinformationdisclosed on the PoliceInformationCheck you
mayapply in writing to (Name & address of Agency).

Youmayalsoreferto the (name of Police Agency) website at (websiteaddress) for further information
regardingthePoliceInformationCheckprocess.

61

PSS-2022-22051 85 of 368



62

Appendix D:
Organization/EmployerFactSheet

Police Information Checks for Employment or Volunteer Opportunities

Police Record Checks are performed only with the written consentof the applicantfor employment or
avolunteer position,and onlyby the policeagency for the areawhere the applicant lives. The applicant
mustattendin person at the police agency torequest the police information check.

The organization/employer playsanintegralrolein the initial stages of the hiring process. Beforean
individualappliesfora PoliceRecord Check the organization/employershould:

a)  Complete an initial review for suitability and be considering the individual for an
employment or volunteer opportunity.

b)  Understand its obligation under the Human Rights Code with respect to evaluation,
hiring and training volunteers or employees and what constitutes a bona fide reason
for refusing to hire any individual or volunteer.

¢)  Understandthe legal rules concerning the collection, use, security and any further
disclosure of the information obtained through a police information check, as
contained in the Personal Information Protection Act (for businesses and non-profit
organizations)and in the Freedom of Information & Protection of Privacy Act (for
publicbodies).

d)  DeterminewhetheraPolice Vulnerable Sector Checkisrequired, as thistype of
information check is designed to assist the organization/employer in determining the
suitability of potential employment/volunteer candidates whose duties will include
responsibility for the well-being of persons who, because of their age, disability or
other circumstances are ata greater risk than the general population.

ForfurtherinformationonselectingemployeesorvolunteersrefertoVolunteerCanada 10step
guideline at http:/volunteer.ca/content/screening-10-steps

By performinga Police Record Check, “insert name” Police Agency (the Agency)isinno way making
arecommendationas to the suitability of the applicantfor the position, nor should the agency
considerthe existence of policeinformationto mean a compulsory disqualification of theindividual.
Itisimportant to note thatinformation contained within a Police Information Checkis based upon
information providedby theapplicantanda police agency cannot guaranteeitwill identify all
information pertaining to the individual.

The “insert name” Police Agency provides two types of Police Information Checks:
1. Police Information Check (PIC)
2 Police Information Check with Vulnerable Sector Screening (PIGVS)
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PoliceInformation Check (PIC)

Thischeck isintended for applicants who are seeking volunteer and/oremployment with agencies
requiringareview of warrants, outstanding chargesand convictionsaboutanapplicant. The
organization/employerhasdeterminedthatasearch ofrecord suspensions (formallyknownasPardons)
isnotrequired;therefore, thisinformation checkis NOTintendedforapplicantswho areseeking
volunteerand/oremploymentwithvulnerable persons.

A Police Information Check will include:

a)

e)

Criminal convictions from CPIC and/or local databases.
Summary convictions when identified.

Findings of Guilt under the Youth Criminal Justice Act within the applicable
disclosure period.

Outstanding entries, such as charges and warrants, judicial orders, Peace Bonds,
Probation and Prohibition Orders. As per CPIC policy, information obtained from
the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

Absolute and conditional dischargesfor 1or 3 yearsrespectively.

A Police Information Check will NOT include:

Convictions where arecord suspension hasbeen granted.
Convictionsunderprovincial statutes.

Localpolice contact.

Traffic violations, including roadside suspensions.

Special Interest Police (SIP) category of CPIC.

Family Court restraining orders.

Foreigninformation.

AVulnerable Sector (VS) Query to ascertain if the applicanthas been convicted of
and granted a record suspension for any of the sexual offences that are listed in the
schedule to the Criminal Records Act (CRA).

Any reference to incidents involving mental health contact.

Diversions will not be released as police contact and no reference to the occurrence is
permitted (CCS.717.4).

Youth Criminal Justice Act(YCJA)information beyond applicabledisclosure period.
Any reference to contagious diseases.

Dispositionsincluding, but notlimited to, Stay of Proceedings, Withdrawn, Dismissed,
Not Criminally Responsible by Reason of Mental Disorder, Acquittals and Not

Guiltyfindings.
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PoliceInformation Checkwith VulnerableSectorScreening (PIC-VS)

This checkisrestricted toapplicants seekingemploymentand/orvolunteeringina position of authority
or trust relative to vulnerable persons in Canada only. With your consent, a query of sex offences
for which a record suspension (formerly known as a Pardon) has been granted will be conductedin
compliance with the Criminal Records Act (CRA).
Police Information Check with Vulnerable Sector Screening will include:

a)  Criminalconvictions (summary andindictable)from CPICand/orlocaldatabases.

b)  Outstandingjudicialorders, suchaschargesandwarrants,judicialorders, Peace
Bonds, Probationand Prohibition Orders. As per CPIC policy, information obtained
from the Investigative Databank must be confirmed and authorized for release by the
contributing agency.

c)  Absoluteandconditionaldischargesfor1or3yearsrespectively.
d) Chargesrecommendedand/orprocessedby othermeans

e) Dispositionslistedinthe CPIC Identification Databank or CRIlundernon-convictions
including, but not limited to, withdrawn, dismissed, and cases of not criminally
responsible by reasonof mentaldisorder.

fy  Any additional information recorded in police databases documenting the applicant
tohave beenasuspectinan offence (whetherornotcharged), subjectto provincial
retention periods specific to the offence type.

g)  Adverse contactinvolving the threat or actual use of violence directed at other
individuals, regardless of, but without disclosing, mental health status.

h)  Asauthorizedforrelease by the Minister of Public Safety all record suspension criminal
convictions, including non sex offences, identified as aresultofa VS query.
PIC with Vulnerable Sector Screening will NOT include:
a)  Convictions where a record suspension has been granted (exceptfor sexual offences)
b)  Convictionsunderprovincial statutesunless underexceptional circumstances.

o

) Traffic violations, including roadside suspensions.
d)  Suspectinformation that would hinder an ongoing investigation or where the suspect

has not been spoken 