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Travel Voucher (Restricted Use) Control No.

E128520
Freedom of Information and Protection of Privacy: The personal information you are providing is collected for the purposes of travel
expense administration and under the authority of the Financial Administration Act. The collection, use and disclosure of personal
information is in accordance with the Freedom of Information and Protection of Privacy Act. If you have any questions regarding this
collection, please contact your Ministry's Director/Manager of Information and Privacy.

Name Employee ID Phone Number

Mark, Melanie Personal Information (250) 356-0179

Client Organization Job Title Travel Group Code

Advanced Education Minister 4

5. Date Completed 6. Fiscal Year 7. Special Cheque Issue 8. Cheque Stub Information
2018/04/05 2019
Type of Travel 14. Reason for Travel Headquarters

In Province Ministerial Business Vancouver

12. Mailing Address for Cheque
PO Box 9080 Stn Prov Govt Victoria, BC V8W 9E2

16. 17. 18. 19. 20. & 21. 22. 20. & 21.
Travel Places Travelled Personal Other Meals Miscellaneous
Dates Vehicle Use |Transport Lodging
2018 Destination Start End Km | Cost Costs Cost Costs | Cost Describe
04/05 | Van/Kamloops/Van 0500 1400 0.00 ¥ 96.30 39.50 ¥ 50.43 | carrental/gas
04/07 Victoria 1930 2359 0.00 ¥ 11.55 | drycleaning
04/08 Victoria 1930 | 2359 0.00 | « 14.50 193.31
04/09 Victoria 0700 | 2359 0.00 58.90 39.50 v 193.31
04/10 Victoria 0700 2359 0.00 48.50 193.31
04/11 Victoria 0700 | 2359 0.00 61.00 193.31
04/12 Vancouver 0700 1945 14 7.56 61.00
36. 37. 38. 39. 40. Claim Total
TOTALS OF COLUMNS $7.56[ $155.20 $264.00 | $773.24 $61.98 $ 1261.98
48. 49. 50. 51. 52. 45.
Client Code Resp. Service Line STOB Project Supplier Code Amount
019 11001 18000 5701 11MTVNC Personal $ 78.01
019 11001 18000 5702 1100000 Information $186.23
019 11001 18000 5750 11MTCCA $773.24
019 11001 18000 5751 11MTCCA $224.50
Less Travel Advance
019 I I I I
54.
AMOUNT DUE TO EMPLOYEE $ 1261.98
45. Employee Signature (See Audit Trail) Print Name Date Signed

- Certified this travel expense claim is a true statement of
disbursements made and/or allowances to which | am entitled as
a result of travel on government business as detailed above and
for which | have not been and will not be reimbursed by any other
party.
56. Spending Authority Signature (See Audit Trail) Print Name Date Signed
- Certified correct pursuant to section 32 & 33 of the Financial
Administration Act and related policies.

57. Payment Authority Signature (See Audit Trail) Print Name Date Signed
- Requisition for payment pursuant to section 32 of the Financial
Administration Act.
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Notes for Travel Voucher E128520

Melanie Mark

April 5, 2018 — Bonny’s Taxi to Vancouver airport (45.10 pd by m/c) Van-Kamloops (AC pd by p/c) — p/u
rental car — drive to event — drive to Kamloops airport — drop off rental car (50.43 rental/gas pd by m/c)
— Maclure’s Cab (48.50 pd by m/c) to home.

April 7, 2018 — Marv’s One Hour Drycleaning (11.55 pd by m/c)

April 8, 2018 — CCA Victoria — Bonny’s Taxi to airport (46.90 pd by m/c)— Van/Vic (AC pd by purchasing
card) — Yellow Cab (12.00 pd by m/c) to hotel —o/n

April 9, 2018 — CCA Victoria — walk to buildings for meetings — walk to hotel — o/n
April 10, 2018 — CCA Victoria — walk to buildings for meetings — walk to hotel — o/n
April 11, 2018 — CCA Victoria — walk to buildings for meetings — walk to hotel — o/n

April 12, 2018 — CCA Victoria — walk to buildings for meetings — shuttle to Helijet Vic/Van (pd by
purchasing card) — personal ride home.










































































































































Ministry of Finance

INVOICE CODING SHEET

Link to Invoice Coding Sheet completion instructions.

AE19EXESLPO8

RETURN CHEQUE TO MINISTRY?
(if yes, enter “D”)

FOREIGN CURRENCY OR WIRE?
(if yes, enter “$” for foreign and
“W” for Wire transfer)

Government Financial

PAYEE NAME BANK OF MONTREAL * SUPPLIER #  Information *SITE 001
CONTRACT/PO # INVOICE DATE 27-MAY-2018 INVOICE # CLRPREPAID-MAY2018
DD-MMM-YYYY
DATE INVOICE
RECEIVED 27-MAY-2018 DATE GOODS/ SERVICES REC'D RECEIPT #
DD-MMM-YYYY DD-MMM-YYYY

NAME &/OR ADDRESS OVERRIDE:

DESCRIPTION FOR CHEQUE STUB:

AP ADJUSTMENT - CLEAR PREPAID

DATE CHQ/EFT REQ’'D
(ONLY IF URGENT) GL DATE (if applicable) PAY ALONE? YES |:|
DD-MMM-YYYY DD-MMM-YYYY
OFA STOB & ASSET # (if applicable) :
PRE-TAX NAME &
AMOUNT PST GST TAX CODE SERVICE .
AMOUNT pstacst aot pst st | CL RESP STOB | PROJECT SUPPLIER # if
/6T, PST, LINE
(NCLUDINGTAX) | g tax) | AMOUNT AMOUNT o o STOB 57
-759.72 -759.72 019 | 11001 | 18000 | 1890 | 1100000
759.72 759.72 019 | 11001 | 18000 | 5711 11“’2"’” GOV AR il
lnfArmatinn
0.00 | TOTAL

* EXPENSE AUTHORITY (EA) INFORMATION:
* SARENA TALBOT

* QUALIFIED RECEIVER (QR) CERTIFICATION:
* SAIJA POLDRUGOVAC

EA PRINTED NAME

* BRIEF PAYMENT DESCRIPTION FOR EA NOTIFICATION:
Note: This is also the line description displayed on GL detail reports.

QR PRINTED NAME
The goods provided or services delivered have been inspected or reviewed; and the goods or services were
properly received and documentation to support the account has been verified (i.e., goods: as ordered,
correct quantity and suitable quality; services: as contracted, appropriate deliverables and/or performance
criteria met; or other conditions, if any, have been met).

* SLP
QR SIGNATURE

ADDITIONAL INFORMATION OR INSTRUCTIONS:

* Note: Fields with an asterisk do not need to be completed for iProcurement invoices.

FIN FSA 017 REV. OCT/16















































































































